AIMUHUCTPAIIMSA
TOPOJIA POCTOBA-HA-TOHY

IHOCTAHOBJIEHHE

14.07.2021 Ne 604

O6  yTBepkAEHUU  AIMUHUCTPATUBHOTO
pernamenta Ne AP-074-01 myHUIIUIIAIBbHON
ycnyru «lIpenocTaBieHue JIECHOrO ydacTka
B IMIOCTOSIHHOE (OECCPOUHOE) MOTH30BaAHUE

B cootBercTBuM ¢ JlecHbiM koaekcom Poccuiickoit ®@enepanuu, 3eMelIbHBIM
konekcoMm Poccumiickoin ®enepannn, DeaepanpHbiM  3akoHOM 0T 06.10.2003
Ne 131-®3 «O0 o00mMX MNpUHUOMIAX OPraHU3alMUd MECTHOTO CaMOYIPaBICHUS
B Poccuniickonn ®denepaunmn», PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3
«O0 opraHuzaiuu nNpeaoCTaBICHUs TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT»

ITOCTAHOBI A IO:

1. VrBepauth anMuHuCcTpaTuBHBINA periameHT Ne AP-074-01 MmyHUIunaibHoOM
yeayru  «lIpenoctaBieHne JieCHOro ydacTka B TOCTOsSIHHOe (OeccpodHoe)
M0JIb30BAHUE) COTJIACHO MPUJIOKEHUIO K TOCTAHOBJICHUIO.

2. TlocraHoBineHne BCTymmaeT B CWIYy CO [JHA €ro O(HUIMAIBHOTO
OomyOJUKOBaHUS B TOPOJICKOM razere «PocToB ohulIMaIbHBIN.

3. Ilpu3Hath yTpaTHBIIMM CHUIy TOCTAHOBJIEHHE AIMUHHUCTpAIMU TOpOJa
PocrtoBa-na-/lony ot 24.11.2015 Ne 1117 «O0 yTBep:KAeHHH aJIMUHUCTPATUBHOIO
pernamenta Ne AP-075-01 mynununansHOW ycmyru «lIpemocraBieHue JecHBIX
y4acTKOB B apeHay (B ToM uyuciae Oe3 MNpoBEIeHUsS TOProB), IOCTOSHHOE
(OeccpouHoe) MOJIb30BaHHME, OE3BO3ME3THOE IOJIb30BAHHME» B YacTH MOLYCIyTd
CT-075-01-3.4 «IIpenocraBieHne JECHOTO y4YacTKa B TOCTOSHHOE (OeccpodHOe)
MI0JIb30BaHUEY.

4. KoHTposb 3a BBINOJHEHWEM IIOCTAaHOBJICHUS BO3JIOKUTh HAa 3aMECTUTEIS
riaBbl AIMUHHCTpanuud ropoja PoctoBa-Ha-/[oHy MO >KMIHMIHO-KOMMYHAJIBHOMY

xo3suctBy ITukanosa A.H. p
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[
V/

ITocranOBNIEHHE BHOCUT
VYnpasneHue 6aroyctpoiicTsa 1 JIECHOTO
xo3siicTBa ropoja PoctoBa-na-Jlony



[Ipunoxenue
K IIOCTAHOBJIEHUIO AJIMUHUCTPALIUN
ropona Pocrosa-Ha-J/lony
ot 14.07.2021 Ne 604

AJIMUHUCTPATUBHBIN PETJIAMEHT
Ne AP-074-01 mynununansaou yenyru «IIpenocraBieHne JIECHOTO ydacTKa
B IIOCTOSIHHOE (0€CCPOYHOE) MOTB30BAHUE

1. OO01He mMoI0KEHUS

1.1. IIpeamer perynmpoBaHusl aAMUHUACTPATUBHOTO PETIIAMEHTA.

[IpeameToM MNpPaBOBOIO PETryJIMPOBAHMS AJIMHHHCTPATUBHOIO pErIaMEHTa
IPENOCTABICHUST MYyHULMIAIBHON ycayru «lIpemocraBieHue JecHOro ydacrka
B IIOCTOSIHHOE (OeccpouHO€) TOJb30BaHUE» (Jajlee — aJMUHUCTPATUBHBIN
perjaMeHT) SIBISIOTCS OOIIECTBEHHbIE OTHOILIEHHUS, BO3HUKAIOIIME B IIPOLECCE
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIYTH.

AJIMUHUCTPATUBHBIA perjiaMeHT pa3padoTaH B LEJAX IMOBBIIICHUS KauyecTBa
U JIOCTYIIHOCTH IPEAOCTABICHNUS MYHULMIIAJBHON YCIYru JUId 3asBUTENEH,
YKa3aHHBIX B mogpaszaene 1.3 pasgena | aAMUHHCTPATUBHOTO PETVIAMEHTA,
ONpENENsIET CPOKM M MOCIEAOBATEIbHOCTh BBINOJHEHUS aJMUHUCTPATHUBHBIX
npouenyp YmopaBieHHEM —OJaroycTpoMcTBa M JIECHOTO  XO34iCTBa Tropoja
PocrtoBa-Ha-/{lony U MYHULUTIATbHBIM Ka3€HHBIM YUpEKIACHUEM
«MHOroQyHKIIMOHAJIbHBIN LEHTP IPEeI0CTaBICHUS roCyJapCTBEHHBIX
U MyHUUUINAIBHBIX yciyr ropojna PocroBa-Ha-JloHy» mHOpH  OCYIIECTBICHHH
MOJTHOMOYUM MO TMPEJOCTaBICHUIO JIECHOTO y4acTKa B MOCTOSIHHOE (OeccpodHoe)
II0JIb30BAHUE.

[lenapro MmMonaydyeHHUs MYHHIMNAIBHONW YCIYT'HM SIBJIIETCS IOJIyYEHHE JIECHOTO
ydyacTka B TIOCTOsIHHOe  (OeccpouHO€)  TOJb30BaHUE,  HaXOJSALIErocs
B MYHUIIUTNIAJIbHOW COOCTBEHHOCTH, JJIs CIEIYIOIIMX BUIOB UCIIOJIb30BAHUS JIECOB:

OCYILIECTBIICHUE HAYYHO-UCCIIE0BATENbCKOM AESITEIHOCTH, 00pa30BaTENIbHOM
NEeSATEIbHOCTH;

OCYUIECTBJICHUE PEKPEALIMOHHOMN AESITENIbHOCTH;

BbIpAIllUBaHUE T[OCAJOYHOIO MaTepHasia JIECHBIX pAcTEHUM (CaKEHIIEB,
CESIHIICB);

CTPOUTEIBCTBO U 3KCIUTyaTallUs TUAPOTEXHUUECKUX COOPYKEHUM;

PEKOHCTPYKIUSL U AKCILTyaTalusl JUHEUHBIX OOBEKTOB, YK€ CYIIECTBYIOLIUX
Ha JIECHOM y4YacTKe.

1.2. TepmuHsl, OIIpENEIICHHUS, COKpAILICHUS, VICIIOJIb3YEMBIE
B a/IMMHUCTPATUBHOM PETJIaMEHTE.
YbuJIX — VYmnpaBnenue O61aroycTpoiicTBa W JIECHOTO XO3sIMICTBAa ToOpoja

PocroBa-na-/lony;

CJIX YbuJIX — cektop lleCHOro XO3siiicTBa YTpaBieHHs OJaroycTponcTBa
Y JIECHOTO X03dicTBa ropoaa Pocrosa-Ha-/[ony;

OIMuNP YbuJIX — otaen mpaBoBOW W MMYIIECTBEHHOW paOOThl YTpaBiIeHUs
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0JIaroycTpoiCTBa U JIECHOT0 X03siicTBa ropoja PoctoBa-Ha-/{oHy;

M®II — mMHOro(yHKIIMOHAIBHBIN LIEHTP MPEAOCTABICHUS T'OCYIApPCTBEHHBIX
Y MyHULIUNAIBbHBIX YCIYT;

NNC EC M®I] PO — unterpupoBanHas WH(pOpMaIlMOHHAs CHUCTEMa €IUHOMU
CeTH MHOTO(GYHKIIMOHAIBHBIX IIEHTPOB PocToBCKOM 0051acTH;

ECHA — denepanbHas rocynapcTBeHHas uHdopmalimonnas cucreMa «Enunas
cUCTeMa UJICHTU(DUKAIIMY U ayTeHTU(PUKAIUK B UHPPACTPYKType, oOecrieurBaroei
UH(GOPMAIIMOHHO - TEXHOJOTHYECKOE B3aUMOJICHCTBUE WMH(GOPMALMOHHBIX CHCTEM,
MCMOJIB3YEMBIX IS TPEAOCTABJICHUSA TOCYJAapPCTBEHHBIX M MYHUIMNAJIBHBIX YCIYT
B DJICKTPOHHOH (hopMe»;

MCMBB - wunbopmanmoHHas cucreMa «MyHHIIMIAIBHAS ~ CHCTEMA
MEKBEJOMCTBEHHOT'O  3JIEKTPOHHOT'O B3aUMOJEHCTBHUSA AJIMHHUCTpALMUM Topoja
PocroBa-na-/lony»;

OpraH perucTpanuu npas — ynoiaHoMouyeHHbl [IpaBurensctBoMm Poccuiickon
®denepanuu (penepanbHbIi OPraH UCIOIHUTEIBHONW BIIACTU (€r0 TEPPUTOPHAIBHBIC
OopraHbl), a TaKX€ HWHbIE OpraHbl (OpraHu3aluu), HaJEJICHHBIE OTACIbHBIMU
MOJITHOMOYHMSIMU OpraHa PErucTpaluy NpaB, COrJAacHO cTatbe 3 dDeaepalibHOrOo
3akoHa ot 13.07.2015 No 218-®3 «O rocynapCTBEHHOH pEerucTpalnuu
HEJIBHXKUMOCTHY,;

®HC Poccun — denepanbHas HalIoronas ciryxo0a;

EI'PIOJI — EnuHblii rocyJapCTBEHHBIA PEECTP IOPUINYECKUX JIUII;

opuImManbHbIA opTan AJIMHHUCTPALUUA ropojaa — odunuanbublii HTEpHET-
nopran ropoackod Jymel w  AngmuHucTpanuu  ropoxa  Pocrosa-Ha-JloHy
(www.rostov-gorod.ru);

[Topran rocyciyr — dQenepanbHas ToCyJapCTBeHHas HHPpOpMaIMOHHAs
cuctema «EAUHBIN MOpTan rocy1apCTBEHHBIX U MYHHUITUTIAJIBHBIX YCAYT ((PYyHKIIHI)»
W peruoHajbHas TrocydapcTBeHHas wuHpopManuoHHas cucrema «lloptan
rOCyJAapCTBEHHBIX W  MYHUIMNAIBHBIX  ycayr  PoctoBckoit — oOiacTu»
(www.gosuslugi.ru);

YBEIOMJIEHAE O TIOJYYEHUU 3aBJICHUS — YBEAOMIICHHE O IMOJYy4YEHUHU
3asBJICHUS U MMAKETa JOKYMEHTOB, COJAEpKAIIEe BXOSIIIUNA PETUCTPALMOHHBIM HOMED
3asBJICHUSI, JATy IMOJYyYECHUS 3adBJICHUS W MNPHIAraeMblX K HEMY JIOKYMEHTOB,
nepeueHb HauMEHOBaHUUW (DaiiyioB, MPENCTABICHHBIX B (OpPME DIIEKTPOHHBIX
JOKYMEHTOB, C YyKa3aHMEM HMX O00beMa, CBEICHHUS O Hayale MpOUEAYypHI
IIPEAOCTABIEHNS MYHMIIUMIIAJBHONW YCIYTH, & TAKXKE O J1aT€ U BPEMEHUW OKOHYAHHUS
MIPEAOCTAaBIEHNS MYHULUITAIBHON YCIIYTH.

1.3. Kpyr 3asBureneil.

3asBUTENIIMU B paMKaxX NPeA0CTABICHUS MYHUIIUTIATLHON YCIYTH SIBJISIOTCS:

roCyJIlapCTBEHHBIC U MYHUITUTIATBHBIE YUpexaeHus (010 KeTHbIC, Ka3eHHBIE,
aBTOHOMHBIE);

Ka3€HHbIC MIPEINPUSITHUS;

LIEHTPbl HCTOPUYECKOr0 HAcaeausl mnpe3usieHToB Poccuiickont denepanuu,
MIPEKPATUBIINE UCTIOJIHEHUE CBOUX ITOJTHOMOYUU.

OT uMeHU 3adBUTENEH MOTYT BBICTYINATh MPEACTABUTENHN IOPUIANYECKUX JIHIL,
VMMEIOIINE TAKOE MPaBO B CHIIY HAJECICHHS MX COOTBETCTBYIOIIMMH ITOJTHOMOYUSAMU
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B IIOPSZIKE, YCTAHOBJIICHHOM 3aKOHOJATENbCTBOM Poccuiickon @enepanumn.

1.4. TpeGoBanuss K TOPSAAKY HWHPOPMHUPOBAHUA U KOHCYJBTHPOBAHUS
O MPEIOCTABICHNN MYHUIIUIIAIbHOW YCIIYTH.

1.4.1. Tlopsaok mosydeHus 3asBUTeIeM HHOOPMAIMM W KOHCYJIBTAIIUU IO
BOIIPOCAaM NPENOCTABICHUS MYHUUUIIAIBHOW YCIYTH M YCIYT, KOTOPBIE SIBISFOTCS
HEOOXOJIMMBIMU U 00S3aTENIbHBIMU JJISI TIPEIOCTABICHUS MYHUIMIIAIBLHON YCIyTH,
CBEIICHHII O XOJE€ MPEJOCTABICHUS MYHULMUNAIbHBIX YCIYyr, B TOM YHCIIE
C HCIMOJb30BaHUEM O(UIMATBHOTO MopTana AAMUHUCTpauuu ropojga u Iloprana
TOCYCIIYT.

3asBUTENsIM TpefocTaBisieTcss HHPoOpManus B TOpsAAKE HHPOPMUPOBAHUSA
U KOHCYJIbTHPOBaHMS  corijacHo  myHkram  1.4.1.1-1.4.1.8  paszmena 1
aJIMUHHUCTPATUBHOTO PErVIAMEHTA, & UMEHHO:

nH(GOPMUPOBaHKE U KOHCYIbTHpOBaHue B Y buJIX;

nH(OPMHUPOBAHUE U KOHCYJIbTUpOBaHue B MDILJ;

MH(POPMUPOBAHNE U KOHCYJIBTUPOBAHUE 110 TEIEPOHY;

nyOIuYHas yCTHAsi KOHCYJIbTaIus;

nyOIuYHas MUChbMEHHAsl KOHCYJIbTAIIHS;

pasMmelieHrue MHGOpPMAIMM Ha CTeHAax ¢ (WIM) WHBIX HMCTOYHUKAX
WH()OPMUPOBAHMS B MECTAX MPEAOCTABICHUS] MYHUIIUITAIbHBIX YCIIYT;

pasMerieHre uHMOpMaMM Ha OQUIUAILHOM MOpTale AJIMUHUCTpAIUU
ropoza;

pa3menenue nadopmanuu Ha [loprane rocycinyr;

pa3MelieHrie MHGOpMalMK Ha MH(POPMALMOHHO-aHAIUTHYECKOM WHTEpHeT-
noptaie enuHout cetu M®I] PoctoBckoii obnactu.

Nudopmanus mnpenocrasisieTcss 3asBuTento OecmiatHo. K uH(popmaruwy,
pa3MenieHHoW Ha oduiuanbHOM TmopTasie AaMUHUCTpanuu ropojga u Ilopraine
rocycnyr, oOecneuMBaeTcss JOCTyN 3asBHUTENsi 03 BBIIOJHEHUS KaKUX-JIHOO
TpeOOBaHMI, B TOM uucie O0€3 HCIOJb30BaHUS MPOTPAMMHOTO OOECTIeUeHHUs,
YCTaHOBKA KOTOPOIO Ha TEXHUUYECKHE CPEACTBA 3asiBUTENS TPeOyeT 3aKIHOUCHMS
JUIIEH3UOHHOTO WJIM HWHOTO COIJIAlIEHWs ¢ MpaBooOiazaTesieM MNpOorpaMMHOTO
o0ecriedyeHusi, MpeAyCMaTPUBAIOIIETO B3UMAHWE IUIAThl, PErHCTPALUIO0 WU
aBTOPU3ALMIO 3asIBUTENS WIM NPEJOCTABICHUE UM IIEPCOHAIBHBIX JTAHHBIX.

1.4.1.1. UndopmupoBanue u KoHcynbTupoBanue B Y buJIX.

NudopmupoBanne U  KOHCYJIbTHUPOBAHME  3asBUTENEH O  MOPSAKE
NPEIOCTAaBICHUs  MYHUIUINAIBHBIX  YCIOYr, XOJE€ pPacCMOTPEHHs  3alpPOCOB
O MPEJOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT, a TAKXKE M0 MHBIM BOIIPOCAaM, CBSI3aHHBIM
C MPEA0CTaBIEHUEM MYHUIIMIIAIBHBIX YCIyT, ocyuiecTBisercss B YbuJIX OecrnaTtHo.
Cneunamuctel YbuJIX ocymecTBisioT uH(pOpMUpPOBaHHE W KOHCYJIbTHPOBAHUE
3asiBUTENEH O MOpSAKE MPEAOCTABICHUS MYHHUIMNAIBHBIX YCIYr, B TOM YHUCJE IO
BOIIPOCAaM: Kpyra 3asBUTEJIEH, CpPOKa NPEIOCTABICHUS MYHULUINAIbHBIX YCIYT,
NOCJIENOBATEIBHOCTH  AJIMUHHMCTPATUBHBIX NPOLEAYp, IEpedYHs JOKYMEHTOB,
HEOOXOMMBIX JIJIS TTOTYYCHUSI MyHUITUTAIBHBIX YCITYT.

1.4.1.2. UndopmupoBanue u KoHCYIbTUpOoBanrue B M®DI].

NudopmupoBanne ©  KOHCYJIbTHPOBAHME  3asBUTENEH O  TOPSAKE
NPENOCTABIECHUS  MYHUIMIAIBHBIX  YCIyI, XOJ€ pPacCMOTPEHHUS  3alPOCOB
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O MPEI0CTABICHUN MyHUIIUMTAIBHBIX YCIYT, & TAKXKE MO UHBIM BOMPOCaM, CBSI3aHHBIM
C MPEeOCTaBICHUEM MYHUIIMIAIbHBIX ycayT, B M®L] ocymiecTBisieTcs: 6ecruiaTHo.

[Topsimox wmHDOPMUpPOBaHUS U KOHCYJIBTUPOBaHMS 3asBuTeneii B MOI]
onpenensiercs [lpaBunamu opraHuzanuu JeSTEILHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB  NPEAOCTABICHUA TOCYJAapCTBEHHBIX W  MYHULMUNAIBHBIX  YCIHYT,
YTBEPKJICHHBIMU MMOCTaHOBJICHUEM [IpaBurenscTBa Poccurickon denepanuu.

1.4.1.3. UudopmupoBanre 1 KOHCYJIbTUPOBAHHE 10 TeJIe(OHY.

OtBer Ha TenedOHHBIM 3BOHOK JIODKCH HAYMHATHCS C HWHGOPMAINH
O HAMMEHOBAHWM OpraHa (OpraHu3allviu), B KOTOPbIN MO3BOHUII IPaXAaHUH.

B ToM ciywae, ecim cCrenuanvcT, OCYLWIECTBISIOIMNA KOHCYJBTAUIO 10
TenedoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBSI3aHHBIN
Cc MPEOCTABICHUEM MYHHUIUITATBHON YCIYTH, CIICI[UAIIACT 00s13aH
pouH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIUIIO0 OO0 OpraHU3alMsIX, CTPYKTYPHBIX
MOJIpa3/IeNICHUsIX, KOTOPbIE paclojaraloT CBEICHUSIMH, HEOOXOAUMBIMH JJIsl OTBETA
Ha BOIIPOC.

Nudopmarus o MyHUIunaibHOW yciyre 1o TtenedoHy-aBTOMHGOPMATOPY
HE MPEIOCTABIISACTC.

1.4.1.4. IlyGnu4nast ycTHast KOHCYJIbTAIIHSI.

[IybnuuyHast ycTHasi KOHCYJbTAIlUsl OCYIIECTBISAETCS HadaibHUKOM YbuJlX,
3amecTuTeneM HavyainpHuka YbuJIX ¢ nmpuBiedeHnem  cpencTtB  MacCOBOU
uHpopMalMu-paano, TEICBUICHUS, a TakKXKe IyTeM [MPOBEJICHUS  BCTpeY
MH(POPMAITMOHHBIX TPyII AJIMHHUCTpaluu ropoaa PoctoBa-Ha-/[oHy ¢ HaceneHueM
Y BBIC3IHBIX BCTPEU INIaBbl AJAMUHUCTpaLMK Topoaa PocTtoBa-Ha-JloHY ¢ HaceleHueM
paiioHOB ropoaa PocroBa-Ha-/{oHy.

1.4.1.5. Ily6nnuHast nMCbMEHHasi KOHCYJIbTALIHS.

[Ty6nuynHas muchbMeHHasi KOHCYJIbTAIUSl OCYIIECTBIISCTCS MyTEM Pa3MEICHUS
WH(OPMAITMOHHBIX MAaTEPUATIOB Ha OPUITMATIFHOM TIOpTajie AIMUHUCTPAIIMU TOpoJa,
nyOnuKay HHPOPMAIIMOHHBIX MaTEPUAJIOB B CPECTBAX MACCOBOM MH(OPMAIIUH.

1.4.1.6. Cneunanuctsl YbuJIX, npenoctaBisioniie MyHUIUIIAIbHYIO YCIYTY,
pabotHukun MO®I] He BpaBe OCYIIECTBIATh KOHCYJIbTUPOBAHUE 3aMHTEPECOBAHHBIX
JUI, BBIXOZSIIEE 3a paMKH TNPENOoCTaBiIeHUS HWH(OpMAIUU O CTaHIAPTHBIX
MpoIEeAypax 1 YCIOBUAX OKa3aHHSI MyHULIUIIAIBHOW YCIYTH U BIIUSIOLIEE MPSIMO WIIH
KOCBEHHO Ha MHJMBHUAYaJbHbIC PEUICHUS 3aUHTEPECOBAHHBIX JIUII.

1.4.1.7. Ha crenpax u (MiM) MHBIX MCTOYHHMKAX MH(MOPMUPOBAHUS B MeECTax
peaoCTaBICHUS MYHHUIUTTAIBHBIX YCIyT pa3mMeniarTcs CIEeAYIOIIUE
MH(OPMAIMOHHBIE MAaTEPHAJIbIL:

nepeyeHb MYHHUIUMIAIBHBIX YCIYT, MPEJAOCTABICHUE KOTOPHIX OPraHU30BaHO
B M®DI];

CPOKH MPE0CTaBICHUS] MYHUITUTIATBHBIX YCIYT;

MOpsIIOK ~ oOKajoBaHUsSI — peleHud, nedcTBuii  (Oe3meicTBUsl)  opraua,
MPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTy, a TakKe €ro JOJLKHOCTHBIX JIMII,
MYHHUITUTIATBHBIX CITyXKaluX, paboTHUKOB U paboTHnKOoB M®II;

uHopmaIuss O  MPEAyCMOTPEHHOM  3aKOHOJATENbCTBOM  Poccuiickoit
denepanui  OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPraHoOB, MPEIOCTaBISIONINX



MYHULIMNATbHBIE YCIYTH, 32 HAPYUIEHUE TOPSIIKA NPEI0CTaBICHUS MyHULIUTTATIBHBIX
YCIIYT.

1.4.1.8. Ha opUIIHATFHOM nopTase AJIMUHUCTpaIUU ropoja,
Ha uWHpOpMaIIMOHHO-aHAIUTHYECKOM MHTepHeT-opTaie eauHo cetu MOI]
PocToBckoit obmactu, a Takke Ha [loprame rocycnmyr pasmemiaercsi ciaeayrolas
uHpopMarus:

KpYT 3asBUTEIEH;

MCYEPITBIBAIOIINN MTePEYCHb TOKYMEHTOB, HEOOXOAMMBIX JIJISl TIPEIOCTaBICHUS
MYHUITUTIATPHOW YCIyTH, TpeOOBaHUS K OQPOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TakXke IMepeYeHb JOKYMEHTOB, KOTOpbIE 3asiBUTENIb BIpaBe IMPEICTABUTh
110 COOCTBECHHOM MHHIIUATUBE;

pe3yabTaThl MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH, MOPSI0K BbIIAYU
JIOKYMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM MPEIOCTABICHNUS] MyHUIIMIIAIbHOW YCITYTH;

CPOK MPEAOCTABJICHUS MYHUIIUNIATLHON YCIIyTH;

NOPSIIOK, pa3Mep M OCHOBAHMS B3MMaHUSA TOCYJapCTBEHHOM MOLUIMHBI WU
WHOM IJIaThl, B3UMAEMOU 3a MPEI0CTABICHUE MyHUIIUIIAIBHOW YCIYTH;

MCUYEPHBIBAIOIINI MEPEYEHb OCHOBAHUM [JIs MPUOCTAHOBIICHUS WM OTKa3a
B [IPEIOCTABIICHUN MYHHIIUIIAJIbHON YCIIYTH;

0 TIpaBe 3asBUTENI Ha JocylneOHoe (BHecyneOHOe) 00KalloBaHUE pElICHUM,
nercTBui (0e3eCcTBUSI), MPUHATHIX (OCYHIECTBICHHBIX) B XOJ€ TMPEIOCTABICHHUS
MYHULHANAIBHOWN YCIIYTH;

dbopmbl  3asBieHUM  (YBEJOMJICHUM, COOOIIEHUM), HCHOJIb3yeMbIE MpHU
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

TekcT aaIMUHHCTPATHUBHOIO pErjaMEHTa pa3MellaeTcss Ha OQUIHUAIBHOM
noprane AAMUHUCTpaluu ropoga u Ha [lopTtane rocyciyr.

