AJIMUHUCTPALLUS

I'OPOJA POCTOBA-HA-JIOHY
INIOCTAHOBJIEHHUE

30.11.2021 Ne 1088

06 YTBEPKIACHUU aIMUHUCTPATUBHOTO
pernmamenta Ne AP-267-01 myHuummansHON
YCIyTH «IIpenocraBnenue CITY>KE€OHBIX
YKUJIBIX TTOMEILIEHUI JTMIaM, UMEIOIUM MTPaBO
MOJIb30BAHUS CITYKEOHBIMU TOMEIIEHUSIMI))

B coorBerctBuM ¢ JKunumHbIM < KojekcoM Poccuiickoit  ®@enepaiiuu,
®denepanbHbiM - 3ak0oHOM 0T 06.10.2003 Ne 131-d3 «OO6 o0O0mMX MNPUHIMIAX
OpraHuM3allid  MECTHOro  camoympaBieHuss B Poccuiickoit ~ dexpeparumny,
OdenepanibHbiM -~ 3akoHOM  oT  27.07.2010  No 210-®3 «O6  opraHu3anuu
MPEOCTABICHNUS TOCYJAPCTBEHHBIX W  MYHHUIIMIAIBHBIX  YCIyI», pEIICHUEM
PoctoBckoii-na-Jlony ropoackoit Jymbr ot 25.04.2006 Neo 124 «O mnpussTHH
[Tonoxenuss «O peryaupoBaHUU >KUJUIIHBIX OTHONIEHWM Ha TEPPUTOPHUHU TOpoaa

PocroBa-na-/lony»
ITOCTAHOBII A IO:

1. YTBepauthb aMUHUCTPATUBHBIN perjiaMeHT Ne AP-267-01
MyHHUITUTIATBHOU yeryru «IIpemocTaBiaeHue CiyKeOHBIX KHIIBIX TTOMEIICHHUN JIUIIaM,
UMEIOIIUM  TPaBO  TMOJIb30BAHUSA  CIYKEOHBIMH  TMOMEIIEHUSMH»  COTJIACHO
MPUIOKEHHUIO K TIOCTAaHOBJICHUIO.

2. Ilpu3HaTh yTpAaTUBIIMM CHJIy IOCTAHOBJICHHE AIMUHUCTpAIIMU TOPOJa
PoctoBa-na-/lony ot 30.09.2016 Ne 1402 «OO0 yTBepkKJACHHH aJIMHUHHCTPATUBHOTO
pernmamenta Ne AP-267-01 mynununansnoit ycinyru «lIpenocraBinenue ciry:keOHbBIX
KUJIBIX TIOMEIIEHUH JIUIaM, WMEIOIIUM TIPaBO TMOJb30BAHUA  CIYKEOHBIMU
MTOMEIICHUSIMU).

3. [locTaHoBieHHEe BCTymaeT B CUIy CO JHA €ro OQUIMaILHOTO
onmyOJUKOBAHUS B TOPOJICKOM razere «PocToB odulaibHBIN.

4. KoHTpOJb 32 BBIMOJHEHUEM TOCTAHOBJICHUSI BO3JIOKUTH HAa 3aMECTHTENS
rJ1IaBel AJMUHHCTpaIuu ropoaa PocroBa-Ha-J[OHY 1O SKHITUITHO-KOMMYHAJIBLHOMY
xo03qicTBy IIukanosa A.H. Y

ropoaa Pocrosa-na-/{ony A.B. JIorBUHEHKO

7; /
['maBa AMHHHCTpaIAH /%/1
=",

v 1



ITocTanoBneHue BHOCUT
Jenaprament
JKUIIUIIHO-KOMMYHAJIbHOTO
XO3SICTBA U YHEPTETHUKHI
ropoga PocroBa-Ha-/lony



IIpunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUN
ropona PocroBa-Ha-/{ony
ot 30.11.2021 Ne 1088

AJIMUHUCTPATUBHBIM PETJIAMEHT Ne AP-267-01 MYHUITUITAJIBHOM
YCJIIVTU «ITPEJOCTABJIEHUE CJIYKEBHBIX XWJIBIX [TOMEIIEHUIA
JIMOAM, UMEIOIINM ITPABO I10JIb3OBAHUA CJIYXXEBHBIMUA
[TOMEILLEHUAMIN»

1. O0ure noJI0KEHUs

1.1. IIpeameT peryaupoBaHus aIMUHUCTPATUBHOIO PErJIAMEHTA.

[IpenMeToM MpPaBOBOTO PETrYJUPOBAHMS AJMUHHCTPATUBHOIO pErjiaMEHTa
MpeNOoCTaBleHUsT MyHHUIIMNAIbHOU ycnyru «lIpemocraBieHne CiyKeOHBIX >KUIIBIX
MOMEIICHUI JTUIaM, UMEIOIMM TPaBO IMOJIb30BaHUS CIY>KEOHBIMU TOMEIICHUSIMI)
(mamee — aJAMUHUCTPATUBHBIA PErJIAMEHT) SBJISIIOTCS OOIIECTBEHHBIC OTHOIICHMS,
BO3ZHHKAIOILME B MTPOLIECCE NMPENOCTABICHNS] MyHULIUIIAJILHON YCIYTH.

AJMUHUCTPATUBHBIN perjlaMeHT pa3pa0oTaH B IEJAX IMOBBIIMICHUS KaduecTBa
U JOCTYNHOCTH MPEIOCTABICHUS MYHULIMNAIBHON YCIyTHM i1 3asBUTENEH,
YKa3aHHbIX B mnoxpasaene 1.3 pasmena 1 aaMUHUCTPATMBHOIO PETVIAMEHTA,
ONpENENAET CPOKHM M IOCIEIOBATEIBHOCTh BBINOJHEHUS aJMUHHUCTPATHBHBIX
IpOLEIyp MYHHMIMNAIbHBIM OIOKETHBIM yupexkaeHueM «l['opoackoil meHTp 1o
VIOPABJICHUIO CIECLHUATM3UPOBAHHBIM ~ MYHULUNAIBHBIM  KUJIUIIHBIM  (POHIOMY,
aJIMUHUCTPALUSIMU pailoHOB ropona PocroBa-Ha-J[oHy, MyHULIMIIATBHBIM Ka3€HHBIM
yupexaeHneM « MHOroQyHKIIMOHAIBHBIA HEHTP MPEIOCTaBICHUS TOCY1apCTBEHHbIX
M MYHUIMIOAJIBHBIX yciyr ropojga PocrtoBa-Ha-JIoHy» TMpH OCYIIECTBICHUU
MOJIHOMOYMM TI0 TIPEAOCTABICHUIO CIYKEOHBIX JKUJIBIX TIOMEIICHUN JIMIIaM,
MMEIOIIMM IPABO MOJIb30BAHUS TAKUMHU [TOMEIICHHUSIMU.

[lenpt0 mONY4YEHUS] MYHUUUINAIBHOW YCIYyTH SIBISETCS NPEAOCTaBJICHUE
CIIy)KEOHBIX  KWJIBIX TOMEIICHUH  CIEeIHAIU3UPOBAHHOTO  MYHHUIIUNAIBEHOTO
KUJIUIIHOTO (OHNIa TpaklaHaM B CBSI3U C XapPaKTEPOM HUX TPYIOBBIX OTHOIICHUMN
amb0 B CBA3M C u30paHMeM Ha BBIOOPHBIE JOKHOCTH B OpraHbl MECTHOTO
CaMOYTIPaBJICHUS.

1.2. TepMmuHBI, OTpEJIEIICHHUS, COKpAILEHHUS, UCIIOJIb3YEMBIE
B 8IMUHUCTPATUBHOM pPETJIaMEHTE:

YUPEKJICHUE — MyHUIUIIAIbHOE OIOKETHOE yupexaeHue «['opoackon 1meHTp
M0 YIPaBJIEHUIO CIIEHHUATU3UPOBAHHBIM MYHHUIIMITAIIBHBIM KWJIUIIHBIM (POHIOM»;

aIMUHHCTpALIMS pailoHa — aIMUHUCTPALUs COOTBETCTBYIOLIErO paiioHa ropojia
PocroBa-Ha-/lony;

KOIT paiioHa — KOHTPOJIbHO-OPTraHU3alMOHHOE MoJIpa3aeiicHue
aJIMUHUCTPALIMM COOTBETCTBYIOIIEro pailoHa ropoga PoctoBa-Ha-JloHy (cexTop
KOHTPOJIbHO-OPTaHU3alIMOHHONW  paboThl, KOHTPOJIbHO-OPTaHU3AIMOHHBIM  OTJEN,
OTJIEJI KOHTPOJIbHO-OPTaHU3AIIMOHHOM paboThl);



MOTUBUPOBAHHBIA OTKa3 — YyBEAOMJIIEHHE OO0 OTKa3e B MPEJOCTABICHHUH
CIIy’KE€OHOTO JKUJIOTO MOMEIIEHUS;

cuctrema  «Jlemo» —  MEXKBEOIOMCTBEHHAs  CUCTEMA  DJIEKTPOHHOTO
JIOKyMEHTO000pOTa U JIEJIONPOU3BOJCTBA «/Jlemoy;

opuiManbHelA  TopTan AJIMHUHHMCTpauuMd Topojna PocroBa-na-Ilony —
opuimanbHeli  UnTepHeT-moptan ropojackoi Jymbl M AJMHUHHCTpalMd TOpoOJa
PocroBa-na-/lony;

M®I] — MHOroGyHKIIMOHATIBHBIA LEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX
Y MyHULIUNAIBHBIX YCIIYT;

MVIITUuOH — MyHHMIMOAIbHOE YHHUTAPHOE MPEANPUITHE TEXHUUYECKOU
VHBEHTAPU3ALIMU U OLICHKH HEABMXKMMOCTH ropoaa PocroBa-nHa-/{oHy;

NNC EC M®L PO — unterpupoBaHHas WH(OpMALMOHHAS CUCTEMa €IUHOU
CeTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB PocToBCKOM 001acTH;

[lopran  rocycayr — genepanbHas  rocyAaapcTBeHHass  MH(OpMaMOHHAs
cuctema «EauHbIi opTan rocyJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT ((DyHKIIHI)»
(www.gosuslugi.ru) u permoHagbHas TOCyJapCTBEHHAs MH(POPMAIMOHHAS CHCTEMa
«IlopTan roCynapCTBEHHBIX W MYHUUMIAIBHBIX Yycayr PocToBckod ob6mactiy»
(61.gosuslugi.ru);

ECHA - denepanbHas rocyaapcTBeHHas MHpopMaloHHas cuctema «Ennnas
cucTeMa MJIeHTU(UKALUN U ayTeHTU(PUKALUU B THPPACTPYKTYpE, 0OECeunBaroei
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HH(POPMALMOHHBIX CHUCTEM,
WCIIOJIb3YEMBIX JIJISl IPEAOCTABIEHUS IOCYIAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT B
AIIEKTPOHHOHU (opMe;

EI'PH — Enunbii rocy1apCTBEHHBIN PEECCTP HEBUKUMOCTH;

OpraH perucTpauyy Nnpas - ynoJHomodeHHbId [IpaButenscTBOM Poccuiickoii
Oepneparuu penepanbHbId OpraH UCIMOIHUTEIBLHON BIIACTU (€70 TEPPUTOPHUATHHBIC
OpraHbl), a TaKXe€ WHbIE OpraHbl (OpraHu3alluu), HaACJICHHBIC OTIEIbHBIMU
ITOJTHOMOYHSIMU OPTaHa PETUCTPALMM IIPaB COIIACHO cTaThe 3 DenepaibHOro 3aKOHa
ot 13.07.2015 Ne 218-®3 «O rocynapcTBEHHON PETUCTPALIMN HEABUKUMOCTHY;

YBEIOMJICHHE O IIOJYYEHHM 3asBJICHUS — YBEAOMJIEHME O TMpPUEME U
pPEerucTpaluy 3arnpoca U HHBIX JOKYMEHTOB, HEOOXOIMMBIX I IMPEIOCTaBICHUS
MYHULIMIIAJIBHONW YCIyTH, COJeprKaliee CBeAeHUs O ¢akTe IpueMa 3amnpoca u
JIOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS] MyHUIIMIIAJIbHON yCIIyTH, U Hayaie
IPOLIETYpHl MPEAOCTABICHUS MYHUIMIAIBHONW YCIYTH, & TaKXKE€ CBEIEHUS O JlaTe U
BPEMEHU OKOHYAHUS MPEIOCTABICHHS] MyHULIUITAIIBHOW YCIYTH;

®HC Poccuu — denepanbHas HAIOroBas Ciryxoa.

1.3. Kpyr 3asBuTeneu.

3asgBUTENSIMU  —  TOJy4aTeasIMH  MYHULHUNAIBHOM  YCIYTH  SIBIIAKOTCA
busznueckue JMLa, HE OOECNEYEHHBbIE IKUIBIMU [OMEUICHUSIMA B TOpOJE
Pocrose-Ha-/{onHy:

n30paHHble Ha BBIOOPHBIE JTOJKHOCTH B OpraHbl MECTHOI'O CaMOYIIPABJICHHS
ropoaa Pocrosa-na-/{ony;

MYHUUMTNIAJIBHBIE ClTy)Kauue ropojaa PocroBa-na-JloHy;

JUA, WUMEIOIIUME TPYJIOBbIE OTHOILICHHS C MYHUIMNAIbHBIMUA YHUTAPHBIMHU
NPEANPUATAIMHI, MyHUIIUTTAIbHBIMU YUPEXKACHUSMHU:
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MacTepa YUCTOTHI (IBOPHUKH);

cllecapy-CaHTEXHUKHY,;

Bpauul Y4YacTKOBOM CIy»Obl, BpauM Yy3KHUX CIHELMAIBHOCTEH, Bpauul CKOPOH
MEAMIMHCKOW MOMOUIM, (esbaepbl CKOPOW MEIUIIMHCKOW ITOMOIIY, BOJIUTENIN
CaHUTAPHOI'0 TPAHCIIOPTA CKOPOW MEIUIIMHCKON ITOMOILH;

[EeAarory;

CHELMAIUCTHI U paboune OTpaciu KUIUIHO-KOMMYHAJIbHOTO XO35ICTBa,;

pabOTHUKY OTPACIIU KyJIbTYpHI;

COTPYIHHMKM  CIEACTBEHHOro  ympaBieHHs  CIeACTBEHHOTO  KOMMTETA
Poccuiickoii @enepanun mo PocToBckoil 00s1acTH, MPUHATHIE HA YY€T KWJIUITHOU
KOMHCCUEH CIEJCTBEHHOrO ympasieHus CleACTBEHHOro KomMutera Poccuiickoii
®denepanuu o PoctoBekoit oomactu 1o 31.12.2020;

Bpaud, CpPEIHUM MEIWLIMHCKUM IIepCOHAN MEIWLIMHCKUX OpraHu3anuiu,
OKa3bplBAIOIIME€  MEIUIMHCKYI0  MOMOIIb  (y4acTBYIOIIME B  OKa3aHMH,
o0ecreunBaIIMe OKa3aHUE MEIUIMHCKOM MOMOUIIM) TpaxJaHaM C HOBOH
koponaBupycHoit undekiueit (COVID-19), B Tom dncie mo TUarHoCTHKE U JICUCHUIO
HOBO# KopoHaBupycHo# uapeknuu (COVID-19).

OT uMeHHM 3asBUTENS MOTYT BBICTYNATh MPEACTABUTENM (U3NYECKUX JIULI,
MMEIOIINE TAKOE MPABO B CUIIY HAJIEIEHUS UX COOTBETCTBYIOIIMMH ITOJIHOMOUYHSIMH B
NIOPsJIKE, YCTAHOBJIEHHOM 3aKOHOIATeNbCTBOM Poccuiickoit @enepanny.

1.4. TpeOoBaHusi K TOPSAKY HWHPOPMUPOBAHUS U  KOHCYJbTUPOBAHUS
O MPEAOCTABICHUH MYHULIUIIAIBLHON YCIYTH.

1.4.1. Tlopsgok mMONy4YeHHUsS 3asBUTEIEM WH(OpPMAUUU W KOHCYJIbTAMU IO
BOIIPOCAM NPEIOCTABICHUS MYHULMIAIBHON YCIYTHM U YCIYT, KOTOpPBIE SBISIIOTCA
HEOOXOJAMMBIMA M O0S3aTENIbHBIMU ISl MPEAOCTABICHNUS MYHHUIMIIAIIBHON YCIIYTH,
CBEIEHUH O XOJ€ MPEJOCTABICHHUS MYHULHUIAIBHBIX YCIyr, B TOM YHUCJIE C
UCIIOJIb30BaHUEM opuIMaTBHOrO noprana AJIMUHHCTpauu ropoja
PocroBa-na-/lony u Iloprana rocyciyr.

3asgBUTENSAM MPENOCTABISIETCS MH(DOpManus B MOpPsAKE UHPOPMUPOBAHUSA U
KOHCYJIbTUPOBAHHMS COTJIACHO IyHKTam 1.4.1.1-1.4.1.8 paszena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA, & UMEHHO:

uH(popMuUpoBaHKe U KOHCYIbTHpOoBaHue B MDLI;

MHPOPMUPOBAHWE W KOHCYJbTUPOBAHHWE B aJMUHUCTpALlUM pailioHa, B
YUPEKICHUH;

UH(OPMHUPOBAHNUE U KOHCYJIBTUPOBAHUE 110 TEJIC(POHY;

nyOnMyHas yCTHasi KOHCYJIbTAllMs;

nyOaMyYHas MUChbMEHHAs! KOHCYJIbTallUs;

pasMenieHne HHPOpMAIMM Ha CTeHAax W (WIM) MHBIX HCTOYHHMKaX
UH(GOPMHUPOBAHUS B MECTaX MPEIOCTABICHUS MyHULIMITAJIBHBIX YCIIYT;

pasMelieHie uHMoOpManMu Ha OQUUUATBLHOM MOpTaie AJIMUHUCTpALUU
ropoaa Pocrosa-na-/{ony;

pa3menenue nadopmanuu Ha [loprane rocycnyr;

pa3MelieHue uHpopMaru Ha MH(pOPMAITMOHHO-aHATTUTUYECKOM
Hurtepner-noprane enunoit cett M®I] PocroBckoii obnactu.



Wudpopmanusa mpenocrasigercs 3asBurento OecruiatHo. K undopmarmu,
pa3MelleHHON Ha opuIMaIbHOM NopTaie AIMUHUCTpaluuu ropoaa Pocrosa-na-Jlony
u [loprane rocycnyr, o0ecrieunBaeTcs MOCTYI 3asiBUTENS O€3 BBIMOIHEHUS KaKUX-
a1n60 TpeOoBaHUIA, B TOM uuciie 06€3 MCIOJb30BaHUsl MPOrPaMMHOTO OOECIICUEHHS,
YCTaHOBKAa KOTOPOTO HA TEXHUYECKUE CPEACTBA 3asBUTENST TPEOYyeT 3aKIIOUCHMUS
JUIEH3UOHHOTO WJIM MHOTO COTJIAlleHWs ¢ MpaBooOiazareseM MNporpaMMHOIO
oOecrieueHusi, MPeyCMaTPUBAIOIIECTO B3UMAHUE IUIATHI, PETUCTPALMIO WU
aBTOPU3ALMIO 3asIBUTENS WIH NPEJOCTABICHUE UM ITEPCOHAIBHBIX TaHHBIX.

1.4.1.1. UndopmupoBanue u KoHCyIbTUpoBanrne B MOILI.

WudopmupoBanrie ¥ KOHCYJIbTUPOBAHHME  3asBUTEICH O  TOpSAIKE
NPENOCTABICHUSI MYHULMIAIBHBIX YCIYT, XOAE€ PacCMOTPEHHUs 3alpocoB O
IPEIOCTABIECHUN MyHULUMIIATIBHBIX YCIIYT, a TAKXKE MO0 HHBIM BOIIPOCAM, CBSI3aHHBIM C
IPE0CTaBIEHUEM MYHUIIMNIANBHBIX yciyT, B M®I] ocymiecTBisercst OecriaTHo.

[Topsimok wHGbOpPMUPOBAHUS U KOHCYJIBTHUpOBaHMS 3asBuTeneii B MOI]
onpenensiercss IlpaBuiamMu opraHu3aluu  JAESTEIbHOCTH MHOTO(YHKIMOHAIBHBIX
LEHTPOB  IPEJOCTABICHUS TOCYJApCTBEHHBIX W  MYHULMIAJIBHBIX  YCIYT,
YTBEPKAECHHBIMU nIOocTaHOBiIeHHEM [IpaBurenbcrBa Poccuiickon denepannu.

1.4.1.2. NudopmupoBaHre U KOHCYJbTUPOBAHUE B aIMUHHUCTpAIMU panoHa,
YUPEKIACHUHU.

WupopmupoBanre W KOHCYJIBTUPOBAHHME  3asBUTEIEH O  MOpsAIKE
NPEIOCTAaBICHUSI MYHULMMAIBHBIX YCIYT, XOJE€ PAacCMOTPEHHUs 3alpocoB O
MPEIOCTABICHUN MyHULIUMIIATIBHBIX YCIIYT, a TAKXKE MO UHBIM BOIPOCAM, CBA3aHHBIM C
IIPEIOCTABICHUEM MYHUIMIIAIBHBIX YCIYT, B aAMUHUCTPALlMU PAOHA, YUPEKICHUH
OCYILECTBIISIETCS OECILIaTHO.

Cnenuanuctel  aIMUHUCTPAUMU  pPAWOHA, YYPEKIACHUS  OCYIIECTBISIOT
MH()OPMHUPOBAHNE U KOHCYJIBTUPOBAHHME 3asBUTENEH O TOPAJKE MPEeIOCTaBICHUS
MYHULUIAIBHBIX YCIYT, B TOM YHCJIE IO BOIIPOCAM:

Kpyra 3asiBUTEJICH;

CpOKa MPEJOCTABJICHNUS] MyHULIUITAJIBHBIX YCIIYT;

[OCJIE0BATEIBHOCTA A IMUHUCTPATUBHBIX MTPOLIEYD;

HepeyHs TOKyMEHTOB, HEOOXOAUMBIX JIJIsl MOJTYUYEHHUS] MyHUIIUTIAIbHBIX YCIIYT.

1.4.1.3. NudopmupoBaHue 1 KOHCYJITUPOBAHHUE MO TeIEHOHY.

OTtBer Ha TeneOHHBIM 3BOHOK JODKEH HauyuMHAThCs C  UHGpOpMaluu
O HaMMEHOBAHMM OpraHa (OpraHu3alyu), B KOTOPbIHA MO3BOHUI IPaKIaHUH.

B Tom cnydae, eciu CHENUAINCT, OCYUIECTBIISIONIMNA KOHCYJBTAIUIO
no TeneoHy, HE MOXET OTBETUTh [0 CYIIECTBY Ha BOIPOC, CBSI3aHHBIM
C PEeI0CTaBIEHUEM MYHUIMTATbHON YCIIYTH, CHEeUUaIucT  00s3aH
NPOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIMIIO OO0 OpraHU3alMsIX, CTPYKTYPHBIX
MOJIpa3/IeNICHUsIX, KOTOPbIE PACMOiaraloT CBEICHUSIMU, HEOOXOAUMBIMM JJIsl OTBETA
Ha BOIIPOC.

Wudopmanus 0 MyHUIUDAIBHON yciyre 1o TenedoHy-aBTOMHPOPMATOpy
HE NPEIOCTaBISAETCS.

1.4.1.4. TlybnuyHasi ycTHasi KOHCYJIbTaLUA.

[1yObnnyHas ycTHasi KOHCYJIbTAIUsl OCYIIECTBISECTCS TJIABOM aJIMUHUCTpALUU
paiioHa, 3aMECTUTEISIMU TJIaBbl aMUHUCTpPALIMK pailOoHA C MPUBIIEYEHUEM CPENICTB
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MaccoBOM MH(POpPMAIIUU — PaU0, TEICBUICHUS, a TAK)KE IyTEM MPOBEACHHS BCTPEU
MH(OPMAIMOHHBIX TPyIN AJMUHUCTpaIMU ropoaa PocroBa-Ha-JloHy ¢ HacelneHuem
Y BBIC3/IHBIX BCTpEY INIaBbl AAMUHUCTpannu ropoaa PocroBa-Ha-J[0HY ¢ HaceleHHEM
paiioHoB ropoaa PocroBa-Ha-/[ony.

1.4.1.5. TlybnuyHasi MMCbMEHHAsA KOHCYJIbTaIHS.

[TyOnuuHas nmuCbMEHHAsh KOHCYJbTAlUsl OCYLIECTBISIETCS IyTEM pa3MeEIIeHUs
UH(GOPMAIIMOHHBIX MAaTEPHUAJIOB Ha OPHUIIMATFHOM MOpTane AJMUHUCTPAIMN ropoa
PoctoBa-na-/lony, mnyOnukanmu WHDOPMALIMOHHBIX MAaTEpHUaJOB B CpEACTBax
MacCcoBOU MH(POPMAIIHH.

1.4.1.6. CrierimaiucTsl aIMUHUCTPALINU paioHa, YUPEKICHHUS,
NPEIOCTABISIONINE MYHUIUINAIBHYIO yclIyry, pabotauku MOI] He Bmpase
OCYILECTBIJISITh KOHCYJIbTUPOBAHWE 3aMHTEPECOBAHHBIX JIMII, BBIXOJSIIEE 32 PaMKH
MpeaocTaBiieHus: HHPOpMaAIMKM O CTaHAAPTHBIX MPOIEAypax U YCIOBHSIX OKa3zaHUs
MYHULUNAIBHON YCIYTM W BIHSIONIEE NPSIMO WM KOCBEHHO Ha WHAWBUIYAIbHBIC
peLIeHUs 3aNHTEPECOBAHHBIX JIMII.

