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00 YTBEPKIACHUU aIMAHHUCTPATUBHOTO
pernamenta Ne AP-051-11-T MyHunumnaibHOM
ycnyru «lIpemocTaBieHue >KUIBIX TTOMEIISHUM
CHEIUAT3UPOBAHHOTO MYHHUITUTIATBHOTO
KUJIUIITHOTO (POHIA I OTAEIBHBIX KaTeropui
TPXIaH, HYXIAIONUXCSI B CICIHAIBLHON
COLIMAJILHOM 3aIIATE

B coorBerctBum ¢ JKunumbbiM - kogekcoM Poccuiickoit  Denepanuu,
®denepanbHbiM - 3ak0oHOM  OT  06.10.2003 Ne 131-d3 «OO6 00mMX MNpUHITUIIAX
OpraHu3alMd  MECTHOro  camoympasieHuss B Poccuiickon — @enepanum»,
OdenepanbHbiM -~ 3akoHOM  OoT  27.07.2010  Ne 210-®3  «O6  opraHm3anuu
MPENOCTaBIIEHUSI TOCYAApCTBEHHBIX W MYHHUIMNAIBHBIX yciayr», OO0iacTHBIM
3aKOHOM PocroBckoit o0nacTu oT 19.05.2006 No 496-3C
«O crnenuanu3upoBaHHOM S>KUIUIIHOM ¢GoHae PocToBckoi oOmactu», perieHueM
PocTtoBckoii-Ha-/lony ropojackoit Jlymer ot 25.04.2006 Ne 124 «O mnpuHsTHH
[Tonoxennst «O perynupoBaHUM KWIWIIHBIX OTHOLIEHUN HA TEPPUTOPUHU TOPOJa
PocroBa-na-/Iony»,  mocrtaHoBienueM  Mbdpa  ropoma  PocroBa-Ha-/[ony
oT 10.04.2009 Ne 256 «O xomriuiekce ctpoeHuit mo 6. Komaposa, 30/4 u 30A»,
MOCTaHOBJICHHEM AJIMUHHUCTpanuu ropoaa PocroBa-na-/lony ot 15.02.2019 Ne 108
«O pa3paboTKe W YTBEPKACHUU aIMUHUCTPATUBHBIX PETIAMEHTOB MPEI0CTaBICHUS
MYHULIUTATBHBIX YCITYT

ITOCTAHOBIJIAIO:

1. YTBepauth aIMUHUCTPATUBHBIN perjJaMeHT No AP-051-11-T
MYHHULIUITATBHON YCIIyT1 «IIpenocraBieHue JKUJIBIX MMOMEILCHUY
CHEIUATN3UPOBAHHOTO MYHHUIIMITAIIGHOTO KWJIMIIHOTO (OHIa JJid  OTAEIbHBIX
KaTEropui rpa)<Jial, Hy>KJarIMXCs B CIEHHAIBbHON COLIMAJIbHOW 3aIUTE» COTJIACHO
MPUIIOKEHHIO K TTOCTAHOBJICHUIO.
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2. [Ipu3HaTh yTpaTUBIINMHU CHITY:

2.1. TloctanoBneHnue AaMuUHHCTpaIruu ropojaa Pocrosa-na-Jlony ot 27.06.2012
Ne 491 «OO6 yrBepkIeHUd aAMUHHUCTpaTuBHOro periamenrta Ne AP-051-11-T
MYHUIUTIATBHON YCIIYTH «IIpenocraBieHue AKUITBIX MOMEIICHU
CHEIUATN3UPOBAHHOTO MYHHUIIMITAIIBHOTO KWIMIIHOTO (oHAa I  OTIEIbHBIX
KaTeropuil rpakJiaH, HYKJAIOIUXCsS B CIIEIUATBHON COIUATBHON 3aIlUTE.

2.2. ITocranoBnenue AagMuHuctpauuu ropoja Pocrosa-na-{ony ot 19.11.2013
No 1255 «O BHeceHMM W3MEHEHHM B TMOCTAaHOBJIEHUE AJIMUHHUCTPAIMHU TOpPOJa
PoctoBa-na-/lony ot 27.06.2012 Ne 491 «O06 yTBepKIEeHUU aIMHUHHCTPATHBHOTO
pernmamenta NeAP-051-11-T mynununanenHoit ycnyru «lIpenocTtaBienue >KuibIx
MOMEIICHUH CTIeHAIM3UPOBAHHOTO MYHHUIIUITAIGHOTO KWJIMIMHOTO (oHAa s
OTACIBHBIX KAaTErOpUM Tpa)KJIaH, HYXJAIOIMMUXCA B CICHUAIBHON COLHAIBHON
3aIIUTE.

2.3. IlocranoBnenne AagMuHucTpanuu ropoaa Pocroa-Ha-/{ony ot 24.03.2016
No 292 «O BHeceHMM HW3MEHEHHWW B MOCTAaHOBJICHHME AJIMUHHUCTpPALlMM TOpoOjia
PoctoBa-na-/lony ot 27.06.2012 Ne 491 «O06 yTBepx’aeHUN AJIMHHUCTPATUBHOIO
pernamenta NeAP-051-11-T mynununansHoit ycnyru «lIpemocTaBieHue >KUIBIX
MOMEIICHUN CHeUAIM3UPOBAHHOIO MYHHUIIMIIAIBHOTO KWIMIIHOTO (oHa aiis
OTHEJIbHBIX KaTErOpui TpaxkJaH, HYXKJIAIONIMXCS B CHEUUAIBbHOW COLMAIBHOM
3amute» (pea. ot 19.11.2013).

3. I[locTaHoBieHHE BCTymaeT B CHIIy CO JHS O(DUIIMAIBHOTO OMYyOIMKOBAaHUS
B TOpOJICKOM razere «PocToB opuIanibHbIN.

4. KoHTposib 3a BBINIOJIHEHHEM IIOCTAHOBJICHHSI BO3JIOKHUTH Ha 3aMECTUTENS
riaBel AamuHucTtpauun ropojga PocroBa-Ha-J[oHy 1O colMaidbHBIM BOIIpOCam
Koxyxosy E.H.

['maBa AamMuHHCTpanuu ,
ropoaa PocroBa-Ha-/lony : A.B. JlorBuHeHko

ITocTanoBieHE BHOCUT
JenapraMeHT couuanbHOMN 3alUThI
HacesieHus ropoja PocroBa-na-Jlony



IIpunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUN
ropoaa Pocrosa-Ha-/lony
ot 15.09.2020 Ne 983

AJIMUHUCTPATUBHBIN PETJIAMEHT
Ne AP-051-11-T MyHUIIUTIATIBHON yCIIyTH
«IIpenocraBnenne KuablX MOMEIIEHAN CIIENNATN3UPOBAHHOTO MYHULIMIIAIBHOTO
KWIALTHOTO (DOHAA TS OTACTBHBIX KaTETOPUid TpaxaaH, HYKIAOIIUXCS
B CIIEIIUATIbHOM COLIMATIBHOM 3aIHUTE

1. O0ume nosoxeuus

1.1. Ilpenmert perynupoBaHUs aIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpeamMeTOM MPaBOBOIO PETYIMPOBAHMS AJMHHHCTPATUBHOIO pErJIaMEHTa
IIPENOCTABICHUSI MYHHULIMIIAIBHON yciyru «lIpemocTaBineHue XuiblX NOMEIICHHM
CHEUATN3UPOBAHHOTO MYHULMIAIBHOTO KWIMIIHOTO (oHAa i1  OTAENbHBIX
KATeropuil TpakJaH, HyAAOUUXCS B CIIELMAIIBHON COLIMAJIBHOM 3aiuTe) (nanee —
aMUHUCTPATUBHBIA  PEIrJIAMEHT)  SABJIAIOTCA  OOILECTBEHHBbIE  OTHOILIEHWS,
BO3ZHHKAIOIME B MPOLIECCE MPEJOCTABICHNUS] MYHULIUTTAIbHON YCIYTH.

AJMUHUCTPATUBHBII perjaMeHT pa3padoTaH B LIEJAX IMOBBIMICHUS KadecTBa
U JIOCTYHOCTH TMPEAOCTABICHUS MYHUUMNAIBHON YCIyru [Jsi 3asBUTENEH,
YKa3aHHbIX B TNyHKTe 1.3 pa3gena | aJgMHHUCTPaTUBHOrO peErjiaMeHTa, MpuU
OCYLIECTBJICHUHU ITOJITHOMOYHI oprasa MECTHOTO caMOYITpaBJICHUS
[0 MPEJOCTABJICHUIO JKUJIBIX MOMEIICHUH CIENHATM3UPOBAHHOTO MYHHIIMIAIBHOIO
KWIAIIHOTO (OHJA Ui OTHCNIbHBIX KaTeropui TIpa)kAaH, HYXIAOIUXCS
B CHELUAJIBHONM COLMAJBbHOM 3allliTe, ONpPENENsieT CPOKM M IOCIEHOBATEIBHOCTH
BBIMIOJIHEHHsI aJAMMHUCTPATUBHBIX MNPOLEAYP MHOTOQYHKIIMOHAJIBHBIM LIEHTPOM
IIPENOCTABIEHUSI TOCYJAapCTBEHHBIX W MYHULHMIAIBHBIX YCIYT, YIPaBICHUSIMH
COL[MAJIPHOM  3alIUThl  HACEJIIEHWs  paloHOB  ropoxa  Pocroa-na-/lony,
JlenapramMeHTOM CcOLMAaIbHOM 3alUThl HaceleHus ropoaa Pocroa-Ha-/loHy,
TOPOJICKOM KOMHUCCHEH MO Yy4YeTy MOXKMUIBIX TpaXkaH B KayeCTBE HYXKIAIOUIUXCS
B JKMJIOM MOMEIIEHUHU CIEUUATU3UPOBAHHOTO MYHHUIIMIAIBHOIO JKUJIUIIHOTO (POH/Ia
U pacCIpeiesICHUI0 KUJIbIX MOMEUIEHUH CIEeHUaTM3UPOBAHHOTO KUIUIIHOTO (hOoHAA,
a TaKXke MOPSAOK B3aUMOJCHCTBUS YYACTHUKOB B XOJ€ OKa3aHUs MYHHUIIMNAIbHOU
YCIIYTH.

[lenapro mony4eHUss MyHUUMINAIBHOM YCIYrM SIBJISIETCA IPUHATHE HA y4eT
OTIEIBHBIX KAaTErOpHil TIpaXkJaH, HYXKIAOIMUXCSI B KWIBIX OMEIIECHUIX
CHELMATU3UPOBAHHOTO MYHHUIIMIAIBLHOTO >KUIUIIHOTO (DOHAA, A MOCIETYIOIIEro
IPENOCTABIEHUS JKWIbIX IMOMELIEHUI CIENHATM3UPOBAHHOIO MYHUIUIAIBHOTO
KWIAITHOTO  (OHAA OTHCNBbHBIM  KAaTeropusM TpaxJaH, HYXIAIOUUMCS B
CIIELIUAJILHOM COIMAJIBLHOU 3alllUTeE.
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1.2. TepmuHbI, ONPENCIICHHS, COKpAILICHUS, HCIOJIb3YEMBIE
B aIMUHUCTPAaTUBHOM PEIJIaMEHTE:

JC3H — JlenaprameHt collMaJIbHOM 3aIUTHI HaceJICHUS ropozaa
PocroBa-na-/lony;

VYC3H — YnpaBnenue couuanbHOM 3alIuThl HacelieHHs BopommioBCKOro
paiioHa ropoaa PocroBa-Ha-/loHy, YmpaBiieHWE COLUMAIBHOM 3allMThl HACEICHUS
Kenesnogopoxknoro parioHa ropoga PocroBa-Ha-JloHy, YmpaBieHue couuanibHOU
3ammTel HaceneHus Kuposckoro parnona ropoaa Pocrosa-na-/loHy, Ymnpasnenue
COLIMAJIbHOM 3alnThl HaceneHus JleHmHckoro pamnona ropoxa Pocrosa-na-/lony,
YropasiaeHue COIMANbHOW 3amuThl HaceneHus OKTSOpbCKOTO paiioHa Topoja
PocroBa-Ha-/loHy, YmnpaBiieHHME COLMAIbHOW 3alIUTHI HaceleHus llepBomarickoro
paiioHa ropoaa PocroBa-Ha-lloHy, YmnpaBieHHE COLMAIBHOW 3allUThl HACEJICHUS
[Iponerapckoro paiiona ropomga PocroBa-Ha-/loHy, VYmnpaBieHune COIMaIbHOU
3amuThl HaceneHuss CoBeTckoro paiiona ropoja Pocrosa-na-Jlony;

agMUHUCTpalMss  panWoHa  ropoaa  PocroBa-Ha-/[oHYy — agMUHUCTpaLIMs
Bopommiosckoro paiioHa ropoja PocroBa-na-/lony, aAMUHUCTPALIUS
KenesnogopoxkHoro  pailona  ropoaa  PocrtoBa-Ha-JloHy, aaIMHHUCTpanus
Kuposckoro paiiona ropoga PocroBa-na-/loHy, agMmuancTpanus JIeHHHCKOTO palioHa
ropona PocroBa-na-Jlony, anmunuctpanus OKTaOpsckoro paitona ropoja Pocrtoa-
Ha-/lony, agmunuctpauus IlepBomaiickoro painiona ropoma PocrtoBa-Ha-/lony,
aqmMuauctpanus [Iponerapckoro paiiona ropoaa PocroBa-Ha-/loHy, aqMuHUCTpALUS
Coserckoro paitona ropoga PoctoBa-na-/lony;

KOMHUCCHUSI — TOPOJACKAas KOMHUCCHUS MO YYETY IMOXKWIBIX TPaXJaH B KayeCTBE
HYXJAIOUMXCA B JKWJIOM MOMEUICHUM CHEUUAIM3UPOBAHHOTO MYHHIUIIAIBHOTO
KUJMITHOTO (POHJIAa U pacTpe/IeNICHUI0 KUJIbIX MOMEIIECHUN CrHeluaaIu3upOBaHHOTO
KUTUITHOTO (POHIA;

CIICIIMATACT YC3H - cnermanuct CeKTopa o pabore
C BeTepaHaMu, WHBaJIUAAMH, OOIIECCTBEHHBIMH OpraHU3alUAMH JHOO BeTyIIUN
cnermanuct (Mo paboTre ¢ BeTepaHaMu, HWHBAJIWJAMHU, OOIIECTBEHHBIMU
OpraHu3aIysIMH) OTIea aapecHou conuranbHou nomomu Y C3H;

MOXKUJIbIE TpaxaaHe — rpaxknaHe Poccuiickon @enepaunu, ITOCTUTILHE
MEHCHOHHOTO BO3pacTa, HE YTPATUBIIME CIOCOOHOCTH K CaMOOOCITyKHMBAaHUIO,
3apEruCTPUPOBAHHBIE HAa TeppuTOopuM ropona PocroBa-Ha-JloHy M cocrosmme Ha
y4eTe€ B KAUECTBE HYXKIAIOUIMXCA B YJIYUIICHUU >XKWIMIIHBIX YCIOBHI B TOPOJE
PoctoBe-Ha-/loHy, WHBaNIWABI, CYNPYKECKHE TMAapbl M3 YHUCIA YKAa3aHHBIX JIUII,
YYaCTHUKU M WHBaIUIbl Benukoit OTedyecTBEHHOW BOWHBI, BJIOBBI IMOTHOIIMX U
yMepinx BeTepanoB Benunkoit OTeuecTBEHHOM BOMHBI, HE UMEIOIIIUE ACTEN WIIN IE€TH
KOTOPBIX MO OOBEKTUBHBIM MPUUYMHAM HE MOTYT 00€CHEUYUTh UM yXOJ U MOMOIIb (B
CUJIy CBOEH HETPYIOCIMOCOOHOCTH; B CHJIY OOECIEYEHHOCTH OOIIeH TIOMAIbI0
JKWJIOTO TOMENIEHHUS] HAa OJHOIO YJIEHAa CEMbUM MEHEE YYETHOW HOPMBI IUIOLIAIN
JKUJIOTO TIOMEIIEHUsS; B CHJIYy IMPOXKUBaHUS B JpyroM cyowekre Poccuiickoit
deneparun);

OIICH®O u OO [C3H —otnen mo mpobiemMaM CeMbH, HECTallMOHAPHBIX
dbopMm oOCTy)KHMBaHHS HaceleHUss U padoTe C OOIIECTBEHHBIMU OPTAHU3AIUSIMU

JC3H,;



MOI] — MHOroGyHKIIMOHATIBHBIA LIEHTP MPEIOCTABICHUS TOCYAApCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT;

MBJI Poccun — MunncrepctBo BHYTpeHHUX Aen Poccuiickont Denepannu;

NNC EC M®I] PO — unterpupoBanHas UHPOpPMaIMOHHAsI CUCTEMa €IMHOMN
CeTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB PocToBCKOM 00sacTH;

ECHA — denepanbHas rocynapcTBeHHass nHGopManMonHas cucrema «Egnnas
cucTeMa UJICHTU(DUKAIIMY U ayTeHTUPUKALUU B UHPPACTPYKTYpe, oOecrednBaroen
UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX CHCTEM,
UCIIOJIB3YEMBIX ISl MPEJOCTABICHUS] TOCYJAapPCTBEHHBIX M MYHULHUIAJIBHBIX YCIyT
B DJIGKTPOHHOU opMmey;

opuIManpHBIA  TOpTan  AJMUHUCTpauuu Topoja  PocroBa-Ha-/lony —
opunmaneublii MHTEpHET-MIOpTan ropoackoi Jymbl M AJMUHHCTpAIMU Tropoja
PocroBa-Ha-/{ony (Www.rostov-gorod.ru);

[Topran  rocycayr — genepanbHasi  rocyJdapcTBeHHass  HUH(OpMarMoHHas
cuctema «EauHbiil mopran rocyJapcTBEHHBIX U MyHUITUNATBHBIX YCIYT ((DYHKIIHI)»
W peruoHajbHas TrocylapcTBeHHas wuHpopManunoHHas cuctema «llopran
rOCyAapCTBEHHBIX WM MYHUIMNAIbHBIX  ycayr  PoctoBckoit — oOmacTu»
(www.gosuslugi.ru).

1.3. Kpyr 3asBurenei.

3asBUTEISIMU Ha TOJYYEHUE MYHULUNAIBHOW YCIYTH SIBIAIOTCS TOKUJIbIE
rpaxkaaHe.

[IpeuMyllieCTBEHHBIM TPABOM MPEAOCTABICHUSA JKWAJOTO TOMEIIECHUS B
CHEUATN3UPOBAHHOM MYHHMIIMIAIBHOM KUJIUIIHOM (POHJIE MONB3YIOTCS YYaCTHUKU
u uHBanMAbl Bennkoil OTeyecTBEHHON BOWHBI, BJIOBBI MOTHOIIMX W YMEpUIUX
BeTepaHOB Benunkoit OTeuecTBEHHON BOMHBI, HE UMEIOIIUE JIETEH WIH JETH KOTOPBIX
N0 OOBEKTUBHBIM MPUYMHAM HE MOTYT OOECIEeUUTh UM YXOJ U MOMOIIb (B CHIY
CBOEH HETPYJIOCIOCOOHOCTH; B CHJIIy OOCCIIEUYEHHOCTH OOIIEH IUIOMIAIbI0 >KHIIOTO
NIOMEIICHUS] Ha OJHOTO0 YIEHAa CEMbUM MEHEE YYETHOW HOPMBI IUIOLIAIU KUIJIOIO
MOMEIIICHHS; B CUITY TIPOKMBaHMS B IpyroM cyowsekte Poccuiickoit deneparum).

OT uMeHH 3asBUTENS] MOTYT BBICTYNaTh MPEJICTABUTENN (PU3UUYECKHUX JIUII,
MMEIOLIME TAKOE MPABO B CUJTY HAJEJIEHUS UX COOTBETCTBYIOIIMMU IMOJTHOMOYUSIMU B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Pocculickon denepanumu.

1.4. TpeGoBanust Kk mOPSAAKY HWHPOPMHUPOBAHUA W KOHCYJbTUPOBAHUS
O MPEAOCTABICHUHA MyHUIIUTIATBHON YCITYTH.

1.4.1. Tlopsimox moydeHHs] 3asBUTENIEM HWH(OpManuu UM KOHCYJIbTallUU
M0 BOIPOCaM MPEIOCTABICHUSI MyHUIIUNAIBHOW YCIYTH U YCIYT, KOTOPbIE SBIISIFOTCS
HEOOXOJAMMBIMU U 00S3aTENbHBIMU JIJISl TIPEIOCTABICHUSI MYHULIUNAILHON YCIIYTH,
CBEIEHUH O XOJ€ TMPEJOCTABICHUS MYHUIMNAIBHBIX YCIYr, B TOM YHCIE
C  HCIOJB30BaHMEM  O(QUUMATBHOTO  MopTaia  AJMUHHUCTpALlUM  TOpoja
Pocrosa-nHa-/lony u Iloprana rocyciyr.

3asgBuUTENAM TpeaoCcTaBiIseTcs WHGOpMaNMs B TMOpsSAKe WHGOPMUPOBAHUS
U KOHCYNbTHpOBaHMsS  corjacHo  myHktam  1.4.1.1-1.4.1.8 paszmena 1
aAMUHUCTPATUBHOTO PErNIAMEHTA, & UMEHHO:

uHpopmupoBanue u kKoucynbTupoBanue B JIC3H,;

uH(popmMupoBanue u KoHCynbTHpoBanue B Y C3H;



nH(pOPMUPOBaHHE U KOHCYIbTHpOBaHUE B MDIL;

UH(OPMHUPOBAHKE U KOHCYJIBTUPOBAHUE T10 TEIEPOHY;

nyOauYHas yCTHasi KOHCYJIbTaIus;

nyOauYHas MMChbMEHHAsl KOHCYJIbTAIIHS;

pasmeineHie uHGOpMalMM Ha CTeHAax W (WJIM) WMHBIX HMCTOYHHKAX
MH()OPMUPOBAHMS B MECTAX MPEAOCTABICHUS] MYHULIUITAIbHBIX YCIIYT;

pasMelieHdue uHopManuMu Ha OQUIMATBLHOM TMOpTane AJIMUHUCTPAIUU
ropona Pocrosa-na-/[ony;

pa3menienne napopmanuu Ha [loprane rocycuyr;

pasmenieHue uHbOopMaIuu Ha nH()OPMAITMOHHO-aHATTUTUYECKOM
WuTepuer-noptane eaunoit cetu M®L] PoctoBckoit obmactu.

Nudopmarus mnpenocrabisercs 3asButento OecruatHo. K mHbopmaruwy,
pa3MeIIeHHON Ha opuIMaIbHOM nopTaie AaMUuHHUCTpanuu ropoaa PocroBa-na-Jlony
u Iloprane rocycayr, obecrieuuBaeTcsi TOCTyNI 3asiBUTENsI 0€3 BBINOJIHEHMS KaKuX-
a1n0o TpebOoBaHUM, B TOM uucie 0€3 MCHOJb30BaHUS IMPOrPaMMHOrO OOecreyeHus,
YCTaHOBKA KOTOPOIO Ha TEXHUUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOueHUs
JUIEH3UOHHOTO WJIM HWHOTO COIJIAlIEHUs € MpaBooOIagaTesieM MpOrpaMMHOIO
o0ecriedyeHus, MpeAyCMaTPUBAIOIIETO B3MMAHHUE IUIAThl, PETUCTPALUI0 WU
aBTOPU3ALMIO 3asIBUTENS WIH NPEJOCTABICHUE UM IIEPCOHAIBHBIX TAHHBIX.

1.4.1.1. UudopmupoBanue u koucyiabtupobanue B JIC3H, YC3H.

NudopmupoBanne ©  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
IIPENOCTABIEHNS MYHULMNAIBHBIX YCIYT, XOJE PAacCMOTPEHUS 3alpocoB O
MPEIOCTABICHUN MYHULIMIIATIBHBIX YCIIYT, a TAKXKE IO HHBIM BOIIPOCAaM, CBSI3aHHBIM C
npenocraBieHueM MyHununaibHbix yeuayr, B JC3H, YC3H ocymectBusercs
OecriaTHoO.

Cneunamuctel  JIC3H, VYC3H  ocymectBistor  uHpOpMUpOBaHHE U
KOHCYJIbTUPOBAHHUE 3asBUTEIICH O MOPSAKE MPEAOCTABICHAS MyHUIIMIIAIBHBIX YCIIYT,
B TOM YHCJIE IIO BOIIPOCaM:

Kpyra 3asiBUTEJICH;

CpOKa MPEJOCTABICHNUS] MyHULIUIIAJIBHBIX YCIIYT;

[OCJIENOBATEIBHOCTA aIMUHUCTPATUBHBIX ITPOLIEYD;

HepeyHs TOKyMEHTOB, HEOOXOUMBIX JIJISl MOJTYYEHHUS] MyHUIIUTIAIbHBIX YCITYT.

1.4.1.2. NudopmupoBanue u KoHCYyIbTUpOoBaHre B MDII,

NudopmupoBanne M  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
NPENIOCTAaBICHUS  MYHUIMNAIBHBIX  YCIOYr, XOJE€ pAacCMOTPEHHsS  3alpoCOB
O MPEJOCTABICHUH MYHULIUNIAJIBHBIX YCIIYT, a TAKKE IO MHBIM BOIIPOCAM, CBSI3AHHBIM
C MPEIOCTaBICHUEM MYHHUIIMIAIBHBIX YCIyT, B M®L] ocymiecTBisieTcs 6GecniaTHo.

[Topsimox wmHDOPMUpPOBAaHMS U KOHCYJIbTUpPOBaHMS 3asButTeneii B MODI]
onpenensiercs [lpaBunamu opraHuzanuu JeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB  NPENOCTaBJIEHUS TOCYIAapCTBEHHBIX W  MYHULHIAJIBHBIX  YCIYT,
YTBEPKAEHHBIMU nTOCcTaHOBJIeHHEM [IpaButenscTBa Poccuiickoit @enepannu.