1.4.2. Tlopsamok, ¢dopma, MecTo pa3MEUIeHUsT U CIOCOObl TOJYYEHUS
CIpaBOYHON HMHGOpPMAIMKM, B TOM YHCIE HA CTEHAAaX W (WJIM) WHBIX HCTOYHUKAX
WHOOPMUPOBAHKS B MECTaxX NPENOCTaBICHUS MYHHUIMIAIBHBIX YCIYT M YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU W OOS3aTENBHBIMH JUIsI MPEJOCTABICHHUS
MYHHULUIIAIBHOM ycinyru, u B MOLI.

CnpaBoyHass wuH(OpMaIMd O MECTOHAXOXKICHUH U Tpaduke padoTHI,
cinpaBouHbix Tenedonax YbuJIX, MO®I], a Taxke agpecax odUIIMATBHBIX CAMTOB,
AJIEKTPOHHOM MOYTHI B UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « UHTepHeT»
YbuJIX, MOI] pa3zmemniaercs:

Ha o(UIMAIBbHOM TOpTajie AJMHHHCTpAIMH Topoja:WWW.rostov-gorod.ru —
['opoackass Bmactb — AJIMHHUCTpanusi ropona — YIpaBleHHS — YIPaBJICHUE
0J1IaroycTpoiCTBa U JIECHOTO XO3SIIICTBA — AJIMUHUCTPATUBHbBIEC PETJIAMEHTHI;

Ha ounuaibHoM caiite MOL] www.mfc61.ru;

Ha [loprasne rocycnyr;

Ha CTeHAaX W (WIM) WHBIX HWCTOYHMKAX WHPOPMUPOBAHUS B MeECTax
MPEAOCTaBIECHUS MYHUIIMIAIbHBIX YCIYT.

B  nomemenmsix ~ M®I[ pasmemiaercss  cmpaBouHas — WH(pOpMaIus,
npeaxycMmoTpennas [IpaBunamMu opranu3anuu 1eaTeIbHOCTH MHOTO(DYHKITMOHATBHBIX
LHEHTPOB  NPEAOCTABICHUS TOCYJApCTBEHHBIX W  MYHUUHUNAIBHBIX  YCIYT,
YTBEPKAEHHBIMU nTOCcTaHOBJIEHHEM [IpaBuTenscTBa Poccuiickon denepannu.


http://www.mfc61.ru/
http://www.gosuslugi.ru/
https://internet.garant.ru/#/document/70290064/entry/1000

1.5. JomKHOCTHBIE JIUIla, OTBETCTBEHHBIE 32 UCIIOJIHEHUE aIMUHUCTPATUBHOTO
periaMeHTa MyHULIUIAIbHOM YCIYTH U €r0 aKTyaJIN3alHUIo.

OTBETCTBEHHOCTh 332  HUCIOJHEHUE  aJIMHHUCTPATUBHOIO  pETJIaMEHTa
MYHUIMIIAIBHON YCIyrW HecyT HadainbHUK YbuJIX, HavanmbHuk MOI] B pamkax
CBOMX MOJIHOMOYUH.

OTBETCTBEHHOCTh 33 aKTyaJu3alUI0 aJMUHHCTPATUBHOIO  pErJaMEHTa
MYHUILMITAIBHOMN YCIYTU HeCeT HaYaIbHUK Y buJlX.

2. Ctanaapt npenocTaBiIeHUs MyHUITUTIATbHOU YCIIyTH

2.1. HanmeHOBaHME MYHULIATIATIBHOM YCIYTH.

HanmenoBanne mynunnunanbHoi yeimyru Ne CT-074-01-3.2 «IIpenocraBnenue
JIECHOTO y4yacTKa B TOCTOsSIHHOE (OeccpodHoe) TmoJb30BaHWe» (maiee —
MYHULIMNATbHAS YCIIYTa).

2.2. HanmenoBanne (yHKITMOHATBHBIX MOJIpa3ICIICHUN, OPraHoB
AnmvmunucTpanuu ropoja PocroBa-Ha-J[0Hy, MyHULIIMNIANBHBIX YUPEKICHUN U IPYTUX
OpraHu3alul, MPEIOCTABISIONINX MYHUIIUIIAIIBHYIO YCIYTY.

MyHnununansHas yciayra npegocrasisiercss Y buJIX.

Opranuzanusi, TpUHUMAIOIIAs y4acTUE B MPEAOCTABICHUHM MYHUIIMIAIbHON
ycayru — MOILI.

B npouecce okazaHusi MyHULIMIAIBHON YCIIYTH yY4acTBYIOT U MPEIOCTABIISIOT
cBeneHus (MHGOpMAIINIO) B paMKax MEKBEIOMCTBEHHOTO B3aUMO,ICHCTBUS:

OpraH perucTpaluu mnpas;

®HC Poccun.

3anpemaercsa TpeOOBaTh OT 3aABUTEINS MIPU OCYILIECTBICHUH 3alMCH HA TPUEM
B DOJIEKTPOHHOM BHJE COBEpIICHUS WHBIX JEHUCTBUH, KpOME MPOXOKICHUS
UJIECHTU(PUKAIIMY U ayTeHTU(UKAIUU B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU
akramu Poccuiickont denepanyu, ykazaHus LUEIU NPUEMA, a TAKKE MTPEIOCTaBICHUS
CBEJICHUHN, HEOOXOJMMBIX JUIsl pacuera JIUTEIBHOCTH BPEMEHHOTO0 HWHTEpBAJa,
KOTOPBIN HEOOXO0IUMO 3a0POHUPOBATH IS IIPUEMA.

B cooTtBercTBUU ¢ TpeboBanusiMu myHkTa 3 dactu 1 crateu 7 denepanbHOrO
3akoHa ot  27.07.2010 Ne210-®3 «O6 opranuzanud NOpeAOCTaBICHUS
rOCYapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIIYT» 3alpenieHo TpeOboBaTh OT 3asBUTENS
OCYIIECTBJICHUSI JCHCTBHI, B TOM UYHCIIC COIVIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUS] ~ MYHMIIMIQJIBHOW  yCIYyTM U CBSI3aHHBIX € OOpaieHuem
B TOCYJapCTBEHHBIC OpraHbl, WHBIE OpraHbl MECTHOTO CaMOYIpPaBJICHHUS,
OpraHM3alv{, 33 HWCKIIOYEHUWEM IIOJYYEHMS YCIYr W MOJY4YEHUS JOKYMEHTOB
u uHboOpMallUU, TPEAOCTABISIEMbIX B pE3yJbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIOYECHHBIX B NEPEYHM, YKa3aHHbIE B 4yacTh | cratem 9 PenepanpbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzanuy NPeAOCTaBICHUS TOCYIapCTBEHHBIX
U MYHULIMTATBHBIX YCIYT».

2.3. Onucanue pe3yJibTara MpeaoCTaBICHNs MyHULUIIAIbHON YCIYTH.

Pe3ynbTaToM npeaocTaBieHuss MyHULIMIAIBHON YCIYTH SIBISECTCS:

pelieHre O MPEAOCTaBICHUU JIECHOTO ydacTKa B TMOCTOSIHHOE (OeccpodHoe)
MOJIb30BAHUE;

MOTHBUPOBAHHBIN OTKA3.


http://internet.garant.ru/document?id=12077515&sub=73
http://internet.garant.ru/document?id=12077515&sub=91

3asBUTENIO B KaU€CTBE pe3yjbTaTa MPeIOCTaBICHUS MYHHUIIUNIATBLHON YCIyTH
o0ecreynBaeTcs Mo ero BIOOPY BO3MOKHOCTh MOJIYYECHHUS:

JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE;

ANEKTPOHHOTO JOKYMEHTA.

2.4. Cpok npeaoCTaBICHUSI MyHUIIANIATBLHON YCIYTH.

MynununanbHas yciayra npeaoctaBisieTcss B cpok He Oonee 30 nHel co aHs
MOCTYIUICHUS 3asBJICHUS U NTAKETa JTOKYMEHTOB.

[IprocranoBiieHHe MpEe0CTaBICHUS MYHULIUTATBHOM yCIIyTH
HE MPELYCMOTPEHO.

Cpok mpenocTaBiCHUST MYHHIUMIAIBHOM YCIAYTd B SJIEKTPOHHOM BUJIE
HAUYMHAETCSI C MOMEHTa mnpueMa u perucrpaiud B YbuJIX 31eKkTpOHHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS MYHHUIIUTIATLHON YCIIYTH.

2.5. HopmaTuBHBIE NpPABOBBIE AKThI, PETYJIUPYIOLIME NPEAOCTABICHUE
MYHULUNAIBHON YCITyTH.

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX MPEAOCTABICHUE
MYHUITUTIATBHOM YCIIYTH, pa3MeliaeTcss Ha oQUIMaIbHOM TopTaie AJIMUHUCTPALUU
ropoza u Ilopraine rocyciyr.

2.6. VcuepnipiBaroiiuii IepevyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMH WM WHBIMM HOPMATHUBHBIMU TIPABOBBIMU aKTaMU IS
NPEAOCTABICHNUS MYHUIMIAIBHOW YCIYTH H  YCIyT, KOTOpbIE  SIBISIFOTCS
HEOOXOJMMBIMU U 00S13aTEIbHBIMU ISl IPEAOCTABICHUS MYHUIMIIAIIBHOW YCIYTH,
NOJIeKAIIMX TPEJACTABICHUIO 3asSBUTENIEM, CIOCOOBI UX TMOJYYEHHs 3asiBUTEIIEM,
B TOM YHCJIE B AJIEKTPOHHOM (hopMe, MOPSIAOK UX MTPEACTABICHHUS.

Horapuansnoe YAOCTOBEPEHHUE JNOBEPEHHOCTEN; HOTapUaJIbHOE
CBH/ICTEJIbCTBOBAHNE ITOJIMHHOCTH MOJIKACH U BEPHOCTU NEPEBOA; HOTAPUAIBHOE
CBUJICTECJIbCTBOBAHUE TMOJIMHHOCTH KOMHMH JIOKYMEHTOB M BBIIIUCOK U3 HHUX;
CBU/IETEJIbCTBOBAHUE MOIMHHOCTH KOMUK JOKYMEHTOB U BBIITUCOK M3 HUX OpPraHoM
(opranuzanueit), BbIIABaBIIUM JIOKYMEHT; YIOCTOBEPEHUE TOBEPEHHOCTEH OpPraHOM
(opranuzanueii), BBIIABIIMM JIOKYMEHT, 3asBUTEIb IOJy4aeT B COOTBETCTBUU
c Ilepeunem yciyr, KOTOpbIE SIBISIOTCS HEOOXOIWMBIMHU U  00s3aTEIIbHBIMU
JUI.  TPENOCTaBIICHHS  MYHHIIMIAIBHBIX  yCIYr  AJMUHHCTpalMel  ropoja
PocroBa-Ha-/loHy U ee opranamu, yTBEp»KICHHBIM perieHueM PocroBckoli-Ha-JloHyY
ropojckon {ymsl.

3asBJIICHWE M MAaKET JOKYMEHTOB NPEACTABISAIOTCA OAHUM W3 CIEAYIOIIHMX
CIIOCOOOB:

Ha OyMaXHOM HocuTele — mnpu JmdyHoM oOpamienuu B M®Il, B YbulJIX,
II0YTOBBIM OTIPaBJICHUEM B aapec Y buJIX;

B (opMe BJIEKTPOHHOrO JOKyMEHTa — C ucnoiab3oBanueM Iloprana rocyciyr
(mpy  HAIWMYMM ~ TEXHUYECKOM  BO3MOXKHOCTH),  O(UIMAIBLHOTO  MopTaja
AJIMUHUCTpanuu ropojia (Mpu HAJIMYUKM TEXHUYECKOW BO3MOKHOCTH), MOCPEICTBOM
3JIEKTPOHHOM TOYTHI B azpec Y buJIX.

3asgBIeHUE W TMAKET JTOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE TMPEICTaBISIOTCS
c yderoM TpeOOBaHMiA, YyKa3aHHBIX B myHKTax 2.17.1, 2.17.2 pazmena 2
aJIMIHUCTPATUBHOTO PETJIAMEHTA U CIEAYIOMMNX TPEOOBAHMIA:
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B 3ajABJICHUU M JIOKYMEHTax HE JODKHO OBITh MOMYMCTOK, MPHUIIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX HUCIPABICHU;

3asiBJICHUE HE MOKET OBITH 3aMOJHEHO KapaH/IallioM;

3asBJICHUE JOJDKHO OBITh MOAMMCAHO 3asBUTENIEM WIH IMPEIACTaBUTEIEM
3asIBUTEIIA.

3asBieHUE M MAaKET JOKYMEHTOB B JJEKTPOHHOU (hopMe MpeacTaBIstOTCS
C ydeTroM TpeOOBaHUM, YyKa3aHHBIX B TnyHKTax 2.17.5-2.17.10 pazgena 2
aMUHUCTPATUBHOTO PEIIAMEHTA.

B ciywae ecnu momada JIOKYMEHTOB MPOUCXOAUT mocpenctsoM Iloprana
TOCYCIyT, O(QUIIMATBFHOTO TopTajda AJMUHUCTpAIIUU TOPOJa, SJICKTPOHHOW ITOYTHI,
JOTIOTHUTENNbHAS T0fja4a TaKWX JOKYMEHTOB B KaKoW-muOo wHOW dopme
HE TpedyeTcsl.

2.6.1. 3asBrmeHue O TNPEAOCTABICHUWU JIECHOTO YYacTKa B IIOCTOSHHOE
(6beccpounoe) monb30BaHHE, OGOPMIICHHOE  COTJIACHO  mpmioxkeHuro  Ne |
K aIMUHUCTPATUBHOMY perjiaMeHTy (opuruHai, 1 5k3.).

2.6.2. JIOKyMEHT, yAOCTOBEPSIOMIUA JUYHOCTh 3aABUTENS (MPEICTABUTENS
3asiBUTENS) (KOIMUS MPU TPEABABICHUN OPUTHHAJIA TIPU TUYHOM OOpaieHuu, 1 9K3.).

JIOKyMEHTOM, YAOCTOBEPSIOIIUM JIMYHOCTh 3asBUTENA  (IIPEACTABUTEIS
3asBUTEINISI),  SABIAETCS  macnopT  rpaxkiaanuHa  Poccuiickoin — @epeparuu,
YAOCTOBEPSIIOIINI JIMYHOCTh IpaxxaannHa Poccuiickont denepaunu Ha TEPPUTOPUA
Poccuiickoit ®Depneparuu (s rpaxaad Poccuiickoit denepauun), BpeMEHHOE
yAOCTOBEpeHUEe JUYHOCTH (s TpaxknaaH Poccuiickoit ®enepanuu), nacnopT
rpakJlaHuHa WHOCTPAHHOTO TOCYJApCTBa, JICTAJIUM30BaHHBII Ha TEPPUTOPUU
Poccuiickoit denepannu (151 MHOCTPAHHBIX TPaXK/laH), pa3pelieHue Ha BPEMEHHOE
npoxkuBanue (s aul 0e3 rpaxkaaHCTBa), BUJ Ha XKUTEIbCTBO (g Jul] 0e3
IpaXJIaHCTBA), yAoCcTOBepeHue OexeHiia B Poccutickoit deneparuu (17151 OKEHIIEB),
CBUJETEIBCTBO O PACCMOTPEHHMM XOJaTaiicTBa O TMPU3HAHUM  OEXKEHIEM
Ha Tepputopun Poccuiickoli @Dexepanuu 1O  CymiecTBY (s OEKEHIIEB),
CBUJETEIHCTBO O TMPEJOCTABICHUM BPEMEHHOrO0 YOEXWIa Ha TEPPUTOPUHU
Poccutickon ®@enepanuu.

[Ipu wHanpaBneHun 3asBieHUss B GOpME DIEKTPOHHOTO JOKYMEHTa
K 3asBJICHUIO TPUJIAraeTcs KOMHS JTOKYMEHTa, YAOCTOBEPSIOIIErO0 JUYHOCTb
3asiBUTENS (YIOCTOBEPSIONIETO JUYHOCTD MPEACTABUTENS 3asIBUTEIS, €CIIH 3asBJICHUC
MPEACTABIIAECTCS MPEACTABUTEIEM 3asBUTENS) B BUAE 3JIEKTPOHHOrO 00pasza Takoro
nokymeHTa. IlpencraBieHue AOKYMEHTA, yAOCTOBEPSIOLIETO JUYHOCTH 3asBUTEII,
a100 JIMYHOCTh MPEJCTABUTENS 3asBUTENSA, HE TPeOyeTcs B cllydyae NpeICcTaBICHUS
3asBJICHUS] TIOCPEJCTBOM OTIpaBKu dYepe3 JuuHbld kaOuHer Ilopranma rocyciuyr,
opuIManbHOro Tmoprana AJMHUHHMCTPALlMM TOpoja, a TaKXKe €eClIu 3asiBIICHUE
MOJANKUCAHO YCUJIEHHON KBATU(PUIIMPOBAHHOW 3JI€KTPOHHOM MOIMHUCHIO.

2.6.3. JIoKkyMeHT, MOATBEPKIAIOIINI MOTHOMOYHUS MPEACTABUTEINSI 3asBUTEIIA,
B ClTydae, eCJIH C 3asBJICHHEM 00paIllaeTcs MpeICTaBUTeNb 3asBUTeNs (Komus, 1 9K3.):

JOKYMEHT, TOATBEPXKIAIOIINN TMOJHOMOYMSI TPEACTABUTENA JEWCTBOBATH
OT UMEHHU IOPUINYECKOTO JUIa 6€3 JTOBEPEHHOCTH;

JIOBEPEHHOCTh, O(OpMJICHHasT B  YCTAaHOBJICHHOM 3aKOHOM  MOPSIJIKE,
Ha MPECTABICHHE HHTEPECOB 3asIBUTEIS (3asIBUTEIIEH ).


https://internet.garant.ru/#/document/73225375/entry/12176
http://www.gosuslugi.ru/
http://www.rostov-gorod.ru/

B cnyuyae npenctaBieHus 3asBI€HHA B (OpME 3IIEKTPOHHOTO JOKyMEHTa
MPEACTABUTENIEM  3adABUTENSA, JCHCTBYIOIIMM HAa OCHOBAaHMM JIOBEPEHHOCTH,
K 3asBJICHUIO TaKXe MpHUJIaracTcsi JOBEPEHHOCTh B BHJE D3JEKTPOHHOrO o0pasza
TaKOTO JOKYMEHTA.

2.6.4.  3aBepeHHBII  TepeBOJ ~ HAa  PYCCKMM  S3BIK  JIOKYMEHTOB
O TOCYJIapCTBEHHON pETruCTpallii IOPUAMYECKOTO JHUIA B  COOTBETCTBHUH
C 3aKOHOJATEIbCTBOM HMHOCTPAHHOIO TOCYJAapCTBa B CIly4ae, €CIIH 3asBUTEIIEM
SIBIISICTCS. MHOCTPAaHHOE Iopuauieckoe muio (komus, 1 3K3.).

2.7. VcuepnbIBalonuili IepevyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMM WM WHBIMH HOPMATHUBHBIMU IPABOBBIMM AaKTaMH, I
IIPEAOCTABICHNS MYHULANAIBHOW YCIIYI'HM, KOTOpPBIE HAXOIATCS B PACHOPSIKEHUN
rOCYJTapCTBEHHBIX OPraHOB, OPTAHOB MECTHOT'O CaMOYIPABJIEHUsS W WHBIX OPraHoOB,
YYAaCTBYIOIIUX B MPEIOCTABICHUN T'OCYIAPCTBEHHBIX WM MYHHLIMIAIBHBIX YCIYT,
U KOTOpbIE 3asBUTENb BIPABE MPEACTaBUTh, a TAKXKE CIOCOOBI MX TMOIYYCHUS
3asBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOU (pOopMe, MOPSAIOK UX NPEICTaBICHHUS.

2.7.1. Beimucka u3 EI'PIOJI o ropuandeckoM nule, SBISIIOMIEMCS 3asiBUTEIIEM
(®HC Poccun).

2.7.2. Bpimucka u3 EQuHOro rocyiapcTBEHHOTO peecTpa HEIBUKUMOCTU
00 oOBeKTe HeIBWKUMOCTH (00 UCHpalIMBAEMOM JIECHOM Yy4acTke) (opras
pEerucTpanui 1npas).

2.7.3. 3asgBuTenb BOpaBe MPEICTAaBUTh JOKYMEHTHI W HH(pOpMaImio,
yKazaHHble B TyHKTax 2.7.1,2.7.2 pa3gena 2 aaIMUHUCTPATUBHOTO PETJIAMEHTA,
10 COOCTBEHHOW MHUIIMATUBE.

HenpexacraBnenue 3asBUTENIEM JOKYMEHTOB W HWH(pOpMAaIMM, YKa3aHHBIX
B myHkTax 2.7.1,2.7.2 pa3nmena 2 aJAMMHHUCTPATHBHOTO pPETJaMEHTa, HE SIBISIETCS
OCHOBAHHEM JIJI 0TKA3a 3asBUTEINIO B PEIOCTABICHUY MyHULMITAIBHON YCIIYTH.

YbuJIX, M®I] ne BrpaBe TpeOOBATH OT 3asIBUTEIIS:

MPEICTABICHUS] JOKYMEHTOB U WH(MOPMAIMHN WU OCYIIECTBICHUS JEHCTBUIA,
IIPEACTABICHUE WIM OCYILIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHUBHBIMU
IPAaBOBbIMU  aKTaMH, PETYyJIUPYIOIIUMU OTHOLICHUS, BO3HHUKAIOIIUE B CBA3U
C IIPEIOCTABIEHUEM MYHULUITAIIBHON YCIIYTH;

OpeJCTaBlICHUs JOKYMEHTOB M HH(OpManuu, KOTOpPble B COOTBETCTBHUH
C HOPMAaTHUBHBIMU IMpPaBOBBIMH akTamu Poccuiickoii denepanuu, HOPMAaTUBHBIMHU
MPaBOBBIMU aKTaMH POCTOBCKOI 00JaCTH M MyHUUMIAJIbHBIMU MTPABOBBIMU aKTaMU
HaxOJATCS B PACIOPSIKEHUH OPraHOB, NPEAOCTABISIOMINX MYHULIMIAIBHYIO YCIYTY,
rOCYAapCTBEHHBIX OPraHOB, HWHBIX OPraHOB MECTHOIO CaMOYIpaBieHUs W (WIH)
MIOABEIOMCTBEHHBIX ~ TOCYJIAPCTBEHHBIM  OpraHaM W OpraHaM  MECTHOIO
caMOyTpaBJIEHUs OpraHU3alui, y4acTBYIOIINX B IPEAOCTABIEHUN FOCY1apCTBEHHBIX
WJIM MYHUIMIIAJIBHBIX YCIYT, 32 UCKIIFOYEHUEM JOKYMEHTOB, YKAa3aHHBIX B 4acTH 6
cratbu 7 DepepanmpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu
MIPEIOCTABJIEHUS TOCYJAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIYT»;

MPEACTABICHUS JOKYMEHTOB U HMH(pOpPMAlUHM, OTCYTCTBHE U  (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IIPpU INEPBOHAYAIBHOM  OTKa3e
B IPEIOCTABJICHUM MYHUUHNAIBHOW YCIYTH, 3a HCKIKYEHHEM CIIy4aceB,
NpEAyCMOTPEHHBIX MyHKTOM 4 4yactu 1 crareu 7 @enepaibHOTO 3aKOHA
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ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MPeaOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHULUNAIbHBIX YCIIYT».

2.8. MHcuepnpiBarouii nepedyeHb OCHOBaHMM JUIsi OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITYTH.

OcHoBaHMH Ui OTKa3a B IPUEME JOKYMEHTOB, HEOOXOJWMBIX JUIf
IIPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTH, 3aKOHOJATEIbCTBOM HE MIPETYCMOTPEHO.