1.4.1.7. Ha crenmax u (WM) UHBIX MCTOYHHMKAX MH(MOPMUPOBAHUS B MeECTax
pEAOCTaBICHUS MYHULHATTAITBHBIX yCIIyr pa3MeIarTCs CJIEIyIOLIIE
MH(OPMAIMOHHBIE MAaTEPUAJIBIL:

MepeYeHb MYHUUUINAIBHBIX YCIYT, MPEJOCTABICHUE KOTOPBIX OPraHU30BaHO
B M®DIJ;

CPOKH MPEJOCTABICHHUS MyHUIIMIAIBHBIX YCIIYT;

MOPSAOK  OOKalloBaHWsSI  peIlIeHMM, JelcTBui  (Oe3aeicTBUsl)  Oprasa,
MPENOCTABISAIONIET0 MYHULMIIAIIBHYIO YCIYTy, a TaKKe €ro JOJKHOCTHBIX JIMII,
MYHUIUNAIBHBIX CIyXaluX, pA0OTHUKOB U paboTHUKOB M®II;

uHdopmalsi O OPEAyCMOTPEHHOW  3aKOHOAAaTeNnbcTBOM  Poccuiickoit
@denepauy OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML[ OPraHOB, IPEAOCTaBIISIOIMX
MYHULIMNAIBHBIE YCIIYTH, 32 HAPYIIEHUE MOPSIKA MPEIOCTABICHUS MYHHUIIUTAIbHBIX
YCIIYT.

1.4.1.8. Ha ouImaILHOM nopraie AJIMUHUCTpanuu ropozaa
PocrtoBa-Ha-/lony, Ha UH(pOPMAIIMOHHO-aHAIUTUYECKOM VHTEepHeT-TopTane eaquHoM
cetu MO®I] PoctoBckoii obnactu, a Takxke Ha I[lopranme rocyciyr pasmemiaercs
cieayromias nHpopMarus:

KpYT 3asBUTEIIEH;

MCYEPIBIBAIOIINK NTEPeUYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUS
MYHUIUOATBHOW YCIyru, TpeOOBaHUS K OQPOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB,
a TakXke TIepeYeHb JIOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIOpPaBE MNPEICTABUTH
110 COOCTBEHHOM MHHIINATUBE;

pe3yabTaThl MPEAOCTABICHUS MYHULMNAIBHON YCIyTH, MOPSAOK BbIIAYU
JIOKYMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM MPEIOCTABICHHUS] MyHUIIMIIAIbHOW YCIYTH;

CPOK MPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH;

MOPSZIOK, pa3Mep M OCHOBAHMS B3MMAaHUSA TOCYJIapCTBEHHON MOIIJIUHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a NPEIOCTABICHUE MyHULUITAJIBHON YCIIYTH;

MCUEPIBIBAIONINN TEepEeYEeHb OCHOBAHUW /JIsi NMPUOCTAHOBJIEHUS WJIM OTKa3a
B MIPEI0CTABICHUN MyHUIIUTIATBHON YCIIYTH;



0 TIpaBe 3asBHUTENS Ha JoCyleOHoe (BHecyneOHOe) o0kKaJoBaHUE PEIICHU,
nercTBuil (0e31eUCTBUA), MPUHSITHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTaBICHUS
MYHUIUTIATBHOU YCITYTH;

dbopmbel  3asBiacHUN  (YBEIOMJICHHM,  COOOIICHUM),  HCIIOJIb3yeMbIC
[P MPEOCTABICHUN MYHULIUITAIbHON YCITYTH.

TexcT aIMUHHUCTPATUBHOTO pErjlaMeHTa pa3MellaeTcs Ha OQUIMaIbHOM
noptane AaMuHUcTpanuu ropoga Pocrosa-na-/lony u Ha [loprane rocycnyr.

1.4.2. Tlopsanox, ¢dopMa, MECTO pa3MEHIeHHs M CIOCOObI TOMy4YeHUS
CIpaBOYHON MH(pOpPMALUK, B TOM YHWCIE Ha CTEHJAAaX W (WIM) MHBIX HMCTOYHUKAX
WHOOPMHUPOBAHKS B MECTaX NPEIOCTABICHUS MYHHUIUIAIBHBIX YCIYT H YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH W OOS3aTCIBHBIMU I TIPEIOCTABICHUS
MYHULANIAIBHOU yciyru, u B MOLI.

CnpaBouynass wuHpOpMaNUsg O MECTOHAXOXKICHUM U Tpaduke paboTHI,
CIIPABOYHBIX TelepoHaX aJIMUHUCTpAIMM pailoHa, yupexnaenus, MOPIL], a Takxke
aapecax OQUIMATBHBIX CAWTOB, DJJIGKTPOHHOM TOYTHI B HWHOOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTh «HTepHeT» aAMUHUCTpAIU paiioHa, YUpPEKICHUs,
M®I] pazmemaercs:

Ha oduIUaIbHOM TmopTaie AAMUHUCTpanuu ropoja PocrtoBa-Ha-JloHy:
www.rostov-gorod.ru  — Topoackas BiacTh — AJMHHHCTpAls Tropoja —
TeppuropuanbHoe ycTporcTBO — COOTBETCTBYIOIIMK paiioH ropoja PocTtoBa-Ha-
Jlony — AIMMHUCTPATUBHBIE PETIAMEHTHI;

Ha oduiuarbkHOM mopTale AaMuHUCTpauuu Tropoaa PocrtoBa-Ha-/lony:

www.rostov-gorod.ru  — Topoxackas Biacth — AJMHHHCTpAIMs Tropoja —
MyHununanabHble YUpEKICHUS U MPEAIpUATHAS — [ OpOJCKONW LEHTP MO yIPAaBICHUIO
CIEHHAIN3UPOBAHHBIM MYHHLIMTIATbHBIM YKAJIAIHBIM dbonaOoM —

AJIMUHHCTPATUBHBIE PETJIAMEHTBHI;

Ha ourmanbHoM caiite MOL] www.mfc61.ru;

Ha [lopraie rocycauyr;

HA CTeHJax U (WIM) WHBIX MCTOYHMKAX HWH(DOPMUPOBAHUS B MeCTax
MIPEIOCTABJIECHUS] MyHULIUIIAJIBHBIX YCIIYT.

B  nomemenusx MO®PI][ pasmemaercs  cnpaBouHas ~— WH(pOpMAIUS,
npenycMoTpenHas [IpaBunamMu opranuzanuu 1esaTeIbHOCTH MHOTO(YHKITMOHAIBHBIX
LIEHTPOB  NPEAOCTaBJICHUsS  TOCYJApCTBEHHBIX W  MYHUUMNAIBHBIX  YCIYT,
YTBEPKAECHHBIMU NIOCcTaHOBJIeHUEM [IpaButensctBa Pocculickon @eneparumn.

1.5. JIomKHOCTHBIE JIHIla, OTBETCTBEHHBIC 32 MCIOJHEHNUE aIMUHUCTPATUBHOTO
periaMeHTa MyHULMITIAIBHON YCIYTH U €r0 aKTyaJIU3aluIo.

OTBETCTBEHHOCTh 332  HWCIOJHEHUE  aJIMHHUCTPATUBHOIO  perjiaMeHTa
MYHUIMIIAIBHON YCIYTM HECYT. AUPEKTOP YUPEXKACHHUs, TIaBa aAMUHUCTpALUU
paiiona, HayanbHUK MO®IL] B paMkax cBOMX IMOJIHOMOYM.

OTBETCTBEHHOCTh 3a aKTyaJW3alUWI0 aJMUHHCTPATUBHOIO  pPETJIaMEHTA
MYHUIMIIAILHON YCIIYTH HECET IUPEKTOop JlenapraMeHTa »UIUIHO-KOMMYHAJILHOTO
XO035IMCTBA Y SHEPTETUKH Topoaa PocroBa-Ha-/{ony.

2. CranmapT npeaocTaBiIeHUs] MyHUIIMIAIbHON YCIIyTH



2.1. HanmeHoBaH1e MyHHUIUIIATIBHON YCIIYTH.

HaunmenoBanne mynunmnansHou ycnyru — CT-267-01-3.2 «IlpenoctaBnenue
CIIy’)KEOHBIX JKWJIBIX TOMENICHUH JIMllaM, HWMEIOIIMM TMPaBO  IOJIb30BaHUSA
CIIy’KE€OHBIMU IMOMEUIEHUSIMIY (J1aJiee — MyHULIUIIAJIbHAS YCIIyTa).

2.2. HaumeHoBaHue GyHKIHOHATBHBIX No/ipa3/ieNieHuH, OpraHoB
AnmMuHuctpainuu ropojia PocroBa-nHa-JloHy, MyHUIIMITAJIBHBIX YUPEKIECHUN U IPYTUX
OpraHu3aluii, MPeA0CTABISIONIMNX MyHUIIUTIATBHYIO YCIYTY.

MyHuInanbHas ycayra npeoCTaBlIsaeTCs YUPEKICHUEM.

OpraHuzanuu, NPUHUMAIOIINE Y4YacTUE B MPEAOCTABICHUA MYHMIIMIAIbHOU
yciyru — MOI, agmMuHKHCTpanus paoHa.

B npornecce okazaHHWs MyHULMIIAJIBHON YCIYTH YYaCTBYIOT U MPEAOCTABISIOT
cBeaeHus (MHGOPMAIIMIO) B paMKaxX MEXBEJIOMCTBEHHOTO B3aUMOICHCTBUSL:

OpraH perucTpaluHy Mnpas;

MVYIITUuOH;

®HC Poccun.

B cooTtBercTBUU ¢ TpeOoBaHMsMU NyHKTa 3 yactu 1 crateu 7 denepanbHOro
3akoHa ot  27.07.2010 Ne 210-®3 «O06 opraHuzanuMd NOpeAOCTABICHHUS
rOCYJAapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyT» 3alpeiieHo TpeOOoBaTh OT 3asBUTEIS
OCYILIECTBJICHUS! JEHCTBUIL, B TOM YHCJIE COTJACOBAHMUN, HEOOXOAMMBIX JJIst
MOJIyYCHUS] ~MYHHULMIAIBHOM  YCIYTM M CBSI3aHHBIX C  OOpallleHueM B
roCyJapCTBEHHbIC OpPraHbl, HHbIE OPraHbl MECTHOTO CAMOYMPABJICHUS, OpTraHU3aIlHH,
32 UCKIIIOUCHHEM IMOJIYYeHHUS! YCIAYr W TMOJY4YeHUs JOKYMEHTOB U HWHGOpMAIIUH,
MPEIOCTABIISIEMbIX B pe3yJbTaTe MPEHAOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B
IepeyHy, ykasaHHble B dactu | craten 9 ®enepampHoro 3akona or 27.07.2010
Ne 210-@3  «OO6  opraHu3zanud  TPEJOCTABICHUS  TOCYHAPCTBEHHBIX |
MYHHUITUTIATBHBIX YCITyT».

3anpemaercs TpeOOBaTh OT 3asBUTENS MIPU OCYIIECTBICHUHN 3allUCU Ha MPUEM
B DIEKTPOHHOM BHJE COBEpPUICHHUS WHBIX JACUCTBHUN, KpPOME TMPOXOXKICHUS
UJACHTUDUKAMY ¥ ayTCHTU(UKAITTH B COOTBETCTBHHM C HOPMATHBHBIMH TTPABOBBIMHU
aktamu Poccuiickon denepannu, ykazaHus LU TPUEMA, a TAKKE MPEIOCTABICHUS
CBEJCHMUN, HEOOXOOUMBIX JMJi1 pacyera JUIMTEIbHOCTH BPEMEHHOIO HWHTEpBala,
KOTOPBIN HEOOXO0IMMO 3a0POHUPOBATH IS IPUEMA.

2.3. Omnwmcanue pe3yabTaTa MpeloCTaBICHUS MyHUITUTIATHHOU YCIIYTH.

PesynpTaTom npenocTaBieHUs] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

IPOEKT JOroBOpa HaliMa CIIyKeOHOTO YKUJIOTO MTOMEIIECHUS;

MOTHBUPOBAHHBIN OTKA3.

3asBUTENIO B KaUeCTBE pe3yjIbTaTa MPEeAOCTaBICHNUS MYHUIIMITAIIGHON YCIIyTH
o0ecrneunBaeTcs Mo ero BHIOOPY BO3MOXKHOCTH IOTYUECHHUS:

JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE;

ANIEKTPOHHOI'O JOKYMEHTA.

2.4. Cpok npenocTapieHUs] MyHUIIUTIATbHON YCIYTH.

MyHnurunanpHas ycayra mpeaoCcTaBiseTcs B TeueHne 26 pabounx qHel co THS
NOCTYIIJICHUS 3asIBJICHUS U MIaKeTa JOKYMEHTOB B aIMUHUCTPALIMIO paiioHa.



[Ipu oOpameHun TpakJaHWHA 32 TMPEJOCTABICHUEM CIIYKEOHOTO KHUIJIOTO
nomMeneHust B M®II cpok npenocTtaBieHuss MyHULIUNIAIBHOW YCIIYTH YBEJIMYUBACTCA
Ha 2 paboyux JHS.

[IpuocranoBiieHne MPENOCTABICHUS MYHULUAIBHOM yCIyTH
HE MPEIYCMOTPEHO.

Cpok mpenocTaBi€HUS MYHULUNAIBHOW YCIYTM B DJJIEKTPOHHOM BUIE
HAYMHAETCS C MOMEHTa NpUEMa M PErucTpauud B aJAMUHHCTpPALlMM paloHa
AJIEKTPOHHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi MPEJOCTABICHUS MYHUIIMNAIbHON
YCIIYTH.

2.5. HopMatuBHbIE TpPaBOBBIE AaKThl, PETYJIUPYIOIIME MPEIOCTABICHUE
MYHULUNAIBHON YCITYTH.

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEAOCTABICHUE
MYHUIIUTIATBHOW YCIIYTH, pa3Meliaercs Ha o(UIMaIbHOM TopTaie AJIMHUHUCTPALUU
ropoaa Pocrosa-na-/lony u Iloprane rocycmuyr.

2.6. VcuepnwiBaronuii mepevdeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEeJIbHBIMU WM WHBIMH HOPMATHUBHBIMU IPaBOBBIMH aKTaMU JJis
MPEIOCTABICHAS] MYHHUIMIIAIBHOM YCIYyIM H  YCIYr, KOTOpPBIE  SIBIISIFOTCS
HEOOXOJMMBIMU U 00S3aTENBHBIMHU ISl TIPEJOCTABICHUS MYHUIIUMAIBHOU YCIYTH,
MOJICKAIIMX TPEACTABICHUIO 3agBUTEIEM, CIIOCOOBI MX TOJIYYCHHUS 3asBUTEIEM, B
TOM YHCJIE B AJIEKTPOHHOHU (hopMe, TOPSAOK UX MPEACTaBICHUS.

HorapuansHoe YAOCTOBEPEHUE JIOBEPEHHOCTEN; HOTApUAIBHOE
CBU/IETEJIbCTBOBAHHUE TMOJIMHHOCTH TOJIKUCH U BEPHOCTU NEPEBOAA; HOTAPUAIBHOE
CBUJICTEIIbCTBOBAHHE BEPHOCTH KONUW JIOKYMEHTOB W BBIIMCOK W3 HHUX;
YAOCTOBEPEHUE JIOBEPEHHOCTEM OpraHoMm (OpraHu3alyeil), BBIIABIIUM JIOKYMEHT;
CBHUJIETEIbCTBOBAHUE BEPHOCTH KOIMHM JOKYMEHTOB M BBIIUCOK M3 HUX OPraHOM
(opranmzanueit), BBIIABIINM JIOKYMEHT, 3asgBUTENb IOJYy4aeT B COOTBETCTBUU C
[lepeunem ycnyr, KOTOpbBIE SIBIISIIOTCA HEOOXOAUMBIMH U 00sI3aTEIBHBIMHU IS
Mpe0CTaBICHUS MYHULIUTATBHBIX yCIyT AJMUHHCTpanuen ropoja
PocroBa-Ha-/loHy U ee opraHaMu, yTBEpKICHHBIM perieHrneM PocToBckoi-Ha-JloHY
ropojckon J{ymsl.

3asBJIEHUE W TAKET JOKYMEHTOB MPEACTABISIETCS OJHUM H3 CICAYIOLINUX
CIOCOOOB:

Ha OyMa)XHOM HOCUTEJIE — MPU JUYHOM oOpamennn B M®PII, anmuaUCTpanuio
paiioHa, Tu0O0 MOYTOBBIM OTIPABICHUEM B aJIpeC aIMUHUCTPAIIMU PalloHa;

B (hopMe PIEKTPOHHOTO JOKYMEHTa — C ucmojib3oBanueMm lloprana rocycayr
(Mpyu HANMMYUK TEXHUYECKOW BO3MOKHOCTU), TIOCPEACTBOM 3JIEKTPOHHOW MOYTHI B
aJgpec aAMUHUCTPALMU PaoHa.

3asBlICHHE W TAKET JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE MPEACTABISIOTCS B
aZipec aIMMHHUCTpPALMU pailoHa C YYETOM TpeOOBaHUM, YKa3aHHbIX B MyHKTax 2.17.1-
2.17.3 pasnena 2 aaIMUHHUCTPATUBHOTO pETJIaMEHTa, a TakXkKe CIEAYIOIIHNX
TpeOOBAHHUIA:

B 3asBJICHUM M JOKYMEHTaX HE€ JOJDKHO OBITh TOAYMCTOK, IPHUITHUCOK,
3aUE€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX UCTIPABJICHUM;

3asiBJICHUE HE MOXKET OBITh 3aMOJTHEHO KapaH/IaIlioM;

3asiBJICHUE JIOJDKHO OBITH MOAMHMCAHO 3asBUTENEM JHOO TIPEICTaBUTEIEM
3asIBUTEIIA.
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3asgBIEHUE W MAKET JOKYMEHTOB B 3JIEKTPOHHOM BHUJE MPEACTABISIOTCA C
y4eToM TpeOOBaHUM, yKa3aHHBIX B nyHKTax 2.17.6-2.17.10, 2.17.12 pazpena 2
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae ecnu momada JIOKYMEHTOB IMPOMCXOAUT mocpenctBoM Iloprana
rOCYCHYT, 3JICKTPOHHOM IIOYTHI, JOMNOJHUTENbHAs I0Jadya TaKUX JIOKYMEHTOB B
KakoH-1100 uHOU popMe He TpeOyeTcsl.

Jns monydeHHsT MYHUIIMIIAIIBHOM YCIYTM 3asBUTENIEM MPEJICTABISIOTCS
CJIEIyIONTUE JOKYMEHTBHI.

2.6.1. 3asgBiaeHNE O TMPEIOCTABICHUH CIY’)KEOHOTO JKHJIOTO TIOMEIICHUS
no  JOroBOpPY  HaiimMa,  odoOpMJIEHHOE  COTJIacHO  mpujoxeHuto  Nol
K aIMUHUCTPATUBHOMY perjiaMeHTy — 1 sk3. (opuruHan).

2.6.2. JIoxymMeHT, MOATBEPKIAIOMIUNA TTOTHOMOYHS MPEICTABUTENS 3asBUTEIIA,
B CJIy4ae, €CJIM C 3asiBJI€HUEM 0OpaIlaeTcsl NpeICTaBUTEINb 3asIBUTEIS

JIOBEpEHHOCTh, O(QOpMJICHHAasT B YCTAaHOBICHHOM 3aKOHOM  TOpSIKE,
Ha TMpEeJCTaBICHUEC WHTEPECOB 3asBUTeNs (3asBuTeneit) — 1 9k3. (komus TpH
NpebSIBICHIUHA OPUTHHAIA TIPU JIMYHOM OOpAIICHUN);

JOKYMEHT, MOJATBEPKAAIOUIMI TOJHOMOYMSA 3aKOHHOTO MPEACTABUTEINA
3asBUTENS JCMCTBOBATh OT €r0 MMEHU O€3 MpenbsBICHUS JAOBEPEHHOCTH — 1 3K3.
(komust pH MPEIbABICHUU OPUTHHAJIA TP JTMYHOM OOPAIICHHUH).

2.6.3. XonaraiictBo ~ paboromarenss  (BBIOOPHOIO ~ opraHa  MECTHOTO
CaMOYIIPaBJIEHUs1) O MPEJOCTABICHUH CITy>KEOHOTO KUJIOTO MOMEIEHU 3asBUTEIIO U
4JICHaM €r0 CEMbH C YKa3aHUEM CpOKa MpenocTaBiieHus — 1 k3. (opuruHan);

2.6.4. Konuu JOKYMEHTOB, YJOCTOBEPSIOIIMX JUYHOCTh 3asiBUTEINS U YJICHOB
€ro CeMbH, a TaKXkKe MPEJCTaBUTENs 3asBUTENS (JOKYMEHTOM, YAOCTOBEPSIOIIUM
JUYHOCTh 3asBUTENS, SBISIETCS NACIOpPT rpaxaanuHa Poccuiickon ®epepanum,
YAOCTOBEPSIOMNNA JTMYHOCTh TpaxkaaHnHa Poccuiickonn denepannyu Ha TEPPUTOPHUH
Poccuiickoii ®@enepauuu (mns rpaxaad Poccuiickoir ®epepannn), BpPEMEHHOE
YIOCTOBEpPEHUE JMYHOCTH TpaxkaaHuHa Poccuiickoit ®deneparuum (ans Tpaxaad
Poccuiickoit ®enepaunu), nacnopT Tpa)KJaHWHA WHOCTPAHHOTO TOCYIapCTBa,
Jeranu3oBaHHbld Ha Tepputopun Poccuiickoit ®enepanuu (111 MHOCTPAHHBIX
IpakJiaH), pa3pellieHre Ha BpeMEHHOE MPOoKUBaHKe (J1J1s Jini 0€3 rpa)k1aHCTBA), BUJ
Ha KUTEIHCTBO (/1 U1l 0€3 Tpa)kIaHCTBa), yI0CTOBepeHne Oexkeniia B Poccuiickoit
@enepatnn (1711 OEXKEHIIEB), CBUAECTEIBLCTBO O PACCMOTPEHHMM XoJaTailcTBa O
pU3HaHUU OekeHlleM Ha TeppuTopun Poccuiickoil @enepanuu no cyumectBy (s
OEKEHIIEB), CBUAETENBCTBO O MPEICTABIEHUHA BPEMEHHOI0 YOEKHUILA HA TEPPUTOPUN
Poccuiickoit ®enepanmu),— 1 2k3. (Komus MpH NPEIbABICHUUW OpPUTHMHANA IPH
JIMYHOM OOpAIICHUN);

2.6.5. CBuAETEeNnbCTBO O 3aKIIOYEHWH Opaka, BBIJAHHOE KOMIIETEHTHBIMU
OpraHaMy MHOCTPAHHOTO TOCYapCcTBa, U €ro HOTAPUAJIbHO 3aCBUJIETEIILCTBOBAHHBIN
NIEPEBOJI HA PYCCKUU S3bIK (€CIM HOTAapHyC BIAJEET COOTBETCTBYIOIIUM SI3BIKOM)
a1n00 TepeBOJ Ha PYCCKUM S3bIK, BBINOJHEHHBIH MMEPEBOJIYMKOM, MOIUHHOCTD
NOJANKUCH KOTOPOrO 3aCBUAETENIBCTBOBaHA HOTapuycoM — 1 23k3. (konus mpH
NpeIbSIBICHIUHA OPUTHHANA TIPH JIMYHOM OOpAIICHUN);

2.6.6. CBugeTenbcTBO O pOXKACHWUM (I JUI, HE  JOCTUTIINX
YETBIPHAIATHIIETHETO  BO3pacTa), BBIJAHHOE  KOMIETEHTHBIMH  OpPTaHAMH
MHOCTPAHHOT'O TOCYJapCTBa M €ro HOTapuajbHO 3aCBUIETEILCTBOBAHHBIN MEPEBO]
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Ha PYCCKHMM S3bIK (€CIM HOTApUyC BIIAJEET COOTBETCTBYIOIIUM SI3bIKOM) JIHOO
MIEPEBOJI HA PYCCKUM SI3bIK, BBINOJHEHHBIA MEPEBOAYUKOM, MOIJIMHHOCTH MOJIMNUCH
KOTOPOTO 3aCBUJIETEIHCTBOBAHA HOTAPUYCOM — 1| 9K3. (KOMHsSI MPH MPEAbSIBICHUU
OpHUTUHAJIA IPU JIMYHOM OOpaIlCHHH).

2.7. VcuepnpiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHbIMH WJIM MHBIMM HOPMAaTUBHBIMHU ITPABOBBIMM aKTaMH IS
MPEAOCTABICHNS MYHULHUNAIBHOW YCIIYyTHM, KOTOPBIE HAXOAATCA B PaCIOPSKEHHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJIEHUS U UHBIX OPraHOB,
YYAaCTBYIOIIHUX B MPEJOCTABICHUH TOCYIAPCTBEHHBIX WM MYHULHUNAIBHBIX YCIIYT, U
KOTOpbIE 3asBUTENIb BIpPABE INPEJICTaBUTh, a TaKXe CIOCOObl WX MOJyYeHUS
3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOUN (popMe, TOPSAIOK UX MPECTABICHUS.

2.7.1. Bemmucka w3 EI'PH mo cocrosHuio Ha 1ary nogadd 3asBICHUS
0 Haluyuu (OTCYTCTBMHU) IpaB Ha JKUJIOE TMOMEIIECHUE, MPUHAJICKAIEE HA IMpaBe
COOCTBEHHOCTH, Ha BCEX YJICHOB CEMbH (OpraH pEerucTpaluu mpas).

2.7.2. CrnpaBka TpeanpusaTis TEeXHUYECKONW WHBEHTAPU3AIMHU IO COCTOSHUIO
Ha JIaTy MOJa4yM 3asBJICHUS O HaJTUYUHM (OTCYTCTBHH) IpaB Ha >KUJIOE MOMEIICHUE,
NpUHAIJISKAIIee Ha MpaBe COOCTBEHHOCTH, Ha Bcex wieHOB ceMbu (MYIITHUuOH).