1.4.1.3. UudopmupoBaHue 1 KOHCYJITUPOBAHUE MO TeICHOHY.

OTtBer Ha TeneOHHBIM 3BOHOK JODKEH HayMHAThCS C UHGOpMaluu
O HAMMEHOBAHUM OpraHa (OpraHu3alnu), B KOTOPbIX (yI0) TO3BOHWII IPaXKIaHUH.



B TOM cnydae, ecau CHEUUATMCT, OCYIIECTBIISIIONIMI KOHCYJIbTALMIO
no TeneoHy, HE MOXET OTBETUTh IO CYIIECTBY Ha BOINPOC, CBS3aHHBIN
C IPEAOCTABICHUEM MYHULHAAIBHOM YCIIYTH, CHEelHUaIUuCT  00s13aH
NpOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIMIIO OO0 OpraHu3alMsIX, CTPYKTYPHBIX
MOJIpa3/IeNICHUsIX, KOTOPbIE PACIOjaraloT CBEJACHUSIMHU, HEOOXOAUMBIMU JIJIsi OTBETA
Ha BOIIPOC.

Nudopmanus o MyHUIunaibHOW yciyre 1o TtenedoHy-aBTOMHGOPMATOPY
HE NPEI0CTaBIISAETCS.

1.4.1.4. IlyOnuyHas yCTHasi KOHCYJIbTalUA.

[IyOnuuHas ycTHas KOHCYyJbTalus ocyuiecTBusgerca aupekropom JC3H,
3amectutensamu qupektopa JIC3H, nadansaukoMm Y C3H, 3amectureneM HayaabHUKA
YC3H ¢ mpuBnedeHneM CpeicTB MaccOBOM HMH(OpMamuu — pajauo, TEIEBUICHHUS,
a TaKXKe MyTeM IPOBEACHHS BCTped WH(OPMAIMOHHBIX TPy AJIMUHUCTPALUU
ropoza PocroBa-Ha-J[0Hy ¢ HacelIeHUEM U BBIE3/IHBIX BCTPEY IIaBbl A IMUHUCTPALIMH
ropona PocroBa-Ha-J/loHy ¢ HaceneHneM paoHOB ropoaa PocroBa-Ha-/{onHy.

1.4.1.5. I[lybnuyHas MUCbMEHHAsI KOHCYJIbTAIHUA.

[IyOnuuHas nUCbMEHHAsh KOHCYJIbTALUsl OCYLIECTBIISIETCS IyTEM Pa3MeEIIeHUs
MH(POPMAILMOHHBIX MAaTEPUAJIOB HAa OPUIIMATILHOM MopTane AAMUHHUCTPAIMKU ropoja
PocroBa-Ha-/lony, mnyOnukauuu HHQOPMAIMOHHBIX MaTE€pHAOB B CPEICTBaX
MaccoBOi UH(pOpMaIUK.

1.4.1.6. Cnemmanuctel JIC3H, mpemocraBnsioniie MyHUIUIAIbHYIO YCIYTY,
pabotHukn YC3H, MOI[ He BmOpaBe OCYHIECTBIATh KOHCYJIbTUPOBAHHUE
3aMHTEPECOBAHHBIX JIMII, BBIXOJSIIEE 3a PaMKH MPEAOCTaBICHUS HHPOPMALHUHA O
CTaHJAPTHBIX TMpoIleaypax M YCIOBHIX OKa3aHUS MYHULUIAIBHOM YCIYrd U
BJIUSIIOIIEE MIPSIMO MJIM KOCBEHHO HAa MHAMBUIYAJIbHBIE PELIECHUS! 3aWHTEPECOBAHHBIX
JIULL.

1.4.1.7. Ha crenaax u (Wiau) UHBIX MCTOYHHKAX MH(MOPMUPOBAHUS B MECTax
peAOCTaBICHUS MYHUIUIAIBHBIX yCIIyr pa3MeIarTCs cleyromue
MH(POPMaIMOHHbBIE MATEPUAIIbI:

[EPEUYECHb MYHMUIMNAIBHBIX YCIYT, IPEAOCTABICHUE KOTOPBIX OPraHU30BaHO
B M®DIJ;

CPOKH MPEJOCTABICHNUS] MyHUIIMIIAIBHBIX YCIIYT;

MOpSAIOK  00KaJmoBaHUsI pElICHUM, JehcTBuil  (O€31elCTBUS) OpraHa,
MPEIOCTABISAIONIEr0 MYHULMIIAIBHYIO YCIYry, a TakKKe €ro JAOKHOCTHBIX JIHII,
MYHUIIUNATBHBIX CITyXaluX, pa0OTHUKOB U padoTHHKOB M®I];

uHdopmalss O MNPEAYCMOTPEHHOW  3aKOHOAATENbCTBOM  Poccuiickoit
denepalid OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML[ OPTaHOB, MPEAOCTABIISIONINX
MYHUIUNIATbHBIEC YCIYTH, 38 HApYyILlIEHHUE MOPSAIKa NPeI0CTaBICHUS MYHUIIMITAIbHBIX
YCIIYT.

1.4.1.8. Ha opuIMaTHFHOM nopraiie AJIMUHUCTpanuu ropojaa
PocTtoBa-na-/lony, Ha uHbOpMaIMOHHO-aHAIUTUYECKOM MHTEpHET-TIopTane eaquHoM
cett M®I[ PocroBckoii obmactu, a Takxke Ha [lopranme rocycmyr pasmemiaercs
cienyromnas nHpopmaus:

KpYT 3asBUTEIICH;



MCYEPIBIBAOIINI MTEPEYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHULIMIIAJIBbHOW YCIIYTH, TpeOOBaHUS K O(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB,
a TakXKe IIepedYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE IPEIACTABUTH
110 COOCTBEHHOI MHULIMATHUBE;

pe3ynbTaTel IPENOCTABICHUS MYHMIMNAIBHOW YCIYTH, NOPANOK BbLIAYU
JOKYMEHTA, SIBJISIIOLIErOCs pe3yabTaTOM IPEAOCTABICHNS] MyHULIUITAJIBHON YCIIYTH;

CPOK MPENOCTABJICHNUS] MyHULIMITAJIBHOM YCIYTH;

MOPSIIOK, pa3Mep U OCHOBAHMS B3UMaHHS TOCYAApCTBEHHOW MOILIUHBI WU
WHOM IIJIaThl, B3UMAEMOM 34 MPEIOCTABICHUE MyHULIMIIAIIBHON YCIYTH;

MCYEPIBIBAOIIMKN TEPEUYEeHbh OCHOBAaHUN [JIsi MPUOCTAHOBJIEHUS WJIM OTKa3a
B IIPE0CTABICHUN MyHUIIUIIATBHON YCIIYTH;

0 TIpaBe 3asBHUTEN Ha JoCylneOHoe (BHecymeOHOe) o0kajJoBaHUE PEIICHH,
nercTBui (0e31eiCTBUS), MPUHATHIX (OCYLIECTBIEHHBIX) B XOJA€ MNPEIOCTABICHUS
MYHHULUIIATBHOU YCIIYTH;

GopMbl  3asBICHUI (yBEeOOMJIEHUI, COOOILIEHUI), HCHOJIb3YEMBIE IpHU
IIPENOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

TekcT aAMMHHUCTPATHBHOIO perjamMeHTa pasMenlaercd Ha OQUUIUAIbHOM
noprane AaMuHucTpanuu ropoaa Pocrosa-na-/lony u Ha Iloprane rocyciuyr.

1.4.2. Tlopsinox, ¢opma, MecTo pa3MEIIeHUST U CHOCOObl TMOJTy4YEHUs
CHpPaBOYHOM HH(OpPMAIMK, B TOM 4YMCIE HAa CTEHAAaX U (WIM) MHBIX HMCTOYHUKAX
MH()OPMUPOBAHMS B MECTaxX NPEIOCTaBICHUS MYHULHUIAIBHBIX YCIYT H YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM 00s3aTeNbHBIMU JUISl MPEAOCTABIICHUS
MyHULHNAIBHOUN yciyru, 1 B MOLI.

CnpaBoyHass wuH(popmaiusi O MeCT€ HAaXOXICHHs M rpaduke padoThl,
cnpaBouHbix Tenedonax JC3H, YC3H, M®II, a takxke aapecax oQuIUaTIbHBIX
CalTOB, SJEKTPOHHOW MOYTHl B HWH(OPMAILMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
«ntepuer» JIC3H, YC3H, M®II pa3memniaercs:

Ha o¢duuuambHOM TmopTaje AJMUHUCTpauuud ropoja PocroBa-Ha-/loHy:
www.rostov-gorod.ru — Topoackas BracTh — AJMHHUCTpAaUs Topojaa —
JlenapTaMeHTbI — JlemaprameHT COLIMAJIbHOM 3aIUThI HACEJICHUS —
AJMUHHUCTpATUBHBIE periaMeHThl —CrpaBouHas MHGpOpMaLUs O MPeaoCTaBICHUU
MYHHULUIIATBHBIX YCIIYT;

Ha oduImaIbLHOM rnopraie AJIMUHUCTpanuu ropoja
PoctoBa-Ha-J/lony: www.rostov-gorod.ru — I'opojckas Biactb — AJIMHHHUCTPALIHS
ropoga — Jlemapramentsl — JlemapTaMeHT COLUMAIbHOM 3allUThl HACEJEHUS —

VYrpaBiieHHE COLMAIbHOM 3alUThl HACEJEHUsI COOTBETCTBYIOLIETO paloHa ropoja
PocTtoBa-Ha-/lony - AaMuHucTpaTiBHBIE perinameHTsl — CripaBouHas uHpopmalus o
MPENOCTABIEHNHA MYHHULIMNIATIBHBIX YCIYT;

Ha ouimanbHoM caiite MOL www.mfc61.ru;

Ha [loprane rocycnyr;

Ha CTeHAax W (WIM) WHBIX HWCTOYHUKAX WH(POPMHUPOBAHHS B MECTax
IPENOCTABICHUS MyHULMIIAIBHBIX YCIIYT.

B  nomemenmsix M®I[ pasmemaercs  cmpaBouHas — uHGOpMarus,
npenycMoTpeHHas [IpaBunamu opranu3zanuu AesITENbHOCTH MHOTO(YHKIIMOHAIBHBIX
LEHTPOB  NPEJOCTaBJIEHUS TOCYIAapCTBEHHBIX W  MYHULMIAJIBHBIX  YCIYT,
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YTBEpKIAECHHBIMHU NocTaHoBieHueM [IpaBurenscTBa Poccuiickon denepannu.

1.5. JJomKHOCTHBIE JU1a, OTBETCTBEHHBIC 3a UCIIOJTHEHUE
aAMUHUACTPATUBHOTO PETIAMEHTA MYHULIMIAIBHON YCIYTH U €r0 aKTyaJIN3aLHUIo.

OTBETCTBEHHOCTh 3a HUCIIOJHEHHUE AJIMHUHUCTPATUBHOTO PETJaMEHTAa HECYT:
nupekrop JAC3H, navansHukn YC3H wu nHavanpHuk MOIL[ B pamkax cBouX
ITOJIHOMOYUH.

OTBETCTBEHHOCTh 3a AKTyaJW3alHI0 aJIMHUHUCTPATUBHOIO PETJIAMEHTA HECET
nupektop JIC3H.

2. CraHzapT npeaoCTaBIeHUsI MyHULIUTIATbHON yCITyTH

2.1. HammeHOBaHNE MYHUIIMITAILHON YCITyTH.

HanmenoBanue MYHUIUTIATBHOU YCIIyTH No CT-051-11-T-3.2
«IIpenocraBieHue >XWIbIX NOMENIEHUN CHEHUATU3UPOBAHHOTO MYHHUIUIIAIBHOTO
KUIUIIHOTO (GOHAA IS OTHAEIBHBIX KATErOpud Tpak[aH, HYXIAIOIIMXCS
B CIIELIMAJILHOM COLUATILHOM 3auTe» (Janee — MyHHUIUNaIbHAs YCIyra).

2.2. HanmMeHnoBanue  (QyHKIMOHANBHBIX  MOJApA3/ENEHUN,  OpraHoOB
AnmvunucTpanuu ropoja PocroBa-Ha-J[0Hy, MyHULIMIIANBHBIX YUPEXKACHUN U IPYTUX
OpraHu3alul, MPEJOCTABIIONUX MyHUIUIIAIBHYIO YCIIYTY.

MynununansHas yciyra npegoctasisiercs JJC3H, Komuccueri.

Opranuzanuu, IpUHUMAIOIIUE y4acTHE B IPEAOCTABICHUU YCIYTHU:

YC3H;

MOII.

B nporuecce okazaHusi MyHUIIMTIAIBHON YCIYTH YY4aCTBYIOT U MPETOCTABIISIIOT
cBelieHus (MH(OpMaIMI0) B paMKaxX MEXBEIOMCTBEHHOTO B3aUMO/ICHCTBUSL:

MB/I Poccuu;

aIMUHUCTpaLMU paioHOB ropoaa Pocrosa-na-/{ony.

B cootBercTBUM ¢ TpeOGoBaHusiMu myHKTa 3 yactu 1 crateu 7 denepanbHOTO
3akoHa ot  27.07.2010 Ne 210-®3 «O6 opranuzanuMd NOpeAOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT» 3alpeiieHo TpeOOBaTh OT 3asBUTEIS
OCYIIIECTBJIICHUSI JEHCTBUH, B TOM YHCIIE COIJIAaCOBAaHWUM, HEOOXOIWMBIX IS
MOJIYYCHUS] ~ MYHUIIMIIATBHOM  yCIYI'M, W  CBSI3aHHBIX C  OOpaleHueM
B TOCYJAapCTBEHHbIE OpraHbl, HWHBIE OpPraHbl MECTHOIO CaMOYIIPaBIICHHUS,
OpraHu3alliy, 3a HUCKIIOUYCHHEM TOJIyYeHHUs YCIYr M TMOJY4YEHHUS JTOKYMEHTOB H
uHpopMalu, MPEIOCTABIIEMBIX B pe3ysibTaTe MNPEAOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B MEPEYHM, yKa3aHHbIe B 4acTu | cratbu 9 DenepanibHOTO 3aKOHA
or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy NpPeIOCTaBICHUS TOCYJAPCTBEHHBIX
U MyHULIMTATBHBIX YCIYT».

3anperniaeTcsi TpeOOBAaTh OT 3asBUTEIISI MPU OCYIIECTBICHUU 3allMCU HAa MPUEM
B DOJIEKTPOHHOM BHUJE COBEpPUICHUS WHBIX JEHUCTBUH, KpOME MPOXOKICHUS
UJCHTU(GUKAIIMY U ayTeHTU(UKAIIMNA B COOTBETCTBHH C HOPMATHBHBIMH MPABOBBHIMU
aktamu Poccuiickonn denepanuu, ykazaHus LEIU OPUEMA, a TAKKE MMPEIOCTABICHUS
CBEJICHUH, HEOOXOAMMBIX JUIsl pacueTra JIUTEIHHOCTH BPEMEHHOTO HWHTEpBAJA,
KOTOPBIH HEOOX0IMMO 3a0POHUPOBATH IS PHUEMA.

2.3. Ommcanue pe3ysabTaTa Ipe0CTaBICHUS MyHUITUTAITBHONU YCIIYTH.



Pe3ynprarom nmpenocraBieHrss MyHULIIMNATBHOW YCIIYTH SIBJISIETCS:

YBEIOMJICHHE O NPUHATAA HA YYET MOXKWUIBIX TPaXKIaH, HYXKIAIOIINXCS
B OKWJBIX TMOMEIICHHUSIX CHENUATU3HUPOBAHHOTO MYHULHUNAIBHOTO KWJIHMIIHOTO
dboHma;

YBEJIOMJIEHHE O TPHUHITUU Ha YYET NOXKWIBIX Tpa)JaH, HYXIAIOIIMXCS B
YKUJIBIX TTIOMEIICHUSIX CTIEHUATU3UPOBAHHOTO MYHUITUTIATBHOTO KUIUITHOTO (POH/IA U
O MPENOCTABICHUMU KUJIOTO MOMEIICHUS CHEHUATN3UPOBAHHOIO MYHHIUIIAJIBHOIO
xKuiaumHoro  GoHma (B ciayyae  HamMuMs  CBOOOAHBIX — TTOMEIICHHMA
CHEIUATN3UPOBAHHOTO MYHHITMTIAIIBHOTO KUJIUIITHOTO (DOHA);

YBEOMJICHHE 00 OTKa3e B TMPUHATAM HA YYET TMOXWIBIX TpPakK/IaH,
HYXJAIOUIMXCA B JKWIBIX MNOMEIICHUSAX CHEUAAIM3UPOBAHHOIO MYHHIUIIAIBHOTO
KUJIUIITHOTO (DoHTa.

3agBUTEIII0 B KAUECTBE PE3yJIbTaTa MPEAOCTABICHUS MYHUIUIIAIIBHON YCIYTH
o0ecreuynBaeTcs Mo €ro BHIOOPY BO3MOKHOCTD MOJTYYCHHUS:

JIOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE;

3JIEKTPOHHOI'O JIOKYMEHTA.

2.4. Cpok NnpeocTaBIeHUs] MyHUIIMITAIbHON YCITYTH.

MyHuiunanbpHas yciayra HOpPENOCTaBISIETC B CPOK, HE IPEBBIUAIOLIUN
42 nueit co qusa nocryrieHus B YC3H, M®L] 3asBneHus u makera JOKYMEHTOB.

Cpok mpenocTaBiieHHUs] YCIYTH B 3JIEKTPOHHOM BHUAE HAUMHAETCA C MOMEHTA
npuema u peructpauuu B YC3H 31EKTPOHHBIX JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABJIEHUS YCIIYTH.

[IpuocranoBienune MPEIOCTABICHUS MYHHIUITAITBHON YCIYTH
HE MPETYCMOTPEHO.

2.5. HopmaTuBHBIE mTpaBOBBIC aKTHl, PETYJUPYIOIIHE IPEIOCTABICHHE
MYHHUIUITAIBHON YCIYTH.

IlepeyeHb HOpMATHMBHBIX NPABOBBIX AKTOB, PETYIHMPYIOLIMX IPEIOCTABICHUE
MYHHUITUTIATLHOM YCIIYTH, pa3MeniaeTcs Ha oQUIMalibHOM TopTaje AJIMUHUCTPAIINH
ropoaa Pocrosa-na-/lony u Iloprane rocycmuyr.

2.6. VcuepnbIBaromuii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C 3aKOHOJATENbHBIMH WM WHBIMU HOPMATUBHBIMU IPAaBOBBIMH aKTaMU JIs
MPEIOCTABJIEHNUS] ~MYHHULMIIAIBHOM  YCIYIM W YCIYI, KOTOPBIE  SIBJISFOTCSA
HEOOXOJAMMBIMUA U OO0S3aTENIBHBIMU JIJISi TIPEAOCTABICHUS MYHMIIMIIAIBHON YCIIYTH,
MOJICKAIINX MPEJICTABICHUIO 3asBUTENIEM, CIOCOObI MX TMOJY4YEHUs 3asBUTEIIEM,
B TOM YHCJI€ B AJICKTPOHHOH (hopMe, TOPSIAOK UX MPEICTaBICHUS.

Horapuanshoe YIAOCTOBEPEHUE JIOBEPEHHOCTEN; HOTApUAIBHOE
CBHUJIETEIbCTBOBAHUE TOJIUHHOCTA MOJAMMCH, BEPHOCTU NEPEBOAA; HOTAPHUAILHOE
CBHUJICTEIILCTBOBAHUE TOJIMHHOCTH KONMWW JOKYMEHTOB U BBIIUCOK W3 HUX;
CBHUJICTEIICTBOBAHUE TOJIMHHOCTH KOMUW JOKYMEHTOB M BBIIUCOK W3 HHUX,
YAOCTOBEPEHUE JOBEPEHHOCTEW OpraHoMm (opraHu3alnuei), BblIaBaBIIAM(Ei)
JIOKYMEHT, 3asBUTEIb IMOJY4YaeT B COOTBETCTBUMU C llepeduHem yciyr, KOTOpBIE
SBJISFOTCSI HEOOXOUMBIMH 1 0053aT€IIbHBIMU JJIS1 TTPEAOCTABICHUS MYHUITMITAIbHBIX
ycinyr Anmunuctpauueit ropoaa PocroBa-Ha-JloHy 1 ee opraHamu, yTBEPKIECHHBIM
COOTBETCTBYIOIIUM penieHueM PoctoBckoni-Ha-J[oHy ropoackou /[yMsl.
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[Ipu oOpamieHuu 3a TPEAOCTABICHUEM MYHHUIIMITAIIGHONW YCIYTH 3asBUTEIh
MPEACTABISET IOKYMEHTBI B OJTHOM 3K3EMILISIPE.

3asBUTENb MPEJCTABISIET 3asIBJICHUE O MPUHATUN HA Y4€T MOKWIIBIX TPaXIaH,
HYKJAIOIIUXCA B KWIbIX TOMEIICHUSAX CIEIUATU3UPOBAHHOTO MYHHULIMNAIBHOTO
XKUIUIIHOTO (DOHJA, U MAKET JOKYMEHTOB OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

Ha OyMa)XHOM HocuTese — npu JinuyHoM oOpamenn B M®I[ unu YC3H no
MECTY PETHUCTpPAllMM IO MECTY JKHUTEJIbCTBA MOXKHIOIO TPAXKIAHUHA, MOYTOBBIM
otnpasiyieHueM B agpec YC3H;

B (popMme 3IIEKTPOHHOTO JOKYMEHTa — ¢ HcIosb3oBaHueM [lopranma rocycmyr
(Ipu HATMYUM TEXHUYECKON BO3ZMOXKHOCTH ), 110 AIEKTPOHHOM TOUTeE.

TpeOGoBaHus K 3asSBICHUIO U MTAKETY JTOKYMEHTOB:

B 3asBJICHUM W JOKYMEHTaX HE JOJKHO OBbITh TMOJYUCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX B HUX UCIIPABIICHUH;

3asiBJICHUE HE MOKET OBITH 3aI0JTHEHO KapaH/IallioM;

3asBJICHUE JIOJDKHO OBITH MOAMMCAHO 3asBUTEIEM WIH MPEJCTaBUTEIEM
3asIBUTEIIA.

3asBiIeHUE M MAKET JIOKYMEHTOB MPEICTaBIAIOTCS C YYETOM TpeOOBaHUA,
yKa3aHHBIX B myHKTax 2.17.1-2.17.10 pa3znena 2 aiMUHUCTPATUBHOTO pPETjaMEHTa.

B cnydae ecnu momada AOKYMEHTOB NpoucxXomuT mnocpenactBoMm Iloprana
rOCYCIyT, DBJEKTPOHHOW TIIOYTHI JIOMOJHUTEIbHASA I[0Ja4ya TaKhuX JOKYMEHTOB
B KaKOW-Tn00 uHOM opme He TpedyeTcs.

2.6.1. 3asBicHNE O MPUHATUU HA YYET MOXKHWIBIX TpaKaaH, HYKIAIOIINXCS B
YKUJIBIX TTOMENIEHUAX CIEIUaTU3UPOBAHHOTO MYHMIIMIIAIBLHOTO JKWJIMIIHOTO (DOH/IA,
oopmieHHOE coryiacHO mpriokeHuto Ne 1 k aaMuHUCTpaTHBHOMY periamenty (1
9K3. — OpUTHHAN).

3asiBlieHHE Mo/1aeTcs Ha uMs nipesacenarens Komuccun.

2.6.2. JIOKyMEHTBI, yJTOCTOBEPSIOIINE JHUYHOCTh 3asBUTENS (MIPEACTABUTEIS
3asBUTENSA) M UICHOB ceMbu 3asButens (npu Hamuuuu) (1 3K3.— KOOuUsl MpH
NpeIbSIBICHUA OPUTHHAA).

JIOKyMEHTOM, YAOCTOBEPSIIOIIUM JIMYHOCTh 3asBUTENA  (TPEICTaBUTENS
3asBUTEJIS), YWICHOB CEMbH 3asBHTEIIS, SIBJISICTCS MACMOPT rpakaanuHa Poccuiickoit
denepannu, yI0CTOBEPSIOIINN JTUYHOCTh TpaxaanuHa Pocculickonn denepamuu Ha
tepputopun  Poccuiickoit ®denepamun (nns rpaxkaan Poccuiickoit deneparun),
BPEMEHHOE YAOCTOBEpeHuEe JM4YHOCTH (s rpaxkaaH Poccuiickoit ®eneparun),
MacropT rpakJjaHWMHA WHOCTPAHHOT'O TOCY/IapCTBa, JIETaIM30BaHHBIN Ha TEPPUTOPUHU
Poccuiickoit denepannu (1151 MHOCTPAHHBIX TPaK/aH), pa3pelieHue Ha BPEMEHHOE
npoxkuBanue (s aui 0e3 rpakaaHCTBa), BUJ Ha XKUTEIbLCTBO (s jul Oe3
IpaXJIaHCTBA), yAocTOBepeHue OexeHiia B Poccutickoit deneparuu (17151 O€KEHIIEB),
CBUJICTEIILCTBO O PACCMOTPEHMM XojaTalicTBa O TNPU3HAHUU OCKEHIIEeM Ha
teppuropun Poccuiickoii @enepanuu 1o CymecTBy (17151 O€KEHIIEB), CBUACTEIHCTBO
O TIPEJO0CTaBIICHUHA BPEMEHHOTO yOexuia Ha Tepputopun Poccuiickoit denepanun,
CBUJIETEJIBCTBO O POXKICHUM (JJIs JIULI, HE JOCTUTTINX 14-JIeTHEro Bo3pacTa).

2.6.3. JIOKyMEHT, yJOCTOBEPSIONINIA MOJTHOMOYUS MPEACTABUTENS 3asiBUTEIS,
€CIM C 3asBICHUEM O0OpaIlaeTcs NpeNCTaBUTENb 3asBuTeNns (19k3., Komus mpu
NpEAbSABICHUN OPUTUHATA).
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JloBepeHHOCTh, OQOpPMIICHHAsT B YCTAaHOBJIEHHOM 3aKOHOM  MOPAIKE,
Ha MPEeJICTaBIICHUE NHTEPECOB 3asBUTEIIS.

