AJIMUHUCTPALIUS
T'OPOJIA POCTOBA-HA-TOHY

INHOCTAHOBJIEHHE
18.04.2023 No 365
O6 yTBEepXJICHHH aJMHHUCTPATUBHOIO
periaMeHTa Neo AP-064-19
MYHHUITUTIATEHOM YCIIYTH «/laua

MMAUCbMEHHBIX Pa3bsICHEHUH II0 BOIPOCaM
MPUMEHECHUSI HOPMATUBHBIX  IPABOBBIX
aKTOB  MYHHUIIMIIAJLHOTO  00pa3oBaHUS
«l'opong PocroB-Ha-/IoHy» O MECTHBIX
Hajorax u coopax»

B coorBerctBuM co crartbeit 34.2 HamoroBoro kogexkca Poccuiickon
®denepanuu, OenepanbHpiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06 opranuzanum
MPEA0CTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUIIAIBHBIX YCITYT

ITOCTAHOBI A IO:

1. YtBepauth anmunuctpatuBHbii periamenT Ne AP-064-19 npenocraBnenus
MYHULMNAIBHOM yCayru «J/laya NHMCPMEHHBIX pAa3bICHEHUM 1O BONpPOCAM
NPUMEHEHHNS] HOPMAaTUBHBIX IIPABOBBIX aKTOB MyHHUIIMNAJILHOTO 00pa3oBanus «I'opon
PoctoB-Ha-JloHy» © MeCTHBIX Hajmorax M cOOpax» COINIACHO MPHJIOKEHUIO
K ITOCTaHOBJICHHUIO.

2. TlocraHoBieHne BCTylmaeT B CWIYy CO JHA €ro O(QUIMAIBHOTO
OITyOJIMKOBAHUS B TOPOJICKOM razere «PocToB oduimanbHbIin.

3. KoHTposib 32 BBIMOJHEHUEM IMOCTAHOBJICHHS BO3JIOKUTh HA 3aMECTHUTEIIs
r7aBbl AJIMUHUCTpAllMd TOpOJia — HavadbHUKa MYyHHMIIMIIAIHHOTO Ka3HAadyehcTBa
roposia Pocrosa-na-Jlony Acarpsan T.A.

['maBa AamMuHHCTpanuu

ropoaa Pocrosa-na-/lony A.B. JlorBuHEeHKO
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ITocraHOBNIEHHE BHOCUT

MyHuIMIanbHOE Ka3HAuYEHCTBO

ropoja PocroBa-Ha-J{oHy
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IIpunoxenue
K MIOCTAHOBJIEHUIO AJIMUHUCTPALIUU
ropoaa Pocrosa-Ha-/{ony
ot 18.04.2023 Ne 365

AJIMUHUCTPATUBHBIN PETJIAMEHT Ne AP-064-19
MYHUITUTIATBHON yCIIyTH «/laya MMChbMEHHBIX pa3bsICHEHUI 110 BOIIPOCaM
MPUMEHEHUSI HOPMATUBHBIX IIPABOBBIX aKTOB MYHUIIUIIATLHOTO 00pa30BaHUs
«I"'opoxa PoctoB-Ha-JloHY» 0 MECTHBIX Hajorax u cOopax»

1. O0wne moI0KEHU

1.1. IIpenmer peryaupoBaHusi aIMUHUCTPATUBHOIO PETJIAMEHTA.

[IpeaMeTOM MpPaBOBOIO PETrYJIMPOBAHMS AJMUHUCTPATHBHOIO pErjiaMeHTa
IIPENOCTABICHUSI MYHULMIIAIBHOM yCIyrM «J/laya DIMCBMEHHBIX pa3bsICHEHUI
[0 BONPOCAaM IIPUMEHEHHsST HOPMATHBHBIX IIPABOBBIX AaKTOB MYHMIIMIAIBHOIO
obpaszoBanust «I'opon PoctoB-Ha-J[oHY» O MECTHBIX Hajlorax M cOopax» (nanee —
aJIMUHUCTPATUBHBIA  pErJIaMEHT)  SIBJIAIOTCS  OOINECTBEHHBIE  OTHOIIEHMS,
BO3HHUKAIOIIME B MPOLIECCE MPEIOCTABICHUS MyHULIUIAIBHON YCIYTH.

AJMUHUCTPAaTUBHBIN PErjJaMeHT pa3padoTaH B LIEJIAX IOBBIIICHUS KadyecTBa
U JOCTYNIHOCTH MPENOCTABICHUS MYHULIHUNAIBHOW YCIyTHM U1 3asBUTENEH,
YKa3aHHbIX B IyHKTe 1.3 pasgena | aAMUHHUCTPATHBHOTO pPETJIAMEHTA, ONPEIEIISET
CPOKM M TOCIEIOBATEIBbHOCTh BBINOJHEHUS aJIMHHUCTPATUBHBIX MPOLIEIYP
MyHununaibHbsIM Ka3HAYEHCTBOM ropozna Pocrosa-na-/lony,
MHOTO()YHKIIMOHATbHBIM LEHTPOM IIPENOCTaBIIECHUSA roCyJ1apCTBEHHBIX
Y MYHULUIIAJIBHBIX YCIYT MPU OCYIIECTBIECHUU MMOJIHOMOYMUH IO Jaye NMUCBbMEHHBIX
pPa3bsACHEHWI 110 BOIPOCAM IPUMEHEHHsS HOPMATHUBHBIX IIPABOBBIX AaKTOB
MyHHUITUTIATBHOTO 00pa3oBanusi «l'opon PoctoB-Ha-JIoHy» O MECTHBIX Hajorax
u coopax.

[lenpr0 MOMydYeHHWs  MYHHLMIAIBHOM  YCIYI'M  SIBISIETCA  MOJy4YEHHE
IIMCBMEHHBIX Pa3bsICHEHUN IO BONPOCAM IPUMEHEHUS HOPMAaTUBHBIX IPABOBBIX
aKTOB MyHUIIMTIATIbHOr0 0Opa3zoBanus «I'opox PocToB-Ha-J[oHY» 0 MECTHBIX Haiorax
u cOopax.

1.2. Tepmunsl, ONpENCIICHMUS, COKpalIEHUs, UCIIOJIb3yEMBbIE
B aIMUHUCTPATUBHOM PETJIaMEHTE:

MyHULIMITAIBHOE Ka3HA4YEMCTBO — MyHHUIMIIATBbHOE Ka3HAYEHMCTBO TrOpoOJa
PocroBa-na-/lony;

HayaJbHUK MYyHHIMNAIBHOTO  Ka3HA4yelicTBa —  3aMECTUTENb  IJIaBbl
AJIMUHUCTpallMd — HayaJbHUK MYyYHHIIMNAIBRHOTO  Ka3HayelcTBa  ropoja
PocroBa-na-/lony;

CTapIIMM HWHCHEKTOPp NPUEMHOM — CTAPIIMKA HHCIEKTOP IPUEMHOMU
3aMECTUTENs TJaBbl AJMHHUCTpAlMM Topoja — HayaldbHUKa MYyHUIUIAIBHOTO

Ka3HayercTBa ropoja Pocrosa-na-/lony;



OAKuMJl — oTaen J0XOJ0B, KPEOUTOB W MYHULUNAIBHOTO JOJTA
MyHunmMnaisHOro Ka3Hauencrnsa ropoga Pocrosa-na-Jlony;

opuIManbHBIA  mopTan  AJMUHHCTpanuu  ropoja PocroBa-na-JloHy —
opuimanbHbli  UuTepHeT-mopTan ropojackoi Jymbl M AJIMHUHHCTpallMd TOpOJa
PocroBa-na-J{ony (www.rostov-gorod.ru);