2.7.3. CBUIETEILCTBO 0 POXICHUU JINII, HE JTOCTUTIIINX
yeTelpHaanaTHieTHero Bo3pacra (PHC Poccun).

2.7.4. CeugerenncTBo 0 3akintoueHun oOpaka (DHC Poccun).

3asBuTenb (IpenCTaBUTENb 3asBHUTENA) BIPABE NPEACTaBUTh JAOKYMEHTHI H
uHpOpMaIIMIO, yKa3aHHble B MyHKTax 2.7.1-2.7.4 pazgena 2 agMUHHCTPATHBHOTO
peryiameHTa, o COOCTBEHHON MHUIIMATUBE.

Henpencrasnenue 3asButeneM (MPEACTABUTENIEM 3asABUTENS) JOKYMEHTOB U
uHbOpMaIlMK, yKa3aHHBIX B MyHKTax 2.7.1-2.7.4 paznmena 2 agMHUHHCTPATHBHOTO
periiaMeHTa, He SIBJSIETCS OCHOBAaHMEM JUIS OTKA3a 3asABUTEIIO0 B NPEIOCTABICHUHU
MYHHIUITATBHON YCIYTH.

MOILI, anMuHHCTpauus pailoHa, ydpexkJeHHEe He BIpaBe TpeOoBaTh OT
3asIBUTEIIA:

MPEICTABICHUS] JOKYMEHTOB U MH(OpPMAMU WM OCYIIECTBICHUS JEWCTBU,
MPEACTABICHUE WM OCYILIECTBIEHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU AaKTaMH, PETYJIUPYIOIIMMHU OTHOLIEHUS, BO3HUKAIOIIME B CBA3U C
MPEIOCTABICHUEM MYHUIIMTIATBHOM YCIIYTH;

NPEACTABICHUS] JTIOKYMEHTOB W HWH(pOpMAaIMi, KOTOpblE B COOTBETCTBHHU
C HOPMAaTHBHBIMM NpaBOBbIMU akTamu Poccuiickoin ®Penepanuu, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH POCTOBCKOI 00JaCTH M MyHUUMIAJIBHBIMU IPABOBBIMH aKTaMHU
HAXOJATCA B PACHOPSKEHUH OPraHoB, MPEIOCTABISIOMINX MYHUIIMIAIBHYIO YCIYTY,
rOCYAapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOI'O CaMOYIpAaBICHUS U (WJIM)
MOJBEJIOMCTBEHHBIX  TOCYJapCTBEHHBIM  OpraHaM M  OpraHaM  MECTHOIO
caMOyMpaBJI€HUs OpraHU3alui, y4acTBYIOIIUX B IPEAOCTABICHUU IOCYAapCTBEHHbBIX
WM MYHUIUIAIBHBIX YCIYT, 32 UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 @DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT»;

MPENIOCTaBIEHUsI JIOKYMEHTOB Y HMH(POpMAlUM, OTCYTCTBHE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPH II€PBOHAYAIBHOM OTKa3e B
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NpPEAOCTaBICHUA  MYHUIUMIIAIBHOW  YCIYrd, 3a  HUCKJIIOYEHHUEM  CIIy4aes,
NPEIyCMOTPEHHbIX MyHKTOM 4 yactu 1 crateum 7 @DenepaibHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MPeIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT»;

MpeNoCTaBlieHUusT Ha OyMa)XHOM HOCUTEJIE JIOKYMEHTOB M HWHGOpMaINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUM C IYHKTOM
7.2 wactu 1 crarbum 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPEeIOCTaBICHUs TOCYAAPCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyT», 3a
UCKIIIOUEHHUEM CJIy4yaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JINOO X
U3BATHE SBJISIETCS HEOOXOJUMBIM YCJIOBHEM MIPEIOCTABICHUS MYHHUIIMNAIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.8. McuepnpiBarolliuii TepeyeHb OCHOBAHMM I OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.

OcHoBaHu# JuUIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX JJis
MPEIOCTABIICHUS MYHUIUIIAIBHON YCIYTH, JACHCTBYIONIMM 3aKOHOJATEIHCTBOM HE
MIPEAYCMOTPEHO.

2.9. McuepnpiBaroliuii mnepeyeHb OCHOBAHUN JJII TPUOCTAHOBICHUS WIIU
OTKa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

2.9.1. OcHoBaHu# M1 MPUOCTAHOBJIIECHUSI TPEIOCTABICHUS MYHHUIIUIAIBHON
YCIIYTY 3aKOHOJATEIbCTBOM HE MPETYCMOTPEHO.

2.9.2. OcHoBaHus JUIst OTKa3a B MPEIOCTABICHUN MYHUITUTIATBHONU YCIIYTH.

2.9.2.1. OcHoBaHus I OTKa3a B MPEAOCTABICHUH MYHHIIMITAILHON YCITyTH
JUIsL aIMUHUACTPAIlMA paiioHa:

HaJM4yue Yy 3asBUTENSI WM WICHOB €ro CEMbH JKWJIOTO IOMEIICHHUS,
MPUHAJJICKAIIET0 Ha MpaBe COOCTBEHHOCTH WJIM IO JIOTOBOPY COLMAIIBHOTO Haiima
B ropoae Pocrose-Ha-/lony;

HECOOTBETCTBUE 3asBUTENS KPUTEPUSIM, YKa3aHHBIM B mojpazjeine 1.3 pazaena
1 aTMUHHUCTPATUBHOTO pErjiaMeHTa.

2.9.2.2. OcHoBaHue I OTKa3a B MPEAOCTABIICHUA MYHUIIUIIATBLHON YCITyTH
JUTSL YUPEIXKICHUS .

OTCYTCTBHE CBOOOJIHOTO CIIYXEOHOTO KUJIOTO TOMEIICHHUS] MYHHUIIUITATEHOTO
CHEIUATN3UPOBAHHOTO KUJIUITHOTO (hOHA.

2.10. Ilepedensn ycayr, KOTOPbHIE SBISIOTCS HEOOXOAUMBIMU M 00S3aTEIHHBIMU
JUTSL TIPEJIOCTABJICHHS] MYHUIIMITAIbHON YCIYTH, B TOM YHUCJI€ CBEICHHS O JOKYMEHTE
(TokyMeHTax), BbIJaBa€MOM (BBIIaBAEMbIX) OpTraHU3AIUSMHU, YYaCTBYIOUIUMU
B MIPEIOCTABIICHUN MYHUITUTIAILHON YCITYTH.

B cootBerctBUM ¢ Ilepeunem yciyr, KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMU
U 00s13aTEeNIbHBIMU JIJIs1 TIPEOCTABICHUS] MYHUITUTIAIBHBIX YCIYT AJIMUHHCTpaIuei
ropoga PocroBa-Ha-/loHy W ee  opraHamMu, YTBEPXKIACHHBIM  pELICHUEM
PocroBckoit-Ha-/lony ropojckoi Jlymsel, 3a4BUTEND MOJYYAET:

HOTapHaIbHOE yJIOCTOBEPEHUE IOBEPEHHOCTEMH;

HOTapuaJlbHOE CBUJICTECIILCTBOBAHWE TOMJIUHHOCTH TOJMMCH W BEPHOCTHU
NepeBo/Ia,;

HOTapUalbHOE CBUIETEIHLCTBOBAHUE BEPHOCTU KOMUU JOKYMEHTOB U BBIIMUCOK
U3 HHX;
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YAOCTOBEPEHUE JOBEPEHHOCTEW OpraHoMm (opraHu3aiueii), BbLAaBIIUM
JIOKYMEHT;

CBUJICTEIIbCTBOBAHNE BEPHOCTH KOIMHM JOKYMEHTOB W BBIIMCOK W3 HHUX
OopraHoMm (OpraHu3alyeil), BbIIaBIIUM JOKYMEHT.

2.11. Tlopsinok, pasMep U OCHOBaHHUSI B3UMaHUS TOCYIAPCTBEHHOW MOILIUHbI
WJIM MHOM TUIaThl, B3UMAEMOM 32 MPEIOCTABICHUE MYHUIUIIAJIBHON YCIIYTH.

MyHununanbpHas yciayra IpeaocTaBiisieTcss 0e3 B3UMaHUs ToCyJapCTBEHHOM
MOUUIMHBI WJIA UHOW TIJIATHI.

2.12. Tlopsinok, pasMep W OCHOBaHUS B3MMaHUS IUIATHI 32 MPEAOCTaBIICHUE
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00s13aTE€IBHBIMU JJIsI MPEAOCTABICHUS
MYHUIIUNIATBHOM YCIIYTH, BKJIOYash WMHGOPMAIMI0O O METOJUKE pacyera pa3smepa
TaKOM ILJIATHI.

[Topsnok, pa3mep, OCHOBAHMS B3UMAaHMs IUIATHI 3a IIPEAOCTABICHUE YCIYT I10
HOTapUaIbHOMY YAOCTOBEPEHUIO JTOBEPEHHOCTEN, HOTapUaJIbHOMY
CBHUJICTEIIbCTBOBAHUIO  MOJJIMHHOCTM  TOAIKACH W BEPHOCTH  INEPEBOAA,
HOTapUaJIbHOMY CBUJETEIIbCTBOBAHUIO BEPHOCTU KOIUW JOKYMEHTOB M BBIIUCOK U3
HUX, SBISIOMIUXCA HEOOXOJUMBIMU UM O00S3aTE€bHBIMU JUISL PEAOCTaBIICHUS
MYHULIMNIAIBHOM  YCIIyTH, YCTAaHOBJIIEHBl  3aKOHOJATEILCTBOM  Poccuiickon
denepanuu 0 HAIOTax U cOOpax, 0 HOTapuare.

2.13. MakcuMmanbHBIA CPOK OXKHJAHWS B OYEpPeaW MpHU IoJade 3ampoca
O TPEAOCTABICHWM  MYHUIMIIAJIBHOM  YCIYTH, YCIyTH, MPEIOCTaBIIEMOU
OpraHM3alyel, YJ4acTBYIOIIEH B MPEAOCTABICHUH MYHULMNAIBHOW YCIIYI'HM, U NpPH
ITOJIYYEHHH PEe3yJIbTAaTa MPENOCTABICHUSA TAKUX YCIYT.

Bpems oxupganus B ouepead s MOAA4YM JOKYMEHTOB M TOJyYEHHS
pe3yNbTaTa MyHULUIIAJIBbHON YCIYyTy HE MPEBBIIAET 15 MUHYT.

[Ipu ob6cnyxuBanuu 3asButene - I'epoeB Conumanuctuueckoro Tpyna;
MOJIHBIX KaBanepoB opnaeHa TpynoBoi CiiaBel; MHBaJUAOB BOWHBI; BETEPAHOB U
y4acTHUKOB Benukolt OTe4eCTBEHHOM BOWHBI, JMI, HArpaXJICHHbIX 3HAKOM
«Kutemo OmokanHoro Jlenunrpama»; I'epoeB Coerckoro Coro3a; I'epoes
Poccuniickonn ®denepannu; monHeIX KaBanepoB opaeHa CnaBbl; mHBAIWIOB [ u I
Ipynn  KCHOJb3YEeTCS MNPUHLMI MPUOPUTETHOCTH 10 OTHOIICHUID K JAPYTUM
3aSBUTEIISIM, 3aKJIIOYAIOIIMICA B BO3MOXHOCTH IIOJYYHUTh KOHCYJIBTALUIO, CHATh
JOKYMEHTBl Ha TIOJIYYEHHE MYHUIIUNAIBHOM YCIYIM UM TOJY4YUTh PE3YIbTaT
MYHULMIAIBHOW YCIyrM BHE OCHOBHOM OYepear, B TOM YHUCIE C ITOMOILBIO
JIEKTPOHHOM CHUCTEMBI YyIIpaBieHus ouepenpto. Illpm 3TOM, Takue 3asiBUTEIH
NPEABABIAIOT JTOKYMEHTBI, MOATBEPKAAIOIIME UX MPUHAIJICHKHOCTh K YKa3aHHOU
KAaTErOpHH JIULL.

2.14. Cpoxk u MOPSAOK PETUCTPAIMK 3alpoca 3asBUTENS O MPEIOCTABICHUN
MYHULIMNIAIBHON YCIYTH U YCIYTH, NPEIOCTABIAEMON OPraHU3alMeN, Y4aCTBYIOIIEH
B IIPEIOCTABIICHUU MYHUIIMTIAIBHOMN YCIYTH, B TOM YMCIE B 3JIEKTPOHHOU popme.

[Ipu npenocraBnenun 3anpoca B MODIl, angMuHHCTpanui panoHa,
perucrpanus OCyIeCcTBISIETCA B IEHb €r0 IMpUeMa.

[Ipn HampaBieHUM 3ampoca IO MOYTE€ B aApec aJIMHHUCTpAIMU pailoHa,
perucTpanys OCyIecTBISIETCA B IEHb €r0 IMOCTYIUICHHUS.

[Ipu wHampaBneHun 3ampoca C uUcnoJib3oBanuem Iloprana rocycayr
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perucTpanus OCYIIECTBISIETCS B JIEHb €ro MOCTYIJIEHUS Ju00 Ha CIEXyIOIIHiA
pabouuii 1eHb B Cily4ae MOCTYIUIEHHU 3allpoca M0 OKOHYaHUU padouero BpemeHu. B
CJIy4ae MOCTYIUIEHUS 3aIpoca 3asiBUTENS O IPEIOCTABICHUN MYHULIUIIAIIBHON YCIYTH
B BBIXOJIHbIE WJIM HEpaOouKe Mpa3AHUYHBIE JHH, €T0 PETUCTpalIis OCYIECTBISETCS B
NepBbIi paboyuil J1eHb, CIEAYIONMN 332 BBIXOJHBIM WM HEPAOOYHMM IMpa3IHUYHBIM
JTHEM.

[Ipn HampaBieHUHM 3ampoca MOCPEICTBOM JIJIEKTPOHHOM MOYTHI PErHUCTpalus
OCYUIECTBJISIETCS B JIEHb €0 MOCTYIUICHUs JIMOO Ha cienyrouui paboyuil J1eHb B
cillydae TIOCTYIUIGHMsI 3ampoca M0 OKOHYaHWM pabouero BpeMeHH. B ciydae
MOCTYIUIEHUSI 3amlpoca 3asBUTENS] O MPEAOCTABICHUHM MYHULHMNAIBHOU YCIYyTH B
BBIXOJIHbIE WJIM Hepabouyue Mpa3IHUYHBIC JHU €r0 PErHCTpalus OCYIIECTBIISICTCS B
NepBbI pabouyuil JIeHb, CIEAYIOUMN 32 BBIXOJHBIM WM HEPAOOUYMM Mpa3IHUYHBIM
JTHEM.

2.15. TpeOoBaHus K TIOMEIICHUSIM, B  KOTOPBIX  MPEJOCTABISECTCS
MyHULIMNAIbHAS YCIyTa, K 3aJly OXKWJIaHWs, MECTaM [Jisl 3allOJHEHUS 3alpOCOB O
MPEIOCTABICHUY MYHUITUTIATBLHON YCIIYTH, HTHOPMAIIMOHHBIM CTEHAAaM ¢ o0pa3iaMu
WX 3alOJHEHUs M MEpPeYHEM JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTABICHHUS
KOKJI0M MYHUIMIAIBHOM YCIyrd, pa3MElEeHu0 U O(QOPMIICHHIO BHU3YaJIbHOM,
TEKCTOBOM M MYJbTUMEIUNHON HMH(OpPMAUMU O TMOPSJIKE MPEIOCTaBICHUS TAKOU
YCIIyT'H, B TOM YHCJI€ K OOECIEYEHUIO0 JTOCTYNMHOCTU JUIsl MHBAJIUAOB YKAa3aHHBIX
OOBEKTOB B COOTBETCTBUM C 3aKoHojarelbcTBOM Poccuiickoit dexpepanmu o
COLIMAJILHOM 3aIl[TEe NHBAIHIOB.

Mecta mnpemoCTaBiI€HUSI MYHHUIMNAIBHONM YCIYTM JOJDKHBI  OTBEYATh
CJIEIYIOITUM TPEOOBAHUSIM.

[TomemnieHue JOMKHO OBITH 000PYAOBAHO OTIEIBHBIM BXOJOM AJII CBOOOHOTO
JIOCTyTa 3asABUTEJIEH.

[Tomenienusi 060pyAyIOTCSI B COOTBETCTBUU C JCHCTBYIOIIMMHU CAHUTAPHBIMHU
npaBWJaMM M HOpMaMH. MecTa TPEeAOCTaBICHUS MYHULMNAIBHON  YCIyTH
O00OpYIYIOTCSl CHUCTEMaMH KOHAMIIMOHMPOBAHUSA (OXJIAKICHUS U HArpeBaHUs)
M BEHTWJIMPOBAaHUS BO3/AyXa, CpPEICTBAMHM TMOXAPOTYLWIEHUS U  OINOBEIEHUS
O BO3HUKHOBEHHH YPE3BBIYANHON CUTyaLUN.

[Tomenienuss 00OpPYIyIOTCS MAaHAyCaMH, CHEUUATBHBIMU  OTPaXIACHUSIMU
U TepuiaMu, OOeCleyuBaIOTCs OECTpensTCTBEHHOE NEPEeABMKEHHUE W Pa3BOPOT
MHBAMIHBIX KOJIACOK. IIpemycMarpuBaercs BbIACIICHHE OKHA Ha MPEAOCTaBIICHUE
yCIyr naias  OOCIy’)KMBaHUs 3asiBUTENEd C OrPpaHUYEHHBIMH  (PU3HMUECKUMHU
BO3MOXKHOCTSIMH, B CTOPOHE OT BXOJa C Y4YE€TOM O€CHpensiTCTBEHHOrO IMOAbEe3Na
Y IOBOPOTA KOJICOK.

Jnst  oOcimyXuBaHUS ~ 3asBUTENEH C  OTPAaHUYEHHBIMU  (U3HUUYECKUMU
BO3MOKHOCTSIMU JOJKHBI OBITh OOCCTICYCHBI:

YCJIOBHSI 111 OECIPENSATCTBEHHOTO JOCTyIa K 00BEKTaM U MPEJOCTABISIEMbIM
B HHUX YCJIyTaMm;

BO3MOYKHOCTb ~ CAMOCTOSITEIBHOTO WM C  TIOMOLIBIO  COTPYIHHKOB,
NPENIOCTABISAIONIUX  YCIYTH, MEpPeBWKEHUS [0 TEPPUTOPUU, Ha KOTOPOH
pacnoyioxKeHbl 00bEKTHI, BX0/1a B TAKUE OOBEKTHI U BbIXOJA U3 HUX;
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BO3MOYKHOCTb MOCAJKU B TPAHCIOPTHOE CPEACTBO M BBICAJKH U3 HETO MEpes
BXOJIOM B OOBEKTHl, B TOM YHCJIE C MHCIOJB30BAHMEM KpECIa-KOJIACKH H, IpH
HEOOXOJMMOCTH, C IIOMOIBIO COTPYIHUKOB, IPEIOCTABIISAIOIIUX YCIYTH;

Ha/JJIeKallee pasMelleHne O00OpyAOBaHMS M HOCUTENed HH(pOpMaluy,
HEOOXOQUMBIX Il OOecreueHus: OecNpensTCTBEHHOIO JOCTyla WHBAJIUIOB
K 00BEKTaM U yCIyraMm ¢ y4eTOM OIPaHUYEHHUN UX KU3HEIEATEIbHOCTH;

OyOnupoBaHHe HEOOXOAMMOM [UIsi WHBAIWJIOB 3BYKOBOM U 3pUTEIbHON
uHboOpMaIlMK, a TakXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M Tpaduieckon
uH(OpMaIlMU 3HaKaMU, BBITIOJTHEHHBIMH pelbeHO-TOUCYHBIM IpudTOoM bpaiiis.

Jis  oxujaHus TpHeMa 3asBUTENSAMHU, 3aMOJHEHUS HEOOXOAUMBIX s
MOJIYYEHHUS] MyHULIMIIAIBHOW YyCIyTH JOKYMEHTOB OTBOJATCS MeCTa, 000pyAOBaHHBIE
CTYJNbsIMH, CTOJaMH (CTOMKaMu) MAJii BO3MOXHOCTH O(GOPMICHHS JTOKYMEHTOB,
00ecreunBalOTCsl  KaHLEISIPCKUMH  TPHUHAJICKHOCTSIMH, OJaHKaMu  3asBICHUN
U obpasnamu ux 3anojHeHus. KoaudecTBo MecT 0KMIaHUS ONpPENeNsieTcs] UCXOs
u3 (PaKTUYECKOI HArpy3KH U BO3MOXKHOCTH MX Pa3MEIICHUS B TOMEILIEHUU.

[Tomemienust Ay paboThl € 3aABUTENSAMU OOOPYAYIOTCS COOTBETCTBYIOILIUMU
CTeHJIaMU U (WJIM) UHBIMU HCTOYHUKAMU UH(POPMUPOBAHUS.

BusyanbpHas, TekcTroBas M MyJbTUMEIUNHAs HHPOpMAIMS O MOPAIKE
IPEIOCTABICHUS] MYHUIIMIIAILHONW YCIYTH pa3MeIacTcs Ha creHaax u (M) WHBIX
UCTOYHUKAX UHPOPMUPOBAHUS B MECTaX MPEJOCTABICHUSI MyHUIIUIIAIbHBIX YCIYT, a
takke Ha [lopTtane rocycnyr m opuuuaibHOM HopTane AJIMHHHCTPALUU TOpOAA
PocroBa-na-/[ony.

2.16. Ilokazarenu AOCTYIMHOCTH M KayecTBa MYHHUIIMIAIBHON YCIYTH, B TOM
YUCJ€ KOJMYECTBO B3aMMOJCHCTBUN 3asBUTENS C JOJDKHOCTHBIMHM JIMLIAMH TpH
MPEIOCTABICHUN MYHUIIMNAIBHOW YCIYTHM U MX MPOJOKUTENIBHOCTh, BOZMOXHOCTb
NOJIy4eHUs] HHPOPMALIMK O XOJ€ MPEAOCTaBICHUS MYHULMIIAIBLHON YCIyTH, B TOM
Yyclie€ C HCHOJb30BaHWEM HH(OPMALMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHM,
BO3MOXKHOCTh JIMOO HEBO3MOXXHOCTh TMOJIYYEHHS MYHULUINAIBHOW YCIyrH B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTPE  MpPENOCTABIEHUS  TOCYHApCTBEHHBIX U
MYHUIIUTIATBHBIX yCIyr (B TOM 4YHCJIE€ B TIOJIHOM 00beMe), B JHOOOM
TEPPUTOPUAIIBHOM IOJAPA3JEIECHUN OpraHa, MPEAOCTaBIIAIOIIEr0 MYHHIMITAIBHYIO
yCIyry, 1O BbIOOpY 3asBUTENS (IKCTEPPUTOPHAIIbHBIM NPUHLMII), MOCPEACTBOM
3arpoca 0 MPeJOCTaBICHUN HECKOJIBKUX IOCYIapCTBEHHBIX U (MJIM) MyHULUIAIbHBIX
yCIyI B MHOTO(QYHKUHMOHAIBHBIX LEHTPAX MPEeIOCTaBIEHUS TOCYAapCTBEHHBIX H
MYHULHANAIBHBIX YCIYT, IPEAYCMOTPEHHOrO0 crarbed 15.1 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzaluudyd OPEeIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUIUTATBHBIX YCIYT».

2.16.1. Tloka3arensiMu JOCTYITHOCTH MYHULIUIIAJIbHON YCITYTH SIBJISIOTCS:

KOJIMYECTBO  B3aMMOJEHCTBUM  3aiABUTENIE C  JOJDKHOCTHBIMU  JIMIIAMH
IIPU NPEJOCTABICHUN MYHULIUIIAJIBHON YCIYTU U UX MPOJAOJKUTEIBHOCTB;

BO3MOKHOCTh  TOJYYEHUS  MYHHUIMNAJIBHOW  YCIYyTM  CBOEBPEMEHHO
Y B COOTBETCTBUH CO CTAaHAAPTOM IPEAOCTABIECHUS MyHULIUITIAIBbHON YCIYTH;

BO3MOJKHOCTh TIOJTYYEHUS TMOJTHOM, aKTyaJIbHOW M JOCTOBEPHOW WMH(MOpMAIUU
O TMOpSAKE TMPEeAOCTaBICHHWS  MYHHULMIAIBHOM  yCIyrH, B TOM  4YHCIIE
c ucnonb3oBanueMm [lopTama rocycnyr, oduuuasbHOro mnopraja AJIMHHUCTPALUU
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ropona Pocrosa-nHa-/lony;

BO3MOXHOCTh TOJYYEHUS MYHUIMNAIBHOW YCIyTM B B3JEKTPOHHOU (opme
nocpenctsoM [loprana rocycnyr (Npu Hadu4uM TEXHUYECKOW BO3MOXKHOCTH) B
COOTBETCTBHM C TIOPSAKOM, 3aKpEIUICHHBIM B paszzaene 3 aJIMHUHUCTPATUBHOTO
pErIaMeHTa;

BO3MOKHOCTb ITOJIYYEHUSI MyHUILUITIATBHOU yciuyru B MOL];

BO3MOXHOCTh IO 3aIpocy 3asBUTENS Bbie3da paboTHuka M®L] k 3asBuUTEINIO
JUIS TIpUeMa 3asBICHUN M JOKYMEHTOB, HEOOXOJUMBIX MJIsi MPEIOCTaBICHUS
MYHULMOAIBHOW YCIYrdM, a TakKe JOCTaBKH pe3yJbTaTOB IPEIOCTABICHUS
MYHULIANIAIBHOUN YCIIYTH;

BO3MOXXHOCTh ~ TONMy4eHUS  WHPOpMAlMM O  XOJI€  MPEeIOCTaBJICHUS
MYHUIUOAIBHOM YCIYIM, B TOM WYHCIE€ C HCIOJIb30BAHUEM HHPOPMALMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

BO3MOXHOCTh TOJIy4eHUS] HMHQOpPMAllMM O pe3yJbTaTe MPEJOCTABICHHUS
MYHULHUNAIBHOWN YCITYTH;

BO3MOXHOCTh OOpalleHust B J0CyneOHOM (BHECyneOHOM) U (WUu) CyJaeOHOM
MOPSIJIKE B COOTBETCTBHUM C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu ¢ sxanodoun
Ha pelieHus, 1ercTBus (6e3eiicTBrEe) opraHa, IPeI0CTaBISIONIEr0 MYHUIIUITAIbHYIO
YCIIYTY, @ TaKXe €ro JOJKHOCTHBIX JIMI], MyHULIUITAJbHBIX CIYXalluX, paOOTHUKOB
u pabotHukoB M®II.