JIOKyMEHT, TOJATBEPNKAAIOUIMI MOJHOMOYMS JIMIIA JEUCTBOBaTH OT MMEHU
3asiBUTENS 0€3 TOBEPEHHOCTH (3aKOHHBIN MPECTaBUTEND).

2.6.4. JlokyMeHT, MOATBEPKIAIOIINN PETUCTPaLIUIO B cUCTEME
UHIUBUAYyaIbHOTO  (mepconuduimpoBanHoro) ydera (1 2k3.— xomus  mpH
NPEIbSIBICHIUA OPUTHHAA).

2.6.5. CrnpaBku MEAMIIMHCKOTO YYPEXACHHUS OO0 OTCYTCTBUHU 3a00JICBAHMIA:
XPOHUYECKOIO  QJIKOTOJIU3Ma WM  HAapKOMaHWH, TSOKENBIX  TCUXUYECKUX
paccTpoiicTB, OTKPBITON (opMbl TyOepKynes3a, 3apa3HbIX 3a00JeBaHMI KOXU H
BOJIOC, MH(MEKITMOHHBIX M BEHEPHUECKUX 3a001eBanuii (1 9K3. - opurunan).

2.6.6. JIOKyMEHTBI, TOATBEPKIAOIIME CTaTyC Yy4YacTHHKa Bemukoi
OTteuecTBeHHOM BOMHBI, MHBaIuAa Bemukoit OTeuecTBEHHOM BOWHBLI WMIIM BJIOBBI
norudIero u ymepiiero Berepana Benukoir OteuecTBEeHHON BOWHBI B COOTBETCTBUU
C JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM (yIOCTOBEPEHUE BETEpPAaHA, BOCHHBII OWMIIET,
CIpaBKa M3 BOEHHOIO KOMHCCapHaTa WIA HWHOW JOKYMEHT, IOATBEPIKIAIOIIUN
IPEUMYIIECTBEHHOE paBo PEIOCTaBICHUS KHUIIOTO NOMEILEHUS
B CICIHATH3UPOBAHHOM MYHUIIMIIAIEHOM >KHiMIIHOM (onzae) (1 9k3. — komus mpu
NpeIbSIBICHUA OPUTHHAA).

2.6.7. CBUIECTEIBCTBO O perucTpaiuu Opaka (s cynpyxeckux map) (1 sx3. —
KOTIVSI ITPH MTPEIbSIBIICHUY OPUTHHANA).

2.6.8. Csegenuss 00 OTCYTCTBMM WJIM HaJU4YMH JE€TEH, KOTOpPHIE
M0 OOBEKTHBHBIM NPUYMHAM HE MOTYT OOECHEUUTh MOKUIBIM TpaXKAaHAM YXOHA U
noMomib (OOPMIISIFOTCSL TOXHIBIMH TpaKJaHAMH B TMPOU3BOJIBHOW MPOCTOU
nUchbMEHHOU (hopme).

2.7. VcuepmnpIBaronii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C 3aKOHOJATENbHHIMA WM HWHBIMH HOPMATUBHBIMH TPABOBBIMU aKTaMU IS
IPEIOCTABICHUS! MYHHUIMIIAIBHOM YCIYT'H, KOTOPbIE HaXOASTCS B paclopsLDKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIIPABJICHMSI U MHBIX OPraHOB,
YYaCTBYIOIIMX B IPEIOCTABICHUU TOCYAAPCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYT,
U KOTOpBIE 3asBUTENb BIpPABE MNPEICTABUTH, a TAKXKE CIOCOObI HMX MOJy4YEeHHUS
3asBUTEISIMHU, B TOM YHCJIE B 3JIEKTPOHHOM (popMe, MOPSIIOK UX MPEICTaBICHHUS.

2.7.1. lokymeHTaMH, HEOOXOAUMBIMU B COOTBETCTBUHU C 3aKOHOAATEIbHBIMU
WIM WHBIMH HOPMATHBHBIMH  TPABOBBIMH  aKTaMd I [PEIOCTABJICHUS
MYHHIIUTIAJIBHOW YCIIYTH, KOTOpPhIE HAXOISATCS B PACHOPSIKEHHH TOCYIapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHS M HMHBIX OpPraHOB, YYaCTBYIOIIMX
B TMPEAOCTABICHUH TOCYJAPCTBEHHBIX WM MYHHUIMNAIBHBIX YCIYT, U KOTOpBIC
3assBUTEIb BIIPABE MPEACTABUTD, SBISIOTCS:

2.7.1.1. Konust mnpaBOBOro akTa OpraHa MECTHOIO CaMOYIpaBJCHHUS O
MOCTAHOBKE Ha KBAPTUPHBIA YYET MOXKUJIIOTO TpaKJaHWHA (aMUHHUCTpAIUs paiioHa
ropoaa PocroBa-na-J{oHy).

2.7.1.2. CpemeHus O perucTpaluyd IO MECTy JKUTEIbCTBA IOYKUJIOTO
rpaKJaHuHA, €T0 CynpyTu (cynpyra) (Ipu HATUYUN), APYTUX WICHOB €T0 CeMbH (TIpU
nHanmnunn) (MBJI Poccun).
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3asBUTENb BOpPaBE MPEICTaBUTh JOKYMEHTHI, yKa3aHHble B myHkTax 2.7.1.1,
2.7.1.2 paznena 2 aJMHUHUCTPATUBHOI'O perjaMeHTa MO COOCTBEHHOW WHMIIMATHBE.
Henpezacrasnenue 3asgBUTeNeM JOKYMEHTOB M MH(GOpPMAIIMK, YKA3aHHBIX B MYHKTaX
2711, 2712 pazmena 2 aJIMUHUCTPATHBHOIO pErJIaMeHTa, HE SBJISETCA
OCHOBAHMEM JIJIsl 0TKa3a 3asBUTEIIO B MPEJOCTABICHUN MYHULIUTIAILHON YCIYTH.

M®II, YC3H ne BrpaBe TpeOOBATH OT 3asABUTEIIA:

IPEICTaBIICHUs JOKYMEHTOB U MH(OPMAIMU WM OCYIIECTBICHUS JIECUCTBUM,
MPEJCTaBICHUE WM OCYIIECTBICHHE KOTOPBHIX HE MPETyCMOTPEHO HOPMATHBHBIMHU
IPABOBBIMU aKTaMH, PETYIUPYIOUIMMH OTHOIIEHUS, BO3HUKAIOIIME B CBS3U
C MPEAOCTaBICHUEM MYHHUIIUIATLHON YCIIYTH;

MpeCTaBICHUS] OKYMEHTOB M HMH(OpPMAIMH, KOTOphlE B COOTBETCTBUU
C HOPMAaTHBHBIMM NpaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU
IPaBOBBIMU aKkTaMu POCTOBCKOW 00JaCTH M MYHUIIMIIAJbHBIMU MPABOBBIMU aKTaMU
HaXOJATCSI B PAaCHOPSKEHUH OPraHOB, MPEIOCTABISIIOIINX MYHULIUMIIAIBHYIO YCIYTY,
rOCyJIJapCTBEHHBIX OpPraHOB, MHBIX OPraHOB MECTHOIO CaMOYNpaBICHUS U (WUJIH)
IOJIBEJOMCTBEHHbIX ~ T'OCYJAapCTBEHHBIM  OpraHaM M  OpraHaM  MECTHOTO
caMOyTMpaBJIEHUs] OpPraHU3alMi, y4acTBYIOLUIUX B MPEAOCTABICHUH IOCYJapCTBEHHBIX
WIM MYHULUIAIBHBIX YCIYT, 3a UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratbu 7 DepepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT»;

MPEIOCTABICHUS JOKYMEHTOB M HMH(pOpMalud, OTCYTCTBUE H  (HWJIN)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3blBAIWCHh TMPU MEPBOHAYAIBHOM OTKa3e
B MPENOCTABICHWM MYHHUIIMMAIBHOW yCIyTHd, 3a HCKIIOUYEHUEM CIIy4aesB,
IPEAYCMOTPEHHBIX MNyHKTOM 4 4actu 1 crarem 7 @enepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O06 opranuzaiil MPerOoCTaBICHUs TOCYIapCTBEHHBIX
¥ MYHUIUTIATBHBIX YCIIYT».

2.8. HcuepnpiBaroluii nepeyeHb OCHOBaHWM JUIsi OTKaza B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITYTH.

OcHoBaHMii JuUIsi OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOOUMBIX s
IPEI0CTABIICHUS! MYHULIMTIATBHON YCIYTH, HE IPETyCMOTPEHO.

B cnyuae, ecaum B pe3ynbTrare NMPOBEPKH YCHJICHHOW KBaTW(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOJIUCH, KOTOPOW MOANUCAHBI 3asBJICHUS U TaKeT JIOKYMEHTOB B
AIEKTPOHHON (opme, OyAeT BBISBICHO HECOOJIOJCHUE YCTAHOBJICHHBIX YCIIOBUU
NpU3HAHMS €€ JCHCTBUTEIHHOCTH, MIPUHUMACTCS pelIeHrne 00 OTKa3e B MpHEeMe K
PacCCMOTPEHHMIO 3asBJICHUSI U MTAKeTa JOKYMEHTOB B 3JICKTPOHHOM BHJIE.

2.9. HUcuepnpiBatomuii  MepevYeHb OCHOBAHMM i1 MPUOCTAHOBIICHHUS
WIA OTKa3a B TIPEIOCTABICHUN MYHUITUTIAIBHON YCITYTH.

2.9.1. OcHoBaHuil AJi1 NMPUOCTAHOBIICHUS MPEIOCTABICHUS MYHHUIIMMIAIbHON
YCIIyTH HE MPEyCMOTPEHO.

2.9.2. OcHoBaHMs AJ1s 0OTKa3a B MPEAOCTABICHUN MyHUIIUTIAIBHOMN YCIIyTH:

HECOOTBETCTBUE 3asBUTENI KPYTry 3asBHUTENCH, yKa3aHHbIX B MyHKTe 1.3
pazzaena | aqMUHUCTPATUBHOTO PETJIaMEHTA;

Mpe/CTaBlICHUE 3asBUTENIeM (MPEACTaBUTENIEM 3asBHUTENS) HEIOCTOBEPHBIX
CBEJICHU;
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MIPE/ICTABICHHUE 3asBUTEEM (MPEACTABUTEIEM 3asBUTEII) HENOJHOIO MakeTa
JIOKYMEHTOB, YKa3aHHBIX B NyHKTax 2.6.1-2.6.8 pasmena 2 agMUHUCTPATHUBHOTO
periaMeHTa.

2.10. Tlepedensn yciyr, KOTOPBIC SIBISIOTCS HEOOXOAUMBIMU U 00sI3aT€IbHBIMU
JUISL TPEAOCTABIEHUSI MYHULIMIIAIBHON YCIYTH, B TOM YUCJIE CBEICHUS O TOKYMEHTE
(IokyMeHTax), BblJaBa€MOM (BBIJIaBaEMbIX) OpraHU3alUsIMU, YYaCTBYIOLUIUMU
B [IPEIOCTABIICHUN MYHUIUIIAJIbHON YCIIYTH.

B cootBerctBuu ¢ Ilepeunem ycayr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU
1 00s13aTEeNIbHBIMU JIJI MPEIOCTABICHUSI MYHUIIUIIAIBHBIX YCIyr AJIMUHUCTpaIuen
ropoga PocroBa-Ha-/IoHy M ee oOpraHaMH, YTBEPKICHHBIM COOTBETCTBYIOIIUM
pemenneM PoctoBckoni-Ha-/[ony ropoackoit Jlymsl, 3asBUTEIb I1OJy4aET:

HOTapHaJIbHOE yI0CTOBEPEHUE TOBEPEHHOCTEM;

HOTapUaJIbHOE CBHUACTENBCTBOBAHUE IMOJJIMHHOCTH MOAIMCH, BEPHOCTH
IepeBoa, KOMUM JOKYMEHTOB U BBIIIMCOK U3 HUX;

CBUJETEIbCTBOBAHUE MOJIMHHOCTH KONHUM JOKYMEHTOB U BBIIMCOK W3 HUX,
yIIOCTOBEPEHHUE IOBEPEHHOCTEN OpraHoM (OpraHu3alfeil), BbIIaBIIUM JTOKYMEHT.

2.11. Tlopsinok, pa3Mep U OCHOBAaHUS B3UMAaHUSl TOCYJAPCTBEHHOMN IMOIUIMHBI
WJIM MHOM TIJIaThl, B3UMAEMOM 32 MPEOCTABICHUE MyHUIIUIIAIbHOW YCIIYTH.

MyHununanbpHas yciyra MpefocTaBisercss 0e3 B3UMaHHUs TOCyAapCTBEHHOU
MONUIMHBI WJIA UHOU TIJIATHI.

2.12. Tlopsaok, pasMep W OCHOBAaHUSI B3WMaHUS IUIATHl 3a MPEAOCTABICHHE
YCIIyT, KOTOPBIE SIBJISIOTCA HEOOXOJUMBIMU U 00SI3aTEIbHBIMU JJIs1 MPEAOCTABICHUS
MYHUIMOAIBHOW YCIYT'H, BKJIOYas HMH(OpMAUI0O O METOJMKE pacyera pa3smepa
TAKOM TLJIATHI.

[Topsinok, pa3mep, OCHOBaHMS B3MMAHMS IUIATHl 34 IPEIOCTABICHHUE YCIIYT
o HOTapUaJdbHOMY  YAOCTOBEPEHUIO JTOBEPEHHOCTEN; HOTapUaJIbHOMY
CBUJETEIbCTBOBAHUIO MOJJIMHHOCTH MOAMNMCH, BEPHOCTU MEPEBOJIA; HOTAPUATIBHOMY
CBUJETEIBbCTBOBAHUIO IOJJIMHHOCTH KOMNHUM JOKYMEHTOB M BBIIMCOK U3 HUX,
SBJISIONINXCS ~ HEOOXOAMMBIMU U 00S3aTeNbHBIMU  JUISL  MPEJOCTABJICHHUS
MYHHUIMIIAIBHON  YCIyTH, YCTAHOBJIEHBl  3aKOHOAATENbCTBOM  Poccuiickon
®enepannu 0 HOTapUare, 0 HaJIorax u coopax.

2.13. MakcumanbHBId CpPOK OXHJIAHHWS B OdYepeau IMpH Tojade 3ampoca
O TMPENOCTABICHWM  MYHULMNAIBHOW  YCIYTH, YCIYTH, HOPEAOCTABISIEMOU
OpraHM3alyeld, YYacTBYIOUIEH B MPEIOCTABICHUH MYHULHNAIBHOW YCIIYTHM, U NPH
MOJIYYEHHUH PEe3yJIbTaTa MPENOCTABICHUS TAKUX YCIYT.

Bpems oxupaHus B ouepeau A NOAAYM  JOKYMEHTOB M IOJYYEHMS
pe3yJibTara NpeIoCTaBICHUS MyHULIMIIAIBHOM YCIYTH HE IPEBBIIAECT 15 MUHYT.

[Tpu oOciyx)uBanuu 3asButeneit - ['epoes Coumanuctiuueckoro Tpyaa; MoiHbIX
KaBajepoB opnaeHa TpynoBoi CiaBbl; MHBAIWIOB BOWHBI; YYAaCTHUKOB M BETEPAHOB
Bemukoit OTedecTBeHHOM BOMHBI; JIUI, HArPaXXACHHBIX 3HAKOM «OKHUTEI0 6JI0KaIHOTO
Jlenunrpanax»; I'epoeB Coserckoro Coro3a; ['epoeB Poccuiickoit denepaiiuu; moaHbIX
kaBaniepoB opaeHa CinaBbl; uHBamuAoB | u Il rpynn ucnonb3yercss NPUHIUI
IPUOPUTETHOCTA MO OTHOLICHUIO K JPYTUM 3asiBUTENSIM, 3aKIIOYAOIIUNCA
B BO3MOXHOCTH MOJIYYUTh KOHCYJIBTALUIKO, CHATh JOKYMEHTHI Ha IMOJy4YE€HUE
MYHULIMNAIBHON YCIYTH U TMOJYYUTh PE3yJIbTaT NMPEAOCTABICHUS MYHHUIUIAIbHON
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YCIyTM BHE OCHOBHOWM OY€pENH, B TOM YMUCJE C MOMOIIBI 3JIEKTPOHHOW CUCTEMBI
yopasieHust oudepenpto. Ilpu 3TOM Takue 3adBUTENU MPEABSABISIOT JOKYMEHTHI,
MOATBEPKAAIOIINE UX MTPUHAJIEKHOCTh K YKa3aHHOW KaTErOpHH JIUILL.

2.14. Cpok U MOPSIOK PErHCTpalldy 3ampoca 3asBUTENSL O MPEIOCTaBICHUU
MYHULUNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIEMON OpPraHU3allel, y94aCTBYIOIIEH
B MIPEI0CTABIICHUYA MYHUIIUTIAJTLHON YCIIYTH, B TOM YUCJE B DJIEKTPOHHOU (opMme.

[Ipu mpenocraBnenuu 3anpoca B YC3H, M®I] peructpanuusi oCymiecTBIsAETCS
B JICHb €TI0 IIpUeMa.

IIpu HampaBnenuu 3ampoca mno mnoure B aapec YC3H peructpanus
OCYIIECTBIISIETCA B IEHb €T0 MOCTYTIUICHUS.

[Ipu HampaBneHun 3ampoca ¢ wucnodb3oBaHneM [loprama rocyciyr
pEeTHCTpaIs OCYIISCTBISIETCS B JEHb €ro MOCTYIUICHUS JIMOO Ha CIICAYFOIIHMA
pabounii eHb B Cily4yae MOCTYIUICHUS 3ampoca Mo OKOHYaHUM pabouero BpemeHu. B
CJIy4ae MOCTYIUIEHUS 3a1poca 3asiBUTENS O IPEAOCTABICHUN MyHULIUIIATBHON YCIyTH
B BBIXOJIHBIC WJIM Hepabouue Mpa3AHUYHbIE THU €r0 PErHCTpalrs OCYIIECTBISETCS B
NEepBbI pabouuil JIeHb, CIEAYIONUMN 32 BBIXOAHBIM WJIM HEPAOOUMM MpPa3THUYHBIM
JTHEM.

[Ipn HampaBieHuM 3armpoca MOCPEACTBOM BJIEKTPOHHOW IMOYTHI PETUCTPALIMS
OCYUIIECTBJISIETCS. B JEHb €ro MOCTYIUICHUS JUOO Ha CleAyIomuid padouuii JIeHb
B cllydyae TMOCTYIUICHHsS 3ampoca MO OKOHYaHMM pabouero BpemMeHU. B ciydae
MOCTYIUICHUSI 3alpoca 3asBUTEN O TMPEIOCTABICHUM MYHHUIMIIAIBHON YCIYTH
B BBIXOJIHbIC WJIM HepaOouue Mpa3aHUYHBIC JHU €ro PErHCTPALUs OCYIIECTBISCTCS
B NIEPBbIM paboyuil IeHb, CACIYIONIUNA 3a BIXOAHBIM WM HEPAOOUUM Mpa3THUYHBIM
JTHEM.

2.15. TpeGoBanusi K  TIOMEUICHUSIM, B  KOTOPBIX  HPEJOCTaBISETCS
MYHUIMIIAIbHAA YCIYyra, K 3aly OXHWJAHWSA, MeCTaM ISl 3alOJHEHUS 3alpOoCOB O
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH, HHPOPMAIIMOHHBIM CTEHJIaM ¢ 00pa3iiamMu
WX 3aloJHEHUST W TEePEYHEeM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS
KOKJIO0M MYHUIMITAIILHON YCIyTd, pa3MelmEeHut0 U O(OPMIICHUIO BHU3YaJIbHOM,
TEKCTOBOM M MYJIbTUMEIUWHON WH(OOpPMAIMU O TOPSIKE MPEIOCTABICHUS TaKOU
YCIIYyTH, B TOM YHCIE€ K OOECMEYEHHUIO0 JIOCTYNMHOCTH JIsi MHBAJIUAOB YKa3aHHBIX
00OBEKTOB B COOTBETCTBHMHM C 3aKOHOJaTeabCcTBOM Poccuiickoit ®enepanum o
COIIMAJILHOM 3allUTEe UHBAJIUIOB.

Mecta mnOpenocTaBlieHUSI MYHULMNAJIBHOW YCIYTH JOJDKHBI  OTBEUYATh
CJICAYIOIIUM TPEOOBAHUSM.

[ToMetienre JOKHO OBITH 000PYAOBAHO OTACIBHBIM BXOJOM JJIsi CBOOOHOTO
JIOCTYTIa 3asBUTEIIEH.

[Tomemenust 000PYayIOTCSI B COOTBETCTBUU C JIEUCTBYIOIIUMH CAHUTAPHBIMU
npaBWJIaMM ¥ HOpMaMH. MecTa TPEAOCTaBICHUS MYHULMNAIBHON  YCIyTH
O00OpYAYIOTCSI CHUCTEMaMH KOHAWITMOHUPOBAHUSA (OXJIAKICHUS U HArpeBaHUsA)
M BEHTWIMPOBAHUS BO3AyXa, CPEACTBAMU MOXAPOTYIIEHUS U  OIMOBEILICHHS
O BOBHUKHOBECHUU YPE3BbIYANHOW CUTYAllHH.

[Tomemenuss 00OpPYIyIOTCS TMaHAyCaMH, CIHEUUATBHBIMU  OTPAXKICHUSIMU
U TiepuwiaMu, OOeCIeYMBAIOTCS OECTPENsITCTBEHHOE TMEPEABIKCHHE W Pa3BOPOT
WHBAIMIHBIX KOJSCOK. IIpemycmaTpuBaercsl BbIACICHUE OKHA HAa MPEIOCTaBICHUE
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ycIyr i OOCHy>KMBaHUSL 3asBUTENEH C OTPaHUYECHHBIMH  (PU3UUYECKUMHU
BO3MOXXHOCTSIMH, B CTOPOHE OT BXOJla, C Y4E€TOM OECHpEnATCTBEHHOIO IOABE3/a
Y TIOBOPOTA KOJICOK.

Jisg  oOciayXuBaHUS — 3asBUTENEW C  OTPAHUYEHHBIMH  (PU3HUYECKUMHU
BO3MO>KHOCTSIMH JIOJKHBI OBITH 00€CIICUEHBI:

yCIIOBUS JJIsl OECTIpEensTCTBEHHOTO JOCTyNa K 00BEKTaM M MPEeA0CTaBIsIEMbIM
B HUX YCIIyram;

BO3MOYKHOCTh ~ CAMOCTOSITEIBHOTO WJIM €  TOMOLIBIO  COTPYAHHKOB,
NPENOCTAaBISIOMINX  YCIYTd, TEPEIBHKEHHUS [0 TEPPUTOPUU, Ha KOTOPOU
pacmosoXkeHbl 00BEKTHI, BX0JIa B TaKWE OOBEKTHI U BBIXO/Ia U3 HUX;

BO3MO’KHOCTh IMOCAJKN B TPAHCIOPTHOE CPEACTBO M BBICAJKH U3 HETO IMEpes
BXOJIOM B OOBEKTHl, B TOM YHCJE C HCIOJb30BAHMEM KpEciaa-KOJISACKH H, MpH
HEO0OXOMMOCTH, C TOMOIIBIO COTPYIHUKOB, MIPEAOCTABIIAIONINX YCIYTH;

Ha/JJIeKallee pasMelleHne O00OpyJoBaHMs M HOCUTENeW HH(OpMaluH,
HEOOXOOUMBIX Il oOecreueHus: OecHpensITCTBEHHOIO JOCTyNa HWHBAJIUIOB
K 00BEKTaM U yCiIyraMm, ¢ y4eTOM OIpaHUYEHUN UX KUZHEACSATENbHOCTH;

AyOnupoBaHHe HEOOXOAMMOM [UIsi WHBAJIMJIOB 3BYKOBOM U 3pUTEIbHOU
uHdopMaIuu, a TaKkKe HaJNuced, 3HAKOB M HHOW TEKCTOBOW M TpaduuecKoit
uH(pOpMaIlMU 3HaKaMU, BBINIOJTHEHHBIMH pelbeHO-TOUEUHbIM IIpudTOM bpaiiis.

JUida  oxujaHus IpUeMa 3asBUTENIAMU, 3al0JHEHUS HEOOXOAUMBIX s
MOJIyYeHUS] MyHULIMIIAJIbHOM YyCIyTH TOKYMEHTOB OTBOJSATCS MECTa, 000pyAOBaHHbIE
CTYJBSIMH, CTOJAMHU (CTOMKaMH) IJs BO3MOYKHOCTHM O(OPMIIEHHS JOKYMEHTOB,
00€eCreynBalOTCs KAHLEIAPCKUMH MPUHAJICKHOCTAMH, OJaHKaMH 3asBICHUN U
oOpa3uaMu ux 3anoyHeHus. KoanmyecTBo MECT 0KHMJIaHUS OTNpPEAENSIeTCs] UCXO0s U3
(baKTHUUeCKOI Harpy3Ku U BO3MOXXHOCTH MX Pa3MELIEHUs B TOMEIICHUH.

[Tomenienust 1ist paboThl € 3asIBUTEISIMU OOOPYIYIOTCS COOTBETCTBYIOIIMMU
CTeHJIaMU U (WJIM) UHBIMU HCTOYHUKAMU UH(POPMUPOBAHUS.

BusyanbpHas, TekcTroBas M MyJbTHUMEIUWHAs HHPOpMAIMS O MOPAIKE
IIPENOCTABICHUS MYHULIMIAIBHONW YCIYTH Pa3MEIAeTcsl Ha CTEHAAX M (WMJIM) HWHBIX
UCTOYHUKAX MH()OPMHPOBAHUS B MECTax IMPEIOCTaBICHUS MYHMIMIAIbHBIX YCIYT,
a Taxke Ha [lopTane rocycnyr u Ha opuLMaIbHOM MopTajie AIMUHUCTPALIMK ropoia
PocroBa-Ha-/{ony.