[lopran  rocycnyr — enepanbHas  rocyaapcTBeHHas — MHGOpPMAaIMOHHAS
cuctema «EauHbiii mopran rocyJapcTBEHHBIX U MyHUITUNATBHBIX YCIYT ((DYHKIIHI)»
W peruoHajbHas ToCyJapcTBeHHas wuHpopMmanuoHHas cuctema «llopran
TOCYJapCTBEHHBIX W  MYHHIMMAIBHBIX  ycoyr  PocTtoBckoit — oOmacTuy»
(www.gosuslugi.ru);

ECHA — dbenepanpHas rocynapcTBeHHass nHGopMannoHHas cucreMa «EmxmHas
cucTeMa HICHTU(UKALUN U ayTeHTU(PUKAIUU B HHPPACTPYKTYpE, 0OeCreunBaromei
MH(POPMAITMOHHO-TEXHOJOTUUECKOE B3aUMOJICHCTBUE HWH(POPMAIIMOHHBIX CHCTEM,
UCIIOJb3YEMBIX IS MPENOCTABICHUS TOCYJIapPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
B DJICKTPOHHOU (hopmey;

MOI] — MHOTOMYHKIIMOHATIBHBIN LEHTP MPEAOCTABICHUS TOCYAapCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT.

1.3. Kpyr 3asBurenei.

3asBUTEISIMU B paMKax MPEAOCTABICHUS MYHULMNAIbHON YCIYTH SIBIISIEOTCS
JT00BIe 3aMHTEPECOBAHHBIE JIHIIA (JJaiee — 3asIBUTEIh ).

1.4. TpeGoBanust K TMOPAAKY HMHPOPMHUPOBAHUSA U KOHCYJbTUPOBAHUSA
O MPEIOCTABICHUN MYHUITUTIAIbHON YCITYTH.

1.4.1. Tlopsimox moJlydeHHs 3asBUTENIEM HWH(QOPMAUMU U KOHCYJIbTAlUH
10 BOIMPOCaM MPEI0CTABICHUS] MYHUIIUTIATBHON YCIYTH U YCIIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOJMMBIMU U 00S13aTEBHBIMHU JJIsl TIPEJOCTABICHUS MYHUIIUMAIBHOU YCIYTH,
CBEIICHHM O XOJ€ TMPEJOCTaBJICHUS] MYHUIMNAIBHBIX YCIyr, B TOM YHCIIE
C  WCIOJB30BaHMEM  O(QUIMATBHOTO  TopTajga  AJIMHUHHUCTpAllMd  TOpoja
PocroBa-Ha-/lony u Iloprana rocycmuyr.

3asgBuTENSAM TpenocTaBisieTcss MHGOpMalus B TMOpsSAKe WHGOOPMHUPOBAHUS
U KOHCYJIbTHpOBaHMsS  corjacHo  myHkram  1.4.1.1-1.4.1.8 paszmena 1
aAMUHUCTPATUBHOTO PENIAMEHTA, @ UMEHHO:

UH(OPMHUPOBAHNE U KOHCYJIBTUPOBaHUE B MYHUITUTIATLHOM Ka3HAUYCHCTBE;

nH(OPMHUPOBAHKE U KOHCYJIbTUpOBaHue B MDIJ;

MH(pOPMHUPOBaHUE U KOHCYJIBTUPOBAHUE 10 TeIe(OHY;

myOJIMYHAasl YCTHAs! KOHCYJIbTalINS;

myOJIMYHAasi TUCbMEHHAs! KOHCYJIbTallNS;

pasmernieHne uHQopManMu Ha CTeHAaX W (WIM) MHBIX HCTOYHHMKAX
HH(POPMHUPOBAHUS B MECTaX MPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT;

pasmernieHue HHPopMalMu Ha OQUUIHMAIBHOM MopTajie AJIMUHHUCTPALIMU
ropona Pocrosa-na-Jlony;

pasmemenue napopmaruu Ha [loprane rocycnyr;

pa3MelieHue nHpopMaru Ha HH(POPMAITMOHHO-aHATUTHICCKOM
uHTepHeT-IopTase equHoi cetu M®I] PocToBckoit obmacTu.

Nudopmarus mnpenocrabnsercs 3asutento OecruiatHo. K mHbopmaruwy,
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pa3MenieHHol Ha ouIuanbHOM nopTane AaMuHUCTpau ropoaa Poctoa-ua-Jlony
u Iloprane rocyciyr, oOecnedyuBaeTcss JOCTYN 3asBUTENS ©O€3 BBINOJIHEHUS
KaKux-Tu0o TpeOoBaHUM, B TOM uMCIe 0€3 HCMIOIb30BaHUS MPOrPAMMHOIO
oOecrieueHus, yCTaHOBKA KOTOPOTO HAa TEXHHYECKHE CPEACTBAa 3asBUTENS TpeOyeT
3aKJIIOYEHUS] JIMIEH3MOHHOTO WM HWHOTO COIVIAIIEHUsS C MpaBooOJagaTesieM
IpOrpaMMHOrO  oOecreyeHusi,  MNpeaycMaTpUBAIOLIErO0  B3MMaHUE  IUIATHI,
PETUCTPALIMIO WM aBTOPU3ALMIO 3aIBUTEIS WIH MIPENOCTABICHUE UM NIEPCOHAIBHBIX
JTAHHBIX.

1.4.1.1. WudopmupoBanne # KOHCYIbTUPOBAaHHE B MYHUIIUIAILHOM
Ka3HAYCHCTBE.

WudopmupoBanre ¥  KOHCYJIbTUPOBAHHWE  3asBUTEICH O  TOpSAIKE
IIPEAOCTABICHNs  MYHMIMIIAJBHBIX  YCIYI, XOJE€ PAacCMOTPEHHUS  3aIpOCOB
O MPEIOCTABICHUN MyHULIAIIAIBHBIX YCIYT, @ TAKKE 10 UHBIM BOIIPOCAaM, CBSI3aHHBIM
C IPENOCTABICHUEM MYHULHMINIAIBHBIX YCIYT, OCYLIECTBIACTCS B MyHUIUIIAIIBHOM
Ka3HauencTBe OECIIaTHO.

Crnennanuctal MyHULIMTIIATBHOTO Ka3HauyelucTBa OCYILECTBIISIOT
MHPOPMHUPOBAHUE U KOHCYJIbTHPOBAHHE 3asBUTENCH O MOPSAAKE MPEIOCTaBICHUS
MYHULIMIAIBHBIX YCIYT, B TOM YHUCJIE 110 BOIIPOCAM:

Kpyra 3asBUTEIIEH;

CPOKa IIPEAOCTaBICHU MYHUIIUIIAIbHBIX YCIYT;

ITOCIEA0BATEIBHOCTH A AMUHUCTPATUBHBIX IIPOLIENYD;

MEepPEeYHsl IOKYMEHTOB, HEOOXOIUMBIX JIJISl TOJYYEHHS] MYHULIUTTAJIbHBIX YCIIYT.

1.4.1.2. udopmupoBanue u KOHCYIbTUpoBanrne B MOII.