IIpenocraBiieHre MyHUIMITAIIBHON YCIIYTM HEBO3MOXKHO:

0 OKCTEPPUTOPUAIIBHOMY NPUHUMUILY B OpraHe, MOpPeIOCTaBIISIONIEM
MYHULMNAIBHYIO  yCIYry, BBHJAY OTCYTCTBUS Y HEr0 TEPPUTOPUATIBHBIX
MOJpa3ACICHNU;

Opu  OJHOKpaTHOM oOpamieHuu 3asutens B MODI[ ¢ 3anpocom
O MPEIOCTaBICHUN HECKOJbKHUX TOCYAApCTBEHHBIX U (WMJIM) MYHUIMNAIbHBIX YCIVT,
npeaycMOTpeHHbIM cTatbel 15.1 ®depepanpHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3aly NpeJoCTaBICHUS TOCYIapPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT»;

B M®Il B momHomM o00BEME€ B COOTBETCTBHM C dYacThio 1.3 crateu 16
denepanpHOro 3akoHa ot 27.07.2010 Ne 210-D3 «OO6 opraHu3aIiuy mpeaoCTaBIeHUS
rOCyAapCTBEHHBIX U1 MYHULIMITAIIBHBIX YCIYT.

2.16.2. Tloka3aTenu JOCTYMMTHOCTH MYHUIIMTIATBHON YCIYTH JIJIsl HHBAJIUIOB:

COTPOBOXK/ICHUE WHBAIHMJIOB, HUMEIONIMX CTOWKHE pacCTporcTBa (QYHKIIHH
3pEHHUS U CAMOCTOSITENILHOTO TEPEABMKEHUS, M OKa3aHUE UM MTOMOIIU Ha 00BEKTaX;

JOIYCK Ha OOBEKTHI CypAOIEPEBOIUNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

JOMMYCK Ha OOBEKThl COOAKU-TIPOBOJAHMKA TIPH HAIWYUHM  JIOKYMEHTa,
NOJITBEPXKJAIOLIETO €€ CIleluaibHoe OOydeHHe, BBIIAHHOTO B COOTBETCTBUU
C nmpukKa3zoM MUHHCTEPCTBA TpyAa U COUMAIBHOM 3amuThl Poccuiickoin Denepanuun
o1 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHHKAMHU, MPEJOCTABISIOUIMMU YCIYTd, UHOM HEOO0XOIUMOil
WHBAJIMJAM TIOMOIIM B TMPEOJIOJICHHH OaphepoB, MEIIAIOIIUX TOJYYEHHIO YCIyT
Y UCIOJIb30BaHUIO 0OBEKTOB HApaBHE C IPYTUMU JTUIAMHU.

2.16.3. OcHoBHbIE TpeOOBAHMS K KAaYECTBY MPEIOCTABIECHUS MYHUIIMIIAIBHOM
YCIIyTH:

CBOEBPEMEHHOCTD MPEJOCTABICHUSI MyHUIIUTIAIbHON YCIIYTH;
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JIOCTOBEPHOCTH U TTOJIHOTA MH()DOPMUPOBAHUS 3asIBUTENS O XOJ€ PACCMOTPEHUS
€ro oOpaleHus;

co3aHue KOM(OPTHBIX YCIOBUUA TMpU MPEAOCTABICHUA MYHUIUIIATBLHOM
YCIYTH;

yI0OCTBO M JOCTYIHOCTh TOJy4EHHs 3asiBUTeNIeM WHGOpPMAIMU O MOPSAKE
MIPEAOCTABIECHN MYHHUIIUIIAJBbHON YCIIYTH.

2.16.4. Tloka3arenssMu KadyecTBa MPEJOCTABJICHUS MYHMIIUIAILHON YCIyTU
ABJISIIOTCSL COOJIOJICHUE YCTAHOBJIEHHOTO aJMUHHMCTPATHUBHBIM PETJIAaMEHTOM CpOKa
paccMOTpPEHHUs 3alpoca, OTCYTCTBUE WM HaJM4YMe JKajo0 Ha pelieHus, ACHCTBHS
(Oe3meiicTBUE) opraHa, MPEAOCTABISIIONIETO MYHHUIMIAIBHYIO YCIYTY, a TaKXe €ro
JOJDKHOCTHBIX JIMIl, MYHUIIMITAIGHBIX CIY)KaluX, paOOTHUKOB U paboTHHKOB M®I],
NPUHATHIE (OCYILIECTBICHHBIE) B X0/I€ MPEIOCTABICHUS] MyHUITUIIAIbHOW YCITYTH.

2.16.5. Ilpu mpenocTaBlieHUH MYHULIMIIAIBHON YCIYTH:

IIPU HAMPABJIICHUU 3asBJICHUS U MTAKETa JIOKYMEHTOB IMOYTOBBIM OTIIPABICHHEM
WIM B DJJCKTPOHHOM (OpME HEMOCPEICTBEHHOIO B3aUMOJICUCTBUS 3asBUTEIIS
C JOJDKHOCTHBIM JIMIIOM, OCYIIECTBIISIIOIIMM MPEIOCTABICHUE MYHULIHUNAIBHOM
yCIIyTH, HE TpeOyeTcs;

npu obpamiennu B M®LI, atMuHMCTpaIuio paiioHa, 3asSBUTENIb HEe 00JIee TBYX
pa3 B3auMoJeucTByeT ¢ corpyaHukoM MOILl, anMuHuCTpanuu  paioHa,
YYaCTBYIOIIMMU B MPEJOCTABICHUH MYHULIMNAIBHOM YCIYTU: MIPU MOJaye 3ampoca u
MOJYYEHUH TOJTOTOBJICHHBIX B XOJE MCIOJHEHUS MYHULMNAIBHOM YCIyTH
TOKyMEHTOB. C COTPYJHUKOM YUPEKJCHUS 3asiBUTENb B3aUMOJICUCTBYET OJIUH pa3
IpU TOJIyYEHUU TMOATOTOBJICHHBIX B XOJI€ HWCIOJIHEHUS MYHUIIUNAIBLHON YCIyTH
JOKYMEHTOB. [IpomOmKUTETLHOCTh OJIHOIO TAaKOro B3aUMOJICHCTBUS HE JOJKHA
npeBbimaTh 30 MUHYT.

B03MO0XHOCTB MOJTydeHUs! CBEJCHUN O XOJI€ MPEIOCTABICHUS] MyHUIIUTIATHHOM
YCIYTH peanu3yeTrcss Mo HoMepaM TenedOoHOB, aapecaM 3JIEKTPOHHOM IMOYTHI,
ykazaHHeiM Ha [lopTase rocycnyr, Ha oduIHaIbHOM ToOpTaie AAMUHUCTPAIUH
ropoga PocroBa-Ha-/lony, aapec koToporo mpuBeaeH B myHkTe 1.4.2 paznena 1
aAMUHUCTPATUBHOTO PeriiaMmeHTa, nocpencrsom lloprana rocycimyr.

2.17. Nubie TpeOoBaHMS, B TOM UHCJIE YYUTHIBAIOIIHNE OCOOEHHOCTH
MPEAOCTABICHNUS MYHULMNAIBHON YCIYTH MO 3KCTEPPUTOPUATILHOMY MHPUHIUILY U
0COOEHHOCTH MPE0CTABIICHUS] MYHUIIUITAILHON YCIYTH B AJIEKTPOHHOU (hopme.

2.17.1. OcoGeHHOCTH TPEeaOCTaBICHUSI MyHUIMNAIBbHON ycimyrnm B MOI],
OCOOCHHOCTHU TPEAOCTABICHUS MYHUIUIAIBLHON YCIYTU MO IKCTEPPUTOPUATBLHOMY
MIPUHLINITY.

[IpenocraBienne MyHUUIUNAIBHOM ycayru dyepe3 MOL] ocyecTBisiercs npu
HaJIMYUU COTJIAIICHUS O B3aUMOJICUCTBUMU.

[IpenocraBieHre MyHHUITUTIAIBHONW YCIYTrd Ha 0aze MHOTO(YHKIIMOHAJIBHBIX
LEHTPOB MPEIOCTABICHUS] TOCY/IAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT POCTOBCKOM
00JacTH B paMKax OOECIMeUYEeHUs] peann3alii MPUHIIMIA dKCTEPPUTOPUATLHOCTH HE
OCYLIECTBIISIETCS.

IIpu npenpsaBieHnn nakera JOKyMEeHTOB B ML konwu, mpenocTtaBicHHbIE
3asiBUTENieM  (NIPEACTAaBUTENIEM  3asBUTEISI),  3aBEPSIOTCS  CIIEIUATIUCTOM,
MPUHUMAIOIIUM JIOKYMEHTBI, IPU NPEABSIBICHUN OPUTUHATIOB.
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2.17.2. Tlpu npenbsBIEHUU TMaKeTa JTOKYMEHTOB B aJMHUHUCTPALIMIO pailoHa
KOIWU JIOKYMEHTOB, MPEJCTaBICHHBIE 3asBUTENEM (IIPEICTABUTENIEM 3asiBUTEIS)
3aBEPSIIOTCS  CIELMAIUCTOM, MPUHUMAIONIUM JOKYMEHTBI, MpU MPEAbSIBICHUU
OpUTHHAJIOB.

2.17.3. Ilpu oTmnpaBke MO TMOYTE 3asBJICHUE U TAKET JOKYMEHTOB
HaIpaBJISI0TCA B apec aJIMUHUCTPAIMU pailoHa TOYTOBBIM OTIPABIECHUEM C OIMHUCHIO
BJIOJKECHHS.

Hampasnsemble MO moYTe KOMWM JOKYMEHTOB MOJAJIEKAT O00S3aTeIIbHOMY
HOTapUaJbHOMY YJIOCTOBEPEHHUIO (CBUAETEIBCTBOBAHUIO) JHMOO YAOCTOBEPEHUIO
(CBUIIETENBCTBOBAHUIO) OPraHOM (OpraHu3aiueit), BbIJABIIUM IOKYMEHT.

2.17.4. TlpenocraBieHue MYHULUIAIBHOW yCIYyTH C  HUCIHOJIB30BAaHUEM
[Toprama rocycnyr OCyIIECTBISICTCS B OTHOIICHWM 3asBUTENCH, MPOIIEIIINX
MPOIEAYPY PETUCTPALIMK U aBTOpU3aIu ¢ ucnoiabzoBanueM ECHA.

2.17.5. 3asBiieHHEe O TMPEIOCTABICHUU MYHUIMIAIBLHON YCIYTH U MaKeT
JIOKYMEHTOB B JJICKTPOHHOM BHJE HAMPAaBIAIOTCS Ha aJpec DJIEKTPOHHON MOYTHI
aJIMUHUCTpaluK paiioHa 6o nocpeactsom [lopTana rocyciyr.

2.17.6. TpeboBaHus K 3asBJICHUIO U IMAKETy JOKYMEHTOB, HANpPaBJISEMbIX B
AJIEKTPOHHOM BHUJIE:

3asBJIeHUE B (hOpMe DIIEKTPOHHOTO JOKYMEHTA HampaBiisieTcs B BUje ¢aiiia
B (dopmarax: doc, docx, txt, xlIs, xlIsx, rtf, eciu yka3aHHble 3asBIICHUS
MPEIOCTABIAIOTCA B (hOpME SIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM 3JIEKTPOHHOU
MTOYTHI;

AIIEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIPHJIaracMble
K 3asBJICHHIO, B TOM 4HCIE€ JOBEPCHHOCTH, HAIpaBIAIOTCS B BuIe (¢ailioB
B ¢popmarax: pdf, tif;

KaueCTBO TMPEAOCTaBIICMBIX JJICKTPOHHBIX JOKYMEHTOB (DJIECKTPOHHBIX
00pa3oB aA0kyMeHTOB) B (popmarax pdf, tif qo/mkHO MO3BONIATH B MOJIHOM OOBEME
MPOYUTATH TEKCT JOKYMEHTA U PACIIO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.7. 3asBnenue B (QopMe DOICKTPOHHOTO JIOKYMEHTa MOAMKUCHIBACTCS
10 BBIOOPY 3asIBUTEIIA:

MIPOCTOM IIIEKTPOHHOM MOMUCKIO 3asBUTENS (TIPEICTABUTEIS 3asIBUTES);

YCWJICHHOW  KBAIU(DHUIIMPOBAHHONW  DJIEKTPOHHOM  TOJIUCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTEINS).

B cinydae ecnu mpu oOpalieHMM B AJIEKTPOHHOM (opMme 3a MOIyYeHUEM
MYHHUITUTIATBHOW ~ YCIYTH  WACHTH(UKANMS ¥ ayTeHTU(HKAIUS 3asaBUTEIS —
(bu3UYECKOro JHUIla OCYIIECTBISIOTCS ¢ ucnoias3oBanuem ECHA, 3asButenb —
¢usnyeckoe IUI0 BIpaBe HCIONB30BATh MPOCTYIO SJEKTPOHHYIO TMOIIMUCH TMPHU
oOpamieH’y B 3JEKTPOHHOU (opMe 3a MOITYyYEHUEM TAKOW MYHHMIIMIAIBHOW YCIYTH
IpU YCIOBWH, YTO TPU BbIaue KIIH0Ya MPOCTON JJIEKTPOHHON MOIIMUCH JIMYHOCTH
(bU3MYEeCKOoro JIMIla yCTAaHOBJICHA NP JIMYHOM TIPHEME.

2.17.8. JloBepeHHOCTh, IIOATBEpIKIAIONIAsl IIpaBOMOYME Ha oOpalieHue
3a TIOJIYYCHUEM MYHUIIMIIALHOM YCIIYTH, BBIJJaHHAS OpraHU3alluel, YI0CTOBEPACTCS
YCWICHHOW  KBIM(DUIIMPOBAHHOW  SJEKTPOHHOW  TOJIMUCHIO  MPABOMOYHOTO
JOJDKHOCTHOTO JIMIIa OpraHu3alii, a JIOBEPEHHOCTh, BbIJaHHAS (U3HUECKUM
JIUIIOM, — YCUJIEHHOHM KBaJIM(DHUIIMPOBAHHOMN 3JIEKTPOHHOM MOMUCHI0 HOTApHyca.
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2.17.9. B cnywyae ecnu (enepaJbHBIMH 3aKOHAMHM HWCIOJB3YEMBIH BHJ
AJIIEKTPOHHOM MOAMKMCH HE YCTAHOBIIEH, BHUJ 3JIEKTPOHHOW MOJMUCU ONpenesnsercs
B COOTBETCTBUU C KPUTEPUSIMH OIPEICICHUS BUIOB AJIEKTPOHHON MOJMIMKCH,
ycTaHoBJIeHHbIMUA [IpaBunamMu  ompeneneHuss BHJIOB  SJEKTPOHHOW  IMOAMMCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMyCKAaeTcsl Tpu OOpalieHHuH 3a IOJy4YeHUEM
rOCyAapCTBEHHBIX W MYHUIMINAIBHBIX YCIYT, YTBEPXKICHHBIMH TOCTAHOBJICHHUEM
IIpaButennbctBa Poccuiickoit ®Depepanun ot 25.06.2012 Ne 634 «O Bugax
ANEKTPOHHON MOAMUCHY», UCIOIB30BAHUE KOTOPHIX JOMYCKAETCs MpHU OOpalieHuu 3a
MOJTYYEHHUEM TOCYAapPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

2.17.10. B cmywae ecnu (denepanbHbIMM 3aKOHAMH M HM3JaHHBIMHU
B COOTBETCTBUM C HUMHU HOPMATHUBHBIMH MPABOBBIMU aKTaMH, MPEIYCMOTPEHO
MPEJOCTaBICHNE HOTApUAIbHO 3aBEPEHHBIX KOMUM JTOKYMEHTOB, COOTBETCTBHE
AJIEKTPOHHOTO oO0pa3ila KONMWUU JOKyMEHTa €ro OpWIMHaly JOHKHO OBITh
3aCBUJICTEIILCTBOBAHO YCUJICHHON KBaIU(UIIMPOBAHHOM 3JIEKTPOHHON MOAMHUCHIO
HOTapuyca. Ecinu B cCOOTBETCTBUM ¢ TpeOOBaHUSIMU 3aKOHOJaTeNbcTBa Poccuiickoi
@denepaniii B OTHOUICHUMH  JIOKYMEHTOB HE  YCTaHOBJIEHO  TpeOoBaHUE
O HOTAapUAIIBHOM CBHJIETEJIbCTBOBAHHM BEPHOCTM HX KOMNHUH, TO TaKHE KOIHUU
MOJAMUCHIBAIOTCS. TPOCTOM DJIEKTPOHHOM TOJMUCHI0 3asBUTENs (TIPEICTaBUTENS
3asBUTEIIS).

B cnywae eciu mnd M0OMyd4eHUST MYHHIIMIAIBHONM YCIYTM YCTaHOBIICHA
BO3MOXXHOCTh  MOJIa4yd  JOKYMEHTOB, TMOJAMUCAHHBIX TPOCTON  DJIEKTPOHHOU
MNOANUCHIO, Il TOANMHUCAHUA TaKUX JOKYMEHTOB JIOIYCKAETCS MCIOJIb30BAHUE
YCUJICHHOM KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIUCH.

2.17.11. HampaBneHHble B DJJIGKTPOHHOW (opme 3asBiIeHHE U TaKeT
JIOKYMEHTOB TOJIJIE’KAT MPOBEPKE HA IPEAMET COOJIIOCHUS YCTAHOBIICHHBIX YCJIOBUI
MpU3HAHUS JCHUCTBUTEIIBHOCTH YCUJICHHOW KBAIU(PUIMPOBAHHOU 3JICKTPOHHOM
MOAMKUCH, C UCTIOIb30BAHUEM KOTOPOIl OHM MOJIMHUCAHBI.

2.17.12. CpenctBa 53JIEKTPOHHOM TMOAMHUCH, TpPUMEHSEMbIE TMPU MOjadye
3asIBJICHUI W MPUJIaraeMbIX K 3asBICHUIO YJICKTPOHHBIX JTOKYMEHTOB, JOJKHBI OBITH
cepTU(UIIMPOBAHBI B COOTBETCTBUH C 3aKOHOJIaTeIbCTBOM Poccutickoit deneparnmm.

2.17.13. B cnywae  oOpamieHuss  3asBUTENS 32  MPEJOCTABICHHEM
MYHHUITUTIATBHOM YCIYTH B DJIEKTPOHHON (popMe pe3ysIbTaT MYHHMIIMIAIBHON yCIyTH
BbIIACTCS (HAIMPABIIACTCS) 3asABUTEIIO B COOTBETCTBHHM CO CIIOCOOOM MOJYYCHHS
pe3yabTara, yKka3aHHbIM B 3asBJICHUMU.

Hanpasnenue pesynbTaTa MyHUIUMNAIBbHOW yciayru depe3 Iloprtam rocyciyr
BO3MOXKHO TOJBKO B cllydyae oOpallleHus 3asBUTENs ¢ ucnoib3oBanueM lloprana
TOCYCIIYT.

3. Cocras, 1MOCIEI0BAaTEILHOCTh M CPOKU BBITIOJIHCHHS aIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUs K TIOPSIKY UX BBIMTOTHEHUS, B TOM YUCJIE OCOOCHHOCTH
BBITIOJIHCHUSI aIMUHUCTPATUBHBIX MPOIEAYP
B DJICKTPOHHOM (hopMe, a TaKkke 0COOCHHOCTH BBITIOJIHCHUS
aIMUHUCTPATUBHBIX TIPOIIETYP B MHOTO(DYHKITMOHAIBHBIX IIEHTPaX
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIYT
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3.1. HUcuepnpiBatomuii HepeyeHb aIMUHUCTPATUBHBIX MPOLENyp Npu
IPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH.

MyHununanbsHas yciayra BKIIOYaeT B ceOs cleAylolue aJMUHUCTPaTHBHbBIC
IPOLEAYPHL:

PUEM U PETUCTpALUs 3as8BJICHUS U MIaKeTa TI0KyMEHTOB;

(opMHUpOBaHKE, HANPABICHUE MEXBEIOMCTBEHHBIX 3allpOCOB U TMOJIYUYEHHE
JOKYMEHTOB W  HMH(pOpManMM, KOTOpbIE  HAXOAATCS B pPacHOpPsSHKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNPABJICHHUS W WHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH F'OCYJaPCTBEHHBIX UM MYHHUIIMIAIbHBIX YCIYT;

pPacCMOTpEHHUE 3asBJICHUS W MaKeTa JOKYMEHTOB U Mepejada 3asBICHHS U
[IAKeTa JOKYMEHTOB B YUPEKIEHHUE, JTMOO NPU HAJIUYUH OCHOBAHUM — OTKa3 WM
BO3BDAT;

pPacCMOTpPEHHUE 3asIBICHUS M IaKeTa JOKYMEHTOB M IOATOTOBKA PE3YJIbTATA
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

BbIJ]aua (HampaBlieHHE) pe3ysIbTaTa MyHUIUITATBHOW yCIyTu (B COOTBETCTBUU
CO CITOCOOOM, YKa3aHHBIM B 3asIBIICHUHN).

3.2. Onucanue aJIMUHUCTPATUBHBIX MPOLEAYp HpHU  MPEAOCTaBICHUU
MYHUIIUIIAJIBHON yCITyTH.

3.2.1. ADMUHUCTpaTUBHAs NpoLeAypa —IPUEM U PpEerucTpanus 3asBICHUS
Y TIaKETa JOKYMEHTOB.

OcHoBaHuMeM I Hayaja aJAMUHUCTPATUBHOW MpPOUEAYpHl  SBISETCA
oOpalleHue 3asiBUTENSI WIM €ro YIOJIHOMOYEHHOTO MPEACTABUTEINS C 3asBJICHUEM U
KOMIUIEKTOM JOKYMEHTOB, YKa3aHHBIX B myHKTax 2.6.1-2.6.6 pasgemna 2
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

OTBETCTBEHHBIMM 34 WCIIOJHEHHWE JTAaHHOW aIMHHUCTPATUBHOM IPOLEAYPHI
SBJIIOTCS CIIEUMATIUCTBI aIMUHUCTpAUK paiioHa, 11bo MOILI.

3.2.1.1. Tlpuem u peructpanus 3asBICHUS U T[aKeTa JOKYMEHTOB IpHU
oOparieHnu 3asButens (mpeacraBuTens 3asBurens) B MOLI.

Cnenmamuct M®LI, 0TBETCTBEHHBIN 32 MPUEM TOKYMEHTOB:

YCTaHaBJIMBAET JUYHOCTD 3asBUTENA (MPEACTABUTENS 3asBUTENS), B TOM YHUCIE
MPOBEPSET HATMYKUE IOKYMEHTA, YIOCTOBEPSIIOLIETO TUYHOCTD;

OPOBEPSAET IOJIHOMOYMS MPEACTABUTENS 3asABUTENSI JEHCTBOBATH OT €ro
VUMEHU;

IPOBEPSIET COOTBETCTBHE B 3asBJICHUU JaHHBIX (CBEIEHUI) C JaHHBIMU
(cBeAeHUsIMU), COAEPKAUUMUCS B NIPEICTABICHHBIX (IPEIbABICHHBIX) JOKYMEHTAX,
a TaKXe YIOCTOBEpAETCS O HAJIWYUM B 3a4BJICHUM IOANMCH  3asBHUTEIS
(mpencTaBUTENs 3asIBUTEINS) U JAThI €T0 MPEACTaBICHUS;

IpoBepsieT HaJMuuMe BCEX JOKYMEHTOB, yKa3aHHBIX B NIyHKTax 2.6.1-2.6.6
paznena 2 agMUHUCTPATUBHOTO perjiiaMeHTa, HEOOXOIMMBIX JI MPeIOoCTaBICHUs
MYHULUITAIBHOHN YCIIYTH,

B CIyyae yCTaHOBJEHUS (paKTa HECOOTBETCTBHUS MPEACTABICHHBIX JOKYMEHTOB
I1M00 OTCYTCTBUSA HEOOXOAUMBIX JOKYMEHTOB JUIsl IPEAOCTABIECHNUS MYHULIUMIIAIBLHOM
yciyrd, uHGOpPMUPYET B yCTHOW (opMe 3asBuTeNs (TIPEACTaBUTENS 3asiBUTENS) O
HAJIMYUM  TPEMATCTBUM  JUII  PacCMOTPEHHs  BOIpPOCa O  IMPEJOCTABICHHUH
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MYHUILIMIIAJIBHOW YCIyTH, OOBACHSAET 3asgBUTENIO0 (MIPEICTABUTENIO 3asBUTEIS)
COJIEp)KaHUE BBISIBIICHHBIX HEIOCTATKOB B IMPEACTABICHHBIX JOKYMEHTAX U
IpeiaraeT NPpUHATh MEPHI 0 UX YCTPAHEHUIO;

B CJy4yae HE€ 3aloJHEHUS OTIENIbHBIX IYHKTOB 3asBJICHUS, Mpeasiaract
3asIBUTENI0 (MPEICTABUTENIO 3asIBUTENS) 3alOJIHUTh BCE ITYHKTHI 3asBJICHUSA IS
NOCJIETYIOIIEr0 IPUHATHUS 3asBJICHUS U ITAKETa JTOKYMEHTOB.