2.9. HcuepnblBaroliuii mnepeyeHb OCHOBAHMW Ul IPUOCTAHOBIICHUS WIH
0TKa3a B MPEJ0CTAaBICHIUH MyHHUIIUIATBHON YCIYTH.

2.9.1. OcHoBaHui [ NPUOCTAHOBICHHUS MYHUIMNAIBHOW  YCIyTH
HE MPEAYCMOTPEHO.

2.9.2. OcHOBaHHUS 17151 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH:

C 3asgBJICHMEM O TMPEAOCTABICHUU JIECHOTO YdYacTka OOpaTHIIOCh JIUIIO,
HE OTHOCSIIIIEECS K KPYTY 3asiBUTEIICH;

yKa3aHHbI B 3asABJICHUM JIECHOM y4YyacCTOK IIPEIOCTAaBIEH Ha IpaBe
IOCTOSTHHOTO (O€CCPOYHOr0) IMOJIb30BAHMs, OE€3BO3ME3JHOIO IOJb30BAaHUS WU
apeH/ipl, 3a UCKJIIOYEHHEM CIIydaeB, €ClU C 3asBJICHHEM oOpaTwuics o00JjaaaTeib
JTaHHBIX TIPaB,;

Ha YyKa3aHHOM B 3asBJICHUM JIECHOM YYacTKE pAaclOJOXKEHbl 3aHHE,
COOpYKEHHE, 0OBEKT HE3aBEPILIEHHOTO CTPOUTENBCTBA, IPUHAICKAIINE TPak1aHaM
WIH IOPUAMYECKUM JIMIIAM, 33 UCKIIOYEHHEM CIy4aeB, €CIM Ha JIECHOM Y4YacTKe
pacIoJI0XKEHBI COOPYKEHHsSI (B TOM YHUCIIE COOPYKEHHSI, CTPOUTEIBCTBO KOTOPHIX HE
3aBEpIICHO), pa3MElIEHHEe KOTOPBIX JIOMyCKAeTcs Ha OCHOBAaHUM CEPBHUTYTA,
myOJIMYHOTO CEPBUTYTA, JTUOO C 3asBICHUEM O MPEIOCTABICHUU JIECHOTO y4acTKa
oOpatuiics COOCTBEHHUK JTHUX 3/IaHUM, COOPYXEHUM, MOMEIICHUH B HHUX, ITOTO
00BEKTa HE3aBEPIICHHOTO CTPOUTENHCTBA, a TAKXKE CIIyuaeB, €CIIH MOJAHO 3asIBICHNE
O TPEIOCTaBICHUH JIECHOTO y4YacTKa M B OTHOIICHHWU pPACHOJIOKEHHBIX HAa HEM
3JJaHUs, COOPYKEHUs, 00ObEKTa HE3aBEPIICHHOIO CTPOUTEILCTBA MPHUHATO pPELICHHE
O CHOCE CaMOBOJIbHOW MOCTPOUKH JIMOO pelIeHHE O CHOCE CaMOBOJIBHOM MOCTPOMKHU
WINA €€ MPUBEICHNU B COOTBETCTBUE C YCTAHOBJICHHBIMH TPEOOBAHUSMU U B CPOKH,
YCTaHOBJICHHbIE  YKa3aHHbIMM  pEIICHUSMH, HE BBINOJIHEHbI  OOS3aHHOCTH,
npeaycMoTpeHHble 4YacTthlo 11  crateu  55.32 I'pagocTpoMTEIBLHOrO KOJEKCa
Poccuiickon @enepannu;

Ha YyKa3aHHOM B 3asBJICHMM JIECHOM YYacTKE pacIOJIOKEHbl 3IaHHe,
COOpYKECHHE, O0OBEKT  HE3aBEpPUICHHOTO CTPOHTENHCTBA, HaXOAIIHIecs
B TOCYIapCTBEHHOW WM MYHUIIUIAIBLHOW COOCTBEHHOCTH, 3a HCKIIOUYCHHUEM
CllydaeB, €CIM Ha JIECHOM YYacTKE pacCIOJIOKEHBI COOPYXEHHUS (B TOM 4YHUCIE
COOpPY)KCHHSI, CTPOHUTEIHCTBO KOTOPBIX HE 3aBEPIICHO), pa3MEIICHHE KOTOPBIX
JIOTTYCKAETCsl Ha OCHOBaHUH CEPBUTYTA, MyOIMYHOTO CEPBUTYTA, JTUOO C 3asBICHUEM
O TPEAOCTaBICHHUH JIECHOTO ydacTKa OOpaTwics NpaBooOiIamaTenb ITHUX 3AaHUSA,
COOPY>KEHHUSI, TOMEILIEHUH B HUX, 3TOT0 00BEKTa HE3aBEPILIEHHOTO CTPOUTEIbCTBA,

YKa3aHHbBII B 3asBJICHUU JIECCHOW YYacCTOK SBJSIETCS U3BATHIM U3 000pOTa
WIM OTPaHUYEHHBIM B 00OPOTE M €ro MpeloCTaBICHHE HE JIOMYyCKaeTcs Ha Ipase,
YKa3aHHOM B 3asIBJICHUH;

YKa3aHHbI B 3asBJICHUM JIECHOM YYacTOK SIBJISETCA 3ape3epBUPOBAHHBIM
JUIL TOCYAAapCTBEHHBIX M MYHHUIMIAIBHBIX HYXJ B CJIy4yae, €Cld 3asiBUTENb
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oOpatuicsi C 3asBICHHEM Ha CpPOK, MPEBHIIAIOIMNNA CPOK JEHCTBUS pPELICHUS
O PE3EpBUPOBAHUU JIECHOTO YYacTKa, 3a MCKIIOYEHUEM Ciy4as MpPEJOCTaBICHUS
3€MEIBHOTO Y4acTKa JIJIsl LeJIel pe3epBUPOBAHUA;

yYKa3aHHBIA B 3asBJICHUU JIECCHOW YYAacCTOK SBIISIETCS MPEAMETOM ayKIIMOHA,
M3BELICHUE O MTPOBEAEHNUH KOTOPOTO Pa3MEIICHO;

B OTHOUIEHMU JIECHOTO YYacTKa, YKa3aHHOIO B 3asBJIECHUH O €ro
MPEAOCTABJICHNN, TOCTYIHWJIO 3asBJICHHE O TMPOBEICHUM AayKIMOHA Ha IIPaBo
3aKJIIOUYCHHS JIOTOBOpPA apEeHJbl MPU YCIOBUH, YTO YIOJTHOMOYEHHBIM OPTraHOM
HE TIPUHSATO PEIIeHE 00 0TKa3e B MPOBEACHUH 3TOTO ayKIIMOHA,;

Pa3pENIEHHOE HCIOJIb30BAHUE 3E€MEJIBHOIO YYaCTKa HE COOTBETCTBYET LIEJSM
WCMOJIb30BaHUA  TAKOrO  3€MEJBHOIO  Yy4YacTKa, YKAa3aHHbIM B  3asBJICHUH
O TPENOCTABJICHUU 3E€MEJBHOIO Y4YacTKa, 32 UCKIIOYCHHEM CIIy4aeB pPa3MEICHUS
JMHEUHOTO OO0BEKTa B COOTBETCTBUM C YTBEPXKJACHHBIM MPOEKTOM ILJIAHUPOBKHU
TEPPUTOPHUH;

JIECHOM Yy4YacTOK TOJHOCTBHIO PACIIOJNIONKEH B TPAHUIAX 30HBI C OCOOBIMHU
YCIOBUSIMM  HCHOJIb30BAHUSI ~ TEPPUTOPUHM,  YCTAHOBJIICHHBIE  OIPAHUYCHUS
MCIIOJIb30BaHUs JIECHBIX YUYAaCTKOB B KOTOPOW HE JIOMYCKAIOT UCIIOJIb30BAHUS JIECHOTO
y4acTKa B COOTBETCTBHM C LEISIMA HCHOJIb30BAHUSI TAKOro JIECHOTO YYacTKa,
YKa3aHHBIMH B 3asBJICHUU;

yYKa3aHHbBIM B 3asBJICHUU JIECHOM Y4aCTOK B COOTBETCTBHUHU C YTBEPKICHHBIMHU
JOKYMEHTaMU  TEPPUTOPUAIBHOTO IUJIAHUPOBaHUS W (WIM) JOKyMEHTaluei
0 TIUIAHUPOBKE TEPPUTOPUM TMpEAHA3HAYEH ISl  pa3MelleHUusT OO0BEKTOB
dbenepanbHOro 3HAUYCHUS, OOBEKTOB PETHOHAIBHOTO 3HAYECHHS WU OOBEKTOB
MECTHOTO 3HAUE€HUS WU C 3adBJICHHEM O NPEAOCTABICHUU 3EMEIBHOrO Y4YacTKa
00paTUIIOCh JUI0, HE YIIOJTHOMOYEHHOE Ha CTPOUTEIIBCTBO 3TUX 00BEKTOB;

YKa3aHHBIM B 3asBJICHUU O MPEAOCTABICHUU 3E€MEJIBHOTO YYaCcTKa 3€MEJIbHbIN
Y4aCTOK MpeJHa3HAYeH JUIsl pa3MEIICHUs] 3/IaHUsl, COOPYKEHUS B COOTBETCTBUU
C TrocymapcTBeHHOM mnporpammont Poccuiickoin ®eaepanuu, TrocyaapCTBEHHON
nporpaMmoit cyonekta Poccuiickori denepaliny u ¢ 3asBJICHUEM O MPEIOCTABICHUH
3€MEJIbHOTO y4acTKa 00paTUIIOCh JIUI0, HE YIOJHOMOUYEHHOE Ha CTPOUTEIHCTBO ITUX
31aHUS, COOPYKEHUS;

PEAOCTABJICHUE JIECHOTO YYaCTKA Ha 3asBJICHHOM BHU/IE MTPaB HE JIOMYCKAETCS;

B OTHOILIEHHUH JIECHOTO Y4acTKa, YKa3aHHOTO B 3asBJICHUH, HE YCTAHOBIICH BH/]I
Pa3pENICHHOT0 UCTIOJIb30BAHNS,

YKAa3aHHBIA B 3a4BJICHUM JIECHOM YYaCTOK HE OTHECEH K OIpPEIeICHHON
KaTEropuu 3eMelb;

YKa3aHHBIA B 3asIBJICHUU JIECCHOW YYaCTOK HU3BAT JJIsi TOCYJAPCTBEHHBIX WIIH
MYHULIMNAIBHBIX HYXJ W yKa3aHHas B 3asBJICHUHU 1€Jb MPEIOCTABICHUS TaKOTO
JIECHOT'O Y4acTKa HE COOTBETCTBYET IIEJISIM, SISl KOTOPBIX TaKOM JIECHON y4acTOK ObLI
U3bBSIT;

TPaHUIIbl JECHOTO y4YacTKa, YKA3aHHOTO B 3asIBJIEHUU O €r0 MPEJOCTaBICHUU,
MOJJIe)KAT YTOYHEHUIO B cooTBeTcTBUU ¢ DenepanbubiM 3akoHoM oT 13.07.2015
No 218-®3 «O rocyaapCTBEHHOW pErucTpanuy HEIBUKUMOCTHY;

3asiBJICHHE HE COOTBETCTBYET TPEOOBAHMSIM, YCTAHOBICHHBIM TOIpa3eioM 2.6
paszesna 2 aAMUHUCTPATUBHOTO PETJIAMEHTAa;
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3asiBUTEh BKJIIOYEH B PEECTP HEIOOPOCOBECTHBIX AapEHIATOPOB JIECHBIX
YYaCTKOB M MOKYNATENEH JIECHBIX HACAKICHHI.

2.10. Ilepeuenb ycnyr, KOTOpBIE SBIISIOTCS HEOOXOIUMBIMU U 00s3aTEIbHBIMU
JUISL TPEAOCTABJIEHUSI MYHULIMTIIATBHON YCIIYTH, B TOM YHUCJIE€ CBEICHUS O IOKYMEHTE
(IokyMeHTax), BblJaBa€MOM (BBIJJABAEMbIX) OpraHU3aIUsIMU, YYaCTBYIOLIUMU
B [IPEIOCTABIICHUY MYHUIUIIAJIbHON YCIYTH.

B coorBerctBUM c Ilepednem yciyr, KOTOpbIE SBISIIOTCS HEOOXOAUMBIMU
U 00s13aTEeNIbHBIMU JIJI1 PEJOCTABICHUSI MYHUITUIIAIBHBIX YCIYyT AJIMUHHCTpAIuei
ropoga PocroBa-na-JloHy w® ee opraHamu, YTBEPKICHHBIM  DPEIICHUEM
Pocrosckoint-na-JloHy ropoackou [{ymel, 3asBUTENb OIYYaET:

HOTAPHUAIBHOE yIOCTOBEPEHHUE JOBEPEHHOCTEN;

HOTAPUAIBHOE CBUJECTEIIbCTBOBAHUE NOMJIMHHOCTH TOANKUCH W BEPHOCTH
IIEpEBOJA;

HOTApUAJIBHOE  CBUJICTEIBCTBOBAHUE IMOJIMHHOCTH KONMKA JOKYMEHTOB
Y BBIIIMCOK U3 HUX;

YIOCTOBEPEHUE JIOBEPEHHOCTEH OpraHoM (opraHu3anuei), BbIIABIINM
JIOKYMEHT;

CBUJIETEIbCTBOBAHUE ITOJJIMHHOCTH KOINHWMK JOKYMEHTOB M BBIIMCOK W3 HUX
OopraHoM (OpraHu3aIKeil ), BEIAABIINM JTOKYMEHT.

2.11. Ilopsanok, pa3Mep U OCHOBaHHUS B3UMAHUS TOCYAApPCTBEHHOW MOILUIAHBI
WJI UHOM TJIaThl, B3UMAEMOM 3a MIPEJOCTABICHNE MYHUIIUTIATLHON YCIYTH.

MyHnununanbpHasi yciayra npefocTaBisieTcs 0e3 B3UMaHUsl rOCyIapCTBEHHON
MOLJIMHBI WA UHOM TUIaThI.

2.12. Tlopsanok, pa3Mep M OCHOBaHWs B3UMAaHMS IUIATBHI 334 MPENOCTABICHUE
YCIIYT, KOTOPBIE SIBJISIIOTCS HEOOXOAUMBIMU U O0SA3aTEIbHBIMU JIJIsI MPEIOCTABICHUS
MYHULIMNAIBHON YCIYyTH, BKJIIOYas WHOOpPMAlMI0 O METOAMKE pacyera pasmepa
TAaKOM ILJIATHI.

ITopsanok, pa3smMep, OCHOBAaHHsS B3MMaHHUs IUIATHI 32 MPEAOCTABICHUE YCIIYT
110 HOTapUAIIBHOMY YAOCTOBEPEHUIO JIOBEPEHHOCTEN, HOTApUAIIBHOMY
CBUJACTEIBbCTBOBAHUIO  IOJJIMHHOCTA  NOANMCH WU BEPHOCTH  MEPEBOJA,
HOTApUAIIBHOMY CBUJIETEIILCTBOBAHUIO MTOJUIMHHOCTH KOMUK JTOKYMEHTOB U BBIITUCOK
U3 HUX, SIBJISIONIMXCS HEOOXOJUMBIMH W 00S3aTE€NbHBIMU ISl MPEAOCTaBIICHUS
MYHHULMIIAIBHOM  YCIyI'M, YCTAHOBJIEHBl  3aKOHOAATEIbCTBOM  Poccuiickoi
®denepauuu 0 HAJIOTax U cOopax, 0 HOTapuaTe.

2.13. MakcuMaJlbHBIM CpPOK OXHAAHWS B OYEpPEaM IMpPHU MoAadye 3arpoca
O TMPENOCTABICHUM  MYHULMNAJIBHOW  YCIYyTH, YCIyTH, NOPEAOCTaBIISIEMON
OpraHu3alyen, y4acTBYIOUIEH B MPEAOCTABICHUH MYHUIUMIIAIBHON YCIyTH, U TIPU
MOJTYYEHUHU Pe3yJIbTaTa MPEAOCTABICHUSI TAKUX YCIYT.

Bpemsa oxuganuss B ouepend Uil MOJAYM  JOKYMEHTOB W TOJYYCHUS
pe3yabTaTa MyHUIIMIAIbHON YCIyTy HE PEBBIIAET 15 MUHYT.

[Ipu o6cmyxuBanun 3assuteneii — [epoeB Cormanuctuueckoro Tpyna;
MOJHBIX KaBaJlepoB opjaeHa TpynoBoit CnaBbl; MHBaIUIOB BOWHBI, YYaCTHUKOB
u BeTepaHoB Benukoil OTedyecTBEHHONW BOMWHBI, JIMI, Harpa)KICHHBIX 3HAKOM
«Kuremo Omokamnoro Jlenunrpama»; I'epoeB Coerckoro Coro3a; I'epoes
Poccuiickoit ®denepannn; monHbIX KaBanepoB opaeHa CnaBbl; mHBaIUIOB [ u I
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TPYINN MCHOJIB3YETCS MPUHIMUI TPUOPUTETHOCTH MO OTHOUIEHUIO K JPYTrUM
3asBUTEIISIM, 3aKJIIOYAOIIMICA B BO3MOXHOCTU IIOJYYUTHh KOHCYJIBTAI[MIO, CHATh
JOKYMEHTBl Ha IIOJIYYEHHE MYHHIMIAIBHOW YCIYTM MW TOJYYUTh PE3YJIbTaT
MYHULIUNAIBHON YCIYTM BHE OCHOBHOM O4Y€peld, B TOM YHUCJIE C IOMOIIBIO
AIEKTPOHHOM CHCTEMBI YIIpaBJICHHs od4epeabto. [Ipm 3ToM Takue 3asgBUTEIN
MPEABABIAIOT TOKYMEHTBI, MOATBEPKAAIOIINE UX MPUHAIJIEHKHOCTh K YKa3aHHOU
KaTErOpuu JIULI.

2.14. Cpok M NOPSIOK PETUCTPALMM 3alpoca 3asBUTENS O MPEIOCTABICHHUH
MYHULIMNAIBHON YCIYTU U YCIYTH, IPEAOCTABIIEMON OPraHU3alHeN, y9aCTBYIOIIEH
B IIPEIOCTABIICHUU MYHUIIUTIATBHON YCIYTH, B TOM YHCIIE B AJIEKTPOHHOU (hopMme.

[Ipu  mpenocraBnennn  3ampoca B MOL[, VYbuJIX perucrpanus
OCYILECTBIISIETCS B IEHb €TO IIPUEMA.

[Ipn wnHanpaBneHun 3ampoca 1o moure B angpec YbuJIX perucrpanus
OCYULIECTBJISIETCS B JIEHB €0 MTOCTYIICHUS.

[Ipyu HanpaBiaeHuu 3ampoca C ucnoidb3oBaHueMm Iloprama rocycauyr,
ouIMaNIbHOrO TopTana AJMUHUCTpAIIMM TOPOJia PETUCTPALMS OCYIIECTBISETCS
B JICHb €T0 MOCTYIUICHUS TMOO Ha CIEAYIONIHI padounii 1eHb B CIy4yae MOCTYIUICHUS
3arpoca IO OKOHYaHMM pabodero BpeMeHU. B ciaydyae mnocTymiieHus 3ampoca
3asIBUTENS O MPEJOCTABICHUN MYHUIIMIIAILHOM YCIIYTH B BBIXOJIHBIE UM HEpabouue
Mpa3JHUYHbIC JHU €ro PErUCTpalys OCYIIECTBIAETCS B NEpPBbIA pabouuii JCHD,
CJIEIYIOLIMH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

[Ipy HanpaBieHHH 3ampoca MOCPEACTBOM SJIEKTPOHHOW MOYTHI PErHCTpaLIUs
OCYUIECTBJISIETCS B JE€Hb €ro MOCTYIUIEHUS JUOO Ha CIEAyIoLuid padouuii J1eHb
B cllydyae MOCTYIUIEHHsS 3ampoca MO OKOHYaHWM pabouero BpemMeHU. B ciyuae
IIOCTYIUIEHUSI 3alpoca 3asBUTENS O IPEAOCTABICHUH MYHHULMIAIBHOM YCIyTH
B BBIXOJHBIE WJIM HEpaOo4ue Mpa3JHUYHbIE JHH €r0 PETUCTpALUs OCYILECTBIAETCS
B TIEPBBIA pabOYMil EHB, CIEAYIONIMKI 32 BHIXOJHBIM UM HEPAOOUUM TIP3 THUYHBIM
JTHEM.

2.15. TpeboBanuss K TIOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MyHULIMNAIbHASL yCIIyra, K 3ally OXHUIaHUsA, MECTaM Jid 3aloJHEHUs 3alpocoB
O TPENOCTaBICHWU MYHHUIIMITAIILHONW  YCIYrd, WH(POPMAIMOHHBIM CTEHJaM
c oOpa3llaMy WX 3aloJIHEHUS M TEepeYHEM JTOKYMEHTOB, HEOOXOJIMMBIX JIJIst
MPENOCTABICHUSI KKI0M MYHUIUINAIBHON YCIYTH, pa3MENIeHUI0 U O()OpMIICHHUIO
BU3YaJIbHOM, TEKCTOBOM M  MYyJIbTUMEAUMHHOW HMHPOpMaUUU O  MOPSIKE
MPEIOCTABIECHUsI TAKOW YCIYI'M, B TOM 4YHUCJI€ K OOECIEYEHUIO TOCTYIMHOCTH MAJIs
WHBAJIUJIOB YKa3aHHBIX O0BEKTOB B COOTBETCTBUU C 3aKOHOJIaTeNIbCTBOM Poccuiickoit
denepav 0 COUMATBHON 3aIUTE UHBAJINAIOB.

Mecta npenocTaBieHUS] MYHMIMNAIbHOW yCIYTM JOJDKHBI — OTBEYaTh
CJICAYIOIIUM TPEOOBAHUSM.

[Tomenienne OMKHO OBITH 00OPYAOBAHO OTACIBHBIM BXOJOM JIJIsi CBOOOTHOTO
JIOCTYIIA 3asBUTEIICH.

[TomerieHust 060PYAYIOTCS B COOTBETCTBUM C JACHCTBYIOUIMMH CaHUTAPHBIMU
npaBWJiaMM HW HOpMaMH. MecTa NpeAoCTaBICHUS MYHULMNAIbHON  YCIyTH
00OpYAYIOTCSI CHUCTEMaMH KOHAWITMOHUPOBAHUSA (OXJIAKICHUS U HArpeBaHUsA)
M BEHTWJIMPOBAHUS BO3/AyXa, CpPEJICTBAMU TOXKAPOTYIICHUS M ONOBELICHUSA

14


http://internet.garant.ru/document/redirect/10015512/175
http://www.rostov-gorod.ru/
http://internet.garant.ru/document/redirect/10164504/3

O BO3HUKHOBEHHMU YPE3BbIYaNHON CUTyaLUU.

[TomemieHuss oOOpyAyIOTCS NaHAyCaMH, CIEUUAIbHBIMU OTpaKICHUSIMU
U TepuIaMy, OOECHEeUMBAIOTCA OECHpPENsSTCTBEHHOE NEPEABUKEHHE U Pa3BOPOT
MHBAIMIHBIX KOJIAICOK. IIpemycMarpuBaeTcs BBIACIICHHE OKHA Ha IPEAOCTaBIICHUE
ycIyr g OOCIy>KMBaHUS 3asBUTENEH C OrPAaHUYECHHBIMH  (PU3NYECKUMU
BO3MOXXKHOCTSIMU B CTOPOHE OT BXOJla C Y4YETOM O€CHpEensTCTBEHHOI'O MOAbE3/a
Y TIOBOPOTA KOJIICOK.

Jnsa  oOciayXuBaHUS  3asBUTENIEd C  OTPaHUYEHHBIMU  (PU3UYECKUMU
BO3MOKHOCTSIMU JOJDKHBI OBITh OOECIICUEHBI:

YCIOBUS JJIsi OECTIPEnsITCTBEHHOTO JOCTyMa K 0OBEKTaM M MPeI0CTaBISIEMbIM
B HUX YCJIyram;

BO3MOYKHOCTb ~ CaMOCTOSITEJIBHOTO WM €  [OMOLIbIO  COTPYIHHKOB,
NPENOCTABISIOMINX ~ YCIYTHM, MEPEIBHKEHHUS [0 TEPPUTOPUU, Ha KOTOPOU
pacrnosokeHbl 00BEKThI, BX0/1a B TaKU€ OOBEKTHI U BBIX0/1A U3 HUX;

BO3MOYKHOCTh ITOCaJIKM B TPAHCIOPTHOE CPEICTBO M BBICAJAKU U3 HErO IEPEN
BXOJJOM B OOBEKTHl, B TOM YHCJIE C MCIOJb30BAHHEM KpECIa-KOJSCKU U, IpU
HEO0O0XOJMMOCTH, C IIOMOIIBIO COTPYIHUKOB, IPEIOCTABIISAIOIIUX YCIYTH;

HaJJIeKallee pasMelleHue O0O0OpyAOBaHMA U HOCHUTENeH uHpopMauy,
HEOOXOOUMBIX Il oOecreueHus: OecHpensTCTBEHHOIO JOCTyNa HWHBAJIUIOB
K 00bEKTaM U yCIyraM C y4eTOM OIpaHUYEHHUH UX KU3HEIEATEIbHOCTH;

nyOJIMpOBaHUE HEOOXOIMMOM JUIsi WMHBAJIUIOB 3BYKOBOM U 3pUTEIbHOU
uH(popManuu, a TaKKe HaJANUCed, 3HAKOB M WHOM TEKCTOBOM M TpaduyecKon
uH(pOpMaIMU 3HaKaMH, BBINOJIHEHHBIMU peibe(hHO-TOUECUHBIM HIpUupTOM bpaiins.

Jns  oxupaHus MpueMa 3asBUTEISAMHU, 3aMOJHEHHS HEOOXOIUMBIX I
MOJIyYEHHUS] MyHULIMIIAIBHOW YCIyTH TOKYMEHTOB OTBOJSTCS MeCTa, 000pyAOBaHHBIE
CTYJbSMH, CTOJAMHU (CTOMKaMM) Il BO3MOKHOCTH OQOpPMIICHHUS JOKYMEHTOB,
00ecneunBalOTCsl  KaHLUEISPCKUMHM  IPUHAJUICKHOCTAMU, OJaHKaMHU  3asiBICHUMN
U obpasnamu ux 3anojiHeHus. KomudyecTBO MECT 0XKMIaHUsl ONpEAessieTcs] UCXO0ls
u3 bakTryecKoit Harpy3Ku 17} BO3MOKHOCTH 170:¢ pa3MeleHus
B ITIOMEIICHHH.