NudopmupoBanne M  KOHCYJIbTUPOBAHHME  3asBUTENEH O  MOPSAKE
NIPEAOCTABIEHNUS  MYHMIMIIAJBHBIX  YCIYT, XOAE PACCMOTPEHHUS  3alpOCOB
O MPEIOCTABICHUN MyHULIUIIAIBHBIX YCIIYT, @ TAK)KE 110 UHBIM BOIIPOCAaM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHHUIIUTIAIBHBIX YCIyT, B M®IL] ocyecTBiasieTcs: 6ecruiaTHo.

[Topsimok wHbDOpPMUPOBaHUS W KOHCYJIbTUPOBaHHS 3asBuTeneii B MOI]
onpenensiercss [lpaBuiamMu opraHuzanuu AESTEIbHOCTH MHOTO(YHKIHMOHAIBHBIX
LIEHTPOB  IIPEAOCTABJICHUA  TOCYJAPCTBEHHBIX W  MYHULHUIAIBHBIX  YCIYT,
YTBEPKAEHHBIMU nIOCTaHOBJIEHHEM [IpaButenbctBa Poccuiickon denepanuu.

1.4.1.3. NudopmupoBaHue u KOHCYITUPOBAHUE MO TEICHOHY.

OTtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAyMHATBCS C HH(opManuu
O HaMMEHOBAHMM OpraHa (OpraHu3alyu), B KOTOPbIHA MO3BOHUI IPaKIaHUH.

B ToM cnywae, eciM CHELMAIUCT, OCYIIECTBISAIOMMNNA KOHCYJIbTALUIO
no TeneoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBSI3aHHBIN
C IIPENOCTABIEHUEM MYHULHANAIBHOM YCIIYTH, CITELIUATUCT 00s3aH
NPOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIMIIO OO0 OpraHU3alMsIX, CTPYKTYPHBIX
MO/IPa3/IeNICHUsIX, KOTOPbIE PACMOJaraloT CBEJACHUSIMHU, HEOOXOAUMBIMH ISl OTBETA
Ha BOIIPOC.

Nudopmarus o MyHUIMOaabHOW yciyre Mo TtenedoHy-aBTOMHGOPMATOPY
HE MPEOCTaBIACTCA.

1.4.1.4. TlybnuyHasi ycTHasi KOHCYJIbTaLUA.



[Iybnuunass  ycTHas  KOHCYJbTAIMS ~ OCYIIECTBISACTCS  HAYAIBHUKOM
MyHULIMNIAIBHOTO Ka3HAYEWCTBA, 3aMECTUTENIEM HadajJbHHKAa MyHUIHNAIBHOTO
Ka3HayeiicTBa C TPHUBJICUEHHUEM CpPEJICTB MaccoBOM uHMOpManuu — paauo,
TEJICBUJCHUS, a TaKXKe IMyTeM TMPOBEJICHUS BCTped HUHOOPMAIIMOHHBIX TPYII
AnmMuHucTpanuu ropoja PocroBa-Ha-J[oHy ¢ HaCEJIEHUEM U BBIE3IHBIX BCTPEY IJIaBbI
Anvmunuctpanuu ropojga PocroBa-Ha-/IoHy C HaceleHuMeM palioOHOB Tropoja
PocroBa-na-/lony.

1.4.1.5. TlybnuyHasi nMCbMEHHAs KOHCYIbTAIHS.

[TyOnuuHas nmucbMEHHAsh KOHCYJIbTAIlUsl OCYHIECTBIACTCSA IMyTeM Pa3MEIICHUs
UHGOPMAIIMOHHBIX MAaTEPUAJIOB Ha OPHUIIMATILHOM MOpTane AAMHUHHCTPAIMN ropoJia
PoctoBa-na-/lony, mnyOnukanuu WHDOPMAIIMOHHBIX MAaTEpUaOB B CpPEACTBax
MacCcoBOU MH(POPMAIIHH.

1.4.1.6. Cnenmanuctsl MyHUIIMIATBHOTO Ka3HAuEHCTBA, MPEIOCTABIISIONINE
MyHUIIUNIATBHYIO — ycinyry, pabotHuku MO®I[ He BopaBe  OCYIIECTBISATH
KOHCYJIbTUPOBAHHUE 3aMHTEPECOBAHHBIX JIMII, BBIXOSIIEE 32 PAMKH MPEIOCTABICHHUS
uH(OpPMAIIUU O CTAHJIAPTHBIX MPOLEIYpaX U YCIOBUAX OKa3aHUS MYHHUIIUNAIbHON
YCIYTM W BIMSIONIEE MPAMO WM KOCBEHHO HAa WHIWBUAYAJbHBIC PEIICHUS
3aMHTEPECOBAHHBIX JIMII.

1.4.1.7. Ha crenaax u (Wiau) UHBIX MCTOYHHKAX UH(MOPMUPOBAHUS B MECTax
pEAOCTaBICHUS MYHULHATTAITBHBIX yCIyT pa3MeIarTCs CJIeIyIoIIe
MH(OPMAMOHHBIE MAaTEPUAJIBIL:

NepeyeHb MYHUIUINAIBHBIX YCIYT, MPEAOCTABICEHUE KOTOPBIX OPTraHU30BAHO
B M®DIJ;

CPOKH MPEOCTaBICHUS] MYHUITUTIATLHBIX YCIYT;

NopsiIoK  o0XKajoBaHUsl  peuleHuil, JeicTBuii  (Oe3neiicTBHs) oprasa,
MPEIOCTABISAIONIET0 MYHUIMINAIBHYIO YCIYTy, a TakKXKe €ro JOHKHOCTHBIX
JIUIT, MyYHUIIUTIATBHBIX CIYKAIUX, pAOOTHUKOB M paboTHUKOB M®II;

uHbopMalusi O  MPEAYCMOTPEHHOW  3aKOHOAATeNbcTBOM  Poccuiickoit
denepanui  OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII OPraHoB, MPEIOCTaBIISIONINX
MYHULIMNAIbHBIE YCIIYTH, 32 HAPYUIEHUE TOPSIKA MPEIOCTABICHUS MYHUIIUIATbHBIX
YCIIYT.

1.4.1.8. Ha ouImaILHOM nopraiie AJIMUHUCTpauu ropozaa
PoctoBa-na-/lony, Ha MHGOPMAIIMOHHO-aHATUTUYECKOM WHTEPHET-MOPTANIC €IUHOM
cetu MO®I] PoctoBckoii obnactu, a Takxke Ha I[loprame rocyciyr pasmemiaercs
cieayroias nHpopmarus:

KpYT 3asiBUTEIICH;

UCYEPIIbIBAIOIINNA NIEPEUYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHUS
MYHUIIUOATBHOW YCIyru, TpeOoBaHUS K O(QOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB,
a TakXkKe TIepeYeHb JIOKYMEHTOB, KOTOpbI€ 3asBUTEIb BIpPaBE MPEICTABUTH
110 COOCTBEHHOM MHHIINATUBE;

pe3yabTaThl MPEAOCTABICHUS MYHULMNAIBHON YCIyTH, MOPSIOK BbIIAYU
JIOKYMEHTA, SIBJISIIOIIETOCS Pe3yJbTaTOM MPEIOCTABICHHSI MyHUILIUITAIBHOW YCIIYTH;

CPOK MPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH;



MOPSZIOK, pa3Mep M OCHOBAHUS B3MMaHUA TOCYJIapCTBEHHON MOIIJIUHBI
WM MHOM TIJIaThl, B3UMAEMOi 3a PeI0CTaBICHUE MYHHUIIUTIAIBHON YCIIYTH;

UCYEPIIbIBAIOIINNA MepeueHb OCHOBAaHUM JUIsi MPUOCTAHOBIEHUS WM OTKa3a
B MIPEI0CTABICHUY MyHUITUTIATBHOU YCIIYTH;

0 TpaBe 3asBUTENS Ha JocyjeOHoe (BHecyAeOHOe) 00)KaJloBaHUE PEIICHHM,
nercTBuil (0e31eUCTBUA), MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHHS
MYHUIUTIATBHOU YCITYTH;

dbopMBl  3asIBICHUIA (YBE1OMJICHH, COOOICHMI),  HCIIOJIb3yEMBbIC
MpU IPEAOCTABICHUN MYHULIMTIAIBHON YCITyTH.

