AJIMUHUCTPALIUS
T'OPOJIA POCTOBA-HA-TOHY

IHOCTAHOBJIEHUE
18.02.2020 Ne 130

O6  yTBepXKIEeHUH  AIMUHHUCTPATHBHOTO
pernamenta Ne AP-109-04 myHununaibHOMN

yCIyTH «I[Ipucsoenue, U3MEHEHHE
W aHHYJIMpOBaHHME  ajapeca  O0ObEKTa
azipecalum

B coorBerctBUM co cratber 16 @DenepanmbHoro 3akona oT 06.10.2003
Ne 131-03 «OO6 o0mmMx NpUHIUIAX OpPTaHW3AMH MECTHOTO CaMOYIPAaBJICHUS
B Poccuiickoit ®eneparuny, denepanbHbiM 3ak0oHOM oT 27.07.2010 Ne 210-®3
«O0 opraHuzanuy MPeJOCTaBICHUS TOCYJAPCTBEHHBIX U MYHMITUNAIBHBIX YCIYT»,
®enepanbHbiM  3akoHOM  OoT  28.12.2013  No 443-®3 «O  ¢denepanpHOit
WH(POPMAITMOHHOW aIpeCcHON CHCTEME M O BHECEHHM H3MEHEHHH B dDeaepabHBIN
3ak0oH «OO0 00muMX MNPUHIMIAX OpraHU3alldd MECTHOTO  CaMOYIIPaBIICHHS
B Poccuiickon @enepanun», mnoctaHoBieHueM IIpaBurenscTtBa Poccuiickon
®enepanuu ot 19.11.2014 Ne 1221 «OO6 yTBEep>KIEHUU TIPaBUJI TMPUCBOCHUS,
M3MEHEHUS M aHHYJIMPOBAHUS aJIPECOBY

ITOCTAHOBIJAIO:

1. VrBepauts agmunucTpatuBHbiid pernameHT Ne AP-109-04 MmyHunumnaabHoM
ycenyru «lIpucBoenune, U3MEHEHHE W aHHYJIWPOBAaHUE ajpeca OOBEKTa aapecariun
COTJIACHO MPHUJIOKEHHUIO K TTIOCTaHOBJICHUIO.

2. Ilpyu3HaTh YTpAaTUBIIMM CHUJIy TIOCTAHOBIICHHE AIMUHUCTpAIMU TOpOJa
PoctoBa-na-/lony ot 21.06.2016 Ne 810 «OO6 yTBepkIeHHH aJMHUHUCTPATHUBHOTO
pernamenta Ne AP-109-04 wmynununansHoit ycinyru «llpucBoenue, wu3mMeHeHue
U aHHYJIMpPOBaHUE ajpeca 00bEKTa apecarium.

3. [locTaHoBieHHe BCTymaeT B CWIYy CO JHSI €ro OQUIMaIbLHOTO
OITyOJIMKOBAHUS B TOPOJICKOM razere «PocToB oduimanbHbIi.


consultantplus://offline/ref=E3868E4DCD59D88EAE71EEA56A1344946F9919A5123EB66D2DDA64542898FE33uBS8H

4. KoHTpoJib 3a BBINOJHEHUEM IOCTAHOBJICHUSI BO3JIOKUTh HA 3aMECTUTENS
riiaBbl AIMUHHCTpanuu ropoja PocroBa-Ha-JloHY 1O CTPOUTENBLCTBY U ApXUTEKTYpPE
HukyHa A.B.

N.o0. rnmaBel AIMUHUCTpAIUN

ropoaa Pocrosa-na-Jlony 1O0.B. OBunHHUKOB

ITocTanoBneHue BHOCUT
JlenapraMeHT apXUTEKTYpbl
U TPaJOCTPOUTEIHCTBA
ropoja PoctoBa-na-/{ony



[Ipunoxenue
K MIOCTAaHOBJIEHUIO AJIMUHUCTPALIUH
ropona Pocrosa-Ha-/{ony
ot 18.02.2020 Ne 130

AJIMUHUCTPATUBHBIN PETJIAMEHT
Ne AP-109-04 MYHULIMTIAJIBHOM YCIIVTHU
«[IPUCBOEHUE, U3MEHEHUE U AHHYJIMPOBAHUE AJIPECA
OBBEKTA AJIPECALIUN»

1. O0une noI0KeHUs

1.1. Ilpeamert peryaupoBaHusi aAMUHUCTPATUBHOTO PETJIAMEHTA.

[IpeameTom PEryIMpOBAHUS aJIMUHUCTPATUBHOTO periiaMeHTa
IPEeI0CTaBICHUS MYHUIUTIATBHOM yCIIyTH «IIpucBoenue, U3MEHEHUE
YW aHHYJIHMpPOBaHUE ajpeca OOBEKTa aapecanuu» (Jajgee — aAMUHUCTPATHUBHBIN
periJaMeHT) SBISIFOTCS.  OOLIECTBEHHbIE OTHOIIEHMS, BO3HHMKAIOLUIME MEXIY
3asBUTEISIMU U JlemapTaMEHTOM apXUTEKTYpbl M TIPagoOCTPOUTENIBCTBA TOpOAd
PocTtoBa-Ha-/loHy npu npucBOEHWHU, U3MEHEHUHU U aHHYJIMPOBAHUU ajpeca 00beKTa
aJpecalyny.

AJMUHUCTPATUBHBIN perjlaMeHT pa3paOoTaH B IIEJISIX MOBBIIICHUS KayecTBa
U JOCTYNHOCTH MPEIOCTABICHUS MYHULHUNAIBHON YCIyTHM [Jig 3asBUTENEH,
yVKa3aHHbIX B mnoapazgene 1.3 pasgena 1 aAMUHUCTPATUBHOIO PETJIAMEHTA,
ONpENeNsieT CPOKM U MOCIEAOBATEIbHOCTh BBIMOJHEHUS aJMUHUCTPATUBHBIX
npouenyp JlemapraMeHTOM — apXUTEKTypbl UM IpaJOCTPOMUTENBLCTBA  TOpoJa
PocToBa-na-/lony, MYHULIUTIATbHBIM Ka3eHHBIM YUPEKICHUEM
«MHOroQyHKIIMOHAJIbHBIN LEHTP MPeI0CTaBICHUS rOCy1apCTBEHHBIX
U MyHULUIAJIBHBIX yciayr Tropona PocroBa-Ha-JloHy» mpH  OCYIIECTBICHHUU
MOJIHOMOYHMM MO MNPUCBOEHUIO, M3MEHEHUIO M aHHYJUMPOBAHUIO ajpeca OOBbeKTa
aJpecalny.

AJMUHUCTPATUBHBIN pEraMeHT BKIIOYAaeT B ceOsl Mpoleaypy HPUCBOCHUS
ajpeca O0OBEKTY KaMMTAIBHOTO CTPOUTENBCTBA, YCTAHOBICHHYIO HCUEPIIBIBAIOIIAM
nepeyHeM IMpouenyp B cdepe KWIMIHOTO CTPOUTENbCTBA, YTBEPKIECHHOTO
nocta”oBiienueM [IpaBurensctBa Poccuiickoit deneparuu ot 30.04.2014 Ne 403.

[lenpto MOJNIydeHUS MYHULMOAIBHOM  YCIyTH  SBJSIETCA  INPUCBOCHUE,
U3MEHEHHUE WM aHHYJIMPOBaHUE ajipeca 0ObEKTa apecaluu.

1.2. Tepmunsl, ONpENCIICHMUS, COKpalIEHUs, UCIIOJIb3yEMBbIE
B aIMUHUCTPATUBHOM pETJIaMEHTE:

aAMUHUCTpALIMS paiioHa — aIMUHHUCTPAIMs COOTBETCTBYIOIIETO pailoHa ropoaa
PocroBa-na-/lony;

OpraH pErucTpanyy Ipas — YIOJHOMOYEHHbIN [IpaBurensctBoM Poccuiickon
®denepauuu (enepanbHbIA OPraH HUCIOIHUTENBHONW BIIACTU (€r0 TEPPUTOPHAIBHbBIE
OpraHbl), a TaKX€ HWHbIE OpraHbl (OpraHu3aluu), HAJEICHHBIE OTEIbHBIMU
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MOJIHOMOYMSIMU OpraHa perucTpaluu MpaB COrNIacHO cTaThe 3 denepasbHOro 3aKoHa
ot 13.07.2015 Ne 218-®3 «O rocynapcTBEHHON PErUCTPAIIU HEBKUMOCTH,

JAul’ — JlenaprameHT aApXUTEKTYPBI 151 rpaoCTPOUTEIBCTBA
ropoaa Pocrosa-na-/{ony;

nupektop JAul — rimaBHbI apXHUTEKTOp ropoja — Aupekrop JemapramenTa
apXUTEKTYpPBbI U TPAAOCTPOUTENLCTBA ropoia PocroBa-Ha-/loHy;

OAP J1Aul' —otmen aapecHoro peectpa JlemapramMeHTa apXUTEKTYpPhI
Y TPafjoCTpOUTENBCTBA roposia PocToBa-Ha-/lony;

KOO  JAul — KOHTpOJbHO-OpraHU3aIllMOHHBIN  oTaen  JlemaprameHta
aApXUTEKTYPBI U IPagocTpouTenscTBa ropoaa Pocroa-na-lony;

pacnopsbkenne  J{Aul' — pacniopsbkenne  JlemaprameHTa  apXHUTEKTYpBI
U TPaJoCTPOUTENBCTBA Topoaa PocToBa-Ha-J{oHy O MpUCBOCHHH OOBEKTY aJipecainu
aapeca nuOO pacnopsbkeHue JlemapramMeHTa apXWUTEKTYphl U TpaJoCTPOUTENHCTBA
ropoga PocrtoBa-Ha-JloHy 00 aHHYJIMpOBaHUM OOBEKTY ajapecaluu ajpeca Jnbo
pacniopsbkeHue  JlemaprameHTa apXMTEKTypbl U I'PaJOCTPOUTENLCTBA TOPOJa
PoctoBa-Ha-/loHy 00 OTKa3e B NpPHUCBOEHMU OOBEKTY ajpecaluu ajapeca WId
AHHYJIMPOBAHUU €ro aJpeca;

OUAC — ¢penepanpHas  rocyJapcTBeHHas  MH(OpMalMOHHAs  CHUCTEMA,
obecnieunBaromas (GOpMUPOBAHUE, BEJIEHUE U MCIOJIb30BAaHUE TOCYIapPCTBEHHOIO
aZpECHOI0 PEECTpa;

NCOI'[] — unpopmanonHass cucremMa oOO€CleYeHusi TpajoCTPOUTEITBLHOMN
nesaTenpHoCcTH Topoaa PocroBa-Ha-/{ony;

NNC EC M®IL] PO — unterpupoBanHasl MH(pOpMAMOHHAS CHUCTEMA €IMHOU
CETH MHOTO(YHKIIMOHAJIBHBIX 1IEHTPOB PocTOBCKOM 00s1acTH;

MOI] — MHOTOYHKIMOHAIBHBIA LIEHTP MPEJOCTABICHHUSI TOCYAAPCTBEHHBIX
Y MyHULIUNIAJIBHBIX YCIYT;

EI'PH — Enunblii rocy1apCTBEHHBIN PEECTP HEABUKUMOCTH;

ECHA — dbenepanbHas rocynapctBeHHast nHGopMaionHas cucrema «Exgnnas
cUCTEMA UJICHTU(DUKAIIMY U ayTeHTUPUKAIUA B UHPPACTPYKTYpE, 0OecrednBaroen
MH(POPMAILIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX JUI MPEAOCTABICHHS TOCYIAPCTBEHHBIX MU MYHULMIAIBHBIX YCIIYD
B DJICKTPOHHOU (hopmey;

JAN30 — JlenapTaME€HT HMMYILIECTBEHHO-3€MEJNbHBIX  OTHOIIEHUWH  ropoja
PocroBa-Ha-/lony;

JKCullIP — JlenapTaMeHT KOOpAMHALIMM CTPOUTENBCTBA M IEPCIEKTUBHOTO
passutus ropoaa Pocrosa-na-/lony;

opunmanbHelii  moptan  AaMUHUCTpauuu ropoga  PocrtoBa-Ha-/lony —
opunmansHelii MaTEpHET-MOpTann ropoackoil Jymbl U AJMHMHHCTpalMd Tropoja
PoctoBa-na-J{ony (Www.rostov-gorod.ru);

[lopran  rocyciuyr — ¢enepanbHas  rocyAapcTBEHHass  MH(POpMaIMOHHAs
cuctema «EauHbIi mopTan rocyJapcTBEHHBIX U MyHUITUNATBHBIX YCIYT ((PyHKITHI)»
U peruoHajbHas TocyaapcTBeHHas uHpopmaumnoHHas cucrema «llopran
rOCyapCTBEHHBIX ~ M MYHUIUNAIbHBIX  yciayr  PocToBckoir — oOmacTi»
(www.gosuslugi.ru).

1.3. Kpyr 3asBureneit:


http://www.gosuslugi.ru/

3asgBUTENSIMM ~ MYHHMLIMNAIBHOW  YCIYyTH  SIBJIIFOTCS ~ COOCTBEHHHKH
(ropuanueckoe WM (U3MYECKOE JHI0) O00bEKTa aApecaliy, 3auHTEPECOBAHHbBIC
B YCTAHOBJICHUH aJPEeCcOB OOBEKTaM ajpecanuu, Ju0o Jinia, obiagarouide mpaBom
XO035MCTBEHHOT'O BEJICHHUS, IPABOM ONEPATUBHOIO YNPABJICHUS, IPABOM IMOKU3HEHHO
HACJIEAyeMOro BJAJCHUS, IMPAaBOM TOCTOSHHOTO (0EeCCpOYHOro) MOJIb30BAHMS
Ha 00BEKT aJipecaluu.

OT wuMeHM 3asBUTENS] MOTYT BBICTyNaTh NPEICTABUTENN (DUIUUECKUX
U IOpUIMYECKUX JIMIL, HMEIOIIME TAaKO€ TPaBO B CHIYy HAJCJIECHHUS MX
COOTBETCTBYIOIIUMH MTOJIHOMOYHSIMU B HOpSJIKE, YCTaHOBJIECHHOM
3aKOHOJIaTeNbCTBOM Poccuiickont denepannu.

1.4. TpeboBanus K TOPSAKY HUHGOPMUPOBAHUS W KOHCYJIBTUPOBAHHUS
O MPEAOCTABICHUH MyHULIUIIAJIbHON YCIYTH.

1.4.1. Tlopsnox moJMydeHHs 3asBUTENIEM HWH(OpMANuMu M KOHCYJIbTallUU
II0 BOIIPOCAM MPEAOCTABICHHSI MyHULIUNAIBHONW YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJUMBIMU U 00SI3aTEJIbHBIMU JJISl IIPEIOCTABICHUS MYHHUIMIIAIIBHOM YCIIyTH,
CBEICHUH O XOJ€ IPENOCTABICHUS MYHULMIAIbHBIX YCIYr, B TOM YHCIE
C  HUCHOJIb30BaHWEM  O(QUUMANBHOIO  MopTaja  AJMUHUCTpAalUMUd  ropoja
PocroBa-na-/lony u [loprana ycuyr.

3asgBUTENSAM TpeocTaBisieTcss MHpOpManMs B NOpsAAKE HHPOPMUPOBAHUS
U KOHCYJIbTHpOBaHMsS  corjacHo  myHkram  1.4.1.1-1.4.1.8 pazmena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA, & UMEHHO:

nH(pOpMUpPOBaHKE U KOHCYIbTUpOBaHUE B JJAul;

nH(pOpMUpOBaHUE U KOHCYIbTUpOBaHue B M®II;

MH()OpPMUPOBAHUE U KOHCYJIBTUPOBAHUE MO TENEPOHY;

myOJIMYHasi yCTHAsI KOHCYJIbTalus;

myOJMYHasi TUCbMEHHAsI KOHCYJIbTalus;

pa3MenieHrne HMHPOpMAMM Ha CTeHAaxX W (WIM) MHBIX HMCTOYHHMKAX
UH(GOPMHUPOBAHUS B MECTaX MPEIOCTABICHNUS MyHULIMITAJIBHBIX YCIIYT;

pa3Menienrne uHGoOpManuu Ha O(UIMAIBLHOM TopTane AJAMHUHHCTpAIUU
ropoaa Pocrosa-na-/{ony;

pa3Menienne nHpopmanuu Ha [loprane rocyciyr;

pasmenieHue uHbopMaIuu Ha UH(OPMAITMOHHO-aHATTUTHIECKOM
HNurtepuer-noprane equHoit cetu M®II PoctoBckoii o6macTu.

Nudopmanus mnpenocrapisieTcss 3asButento OecmuiatHo. K umH(opmariumy,
pa3MelleHHOoN Ha opuIMaIbHOM nopTane AJIMUHKHCTpaluu ropoaa PocroBa-na-Jlony
u Iloprane rocycnyr, o0ecrieunBaeTcs JOCTYI 3asiBUTENsSI 0€3 BBIMOIHEHUS KaKUX-
anbo TpeOoBaHUIi, B TOM uucie 0e3 MCIOJb30BaHUsl MPOrPaMMHOI0 OOeCreueHHUs,
YCTAaHOBKAa KOTOPOTO HA TEXHUYECKUE CPEACTBA 3asBUTEINs TpeOyeT 3aKIIIOUEHMUS
JUIEH3MOHHOTO WJIM MHOTO COTJIAaIEHUsi C MpaBooOjajaTesieM MpOorpaMMHOTO
o0ecrniedeHus, Ipe1yCMaTPUBAOLLETO B3UMaHUE IIaThl,  PErHCTPALHUIO
VUIU aBTOPU3ALINIO 3asIBUTEINS WIIN MTPEAOCTABIEHUE UM NIEPCOHATIBHBIX JaHHBIX.

1.4.1.1. UudopmupoBanue u koHCYabTUpoBaHue B JIAul.

NudopmupoBanne ©  KOHCYJIbTHPOBAHHME  3asBUTENEH O  TOPSAKE
NPENOCTABICHUS  MYHULMIAIBHBIX  YCIyr, XOJE€ pPacCMOTPEHHUS  3alpOCOB



O IPENOCTABJICHUNA MYHULIUIIAIBHBIX YCIYT, a TAK)KE 110 UHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEeIOCTaBICHUEM MYHUIIMIIAIBHBIX YCIYT, ocymiecTisieTcs B JIAul’ GecriaTHo.

Cneunanuctel JJAul’ ocymecTBisiioT ”HGOPMHUPOBAHNE U KOHCYJIHTUPOBAHHE
3asBUTENIEM O TOPSAKE MPEIOCTABICHUS MYHUIMNAIBHBIX YCIYyr, B TOM YHCIE
10 BOITpOCaM:

Kpyra 3asBUTEIICH;

CpOKa MPEAOCTABICHUS MYHUIIMIIATbHBIX YCIYT;

IIOCJIEA0BATEIBLHOCTD aIMUHUCTPATUBHBIX IPOLIEYD;

MEPEYHsI TOKYMEHTOB, HEOOXOIUMBIX JIJISl IOJYYEHHSI MYHULIUITAJIbHBIX YCIIYT.

1.4.1.2. ndpopmupoBanue u KOHCyIbTUpoBanrne B MOII.

WudopmupoBanre ¥  KOHCYJIbTUPOBAHHME  3asBUTENCH O  TOpAIKE
IPEAOCTABICHN  MYHMIMIIAJBHBIX  YCIIYI, XOJ€ PAacCMOTPEHHs  3alpoCOB
O MPEIOCTABICHUN MyHULIAIIAIBHBIX YCIYT, @ TAKKE 10 UHBIM BOIIPOCAaM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHUIIMIAIBHBIX YCIyT, B M®IL] ocymiecTBiasieTcs: 6ecruiaTHo.

[Topsimok wHbOpPMUPOBAHUS U KOHCYJIbTUPOBaHHS 3asBuUTeneili B MOI]
onpenensiercs [lpaBunamu opraHuzanuu JesSTEIbHOCTH MHOTO(DYHKIIMOHAIBHBIX
LHEHTPOB  NPEAOCTABIEHUA  TOCYJAapCTBEHHBIX W  MYHUUHUNAIBHBIX  YCIYT,
YTBEPKAECHHBIMU nIOcTaHOBJIEHHEM [IpaBuTenscrBa Poccuiickon denepanuu.

1.4.1.3. UudopmupoBaHue 1 KOHCYJITUPOBAHUE MO TeICHOHY.

OtBer Ha TenedOHHBIM 3BOHOK JIODKEH HAYMHATBCA C UWHOOpMauu
O HAaUMEHOBAHMH OpraHa (OpraHU3alyu), B KOTOPbIA MO3BOHUI TPAXKAaHHH.

B Tom cnydae, eciM CHENUAINCT, OCYUIECTBIISIONIMNA KOHCYJBTAIUIO
no TeneoHy, HE MOXKET OTBETUTh [0 CYIIECTBY Ha BOIIPOC, CBSI3aHHBIN
c IPENOCTABIEHUEM MYHULHAIAITBHON YCIIYTH, CIIELIMATUCT 00s3aH
NPOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JMIO OO0 OpraHu3alMsIX, CTPYKTYPHBIX
MO/Ipa3/IENICHUsIX, KOTOPbIE PACMOJaraloT CBEJACHHUSIMHU, HEOOXOAUMBIMH ISl OTBETA
Ha BOIIPOC.

Nudopmarius o MyHUIMnaipbHOW yciyre 1o TtenedoHy-aBTOMHGOPMATOPY
HE MIPEOCTaBIACTCA.

1.4.1.4. TlybnuyHasi yCcTHast KOHCYJIbTAIUA.

[lybnuuyHass ycTHash KOHCYJbTalMsl oOcyliecTBisieTcss aupektopom JIAwul,
3amectutensaMu  gupekropa JAwul' ¢ npuBineyeHueM  CpeACTB  MaccOBOM
uHopMaIuu — paano, TENEBUJCHUA, a TaKXKe IyTeM [MPOBEACHUS BCTpEY
MH(OPMAIMOHHBIX TPyIN AJMUHUCTpaMU ropoja PoctoBa-Ha-J/loHy ¢ HaceleHueM
Y BBIE3JHBIX BCTpEY IIaBbl AAMUHHCTpannu ropoaa PocroBa-Ha-JloHy ¢ HaceleHHEM
paiioHoB ropoaa PocroBa-na-/[ony.

1.4.1.5. IlyObnuyHas NMCbMEHHAsI KOHCYJIbTaIUA.

[1yOnuyHas nmucbMeHHasi KOHCYJIbTAIUsl OCYIIECTBIIACTCS MyTEM pa3MelIeHUs
MHOOPMAIIMOHHBIX MaTEepHAIOB Ha OQUUUATBHOM TopTaje AJAMUHUCTPALUU
ropona PoctoBa-na-JloHy, myOiukauu HHPOPMAIMOHHBIX MAaTEpUAJIOB B CPEACTBAX
MaccoBOM MHGOPMAIIHUH.

1.4.1.6. Cnenuanuctel JAul’, npeanocTaBisionie MyHHUIMIAIbHYIO YCIYTY,
pabotHrku M®I] He BHpaBe OCYLIECTBIATh KOHCYIHTUPOBAHHE 3aMHTEPECOBAHHBIX
JUI, BBIXOJMIIEE 3a paMKH TPENOoCTaBiIeHUs HWHPOpMAIMU O CTaHAAPTHBIX



NPOLEYPaX U YCIOBUIX OKA3aHUS MyHULMIIAJIbHOW YCIYTU U BIHSIOLIEE IPSIMO HIIN
KOCBEHHO Ha MHAMBUIYaJbHBIE PEIICHUS 3aMHTEPECOBAHHBIX JIUII.

1.4.1.7. Ha crennax u (Wiay) UHBIX MCTOYHHUKAX MH(POPMHUPOBAHUS B MeECTax
MpeI0CTaBICHUS MYHHUIUTATbHBIX yCIIyT pa3MeIamTcs CJIeIyIolue
nH(OpPMAIMOHHbIE MAaTEPUAIIBIL:

NepeueHb MYHUIMNAIbHBIX YCIYT, MPEAOCTABICHUE KOTOPBHIX OPraHU30BaHO
B MOII;

CPOKH MPEJOCTABICHHUS MyHULIMIAIBHBIX YCIIYT;

MOPSAOK  OOKalloOBaHWSl  pEIICHUWM, JelcTBuid  (Oe3neicTBUsl)  oprasa,
IPENOCTABISIOIET0 MYHUIMIAIBHYIO YCIYry, a TaKXe €ro JOJHKHOCTHBIX
JIUI, MyHHUIMITATBHBIX CITYKaluX, pa0OTHUKOB U paboTHUKOB MOI];

uHboOpMalMsi O TPETYCMOTPEHHOM  3aKOHOJATENbCTBOM  Poccwuiickoii
®denepauMd OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI OPTaHOB, MPEAOCTABIISAIOIINX
MYHUIUTIATBHBIC YCIYTH, 32 HapyIICHUE TOPsIKAa MPEIOCTABICHUS MYHUIIUITAIbHBIX
YCIIYT.