2.16. Tloka3zarenu HDOCTYMHOCTH M KauyeCTBa MYHHUIIMIIAIBLHON YCIYTH, B TOM
YHUCJI€ KOJUYECTBO B3aUMOJEHCTBUN 3asBUTENSI C JOKHOCTHBIMM JIMIIAMHU TIPH
MPEI0CTAaBIEHUH MYHUIIMIIATBHON YCIYTH U UX MPOJOJKUTETBHOCTh, BO3MOXKHOCTD
NOJIy4eHHs] MH(OpMAIIMK O XO/€ MPEIOCTABICHUS MYHHUIMNAIBHONW YCIYTH, B TOM
YUCJI€ C UCHOJIb30BAHHEM HMH(POPMALMOHHO-KOMMYHUKAMOHHBIX TEXHOJIOTHUH,
BO3MOXXHOCTh JINOO HEBO3MOXKHOCTh MOJYYEHUS MYHULMIAIBHON  YCIYTH B
MHOTO(QYHKIMOHAIBHOM  LIEHTPE  MPENOCTaBIE€HUS  TOCYJApPCTBEHHBIX U
MYHHUIIMIIAJBHBIX yCIyr (B TOM 4YHCI€ B TIOJHOM o00beme), B J1I0OOM
TEPPUTOPUAIIBHOM TOJPA3JAECICHUN OpraHa, MPEAOCTABISIONIET0 MYHHIMIAIBHYIO
yCIyTy, MO BBIOOpPY 3asBUTENA (IKCTEPPUTOPUATBHBIA MNPUHIHUII), TMOCPEICTBOM
3arpoca O MPEI0CTaBIEHNN HECKOJIbKUX FOCYJaPCTBEHHBIX U (MJIM) MyHULMIIATIbHBIX
yCIyr B MHOTO(QYHKLUHMOHAJIBHBIX ILIEHTpaxX NpPEJOCTaBICHUS TOCYAapCTBEHHBIX U
MYHULMIAIBHBIX YCIIYT, IPEAYCMOTPEHHOro crareeil 15.1 denepanbHOro 3aKoHa OT
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27.07.2010 Ne 210-®3 «OO0 opraHuzauydyd HOPENOCTABIEHUS TOCYIAPCTBEHHBIX WU
MYHULIUNAIBHBIX YCIYT».

2.16.1. IlokazarenssMu JOCTYITHOCTH MYHHUIIUTIATLHON YCIIYTH SIBIISFOTCS:

KOJIMYECTBO B3aMMOJICUCTBUNA 3asBUTENS C JOJDKHOCTHBIMU JIMLIAMU TIpU
MPEAOCTABICHUN MYHULIMNIAJIBHON YCIIYTH U UX IPOJOJIKUTEIIBHOCTD;

BO3MOXXHOCTh ~ MOJIY4EHUSI  MYHULMNAIBHOM  YCIYyIM  CBOEBPEMEHHO
Y B COOTBETCTBUU CO CTAaHAAPTOM MPEIOCTABICHUS MyHULIMIAIBHON YCIIYTH;

BO3MOYKHOCTH TOJIYUYEHHUS MOJTHON, aKTyaJIbHOM M JOCTOBEPHON MH(MOpMaLuu
O TMOpSAAKE TMPEAOCTABICHHUS  MYHHUIMNAIBHOW  YCIYyrH, B TOM  YHCIIE
c ucnonb3oBanueMm [lopranma rocyciayr, oduuMambHOrO MopTana AIMUHUCTPALUU
ropona Pocrosa-na-/[ony;

BO3MOXXHOCTh TOJYYCHHS MYHHIMIIAIBHOW YCIYTH B 3JIEKTPOHHOU (dopme
nocpeactBoM lloprana rocyciayr (mpu HaIWYUU TEXHUYECKOH BO3MOMXKHOCTH)
B COOTBETCTBUHM C IOPSIIKOM, 3aKpPEIUICHHBIM B pasziene 3 aJIMHHHCTPAaTUBHOIO
pErIaMeHTa;

BO3MOXHOCTb IIOJIyYE€HUSI MyHULMIIAIBHOM yciayru B MOII;

BO3MOKHOCTH 10 3aIlpocy 3asiBUTENs Bble3a paboTHuka MOI] k 3asBuTEIO
JUISL TIpeMa 3asiBICHUM W JOKYMEHTOB, HEOOXOMUMBIX JJIsi MPEeAOCTaBICHUS
MYHULIUNAIBHON yCIYrHM, a TaKXe€ JIOCTaBKA pE3yJIbTaTOB MPEJOCTABICHUS
MYHULHUNAIBHON YCITYTH;

BO3MOKHOCTh TMOJY4Y€HUsT HMHPOPMALMH O PE3yJIbTaTe MpPeIOCTaBICHUS
MYHULHANIAIBHON YCIIYTH;

BO3MOKHOCTh OOpailleHusI B JOCy/1eOHOM (BHeCyAeOHOM) U (W) CcyAeOHOM
MOPSIAKE B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccutickoit denepanuu ¢ xxanodoit
Ha pelieHust, aecTBus (0e3aeicTBIE) opraHa, MPe0CTaBIISIONIEr0 MyHUIIUTAIBHYIO
YCIIYTY, a TAK)K€ €r0 JTOXKHOCTHBIX JIML, MyHUIIMIAIBHBIX CIIyXKallkX, pAOOTHUKOB U
paboTHUKOB MODI];

BO3MOXKHOCTh ~ TOJY4YeHHs  MHPOpMaUuMu O  XOJ€  IpeloCTaBJICHUS
MYHULIMIIAJBbHOW YCIYTM, B TOM YHCIE C HCIHOJIb30BaHUEM HH(OPMALIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

[IpenocraBieHre MyHUIIUMITAIIBHON YCIIYTH HEBO3MOXKHO:

0 DKCTEPPUTOPUAIBHOMY IPUHLHUIY B OpraHe, IPeaoCTaBISIOIIEM
MYHULIMNAIbHYIO  yCIYry, BBHAY OTCYTCTBUSI Yy HEr0 TEpPPUTOPUAIIBHBIX
MOJpa3ACICHNUT;

Opyu  OJHOKpaTHOM oOpamieHuu 3assutens B MO®I[ ¢ 3ampocom
O MPEIOCTaBICHUH HECKOJbKUX TOCYJApPCTBEHHBIX U (KMJIM) MYHHUIIMIAIbHBIX YCIYT,
npeaycMOTpeHHbIM ctatber 15.1 depepansHoro 3akona ot 27.07.2010 Ne 210-P3
«O0 opraHu3aly NpeJoCTaBICHUS TOCYIapPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT»;

B M®I[ B momHoM o00beMe B COOTBETCTBMM C 4acThio 1.3 cratbu 16
denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opranuzaiuu npeaoCcTaBICHUs
roCyJJapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT».

2.16.2. TlokazaTenu JOCTYMHOCTH MYHUIIMNIAIBHON YCIIYTH JIJIsl HHBAJIU/IOB:

COTIPOBOXACHHE WHBAJIUAOB, HMEIOLIUX CTOMKHE paccTpoiicTBa (DyHKUIUU
3pEHUS U CaMOCTOSTEIBHOIO MEPEIBUKEHUS, U OKA3aHHUE UM IOMOIIY Ha OOBEKTaX;

JOIYCK Ha OOBEKTHI CypAOIIEPEBOTUNKA U TU(DIIOCYPIOTIEPEBOAUNKA;
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JOMYCK Ha OOBEKThl COOAKU-TIPOBOJAHMKA TIPH HAIWYUM  JTOKYMEHTa,
MOATBEPXKIAIONIETO €€ ClelralibHOoe OOy4YeHHE, BBIIAHHOTO B COOTBETCTBUU
C mpukazoM MHUHUCTEPCTBA TpyJa U COLMAJIbHOM 3ammThl Poccuiickon denepannu
oT 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHHKAMU, MPEJOCTABISIIONIMMU YCIYTH, HHOH HEOOXOIMMOM
WHBAJIMJAM TIOMOIIM B TMPEOJIOJICHUH OaphepoB, MEIIAIOIMIUX TOJYYEHHUIO YCIyT
Y UCIOJIb30BAaHUIO 0OBEKTOB HapaBHE C IPYTUMU JUIAMHU.

2.16.3. OcHoBHbIE TpeOOBaHUS K KAa4e€CTBY MPEJOCTABICHUS MYHUIIUTIATHHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

JOCTOBEPHOCTH M TIOJHOTA WH(GOPMUPOBAHUS 3aBUTEISI O XOJI€ PACCMOTPEHUS
€ro oopalieHus;

co3/laHhe€ KOMMOPTHBIX YCIOBUN TMpPU MNPEJOCTABICHUN MYHUIIUNAIBHOU
YCIIYTH;

yIO0OCTBO M JIOCTYIHOCTH TOJIYYCHHS 3asBUTENIEM WH(MOpPMAIUU O MOPSIIKE
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

2.16.4. TlokazarensiMyu KadecTBa MPENOCTABICHUS MYHUIMIIAIBLHON YCIYTH
SBJIIIOTCSL COOJIIOZICHUE YCTAHOBJICHHOTO AaJIMUHHCTPATHBHBIM PErIAMEHTOM CpOKa
pPacCMOTpEHHUsI 3ampoca, OTCYTCTBUE WIIM HAJMYUE >Kalo0 Ha perieHus, NeHCTBUS
(Oe3nelicTBue) oprasa, PEAOCTABISIOIIETO MYHULATAIBHYIO YCIIyTYy,
a TaKXKe €ero JAOJKHOCTHBIX JIMIl, MYHULUMUNAIbHBIX CIyXKallMX, pPaOOTHUKOB U
pabotHukoB M®I], mnpuHATHIE (OCYIIECTBICHHBIE) B XOJ€ MNPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

2.16.5. Ilpu mpenocTaBlieHUH MYHULIMTIATBHON YCIYTH:

MIpY HANPaBJICHUU 3asBJICHUS U MaKeTa JIOKYMEHTOB IMOYTOBBIM OTIIPABICHUEM
WIM B DJJEKTPOHHOM (OpME HEMOCPEICTBEHHOIO B3aWMOACHCTBUS 3asBUTEIS
CO CHEUUAIMCTOM, YYacCTBYIOIIMM B IMPEIOCTABICHUN MYHULMIIAIBHOW YCITyTH, HE
TpedyeTcs;

npu oOpamenun B MOI] 3asButens He Ooliee ABYX pa3 B3aMMOJICHCTBYET C
pabotHrkoM M®II, ygacTByIOIUM B MpeOCTaBICHUN MYHUITUTIATBHONU YCIYTH, TIPH
nojgavye 3ampoca M IOJYYEHUM TMOJATOTOBJIEHHOTO B  XOJI€  HCIOJHEHUS
MYHULIMNAIBHON YCITYTH YBEIOMIICHHUS;

npu obpamienuu B YC3H 3asButTens He Oojiee NBYX pa3 B3aMMOJICUCTBYET C
pabotHukamu YC3H u JIC3H, yyacTByromuMH B NPEAOCTABIEHUA MyHULUMTIATbHON
ycayrd, npu noaade 3amnpoca B YC3H u nonyyenun B JIC3H nmoarotoBieHHOTO B
X0/J1€ UCTIOJIHEHHSI MYHULIMITAJIbHON YCITyTH YBEIOMIICHHUS.

B03MOXXHOCTB MOTy4YeHUs1 CBEACHUM O XOJ€ MPEeI0CTaBIECHUSI MyHULIUTAIbHON
YCIIYyI'H peanu3yercss Mo HoMepaM TenedOoHOB, ajpecaM 3JIEKTPOHHOW IOYTHI,
ykazaHHeiM Ha [loprane rocycnyr, Ha oduUIHaIbHOM MoOpTane AJAMUHUCTPALMH
ropoga PocroBa-Ha-/{ony, aapec koTtoporo mpuBeiaeH B myHkte 1.4.2 paznena 1
aAMUHUCTPATUBHOTO PerjiaMeHTa, nocpencrsom lloprana rocycmyr.

2.17. Nubie TpeOoBaHMs, B TOM UHCJIE YYUTHIBAIOIIMNE OCOOECHHOCTH
MPEAOCTaBICHNUS MYHULMNAIBHON YCIYTH MO 3KCTEPPUTOPUATILHOMY MHPUHIUITY U
O0COOEHHOCTH MPE0CTABICHUS] MYHUIIUITAILHON YCIYTH B 3JIEKTPOHHOU (hopMme.

2.17.1. OcobeHHOCTH NpPENOCTaBIECHUS MyHHUIHMNAIbHON ycmyru B MOII,
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OCOOCHHOCTH MPEAOCTaBICHHUS] MYHULUNAIBHON YCIYTd MO 3KCTEPPUTOPUATHEHOMY
IPUHITUITY.

[IpenocraBienne MyHUIMNAIBHOM yeayru dyepe3 MOI] ocymecTBusiercs mpu
HAJIMYHUU COTJIALIEHUS O B3aUMOJICHCTBUU.

[IpenocraBiieHne MyHUIMNIATBHOM yCIyrd Ha 0a3e MHOTO(QYHKIIMOHAIBHBIX
LEHTPOB MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUILIUMAIBHBIX Yciayr PocToBckoi
0o0JacTH B paMKax OOECHEYeHHs peau3allK TMPUHIHUIA SKCTEPPUTOPUATBHOCTU
HE OCYUIECTBIISIETCS.

IIpn npenpsasBneHun nakera noKymMeHTOB B M®IL[ xommm, npenocraBieHHBIE
3asIBUTEJIEM, 3aBEPAIOTCSA  CICLHAIMCTOM, MPUHUMAIOIIUM JIOKYMEHTBI, IpH
PENBABICHUA OPUTMHAJIOB.

2.17.2. llpu oTmpaBke 1O TOYTE 3asBICHUE M TMAaKeT JOKYMEHTOB
HarnpasJsitoTes B aapec Y C3H nmoyToBeIM OTHPABIEHUEM C ONUACHIO BIIOKEHUS.

Hanpasnsgemble 1Mo moYTe KOMUU JOKYMEHTOB MOJJEXAT 00sA3aTeIbHOMY
HOTApUAJIIbHOMY YJOCTOBEPEHHUIO (CBUIETEIBCTBOBAHUIO) JHOO YIAOCTOBEPEHUIO
(cBHIETENBCTBOBAHUIO) OPraHOM (OpraHu3anueit), BbIIaBIIMM JOKYMEHT.

2.17.3. TlpenoctaBieHne MYHUIIMOAIBHOM YCIOYTH C  HMCIOJIb30BAaHUEM
[loprama TOCYCIyI OCYIIECTBISETCS B OTHOIICHWHM 3asBUTEJCH, IPOLICIIINX
IPOLEypy PETUCTPALIMU U aBTOPU3ALMU C Ucrioiab3oBanneM ECHA.

2.17.4. 3asBiieHHEe O TMPEIOCTABICHUM MYHHUIMIAIBLHON YCIYTM UM MaKeT
JOKYMEHTOB B 3JIEKTPOHHOM BHUJE HANpPAaBIIAIOTCS Ha aJpPEC AJIEKTPOHHOM MOYTHI
Y C3H nu6o nocpencrsom [loprana rocyciyr.

2.17.5. TpeboBaHus K 3asBICHUIO M IAaKETy JOKYMEHTOB, HaIPaBIIIEMbIM
B AJICKTPOHHOM BHUJIE:

3asBJeHUE B (hOpME DIIEKTPOHHOTO JOKYMEHTa HampasiisieTcsl B Buae (aiina
B (¢opmarax doc, docx, txt, xls, xlIsx, rtf, ecnm ykazaHHOe 3asgBICHHEC
npenocTaBisieTcss B GopMe 3JIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM 3JIEKTPOHHOU
IIOYTHI;

AIIEKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), NpUIaracMble
K 3asBJICHHIO, B TOM 4YHCII€ JOBEPEHHOCTH, HaIpaBJSIIOTCS B BHUAe (HailioB
B ¢opmarax pdf, tif;

KayeCTBO IMPEIOCTABISAEMBbIX JJIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX
00pa3oB aA0kyMeHTOB) B (popmarax pdf, tif momkHO MO3BONATE B MOJHOM OOBEME
POYUTATh TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.6. 3asBieHue B (QopMe DBIEKTPOHHOIO JOKYMEHTa MOJAMKUCHIBACTCS
10 BBIOOPY 3asBUTEIIA:

IPOCTOM 3IIEKTPOHHOM MOAMUCKIO 3asBUTENS (MPEICTABUTENS 3asIBUTENS);

YCUJICHHON  KBaIU(UIIMPOBAHHON  JJICKTPOHHOM  MOJMMCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTEINS).

B cnydae ecnu mpu oOpamieHMM B AJIEKTPOHHON (opMme 3a MOITydCHUEM
MYHULIMINIAJIBHOW  YCIYTU HWJACHTHU(PHUKAUS U ayTeHTU(UKAUMUS 3asiBUTENINS —
(Gu3MYECKOro JMIa OCYIIECTBISIOTCA ¢ ucnoiab3oBanueM ECUA, 3asButens —
¢usznyeckoe JHLO BIpaBe HUCMOIb30BaTh MPOCTYIO 3JEKTPOHHYIO MOANUCH NpU
oOpallleHu! B 3JIEKTPOHHOW (opMe 3a MOTYyYEHHEM TaKOW MYyHUIMNAIBbHON yCIyru
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IIpU yCJIOBUH, YTO MPH BbIAa4e KIIOYA MPOCTOM SJIEKTPOHHOW MOJMUCH JIMYHOCTD
(bu3MYecKoro JiMiia yCTaHOBJICHA MIPHU JIMYHOM TPUEME.

2.17.7. JloBepeHHOCTb, TMOATBEpPIKIAIONIAasi IpaBOMOYHME Ha oOpalieHue
3a MOJIy4YeHHUEM MYHULIMIIAIBLHOM YCIIYTH, BhIJaHHAS OpraHu3aluei, ya0CTOBEepseTCs
YCWICHHOW  KBAIM(DUIIMPOBAHHOM  BJEKTPOHHOM  MOMANHUCHIO  MPABOMOYHOTO
JOJDKHOCTHOTO  JIMI[a OpraHu3alii, a JIOBEPEHHOCTh, BbIAaHHAs (PU3NYECKUM
JIMIIOM, — YCUJIEHHOHN KBAJIM(DHUIIMPOBAHHOM 3JIEKTPOHHOM MOANKUCHIO HOTapUyca.

2.17.8. B cmyuae ecnu (QenepaqbHBIMM 3aKOHAMHU HWCIOJIB3YEMBIH BH/I
AJIIEKTPOHHOM TMOJAMKUCH HE YCTAHOBIICH, BHJ 3JIEKTPOHHOW MOJIUCH ONpeesseTcs
B COOTBETCTBUM C KPUTEPUSAMH OIPEACICHUS BUIOB JIIEKTPOHHON MOJIMKCH,
ycTaHOBJICHHbIMU [IpaBunmamMu  ompeneneHuss BHUAOB  3JIEKTPOHHOW  IMOJIUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMyCKAaeTcsl Tpu OOpalieHHuH 3a  [OJy4YeHUEM
TrOCYJIapCTBEHHBIX M MYHULMMNAIBHBIX YCIYT, YTBEPKIACHHBIMU IMOCTAHOBJICHUEM
[IpaButenbcTtBa Poccuiickoir ®Depepauun ot 25.06.2012 Ne 634 «O Bupax
AJIEKTPOHHOM TOJIUCH, MCIIOJIb30BAHUE KOTOPBIX JOIMYCKAeTCsl NpU OOpalleHuu
32 MOJYYEHUEM TOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT).

2.179. B cnywae eciu (QenmepadbHBIMH  3aKOHAMH ¥ HM3JaHHBIMHU
B COOTBETCTBUM C HUMHU HOPMATHBHBIMU TIPAaBOBBIMU aKTaMU MPEIYCMOTPEHO
MPEAOCTAaBICHNE HOTApUAJIbHO 3aBEPEHHBIX KOIMHWM JOKYMEHTOB, COOTBETCTBUE
AIIEKTPOHHOTO 00pa3a KOMHMH JOKYMEHTa €ro OpUTMHAY JOJDKHO OBITh
3aCBUICTEIILCTBOBAHO YCHUJIEHHON KBaJU(UIIMPOBAHHOW AJIEKTPOHHON IMOJUCKIO
HoTapuyca. Ecinu B cooTBeTCTBUM C TpeOOBaHMSIMM 3aKOHOJaTenbcTBa Poccuiickoit
@denepaud B OTHOUIEHMM  JIOKYMEHTOB HE  YCTAaHOBJIEHO  TpeOOBaHUE
O HOTapUAIIBHOM CBUJIETEJIbCTBOBAHHM BEPHOCTM HX KOMHUH, TO TaKHE KOIHUH
MOJMUCHIBAIOTCS TIPOCTOM DJIEKTPOHHOM TOJMUCHI0 3asBUTENST (TIPEICTaBUTENS
3asIBUTEJIS).

B cnyuwae eciu mand M0OMyd4eHUsT MYHHIMIAIBHOM YCIYTM YCTaHOBJICHA
BO3MOXXHOCTh  MOJIayl  JOKYMEHTOB, MOAMUCAHHBIX TPOCTONH  JJIEKTPOHHOM
NOANMKCHIO, [JISl TOANUCAHUS TAKUX JOKYMEHTOB JOMYCKAeTCsl HCIOJIb30BAHUE
YCUJICHHON KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCH.

2.17.10. CpenctBa 53JIEKTPOHHOM TMOAMHCH, TPUMEHSEMbIE TMpPU MOJaye
3asiBJICHUI M MpUJIaraeMbiX K 3asBJICHUIO 3JIEKTPOHHBIX JOKYMEHTOB, JOJKHBI OBITH
cepTU(UIIMPOBAHBI B COOTBETCTBUHM C 3aKOHOJIaTeNbCTBOM Poccuiickoit deneparum.

2.17.11. HampaBneHHble B DJJIEKTPOHHOM ¢dopMe 3asBICHHUE U TaKeT
JIOKYMEHTOB MOJIJIEXKAT MPOBEPKE HA MPEAMET COOMIOAEHUS YCTAHOBIIEHHBIX YCIOBHMA
MpU3HAHUS JCHCTBUTEIBHOCTH YCWJICHHOW KBaJIM(PUIIMPOBAHHON DJIEKTPOHHOM
MOJIMKCH, C UCIOJIb30BAHUEM KOTOPOI OHU MOAHUCAHBI.

2.17.12. B cinywae  oOpamieHuss  3asgBUTENs] 32  NPEAOCTABICHUEM
MYHUIIUTIATBHOW YCIYTH B 3JIEKTPOHHON (popMe pe3ynbTaT MyHULUIAIBHON YCIyTU
HAIPaBJISETCS 3asSBUTEIIO0 TOYTOBBIM OTMPABIICHUEM JIMOO Ha aapec SJICKTPOHHOU
MOYTHI, YKa3aHHbIM B 3asBiieHuH, du00 udepe3 Iloprtanm rocycayr, nubOo BblIaeTcs
mnuHo B JIC3H (B cooTBeTCcTBHM CO CIOCOOOM MOJTYYEHUS PE3YNIbTaTa, YKa3aHHBIM
B 3asBJICHUM ).

Hanpasnenue pesynprata MyHHLMIAIBHOM yciyru 4epe3 Ilopram rocyciyr
BO3MOXKHO TOJBKO B cllydyae OOpallleHus 3asBUTENs ¢ ucnoib3oBanueM Iloprana
TOCYCIIYT.
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3. CocraB, Mocie0BaTEILHOCTD U CPOKH BBITMOJTHEHUS aJMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAKY WX BBIIIOJIHEHUS, B TOM YHUCIIE OCOOEHHOCTH
BBINOJIHEHHS] aIMUHUCTPATUBHBIX MPOLIENYP B AMEKTPOHHOU (hopMe, a TaKkxKe
0COOCHHOCTH BBITIOTHEHUS a[IMUHUCTPATUBHBIX MPOLEAYD B
MHOTO(YHKIIMOHAIBHBIX LIEHTPaX MPEI0CTABICHUS TOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT

3.1. HcuepnbiBaromuii nepevYeHb aIMUAHHUCTPATUBHBIX npoLenyp
MIPU IPEAOCTABIEHUN MYHULIMIIATBHON YCITyTH.

MynurmunaneHas ycmyra Ne CT-051-11-T-3.2 «IIpemocTtaBieHue KUIBIX
MOMEIIECHUI CMNEeNUaTU3UPOBAHHOTO MYHUIIMIAIBHOTO SKUIUIIHOTO (oHAA s
OTACIBHBIX KAaTErOpUM Tpa)KIaH, HYXAAIOIMMUXCA B CICHUATBHON COLHAIBHON
3alllMTe» BKIIOYAET B ce0s CleNyIoNue aiMUHUCTPATUBHBIC MTPOIICAYPHI:

IPUEM U PETUCTpPAIUs 3asIBJICHUS U NTAKETa TOKYMEHTOB;

dbopMHpoBaHUe, HAMpaBICHUE MEXBEIOMCTBEHHBIX 3alPOCOB U TOJyUYECHHE
JOKYMEHTOB U WHGOpPMAIlMK, KOTOpbIE  HAXOJATCS B PaCHOPSHKCHHUU
roCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS;

HaIlpaBJICHHE 3asBJICHUS U MakeTa JokyMeHToB B JIC3H;

OPUHATHE PEIICHUS O MPEAOCTaBICHUM JIMOO 00 OTKa3ze B IMPEIOCTABICHUU
MYHULHANIAIBHON YCIIYTH;

BbIJ]aua (HaMpaBJi€HUE) pe3yJibTaTta MPeJOCTABICHUS MyHUIUIIAIBHOW YCIyTH
(B COOTBETCTBHH CO CLIOCOOOM, YKa3aHHBIM B 3asIBJICHHUHM).

3.2. Onucanue aJMHMHHUCTPATUBHBIX  TPOIEAYp TpH  MPEIOCTaBICHUU
MYHULIMNAIBHON YCITyTH:

3.2.1. AagMuHUCTpaTHBHAS TpOIEaAypa — IPUEM W PETUCTpAIUs 3asBICHUS
Y TaKeTa JOKYMEHTOB.

OcHoBanueM i Hayajga QJAMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
oOpalieHue 3asiBUTENS] WM €ro YINOJTHOMOYEHHOTO MPEACTABUTENS C KOMILIEKTOM
JIOKyMEHTOB, YKa3aHHbIX B TyHKTax 2.6.1-2.6.8 pazmena 2 agMUHUCTPATHBHOTO
peryiaMeHTa.