TexkcT aAMMHHUCTPATHBHOTO perjamMeHTa pasMeniaercs Ha OQUIUAIBHOM
noptaie AamuHuctpanuu ropoja PocroBa-na-Jlony u Ha [lopTane rocyciyr.

1.4.2. Tlopsanox, ¢opMa, MECTO pa3MEIICHUS U CIOCOOBI TMOTYYCHHS
CIpaBOYHON MH(pOpMALUK, B TOM YHWCIE Ha CTEHAaX W (WJIM) MHBIX HMCTOYHUKAX
WHOOPMUPOBAHMS B MECTaX NPEIOCTaBICHUS MYHUIUMAIBHBIX YCIYyT WM YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM OO0S3aTENbHBIMU I TIPEIOCTaBICHUS
MYHHULIUIIAIBHOMN ycinyru, u B MOLI.

CnpaBoynasi wuH@OpMaIMd O MECTOHAXOXKJICHUM U Tpaduke padoThI,
CIPAaBOYHBIX TesnepoHax MyHUIIUMANBLHOTO Ka3HauelicTBa, M®IL, a Takxke ampecax
opUITATBHBIX CalTOB, AIEKTPOHHOMN MOYTHI
B HMH(OpPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «MHTepHer» MyHUIIMNanbHOTO
ka3zHauercrBa, M®I] pa3zmemaercs:

Ha oduiuarbkHOM MopTajie AJMUHUCTpanuu ropoaa PocrtoBa-Ha-/lony:
www.rostov-gorod.ru  — Topoackas Biacth / AJMHHHCTpanms Topoja /
MyHuIMnanbHOE Ka3HayelnCcTBO / AIMUHUCTPATUBHBIE PETJIAMEHTHI;

Ha opunmansHoM caiite MOL www.mfc61.ru;

Ha [loprane rocycnyr;

HA CTeHJaxX U (WIM) WHBIX HUCTOYHHMKAX HWH(DOPMUPOBAHUS B MeCTax
MPEA0CTaBICHUS MYHUIIMTIATBHBIX YCIYT.

B  nomemenusix ~M®I[ pasmemaercs  cmpaBouHas — uHGOpMaIus,
npenycMoTpenHas [IpaBunamu opraHu3anuu 1eaTeIbHOCTH MHOTO(DYHKITMOHAIBHBIX
IEHTPOB  NPEAOCTABICHUS  TOCYJApPCTBEHHBIX W  MYHUIUNAIBHBIX  YCIYT,
YTBEPXKIAECHHBIMHU NTOocTaHoBIeHUEM [IpaBurenbcTBa Poccniickont denepannn.

1.5. JlomkHOCTHBIE Ju1a, OTBETCTBEHHBIE 3a WCTIOJIHCHUE
aAMUHUCTPATUBHOTO PErIAMEHTAa MYHULIMNIAIBHON YCIYTH U €70 aKTyalln3aluIo.

OTBETCTBEHHOCTh 3a HCHOJIHEHUE AaJAMUHUCTPATUBHOTO pErjlaMEeHTa HECEeT
HayaJbHUK MyHUIIUITAIbHOTO Ka3HAYeHCcTBa.

OTBETCTBEHHOCTh 32 aKTYaJU3alMI0 aJIMUHUCTPATUBHOIO pEriIaMEeHTa HECET
HayaJbHUK MyHUIIUITAIBHOTO Ka3HAYeHCTBa.

2. CraniapT npeaoCcTaBiICHUs] MyHUIIMTIAIBHON yCIyTH
2.1. HaumeHOBaHNE MyHHUIIMIIAJILHON YCITyTH.

HaumenoBanne mynununansHoi ycimyru CT-064-19-3.2 «J/laua muChbMEHHBIX
pa3bsCHEHH TIO0 BONpOCaM TMPUMEHEHUS HOPMATUBHBIX TIPABOBBIX aKTOB


http://www.rostov-gorod.ru/

MyHUIMOAIBHOTO o0pa3oBanust «l'opox PocroB-Ha-JIoHy» O MECTHBIX Hajorax
U cOopax» (ajiee — MyHULIMTATbHAS YCITyTa).

2.2. HaumenoBanue  (GyHKUHUOHAIBHBIX  MOJAPA3NCICHUN,  OPraHoB
AnmMunuctpainuu ropojaa PocroBa-Ha-JloHy, MyHUIIMTIAIBHBIX YUPEXKIECHUN U IPYTUX
OpraHu3aluii, TPeI0CTABISAIOMINX MYHUIIUTAIBHYIO YCIYTY.

MynununanbHast yciyra npeocTaBiseTcss MyHUIUaNbHBIM Ka3HAaYeHCTBOM.

Opranuzanusi, TpUHUMAIONIAs y4acTUE B MPEJAOCTABICHUM MYHUIUIAILHON
ycnyru — MOLI.

3anpemaercss TpeOoBaTh OT 3aABUTEIIS MIPU OCYILIECTBIECHUH 3aIMCH HA TIPUEM
B OJICKTPOHHOM BHJIE€ COBEPIICHHUS HWHBIX JIEWCTBUH, KPOME MPOXOXKICHHS
uACHTU(UKAIINKA U ayTeHTU(UKALUKA B COOTBETCTBUU C HOPMAaTUBHBIMH MPaBOBBIMU
akramu Poccuiickon denepanyu, ykazaHus LEIU NPHUEMA, a TAKKE IIPEAOCTABICHUS
CBEJICHUM, HEOOXOAMMBIX JUIsl pacuera JIMTEIbHOCTH BPEMEHHOTO HWHTEpBAA,
KOTOPBIA HE00X0MMO 3a0pOHUPOBATH IS [IpUEMA.

B cootBerctBUU ¢ TpeboBaHUsIMH MyHKTa 3 yactu 1 ctathu 7 PenepanbHOTrO
3akoHa ot  27.07.2010 Ne 210-®3 «O06 opraHuzanud NOpeAOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHULUIAIBbHBIX YCIYyT» 3alpelieHo TpeOoBaTh OT 3asiBUTENS
OCYILIECTBJICHUS  JEUCTBUH, B TOM 4YHCIIE€ COIJIACOBAaHUM, HEOOXOIUMBIX
JUIS  TIOJIyY€HUS MYHHULMIAJIBHOW YyCIOYTd M CBSI3aHHBIX C  OOpalieHueM
B TOCYJAapCTBEHHBIE OpraHbpl, HHBIE OPraHbl MECTHOTO CaMOYIPABIICHHUS,
OpraHu3alliy, 32 HCKIIOYEHUEM IMOJYYEHUs YCIAYyr M TMOJY4YeHHUS JIOKYMEHTOB
U HHPOpMalU{, MPEJOCTABISIEMBIX B PE3yJIbTaTe MPEAOCTaBICHUSA TaKUX YCIYT,
BKJIIOYCHHBIX B IEpPEYHH, yKa3aHHble B 4acTh | cratbu 9 DenepanbHOro 3aKOHA
ot 27.07.2010 Ne 210-®3 «O6 opranu3zanuu MpeIOCTaBICHUs TOCYIapCTBEHHBIX
Y MyHUIUOAIBHBIX YCITYT».