1.4.1.8. Ha ouIMaTHLHOM rnopTase AJIMUHUCTpanuu ropozaa
PocTtoBa-Ha-/lony, Ha MH(pOPMAIIMOHHO-aHAIUTUYECKOM MHTEepHeT-nopTane eauHoMl
cetu M®I] PocroBckoit obnactu, a takxke Ha [loprane rocyciyr pasmemniaercs
cleayromas nHpopMaus:

KpYT 3asiBUTEIICH;

MCYEPIBIBAIOIINI MEPEYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUMOAIBHOW YCIyru, TpeOoBaHUS K OQPOPMIICHHIO YKa3aHHBIX JOKYMEHTOB,
a TaKXkKe IepeYeHb JIOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIpaBE MPEICTABUTH
110 COOCTBECHHOM MHHITUATUBE;

pe3ynbTaThl MPENOCTaBICHUS MYHHUIMIAIBHOM YCIYrd, MNOPSAIOK BbIIaYU
JIOKYMEHTA, SIBJISIOLIErocs pe3yabTaTOM MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH;

CPOK MPEAOCTABICHUS MYHUIIMNIATBHON YCIIyTH;

HOPSIIOK, pa3Mep M OCHOBAHMUSI B3UMAaHHUS TOCYIAPCTBEHHON MOILLIMHBI HIH
VHOW IUIaThl, B3UMAaEMOM 3a IPEAOCTABICHUE MYHULIMIIATIBHON YCIIYTH;

MCUYEPNBIBAIOIINI TEpEYEHb OCHOBAHUMN Ui MPUOCTAHOBJIEHUS WM OTKa3a
B MIPEIOCTABICHUY MyHUITUTIATLHOU YCIIYTH;

0 TIpaBe 3asBUTENS Ha JocyleOHoe (BHecyneOHoe) 00kalloBaHWE PEIICHUH,
nercTBui (0e3MeHCTBUS), TIPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH;

dopmbl  3asBIeHUN  (YBEJOMIIGHMH, COOOILEHUI), HCIONb3yEMbIE IIPH
MPEIOCTABICHUU MYHUIIMIAIBHON YCIIYTH.

Texct aIMUHHMCTPATUBHOIO peErjlaMeHTa pa3MeniaeTcss Ha O(QUUIHUATBHOM
noptaine Anmunuctpauuu ropoga PocroBa-na-Jlony u Ha [lopTane rocycyr.

1.4.2. Tlopsook, ¢opma, MeCTO pa3MEIIeHHE U CHOCOObl MOJy4YeHUS
CIpaBoYHON WHGOpPMAIMKM, B TOM YHCIE HA CTEHAAaX M (WJIM) WHBIX HCTOYHHKAX
WHOOPMUPOBAHKS B MECTaxX NPENOCTaBICHUS MYHUIMIAIBHBIX YCIyT W YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM OO0S3aTENbHBIMU I TIPEIOCTABICHUS
MYHULANIAIBHOU yCiyru, U B MOLI.

CnpaBoynass wuH(OpMaIUd O MECTOHAXOXKICHUH U Tpaduke paboOTHI,
cnpaBounbix Tenedonax J[Aul, M®II, a Takxke ampecax o(UIIMAIBHBIX CANTOB,
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AJIEKTPOHHOM MOYTHI B MH()OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH «HTepHeT»
JAul’, MOII pa3zmeniaercs:

Ha odunuagbHOM TopTane AjamMuHucTpanuu Topona PocroBa-na-JloHy:
Www.rostov-gorod.ru — l'opockast BJIACTh — AJIMUHUCTpaLUs ropoaa —
JlermapTaMeHTBI — JlemapTaMeHT  apXWUTEKTypbl W TPajOCTPOUTEIHCTBA —
AJIMUHUCTPATUBHBIEC PETJIAMEHTHI,

Ha ounuaibHoM caiite MOL] www.mfc61.ru;

Ha [loprane rocycnyr;

Ha CTeHIaX W (WJIM) WHBIX HMCTOYHWKAX HWH(GOPMHUPOBAHHMS B MeCTax
MPEIOCTABIECHUS] MYHULIMTTAIBHBIX YCITYT.

B  nomemenusax MOPI[ pasmemaercs  cmpaBouHas — uH(OpmaIus,
npexycMoTperHas [IpaBunamMu opraHu3auu IeaTeIbHOCTH MHOTO()YHKITMOHATBHBIX
LIEHTPOB  NPEJOCTABJICHUS  TOCYJApPCTBEHHBIX W  MYHUIHMNAIbHBIX  YCHYT,
YTBEPKAECHHBIMU nIOcTaHOBJIEHHEM [IpaBurtenbcTBa Poccuiickon denepannn.

1.5. J1omKHOCTHBIE JMua, OTBETCTBEHHbBIE 3a VICIIOJIHEHUE
aIMUHUCTPATUBHOI'O PETJIAMEHTA MYHULIMIIAJIBHOU YCIIYTH U €0 aKTyJIU3aLHIO.

OTBETCTBEHHOCTh 32  HMCIHOJHEHUE  HACTOSIIEr0  aJIMUHUCTPATUBHOIO
pernamenta HecyT aupektop [JAul’ m nHavanbHuk MOPI[ B pamkax cBouX
ITOJIHOMOYUH.

OTBETCTBEHHOCTh 3a AKTyalM3alMI0 aJIMHUHUCTPATUBHOIO PETJIAMEHTA HECET
nupekrtop JAwul'.

2. CraHzmapT npeaoCTaBiICHUS MyHHUITUTIATBHONW YCIIYTH

2.1. HammeHOBaHHE MYHUIIUIIAJTLHON YCITYTH.

HaumenoBanne wmyHununanpHon ycemyru — CT-109-04-3.2 «IIpucBoenue,
W3MEHEHHUE U aHHYJTUPOBaHHE ajipeca 00beKTa aapecanuny (gajiee — MyHUIUTAIbHAS
yciyra).

2.2. HaumeHnoBanue (GyHKIIMOHATBHBIX MOApa3AEICHUN, OpraHoB
AnmvmunucTpanuu ropoja PocroBa-Ha-J[oHy, MyHULIMTIANBHBIX YUPEXKACHUN U IPYTUX
OpraHu3alul, MPEJOCTABISIONIMX MYHHUITUIIAIBbHYIO YCIYTY.

MynununansHas yciyra npenoctasisiercs JAul'.

Opranuzanusi, TpUHUMAIOIIAs Y4YacTUE B MPENOCTABICHUU MYHULUMAIbHOU
ycnyru — MOLI.

B npouecce okazaHus MyHUIIMITAJBbHOW YCIYTHM YYacCTBYIOT M IMPENOCTABISIOT
cBelieHus (MH(GOpMaIUI0) B paMKaX MEXKBEOMCTBEHHOTO B3aUMO/ICHCTBUSL:

OpraH perucTpaluu 1npas;
JIN30;

JKCullP;
aIMUHHUCTPALIMHA PANOHOB.

B cootBercTBUU ¢ TpeGoBaHUsMH MyHKTa 3 yacTH 1 ctaThu 7 DenepaibHOrO
3akoHa ot  27.07.2010 Ne 210-®3 «O6 opranuzanuu  NOpeAOCTaABICHUS
rOCYapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT» 3alpeiieHo TpeOOoBaTh OT 3asiBUTEII
OCYIIECTBJICHUSI  JCHCTBUNA, B TOM YHCJIE€ COIJIACOBAHHMM, HEOOXOIUMBIX
JUISL  TIONyYEeHWS MYHUIIMIAIBHOW yCIYTM H  CBSI3aHHBIX C  OOpalleHHeM
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B TOCYJapCTBEHHBIE OpraHbl, MHbIE OpPraHbl MECTHOI'O CaMOYIpaBJIECHUS,
OpraHu3alliy, 3a HCKIIOYEHUEM TMOJYyYEHUsS YCIyr M TMOJYy4YeHUs JOKYMEHTOB
U HMHPOpMAllUU, MPEJOCTABISIEMBIX B PE3YJIbTaT€ MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOYCHHBIX B IEpPEYHH, yKa3aHHble B 4acTh 1 cratbu 9 DenepanbHOrO 3aKOHA
or 27.07.2010 Ne 210-®3 «OO6 opranuzanuu MOpPeJOCTaBICHHUS TOCYJAPCTBEHHBIX
U MYHUITUTATBHBIX YCITYT».

3anpemaercsi TpeOOBaTh OT 3asABUTEISI MPU OCYIIECTBICHUH 3alIUCH HA MIPUEM
B JJICKTPOHHOM BHJIE€ COBEPIIECHUS HWHBIX JIEUCTBHUI, KpOME NPOXOKICHUS
uACHTU(UKAINYA U ayTeHTU(PHUKALUKA B COOTBETCTBUU C HOPMAaTUBHBIMH MPaBOBBIMU
akramu Poccuiickon denepanyu, ykazaHus LEIU NPHEMA, a TAKKE NIPEAOCTABICHUS
CBEICHUM, HEOOXOAMMBIX JUIsI pacuera JIMTEIbHOCTH BPEMEHHOIO HWHTEpBAa,
KOTOPBIN HEOOXO0MMO 3a0pOHUPOBATH IJIs IPUEMA.

2.3. Onmcanue pe3ynpTaTa MpeAoCTaBICHUS] MyHUITUTATIBHON YCIIYTH.

Pe3ynpraTom npenocTaBiaeHUsI MyHULUIAIBHOW YCIIYTH SIBJISIETCH:

pacnopsbkenue JIAul’ o npucBoeHnn 00OBEKTY aJpecaliu aapeca;

pacnopspkenue JJAul’ 06 aHHyIMpoBaHUM OOBEKTY aJpecaliiu ajipeca;
pacnopsbkenue JIAul’ 00 oTkaze B NMPUCBOCHUU OOBEKTY ajpecalvu ajapeca
WIM AaHHYJIMPOBAHMHM €TI0 aJpeca.

Anpeca, TNpUCBOCHHBbIE OOBEKTAM aJpecallid Ha TEPPUTOPUH ropoja
PoctoBa-Ha-/IoHy 10 IHA BCTYIUIEHUS B CHJy HACTOSLIETO aJIMUHUCTPATHBHOIO
periaMeHTa, SBIIAIOTCS ACHUCTBUTEIBHBIMA U HE TPEOYIOT MOATBEPKIACHUS HOBBIMU
IIPaBOBBIMH AKTaMHU.

3asBUTENIO B KAYECTBE pe3yJbTaTa MPEAOCTABICHUS MYHHUIMIAIBHON YCIIyTH
o0ecreynBaeTcs Mo ero BI0OPY BO3MOKHOCTb MOJIYYECHHUS:

JOKyMEHTa Ha OyMaKHOM HOCHUTETIE,;

ANEKTPOHHOI'O JOKYMEHTA.

2.4. Cpok MmpeocTaBIeHs] MyHUIIUITAIbHON YCITyTH.

MynununanbsHasi yciayra MpPEJOCTaBISIETCS B CpPOK, HE IPEBBIIIAIOIIUI
18 paGouux gHEl co AHS MOCTYIJICHUS 3asBJICHHS O IPUCBOECHUHU 00BEKTA aJipecaluu
azpeca WM aHHYJIMPOBAHHUM €T0 aJpeca.

B cinywae mnpencrasnenus 3aasieHus uepe3 MOPILl cpok mnpenocrasieHus
MYHHUIMIIAIBHON YCIYTH HcUMcasAeTcs co pJHa nepegaun MOI]  3assienus
Y TaKeTa JOKyMeHTOB B JJAul'.

[IpuocranoBnenue MPEeI0CTaBICHUS MYHUIMIATbHON YCIIyTH
HE IPElyCMOTPEHO.

Cpox mpefocTaBieHHUs] MYHHUIMNAIbHOW YCIYTM B DJIEKTPOHHOM BHUJE
HAYMHAETCSl ¢ MOMEHTA npueMa U peructpauuu B JIAul’ 31eKTpOHHBIX JOKYMEHTOB,
HEOOXOJAUMBIX JJIsl TPEAOCTABICHUS MYHULIUIIAILHON YCIYTH.

2.5. HopmaTuBHbIE TIPAaBOBBIE AaKThl, PETYIUPYIOIIME TPEAOCTaBICHUE
MYHULIUNIAIBHOU YCIIYTH.

IlepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PETYIMPYIOIIMUX IPEIOCTABICHUE
MYHUIIMIIAJIBHON YCIYTH, pa3MelaeTcss Ha 0QUIMaIbHOM MopTajie AJIMUHUCTPALUN
ropoza u Iloprane rocyciuyr.

2.6. McuepnpiBaromuii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOAATEIbHBIMU WM HHBIMM HOPMATUBHBIMM MPAaBOBBIMU aKTaMH, [JIsi

9



NPEAOCTaBICHUS MYHUIUMIAIBHOW YCIAYTM M YCIYr, KOTOpbIE  SBISIOTCS
HEOOXOJAMMBIMU U O0S3aTENbHBIMU JIJISI TIPEIOCTABICHUSI MYHULIUIIATLHON YCIYTH,
MOJJIeKAIINX TPEJCTABICHUIO 3asBUTENIEM, CIIOCOOBI WX TOJYYECHHS 3asiBUTEIIEM,
B TOM YHCJIE B DJIEKTPOHHOU (hopMe, MOPSIAOK UX MPEICTABICHHUS.

HorapuanbHO  yAOCTOBEpPEHHBIE  JOBEPEHHOCTH, KONUU  JIOKYMEHTOB
Y BBINUCKU W3 HUX, MOJJIUHHOCTh KOTOPBIX HOTAPHUAIBHO 3aCBUAECTEIHCTBOBAHA,
JIOBEPEHHOCTh YJIOCTOBEPEHHAs] OpraHoOM (OpraHu3allfeil), BbIAABIIMM JOKYMEHT,
KOMMMM  JIOKYMEHTOB M  BBIMUCKM W3  HHUX, MOJJIMHHOCTh  KOTOPBIX
3aCBUIETEJIbCTBOBAHA OPraHOM (OpraHu3alueii), BBIAABIIUM JTOKYMEHT, TPOTOKOJIBI
obmiero coOpaHus COOCTBEHHUKOB ITOMEIICHUH, YJICHOB CaJOBOAYECKOTO WIIA
OFOPOJHUYECKOTO  HEKOMMEPYECKOrO0  TOBAPUILECTBA  3aABUTENb  IOJy4YaeT
B coorBercTBUM ¢ IlepeuneM yciyr, KOTOpble SBJSIOTCS HEOOXOIUMBIMU
U 00s13aTEeNIbHBIMU JIJIs1 MIPEJOCTABICHUSI MYHUITUIIATBHBIX YCIYT AJIMUHUCTpalUEH
ropoga PocroBa-Ha-JIoHy © ee oOpraHamu, YTBEpPXKICHHBIM  pEIICHHEM
PocroBckoit-Ha-/[oHy ropoackon Jlymsl.

B cnydae oOpaszoBaHusi AByX uiu Oosee OOBEKTOB aJpecaliid B pe3yJbTaTe
npeoOpa3oBaHusl  CYLIECTBYIOIIETO  OObEKTa  WUIM  OOBEKTOB  aJipecaluu
IpEJICTaBIsIETCsl OJHO 3asBJICHUE Ha BCE OJHOBPEMEHHO 00pazyeMble OOBEKTHI
aJpecalyny.

3asBlICHHE W TAKET JIOKYMEHTOB MPEACTABISAIOTCA OJHUM W3 CIEHYIOLIUX
CIIOCO0OB:

Ha OyMa)XHOM HOCHUTeNE —IpH JUYHOM oOpamenun B MOL, B [JAul,
ITOYTOBBIM OTIIpaBJIeHUEM B anpec JAul';

B (popMe FIIeKTpPOHHOTO AOKYMEHTa — ¢ ucnoiib3oBanueM Iloprana rocycinyr,
OUAC (mpu HaIMYUM TEXHUYECKOW BO3MOKHOCTH), TOCPEICTBOM JJIEKTPOHHOM
noutsl B anpec JAunl.

3asBiIeHUE M MAKET JIOKYMEHTOB MPEACTABISIOTCS C YYETOM TpeOOBaHUIA,
yKa3aHHBIX B MyHKTax 2.17.1-2.17.3, 2.17.7-2.17.13 pazaena 2 aqMUHUCTPATHBHOTO
perjlaMeHTa, a Takxke CJIeIyIoUUX TpeOOBaHMIA:

B 3asBJICHUM M JOKYMEHTaX HE JIOJDKHO OBITh TMOJYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U UHBIX, HE OTOBOPEHHBIX B HEM UCIIPABIICHHUIA,

3asIBJICHUE HE MOKET ObITh 3aM0JHEHO KapaHAaIlIoM;

3asiBJICHUE JIOJDKHO OBITh MOAMMCAHO 3asiBUTENEM JHOO MpencTaBUTENIEM
3asIBUTENS.

B cnywae ecnu mopada JOKYMEHTOB MPOUCXOIUT mocpenctBoM Iloprana
rocycnyr, ®VMAC (npu HAIMYUKM TEXHUYECKOH BO3MOKHOCTH), DJICKTPOHHOM MOYTHI
JOTIOJTHUTENbHAS MMOoJaya TaKuX JOKYMEHTOB B Kakoil-mubo wuHOM dopme
He TpeOyeTcsl.

2.6.1. 3asBieHue O TPUCBOCHUM OOBEKTY ajApecaluud ajapeca WU
aHHynupoBaHuu ero aapeca (1 9k3.—opuruHan) odopmisiercas 1o Gdopme,
yrBepxkaeHHOU IIpukasom Munucrepctea ®unancoB Poccuiickon ®denepannn
ot 11.12.2014 Ne 146H «O06 ytBepxkaeHun (Hopm 3asBICHUS O MPUCBOCHUU O0BEKTY
aJpecallud aapeca WM aHHYJIMPOBAHMHM €ro ajpeca, pemeHus o0 oTkasze
B MIPUCBOEHUY OOBEKTY a/Ipecallii aapeca Wi aHHYJIUPOBAHUU €T0 afpecay.

2.6.2. JIOKyMEeHT, YOCTOBEPSIONINI JTUIHOCTh 3asABUTEIIS WK MPEACTABUTEIS
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sagButenss (1 9K3. — KONWS TpH TPEABABICHUM OpPUTHHAIA JIMOO 3aBEpCHHAsS
B YCTAHOBJICHHOM ITOPSIJIKE KOTIHS).

JIOKYMEHTOM, yJIOCTOBEPSAIOIIMM JIMYHOCTh 3asBUTENS, MPEICTABUTENS
3asdBUTENA,  fABJSIETCs  macnopT — rpaxnaanuHa — Poccuiickon — ®Depepaunu,
YIOCTOBEPSIONIMK JIMYHOCTh TpaxkaaHnuHa Poccuiickon denepanuyn Ha TEPPUTOPUU
Poccuiickoit ®Depeparuu (s rpaxaad Poccuiickoit denepanun), BpeMEHHOE
yaocToBepeHue JmyHocTH (Ays rpaxkaaH Poccuiickoit deneparuu), mnacmnopt
rpakJlaHuHa MHOCTPAHHOTO TOCYJApCTBa, JICTAJW30BAaHHBIH HAa TEPPUTOPUU
Poccuiickoit denepannu (151 MHOCTPAHHBIX TPaXK/aH), pa3pelieHue Ha BPEMEHHOE
npoxuBaHue (s Jmi 0e3 TpakJaHCTBA), BUJA HA JKUTENbCTBO ([ig JUIl 0e3
TPaXJIaHCTBA), yAOCTOBepeHne Oexxera B Poccuiickoit deneparuu (st OSKEHIIEB),
CBUJICTEIILCTBO O PACCMOTPEHUM  XOoJaTalicTBa O NPU3HAHUM  OEXKEHIEM
Ha Tepputopun Poccuiickoit @exaepanuu 1O CymecTBy (aJi1  O€KEHIIEB),
CBUJIETEIBCTBO O TMPEJOCTABICHUM BPEMEHHOro YOEXHIa Ha TEpPUTOPUHU
Poccuiickoit denepainiv, CBUIACTEIBCTBO O POXKICHUU (IS JIMI[, HE JOCTUTIIMX
BO3pacta 14 ner).

2.6.3. JIokyMeHT, yJOCTOBEpSIOIIMN TMpaBa (IMOJTHOMOYMS) MPEACTaBUTEIS
bu3nUecKkoro WIM OPUAMYECKOrO JIMIA, €CIW C 3asBJICHUEM oOpariaercs
npeacTaBuTeNb 3asBuUTeNs (1 9K3. — KOMUA TMPU TPEIbSBICHUUM OpUTHHANA JMOO
3aBEpPEHHAs B YCTAHOBJIECHHOM MOPSIAKE KOMUS).

Jlist mpencraButenel pu3NUecKoro JMua:

JIOBEPEHHOCTh, O(GOpMJICHHAass B YCTAaHOBJICHHOM 3aKOHOM  MOpSJIKE,
Ha IMPEJCTaBICHUE UHTEPECOB 3asIBUTEIA (3asIBUTEIIEH ),

JIOKYMEHT, TOJTBEPXKIAIONINI TOJHOMOYHUS TMpEeICTaBUTENs JACHCTBOBATh
OT UMEHHU (PU3NYECKOTro Juia 0e3 T0BEPEHHOCTH (3aKOHHBIN MPECTABUTEND).

Jliist mpencTaBuTenel FOPUANYECKOTro JINLA:

JOKYMEHT, TMOJATBEPKIAIOMINI TMOJHOMOYUS MPEICTaBUTENS AEHCTBOBATh
OT UMEHHU FOPHUIUYECKOTO JIMIAa O3 TOBEPEHHOCTH (3aKOHHBIN MPEICTAaBUTEND);

JIOBEPEHHOCTh, O(GOpPMIICHHAassT B  YCTAaHOBJICHHOM  3aKOHOM  TOPSIKE
Ha MPEJCTABICHHE HHTEPECOB 3asIBUTEIIS.

2.6.4. TlpaBoycTaHaBIMBAIOIIME JIOKYMEHTHI Ha 3€MEJbHBIM  YYacTOK,
B cllydae eclii mpaBa Ha OO0BEKT(bI) ampecaruu He 3apeructpupoBanbl B EI'PH
(xomus MpY MPEIbIBICHUN OpUTHHAIA MO0 3aBepEeHHAs] B YCTAHOBIIEHHOM MOPSIKE
Komus — 1 9K3.):

2.6.4.1. CBugeTensCTBO O TMpaBe COOCTBEHHOCTH Ha 3eMIII0 (BBIJIAHHOE
3eMEIbHBIM  KOMHUTETOM, MCIOJHUTEIbHBIM KoMuTeTOM CoBeTa HapOJHBIX
Ty TaToB).

2.6.4.2. TocygapcTBeHHbId aKT O TMpaBe MOXXKU3HEHHOTO HAaCIEoyeMOro
BJIAJCHUSI 3€MENbHBIM YYacTKOM (MpaBe MOCTOSIHHOrO (0eCCpOYHOro) IMojib30BaHUs
3eMEIbHBIM YYaCTKOM) (BBIIAHHBIM UCIIOTHUTEIBHBIM KOMUTETOM COBETa HAPOIHBIX
NIy TaTOB).

2.6.4.3. JloroBop Ha Tepedady 3€MEIBHOTO Yy4yacTKa B  IOCTOSHHOE
(beccpouHoe) TONIb30BaHUE (3AKITFOYCHHBIA ¢ UCTIOJHUTENBHBIM KOMUTETOM CoBeTa
HApPOJIHBIX JICMTyTATOB).

2.6.4.4. CBUIETENBCTBO O MOKU3HEHHOM HACJIelyeMOM BIIaJICHUU 3€MEIbHBIM
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Y4acTKOM (BBIJaHHOE UCTIOJHUTEILHBIM KOMUTEeTOM COBeTa HApPOIHBIX JICIyTATOR).

2.6.4.5. CBuneTenbCTBO O MpaBe 0ecCPOYHOTO (MOCTOSHHOTO) IMOJIB30BAHMS
3emiiel (BBIJAHHOE 3€MEIbHBIM KOMHUTETOM, HUCIOIHUTENIbHBIM KoMHuTeTOM CoBeTa
HAPOJIHBIX JEMYyTaTOB).

2.6.4.6. JloroBop apeHIbl 3E€MEIBHOTO Yy4YacTKa (3aKIIOUEHHBIH OpraHoM
MECTHOTO CaMOYIPAaBICHUS WU MEXAYy TpaxkaaHaMu U (WIK) IOPUIUYECKUMU
JIMIIAMH).

2.6.4.7. JloroBop KyIUIM-TIPOJAXH (3aKJIIOUYEHHBI OpPraHOM MECTHOTO
CaMOYTIPaBJICHUSI WJIM 3aKIIOUYCHHBIH MEXAYy TpaKaaHaMd W (WIH) IOPUIUICCKAMU
JUIIAMU).

2.6.4.8. JloroBop MEHBI (3aKITFOUEHHBIN MEXIY rpaxJaHaMu
U (WIM) IOPUIUIECKUMU JTULAMH ).

2.6.4.9. Ilorosop JapeHus (3aKJIFOYEHHBIN MEXTY rpaxkjaaHaMu
U (WIK) IOPUINIECKUMU JTUIIAMHU).

2.6.4.10. JloroBop 0 mepeycTylke MpaB (3aKIOYECHHBIM MEXIY TpakIaHaMU
U (WIK) IOPUINIECKUMU JTUIIAMHU).

2.6.4.11. TunoBoil AOTOBOp O MPEIOCTABICHUH B OECCPOUYHOE MOJIH30BAHHE
3€MEJIbHOTO Yy4YacTKa TOJI CTPOMUTENIbCTBO HMHJIUBHUAYAJIbHOTO KWJIOTO JIOMa
(3aKJIFOYCHHBIN HCTIOTHUTEIBHBIM KOMUTETOM COBETa HAPOIHBIX JICTYTATOB).