[Tomemienust anst paboTHI C 3asBUTEISIMU OO0OPYAYIOTCS COOTBETCTBYIOIIMMHU
CTeHJIaMU U (WJIM) UHBIMHU UCTOYHUKAMU UH(GOPMHUPOBAHUS.

BusyanbHas, TekcToBas W MyJlbTUMEIuHAs UWHGOpPMALKS O TMOpPsAKe
MPEIOCTABIECHUSI MYHUIIMNAIBHOW YCIyTH pa3MEelIaeTcss Ha CTeHJax U (WJIM) UHBIX
MCTOYHHUKAX MH()OPMUPOBAHUS B MECTaX MPEAOCTABICHUS MYHUUUIAIbHBIX YCIYT,
a Taxke Ha [loprane rocycnyr u opuimaasHOM nopTaie AIMUHUCTPALIMU TOPOA.

2.16. TlokazaTenu MOCTYNMHOCTHM M KayecTBa MYHUIMIAIBHOW YCIYTH, B TOM
YyCclie KOJMYECTBO B3aMMOJCHCTBUN 3asBUTEN C JOJDKHOCTHBIMU JIMIIAMH
Opy  TPEAOCTABICHUM MYHULMNAIBHON YCIYTM U HMX HOPOJOJIKUTEIBHOCTbD,
BO3MOXKHOCTh TOJIy4eHHUS HMHGPOPMAIUU O XOJI€ MPEAOCTaBICHHUS MYHHUIIMIAIbHOU
yCIyrd, B TOM YHCJIE€ C HUCIOJIb30BaHUEM HH(POPMAIMOHHO-KOMMYHUKALMOHHBIX
TEXHOJOTHM, BO3MOXKHOCTH JHOO HEBO3MOXHOCTb MOJYYEHUS MYHHUIMIAIbHOM
yCIyTH B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHHUS TOCYIapCTBEHHBIX
U MYHHUIMIAJIBHBIX ycOyr (B TOM 4HCIE€ B TMOJIHOM 00beMe), B JHOOOM
TEPPUTOPUAIIBHOM MOJAPA3JEIECHUN OpraHa, MPEAOCTaBIIAIOIMIEr0 MYHHIMIIAIBHYIO
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yCIyry, MO BBIOOPY 3asBUTENS (PKCTEPPUTOPUAIBHBIN MPHUHIINII), MOCPEICTBOM
3ampoca o0 NpeJOCTaBICHUH HECKOIBKUX TOCYAAPCTBEHHBIX U (MJIM) MyHUIIMITIATbHBIX
yCIIyr B MHOTO(QYHKIMOHAJIBHBIX IIEHTpax IMPEAOCTaBICHUS TOCYIapCTBEHHbIX
1 MYHULMOAIBHBIX YCIYT, MPEAYCMOTPEHHOrO cTatheil 15.1 deaepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzanuy MPeAOCTaBICHUS TOCYJIAPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT».

2.16.1. ITokazaTensaMu JOCTYITHOCTH MyHULIMTIIAIBHOW YCIIYTH SBJISIOTCS:

KOJIMYECTBO B3aWMOJCHCTBUN 3asBUTENS C JIOJDKHOCTHBIMHM JIMLIIAMH TIPU
MPEIOCTABIECHUN MYHUIIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD;

BO3MOXKHOCTh ~ MOJYYEHUS  MYHHULMIAIBHOM  YCIYTM  CBOEBPEMEHHO
Y B COOTBETCTBUH CO CTAaHAAPTOM MPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH;

BO3MOXKHOCTh TIOJTyY€HUS MOJIHOM, aKTyalbHOM M JOCTOBEPHOU HMH(POpMAIIH
O TMOpSAAKE TMPEAOCTAaBICHHUS  MYHHULMIAIBHOM  yCIyTH, B TOM  YHCIE
c ucnosb3oBaHueMm I[loprana rocyciyr, opuiManibHOrO MopTajia AJIMHUHUCTpPALUU
ropoja;

BO3MOXKHOCTh IOJIyY€HUS MYHULMIAIBHONW YCIYI'M B 3JIEKTPOHHOH (opme
nocpeactsoM Iloprana rocycnyr (mpu HaJM4MM TEXHUYECKOH BO3MOXHOCTH),
opuIManbHOr0 MopTana AJMUHUCTpaAMM Topoja (NPU HAJIUYUH TEXHUYECKOU
BO3MOXKHOCTH) B COOTBETCTBMM C IMOPAJIKOM, 3aKpEIUICHHBIM B paszaene 3
aAMUHUACTPATUBHOTO PETJIAMEHTA;

BO3MOKHOCTb IOJIyYEHUSI MyHHIIMNIAIbHOMN yciryru B MOLI;

BO3MOYKHOCTh 10 3alpocy 3asBUTENS Bble3ga padotHuka M®PL] k 3asBUTEINIO
JUIsL TpUeMa 3asBICHUM W JOKYMEHTOB, HEOOXOIMMBIX IJsi MPEAOCTaBIICHUS
MYHUIMOAIBHOM YCIYrdM, a TakKe JOCTaBKH pe3yJbTaTOB MPEJOCTABICHHUS
MYHULHANIAIBHOWN YCIIYTH;

BO3MOXXHOCTh ~ TOJIy4eHHMs  MH(pOpMaMu O  XOJE€  MPeAOoCTaBIEHUs
MYHUIIUTIATBHOM YCIYTHM, B TOM WYHCIE C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

BO3MOXKHOCTh TOJyuyeHUs: HHGOpMalMU O pe3yjbTaTe MpPeAoCTaBICHUS
MYHULUNAIBHON YCITYTH;

BO3MOKHOCTh OOpalieHusi B 10CyneOHOM (BHecyneOHOM) U (WiH) cyaeOHOM
MOPSIJIKE B COOTBETCTBHUH C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu ¢ sxanodou
Ha pelueHus, neicTBus (6e3aeiicTBre) oprata, NpeaoCTaBISIFOIIEr0 MyHUIIUIAIBHYIO
YCIIYTY, & TaKXe €ro JOJDKHOCTHBIX JIMI, MyHULIMITAJIIbHBIX CIIyKalllhX, paOOTHHUKOB
u paboTHukoB M®ILI.

[IpenocraBieHne MyHUIMIIAIBHON YCIYTH HEBO3MOXKHO:

0 HKCTEPPUTOPUAIBHOMY TMPHUHILMUIY B OpraHe, NpeloCTaBiSIOIEM
MYHUIUOAIBHYIO  YCIYTy, BBHUAY OTCYTCTBHUS Yy HEro TEeppUTOPUATIBHBIX
TOJIPA3ICIICHUM;

npu  OJHOKpaTHOM oOpameHuu 3asButens B MODI[ ¢ 3ampocom
O MPEJOCTABICHUU HECKOJIBKUX TOCYAApPCTBEHHBIX U (MJIM) MYHUIUIAIbHBIX YCIYT,
peaycMOTpeHHbIM cTatheln 15.1 depepanbroro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHu3aIy NPeIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT»;

B M®I[ B momHoM o0beMe B COOTBETCTBMHM ¢ dYacThio 1.3 crateu 16
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O0 opraHuzaiuu npeaocTaBieHus
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TrOCYJIapCTBEHHBIX U MYHHUITUTIATBHBIX YCITYT.
2.16.2. ITokazaTenu JOCTYIHOCTH MYHULIMTIAIBHOM YCIIYTH JIJI1 HHBAJIU/IOB:
COMPOBOXKJICHUE WHBAIMJIOB, HMEIOIIMX CTOMKHE paccTpoicTBa (yHKIUU

3pEHHUS U CAMOCTOSITENILHOTO MEPEABUKEHUS, M OKa3aHUE UM ITOMOIIM Ha 0ObEKTAaX;

JOMYCK Ha OOBEKTHI CypAOINIEpEBOUMKA U TU(PIIOCYPIOTIEPEBOTUHNKA;

JOMYCK Ha OOBEKThl COOAKU-MPOBOAHMKA TIPU HAJMYUKU JOKYMEHTAa,
MOATBEPKIAIONIETO €€ CHelHalbHOe OOy4YeHHE, BBIIAHHOTO B COOTBETCTBUU
C mpuka3zoM MUHHCTEpPCTBA TPyAa U COUUAIBHOM 3amuThl Poccuiickoit Denepanumn
oT 22.06.2015 Ne 386H;

OKa3aHWE COTPYMHHKAMU, MPEAOCTABIISIONIMMHI YCIYTH, HHOW HE0OXO0aUuMOMn
WHBAJIMJAM TIOMOILIM B MPEOJOJICHHH OaphepoB, MEIIAIOIIUX MOJYYEHHUIO YCIYT
Y UCTIOJIh30BAaHUIO OOBEKTOB HAPABHE C IPYTHUMH JTUI[AMHU.

2.16.3. OcHoBHbIE TpeOOBAaHUA K Ka4eCTBY MPEAOCTABICHUS MYHHUIUIAIBHOMN
YCIIyTH:

CBOEBPEMEHHOCTH MPEJOCTABICHNS] MYHUIIMIIAIIBHON YCITYTH;

JIOCTOBEPHOCTh U MOJIHOTAa UHPOPMHUPOBAHUS 3asIBUTEIIS O XOJ€ PACCMOTPEHUS
€ro oOpaIIeHus;

co3fgaHue KOMGMOPTHBIX YCIOBUH TPH MPEJOCTABICHUN MYHUIIMITAIbHON
YCIIyTH;

yI0OCTBO M JOCTYMHOCTh MOJYYEHHs 3asBUTENEM HH(OpPMaLUU O HOPSAKE
MPENOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

2.16.4. Iloka3zarenssMu KadecTBa IPENOCTABICHHUS MYHULMIIAJBHOW YCIYTH
ABJIAIOTCS COOJIFOZICHUE YCTAHOBJIIEHHOT'O AaJIMHUHHCTPATUBHBIM PErIAMEHTOM CpPOKa
pPacCMOTpEHHUs 3arpoca, OTCYTCTBHE WJIM HAJMYUE >Kajno0 Ha peuieHus, JEHCTBHS
(Oe3meiicTBUE) OpraHa, MpeaOCTaBISIONIET0O MYHULIUIIAIBHYIO YCIYTY, a TaKXe €ro
JOJDKHOCTHBIX JIML, MYHULIMITAJIBHBIX CIY>KaluX, paOOTHUKOB U paboTHUKOB ML,
IPUHATHIE (OCYIECTBIEHHBIE) B X0/I€ IPEAOCTABIICHNS MYHULIUIIAJIBHON YCIYTH.

2.16.5. Ilpu npeocTaBlIeHN MyHUIUIIAIbHON YCITYTH:

IIPU HAMPABJICHUU 3as1BJICHUS U MAKEeTa JOKYMEHTOB MOYTOBBIM OTIIPABICHUEM
WIM B DJEKTPOHHOW (opMe HENOCPEICTBEHHOTO B3aUMOACHCTBUS 3asiBUTEIS
C JIOJDKHOCTHBIM JIMLIOM, OCYIIECTBISIFOIIMM IPEIOCTABICHUE MYHHMIMIAIBHON
yCIIyTH, HE TpeOyeTcs;

npu ooOpamennn B YbuJIX, MO®I] 3asgButens He Oojee ABYyX pas
B3aMMOJICUCTBYET C COTpyAHUKOM MOILI, ydacTByromIMM B NpPEIOCTABICHUU
MyHULHMNANbHOW  ycimyrn, YbuJIX 1npu mnomade 3ampoca H  NOJy4YEHUH
MOATOTOBJICHHBIX B XOAE€ WCIOJHEHUS MYHUUUIAJIBHON YCIyrM JOKYMEHTOB.
[Tpo1OKUTENTFHOCT OJTHOTO TAaKOTO B3aMMOJICUCTBHUSI HE JOJKHA MPEBBIIIATH
30 MHUHYT.

B03MOXHOCTB MOJTy4eHUs! CBEIEHUI O X0J1€ MPEJOCTABICHUS MyHUITUNIATbHON
yCIyTd peaiu3yercs M0 HoMepaMm TeledOoHOB, ajapecaM »HIIEKTPOHHOM IOYTHI,
ykazaHHeiM Ha [lopTasne rocycnyr, Ha oduImarbHOM TOopTane AIMUHUCTPAIUH
ropoja, aJipec KOToporo npuBeieH B NyHKTe 1.4.2 pazgena 1 aaMUHUCTPATUBHOTO
pernamenTa, nocpeactsoM [loprana rocyciyr, mocpeacTBoM opuIraIbHOTO MopTaia
AJIMUHUCTpaMy ropoja.

2.17. Wuble TpeOoBaHUS, B TOM 4YHCIE€ YYHUTHIBAIOIIUE OCOOCHHOCTH
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MPEAOCTABICHNUS MYHUIIUNAIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY MPUHIIUITY
¥ 0COOEHHOCTH MPEJOCTABICHHS] MYHUIIMITAJIbHON YCITyTU B AJIEKTPOHHOU (popme.

2.17.1. OcoOGeHHOCTH TMpeAOCTaBICHUs MYHHUIMNAIbHOU yciayru B MOII,
OCOOEHHOCTH MPEJOCTABICHUS MYHUIIMIAIBHOU YCIYTH MO 3KCTEPPUTOPUATIBLHOMY
MPUHLINITY.

[IpenocraBienne MmyHununaibHON yciyru yepe3 MOPI] ocymecTBisieTcsa npu
HaJIMYUU COTJIALICHHS O B3aUMO/ICHCTBUMU.

[IpenocraBiieHre MyHUIIMIAIBHOW YCIYTH Ha 0a3e MHOTO()YHKIIMOHAJIbHBIX
LEHTPOB MPEIOCTABICHUS] TOCYIApCTBEHHBIX U MYHUIIMIAIBHBIX ycIyr PocToBckoi
o0nacTd B paMKax OOECHEUeHHs peaau3allii MPUHIUIA SKCTEPPUTOPUATHHOCTH
HE OCYULIECTBIISIETCS.

[Ipn npenbsBieHnH Mmakera JOKyMEHTOB B MO, konuu, npenocTaBiieHHbIE
3asBUTEJIEM, 3aBEPSIOTCS  CHEIUAIUCTOM, MPUHUMAIOINIMM JTOKYMEHTBI, TMpH
MPEABSABICHUN OPUTUHAIIOB.

2.17.2. Ilpm oTmnpaBke MO TIOYTE€ 3ASBJICHUE M TMAKET JIOKYMEHTOB
HarnpasJisitoTcs B aapec Y buJIX nmoyToBbIM OTIPAaBIECHUEM C OMUCHIO BIOKEHUS.

HampaBnsieMble MO TouTe€ KOMUU JOKYMEHTOB TMOJUIEKAT 00s3aTeIbHOMY
HOTApUAILHOMY YJOCTOBEPEHHUIO (CBUACTEICTBOBAHUIO) JHOO yIOCTOBEPEHUIO
(CBUIETEIILCTBOBAHHUIO) OPTraHOM (OpraHU3aIKMEe ), BBIAABIIMM JTOKYMEHT.

2.17.3. llpenocraBieHne MyHULIMNIAIBHOM YCIIYTH C UCNOab30BaHueM [lopTana
rocyciayr, OoQuUUaIbHOrO TmopTaja AJIMUHUCTPAMU TOpPOJA OCYIIECTBIISIETCS
B OTHOIICHUU 3asgBUTENEH, MPOILICAIINX MPOLEIYPY PETHCTpAlMd M aBTOPU3ALUU
¢ ucnonbzopanueM ECHA.

2.17.4. 3asgBneHue O NPENOCTABICHWHA MYHHIIMIAIBHOM YCIYIM M IAaKET
JOKYMEHTOB B 3JICKTPOHHOM BHUJE HAMNpaBIIAIOTCS Ha aApPEC JIEKTPOHHON MOYTHI
YbuJIX nu6o nmocpeactsom Iloprana rocycnyr, 100 mocpeacTBoM OGUIIMAIBHOTO
nopTaia AIAMUHUCTPALIUH TOPOJIA.

2.17.5. TpeOGoBaHus K 3asBIICHUIO M TAKETy JIOKYMEHTOB, HaIPaBIISIEMBIX
B 3JIEKTPOHHOM BHJIE:

3asiBiIeHUE B (hOpMe DJIEKTPOHHOTO JIOKYMEHTa HaIlpaBisieTCs B BHUje (aiina
B ¢opmarax doc, docx, txt, xIs, xlIsx, rtf, ecam ykasanHoe 3asBICHUE
MpeNoCcTaBisieTcs B (popMe AJIEKTPOHHOTO JOKYMEHTa IMOCPEACTBOM DSJIECKTPOHHOU
MOYTHI

AIIEKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOR), MpUJIaraeMble
K 3asBJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAIpPaBISAIOTCA B BHUAE (ailioB
B (hopmarax pdf, tif;

KaueCTBO TMPEAOCTABISEMBIX JJICKTPOHHBIX JIOKYMEHTOB  (JICKTPOHHBIX
o0Opa3zoB gokymMeHTOB) B (opmarax pdf, tif 7OKHO MO3BOJISITH B MOJHOM OO0BEME
MPOYUTATH TEKCT IOKYMEHTA U Paclo3HATh PEKBU3UTHI IOKYMEHTA.

2.17.6. 3asBneHue OT MMEHU IOPUIUYECKOTO JHUIA 3aBEpsieTCS MO BHIOOPY
3asIBUTEJS MPOCTON AJIEKTPOHHOM MOMUCHIO JTHO0 YCUIICHHON KBaTu(UIIUPOBAHHOM
AIEKTPOHHOM MOAIUCHIO:

JUTIA, TeUCTBYIONIETO OT UMEHHU IOPUIUIECKOTO JiHia 0e3 T0BEepEHHOCTH;

NPEACTABUTENS]  IOPUAMYECKOr0 JIMIA, JIEUCTBYIOLIET0O Ha OCHOBAHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATEJILCTBOM Poccuiickon
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Oenepanum.

2.17.7. ]JloBepeHHOCTb, MOATBEPKIAIOIIAsg IpaBOMOYME Ha oOpalleHue
3a MOJYyYEHHEM MYHHUIUIIAJBHON YCIYTH, BbIIAHHAS OpraHU3alue, yI10CTOBEPAETCS
YCWICHHOW  KBIM(DUIIMPOBAHHOM  DJIEKTPOHHOM  MOMANUCHIO  MPABOMOYHOTO
JOJDKHOCTHOTO JIMI[a OpraHu3alli, a JIOBEPEHHOCTh, BbIAaHHAS (QU3NYECKUM
JIUIIOM, — YCUJIEHHON KBAJIU(PUITMPOBAHHOMN 3JIEKTPOHHOMN MOJIIMCHIO HOTapUyca.

2.17.8. B cnywyae ecau ¢denepaibHbIMU 3aKOHAMU HCHOJIB3YEMbIH BH/I
AIIEKTPOHHOM TMOANMCH HE YCTAHOBJIEH, BUJ AJIEKTPOHHOM IOAIMUCH OIpPEAEIACTCS
B COOTBETCTBHMM C KPHUTEPHUSIMHU OIPEICICHUS BHUJOB 3JEKTPOHHOM MOJIMUCH,
ycTaHOBJEHHbIMU [IpaBriiamu  onpeneneHus BUAOB  JJIEKTPOHHOW — MOAIKCH,
UCIIONIb30BaHUE KOTOPBIX JIOMyCKaeTcss TMpu oOpalleHuu 3a  MOJy4eHHEM
FOCYJIapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, YTBEPKJICHHBIMU IMOCTAHOBJICHUEM
[IpaButensctBa Poccuiickoit ®enepauuum ot 25.06.2012 Ne 634 «O Bugax
AJIIEKTPOHHON TMOJMIMKUCH, MCIOIB30BAHUE KOTOPBIX JOIMYCKAeTCsl TpHU OOpalieHuu
3a MOJYYEHUEM FOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

2.17.9. B cunydae ecnu (denepanbHbIMM 3aKOHAMH W W3/JIaHHBIMU
B COOTBETCTBUM C HUMU HOPMATHBHBIMU IPABOBBIMU aKTAMH MPELYCMOTPEHO
MPEAOCTABICHUE HOTApUAJIbHO 3aBEPEHHBIX KOIMHUM JIOKYMEHTOB, COOTBETCTBHE
AJIIEKTPOHHOTO O0pa3a KOMHMHM JOKYMEHTa €ro OpUTMHAy JOJDKHO OBITh
3aCBUICTEIILCTBOBAHO YCUJICHHON KBaJU(UIIMPOBAHHOW AJIEKTPOHHON MOIMUCKHIO
HOoTapuyca. Ecium B cOOTBETCTBUU C TpeOOBaHMSIMHU 3aKOHOJaTeNbcTBa Poccuiickoii
@denepaud B OTHOUIEHMM  JIOKYMEHTOB HE  YCTAaHOBJIEHO  TpeOOBaHUE
O HOTapUAJIIbHOM CBHUJICTEIILCTBOBAHUM BEPHOCTH HMX KOMHUH, TO TAKHE KOMUU
MOJAMUCHIBAIOTCS TPOCTOM 3JIEKTPOHHOM MOJNUCHIO 3asBUTENA (IIPEACTABUTEIA
3asIBUTEJIS).

B cnywae ecnm s MONy4YEeHHMS] MYHULHANAIBHOW YCIYTM YCTAHOBJIEHA
BO3MOXXHOCTh ~ MOJIa4yul  JOKYMEHTOB, MOANUCAHHBIX TIPOCTOW  3BJIEKTPOHHOMN
MOANUCHIO, 7 TOAMNUCAHUA TaKUX JOKYMEHTOB JIOIYCKAETCS MCIOJIb30BAHUE
YCWJICHHOU KBATU(UIIUPOBAHHOM SJIEKTPOHHOM MOMUCH.

2.17.10. CpenctBa »5JIEKTPOHHOM TMOJNUCH, MPUMEHSEMbIE NPU MOJaye
3asIBJICHUI W MPUJIaraeMbIX K 3asBICHUIO YJICKTPOHHBIX JTOKYMEHTOB, JOJKHBI OBITH
cepTU(UIIMPOBAHBI B COOTBETCTBHUH C 3aKOHOIaTeNIbcTBOM Poccuiickoit deaeparum.

2.17.11. 3asBiieHHE U TAKET JIOKYMEHTOB, MPEJICTABICHHBIE C HapyIICHUEM
TpeOOBaHUIA, HE PAaCCMATPUBAIOTCS.

He nozanee natu paboyux AHEW cO JHS MPEACTABICHUS 3a8BIICHUS U MaKeTa
NOKyMeHTOB YbuJIX HampaBisieT 3asBHUTENI0 HAa YKa3aHHBIM B 3asBJICHUN aJpec
AJIEKTPOHHON MOUTHl (MPU HAIWYMU) 3asBUTENIS WM YKa3aHHBIM B 3asSBJICHUU
CIOCOOOM YBEJIOMJICHME C YKa3aHHWEM JOMNYIICHHBIX HApYyIIEeHU TpeOOBaHUIA,
B COOTBETCTBHM C KOTOPBHIMHM JOJDKHBI OBITH MPEACTABJICHBI 3asBJICHUE W TAKET
JIOKyMEHTOB B (hOpME IEKTPOHHBIX JOKYMEHTOB.

2.17.12. B cmydae oOpamieHus 3asBUTENS 3a  MPEJOCTABICHHEM
MYHHUITUTIATFHOW YCIIYTH B DJIEKTPOHHOUN (hopMe pe3yibTaT MYHUIIMITAIILHON YCITyTH
HAIPaBJISETCS 3aSBUTEIIO0 TOYTOBBIM OTIPABJICHHEM JIHOO HA aApec DJIEKTPOHHOM
MOYTHI, yKa3aHHBIM B 3asBieHUH, JuO0 uepe3 [loprtanm rocycnyr, oduinambHbIHI
noptan AAMUHUCTpauy ropoja ubo Beiaercs audHo B YbuJIX (B cooTBeTcTBUM
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CO CIOCOOOM TMOTYUYEHHUSI pe3yJibTaTa, YKa3aHHBIM B 3asIBIICHUM ).

HampaBnenue pe3ynbrara MyHULMNAIbHON ycinyru uyepe3 llopran rocycnyr,
opUIMaNbHBIA MOpTal AJMUHUCTpAIMM TOpOJa BO3MOXKHO TOJIBKO B cliydae
oOparieHusi 3asBUTENsl C wHcnoib3oBaHueMm [loprama rocyciyr, oQuIManbHOro
noprana AAMUHUCTPALIMH TOPOjia COOTBETCTBEHHO.