2.3. Onmcanwue pe3ynbTaTa MpeAoCTaBICHIS MyHUITUTAIBHON YCIIYTH.

Pe3ynpraToM  NpenocTaBI€HHsT ~ MyHUUUINAIBHOW  YCIYTH  SIBJISFOTCS
IIMCBMEHHBIE PAa3bACHEHMS II0 BONPOCAM NPHUMEHEHHS HOPMATHBHBIX IPABOBBIX
aKTOB  MYHHIMMNaIbHOTO oOpa3zoBanus «lopox PoctoB-Ha-/[oHY» 0O MeECTHBIX
Hajorax u cOopax.

3asBUTENI0 B KaUECTBE pe3yjbTaTa NMPEAOCTABICHNS MYHUIMIIAIBHON YCIyTH
o0ecrneunBaeTcs Mo ero BHIOOPY BO3MOXKHOCTH MOTYYECHHUSL:

JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE;

ANEKTPOHHOIO JOKYMEHTA.

2.4. Cpox npeaocTaBieHUs] MyHUITUTTAIbHON YCITYTH.

MynununanbHas yciyra npeaocrtasisiercs B TedeHue 10 gHeil co gHs
MOJIYYEeHUS 3asBICHHUSL.

[Ipuocranosnenue peIoCTaBICHUS MYHUIIUTATbHON yCIIyTH
HE IIPEyCMOTPEHO.

Cpok mpenocTaBlIeHHs MYHHLIMOAIBHOM YCIYIM B 3JIEKTPOHHOM BHJE
HAYMHAETCS C MOMEHTA IpPUEMa U perucrpauuud B MyHMIIMNAIBHOM Ka3Ha4yeHCTBE
AIIEKTPOHHBIX JTOKYMEHTOB, HEOOXOIMUMBIX JUIsl MPEJOCTaBICHUS MYHUIIMIAIbHON
YCIIyTH.



2.5. HopmaTuBHBIE mTpaBOBBIE aKTHI, PETYJUPYIONINE IPEIOCTABICHHE
MYHULUNAIBHON YCITYTH.

[lepeueHb HOPMATUBHBIX NPABOBBIX AKTOB, PETYJHPYIOIIMX MPEIOCTABICHUE
MYHUIIUTIATBHOM YCIIYTH, pa3MeliaeTcss Ha o(QUIMaIbHOM MopTajie AJAMUHUCTPALINH
ropoaa Pocrosa-na-/lony u Iloprane rocycmuyr.

2.6. HcuepnsiBarouuii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU
C 3aKOHOJATEIbHBIMM WJIM HWHBIMA HOPMATHBHBIMU IPAaBOBBIMH  aKTaMH
JUIS. TIPEIOCTABICHUS MYHULMNAIBHOM YCIYr¥M, W YCIYr, KOTOpBIE SBISIOTCS
HEOOXOJMMMBIMHA M OO0S3aTCIBHBIMU JIJISI TIPEIOCTABICHUS MYHUIIUIIAILHON YCIyTH,
MOJICKAIIMNX MPEJICTABICHUIO 3asIBUTENIEM, CIHOCOOBI HUX TOJYyYECHHUS 3asBUTEIEM,
B TOM YHCJIE B DJICKTPOHHOH (hopMe, TTOPSIAOK MX MPEACTABICHHSI.

3asiBlICHHE MPEICTABISIETCS OJJHUM U3 CIEAYIOIINX CIIOCOOOB:

Ha OyMa)XHOM HOcHTeNEe — Npu JuYHOM oOpatiennn B M®ILl, MynununansHoe
Ka3HAYEWCTBO, MOYTOBBIM OTIPABJIECHUEM B aipec MYyHHIIMIIAIbHOTO Ka3HAYEICTBA;

B (opMe 3JEeKTPOHHOTO JOKYMEHTa — C HCIojib30BaHueM lloprana rocyciyr
(MpU HAMMYUKU TaKOW BO3MOXHOCTH), MOCPEICTBOM JJIEKTPOHHON MOYTHI B ajpec
MyHUIMITAIIBHOTO Ka3HAYEHUCTBA.

3asBieHUE MPEACTABISIETCS C y4eTOM TpeOOBaHMWM, yKa3aHHBIX B IyHKTax
2.17.1 -2.17.3, 2.17.5-2.17.11 pazaena 2 aAMUHUCTPATUBHOTO PETJIaMEHTa, a TaKKe
CICAYIOIINX TPeOOBAHMIA:

B 3asBJICHUU HE JIOJDKHO OBITh MOJYUCTOK, MPUIHMCOK, 3aYEPKHYTBHIX CJIOB
Y UHBIX HE OTOBOPEHHBIX B HEM HCIIPABJICHU;

3asIBJICHHE HE MOXKET ObITh 3aII0JIHEHO KapaHIaIlIoM;

3asBJICHUE JIOKHO OBITh TMOJMHUCAHO 3asBUTEIEM WJIM TMPEACTABUTEIEM
3asIBUTEIIA.

B ciywae ecnu momadya JOKYMEHTOB MPOMCXOAUT mocpeactBoMm Illoprana
rOCYCIyT, DBJEKTPOHHOW TMOYThl JIOMOJHUTEIbHASA I[0Ja4a TaKhX JOKYMEHTOB
B KaKOU-TM00 MHOM (opme He Tpedyercs.

2.6.1. Jlng mosiydeHUs MYHUIIMMAIBHOW YCIYTHM 3asBUTENh  MPEACTaBISET
CJIEAYIOIINE JOKYMEHTHI:

2.6.1.1. 3asBneHue O Jade MHUCbMEHHBIX PA3bICHEHHM IO BOIPOCAM
MPUMEHEHUSI HOPMATUBHBIX MIPABOBBIX aKTOB MYHHUIIMIIATLHOTO oOpa3zoBanus «['opon
PoctoB-Ha-/IoHy» 0 MecTHBIX Hamorax u cbopax, O(OpMIEHHOE COTrJacHO
npuiiokeHuto Ne 1 Kk aAMHHHCTPAaTHBHOMY peryiaMeHTy (19K3., opuruHan).

2.6.1.2. JIokyMEHT, YIOCTOBEPSIOIINI JIMYHOCTh 3asaBuTens (1 9K3., Komus
MIpU TIPEABSIBICHUN OPUTHHAJA TIPU JINYHOM OOPAIIICHUH ).