[Ipy  mpueme  JOKYMEHTOB, HEOOXOAMMBIX  JUIsi  MPEAOCTaBIICHUSA
MyHUIIUNATBHOU yciyru, crneruanuct MOL] cBepsieT opuruHaibl JTOKYMEHTOB C
MPE/ICTABICHHBIMUA KOMUSIMU, 3aBEpSAET IITAMIIOM «KOMHUS BEpPHa», CTaBUT NaTy U
NOJNHKCH (32 UCKIIFOUEHHEM JOKYMEHTOB, KOTOPHIE JIOJKHBI OBITh MPEICTABIECHBI B
OpUTHHAJIE), PETUCTPUPYET 3asBieHre U makeT JokymeHTtoB B UMC EC MO®I] PO,
BBIJIACT 3asBUTENIO (MpeacTaBuTento 3asButessi) Boinucky u3z MMC EC MO®I] PO o
MOJIYYEHUH 3TUX JOKYMEHTOB C YKAa3aHUEM IEPEYHS U JAThl UX IPHHSITHS.

[Ipuem, peructpanusi, y4et 3asBJICHUA U NAKETa JOKYMEHTOB CHEIUAINCTAMU
M®I], a Takxke nepenadya JOKYMEHTOB B aIMUHUACTPALIMIO PAOHA OCYIIECTBIISIETCS B
COOTBETCTBHHM C COIVIALIEHUEM O B3aUMOJECHCTBHUN.

3.2.1.2. llpueM u perucrtpanus 3asBICHUS U TMaKeTa JOKYMEHTOB TMpHU
oOpallileHuu 3asBUTeNs (IIPeICTaBUTENS 3asIBUTEINS) B IMUHUCTPALUIO paiioHa.

Crneunamuct KOII paiioHa, OTBETCTBEHHBIN 3a IE€JIONPOU3BOJICTBO:

YCTaHABIMBAET JMYHOCTb 3asBUTENS (IPEACTaBUTENS 3asBUTENA), B TOM
qUCIIe, TPOBEPSET HATMYUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTE;

POBEPSAET IIOJIHOMOYMS MPEACTABUTENSA 3asABUTENSI JEHCTBOBATH OT €r0
UMEHH;

IIPOBEPSET COOTBETCTBUE B 3asBJICHUU JAHHBIX (CBEIECHMI) C JAHHBIMU
(cBeAeHUsIMU), COAECPKALIUMUCS B NIPEICTABICHHBIX (IPEIbABICHHBIX) JOKYMEHTAaX,
a TaKXe YIOCTOBEpsAETCd O HAJIMYUU B 3a4BJICHUM TOANHCH  3asBUTENS
(mpencTaBUTENS 3asIBUTEINS) U JAThI €T0 MPEACTaBICHUS;

NpOBEpSET HAMYHME BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1 — 2.6.6
pa3nena 2 agMUHUCTPATUBHOIO peErjiaMeHTa, HEOOXOIUMBIX I MPEeIOCTaBICHUS
MYHULIUIIAJIBHON yCITyTH;

B CJIyyae yCTaHOBJEHUS (paKTa HECOOTBETCTBHUS MPEACTABIECHHBIX JOKYMEHTOB
A100 OTCYTCTBHUSL HEOOXOAUMBIX JTOKYMEHTOB JJIsi MPEAOCTABICHHSI MyHUIUIAIbHOMN
yciyrd, HHGOPMHUPYET B YCTHOM (opMme 3asBUTENs (MPEACTABUTENS 3asBUTENS) O
HAJIUYUK TIPEIATCTBHM U1 PACCMOTPEHUS BOIIPOCA O MPENOCTABICHUU YCIYTH,
OOBSICHSIET 3asBUTENIO (TIPEACTABUTENIO 3asBUTENS) COACpPNKAHUE BBISBICHHBIX
HEJOCTAaTKOB B MPEJCTABIEHHBIX JOKYMEHTaX W Npeajaraet MpUHATh MEphl MO0 UX
YCTPaHEHHUIO;

B CJyyae HE3aloJHEHUs OTIEIbHbIX IYHKTOB 3asBJICHUS IMpeljaraet
3asIBUTENIO (MPEICTABUTENIO 3asiBUTENSI) 3alOJIHUTh BCE IYHKTHI 3asBJICHUS IS
MOCJIETYIOIIETO IPUHSATHUS 3asBICHUS U MMaKeTa JOKYMEHTOB.

[Ipy  mpueme  JOKYMEHTOB,  HEOOXOAMMBIX  JJs  MPEJOCTABICHUS
MyHULMDanbHOW  yciyry, cnenuanuct KOII  pailoHa, OTBETCTBEHHBIM 3a
JEJONPOU3BOCTBO, CBEPSIET OPUTMHAIIBI JOKYMEHTOB C MPEACTABICHHBIMUA KOMMSIMU,
3aBepseT LITAMIIOM «KOMHsS BEpHa», CTaBUT JaTy U MOANKUCH (3a HCKIOYEHHEM
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JIOKYMEHTOB, KOTOpbIE JIOJDKHBI OBITH MpEJCTaBiICHbI B opuruHaiue). Creunuaiuct
KOII paitoHa, OTBETCTBEHHBIM 3a JEJIONPOU3BOJICTBO, PETUCTPUPYET 3asBICHHUE B
cucteMe «Jleno», BbIAACT 3asBUTENIO (MPEJACTABUTENIO 3asBHUTEINA) PACIHUCKY B
MOJYYEHHUH IOKYMEHTOB C YKa3aHUEM IEPEUHS U 1aThl UX IPUHATHUS.

AJIMUHUCTPATUBHBIA PETIAMEHT MPEAOCTABICHUS MYHULUNAIBHON YCIYyTH U
OTJZIeJI, OTBETCTBEHHBIN 3a €€ MpeAoCTaBieHue, onpenesatorcs cnernuaiuctom KOII
paiioHa, OTBETCTBEHHBIM 3a JICJIONPOU3BOJICTBO.

[locne peructpanuu 3asBICHUS W MakeTa AOKyMeHTOB creruanuct KOII
paiioHa,  OTBETCTBEHHBIA 3a  JICJIONPOMU3BOJICTBO,  JOBOJHUT  HUCIIOJIHEHUE
MYHULMNAIBHON YCIYTH 10 CIEIUAIUCTa CEKTOpa IO YYeTy M PaCIpEeleTICHUIO
YKUJIOW IJIOIIAIY aIMUHUCTPALIMH palioHAa.

3.2.1.3. IlpueM wu peructpanusi 3asBICHUS U TaKeTa JIOKyMEHTOB IIpH
HaIlpaBJICHUM 3asBJICHUS M NAKETa JOKYMEHTOB IO MOYTE B aApeC aJIMHUHHUCTPALUU
paiioHa.

[Ipn HampaBieHUM 3asBICHUS U IaKeTa JOKYMEHTOB IO IOYTE€ B aJpec
aIMUHUCTPALlMM palioHa MX perucrpanus ocyuiectBisercs cneuuanuctom KOII
palioHa, OTBETCTBEHHBIM 3a JEJONPOM3BOJCTBO, B cucteme «Jlemo» B JeHb
NOCTYILJICHUS.

AJIMAHHCTPATUBHBII PErVIAMEHT IMPEAOCTABICHNS MYHULHUIIAIBHON YCIYIH H
OTJIEJ, OTBETCTBEHHBIN 3a €€ IpelocTaBieHue, onpenenstores cnenuannucrom KOIT
paiioHa, OTBETCTBEHHBIM 3a JI€JIONPOU3BOJICTBO.

JloBeieHME UCIIOJIHEHNSI MyHUIIMNIAIBHONW YCIYTH 10 CIIEHHAIIMCTA CEKTOpa 110
YUETy U paclpeAesICHUIO KUIOW IO aIMUHUCTPALMH PAiOHA OCYILECTBIISIETCS
B IIOpsZIKE OOLIETO JIEIO0NPOU3BOCTBA.

3.2.1.4. llpueM u peructpamusi 3asBICHUS M TMaKeTa JOKYMEHTOB TIpHU
HalpaBJ€HUM 3asBJICHUS M TaKeTa JOKYMEHTOB C HcHoJb3oBaHueM Iloprana
TOCYCIIYT.

[Ipn HampaBieHUM 3asBJIICHHUS W MaKeTa JIOKYMEHTOB C HCIOJb30BaHUEM
[loprana rocyciyr perucrpauus d3JEKTPOHHOIO 3asBJICHUS U MaKeTa JOKYMEHTOB
OCYIIECTBIIAETCS CIICIIMAJINCTOM KOII paiioHa, OTBETCTBEHHBIM 3a
JIeJIONPOU3BOCTBO, B cUCTEME «Jles10» B JIeHb X MOCTYIICHUS 00 Ha CIEAYIOLIHA
pabounii JeHb B cllyyae IIOCTYIUICHHMs 3asBJICHUS W I[AaKeTa JOKYMEHTOB IIO
OKOHYaHMM paboyero BpeMeHU. B ciydae mnocTyruieHus 3asiBI€HHUS U TaKeTa
JIOKYMEHTOB, HEOOXOJMMBIX MJIi NPEJOCTaBICHUS MYHUIUNAIBHON YCIyr'W, B
BBIXO/IHbIE WJIM HepaOouue Mpa3IHUYHbIE JHU, UX PETUCTPALlUsl OCYILECTBISETCS B
nepBbld paboumil JeHb, CIEIYIOMUM 32 HEpabouuM MPa3THUYHBIM WU BBIXOJHBIM
JTHEM.

AJMUHHUCTPATUBHBIN PErIaMEeHT MPEAOCTABICHUS MYHULMIAIBLHOU YCIyTH U
OTJZIEJI, OTBETCTBEHHBIN 3a €€ MpeAoCTaBieHue, onpenensatorcs cnernuaiuctom KOII
paiioHa, OTBETCTBEHHBIM 3a JIEJIOMPOU3BOICTBO.

3asBuTento (MpeACTaBUTENIO 3asgBUTENs) B JMuHbIA kaOuner Iloprana
rocycinyr cneuuanuct KOII paitoHa, OTBETCTBEHHBIM 3a JEIOMPOU3BOACTBO,
HaIpaBisieT YBEJOMIIEHHE O TIOJy4eHHH 3asiBieHus. JloBeaeHHE HCIOIHEHUS
MYHUIMOATBHOW YCIYI'M [0 CHEHUATMCTAa CEKTOpa MO YYeTy M pacupeneseHUIo
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KWION IUIOMIAM aJMUHHUCTPAIlMU paiioHa OCYIIECTBISIETCS B TMOPSAKE OOIIEro
JEJIONPOU3BOJICTBA.

B cnyudae ecnm B pesyibTaTe MNPOBEPKU YCWICHHOW KBaTM(PHUIIUPOBAHHOU
AIEKTPOHHOM MOJIKCH, C UCIIOJIB30BAaHUEM KOTOPOU MOJNKCAHBI 3asBJICHHE U MMAKET
ANEKTPOHHBIX JOKYMEHTOB JUJISl IPEIOCTABIICHUS] MYHULIMIAIBHON YCIYTH, BBISIBJIEHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBHH TMpPU3HAHUA €€ JACHCTBUTEIBHOCTH,
cnennanict KOII palioHa, OTBETCTBEHHBIN 3a JEIONPOU3BOACTBO, B TEUEHUE TPEX
JTHE co JHs 3aBepUICHHs MPOBEACHUS MPOBEPKHU YCUIICHHON KBaTH(PUIIMPOBAHHON
AJIIEKTPOHHOM NMOJANKCH NPUHHUMAET pelieHue 00 OTKa3e B MpUEME K PACCMOTPEHUIO
3asgBIICHUS, TTAKETa JOKYMEHTOB W HAIPaBIIAET 3asBUTENIO YBEIOMJICHHE 00 3TOM B
AJIEKTPOHHON (opMe C yKazaHWEM NyHKTOB ctathi 11 DemepanbHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 «OO0 »5IEKTPOHHON MOMAMUCHY», KOTOPBIE TOCTYXKHIN
OCHOBAaHHEM Ul TNPUHATHSA YKAa3aHHOI'O pElIEHHs. YBEJOMIICHHE NOANMCHIBACTCA
YCUJIEHHOW KBalW(PUIMPOBAHHOM HSJIEKTPOHHOM TMOANMCHIO M HaIpaBIIAETCA
3agBUTEN0 B ero JjauuHblii kabuHer Ilopranma rocycnyr. Ilocne mnosyuenus
YBEIOMJIEHMsI 3asBUTEIb BIIpaBe OOpPaTUTHCS MOBTOPHO 3a MPEAOCTABICHUEM
MYHULIMNIAIBHON YCIIYT'Y, YCTPAHUB HAPYLIEHHUsI, KOTOPBIE ITOCIYKWJIA OCHOBAaHUEM
JUIs OTKAa3a B IIPUEME K PACCMOTPEHUIO €T0 3asIBJICHUS U ITAKETa JOKYMEHTOB.

3.2.15. Ilpuem u perucrtpanus 3asBICHUS U I[aKeTa JIOKYMEHTOB IIpHU
HaIIpaBJICHUM 3asIBJICHUA U IIAKETA JOKYMEHTOB IIOCPEICTBOM JIEKTPOHHOM IOYTHI.

[Ipn HampaBieHMM 3asBJIEHUS MW TAKETa JOKYMEHTOB IOCPEICTBOM
AIEKTPOHHOM IOYTHI B aJMUHHCTPALMIO PAaliOHA MX PETUCTpalrs OCYLIECTBIIIETCS
cnennasictoM KOII paiioHa, OTBETCTBEHHBIM 3a JEJIONPOU3BOJICTBO, B CHCTEME
«Jlemo» B JeHb WX MOCTYIUICHWS MO0 Ha CIEAyIolui pabouuili JeHh B clydae
NOCTYIJICHUS 3asBJICHUS U MaKeTa JOKYMEHTOB [0 OKOHYaHUU pabouyero BpemMeHu. B
cillyyae TIOCTYIUICHHMsI 3asBJIEHHWS W TaKeTa JOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTAaBICHUS MYHULIMNAJIBHOW yCIyrd, B BBIXOAHbIE WJIH Hepabouue
Opa3AHUYHbIE JHU WX PErucTpaius OCYLIECTBISIETCS B MEpBbIA padouuil JeHb,
CJIEYIOIIMHI 32 BBIXOJAHBIM WM HEPAOOUNM MPA3TAHUYHBIM JTHEM.

AJIMAHHCTPATUBHBII PErVIAMEHT MPEAOCTABICHNUS MYyHULUIIAIBHOW YCIYTH U
OTJZIeJl, OTBETCTBEHHBIN 3a €€ MpeAocTaBieHue, onpenesatores cneruaiuctom KOII
palioHa, OTBETCTBEHHBIM 3a JIE€JIOIPOU3BOICTBO.

VYBegomiieHHE O MOJIYYEHHM 3asdBi€HUs HampasisieTcsa crnenuanuctom KOII
palioHa, OTBETCTBEHHBIM 3a JIEJIONIPOU3BOJCTBO, 3asiBUTEIIO 110 AJIEKTPOHHOM I1OYTE
HE MOo3/1Hee paboyero AHs, CIEIYIOIIETo 3a IHEM PETUCTpPAlluU 3asBJICHUS U MaKeTa
JOKYMEHTOB B aJJIMUHHACTPALINU PaliOHA.

JloBeneHre UCIOIHEHUsT MYHULIMITAIBHON YCIYTHU 10 CHELHUAINCTA CEKTOPA 110
YUETY U PACIpPECICHUIO KUJIOM MO aIMUHUCTPALMU PalilOHA OCYILECTBIISIETCS
B MOPsIIKE OOLIETO ACIONPOU3BOICTBA.

B cnydae ecnum B pe3ysbTare MPOBEPKH YCUIIEHHOM KBaJIU(DPHUIIMPOBAHHON
AIEKTPOHHOMN MOJIIHKCH, C UCIIOIb30BaHUEM KOTOPOU MOAIMCAHBI 3asIBJIEHUE U MAKET
AJIIEKTPOHHBIX JOKYMEHTOB JUIS IPEIOCTABICHUS! MYHULIMIIAIBHON YCIIYTH, BBIABICHO
HECOOIOICHUE YCTAHOBJEHHBIX YCJIOBHM TNpU3HAHUA €€ JeHCTBUTEIBHOCTH,
cnenuanuct KOII paiioHa, OTBETCTBEHHBIN 3a JEIONPOU3BOACTBO, B TEUEHUE TPEX
JTHEW CO JIHSI 3aBEPIICHUS MPOBEACHHS MPOBEPKU YCUIICHHOW KBaTH(UIIMPOBAHHON
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AJIEKTPOHHOM NMOJANKMCH NPUHHUMAET pelieHue 00 OTKa3e B MPUEME K PACCMOTPEHUIO
3asBJICHUS, [TAKETa JOKYMEHTOB M HAIPABIIAET 3asBUTENIO YBEIOMIJIEHHE 00 3TOM B
AJIEKTPOHHOM (opMe ¢ yka3aHHMEM IyHKTOB cTaThbM 11 denepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «OO0 »BIEKTPOHHOM MOJIMUCH», KOTOPbIE MOCIYKHIU
OCHOBAHMEM JUISl IPHUHATUS YKa3aHHOI'O DPELICHHs. YBEIOMIICHHE IOJIUCHIBACTCS
YCUJIEHHOW KBalIU(PUIMPOBAHHOM HJIEKTPOHHON TMOJNMCBIO W HANpaBIsETCA IO
azpecy dJIEKTPOHHOM MOYTHI 3asBuTens. [locne nomydeHnst yBeIOMIICHHS 3asBUTEIb
BIIpaBE€ OOpPAaTUTHCS TOBTOPHO 3@ TPEJOCTABICHHEM MYHHUIUNAIBHON YCIyTH,
YCTPaHUB HapYILICHHs, KOTOPBIE MOCIYKUJIM OCHOBAHMEM JUIsl OTKAa3a B IIPUEME K
PACCMOTPEHUIO €T0 3asBJICHHS U NTAKETa JOKYMEHTOB.

3.2.1.6. Kpurepuem npuHATHS PEUICHUS O PETUCTPALMU 3asBICHHS U MaKeTa
JOKYMEHTOB ABJISIETCS (DAKT MpEACTABICHUS 3asBJICHUS M IaKeTa JOKYMEHTOB,
HEOOXOUMBIX JJIS1 IPEOCTABICHUS MYHUIIUTIATBHON YCIYTH.

Pe3ynbraToM agMUHUCTPATUBHOM IIPOLIEAYPHI SBIIAETCS:

perucrpanys 3asBiICHUs U [aKeTa JTOKYMEHTOB U JOBEICHUE 10 CIIELIMAINCTA
CEKTOpa I10 YYETy U PaCIPEACIICHUIO )KUIJIOHN IUIOIIAANA aIMUHUCTPALlMU PalOHa,;

HaIlpaBJICHUE YBEJOMIICHUSA O IOJIyYCHUU 3as1BJICHMUS.

B ciydae ecnu BBISIBIEHO HECOOIIOJEHUE YCTAHOBIEHHBIX YCIOBUM MPU3HAHUS
JNEUCTBUTEIBHOCTH  YCUJIEHHONM KBAIM(PUIMPOBAHHOW BJEKTPOHHOW  IOAIMCH,
C HCIIOJB30BAaHMEM KOTOPOW TOJANKCAHBI 3asBJICHUE M TAKET JJIEKTPOHHBIX
JOKYMEHTOB Il NPENOCTABICHHUS MYHULIMIIAJBHOM  YCIYTHM, pE3yJbTaTOM
aAMUHHACTPATUBHOM NPOLIEAYPHl TAaKKE SBISAETCS  HAIPABICHUE  3ASBUTEIIO
yBeIOMJIEHHsI 00 OTKa3e B MpUEeME K pacCMOTPEHHUIO 3asBICHUS M IaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (popme.

CrniocoboMm (pukcanyu pe3yspraTa aIMUHUCTPATUBHOMN MPOLIETYPHI SBIISAETCA:

perucrpanus 3asBJICHHUS U IIAKeTa JOKYMEHTOB;

OTMETKa B cHucTeMe «Jleso» O HalpaBlIeHUM YBEAOMIJICHUS O IIOJYyYECHUU
3as1BJICHUS.

B ciydae ecnu BBISIBIEHO HECOOIIOJIEHUE YCTAHOBIIEHHBIX YCIOBHM MPU3HAHUS
JNEUCTBUTEILHOCTH  YCUJIEHHONM KBAIM(PUIMPOBAHHOW BJIEKTPOHHOW  MOAIMCH,
C WCIIOJb30BAaHMEM KOTOPOW TOJANKMCAHBI 3asBJICHUE M TAKET JJIEKTPOHHBIX
JOKYMEHTOB ISl MPEIOCTaBICHUS MYHMIMNAIBHOW YCIyTH, COCOOOM (PpUKCALUU
aIMUHHACTPATUBHOM  MNpPOLENypbl  SBIIIETCA OTMETKA B  cucTeMe  «/Jlemo»
O HaIlpaBJICHUU 3aSBUTENII0 YBEJOMIJICHHS 00 OTKa3e B NpPHEME K PaCCMOTPEHHIO
3asiBJICHUS U MaKeTa JOKYMEHTOB B 3JIEKTPOHHOU (popme.

Cpok mpuemMa W perucTpalnyy 3asBJICHHUS M NAKETa JTOKYMEHTOB COCTaBJISET
1 pabGounii neHb.

B Tteuenune 3 gHel co NHS 3aBEpILICHHS] MPOBEACHUS MPOBEPKU YCUIECHHOMN
KBATM(UITUPOBAHHONW  JJIGKTPOHHOW  TOJIMUCH, C HCIOJIb30BAHUEM KOTOPOU
IOANMCAHbl  3asBJICHHE M TAKET JJIEKTPOHHBIX  JOKYMEHTOB, 3asBUTEIIO
HaANpaBIIIETCS YBEJOMJIEHHE 00 OTKa3e B MpPHUEME K PACCMOTPEHUIO 3asiBICHUS U
nakeTa JOKyYMEHTOB B JIEKTPOHHOU (hopme.

MaxkcumanbHblii CPOK HMCIOJHEHUS JaHHOM aIMUHUCTPATUBHOW NPOLEAYPHI
COCTaBJISIET 3 JHS.
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3.2.2. AIMUHUCTpaTUBHas Impoueaypa — (OpMUpOBaHUE, HAampaBiIcHHUE
MEXXBEIOMCTBEHHBIX 3alIPOCOB U MOJYUYEHHE TOKYMEHTOB U MH(POpPMAIUU, KOTOPbIE
HaxXOMATCA B PACHOPSDKEHUM TOCYJNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUS W  HWHBIX OPraHoB, YYacTBYIOIIMX B  IPEAOCTaBICHUU
rOCyJapCTBEHHBIX WM MYHULIUITAJIBHBIX YCIIYT.

OcHoBaHuMeM I8 Hayajga AaJAMUHUCTPATHMBHOM IMPOLEAYpBHl  SBISETCA
OTCYTCTBHE B /IMUHUCTPAIIMH pailoHa TOKyMEHTOB U UH(opMannu, HeOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMM WM HWHBIMM HOPMAaTUBHBIMU IIPaBOBBIMU
aKTaMH JUI IIPEAOCTABICHUS MYHULHINIAIBHON YCIYyTH, KOTOPBIE HAaXONATCS B
PaCIOPSKEHNH T'OCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS U
UHBIX OpraHoOB, YYacCTBYIOUIMX B IPEAOCTABICHUH TIOCYJAaPCTBEHHBIX WIH
MYHUIIMIIAJIBHBIX yCIyT, MPEAyCMOTPEHHBIX B NyHKTax 2.7.1-2.7.4 pazmena 2
aJIMUHHUCTPATUBHOTO PEIVIAMEHTA.

OTBETCTBEHHBIM 3a HCIOJHEHHE JaHHOM aIMHHHUCTPATUBHOM MPOLELYPHI
ABJISIETCA CIIEIIUATIUCT CEKTOpa IO Y4YEeTy W PACIpPENCICHUI0 >KWIOW IUIOIAIU
aIMUHHCTPALINM PAWOHA.

MexBeOMCTBEHHBIN 3anpoc (OPMHUPYETCS B COOTBETCTBUH C TPeOOBaHUAMHU
cratbu 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®d3 «O6 opraHuzanuu
IIPENOCTABIEHNS TOCYTAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT).

HamnpaBnenue MEKBEJOMCTBEHHOTO 3ampoca OCYILECTBIISIETCS
C  WCIOJIb30BAHMEM €IUHOM CHUCTEMBl MEXBEIOMCTBEHHOIO  JJIEKTPOHHOIO
B3aMMOZEHCTBUS TMOO B BUE OyMa)KHOTO IOKyMEHTA.

JUis IpUHATUS peUIeHus] O IPEJOCTABICHUH CITY>KEOHOTO KMIJIOTO MOMEILEHUS
CHELUAIMCT CEKTOpa M0 yYETy U PacHpeieCHUI0 KUIOK IUIOMAAN aIMUHUCTPALAN
paiioHa (opMUpyeT M HampaBiseT MEKBEJOMCTBEHHbIE 3alpOChl I IMOJIyYEHUs
JOKYMEHTOB M WH(pOpPMAIMU, KOTOpble  HaXOAATCSd B PaCHOpPSHKEHHUH
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNPABJIEHUS W WHBIX OPraHoOB,
YYAaCTBYIOIIHX B MPEIOCTABICHUHN TOCYAAPCTBEHHBIX WM MyHULUITAJIIBHBIX YCIIYT:

B OpraH perucTpauuu npas Juisl OJYyYEHHUs CBEACHUI O HaJTU4YUK (OTCYTCTBUH)
IpaB Ha >KWJIOE MOMEIICHUE, MPUHAAJIekKaIlee Ha MpaBe COOCTBEHHOCTH, Ha BCEX
YJIEHOB ceMbH, coaepxkamuxcs B EI'PH;

B MVIITUuOH nns monyuyeHus cBeAeHU O HaIM4uH (OTCYTCTBMH) MpaB Ha
KWIOE TOMEUIeHHe, MpHUHAJJIeKallee Ha MpaBe COOCTBEHHOCTH, Ha BCEX YJICHOB
ceMbH, conepxamiuxcs B MYITTHUuOH,

B ®HC Poccuu mis mojiydeHusi CBEIEHU O TOCYJapCTBEHHOW perucrpanuu
POXACHHUSI, 3aKIIOUEHUs Opaka, cojepkauxcs B EAMHOM rocy1apcTBEHHOM peecTpe
3aIMCeN aKTOB I'PAKIAHCKOTO COCTOSTHUSA.