2.6.4.12. Pemenue cyna.

2.6.5. TlpaBoycTaHaBIMBAIOIINE JOKYMEHTBI Ha OOBEKTHI KAIUTAIBHOTO
CTPOUTENILCTBA B CITyYae €CJIM MpaBa Ha 00BEKT(bI) apecallii He 3apEeruCTPUPOBAHBI
B EI'PH (xomus npu mnpeabsBiIeHUH OpHUIMHala JHUOO 3aCBHUAETEIbCTBOBAHHAS
B YCTAHOBJICHHOM TOpSJIKE KOTHs — 1 9K3.):

2.6.5.1. PerucrpanmoHHOe yIOCTOBEPCHHE, BBIJAHHOE YITOJTHOMOYEHHBIM
OpraHOM B TOPSAKE, YCTAaHOBJICHHOM 3aKOHOJATEIHCTBOM B MECTE €ro W3JIaHUs
710 MOMEHTa CO3JaHusl YUPEXKACHUsI IOCTUIIMH TI0 TOCYAApCTBEHHOW pPETUCTPAINU
mpaB Ha HEABM)KMMOE HMYIIECTBO MU CACIOK C HUM Ha Tepputropuu PocTtoBckoii
00JacTH (BBIIJAHHOE OPTaHU3AIMSIMHI TEXHUYECKON WHBEHTAPU3AIINH ).

2.6.5.2. JloroBop KyIiu-nipojaxu (yA0CTOBEPEHHBIM HOTAPHUYCOM).

2.6.5.3. [loroBop mapeHus (yI0CTOBEPEHHBII HOTAPHUYCOM).

2.6.5.4. JloroBop MeHBI (YIOCTOBEPEHHBIN HOTAPHUYCOM).

2.6.5.5. JloroBop peHTHl (MOKU3HEHHOTO COJEPKAHHSI C FOKIMBEHHEM)
(YIOCTOBEpEHHBIN HOTAPUYCOM).

2.6.5.6. CBumeTensCcTBO O TpaB€ Ha HACJIEACTBO 110 3aKOHY (BBIIAHHOE
HOTapUyCOM).

2.6.5.7. CBUIETENbCTBO O MpaBe HAa HACJEACTBO IO 3aBEIIAHUIO (BBIIAHHOE
HOTapUyCcoM).

2.6.5.8. Pemenue cyna.

2.7. VcuepnbiBaronuii nepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH
C 3aKOHOJATENbHBIMH WJIM WHBIMA HOPMATUBHBIMH  TPAaBOBBIMU  aKTaMU
JUTSI TIPETOCTaBIICHUSI MyHUITUTIATBHOM YCIYTH, KOTOPBIE HAXOIATCS B PACTIOPSKECHUN
rOCyJIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIPABIICHUS W WHBIX OPTaHOB,
YYacTBYIOIIMX B TMPEAOCTABICHUH TOCYIAPCTBEHHBIX WJIM MYHHIIUIAIBHBIX YCIYT,
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U KOTOpHIC 3asBHUTENh BIPABE MPEACTaBUTh, a TAKXKE CIOCOOBI HMX TIMOTYYEHUS
3asIBUTEISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (popMe, TOPSAIOK UX MPECTABICHUS.

2.7.1. JlokyMeHTamMH, HECOOXOJIUMBIMU B COOTBETCTBUHU C 3aKOHOJATEIbHBIMU
WIM UWHBIMM  HOPMATUBHBIMM  TIPAaBOBBIMM  aKTaMHU JJIsi  MPEJOCTABJICHUS
MYHUIIUNIATBHOW YCIYTH, KOTOPbIE HAaXOIATCS B PACHOPSIKEHUU TOCYJAapPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIpaBJICHUSI W HWHBIX OPraHoB, YYaCTBYIOIIMX
B TMIPEAOCTABICHUN TOCYAApPCTBEHHBIX WJIM MYHUIMIAIBHBIX YCIYT M KOTOpBIE
3asIBUTENh BIIPABE MIPEICTABUTH SIBJISIOTCS:

2.7.1.1. Bemmmucka u3 EI'PH 00 oObekre HeaBmwxkumoctu (00 0OBEKTe
anpecanuu (B ciiyuyae MPUCBOEHHUS ajapeca OOBEKTY aApecalui, MOCTABICHHOMY
Ha KaJIaCTPOBBIN y4eT)) (OpraH perucTpaluu rnpas).

2.7.1.2. Bommuckn u3 EI'PH 00 o0bekTax HEIBMXUMOCTH, CJIEACTBUEM
npeoOpa3oBaHusl KOTOPHIX SABISIETCA oOpa3oBaHUE OOBEKTa aapecanuu (B ciydae
npeoOpa3oBaHus O0OBEKTa HEABMKUMOCTH C 00pa3oBaHUEM OJHOTO U 00Jiee HOBBIX
00BEKTOB ajipecalini) (OpraH perucTpaiuy mpas).

2.7.1.3. Cxema pacrnoyioxeHusi oObeKTa ajpecalid Ha KaJacTpOBOM IUIaHE
WIM KaJacTPOBOM KapTe COOTBETCTBYIOIIEH TeppUTOpUHU (B Clydae MPUCBOCHUS
3eMeNbHOMY y4acTKy azapeca) (JIN30, anMuHucTpanus paioHa).

2.7.1.4. Pa3pelieHne Ha CTPOUTENIBCTBO 00BEKTA ajpecaiuu (IpU TPUCBOCHUH
ajzipeca CTposUMca 00beKTaM ajipecanuu) u (Win) pa3pelieHre Ha BBOJ 00bEKTa
aJpecaliii B OKCIUTyaTanuio (aJMHHHCTpalMs paldoHa B ClIy4ae OTCYTCTBUS
B J1Aul).

2.7.1.5. Pemienne opraHa MECTHOTO CaMOYIPABICHUS O IEPEBOAC IKUJIOTO
MOMEIICHUS B HEKWIOE TIOMEIICHWE WIM HEKWJIOTO TOMEIIEHHUS B IKUJIOC
nomenieHre (B ciydae TNPUCBOSHUS  TIOMEIICHHWIO  ajapeca, H3MEHEHUS
Y aHHYJHUPOBAHUS TAaKOTO aJpeca BCIEACTBUE €ro MEPEeBOIa U3 KUJIOTO ITOMEIIEH HsI
B HEXKMJIOC TIOMEIIICHUE MITH HEXKUIIOr0o MoMeIieHus B xuitoe nomenierne) (JJIKCullP
B Cllyyae OTCYTCTBHs Takoil nHpopmaruu B JIAul).

2.7.1.6. Akt MIPUEMOYHOM KOMUCCHH npu MepeyCTPONCTBE
U (WIK) TIeperUTaHuPOBKE MOMEIICHHUS, IPUBOISIIMX K 00pa30BaHUIO OJHOTO U OoJiee
HOBBIX OOBEKTOB ajipecaliuu (B ciiydae MmpeoOpa3oBaHUs OOBEKTOB HEIABMKHMOCTU
(momermieHuit) ¢ oOpa3oBaHMEM OJIHOTO W 0oJiee HOBBIX OOBEKTOB aJIPECaIlHH)
(aaMuHHCTpAIUs paiioHa).

2.7.1.7. Bemmucka w3 EI'PH 00 oOBekTe HEIBMIKUMOCTH, KOTOPBIM CHST
c ydeta (B ciaydyae aHHYJUPOBaHHUS ajapeca oOBEKTa aapecar Mpy NpeKparieHuH
CYIIECTBOBaHMS 00BbEKTa ajpecaliu) (opraH perucTpaiyu mpas).

2.7.1.8. YBenominenue o6 orcyrctBuum B EI'PH 3ampammBaembIx cBeaeHMit
no OOBEKTy ajapecanuu (B ciydae aHHYJUpPOBaHUs ajpeca OObEKTa aJpecaluu
Ipyu OTKa3e B OCYIICCTBICHHHM KaJacTPOBOTO ydeTa OOBCKTa aJpecalrlfu
[0 OCHOBaHWSIM, yKa3aHHbIM B IyHKTax 19, 35 wactu | craten 26 ®enepanbHOro
3akoHa ot 13.07.2015 Ne 218-®3 «O TOCYZapCTBEHHOW  PETUCTPAINH
HEJIBHXKMMOCTH») (OpraH perucTpaluy mpas).

2.7.2. 3asBuTENh BOpaBE TNPEICTABUTh JIOKYMEHTH UM  HHGOPMAIIHIO,
yKazaHHble B myHkTax 2.7.1.1-2.7.1.8 paznmena 2 agMUHHUCTPATUBHOTO PETJIaMEHTa,
Y TI0 COOCTBEHHOUN MHUITUATUBE.
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Hempencrasinenue 3asBuUTENeM JIOKYMEHTOB M HMH(pOpPMAIUU, YKa3aHHBIX
B myHkTax 2.7.1.1-2.7.1.8 pa3nena 2 aqMUHHCTPATUBHOIO pEriiaMeHTa, HE SBIISCTCS
OCHOBAHMEM JIJIsl OTKAa3a 3asBUTEIIO B MPEJOCTABICHUN MYHULIUTIAIbHON YCIYTH.

M®II, IAul" He BnpaBe TpeOOBATh OT 3asIBUTEIIS:

IpEe/ICTaBlICHUs JOKYMEHTOB U MH(OPMAIMU WK OCYIIECTBICHUS JICUCTBUM,
MPEICTABIICHUE UM OCYIIECTBICHHWE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMM aKTaMH, PETYJUPYIOIMIMMHU OTHOIICHHS, BO3HUKAIOIIME B CBSI3U
C IPEAO0CTABICHUEM MYHUIIMTIATBLHON YCIIyTH;

MPEACTABICHUS] JOKYMEHTOB W WH(OpMAaIuu, KOTOphIE B COOTBETCTBUH
C HOPMAaTHBHBIMM NpaBOBbIMU akTamu Poccuiickon denepannu, HOPMaTUBHBIMU
MPaBOBBIMU akTaMu POCTOBCKOM 00JIaCTH M MYHMIIUIIAIBLHBIMUA MPABOBBIMU aKTaMU
HaXOJSITCSL B PACIOPSKEHUH OPraHOB, MPEAOCTABISIONIUX MYHULIMIATBHYIO YCIIYTY,
rOCYJIapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOTO CaMOYIpaBJiCHUS U (WJIN)
MOABEIOMCTBEHHBIX ~ TOCYJIApCTBEHHBIM  OpraHaM W OpraHaM  MECTHOIO
caMOyTpaBJI€HUs OpraHU3alui, y4acTBYIOIINX B IPEAOCTABIECHUN FOCY1apCTBEHHBIX
WM MYHUIUIIAIBHBIX YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
ctatbu 7 DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opra"uzanuu
MPEAOCTABIEHUS T'OCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT).

pEeACTaBICHUS JIOKYMEHTOB U uHpopmarumy, OTCYTCTBUE
U (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPH MEPBOHAYAIILHOM OTKa3e
B IPEJOCTABICHUM MYHHULIMNAIBHOM YCIYrHM, 3a HCKIOYEHHUEM CIy4aes,
IPEAYCMOTPEHHBIX MNyHKTOM 4 dacth 1 crarem 7 DenepambHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O0 opranuzauuu MpPeAOCTaBIECHUS TOCYJAapPCTBEHHBIX
Y MYHULIMTATBHBIX YCIYT».

2.8. WcuepnpiBaromumii TepedyeHb OCHOBAaHWMW Ui OTKasa B TpUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTaBICHUSI MyHUIIUITAIbHON YCITYTH.

OcHoBanuif  ayiga  OTKa3a B  TpUEME  JIOKYMEHTOB, HEOOXOJMUMBIX
JUIS MPENOCTaBIICHUS MYHULUATTAIBHOM YCIIYTH, 3aKOHOJATEIBCTBOM
HE NIPEyCMOTPEHO.

B cnydae ecnum B pe3yibrare MPOBEPKH YCUIIEHHON KBaTU(DUIIMPOBAHHOMN
ANEKTPOHHON MOJMKUCH, KOTOPOMl TMOJINUCAHBI 3asBIICHHE M TMAKET JIOKYMEHTOB,
HalpaBJCHHbIE B DJJEKTPOHHOW ¢opme, OyneT BBIABICHO HECOOJI0ICHUE
YCTAaHOBJICHHBIX YCJIOBHM MPU3HAHUS €€ JIEUCTBUTEIbHOCTH, IPUHUMAETCS PEIICHUE
00 OTKa3e B MpUEME K pACCMOTPEHMIO 3asBIICHUS U MMAKETa TOKYMEHTOB.

2.9. HcuepnbiBatomuii  mepedeHb  OCHOBAaHWUWM  JJISI  NPUOCTAHOBJICHUS
WJIM OTKa3a B MPEA0CTaBICHUN MYHUIIMTIATBLHON YCIIyTH.

2.9.1. OcHoBaHuii 11  TPUOCTAHOBJICHUS] ~ MYHUIMIAIBHOW  YCIyTH
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHO.

2.9.2. OcHoBaHus JJIs1 0TKa3a B NMPEIOCTABICHUS MYHUIIUIAIbHOU YCIYTH:

2.9.2.1. C 3asBieHHEM O MPUCBOCHUH OOBEKTY aJpecalfiu ajpeca 00paTuiioch
JU1I0, HE YKa3aHHOoeE B noApaszaene 1.3 paznena | aAMUHUCTPATUBHOTO PETJIAMEHTA.

2.9.2.2. OtBET Ha  MEXBEJOMCTBEHHBIH  3alpoC  CBUICTEIHCTBYET
00 OTCYTCTBHH JTOKyMeHTa W (win) uH(popMaIu, HEOOXOMUMBIX ISl TPUCBOCHUS
OOBEKTY aJipecaliuu ajpeca Wid aHHYJIUPOBAHHS €ro ajapeca, U COOTBETCTBYIOITUI
JOKYMEHT HE ObUI TPEACTaBICH 3asBUTENEM (NIPEACTABUTEIIEM 3asBUTEIS)
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10 COOCTBEHHOU MHUITUATHUBE.

2.9.2.3. JlIokyMeHTbI,  00S3aHHOCTh 110  MPEJOCTABICHUIO  KOTOPBIX
JUIsL TIPUCBOEHUSI OOBEKTY ajpecal ajpeca WIM aHHYJIWPOBAaHUS €ro aapeca
BO3JIO)KEHA Ha 3asBUTENS (NIPEACTABUTENS 3asgBUTENSI), BBIJAHBI C HapyIICHUEM
nopsiJika, yCTaHOBJICHHOTO 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.

2.9.2.4. OTCYTCTBYIOT CIIy4au M YCJIOBHS JJI MIPUCBOCHUSI OOBEKTY aJpecaluu
aapeca  WIM  aHHYJUMpOBaHUS  €ro  ajpeca, yKa3aHHble B  IIyHKTax
5, 8-11 u 14-18 IlpaBun NPUCBOCHMS, M3MEHEHUS U AHHYJIMPOBAHHUS aJlPECOB,
YTBEPKACHHBIX  mocTtaHoBlieHWeM lIpaBurtensctBa  Poccuiickonn  ®depepauun
or 19.11.2014 Ne 1221 «O6 yrtBepxkaeHun IlpaBun nNpuUCBOECHHS, H3MEHEHUS
Y aHHYJMPOBAHUS aJPECOBY.

2.10. Ilepedensp ycayr, KOTOPBIE SBISIFOTCS HEOOXOAUMBIMH U 00S3aTEIHHBIMH
JUTSl IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCIYTH, B TOM UYUCJIE CBEACHUS O JOKYMEHTE
(TokyMeHTax), BbIJaBa€MOM (BBIJIaBaEMbIX) OpraHU3AIUSIMHU, Y4YaCTBYIOUIUMU
B [IPEIOCTABIICHUN MYHUIUIIAJIbHON YCIIYTH.

B cootBercTtBun ¢ Ilepeynem ycnyr, KOTOpbIE SIBISIIOTCS HEOOXOIUMBIMU
U 00s3aTENbHBIMU JUISI TPEJOCTABICHUS] MYHUILIUIIATBHBIX YCIYT AJIMUHUCTpAIMeH
ropoga PocroBa-na-JIoHy ® ee  oOpraHamu, YTBEPKICHHBIM  pEIICHUEM
PocroBckoit-Ha-JloHy ropoackou [{ymel, 3asBUTENb NOIYYaET:

HOTapUAIIbHOE YJIOCTOBEPEHUE TOBEPEHHOCTEN;

HOTapUaJIbHOE  CBHJIETEILCTBOBAHUE MOJJIMHHOCTH KONUH JOKYMEHTOB
Y BBINIUCOK U3 HHX;

HOTapUaJlbHOE CBUJIECTEIIbCTBOBAHUE TNOMJIMHHOCTH TOJANKHCH W BEPHOCTH
NIEpPEBOA;

YIOCTOBEPEHUE JOBEPEHHOCTEW OpraHoM (opraHu3anuer), BBbIIABIIUM
JIOKYMEHT;

CBHUJICTEIIbCTBOBAHUE  MOJJMHHOCTA KOMNHI JOKYMEHTOB U  BBIIIHCOK
U3 HUX OpraHoOM (OpraHu3allieil), BbIJaBIIUM JOKYMEHT;

COCTaBJICHUE IPOTOKOJIOB OOIIEro cOOpaHusi COOCTBEHHUKOB ITOMEILCHUM,
YJICHOB CaJOBOIYECKOI0 UM OTOPOJHUYECKOTO HEKOMMEPUYECKOTO TOBAPUILIECTBA.

2.11. Tlopsinok, pasMep U OCHOBaHUSI B3UMAaHMs TOCYAAPCTBEHHOW MOUUIHHBI
WJIA UHOM TUJIAThl, B3UMAEMOM 32 IIPEAOCTABICHNE MYHULIUIIAIBHON YCIYTH.

MyHununanbpHas yciyra MpeaocTaBiseTcs 0e3 B3MMaHUS TOCYJapCTBEHHOM
MONUIMHBI WJIM UHOM TIJIATHI.

2.12. Tlopsimok, pasMep W OCHOBAaHMSI B3UMAaHHUS IUIATHl 3a MPEIOCTABJICHHE
YCIIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBHBIME JIJIsI MPEAOCTABICHUS
MYHUIIUNIATBHOM YCIYTH, BKJIOYash WMHGOpPMAIMI0O O METOJUKE pacyera pasmepa
TAKOW IJIATHI.

[Topsimok, pa3mep, OCHOBaHMS B3MMAaHHS IUIaThl 3a MPEAOCTABICHHE YCIYT
1o HOTApUATBHOMY  yJIOCTOBEPEHHIO JOBEPEHHOCTEH, HOTApUAIBLHOMY
CBUJETEIbCTBOBAHUIO  MOJUIMHHOCTA  TOANMKMCH W BEPHOCTH  NEPEBOJA;
HOTapHaJIbHOMY CBHUJICTEIIHLCTBOBAHUIO MOIJTMHHOCTU KOMUM JOKYMEHTOB M BBITTHCOK
U3 HUX, SBJSIONIMXCS HEOOXOJUMBIMH W O0S3aTE€NbHBIMU ISl TPEIOCTABICHUS
MYHULIMIIAJIBHOM  YCIIyI'M,  YCTAaHOBJIEHBl  3aKOHOJATENbCTBOM  Poccuiickon
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denepauuu 0 HAIOTax U cOOpax.

2.13. MakcuMallbHBI CpPOK OKMJIaHHWS B OuYepeAd INpU TMojaye 3arpoca
O TPEAOCTABICHUM  MYHUIUIIAIBHOW  YCIyTH, YCIyrH, [PEIOCTaBIIEMOM
OpraHu3aluel, Yy4YacTBYIOUIEH B TMPEJOCTAaBICHUM MYHULUINAIBHOW YCIIYTH,
Y TIPY TIOJIYYEHUH PE3YJIbTaTa MPEIOCTABICHUS TAKUX YCIYT.

Bpemss oxupganuss B ouepeau i [OJAaYM  JTOKYMEHTOB M pe3ysbTaTa
MYHULUNAIBHON YCIIyTH HE IPEBBIIAECT 15 MUHYT.

IIpu oOcnyxuBanun 3asBureneit — 'epoeB  Conmanmuctudeckoro Tpyna;
MOJIHBIX KaBaJiepoB opjieHa TpynoBoi CraBbl; WHBAJIWJIOB BOWHBI, YYaCTHUKOB
u BerepaHoB Bemmkoi OTedyecTBEHHON BOWHBI, JHI], HArpaKICHHBIX 3HAKOM
«Kuremro OmokagHoro Jlenmnrpama»; I'epoeB Coerckoro Corosza; ['epoes
Poccuiickoii ®@enepanyin; NOJHBIX KaBasiepoB opAeHa Cnasbl; nHBanuaoB I u 11 rpynn
UCIIOJIB3YETCSl MPUHLHUI MPUOPUTETHOCTH IO OTHOIICHUIO K APYIHMM 3asBHUTEISIM,
3aKJIIOYAONIUICA B BO3MOYKHOCTU IOJYYUTh KOHCYJIBTALlMIO, CAATh JOKYMEHTHI Ha
MOJYYEHHE MYHUIIUIIAIIBHOW YCIYTH U MOJYYUTh PE3yJbTaT MyHULUITAIBHON yCIIyTH
BHE OCHOBHOM O4Ye€pend, B TOM 4YHCIE C IOMOIIBI DJIEKTPOHHOUW CHUCTEMBI
yopasieHusl odepenbto. [Ipu 3TOM Takue 3asgBUTENU, NPEIBABISIOT JOKYMEHTHI,
MOATBEPAKAAIOIINE UX MTPUHAJIEHKHOCTh K YKa3aHHOW KaTErOpHH JIUIL.

2.14. Cpok W TOPSIOK perucrpauuy 3ampoca O  IPEIOCTaBICHUU
MYHULUNAIBHON YCIYTH U YCIYTH, IPEIOCTABISIEMON OpraHU3alieil, y4acTBYIOIIEH
B [IPE0CTABIEHUHA MyHUIIUMIIAIBHOW YCIIYTH, B TOM YUCJE B 3JIEKTPOHHOU (opMe.

IIpn npenocraBinennn 3amnpoca B M®LI, JIAul' perucrpanust ocymecTBisieTcs
B JICHb €T0 IIPUEMA.

IIpn wnHampaBmeHnn 3ampoca mno mnoure B aapec JAul' perucrtpamus
OCYILECTBIISIETCS B JIEHb €70 MOCTYIUICHUS.

[Ipn HampaBnenuum 3ampoca ¢ ucnosibzoBanuem lloprama rocycimyr, ®UAC
perucTpanys OCYIIECTBISETCS B JIEHb €ro MOCTYIJICHUS JU00 Ha CIeAYIOUIHi
paGounii eHb B Cily4ae MOCTYIUIEHHs 3alpoca MO OKOHYAHUU pabovyero BpEeMEHHU.
B cnydae mocrymieHus 3ampoca 3asBUTENS O MPEIOCTABICHHH MYHUIIMIAIbHON
yCIYyId B BBIXOAHBIE WU Hepaboywe TMpa3AHUYHBIE JHU €ro pPerucTpaius
OCYIIECTBJISIETCS. B TMEpPBbIA pabOuYuil JeHb, CICAYIOIUNA 3a BBIXOJHBIM WU
HEepabOYMM NPa3THUYHBIM JHEM.

IIpn HampaBieHUM 3arpoca MOCPEACTBOM AIEKTPOHHOM IMOYTHI PErucTparus
OCYUIECTBJISIETCS. B JE€Hb €ro MOCTYIUIEHUS JUOO Ha Cleayroluid pabouuii J1eHb
B cllydyae MOCTYIUIGHHMsS 3ampoca MO OKOHYaHMM paboudero BpemMeHU. B ciydae
MOCTYIUIEHUSI 3alpoca 3asBUTENS O IMPEAOCTABICHUH MYHULMNAIBHOM YCIyTH
B BBIXOJHBIC WJIM HEpaOouHe Mpa3gHUYHbIC THU €r0 PErucTpalus OCYLIECTBISETCS
B TEPBBIA paboUMil eHb, CAEAYIOMIMMI 3a BBIXOJHBIM UM HEPAOOUUM MPA3THUYHBIM
JTHEM.

2.15. TpeboBanuss K  TIOMEIICHHUSAM, B  KOTOPBIX  IIPEAOCTABIISACTCS
MyHULIMNAIbHASL yCIIyra, K 3ally OXHUIaHUsA, MECTaMm JJis 3allOJHEHUS 3alpoCcOB
O TPENOCTaBICHWW MYHUIIMIAIBHOW  YCIyrd, WHPOPMAIMOHHBIM  CTEHJIaM
c oOpasnaMd MX 3alOJIHEHUS M TEepeYyHEM JOKYMEHTOB, HEOOXOJIUMBIX
Ui TOPEIOCTAaBICHUS ~ KAKAOW  MYHUUUNAIBHOM  YCIYTdM,  pa3MEIICHUIO
U OQOPMIICHUIO BHU3yaJIbHOM, TEKCTOBOM ¥ MYJIbTUMEAUHHON WH(OpMAIIH
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O TIOpSJIKE TPEAOCTABICHUS TaKOW YCIyrd, B TOM YHCIE K OOECHedeHHUIo
JOCTYIMTHOCTH  JIJI1 ~ WHBAJUJOB  YKa3aHHbIX OOBEKTOB B  COOTBETCTBUU
C 3aKOHOJATENBCTBOM Poccuiickor denepanuu 0 COUUAIBHON 3aIUTE UHBAJIUIOB.