OTBETCTBEHHBIM 32 KCIHOJHEHUE JAHHOW aJIMHUHUCTPATUBHOW MPOLETYpPbI
sBisiercs MOLI, YC3H.

3.2.1.1. Tlpu obpamieHuu 3asBuTens (MpeAcTaBuTeNs 3asputeliss) B MOILI.

Cnenumanuct M®LI, oTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

YCTaHABJIMBAET JUYHOCTD 3asBUTENA (MPEICTABUTENS 3asBUTENIS), B TOM YKCIIE
MPOBEPSET HATMYKUE IOKYMEHTA, YIOCTOBEPSIFOIIETO JIMYHOCTH;

OpoBepsAEeT  MOJIHOMOYMSI ~ MpPEACTaBUTENsSl  3asBUTENs  JICMCTBOBAaTh
OT €ro UMEHH;

MPOBEPSIET COOTBETCTBHE B 3asBICHUM JAHHBIX (CBEIECHWI) C [TaHHBIMHU
(cBeeHUSIMU), COAEPXKAIUMUCA B TNPEACTABICHHBIX JOKYMEHTaX, a TaKkKe
YAOCTOBEPSIETCA O HAJIWYMM B 3asABICHUU MOANUCU 3asBUTENS (MpPEICTaBUTENS
3asIBUTEJISI) U JIaThl €r0 MPECTABICHUS;
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MpOBEPSET HATMYHME BCEX JIOKYMEHTOB, YKa3aHHbIX B MmyHKTax 2.6.1-2.6.8
pazznena 2 HACTOSUIETO aJMUHHMCTPATUBHOIO perjamMeHTa, HEOOXOJUMBIX JIs
MPEAOCTABICHUS MYHHUIIUTIIAJIbHON YCIIYTH;

B CJlydae YyCTaHOBJIEHHsS aKTa OTCYTCTBUSL HEOOXOAMMBIX JOKYMEHTOB
JUIsL TIPEAOCTaBIICHUS MYHUIIMNAIBHOW ycinyru WHGOPMHUpPYET B YCTHOU (dopme
3asiBUTENS (MPEICTABUTENS 3asBUTENS) O HAIMYMU MPEMSITCTBUMA IJI1 pAaCCMOTPEHMUS
BOIIPOCA O MPEIOCTABICHUN MYHHIIMIAIBHON YCIYyTH W MPEMJIaracT NpHUHATH MEpPBI
110 UX YCTPaHEHHUIO;

B CIydyae HE3alOJHEHUs OTACJbHbIX IIYHKTOB 3asBJICHHUS Ipejaraet
3asIBUTENI0 (MPEACTABUTENIO 3asIBUTENS) 3alOJIHUTh BCE ITYHKTHI 3asBJICHUSA IS
NOCJIETYIOIIEr0 IPUHATHUS 3asBJICHUS U ITAKETa JTOKYMEHTOB.

I[Ipy  mpueMe  [OKYMEHTOB, HEOOXOOUMBIX s  MPEIOCTaBICHUS
MYHULMNAIBHON ycayru, cnennamuct MOL[ cBepser opurnHanbl JOKYMEHTOB C
IIPEICTABICHHBIMUA KONUSMH, 3aBEpSET IUTAMIIOM «KOIHUS BEPHA», CTABUT ATy H
HOJIUCH (32 UCKIIOYEHHEM JOKYMEHTOB, KOTOPBIE JOJKHBI OBITH NPEACTABIEHBI B
opurunaine), peructpupyert 3assierue B UMC EC M®IL] PO, BbigaeTr 3asBUTENIO
(MpeACTaBUTENIO 3asBUTENS) BBIIUCKY O MOJIYYEHHM JOKYMEHTOB C YKa3aHHUEM HX
IIEpEYHs. M AaThl MX IOJIYYEHUS, C YKA3aHUEM IIEpEYHs CBEICHHU U JIOKYMEHTOB,
KOTOpble OyayT TMOJy4eHbl IO MEXKBEJOMCTBEHHBIM 3alpocaM, a TaKXke C
uHpopMale 0 CpPOKax pacCMOTPEHUS 3asIBJICHUSI.

[Ipuem, peructpanms, yder 3asBiieHMs cnenuanucramu MOL[, a Taxxe
nepenada T10KymMeHTOB B Y C3H OCyIIEeCTBISIIOTCS B COOTBETCTBUU C COTJIAILIEHUEM
O B3aMMOJICICTBHH.

3.2.1.2. TlpueM u perucTpauus 3asBICHUS H TaKeTa JIOKyMEHTOB TIpU
oOparmienuu 3asBurtens (npeacrasurend 3assurens) B Y C3H.

Croennamuct YC3H:

yCTaHaBIUBAET JIUYHOCTD 3asBUTENS (IPEICTABUTENS 3asIBUTEINSA), B TOM YHUCIIE
IIPOBEPSET HATMYKUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTH;

OpOBEpPSAET  NOJHOMOYMS  MPEACTABUTENS  3asBUTENS  JIEWCTBOBATH
OT €ro UMEHH;

IOPOBEPSIET COOTBETCTBHE B 3asBICHUU JIAHHBIX (CBEACHMI) C JaHHBIMU
(cBeeHUsIMH), COAEPIKALMMUCS B MPEACTABICHHBIX (IIPEIbABICHHBIX) JOKYMEHTAX,
a TaKXe YIOCTOBEpsAETCd O HAJIWYUU B 3a4BJICHUM IOANMCH  3asBHUTEIS
(mpencTaBUTENS 3asIBUTENS) U JAThI €T0 MPEACTaBICHUS;

OpoBepsAEeT  HAIMYUME  BCEX  JOKYMEHTOB, YKa3aHHbIX B  IYHKTax
2.6.1-26.8 pazmena 2 aAMUHUCTPATUBHOIO pErJIaMEHTa, HEOOXOIUMBIX IS
MPEIOCTABIECHUSI MyHUIIUTIATIBHOU YCIYTH;

B cllydae YyCTaHOBJIeHUsI (hakTa OTCYTCTBUSI HEOOXOIUMBIX JOKYMEHTOB
JUISL  TIPeOCTaBIIEHUsl YCIyrd, HWH(OpMUpYeT B YCTHOW (Qopme 3asgBUTEINS
(mpencraBUTENS 3asIBUTENS) O HAJWYUM NPEMATCTBUI U1 PACCMOTPEHHUS BOIIpOca O
IPEIOCTABIICHUN YCIYTH, OOBICHSIET 3asBUTENIO COJCP’KAHUE BBISIBICHHBIX
HEJOCTAaTKOB B NPEJCTABIEHHBIX JOKYMEHTaX W IpeJJIaraeT MPUHATh MEphI M0 UX
YCTPaHEHHIO;
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B CIydae HE3alOJHEHUs OTACIbHBIX IYHKTOB 3asBJICHUS, MpPEIaraet
3asIBUTENIO (MPEICTABUTEIO 3asiBUTENS) 3alOJIHUTh BCE IYHKTHI 3asBJICHUS JUIS
MOCJEAYIOMIETO MPUHATHS 3asIBJICHUS U ITAKETa TOKYMEHTOB.

Jns npenocrtaBineHus ycayru crnenpanuct YC3H cBepsieT opuUruHalibl
JOKYMEHTOB C NPEACTaBJICHHBIMU KONUSMH, 3aBEPSET IITAMIIOM «KOIIMS BEPHAY,
CTaBUT ATy W MOAMNKUCH (32 HUCKIIOYEHHEM JTOKYMEHTOB, KOTOpbI€ AOJKHBI OBITH
MIPE/ICTABIICHBI B OPUTMHAJIE) U BO3BpAIAET 2~ IK3EMILISIp OITUCU C OTMETKOM O JaTe
nmpueMa W JAYHOW ToAmuchio (mpuioxkeHne Ne 2 K aIMUHHUCTPATUBHOMY
pErJIaMEHTY).

Peructpupyer 3asiBjieHHE B )KypHaJe PETUCTPALIMN IPUEMa TPaK]IaH.

3.21.3 [lpuem wu perucTpauus 3asBJICHUS W TMaKeTa JOKYMEHTOB,
NOCTYNHUBIIKX 10 noyTe B aapec Y C3H.

Peructpanusi moOJy4eHHBIX IO TIOYTE 3asBJICHUS W TaKeTa JIOKYMEHTOB
OCYILECTBIISIETCS CIEMAINCTOM, OTBETCTBEHHBIM 3a Aeionpou3BoAcTBO B YC3H,
B JKypHaJI€ pErUCTpaluy preMa IpakKJiaH B ICHb UX HOCTYILICHHUS.

JloBenenue wucnonHeHuss yciayru no cnenuanucta YC3H ocymectBisiercs
B MOPsIIKE OOIIETO ACIONPOU3BOICTBRA.

3.2.1.4. TlpueMm u perucTpanusi 3agBJICHUS U TAKETa JIOKYMEHTOB IIpHU
HaIlpaBJICHUH UX C UCMO0JIb30BaHueM [lopTana rocycyr.

[Ipy HampaBiieHHM 3asBJICHUS W TNAKeTa JOKYMEHTOB C HCHOJIb30BAHUEM
[TopTana rocycnyr, perucTpamusi 3JeKTPOHHOIO 3asiBJICHUS] U TaKeTa JOKYMEHTOB
MPOU3BOJUTCS CIECMATMCTOM, OTBETCTBEHHBIM 3a JAeiaonpou3BoAcTBO B YC3H,
B JKypHaJle PETUCTpallMM MpueMa TrpaXJaH B JEHb HUX IMOCTYIUICHUsS JUOO0 Ha
CJICAYIOIINI pabounii IeHb B Clydae MOCTYIJICHUS 3asBJICHUS U TTaKeTa TOKYMEHTOB
M0 OKOHYAHHWIO pabouero BpeMeHU. B ciydyae moCTyIieHHs! 3asBJICHUS U TaKeTa
JIOKYMEHTOB, HEOOXOJAMMBIX [JIi  MPEJOCTaBICHUS MYHUIMIIAIBHOW YCIYTH,
B BBIXOJIHbIC WJIM Hepabouue Mpa3gHUYHbIC JHU MX PETHCTpaIlvs OCYIIECTBIACTCS
B TIEPBBIA pabOYMil JIeHb, CICTYIONINI 32 BHIXOIHBIM WM HEPAOOUYUM MPa3THUYHBIM
JTHEM.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUSI MYHHUIIMIAIBHON YCIyTH
n crneuuanuct YC3H, OTBETCTBEHHBIM 3a €€ MNpPeAOCTaBIICHUE, OMNPEACISIOTCS
CIEIHUAIMCTOM, OTBETCTBEHHBIM 3a Ae0oNpon3BoacTso B Y C3H.

3asBuTento B JmuHbIl  kabuHer [lopTama ToOCyciIyr CHenMasMcTOM,
OTBETCTBEHHBIM 3a Jenonpons3BoacTBO0 B YC3H, HampaBisieTcss yBEIOMIICHUE O
NpueMe U pEerucTpalyyd 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOJMMBIX JIs
MPEOCTaBICHNUS MYHUIIMITAIBHOW yCIIYTH, coliepxaliee cBelaeHus o (akre mpuema
3ampoca W JOKYMEHTOB, HEOOXOIUMBIX JJIi TPEAOCTABICHUS MYHMIIMTIAILHON
YCIIYTH, U HadaJle MpOLEIyphbl MPEIOCTABICHUS MYHMIIUTIAJLHON YCIyTH, a Takke
CBEJICHMS O JaTe W BPEMEHU OKOHYAHUS MPEAOCTABJICHUS MYHHUIIUIAIBLHON YCIyTH
HE T037Hee paboyero JIHS, CICAYIONMIETO 3a JTHEM PErHCTpAlluy 3asBICHUS U TaKeTa
nokyMeHToB B Y C3H.

JloBeneHnue ucnonHeHus yciyru o cneruanucta YC3H ocymectBisieTcss B
MOPSIJIKE OOIIETO JAETONPOU3BOJICTBA.

B cnydae ecnm B pe3ynbTare MPOBEPKU YCUIEHHOW KBaTU(DUIIMPOBAHHOMN
AIIEKTPOHHOM MOJIMKCH, C UCIIOIB30BAHUEM KOTOPOU MOIMMCAHBI 3asIBJIEHUE U MAKET
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AJEKTPOHHBIX JOKYMEHTOB JUISI MPEIOCTABICHHS MYHUUHNAIbHOW  YCIIYTH,
BBISIBJICHO HecoOJTI0/IeHHe YCTaHOBJIEHHBIX YCIIOBUHI MIPU3HAHUSA
€€ IEMCTBUTEIIBHOCTH, CIIEIIUAINCT, OTBETCTBEHHBIN 3a Iesionpoun3BoacTBo B YC3H,
B TEYEHUE TPEX MHEH CO [HS 3aBEpPUICHUA IPOBEIACHUS IPOBEPKH YCUIIECHHOU
KBATM(PUIIUPOBAHHON 3JEKTPOHHOW MOAMKHCH NPUHHUMAET peElIeHue 00 OTKaze B
IIPUEME K PACCMOTPEHHUIO 3asBJICHHUS, MAKETa JOKYMEHTOB M HAMNPABISET 3asIBUTEIIIO
yBEJOMJIEHHE 00 3TOM B 3JIEKTPOHHOM (hopMe C yKa3zaHHWEM IyHKTOB cratbu 11
®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 >7EKTPOHHOW MOIMUCHY,
KOTOpbIE TOCHYXXWIM OCHOBAaHMEM JUISI TPHUHATHS  YKA3aHHOTO  PEIICHUS.
YBegoMIIeHHE TMOMUCHIBACTCA YCHJIEHHOW KBaTU(UIIMPOBAHHOW SIEKTPOHHOM
MOANUCHIO U HAIPaBIISICTCSl 3aBUTENIO B €r0 JUYHBIN kabunet [loprana rocyciyr.
[locne mnomydyeHuss yBEAOMIJICHUSI 3asiBUTENb BIIPaBe OOPaTUTHCA IOBTOPHO 3a
MPEIOCTABJICHUEM MYHHUIUIIAIBHON YCIyTH, YCTPaHUB HAPYLICHUS, KOTOPHIC
IIOCIIYKWUJIM OCHOBAaHUEM JUISI OTKas3a B IPUEME K PACCMOTPEHUIO €T0 3asBJICHUS U
IIAKeTa JIOKYMEHTOB.

3.2.15. TlpueMm u peructpanusi 3adBJICHUS U TAKETa JIOKYMEHTOB IIpU
HAaIMpPaBJICHUU UX ITOCPEACTBOM BJIEKTPOHHOM ITOYTHI.

[Ipy HampaBieHUMH 3asABJICHHUS W I[IAKEeTa JIOKYMEHTOB IIOCPEICTBOM
aneKkTpoHHOM mouTel B YC3H, peructpamusi 3JIEKTPOHHOTO 3asiBIICHUS U IaKeTa
JIOKYMEHTOB OCYILECTBIISIETCS CIIELIUAIIMCTOM, OTBETCTBEHHBIM 34 JIEJIONPOU3BOICTBO
B YC3H, B *xypHane peructpaluu npueMa rpaxJial B JIeHb UX MOCTYIUICHUSE JTHO0
Ha CJEAyIIMUl pabouuii JeHb B ClOydae IMOCTYIUICHUS 3asBJICHUS M TIaKeTa
JIOKYMEHTOB 110 OKOHYaHUHU pabovero BpeMeHu. B ciydae mocTymieHus 3asBiICHUS U
MakeTa JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHMIIMTIAIBLHON YCIIYyTH,
B BBIXOJHBIC WJIM HEepaOouMe Mpa3qHUYHBIC THU X PETUCTpalus OCYIIECTBISETCS B
nepBbId pabounii JeHb, CICAYIONIMN 3a BBIXOJHBIM WM HEPaOOUYUM Mpa3THUYHBIM
JTHEM.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUSI MYHHUIIMIAIBHON YCIyTH
n crneuuanuct YC3H, OTBETCTBEHHBIM 3a €€ MNpPEeAOCTaBIICHUE, OMNPEACISIOTCS
CHEUHUAIMCTOM, OTBETCTBEHHBIM 3a Ae0oNpon3BoacTBo B Y C3H.

YBeOOMJIEHHE O MNPUEME M PETUCTPALMU 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOJMMBIX I TPEAOCTABICHUS MYHHUIIMIIAIBLHOM YCIYTH, CoJepiKaliee
cBeleHuss o (akTe TMpueMa 3ampoca W JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHNAS] MYHULIMNAIBHOW YCIYTH, U Hadajie MPOUEIYyphl MPEIOCTABICHUSA
MYHUIMIIAIBHON YCJIYTH, a TaKXKe€ CBEACHHUS O JIaT€ W BPEMEHU OKOHYAHUS
MPEIOCTABICHUS] ~ MYHUILMIAIBHOM  yCJIYrd,  HANpaBisIeTCs  CIEIUATIUCTOM,
OTBETCTBEHHBIM 3a Je0npou3BoAcTBO B Y C3H, 3adBUTEINIO 110 3JIEKTPOHHOM MOYTE
HE T03/IHee padoyvero JaHs, CASAYIOIIEro 3a JHEM peructpanuu 3assienus B Y C3H.

JloBenenue ucnojHeHusa ycayru o cneuuanucrta Y C3H ocyiiecTBiseTcs B
MOPSIZIKE OOIIETO JAEIONPOU3BOICTBA.

B cnydae ecnm B pe3ynbrare MPOBEPKU YCUIICHHOW KBaTW(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOANMUCH, C UCIOJIb30BAaHUEM KOTOPOW MOJAMMUCAHBI 3asIBJICHUE U MMAKET
AJEKTPOHHBIX JOKYMEHTOB JUISI MPEIOCTABICHHS MYHUUHNAIBHOW  YCIIYTH,
BBISIBJICHO HecoOJTI0/IeHre YCTAHOBJIEHHBIX  YCIIOBUU MIPU3HAHUS ee
JIEUCTBUTEILHOCTH, CIICIIMATIMCT, OTBETCTBEHHBIN 3a Aenonpou3BoacTtBo B YC3H, B
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TEUEHHE TpPEeX JHEW CO JHA 3aBEpIICHUS] MPOBEACHUS TMPOBEPKU YCUIICHHOU
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOW MOAMKMCH NPUHUMAET pEIIeHrue 00 OTKaze B
IIPUEME K PACCMOTPEHHUIO 3asBJICHHUS, MIAKETa JOKYMEHTOB M HAMNPABIISET 3asIBUTEITIO
yBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (hopMe C yKazaHHEeM IMyHKTOB ctatbu 11
OenepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO0 3JIEKTPOHHON MOAIHUCK,
KOTOpPbIE TOCIYXXWJIM OCHOBAaHUEM I MPHUHATUA  YKA3aHHOTO  PEILICHHUS.
YBenoMieHHE TOMANMUCHIBAECTCS YCHICEHHOM KBadU(UIMPOBAHHOM AJIEKTPOHHOMN
MOAIKCHI0O W HAIPABISIETCS MO aApPECy HJIEKTPOHHOM MouThl 3aaBurens. [locie
MOJYYEHHUsS]  YBEAOMJICHUS  3asBUTEIb  BIpaBe OOpaTUThCS  MOBTOPHO  3a
MPEOCTaBICHUEM MYHUIUINIATBHON YCIYTHM, YCTPAaHUB HApYIICHUS, KOTOPHIC
MOCITYKWUJIM OCHOBAaHUEM IS OTKa3a B MPUEME K PACCMOTPEHUIO €r0 3asBIICHUS U
MAKETa IOKYMEHTOB.

Kputepriem npuHsTHUS pelIeHUS O TMpPUEME W PETUCTpAIlMU  3asBJICHUS
U TaKeTa JIOKyMEHTOB sBisiercs (akt momaun (HampaBiicHHs) 3asBUTEICM
(mpencTaBUTENEM 3asBUTENS) 3asdBJICHUS M TAKETa IOKYMEHTOB Ha IMPEAOCTaBIICHUE
MYHULUNAIBHON YCITyTH.

Pe3ynbTaToM agMUHHUCTPATUBHOMN POLIEAYPHI SIBISETCS:

perucTpauus 3asBlICHUS U NAKeTa JOKYMEHTOB H MEpeaada UX CHEHUATUCTY
VC3H;

HaIlpaBIICHHE YBEAOMIICHHS O MPHUEME M PETUCTPALMM 3alpoca U HHBIX
JIOKYMEHTOB, HEOOXOJAMMBIX [IJIi TPEJOCTaBICHUS MYHMIIUIAIBLHON  YCIIYTH,
cojJieprKailiee CBeJicHUsI 0 (paKkTe Mpuema 3arnpoca U JOKyMEHTOB, HEOOXOIUMBIX JJIS
MPEAOCTaBICHNUS MYHULIMIAIBHON YCIyrd, U Hadalie MpOLEeAyphl MPEIOCTaBICHUS
MYHULIMNIAIBHON YCIyTrd, a TakKe CBEACHUS O JaTeé W BPEMEHU OKOHYAHUS
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH.

B ciyuae ecnu BbIIBIEHO HECOOJIIOICHUE YCTAHOBIECHHBIX YCIOBUM MPU3HAHUS
JNEUCTBUTEITLHOCTH  YCUJICHHON KBAIM(PUIIMPOBAHHOM OSJIEKTPOHHOW  IOJITHUCH,
C HCIOJb30BaHUEM KOTOPOW TOMNKCAHBI 3asBJICHUE M TAKET 3JIEKTPOHHBIX
JOKYMEHTOB  JJI1  MPENOCTABICHUS MYHHUIUIIAJBHOM  YCIYTH, pe3yJIbTaTOM
aAMUHUCTPATUBHOM TpPOLEAYpPhl TaKKE SBISETCS  HAIMPABICHHE  3asIBUTEIIO
yBeZoMiieHHsT 00 OTKa3e B TpHUEME K PACCMOTPEHHUIO 3asBJICHHMS U TaKeTa
JIOKyMEHTOB B 3JIEKTPOHHOU (opMme.

CnocoboMm (puxcaruu pe3ysibrata aIMUHUCTPATUBHOMN MPOIETYPHI SIBISETCS:

perucTpaius 3asBJICHUS MU TMaKeTa JOKYMEHTOB B KypHAJE perucTpaiuu
npueMa rpaxjas,

OTMETKa B JKypHaJe€ perucTpalud IMpueMa TrpaxaaH O HalpaBJICHUU
YBEJIOMJICHHUSI O MPUEME U PETUCTPALIMK 3alIPOCa U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEJIOCTaBJICHUS MYHUIIMIIATILHOW YCIIYTH, COJepKallee CBEICHUS O (akTe
npueMa 3ampoca W JOKYMEHTOB, HEOOXOIMMBIX  JJIg  MPEeJOoCTaBICHUS
MYHULIMNAIBHON YCIYTH, M Haudajle MpOLEaypbl MPEJOCTABICHUS MYHUIIMIATbHOMN
YCIYTH, a TakKe CBEJCHUS O JaTre U BPEMEHHM OKOHYAHHS MPEIOCTABICHUS
MYHULIUNIAIBHOU YCIIYTH.

B ciydae ecnu BBISIBIIEHO HECOOIIOJIEHUE YCTAHOBIIEHHBIX YCIOBUM MPU3HAHUS
JNEUCTBUTETFHOCTH  YCUJICHHON KBAIU(DHUIIMPOBAHHOW JJICKTPOHHOW  MOTHCH,
C HCIOJB30BAaHUEM KOTOPOW TOMANKCAHBI 3asBJICHHWE M TAKET 3JIEKTPOHHBIX
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JIOKYMEHTOB [IJIsl MPEJOCTaBICHUS MYHHIIMIIAIBbHOW YCIYTH, CIOCOOOM (huKcanuu
aAMUHHACTPATUBHOM MPOLETYPHI SBIAETCS OTMETKA B )KypHaJIe pErMCTpaly MpHremMa
rpakJaH O HaMpaBJICHUU 3asBUTENIO YBEJOMJICHMS 00 OTKa3e B TMpUEMEe K
PACCMOTPEHHUIO 3asBJICHUS U MaKeTa JIOKYMEHTOB B AJIEKTPOHHOM dopme.

Cpok mpueMa M perucTpanyiu 3asBJICHUS U MaKETa TOKYMEHTOB COCTABIISET
1 paGouwnii 1eHb.

B Tteuenne 3 gHEN co HA 3aBEpLICHUs MPOBEICHHS MPOBEPKU YCHIECHHOM
KBAJIM(UIIMPOBAHHON  AJNEKTPOHHOW TOJNHUCH, C HCIOJb30BAHUEM KOTOPOM
IIOANMCAHbl  3asBJIICHHE M TAKET DJJIEKTPOHHBIX JIOKYMEHTOB, 3asBUTEIIIO
HANpPAaBIIIETCS YBEIOMIICHHE 00 OTKaze B MpUEME K PAaCCMOTPEHUIO 3asBICHUS U
NAaKeTa JOKYMEHTOB B 3JIEKTPOHHOU (popMe.

MakcuMalbHBIM CPOK HCIIOJHEHMUS JAHHOM AJMWUHHUCTPATUBHOM IIPOLEAYPHI
COCTaBJISICT 3 JHS.

3.2.2. AnMuHuCTpaTUBHAs nporueaypa — GopMHUpOBAHUE, HaIlpaBJICHHUE
MEXBEJIOMCTBEHHBIX 3allpOCOB U MOJYyYEHUE JOKYMEHTOB U MH(OpPMALUU, KOTOPHIE
HaxOIATCA B PACHOPSDKEHUM TIOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHUS.

OcHoBaHueM I Hayajga QJMUHUCTPATUBHOM MPOUEAYPHl  SIBISETCS
orcyrctBue B YC3H nokyMeHTOB U MH(OpManu, HeOOXOJUMBIX B COOTBETCTBUH C
HOPMATUBHBIMH IIPABOBBIMU aKTaMHU I MPEAOCTABICHUS MYyHULIMNIAJIbHOM YCIYTH,
KOTOPBIE HAXOATCS B PACIIOPSIKEHNUN F'OCYJaPCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO
CaMOYTPaBJIEHUS U UHBIX OPTraHU3alnl, IPEIyCMOTPEHHBIX B MMyHKTE 2.7 pasnena 2
aIAMUHHACTPATUBHOTO PETVIAMEHTA.