JIOKYMEHTOM, YIOCTOBEPSIOIIMM JIMYHOCTH 3asBUTENS, SBJSIETCS MACIOPT
rpaxaanuHa Poccuiickon @Penepanuu, yAOCTOBEPAIOMIMK JIMYHOCTh TPaKIAHUHA
Poccuiickoit ®@enepanun Ha Tepputopun Poccuiickoit ®enepanuu (I rpaxiaaH
Poccuiickoit ®@enepanun), BpPEMEHHOE YJOCTOBEPEHUE JIMYHOCTH TpakKJIaHUHA
Poccuiickoit ®enepanuu (s rpaxnaaH Poccuiickoit  ®enepanuu), M0acrnopT
rpaXJIaHWHA HWHOCTPAHHOIO TOCYAAapCTBa, JIETAIM30BAHHBIA HA TEPPUTOPUH
Poccuiickoit denepanunn (AJ1s1 MHOCTPAHHBIX TPaXK/IaH), pa3pelieHue Ha BPEMEHHOE
npokuBanue (mis Juil 0e3 TPaKJaHCTBA), BUJ HA JKUTEIBCTBO (s JuIl 0e3
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TPaXJIAHCTBA), yAoCcTOBepeHne Oexenta B Poccuiickoit deneparuu (1y1st OSKEHIIEB),
CBUJETEIBCTBO O PACCMOTPEHHM XOJATaliCTBa O TMPU3HAHUU OEXKEHLEM Ha
tepputopun Poccuiickoit @enepanuu 1o cymecTBy (A5 O0€XKEHIIEB), CBUIETENBCTBO
O MIPEIOCTaBICHUN BPEMEHHOI0 yOexuma Ha tepputopuu Poccuiickoit denepanuu,
UHbBIE TOKYMEHTBHI, IIPEyCMOTPEHHBIE (peiepabHBIMU 3aKOHAMU WJIM IIPU3HABAEMbIC
B COOTBETCTBUU C MEXIyHapoaHbIMH JoroBopamu Poccuiickoit denepaunu B
KayeCTBE IOKYMEHTOB, YIOCTOBEPSIIOLINX JINYHOCTb.

2.7. WcuepnbIBaromuii MepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHBIMM WM WHBIMA HOPMATHBHBIMH  IPAaBOBBIMU  aKTaMHU
JUTSL IPEIOCTaBICHUS! MyHUIMIIATBHON YCIYTH, KOTOPBbIE HAXOJATCS B PACIOPSIKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYINPABIICHHUS W UHBIX OPraHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH T'OCYIAPCTBEHHBIX WJIM MYHHUIMIAIbHBIX YCIYT,
U KOTOpbIE 3asBUTENb BIPABE MPEACTABUTh, a TAKXKE CIOCOOBI HMX IOIYYEHUS
3asBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOM opMe, MOPSIOK UX MPEICTaBICHHUS.

JIOKYMEHTBI, HeOOXOJUMBIE B COOTBETCTBUHU C 3aKOHOAATEIbHBIMU UM MHBIMU
HOPMATUBHBIMU MPABOBBIMU aKTaMU I MPEIOCTABICHUS MYHUIIUIAIBHON YCIIyTH,
KOTOPBIE HAXOJATCS B PACIOPSIKEHUH FOCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO
CaMOYIIPaBJI€HUS W HWHBIX OPraHoB, Yy4YaCTBYIOIIMX B  IPEAOCTaBICHUU
TOCYAApCTBEHHBIX WJIM MYHULHUINAJIBHBIX YCIYI, M KOTOpBIE 3asBHUTENb BIIPABE
IIPENCTABUTh, OTCYTCTBYIOT.

2.7.1. MynunumnansHoe KasHadeiictBo, M®Il He BmpaBe TpeboBaTh
OT 3asiBUTEJIS:

MPEACTABICHUS] JTOKYMEHTOB M MH(OpPMallMK WIH OCYIIECTBIEHUS ACHCTBUH,
MPEICTABICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMM AKTaMH, PETyJUPYIOIIMMH OTHOIICHMS, BO3HUKAIOIIME B CBS3U
C MPEOCTaBICHUEM MYHHUIIMIAIBHON YCIIYTH;

NOpEICTaBICHUS JOKYMEHTOB M HH(OpMAIHM, KOTOpble B COOTBETCTBUU
C HOPMAaTHUBHBIMU IMpPaBOBBIMH akTamu Poccuiickoii denepanyu, HOPMATUBHBIMHU
IPaBOBBIMU akTaMu POCTOBCKOW 00JIaCTM M MYHULIMIIAJIBHBIMU MPABOBBIMU aKTaMU
HAxXOoJATCA B PAaCHOPSIKEHUH OPraHOB, NPEIOCTABISIOMNX MYHUIMIAIBHYIO YCIYTY,
TrOCYAApCTBEHHBIX  OpPraHOB, HHBIX OPraHOB  MECTHOTO  CaMOYIIPAaBJICHUS
U (WIM) TOABEAOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOIO
CaMOYIIPaBJICHUSI OpPraHn3aliil, y4aCTBYIOIIUX B IIPEAOCTABIEHNN FOCYJapCTBEHHBIX
VI MYHULUIAIBHBIX YCIYT, 32 UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
cratb 7 @PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzauuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

IpenocTaBieHusT Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HWH(pOpMaIui,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C IYHKTOM
7.2 wactm 1 crarem 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-03
«O06 opraHMzaluu NpeAoCTaBICHUS TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX YCIyT»,
3a MCKJIIOYEHHEM CIIy4yaeB, €CJIM HaHECEHHWE OTMETOK Ha TaKue JOKYMEHTHI JIMOO
UX U3BATUE SABIIAETCS HEOOXOAMMBIM YCIOBHUEM MPEIOCTaBICHUS TOCYAapCTBEHHON
WIM MYHUIUNAIbHOM YCIYI'M, U HHBIX CIIy4aeB, YCTAaHOBJIEHHBIX (henepaabHbIMU
3aKOHaMH.
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2.8. WcuepnpiBatomuii MepeuyeHb OCHOBAHMW Ui OTKa3a B IpUEMe
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEOCTABICHUS] MyHUIIMITAIbHON YCITYTH.

OcHoBanusg Uil OTKaza B IpUEME  JOKYMEHTOB, HEOOXOJMMBIX
JUISL PEAOCTABICHUS MYHULANAIBHOM YCIIYTH, 3aKOHOAATENBCTBOM
HE MPEIyCMOTPEHBI.

2.9. UcuepnbiBatonuii  MepevyeHb OCHOBAHMM  JJI1  MPUOCTAHOBJICHHUS
WJIM OTKa3a B MPEAOCTABICHUNA MYHULIMIIATBHON YCIIyTH.

2.9.1. OcHoBaHus sl TMPUOCTAHOBJICHUS TPEIOCTABICHUS MYHHUITUTIATHLHOM
YCIIYTH 3aKOHOJATEIBCTBOM HE MPETYCMOTPEHBI.

2.9.2. OcHoBaHus 11 OTKa3a B NPEIOCTaBICHUU MYHHUIIMIIAIBLHOW YyCIyTH
3aKOHOAATENBCTBOM HE IPEyCMOTPEHBI.

2.10. Tlepeuenpb yciyr, KOTOpBIE SIBISIFOTCSI HEOOXOJUMBIMU M 00s3aT€IbHBIMU
JUISL IPEIOCTABICHUSI MYHULIUITAIIBHOM YCIYTH, B TOM YHUCJIE CBEAECHHUS O JIOKYMEHTE
(TokyMeHTax), BbIJaBa€MOM (BBIJIaBaEMbIX) OpraHU3AIUSIMHU, Y4YaCTBYIOUIUMU
B [IPEIOCTABIICHUN MYHUIUIIAJIbHON YCIIYTH.

VYcayru,  KOTOpble — SIBIAIOTCS ~ HEOOXOAUMBIMM U 00sI3aTEIbHBIMU
JUIS1 IPEAOCTABICHUS MYHHUIIUNIATBHON YCIIYTH, OTCYTCTBYIOT.

2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMAaHMs TOCYAapCTBEHHOW MOUUIHMHBI
WJIM MHOM TIJIaThl, B3UMAEMOU 32 MPEIOCTABICHHE MyHUIIUIIAIbHOW YCITYTH.