Mecta m0OpeaoCTaBICHUST MYHULMNAIBHOW yCIYyrd JOJDKHBI — OTBEYaTh
CJICAYIOIIUM TPEOOBAHHUSM.

[Tomemienne OKHO OBITH 00OPYAOBAHO OTACIIBHBIM BXOJIOM JIJISI CBOOOTHOTO
JIOCTYyIIA 3aABUTEIICH.

[TomerneHns: 000PYAYIOTCSI B COOTBETCTBUU C JACHCTBYIOIIMMHU CAHUTAPHBIMHU
MpaBWJIaMH MW HOpMaMHu. Mecta TOpPEeaOCTaBlI€HUsS MYHULMUNAIBHOW  YCIIYTH
00OpYAYIOTCS CHUCTEMaMH KOHAWITMOHUPOBAHUSA (OXJIAKIACHUS W HArpeBaHUs)
M BCHTWIMPOBAHMUS BO3AyXa, CPEICTBAMHM MOXKAPOTYIICHUS W OMNOBECIICHUS
O BO3HUKHOBEHHMH YPE3BbIYaHON CUTYyaLUN.

[ToMemennst 000OpyAyIOTCA TAHIyCaMH, CHEHUATBHBIMU  OTPAXICHUSIMU
U TIepuaaMu, OOECIEYMBAIOTCA OECIpEeNITCTBEHHOE TIEePEIBIKEHUE W Pa3BOPOT
WHBAJIMJHBIX KOJACOK. IIpemycMarpuBaeTcsi BbIJICICHME OKHA Ha MNPEAOCTABIICHUE
yCIyr s OOCIy)KMBaHWUS  3asBUTENICH C OTPaHUYCHHBIMH  (U3NUSCKUMU
BO3MOXXHOCTSIMU B CTOPOHE OT BXOJa, C Y4ETOM OCCIpPENATCTBEHHOI'O MOabe3/a
Y IOBOPOTA KOJIACOK.

Jlns  oOciyXkuBaHUS  3aABHTEIEHM C  OrpaHUYEHHBIMH  (PU3HUYCCKUMH
BO3MOKHOCTSIMH JOJKHBI OBITh 00CCITICUCHBI:

YCJOBUS [iJis1 OECHPENSITCTBEHHOTO J0CTyIa K 00bEKTaM M MPEI0CTaBISIEMbIM
B HUX YCIIyraMm;

BO3MOXKHOCTb ~ CaMOCTOSITEJIBHOTO WJIA C  NOMONIBIO  COTPYIHHUKOB,
MPEIOCTABISAIONIUX  YCIYTH, TEPEIBUAKEHHUS IO TEPPUTOPUHM, HA KOTOPOU
PacIoJI0KEeHbl 00BEKTHI BXO/a B TaKKE OOBEKTHI U BBIXOJA U3 HUX;

BO3MOKHOCTh MOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKU U3 HETO MEPEL
BXOJOM B OOBEKTHI, B TOM 4YHCJE C HCIOJb30BAHUEM KpeCaa-KOJSICKU
1, TP HEOOXOIUMOCTH, C TIOMOIIBIO COTPYTHUKOB, MPEIOCTABIISIONINX YCIYTH;

HaJUIeKaIIee pasMmelieHue oOOpyIoOBaHUS HW  HOcuUTeleld uHOOpMaIUH,
HEOOXOMUMBIX JUIi oOecredeHus OeCHpensITCTBEHHOTO JOCTyrla HWHBAJIHMIOB
K 00BEKTaM U yClIyraM ¢ y4eTOM OIpaHUYCHUN UX KU3HEACATEILHOCTH;

nyOIupoBaHHEe HEOOXOAMMOW JJii WHBAJIUIOB 3BYKOBOM U 3PHUTEIILHOMN
uHdopMaIuu, a TaKKe HaJIMUCed, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
nH(pOpMaIK 3HaAKaMH, BBITIOJIHEHHBIMU pelibeHO-ToueuHbIM HIpudToM bpaits.

JIns  oxugaHus ~ TpUeMa  3asBUTEISAMU,  3aMOJHEHUS  HEOOXOJIUMBIX
U8 TIOJIYYEeHUST MYHUIMIAIBHOM  YCIyTM  JIOKYMEHTOB OTBOJSTCA  MECTa,
000py/IOBaHHBIE CTYJbSIMH, CTOJIAMH (CTOMKAMH) JJIi BO3MOXKHOCTH O(OpMIIeHUS
JIOKYMEHTOB, OOECIEUUBAIOTCS KAHIEIIPCKUMHU TPUHAICKHOCTIMU, OJaHKaMU
3asBJICHUM U o0pa3iaMu X 3anojiHeHus. KOIu4ecTBO MeCT 0XKUIaHUsI OTIPEeIIsIeTC s
UCXOJIs U3 (PaKTUYECKON HATPY3KH M BO3MOXKHOCTH UX Pa3MEIICHHSI B TOMEIIICHHUU.

[Tomerenust 1yist paboThl C 3asIBUTEISAMU OOOPYIYIOTCS COOTBETCTBYIOIIMMHU
CTEHJaMHU U (WJI1) UHBIMUA UCTOYHUKAMHU HH(POPMHUPOBAHHMS.

Busyanbnas, TekcToBas M MyJbTUMEIWHAS WHPOpMAIUA O TMOPSIKE
MPEAOCTaBICHNS MYHHUIIMIAIBHON YCIYTH pa3MEllaeTcs Ha CTeHAAaX U (WJIM) WHBIX
MCTOYHUKAX MH()POPMUPOBAHUS B MECTaX MPEAOCTABICHUS MYHUIUIAIBHBIX YCIYT,

17



a Taxke Ha [lopTane rocycnyr u Ha opuLUaTBHOM MopTajie AIMUHUCTPALIMUA rOpoia
PocroBa-na-/lony.

2.16. Tlokazarenu JOCTYMHOCTM M KadyecTBa MYHHUIMIIAIBLHON  YCIyTH,
B TOM YHCJIE€ KOJHMYECTBO B3aUMOJCWCTBUNA 3asBUTENSI C JOJDKHOCTHBIMH
JULAMH TIPYA MPENOCTABICHUA MYHULMNAIBHON YCIYTH U UX HPOJOKUTENBHOCTD,
BO3MOKHOCTh TMOJy4YeHUs MHGOpPMAIMU O XOJ€ MPEAOCTaBICHUS MYHUIIMNATLHON
YCIyI', B TOM YHCIE€ C HUCIOJIb30BAaHUEM HH(OOPMAIMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJOTHH, BO3MOXXHOCTh JHOO HEBO3MOXHOCTh TOJYYCHHS] MYHHIIMITATbLHON
YCIYyTM B MHOTO(QYHKIMOHAJIbHOM LEHTPE MPENOCTABICHUS TIOCYIapCTBEHHBIX
U MYHHUIMNAJIBHBIX ycayr (B TOM 4HCIE€ B TIOJIHOM 00beMe), B JIOO0OM
TEPPUTOPUAIIBHOM TOJPA3ACICHUN OpraHa, NPEAOCTABIAIOIIETO MYHULIHUNAIBHYIO
yCIyry, MO BBIOOPY 3asBUTENS (IKCTEPPUTOPHAIBHBIM MPUHIHUII), MOCPEACTBOM
3arpoca o0 NpeJOCTaBICHUN HECKOIbKUX FOCYAApPCTBEHHBIX U (MJIM) MYHULIMITAJIbHBIX
yCIyr B MHOTO(QYHKIMOHANbHBIX IIEHTpaxX MpPEeAOCTaBICHHUS TIOCYJapCTBEHHBIX
Y MYHULUIAJIBHBIX YCIYT, IPEAYCMOTpEeHHOro cratbei 15.1 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MNPEIOCTABICHUS TOCYJAPCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT».

2.16.1. TlokazarensiMu JOCTYIMHOCTH MYHUIIMITAIbHON YCITYTH SBJISIOTCS:

KOJIMYECTBO  B3aMMOJCHCTBHM  3aiABUTENA C  JOJDKHOCTHBIMHU  JIMIIAMM
IIPY NPEJOCTABICHUY MYHULUIIAJIIBHON YCIYTH U UX NPOJOJKUTEIBHOCTB;

BO3MOXHOCTb ~ TIOJIy4YEHUsS  MYHMIMIIAJBHOM  YCIYIM  CBOEBPEMEHHO
Y B COOTBETCTBUU CO CTAaHAAPTOM MPENOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

BO3MOKHOCTh IMOJYYEHUsI MOJHOM, aKTyaJbHOW M JOCTOBEPHON HMH(OpManuu
O TIOpSIAKE MPENOCTAaBICHUS  MYHHLIMNAIBHOM  yCIYrM, B TOM  YHCIE
c ucnoisib3oBanueMm I[loprana rocyciyr, opuIManbHOro mnopraja AJIMHHHCTPALUU
roposa Pocrosa-na-Jlony;

BO3MOXKHOCTh IOJIyY€HHUS MYHMILMIIAJIbHOW YCIYTHM B 3JIEKTPOHHOU (opme
nocpenctsoM Ilopranma rocyciayr B COOTBETCTBUHM C IOPSAKOM, 3aKPEIUICHHBIM
B pazzene 3 aAMUHUCTPATUBHOIO PETJIAMEHTA;

BO3MOXHOCTb IIOJIYYE€HUSI MyHULMITIAIBHOM yciayru B MOII;

BO3MOXHOCTh TI0 3alpocCy 3asBUTENsS Bbie3da paboTHuka M®IL] k 3asBuTENtO
JUIs TIpUeMa 3asBJICHUN M JIOKYMEHTOB, HEOOXOJUMBIX MJIsi MpPeIoCTaBJICHUS
MYHULUNAIBHOW YCIYrM, a TakKe [JOCTaBKM pe3yJbTaTOB IPELOCTABICHHUS
MYHULHANAIBHON YCIIYTH;

BO3MOXHOCTh  TOJIydeHHMs]  MH(MOpMAUMu O  XOJ€  MPEJOCTABICHUS
MYHHUIIUNIATBHOM YCIYrM, B TOM YHCIE C HCIOJIb30BAHUEM HH(POPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHl;

BO3MOXHOCTb TMOJIy4eHUS] HMHPOpMalMU O pe3yibTaTe MpPeJOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

BO3MOKHOCThL OOparieHusi B gocyaeOHoM (BHecyaeOHOM) U (Win) cyneOHOM
MOPSIJIKE B COOTBETCTBHUH C 3aKOHOAATeNbcTBOM Poccuiickoit deneparuu ¢ sxanodoi
Ha peleHus, nencTBus (6e3aeiicTBrue) oprata, NpeaoCTaBISIIOIIEr0 MyHUIIUIAIBHYIO
YCIIYTY, a TaKKe €ro JOJKHOCTHBIX JIMI], MyHUIIUITAIBHBIX CIIYXaIlIiX, paOOTHUKOB
u pabotHukoB M®IJ;

BO3MOKHOCTb ITOJIYYEHHs] MyHULIUNIAIBHOW yciryrd B M®L] ¢ ucnonb3oBanrem
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MPUHIINAIA SKCTEPPUTOPUATIBHOCTH.

[IpenocTaBieHre MyHUIIUIIAIBHON YCIYTH HEBO3MOXKHO:

[0 OJKCTEPPUTOPUAIIBHOMY TPUHLUILY B OpraHe, MPeaOCTaBIAIONIEM
MYHULMNAIBHYIO ~ YCIYTy, BBHJAY OTCYTCTBHUS Y HEr0 TEPPUTOPUATBHBIX
NMOAPA3ACICHU;

IpyU  OJHOKpaTHOM oOpameHun 3asButenss B MOPL[ ¢  3ampocom
O MPEIOCTaBICHUN HECKOJIbKUX TOCYIApPCTBEHHBIX U (MJIM) MYHUIIMIAIbHBIX YCIYT,
npeaycMOTpeHHbIM cTatbel 15.1 depepanpHoro 3akona ot 27.07.2010 Ne 210-P3
«O0 opraHu3aIy NpeoCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT»;

B M®I[ B momHoM o0beMe B COOTBETCTBHMM ¢ dYacTbio 1.3 cratbu 16
denepanpHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opranuzanuu npeaocTaBIeHUs
rOCyJJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT».

2.16.2. Tloka3aTenu JOCTYMHOCTH MYHHUITUTIATBHON YCIYTH JIJIsl HHBAJIUIOB:

CONPOBOXK/ICHHE WHBAIUAOB, HMMEIOUIMX CTOMKHE pacCTpOiCTBAa (DPYHKIIMU
3pEHHS U CAMOCTOSITEIILHOTO MEPEIBMKEHUS, U OKa3aHUE UM MTOMOIIM Ha OOBEKTaX;

JOMYCK Ha OOBEKTHl COOAKU-TIPOBOJHUKA TNIPU HAJIMYUM JIOKYMEHTA,
NOATBEPKIAIOLIETO €€ CIeUHalbHOe OOyYeHHE, BBIJAHHOTO B COOTBETCTBUU
¢ IIpukazom MuHucTEpCTBA TPy/JIa U COUMAIBHON 3amuThl Poccuiickont Denepanuu
otT 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHUKAMHU, MPETOCTABIISIONIUMHU YCIYTH, UHOH HEOOXOIUMOM
WHBAJIMJAM TIOMOIIM B TPEOJIOJICHUMH OaphepoB, MEMIAIOIMIUX TOJYYCHHUIO YCIyT
Y UCIOJIb30BAaHUIO 0OBEKTOB HapaBHE C IPYTUMU JUIAMHU.

2.16.3. OcHoBHBIE TpeOOBaHMS K KAa4e€CTBY MPEAOCTABICHUS] MYHUIIMITATIbHON
YCIIYTH:

CBOEBPEMEHHOCTD MPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH;

JOCTOBEPHOCTH U MOJIHOTa MH()OPMUPOBAHMS 3asIBUTENS O XOJE PACCMOTPEHUS
€ro oOpalieHus;

co3/laHhe KOM(OPTHBIX YCIOBUN TMpU MPEJOCTABICHUH MYHUIIUNAIBHOU
YCIIyTH;

yA00CTBO M JIOCTYNMHOCTH IMOJYYEHHUS 3asiBUTENEM HHQOpMALMU O TMOPSAIKE
MPEA0CTaBICHUS MYHUITUTIATBLHON YCIIYTH.

2.16.4. Tloka3arensMy KadecTBa MPEIOCTABICHUS MYHUIIUITAILHON YCIIYTH
SBJITFOTCSL COOJIIOZICHUE YCTAHOBJICHHOTO AaJIMUHHCTPATHBHBIM PErIAMEHTOM CpPOKa
pPacCMOTpEHHUS 3arpoca, OTCYTCTBHE WJIM HaJM4YUE >Kajno0 Ha pernieHus, NeHCTBUS
(Oe3meiicTBuE) opraHa, MPEIOCTABISIONICTO MYHHMIIMMAIBHYIO YCIYTy, a TakKKe
€ro JIOJDKHOCTHBIX JIMI], MYHHUITUTIAJBHBIX CIIYyXKaIlnX, pa0OTHUKOB U PaOOTHHKOB
MO®II, npunstble (OCYIIECTBIEHHBIE) B XOJA€ MPEAOCTABICHUS MYHULIHMIAIbHOU
YCIIYyTH.

2.16.5. Tlpu npenocraBieHU MyHUIUTIAIBHOW YCITYTH:

IIPU HAMPABJICHUU 3asBJICHUS U TTaKeTa JOKYMEHTOB MOYTOBBIM OTIPaBICHUEM
WIM B DJJEKTPOHHOM (OpME HEMOCPEICTBEHHOIO B3aUMOJCUCTBUS 3asBUTENS
C JOJDKHOCTHBIM JIMIIOM, OCYILIECTBIISIONIUM TIPEAOCTABICHUE MYHUIIUIAIHHOM
yCIIyTH, HE TpeOyeTcs;

npu oOpamenun B JAul, B MO®I] 3asButenr He Oojee IABYX pa3
B3aUMOJAECUCTBYET ¢ coTpyaHukoM MOIl, yudacTByromuM B HOpeAOCTaBICHUU
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MyHULMNAIBHON ycinyrH, JJAul’ npu nogade 3anpoca v MoJly4eHUH HOArOTOBIEHHBIX
B XOJI€ HCIIOJIHEHUS MYHHUIMNAIBHOM YCIyrd IJOKYMEHTOB. [IpogoiKUTEeNbHOCTD
OJTHOT'O TaKOI'0 B3aMMOJEHCTBUS HE JOJKHA MpeBbIIATh 30 MUHYT.

B03MOXHOCTB MOJIy4€HHUsI CBEIEHUI O XO/€ MPEAOCTaBICHHUSI MyHULIUIIATbHON
yCIyTU pealu3yercs MO HoMepaMm Tele(dOHOB, ajapecaMm »JIIEKTPOHHOM IOYTHI,
ykazaHHbIM Ha Iloprame rocycnyr, Ha oduuMaIbHOM NoOpTane AJAMUHHCTPALUU
ropoga PocroBa-Ha-/loHy, agpec kotoporo mpuBeneH B nyHkre 1.4.2 pasgena 1
aZIMAHHCTPATUBHOI'O periaMenTa, nocpencrsom Iloprana rocyciyr.

2.17. uple TpeOoBaHMWs, B TOM YHCJIE YYHUTHIBAIOIIME OCOOCHHOCTH

IIPEIOCTABIICHUS MYHHITATTATEHOM YCIyTH 1o IKCTEPPUTOPHATEHOMY
IIPHUHIIAITY ¥ OCOOCHHOCTH MPEIOCTABIICHUS MYHHUIIMITAIGHOW YCIIYTH B JICKTPOHHOU
dbopme.

2.17.1. OcobeHHOCTH MpPEIOCTaBICHUS MyHUIMNAIBbHON yciyru B ML,
OCOOEHHOCTH MPEAOCTaBICHHUS] MYHULUIAIBHON YCIYyTd MO 3KCTEPPUTOPUATILHOMY
MPUHLIHNITY.

[Ipenocrasnenne myHuuunaipbHou yciyru yepe3 M®IL] ocywecTsisieTcs mpu
HaJIMYUU COTJIALLIECHUS O B3aUMOIEUCTBUU.

[IpenocTtaBneHne MyHULUINAIBHOM YCIYrM Ha 0a3e MHOTO(YHKIHOHAJIBHBIX
LIEHTPOB NPEIOCTABICHUS IOCYIapCTBEHHBIX U MyHULIMIAIBHBIX YCIyr POCTOBCKOM
o0nacT B paMKax OOECHEeUeHHUs peau3aluy MPUHIUINA SKCTEPPUTOPUATBHOCTU
OCYILECTBIISIETCS B COOTBETCTBUM C YTBEPKICHHBIM IOPSAKOM B3aWMOJECVCTBUS
MEXIYy MHOTO(QYHKIMOHAIBHBIMUA LIEHTPAMU MPEAOCTABICHUS TOCYJIapCTBEHHBIX
U MYHULUNAIBHBIX ycayr PocToBckoil 00jacTu MNpu peanu3aluyd MNpPUHIINIA

DKCTEPPUTOPUATIBHOCTH.
[Ipn npenpsaBnenun makera JOKyMeHTOB B M®I[ kommu, mpencTaBiIeHHBIE
3asBUTEJIEM,  3aBEPSIIOTCS  CHEHHAINCTOM,  NPUHUMAKOMIMM  JOKYMEHTHI,

IIPYU NPENBSIBICHUN OPUTHHAIIOB.

2.17.2. Tlpu npenwbsaBieHun TakeTa JgokymeHToB B JAul' xomwuw,
MpEACTAaBIICHHbIE  3asBUTENIeM, 3aBepsroTcs  crneunanmmctom KOO  JTAwul,
IPUHUMAIOIIUM JOKYMEHTBI, ITPU NPEIbSABICHUN OPUTUHAJIOB.

2.17.3. Tlpu oTnpaBke MO TOYTE€ 3asBIICHUE U TMAKET JOKYMEHTOB
HarpasisoTces B ajgpec JJAul' mouTOBBIM OTIIPABIECHUEM C ONHUCHIO BIOKEHHUS.

Hanpasnsgemble 1Mo moyTe KOMHUU JOKYMEHTOB MOJIEXKAT O0O0s3aTEIbHOMY
HOTapUaJIbHOMY YJIOCTOBEPEHHIO (CBUIETEIBCTBOBAHUIO) JIMOO YIOCTOBEPEHHUIO
(CBUIIETENBCTBOBAHHUIO) OpraHOM (OpraHu3alueit), BbIAaBIIUM JOKYMEHT.

2.17.4. TlpenocraBieHrue MYHHUIMNAIbHOW YCIYTM C  HCIOJb30BAHUEM
[loprana rocyciyr OCYIIECTBISE€TCA B OTHOIICHUM 3asiBUTEJCH, MPOIIEIIINX
MPOLIETypy PETUCTPAIIMU U aBTOpU3alK ¢ ucnojib3oBanuem ECUA.

2.17.5. TlpenocraBieHre MyHUIIMIIAIILHON ycliyTu ¢ ucnoib3oBanuemM OUAC
OCYLIECTBJISIETCS B OTHOILLIEHUH 3asBUTEJEH, MPOIIEAIIUX MPOLEAYPY PErMCTpaldn
u apropuzanuu B DUAC (npu HaMYUK TEXHUYECKON BO3MOXKHOCTH).

2.17.6. 3asBieHne O NPEIOCTABICHUU MYHMIMIIAIBHOW YCIyIM M TakKeT
JOKYMEHTOB B 3JIEKTPOHHOM BHUJE HANpPAaBIIAIOTCA HA aAPEC AIEKTPOHHOM MOYTHI
JAul" nu6o nocpenctsom [loprana rocyciyr.
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2.17.7. TpeboBaHus K 3afBIIEHUI0O MU TAaKETy JOKYMEHTOB, HAaINpaBJIsIEMBIX
B 3JIEKTPOHHOM BHJIE!

3asBJeHUE B (hopMe DIIEKTPOHHOTO JOKYMEHTa HampaBisgeTcs B Buae Gaiina
B (Qopmarax doc, docx, txt, xlIs, xIsx, rtf, ecau yka3aHHble 3asABICHUS
MPEIOCTABISAIOTCS B (POPME DIIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM SJIEKTPOHHOU
MOYTHI

AJNIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUjIaracéMbie
K 3asBJICHHIO, B TOM YHCII€ JOBEPEHHOCTH, HAIpaBISIOTCS B BHIE (DaiinoB
B (hopmarax pdf, tif;

KAueCTBO IMPEAOCTABISEMbBIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
o0Opa3oB MokymMeHTOB) B (hopmatax pdf, tif MODKHO MO3BOJATH B MOJTHOM OOBEME
IPOYUTATh TEKCT JOKYMEHTA M PACIIO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.8. 3asBnenne B ¢opMe DIEKTPOHHOTO JOKYMEHTa TOAMHCHIBACTCS
10 BBIOOPY 3asABUTENS (€CIIU 3asBUTEIIEM SIBJIAETCS (PU3HUECKOE JIULIO):

IPOCTOM AJIEKTPOHHOMN MOJIHUCHIO 3asBUTENS (IIPEACTABUTENS 3asIBUTEINS);

YCUJICHHOW  KBaJU(UIUPOBAHHON  AJIEKTPOHHONM MOAMMCHIO  3asiBUTEIA
(mpencTaBUTENS 3asIBUTEINS).

B cnyuyae ecnmu mpu oOpamieHUHM B 3JIEKTPOHHOW (opMe 3a MOIy4eHHEM
MYHUIIUNATBHOM  YCIYTM HWACHTHU(UKAIMS ¢ ayTeHTU(UKAIUs 3asBUTENS —
(u3nYecKoro JMIa OCYLIECTBISAIOTCA ¢ wucnonb3oBanueM ECUA, 3asBurens —
(¢u3nueckoe JMIO BIOpaBE HCIOJb30BaTh MPOCTYIO BJIEKTPOHHYIO MOJIIHUCH
npu oOpalleHUH B 3JEKTPOHHOM (opMme 3a MOJyYEeHHEM TAaKOW MYHHMIIMHAIbHOU
YCIYyI'M TPU YCIOBHM, YTO MpPHU BbIJAYE KIIOYA IMPOCTOW SJIEKTPOHHOW MOANHCH
JUYHOCTH (PU3UYECKOTO JIMIIA YCTAHOBJIEHA MPU JTMYHOM IIPUEME.

2.17.9. 3asBiieHHEe OT MMEHHM IOPHUIUYECKOTO JIHMIA 3aBEPSIETCS IO BBIOOPY
3asIBUTEJNS MPOCTON 3JIEKTPOHHOM MOAMMUCHIO JIMOO YCUIEHHOW KBATHM(PUIUPOBAHHON
AJIEKTPOHHOM MOAIUCHIO:

JuIa, JeHCTBYIOLIEro OT UMEHU I0PUINYECKOTro Jula 0e3 TOBEpEeHHOCTH;

OPEICTaBUTENS  FOPUIMYECKOTO JIMIA, JEHCTBYIOIIEr0O Ha OCHOBaHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATEJILCTBOM Poccuilckon
denepanum.