Kputepuem npuHsTHs  pemieHuss o  (GopMHpOBaHUM,  HamNpaBlICHUH
MEXBEJIOMCTBEHHBIX 3alPOCOB SIBJISIETCA HEOOXOAUMOCTD MOIYUYEHUSI HEJOCTAIOIINX
JOKYMEHTOB ¥ MH(POPMALIMU JIJIS1 IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH, KOTOPBIE
HaxoJiATCA B PAacCHOpPsHKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJEHU M  HWHBIX OpPraHoOB, YYacCTBYIOIIMX B  MPEIOCTABICHUH
rOCyAapCTBEHHBIX WJIM MYHULIUIIATBHBIX YCIIYT.
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Pe3ynpTaToM aIMHHHCTPATMBHOW NPOLEAYpPHI SBISIETCS IOJYyYEHUE U3
roCyAapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO CaMOYIIpaBJICHUS
U WHBIX OPraHOB, YYacCTBYIOIIMX B IIPEJOCTABICHUM TI'OCYJAapCTBEHHBIX WIH
MYHULIMIIAJBHBIX ~ yCIOyT,  3alpalldBacMbIX  JOKYMEHTOB M  MH(pOpMaluy,
HEOOXOUMBIX JJIs1 IPEAOCTAaBICHHUSI MyHULIUIIATbHON YCIYTH.

CrniocoboM ¢ukcanuu pesysibraTa aJMUHUCTPATUBHOM HPOLEAYpPHI SBIAETCS
perucTpanys 3anpanmBaeMblX JOKyMEHTOB U HHPOPMAIUH.

MakcuManbHbId ~ CPOK ~ MCHOJIHEHUS ~ aJIMMHUCTPAaTUBHOW  IPOLETYPHI
COCTaBIISIET — 5 pabOYMX JHEH CO AHS MOCTYIUICHHS 3asBICHUS U MMaKeTa TJOKyMEHTOB
B a/IMMHHUCTPALIAIO PAaliOHA.

3.2.3. AIMUHUCTpaTUBHAs TPOIEAYpa — PAaCCMOTPEHHUE 3asiBICHUS U TaKeTa
JOKYMEHTOB U Tepe/iaya 3asBJICHUS U MaKeTa JOKYMEHTOB B YUPEXIECHUE, JTHOO0 MPU
HaJIM4YUHA OCHOBAHUM — OTKA3 WM BO3BpAT.

OcHoBanumeM JUI Hayala aJMUHUCTPATHBHOM MPOLEAYpHl  SBISAETCA
NOCTYIUIEHUE B a/IMUHUCTPALIMIO pallOHa BCEX TOKYMEHTOB U MH(GOpMaLUK.

OTBETCTBEHHBIM 3a WCIOJHEHUE JaHHOW AaJIMHHHMCTPATUBHON ITPOLIETYpPHI
ABJIAETCSI CEKTOP IO Y4YeTy M PaCIpEACNICHUIO >KWIOH IUIOMAAN aIMUHUCTPALMH
paiioHa.

[Topsinok ocylecTBIEHNs aIMUHACTPATUBHON IPOLIEYPBI:

NOJIyYCHUE CHELUAIACTOM CEKTOpa I0 Y4YeTy W PaCHpPEICICHUIO0 KUIOU
IUIOIIAAN aIMUHUCTPALUU pailoHa 3asBJICHUS U NTAKETa TOKYMEHTOB;

pacCMOTpPEHHE W TNPOBEPKA KOMIUIEKTHOCTH MPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB, B TOM YHCJI€, INOJYYEHHBIX B PE3YJIbTAT€ MEXBEIOMCTBEHHOTO
B3aIMOJIEUCTBHS.

B cnyyae ecnu makeT TOKYMEHTOB HE COOTBETCTBYET MOJIOKEHHSIM ITYHKTOB
2.6.1 — 2.6.6 pa3gena 2 aIMUHUCTPATUBHOTO pETiiaMEHTa, CHEIHAIMCT CEKTOpa o
yYETy U PACIPEIECICHHUIO KWION IUIOIAAN aIMUHUCTPAlMA palioHa B TEUEHHE TPEX
pabounx JHEH cO JHSA TOCTYIUICHUS 3asiBI€HHUS OOECHeuMBaeT MOJTOTOBKY,
BU3UPOBAHME W IOANKMCAHWE YIOJHOMOYEHHBIMA Ha BHU3UPOBAaHHE W NOJAINHCAHUE
TaKUX JIOKYMEHTOB JIOJDKHOCTHBIMM JIMIIAMH aJMUHUCTpPalUMU palioHa, a TaKXKe
pPErucTpalrIo B cUcTEME «/1e10» MOTHBUPOBAHHOTO OTBETA B (pOpME MHUCHhMa B aJIpec
3asiBUTENS O BO3BpATE MPEACTABICHHOIO 3asiBUTENEM (TIPEICTABUTENIEM 3asIBUTEIS)
3adBJICHUS M TaKeTa JOKYMEHTOB. B MOTHBHUpOBAaHHOM OTBETE JOJDKHBI OBITh
yKa3aHbl TPUYMHBI BO3BpaTa MaKeTa JOKYMEHTOB O MPEIOCTaBICHUH MKHUJIOTO
MOMEIICHHUS.

OTka3 B IpenoCTaBICHUU CIIY>KEOHOTO >KMJIOTO MOMEUIEHUSI TI0 OCHOBAHMSIM,
yKa3aHHbIM B TnyHKTe 2.9.2.1 pasmena 2 aIMUHUCTPAaTUBHOIO PETJIAMEHTA,
MOATOTABJIMBAET CIEHHAINCT CEKTOPA MO YUETY M PACHPEAEIICHHUIO KUJIOW TIOIIAAN
aMUHUCTpallMK  paiioHa,  oOeclieyuBaeT  BHU3UPOBAaHWE UM TOJIMKCAHUE
YIOJHOMOYEHHBIMA HAa BU3MPOBAaHWE M TOJIMCAHWE TAKUX JOKYMEHTOB
JOJDKHOCTHBIMH JIMIIAMHU aIMAUHHUCTpPALlMM paiioHa, a TakK€ €ro pEerucTpaluio B
cucteme «Jlemo».

B ciydae eciM OTCYTCTBYHOT HNPUYMHBI Il OTKa3a B MPEJOCTABICHHUH
CIIy>k€0HOTO >KMJIOTO TIOMELIEHHUS] U BO3BpaTa JOKYMEHTOB 3asBHUTEIIO, CIIEHIUATHCT
CEKTOpa MO Y4YeTy W paCHpEACNICHHUIO XWIOW IUIOIaJAX AAMUHUCTPALMK pailoHa
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NOCJIE TPOBEJICHUS MPOBEPKH IMOJHOIO KOMIUIEKTA JOKYMEHTOB, HANPABIIAET MaKET
JOKYMEHTOB B YUYPEKIECHHE C COMPOBOJAUTEIBHBIM MHCHbMOM, 3aBU3UPOBAHHBIM U
MOANMCAHHBIM  YIIOJJHOMOYEHHBIMM HAa BU3UPOBAaHWE W IMOANUCAHUE TAKUX
JIOKYMEHTOB JOJKHOCTHBIMH JULAMH aIMUHHUCTPALINN paiioHa U
3apEruCTPUPOBAHHBIM B cUCTEME «/lemoy.

Kpurepruem npuHsATUS pEMIEHUsI O MEpeade 3asBICHUS U MMAKeTa JOKYMEHTOB
B YUpPEXKIEHHE, BO3BpaTe€ IMaKeTa JOKYMEHTOB 3asiBUTENIO (TIPEICTABUTEIIO
3agBUTENS) JMOO OTKa3e B MPEAOCTABICHUM CIYXEOHOrO >KHUIOTO IOMEIIECHUs
ABJIAETCS HAJIMYUE WIA OTCYTCTBHE OCHOBAaHWM JJIA BO3BpaTa 3asBJICHUS W NAKeTa
JIOKYMEHTOB JINOO OTKa3a B MPEAOCTABICHUU CIY)KEOHOTO >KHUIIOTO TOMEIICHHUS
3asIBUTEIO.

Pe3ynpTaToM agAMUHUCTPATUBHOW MPOLEAYPHI ABJISETCS HAIIPaBICHUE OTKAa3a B
MPEIOCTABICHUH CITY>KEOHOTO KUJIOTO TOMEIICHHsI, THOO MOTHBUPOBAHHOTO OTBETA
O BO3BpaTe 3asBIICHUS U TMaKeTa JIOKYMEHTOB 3asBUTENIO (MPEICTABUTEIIO
3asiBUTEJNS ), TIMOO HAMpPaBIIEHHWE COMTPOBOIUTENHHOIO MUChMA U MTAKETa JIOKYMEHTOB B
YUpEKACHUE.

CnocoboM dukcanuu pesynbrata aJMUHUCTPATUBHOMN MPOIEAYyphl SBISETCS
perucTpanys U HampaBJICHUE CONMPOBOJUTENBHOTO MHChbMA U MAKETAa JOKYMEHTOB B
YUPEKJICHUE WM MOTHBUPOBAHHOIO OTBETa O BO3BpATE 3asBICHUS W IIaKETa
JIOKYMEHTOB 3asBUTEIIO (IIPEACTABUTEINIO 3aIBUTEIS).

CpOK HCHOJIHEHUS aMUHUCTPATUBHOM IIPOLIEAYPHI B CIIydae:

BO3BpATa 3asBUTEIIO IMPEACTABICHHBIX JIOKYMEHTOB C MOTHUBHPOBAHHBIM
OTBETOM — B TeueHHE 3 padouuXx OHsS CO JHS MOCTYIUICHHS 3asBJIEHUS M IaKeTa
JIOKYMEHTOB B aIMUHUCTPALINIO PAiOHa,;

nepeavn 3asiBICHUS U MaKeTa JOKYMEHTOB B YUPEXKIICHHUE WU MOJArOTOBKH
OTKa3a B MPEJOCTABICHUN CIIYKEOHOTO KHUJIOTO TTOMEIeHUs — B TeueHue 14 pabouunx
JTHEW CO JHS TOCTYIUIEHUS 3asBJIICHUS M NaKeTa JOKYMEHTOB B aJIMHHUCTPALUIO
painoHa.

3.2.4. AgmuHucCTpaTHBHAsI TPOLIEypa — PAaCCMOTPEHHUE 3asBJICHUS W TIAKeTa
JIOKYMEHTOB M MOJITOTOBKA PE3yJIbTaTa MPEIOCTABICHUS MyHULIUTTAIIBHON YCIYTH.

OcHoBaHnueM i1 Hayajda aJIMHHUCTPATUBHOW MPOLEAYpPHl  SBISIETCS
NOJIyYEHUE YUYPEXKICHHEM COIPOBOJMUTEIBHOIO IHCbMA M NAKeTa JTOKYMEHTOB,
HEOOXOIUMBIX JUIS MpeAOCTaBICHUS MYHULHATTATBHOM YCIIYTH,
Y3 aAMUHUCTPALINU PaliOHa.

OTBETCTBEHHBIM 3a HCHOJHEHHE JaHHOM aJMHUHHMCTPATUBHOM MPOLELYPHI
ABIIAETCS YUPEIKICHUE.

[Tocne momy4yeHus: 3adBJICHUS] U MAKeTa JOKYMEHTOB BEAYIIUMN WHKeHep (1o
y4eTy M paclpelesieHUI0 HMMYIIECTBa) YUPEXKJICHHS B TedeHue 3 pabouyux gHen
paccMaTpuBaeT Bce MPEJCTABICHHBIE JOKYMEHTHI U MPOBEPSIET HAIMYME OCHOBAHUS
JUISL TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH.

[Ipy Hanuuuu OCHOBaHMS [JIsi OTKa3a B MPEIOCTABICHUU MYHUIIMIATHLHON
YCIIYTH, yKa3aHHOTO B MyHKTE 2.9.2.2 pasnena 2 aJMUHHCTPATUBHOTO pPETJIaMEHTAa,
BeAyUMil HHXeHep (MO Y4YeTy M pachpelesieHUI0 HMYIIECTBA) YUYPEXKACHUS B
TeyeHue 3 pabouux gHE 00ecreurnBaeT MoAroTOBKY B (JopMe YBEIOMIICHHS MTPOEKTa
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MOTHMBHUPOBAHHOTO OTKa3a, MOJMHUCAHUE AUPEKTOPOM YUPEKIICHHUS U PETUCTPALUIO B
cucreme «Jlemoy.

[Io pe3ynpraram pacCMOTPEHHSI BCEX MPEACTABICHHBIX [TOKYMEHTOB, IpHU
OTCYTCTBUM OCHOBAaHUA JJIsI OTKa3a B MPEJOCTaBICHUH MYHUUHUIIAIBHOW YCIIYTH,
yKa3aHHOTro B MmyHKTe 2.9.2.2 pa3zgena 2 afMUHUCTPATUBHOTO pErJIaMeHTa, BeIyIIHii
uHXKeHep (MO y4YeTy W pachpelefieHHuI0 HUMYIIECTBAa) YUpPEXKIACHUS TOTOBUT H
HaIlpaBJISIET XOJATalCTBO, HA HUMS 3aMECTUTENS TJIaBbl AJIMHHUCTpPALUA TOpoJa
PoctoBa-Ha-/IoHy 0O KWUIWIIHO-KOMMYHQJIBHOMY XO3SIMCTBY O COTJIACOBaHUH
3aceJICHUS 3asIBUTEIISI B CITY>KEOHOE KUII0€ TOMEIICHUE.

Cpok cornacoBaHMs 110 XOIaTaCTBY HE MOKET MPEBHIIATh 3 pabOYUX JHEH.

[Tocne monyyeHusi COOTBETCTBYIOIIETO COTJIACOBaHUs, BEAYIIUNA UHKEHED (I10
y4eTy W paclpeiesiCHUI0 WMYIIECTBA) YUPSKICHHS B TEUEHHWE S pabouyux JTHEH
TOTOBUT MPOEKT PACIOPSKEHUSI O MPEIOCTABIICHUH CITY>KEOHOT0 JKUJIOTO MOMEIICHUS
U TEpelacT Ha BU3UPOBAHKUE BEAYIIEMY FOPUCKOHCYJIBTY U MOIAINUCAHUE AUPEKTOPY
yupexzaeHus. [locne moanucanus pacnopsbkeHUs] BEAYIIUNA WHKEHep (1o y4yeTy |
pacrpeiesIeHUI0 UMYIIECTBA) YUPEKACHHSI TOTOBUT MPOEKT J0OTOBOpa U TEpeiaeT Ha
BU3MPOBAHUE BEAYLIEMY IOPUCKOHCYJIBTY M MOJNUCAHUE NUPEKTOPY yupexacHusd. B
cllydae yKa3aHUs B 3asBJICHUHU O MPEIOCTABICHUU CIYKEOHOTO >KUJIOTO MOMEIIECHHUS
o JOroBOpY HaiMa crmoco0a TMOJy4YeHUs TMPOEeKTa JOroBopa B YUYPEXKICHHH,
BEJIyIIUA UHXKEHEp (110 YYeTy U paclpe/iejICHUI0 UMYIIECTBA) YUPEKICHUSI TOTOBUT
MPOCKT YBEIOMJICHHUS O HEOOXOAMMOCTH TIOJyYEHUS HEMOCPEJICTBEHHO B
YUPEKJICHUH TTPOCKTa JIOrOBOpa HailMa CITy:KeOHOT0 KHUJI0OT0 MOMEIIECHUS U TTepeaeT
Ha MOJIMCAHUE TUPEKTOPY YUPEKICHHUS.

[Tocne moamucaHusi pacHoOpPsKEHUST O MPEAOCTaBICHUM CITY»KEOHOTO KHUIIOTO
MOMEIIEHUSI, YBEIOMJIEHUS O HEOOXOJMMOCTH TMOJYyYEeHUS] HEMOCPEJACTBEHHO B
VUPEKJICHUM TPOCKTa JOTOBOpa HaiiMa CIIy»K€OHOro JKWJIOTO TMOMEIICHUS WU
MOTHMBHPOBAHHOTO OTKa3a IMPOBOAUTCA PETUCTPALMS JTOKYMEHTOB B JKypHaje
pEruCTpalMy paCMOPSIKEHUIT 10 OCHOBHOW JIESITEIBbHOCTH YUPEXKICHUS WIA B
cucteme «Jlemo» cooTBeTcTBEHHO. PacmopsbkeHue o MpeloCTaBICHUH CIIYKEOHOTO
YKUJIOTO TMTOMEIEHHUS IOCII€ PETUCTPALIMU MTOJIINBAETCS B YUETHBIE JIOKYMEHTHI.

Benymmit unxenep (Mo y4eTy M paclpeesiCHHI0 UMYIIECTBA) YUPEKICHUS
oOecrieunBaeT Tmepegady pe3yjabTaTa MYHUIMIAIBHON YCIYrH Ui BbIIaud
(HampaBiieHUs) 3agBUTENIO (MIPEACTABUTENIO 3asBUTENSI) B COOTBETCTBUU CO
criocoOOM, YKa3aHHBIM B 3asiBJICHUMU.

B cinywyae oOpaienusi 3asiBUTesiss (MPEACTaBUTENS 3asBUTENISI) MOCPEIACTBOM
AIEKTPOHHOM mouThl WK yepe3 [lopran rocyciyr, co3qaroTcs JIEKTPOHHBIE 00pa3bl
MPOEKTa JOroBOpa HaiiMa CIy>KEOHOTO JKUJIOTO MOMEIIEHUS JIMOO0 MOTUBUPOBAHHOTO
OTKa3a MOCPEICTBOM CKaHUPOBAHUS dTUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIC.

DJIEKTPOHHBIC JTOKYMEHTHI TOAMUCHIBAIOTCS YCUICHHON KBaTU(PUITMPOBAHHON
AIIEKTPOHHOMN MOAMNUCHIO TUPEKTOPA YUPEKIACHUS.

DNEeKTPOHHBIC JTOKYMEHTHI, MOJAMHUCAHHBIC YCUJICHHOW KBATU(PUITMIPOBAHHON
AIEKTPOHHON TOAMHUCHIO JIOJHPKHOCTHOTO JIMIA, TPHU3HAIOTCS PaBHO3ZHAYHBIMU
JIOKyMEHTaM, TMOAMHCAaHHBIM COOCTBEHHOPYYHOH MOAMKUCHI0O M WMEIOIIUM OTTHUCK
MEYaTH.
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Kpurepuem npuHsATHSA pelIeHHs O MOATOTOBKE PE3ysbTaTa MYHHUIMIATbHOU
yCIyrd SIBISIETCA HaJlIWyue JMOO0 OTCYTCTBHME OCHOBAaHMS JUIsl OTKaza B
MPEIOCTABICHUN CIIYKEOHOI0 KHJIOTO TOMEIIEHMs], YKa3aHHOro B MyHKTE 2.9.2.2
paszaena 2 aIMAUHUCTPATUBHOIO PErJIaMEHTA.

Pe3ynbraToM [aHHOW aJMUHHCTPATUBHOM NPOLEAYPHl SIBISIETCA MPOEKT
JIOTOBOPA HaliMa CITY>KEOHOTO KHUJIOTO MOMEIIECHUS! WM MOTUBUPOBAHHBIN OTKA3.

CnocoboM dukcanmu pe3ynbrara aJMUHUCTPATUBHON MPOIEAYpHl SBISETCS
NOJMMCAaHUE AUPEKTOPOM YUPEXKIEHHUS TMPOEKTa J0roBopa HailMa CIy>keOHOTOo
KUJIOrO0 TOMEUIeHMs, TMOANUCAaHUuE M perucrpauus B cucreme «Jleno»
MOTHUBHUPOBAHHOI'O OTKa3a.

MakcuMallbHbIE CPOK HMCIOJIHEHUS aJAMHUHUCTPAaTUBHOW mpouenypsl — 11
pabouux JHEW CO THS MOCTYIUICHHUS 3asBJICHUA U MTAKETa TOKYMEHTOB B yUPEXKICHHE.

3.2.5. ADMUHUCTpaTUBHAs Mpolieaypa — BblJadya (HalpaBJiCHHUE) pe3yibTaTa
MYHUIIUIIAJIBHON yCIYTH (B COOTBETCTBUM CO CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUM).

OcHoBaHuMeM I Hayala aJAMUHUCTPATHUBHOW MPOLEAYPHl  SBISAETCSA
nosyueHue cnenuanuctoM M®I] o peectpy, 1M060 JOKYMEHTOBEAOM YUPEXKICHUS,
pe3ysibTaTa MYHUIMNAIBHOM YyCIyrd s BblAaud (HaIlpaBlICHUs) 3asBUTEINIO
(peaCTaBUTEIIO 3asIBUTEIS).

OTBETCTBEHHBIMH 3a WCIOJHEHWE JAaHHOW aJIMUHHCTPATUBHON NPOLELYpHI
ABJIAIOTCA cniennanuctel MOL, yupexnenus.

3.25.1. Brimaya pe3ynapTaTa MYHULUINATBHOW YCIYTH TpU  OOpaIieHuu
3asiBUTENS (MpeacTaBuTes 3asButenss) B MOII.

B cnydae cornacus 3asButens (npeacraButens 3asButenss) MOL] yBegomisier
SMS-coobmienneM Ha MOOWIBHBIM HOMEp TeneoHa 3asgBUTENs (TPEACTaBUTEIS
3asIBUTENS) O XOJ€ MPEIOCTABICHUS MyHUIIUNIATBHOU YCIIYTH.

Bbigaua pe3ynbrata MyHULMIIAIBHON YCIYTH OCYIIECTBIISIETCS B CIIEIYIOIIEM
HOPSIZIKE:

3asIBUTEIIb (npencraBUTEH 3asIBUTEIIS) MpuObIBaET B MO®I]
C  JIOKYMEHTOM, YJOCTOBEPSIOIIMM JIMYHOCTh  (IIPEACTABUTEND  3asBHUTEIS
JOTOJHUTENBHO  NPEACTABISAET  JOKYMEHT, IOATBEPKIAOIINANA  MTOJHOMOYHMS
MIPEACTABUTEIIS ICMCTBOBATh OT UMEHHM 3asBUTENs ), B Beimuckor n3 MNC EC M®I]
PO;

cneupasict MOI] 3HakoMuT 3asBUTENs (NPEACTABUTENS 3asABUTENSA) C
NEPEYHEM U COACPKAHUEM BbIJABAEMbIX IOKYMEHTOB,;

3asiBUTENb (TIPEICTaBUTENb 3asBUTENS) MOATBEPKIAET MOJIYYCHUE Pe3yJibTara
MYHUIUOATBHOW YCIYTM JUYHOW MOJIUCHIO C paclin(PpOBKON B COOTBETCTBYIOIIEH
rpade Boinucku u3 MNC EC M®I] PO.

3.2.5.2. Beijaua pe3yibpTaTa MYHULMIAIBHON YCIYTM B YUPEXKACHUH MPHU
oOparieHnu 3asBUTeNs (IpeICTaBUTENs 3asBUTENS) B IMUHUCTPALIMIO paiioHa.

Belgaya pe3ynprata MyHULMIIAIBHON YCIYTH OCYLIECTBIISIETCS B CIEAYIOLIEM
HOPSIZIKE:

3asgBUTENb  (MpPEACTaBUTENb  3asiBUTENS]) MNPHUOBIBAET B YUPEKACHUE
C  JIOKYMEHTOM, YJOCTOBEPSIOIIMM  JIMYHOCTh  (IIPEACTABUTEND  3asBHUTENSA
JOTOJHUTENBHO — NPEACTABIAECT  JOKYMEHT, IOATBEPKIAOMNANA  MTOJHOMOYHS
IIPEICTABUTEIIS IEHCTBOBATH OT UMEHU 3asBUTEIS);
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JOKYMEHTOBEl YUPEKACHUS 3HAKOMUT 3asBUTEINA (IIPEACTABUTEINS 3asBUTEIIA)
C IEPEYHEM U COAECPIKAHUEM BbIJABAEMBIX IOKYMEHTOB.

3asBuTenb  (MpEACTaBUTENb  3asBUTENsI)  MOJTBEPXKIACT  IMOIyYEHHUE
JIOKYMEHTOB JIMYHOM MOAMHUCHIO C paciliuPpoBKOW B COOTBETCTBYIOIIEH TIpade
JKypHaJla perucTpaluy UCXOIAIIEH KOPPECTIOHICHIINH.

3.2.5.3. Hanpagsienue pe3yiapTrata MyHUIIUTIIATLHON YCIYTH TI0 TIOYTE.

B ciywae ykazanus 3asBuTenieM (MpeACTAaBUTENIEM 3asBUTENS) crocoda
NOJIYYEHHUs] pe3ysibTaTa MYHUIUOAIBHOW YCIAYrM MO MOYTEe, JOKYMEHTOBEN
YUPEXKACHUS HAIPaBIISIET MO MOYTE MOTUBHUPOBAHHBIN OTKa3 JMOO MPOEKT J0roBopa
HaliMa CIy»KeOHOr0 KHJIOTO TOMEILIECHHUS.