MyHununanbHas yciyra MpeaocTaBiseTcs 0e3 B3MMaHUs TOCYJapCTBEHHOM
MONUIMHBI UJIA UHOU TIJIATHI.

2.12. Tlopsimok, pa3Mep W OCHOBaHHS B3MMaHHS IUJIATHl 32 MPEIOCTABIICHUE
YCIIYT, KOTOPBIE SIBIISIIOTCS HEOOXOAUMBIMU U O0SA3aTEIbHBIMU JIJISI MPEIOCTABIICHUS
MYHUIMOAIBHOM YCIYTH, BKJIOYas WHOOpPMAIMI0O O METOJUKE pacyeTra pa3mepa
TAKOM TLJIATHI.

[Topsinok, pa3Mep M OCHOBaHHWs B3WMAaHUS IUIATHI 32 NMPEAOCTABIEHUE YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM  OO0S3aTENBHBIMU I TIPEIOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH, BKJIIOYass WHOOPMAIMI0O O METOJUKE pacyeTra pasmepa
TaKOU IIaThl, OTCYTCTBYIOT BBULY OTCYTCTBUSI TAKUX YCIYT.

2.13. MakcuMallbHBI CpPOK OKHMJIaHUSIT B O4YEpeau MpH Tojaye 3ampoca
O TPEAOCTABICHUM  MYHHUIUIAIBHOW  YCIyTH, YCIyId, MpPeI0CTaBIsSIEMOl
OpraHu3alyen, YydacTBYKOUIEHW B NPEAOCTABICHUH MYHUIUIIAIBHON  YCIIYIH,
Y TIPU TIOJTYYEHUH PE3YJIbTaTa MPEIOCTABICHUS TAKUX YCIYT.

Bpemst oxupganust B ouepenud s TMOAQ4YM  JOKYMEHTOB M MOJYYCHHS
pe3ysibTaTa NpeA0CTaBICHUS MYHUIIUNIAIBLHON YCIYTH HE MPEBBIIIAECT 15 MUHYT.

[Ipu o6cnyxuBanuu 3asButened — ['epoeB Cormanuctuyeckoro Tpyna;
MOJHBIX KaBajepoB opaeHa TpyaoBod CraBbl; MHBAIWAOB BOMHBI; YYaCTHHUKOB
u BeTepaHoB Benukoit OTe4eCTBEHHOW BOWHBI, JIMI, HArpa)KJICHHBIX 3HAKOM
«Kutemo OmokamgHoro Jlenunrpama»; I'epoeB Coerckoro Coro3a; I['epoes
Poccuiickoit ®denepaunn; moiHbIX KaBaiepoB opaeHa Cnabl; uHBamuaoB [ u 11
IPYII, B TOM YHWCIE C MOMOUIBIO 3JIEKTPOHHOW CHCTEMBI YIPABICHHUS OYEpEbIO
UCIIOJIb3YETCSl MNPUHIUIT MPUOPUTETHOCTH MO OTHOIIEHUIO K JAPYTUM 3asBUTEIISAM,
3aKJTIOYAIONIUMICA B BO3MOXHOCTH TMOJYYWUTh KOHCYJBTAIUIO, CAATh JIOKYMEHTHI
Ha TMOJIyYeHUE MYHUIUINAIBHOW YCIYTHM W MOJYYUTh PE3yJbTaT MYHULIHMNAIbHOU
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yCIAyTM BHE OCHOBHOW ouepeau. I[Ipu 3TOM Takue 3asBUTENN NPEABSABISIOT
JOKYMEHTBI, TOATBEPKIAAOIINE UX MPUHAJIEKHOCTh K YKa3aHHOW KaTErOpHH JIUILL.

2.14. Cpox U MOPSAOK PETUCTpaIluu 3arnpoca 3asBUTENS O MPEJOCTABICHUH
MYHULUNAIBHON YCIYTH U YCIYTH, IPEAOCTABISAEMON OpraHU3alnel, y4acTBYIOIIEH
B MIPE0CTABIICHUY MYHUIUIIAJIBLHOM YCIYTH, B TOM YKCJIE B 3JIEKTPOHHOU (opMme.

[Ipu npenocraBnenuu 3amnpoca B MyHUIIMIIAIBHOE Ka3HAYEHCTBO PETUCTPALIMS
OCYILECTBIISIETCS B JIEHb €TI0 MIPUEMA.

IIpu npenocrasienun 3amnpoca B M®I] peructpanunst oCymecTBISIETCS B ICHb
€ro npuema.

[Ipu HanpaBneHUM 3anpoca No noure B agpec MyHUIIUITAIIBHOTO Ka3HAaYencTBa
perucTpanus OCymeCTBISECTCS B IEHb €r0 NOCTYIJICHHUS.

[Ipyu HampaBneHum 3ampoca ¢ HcHoJib3oBaHueM Iloprtama rocyciyr
perucTpanusi OCYHISCTBISIETCS B JI€Hb €ro IMOCTYIUICHUs JIMOO Ha CIIETYIOIIHA
pabouuii JeHb B ciydae MOCTYIUICHHUS 3ampoca MO0 OKOHYAHUM paboyero BpEeMEHH.
B ciywyae mocryruieHus 3ampoca 3asBUTENS O IPEIOCTABICHUM MYHULUIAIBHOU
YCIYTM B BBIXOJIHBIE WM HepaOouWe Tpa3HUYHbIE JHU €ro perucTpaius
OCYILECTBJISIETCS B TMEPBbIA pabO4YUil JI€Hb, CJICAYIOIIMI 3a BBIXOJHBIM WIH
HEpabO4UM NPa3THUYHBIM JTHEM.

[Ipn HampaBieHUH 3ampoca MOCPEACTBOM SJIEKTPOHHOW MOYTHI PETUCTPALIHS
OCYILECTBIISIETCS B JIEHb €ro IMOCTYIUICHUs JIMOO Ha CleAyrouuid padodyuil JIeHb
B cllydyae MOCTYIUIEHHMs 3ampoca 1O OKOHYaHMU pabouero BpemeHH. B ciydae
IOCTYIUICHUSL 3alpoca 3asBUTENd O IMPEIOCTABICHUM MYHULMIIAIBHON YCIYTU
B BBIXOJHBIC WJIM HepaOouue Mpa3JHUYHbIC JTHU €r0 PEerUCTpallMs OCYIECTBISETCA
B TIEPBBIA pabOYMil EeHB, CIEAYIONIMMI 32 BHIXOJHBIM UM HEPAOOUUM TIP3 THUIHBIM
JTHEM.

2.15. TpeGoBaHus K TIOMENICHUSM, B  KOTOPBIX  MPEAOCTaBIACTCS
MyHULIMNIAIbHASL yClIyra, K 3aly OXHUIaHUsA, MecTaMm MJis 3all0JHEHUs 3alpocoOB
O TMPEIOCTaBJICHUM MYHMIIUIAIBLHOM  yCIIyrd, HWHGOPMALMOHHBIM CTEHJIaM
c oOpa3maMu HX 3aloJIHEHUSI W TepeYyHEeM JOKYMEHTOB, HEO0OXOIUMBIX
7. TPENOCTABICHHUS  KaXIOM  MYHULMIAIBHOM  YCIYTHM,  Pa3MEIICHUIO
U OPOPMJIEHUIO BHU3yaJIbHOM, TEKCTOBOM M MYJIbTUMEIUHHON HHPpOpManuu
O TMOpSAKE TMPEIOCTaBJICHUs] TAaKOW YCIYTM, B TOM 4YHCIE K OOECHEUYEHUIO
JOCTYMHOCTH  JJI1 ~ WHBAJUJOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoil @eaepannu 0 COLMAIbHON 3aIUTE NHBAITUIOB.