2.17.10. JloBepeHHOCTh, MOJATBEpPKIAIOIIAs IIpaBOMOYHE Ha oOpaleHue
32 NOJIy4YEHUEM MYHULMIIAJIBHON YCIIYT'H, BBIJAHHAS OpraHU3aluel, yA0CTOBEpsETCs
YCUJICHHOM  KBaJU(UIIMPOBAHHON  DJIGKTPOHHOM  MOJMUCHIO  MPABOMOYHOTO
JOJDKHOCTHOTO JIMI[a OpraHu3alii, a JIOBEPEHHOCTh, BbIAaHHAas (QU3NYECKUM
JIMIOM — YCUJICHHON KBATU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOJNKCHIO HOTapuyca.

2.17.11. B cnywae ecnu (¢eaepalbHBIMU  3aKOHAMHU  HCIOJIb3YEMBIit
BUJl OJICKTPOHHOM TOJANHUCH HE YCTAaHOBJIEH, BHJl JJEKTPOHHOM MOJANUCU
ONpENENSIETCS B COOTBETCTBUM C KPUTEPUSIMHU ONPEIEICHUS BUJIOB 3JIEKTPOHHOU
MOANUCH, YCTAaHOBJIICHHbIMH IIpaBuiiamu ompenesieHHs: BHJIOB  JJIEKTPOHHOM
MOJIITMCH, UCIOIb30BAHUE KOTOPBIX JIOMYCKAETCsA MPH OOpAalEHUH 32 MOJyuYeHHEM
rOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT, YTBEP)KICHHBIMH MOCTAHOBICHUEM
IIpaButenbctBa Poccuiickoir denepanun ot  25.06.2012 Ne 634 «O Bumax
AJIGKTPOHHOM TOJIUCH, HCIOJb30BAHUE KOTOPBIX JOIMYCKAaeTCs MpH OOpalieHUH
3a MOJYYEHUEM FOCYIAPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT».
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2.17.12. B cnyusae ecnu (denepambHbIMU 3aKOHAMH M HU3JaHHBIMHU
B COOTBETCTBUM C HHUMHU HOPMATUBHBIMU TIPABOBBIMM aKTaMU MPEIyCMOTPEHO
MPEIOCTABIICHUE HOTAPUATIBLHO 3aBEPEHHBIX KOIMUW JOKYMEHTOB, COOTBETCTBHE
AJIIEKTPOHHOTO 00pa3a KOMMHM JOKYMEHTa €ro OpUTMHAy JOJDKHO OBITh
3aCBUECTEIIbCTBOBAHO YCHUJIEHHON KBaJU(UIMPOBAHHOW AJIEKTPOHHON MOIHUCKHIO
HoTapuyca. Eciu B cooTBETCTBUM ¢ TpeOOBaHUSIMU 3aKOHOAaTelbcTBa Poccuiickoi
@denepaniid B OTHOUIEHMM  JIOKYMEHTOB HE  YCTAaHOBJIEHO  TpeOOBaHUE
O HOTApUAIbHOM CBUICTEIHLCTBOBAHMH BEPHOCTH WX KOMHM, TO TaKUe KOIUHU
MOJITUCBHIBAIOTCSL TPOCTON DJIEKTPOHHOM TMOAMUCHIO 3asBUTENA (TpeaCcTaBUTENs
3asIBUTEIIS).

B cnywyae ecnu ans mOMy4YeHUS MYHUIUIAIBHONW YCIYTHM YCTaHOBIJIEHA
BO3MOXKHOCTh ~ MOJI@4M  JOKYMEHTOB, MOJMHCAHHBIX TPOCTOMH  3BJIEKTPOHHOU
MOJIMUCKHIO, ISl TOMMUCAHUS TaKUX JOKYMEHTOB JOIYCKAeTCs HCIOJIb30BaHUE
YCUJIEHHOW KBaNU(PUIIUPOBAHHOM 3JIEKTPOHHON MOAMNKCH.

2.17.13. CpenctBa 53IIEKTPOHHOM TMOAMHUCH, MPUMEHSEMbIE TMpPU MOJaye
3asIBJICHUI M MpUIaraeMbiX K 3asBIICHUIO SJIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI OBITH
cepTu(ULIUPOBAaHbI B COOTBETCTBUHU € 3aKOHO1aTeNbCTBOM Poccuiickoit deneparnui.

2.17.14. HampaBneHHble B DJJIEKTPOHHOW (¢GopMe 3asBICHUE U  IaKeT
JOKYMEHTOB MOJUIeKaT MPOBEPKE HA MPEeAMET COOTIOACHHS YCTAaHOBIEHHBIX YCIOBUN
NPU3HAHUSA JICUCTBUTEIBHOCTH YCUJICHHOW KBAIU(PUIIMPOBAHHONW SJIEKTPOHHOU
MOJIITMCH, C UCIIOJIb30BaHNEM KOTOPOW OHM MOANHUCAHBI.

2.17.15. B cmyuae oOpameHuss 3asgBHTENs 32  NPEIOCTABICHUEM
MYHUIIUTIAJIBHONW YCIYTH B 3JIEKTPOHHON (opMe pe3yibTaT MyHHUIUITATEHOW YCIyTH
HATPAaBIISIETCS 3asBUTENIO TOYTOBBIM OTIpaBIEHHEM JHOO Ha aApec SJICKTPOHHOU
MOYThI, yKa3aHHbIA B 3agBieHuH, b0 uepe3 Ilopranm rocycayr, ®UAC (npu
HaJUYUU TEXHUYECKOW BO3MOXXHOCTH), JuOO0 Bblmaercss JuuHo B JIAul
(B COOTBETCTBHHU CO CIIOCOOOM IMOJIyUYEHHUS Pe3yJIbTaTa, YKa3aHHbIM B 3asBJICHUH).

Hanpagnenue pesynprara MyHHUIMIAIBHOM yciayru yepes3 [lopran rocycuyr,
®OUAC BO3MOXHO TOJNBKO B ciy4yae OOpalleHHs 3asBUTENsS C HCIHOJIb30BaHUEM
[Toprana rocycnyr, ®UAC.

3. Cocras, oCIe10BaTEIbHOCTh U CPOKU BBITIOJTHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K NOPSAKY WX BBINOJIHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBIMIOJIHEHHSI AIMUHUCTPATUBHBIX MPOLEAYP B MJIEKTPOHHOH dopme,
a TaKK€ 0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX POLETYP
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX MNPeOCTaBICHUS TOCY1apCTBEHHbIX
Y MyHULIUNAIBHBIX YCIYT

3.1. UcyepnbiBaromimii nepeyeHb aJIMUHHACTPATUBHBIX pOIEAYP
IpU MPEIOCTABICHUN MYHUILIUIIAJIbHON YCIYTH.

MynununansHass — ycayra  CT-109-04-3.2  «IIpucBoeHue, u3MEHEHUE
U aHHYJUpOBaHUE ajapeca OOBEKTa aJpecaluu» BKIOYAaeT B ce0s Ciexyromue
aJIMUHUCTPATUBHBIE MPOIIETYPHI:

MIPUEM U PETUCTPALMs 3asBJICHUS U TTaKeTa IOKyMEHTOB;

(opMupoBaHUe, HampaBJIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB M TMOJIyuYEHUE
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JOKYyMEHTOB #W  WH(GOpPMAIMH, KOTOPbIE  HAXOAATCS B PaACIOpPSHKCHHH
rOCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPABJICHUS;

npuHsTue pacnopspokenus JAul';

BblJlaua (HampaBjeHUe) pe3yabTaTa MyHUIIUIAIBHOW YCIYTH (B COOTBETCTBUU
CO crocoOOM, YKa3aHHbBIM B 3asIBJICHUM).

3.2. AIMHMHHCTpAaTMBHAas TpOLEAypa —IPUEM ¢ PETUCTpaIUs 3asiBICHUS
Y TTaKeTa JOKYMEHTOB.

OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM NIpPOLEAYpPbl  SBIAETCS
oOpallleHHue 3asBUTEN WJIA €ro YHIOJHOMOYEHHOTO TMPEACTaBUTENS B UENIX
MOJYYEHUS] MYHUIIMOAIBHON YCIYTM C KOMIUIEKTOM JIOKYMEHTOB, YKa3aHHBIX
B IyHKTax 2.6.1-2.6.5 pa3zaena 2 aAMHUHUCTPATUBHOTO PeTjaMeHTa.

OTBETCTBEHHBIMH 3a BBINOJHEHUE aIMUHUCTPATUBHOW MPOLIEAYPHI SBISIOTCS
JAul' u M®II B paMkax cCBOMX MOJHOMOYHH.

3.2.1. Tlpuem u perucTpanusi 3asBICHHS U TMaKeTa JOKYMEHTOB IIPH
oOparieHuu 3asButens (mpeacraBuTens 3asBurens) B MOL.

Cnenuanuct M®LI, 0TBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

YCTaHABJIMBAET JUYHOCTD 3asBUTENA (MPECTABUTENS 3asBUTEIS), B TOM UHCIIE
MPOBEPSIET HAIMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

OpOBEPSET  MOJHOMOYHMS  MPEACTABUTENS  3asBUTENS]  JIEMCTBOBATH
OT €ro UMEHH, B TOM YHCJE IOJTHOMOYHUS MPEACTABUTENS IOPHUIMYECKOTO JIHIIA,
JEWCTBOBATh OT UMEHH FOPUANYECKOIO JINLIA;

MPOBEPSIET COOTBETCTBUE B 3asBICHUU JaHHBIX (CBEICHWI) C JTaHHBIMHU
(cBegeHUsIMHU), COAEpXKAIIMMHUCS B TMPEJICTABICHHBIX JIOKYMEHTax, a TaKKe
YAOCTOBEPSIETCA O HAJIUMYMM B 3asABJICHUM NOANMCU 3asABUTENS W ATl €r0
IIPEJCTABIICHHUS;

MpOBEpSET HaTU4Me BCEX JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.5
paszena 2 aIMUHHUCTPATUBHOTO pErjlaMeHTa, HEOOXOMMMBIX I MPEAOCTaBIICHUS
MYHULUNAIBHOW YCITYTH;

B Clly4a€ yCTaHOBJIEHUS (haKTa OTCYTCTBUSI HEOOXOMUMBIX JOKYMEHTOB IS
MPEIOCTABIICHUSI MYHUIIUIIATILHON yCIyTd HHPOPMUPYET B YCTHOU (hopMe 3asBUTEIIS
(mpencTaBUTeNsl 3asBUTENSI) O HATWYUM TPEMSTCTBUMA MJII PAaCCMOTPEHHS BOIPOCA
O MPEIOCTABICHUH MYHULMNAIBLHON YCIYyTH WU TpeJjiaraeT MPUHIThH MEPBI MO HUX
YCTPaHEHUIO;

B Clly4ya€ HE3aIlOJIHEHUS OTHEIbHBIX IIYHKTOB 3asBJICHUS MPEIJIaract
3asIBUTENIO (MPEACTABUTEIIO 3asiBUTENS) 3alOJHUTh BCE MYHKTHI 3asBJICHUS IS
MOCJEAYIOIIETO MPUHATUS 3asIBJIEHUS U MIAKETA IOKYMEHTOB.

Jna  npenocraBnenuss yciyru, cneuuanuct MOIL[ cepser opuruHaibl
JOKYMEHTOB C NPEACTABICHHBIMA KONUSAMH, 3aBEPSET IITAMIIOM «KOIIMS BEPHAY,
CTAaBUT JaTy W TMOJINUCH (32 MCKIIOYEHHEM JOKYMEHTOB, KOTOPHIC TOJDKHBI OBITH
MpEeACTaBICHbl B oOpuruHaie), peructpupyer 3assienue B MNC EC MOI[ PO,
BBIJIAET 3asBUTENIO (mpeacraBuTento 3asButens) Boinucky 3 UMC EC M®I] PO
B TIOJYYCHHH JOKYMEHTOB C HMHQOpMaIMeld O CpOKaxX pPacCMOTPECHHS 3asBICHUS
Y TIaKeTa JOKYMEHTOB.

B cnyuae ecnu 3asBieHHE M MaKET JOKYMEHTOB IMPEJCTABIICHBI 3aABUTEIEM
(npencraButTeneM 3asBUTENs) TUYHO udepe3 MOIL], pacnucka B MOJy4EeHUH TaKHUX
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3asBICHUSI W JOKyMEHTOB Hampamisiercs JAul' mo ykazanHOMy B 3asiBJICHUU
MOYTOBOMY aJIpecy B TeueHue paboyero [Hs, CIACAYIOIIEr0 3a JTHEM IOJy4YeHUs
JAul" 10OKyMEHTOB.

[Ipuem, perucrpanus, y4eT 3asBICHUA U MAKETa JTOKYMEHTOB CIEIHAINCTAMU
M®I], a Takxe nepenadya A0KyMeHTOB B JIAul' ocCylecTBIISIIOTCS B COOTBETCTBUU
C COTJIALIEHUEM O B3aUMOJICUCTBUMU.

3.2.2. llpueM u peructpauusi 3asBICHHS U TMaKeTa JOKYMEHTOB IIpH
oOparennu 3asBuTels (peacraBuTess 3asBurtens) B JJAul.

Crneunamuct KOO JIAul’, 0OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCThH 3asiBUTENA (TIPEACTABUTENS 3asIBUTENS), B TOM UUCIIC
MPOBEPSICT HATMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

MpOBEpsieCT  TOJHOMOYMS  TPEACTaBUTENs  3asBUTENS  JCHCTBOBAaTh
OT €ro MMEHHM, B TOM YHCJIE TMOJTHOMOYHUS MPEIACTABUTENS IOPUINUYECKOTO JIMIIA,
JEWCTBOBATh OT UMEHH FIOPUANYECKOTO JINIIA;

IPOBEPSET COOTBETCTBUE B 3asBJICHUU JIAHHBIX (CBEACHHI) C JaHHBIMU
(cBeeHUsIMHU), COJEpPXKAIIMMHUCS B TPEJICTABICHHBIX JIOKYMEHTaX, a TakKke
YIOCTOBEPSIETCS O HAJIMYMM B 3asBJICHUU TOJIINUCU 3asgBUTENs (MIPEACTaBUTEIS
3asIBUTEIISI) U IaThI €r0 MPECTABICHUS;

IPOBEpSAET HAJUYKME BCEX JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.5
paszznena 2 aJIMUHHCTPATUBHOTO PErjlaMeHTa, HEOOXOJMMBIX JI TMPEIOCTABICHUS
MYHULANIAIBHOW YCITyTH;

B CJlydya€ YCTaHOBJICHHS (aKTa OTCYTCTBHSI HEOOXOJIUMBIX JOKYMEHTOB
JUIs. TIPEOCTABIICHUSI MYHUIUNMAIBHOW YCIyrH, UHOOPMUpPYET B YCTHOU dopme
3asBUTEIIS (MIPEACTABUTENS 3aABUTENS) O HAJTMYUU MPEMSITCTBUM JJISI paCCMOTPEHUS
BOIIPOCAa O MPEIOCTABJICHUU MYHMITUTIAIBLHON YCIYTH U Tpejyiaraet MpuHATh MEPhI
M0 UX YCTPAHEHHUIO;

B CJlyda€ HE3alOJHEHUS OTHEIbHBIX IMYHKTOB 3asBICHUS IMpejaraet
3asBUTEINIO (MPEICTABUTENIO 3asBUTENS) 3alOJHUTh BCE MYHKTHI 3asBICHUS IS
MOCJEAYIOMIETO MPUHATHS 3asIBJICHUS U IMAKETa TOKYMEHTOB.

Jns mpenocraBienus ycuayru, cnenuanuct KOO JJAul’ cBepsieT opuruHaibl
JOKYMEHTOB C TPEACTAaBICHHBIMH KOMUSMH, 3aBEPSIET IITAMIIOM «KOIHMS BEPHAY,
CTaBUT ATy W TMOAMHCH (32 HUCKIIOYCHHEM JTOKYMEHTOB, KOTOPBIC JOJKHBI OBITH
MpEACTaBICHbl B oOpuruHaie), peructpupyer 3assienne B WCOI'Jl, Bbimaer
3asBUTENIO (TIPEACTABUTEIIIO 3asBUTEIISI) PACIHUCKY B TIOJYYEHUU JIOKYMEHTOB
C yKa3aHWEeM WX TMEPeYHs W JaThl TOJIydeHHUs. Pacmucka BbIIA€TCS 3asBUTEIIO
(mpencTtaBuTeNtO 3aABUTENS) B IeHb noiaydeHus: JJAul’ Takux 10KyMeHTOB.

AJIMUHUCTPATUBHBIA pETJIaMEHT MPEJOCTaBICHUSI MYHUIIMTAIBLHON YCIyTH
Y OTJIEJ, OTBETCTBEHHBIN 3a €€ MPEAOCTaBICHUE, onpenensatorces crnernuanictom KOO
JAwul’.

JloBeneHre UCHOJHEHHMs MyHuULunaibHol ycnyru a0 OAP  JJAul’
OCYIIIECTBIISIETCS B TIOPSIJIKE OOIIETO JAETONPOU3BOJICTBA.

3.23. Ilpuem wm peructparusi 3asBICHHS ¢ TMakKeTa JOKYMEHTOB
MIpU HalpaBJIeHUH 1o noute B aapec JAul.
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Perncrpanyss  Mmoiayd4eHHOro IO  IOYTE  3asABJICHUSA  OCYLIECTBISECTCS
orBeTcTBEHHBIM crienuanuctoMm KOO JIAul’, oTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO,
B JICHb NIOCTYIUICHUS JOKYMEHTOB B JIAul.

B cnydae ecnu 3asBIIEHHE M IIAKET JOKYMEHTOB IpeAcTaBieHbl B J(Awul
IIOCPEJCTBOM IIOYTOBOT'O OTIIPABJICHUS, PACIUCKA B IOJIYYEHUU TAKUX 3asBIICHUS
U NOKyMeHTOB HanpasisieTrcs JJAul’ 1o yka3aHHOMY B 3asIBJICHUH IIOYTOBOMY aJpecy
B T€UEHHUE paboUero AHs, CAEAYIOLIEro 3a 1HeM noiydeHus J{Aul’ 1okymMeHTOB.

AJIMUHUCTPATUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHULMIIAIBHOW YCIYI'H
Y OTJIEJl, OTBETCTBEHHBIN 3a €€ MPeI0CTaBIEHUE, onpeaesitoTes cnennamuctom KOO
JAul'.

JloBeneHre UCHOJHEHHS MyHUIunaibHol ycayru g0 OAP  JJAul’
OCYLIECTBJISIETCS B MOPSJIKE OOLIETO JAEIONPOU3BOICTBA.

3.24. TllpueMm w© peructpanus 3asBICHUS W TAKeTa JIOKYMEHTOB
IIPY HAIPaBJICHUU 3asBICHUsS U IIaKeTa JOKYMEHTOB C Hcnoiab3oBaHueMm Iloprana
rocycinyr B aapec JAul'.

IIpy HampaBiieHMM 3asBJICHUS M IIAKeTa IOKYMEHTOB C MCIOJIB30BAHUEM
Iloprana rocyciyr perucrpanusi 3JIEKTPOHHOI'O 3asBJICHUA U I1AKETa JOKYMEHTOB
npousBogutcs B UCOI'Jl B aBTOMaTH4ecKkoM pekUMeE B JIEHb UX MOCTYIIEHUS JTUOO
Ha Clenylomuid pabouuil JeHb B ClOy4yae IOCTYIUICEHHS 3asBJICHUS U IIaKeTa
JOKYMEHTOB 110 OKOHYaHUH pabovyero BpeMeHu. B ciydae nocTyruieHust 3asBiaeHUs
Y TIAKeTa JIOKYMEHTOB, HEOOXOAUMBIX JJIs MPEJOCTABICHNUSI MyHUIIUTIAIBHON YCIIYTH,
B BBIXOJIHbIE WJIM HEpaOO4He Mpa3IHUYHBIE THU UX PETUCTPALMs OCYIIECTBIIAETCS B
NEpBBI padOYuil J1€Hb, CIENYIOIUN 32 BBIXOJHBIM WM HEPAOOUYHUM Mpa3THUYHBIM
JTHEM.

AJIMMUHUCTPATUBHBIA PETIIAMEHT MPEAOCTABICHHUS MYHHUIMIAIBHON YCIyTH
Y OT/IEJI, OTBETCTBEHHBIN 3a €€ NMPENOCTABICHUE, ONPEIEIIIOTCS aBTOMATUYECKH.

CooO1uieHne o MoJy4eHUU 3asBJICHUSI U IOKYMEHTOB C yKa3aHUEM BXOJSIIErO
PErHCTPAllMOHHOTO HOMEpa 3asBiEHMs, Jarbl mnoaydeHus JIAul' 3asBieHus
U JOKYMEHTOB, a TaKXe IepeyHs HauMEHOBaHWH (aillioB, NpencTaBICHHbBIX
B (opMe HIIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEeM HuX oObeMa, HarpaBiseTcs
CHELMATUCTOM OTJeNIa MpOorpaMMHO-TeXHUUecKoro odecrneuenust JAul' 3asButento
B nuuHbIM kaOuHeT [lopranma rocyciyr He mo3gHee pabodero JHs, CIEAYIOIIEro
3a JTHEM perucTpaiuu 3aaBiaeHus B [JAul’.

JloBeneHne WCNOJNHEHHWs MyHuIMnaiabHom yeayru g0 OAP  JTIAul
OCYUIECTBIISIETCS] B TTOPSIJIKE OOIIETO AIONPOU3BOJICTBA.

B cnydae ecnu B pe3ysibTare MPOBEPKH YCUIIEHHON KBaTM(DUIIMPOBAHHON
AIEKTPOHHOM MOJIHKCH, C UCIIOIb30BAaHUEM KOTOPOW MOAIMCAHBI 3asIBJIEHUE U MTAKET
AIEKTPOHHBIX JOKYMEHTOB JUISl PEIOCTABICHUSI MYHULIMTIIATBHON YCIIYTH, BBIABIEHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBHM MpPU3HAHUS €€ JACHCTBUTEIBHOCTH,
CHELMAIUCT OTJela MPOorpaMMHO-TeXHuYeckoro obecrnieueHus JJAul’ B Teuenue Tpex
JHEW CO JIHS 3aBEPIINCHUS MPOBEACHHS MPOBEPKU YCUIICHHOW KBaTH(HUITMPOBAHHOM
AJIEKTPOHHOM MOJMUCH MPUHUMAET pelIeHre 00 OTKa3e B MpHEME K pacCMOTPEHUIO
3asBJICHUS, MAKeTa JOKYMEHTOB M HANpaBIISET 3asBUTENIO yBEIOMJIEHHE 00 3TOM
B JJIEKTpOHHOU (opme c ykasaHHMeM MOyHKTOB ctaThu 11 DenepanbHOro 3akoHa
or 06.04.2011 Ne 63-®3 «OO6 »HIEKTPOHHON TOAMUCH», KOTOPbBIE TOCITYKHIN
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OCHOBAHHEM JUI TNPUHATUSA YKAa3aHHOI'O pELIEHHUsA. YBEAOMIJIEHUE ITOANUCHIBACTCS
YCWICHHOW KBaTU(UUMUPOBAHHON DJIEKTPOHHOM MOJNUCHIO M HApaBIIAETCS
3asiBUTEN0 B ero JnuyHblii kabuHer [loprama rocycmyr. Ilociae mnomyueHus
YBEJOMIICHHSI 3asiBUTEJIb BIIpaBe OOpPATUTHCS TOBTOPHO 3a MPEJOCTABICHUEM
MYHULIMNAIBHON YCIYTH, YCTPAaHUB HAPYLIECHUS, KOTOPBIE MOCIYKWJIA OCHOBAHUEM
JUIS1 OTKa3a B IIPUEME K PACCMOTPEHUIO €T0 3asBJICHUS U IMAKETa TOKYMEHTOB.

3.25. Ilpuem w peructpamusi 3asBICHHS M MakeTa JOKYMEHTOB
npu HarpasiieHnH ¢ ucnosb3zoBanrueM OUAC B anpec J1Aul'.

[Ipn HampaBiieHMM 3asBJICHUS W DIAKETa JTOKYMEHTOB C WCHOJIB30BAHHEM
OUAC B JAul' perucrpauus >3J€KTPOHHOTO 3asBJICHUS M IaKeTa JOKYMEHTOB
npomsBoautcs cnermanuctom OAP  JIAul' B geHp wuX mOCTymieHHs JOO
Ha cleylomui paboyuil JeHb B Ccllydae INOCTYIUIEHUS 3asBJICHUS M IaKeTa
JOKYMEHTOB IO OKOHYAaHHM pabovero BpeMeHu. B ciydae mocTyruieHHs 3asiBICHUS
U TIaKeTa JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHNS MyHULIMIIAILHON YCIIyTH,
B BBIXOJIHbIE WJIM HEpaObOuue Mpa3gHUYHBbIE JHHU, UX PErHCTpalus OCYLIECTBISIETCA
B [IEPBBIA pabOYMil 1€Hb, CAEAYIONINI 32 BEIXOAHBIM WM HEPAOOUUM IMpa3JHUYHBIM
JTHEM.

AJIMAHHCTPAaTUBHBIN PETJIAMEHT MPEJOCTABICHUS MYHULMIIAIBHOW YCIyTH
Y OT/ZIEJI, OTBETCTBEHHBIN 3a €€ IPEIOCTABICHUE, ONPEACIISIOTCA aBTOMATUYECKH.