3. CocraB, OCIEI0BATEILHOCTh U CPOKHU BBIIIOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K NOPSAJKY UX BBIIIOJIHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX IPOLEAYP B SJICKTPOHHOU popme, a Takxke
0COOEHHOCTH BBINOJIHEHUS IMUHUCTPATUBHBIX IPOLIETYP B
MHOTO()YHKIIMOHAJILHBIX LIEHTPaXxX MPeA0CTaBICHUS FOCYJapCTBEHHBIX U
MYHHULIUITAIBHBIX YCIIYT

3.1. HcuepnbiBarolmuidi NEpPEYeHb AJIMUHUCTPATUBHBIX MPOLEAYp IpHU
MPEAOCTaBICHUHA MYHUIIMNIATBHON YCIIyTH.

MyHununanbpHas yciiyra BKIIOYAaeT B ce0si CIEAYyIoINe aIMUHUCTPaTUBHBIC
MPOLEAYPHI:

MIPUEM U PETUCTpals 3asBJIICHHS U NTAKETa TOKYMEHTOB;

pacCMOTpEHME 3asBICHUS M TMaKeTa JOKYMEHTOB, HEOOXOIUMBIX ISt
MPE0CTaBICHUS MYHUITUTIAILHON YCIIYTH;

dbopMupOoBaHUE, HAMPABJICHUE MEXKBEIOMCTBEHHBIX 3allPOCOB, MOJYYCHUE
JOKYMEHTOB ¥ HWHGOpPMAllUU, KOTOPhIE  HAXOJATCS B  PACHOPSIKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTO CaMOYMIpPaBJICHUSI U WHBIX OPraHOB,
YYaCTBYIOIIUX B MPEIOCTABICHUH TOCYAAPCTBEHHBIX WM MYHUIIUIIAIBHBIX YCIIYT;

MOATOTOBKA PEIICHUS O MPEJOCTaBICHUM JIECHOTO yYacTKa B IMOCTOSIHHOE
(6eccpouHoe) MOIB30BaHKE MO0 MOTHBUPOBAHHOTO OTKA34;

BbIJlaua (HarmpaBjeHUE) pe3ysIbTaTa MyHHUIIMIAIBHOW YCIYTH (B COOTBETCTBUH
CO crocoO0OM, yKa3aHHBIM B 3asIBJICHUN ).

3.2.  Onucanve aJAMUHUCTPATUBHBIX TMPOLEAYpP NpPU MOPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

3.2.1. AaMuHHCTpaTHBHAsg Npoleaypa — MPUEM U PErucTpanus 3asBICHUS
Y TIaKeTa JOKYMEHTOB.

OcHoBaHueM Ji1 Hayajga aJMHHUCTPATUBHOM TPOLICAYPHI  SIBJISIETCS
oOpallileHue 3asgBUTEISl WM €ro YMOJHOMOYEHHOIO MPEACTABUTENSI C TaKeTOM
JIOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.1-2.6.4 paszmena 2 agMUHUCTPATUBHOIO
perjiaMeHra.

OTBETCTBEHHBIMH 3a BBINOJHEHUE JAHHOW aJIMUHUCTPATHUBHON MPOIETYpPHI
ABISIIOTCS cnieruanuctel MO, YbuJIX.

3.2.1.1. IIpueM u peructpainus 3asBICHUS U MaKeTa JOKYMEHTOB IPU JTUYHOM
oOpariennn 3asBuTens (peacTaBuTens 3asBurens) B YbuJIX.

Cnernmamuct YbuJIX, oTBETCTBEHHBIH 32 TPUEM TOKYMEHTOB:

YCTaHABJIMBAECT JIMYHOCTD 3asiBUTENS (MPEICTABUTENS 3aBUTENS), B TOM YHCIIE
MPOBEPSIET HAIMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD;

MPOBEPSICT IMOJTHOMOYHUS TMPEJICTABUTENSL 3asIBUTEINSl JIEMCTBOBATh OT €ro
UMEHU;
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IPOBEPSET COOTBETCTBUE B 3asBJICHUM JAHHBIX (CBEACHWI) JaHHBIM
(cBeneHUsIM), COAEpXKAllMMCST B  TPEICTABICHHBIX JOKYMEHTaX, a TaKke
YIOCTOBEPSIETCS B HAJUYMU B 3asBJICHUM MOANUCU 3asBUTENS (IIPEACTABUTES
3asBUTENIS) U JAThl €r0 IPEICTaBICHHUS;

MPOBEPSIET HAJIWYME BCEX JIOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6.1-2.6.4
paszena 2 aJIMHUHUCTPATUBHOIO PErVIAMEHTA, HEOOXOAMMBIX ISl MPEAOCTaBICHMUS
MYHHUIUIIATIBbHOW YCIIYTH;

B CIy4yae yCTaHOBJICHMs (pakTa HECOOTBETCTBUS MPEACTABICHHBIX TOKYMEHTOB
1100 OTCYTCTBHUS HEOOXOAUMBIX JOKYMEHTOB JJIsl MPEAOCTABICHHS MyHHUIUIAIBHOM
yCIyrd, UHPOPMUpPYET B YCTHOW (opme 3asBUTENs (TPEIACTABUTENS 3asBUTEIS)
O HAJIWYUU MPEnATCTBUA [ PACCMOTPEHHsS BOMNpPOCAa O MPEIOCTABICHUU
MYHUIMIATBHON YCIIYTH U MpejiaraeT MpUHATh MEPHI [0 UX YCTPAHECHHUIO;

B CJIy4yae HE3alOoJHEHUs OTHAEIbHBIX IIyHKTOB 3asBICHUS IMpejiaraet
3aABUTENIO (MPEACTABUTENIO 3asSBUTENS) 3AlOJIHUTH BCE IYHKTHI 3asBICHUS IJIs
NOCJIETYIOIIETO IPUHATHUSA 3asBICHHS U MIaKeTa JOKYMEHTOB;

CBEpSIET OPUIMHAIBI JOKYMEHTOB C IPEACTABICHHBIMH KONUSMH, 3aBEPSET
IITAMIIOM «KOIHs BEpHa», CTABUT ATy W MOJNUCH (32 UCKIIOYECHUEM JIOKYMEHTOB,
KOTOpPBIE JOJKHBI ObITh MPEACTABIICHBI B OPUTHHAJIE);

pPErUCTpUpYET 3asBJICHHE M NAKeT JTOKyMeHTOB B JKypHane perucrpauuu
3asBJICHUH Ha MPEJIOCTaBICHUE JIECHBIX YYaCTKOB U BOJIHBIX OOBEKTOB;

OIpEIENSIET aJIMUHUCTPATUBHBIN perjiaMeHT IPEIOCTaBICHUS
MYHHUIMTIATBHOM YCIIYTH U OTJEM], OTBETCTBEHHBIN 32 €€ MPEI0CTaBICHUE.

JloBeneHne WCHOJHEHUS MYyHHULIMNAIbHOM yciyru a0 cneuuanucra CJIIX
YbuJIX ocyiiecTBisieTcss B mOpsiJiKe 0OIEro JAeJIONPOU3BO/ICTBRA.

3.2.1.2. IlpueM m perucTpanus 3asBICHUA W IIAKETa JOKYMEHTOB IIPU
oOparieHuu 3asBuTens (mpeacraButens 3assurens) B MOLI.

Cnenmamuct M®LI, 0TBETCTBEHHBIN 32 MPUEM TOKYMEHTOB:

yCTaHaBIMBAET JUYHOCTb 3asBUTENS (NPEACTaBUTENS 3asIBUTENSA), B TOM YHCIIE
IIPOBEPSET HAMYUE TOKYMEHTA, YIOCTOBEPSIOLIETO JTUYHOCTH;

IIPOBEPSET IOJHOMOYMS TPEACTABUTENS 3asBUTENA JEHCTBOBAaTH OT €ro
VUMEHU;

IpOBEPSIET COOTBETCTBUE B 3asBJICHUM JaHHBIX (CBEACHUN) JaHHBIM
(cBeneHuUsIM), COJEpKallMMCST B  TPEJCTABICHHBIX JOKYMEHTaX, a TakKke
YIOCTOBEPSIETCS B HAJIWYMM B 3asBJICHUM MOJNUCU 3adABUTENS (MPEACTaBUTEIS
3asiBUTEJNS) U JAThl €T0 MPEACTaBICHUS;

IIPOBEPSECT HAJMYME BCEX NOKYMEHTOB, YKAa3aHHbIX B IyHKTax 2.6.1-2.6.4
paszznena 2 aJIMUHHMCTPATUBHOIO PErjlaMEHTa, HEOOXOAMMBIX MJI MPEJOCTABICHUS
MYHULUITAIIBHOMN YCIIYTH;

B CJIy4ae YCTaHOBJIEHUS (paKTa HECOOTBETCTBUSI MIPEICTABICHHBIX JOKYMEHTOB
A100 OTCYTCTBHUSI HEOOXOAUMBIX JOKYMEHTOB AJIsi MPEAOCTABICHUS MyHHUIUIAIbHOM
yCIyru, MHPOpMUpPYET B YCTHOW (dopme 3asBUTENs (MPEICTABUTENS 3asBUTEIIS)
O HAJIWYMU MPENATCTBUA [JI PACCMOTPEHHs BONpPOCAa O MPENOCTABICHUU
MYHULUIAIBHOW YCIYTH U MPejiaraeT MpUHATh MEPBI 10 UX YCTPAHEHUIO;

B CJIy4yae HE3alOJHEHUs OTHAEIbHBIX IIyHKTOB 3asBICHUS IMpeIaraer
3asIBUTENI0 (MPEACTABUTENIO 3asIBUTENS) 3alOJIHUTh BCE ITyHKTHI 3asBJICHUS IS
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MOCJEAYIOIIETO MPUHATUSA 3asIBJICHUS U IAKETa TOKYMEHTOB.

[Ipy  mpueme  JOKYMEHTOB, HEOOXOAMMBIX  JUIsl  MPEAOCTaBIICHUSA
MYHULMNAIBHON ycayru, crnenuanuct MOIL[ cBepseT OpUrMHAIBI JOKYMEHTOB
C NPEACTABICHHBIMU KOINHSIMH, 3aBEPSET IITAMIIOM «KOIHS BEPHA», CTABUT AATy
U MOJIUCH (32 UCKIIOYEHUEM JIOKYMEHTOB, KOTOPBIE TOJKHBI OBITh MPEICTaBICHBI
B OpUTHHAJIE), pETUCTPUPYET 3asiBieHue u naket jokymentoB B MNC EC M®I] PO,
BbIJIACT 3asBUTENIO (mpeactaBuTento 3asButensi) Boimucky uz MMC EC M®I] PO o
MOJIy4YE€HUH JTOKYMEHTOB ¢ HH(POpPMAIUEH O CPOKaX paCCMOTPEHHUS 3asBICHHUS.

[Ipuem, peructpanus U y4eT 3asiBJICHUS U IAKETa TOKYMEHTOB CIIEIHAINCTAMU
M®I], a Taxxke ux mnepemada B YbuJ/IX ocymectBiasiercs B COOTBETCTBUHU
C COTJIALLIEHUEM O B3aWMOJICUCTBUMU.

3.2.1.3. IlpueM u peructpamusi 3asBICHUA U TAKETa JOKYMEHTOB IIpHU
HAIIPaBJICHUM 3asBJICHUS U ITAKETa JOKYMEHTOB I10 ImouTe B agpec Y buJIX.

[Ipu HampaBiieHUH 3asBJICHUS U ITAKETA JJOKYMEHTOB 110 ITo4Te B aapec Y buJIX
perucTpanys MOJYyYEHHOIO MO MOYTE 3asBJICHUS U MakeTa JOKyYMEHTOB B JKypHaie
pEeruCTpalluy 3asiBJICHUI Ha MPEAOCTaBIICHUE JECHBIX YYaCTKOB U BOJHBIX OOBEKTOB
OCYILIECTBIIIETCA cnenrannucToM Y buJIX, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB,
B JICHb UX IOJy4YECHUS.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPENOCTABICHUS MYHULMNAIBHON YCIyrU
U OTHAEJ, OTBETCTBEHHBIM 3a €€ MPEIOCTaBICHUE, OIPEHACIAIOTCS CIECHHAITUCTOM
YbuJIX, OTBETCTBEHHBIM 3a ITPUEM JTOKYMEHTOB.

JloBeneHrne WCIOTHEHUST MYHUIHMNAIbHOW yciayru 1o cnenuanucra CJIX
YbuJIX ocyiiecTBisieTcs B mOpsiJiKe 0OIIEro JAeIONPOU3BOICTRA.

3.2.14. Ilpmuem wu perucrtpanus 3asBJCHUS H TMaKeTa JOKYMEHTOB
[P HANPaBJICHUN 3asBJIEHUA W TNAKeTa JOKYMEHTOB ¢ ucrnonb3oBanueM [loprana
roCyciyr, O(pUIMAIBHOTO MOopTaia AJMUHUCTPALIMU TOPOJA.

IIpu HampaBiieHMM 3asBJICHUS W I[1AKETa JOKYMEHTOB C HWCIIOJIb30BaHUEM
[Toprana rocycayr, opuiuaibsHOr0 mopraia AJIMUHUCTPAIIMU TOPOJa, PErUCTPaLIUS
AJIEKTPOHHOTO 3asBJICHUS U MAKETA JIOKYMEHTOB OCYILIECTBIISIETCS B aBTOMAaTUYECKOM
pexxume B MCMDB B feHb UX NOCTYIUICHUS MO0 Ha CIEAYIOMMM pabouyuil JeHb
B CJIy4yae MOCTYIUICHHs 3asBJICHUS W MAKEeTa JTOKYMEHTOB MO OKOHYaHWHU pabdouero
BpeMeHU. B ciyyae mocTyrmieHus 3asBJICHUS] M TIaKeTa JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHHUIIMNAIBHOW YCIYTHM, B BBIXOJHBIE WK Hepabodue
Mpa3IHUYHbIC JTHA HX PErucTpaiusi OCYIIECTBISETCS B TEPBbIM pabouuii JIeHb,
CIENyIOIMHA 332  BBIXOJHBIM MM  HEpabOUYMM  NOPA3THUYHBIM  JITHEM.
AJIMUHUCTPATUBHBIA PETVIAMEHT MPENOCTABIECHNS MYHHUIUIIAJBHON YCIYTH U OTAEI,
OTBETCTBEHHBIH 3a €€ MPEJOCTABICHHE, ONPEAEAIOTCS aBTOMATHYECKHU.

3asBuTeN0 B JUUHBIN KabuHeT I[lopTtana rocycnyr, opuIIMaIbHOTO MOpTaia
AJIMUHUCTpaMy TOPOJA B aBTOMATHYECKOM PEKHME HAMPABISIETCS YBEAOMIIEHUE
O MOJIYYECHUH 3asIBIICHUS.

JloBeneHWe WCHOJHEHUsS MYHULMIAIbHOM yciayrn npo crneuuanucra CJIX
YbuJIX ocymiecTBisieTcs B MOpsiiKe 0OIIEro Ae0npOr3BOICTRA.

B ciyuae HecoOTBETCTBHS 3asBICHUS U IMaKeTa JTOKYMEHTOB TpeOOBaHUSAM,
yKa3aHHBIM B myHKTax 2.17.5-2.17.10 pa3nena 2 aqMUHHUCTPATUBHOTO pETJIaMEHTa,
cneruanuct CJIX YbuJIX He mo3mHee matu paboumx THEH CO JTHS MPEJCTaBICHUS
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3asBJICHUS M TIAKETa JJOKYMEHTOB HAIIPABIIIET 3asIBUTEIIO HA YKA3aHHBIN B 3a5BJICHUU
aJipec ANEKTPOHHON MOYTHI (MIPU HAIMYWM) 3aABUTENS] UM YKA3aHHBIM B 3asBJICHUU
CrocoOOM YBEJJOMJICHME C YKa3aHHWEM JONYIICHHBIX HApyIIeHU TpeOOBaHMUIA,
B COOTBETCTBHM C KOTOPBIMU JIOJDKHBI OBITh MPEACTABJICHBI 3asBIICHUE M TMaKET
JIOKyMEHTOB B (hOpMe JEKTPOHHBIX JOKYMEHTOB.

3.2.1.5. IlpueM u perucTpamusi 3asBICHUS M I[aKeTa JOKYMEHTOB IIpU
HaIlPaBJICHUM 3asIBJICHUA U MAKETA JOKYMEHTOB MIOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

[Ipy HampaBieHMM 3asBJIICHMS M IIAKETa JOKYMEHTOB IOCPEIACTBOM
ANEKTPOHHOM mouThl B YbuJIX, perucrpanus 3J€KTPOHHOIO 3asBJICHHS MU ITaKeTa
JOKYMEHTOB  ocymectBisiercs B JKypHanme  perucrpanyvu — 3asBJICHUM  Ha
MPEIOCTABIICHNE JICCHBIX YYaCTKOB W BOJHBIX OOBEKTOB crenuamuctom YbulJlX,
OTBETCTBEHHBIM 32 TMPHEM JOKYMEHTOB, B JE€Hb HX MOCTYIUICHHs, JIHOO
Ha CJEAYIOIHU pabouuii JIeHb B ClOydae IMOCTYIUICHUS 3asBICHUS W TaKeTa
JIOKYMEHTOB IO OKOHYaHMM paboyero BpeMeHH. B ciyyae mocTyruieHus 3asiBICHUS
HakeTa JOKyMEHTOB, HEOOXOUMBIX JJIsl IPEAOCTaBICHHSI MyHUIIUIAIBHOM yCIIyTH,

B BBIXOJHBIC WM Hepabouue Mpa3IHUYHbIC JHU UX PErHCTpalysl OCYLIECTBISETCS
B MEpBbI pabounii 1€Hb, CAEAYIOUUHN 3a BEIXOAHBIM UM HEPAOOUYUM Mpa3aAHUYHBIM
JTHEM.

AJMAHHCTPAaTUBHBIN PErJIAMEHT NPEIOCTaBICHUS MYHULUIIAJIBHON YCIIyTH
U OTAEJ, OTBETCTBEHHBIM 3a €€ NPEAOCTABICHUE, OIPEACIAIOTCA CIEHUAINCTOM
YbuJIX, OTBETCTBEHHBIM 3a ITPUEM JTOKYMEHTOB.

YBenoMieHne O MOJyYeHUH 3asBJIICHUS HAIpaBisieTcs cnenuanuctom Y buJIX,
OTBETCTBEHHBIM 33 NPUEM JOKYMEHTOB, 3asSBHUTENI0 IO JJIEKTPOHHOW IIOYTE
HE T03/IHeE paboyvero JAHs, CASAYIOIIEro 3a JHEM perucTparuu 3assieHus B Y buJlX.

JloBeneHHEe WCHOJHEHUS MYHHULIMNAIBHOM yciyru no crnenmanucra CJIX
YbBuJIX ocyiiecTBisieTcss B mopsiJike 0OIero JAeJIONPOU3BO/ICTRA.

B ciydae HecOOTBETCTBHS 3asBICHMS U TaKeTa JOKYMEHTOB TpeOOBaHUSM,
yKa3aHHBIM B myHKTax 2.17.5-2.17.10 pa3nena 2 aiMUHHCTPATUBHOTO PETIIAMEHTA,
cnermanuct CJIX YbuJIX ne mo3nnee natu paboumx THEW CO JTHS MPECTaBICHUS
3asBJICHUS U IIAKEeTa JJOKYMEHTOB HAIIPABIIAECT 3asiBUTEIIIO HA YKA3aHHBIN B 3asBJICHUU
aZpec AIEKTPOHHOM MOYTHI (IIPY HAJIMYWM) 3aBUTENSI WM YKA3aHHBIM B 3asBJICHUU
CrocoOOM yBEJIOMJICHME C YKa3aHWEM JIONYIICHHBIX HapylIeHU TpeOOBaHMUIA,
B COOTBETCTBUU C KOTOPBIMU JOJKHBI OBITH NPEACTABIICHBI 3asBJICHUE U MAKET
JIOKYMEHTOB B ()OpME JEKTPOHHBIX JOKYMEHTOB.

3.2.1.6. KpurepueM NpUHATHS PELIEHUS O PETUCTPALIMU 3asBJIICHUS M ITaKeTa
JTOKYMEHTOB ABJIsSIETCSl (DAKT MpEACTaBICHUS 3asBJICHUS M IaKeTa JOKYMEHTOB,
HEO0OXOJAUMBIX JJIs IPEAOCTABIICHNS MYHULIUIIATILHOMN YCIYTH.

Pe3ynbraToM aAMUHHACTPATUBHON NPOLENYPHI SIBISETCA:

perucrtpanys 3asBJICHUS U ITaKkeTa JOKyMEHTOB U nepenada ux B CJIX YbuJIX;

HaIIpaBJICHUE YBEAOMIICHUS O NOJIyYEHUN 3asBJICHMUS.

B ciydae HeCOOTBETCTBHS 3asBICHHUS U IaKeTa JOKYMEHTOB TpeOOBaHUIM,
B COOTBETCTBHUM C KOTOPBIMU JOJDKHO OBITh IMPEICTaBICHO 3asBJICHUE U TaKeT
JIOKYMEHTOB B (hOpMe AJIEKTPOHHBIX JTOKYMEHTOB, PE3yJIbTaTOM aJAMHUHHCTPATUBHON
IPOLEAYPHl  SBJIETCA HANPABICHUE 3aABUTEII0 YBEIOMIICHMS C YKAa3aHUEM
JIOTIYIIEHHBIX HAapyIIEeHUH TpeOOBaHUM.
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Crniocobom ¢ukcanmu pe3yapTaTa aIMUHUCTPATUBHOM MPOLIETYPHI ABIISETCS:

perucrtpanys 3asBJICHUS U NTAKETa JOKYMEHTOB;

OTMETKA B JKypHaJ€ yd4eTa »OJIEKTPOHHBIX OTIIPABICHUN O HalpaBiICHUU
YBEIIOMJIEHHUS O MTOTYYEHHUH 3asBJICHUSI.

B ciayuae HecoOoTBETCTBHS 3asiBJICHUS U IMaKeTa JOKYMEHTOB TpeOOBaHUSAM,
B COOTBETCTBUU C KOTOPBIMH JOJDKHO OBITh MPEJCTaBICHO 3asBJICHUE U TMaKeT
JIOKyMEHTOB B (pOpM€ DJIEKTPOHHBIX IOKYMEHTOB, CIIOCOOOM (DUKCAIMU pe3yJbTaTa
aAMUHHACTPATUBHOMN MPOLEAYPHI SBIAETCSI OTMETKA B KypHAJIE ydeTa AJIEKTPOHHBIX
OTHPABJICHUN O HAIPABJICHUH 3asIBUTEIIO YBEIOMJICHUS C YKa3aHUEM JOIYIIECHHBIX
HapyIHIeHUH TpeOOBaHUM, B COOTBETCTBUU C KOTOPBIMU JOJIKHBI OBITH MPEACTABICHBI
3asBJICHUE U MAaKET JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB.

Cpok mpuemMa M perucTpalvy 3asiBJCHUS U IMaKeTa JOKYMEHTOB COCTaBIISIET
1 pabounii neHb.

He no3anee nsatu pabouux AHEW CO JTHS MPEICTaBICHMS 3asBICHUS U MaKeTa
JOKYMEHTOB 3asBUTEJI0 HAIPABIISIETCS YBEJOMIICHHE C YKa3aHUEM JIONYIIEHHBIX
HapylIeHU TpeOOBaHUI, B COOTBETCTBUU C KOTOPBIMU JOJIXKHBI OBITH MPEACTABIICHBI
3asBJICHUE U MMAKET JOKYMEHTOB B ()OpME 3JIEKTPOHHBIX JOKYMEHTOB.

MakcuMalIbHBII CPOK HCIIOJIHEHUS JAHHOW aJMUHUCTPATUBHOMN IPOLEAYPHI
COCTaBJISIET HE OoJiee 5 pabounx JTHEH.

3.2.2. AnMuHUCTpaTUBHAs NPOLENYpPa — PACCMOTPEHUE 3asBICHUS WU IAKETa
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEJOCTABICHUS MyHUIIMIAIIBHON YCITYTH.

OcHoBaHnueM i1 Hayana aJIMHUHUCTPATUBHOW MPOLEIYPBI  SBISETCS
noctymieHue B YbuJIX 3asBieHus W makera JOKYMEHTOB, HEOOXOIUMBIX ISt
NIPEAOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH.

OTBETCTBEHHBIM 32 HCIOJHEHHE JaHHOM aIMHHUCTPATUBHOW IPOLEIYPHI
asisiercsa CJIX YbuJIX.

Crneunamuct CJIX YbuJIX:

paccMaTpuBaeT M IIPOBEPSIET JOKYMEHTBI, NPEACTABICHHBIE 3asBUTEIEM
(mpeacTaBUTENEM 3asIBUTEIS);

B Ciy4yae, €Clid 3asBJICHHUE HE COOTBETCTBYET TpeOoBaHUsM myHKTa 2.6.1
paszziena 2 aAMUHUCTPATHBHOIO pErJaMeHTa, MOJAaHO B WHOM YIOJIHOMOYEHHBIH
OpraH WM K 3af4BJICHHUI0 HE TPWIOXKEHBI JIOKYMEHTBI, MPEIOCTaBIIIEMbIE
B COOTBETCTBUHU C MyHKTamu 2.6.2-2.6.4 pa3nena 2 aiMHUHUCTPATUBHOTO PETIaMeHTa,
oAroTaBIMBaeT NucbMo YbuJIX o Bo3Bpare 3asBiEHHUs C yKa3aHHEM NPUYHMH €T0
BO3BpAaTa;

oOecrieunBaer mnoanucanue nucbma YbuJIX o Bo3Bpare 3asBieHuUs
YIOJHOMOYEHHBIM Ha MOJANKMCAHUE TaKOro JOKYMEHTa JOJDKHOCTHBIM JIMIIOM
YbuJIX, perucrpanuio ykazaHHOI'O IHCbMA IOCPEICTBOM CUCTEMBI JJIEKTPOHHOIO
JOKyMEHTOO0OpOoTa M  JAesonpous3BojacTBa «Jlemo», a Takke ero Bblgady

(HampaBJIeHHE) 3asIBUTEIIIO (mpencTaBUTENIO 3asIBUTEJIS) CIIOCOO0M,
NPEAYCMOTPEHHBIM B 3asIBIICHUM [JI1 TOJYYEHUS pe3yjbTara MYHUIHUNAIbHOU
YCIIYTH;

B CiIydae COOTBETCTBHUS 3asBJICHHMs] TpeOoBaHusiM myHKTa 2.6.1 pasgema 2
aAMUHUCTPATUBHOTO PEIIAMEHTA, €CIM 3asBJICHHE TMOJaHO B COOTBETCTBYIOIIHIA
VIOOJIHOMOYEHHBIA  OpraH M K  3asBJICHUI0O  TPUIOXKEHbI  JOKYMEHTHI,
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IpeIOCTaBlIsieMble B COOTBETCTBMM C NyHKTamu 2.6.2-2.6.4 pazgena 2
aJIMUHUCTPATUBHOTO  pErjlaMeHTa, O0O€CleurnBaeT BBINOJHEHHE  JajJbHEHIINX
aIMUHUCTPATUBHBIX MPOLEAYP, NPEAYCMOTPEHHBIX MyHKTamu 3.2.3-3.2.5 paznena 3
aAMUHHACTPATUBHOTO PETVIAMEHTA.