OTBETCTBEHHBIM 32 HCHOJHEHUE JAHHOM AaJIMHHUCTPATUBHOW MNPOLETYpPHI
asisiercs Y C3H.

MexBeOMCTBEHHBII 3anpoc (OPMHUPYETCs B COOTBETCTBUHU C TPEOOBaAHUSMU
cratbu 7.2 ®enepanmpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opraHu3anuu
IIPEIOCTABJIEHUS TOCYJAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI).

Hanpasnenue MEKBEJOMCTBEHHOIO 3ampoca OCYILECTBIISIETCS
C  WCIHOJIb30BAHUEM  €IUHOM CHUCTEMBl MEXBEIOMCTBEHHOIO  JJIEKTPOHHOIO
B3aMMOJICHCTBUS JTM00 B BUJIE OYMaKHOTO JOKYMEHTA.

Jlns mpuHATHS peuieHus o Bo3MmoxkHocth nepenaun B JIC3H 3asBienus u
nakera JOKYMEHTOB MOXWIOro rpaxjaanuHa, crnenuanuct YC3H dopmupyer u
HaIlpaBJISIET MEXBEIOMCTBEHHBIE 3allpOChl Ui IOJYYEHHUS JOKYMEHTOB M
uH(pOpMAaIMU, KOTOPbIE HAXOASATCS B PACHOPSIKEHUH TOCYJAPCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYTIPaBJICHUS:

B MBJI Poccun B ueisix NOATBEPKICHUSA CBEACHUM O JIEHCTBUTEIBHOCTH
perucTpalui 1Mo MeCTy NpeObIBaHHWS WM [0 MECTy JKHUTEJIbCTBA MOXKHUIOTO
rpaXkJaHuHa, a Takxke rpaxaad Poccuiickonn denepannu, NpoKUBAIOIIUX COBMECTHO
C ITOXKUJIBIM IPaXKJaHUHOM;

B aIMHHUCTpALIMM paloHOB ropoaa PocrtoBa-na-lloHy B 1LENsAX MHOIYyYEHUS
KOMNMU IPAaBOBOIO AaKTA, IMOATBEPHKIAAIOIIETO0 IOCTAHOBKY HA KBAPTUPHBIA YYeT
MTOYKUJIOTO TPaKIaHUHA.

Kpurepuem mnpunstuss pemieHuss o0  (HOPMUPOBAHHWH,  HAIMpPaBICHUU
MEKXBEIOMCTBEHHBIX 3aIIPOCOB SIBIISIETCS HEOOXOIMMOCTD MOJIYYE€HUSI HEAOCTAOIINX
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JIOKYMEHTOB ¥ MH(OPMALIMH [Tl TPEAOCTABICHUS MyHUIIUIATBHON YCIyTH, KOTOPBIE
HaxoJsITCA B PAaCHOPSHDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTPaBJIEHUS.

Pe3ynbTaToM  aIMMHUCTPAaTUBHOW  NPOLEAYPhl  SBIAETCS  IOJYyYECHUE
13 TOCYAapPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOT'O CAMOYIIPABJICHUS 3allpalIiBaeMbIX
JIOKYMEHTOB W CBEICHHMM, HEOOXOJUMBIX I MPEIOCTaBICHUS MYHUIIMIAIBLHOM
YCIIYTH.

Criocobom (ukcanuu pe3yibTara aJMUHACTPATUBHOW MPOLETYPHI SBISETCS
nojyyeHue u peructpaius croeruaiucrom YC3H 3ampammBaeMbiX JTOKYMEHTOB
B )KypHAaJI€ pErUCTPaLlM BXOISAIIEH KOPPECTIOHICHIINH.

MaxkcuMalbHBIM CPOK HCIIOJHEHHS JAHHOM aJIMUHUCTPATUBHOW IPOLIEAYPHI -
He Oosiee 5 paboumx pgHEH ¢ MoMeHTa peructpanuu B YC3H 3asBneHus n makera
JIOKYMEHTOB.

3.2.3. AaMuHMCTpaTHBHasl NpOLEAypa — HalpaBJICHUE 3asBJICHUS W MaKeTa
nokymentoB B JIC3H.

OcHoBaHueM JUIs HayaJla aIMUHUCTPATUBHOM IIPOLIEYPHI SABIISECTCA HAINYUE Y
cneuranucta YC3H mnonHoro makera JAOKYMEHTOB U HEOOXOAMMBIX CBEICHMH,
IIOJIYYECHHBIX, B TOM YUCJIE B paMKaX MEKBEJOMCTBEHHOI'O B3aUMOCICTBUS.

OTBETCTBEHHBIM 32 HCIIOJIHEHHE JIaHHOM aJMUHUCTPATUBHOM MPOLEIYpPHI
asisgercs cnenuanuct Y C3H.

Cnemmamuct YC3H dopmupyeT nudHOE €710 TMOXKUJIOTO TpakKJaHUHA,
coJIeprKalllee MOJIHBIN MAKeT TOKYMEHTOB U HEOOXOJUMBIE CBEICHHUSI, ITOTYUYEHHBIE B
paMKax MEXBEIOMCTBEHHOTO B3aUMOJECHUCTBUSA, U HarpasisieT ero B JJC3H.

KpurepueM mnpuHSTHS pelieHUss O HaNpaBJICHUM 3asBJICHUS W MaKeTa
nokyMeHToB B JIC3H sBnsercs Haimnuue TMONHOTO TMAaKeTa JOKYMEHTOB U
HEOOXOJMMBIX  CBEACHUM i1  NPENOCTaBICHUS  MYHUIMNAIbHOW  YCIIYTH,
C(OPMUPOBAHHBIX B JIMYHOE JIEJI0 MOKUIOTO TpakJaHUHA.

Pe3ynbraToM aIMHHUCTpPAaTUBHOW mNpouenypsl siBisgercs nepenada B JIC3H
CONPOBOJMTENIBHBIM IMHCHbMOM 32 NOANUChIO HavyanbHuka YC3H 3asBineHus wu
HOJIHOTO JOKYMEHTOB U HEOOXOAMMBIX CBEICHHM, COPMUPOBAHHBIX B JIMYHOE JIEIIO
MOKHWJIOTO TPaXKAaHUHA.

Crnocobom (ukcauuu pes3yibTara aJMUHHUCTPATUBHOM MPOLIETYpHI SBISETCS
perucrpanuss  COINPOBOJMTEIBHOIO  MHCbMaA B CHUCTEME  D3JIEKTPOHHOIO
JIOKyMEHTO000pOTa U IEJIONPOU3BOACTBA «/Jlemoy.

MaxkcuMaibHbIil CPOK UCIIOJIHEHUS JAHHOW aJMUHUCTPATUBHOM IPOLIEYPBI —
He Oosiee 3 paboumx AHEH ¢ MOMeHTa nojaydenus crneruaiuctom Y C3H nokyMeHTOB
1 HEOOXOIUMBIX CBEJCHHUI B paMKaX MEXBEJIOMCTBEHHOIO B3aUMOCHCTBUS.

3.2.4. AnMuHUCTpaTUBHAs npoleaypa — IpuHATHE pereHus 0
MpeIoCcTaBIeHUH 00 00 0TKa3€ B MPEJOCTABICHUN MYHUIIMITAIbHON YCITYTH.

OcHoBaHuMeM Il Hayajga aJMUHUCTPATHUBHOW MPOLEAYpHl  SBISETCA
nonyuenne u3z YC3H OIICH®O u OO JHAC3H 3asiBieHHss U TOJIHOTO IaKeTa
JIOKYMEHTOB M HEOOXOIUMBIX CBEJIEHUH, CHOPMHUPOBAHHBIX B JIMYHOE JIEJIO
MOKHJIOTO TPAKIAHUHA, U1l MOCIEAYIOIIEr0 IPUHATHS PELLICHUS O PEJOCTABICHUH
1100 00 OTKa3e B MPEAOCTaBICHUH MYHHUIIMITAIbHONW YCIyTH.
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OTBETCTBEHHBIM 3a WCIOJHEHWE JTaHHOW aJIMHHHCTPATUBHOW IMPOIIETYpPHI
sisgercss OIICH®O u OO JIC3H.

Cnenuanuct OIICH®O u OO JC3H peructpupyeT JUYHOE €TI0 MOKUIIOTO
rpakKJaHUHA B KHUTE PETHCTpAllMU 3asBICHUM TpaKJaH O NPUHITHUM Ha y4eT B
KaueCcTBE HYXKJAIOMMXCSI B  JKWIBIX TOMEHICHUSX  CICHHAIU3UPOBAHHOTO
MyHUIIUNaAbHOro >kumuniHoro ¢ouga. Cneumamuct OIICHO®O u OO JC3H
OCYUIIECTBJISIET OPraHU3allMOHHBIE MEPONPUSITHS IO MOATOTOBKE K 3aceIaHHI0
KOMUCCHH.

Pemenne o0 mpenocTaBlIeHWHM MYHUIUMNAIBHOW YCIyTM NPUHUMAETCS
komuccue He no3gHee 30 mHeil ¢ MomeHTa mnoayudeHus u3z YC3H 3asBnenus u
MOJIHOTO TIaKeTa JOKYMEHTOB W HEOOXOJIWMBIX CBEICHUU, CHOPMHUPOBAHHBIX B
JMYHOE JIeJ0 TMOXKUJIOTO TpaXKAaHWHA, U MPUHATHS PEHICHUS O MPEJOCTaBICHUH
1100 00 0TKa3e B MPEJOCTABICHUN MYHUITUTIAIbHON YCITYTH.

Komuccust paccmaTpuBaeT JMYHOE J€710 MOXKHUIOT0 Tpa)KJaaHUHA, MPOBEpSET
MIPE/ICTaBIICHHbBIE JJOKYMEHTBI U CBEACHUS Ha MPEAMET COOTBETCTBUS ACHCTBYIOIIEMY
3aKOHOJIaTENILCTBY M HAJIMYUS OCHOBAaHUW JUIsl MPENOCTaBICHHUS JHUOO OTKaza B
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

KomMuccueit mpuHUMaeTCss OJHO U3 CIEAYIOIMIHUX PEIIEHUA B OTHOIICHUH
3asIBUTEIIS:

O TPUHATUM HAa YYET TMOXWIBIX TpaxaaH, HYXIAIOMMUXCS B JKUIIBIX
MOMEIICHUSIX CIEeNNaTU3UPOBAHHOTO MYHHUIIMITATIEHOTO KIIAITHOTO (HOH/IA;

O TIPUHATHM HAa YYET TOXWIBIX TpaXJaH, HYXIAIOMUXCI B JKHJIBIX
MOMEIICHNUSX CHEIUATN3UPOBAHHOTO MYHHUIIMIAIBHOTO JKIJIUITHOTO (OHIAa M O
IPEIOCTABICHUN JKUJIOTO TOMEIICHHS CHEeIHAIN3UPOBAHHOTO MYHHUITUIAIBHOTO
xwmmHoro  ¢onxa (B ciydae  HaMM4Yus  CBOOOJHBIX  TIOMEIICHHIA
CTHEIMATU3UPOBAHHOTO0 MYHHUITUTIATIFHOTO KUIUIITHOTO (POHA);

00 OTKa3e B MPUHITUU HA YU€T MOKUIIBIX TPAXKIAH, HYKIAIOIUXCSA B KUJIBIX
MOMEIIEHUAX CIEeIHATN3UPOBAHHOTO0 MYHHUITUTIATBLHOTO XKUJIUIITHOTO (OH/A.

Pemenne xomuccuu opopmIisieTcss MPOTOKOJIOM B Cpok He Oosee 1 pabouero
JTHSI C MOMEHTA €r0 TPUHSITHS.

B cnydae pemieHus KOMUCCMM O TPUHSTHH 3asSBUTENS HA YYET MOKHUIIBIX
rpaKJaH B Ka4ECTBE HYXKIAIOMIMXCS B KUJIBIX MOMEMICHUSX CHEIUATU3UPOBAHHOTO
MYHHUIIUTIATBHOTO KWIMIIHOTO (oHAAa JUOO0 O MPUHATHM HA YYET TOXKUIIBIX
TpaXIaH, HYXJAIOMUXCI B OKWIBIX TOMEIICHUSAX  CHEUATN3UPOBAHHOTO
MYHHUITUTATBHOTO >KHJIUITHOTO (DOHAA W O TPEIOCTABICHUH KUJIOTO TOMEIICHUS
CTIEIMATM3UPOBAHHOTO0 MYHHIIMITAILHOTO JKUITUIIHOTO (QoHIa (B Cllydae HAJIAYUS
CBOOOIHBIX TMOMEMICHUH CHEIUATH3NPOBAHHOTO MYHHIIUIAIBHOTO SKAIUIITHOTO
donna), cneuumamuct OIICHO®O u POO JIC3H peructpupyeT MNOXKUIOTO
rpaXJaHUHA B KHHIE ydYeTa TpaK[aaH, HYXTAIONIUXCS B JKHJIBIX ITOMEIICHUSIX
CHEIUATN3UPOBAHHOTO MYHUIIUIIATBLHOTO JKWJIMITHOTO (DOHIA, W 3aBOJUT YYETHOE
JIeJ10, B KOTOPOM JIOJIKHBI COJEPKATHCSI BCE HEOOXOIMMBIE JOKYMEHTHI, SIBUBIIHECS
OCHOBAHHMEM JJII TIOCTAHOBKH €ro Ha y4eT. YUYETHOMY Jely MPHUCBAMBAETCS HOMED,
COOTBETCTBYIOIIUI TOPSAIKOBOMY HOMEPY B KHUTE y4eTa TPaKJaH, HYy>KIalOIIUXCS B
YKUJIBIX TIOMEIIIEHUSIX CIEIUATN3UPOBAHHOTO MYHHUITUTIATHHOTO KUIUIITHOTO (POHIA.
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KputepueM mnpuHATHS pemieHuss O MpeAocTaBiIeHUH Jubo 00 oTKasze
B IPEJOCTABICHUH MYHULMMNAIBHON YCIYyTH SBISETCS HAIWYHME WA OTCYTCTBHUE
OCHOBAHUU JJI1 OTKAa3a B MPEAOCTABICHUN MYHHUIUIIAIBHON YCIYyTH, YCTAHOBIEHHBIX
B NyHKTe 2.9.2 pa3gena 2 aJIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE HaJu4yue
CBOOOJHOTO TOMENICHUS B CHEHUAIM3UPOBAHHOM MYHHUIIUIIAIBHOM KUJIUIITHOM
donme.

Pe3ynbraToM aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISETCA IMOATOTOBICHHOE B
CpPOK, HE MpEBBIMIAIOMIMKA 2-X padoyux AHEHM ¢ MOMEHTa MPUHSATUS KOMHCCHEH
COOTBETCTBYIOILIETO pelleHus, 3a noanuckio aupekropa JIC3H yBenomuenune o
NPUHITUM HA Y4YeT MOXKWUIIBIX TPa)XJaH, HYXKIJAIOMIMXCS B KUIBIX MOMEIIECHUIX
CIEeMATU3UPOBAHHOTO MYHHIUIIAIIBHOTO XKUJIUIIHOTO (DOHJIA, TUOO0 YBEIOMIICHHE
O NPUHATHU HA Y4YeT MOXHWIBIX TPa)kJaH, HYXJAIOMMUXCS B JKUJIBIX MOMEIIEHUSIX
CHEUUATM3UPOBAHHOTO MYHULHUIIAIBHOTO >KWJIMIIHOTO (POHIA U O TPEAOCTABICHUU
YKUJIOTO TOMEIIEHUS CTeIUaTN3UPOBAHHOTO MYHUIIMIAIBHOTO JKUIUIIHOTO (oHAa
(B chmydae  HamM4Ms ~ CBOOOJHBIX  IMOMEIICHHH  CHEHUATU3UPOBAHHOTO
MYHUIUAIBHOTO KIIHMIIHOTO (OHAA), JTUO0 yBeIOMIIEHHE 00 OTKa3e B MPUHATHU
Ha y4YeT MOXWIbIX TpaxIaH, HYXJAOMNUXCI B JKWIbIX MOMEUICHUIX
CHEIUATM3UPOBAHHOTO MYHUIIUITAIBHOTO JKHJIUIIIHOTO (POH/IA.

CnocoboM dukcanuu pesynbrata aJMUHUCTPATUBHOM MPOIEAYyPHl SBISETCS
peructpanusa cuenuaaucroM OIICH®O u POO JIC3H pesynbraTa npeaocTaBieHUs
MYHUIUOAIBHOM yCIYyTH B CHUCTEME D3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa H
JIEIIOMTPOU3BOACTBA «/Jlemo».

MakcuMalIbHBIM CPOK MCIOJIHEHUS JaHHOW aIMUHUCTPATUBHOU MPOLETYPHI —
He Oosee 32 nHEW ¢ MOMEHTa MOCTYIUICHUS JIMYHOTO JieJ1a MOKUIIOTo TpaXIaHuHA U3
YC3H B JIC3H.

3.2.5. AgmuHucTpaTHBHAs TPoIeaypa — BbiAada (HampaBjeHHE) pe3yiabTaTa
MPENOCTABICHUSI MYHHUIIUMTIATBHOM yCIyrd (B COOTBETCTBUM CO  CIOCOOOM,
YKa3aHHBIM B 3asBJICHUN).

OcHoBaHnueM [ Hayajda aJMUHUCTPATUBHOW MPOLEIYpbl  SIBIAETCS
nonyuyenue crueruanucrom M®II u3 JIC3H mubo nammuue y crienuanucta OIICHD®O
u OO JIC3H CcOOTBETCTBYIOIIETO YBEAOMIICHUS I BbIJAYM (HAIIPABJICHHS)
3asIBUTEINIO (TIPEICTABUTEITIO 3asIBUTEIIS).

OTBETCTBEHHBIM 3a HWCHOJHEHHE AaHHOM aJMUHHCTPATUBHON MPOUELYPHI
sBistorcss ML, JIC3H.

3.2.5.1. Bpiaua pe3ynbTara MNPEJOCTABICHHUS MYHULMIIAIBHON YCIyTU TpHU
oOpaiiieHuu 3asBuTes (peactaButens 3assutesns) B MOLI.

B cnyuae cornacus 3assutens M®I] ysemomisier SMS-yBenmomieHueM Ha
MOOWJIbHBI HOMEp TeneoHa 3asgBUTENS O XOJ€ MPENOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH.

Brinaua pe3yibTara PEeA0CTABICHUS MYHULIMTATbHON yCIyTH
OCYLIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

3asBUTENhL (MpeACTaBUTENb 3asBUTeNs1) npudObiBaeT B M®DIl ¢ gokymeHTOM,
YAOCTOBEPSIONIUM JIMYHOCTH, U Bbiuckor n3 MNC EC M®I] PO;

cnenpasict MOI] 3HakoMuT 3asBUTENs (NMPEACTABUTENS 3asBUTENA) C
MEPEYHEM U COAEP>KAHUEM BbIJIABAEMBIX IOKYMEHTOB;
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3asiBUTENb (MPEACTABUTEND 3asIBUTENS) MOATBEPKAAECT MOJYyYEHUE pe3ybTaTa
MPEIOCTABICHUSI MYHHUIIMNAIBHOW YCIYTH JIMYHOM MOAMHUCHIO C pacHIu(ppoBKOil B
COOTBETCTBYIOIIIEH Irpade BHIMUCKHU.

3.2.5.2. Beimaua pe3yibTara MpeAOCTaBICHUS MYHULMMAIBHON YCIyTd MpU
obpamenun B JIC3H.

Coemmamuct  OIICH®O wu OO JAC3H 1npu Bblzade  pe3yibTaTa
MPEAOCTABICHNUS MYHUIUIIAJBHON YCIYTH MPOBEPSAET TOKYMEHT, YJIOCTOBEPSIOLIUI
JUYHOCTh 3adABUTENs (IPEICTaBUTENA 3asBUTENS), 3HAKOMHUT C COAEP)KaHHEM
pe3ynbTaTa NpeJOCTABICHHUS] MyHUIIMITAIBHON YCITYTH.

3asiBUTENb (MPECTABUTED 3asIBUTEIISA) MOATBEPKIACT MOTYUCHHUE pe3yibTaTa
MIPEIOCTABIICHUST MYHHUITUTAIBHON YCIYTH JIMYHOHN MOJIMUCKHIO C €€ paciuppoOBKOM B
KOITMU BBIJABAEMOI'0 JOKYMEHTA.

3.2.5.3. HanpaBnenue pesyibTara MpeAOCTaBICHUS MYHUIIUNATBHONW YCIyTH
IO TTOYTE.

B cnydae ykazaHusi 3agBUTENEM  crocoba  MOMY4YEHUsT  pe3ylibTara
MPEAOCTaBICHNU MYHHUIMINAIbHON yciyru no noure crnenuanuct OIICH®O u OO
JAC3H wHampaBnsieT 1O  IOYTE  3aABUTENI0  pPE3yJbTaT  MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

3.2.5.4. HanpasnieHue pe3yibTaTa MPEAOCTaBICHUS MYHHIIMIAIBHON YCIyTH
yepes [lopran rocycuyr.

B cnydae ykazaHus 3asgBUTENEM cnocob0a  TOJy4EeHHs — pe3yJbTaTa
IIPENOCTABIEHN MYHMIMIAIBHOM yciyru depe3 llopranm rocycmyr cnenuanuct
OIICH®O u OO JC3H ocymecTBIseT OTHPABKY pe3yJibTaTa IPEIOCTABICHUS
MYHULMNAIBHON ycayrH, noanucanHoro aupexkropom JIC3H ¢ ucnons3oBaHuem
YCUJICHHON KBaTM(PUIIMPOBAHHON JJICKTPOHHOM TOMAMHCH, 3asSBUTENIO B JIMYHBIN
kabunet [TopTana rocyciyr.

3.2.5.5. Hanpasnenue pesyibTaTa MPEeAOCTABICHUS MYHHIIUIAIBHONW YCIYTH
Ha 3JIEKTPOHHYIO MOYTY 3aABUTEIIS.

B cmydae ykazaHus 3asgBUTeNEM ~crocoba  TONyd4eHHs]  pe3yJibTaTa
MPEAOCTABICHNUS MYHULUINAIBHOW YCIYTM MO BJEKTPOHHOM IMOYTE CHEIUATIUCT
OIICH®O u OO [JC3H ocymecTBiaseT OTHpPAaBKY pe3yJibTaTa MPEIOCTABICHUS
MYHULMNAIBHON ycinyru, noanucanHoro aupexkropom JC3H ¢ ucnonb3oBaHueM
YCWJICHHOW KBaJTM(DUIIMPOBAHHON SJEKTPOHHOW MOJIUCU, HA DJIEKTPOHHYIO MOYTY
3asIBUTENS.

HampaBnenue pe3ynbrara MpPEeAOCTaBICHUS MYHHULMIIAIBHON YCIyrd dYepe3
[lopranm rocycayr BO3MOXHO TOJIbBKO B ciy4yae oOOpalleHus 3asBUTENs C
ucnosb3zoBanueM [loprana rocyciuyr.

Kpurepuem npunstusi penieHust Ipu BbIOOpe criocoda BbIIauu (HarpaBiIeHUs)
pe3ynbTaTa IpeloCTaBICHUS MyHULMIIAIBLHON YCIyTU SIBISIETCS COOTBETCTBYHOIIAS
OTMETKA 3asiBUTENA (TIPEACTABUTENS 3asgBUTENS) B 3asIBJICHUU O MPUHSATUU HA y4yeT
MOXKWIBIX TPAXKJIAH, HYKIAIOMKUXCS B KWIBIX MOMENIEHUAX CHEIHATU3UPOBAHHOTO
MYHHUITUTIATTFHOTO KUIUIITHOTO (POHIA.

Pe3ynbTaTom aAMUHUCTPATUBHOMN NpOLIEAYpPhl  SABJISIETCS BblJIaya
(HampaBJieHUE) 3aABUTENIO (IIPEICTABUTENIO 3asBUTENS) PE3yJibTaTa MPEJOCTABICHUS
MYHULIMNIAIBHOU YCIIyTH.

30



Crocobom  Qukcauu  pe3yiabTara  aJIMUHUCTPATUBHON  IPOLEAYpPHI
SABJISIETCSA:

npu Beigaue B MO®PI[ — ormerka B Bbimucke u3z MMC EC M®I] PO o
MOJIy4YCHUH  3asiBUTENEeM  (MpPEACTAaBUTENIEM  3asBUTENS])  COOTBETCTBYIOIIETO
YBEIIOMJICHHS,;

npu Bbinaue B JIC3H — pacnucka 3asBuTens (IpencTaBUTENs 3asBUTENS) O
MOJYYEHUH pe3yJibTaTa MPEAOCTABICHUS MYHUIUIIAJBHOW YCIYTH B KOIHH
COOTBETCTBYIOILIETO YBEIOMIICHNUS;

IpU HAMpaBICHUM MOYTON — OTMETKa 00 OTMpaBKe B KypHaJle PErUCTpaliu
HCXOMSIIEN KOPPECTIOHICHIINY;

Ipy HamNpaBlIeHUH HaA aJpec DJIEeKTPOHHOM mouTel Jmbo uepe3 I[lopran
rOCyCHyr - OTMETKa 00 OTHpaBKE B JKypHAJ€ PEruCTpallMd  UCXOMSIIEH
KOPPECIIOHAEHIINH.

MakcuMallbHBI CPOK HCIOJIHEHHUS! JAHHOM aJMUHHUCTPATHUBHON MPOLIEAYPHI
cocTasisieT 1 pabouunii 1eHb.

3.3. Kwmble mnoMmemieHuss B  CHCIUAIM3UPOBAHHOM  MYHHUIIMIIAIHEHOM
KUIUIIHOM ~ (GOHAE TPENOCTABISAIOTCS TPaKJaHAM  PACIOPSHKEHUEM  TJIaBbI
aaAMUHUCTpannu BopommnoBckoro paiiona ropoxa PocroBa-Ha-JloHy, KoTOpoe
M3/1aeTCsl HA OCHOBaHUM perreHust Komuccun.