Coo011ieHre O TOJyYEHUHU 3asBICHUS U IaKeTa JOKYMEHTOB C YKa3aHUEM
BXOJSIIETO0 PETHCTPALIMOHHOTO HOMEpa 3asBJIEHUsA, AaThl monydeHus JJAwul
3asBJI€HUSI M  JIOKYMEHTOB, a TakXKe T[epeyHs HauMEHOBaHUW  (haidsios,
MPEACTABICHHBIX B (DOPME DIIEKTPOHHBIX JTOKYMEHTOB, C yKa3aHHEM HX 00beMma,
HaIpaBJIseTCsl CIELUATIMCTOM OTAeNa MNPOrpaMMHO-TEXHUYECKOTO OOecreueHHs
JHAul' 3asButemo mnocpenctsBom GUMAC He mo3nHee pabodero AHS, CIEAYIOIIETO
3a JHEM perucTpaiuu 3asasieHus B [JAul .

HoBenenue ucnonnenust ycayru 1o OAP JJAul’ ocyiiectBisieTcs B MOPSAKE
OO0IIIEro ASIONMPOU3BOJICTBA.

B cnydae ecnm B pe3ynbTare MPOBEPKH YCUIIEHHON KBaTU(DUIIMPOBAHHOMN
AJIIEKTPOHHOM MOJIIKUCH, C UCIIOIB30BAHUEM KOTOPOU IOAIMCAHBI 3asIBJICHUE U ITaKEeT
AJIEKTPOHHBIX JTOKYMEHTOB JUISl ITPEAOCTABIECHUS MYHULIUITAJIBHON YCIIYTH, BBISIBJIEHO
HECOOIIOICHUE YCTAHOBJIEHHBIX YCJIOBHM TNpU3HAHHUA €€ JeHCTBUTEIBHOCTH,
CHELMATIUCT OTJela MPOorpaMMHO-TeXHUYeckoro obecrnieuenus JJAul’ B Teuenue tpex
JHEH CO JIHS 3aBEpILCHHS MPOBEACHUS MPOBEPKU YCUIIEHHON KBaIU(pUUIHUPOBAHHOM
AJIIEKTPOHHOM MOJANKMCH MPUHHUMAET peuieHue o0 OTKa3e B MpUEME K PAaCCMOTPEHUIO
3asiBJICHMS, MaKeTa JOKYMEHTOB W HAMpaBIIAET 3asBUTENIO YBEIOMJIEHHE 00 3TOM
B DJIEKTPOHHOU (popme ¢ ykazaHueMm MyHKTOB ctaThu 11 denepalibHOro 3akoHa OT
06.04.2011 Ne 63-®3 «OO0 »dIEKTPOHHOM MOAMUCKY», KOTOPbIE MOCIYKHIIU
OCHOBAaHUEM I MPUHATUS YKAa3aHHOTO PEUICHUA. YBEAOMIJIEHUE IOANMCHIBACTCS
YCWICHHOW KBaTU(UIIMPOBAHHON DJIEKTPOHHOM TOJMUCHIO ¥ HAMpPAaBIISECTCS
3asBuTento nocpeactsomM @PUAC. [locne noaydeHns yBeIOMIICHHS 3asIBUTEIb BIIPABE
Oo0paTUThCS MOBTOPHO 3a MPEAOCTaBICHUEM MYHHIIMIIAIBHOM YCIyTH, yCTpaHUB
HapylIeHUs, KOTOpbIE IIOCIHYKWJIA OCHOBAaHMEM Ul OTKa3a B IIpUEME
K PaCCMOTPEHMIO €0 3asBJICHUSA U [TaKeTa JOKYMEHTOB.
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3.2.6. Ilpuem wu peructpauus 3asBICHUS M TMaKeTa JIOKYMEHTOB IIpU
HaIIpaBJICHUM 3asBJICHUS U NAKETa JOKYMEHTOB IIOCPEICTBOM AJIEKTPOHHOM IOYTHI
B aapec JAul'.

IIpy HampaBieHHMH 3a4BJIICHMST W TIAaKeTa JIOKYMEHTOB IIOCPEIACTBOM
JIEKTPOHHOM IOYTHI PETUCTPALMS DJIEKTPOHHOTO 3asBICHUS M NAKETa JOKYMEHTOB
ocymectBisiercs crnenuanuctom KOO JIAulT B JeHb HMX TMOCTYIUICHUS JHOO
Ha Clenylomuid pabouuil JeHb B ClIy4yae IIOCTYIUIEHHS 3asBJICHUS U IIaKeTa
JOKYMEHTOB IO OKOHYaHHH pabovero BpeMeHU. B ciydae mocTyruieHHs 3asiBICHUS
Y MIaKeTa JJOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHHUS] MYHULIMITAIBHON YCITyTH,
B BBIXOJHBIC HJIM HepabOuyue Mpa3IHUYHbIC JHU WX PETHCTPAIHs OCYIIECTBISETCS
B MEpBbI pabounii 1eHb, CASAYIONUHN 32 BEIXOAHBIM HIIM HEPAOOUNM Mpa3gHUYHBIM
JTHEM.

Cnenmamuct KOO [JAul’, OTBETCTBEHHBIN 3a IEJIONMPOU3BOJICTBO, B KAPTOUKE
3asBku UCOI'J] ompeznenseT aagMUHUCTPAaTUBHBIM PEIJIAMEHT, B COOTBETCTBHH
C KOTOPBIM BbINoOJHAeTCs yeayra. Otaen JJAul’, OTBETCTBEHHBIN 3a MPEJOCTABICHHE
YCIIYTH, OIIPEACIISIETCA aBTOMATHYECKH.

Coo01ieHre O TMOJyYEHUHU 3asBICHHUS M MaKeTa JOKYMEHTOB C YKa3aHUEM
BXOJSILErO0 PETUCTPALMOHHOIO HOMEpa 3asBieHusA, JaTbl nosydeHus JJAul
3adBJICHUST M JOKYMEHTOB, a TaKXKe IepeyHs HauMEHOBaHUHN  (aiisios,
IPEJICTaBICHHBIX B (POpME 3JEKTPOHHBIX JOKYMEHTOB, C YKa3aHHMEM HX o0beMma,
HaIpaBJIsIeTCs CIEHHAIIMCTOM OTAENa MPOrPaMMHO-TEXHUYECKOTO OOeCreUeHHs
JAul" 3asBUTENIO MOCPENCTBOM 3JEKTPOHHOM NOYTHI HE IMO3]IHEE paboyero aHs,
CJIEYIOIIETO 3a JHEM peructpauuu 3assieHus B JJAul'.

JoBenenne ncnonnenust ycnyru 10 OAP JIAul' ocymiectBisieTcs B NOpsAKe
00111eT0 1eJIONMPON3BO/ICTRA.

B cnydae ecnum B pe3ysibTare MPOBEPKU YCUIIEHHON KBaTM(DUIIMPOBAHHON
AJIIEKTPOHHOM MOJIKUCH, C UCIIOIB30BAHUEM KOTOPOU IOAIMCAHBI 3asiBJICHUE U ITaKEeT
AJIEKTPOHHBIX JIOKYMEHTOB JUISl TPEAOCTABIECHUS MYHULIUITAJIBHON YCIIYTH, BBISIBJIEHO
HECOOIOICHUE YCTAHOBJIEHHBIX YCJIOBHM TNpU3HAHUA €€ JIeWCTBUTEIbHOCTH,
CHELMATUCT OTJela MPOorpaMMHO-TeXHuYeckoro obecrnieueHus JJAul’ B Teuenue tpex
JTHEW CO JIHSI 3aBEPIICHUS MPOBEACHHS MPOBEPKU YCUIICHHON KBaTU(HUIIMPOBAHHOM
3JIEKTPOHHOM MOJMUCH MPUHUMAET pelIeHre 00 OTKa3e B MPHUEME K pacCMOTPEHUIO
3asBJICHUS, MAKEeTa JTOKYMEHTOB M HANpaBIseT 3asBUTENIO yBEIOMIIEHHE 00 3TOM
B DJIEKTPOHHOH (popme ¢ ykazaHueMm NMyHKTOB cTaThbu 11 denepalibHOro 3aKoHa OT
06.04.2011 Ne 63-®3 «OO0 »HNEKTPOHHOM MOAMUCK», KOTOPbIE MOCIYXKHIIU
OCHOBAaHHEM I MPUHATUS YKAa3aHHOT'O pEUIEHUsA. YBEAOMIICHHE MNOANMCHIBACTCS
YCUJICHHON  KBaJM(PUIIMPOBAHHONW dJEKTPOHHOW TMOJMUCHI0 M HaIpaBIAETCS
0 aApecy DJJIEKTPOHHOM IOYThl 3asBUTENS. llocne mnosmydeHuss yBeIOMIICHUS
3asiBUTENb BIIpaBE€ OOpPATUTHCA IMOBTOPHO 3a MPEIOCTaBICHUEM MYHHUIMNATbHOU
YCIIyI'M, YCTPaHUB HapYILIECHUs, KOTOPbIE IOCIYXWJIHM OCHOBAaHMEM I OTKa3a
B [IpUEME K PACCMOTPEHUIO €T0 3asBJICHHS U NTAKeTa JOKYMEHTOB.

3.2.7. KpureprieM NpUHATHS pPEUICHHUS O PETUCTpPALlMU 3asBJICHUS M TaKeTa
JIOKYMEHTOB sIBisieTCsl (paKT MPEJOCTaBICHUS 3asBICHHUS W MaKeTa JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTABICHHUS MyHUIIUTIAIBHON YCITYTH.

Pe3ynpraTomM aAMUHUCTPATUBHOW MTPOLIEYPHI SBIISETCA
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perucTpanys 3asBJIEHUS U IaKeTa JOKyMEHTOB U nepenavya ux B OAP JJAul’;

HalpaBJIEHUE COOOIIEHUS O MOJIyYEHUH 3asBJICHUS U IOKYMEHTOB C yKa3aHUEM
BXOJSIIEIO0 PETUCTPALIMOHHOIO HOMEpa 3asBleHUdA, JaTel mnoaydeHus JIAul
3adBJICHUST M JOKYMEHTOB, a TakKe IepeyHss HauMEHOBaHUN  (paiios,
IPEJICTaBICHHBIX B (POPME NEKTPOHHBIX TJOKYMEHTOB, C YKa3aHHEM UX 00beMa.

B cnyuae eciu BBISIBIEHO HECOOIIIO/IEHNE YCTAHOBIICHHBIX YCIOBUI MPU3HAHUSA
JNEHCTBUTENBHOCTH YCUJIEHHOW KBaIU(DPUIMPOBAHHOM DJIEKTPOHHOM  IOJIIUCH,
C HCHOJIb30BAaHUEM KOTOPOM MOANKMCAHBI 3asBJIECHUE W IMAKET 3JIEKTPOHHBIX
JOKYMEHTOB  JUISl  MPEJOCTABJICHHMS MYHULMIAIBHON  YCIYTHM, pe3ylabTaTOM
aMUHUCTPATUBHOW MpOLEAYPhl TAaKXKE SABISIETCS HANpPaBICHHUE 3asBUTEIIO
yBEOMIIEHHsI 00 OTKa3ze B IMpPUEME K PACCMOTPEHUIO 3asBJICHUS U IaKeTa
JTIOKYMEHTOB B 3JICKTPOHHOU (hopMme.

CnocoboM (pukcanum pe3ysibrara aIMUHUCTPATUBHON NPOLEAYPHI SIBISETCS:

perucrpanys 3asBJICHUS U IAKETa JOKYMEHTOB;

OTMETKA B XypHaJleé PErHCTpaly O HAlpaBJICHUH COOOIICHUS O MOJIYYEHUU
3asBJICHUS. M JOKYMEHTOB C YKa3aHMEM BXOJSILIEr0 PErMCTPAllMOHHOTO HOMEpA
3asBJICHUS, JaTel nosydeHus: JJAul 3asBiI€HHS M JTOKYMEHTOB, a TaKK€ IEpEUHs
HAaUMEHOBAHUU (ailyloB, MpeNCTaBICHHBIX B (OpPME 3JIEKTPOHHBIX JOKYMEHTOB,
C YKa3aHHEM UX 00beMma.

B cnyuae ecnu BbISIBIEHO HECOOIIIOIEHNE YCTAHOBJICHHBIX YCIOBUN IPU3HAHMS
JNEUCTBUTEIBHOCTH  YCHUJIEHHON KBAIU()UIIMPOBAHHONW 3JEKTPOHHOM  IMOATMMCH,
C UCIOJIb30BAaHUEM KOTOPOM MOAMNMCAHBI 3asBJIEHUE W TMAKET 3JIEKTPOHHBIX
JOKYMEHTOB JIJIsl MPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTH, CIOCOOOM (UKCALMH
aIMUHUCTPATUBHOW TMPOLIEAYPbl SBIAETCA OTMETKa B JKypHaJI€ pEerucTpauuu
O HaIlpaBJICHUU 3aSBUTENII0 YBEJOMJIEHHS 00 OTKa3ze B NpPHEME K PacCMOTPEHUIO
3asiBJICHUS M MaKeTa JOKYMEHTOB B 3JIEKTPOHHOU (popme.

Cpox mpueMa M perucTpanus 3asBiICHUS U MaKeTa JOKYMEHTOB COCTaBIISET
1 pabGounii neHb.

B Teuenune 3 gHEl co HA 3aBEpIICHUS MPOBEICHUS MPOBEPKU YCUICHHOM
KBUTM(UITUPOBAHHONW  DJIGKTPOHHOW  TMOJIMUCH, C HUCIOJIb30BAHUEM KOTOPOU
NOANMCAHBI  3aSBJICHUE M IAKET DJJIEKTPOHHBIX JOKYMEHTOB, 3asBHUTEIIO
HaIpaBIIIETCS yBEJAOMJIEHHE 00 OTKa3e B IpHUEME K PacCCMOTPEHHUIO 3asiBICHUS
U TIaKeTa JIOKyMEHTOB B 3JIEKTPOHHOM (opMe.

MakcuMalIbHBIM CPOK MCHOJIHEHUS JAHHOW aIMHUHHMCTPATUBHOW IPOLELYPHI
COCTaBJISICT 3 JHS.

3.3. AIMHHHUCTpaTUBHAs npouenypa — GopMHpOBaHUE, HaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alIPOCOB U MOJIYYEHUE JOKYMEHTOB M MH(POpPMALIMH, KOTOPbIE
HaxXOJATCA B pAaCMIOPSHKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJICHUS.

OcHoBaHueM [ Hayajga aJMUHUCTPATUBHOM NOpPOLEAYpPHI  SBIIAETCS
orcyrctBue B JIAul' 1OKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C HOPMATUBHBIMU
NPaBOBBIMM aKTaMH JUIsl MPEAOCTABICHHWS MYHHUIMNAIBHOW YCIYTd, KOTOpPBIE
HaxoJATCAd B PpACIOPSHKEHUU TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOYTIpaBJieHUs, TPEAYyCMOTPEHHbIX B myHktax 2.7.1.1-2.7.1.8 pasnena 2
aJIMUHUCTPATHUBHOTO PErVIAMEHTA.
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OTBETCTBEHHBIM 3a BBIMIOJIHEHUE AJMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
OAP JJAwul'.

Cneunamuct OAP JIAul' dopmupyeT U HanpaBisieT MEKBEIOMCTBEHHBIE
3ampoChl B TOCYIAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYITPABIICHHUS.

MexBeTOMCTBEHHBIN 3anpoc (GOpMUPYETCsS B COOTBETCTBUU C TPEOOBAHUSIMU
ctatbu 7.2 ®enepanmpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIUIIAJIBHBIX YCIIYT).

Hanpasnenue MEXBEJJOMCTBEHHOT O 3amnpoca OCYLIECTBIISIETCS
C HCIOJb30BAHMEM €IUHOM CHUCTEMBl MEKBEJIOMCTBEHHOIO  AJIEKTPOHHOI'O
B3aMMOEHCTBHS THOO B BUE OyMa)KHOTO IOKyMEHTA.

JUtst npussitust pacnopsbkenus JJAul” orBerctBeHHbI crienuanuct OAP JIAul’
dbopMHupyeT ¥ HaAmpaBISET MEKBEIOMCTBCHHBIC 3alpOChl IS IMOJY4YEHUS
JTOKYMEHTOB ¥ HWHGOpPMAllUM, KOTOPhIE  HAXOJATCS B  PACHOPSIKCHUU
roCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAaMOYIIPABJICHUS:

B OpraH PEruCcTpalMy MNpaB B LEIAX IMOTYYEHUS CBEICHHM, COAEPKAIIUXCS
B EI'PH;

B JIN30, agMuHuCTpannio pailoHa B LEJSIX MOTYYEHHS] CXEMbl PACIOJIOKEHHUS
oOBeKTa aJpecalid Ha KaJacTpOBOM IUJIaHE WJIM  KaJacTpOBOM  Kapre
COOTBETCTBYIOIIECH TEPPUTOPUU;

B JKCullP B memsx mnomydeHuss uHOpMAIMM O TMPUHIATOM pEUICHUU
0 MEPEBO/IE KUJIOTO OMEIICHHS B HEXXHIIOE TOMEIIEHUE UM HEKUIOTO TOMEILEHHUS
B )KUJIO€ ITOMENIEHHUE B ClIy4ae OTCYTCTBUS Takoi nHpopmanuu B JLAul’;

B aJIMUHUCTPAIMIO pailoHa B LEJSAX MOJTyYCHUS

aKTa MPUEMOYHONW KOMHMCCUU TIPU MEPEYCTPOMCTBE M (WJIK) NEpErIaHuPOBKE
MOMEIICHMS], MPUBOIAIIMX K OOpa30oBaHUIO OJHOTO M 00Jiee HOBBIX OOBEKTOB
aJipecalny;

paspenieHus: Ha CTPOUTENBCTBO 00BEKTa ajapecanuu (Ipu MPUCBOEHUH ajpeca
CTpOSIIIUMCS OOBEKTaM ajipecaliuu) W (WIM) paspenieHuss Ha BBOJA OOBEKTa
aJpecallid B DJKCIUTyaTalldi0 B Cily4yae OTCYTCTBUSI Takoil uHpopmamuu B JIAul
(o  Bcrymmenms B cuiny  u3MmeHeHud ot 03.08.2019,  BHeCEHHBIX
B ['pagoctpoutenbHeblil koaekc Poccutickoit denepanun).

Kpurepuem mnpunstuss pemieHuss o0  (HOPMUPOBAHHH,  HaIlpaBICHUU
MEXBEJIOMCTBEHHBIX 3alPOCOB SIBIIICTCS HEOOXOIUMOCTH MOJIYyUYECHUS HEIOCTAIOUIUX
JIOKYMEHTOB ¥ MH(OPMALIUK JIJIs PEIOCTABICHUS MyHULIUTTIAIBHOW YCITYTH, KOTOPbIE
HaxoJsITCS B PACHOPsDKEHUU TOCYNApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
camMOyIIpaBJICHUS.

PesynpTaToM  aIMHUHUCTPATUBHOW  TPOLIEAYPHl  SBJISIETCS  MOJy4YCHUE
U3  TOCYIapCTBEHHBIX  OpraHOB,  OPraHOB  MECTHOTO  CaMOYIMpAaBIICHUS,
3anpalrMBaeMblX JOKYMEHTOB U CBEJCHUM, HEOOXOIUMBIX ISl TMPEI0CTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

CnocoboM (ukcanuyu aqMUHUCTPATUBHON TPOLIETYPHI SBISETCS PErUCTPALIUS
3ampaniuBaeMbIX TOKYMEHTOB U HH(OPMAIIIH.

MaxkcuManbHblil CPOK HCHOJHEHUS AAHHOW AJMUHHUCTPATUBHOM IPOLEIYPHI
COCTaBJISIET 5 pabo4mX JHEH.

3.4. AnMmuHHCTpaTUBHAS TpoIeaypa — npuHaTue pacnopspkenus JAul'
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OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM NIPOLEAYpPbl  SBIAETCS
[OJlyYEHUE BCEX JOKYMEHTOB M CBEJIEHUH, HEOOXOIMMBIX MJI1 IPEIOCTABIICHUS
MYHUIUNIAIBHON YCIIyTH.

OTBETCTBEHHBIM 34 BBINIOJIHEHUE AJMUHUCTPATUBHOM IPOLELYPHI SBIISECTCS
OAP JJAwul'.

Cnenuamuct OAP JIAul:
IPOBOJUT  TPOBEPKY TMOJHOTHI W  JOCTATOYHOCTH  MPEJICTaBICHHBIX
JIOKYMEHTOB;

OTIpe/ieNIsieT BO3MOXKHOCTh MPHCBOCHUSA OOBEKTY aJpecallud ajpeca WIu
aHHYJMPOBAHUS €r0 aJpeca;

MPOBOJIAT OCMOTp MECTOHAXOXKACHUS 0o0BeKTa aapecaluu
(mpu HEOOXOAMMOCTH);

MPUHUMAET pEUIEHUWE O MPUCBOCHUU OOBEKTY aJpecaluu ajpeca WU €ro
aHHYJIMPOBAaHUU B COOTBETCTBUU C TPEOOBAHUSIMU K CTPYKTYpE ajipeca U MOPSAKOM,
KOTOpbIE yCTaHOBJEHHbI [IpaBuinaMu NOpPHUCBOEHHUS, U3MEHEHUS W AHHYJIWPOBAHHS
aJpecoB,  YTBEPXKJICHHBIMU  IocTaHOBIeHUMEM  IIpaBurenscTtBa  Poccuiickoit
®enepanuu ot 19.11.2014 No 1221, wnmu o0 oOTKaze B NPHUCBOCHUH OOBEKTY
aJpecanyy agpeca Wiy aHHYJIMPOBAaHUU €r0 ajpeca.

1o pe3ynbraram BbiNoNHEHHBIX padoT cneuunanuct OAP JIAul" ocymecTsisier
IIOATOTOBKY NpoekTa pacnopsikeHus JAnl'.

ITocne mpoBepkn HawanbHukoM OAP  JIAul' mnpoekra pe3ynbraTta
MYHUIMOAIBHOW  YCIyTrd, B TMOPSAKE YCTAHOBJIEHHOIO JEJIONPOU3BOJCTBA,
MOJATOTOBJIEHHBIN JOKYMEHT yTBepxkaaercs nupekropom JJAul nmubo 3amecturenem
mupektopa JHAul' (mo wuH@OpManMOHHOMY OOECIEUEHUI0 T'PaJOCTPOUTEITBHOM
NEeSATEIbHOCTH) WM WUHBIMHU JOKHOCTHBIMU JIMLIAMM, UCTIOJHSIOIIUMU 00S13aHHOCTH
mupektopa JAul', mubo 3amecturens aupekropa JAul" (mo wHPOpMaLHOHHOMY
00eCreueHnI0 rpaJOCTPOUTEIBHON ACSITETLHOCTH).

B cnyuae BpiOOpa 3asBUTENIEM NOTYUYEHUS pe3yiIbTaTa MyHUIMIIAIBHON yCIyTH
B BUje OyMaxkHoro gokymenta creruaauct OAP JIAul' ocymiecTBiseT moaAroToBKy
3aBepeHHOM Konuu pacnopsikenus JAul.

B cnyuae BriOOpa 3asBUTENEM NOIYUYEHUS pe3yibTaTa MyHUIMIIAILHOW YCIIyTH
B DJJIEKTPOHHOM BHJAE (IMOCPEACTBOM 3JIEKTPOHHOM mouThl win 4epe3 [loprain
rocycnyr, c¢ wucnonb3zoBanuemM OUAC) cozpatorcs NEeKTpOHHBIE — 0Opasbl
JIOKYMEHTOB, TIOJIyYCHHbIE B pe3yibTaTe CKAHUPOBAHUA ITUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

DNEeKTPOHHBIE TOKYMEHThI MOJANUCHIBAIOTCS YCUIIEHHON KBaIU(UIMPOBAHHOM
ANIEKTPOHHON moanuchio aupektopa JIAul' nmubo 3amectutens aupekropa Aul’
(mo uHGOPMALMOHHOMY OOECHEUYEHHUIO TIPATOCTPOUTEIBHOU NE€ATEIbHOCTH) WU
WHBIMHU JOJDKHOCTHBIMHU JIMI[AMU, UCHOJIHAIOMIMMU 00s13aHHOCTH AupekTopa Aul
6o 3amectutens aupekropa JAul' (mo wHbOpmarmoHHOMY 0O0€CIeUeHUI0
I'PaJOCTPOUTENBHON NEATEIBHOCTH).

DJEeKTPOHHBIE JTOKYMEHTBI, MOJANUCAHHBIE YCHUJICHHON KBaIU(DPUIUPOBAHHON
NIEKTPOHHON moamuchio aupekropa JAul nmbo 3amectutens aupexrtopa [JAul
(mo wHPOPMAIIMOHHOMY O0OECTIEUEHUIO TPAAOCTPOUTENIBHON NEATEeIbHOCTH) WU
UHBIMU JOJDKHOCTHBIMU JIMI[AMH, MCIIOJHSAIOMKUMU 00s13aHHOCTH Jupektopa JAul
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anbo 3amecturens aupekropa JAul' (mo wuHPOpMALMOHHOMY OOECHEUYEHUIO
IPaJOCTPOUTENBHON JIEATENbHOCTH), MPU3HAIOTCS PABHO3HAYHBIMU JOKYMEHTaM,
MOANMUCAHHBIM COOCTBEHHOPYYHON MOANMKUCHIO U UMEIOIIUM OTTUCK MeYaTH.

Pacnopspxkenune JIAul' nmpuHuMaetcs B cpok He Oojiee yem 18 paboumx aHei
CO OHS TOCTYIUICHHS 3asBJICHUS, MPU 3TOM BBIIIEYKA3aHHBIA CPOK HCUYUCISAETCS
co aus nepeaaun M®II 3asBneHust U 10KyMeHTOB B JIAul .