Kpureprem npuHATHS peElIEHUST O BO3BpaTe 3asABJICHUS  SABISETCA
HECOOTBETCTBUE  3asBJICHMs  TpeboBaHusM  TyHkra  2.6.1  pasmena 2
aIMUHUACTPATUBHOTO pErJIaMEHTa, MoJada 3asdBJICHUS B WHOW YIOJIHOMOYECHHBIN
OpraH WU OTCYTCTBHE JOKYMEHTOB, NPEAYCMOTPEHHBIX MyHKTamu 2.6.2-2.6.4
pazziena 2 aAMUHUCTPATUBHOI'O periaMeHTa.

Pe3ynbTaToM agMUHHUCTPATUBHON MPOIEAYPHI SBJISIETCS HANpaBJICHUE MHUChMaA
YbuJIX o Bo3BpaTte 3asBIeHUS TMO0 00€CIIeYeHHE BRIMOIHEHUS aIMUHUCTPATUBHBIX
MPOLEYDP, MPEAYCMOTPEHHBIX TyHKTaMu 3.2.3-3.2.5 pa3nena 3 aAMUHUCTPATUBHOTO
perjiiaMeHTa.

CnocoboM ¢ukcaru pesyibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBIISAECTCS
peructpanusa nuceMa Y buJIX o Bo3Bpare 3asBiIeHUS.

CpOK HCHOJIHEHUS JaHHOW aJMUHHUCTPATUBHOMN MPOLIEAYPHI:

B ClIyyae BO3Bpara 3asBicHUs — cocTaBisieT 10 aHEN co IHS MOCTYIUICHUs
3asIBJICHUSI;

B CJIyya€ BBISIBICHUS BO3MOXXHOCTH BBINOJHEHUS aJMUHUCTPATUBHBIX
MpoLEAyp, NPEAYCMOTPEHHBIX MyHKTaMu 3.2.3-3.2.5 pa3zaena 3 aIMUHUCTPATUBHOTO
perjlaMeHTa, — COCTaBJIsET OJIUH JE€Hb CO JIHA MOCTYIUICHUS 3asBJICHUS.

3.2.3. AIMHHUCTpaTHUBHas mpoueaypa — (QopMmupoBaHUE, HaMpaBICHUE
ME>KBEJIOMCTBEHHBIX 3aIllpOCOB, MOJYYEHHUE JOKYMEHTOB M HMH(OpMAINHU, KOTOPHIC
HaxoJsITCS B PACHOPSDKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
cCaMOympaBJ€HUs ¢ HWHBIX OpPraHoOB, VYYacTBYIOIIMX B  MPEAOCTaBICHUU
roCyJIapCTBEHHBIX U MYHUILIMTIATBHBIX YCIYT.

OcHoBaHnueM i1 Hayajda aJIMHUHUCTPATUBHOW MPOLEIYpbl  SIBIAETCS
orcyrcTBue B YbuJIX noxkymeHnToB u mHbopmaiuu, HeOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEJbHBIMH WM WHBIMM HOPMATUBHBIMU TIPABOBBIMU aKTaMU IS
MPEAOCTABICHNUS MYHULUIAIBHON YCIIYyTHM, KOTOpPbIE HAaXOASATCA B PaCIOPSKEHHUH
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJIEHUS U MHBIX OPraHOB,
YYAaCTBYIOIIUX B MPEIOCTABICHUN TOCYIAPCTBEHHBIX WM MYHHUIIMIAIBHBIX YCIYT,
a TaKKe COOTBETCTBHE 3asBJIICHHUS TpeOoBaHMsIM MmyHKTa 2.6.1 pazgena 2
aJMUHUCTPATUBHOTO perjaMeHTa, Mojiaya 3asBJICHUS B YMOJHOMOYEHHBIH OpTraH,
HaJIM4HME JTOKYMEHTOB, TPEIOCTABIICMBIX B COOTBETCTBUHU C MyHKTamu 2.6.2-2.6.4
pazzena 2 aAMUHUCTPATUBHOTO pErjiaMeHTa.

OTBETCTBEHHBIM 32 HCMOJHEHHE JaHHOW aIMUHHCTPATUBHON MPOIEIYpPhI
apisiercs crneruanuct CJIX YbuJIX.

MexBeTOMCTBEHHBIN 3arpoc (OPMUPYETCS B COOTBETCTBUU C TPeOOBaHUSIMU
cratbu 7.2 ®denepampHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O06 opraHm3amuu
MPEAOCTABICHUS ITOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT».

Hanpasnenue MEKBEJJOMCTBEHHOTO 3amnpoca OCYLIECTBIISETCS
C WCHOJIb30BAHUEM €IUHOM CHUCTEMBl MEKBEJIOMCTBEHHOIO  3JEKTPOHHOIO
B3aMMOZEHCTBUS TMOO B BUE OyMa)KHOTO IOKyMEHTA.

JIns OpuHATHS penieHus O NPEIOCTaBICHUU JIECHOTO Y4YacTKa B MOCTOSIHHOE
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(6eccpounoe) monb3oBanue crnenuanuct CJIX VbuJIX dopmupyer u HampaBiser
MEXXBEIOMCTBEHHBIE 3alPOCHI JJIs TOJy4EHUs TOKYMEHTOB U UH(OpMaLUU, KOTOPbIE
HaxoJsATCA B PpAaCIOPSDKEHUM TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUS W  HMHBIX OpPraHoB, YYacCTBYIOIIUX B  IPEAOCTABICHUU
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

B ®HC Poccuu — ayis nonmydenus Beinucku u3 EI'PHOJI o ropuandeckom muiie,
ABJIAIOLIEMCS 3aIBUTEIIEM;

B OpraH perucrpauuyd npaB — s NOJYy4YEeHHs BbIIUCKA U3 EauHoro
FOCYJIapCTBEHHOTO  pEEeCTpa  HEJABIXKHUMOCTH 00  OOBEKTe  HEIABUKUMOCTHU
(00 ucnpamrBaeMoM JECHOM yYaCTKe).

Kputepuem mnpunstuss pemenus o  (GOPMHUPOBAHUU,  HAIMpaBICHUU
MEXBEJJOMCTBEHHBIX 3alPOCOB SIBISIETCA HEOOXOAUMOCTD MOIYYEHUST HEJOCTAOIINX
JOKYMEHTOB ¥ HH(OPMALIMHU ISl IPETIOCTABICHUS MyHUIIUIAIBHON YCIIYTH, KOTOPBIE
HaxoJATCAd B PpACIOPSDKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJIECHUS W  HMHBIX OpPraHoB, Y4YaCTBYIOIIUX B  IPEAOCTaBICHUU
rOCYAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

Pe3ynpraToM aJIMHHUCTPAaTHBHOW IPOLEAYpPHI SBISETCA IIOJYYEHUE U3
rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHHS W MUHBIX OpPraHOB,
YYaCTBYIOIIMX B IPEAOCTABICHUH TOCYJIAapCTBEHHBIX M MYHUIMIAIbHBIX YCIYT,
3aIpaivBaeMbIX JOKYMEHTOB M HMH(OpMaLnU, HEOOXOIUMBIX IS MPEIOCTaBICHUS
MYHHIUITATBHON YCIYTH.

CnocoboM (¢ukcau pesynbTaTa aJMUHUCTPATUBHOM MPOLEAYPHI SBIISIETCS
perucrpanus 3anparuBaeMblX JOKYMEHTOB U UH(OpMAIUH.

MakcuManbHbId CPOK HMCIIOJHEHUs JAHHOW aJIMUHUCTPATUBHOW IPOLETYPHI
COCTaBJIICT 5 pabouux AHEH.

3.24. AnMuUHUCTpaTMBHas  TpoleAypa —  TOATOTOBKA  PEUICHHS
O MPEeAO0CTaBICHUH JIECHOTO YYacTKa B MOCTOSIHHOE (OeccpOoUHOe) MOIb30BaHUE JTHO0
MOTHUBHUPOBAHHOI'O OTKa3a.

OcHoBaHmeM I Hayajda aJAMUHUCTPATHUBHOM MpPOLEAYpPBHl  SBISETCSA
MOJy4YE€HUE BCEX TOKYMEHTOB U MH(pOpPMalUU, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

OTBETCTBEHHBIM 3a MWCIOJHEHWE JaHHOW aJIMHHHMCTPATUBHOM IPOLIEAYpPHI
apigercs cnenranuct CJIX YbuJIX.

B mensx moAroToBkH pe3ynbTaTa MyHULMIAIBHOW yciyru cneruanuct CJIX
YbuJIX B TeueHue 5 nHEW €O IHS PETUCTPAlMU 3asBJICHHMS U MAKETa JOKYMEHTOB
HampaBisieT mnocpenctBom  MCMOB  3anpoc B [lemapraMeHT apXUTEKTYpbI
Y TPAaIOCTPOUTENBCTBA roposia PocroBa-Ha-/{oHy 0 npenocTaBiIeHUN:

OCHOBHOM YaCTH MPOEKTa MEKEBAHUS TEPPUTOPUH;

uH(pOpMaIUU O PE3EPBUPOBAHUM 3€MEJIb U 00 U3BSITHH 3€MEJIbHBIX YYaCTKOB
JUISl TOCYTapCTBEHHBIX WM MyHULIUNAIBHBIX HYK;

ceeaeHui u3 ['enepanbHOTO 1I1ana ropoaa Pocrosa-na-Jlony:

BBIMMCKU U3 ['eHepanpHOro IulaHa o (YHKIMOHANBHBIX 30HaX Topoja
Pocrosa-na-/lony;

¢parmMeHTa KapThl JIAHUPYEMOTO pa3MeIlleHus 00BEKTOB MECTHOTO 3HAUYEHUS
ropoaa PocroBa-na-JloHy (aBTOMOOMIIbHBIE JOPOTH MECTHOTO 3HAUEHHS);
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¢parmeHTa KapThl MJIAHUPYEMOTO pa3MeIlleHUss 00BEKTOB MECTHOTO 3HAYCHHS
ropona PocroBa-na-/lony (oOpa3oBanue, 31paBOOXpaHEHNUE);

(dbparmMeHTa KapThl IUIAHUPYEMOTO pa3MEIIeHHs] 0OBEKTOB MECTHOTO 3HAYEHUS
ropona PoctoBa-Ha-Jlony (pusnyeckas KyiabTypa U MacCOBBIM CIIOPT, UHbIE 00JIACTU
B CBSI3U C PEILIEHUEM BOIIPOCOB MECTHOT'O 3HAYEHUS TOPOJICKOTO OKPYTa);

ceeneHnii w3 IlpaBun  3emienosib30BaHHMsl W 3aCTPOMKM  ropoja
PocroBa-na-/lony:

¢parmMeHTa KapThl TpaHHUI 30H C OCOOBIMH YCJIOBHSIMH HCIOJBb30BaHUS
TEPPUTOPHIL, BBIIEICHHBIX 10 YCIOBHIM OXPaHbl OKPYKAIOIIEH Cpebl;

¢parmMeHTa KapTbhl TpaHUI[ TEPPUTOPUN OOBEKTOB KYyJIbTYPHOTO HACIEHAHS
U TpaHUll 30H C OCOOBIMU YCIIOBUSIMH HCIIOJIb30BAaHUSI TEPPUTOPUMA, BBIIECIECHHBIX
10 YCIIOBHUSIM OXPaHbl 00BEKTOB KYJIbTYPHOTO HACIICINS;

¢parmMeHTa KapThl 30H TPaJOCTPOUTENHHOTO PETYIUPOBAHUS HAa TEPPUTOPUU
ropoaa PocroBa-Ha-/[oHy.

JlenapTaMeHT apXUTEKTYpbl U TPaJoCTPOUTENLCTBA ropona PocroBa-Ha-/lony
NOJIFOTABIMBAET 3allpallliBA€MbI€ CBEICHMS B 3JIEKTPOHHOW (QopMe U HampaBiseT
B YbuJIX nocpenctBom MCMDB He mo3aHee 5 pabouux gHEH CO JTHSA MOTyYCHUS
3armpoca.

[ToaroToBKa pelICHHs] O MPEIOCTABICHUM JIECHOIO Y4YacTKa B IOCTOSHHOE
(OeccpouHO€) MOIB30BaHKE JTMOO MOTUBUPOBAHHOTO OTKAa3a BKJIIOYAET B ceOs:

MPOBEJEHUE B TEUEHHUE IATH JTHEH CO JHS PErHCTpAllMy 3asBJICHUS U MaKeTa
nokyMeHtoB cneruaiuctom CJIX VYbuJIX o0cnenoBaHust JIeCHOTO yyacTka
U COCTaBJIEHUE aKTa, COAEpPKAIIEro, MH(HOPMALUIO O MECTOINOJIOKEHUH, TIIOIIAIH
Y Ha3HAYEHUU JIECHOT'O yYaCTKa;

nposegenue crnenuamucrom CJIX  VYbuJIX ananusza mnpencTaBiIeHHBIX
JIOKYMEHTOB, a TAKX€E MOJYYEHHbIX HH(POPMAIUU U CBEICHUIA.

Cnenuanuct CJIX YbuJIX Ha OCHOBaHUM POBEJCHHOTO aHAJIN3A:

AM00 OCYHIECTBISIET MOArOTOBKY MOTHMBHPOBAaHHOTO OTKa3a B BUJE MHCbMa
VYbuJIX 1o ocCHOBaHUAM, W3JIOXKEHHbBIM B TNyHKTe 2.9.2 pazgena 2
aJIMUHUCTPATUBHOIO PETJIAMEHTA;

AM00 OCYIIECTBISIET MOATOTOBKY MPOEKTa pPEHIEHHs O MPEeJOCTaBICHUU
JIECHOTO y4acTKa B OCTOSTHHOE (0€CCPOYHOE) MOIb30BaHUE.

Cnennamuct CJIX VYbuJIX mnpu MmoAroToBKE W BU3HPOBAHWU MPOEKTA
pelieHuss O NPEAOCTABICHUM JIECHOTO Yy4YacTKa B TOCTOSIHHOE (OeccpodHoe)
IIOJIb30BAHUE B BHUJE ITOCTAHOBJIEHUs AnMuHHCTpanuu ropona Pocrosa-Ha-/{oHy
PYKOBOJCTBYETCS yTBEPKACHHBIM TMOPSJIKOM TOATOTOBKM IPAaBOBBIX AaKTOB
Anmunuctpanuu ropoaa Pocrosa-na-/lony.

MOTUBHPOBAHHBIA OTKA3 BU3UPYETCA M MOAMUCHIBACTCS YIOJIHOMOYEHHBIMU
Ha BHU3MPOBAHHME M TMOANUCAHUE TAKUX JOKYMEHTOB JIOJDKHOCTHBIMHM JIMIIAMHU
YbulJIX. Cnenuanuct CJIX YbuJIX oOecrieunBaeT PETUCTPALIUIO
MOTHUBUPOBAHHOI'O OTKa3a B TMOpPSAKE OOIIEro JeJONpPOU3BOACTBA B CHCTEME
3JIEKTPOHHOTO JOKYMEHTO000POTa U J1eJI0NPOU3BOICTBA «/Jlemoy.

B MOTHBUPOBaHHOM OTKa3€ yKa3bIBAIOTCS CIEAYIOIINE CBEACHUS: O 3asiBUTEIIEC
(HAaMMEHOBaHUE FOPUINYECKOIO JIMLA), O MECTONOJIOKEHUH M IUIOIIAIN JIECHOTO
y4acTKa, KaJacTpOBOM HOMEpE JIECHOIO y4dacTKa, OCHOBaHWE I OTKas3a
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B MPEJOCTABJICHUH MYHUIIMMAIBHONW YCIYTH W3 MPETyCMOTPEHHBIX MyHKTOM 2.9.2
pa3zaena 2 aiMAHUCTPATUBHOIO PErJIaMEHTA.

B cmnydae BbIOOpa 3asBUTENEM TOJYYCHHUS MYHHUIIMNAIBHOW  YCIYyTH
B DJICKTPOHHOM BHUJE (IMOCPEACTBOM 3JIEKTPOHHOM MouThl, uepe3 [lopran rocycmyr
Wi OQUIMATIBHBIN MOpTal AJMUHUCTpAIMM TOpOja) CO3IaI0TCS DIEKTPOHHBIC
o0pa3bl JTOKYMEHTOB, IOJIy4YeHHbIE B pe3yJbTaTe€ CKAHUPOBAHUS JIOKYMEHTOB
Ha OyMa)KHOM HOCHTETIE.

DNEKTPOHHBIC TOKYMEHTHI TIOJMUCHIBAIOTCS YCHJICHHON KBaTU(UIIUPOBAHHOM
AJEKTPOHHOM TMOJNKUCHI0 HadalbHUKA YbuJ/IX wiam HMHOTO JOKHOCTHOrO JIWIIA,
UCITOJIHSIOIIET0 00A3aHHOCTH HavaiabHuKa Y buJIX.

DNEeKTpOHHBIC JOKYMEHTHI, MOANHCAHHBIC YCHJICHHON KBaau(UIIMPOBAHHOM
AJEKTPOHHOM TMOJNKWCHIO HadalbHUKa Ybu/IX wim WHOro OOMKHOCTHOrO JIHMIA,
UCTIONHSIONIETO O00sS3aHHOCTH HavyanbHuka YbuJIX, mpusHatoTCs paBHO3HAYHBIMU
JIOKyMEHTaM, MOAMUCAHHBIM COOCTBEHHOPYYHOM MOMANKUCHI0 U HMEIOIUM OTTHUCK
MEYaTH.

Cnemnammer  OTH  VbuJIX  oOecneunmBaer  mepemady — pesysbTaTa
MYHUITUTIATBHOM YCIyTH I BbIJauu (HAMpaBJeHUs) 3asSBUTEIO (MPEICTABUTEIIO
3asIBUTEIIS).

Kputepuem mnpuHATUA pEMIEHUsT O MPEJOCTABICHUHM JIECHOTO Yy4acTKa
B IIOCTOSIHHOE (OeccpovyHOE) IMO0JIb30BaHHE JIMOO MOATOTOBKE MOTHBHPOBAHHOTO
OTKa3a SIBJIIETCS HAJIMYUE UM OTCYTCTBHE OCHOBAHUM JUISl OTKAa3a B IIPEIOCTABICHUN
MYHHIUITATBHON YCIYTH.

Pe3ynbraToM  aIMUHUCTPAaTUBHOW  TPOLIEAYPHl  SBJSETCS  pElICHUE
O IIPEAOCTABJICHUH JIECHOTO y4acTKa B MOCTOSAHHOE (OeCCpoUyHOE) MOIb30BaHUE JTUO0
MOTHBHUPOBAHHBIN OTKA3.

CnocoboM ¢ukcauu pesynbTara aJMUHUCTPATUBHON MPOLEAYypbl SBISETCS
perucTpanusi pelieHuss O NPEJOCTABICHUU JIECHOTO Y4YacTKa B IOCTOSTHHOE
(6eccpouHoe) MOJIb30BaHKE JINOO MOTUBUPOBAHHOTO OTKa3a.

MaxkcumanbHblii CPOK HMCIOJHEHUS JAHHOM aJIMHHUCTPATUBHOW MHPOLEAYPHI
cocTaBiisieT 29 IHeH co JIHS MOCTYIJICHUS 3aBJICHUS U MTaKeTa JOKYMEHTOB.

3.2.5. AIMHUHHCTpaTUBHAs Tpolielypa — BbiJauya (HarpaBJICHUE) pe3yJibTara
MYHHUITUTIATBHOM YCIYTH (B COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B 3aSBJICHUH ).

OcHoBaHnueM [ Hayajda aJIMHUHUCTPATUBHOW MPOLEIYpbl  SIBIAETCS
nonydeHue cnenuanrctamu MOILI, YbuJIX pesynberata MyHHIIMITIAIBHON YCIYTH.

OTBETCTBEHHBIMM 34 WCIIOJHEHHWE JAaHHOW aJIMHHUCTPATUBHOW MPOLELYPHI
SBIISIIOTCS cnieruanuctel ML, YbuJIX.

3.2.5.1. Beinaua pe3ynbrata MyHULIMIIATIBHON YCIYTH MPU JUYHOM OOpallieHuu
3asiBUTENS (MpeacraButens 3asButens) B Y buJlX.

Britaua pe3ynbprata MyHULIUNAIBHOW YCIYTH OCYIIECTBIISIETCS B CIEAYIOLIEM
MOPSAKE:

3asiBUTENb (TIPEICTaBUTENb 3asBUTENsA) MpuObiBacT B YbuJIX ¢ moxkymeHTowMm,
YAOCTOBEPSIIONIUM  JIMYHOCTh  (MPEACTAaBUTENb  3asBUTENSA  JIOMOJIHUTEIBHO
NPEACTABIAECT  JOKYMEHT, [OJATBEPKIAIOIMIMI  MOJHOMOYMS  MPEACTABUTEIIS
3asIBUTEIIS);

cnenuanict CJIX YbuJIX 3HakoMuT 3asBuTenst (MPEACTABUTEINS 3asiBUTEIIS)
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C IEPEYHEM U COJIEP>KAaHUEM BbIIABAEMBIX JOKYMEHTOB;

3asiBUTENb (MPEICTABUTENb 3asiBUTEINS) MOATBEPXKIAET MOTyYEHUE pe3ylibTara
MYHUIIUTIATBHOW yCIYTHU JIMYHOM MOJMUCHI0 ¢ pacimiudpoBkoi B XKypHaie Bblgauu
pe3yAbTaTOB MPEIOCTABICHUS MYHUIIUTAIbHBIX YCIYT.

3.2.5.2. Bplmaua pe3ylnbTaTa MYHHIIUMIIAJBHOW YCJIYTd TIpU  OOpalieHuu
3asBUTEN (MpeacTaBuTeNs 3asButens) B MOII,

B cnyuae cormacus 3asButens (npeacraButens 3assurens) MOL] yBegomiser
SMS-coobmienneM Ha MOOWIBHBIM HOMEp TenedoHa 3asBUTENS (TPEACTaBUTEIS
3asIBUTENS) O XOJ€ NPEIOCTaBICHUS MyHUIIMNIATBHOW YCIIYTH.

Bbinaua pe3ynpTaTa MyHULMIIAIBHOM YCIYTU OCYIIECTBIIIETCS B CIEAYIOIIEM
HOPSIZIKE:

3asiBUTENb (IIPEACTABUTEND 3asBUTENS) npuObiBaeT B M®PL[ ¢ mokymeHTOM,
YIOCTOBEPSIOIMM  JIMYHOCTh  (MPEACTABUTENb  3aABUTENS  JOMOJHUTEIBHO
IPEACTABIACT  JOKYMEHT, IOATBEP)KIOAIOIIMN  IOJHOMOYMSA  IIPENCTABUTEI
3asiBuTens ), u Beinuckon 3z MNC EC M®I] PO;

cnequanict MOIL[  3HakoMHT 3asBUTEN  (TPEICTABUTENS  3asBUTEIIA)
C IIEPEYHEM U COJIEPKAaHUEM BBIIABAEMBIX JOKYMEHTOB;

3asiBUTENb (IPEACTaBUTEINb 3asIBUTENS1) OATBEPKIACT MOTYUEHHE pe3ysibTara
MYHUIIMIIAJIBHOW YCIIYTU JTUYHOM MOJAINKCHIO C paciIu(PpOBKON B COOTBETCTBYIOIIEH
rpade Brimucku u3z UMC EC MO®I] PO.

3.2.5.3. Hanpasnenue pe3ynpraTa MyHULMIAIBHON YCIYTH MO MOYTE.

B cinydae yka3aHusa 3asBuUTeNeM (IIPEACTABUTENIEM 3asBUTENSA) cIrocola
MOJIy4YeHHUs] ~ pe3yJbTaTa MYHHUIMNAIbHOW  yCIyrH IO  T0YTe, PE3yJbTar
MyHULMNAIBHON  yciyru  Hampasiserca  cnenuamucroM  OlluMP YbuJIX
B aJipec 3asBUTENS (IPEICTABUTENS 3asIBUTENS) IOYTOBBIM OTIPABICHUEM.