3.2.5.4. HanipaBnienue pe3ynbTraTa MyHHUIUTAIBHON YCIYTH IO 3JIEKTPOHHOU
noure 1160 yepes [lopran rocycayr.

B ciywae ykazaHus 3asBuTeneM (IpeICTaBUTENIEM 3asBUTENS) crocola
IIOJIYYECHUS PE3YJIbTaTa MYHUIIMIAIBHONW YCIYTH IOCPENCTBOM 3JIEKTPOHHOM MOYTHI
anbo uepe3 llopram rocyciayr, OKyMEHTOBEH YUYpPEKICHHsS HaIlpaBisieT [0
yKa3aHHOMY aJpecy DJJEKTpOHHOM mouthl Jubo uepe3 Ilopran rocyciyr
NOANMCAHHBIE YIIOJHOMOYEHHBIM Ha IOJIMCAaHUE COOTBETCTBYIOIIHUX JOKYMEHTOB
NOJDKHOCTHBIM ~ JIMIIOM  YYPEXIEHUS  C  HCIOJB30BAHMEM  YCUIICHHOU
KBaJIM()ULIMPOBAHHOMN 3JIEKTPOHHON MOJIUCH MOTHBHPOBAHHBIA OTKa3 JTMOO MPOEKT
JIOTOBOpa HaliMa CIIyKEOHOT0 KUIIOTO MOMEIIECHHUS.

Hamnpasnenue pesynpTraTa MyHHIMNAIbHOW ycinyru udepe3 Ilopran rocyciyr
BO3MOYKHO TOJBKO B cllydyae OOpallleHus 3asBHUTEN ¢ ucnoib3oBaHueMm lloprana
TOCYCHYT.

3.2.5.5. KputepueM mnpuHATUS peEIIeHHs Npu BeIOOpe cmocoba BbIIAYU
(HampaBlieHHs) pe3yJibTaTa MYHUIUMNAIBHOW YCIYTH SBISIETCS CHOCOO IMOMYYEHUs
pe3ynbTaTa MYHULMOAIBHOM YCIYI'M, YKa3aHHbIA B 3asBICHUU 3asBUTEIEM
(mpeacTaBUTENEM 3asIBUTEIIS).

Pe3ynbTaTom aAMUHUCTPATUBHON  TMpOUEAypbl  SIBISETCS  BblIaya
(HampaBJieHHE) 3asBUTENIO (ITPEACTABUTEINIO 3aABUTEINS) pe3yibTaTa MyHHUITUIATHHON
YCIIyTH.

Crniocobom (pukcanu pe3yipraTa aIMUHUCTPATUBHOMN MPOLIETYphI SBIISIETCA:

npu Bbigade B MODI[ —ormerka B Bhimucke u3z HMHUC EC MOI[ PO
O TMOJYYEHHUH 3asiBUTENIEM (TIPEACTABUTENIEM 3asABUTEIS) pe3yIbTaTa MyHHUITUTATbHON
yCIIyTH,

MIPHU BBIJIaY€ B YUPEKJCHUU - MOJNUCH 3asiBUTEINS (IPEACTABUTEINS 3asBUTENs)
B )KypHAaJI€ pErUCTpaLi UCXOIAIIEH KOPPECTIOHICHIINH;

Py HAIpaBJIEHUU IOYTOM — OTMETKAa 00 OTIpaBKe (UKCHUPYETCS B peecTpe
OTINPABJICHHON KOPPECTIOHACHIINY;

Opy HaNpaBJICHUH MOCPEACTBOM JJIEKTPOHHOM mouThl wiau uepe3 llopran
rOCyCJIyTr — OTMETKa 00 OTIpaBKe B MHPOPMALIMOHHOM CHCTEME.

YBenomieHue 006 oTkaze B MPEJOCTABICHUH CITYKEOHOTO MKUJIOr0 MOMEIICHHS
HAIPAaBIIIETCS 3aBUTENIO B TeUueHUE 3 pabounx JHEN CO JHS MPUHATHUS PELICHHUS.

MaxkcuManbHbIi CPOK UCIIOJHEHUS JAHHOW aJAMUHHUCTPATUBHOM MPOLIEAYPHI —
1 paGouwnii neHb.
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3.3. [opsimok ocyiiecTBIeHHs] aIMUHUCTPATUBHBIX MPOLETYP B DJIEKTPOHHOM
dbopme, B TOM yHclie ¢ ucnosibzoBanueM [loprana rocyciyr.

3.3.1. IIpenocrapinenue B SJIEKTPOHHOU ¢dopme 3asBUTEIIM HHOOPMALIUH
O TOPSAKE W CPOKax IMPEIOCTABICHHS YCIYTH OCYIIECTBISETCS IMOCPEACTBOM
oduimanbHOro mnoprasa AaMuHUcTpanuu ropoja PocroBa-na-Jlony u Iloprana
rocycJiyr B TOpSJIKEe, yCTaHOBJIEHHOM B nyHkre 1.4.1.8 paszmema 1
aAMUHHACTPATUBHOTO PETJIAMEHTA.

3.3.2. B memsax mpemocTaBieHUs MYHUIUIMAIBLHON YCIYyTH OCYIIECTBIIACTCS
MIpUEM 3asiBUTEJICH MO MPeBaAPUTEIIHLHOMN 3aIUCH.

[Ipu opranmzauuu 3amucu Ha mpuem B MOI] 3asBuTenio obecnednBaeTcs
BO3MO>XHOCT:

O3HAaKOMJIEHUs1 ¢ pacnucaHueM padotel MO®PIL, a Takxke C JOCTYIHBIMH
JIJIS1 3aMMCHU Ha TIPUEM JlaTaMH U MHTEpBajJaMU BPEMEHU MIPUEMA;

3amucu B JIOObIE CBOOOJHBIE /JIA TMpUeMa JaTy U BpeMs B IIpejeiiax
yctaHoBieHHOro B M®I] rpaduka npuema 3asiButenei.

3anuch Ha MPUEM MOXKET OCYIIECTBISITHCS MOCPEACTBOM HH(POPMAIMOHHOM
cuctembl MOII, kotopas obecrieurBaeT BO3MOXKHOCTh HMHTErpanuu ¢ Ilopramom
TOCYCIIYT.

3.3.3. ®opMupoBaHUE 3ampoca 3asiBUTEIEM OCYIIECTBISIETCS TOCPEICTBOM
3aloJHEHUsI  DJEKTpOoHHOM  Qopmbl  3ampoca Ha  [loprame  rocycuyr
0e3 HEe0OXOIUMOCTH JOMOJHUTEIbHOW MOoAa4YM JOKYMEHTOB B KaKOW-IMOO HWHOM
dbopwme.

Ha Iloprane rocyciayr pasmemiarorcsi oOpaslbl 3alloIHEHUS AJICKTPOHHOM
(dbopMBbl 3ampoca 0 MPeA0CTABICHNUN YCIIYTH.

[Tocne 3amosiHeHHMSI 3asSBUTENEM KaXKJIOrO0 M3 TMOJEH 3IEKTPOHHON (DOpPMBI
3ampoca  OCYIIECTBISETCS aBTOMaTH4eckas (OpMaTHO-JOrHYecKas MpoBepKa
chopMHpPOBAHHOTO 3ampoca. [Ipu BBIABICHHM HEKOPPEKTHO 3aMOIHEHHOTO MO
AJIEKTPOHHOM (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OIIMOKA W TOPSIKE €€ YCTpPaHEHHUS MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIIEHUs
HETOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Tpu dhopmupoBaHnH 3ampoca 3asBUTENI0 00ECIIEYNBACTCS:

BO3MOKHOCTh KONUPOBAHUS W COXPAHEHUS 3alpoca U HUHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATLHON YCIYTH;

BO3MOXXHOCTh T€YaTh Ha OyMaXHOM HOCHUTEJIE KOIMUU IJIEKTPOHHOU (DOpMBbI
3anpoca;

COXpaHEHHE paHEE BBEJCHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HaAYCHUM
B JIFOOOM MOMEHT MO KEJaHWIO TOJIh30BaTeNisl, B TOM YHUCJE MPU BO3HUKHOBEHHUU
omuOOK BBOJIA U BO3BpATE sl IOBTOPHOI'O BBOJIa 3HAUCHHH B AJICKTPOHHYIO HOpMY
3anpoca;

3arMoJHEHUE TOJIeH AIEKTPOHHOM (OPMBI 3arpoca 10 Havajaa BBOAA CBEIACHUIMA
3asBUTEJIEM C HCIIOJb30BaHUWEM JaHHBIX, pa3menieHHbIX B ECHA, u cBeaeHuUi,
omyOnmMkoBaHHBIX Ha [loprame rocycimyr, B dYacTHh, KacalollehcCs CBEICHUMH,
orcyrcTBytouux B ECHUA;

BO3MOXKHOCTh BEPHYTHCSI Ha JIOOOW W3 OSTAloOB 3alMOJHEHUS JJICKTPOHHOMN
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIINK;
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BO3MOKHOCTh JI0CTyna 3asButens Ha lloprane rocycinyr K paHee NOJaHHBIM
UM 3ampocaM B TEUYEHHME HE MEHEE OJHOr0 TI0/a, a TakKe YacTUYHO
c(hOpMHPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHBI M  TMOANUCAHHBIM 3ampoc W  HWHBIE JIOKYMEHTHI,
HEOOXOAMMBIC I TPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, HAMpaBisloTCS B
aAMUHHUCTpALINIO pailoHa nocpeacTBoM [lopTana rocyciyr.

3.3.4. AamuHucTpanus pailoHa oOecrieuyuBaeT B AJIEKTPOHHOH (opMe mpuem
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTABICHUS YCIYTH, U PErHCTPAIUIO 3armpoca
0e3 HeoOXOJMMOCTH TOBTOPHOTO MPEACTABICHUS 3asgBUTEIEM TaKUX JOKYMEHTOB
Ha OyMa)XHOM HOCHUTENE B TMOPSJKE, MPeIyCMOTpeHHOM myHkTtamu 3.2.1.4, 3.2.1.5
pazzena 3 aAMUHUCTPATUBHOI'O PErIaMEHTA.

[locne perucrpanuy 3ampoc HapaBIseTCs B CEKTOp IO YYeTy |
pacnpeieICHUI0 KUJIOW IJI0MAaU aIMUHUCTPALIMK palioHa.

[locne mpuHsATHS 3ampoca CTaTyC 3ampoca 3asBUTENSl B JIMYHOM KaOMHETe
Ha [loprane rocyciyr B aBTOMAaTUYECKOM pEXHUME OOHOBIIIETCA N0 CTaTyca
KIPUHSTON.

3.3.5. 3agBUTENIO MPEAOCTABISAETCSI BOZMOKHOCTh COXPAHEHMsI AJIEKTPOHHOIO
JOKYMEHTA, SIBJSIOLIErOCS Pe3ylbTaTOM IPEJOCTABICHUS YCIYTM U IMOAINMCAHHOIO
YIOJHOMOYEHHBIM  JTOJDKHOCTHBIM ~ JIMIIOM C  HMCIIOJIb30BAaHUEM  YCUJIEHHOU
KBTU(UITUPOBAHHON DJIEKTPOHHOW TMOJIMUCH, HA CBOMX TEXHUYECKHUX CPEICTBAX,
a TaKXe BO3MOYKHOCTb HAIIPaBJIEHUS TAKOTO 3JEKTPOHHOIO JOKYMEHTa B HWHbBIC
oprassl (OpraHU3aLMH).

3.3.6. IIpenocraBnenne B IIEKTpPOHHOW (opme 3asBUTENSIM HWHGOPMALIUU
0 XOJIe TPEIOCTaBIEHUsI YCIyTrd OCYILIECTBIsieTCa nocpenctsoM Iloprana rocycimyr
B IIOpSAKE, YCTaHOBJIEHHOM B myHKTe 1.4.1 pasgena 1 agMHUHUCTPaTMBHOTO
perjiaMeHra.

[Ipu npemoctaBieHUH YCIAYyTM B  DJICKTPOHHOW (opme  3asgBUTEINIO
HaIpaBJISIETCSL:

yBeAOMJICHHME O 3anuch Ha npueM B MOILI, comepkamiee cBeleHus O Jarte,
BPEMEHHU U MECTE NIPUEMA;

YBEJIOMIJICHHE O TIOJIyYE€HHUH 3asiBJICHUS;

YBEIOMJICHHE O pe3yJbTaTaX pacCMOTPEHUS JOKYMEHTOB, HEOOXOIHMMBIX
JUISL TIPEJIOCTABIICHUS] MYHULIMNIAIBHON YCIYTH, COJIEpXkKalIee CBEACHUS O MPUHATHH
pEIIeHHUs] O MPEIOCTAaBIECHUM MYHUIMNAIBHOW YCIYIM M BO3MOKHOCTU MOJIYYHTb
pPE3yNbTAT MPEJOCTABICHHUS MyHULIIMIAIIBHON YCIIYTH MO0 MOTUBUPOBAHHBIN OTKa3 B
MPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH;

yBeJOMJICHHE 00 OTKaze B NpHUEME K PACCMOTPEHHIO 3asBICHUS W IaKeTa
JIOKYMEHTOB B DJICKTPOHHOU (hopme.

3.3.7. 3asgBuTensaM o0ecreurMBaeTCsl BO3MOXKHOCTh OIEHUTh JOCTYIHOCTb
Y Ka4eCTBO MyHULMIIAJIIbHOU yciyru Ha [loprane rocycmuyr.

3asBUTENb BIPABE OLEHUTh KA4e€CTBO MPEJOCTABICHHUS MYHULIMIATbHOMN
yCIYyTH C TOMOIIBIO YCTPOWCTB MOJBMXKHOM paaunoTene(OHHOW CBS3H, C
ucrosib3oBanueM Iloprana rocyciyr, TepMUHAIBHBIX YCTPOKCTB.

3.3.8. 3asgBuTensaM 00eCIeunBacTCs BO3MOXKHOCTH HAINPABJICHUS KaJIo0OHI,
MPEYCMOTPEHHOM DPa3AeiOM 5 aIMHHUCTPATUBHOIO PEIVIAMEHTA, B JJIEKTPOHHOU
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dopme.

3.4. B cnydae HesBKM 3asBUTEN B YUpexACHUE IJIsl 3aKJIIOUEHHsS OTOBOPA
HaliMa CIIy>)keOHOTO JKHJIOTO TIOMEIIEHUsT B TeueHue 1| Mecsima ¢ MOMEHTa
HaIpaBJeHUs TMPOEKTa JOroBopa HaliMa CIy>KeOHOTO JKWJIOTO TOMEIICHHUS,
YBEJOMIICHHSI O HEOOXOJMMOCTH TMOJYYEHUS €ro B YUPEKIEHUU, CUUTATh €ro
OTKa3aBIIUMCS OT IIPEIOCTABICHHOTO CIIYKEOHOIO KUJIOTO MIOMEIIECHUS.

3.5. B ciyuae BbIsiBIeHUsT yupexaeHUeM (dakTa yTpaTbl IIpaBa MPOXKUBAHUS B
CIIy’)k€OHOM JKWJIOM TOMEIIEHUH, 3asABUTENb HHPOPMHUPYETCS O HEOOXOIUMOCTH
OCBOOOJMTH JKHJIOE TMOMEIIEHWE B TEYEHUWE S5 JHEW ¢ JaThl MOIY4YEHUs
COOTBETCTBYIOILIETO YBEIOMJIEHUS OT YUPEKIACHUS.

3.6. Tlopsmok  wucmpaBieHHUs  JIOMYIICHHBIX  OMNEYaTOK W OIHOOK
B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHHS MyHULIUIIAIIBHOW YCIYyTU TOKYMEHTAaX.

B ciydae BbIsSIBICHUA 3asBUTENEM B JTOKYMEHTAX, SIBIIOLIUXCS PE3YJIbTATOM
NPEIOCTABIECHUSI MYHHUIIMNAIBHONW YCIYTH, ONEYaTOK W (W) OLIMOOK, 3asBHUTEIb
(mpencTtaBuTeNb 3asgBUTENSA) MPEACTABISCT (HAMpaBiIsSeT) HAa UM JUPEKTOpa
YUPEXKJIEHUSI 3asBIE€HUE 00 WCIpaBICHUU TaKUX OMNEYaTOK M (WiIM) OLIMOOK
(mpunoxenue Ne 2 K aIMUHUCTPATUBHOMY PETJIaMEHTY) MpH JINYHOM OOpalleHuu B
yupexaeHue, udepe3 MOLI, mocpencTBOM NOYTOBOrO OTIPABICHUSA, HA anpec
AJIEKTPOHHOM MOYTHI.

K 3asBneHuro npuiaraercss OpUrMHaN JOKYMEHTAa, B KOTOPOM JOIyIlIeHa
orneyatka M (uiaM) omubOka. Taxke 3asgBUTENb BIpaBe NPUOOILIUTH JOKYMEHTHI,
00OCHOBBIBAIOUINE TOBO/IbI, U3JI0’KEHHBIE B 3asBJICHUU.

[Ipn mpepocTaBiieHWH 3asBJICHUS B YUYPEKICHUE MpPU JIMYHOM OOpanieHUuu
3asiBJICHUE PETUCTPUPYETCS B A€Hb €r0 IpHeMa.

IIpu mnpenocraBnenun 3asBieHus B MODIL][ 3adBieHHe peructpupyercs
B JIEHb €r0 MpueMa.

[Ipu otnpaBke 3asBiA€HUS MO TOYTE€ B AaAPEC YUYPEKICHUS 3asiBICHUE
pPErHCTPUPYETCA B JIEHD €r0 MOCTYIICHHUS.

[Ipu HampaBiaeHuM 3agBi€HUS B (POpME BJIEKTPOHHOIO JIOKYMEHTa
IIOCPEJICTBOM 3JIEKTPOHHOW TIOYTHI PETUCTpPALUsl OCYILIECTBISIETCS B JIEHb €r0
NOCTYIUIEHUS TUOO Ha CIeNyIOIIUM pabouuil 1eHb B CiIy4ae MOCTYIJICHUS 3asBICHUS
0 OKOHYaHUU pabodero BpeMeHHu. B ciydyae mocTynijeHus 3asBiIE€HUS B BBIXOJHbBIC
WM HepaOouue Mpa3gHUYHBIE THU €r0 PErucTpalus OCYLIECTBIISIETCS B IEPBBIN
pabounii 1eHb, CASAYIOUINH 3a BBIXOIHBIM WM HEPAOOUUM MPa3JHUYHBIM THEM.

Benymuii nnxenep (o y4eTy M pacHpelesIeHHI0 MUMYIIECTBA) YUpekKIACHUs
IIPOBOJUT NPOBEPKY YKA3AHHBIX B 3asIBJICHUM CBEICHUI.

B ciywyae BbIsSIBIIGHMS JOMYHIEHHBIX OMEYAaTOK MW (WJIM) OIIMOOK
B BBIJIAHHBIX B pe3yJibTaTe MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH JOKyMEHTaxX,
BEAyIINA WHXeHep (10 yd4eTy M pacHpeAcsieHHI0 HMYLIECTBA) YUPEKICHUS
MOJIFOTAaBIMBAET U 00ecreunBaeT Bbllauy (HampaBieHUE) JOKYMEHTA, SBIISIOIIErOcs
pe3yibTaTOM MPEJOCTABICHHUS] MYHHUIIMIAIBHOM YCIyTU, C YYE€TOM HCIPABICHUS
JOMYUIEHHBIX ONe4yaTok W (i) omuOOK, 3a MOANMHUCHIO YHOJHOMOYEHHOTO Ha
NOJANKMCAHUE TAKOI'0 JOKYMEHTa JOJHKHOCTHOTO JIMLA B CPOK, HE NMPEBBILAOIMINANA 5
pabouux JAHEW CO AHS PErUCTPALMU COOTBETCTBYIOIIETO 3asBICHMUS.

B cnywyae orcyrcTBus omeyaTok W (MiM) OMIMOOK B JOKYMEHTaX, BbIJAHHBIX
B pe3yJbTaTe MPEAOCTABICHHUS MYHUIMNAIBHOW YCIYTd, BEAYLIMH HHXKEHep (1o
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yUeTy M pacipeIelICHUIO UMYIIIECTBA) YUPEXKICHHUS MOATOTABIMBAET U 00eCIeUnBaeT
Bbl1auy (HaAmpaBlieHUE) YBEAOMJICHHS OO0 OTCYTCTBMM TaKHUX OIEYaTOK M (WJIH)
OIIMOOK 3a MOJANMKMCHIO YIOJHOMOYEHHOIO Ha TMOJAMKMCAHHE TaKOro JIOKyMEHTa
JOJDKHOCTHOTO JIMIIa B CPOK, HE TMpeBbIIalONMil 5 pabounx JHEH co JHS
perucTpalnuy COOTBETCTBYIONIETo 3asBieHus. K yBeqomiieHno 00 OTCYyTCTBUU TaKUX
orneyaTok M (W) OMMOOK MpUJIAracTcsl OpPUTHHAN JOKYMEHTa, MPUOOIIEHHOTO K
COOTBETCTBYIOILIEMY 3asBJICHUIO.

PesynbraToM  paccMOTpeHHMs 3adBJICHHS 00 HCHpPABJICHUHM  OINEYaTOK
U (W) OmMOOK SIBISIETCS PE3yNbTaT MPEJOCTABICHUS MYHUIUNAIBHON YCIIyTU
C YY4€TOM HCIIPABJIECHUS TONMYIIEHHBIX OMEYaTOK U (MJIM) OIIHOOK JIMOO YBEIOMIICHUE
00 OTCYTCTBHUM TaKUX OTEYATOK U (MJIM) OIITHOOK.

Beimaua  (HampaBieHME) — pe3yibTara  pPacCMOTPEHHs — 3asBI€HUS 00
UCHPABICHUU OMEYaTOK M (WJIK) OIIMOOK OCYIIECTBISETCS B COOTBETCTBHHU CO
CIIOCO0OM, YKa3aHHBIM B 3asBJICHHUH.

3.7. OcoOeHHOCTH BBITIOJHEHUS AJIMUHHUCTPATUBHBIX Mpoleayp (aercTBuil)
B MHOTOQYHKIMOHAJbHBIX  IEHTpaX  MPEAOCTaBICHHUS  TOCYJapCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT.

IIpenocraBnenne MyHuIUMnaiabHOM yeayru B MOL[  ocywmecTsisieTcs
B MOpSAAKE, YCTAHOBJICHHOM AaJMHHUCTPATHBHBIM pETJIaMEHTOM C Y4YE€TOM
OCOOEHHOCTEM, ONpPENENEHHBIX COTJIAIIEHUEM O B3aMMOJICHCTBHHM MEX]Y OpPraHOM,
IPEAOCTABIAIOIIMM  MYHHIMIANBHYI0 yciayry, u MO®Il. B cormamennn o
B3aMMOJICHCTBUM OMNMCHIBAIOTCS OCOOCHHOCTH BBIIOJHEHUS aJIMUHUCTPATUBHBIX
nporeayp (aeiicteuii), BoinoaHsemMbix MOII:

uHdopmupoBanre 3asBurered B MOPI[ o nopsanke mnpenocTaBieHUs
MYHULMIAIBHOM YCIYTM, O XOJE BBIIOJHEHHs 3ampoca O MPEeAOCTaBICHUN
MYHULMIAIBHOW YCIYTdM, IO HHBIM BOIPOCAaM, CBSI3aHHBIM C IIPEAOCTaBICHUEM
MYHULIANIAIBHOMN YCIIYTH, a TAKXKE KOHCYJIbTUpOBaHue 3asaButeneii B MPII o nopsake
MPEIOCTABIEHUS MyHULIMTIATLHON YCIYTH;

OPUEM 3alPOCOB 3aABUTENIEH O MPEJOCTABICHUH MYHHULMIIAIBHON YCIIyTH
Y UHBIX IOKyMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHUSI MyHHUIIUIIAJIbHON YCIyTH;

BbIJIaya 3asIBUTEIIIO PE3yJIbTaTa MIPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

M®I] He oCyLIECTBISAIOTCS:

(opMupOBaHHE W HANpPaBIECHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl,
MIPEAOCTABISAIOIINE YCIYTH, B OpPraHbl TOCYAApCTBEHHOW BJIACTH, HWHBIE OPTraHBI
MECTHOTO CaMOYIPaBJIEHUsS W OPraHU3alllM, Y4YacTBYIOIIME B MPEIOCTABICHUU
MYHULIUNAIBHBIX YCIIYT;

UHbIE IEHCTBUS, HEOOXOAUMBIE JJIs MPEAOCTaBICHNUS MyHUIIUIIAIIBHOMN YCIyTH,
B TOM YHUCII€ CBSI3aHHBIE C IIPOBEPKOM JEUCTBUTEIBHOCTA  YCHIIEHHOMU
KBATU(PUITUPOBAHHON JJICKTPOHHON TOJIUCH 3asgBUTEINSI, HWCIIOJB30BAHHON TpHU
oOpallleHu! 3a MOJIyYeHHEeM MYHUIMNAIbHON yCIyTd, a TakXe C YCTAaHOBJIEHHEM
IIEpEYHsl CPEACTB YAOCTOBEPAIOIIMX LEHTPOB, KOTOpBIE JOIYCKAKOTCA A
UCITIOJIb30BAHUS B LIETISAX 00ECreYeHUs] YKa3aHHOW MTPOBEPKHU.

4, CDOpMBI KOHTPOJIA 3a UCITOJTHCHUEM aAMUHHUCTPATHBHOI'O PCTIIaMCHTA

4.1. TlopsamoKk OCYUIECTBIEHHUS TEKYIIET0 KOHTPOJIA 3a COOJIIOJICHUEM
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M  HWCHOJIHEHWEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMIAMHM  MOJIOKECHUH
aAMUHUACTPATUBHOTO pErJaMEHTa W MWHbIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHULMIAIBHON YCIyTH, a
TaKXe MPUHATHEM UMU PELICHUN.