B cooTBeTcTBUM C pacnopsyKeHUEM TJIaBbl aIMUHUCTPAIMU BOpommioBcKoro
paiiona rtopona PocroBa-Ha-J[OHY MyHUUMNAIBHOE OOJKETHOE YUpEKICHUE
«'opoacKOil LEHTp MO YNPABICHUIO CIEHUATU3UPOBAHHBIM MYHHIIMIIAIbHBIM
KUJTUIIHBIM ~ (OHIOM»  3aKIIOYaeT C MOXWIBIM TIpaXJIaHUHOM, KOTOPOMY
MPEAOCTABIEHO KUJIOE TOMEIEHUE, JOTOBOP 0€3BO3ME3IHOTO MOJIb30BAHUS.

[Ipy  nmoaydyeHHMM  KAJOTO  TOMEIIEHUS B CHEUAIM3UPOBAHHOM
MYHULUNAIBHOM JKUJUIIHOM (POHJAE TMOXKUJIbIE TPaKIaHE OCTAIOTCS Ha Yy4eTe
HY)KJAIOOMXCS B OKWIOM  IIOMEIIEHUHU, MPEJOCTaBIsEMOM IO JIOrOBOPY
COLMAJIBHOr0 HanuMa.

3.4. Iopsnox OCYILECTBIICHUS aIMUHHUCTPATUBHBIX 110001 (214% )
B DJIEKTPOHHOM (hopMe, B TOM YMCIIe C UCTosib3oBaHueM [loprana rocycinyr.

3.4.1. TlpenocraBnenrue B HJIEKTPOHHON ¢opMe 3asBUTENSIM HUHGOPMAITUU
O IOPAAKE M CPOKax MPEIOCTABICHUSA YCIYTM OCYIIECTBISECTCS IOCPEICTBOM
oduimanpbHOro mopraga AaMuHHUCTpanuu ropona PocrtoBa-na-Jlony u Iloprana
rocycliyr B  TOpsAKe, ycTaHOBIeHHOM B  mnyHkre 1.4.1.8  paszmena
| aAMUHUCTPATUBHOTO PETIAMEHTA.

3.4.2. B nensx mnpeaocTaBiieHUs] MYHUIMIAIBLHON YCIYTH OCYIIECTBISETCS
IIPUEM 3asIBUTENIEN MO NMPEIBAPUTEIHHON 3AITHUCH.

[Ipu opranumzanmu 3anucu Ha npueM B MOIL] 3asButento obecrieunBaeTCs
BO3MO>KHOCTB:

O3HAaKOMJIEHUsI ¢ pacniucanueMm padoTel M®DII, a Takke ¢ JOCTYIMHBIMU IS
3alUCH Ha MPUEM JlaTaMHU U UHTEPBaJlaMU BPEMEHU MTPUEMA;

3amucu B JIOObIE CBOOOJHBIC I TMpUEMa JaTy M BpeMs B TIpejaenax
ycta"oBiieHHOTO B M®I] rpaduka npuema 3asiBUTENCH.
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3anuch Ha MPHUEM MOXKET OCYIIECTBISATHCS MOCPEACTBOM HHGOPMAIMOHHON
cuctemMbl MOII, kotopas obecrieunBaeT BO3MOXKHOCTh HMHTerpamuu ¢ I[lopranom
TOCYCIIYT.

3.4.3. ®opMmupoBaHHE 3alpoca 3asiBUTEIEM OCYIIECTBISIETCS MOCPEICTBOM
3aloOJHEHUs1  DJEKTpoHHOM ¢dopmbl  3ampoca Ha Iloprane rocyciayr 0e3
HE0OXOMMOCTHU JOTIOJTHUTEIBHON MO1a4u JJOKYMEHTOB B KaKOW-TMO0 UHOM (hopme.

Ha TIloprane rocycmyr pasMemiarorcsi 0oOpasiibl 3aloJHEHUS AJIEKTPOHHOMN
¢dbopMbI 3ampoca 0 MPeJOCTaBICHUH YCIIYTH.

[locne 3amonHeHUsi 3asBUTENEM KaXKIOTO M3 TOJEH 3JIEKTPOHHOU (OPMBI
3alpoca OCYIIECTBISIETCS aBTOMarudeckas (opMaTHO-JOTHYECKas IpOBEpKa
copmupoBaHHOro 3ampoca. [Ipu BBISIBIEHHHM HEKOPPEKTHO 3alOIHEHHOTO OIS
AIIEKTPOHHON (POPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCSI O XapaKTepe BBISBICHHOU
OLIMOKH W MOPSAKE €€ YCTPAHEHHs IMOCPEACTBOM HH(POPMALMOHHOTO COOOIIEHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Ipu dhopmupoBaHuU 3ampoca 3asBUTENI0 00ECIEYMBACTCS:

BO3MOXKHOCTh KONMPOBAHUSA W COXPAHEHUS 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAILHON YCIYTH;

BO3MOXHOCTh TI€4aTH Ha OYMa)KHOM HOCHUTEJE KOIMUHU SJECKTPOHHOU (POPMBI
3arpoca;

COXpaHEHUE paHee BBEJEHHBIX B JJEKTPOHHYIO (opMmy 3ampoca 3HAUYCHHM
B JIIOOOM MOMEHT IO >KEJIaHWIO IOJb30BaTENsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OLIMOOK BBOJIA M BO3BpATE JJI1 HOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOpPMY
3anpoca;

3ar0JIHEHUE TI0JIEH JIEKTPOHHOU (POpPMBI 3ampoca 0 Havyaia BBOJA CBEIICHUI
3asIBUTEJIEM C UCIOJb30BAHUEM JaHHBIX, pa3MmenieHHbIXx B ECUA, u cBeneHum,
onyOnukoBaHHbIX Ha [loprane rocycinyr, B 4YacTH, Kacawollehcs CBEJICHUM,
orcyrcTBytonux B ECUA;

BO3MOXHOCTh BEPHYTHCS Ha JIO00N M3 HTAloB 3alOJHEHHS DJIEKTPOHHOM
dbopmpbl 3ampoca 6€3 moTepu paHee BBEACHHOM HHPOpMAIIUK;

BO3MOXKHOCTh JlOocTyna 3asButenis Ha [loprane rocycnyr K paHee MOJIaHHBIM
UM 3ampocaM B TEUEHHME HE MEHEe OJIHOIO0 To0/a, a TakkKe YacTUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB — B TCUEHHUE HE MEHEE 3 MECSIICB.

ChopmupoBaHHBI M  TMOANMUCAHHBIA 3ampoCc U  HHBIE JOKYMEHTHI,
HEOOXOJMMbIC JUIsl MPEIOCTABJICHUS MYHUIMIIAIBHOW YCIIYTH, HaIpaBsSIOTCS B
YC3H nocpencrBom [lopTana rocycmyr.

3.4.4. YC3H obecneunBaeT B 3JEKTPOHHOU (QopMe MpueM JTOKYMEHTOB,
HEOOXOJAMMBIX [UJISl TPEJOCTABJICHHUS YCIYTHM, W perucrpanuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TIPEJICTABICHUS 3asBUTENIEM TaKUX JOKYMEHTOB
Ha OyMa)XHOM HOCHUTENI€ B MOpSAKE, MPeAyCMOTpeHHOM myHkTtamu 3.2.1.4, 3.2.1.5
paszeina 3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

ITocne perucrpanuu 3ampoc HaIpaBIIIETCS CHELHAIHUCTY
YC3H.

[Tocne mpuHATHS 3ampoca CTaTyc 3ampoca 3asBUTENS B JUYHOM KaOWHETE
Ha [loprane rocycayr B aBTOMAaTHYECKOM peXuUME OOHOBJISETCS JO CcTaTyca
KOPUHSTOM.
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3.4.5. 3asgBUTENIO MPEIOCTABISAETCS BO3MOKHOCTh COXPAHEHHS JIEKTPOHHOTO
JIOKYMEHTA, SIBJSIOLIEroCs pe3yIbTaTOM MPEIOCTABICHUS YCIYyTd U MOAMUCAHHOTO
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM C  HWCIIOJIb30BAaHUEM  YCHUJICHHOM
KBTM(PUIIUPOBAHHON 3JIEKTPOHHOW MOAMNMCH, HAa CBOMX TEXHUYECKUX CPEICTBaX,
a TakKe BO3MOXKHOCTh HampaBJCHUS TaKOro JJIEKTPOHHOTO  JIOKYMEHTa
B UHBIC OpPTaHbl (OpraHu3aIlun).

3.4.6. TlpenocrapneHue B IJICKTPOHHON ¢dopMe 3asBUTEISIM HHOOpMaLUH
O XOJIe IPEIOCTaBIEHUSI YCIyTru OCylIecTBIseTcs nocpeactsoM lloprana rocycmyr
B IMOpSJIKE, YCTaHOBJIEHHOM B mnyHKkTe 1.4.1 pasgena 1 aaMHHHCTPaTHBHOIO
perjiiaMeHra.

[Ipu mpemocTaBieHWH YCAYTH B DJCKTPOHHOM  (opMe  3asBUTEIIO
HaIpaBJIsETCS:

yBenoMiieHne O 3anucu Ha npueM B M®II, comepxkaiiee cBeneHus o nare,
BPEMEHU U MECTE MIPUEMA;

YBEIIOMJIEHHE O IMPUEME M PETUCTPAMU 3alpoca U HUHBIX JOKYMEHTOB,
HEOOXOJMMBIX I TPEAOCTABICHUS MYHULMIAIBHON YCIyTd, CoJepiKaliee
cBeleHuss o (akTe TMpueMa 3ampoca W JIOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABIICHUSI MYHHUIIMNAIBHOW YCIyTH, W Hadalle MPOLEAyphl MPEa0CTaBICHUS
MYHUIIUTIATBHOM YCIIYyTM, a TaKXe CBEICHHUS O JaTe U BPEMEHU OKOHYAHUS
MPEIOCTABIICHUSI MyHUITUTIATLHON YCITYTH;

YBEJOMIICHHE O PE3YJIbTATAX PACCMOTPEHHS TOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHNUS MYHUIUIIAJLHON YCIYTH, COJEp)KAlllee€ CBEICHUS O TMPUHSITUU
pelieHrs O MPEeAOCTaBICHUM MYHMIIMNAIBLHON YCIYTH U BO3MOXXHOCTH MOJYYHUTH
pe3yabTaT NPeI0CTABICHUS MYHUIIUITAIBHON YCIIyTH JIMOO MOTUBUPOBAHHBIN OTKa3 B
MPEeA0CTaBICHUU MYHUITUTIATLHON YCIIYTH;

yBEJOMJICHHE 00 OTKa3e B IMpPUEME K PACCMOTPEHUIO 3asBJICHUS M MaKeTa
JIOKyMEHTOB B 3JIEKTPOHHOU (opMme.

3.4.7. 3agBuTrensaM oOeCIeUYMBAECTCS BO3MOXKHOCTH OIICHHUTH JOCTYITHOCTH
Y Ka4yeCTBO MyHULIMNIAJIBbHOU yciryru Ha [lopTane rocyciyr.

3asgBUTEIh BIPaBE OLEHUTH KA4eCTBO TMPEIOCTABICHUS MYHUIUIIAIBHOM
YCIYyTH C TOMOIIBI0 YCTPOWCTB TOJBIMXKHOM paauoOTENeQOHHON CBS3U, C
ucrnoiabs3oBanueM [loprana rocycnyr, TEepMUHAIBHBIX YCTPOUCTB.

3.4.8. 3asBuTensM oOecreynBaeTCd BO3MOXKHOCTh HAIPaBJICHHS JKajloOBbI,
MPETYyCMOTPEHHON pPa3fenoM S5 aJMUHUCTPATUBHOTO PEIJIAMEHTa, B 3JEKTPOHHOU
dbopwme.

3.5. Tlopsaok ucmpaBieHUs] TOMYIICHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX
B pe3yJbTaTe MPEeI0CTABICHUS MYHUIIUITAIBHOW YCIYTU TOKYMEHTAaX.

B cnydae BwIsSIBJICHUS 3asBUTENIEM B JIOKYMEHTAaX, SIBISIFOLIUXCS PE3yJIbTaTOM
MPEAOCTaBICHNUS MYHHUIIUMIIAJILHOW YCIYTd, OINEYaTOK W (WJIM) OIIMOOK 3asBUTEINb
npeacrasiser (HampaiseT) Ha uMsa aupektopa JIC3H 3asBnenue 06 mucmpaBieHUH
TakuxX omedatok W (win) omuOoK (mpuiokenne Ne 3 K aJIMHUHHCTPATUBHOMY
pernmamenty), npu JugHoMm oOpamenun B JIC3H, uepes M®II, mocpeactBom
MOYTOBOT'O OTHPABJIEHUS, HA aJIPEC ANEKTPOHHOM MOYTHI.
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K 3asBneHuto npuiaraercsi OpUrMHajg JOKYMEHTa, B KOTOPOM JOIMyLIEHA
ormeyatka W (uiu) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOILIUE JOBOIbI, N3JI0KEHHBIC B 3asIBJICHUU.

[Tpu npenocraBnenun 3asenenus B JJC3H npu nudanoM oOpaiiieHnu 3asBlIeHUE
pErucTpUpyeTcs B ICHb €ro npuema.

[Ipu npenocrasnenuu 3assienust B MOL] nipu nuyHoM oOparieHun 3asBiIcHUE
pPErucTpUpyeTcs B ICHb €ro mpuema.

[Tpu otmpaBke 3asiBienus o noure B ajapec [JC3H 3asBnenue peructpupyercs
B JIEHb €0 MOCTYIJICHUS.

[Ipu HampaBieHun 3asBiIeHHS B  (opMe BIEKTPOHHOTO  JIOKyMEHTa
MOCPEJICTBOM 3JIEKTPOHHOW TOYTHI PETUCTpPAlUsl OCYIIECTBISIETCS B JIEHb €r0
MOCTYIUICHHUS TUOO Ha CIeAYIONIN pabouuil 1eHb B CIydae MOCTYIUICHUS 3asBICHUS
10 OKOHYaHWU paboyero BpeMeHH. B ciyyae mocTyrieHus 3asBJIEHUS B BBIXOJHbBIC
WM Hepadouue Mpa3JIHUYHBIE JHU €r0 PETUCTpalisi OCYIIECTBISIETCS B TMEPBBIN
pabouuii IeHb, CIETYIONINI 32 BEIXOJHBIM WK HEPAOOUMM MPA3AHUYHBIM JHEM.

Cnemuanuct OIICH®O u OO [JC3H mnpoBoguT MNpPOBEPKY YKa3aHHBIX B
3asIBJICHUH CBEICHUIA.

B ciyuae BBIsIBJICHHS TONMYIIEHHBIX OMEYAaTOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pe3yJibTaTe MPEJOCTABICHUS MYHHUIIMIIAIBLHON YCIYTH JOKyMEHTaX, CIElUaTUuCT
OIICH®O u OO JAC3H mnoaroraBiuBaeT M OOEClEYMBAET BblAauy (HAIpaBIICHHE)
JIOKYMEHTA, SIBJISIOIIET0Cs Pe3yJIbTaTOM MPEA0CTABICHUS MYHULIUITAIbHON YCIIYTH, C
Y4E€TOM UCIpaBJICHUS JOMYIICHHBIX ONEYaTOK M (MiM) OMmMOOK 3a IOJIUCKIO
YIOJHOMOYEHHOT'O Ha MOAMMCAHUE TAKOTO JOKYMEHTA JOKHOCTHOTO JHIA B CPOK,
HE TpEBbINAIOMUA 5 pabounx AHEH CO JHS PErUCTpallid COOTBETCTBYIOIIETO
3asIBJICHUS.

B ciywyae orcyTcTBus omeyaTok W (MiM) OMIMOOK B JIOKYMEHTaX, BBIJAHHBIX
B pe3yJbTaTe MPEIOCTaBICHUSI MyHULUNAIbHOU ycayrd, crnenquanuct OIICH®O u
OO JIC3H moaroraBnuBaeT M OOECIECYMBAET BbIJAa4y (HANPABJICHHE) YBEAOMIICHUS
00 OTCYTCTBMHU TaKWX OIMEYATOK M (WJIM) OMMOOK 3a MOJMUCHI0 YIIOJTHOMOYEHHOTO
Ha TIOJIMHUCAHUE TAKOT0 JIOKYMEHTA JOHKHOCTHOTO JIMIA B CPOK, HE TIPEBBIIAIOIINAN
5 pabounx JHEM cO JAHS pErucTpaly  COOTBETCTBYIOLIETO  3asBJICHUS.
K yBemomiieHnio 00 OTCYTCTBHM TaKUX OINEYATOK W (WJIM) OMMUOOK TMpuUiIaraercs
OpPUTHMHAJ IOKyMEHTa, IPUOOILIEHHOT0 K COOTBETCTBYIOLIEMY 3asIBICHHUIO.

PesynbTaToM paccMoOTpeHHs 3asBJICHUS 00 WCHPaBICHUM OINEYaTOK U (WJIN)
OLIMOOK SIBJISETCS pe3yJbTaT MPEJOCTABICHUS MYHULMIAIBHON YCIYTM C y4eTOM
WCIIPABJICHUS JOMYIICHHBIX OINeYaToK W (Wiau) OmuOOK 1100 yBeJoMIIEHHE 00
OTCYTCTBUHU TAKHX ONEYATOK U (MJIH) OIIHOOK.

Brigaua (HanpaBiieHue) pe3ynbTara paccMOTpEHHUS 3asiBJICHUS
00 wucmpaBieHUM Omne4YaToOK MU (WiIM) OMMOOK OCYIIECTBISETCS B COOTBETCTBUU
co crmoco00M, yKa3aHHBIM B 3asIBJICHUHU.

3.6. OcoOEHHOCTH BBITIOIHEHUS AJIMUHUCTPATUBHBIX Mporenyp (IercTBuil)
B MHOTOQYHKIIMOHAJIBHBIX  IIEHTPAX  MPEJOCTABICHHUS  TOCYIapCTBEHHBIX
Y MYHUITUTATBHBIX YCITYT.

IIpenocraBienne myHununansHou yceayru B MOIL[  ocymecTBisercs
B TIOPSIIKE, YCTAHOBJICHHOM aJMUHHUCTPATUBHBIM PETJIAMEHTOM, C YYETOM
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O0COOCHHOCTEH, OMPEECICHHBIX COTJIAIIEHUEM O B3aMMOJCHCTBUH MEXKIY OpPraHOM,
MPENOCTABISAIOIIMM  MyHHUUNAIBbHYIO yeiayry, u MO®I. B cormamenuun
O B3aMMOJICHCTBUU OMHUCHIBAIOTCS OCOOEHHOCTH BBIMOJHEHUS aIMUHUCTPATHUBHBIX
nporeayp (aeicTBuii), BeinoaHseMbix M®II:

uHpopmupoBanue 3asBurenerr B M®DI[ o mopsake mnpemocTaBICHHS
MYHULIMNAIBHON YCIYTHM, O XOJ€ BBINOJIHEHUS 3ampoca O MPeJOCTABICHUU
MYHULIMNAIBHON YCIYTH, MO WHBIM BONPOCAM, CBSI3aHHBIM C IPEAOCTABICHUEM
MYHULIANIAIBHOM YCIIYTH, a TAKXKE KOHCYJIbTUpOBaHue 3asaBureneii B MDIL] o nopsake
IIPEAOCTAaBICHNS MYHULIUMITAJIbHON YCIIYTH;

IIPUEM 3alpOCOB 3aSABUTENEH O IPENOCTABICHUA MYHULMIIAJIBHOU YCIyTH
Y UHBIX JJOKYMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

BbIJIa4ya 3asIBUTEIIIO PE3yJIbTaTa IPEAOCTABICHUS MYHULIUIIATLHON YCIIyTH.

M®II He ocymecTBISIIOTCS:

(opMuUpOBaHHE W HANpPABICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHsbl,
IIPEOCTABIAIOIIME YCIYTM, B OpPraHbl I'OCYJAapCTBEHHOM BIJIACTH, WHBIE OpraHbI
MECTHOI'O CaMOYIIPaBJICHUs W OPraHU3alliM, Y4YacTBYIOLIME B IIPEIOCTABICHUU
MYHHUIUIIAIBHBIX YCIIYT;

UHbIE JEHCTBUS, HEOOXOAUMBIE I MPEAOCTAaBICHUS MyHUIIMIIAJbHONW YCIIYTH,
B TOM 4YHUCJIE CBA3AHHBIE C IIPOBEPKOM  JEHCTBUTEIBHOCTH  YCWJICHHOU
KBAIM(ULMPOBAHHON  SJIEKTPOHHOM  NOJNUCH  3afBUTENS,  MCIOJIb30BAaHHOU
py OOpallleHUH 32 NOJIYYEHHEM MYHHUIIMIAIBHON YCIIYTH, a TAKXKE C YCTAHOBJIEHUEM
IEpEYHsl CPEACTB YAOCTOBEPSIOIIMX ILIEHTPOB, KOTOpPBIE JOMYCKAKOTCA  JUIsS
UCITOJIb30BAHUS B LIETSAX 00ECIEUEHUSI YKA3aHHOW MTPOBEPKHU.

4. ®opMbl KOHTPOJIS 32 UCTIOTHEHHEM aJIMUHUCTPATUBHOTO PErJlaMeHTa

4.1. TlopsamoKk OCYIIECTBICHHUS TEKYIIET0 KOHTPOJISI 3a COONIOACHUEM
M  HWCHOJIHEHWEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMIAMHU  TOJOKEHUM
aAMUHUCTPATUBHOTO pErjlaMeHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHABIMBAIOMIUX TpeOOBaHUA K TMPEJOCTABICHUIO MYHUIMIAIBLHON YCIYTH,
a TaKXKe MPUHITUEM UMH PEIICHUMN.

Texkymii KOHTPOJIb 3a COOJIIOACHHUEM IIOCJICAOBATEIBLHOCTH ICHCTBHM,
ONPEAECICHHBIX  AAMHHUCTPATUBHBIMU  NIPOLEAypaMU IO  IPEIOCTABICHUIO
MYHHULUIIAIBHON YCIYTH, U NMPUHATUEM PELICHUN OTBETCTBEHHBIMH JOJLKHOCTHBIMU
muuami, ocyuiectsisgercs aupexkropom JC3H, navansuukom YC3H, M®II,.

Tekymmi KOHTPOJIb  OCYLIECTBJISICTCS IIyT€M MPOBEACHHS  IPOBEPOK
COOJIIO/ICHUS ¥ MCTIOJHEHUSI OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIUI[AMU TTOJIOKEHUN
aIMUHUCTPATUBHOIO PETJaMEHTa U MHBIX HOPMATHUBHBIX aKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHUS K IPEAOCTABICHUIO MyHUITUTIAILHON YCITYTH.

[IepnoAMYHOCTh  OCYIIECTBICHUS TEKYIIETO KOHTPOJS YCTAHABIMBACTCS
nupekropom JIC3H, navaneaukom YC3H, MOLI.

4.2. TlopsamoK ¥ MEPUOANYHOCTh OCYIIECTBICHHS IUIAHOBBIX M BHETUIAHOBBIX
IPOBEPOK MOJIHOTHI M KA4ECTBA MPEAOCTABICHUS MYHUIUIIAIBHOM YCIYId, B TOM
YHUCJe MOPSAOK U (OPMBI KOHTPOJISA 3a TMOJHOTOM M Ka4eCTBOM IMPEIOCTaBIICHUS
MYHULMUIIAJIBHOW YCIIYTH.
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KonTpons 3a mnopsiaAkoM, TIOJHOTOM H  KA4eCTBOM  IPENOCTABICHUS
MYHULUNAIBHON YCIIYTH OCYILIECTBIISIETCA MOCPEICTBOM MPOBEACHUS BHYTPEHHUX
aynuTtoB AO0JKHOCTHbIMU Jnamu  JIC3H, OTBETCTBEHHBIMM 3a NPOBEACHUE
BHYTPEHHETO ayAuTa, B TOpsJIKe, ycTaHoBlIeHHOM crtaHaaptom CTO-03
«BHyTpeHHHE ayquThl CUCTEMBI MEHEI)KMEHTA KaueCTBaY.

B ciywae ecium B pe3ylnbrare KOHTpOJISI OOHApY>KEHbI HECOOTBETCTBUS
B JIOKyMEHTax, B JECHUCTBUSAX TOJHKHOCTHBIX JIMI, YYaCTBYIOIIUX B MPEIOCTABICHUU
MyHULIUTNIaIbHOU yenyru, nupektop JC3H, nauansuuk YC3H, M®IL] obecnieunBaer
pa3paboOTKy U BBINIOJHEHHUE ACHUCTBUMN MO YCTPAHEHUIO BBISIBICHHBIX HECOOTBETCTBUN
u ux npuuuH coriacHo craaapty CTO-02 «YnpaBineHue HECOOTBETCTBUSIMHU
TpeOOBAaHUSAM K UCTIOTHEHHIO YCIYT U (DYHKIIUI».

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII OpraHa, MPEeJOCTABIISIIONIETO
MYHUIIUNIATBHYIO YCIyTy, 3a pelieHus, aeucTBusi (0e31eicTBrE), MpUHUMAaeMbIe
(ocyliecTBIIsIEMbIE) MU B X0J1€ TIPEIOCTABICHUS MYHHUIIUIIATLHON YCIYTH.

JIOJKHOCTHOE JM1O, CIICIHAIIHCT, OCYIIECTBIISIOIINE JICUCTBUS,
ONpENIEIICHHbIE  AIMUHHCTPATUBHBIMU  MPOUEAYpaMH, HECYT IE€pPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHME CPOKOB, TMOpSAKAa TPOBEICHUS, IOJHOTY
¥ KadyecTBO BBIMOJHEHUs yciayru. llepcoHanbHasi OTBETCTBEHHOCTh PaOOTHUKOB
3aKpeIIIeTCsl B UX JTOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBHHM C TpeOOBaHUSMU
3aKOoHOJaTenbCcTBa Poccuiickon denepamnuu.