3.2.5.4. Hanpasnenue pe3yjibraTa MYHULIHMNAIBHOW YCIYrMd Ha aJpec
AJIGKTPOHHOM MOYTHl 3asBUTENS (MpeacTaBUTENs 3asBuTeNs) nubo uepe3 [lopran
rocyciyr, opuuragbHbI HOpTasl AJIMUHUCTPALMN TOPO/a.

B cnyuyae ykasaHus 3asBuTeneM (MpPEACTABUTEIEM 3asBUTENs) crocoda
MOJIyYEHUs pe3yJibTaTa MyHULIUIIAJIbHON YCIYTH B 3JIEKTPOHHOM (hopMe, CrIeUaInucT
OluMP VYbuJIX HampaBisieT pe3ydbTaT MYHULHUNAIBHOW YCIYTH 3asBUTEIIO
(mpeAcTaBUTENIO 3asBUTENsI) Ha aJpec dSJICKTPOHHOM MOYThHI, YyKa3aHHbBIN
B 3asBlieHuHU, b0 yepe3 [lopranm rocycnyr, nubo depe3 opUIUMATBHBIN MOPTAT
AJIMUHUCTpaALU rOpOJa.

HamnpaBnenue pe3ynbrata MyHULMNAIbHOM yciyru vepe3 Ilopran rocycmyr,
anb0 yepe3 opUIMATBHBIA MOpTan AJMHHHUCTPALUUA TOpoJa BO3MOXKHO TOJIBKO
B ciyyae oOpamieHusi 3asBUTENs C Hcnodib3oBanueMm I[loprama rocycyr,
opuIMaNbHOrO MopTajia AJMUHUCTPAIUU TOPOJIa COOTBETCTBEHHO.

B cnywyae ykazaHuss B 3asgBJI€HUM croco0a HampaBiIeHUs] pPe3yJibTara
MYHULIMIIAJIBHOW YCIYTH B 3JEKTPOHHOM BHJIE B JIONOJHEHHE K BBHIOpAaHHOMY
crioco0y pe3ynbTaT MYHHULMIAIBHOW YCIYTH BBIJACTCS (HAMpaBIIAETCS) 3asBUTEIIO
(MpeACTaBUTENIO 3asiBUTENSI) B BUJE OYMa)XHOTO JIOKyMEHTa CIIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUMU.

3.2.5.5. KpurepueM mnpuHsSTHS penieHUss mnpu BbIOOpe crocoba BbIIAYN
(HampaBieHHs) pe3yibTaTa MYHHUIIMIIAIbHOW YCIYTH SBIISETCS CHOCOO MOTy4YeHUs
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pe3yJibTaTa MyHULIUNIAIbHOW YCIYTH, YKa3aHHBIN B 3asBJICHUH.

PesynbraTom aIMUHHUCTPATUBHOMN IPOLIEAYPBI SABJISIETCSA BbIJja4ya
(HampaBlieHHE) 3asBUTENIO (IIPEICTABUTEIIO 3aBUTEINSI) pe3ybTaTa MyHUIIUIATbHON
YCIIYTH.

CnocoboM (ukcaiuu pe3ysibraTta aAMUHUCTPATUBHOMN MPOIEAYPHI SABIISETCS:

npu Bbimade B YbuJIX — nuuHas moamuck 3asBUTENd (TpeacTaBUTENS
3asBuTeNs) B JKypHane BblJauM pe3yJabTaTOB MPEAOCTABICHUS MYHUIIMITATbHBIX
ycayr,

npu Bbijaue B M®II — nuynHas moAnuck 3asBUTENS (MPEICTABUTENS 3asIBUTEIS)
¢ pacum@poBKoil B cooTBeTCcTBYIOMIEH rpade Brinucku u3z MMC EC M®L] PO;

IpU HAMpaBJICHUU MOYTOM — OTMETKa 00 OTIpaBKE B peecTpe 3aKazHOU
KOPPECHOHAECHIINH;

IIPY HAIIPABJICHUHU Ha aJIpEC JIEKTPOHHOM MMOUThI Win uepe3 [lopran rocycnyr,
opUIMANBHBIA MOPTAT AJMUHUCTpAIlMM TOpoJa — OTMETKa B JKypHaJe ydera
ANEKTPOHHBIX OTIPABIICHUIA.

MakcuManibHbId CPOK HCIIOJHEHHUSI TaHHOW aJMHUHUCTPATUBHOW MPOUETYPHI
COCTaBIIsieT | J€eHb.

3.3. Ilopsimok OCyIIECTBIECHUSI aAMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOMN
dbopme, B TOM YHclie ¢ ucnoyibzoBanueM [loprana rocyciyr.

3.3.1. IlpenoctaBieHue B 3JIEKTPOHHOU ¢dopme 3asBUTEISIM HHPOpPMALIUU
O TOPSAAKE M CPOKax TMPENOCTABICHUS YCIYTH OCYIIECTBISAETCS IOCPEACTBOM
oumanbHOro noprana AaMuHUcCTpanuu ropoaa u Iloprana rocycinyr B mopsJke,
YCTaHOBJICHHOM B IIyHKTE 1.4.1.8 pa3znena 1 aiMUHUCTPATUBHOTO PETIAMEHTA.

3.3.2. B nmensfx npenocTaBlIEHWs] MYHHULMIAIbHOM YCIYTH OCYIIECTBIISIETCS
MIPUEM 3asIBUTENEH T10 MPEIBAPUTEIBHON 3aIUCH.

[Ipun opranmzaumu 3anucu Ha npueM B MOII 3asBurtento obecneumBaercs
BO3MOKHOCTB:

O3HAKOMJICHUSI ¢ pacnucanueM pabotel MOILI, a Takke ¢ JHOCTYMHBIMU JIJIs
3alUCH Ha MPUEM JIaTaMHU U UHTEPBaJlaMU BPEMEHU MTPUEMA;

3amucu B JIIOObIE CBOOOJHBIC Il TIpUeMa JaTy M BpeMmsi B Tpejerax
ycta"HoBieHHOro B M®I] rpaduka npuema 3asiBuTenei.

3anuch Ha TMPHUEM MOXET OCYIIECTBIATHCS IMOCPEACTBOM HHOOPMAITMOHHOU
cuctembl MOII, kotopas obecrieunBaeT BO3MOXKHOCTh uHTerpamuu ¢ Ilopramom
TOCYCIIYT.

3.3.3. ®opMupoBaHUE 3amnpoca 3ASBUTENEM OCYLIECTBISICTCS TMOCPEICTBOM
3aMoOJHEHUsl AJIEKTPOHHON (opmbl 3ampoca Ha lloprane rocycnyr, opuuuaibHOM
noptajiec AAMUHUCTpPAllUM Topojia, 0€3 HEOOXOJAMMOCTH JOIMOJHUTEIBHON MOJa4H
JIOKYMEHTOB B KaKOH-I11M00 UHOU popMme.

Ha Iloprane rocycnayr pasMemaroTcs oOpasilbl 3aroJIHCHHS DJIEKTPOHHOU
dbopMmBI 3ammpoca o MPeA0CTABICHNUN YCIIYTH.

[Tocne 3amosHeHWs 3asBUTENEM KaXKJIOTO W3 TOJIEH DJICKTPOHHOW (HOPMBI
3ampoca  OCYIISCTBIISIETCSl aBTOMaTWdeckas (opMaTHO-JIOTHYecKass MpoBepKa
chopMHpPOBaHHOTO 3ampoca. [Ipu BBISIBICHMM HEKOPPEKTHO 3alOJHEHHOTO TIOJIS
AJIEKTPOHHOM (OPMBI 3ammpoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOU
OIIMOKA W TIOPSJKE €€ YCTPAHEHHS MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIIEHUS
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HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Ipu hopmMupoBaHuU 3ampoca 3asBUTENI0 00ECIeYNBACTCA:

BO3MOXHOCTh KONMPOBAHUS U COXPAHEHUS 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

BO3MOXKHOCTh T€4aTH Ha OYMa)KHOM HOCHUTEJIE KOMHUHU AJIEKTPOHHON (HOpMBI
3amnpoca;

COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (hopMy 3ampoca 3HAUYCHUN
B JIFOOOI MOMEHT MO EJaHUIO TMOJIb30BATENsl, B TOM YHUCJE MPU BO3HUKHOBEHHUU
OImMOOK BBOJA M BO3BpATE JJIsI TOBTOPHOTO BBOJA 3HAYEHUH B AJIEKTPOHHYIO (OPMY
3amnpoca;

3aIoJTHEHUE TOJIEH AIEKTPOHHON (PopMBI 3ampoca 0 Havdaisa BBOJA CBEICHUN
3asBUTEJIEM C MCIOJIb30BAaHUEM JaHHbIX, pasmenieHHbix B ECHA, u cBenenuii,
ommyOnmKoBaHHBIX Ha [lopTane rocyciyr, opuimaibHOM MOpTaie AIMHHHCTPAIIAN
ropojia B 4aCTH, Kacaroulencs ceefeHui, orcyrctByromux B ECUA;

BO3MOXKHOCTh BEPHYTbCS Ha JI000M M3 3TAamoB 3alOJIHEHUS DJICKTPOHHOU
dbopmpbl 3anpoca 6e3 MoTepu paHee BBEACHHOM HHPOpMAIINK;

BO3MOXKHOCTh JocTymna 3asButens Ha Iloprane rocyciyr, oduiuaibHOM
noptajie AAMUHUCTPAlUM TOpPOJAa K paHee MOJAHHBIM MM 3ampocaM B TEUCHHUE
HE MEHEE OJTHOIO0 Iroja;

BO3MOXXHOCTh JOCTyna 3asBuTedss Ha Iloprame rocyciyr K YacTHYHO
c(hopMUPOBAHHBIM 3aIIpocCaM — B TEUCHUE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHBII W  TOANUCAHHBIA 3aMpoC W  HUHBIE JIOKYMEHTHI,
HEOOXOJMMbIC IS TPEAOCTABJICHUS MYHUIUIAIBHOW YCIYyTH, HaMpaBIISIIOTCS
B YbuJ/IX mocpeactBom Iloprama rocyciayr, oduiuanbHOro mnopraia
AJIMUHUCTpaUUy ropoja.

3.3.4. YbuJIX oOecrneunBaer B 3JIEKTPOHHOM (GoOpMe MPUEM JTOKYMEHTOB,
HEOOXOJMMBIX [IJISl TPEJOCTABJICHUS] YCIYTHM, W pPETUCTpanuio 3ampoca 0e3
HEOOXOJMMOCTA TOBTOPHOTO TIPEACTABIICHUS] 3asgBUTEIEM TaKUX JOKYMEHTOB
Ha OyMa)XHOM HOCHUTENI€ B MOpPSIKE, MpeaycMOTpeHHOM myHkTamu 3.2.1.4, 3.2.1.5
paszeina 3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

[Tocne peructpaunu 3anpoc Hampasisercs B CJIX YbuJIX.

[locne mpuHATHS 3ampoca CTaTyc 3ampoca 3asBUTENs B JIMYHOM KaOWHETe
Ha Iloprane rocycnyr, oduruanbHOM MOpTaNe AIMUHUCTPAIIMKM  TOpoja,
B aBTOMAaTUYECKOM PEKUME OOHOBJIISECTCS 10 CTATyCa «IIPUHSATO.

3.3.5. 3asgBUTENIO NPEAOCTABIAETCS BO3MOKHOCTh COXPAHEHHUSI JIEKTPOHHOTO
JIOKYMEHTA, SIBJIAIOLIECTOCS PE3yJIbTaTOM MPEIOCTABIEHUS YCIYTM W MOANUCAHHOTO
YIIOJTHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM € HCHOJIb30BAaHUEM  YCUJICHHOU
KBaJIU(DUIIMPOBAHHON AJIEKTPOHHON TMOIMUCH, HA CBOUX TEXHUUYECKUX CPEACTBaX,
a TaKX€ BO3MOXXHOCTb HAMNPABICHHUS TAaKOTO DJICKTPOHHOTO JOKYMEHTAa B WHBIE
OpraHsbl (OpraHu3aium).

3.3.6. IlpemoctaBieHue B JJIEKTPOHHOU (opme 3asBUTENIM HHPOPMAIIUU
0 XOJi€ MPEIOCTABICHUS YCIYI'M OCYIIECTBIIETCA nocpeacrtsom lloprana rocycnuyr,
opUIMANTBHOTO TMOpTaia ATMUHUCTPAIIMU TOpPOJa B TIOPAJKE, YCTAaHOBJICHHOM
B nyHkTe 1.4.1 pa3zgena 1 aiMUHUCTPATUBHOTO pETJIaMEHTA.

[Ipu mnpemocTaBiaeHWM YCIYrd B DJIGKTPOHHON  ¢dopMe  3asBUTEIIO
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HaIpaBJISIETCSI:

yBelloMJIeHHe O 3amucu Ha npuem B MOILI, conepxamiee cBeneHus o aate,
BPEMEHU U MECTE MIPUEMA;

YBEIIOMJICHHE O MTOJYYEHHUH 3asBJICHUS;

YBEJOMIICHHE O Pe3yJibTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIAUMBIX IS
MPEAOCTABICHNUS MYHHIUIIAJBHON YCIYTH, COAEPIKAIIECE CBEACHUS O MPUHATHU
pELIECHHs] O MPEIOCTABICHUH MYHUIUIIAJILHOW YCIYTM U BO3MOXHOCTH MOJIYYUTh
pe3yabTaT MPEeAOCTaBICHHSI MyHUIIUNAIBHON yCIyTH, TM00 MOTUBUPOBAHHBIM OTKA3
B MIPEIOCTABIICHUN MYHUITUTIATLHON YCIIYTH;

YBEJOMIICHHE C YKa3aHHEM JOMYLIEHHbIX HapyLIeHUl TpeOOBaHMiA,
B COOTBETCTBHHM C KOTOPBIMH JIOJDKHBI OBITh TPEACTABJICHBI 3asBJICHUEC W TAKET
JIOKyMEHTOB B (hOpME JIEKTPOHHBIX JOKYMEHTOB.

3.3.7. 3asgBuTensM 00eCneYrMBaeTCs BO3MOXHOCTb OLEHUTH JIOCTYIHOCTH
Y Ka4eCTBO MyHUIMIIaNbHOU ycinyru Ha [loprane rocycmuyr.

3asBUTENb BIIPABE OLEHUTH KAauye€CTBO NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIYyTH € TIOMOIIBIO  YCTPOWCTB  TOJABM)KHOW  paauOTENePOHHOU  CBS3H,
¢ ucrnonb3zoanueM [loprana rocyciayr, TEepMUHAIBHBIX YCTPOUCTB.

3.3.8. 3asBuUTeNsIM 00ECIEYMBACTCS BO3MOXKHOCTH HAIpPABJICHUS KaJIOObI,
MPEAYCMOTPEHHOM pa3feioM S5 aJIMHUHUCTPATUBHOIO PETJIaMEHTa, B JJIEKTPOHHOM
dbopwme.

3.4. Tllopsimok  uWCHOpaBjieHUS  JOMYIICHHBIX  ONEYaTOK M OIIMOOK
B BBIJIaHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUITAIBHOW YCIYyTHU IOKYMEHTAaX.

B cityyae BBIIBICHHS 3asBUTENIEM B JOKYMEHTAX, SBILIIOIIUXCSA PE3YIBTATOM
IIPEIOCTABIECHUSI MYHHUIIMIAIBHOW YCIyTH, ONEYaTOK W (WJIM) OLIMOOK, 3asBUTEINb
npeacraBisger  (HampaBisieT) Ha UM HadanbHuka  YbuJIX  3asBienue
00 WCOpaBICHUU TaKuUX omnedyarok u (win) omubok (mpusioxkenue No 2
K aJIMHHHCTPATUBHOMY pErJIaMeHTy) TpH JndyHOM obpamieHuu B YbuJIX, udepes
M®II, nocpeacTBoM IOYTOBOrO OTIPABIICHUS, HA AIPEC JIEKTPOHHOU NOYTHI.

K 3asgBneHuio mnpuiaraercs OpUTHMHAI JOKYMEHTa, B KOTOPOM JIOMyIIEHa
ormeyatka W (uiau) omuOka. Takke 3asBUTENh BIPaBE MPUOOIIUTH TOKYMEHTHI,
00OCHOBBIBAIOITUE JIOBOJIbI, N3JI0KCHHBIC B 3a5IBJICHUU.

[Ipu mpenocraBnenuu 3asBieHus B YbuJIX mnpu audHoM oOpaimieHun
3asIBJICHUE PETUCTPUPYETCS B JI€Hb €r0 IpUeMa.

[Ipu npenocraBnenuun 3asBiacHus B M®L] 3asaBieHne perucTpupyercs B A€Hb
€ro npuema.

[Ipn oropaBke 3asBiaeHus 1o 1mouyte B aapec YbuJIX 3asaBneHune
PETUCTPUPYETCS B JEHD €T0 NOCTYIUICHHUS.

[Ipu wHanpaBneHnun 3asBiieHUs B (GOpME DIEKTPOHHOTO JOKYMEHTa
MIOCPEACTBOM DJIEKTPOHHOM ITOYTBHI PETUCTPALMS OCYUIECTBISAETCS B JI€Hb €TI0
MOCTYIIJICHUS TUOO Ha CIENYIONUH padouuil IeHb B CiTydae MOCTYIIJICHUS 3asBICHUS
M0 OKOHYAHUU paboyero BpeMeHH. B ciyuyae MOCTyIJieHUs 3asBJICHUS B BBIXOHBIC
WM Hepadouue Mpa3THUYHBIE JHH €T0 PETUCTpAIUs OCYIIECTBISETCS B TIEPBBINA
pabouuii 1eHb, CISAYIONIHMH 3a BEIXOAHBIM WK HEPAOOUNM TPa3THUYHBIM JHEM.

Cnemmamuct CJIX YbuJIX npoBOIUT MPOBEPKY YKa3aHHBIX B 3aABJICHUU
CBEJICHUM.
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B cnydae BBIABICHHS MOMYIIEHHBIX OMEUYATOK W (WJIHM) OMIMOOK B BBIJAHHBIX
B pE3yJbTaTe MPENOCTABICHUS MYHULHUIIAIBHOW YCIYTM JOKYMEHTAaX, CHELUUATIUCT
CJIX YbuJIX nmoaroraBiauBaeT U o0eclieyMBaeT Bblauy (HANpaBlIeHUE) JOKYMEHTA,
ABJISIFOLIETOCS. PE3yJIbTATOM MPEJOCTABICHUS] MYHUIMNAIBHON YCIYTH, C YYETOM
UCIIpaBJICHUS JOMYUIEHHBIX oONeyaTok W (uiau) omuOOK, 3a MOAMHUCHIO
YIOJIHOMOYEHHOTO0 Ha MOAMMUCAHUE TAKOTO JTOKYMEHTa JOJKHOCTHOTO JIMIA B CPOK,
HE TMpeBbIIAIOMMN 5 pabouux JHEH CO JHS PErucTpaldud COOTBETCTBYIOLIETO
3asIBJICHUS.

B cinydae orcyTcTBUSI omedaToK M (WJIM) OMIMOOK B JIOKYMEHTAaX, BBIJIAHHBIX
B pe3yJibTaTe MPEJOCTaBICHUS] MyHULIUNAIBHON yciyrH, cneruanuct CIIX YbuJIX
NOJrOTaBIMBaeT W  oOecreynBaeT  BhIJAa4y  (HAMpaBlIeHWE)  YBEIOMIICHHUS
00 OTCYTCTBMU TaKWX OIMEYATOK W (WJIM) OMIMOOK 3a MOIIMUCHI0 YIIOJIHOMOYEHHOTO
Ha MMOJIIMCAaHNE TAKOTO JTOKYMEHTA JOJKHOCTHOTO JIMIA B CPOK, HE IPEBBIIAIOIINN S
paboumx JHEH co JHS PEeruCTpalliu COOTBETCTBYIOIIEro 3asaBieHus. K yBenomnenuto
00 OTCYTCTBUM TaKMX ONEYATOK U (WJIM) OIMIMOOK IMpUJIaracTcsi OpUruHajl JOKYMEHTa,
IPUOOILEHHOTO K COOTBETCTBYIOLIEMY 3asIBICHHUIO.

PesynpTaToM paccMOTpeHus 3asiBICHHS 00 UCIpPaBICHUHM OMNEYATOK U (WJIH)
OIIMOOK SIBJSIETCS Pe3yJbTaT MPEJOCTABICHUS MYHUIIMIIAIBHON YCIYTH C y4eTOM
UCIIpaBJICHUS JIOMYIICHHBIX OIMe4YaToK © (Wiu) OmHuOOK 100 yBEJAOMIICHHE
00 OTCYTCTBUM TaKUX ONEYATOK U (WJIH) OITHOOK.

Briaua (HampaBiieHHE) pe3yabpTara paccCMOTpEHNUs 3asIBJICHUS
00 wucmpaBleHUM OmNe4YaTOK MU (WiIM) OIMMOOK OCYIIECTBISETCS B COOTBETCTBUU
CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUHU.

3.5. OcoOeHHOCTH BBINOJIHEHUS! aIMUHUCTPATUBHBIX HpoueAayp (AeicTBuil)
B MHOrOQYHKIMOHAJIBHBIX  IIEHTpaX  MPEJOCTaBICHUS  TOCYIapCTBEHHBIX
U MyHULIUTAIBHBIX YCITYT.

IIpenocraBnenne MyHununaibHou yceayru B MOL[  ocymecrBusercs
B TOpSAKE, YCTAHOBJIEHHOM AaJMHHUCTPATUBHBIM pEIJIAMEHTOM C  Y4YETOM
O0COOEHHOCTEM, OMPEENICHHBIX COTJIAIIEHUEM O B3aMMOJCHCTBUM MEXKIY OpPraHOM,
MPEIOCTABISAIOIIMM  MYHUIMIAIBHYO ycayry, u MOIL[. B cornamenun
O B3aMMOJICHCTBUU OMHCHIBAIOTCS OCOOEHHOCTH BBIMOJHEHUS AIMUHUCTPATHUBHBIX
npouenyp (aeicTBuit), BeimoaHseMbrx M®LI:

undopmupoBanue 3asBureneii B MOI[ o mnopsake mnpemnocTaBiIeHUs
MYHULIMNAIBHOM YCIYIM, O XOJ€ BBIIOJIHEHUS 3ampoca O MPeIOCTABICHUH
MYHHUIMIIAIBHON YCIYyTM, MO WHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULANAIBHOMN YCIIyTH, a TAKXKE KOHCYJIbTUpPOBaHuE 3aaBuTeneii B MOL] o nopsake
MIPENOCTABIEHNS MYHHUIIUIIAJIBbHOMN YCIIYTH;

IIPUEM 3aIIPOCOB 3AsBUTEIEH O MPEAOCTABICHUM MYHULMNAIBHOWU YCIIYI'U
Y UHBIX JIOKYMEHTOB, HEOOXOUMBIX JIJIS MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH;

BbIJ]a4a 3asIBUTEIIO pe3yJibTaTa MPeI0CTABICHUS MyHULIMIIAIBHON YCITYTH.

M®II He ocymecTBIAOTCS:

dbopMHpOBaHWE U HAMpaBIEHUE MEKBEIOMCTBEHHBIX 3alpPOCOB B OpPTaHBI,
MPEAOCTABISIONINE YCIYTH, B OpPraHbl TOCYAapCTBEHHOW BJIACTH, WHBIE OPTraHbI
MECTHOTO CaMOYIpPaBJIEHUS W OPraHu3alllM, Yy4YacTBYIOLIME B MPEIOCTABICHUU
MYHULIUTAIBHBIX YCIIYT;
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WHBIC ICUCTBUS, HEOOXOAMMBIC JIJISl TPEAOCTABIICHNS MYHUIIUITAILHON YCIIYTH,
B TOM YHUCIIE CBSI3aHHbIE C IIPOBEPKOM  JICMCTBUTEIBHOCTH  YCUJICHHOM
KBaTU(DUIIMPOBAHHON JJICKTPOHHOM TOJIUCH 3asiBUTENIS, HCIOJIB30BAaHHON IIpH
oOpallleHUH 3a TMOJy4YeHHEM MYHHUIIUIMAIBHOM YCIYTH, a TaKKe C YCTaHOBJICHUEM
MEpPEYHd CPEIACTB  YAOCTOBEPSIOIIUX IEHTPOB, KOTOPHIE JOIYCKAKOTCA IS
HCIIOJIB30BaHUS B IEJSIX 00ECIIeUeHUs YKa3aHHOM MPOBEPKHU.

4, (DOPMBI KOHTPOJIA 3a UCITOJTHCHUCM aAMUHHUCTPATUBHOI'O PCTJIaMCHTA

4.1. Tlopsamox OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 3a COOJIIOJICHHEM
M  HWCHOJIHEHWEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMIAMHM  MOJIOKEHUU
aIMUHUCTPATUBHOTO pErjaMEeHTa W MHBIX HOPMAaTUBHBIX TIPABOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TpeOOBaHUA K TMPEJOCTABICHUI0 MYHHUIIMNAIBHOW YCIYTH,
a TaK)K€ MPUHITUEM UMH PELICHUI.