Tekymuii KOHTPOJb 3a COOJIIOJCHUEM IIOCJIEIOBATEIBHOCTH JICHCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpPAMH IO  MIPEJOCTABICHUIO
MYHULUNAIBHON YCIIYTH, U IPUHATUEM PEIICHUI OTBETCTBEHHBIMU JOJKHOCTHBIMU
JULAMH  OCYIIECTBISICTCS JUPEKTOPOM YUPEKICHUSA, TIJIABOM aJIMHHUCTpALUU
paiioHa, HayaibHUKOM MO,

Tekymuidi KOHTPOJb OCYIIECTBISICTCS IMyTEM NPOBEACHUA  IPOBEPOK
COOJIIOJICHUSI Y UCIIOJHEHUS OTBETCTBEHHBIMH JOJKHOCTHBIMU JIUIIAMHU MOJIOKEHUN
aIMUHHACTPATUBHOTO PETJaMEHTa U MHBIX HOPMATHUBHBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHMS K MIPEIOCTABICHUIO MYHUIIUIIATLHON YCIYTH.

[IepuoAMYHOCT, OCYLIECTBJIEHUS TEKYLIEro KOHTPOJIA YCTaHABJIMBACTCS
JAPEKTOPOM YUPEXKACHUS, ITIaBOM aAMUHUCTPALIMU PalioHa, HAaYaIbHUKOM ML,

4.2. TlopsoK ¥ MEPUOJAUYHOCTh OCYIIECTBICHHS TUIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJIHOTHI M KA4eCTBA MPEAOCTABICHUS MYHULUIIAIBHOM YCIYTH, B TOM
YHUCle MOPSAOK U (OPMBI KOHTPOJIA 3a MOJHOTOM M KayeCTBOM MPEAOCTABIICHUSA
MYHULUIIAIBHON YCIYTH.

KonTtpons 3a mopsigkoM, TMOJHOTOM UM  KA4eCTBOM IPEIOCTABIICHHUS
MYHULANAIBHON YCIYTH OCYIIECTBIISIETCA MOCPEICTBOM IPOBEACHUS BHYTPEHHHUX
ayIUTOB JIOJDKHOCTHBIMHM JIMLIAMM YUPEXKIEHUsA, aIMUHHUCTpanuu panona, MOI],
OTBETCTBEHHBIMHU 34 IPOBEJICHUE BHYTPEHHETO ayauTa, B MOPSAKE, YCTAHOBICHHOM
crtangapTom CTO-03 «BHyTpeHHHE ayquThl CUCTEMBI MEHEI)KMEHTA KaueCTBaY.

B ciywae ecium B pe3yibTrare KOHTPOJISI OOHApYKEHbl HECOOTBETCTBUS
B JOKYMEHTAaX, B JCHUCTBUSAX JOJDKHOCTHBIX JIMI, YYACTBYIOUIMX B MPEIOCTABICHUU
MYHHUIMIIAIBHON YCIIYTM AUPEKTOP YUYPEXKICHHUS, IJaBa aJIMUHHUCTPALUUA panoHAa,
HayaibHUK M®I] obOecnieunBaeT pa3pabOTKy U BBINOJIHEHUE JEUCTBHHA 110
YCTPaHEHHUIO BBISIBJIEHHBIX HECOOTBETCTBUM U MX MPUYMH coriacHo cranaapty CTO-
02 «YmpaBneHue HECOOTBETCTBUSIMHU TPEOOBAHUSAM K WCIOJHEHUIO YCIyT U
byHKIHI.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII OpraHa, MPeaOoCTaBISIIOIIETO
MYHUIMOAIBHYIO YCIYTy, 3a pelieHus, AeicTBus (0e3neicTBUE), NPUHUMAaeMbIe
(ocymiecTBIsIEMBIE) MU B X0JI€ TIPEAOCTABICHUS MYHHUIIUIIAILHON YCIYTH.

JIOJKHOCTHOE JULO, CIIEUAJINCT, OCYILIECTBIISIOIINE NENUCTBUS,
ONpENEIICHHbIE  AIMHUHHMCTPATUBHBIMHA  MPOLEAYPAMH, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHUE CPOKOB, TMOpsAKAa TIPOBEACHUS, IOJHOTY
Y Ka4yeCTBO BBINOJHEHHs yciuyru. [lepcoHanbHass OTBETCTBEHHOCTH CHELHUAIMCTOB
3aKpervIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUM C TPEOOBAHUSIMU
3akoHoOAarenbCcTBa Poccuiickon denepanuu.

4.4. TlomoxkeHus, XapaKTepuU3ywIIue TpeOoBaHUA K TMOPSAKY u (opmam
KOHTPOJIS 3@ MPENOCTaBIEHUEM MYHULMNAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxkJiaH, X 00ObEIMHEHUN U OpTraHU3alIUM.

C MoMeHTa moja4yu JOKYMEHTOB Ha MPEAOCTaBIECHUE MYHULIUITAIIBHOW yCIIyTH
3asIBUTEJIb UMEET MPABO HA MOJYYEHUE CBEICHUHN O ITPOXOKICHUN JTOKYMEHTOB:

no HoMmepaMm TenedoHOB, ajpecaM 3JIEKTPOHHOM TOYTHI, yKa3aHHBIM Ha
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[Toprane rocyciyr, Ha ouLMaIbLHOM MopTane AAMUHHUCTpAIK ropoaa PoctoBa-Ha-
Hony, aapec koToporo mpuBeneH B myHkTe 1.4.2 paszmena | aaMUHHCTpPaATHUBHOIO
pernamenTa, nocpeactsoM [loprana rocycuyr.

Ocy1iecTBieHHEe KOHTPOJS 3a MPEAOCTABICHUEM MYHHUILMIAIBHON YCIYyTH CO
CTOPOHBI TpaKJiaH, UX OOBEAMHEHUN W OpraHU3alMi perynupyercs deaepalbHbIMU
3aKOHAMH, WHBIMM HOPMAaTHMBHBIMM NPaBOBBIMU akTaMu Poccuiickoit dexneparuu,
3aKOHAMH ¥ WHBIMH HOPMATUBHBIMU IPaBOBbIMU akTamMu PocToBckoil obOmactu,
MYHULIUNIATLHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMHU.

5. locyne6nbIii (BHECY1€OHBIN) OPSAIOK 00XKATOBaHUS PEIICHUH, TEHCTBUN
(Oe3melicTBUS) Oprana, MpeAOCTaBISAIONIET0 MyHUIIUTAIBHYIO YCIYTY, a TaKKe
€ro JOJKHOCTHBIX JIUII, MyHHUITUTAIBHBIX CITY)KaIluX, PAOOTHUKOB U
pabOTHUKOB MHOTO(YHKITHOHAIBHOTO IIEHTPA MPEIOCTABICHUS
rocyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT

5.1. Uudopmaniusg st 3aMHTEPECOBAHHBIX JIUI[ 00 MX TMpaBe Ha JOCYyIeOHOE
(BHecymeOHOE) OOKalOBaHUE pEIICHUH, JeHCTBHEM (Oe37eiCTBUA), NPHUHSITHIX
(OCYIIIECTBICHHBIX) B XOJI€ MPEAOCTABICHHUS MyHUITUTIAIBHON YCITYTH.

3asiBUTENIb UMEET MPaBO B J0OCYIEOHOM (BHECYIAEOHOM) MOpSIKE OOpaTUTHCS
c xanmoOoil Ha pemieHus, AeHCTBHUS (Oe3nelCTBHE), MPUHATHIE (OCYUIECTBICHHBIC)
B XOJI€ MPEAOCTABICHHUSI MYHUITUTIATILHON YCIIYTH.

5.2. Opranbl MECTHOTO CaMOYIIPABJICHUsS, OPTaHHU3AIlMH M YIIOJHOMOYEHHBIC
Ha PacCMOTPEHHE JKAJIOOBI JIMIA, KOTOPHIM MOJXKET OBITh HalpaBiieHa >kajoda
3asBUTEIISI B JOCYJEOHOM (BHECYI€OHOM) TIOPSIZIKE.

XKanoba Moxxker OBITh HampaBieHA 3asBUTEIEM B ciydae OOXKaJOBaHUS
perieHuit, neicTBuii (06e3nencTBys):

CTCIUAIACTA YUPSKICHHUS, YUPEIHKIACHUS — JUPEKTOPY YUPEKICHUS,

crenuainucTa agMUHUCTpAllMU pailoHa, aJAMUHHUCTPAllMM paiioHa — TIJaBe
aIMUHHUCTpALIMU PANOHA;

JTUPEKTOPA YUPEKACHUSI — TUPEKTOPY JenapramenTa KUIHILHO-
KOMMYHAJIBHOTO XO35CTBa U dHEPreTUKH ropoaa Pocrosa-na-/{ony;

IJIaBbl  aIMUHUCTpAlMd  pailoHa  — IEPBOMY  3aMECTUTENII0  TJIaBbl

AnmvmuHucTpanuu ropoga Pocrosa-na-/{ony;

pabotHuka M®I] — pykoBoaurento M®DILI.

5.3. CrocoObl  WHGOPMHUPOBAHUS  3asABHUTENEH O  TOPSAIKE  TOJa4yu
U PAaCCMOTPEHUS KaI00bl, B TOM YHCIIE C UCTIOJIb3oBaHueM [loprana rocyciyr.

Nudopmarus o mopsiake Mmojaud U PacCMOTPEHHS >KajloObl MOMKET OBITh
nojayyeHa B cooTBercTBuM ¢ nyHkramu 1.4.1, 1.4.1.7, 1.4.1.8 pazgena 1
aIMUHUCTPATUBHOTO PETJIAMEHTA.

5.4. TlepeueHb HOPMATHMBHBIX MPABOBBIX AaKTOB, PETYIUPYIOMUX MMOPSIOK
nocyneoHoro (BHeCyaAeOHOTro) OO0KaloOBaHUS peIIeHUH, NehcTBUN (0e31eiCTBHS)
opraHa, MPEIOCTABIISIFONIETO MYHUITUIATBHYIO YCIYTYy, a TaKKe €ro JTOKHOCTHBIX
T,

JHlocynebHoe (BHecyaeOHOe) 00KaloBaHKUE peIIeHU, NecTBUl (0e31eCTBuS)
YApeXKACHUSA, aIMUHUCTpAIlMM paiioHa, a TakkKe WX JOJDKHOCTHBIX JIHII,
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MYHUIIMIIATIBHBIX CIYXKalIMX, pabOTHUKOB U paboTHHKOB MO®IL] ocymecTBisiercs B
COOTBETCTBHH C:

OdenepanbHbiM - 3ak0oHOM  oT  27.07.2010 Ne 210-®d3 «OO6 opranuzamnuu
MPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHUIIUITIAJIBHBIX YCIYT»;

nocraHoBieHueM IIpaBurennbctBa Poccuiickoit ®enepauuu ot 16.08.2012
Ne 840 «O mopsnke mojgaud W PAcCMOTPEHUsS KaJloO HAa pEIIeHHS W JEHCTBUS
(6e3neiicTBue) (hefepaibHBIX OPraHOB UCIIOJHUTEIBHOW BJIACTH M UX JODKHOCTHBIX
aur,  (GeaepalbHBIX  TOCYIApCTBEHHBIX  CIYKAIlMX,  JOJDKHOCTHBIX  JIHII
rOCYJIapCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickoi Oenepanuu,
TOCYJapCTBEHHBIX KOPIOPAIWA, HAJEICHHBIX B COOTBETCTBUU C (emepanbHBIMU
3aKOHAMHM TIOJIHOMOYHUSMHM TI0 TPEAOCTABICHUIO TOCYIJAPCTBEHHBIX YCIAYT B
YCTAaHOBJICHHOW cdepe NeSITeIbHOCTH, W WX JIOJDKHOCTHBIX JIHMI], OpraHW3aIlui,
PETyCMOTPEHHBIX YacThio 1.1 ctathu 16 denepansHoro 3akona «O0 opraHu3anuu
MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT», U UX PAOOTHHUKOB, a
TaKkK€ MHOTO(YHKITMOHAJIBHBIX IIEHTPOB TIPEIOCTABICHUS TOCYJApCTBEHHBIX H
MYHHUITUTIATBHBIX YCIYT U UX PAaOOTHUKOBY;

noctaHoBineHueMm lIpaBurensctBa Poccuiickoit ®enepanuu ot 20.11.2012
Ne 1198 «O denepanbHOl  TrocyJapCTBEHHOM  HMH(POPMALIMOHHON  CHCTEME,
oOecreunBaroIIe Mmpoiecc aocyaeOHoro (BHECyJIeOHOro) 00KaJoBaHUsI pElICHUN
u neficTBuii (0e31eCTBUS), COBEPIICHHBIX MPU MPEIOCTABIECHUN TOCYIapCTBEHHBIX
Y MyHULIMTQIBHBIX YCIYT»;

IIOCTaHOBJICHHNEM AnmuHHCTpauuu ropona Pocrosa-na-Zlony ot 15.01.2019
Ne 11 «O06 yrBepxknenuun llpaBun mogaunm U paccCMOTpPEHHUs Kajno0 Ha PEIICHHS
u paeiictBusa (Oe3neicTBUE) (DYHKIMOHANBHBIX MOAPA3ACICHU AJIMHHHCTPALUU
ropoga PocrtoBa-Ha-JloHy, ee OpraHoB, MX JOJDKHOCTHBIX JIMIl, MYHUIUMAIbHBIX
CIy)amux U (Mau) pabOTHUKOB, MyHULIMIAIBHBIX yupexaeHui ropoaa PoctoBa-Ha-
JloHy, UX NOJKHOCTHBIX JUIl U (W) pabOTHUKOB, PAOOTHUKOB MYHMIIUIAIBHOTO
Ka3eHHOTO  yupexaeHuss «MHOTOQYHKIIMOHATBHBIM  IEHTP  MPEeIO0CTaBICHUS
roCyJapCTBEHHBIX U MyHULIMNAIBHBIX YCIYT Topoaa PocTtoBa-Ha-/[oHy».

5.5. Undopmanus, ykazanHas B paszzene 5 aIMUHUCTPATUBHOTO PEraMEHTa,
pa3mentaercsa Ha [loprane rocycnuyr.

HM.o0. HayanbHUKA yIIPaBICHUA @[//Z

JOKYMEHTAIIMOHHOTO 00eCIeYeHUs
Anmvmunuctpanuu ropoga Pocrosa-na-/{ony O.B. Ilognenenen
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ITpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-267-01

['maBe agMuHMCTpanu paroHa
ropona PocroBa-na-Jlony

3ASBJIEHUE
0 MIPEIOCTABICHUH CIYKeOHOTO KHUIJIOTO MOMEUICHHUS 10 I0TOBOPY HaiiMa

(®.1.0. 3asBUTENS)

PexBu3HTHI JIOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTD 3asBHTEIIS (npencraBuUTENS
3asiBUTEIIS): ;

cepust HOMED JlaTa BbIJAun ,

BBIJIAH:

B nune: )

JelcTByr0IIEr0 HA OCHOBAaHUH
(TOKyMEHT, IOJITBEPKJAIOLIUI TIOJTHOMOYHS TPEICTABUTEIS 3asIBUTEIIS)
Tenedon (Paxc) 3asBuTens

(Tpu HAJTUYIHH)
Tenedon nmpencTaBUTeNs 3assBUTEIS

(TIpu HAJTUYIHH)
Mecto XHuTeNbCcTBa (PErUCTPALIMH ) 3asIBUTEIIS
[TouToBBIN azapec u (um) azpec ANEKTPOHHOM MOYTHI 3asIBUTENS

MPOUIY MPEAOCTAaBUThH CIIY)KEOHOE KHIIOe MOMEIIEHHE MO J0TOBOPY HaiiMa, pacroyi0KEHHOE B T.
PocroBe-na-/lony.

CBeieHUs1 0 COCTaBE CEMbH JIJIsl BKIIFOUEHHS B JJOTOBOp HalMa:

No @®.1.0. noaHOCTHIO [Hara Poncrteennbie [Tognucu
n/m POXACHUS OTHOIIECHUS | COBEPILEHHOJIETHUX
C 3as1BUTEJIEM YJICHOB CEMbH
0 COTJIaCHU Ha
IIPEOCTABIICHUE
YKUJIOTO TIOMEIIECHHUS,
00paboTKy
NIEPCOHANIBHBIX
JTaHHBIX B
COOTBETCTBHH C
denepaabHbIM
3aKOHOM OT
27.07.2006 Ne 152-
®3 «O
MIEPCOHAIBHBIX
JTAHHBIX»

["apanTHpyI0 CBOEBPEMEHHYIO OIUIATY KUJIUIIHO-KOMMYHAJIbHBIX YCIIYT.



YBenoMiisito 0 TOM, YTO KHJIbS B COOCTBEHHOCTH WJIM HailMe Ha Tepputopur MyHHUIIUIATHHOTO
obpazoBanus «['opox PocroB-Ha-/[oHY» S 1 4iI€HBI MOEH CEMbU HE UMEIOT.
B cnydae BwiBieHus ¢akTa yTpaThl IpaBa MPOKUBAHUS B CIYKEOHOM >KUJIOM IOMEIICHUH,
0053yIOCh  OCBOOOAMTH JKWJIOE TIOMEIIEHWE B TEYCHHE S5 JHEH C Jarhl TOJIY4YeHHUs
COOTBETCTBYIOLIETO YBEAOMIICHHUS.
Pe3ynbraT MyHHIMIANIBHON YCIYTM NpOIINY IMPEIOCTaBUTH (HAMPOTHB HEOOXOJMMOIO ITyHKTA
MOCTaBUTh 3HAYOK V):

O — B BUAe OYMa)XHOT'O JJOKyMEHTa IOCPEACTBOM MOUYTOBOTO OTIPABICHHUS,

O — B BuA€ OYMa)KHOT'O JJOKYMEHTA IPH JINYHOM OOpaIlleHHH B YUPEKACHUE,
O — B BUJIe OyMa)XHOTO JOKYMEHTA MU JIUYHOM oOparienun yepe3 MOL;

O — B BUJIE JIEKTPOHHOIO JJOKyMeHTa nocpeAactBoM Iloprana rocyciyr;

O — B BUJIE JIEKTPOHHOIO JJOKYMEHTA OCPEACTBOM JIEKTPOHHOM MOYTHI.

IIpu nexnapupoBaHuM CBEJECHUI HECY OTBETCTBEHHOCTD 3a IPEAOCTaBICHHE JIOKHBIX
CBEJICHUH, BILUIOTH 10 YTOJIOBHOM.

[TonTBepxmar0 cBOE coryiacMe, a TaKKe COrIacue NpPEeACTaBIsIeMOro MHOK JIMIIA,
Ha O00pabOTKy TMEPCOHATBHBIX JaHHBIX (COOp, CHUCTEMATH3alluI0, HAKOIUICHUE, XpaHCHHE,
yrouHeHue (0OHOBJICHHE, N3MEHEHUE), UCIIOJIb30BaHUE, PACIIPOCTPaHEHUE (B TOM YHCIIE IIepeaady),
o0e3IMunBaHKe, OJOKMPOBAHUE, YHHUTOKCHUE TIEPCOHAIBHBIX JaHHBIX, & TAK)KE UHBIX JCHCTBUH,
H€06XOI[I/IMI)IX JJIA 06pa6OTKI/I NEPCOHANIBHBIX JAHHBIX B PaMKaXx MPCA0CTaBJICHUA MYHHHHHaJIBHOﬁ
yCIyrv), B TOM YHCJIC B aBTOMAaTHU3UPOBAHHOM pEXKHME, BKJIIOYAs NPUHATHE PEIICHWH Ha HMX
OCHOBE, B LIEJISIX IIPEAOCTABICHNS MYHULIIUITAIBHON YCIIyTH

3asiBUTEND (IPEICTABUTEIND 3aIBUTENS):
(®.N.0. 3asBuTens/mpeacTaBuTens 3asButens) (MOIIUCH)
« » 20 r.

JloKyMeHTBI IpUJIaraTcesa™
*HpI/I OTIIPABKE IO IMOYTC NOKYMCHTBI HAIIPABJIAKOTCA B aApeC aIMUHUCTPpALIUN paﬁOHa IIOYTOBBIM
OTIPABJIICHUEM C OIMKUCBIO BJIOKCHUA.

W.0. HavasibHUKA yIIpaBIICHUS Z
JIOKYMEHTAITMOHHOTO 00ecTieueHusI

Anmunuctpanuu ropoga Pocrosa-na-/{ony O.B. Ilognenenen
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[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY
No AP-267-01

Hupexkropy MBY «l'opozckoii ieHTp
110 YIIPABJIEHUIO CIEUAIN3UPOBAaHHBIM
MYHUIUTATBHBIM KWIAIIHBIM (HOHIOM»

3ASBJIEHUE
00 HMCTIpaBIICHUH ONEYATOK M (HUJTH) OLTHOOK

(momroe ®.M.0. dpusnyeckoro umia)
WHH .
PexBHU3HUTHI JTOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTHh 3asBUTENs (TPEACTABUTEIS 3asBUTEISA):

)

cepuia HOMCp JaTa BblJadu ,
BbIJIaH:

(xeM, KorQ)
B JIMIIE:

(monroe ®.1.0. 1oBepeHHOTO JIH1IA)
JIEMCTBYIOIIETO Ha OCHOBAaHHUHU JOBEPEHHOCTH: ,
(HOMEp, 1aTa BBIIAYN)

tenedoH (dpakc) 3a1BUTEIS

(TIpu HATTUYKIM)
TenedOoH MPEICTaBUTEIIS 3asBUTEIIS

(TIpu HATTUYKIM)
Mecto XHUTeNbCTBa (PErUCTPALIMH ) 3asIBUTEIIS

[ToutoBblil aapec u (WIKM) agpec SIACKTPOHHOM IMOYTHI 3asBUTENS, MO KOTOPOMY MOJDKEH OBITH
HaIlpaBJIEH OTBET

Coobmato 06 omevatke U (WIM) OMIMOKE, JOMYIIEHHOW NMPHU MPEJOCTaBIEHUH MYHUIMIAIbHOM
yCIyru

(Yka3pIBaeTCs TOUHOE HAMMEHOBaHHE MYHHUITUTIAILHOM YCIIyTH)
3amnncaso

(y'KaSLIBaI-OTCH nouICI)Kalue UCIpaBJICHHUIO CBeI[eHI/IH)
B

(Yka3bIBaeTcs JOKYMEHT, B KOTOPOM JIOMYII[EHa orevyaTrka v (M) OlnoKa)
IIpaBunpHas 3anuch

(YKa3bIBatOTCSI HEOOXOIUMBIE CBEJICHUS)
B COOTBETCTBHUH C

(IOKyMEHT, B KOTOPOM YKa3aHbI CBEICHU)
[Ipoury ucnpaBuTh JOMYIIEHHYIO ONEYaTKy U (WJIKM) OIIMOKY U BbIIaTh HOBBIN JOKYMEHT.
OpuruHai JOKyMeHTa ¢ OneyaTKon U (WiIn) OMMOKOM mpuiararo.
Pesynbrar paccMoTpeHus 3asdBiieHUS 00 HMCIPAaBICHUU ONEYaTOK W (MJIM) OIIMOOK MpoIy
NPEOCTaBUTh (HAIPOTUB HEOOXOJUMOT0 IyHKTa MOCTaBUTh 3HAYOK V):

0O —B BUAC 6YMa)KHOFO JAOKYMCHTA MMOCPCACTBOM IMOYTOBOT'O OTIIPABJICHUS,

O — B BUJIe OyMaXHOTO JJOKYMEHTA MpHU JIUYHOM OOpaIleHNH;
O — B BUJIE JIEKTPOHHOI'O JOKYMEHTA IIOCPEACTBOM IEKTPOHHOM IOYTHI.
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JloCTOBEpHOCTD U MOJHOTY CBEICHUI TOATBEPAKIALO.

[TonTBepkar0  cBoe corylacMe, a TaKkKe Ccorjacue IMpeACTaBIsIEMOr0 MHOKIO  JIMIIA,
Ha O00pabOTKy TMEPCOHAJIBHBIX JaHHBIX (COOp, CHCTEMAaTH3allMI0, HAKOIUICHUE, XpaHCHHE,
yrouHeHue (0OHOBJICHHE, N3MEHEHUE), UCTIOJIb30BaHUE, pACIIPOCTPaHEHUE (B TOM YHCIIE Iepeaady),
o0e3IMunBaHKe, OJOKMPOBAHUE, YHHUTOXKCHHUE TIEPCOHANBHBIX JaHHBIX, a TAK)KE WHBIX JICHCTBHI,
H€O6XOI[I/IMBIX JJIS 06pa60TKI/I NEPCOHANIBHBIX JAHHBIX B PaAMKaXx MPCAO0CTABJICHUA MYHHHHHaJIbHOﬁ
YCIyrH), B TOM YHCJIC B aBTOMaTH3WPOBAHHOM pEXKHME, BKJIIOYAs NPUHSATHE PEIICHWH Ha HMX
OCHOBE, B LIEJIAX IIPEAOCTABICHNS] MYHULIUITAIIBHON YCIIYTH.

3agaBUTEND:

(moamuce) (®.1.0. 3asBuTEns (IpeacTaBUTEIS 3asBUTEIIA))

« » 20 roga

JIOKYMEHTBI TpUJ1aratoTcs*

*Ilpu oOTHpaBKe 10 TI0YTE€ 3asBJICHUE W MAKeT JOKYMEHTOB HAIpaBslOTCd B  aJpec
MYHUIUNAIBHOTO  OIO/KETHOTO  yupexJeHus  «['OpoAcKoM  HEeHTp 1O  YINpaBJICHUIO
CHENUATM3UPOBAHHBIM MYHHIUNAIBHBIM SKWIMIIHBIM  (DOHIOM» TOYTOBBIM OTIPABICHHEM C
OIHCBIO BIOKEHUS.

W.o0. HauanbHUKA yIIpaBiIeHUS W
JIOKYMEHTAIMOHHOTO 00ecTieueHus

Anmunuctpanuu ropoga Pocrosa-na-/{ony O.B. Ilognenenen
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