4.4. TlomoxkeHus, XapaKTepusylolue TpeOoBaHUA K MOPSAKYy U (dopmam
KOHTPOJISL 3@ MPENOCTAaBICHUEM MYHULIMNAIBHOW YCIYTH, B TOM YHUCIIE CO CTOPOHBI
rpaxkaaH, uX 00ObEAMHEHUN U OpraHu3aLIHil.

C MoMeHTa mnoJauv JOKYMEHTOB Ha TMPEIOCTABICHHE MYHULHMNAJIbHOU
YCIAYyTH 3asBUTEIb HMEET IMPABO Ha MOJYYCHHE CBEACHUW O MPOXOKICHUU
JIOKYMEHTOB TI0 HOMEpaMm TeJIepOHOB, aJpecaM JJICKTPOHHOU MOUTHI, yKa3aHHBIM
Ha [Iloprane rocyciayr, Ha oduUIHAIBLHOM MOpTale AJIMHHUCTpAIMd Topoja
PocroBa-Ha-/lony, anpec kotoporo mnpuBeaeH B nyHkre 1.4.2 pasnpena 1
aAMUHUCTPATUBHOTO PEriiaMeHTa, nocpeactsom [loprana rocyciyr.

OcymiecTBi€HHE KOHTPOJSA 3a MNPEIOCTABICHUEM MYHULMNAIBHOW YCIyTd
CO CTOpOHBI TpaxlIaH, UX OOBEIUHEHWA W OpraHU3aAIMA peryIupyercs
dbeneparbHBIMU 3aKOHAMHU, MTHBIMA HOPMAaTHBHBIMU MPABOBBIMU akTaMu Poccuiickoi
denepannu, 3aKOHAMU M UHBIMM HOPMATUBHBIMU IPABOBBIMU aKTaMuU PoCTOBCKOM
00J1aCTH, MYHUIIUTTAIbHBIMU HOPMATUBHBIMH IPABOBBIMU aKTaMH.

5. HocyneOHblii (BHECYIEOHBIN) TOPSIIOK 00KATOBAHUSI PEIICHUH,
nercTBuid (0e31eiCTBYA) OpraHa, NPeJOCTABISIONIEr0 MyHUIIMTIATBHYIO YCIYTY,
a TaKXe €ro JOHKHOCTHBIX JIUL, MyHUIIMIAJIBHBIX CIIyKallluX, pa0OTHUKOB
U pa0OTHUKOB MHOTO()YHKIIMOHAILHOTO LEHTPA MPEJOCTABICHHUS
rOCyIapCTBEHHBIX U MyHHUIIUIIATBHBIX YCITYT

5.1. Madopmanust 1yisi 3aMHTEPECOBAHHBIX JIUI] 00 WX MpaBe Ha OCyIeOHOe

(BHEcynmeOHOE) oO’kajoBaHUE pelleHud, aeicTBuii (0e3MeMcTBUs), MPUHSATHIX
(OCYIIIECTBICHHBIX) B XOI€ MPEAOCTABICHUS MYHHUITUITAIGHOW YCITYTH.
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3asBUTEIH, UMEET TPABO B JOCYyACOHOM (BHECYIEOHOM) TOPSIIKE OOpaTUTHCS
C JKajoOoW Ha pelneHus, aehcTBus (Oe3aeicTBUE), NPHUHATHIE (OCYIIECTBICHHBIC)
B XO/I€ MPEIOCTABIICHUS MYHUIIUIIAILHON YCITYTH.

5.2. Opranbsl MECTHOTO CaMOYIPAaBJIEHUS, OpPTraHU3alMi U YIOJTHOMOYEHHBIE
Ha PACCMOTPEHHUE >KAJIOOBI JIMIA, KOTOPHIM MOXET OBbITh HalpaBieHa xaoba
3asBUTEIISI B 1OCYeOHOM (BHECYI€0HOM) TIOPSIIKE.

XKanoba moxxker ObITH HampaBieHa 3asBUTEIEM B cliydyae OOKaJoBaHUS
pelIeHU 1 1eicTBUI (0e31eHCTBHS):

cnennanucta YC3H, YC3H — nauansauky Y C3H,;

HavyanbHuKa Y C3H — nupekropy AC3H;

cneunanucrta JIC3H, IC3H — gupexropy JAC3H,;

mupektopa  JC3H —3amectutento  rinaBel  AJIMHHHCTpAallMA — Topoja
PocroBa-Ha-/{oHy 0 COMAIBHBIM BOIIPOCAM;

pabotHuka M®I] — navanpauKky M®II.

5.3. CrocoObl  uHGOPMHUPOBAHUS  3asBUTENIEH O  TOPSAJKE  MOJA4H
U PAaCCMOTPEHUS KaI00bl, B TOM YHCIIE C UCTIoNIb30BaHueM [lopTana rocycnyr.

Nudopmarus o mopsake Mmojayd M PacCMOTPEHHs KaOObl MOXET OBITh
MmojyyeHa B COOTBeTCTBMM ¢ nyHkramu 1.4.1, 1417, 14.1.8 pasnena
1 aAMUHUCTPATUBHOTO pErIaMEHTA.

5.4. TlepeueHb HOPMATUBHBIX TPABOBBIX aKTOB, PETYIUPYIOMIMX TOPSIOK
nocyaeOHOro (BHeCyeOHOro) oOXaloBaHWs pelleHui, aecTBuil (Oe3mencTBus)
oprasa, MpeI0CTaBISIONIET0 MyHUIUTIAIGHYIO YCIYTY, @ TAKXKE €0 JODKHOCTHBIX JIUIL.

JlocyneOHoe (BHecyaeOHOe) 00KaloBaHKUE pEIIeHUM, 1ecTBUl (0e31eiCTBIA)
YC3H, JC3H, a Takxke HX [OKHOCTHBIX JIMI, MYHHUIMIIAIBHBIX CIIY>KAIIUX,
pabOTHUKOB 1 paboTHUKOB M®I] ocymiecTBisieTcss B COOTBETCTBUM C:

@®enepanbHbiM - 3akoHOM 0T  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

noctaHoBieHueMm IIpaBurenbctBa Poccuiickoit ®enepauuu ot 16.08.2012
Ne 840 «O mopsnke momayun W PACCMOTPEHHUS KaloO Ha peHieHUs U JeHCTBUS
(6e3meiicTBue) (eepaabHBIX OPraHOB UCHOJHUTEIBLHON BIACTH U WX JIOJKHOCTHBIX
aun,  (GeaepalibHbIX — TOCYNAapCTBEHHBIX  CIYXKAIlMX,  JOJDKHOCTHBIX  JIMII
rOCYJIapCTBEHHBIX BHEOIOKETHBIX dhoHI0B Poccuiickoi ®denepanuu,
rOCyJapCTBEHHBIX KOPMOpaIMid, HAJEJICHHBIX B COOTBETCTBUU C (eaepaabHbIMU
3aKOHAMH TIOJJHOMOUYHSIMH TI0 TPEAOCTAaBICHUIO TOCYNAapCTBEHHBIX YCIYT B
YCTaHOBJICHHOW cdepe MeATeIbHOCTH, W WX JIOJDKHOCTHBIX JIMI], OpraHu3aIlui,
peayCMOTPEeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX W MYHHUITUTIATBHBIX YCIyT», U MX PaOOTHUKOB,
a TakkKe MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB IIPEAOCTABICHUS TOCYIapPCTBEHHBIX
Y MYHUITUTIATBHBIX YCIYT U UX paOOTHHKOBY;,

nocranoBiennem IlpaBurenbctBa Poccuiickoit ®enepanuu ot 20.11.2012
Ne 1198 «O denepanbHON  TOCYHapCTBEHHONW  HH(POPMAIIMOHHON  CHCTEME,
o0ecIeunBaroIIe Mporecc M0CyaeOHOro (BHECYIeOHOT0) 00KaJoBaHUSI pPEIICHUN
U JericTBuid (0e31eMCTBUS), COBEPIICHHBIX MPH MPEIOCTABIEHUN TOCYIapCTBEHHBIX
U MYHUITUTIATBHBIX YCITYT»;

MMOCTAaHOBJICHUEM AJMUHHCTpanuu Tropoja PoctoBa-Ha-/lony ot 15.01.2019
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Ne 11 «O6 ytBepxaenuu IlpaBun momaun W paccMOTpPEHHs XaloO Ha pelIeHus
u geiictBus (Oe3nedicTBue) (DYHKIIMOHANBHBIX TMOAPA3ACICHUN AJMUHHUCTpALIUU
ropona PocTtoBa-Ha-/loHy, ee OpraHoB, WX JOJDKHOCTHBIX JIMI, MYHUIIMITAJIbHBIX
ciyxamux 1 (uin) pabOTHUKOB, MYHULIMITAJIHBIX yupexkaeHui ropoaa PoctoBa-Ha-
JloHy, UX NOJKHOCTHBIX JUI[ M (WJd) paOOTHUKOB, PAOOTHUKOB MYHHUIIMIAIBHOTO
Ka3eHHOTO  yupexaeHuss «MHOroQyHKIIMOHANBHBI  LEHTP  MpeAoCTaBIICHUS
roCyapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT ropoja PoctoBa-Ha-/{oHy».

5.5. Madopmanwmsi, ykazaHHas B pasnueiie 5 afMUHUCTPATHBHOTO PETIIAMEHTa,
pa3memaerca Ha [loprane rocycyr.

HauanbHUK yHpaBjieHus — —
JOKYMEHTAllMOHHOTO 00ecrieueHus
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony J.K. Jenucenko
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[Tpunoxenue Nel

K aJMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-051-11-T

[Ipencenarento ropoJICKOM KOMHCCHHM TIO
y4eTy TIOXKHUJIBIX TpakKJIaH B KadyeCTBE

HYKTAFOIIHXCS B KHJIOM ITOMEIICHUN
CHCIMATM3UPOBAHHOTO  MYHHITUIIAIEHOTO
KHUJTUIITHOTO donma

U PACIPENCIICHUIO JKWIbIX ITOMEIICHUN
CHEIUATN3UPOBAHHOTO KIJIUITHOTO (hOH 1A

(®.1.0.)
oT

(®.1.0.)
aZipec IEKTPOHHON MOUTHI (MPU HATUYUHN):

HOMCP KOHTAKTHOI'O TCJIC(bOHa:

3ASBIIEHUE
O ITPUHATHUN HA YUET ITOXWJIBIX I'PAXIAH, HY XJAIOLLMXCS B
KMIIBIX ITOMEIEHUAX CIIEHAAJIM3NPOBAHHOI'O
MYHULUITAJIBHOI'O KUJIWIIHOI'O ®OHJA

B cBsa3u ¢

(yka3aTh IPUYUHBI OTCYTCTBHS KIIOH TUIOIMAIN HIH HEOOXOAUMOCTH
€€ 3aMEHBbI, JaTh KPaTKylo XapaKTepUCTUKY 3aHUMAaEeMOTO KHJIbs1)

npomry Bac paccmoTpers BOmpoc O MOCTAaHOBKE MEH# - rpaxkaaHuHa Poccuiickoi
denepaunun

(®.1.0.)

Jlata  POXKICHUS , JOKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTH!

cepust No , BBIJAaHHBIN
« » T,

yIOCTOBEpPEHUE

(HaI/IMeHOBaHI/Ie JOKYMEHTA, MNOATBEPKAAOMICTO IMMPEUMYIIICCTBEHHOE MPaBO NPEAOCTABICHUA XKUJIOTO IIOMCIIECHHS B
CriequaJIn3upoBaHHOM MyHI/ILlI/Il'laJ'l])HOM KUJIHUITHOM (bOHJle)
cepus Ne , BBIIAHHOE « » L.
TIPO’KUBATOIIETO 110 aJIpecy

(MHzeKc, aipec perucTpalny M0 MECTY JKUTENIbCTBA, anpec (GaKTHUECKOTO MPOXKUBAHUS)
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M YICHOB MOEH CceMbM - rpaxaaH Pocculickoii denepanum Ha y4eT B KaYECTBE
HY)KJIAIOUIUXCS B JKAJIOM TMOMEIICHUHM CIEIUAIU3UPOBAHHOIO MYHULIMNAIBHOTO
KUIUIIHOTO (OoHAA.

B cllydyae  HaluM4yusi  CBOOOJHBIX  TIOMEIIEHUWA  CHEIUaIM3UPOBAHHOIO
MYHHUIIUIIATBHOTO KWIMIIHOTO QoHJa npolry Bac oJHOBpeMEHHO C MOCTaHOBKOM Ha

COOTBGTCTBy}OHlI/Iﬁ YUCT IpEaAOCTABUTb MHC (IIJIeHaM MoeH CCMI)I/I)
(Hy’KHOE TIOTYEPKHYTD)

YKUJI0€ TIOMEMICHNUE CTICIHATM3UPOBAHHOTO MYHHUIIMITAIIBHOTO KIJIHITHOTO (OH/A.
CocraB ceMbH YEeII0BEK:

cynpyr (cympyra)

« » .,

(®.1.0., nara poxaeHus)
JOKYMCHT, y,ZIOCTOBepﬂIOHII/Iﬁ JINYHOCTD. cepus
No , BBIJITAaHHBIN
« » I., IPOXUBACT 110 aApPeCy:
;
(MHOEKC, apec perucTpanny, aapec GaKTHIecKoro MPOKUBAHMU )
JCTH:
1) « » T,
(®.1.0., nara poxacHus)

JOKYMEHT, yA0CTOBEPAIOIINI JUYHOCTD: CEpUs Ne :
BBIJITaHHBIN « » L.,

IIPOXKUBAET 10 aJPECY: ;

(MHOEKC, apec perucTpanny, aapec GaKTUIECKOro MPOKUBAHUS )

2) « » L,
(®.1.0., nara poxaeHus)

JIOKYMEHT, yAO0CTOBEPSIONINN TUYHOCTh: CEPUS No :

BBIJIAHHBIN « » I,

IIPO’KUBAET 10 apeCy: ;
(MHIEKC, ampec perucTpaiui, aapec GakTHISCKOTO MPOKUBAHUS)

3) n n r‘ ,
(®.1.0., nara poxxaeHus)

JIOKYMEHT, YAOCTOBEPSIOIIUN JUYHOCTD. CEPUS No :

BBIJIAaHHBIN « » L.,

MPOXKUBAET 10 aJpecy:

(MHIEKC, apec PETHUCTPALUH, anpec PaKTHIECKOTO MPOKHBAHS)
B HACTOAIICC BPEMA I U YIICHBI MOEU CEMbBH KHUIIBIX HOMGLL[@HI/II)'I JJI1 TIOCTOSAHHOTO
IMPOXHUBAHUA HA TCPPUTOPUHU

(yKa3arh HaCEJNEHHbIN MYHKT, B KOTOPOM TPOXKHBACT P IaHIH)

Ha MpaBax HE UMeeM (IMeeM).
(c06CTBeHHOCTI/I, HaiiMa, rmojiHaiima) (HEHY)XHOE 3a4ePKHYTh)

K 3asgBieHno MHOIO [MpHJIararoTcsda CJICaAyromune J0KyYMCHTDI:

1) ;

(HaI/IMeHOBaHI/Ie 1 HOMEP JOKYMEHTA, KEM U KOorjga BI)II(aH)

2)

(HaHMeHOBaHHe ¥ HOMEp JOKYMEHTA, KEM U KOTJa BbIIaH)

(®.N.0. 3asiBuTENS, PEICTABUTEIS 3asBUTEIIA) (moamnuce) (nara)
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COBCpHICHHOJIeTHHG YJICHBI CCMbH C 3as1BJICHHCM COIJIACHBI:
1)

2)

(®.1.0.) (mozamucek)

(®.1.0.) (moamnucs)

JI0CTOBEPHOCTH ¥ MOJTHOTY CBEJICHUI TTOATBEPIKIALO.

[TonTBepkaa0 CBOE coryacue, a TaKXKEe COrjlacue MPEeJCTaBIIeMOTr0 MHOIO
Juia, Ha o0pabOTKy MEepPCOHANIBHBIX AaHHBIX (COOp, CUCTEMATU3alMI0, HAKOIUICHUE,
XpaHEeHHE, YTOUHECHHE (0OHOBJICHHE, M3MEHEHNE), MCTIOJIb30BaHHUE, PACTIPOCTPAHCHHE
(B TOM wumcime mepemady), oOOe3NMMYMBaHUE, OJIOKMPOBAHUE, YHUYTOKEHHUE
MEPCOHANIbHBIX JAHHBIX, @ TAKXKE WHBIX JCHCTBUN, HEOOXOAMUMBIX HJisi 00pabOTKU
MEPCOHANIBHBIX JAHHBIX B PaMKax MPEJOCTABICHUS MYHUIIMIIAIILHON YCIyTH), B TOM
YKCJI€ B aBTOMATU3UPOBAHHOM PEXUME, BKIIIOYAsl IPUHATHE PEIICHU Ha UX OCHOBE,
B LENSAX TPENOCTaBICHUS MyHHUIMNANbHOW yciyru «lIpemoctaBieHue KHIbIX
MOMEIICHUM CHeUAIM3UPOBAHHOIO MYHHUIIUIAIBHOTO KWIMIIHOTO (oHaa auis
OTJICJIBHBIX KAaTETOpUM TpaklaH, HYKJAIOIMUXCS B CIENHUAIBHON COLMAIbHON
3aIUTeY.

PesynbraT MyHHITMDANBHOW YCIYTHM TPOIITY TMPEAOCTaBUTHh (HAIPOTHB
HEO0OXOJIMMOr0 MYHKTa MOCTaBUTh 3HAYOK V):

O — B BUEe OyMa)KHOTO JJOKYMEHTa IpH JInyHOM oOpatuennn B JJC3H;

O — B BUE OyMa)KHOTO JOKYMEHTa npu oOpamienuu B MOL;

O — B BUAE OYMa)KHOTO JOKYMEHTA MOCPEICTBOM [TOYTOBOTI'O OTHPABIICHHUS;
O — B BUJE 3JIEKTPOHHOTI'O JIOKYMEHTA ITOCPEICTBOM AJIEKTPOHHOM MOYTHI,
O — B BUJE DJIEKTPOHHOI'O IOKyMeHTa nocpeactsoM [loprana rocyciyr.

*HpI/mara}o AOKYMCHTHI B KOJIMYCCTBC ~  MMTYK Ha  JI.
/ / « » T.
(®.1.0. 3asBuUTENA,
(mpencTaBUTENSI 3asIBUTEIIS) (noamuce) (maTa mojauu 3asBIEHU)
3asBIICHUE IPUHSATO «___ » T. / /
(mara) (noamnuce) (®.1.0. paboTHHKA, IPHHSBLIETO JTOKYMEHT)

*[Ipu oTmpaBKe MO TMOYTE 3asBJICHHE W MAaKET JTOKYMEHTOB HAMPABISIOTCS B aJipec
YnpaBieHus: CONMAIBHON 3alllUThl HACEJIEHUSI COOTBETCTBYIOLIETO palOHa ropoja
PoctoBa-Ha-/{0HY ¢ OITUCHIO BIOXKEHUS.

HauanbHUK ynpapiieHus — —
JTIOKYMEHTAITMOHHOTO 00ecTieueHus
AnmunucTtpauuu ropoaa PocroBa-na-/{ony JI.K. JleHuceHko
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[Tpunoxxenue Ne 2

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-051-11-T

Onuck JOKYMCHTOB

oT
(®.1.0. 3asBuTENS, NPEICTABUTEIS 3asIBUTEIIS)

No HaumenoBanue JOKYMCHTA OpI/IFI/IHaH/ KonuuectBo HpHMeanHe
/1 KOITHUA CTpaHHuI[

1 2 3 4 3)

1.

2.

3.

I[OKYMGHTBI IIPUHATBI K pPacCMOTPECHUIO. « » T.

(nanmenoBanue nomwkHoctH, ©.1.0., noanuck paboTHHKA, IPUHSBIIETO JOKYMEHTHI)

Tenedon crnenunanucTa, THA U 4achl IpueMa

BTopoii 3K3eMILISp ONMUCH TOTYYHII: (MTOANKCH 3asBUTEIS,
IPEICTABUTEIS 3asIBUTEIIA).

HavajbHKK yIpaBieHus — —
JOKYMEHTAIIMOHHOTO 00eCieYeHUs
Anmvunuctpanuu ropoga Pocrosa-na-/{ony J.K. [Ienncenko
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[Tpunoxxenue Ne 3

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-051-11-T

Hupekrtopy JlemapraMeHTa COMAIIbHON 3aIUThI
HaceJieHus ropoaa PoctoBa-Ha-JloHy
OT rpaxaaHuHa(KM)

3apEeruCTPUPOBAHHOTO(OM) MO aapecy:
WHICKC ,
yIuna

JI0M , kopiyc , KBapTHpa ,
JIOKYMEHT, YAOCTOBEPSIOIINM JINYHOCTD:

(cepus, HOMep, KeM U KOTJa BBIIaH)
tenedoH ,
aJpec DJIEKTPOHHON TMOYTHl (IIPU  HAJTUYHH)

3ASBJIEHUE
00 UCTpaBICHUHU ONEYaTOK U (M) OIMIHUOOK

Coobmato Bam 00 onevarke u (Uin) ommoOKe, AOMYIIEHHOW MPHU Bblaye MHE
JIOKYMEHTA, SIBISIOLIETOCS Pe3yJdbTaTOM MPEAOCTaBICHHS MYHUIMIMATBHONW YCIyTH
«[IpenocTaBieHne >KUIbIX TOMEMICHUA CHEIHATIM3UPOBAHHOTO MYHHUIIUMATHHOTO
KUIUIIHOTO (OoHAa s  OTACNBHBIX KAaTErOpUil TpaxaaH, HYXIAIONUXCS B
CIICLIMAJIbHOW COLIMAJIbHOW 3allUTE.

Oneyatka u (WiM) omMOKAa 3aKIOYaeTcss B TOM, YTO B pe3yjbTaTe

MIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCIIYTH B :
(yKa3bIBaeTCs IOKYMEHT, B KOTOPOM JIOMYIICHA OIIMOKA U (WITH)
oreyaTKa)

BbITaHHOM JlemapTaMeHTOM  COIMAJILHOM  3aIMUTHI  HACEJEHHS Topojaa
PoctoBa-Ha-J{ony,
3aIMcaHo

(yKa3LIBaIOTC$I nmouICi)Kalue NCIpaBJICHUIO CBC,Z[GHI/ISI)
[IpaBusnbHas 3anuch

(yka3bIBarOTCSl HEOOXOIMMBIC CBEJICHMUS )
B COOTBETCTBUH C

(,Z[OI(YMCHT, B KOTOPOM YyKa3aHbI CBCI[CHI/IH)

[Ipoiry ucnpaBUTh JOMYUIEHHYIO OMEYaTKy U (WJIM) OIUMOKY U BbIAATh HOBBII
JIOKYMEHT.
OpuruHan JOKyMeHTa ¢ ONevYaTKol v (MIu) OIMOKOM npuiiararo.
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PesynbraT paccMOTpeHus 3asiBICHHUS MPOUIY MPEJOCTaBUTH (HAMPOTHUB
HE0OXOAMMOr0 MyHKTA MOCTAaBUTh 3HAYOK V):

0 — B BHJIC 6YMa)I(HOFO AJOKYMCHTA ITOCPCACTBOM ITOUYTOBOI'O OTIIPABJIICHUA,
0 — B BHJIC 6YMa)I(HOFO AOKYMCHTaA IIPH JINYHOM O6paHleHI/II/I;

0 — B BUAC 3JICKTPOHHOT'O JOKYMCHTA ITOCPEACTBOM SHCKTpOHHOﬁ ITOYTHI.

JIOCTOBEpPHOCTH U MOJIHOTY CBEICHUHN MOATBEPKAALO.

« » 20 T
(momuck 3asBUTEIS (pacum¢poBKa MoMUCH) (mata mojiauu 3asBJIECHUS)
(mpeacTaBUTENSI 3asIBUTEIA))
JIOKyMEHTBI IPUHSLIL: « » 20 1.
(moamuce, @.M1.0. paboTHuKa, (mata mpuema JOKyMEHTOB)

TPHHABIIETO JOKYMCHTHI)

[ToaTBEepKHard CBOE COIJIACHE, A TaKXKE COIJacHEe MPEACTABIIEMOTO MHOIO
JUIa, Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX (COOp, CHCTeMaTH3AIMIO, HAKOIJICHHUE,
XpaHeHue, yrouHeHue (0OHOBJICHUE, N3MEHEHHE ), HCII0JIb30BaHHE, PACTIPOCTPAHCHHE
(B TOoM ducie nmepenaudy), 0O0e3NIMYMBaHUE, OJIOKMPOBAHUE, YHUUTOXKEHUE
MEPCOHAIBHBIX JAHHBIX, a TaKXK€ WHBIX JEHCTBUH, HEOOXOMMMBIX HJisi 00pabOTKH
MEePCOHAIBHBIX JJAHHBIX B paMKaxX MPeJ0CTaBICHUS] MYHHUIIUTIAILHON YCIIYTH), B TOM
YHCJIE€ B aBTOMATU3UPOBAHHOM PEKHUME, BKIIFOUYAs MIPUHITUE PEIICHUA HA UX OCHOBE,
B ILEMAX MNPEAOCTaBICHUS MyHULIMNAIbHOW yciyru «lIpemocraBieHne KUJbIX
MOMEIIEHUM CHEUATU3UPOBAHHOTO MYHMIUIIAIBHOTO SKWJIHIIHOTO (oHAa s
OTACJIBHBIX KaTErOpud Tpa)KJaH, HYXJAIOIMMXCS B CIECIUAIBHON COLUUAIBHON
3aIUTE.

JIOKyMEHTBI MpuiaratoTcs™

*[Ipu oTHpaBKe IO MOYTE 3asBJICHUE U TTAKET JIOKYMEHTOB HAIIPABIISIOTCS TTIOYTOBBIM
OTIpaBlieHWEeM B ajpec JlemaprameHTa COIMAIBbHON 3alUThl HACENEHHUS Topoja
PocToBa-Ha-/{0HY C OITUCHIO BIIOKEHHUS.

HauanbHUK ynpaBjieHus — —
JOKYMEHTAIMOHHOTO 00eCIeYeHUs
AnmvmunucTpanuu ropoaa Pocrosa-na-/{ony J.K. Jlenucenko
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