Texymuii KOHTpPOJIb 3a COOJIOJIEHUEM TOCIEAOBATEIIbHOCTU JICUCTBUM,
ONpENEIICHHBIX  aJMUHUCTPATUBHBIMU  NPOLIEAypaMH, IO  MPEIAOCTABICHUIO
MYHULUNAIBHON YCIYTM U MPUHITUEM PEIICHUN OTBETCTBEHHBIMH JOJKHOCTHBIMU
JMLIAMU OCylIeCcTBIIseTCs HadalbHUKOM Y buJIX, HauansHrukomM ML,

Tekymmid KOHTPOJIb  OCYHIECTBISICTCS NYTEM MPOBEACHUS MPOBEPOK
COOJIIOICHUSI U UCIIOJTHEHUS OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU TOJIOKEHUN
aIMUHUCTPATUBHOIO PETJaMEHTa U MHBIX HOPMATHUBHBIX AKTOB, YCTAHABJIMBAIOIINAX
TpeOOBaHUSI K MIPEAOCTABICHUIO MYHUITUIIAIbHONU YCITYTH.

[IeproAMYHOCT, OCYHIECTBIEHUSI TEKYIIEr0 KOHTPOJS YCTaHABJIMBACTCS
HavajpbHUKOM Y buJIX, HauansuukoM M®II.

4.2. Ilopspok U MEPUOANYHOCTh OCYIIECTBJICHHUS IJIAHOBBIX M BHEIIAHOBBIX
MPOBEPOK MOJIHOTHI M KAdyeCTBAa MPEAOCTABICHUS MYHULUNAIBHOW YCIYTH, B TOM
qHCJIe TOPSIOK U (OPMBI KOHTPOJIS 3a TMOJHOTOM M KAaueCTBOM MPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

KonTposib 3a mNOpPAIKOM, TMOJHOTOM M  KayeCTBOM MPEAOCTABIICHUS
MYHHUIMIIAIBHON YCIYTH OCYIIECTBIISIETCS ITOCPEICTBOM IPOBEAECHUSI BHYTPEHHUX
ayJUTOB JOKHOCTHBIMU JuriaMu Y buJIX, HayaneHukoM M @I, oTBETCTBEHHBIMU 3a
IIPOBEJICHNE BHYTPEHHETO AyJNTa, B MOPSAKE, yCTaHOBIEHHOM cTtaHgaprom CTO-03
«BHyTpeHHHE ayIUThl CUCTEMBI MEHEIKMEHTA KaUYECTBAY.

B cnywae ecniu B pe3yabTare KOHTPOJISI OOHApYy EHbI HECOOTBETCTBUS
B JOKYMEHTAaX, B JCHUCTBUSAX JOJDKHOCTHBIX JIMII, YYACTBYIOIIUX B MPEIOCTABICHUN
MYHUIMOAIBHOW yciiyrd, HavdanbHUK YbuJIX, navaneHuk MOI[ obecneunBaer
pa3pabOTKy U BBITIOJTHEHUE JACUCTBUI N0 YCTPAHEHUIO BBISBICHHBIX HECOOTBETCTBUIMA
u ux npuunH corjgacHo cranpapty CTO-02 «YnpaBieHue HECOOTBETCTBUSIMHU
TpeOOBaHUAM K UCTIOJTHEHHIO YCIYT U (QYHKLIUNY.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, IMpeIoCTaBIISIOUIErO
MYHUITUTIATBHYIO YCIyTy, 3a pelieHus, AeUcTBUs (0e37eiicTBrE), MPUHUMAEMbIC
(ocylIecTBIISIEMBIE) UMU B X0J1€ MPEIOCTABICHUSI MYHULIUTTAIIBHOW YCITyTH.

JlomxHOCTHOE JMLO, CIICLIUAJINCT, OCYIIECTBIISIIOIIME  JEHUCTBUS,
ONpENIeJICHHbIE  AIMUHHCTPATUBHBIMU  MPOLEAYypaMH, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTh 3a COOJIIOJIEHUE CPOKOB, TMOpSJAKa TMPOBEACHUS, TMOITHOTY W
Ka4eCTBO BBINIOJHEHUSI YCIyru. llepcoHanbHasi OTBETCTBEHHOCTh CHELHHUAIMCTOB
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3aKpeIUIsIeTCsl B MX JOJKHOCTHBIX MHCTPYKLHAX B COOTBETCTBUU C TPEOOBaHUSAMU
3akoHOAarenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxeHus, XapaKTepusyrolue TpeOOBaHUS K MOPSIAKY M (popmam
KOHTPOJIS 3@ MPEAOCTABICHUEM MYHHUIMIIAJIIBHOM YCIYT'HM, B TOM YHUCJE CO CTOPOHBI
rpaxaaH, uX OObeAMHEHUI U OPTaHU3ALNN.

C mMoMeHTa 1oiauy JOKYMEHTOB Ha MPEAOCTABICHUE MYHUIIMIIAIBHON YCIYTH
3asiBUTENb UMEET MPABO Ha MOJIyYEHHE CBEICHUN O IPOXOKIECHUHU JOKYMEHTOB:

0 HOMEpaM TeNepOHOB, aapecaM >3JIEKTPOHHOW TMOYThI, YKa3aHHBIM
Ha [lopTane rocycnyr, Ha oduIaNIbHOM MOpTajie AJAMHHHUCTPAIMA TOPOJa, aJpec
KOTOPOTro MpuBeeH B NyHKTe 1.4.2 paznena 1 aiMUHACTPATUBHOTO PErIaMEHTa;

nocpeactsoM Iloprana rocycnyr;

MOCPEACTBOM OPHUIMATBEHOTO MOpTajia AIMUHUCTPAIIMH TOPO/JIA.

OcyiiecTBiieHHEe KOHTPOJS 3a NPEIOCTaBICHUEM MYHULMIAIBHON YCIYTH
CO CTOpPOHBI TIpaxAaH, HX OOBEIMHEHUH M OpraHMU3allil peryaupyercs
(denepanbHBIMU 3aKOHAMU, MHBIMU HOPMAaTUBHBIMH IIPABOBBIMU akTamMu Poccuiickoi
denepanuu, 3aKOHaAMU U MHBIMA HOPMATHBHBIMU IIPaBOBBIMH akTaMHu PocTtoBCckoMn
o01acTy, MyHULUIIATbHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH.

5. ocyneOnblii (BHECYI€OHBIN) MOPSAOK 00KaIOBaHUS pEIICHUH, 1eHCTBUIMA
(Oe3meiicTBus) Oprana, MpeA0CTaBIIAIONIET0 MyHUIIMIAIBHYIO YCIYTY, a TAK)KE €ro
JOJKHOCTHBIX JIUII, MyHUITUIATBHBIX CIYKaIUX, pA0OTHUKOB U PAOOTHUKOB
MHOTO(YHKIITMOHAIBHOTO IIEHTPa MPEA0CTaBICHUS ITOCY1apCTBEHHBIX U
MYHHIUITAIBHBIX YCIIYT

5.1. Uudopmanius i 3aMHTEPECOBAHHBIX JUI] 00 MX MpaBe Ha JocyaeOHOe
(BHecyneOHOE) oO’kajmoBaHUE pelleHud, JedcTBuil (0e3MecTBuUs), TPUHSATHIX
(OCYILECTBICHHBIX) B XOJI€ MPEAOCTABICHNUS MyHUIUIIATILHON YCIIYTH.

3asBUTENh UMEET MPABO B J0CYACOHOM (BHECYIE€OHOM) MOpsAIKE OOpaTUTHCA
c kanoOol Ha peuieHus, neucTBus (Oe3nelcTBHE), TPUHATHIE (OCYIIECTBICHHBIC)
B XOJI€ MPEAOCTABIECHUS MYHULIUIIAIBLHOMN YCIYTH.

5.2. Opranbl MECTHOTO CaMOYIIPABJIECHHMS, OPraHU3AUUN W YIIOJHOMOYECHHBIE
Ha PACCMOTPEHUE >KAJIOObI JMIA, KOTOPHIM MOXET OBbITh HalpaBieHa 3xajola
3asBUTEIISI B JOCYEOHOM (BHECYIEOHOM) TIOPSIZIKE.

Kanoba MoxeT ObITh HamNpaBlIeHA 3asgBUTENEM B Clydyae O00KaJlOBaHUS
penieHuit, nericTeuii (6e3nencTBr):

cnenuancta Y buJIX, YbuJIX — Havansuuky YbuJIX;

HavyaibHUKa YbuJIX — 3amecturento T1iIaBbl AJMHHUCTpPAIlMKM TOpojia
PocroBa-Ha-/{oHy 10 JXKWJIMIIHO-KOMMYHAJIBHOMY XO351MCTBY;

pabotauka M®I] — pykoBoaurento MOILI.

5.3. Cmocobsl uWHPOPMUPOBAHUS 3asBUTENCH O TOpSAKE  IMOJAYU
Y PacCMOTPEHUS Kano0bl, B TOM YHCIIe ¢ Ucnojib3oBanueM [loprana rocyciyr.

Nudopmanus o mopsake mogaud U PaccMOTPEHHUS KajJoObl MOXKET ObITh
noiayyeHa B coorBerctBuM ¢ nyHkramu 1.4.1, 1.4.1.7, 1.4.1.8 paspgena 1
aJIMUHUCTPATUBHOTO pErIaMeHTa.

5.4. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIMX MOPAIOK
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nocyneoHoro (BHeCyAeOHOTO) OO0KaOBaHUS pEIIeHUH, NeHCTBUN (0e31eiCTBHS)
opraHa, MpeJoCTABISIONIEr0 MyHUIIMNIAIBHYIO YCIYTy, a TaKKe ero JOHKHOCTHBIX
I,

HocynebHoe (BHecyaeOHOE) 00KajloBaHUE PEIIeHUH, 1elcTBUl (0e31eCTBYSA)
YbuJIX, a Takxke ero JOJKHOCTHBIX JIMI, MYHULIMITAJIHBIX CIY>KalluX, paOOTHUKOB
u pabotHukoB M®I] ocyiecTBisieTcs B COOTBETCTBUU C:

OenepanbHbiM - 3akoHOM  OT 27.07.2010 Ne 210-d3 «OO6 opranuzainuu
MPEAOCTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUTIATIBHBIX YCITYTY;

noctaHoBieHneMm IlpaBurensctBa Poccuiickoit ®enepannu ot 16.08.2012
Ne 840 «O mnopsnke mogaun W PAcCMOTPEHUS KaJIOO HAa PEIICHHS W JEHCTBHUS
(6e3meiicTBuE) (enepaabHBIX OPTaHOB UCIOJHUTEIHLHON BIACTH U WX JTOJDKHOCTHBIX
aur,  (GeaepalibHBIX  TOCYMAapCTBEHHBIX  CIYKAIlMX,  JOJDKHOCTHBIX  JIHII
rOCYJIapCTBEHHBIX BHEOIOKETHBIX dhoHI0B Poccuiickoi Oenepanuu,
rOCyJapCTBEHHBIX KOPIHOpallMid, HAJCICHHBIX B COOTBETCTBUU C (DenepaibHbIMU
3aKOHAMH  IOJIHOMOYHMSMH 10  TPEJOCTABICHUIO TOCYJAPCTBEHHBIX  YCIYT
B YCTaHOBJICHHOW cdepe NeATeNbHOCTH, M MX JIOJDKHOCTHBIX JIUIl, OpraHu3aIlui,
peayCMOTPEeHHBIX YacThio 1.1 crathu 16 denepanpHoro 3akoHa «O06 opraHuzauu
MPENOCTABICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», U UX PaOOTHUKOB,
a TakKe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB IMPEJAOCTABICHUS TOCYJapCTBEHHBIX
U MYHUITUTAIBHBIX YCIYT U UX PAaOOTHUKOBY;

nocraHoBieHneM IIpaBurensctBa Poccuiickont @enepanmu ot 20.11.2012
Ne 1198 «O  enepanbHOl  rocygapCTBEHHOM  HMH(POPMALMOHHON  CHCTEME,
obOecrnieunBaroNIeil mpouecc a0cyaeOHoro (BHECyaeOHOr0) 00XaloBaHUS PEIICHUM
U JeiicTBuid (0e31eCTBUS), COBEPIICHHBIX NPH MPEIOCTABIEHUN TOCYJapCTBEHHBIX
1 MYHHUITUTIATBHBIX YCITYT»;

MOCTAHOBJIEHUEM AMUHUCTpanuu ropoga PocrtoBa-na-llony ot 15.01.2019
Ne 11 «O6 ytBepxknenun IlpaBun mojgaun M paccMOTpeHHUs >Kano0 Ha pelIeHUs
u gaeiictBusa (Oe3neiicTBUe) (DYHKIIMOHATBHBIX TMOAPA3ACICHUN AJIMUHUCTPAIIUN
ropona PoctoBa-Ha-/loHy, €€ OpraHoB, WX JOJDKHOCTHBIX JIMIl, MYHUIIMITAJIbHBIX
ciyxammx ©u (W) pabOTHUKOB, MYHUIMIAIBHBIX  YUYPEKIECHUNW Tropoja
PocroBa-Ha-/IoHy, WX [OJDKHOCTHBIX JHI] W (WiM) paOOTHUKOB, PaOOTHUKOB
MYHUITUNIATBHOTO  Ka3€HHOTO  yupexaeHus «MHOTOQYHKIMOHAIBHBIMA  IIEHTP
MPENOCTABIICHUsI  TOCYJNApCTBEHHBIX M MYHHUIMNAIBHBIX  YCIYr  TOpoja
PocroBa-Ha-/{oHy».

5.5. Undopmanusi, ykazaHHasi B pasfiefie 5 aJMUHUCTPATUBHOTO PETJIaMEHTA,
pa3meraercs Ha [loprane rocycinyr.

HM.o. HayanpHUKa ylpaBiIeHUs C@l//z

JTIOKYMEHTAIMOHHOTO 00ECTICYCHUS
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony O.B. Tlonnenenen

36


http://internet.garant.ru/document/redirect/12177515/0
http://internet.garant.ru/document/redirect/70216748/0
http://internet.garant.ru/document/redirect/70262414/0
http://internet.garant.ru/document/redirect/43782376/0
http://internet.garant.ru/document/redirect/10015512/175

[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-074-01

Havanbauky
VYnpaBnenus 6;1aroyctpoiicTsa
U JIECHOTO XO0341CTBa

ropoaa Pocrosa-na-/{ony

3asiBlieHHE
O MPEIOCTABIICHUH JIECHOTO y4acTKa B MOCTOSHHOE (0€CCPOYHOE) MOIB30BaHUE

(MoJTHOE HAMMEHOBAHKE FOPUINYCCKOTO JINIIA)
PexBu3nuThI JAOKYMCHTA, YAOCTOBCPAIOHMICTO JIMYHOCTL 3asBUTCIIA (HpeI[CTaBI/ITeHH

3asIBUTEIIS):

cepus HOMED JaTa BeIIaYn

BEIIaH

JIOKyMEHT, MOATBEP>KAAFOIIHN TOCYTJAPCTBEHHYIO PETHUCTPAINIO FOPUIANIECCKOTO
JUa;

CBUJIETEIBCTBO O TOCYIAPCTBEHHON PETUCTPAIIUU IOPUINYECKOTO JIUIIA:

cepus HOMED JaTa  BbIJAaud

BBIJIaHO

(moxHOE HaMMEHOBaHKE HAJIOTOBOTO OpraHa)
WJIN JIUCT 3aIllMCH E,Z[HHOI‘O rocyagapCTBCHHOI'O PCCCTpa IOPUINICCKUX JIMI]

aTa BbIOAYH

BbIJIaH
(moHOe HaMMEHOBaHME HAJIOTOBOT'O OpTraHa)
OI'PH
(A1 FOPUIUIECKOTO JINTIA)
NHH

(7151 FOPUINIECKOTO JINTIA)
MecToHax0KaeHUE 3aIBUTEII

tenedon (daxc)

[ToutoBblii anpec U (WiIM) aApec HIIEKTPOHHOM  MOYTHI 3aBUTEIA

B nune

JICVUCTBYIONIIETO0 HA OCHOBAHWHU

Tenedon (daxc)

[Ipormry mpenocTaBUTh JIECHOW y4acTOK B MOCTOSTHHOE (0€CCPOUHOE) MOTh30BAHUE

[enb (1enu) MCrosib30BaHUS JIECHOTO y4acTKa

KanactpoBblii HOMEp JIECHOTO y4acTKa

PesynbraT MyHUMIMIIAIBHONW YCIYI'M IPOLIY
HEOOXOMMOr0 MTyHKTa MOCTaBUTh 3HAYOK V):

NpEeJOCTaBUTh (HAMpPOTHUB
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- B BHUJAC 6YM8.}KHOFO JOKYMCHTA IOCPCACTBOM IMOYTOBOI'O OTIIPABJICHM,
- B BUAC 6YM3.}I(HOTO JOKYMCHTaA IIPH JINYHOM O6paHleHI/II/I;
- B BUJC JJICKTPOHHOT'O JOKYMCHTA ITOCPCACTBOM HOpTaHa TOoCyCIyT,

- B BU/I€ 3JIEKTPOHHOTO JIOKYMEHTa IIOCPECTBOM IEKTPOHHOM MOYTHI;

OO OO

- B BHUJE DJEKTPOHHOTO JOKYMEHTa MOCPEACTBOM OQHUIMAIBHOTO MOpTaia
AnmMunuctpanuu roposa PocroBa-Ha-Jony.

B ciywae ykazaHus B 3asABJIIEHHHM CIOCO0a HaNpaBJCHHUs pPe3yJibTara
MYHUIIUTIATBHOM YCIYTM B DJJIGKTPOHHOM BHJIE B JIONOJHEHHE K BBIOpAHHOMY
Croco0y pe3yibTaT MYHUIIMITAJILHON YCIYTH BbIJAETCS (HAMpaBIIAETCS) 3asBUTEIIO
(npencraButens  3asBUTENs) B BUAE OyMaXHOTO JOKyMEeHTa (HAmpOTHUB
HE0OXOMMOr0 IMyHKTA MOCTAaBUTh 3HAYOK V):

D - B BUJIe OyMaXHOT'O JJOKYMEHTA MOCPEICTBOM ITOYTOBOTO OTIIPABIICHUS;
|:| - B BU/Ie OyMa)XHOTO JIOKYMEHTa TP JTUYHOM OOpaILEHUU.

[ToaTBepskaar0 CBOE COTJIACHE, @ TaKXKE COTJIACHEe MPEACTaBIIEMOTO MHOIO
Juia Ha o0pabOTKy MEPCOHANIBHBIX JAaHHBIX (COOp, CHUCTEMAaTH3allMI0, HAKOIUJICHUE,
XpaHCHHE, YTOUHCHHE (OOHOBJICHHE, M3MEHEHNE), MCTIOJIb30BaHHUE, PACTIPOCTPAHCHUE
(B TOM uyucie Tmepeaady), 0O0e3IMYMBAHUE, OJOKUPOBAHHME, YHUUYTOXKEHUE
MIePCOHAIBHBIX JIAHHBIX, a TaK)KE€ MHBIX JACHCTBHM, HEOOXOJMMBIX JJIsi 00paOOTKH
MEPCOHANBHBIX JaHHBIX B paMKax MPEJOCTaBICHUS MYHUIUTIAILHOW YCIyTH),
B TOM 4YHUCJIE, B aBTOMATU3UPOBAHHOM pEXKMME, BKJIOYAs MPUHATHE PEIICHUN Ha
ux OCHOBE, B HeasiX  MPeIoCTaBICHUS MYHUIIUTAIBHOW  yCIyTH

JIOoCTOBEPHOCTH Y MOJHOTY CBEJCHUM TTOATBEPIK/IALO.
3asBUTEID:

(®UO npencraButens 3asBUTENs (TIOIHCH)
« » 20 r.
JIOKyMEHTBI IIpujaratorcs *
* [Ipu oTripaBKe MO MOYTE 3asBJICHUE U MAKET JOKYMEHTOB HAIMPAaBIISIOTCS B
aapec YmpaiieHus OJIarOyCTpOWMCTBa W JIECHOTO XO03siicTBa Tropona PoctoBa-Ha-
JloHYy TOYTOBBIM OTHPABIECHUEM C OMUCHIO BIOKEHUS.

W.o0. HauanbHUKA yIpaBICHUS W
JOKYMEHTAIMOHHOTO 00eCTIeUeHus

AnmunucTtpauuu ropoaa PocroBa-na-/{ony O.B. Ilomnenenern
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[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-074-01

HavanpHuky

VYnpasnenus 0iaroyctpoiicTsa
Y JIECHOTO XO341CTBA
ropona Pocrosa-na-/[ony

3asiBIICHHE
00 HCTIpaBICHUN ONEYaTOK U (MJIK) OIHUOO0K

(ToTHOE HAaMMEHOBAaHKE IOPUINIECKOTO JIUIIA)

NHH ,
(7151 FOPUIUYECKOTO JIUIIA)
OI'PH
(7151 FOPUTMYECKOTO JIUIIA)
PexBu3uTHI JOKYMCHTA, YAOCTOBCPAOIICTO JIMYHOCTD npcaACTaBUTCIIA
3aABUTCIIA:
cepus , HOMep , J1aTa BBIJA4YH ,
BbIJIaH
B nuue

I[GﬁCTBYIOHIGFO Ha OCHOBAaHHUH

(moBepeHHOCTH, yCTaBa WU Ip.)
tenedon (axc) 3asBUTEINS

(pm HATTMYMN)
Tene(OoH MpeacTaBUTENS 3asIBUTEIIS

(pm HATTMYHN)
MecToHax0XKIEHUE 3aIBUTENA

[ToutoBbIll aapec W (WJIM) aapec 3JIEKTPOHHOM MOYTHI 3asBUTENS, 10 KOTOPOMY

JOJIDKCH OBITH HaIrpaBJICH OTBCT

CooOmato 06 orneyaTke v (Win) omuOKe, JOMYLIEHHON MpU NpeloCTaBICHUU

MYHHUILUITAIBHON yCIIyTH

(Yyka3bpiBaeTcsi TOYHOE HAMMEHOBaHUE MYHHUIMTIAIBHOM YCITyTH)

3amnucaHo

(YKa3bpIBAIOTCS TOMJIC)KAIINAE UCTIPABICHUIO CBEICHHS)

(yka3bIBaeTCs IOKyMEHT, B KOTOPOM JIOITYIII€HA OlleyaTKa 1 (MIIH) OmnoOKa)
IIpaBunpHas 3anuch

(Yka3bIBaroTCs HEOOXOAUMBIEC CBEICHHUS)

B COOTBCTCTBHH C

(,I[OKYMGHT, B KOTOPOM YKa3aHbI CBC,I[CHI/IH)
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[Ipomry wcmpaBUTh MOMYIIEHHYIO OMEYaTKy W (Wid) OmMUOKY M BBIAATH
HOBBIN IOKyMeHT. OpUruHan JOKYMEHTa ¢ ONIeYaTKOW U (MJIM) OIIMOKOM mpuiararo.

Pe3ynpTaT paccMOTpeHMs 3asBIICHUS MPOIIYy  MPEIOCTaBUTh (HAIPOTUB
HEO0OXOJAMMOr0 IMyHKTA MOCTAaBUTh 3HAYOK V):

D - B BUJIe OyMa)XHOI'O JJOKYMEHTa IIOCPEICTBOM MOYTOBOIO OTIIPABIICHMUS;
|:| - B BUJIe OyMa)XHOT'O JJOKYMEHTA P JIMYHOM OOpaIleHNN;

IZI - B BUJIC DJICKTPOHHOTO JIOKYMEHTa MTOCPEICTBOM AJICKTPOHHOM MOYTHI.
JI0CTOBEPHOCTH ¥ MOJTHOTY CBEJICHUH TTOATBEPIKIALO.

[TonTBepkmato CBOE coryiacue, a TakKe COorjiacue MPEeJCTaBIsIeMOr0 MHOIO
Juia, Ha o0pabOTKy MEePCOHATBHBIX JaHHBIX (COOpP, CUCTEMATHU3alIUI0, HAKOIICHUE,
XpaHeHue, yTouHeHue (0OHOBIICHHUE, U3MEHEHNUE), UCTI0JIb30BaHHE, PACIIPOCTPAHECHUE
(B TOM wuwMcie mepenauyy), oOe3NIMYMBaHUE, OJIOKMPOBAHUE, YHUYTOXKEHHUE
MEPCOHANIbHBIX JaHHBIX, & TAKXKE WHBIX JCHUCTBUN, HEOOXOIUMBIX I 00pabOTKH
MEPCOHANIBHBIX JAHHBIX B PaMKax MPEJOCTABICHUS MYHUIIMITAIILHON YCIyTH), B TOM
YKUCcJie B ABTOMAaTU3MPOBAHHOM pPEXHME, BKIIOYas MPUHATHE PEIICHUH Ha HX
OCHOBE, B IIEJISIX MPEJOCTABICHUS] MYHUIIMITAIbHON yCITyTH

3aaBUTEND:;

(®.1.0. mpencraBuTens 3asBUTENS (TIOATIHCH)
« » 20 roaa
JIOKyMEHTBHI Iipujiararotes *
* Tlpu oTmpaBKe MO IMOYTE 3asBJICHUE W MAaKET JOKYMEHTOB HANpPaBJSIOTCS B
aapec  YmpaBieHus ~ OJlaroycTpoWcTBa W JIECHOTO  XO3sIiCTBa  ropoja
PoctoBa-Ha-/{oHy TOYTOBBIM OTHPABICHUEM C OMKUCHIO BIOKEHHUS.

W.0. HavasibHUKA yIIpaBIICHUS W
JIOKYMEHTAIMOHHOTO 00ECTICYeHUS

AnmvmunucTpanuu ropoaa Pocrosa-na-/{ony O.B. Tlonnenenen
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