Kputepriem mnpuHSATHS pelmeHus O TMOArOTOBKE pacnopstbkenus JAwul,
ABJISIETCA HaJIWMYME€ WM OTCYTCTBHE OCHOBAaHUM IS OTKa3a B MPEAOCTaBICHUU
MYHUILIMNIAJIBHOW YCIYTH, YKa3aHHBIX B TnyHkTax 2.9.2.1-2.9.2.4 paszmena 2
aIMUHUCTPATUBHOTO PEIIAMEHTA.

Pe3ynbTaToM agMUHUCTPATUBHOMN POLIEAYPHI SIBISETCS:

pacniopsixenue JJAul’ o mprcBoeHUH 00BEKTY aJpecalluu aJipeca;

pacniopsixenue JJAul’ 06 aHHYyIUpOBaHUHM OOBEKTY ajipecaliiu ajpeca;

pacniopspkenue JIAul’ 00 oTkase B MPUCBOEHUU OOBEKTY ajJpecaluu ajapeca
WJIM aHHYJIMPOBAHUU €ro ajipeca.

CnocoboM ¢ukcaru pesysibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBIISACTCS
peructpauus pesyiaprara myHnununaibHoi yeayru B MCOI'l. [lepenaua pesynbrata
MyHununanbHot ycayru B KOO JAwul', ormen nporpaMMHO-TEXHHUYECKOTO
obecnneuenuss JAul', OAP JJAul, M®I[ nansg BbIaud €ro  3asBUTEIIO
OCYILIECTBIISIETCS B MOPSAKE OOIIEro JeIONPOU3BOICTBA.

MakcuMalIbHBIM CPOK HCIOJIHEHHWS JAaHHOM aJMWUHHUCTPATHBHOM IPOLIEAYPHI
cocTaBisieT He Oostee 18 pabounx mHEH cO THS MOCTYIUICHHS 3asBIICHHUS.

3.5. AaMuHHCTpaTHBHas TMpOIEaypa — Bbljadya (HAMpaBJiCHHE) pe3ynbTara
MYHHIIHITAILHON YCIYTH (B COOTBETCTBHH CO CIIOCOOOM, YKA3aHHBIM B 3asBJICHHH).

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
nonyuyeHue crnemuanucramu KOO JJAul', otaena mnporpaMMHO-TEXHUYECKOTO
obecrnieuenust JIAul’, OAP JJAul’, M®I] pe3ynbTaTta MyHUIIMTAIBHON YCIIYTH.

OTBETCTBEHHBIMM 33 HCHOJHEHHE JaHHOW aAMUHUCTPATUBHON MPOLIEAYPHI
apisitoress  cnenpanuctel KOO JIAul’, otnena mnporpaMMHO-TEXHUYECKOTO
ob6ecnieuenust [JAul’, OAP JIAul', M®II,.

3.5.1. Boigaua pe3ynpTaTa MYHUIMOAIBHOW YCIYTH TIpH  OOpalleHuH
3asiBUTENS (TMpeacTaBuTens 3asaputenis) B MOILI.

B cnyuae cornacus 3asButens (npeacraButens 3asasutens), MOL ysegomuisier
SMS-coobmienneM Ha MOOWIBHBIM HOMEp TenedoHa 3asBUTENs (TPEACTaBUTEIS
3asIBUTEJISI) O X0/ MPEA0CTaBICHUSI MyHUITUTIATLHON yCIIyTH.

Bbigaya 10KyMEHTOB OCYHIECTBISETCS B CAEAYIOIIEM MOPSAKE:

3asIBUTEIIb (mpeacTaBUTEIb 3asIBUTEJIS ) puObIBACT B MO®I]
C JOKYMEHTOM, VYJOCTOBEPSIOIIUM JIMYHOCTHb  (NPEACTABUTEIb  3asBUTEIIA
JIOTIOJITHUTENILHO TIPEACTABISACT JOKYMEHT, YJAOCTOBEPSIONIUNA TpaBa (TIOJHOMOYHS)
JIEUCTBOBATh OT UMEHU 3asBuTeN), U Bhiuckon u3 MMC EC MOI] PO;

cneupasict MO®I] 3HakoMuT 3asBUTENs  (NMPEICTABUTENS]  3asgBUTENS)
C IEPEYHEM U COJICP>KAaHUEM BbIJJABAEMbBIX JJOKYMEHTOB;

3asBUTEINb (MPEACTABUTENS 3aABUTENS) MOATBEPKIAET MOTYyUYCHHE Pe3ysbTaTa
MYHUILIMIIAJIBHON YCIIYTU JTUYHOM MOJIHUCKHIO C paciii(poBKOl B COOTBETCTBYIOIIEH
rpade Beimucku u3z UMC EC M®I] PO.
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3.5.2. Beimaua pe3ynpTaTa MYHUIUOAIBHOM YCIYTM TMpu  OOpalleHuu
3asiBUTENS (MpeACcTaBUTENs 3aaBUTeNs) TU4HO B JIAul’.

Briaua pesynprara nuuHo B JIAul’ ocyliecTBisieTcs B CIEIYIOIEM HOPAIKE:

3asBUTENb (MIpeACTaBUTENb 3asBUTENs) npubObiBaeTr B JAul ¢ gokymeHTOM,
YAOCTOBEPSIONIMM  JIMYHOCTh  (MPEACTAaBUTENb  3asBUTENSl  JIONOJHUTEIHHO
MPEACTABISICT JOKYMEHT, YJIOCTOBEPSIONIMI IpaBa (IMOJIHOMOYMS) JEHCTBOBATH
OT UMCHH 3asBUTEIIA);

orBeTcTBeHHBIM  cnemmaauct KOO  JIAul®  3HaKOMHUT — 3asBUTCHISA
(mpeacTaBUTENS 3asIBUTEINS) C IEPEYHEM M COAEPKaHUEM BbIJABAEMBIX IOKYMEHTOB;

3asiBUTENb (TIPEICTABUTEINb 3asBUTENS) MOATBEPKIAET MOJIYYCHHUE PE3yJIbTaTa
MYHUIIUIIAJIbHON YCIIYTU JTUYHON MOJIMUCHIO C pacIMPpPOBKON B COOTBETCTBYIOIICH
rpade kHuru Beigaun JoKkyMeHToB JJAul'.

3.5.3. Hampasnenue pe3ynpTaTa MyHUITUIAIBHON YCIYTH IO MOYTE.

B ciuywae ykazanus 3asBuTeneM (TpeCTABUTENIEM 3asBUTENS) CIriocoba
MOJIYYEHHUS pe3ysibTaTa MyHULIUNAIBHON yciyru no noure cnenuanuct KOO JAul’
HaIlpaBJISIET PE3yJIbTaT MyHULUNIAIIBHOW YCIYyTH B aApec 3asiBUTENS (MPEICTaBUTENS
3asIBUTEJISA) 110 TIOYTE.

3.5.4. HampaBienue pesynbTaTa MYHUIUIAIBHOM yCIYTHM Ha  ajpec
3JIEKTPOHHOM NOYTHI 1160 uepe3 [lopran rocycuyr.

B cmydae ykazamus 3asBUTENEM croco0a  TOJYYeHHUS — pe3yJibTara
MYHUIMOAIBHOM  YCIYrM B JJIEKTPOHHOM  (opMe  CHeUalIuCT  OTAeNa
porpaMMHO-TeXHUYeckoro obOecneuenuss JIAul' obOecnieunBaeT HamnpaBlieHHUE
pe3yJibTaTa MYHHIMIIAUIBHON YCIYTH HA aApeC SJICKTPOHHOW IOYTHI, YKa3aHHbBIN
B 3as1BJI€HUH, 100 uepe3 [lopran rocycinyr.

3.5.5. Hampasnenue pe3ynbTaTa MYHUIUIATbHON YCIIyTH
¢ ucnonbzopanueM OUAC.

B cmydae ykazaHus 3asgBUTeNEeM ~crocoba  TONyd4eHHs]  pe3yJibTaTa
MyHULMOanbHOM  ycayru nocpeactBom @OUAC cneunuanuct OAP  JAul
oOecrieuynBaeT HaMpaBlICHUE pe3yJbTaTa MYyHUIMMAIbHON yciayru yepe3 DOUAC
(pY HATMYMK TEXHUYECKON BO3MOKHOCTH).

3.5.6. Kpurepuem mnpuHsATHS peUICHUS MPU BBIOOpE crocoba HampaBJICHUS
pe3ysibTata MYHUIIUTAIBHOM YCIYTH SIBIAETCS CIOCOO TOMYyYEHUs pe3ysibTara
MYHULIMNAIBHON YCITyTH, YKa3aHHBIA B 3asIBJICHUU 3asSBUTEJIEM.

PesynbraTom aJIMUHUCTPATUBHOM MNpoLEAYpPhl  SBJISIETCS BbIJlaua
(HampaBJIeHUE) 3asBUTEIIO PE3YJIbTaTa MyHUIIUTIATBLHON YCIIyTH.

CnocoboM (pukcanuu pe3ysibrata aIMUHUCTPATUBHON MPOLETYPHI SIBISETCS:

npu Bbigadye B MODI[ —ormerka B Beinucke u3 HMHUC EC M®I[ PO
O MOJYYEHUU 3asdBUTENIEM pe3yjibTaTa MyHUIIMIIAIBHON YCIIYTH;

Ipu BbIJaue B JIAul'—nuunas  moamuch ¢ pacmmdppoBKOU
B COOTBETCTBYIOIICH rpade KHUTY Bbiaun JOKyMeHTOB J[Aul’;

MpU HAMpaBJIEHWU TIOYTON — OTMETKAa 00 OTmpaBKe (UKCHPYETCS B peecTpe
3aKa3HOU KOPPECIIOHAEHINY;

[P HAIpaBICHUU Ha aJpec 3JIEKTPOHHOW moutkl, yepe3 [lopran rocycmyr
60 GPUAC — ormeTKa GUKCHPYETCS B )KypHAJIE ydeTa AJIEKTPOHHBIX OTIPABICHHMA
pPE3YyJAbTaTOB MYHHUIIUTIATBLHBIX YCIYT 3aBUTEISIM.
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MaxkcuMalbHbIN CpPOK HCIIOJIHCHUS TAHHOU aAMUHHACTPATUBHOMN
MpoLIETyphl cocTaBisgeT 1 pabounii 1eHb.

3.6. Buecenue agpecHbix naHHbsix B GDUAC.

B cootBercTBUM ¢ myHKTOM 12 mocranoBieHust [IpaButenbctBa Poccuiickoi
®enepauuu ot 19.11.2014 No 1221 «O6 yrBepxknaenun I[lpaBun mnpucBoeHus,
U3MEHEHUS] W aHHYJIHUPOBAaHUS aJ[PECOB», pEIICHWE O TMPUCBOCHUU OOBEKTY
aJpecallud aJpeca WU aHHYJIMPOBAHUU €ro ajpeca MOMJICKHUT 00s3aTeTbHOMY
BHeceHnio B PUAC B TeueHue 3 pabouux JHEH CO AHS TMPUHATHS TAKOTO PEIICHUS.

Crneunamucr OAP JIAul', mmeronmii noctyn Kk BBoAy nAaHHbIXx B OUAC,
BHOCUT aJIpECHBbIE JaHHbIE (BHOCUT aJpec, NPHUCBOCHHBIA pacnopsbkenueM [JAul
O MpHUCBOEHUE OOBEKTY ajpecalu aapeca, WM YOAIseT alpec, aHHYJIUPOBAHHBIN
pacniopsbkerreM JIAul" 00 aHHY IMpOBaHUHM 00BEKTY aapecaruu ajgpeca) B DUAC.

3.7. Topsmox OCYIIECTBIICHUS aJIMUHUCTPATUBHBIX nporeayp
B AJICKTPOHHOM (hopMe, B TOM YHCIIE ¢ UcTob3oBanueM [loprana rocyciyr.

3.7.1. TlpenocraBienrue B HJIEKTPOHHOM ¢dopme 3asBUTENSIM HHOOpPMAIUU
O TOpAJKE W CpPOKAaX MPEIOCTaBICHUS YCIYI'M OCYIIECTBIIETCS IOCPEICTBOM
oduimanbHOro mopraiga AaMuHHUCTpanuu ropoga PocrtoBa-na-llony u Iloprana
rocyciyr B TOpslKe, YycraHoBieHHOM B nyHkre 1.4.1.8 pasmena 1
aAMUHHACTPATUBHOTO PEIJIAMEHTA.

3.7.2. B uensx mpenocTaBiIeHUS MYHHUIIMITAIBHON YCIYTH OCYIIECTBIIAETCS
IIPUEM 3aABUTEINIECH 10 MPEIBAPUTEIBHON 3aITUCH.

[Ipn opranumzaumu 3anucu Ha npuem B MOIL] 3asButento odecrieunBaeTCs
BO3MOKHOCTB:!

O3HAKOMJIEHUSI ¢ pacnucaHueM pabotel M®I], a Takke C JAOCTYNHBIMU
JUJIS1 3aMMCH Ha TIPUEM JlaTaMH U MHTEpBajlaMU BPEMEHU MPUEMA;

3amucu B JI0ObIe CBOOOJHBIE [IJIsi MpuUema JaTy W BpeMs B Mpenenax
ycta"HoBieHHOro B M®I] rpaduka npuema 3asiBuTesnei.

3anuch Ha TMPUEM MOXKET OCYIIECTBIISITHCS TMOCPEIACTBOM HH(POPMAIIMOHHOM
cuctembl MOI], kotopas obecreunBaeT BO3MOXKHOCTh HUHTerpamuu ¢ Ilopramom
TOCYCIIYT.

3.7.3. ®opMupoBaHUE 3ampoca 3asBUTENIEM OCYIIECTBIACTCS TMOCPEICTBOM
3alMoJHEHUs  dJeKTpoHHOM  Qopmbl  3ampoca Ha  [loprame  rocycuyr
0e3 HEOOXOJUMOCTH JOTOJHUTEIHHOW MOJaYu JIOKYMEHTOB B KaKOW-THOO WHOM
dbopwme.

Ha Iloprane rocycinyr pasmemniarorcsi 0Opasiibl 3allOIHEHUS AJICKTPOHHOMN
(dbopMbl 3ampoca 0 MPeA0CTABICHUN YCIIYTH.

[locne 3amoyiHeHUsI 3asBUTENIEM KaXKJIOTO W3 TMOJEH 3JIEKTPOHHOU (POpMBI
3ampoca OCYUIECTBIISIETCSl aBTOMaTuyeckas (opMaTHO-JIIOrMYecKkass IpoBepKa
chopMHupoBaHHOTO 3ampoca. [Ipu BBISIBACHMM HEKOPPEKTHO 3alOJHEHHOTO TOJIA
JIEKTPOHHON (OPMBI 3ampoca 3asiBUTENh YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
OIMOKA W TIOPSIKE €€ YCTPAaHEHHS MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIEHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu dhopmupoBaHnHU 3ampoca 3asiBUTEITIO 00ECIICYNBACTCS:

BO3MOKHOCTh KOIMHUPOBAaHUSI U COXPAHEHUs 3alpoca W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;
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BO3MOXXHOCTh TN€YaTH Ha OyMa)KHOM HOCHTEJE KOMHU 3JIEKTPOHHOU (POpPMBI
3amnpoca;

COXpaHEHUE paHee BBEJCHHBIX B 3JEKTPOHHYIO (popMy 3ampoca 3HaYEHUUH
B JIIOOOM MOMEHT MO >KEJIaHWIO TMOJb30BaTeNsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIA M BO3BpATE JII TOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (opMy
3amnpoca;

3aroJHEHUE ToJIeH AIEKTPOHHOM (OpMBI 3arpoca /10 Havajla BBOJa CBEIACHUMN
3asBUTEJIEM C MCIOJIb30BAHUEM JaHHBIX, pasmenieHHbix B ECHA, u cBenenuii,
omyOnmkoBaHHBIX Ha [loprame rocycnmyr, B 4YacTH, Kacaromeicsi CBEICHUM,
orcyrcTBytouux B ECHUA;

BO3MOXHOCTh BEpPHYThCSI Ha JIO0ON W3 3TAlOB 3alOJHEHUS 3JIEKTPOHHOMN
dbopmpbl 3ammpoca 6e3 moTepu paHee BBEACHHONW HH(DOpMAIINK;

BO3MOKHOCTh JIOCTyna 3asButens Ha lloprane rocycnyr k paHee HOJaHHBIM
UM 3ampocaM B TEYEHHME HE MEHee OJHOr0 TIoJa, a TakKXke YacTU4YHO
c()OPMUPOBAHHBIX 3aIIPOCOB — B TEUEHHE HE MEHEE 3 MECSIIEB.

ChopMupoBaHHBI M  TMOANMUCAHHBIM 3ampoc U  HHBIE JOKYMEHTHI,
HEOOXOAUMbIC [l TPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, HaMpaBisIOTCA
B JIAul" nmocpeacrsom IlopTana rocyciyr.

3.7.4. 1Aul' oOecrieunBaeT B OJJIEKTPOHHON (opMe MpueM TOKYMEHTOB,
HEOOXOQUMBIX  JUIsl  MPENOCTaBICHUS  YCIYrH, W  PErUCTPAlMIO  3ampoca
0e3 HEeOOXOJMMOCTH TOBTOPHOTO MPEACTaBICHUS 3asSBUTEIIEM TaKUX JTOKYMEHTOB
Ha OyMa)XHOM HOCHUTEJIE B MOPSAJKE, IPEIyCMOTPEHHOM MyHKTamu 3.2.4, 3.2.5, 3.2.6
pazzena 3 aMUHUCTPATUBHOTO pErjaMeHTa.

[Tocne pernctpauun 3anpoc HanpasisieTcss B OAP J1Aul'.

[locne mpuHATHS 3ampoca CTaTyc 3ampoca 3asiBUTENS B JIMYHOM KaOWHETe
Ha Ilopranme rocycnyr B aBTOMAaTHYECKOM pexuMe OOHOBISETCS A0 cTaTyca
KOPUHSTON.

3.7.5. 3asgBuTento MpeaoCcTaBiIsIeTCs BO3MOXKHOCTh COXPaHEHHUS dJIEKTPOHHOTO
JNOKYMEHTA, SIBJSIOLIEroCs pe3yiabTaTOM MPENOCTABICHUS YCIYTH U MOANMCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM ~ JIMIIOM C  HCIIOJIb30BAaHUEM  YCUJICHHOM
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHON MOJANMCH, Ha CBOMX TEXHUUYECKHUX CpPEICTBaX,
a TaKXKe BO3MOXXHOCTb HAIIPaBJIEHUS TAaKOIO AJIEKTPOHHOIO JOKYMEHTa B WHbIE
oprasbl (OpraHU3aINH).

3.7.6. TlpenocraBienne B JIEKTPOHHON (Qopme 3asBUTENIM HWHGOPMALUU
O XOJIe TIPEIOCTaBIEHUsl YCIyTru OCyLIeCTBIsieTcs nocpenctsoM lloprana rocycmyr
B TMOpSIKE, YCTaHOBJIEHHOM B myHKTe 1.4.1 paszgena 1 aaMUHUCTPATUBHOIO
peryiaMeHra.

[Ipyu npenocraBieHUU YCIAyrd B  DJIEKTPOHHOW  (opMmMe  3asiBUTENIO
HaIpaBJIseTCs:

yBEIOMJIEHHE O 3amucu Ha npueM B MOLI, coxepxkamee cBeneHus O Jare,
BPEMEHHU U MECTE NIPUEMA;

COOOILIEHUE O MOTYYSHHUH 3asBJICHUS U TOKYMEHTOB C YKa3aHHEM BXOJSILIEIO
PETUCTPAllMOHHOTO HOMEpa 3asiBlieHUs, JAaThl mnojydyeHuss J[Aul' 3asBieHus
U JIOKYMEHTOB, a TaKKe TepeuHs HauMEHOBaHUU (hailioB, TMPEICTABICHHBIX
B (hopMe FIEKTPOHHBIX TOKYMEHTOB, C YKa3aHHEM UX 00bEeMa;
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YBEAOMJICHHE O pe3yJbTaTaX pPacCMOTPEHUs JIOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPENOCTABIICHUS YCIYTH, COAEpPKALlee CBEICHHUS O MPHUHIATHUM PEIICHHUS
O NPENOCTABJICHUM YCIYTH U BO3MOXXHOCTH IIOJIYYUTh PE3YNbTAT IPEIOCTABICHUS
yciIyru 1100 MOTUBUPOBAHHBIN OTKa3 B IPEAOCTaBICHUN YCIYTH;

yBEIOMJIEHHE 00 OTKa3e B IPHUEME K PACCMOTPEHHUIO 3asBIICHUS U IAKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (popme.

3.7.7. 3asButenssM oOecneunBaeTcs BO3MOYKHOCTh OLIEHUTh JOCTYIHOCTb
Y Ka4eCTBO MyHULIMIIAJILHOW yciayru Ha [loprane rocycayr.

3asBUTENb BIPABE OLEHUTH KAdeCTBO NIPEIOCTABICHUS MYHULMUIAIbHOM
YCIYTM € TIOMONIBIO  YCTPOMCTB  MOABMXKHOM  paauoTesiepOHHON  CBS3H,
¢ ucrnonb3zoBanueM [loprana rocyciyr, TEpMUHAIBHBIX YCTPOWCTB.

3.7.8. 3asBuTensiM 00ecreYynMBaeTCs BO3MOXXHOCTb HANpaBIICHUS KaJoOBl,
IIPEAYCMOTPEHHOM pa3fenoM S5 aJIMHUHUCTPATUBHOTO PETJIAMEHTA, B JJIEKTPOHHOU
dbopwme.

3.8. Ilopsanox ucrpaBieHUs AOMYIIEHHBIX ONEYAaTOK M OIIMOOK B BbIJAHHBIX
B PE3YJIBTATE NPEJOCTABICHNS] MyHULIMIIAJIIBHON YCIYTH JOKYMEHTaX.

B ciyuae BbIABICHMS 3asBUTEIEM B JIOKYMEHTaX, SBISIIOIIMXCSA PE3YJIbTaTOM
NPEIOCTABIECHUS MYHULUIIAIBHON YCIYrd, ONEeYaToK U (M) OIIMOOK 3asBUTEIb
IpeAcTaBiIAeT (HampaBiigeT) Ha uMs qupektopa J{Aul 3asdBieHune o0 MCHpaBICHUH
TaKHUX ONEYaTOK U (WJIK) OIIMOOK (MPHIOKEHHUE K aJMUHUCTPATUBHOMY PETJIAMEHTY)
npu JuyHOM oOpamenud B JAul, uepes MOI], nocpeAcTBOM MOYTOBOTO
OTHPABJIECHUS, HA aAPEC MIEKTPOHHOMN MOYTHI.

K 3asgBrnenuio mpwiaraercss OpuruHaig JOKYMEHTa, B KOTOPOM JOIyIIEHa
orneyatka W (uiau) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOLIUE JOBO/IbI, U3JI0KEHHBIE B 3asIBJICHUU.

IIpn npenocraBnennn 3asieHuss B JlAul' 3asBneHue peructpupyercs
B JICHb €T0 IIPUEMA.

IIpn npenocraBinenun 3asBieHuss B MOIL[ 3asdBieHue perucTpupyercs
B JICHb €r0 IIpUeMa.

[Tpu oTnpaBke 3asBiieHUs 110 ouTe B aapec JAul 3asBieHue peructpupyercs
B JICHb €T0 IIOCTYIUICHUS.

[Ipu HampaBieHuu 3asiBI€HHUS B  (opMe  BJIEKTPOHHOTO  JIOKyMEHTa
IIOCPEACTBOM  DJICGKTPOHHOW ITOYTBI PETUCTPALMS  OCYLIECTBIAECTCS B JICHb
ero MOCTYIJICHUs JMOO Ha CcleAyroluil pabouuil JIeHb B cllydyae MOCTYIUICHUS
3asiBJICHUS [0 OKOHYaHUM paboyero BpeMeHH. B ciydyae mocTyruieHus 3asBIICHHS
B BBIXOJHBIC WJIM HepaOouue Mpa3JHUYHbIC JHU €r0 PErUCTpalMs OCYIIECTBISETCA
B TIEPBBIA pabOUMil eHb, CAEAYIOMIMI 3a BBIXOJHBIM UM HEPAOOUUM MPAa3THUYHBIM
JTHEM.

Cnemumamuct OAP JIAul' mpoBoauT NpOBEpKY YKa3aHHBIX B 3asBIICHUHU
CBEICHUI.

B ciydae BbIABIEHHS ~JONYLIEHHBIX OMEYaTOK W (WIM)  OLIMOOK
B BBIJJAHHBIX B pe3yJIbTaTe MPEJOCTaBICHUS MYHUIMIAIBHOU YCIYIH JIOKYMEHTax,
cneruanuct OAP JIAul' moaroraBnuBaer u oOecreuynBaeT Bblaady (HampaBiICHHE)
JNOKYMEHTA, SIBJSIFOLIETOCS PE3yJIbTATOM IPENOCTABICHUS MYyHULMIAIBHON YCIYTH,
C YYETOM HCIpABICHUs AOMYIIEHHBIX OMEeYaTOK W (W) OMHOOK 3a MOIIUCHIO
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YIOJIHOMOYEHHOT'O Ha IMOANMCAHUE TAKOr0 JOKYMEHTa JOJDKHOCTHOIO JIMIA B CPOK,
HE TPEBBIMNAIONMNA 5 pabounmx JHEHW CO JHS PETUCTPAIMd COOTBETCTBYIOIIETO
3asIBJICHUS.

B cnyuyae oTrcyTcTBHsSI onedyaTok M (WMJM) OMIMOOK B JOKYMEHTaX, BbIIAHHBIX
B pe3ysbTaTe MPEIOCTaBICHUS MyHUIUINAIbHOU yciyrH, crneruaiuct OAP JIAul
NOArOTaBIMBAaET M  OOecleyuMBaeT  BblAauy  (HAmpaBJi€HUE)  YBEAOMIICHHUS
00 OTCYTCTBHH TaKUX OINEYATOK U (WJIM) OIMIMOOK 3a MOANMCHI0 YIIOJIHOMOYEHHOIO Ha
MOANMCAaHUE TAKOT0 JTOKYMEHTa JOJDKHOCTHOTO JIMIA B CPOK, HE MPEBBIIAIOMINAN 5
pabouux JHEW cO JHS PEruCTpalid COOTBETCTBYIOUIETO 3asBieHus. K yBeqomiieHno
00 OTCYTCTBHH TaKUX OMEYATOK U (MJIH) OMHUOOK MPUIIAraeTcss OpUrHHAN JOKYMEHTa,
MPUOOIIEHHOTO K COOTBETCTBYIOIIEMY 3asiBJICHUIO.

Pesynpratrom  paccmoTpeHus 3asBieHHS 00 HUCHpPaBICHUH  OINEYATOK
¥ (WiM) OWMUOOK SIBISIETCS Pe3yJbTaT MNPEIOCTaBICHUS MYHHIMIAIBHOW YCIyTd
C YYETOM MCIIPABJICHMSI JOMYIIEHHBIX ONEYaTOK U (WIK) OMKOOK MO0 YBETOMIIEHUE
00 OTCYTCTBUM TaKUX ONEYATOK U (WJIH) OITHOOK.

Brinaua (HanpaBiieHue) pe3yJabpTara PacCMOTPEHUS 3asIBJICHUS
00 wucmpaBlieHUM oOmne4aToK MU (WiIM) OMMOOK OCYIIECTBISETCS B COOTBETCTBUU
CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

3.9. Oco0eHHOCTH BBITIOJIHEHHS] aIMUHUCTPATUBHBIX TMpouenyp (aeicTBuil)
B MHOroQyHKIMOHAJIBHBIX  ILIEHTpaX  MPEAOCTaBIEHUS  TOCYJapCTBEHHBIX
Y MyHULIMNAIBbHBIX YCIYT.

IIpenocraBnenne MyHuUIUNAIBHOM ycayru B MO®PIL  ocymecrBusercs
B IMOpAJKE, YCTAHOBJICHHOM aJMHUHUCTPATUBHBIM PETJIIAMEHTOM C YYETOM
OCOOEHHOCTEM, ONMpPENENEHHbBIX COIJIAIIEHUEM O B3aMMOJICHCTBUHM MEX]Y OpPraHOM,
MPEIOCTABISAIOIIMM  MyHULMIAIBHYIO yciayry, u MO®I. B cornamenun
O B3aUMOJCHCTBUM ONUCHIBAIOTCSI OCOOEHHOCTU BBIMOJIHEHUS aIMUHHCTPATUBHBIX
npouenyp (aeiicteuit), BeinoiaHseMbix MOLI:

uHpopmupoBanre 3asButered B MODI[ o nopsanke mnpenocTaBiIeHUS
MYHULIMIIAIBHOM yCIYI'HM, O XOJ€ BBIIIOJHEHUSA 3amnpoca O MPEeIOCTaBICHUN
MYHHULMIIAIBHON YCIYI'HM, [0 WHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTaBICHUEM
MYHULMNAIBHON YCIYyI'M, a TaKXe KOHCYJIbTHpOBaHHWE 3asBurened B MOIL]
O MOPSAJKE NPENOCTABICHUS MyYHULIUIIAIBHON YCIIYTH;

IIPUEM 3aIlpOCOB 3asABUTEJIEM O NPEAOCTABICHUM MYHMIUIIAJBHOW YCIyI'U
U UHBIX JJOKYMEHTOB, HEOOXOAMUMBIX ISl MPEOCTABICHNUS] MYHULIUITAIbHON YCITyTH;

BbIJIaya 3asIBUTEIIIO PE3yJIbTaTa MPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH.

M®II He oCcyLIECTBISAIOTCS:

(opMupoBaHHE M HaANpaBJIEHUE MEKBEJOMCTBEHHOI'O 3ampoca B OpraHbl,
MPEAOCTABISAIONIME YCIYTH, B OPraHbl TOCYAAapCTBEHHOW BJACTH, WHBIE OpraHbI
MECTHOTO CaMOYIpPaBJIEHUS W OPTraHW3alMM, Y4YacTBYIOIIME B MPEIOCTABICHUH
MYHULIUNAIBHBIX YCIIYT;

WHBIC ICHCTBUS, HEOOXOANUMBIC JIJIsl MPEAOCTABICHUS] MyHHUITUITAIIBHON YCITYTH,
B TOM YHUCII€ CBSI3aHHBIE C IIPOBEPKOM  JIEUCTBUTEIBHOCTH  YCUJICHHOU
KBaTU(UIIMPOBAHHON JJICKTPOHHOM TMOJIMUCH 3asgBUTENS, HUCIOJIB30BAHHOW MpH
oOpallleHu! 3a MOJIyYeHHEM MYHUIUNAIbHON YCIyTH, a TakXe C YCTAaHOBJICHUEM
MEpEYHsl CPEACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCSH IS
UCITIOJIb30BAHUS B LIETISX 00ECIIeYeHUs] YKa3aHHOW MTPOBEPKHU.
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4, CDOpMI)I KOHTPOJIA 3a UCITIOJIHCHHUEM aIMUHUCTPATUBHOI'O PETIaMCHTA

4.1. TlopsamoK OCYIIECTBJICHHMS TEKYLIEro KOHTPOJS 3a COOJIIOJCHUEM
U HUCIOJIHEHWEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMI[AMU  IIOJIOKEHHU
aIMUHUCTPATUBHOTO pErjaMeHTa W WHBIX HOPMAaTUBHBIX TIPABOBBIX AaKTOB,
YCTaHABIMBAIOIMIUX TpeOOBaHUA K MPEJOCTABICHUI0 MYHUIIMIAIBHOW YCIIYTH,
a TaK)K€ MPUHITUEM UMH PELICHUI.

Texkyuuidi KOHTPOJb 3a COOJIIOAECHUEM IMOCJIEAOBATEILHOCTU JACHCTBUM,
ONpENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpPAMH IO  NIPEAOCTABICHUIO
MYHULUNAIBHON YCIYTH U NPUHITUEM PELICHUW OTBETCTBEHHBIMH JI0JDKHOCTHBIMHU
JaUUaMu, ocyuiecTisieTcs aupekropom JAul’, HauaneHukom ML,

Tekymuid KOHTPOJb  OCYLIECTBIIETCS MYTEM IIPOBENECHUS  NPOBEPOK
COOJIIOJICHUSI Y UCTIOJHEHUS OTBETCTBEHHBIMU JOKHOCTHBIMU JIMIIAMU TMOJIOXKEHUHN
HACTOSILIETO AJMUHUCTPATUBHOIO PpETJIAMEHTA M MHBIX HOPMATHUBHBIX aKTOB,
yCTaHaBJIMBAOIIKX TPEOOBAHUS K MPEJOCTABICHUIO MyHUIIMIAIBHON YCIYTH.

IleproauYHOCTE  OCYIIECTBICHUS TEKYLIErO0 KOHTPOJIA YCTaHABIUBACTCS
nupektopoM JAul', Hauanbaukom MO®II.

4.2. TlopsaoK ¥ MEPUOANMYHOCTh OCYIIECTBJICHHS IUIAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK TMOJHOTHI W KAyecTBa NPEAOCTABICHUS MYHUUMUNAIBHOW YCIIYTH,
B TOM 4YHCIE€ TOPAJOK M (OpMBI KOHTPOJS 32 TMOJHOTOM M KaueCTBOM
NIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

Kontpons 3a mopsakoM, TOJHOTOM W  KA4eCTBOM IPEIOCTABIICHUS
MYHULANAIBHON YCIIYTM OCYILIECTBISAETCS MOCPEICTBOM ITPOBEIAECHUS BHYTPEHHUX
ayJAUTOB JOJDKHOCTHBIMM Juniamu J{Aul', HavanpHukoM MOILI, OTBETCTBEHHBIMU
3a NPOBEICHUE BHYTPEHHErO ayJHuTa, B IOPSAJKE, YCTAHOBJIEHHOM CTaHAApTOM
CTO-03 «BHyTpeHHHE ayuThl CUCTEMBI MEHEIKMEHTA KaueCTBay.

B cnyuae eciu B pe3ynbraTe KOHTpOJII OOHapy»K€Hbl HECOOTBETCTBUS
B JIOKyMEHTax, B JEUCTBUSAX JOJLKHOCTHBIX JIMII, YYaCTBYIOUIMX B MPEIOCTABICHUH
MyHUIIUNIATBHOU ycinyru, naupekrop JAwul, wnavanpauk MOIL[ obecneunBaer
pa3pabOTKy ¥ BBITIOJIHEHUE JICUCTBHUI MO YCTPAHEHUIO BBISIBICHHBIX HECOOTBETCTBHMA
n ux npuunH corjgacHo cra”papty CTO-02 «YnpaBieHue HECOOTBETCTBHUSIMU
TpeOOBAHMSIM K UCTIOJIHEHUIO YCIYT U YHKIIHID.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ OpraHa, MPeJOCTaBIISIIOIIETO
MYHUIMOAIBHYIO YCIyTy, 3a pelieHus, aelcTBus (0e3aeiicTBUE), NMpUHUMAaeMble
(ocy1iecTBIsIEMbIE) UMHU B X0J1€ MTPEAOCTABIECHUS MYHULIUIIAIBHON YCIYTH.

JIOJKHOCTHOE JMLO, CIIELIMAINCT, OCYILECTBIISIOIINE NENUCTBUS,
ONpENICICHHbIE  AIMUHHCTPATUBHBIMU  MPOUEAYpaMH, HECYT IMEpPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOZICHHE CPOKOB, TMOPSAKA TPOBEICHUSA, TOJHOTY
Y Ka4yeCTBO BBINOJHEHHsS yciayrd. [lepcoHanmbHass OTBETCTBEHHOCTHh CIELHAIMCTOB
3aKPETUIIeTCS] B MX JTOJDKHOCTHBIX WHCTPYKIUSIX B COOTBETCTBHHM C TPEOOBaHUSIMU
3akoHoOAarenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxkeHus, XapakTepusyrwolluue TpeOoBaHUA K MOpsSAKYy U (opmam
KOHTPOJISL 32 MPEIOCTABICHUEM MYHULMITAIIBHON YCIYyTH, B TOM YHMCJIE CO CTOPOHBI
rpaxkaaH, nxX 00beTUHEHUN U OpraHU3aInH.

C MOMeEHTa nojayu TOKYMEHTOB Ha MPEJOCTABICHHE MYHULIMIIAIBHON YCIyTH
3asBUTEJIb UMEET MTPABO HA MOJIYYEHHUE CBEAECHUN O TPOXOKAECHUU JOKYMEHTOB!
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no HoMepaMm TenedOoHOB, aapecaM »BJICKTPOHHOW TMOYTHI, YKa3aHHbIM Ha
[Toprane rocycnyr, Ha OQHUIMAILHOM MOpTale AJAMHHHCTpAIMH TOpOa, aJpec
KOTOpOro mpuBeAeH B myHkTe 1.4.2 pasznena 1 agAMUHUCTPATUBHOTO PErJIaMEHTa,
nocpenctsoM [loprana rocyciyr.

OcyiiecTBiI€HHEe KOHTPOJSA 3a MPEIOCTaBICHUEM MYHUILMIAIBHON YCIYTH
CO CTOPOHBI TpaxAaH, HX OOBEAWHEHUH U OpPraHU3alMi PeryIupyercs
dbenepalbHBIMU 3aKOHAMHU, MHBIMU HOPMAaTHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanyy, 3aKOHAMH U WHBIMH HOPMATHBHBIMU IMPABOBBIMHU akTaMu PocToBckoM
00J1aCTH, MYHULIUTTAJIbHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTaMHU.

5. JocyneOHnblii (BHECYI€OHBIN) MOPSAIOK 00KAIOBaHUS PEIICHUM, TeHCTBUI
(6e3melicTBUS) OpraHa, MpeA0CTaBIISIONIETO MYHUITUTIAIBHYIO YCIYTY,
a TaKXe €T0 JOHKHOCTHBIX JIUIl, MyHHIIUITAIBHBIX CITY)KAIIUX, pA0OTHHUKOB
1 pabOTHUKOB MHOTO()YHKITHOHAIBHOTO IIEHTPa MIPEIOCTABICHUS
roCyapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT

5.1. Mudopmanus 1uisi 3aMHTEPECOBAHHBIX JHI] 00 MX MpaBe Ha J0CyJIeOHOe
(BHEcynneOHOE) oO’kajoBaHUE pelieHud, JedcTBuil (0e34eCTBUS), NPUHSATHIX
(OCYIIIECTBICHHBIX) B XOI€ MPEAOCTABICHHUS MyHUITUTIAIBHON YCIIYTH.

3asBUTEIb UMEET MPABO B JOCYJACOHOM (BHECYIEOHOM) MOPSIAKE OOpaTUTHCS
C Kajo0oil Ha perieHus, AeWCTBHs (Oe3leHCTBUE), MPHUHATHIE (OCYIIECTBICHHBIC)
B XOJI€ MPEAOCTABICHHUSI MyHUITUTATIBHON YCIIYTH.

5.2. Opransl MECTHOTO camMOyIpaBJICHUS, OpraHu3aIuu
U YIOJHOMOYEHHBIE HA PACCMOTPEHHUE >Kajlo0Bl JHMIA, KOTOPHIM MOXET OBITh
HaIpaBJIeHa JkaJio0a 3asiBUTENIS B 10CYACOHOM (BHECYACOHOM) MOPSIJIKE.

XKanoba moxker OBITH HamNpaBIeHA 3asBUTEIEM B clydyae OOKajJoBaHUS
perieHui, nelcTBuii (0e3nencTBys):

cnennaiicra JJAul’, IAul’ — nupexropy 1Aul’;

mupexkropa  JIAul —3amectutento  rmaBel  AIMHHHUCTpAallUd  ropoja
PocroBa-Ha-/{0HYy 110 CTPOUTENBCTBY U APXUTEKTYPE;

pabotHuka M®I] — pykoBoaurento M®DILI.

5.3. CrocoObl  wHGOPMHUpPOBAaHUS  3asBUTENIEH O  TOpAJIKE  TOJayu
¥ pacCMOTPEHUS ’Kallo0bl, B TOM YHUCIIE C HCToIb30BaHueM [lopTana rocyciyr.

Nudopmanus o mopsake MoJadyd M PacCMOTPEHUS KaJIoObl MOXKET OBbITh
nmojlyueHa B COOTBeTCTBUM ¢ myHkTtamu 1.4.1, 1.4.1.7, 1418 pazmena 1
aJIMUHHACTPATUBHOTO PETIaMEHTA.

5.4. TlepeueHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIIUX TOPSIOK
nocyneoHoro (BHeCyAeOHOTro) OO0KaloBaHUs pelieHUM, nedcTBuil (0e31ecTBHS)
OpraHa, MpeJOCTaBISIONIEI0 MYHULMIIAIBHYIO YCIYTy, a TaKXKe ero JOJKHOCTHBIX
JIMII.

JlocyneOHoe (BHecyAeOHOe) 00KaloBaHUE peIeHU, AeiCcTBUM (Oe31eiCTBUS)
JAwul', a Takxke ero JOKHOCTHBIX JIMIl, MyHUIIUTIANBHBIX CIIY)XKalluX, paOOTHUKOB
U pabotHnkoB M®I] ocyiiecTBisieTcst B COOTBETCTBUU C:

@®enepanbHbiM - 3akoHOM OoT 27.07.2010 Ne 210-®3 «0O6 opranuzanuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT»;

nocranoBiennem I[IpaButenbctBa Poccuiickoii ®enepauuu ot 16.08.2012
No 840 «O mopsiake mojayu M PaCCMOTPEHMs KOO0 Ha PEIICHUS W JACHCTBHS
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(6e3meiicTBuE) (enepaabHBIX OPTaHOB UCIOJHUTEIHLHON BIACTH U WX JTOJKHOCTHBIX
aur,  (GeaepalibHBIX — TOCYIAapCTBEHHBIX  CIYKAIlMX,  JOJDKHOCTHBIX  JIHII
rOCyJlapCTBEHHBIX BHEOIOPKETHBIX dhoHI0B Poccuiickou Oenepanuu,
rOCyJAapCTBEHHBIX KOPHOpalui, HAJCICHHBIX B COOTBETCTBUU C (deaepalbHbIMU
3aKOHAMHU  TOJIHOMOYHMSIMH 1O  TPEAOCTABICHUIO TOCYJAPCTBEHHBIX  YCIYT
B YCTAHOBJICHHOW cdepe NesITEeNbHOCTH, U HUX JOJLKHOCTHBIX JIWI, OpPraHU3aluu,
peayCMOTPEeHHBIX YacThio 1.1 ctathu 16 denepanpHoro 3akona «O0 opraHuzanuu
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT», U UX PaOOTHUKOB,
a TakKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB TMPEAOCTABICHUS TOCYIapPCTBEHHBIX
Y MyHULIMTAIBHBIX YCAYT U UX PAOOTHUKOBY;

nocraHoBieHueM IIpaBurennbctBa Poccuiickoit ®enepauuu ot 20.11.2012
Ne 1198 «O  denepanbHOl  TrocyJapCTBEHHOM  HMH(POPMALIMOHHON  CHCTEME,
obecrieunBaroIIeii mpolecc JocyAcOHOro (BHECyAeOHOr0) 00XKajJoBaHUS PEIICHUM
U JeficTBuii (0e31eMCTBUS), COBEPILICHHBIX NIPU MPEIOCTABICHUU TOCY/IapCTBEHHBIX
Y MYHULIMOAIBHBIX YCIYT»;

IIOCTaHOBJICHHE AnMuHHMCTpanuu ropoga PocroBa-na-/lomy or 15.01.2019
Ne 11 «O6 yrtBepxknenun IlpaBui mogaum M pacCMOTPEHHUs KaIOO Ha PEIICHHS
u JedctBus (Oe3neiicTBUE) (PYHKIMOHAIBHBIX MOApa3JeIeHUd AJIMUHUCTpPALUU
ropoga PocrtoBa-Ha-JloHy, ee OpraHoB, MX IOJDKHOCTHBIX JIMIl, MYHUIMMAIbHBIX
ciyxammx ¢ (wiM) paOOTHUKOB, MYHUUHMIIAJIBHBIX YUYPEXKICHUA Tropoja
PocrtoBa-Ha-/IoHy, HMX [OJDKHOCTHBIX JHI] W (WiM) pabOTHUKOB, PaOOTHUKOB
MYHUIIUNIATBHOTO  Ka3€HHOTO  yupexaeHuss «MHOTroQyHKIMOHATIBHBIM  IIEHTP
NPEAOCTaBICHNUS  TOCYJApCTBEHHBIX W MYHUIMIAIBHBIX  YCIYyr  Topoja
PocroBa-na-/lony».

5.5. Mnadopmanus, ykazaHHas B pasjenie 5 aJMUHUCTPATUBHOTO PETJIaMEHTa,
pa3mentaercs Ha [loprane rocyciyr.

HavanpHuk ynpaBieHus
JOKYMEHTAIIMOHHOTO 00eCrieYeHUs )
Anmvmunuctpanuu ropoga Pocrosa-na-/{ony - — J.K. [Ilenncenko
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IIpunoxenue
K aIMAHACTPAaTUBHOMY PEIVIAMEHTY
Ne AP-109-04
ot 18.02.2020 Ne 130

['maBHOMY apxuTeKkTOpY ropoja -
nupekropy Jlenapramenra
ApXUTEKTYPBI U TPAJOCTPOUTEILCTBA
ropoaa Pocrosa-Ha-/{ony

3ASBJIEHUE
00 UCITpaBJICHUH OIMEYATOK U (WJIH) OMHUOOK

(moHOe HauMeHoBaHue ropuandeckoro nuna uin ®. U. O. ¢usuveckoro numa)

NHH , OI'PH (OI'PHUIT)
(71 FOpUIUYECKUX JIHIT)
PexBU3UTHI JOKYMEHTA, Y0CTOBEPSIONIETO JIMYHOCTD 3asBUTENS (TIPEACTABUTEIIS
3asIBUTEIIS):
cepus HOMEP JaTa BblIaun ,
BbIJIaH .
B nue ,
JEWCTBYIOIIErO HA OCHOBAHUU ,
(moBEepeHHOCTH, YCTaBa UK Jp.)
tenedon (akc) 3asBuUTENS ,
(TIpu HATTUYHH)
TenedOH MPeICTABUTENS 3asIBUTEIS ,
(pu HANIMYMH)
MecTtoHaxoxaeHUE 3asiBUTEIS (17151 FOpUIAYECKOTO JIUIA)
MecTto xxutenscTBa (peructpaium) 3asBurens (17 Gu3ndeckoro
Ua) :
[TouToBBI aapec U (UK) aApec IEKTPOHHOM MOYTHI 3asIBUTENS, IO KOTOPOMY JOJIKEH
OBITH OTIPABIICH OTBET :
Coo0mato 06 orneyaTke v (WiK) omuoOKe, TOMYIEHHON MpU MPEA0CTaBICHUN
MYHULHUNAIBHON YCITyTH

(yKa3LIBaCTC}I TOYHOC HAMUMCHOBAHUC MyHHHHHaHBHOﬁ YCJ'IyI‘I/I)
3amnucato

(Yka3bIBarOTCs MOAJIEKAIINE UCTIPABIICHUIO CBEICHMS)
B

(YKa3pIBaeTcsi TOKYMEHT, B KOTOPOM JOMYIIeHa orevyaTka u (Win) ouroka)
[IpaBusnbHas 3anuce

(Yka3bIBalOTCS HEOOXOIMMBIE CBEJICHUS )
B COOTBETCTBUH C

(I[OKYMeHT, B KOTOPOM YKa3aHbI CBCI[CHI/IH)
[Ipomry uctpaBuTh AOMYIICHHYIO ONEYaTKy ¥ (UJIK) OMMOKY M BBIIATh HOBBIN
JIOKYMEHT.
OpuruHana JOKyMEHTa ¢ ONIEYaTKOW ¥ (MJTM) OITMOKOM mpuiararo.
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PesynpTaT paccMOTpeHHs 3asBI€HHUS ~ OPOLIy  IPEAOCTaBUTH (HAMPOTHUB
HE0OXOAMMOr0 IMyHKTA MOCTAaBUTh 3HAYOK V):

O — B BUJIe OyMa)KHOTO JJOKYMEHTA MOCPEICTBOM [TOYTOBOI'O OTHPABIICHHUS;

O — B BUe OyMa)XHOTO JIOKYMEHTa MPpH JINYHOM OOpallleHNH;

O — B BUJIE DJIEKTPOHHOTO IOKYMEHTa MOCPEICTBOM AJIEKTPOHHOM MOYTHI.

JIOoCTOBEpPHOCTH M MOJIHOTY CBEICHUHN MOATBEPKAAIO.

3asBUTENb:
(®.1.0. 3asBUTEIIA, IPEACTABUTEIS 3asIBUTEIS ) (Tmonrmcek)

« » 20 roaa

[ToaTBepxnato cBoe coriacue, a TakXKe Corjlache MpeaAcTaBIsieMOro MHOIO JINIIA,
Ha O00pabOTKy TMEpPCOHAIBHBIX JAaHHBIX (cOOp, CHUCTEeMATH3allMI0, HaKOIJICHHUE,
XpaHeHHe, yTOUHeHue (OOHOBIIEHHE, U3MEHEHHUE), UCII0JIb30BaHKEe, PACIPOCTPAHEHUE
(B TOM uyucie mepenady), oOOe€3MYMBAaHUE, OJIOKMPOBAHUE, YHHUYTOXKEHHUE
NEPCOHAIBHBIX JIaHHBIX, @ TAKXK€ HHBIX JEHCTBUH, HEOOXOAUMBIX i O0pabOTKH
NEPCOHAIBHBIX JAHHBIX B paMKaX IMpPEJOCTABICHUS MYHULUINAIbHOM YCIYTH), B TOM
Yuclie B aBTOMaTU3UPOBAHHOM PEXHUME, BKIIIOYas MPUHATHE PEUICHUH Ha WX OCHOBE,
B LEJISIX IPEOCTABIICHUSI MyHULIUIIATBHON YCIYTH

JIOKyMEeHTBI IPHJIATal0TCa ™
* [Ipu oTnpaBKe MO MOYTE 3asBJICHUE U MaKeT JOKYMEHTOB Hampasisitorcs B aapec J{Aul modroBeiM
OTIIPABJICHUEM C OIUCHIO BIOKEHUS.

HavanbHuk ynpaBieHus
JOKYMEHTAIMOHHOTO 00eCTIeUeHU s
AnvmunucTpanuu ropoga Pocrosa-na-/lony — J.K. [Ienncenko
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