Mecta mnpenocTaBieHUST MYHHUIMNAIBHONW YCIYTM JOJKHBI  OTBEYaTh
CJIETYIONTUM TPEOOBAHUSIM.

[Tomernenne AOMKHO OBITH 000PYIOBAHO OTIEIBHBIM BXOJIOM JJIsi CBOOOHOTO
JIOCTYIIA 3asBUTEIICH.

[Tomernienus: 060pyAYIOTCSI B COOTBETCTBUU C JCHCTBYIOIIMMHU CAHUTAPHBIMU
npaBWJaMM ¥ HOpMaMHM. MecTa TNpPeAOoCTaBICHUS MYHULHMNAIBHON YCIyTH
0o00OpyIyIOTCS CHCTEMaMHM KOHJUIIMOHUPOBAHUS (OXJKICHUS U HarpeBaHMUs)
M BEHTUJIMPOBAHMUS BO3AYyXa, CPEACTBAMM TMOXKAPOTYLICHUS U  OMNOBEIICHUA
O BOBHUKHOBEHUU YPE3BbIYAHON CUTYaLUH.
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[lomemenuss 00OpyAyIOTCS MaHAyCaMH, CHEIHATbHBIMH OTPaXJICHUAMU
U TepuyiaMu, OOeCleYuBaIOTCS OECTpEnsITCTBEHHOE MEPEeABMKEHHUE U Pa3BOPOT
WHBAJIUJIHBIX KOJSCOK. IIpeaycmaTpuBaercsl BbIIEJICHHE OKHA HA MPEJOCTABICHUE
yCIyr i OOCIy)KMBaHUs 3asBUTENIEH C OrpaHUYCHHBIMH  (PU3UYECKUMHU
BO3MOXKHOCTSIMH, B CTOPOHE OT BXOJla, C YYETOM OECIpPENsSTCTBEHHOIO MOAbE3/a
Y TIOBOPOTA KOJISICOK.

Jist  oOciykuBaHUA ~ 3asBUTENEH C  OrPAHUYEHHBIMU  (U3HYECKUMU
BO3MOXKHOCTSIMU JIOJKHBI OBITH 00€CTICUECHBI:

YCIIOBHS I OECHPENSTCTBEHHOIO JOCTYIAa K O0BEKTaM U MPEAO0CTaBIIIEMbIM
B HUX YCJIyram;

BO3MOYKHOCTh ~ CAMOCTOSITEIBHOTO WJIM C  IOMOLIBIO  COTPYAHHKOB,
NPENOCTABISIOMINX ~ YCIYTH, TEPEIBHKEHHUS [0 TEPPUTOPUU, Ha KOTOPOU
pacnoJioKeHbl 00BEKTHI, BX0/1a B TAKME OOBEKTHI U BBIXO/IA U3 HUX;

BO3MOXHOCTb ITOCaJIKM B TPAHCIIOPTHOE CPENCTBO M BBICAIKUA U3 HETO IEpen
BXOJJOM B OOBEKTb, B TOM UYHCJIE C HCIOJB30BAHUEM Kpecaa-KOJIACKU
U, IPYU HEOOXOAUMOCTH, C TOMOUIBIO COTPYJHUKOB, MPEAOCTABIISIOIINX YCIYTH;

Ha/JJIexallee pasMelleHne O0O0OpyJoBaHMs M HOCUTeNned HHpopmauuu,
HEOOXOOUMBIX JJIsi o0ecredeHuss OecTpensTCTBEHHOIO JOCTyNa HHBAJIUA0B
K 00bEKTaM U yCIyraMm C y4eTOM OIPaHUYEHUN UX KU3HEIEATEIbHOCTH;

AyOnupoBaHHe HEOOXOAMMOM [UIsi WHBAIMJIOB 3BYKOBOM U 3pUTEIbHOU
uH(popManuu, a TaKKe HAJANUCeH, 3HAKOB M WHOM TEKCTOBOM M TpaduyuecKon
uH(OpMaIMU 3HaKaMU, BBINOJHEHHBIMU pebe(hHO-TOUECYHBIM HIpUupTOM bpaiins.

JUiss  oXujgaHusT TpUeMa  3asBUTEISIMHU,  3alOJIHEHUS  HEOOXOJMMBIX
JUISL  TIOJlyYE€HHUS] MYHULMMAIBHOM  yCIYTH JIOKYMEHTOB OTBOJATCS  MECTa,
000py/IOBaHHBIE CTYJbSIMHU, CTOJIAMH (CTOMKAMH) JJIi BO3MOKHOCTH O(OpMIIEHUS
JOKYMEHTOB, OOECIIEUEHHbIE KAHUEISPCKUMHU MPUHAIICKHOCTIMH, OJIaHKaMU
3asBJICHUHN ¥ 00pa3lamMu UX 3aroyiHeHus. KolnyecTBo MeCT OKUAaHUS ONpeaesieTcs
UCXOMs U3 (PaKTUUECKON HArpy3KU U BO3MOKHOCTH UX pa3MEIICHUs B IIOMEIICHUH.

[Tomemienust Ay paboThl € 3aABUTEISIMU OOOPYIYIOTCS COOTBETCTBYIOIIUMU
CTeHJaMH ¥ (WUJTM) HHBIMU UCTOYHUKAMU UH(OOPMUPOBAHHUSI.

BusyanbHas, TekcToBas M MyJbTUMEIWHAs HHPOpMALUA O TMOPSIKE
MPENOCTABIICHUSI MYHUIIUIAIBHONW YCIyTH pa3MeIaeTcss Ha CTeHIax W (WJIM) WHBIX
HUCTOYHUKAX WHOOPMUPOBAHHMS B MECTax MPEJOCTABICHHUS MYHUIMIIATbHBIX
yciyr, a Takke Ha [lopTane rocycinyr u Ha ouimasbHOM nopTajie AJIMUHUCTPALIUU
ropoaa Pocrosa-na-/{ony.

2.16. TlokazaTenu [AOCTYMHOCTHM M KaueCTBa MYHHUIIMNAIbHOW YCIYTH,
B TOM YHCJIE€ KOJMYECTBO B3aUMOJEWUCTBUI 3asBUTENS C JOJKHOCTHBIMU
JUIAMHU TIPU TPEAOCTABICHUN MYHUIMIAIBHONW YCIYTU U UX MPOJOJKUTEIBHOCTD,
BO3MOYKHOCTh MOJy4YeHUs MHGOpPMAIMU O XOJ€ MPEAOCTaBICHUS MyHUIUNATLHOU
yCIyrd, B TOM YHCJIE C HCIOJIb30BaHUEM HH(POPMAIMOHHO-KOMMYHUKALMOHHBIX
TEXHOJOTHM, BO3MOXXHOCTb JHOO HEBO3MOXHOCTh TOJYYCHHUS] MYHHIMIIAIbHON
yCIyTH B MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHUSI TOCYIapCTBEHHbIX
U MYHHUIMIAJIBHBIX ycayr (B TOM 4HCI€ B TIOJIHOM 00beMe), B JHO0M
TEPPUTOPUAIIBHOM MOJAPA3JEIECHUN OpraHa, MPEJOCTABIIIONIET0 MYHHIMIAIBHYIO
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yCIIyTYy, TI0O BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN TMPHUHIIUIT), MOCPEIACTBOM
3arpoca o0 MpeIOCTaBICHUN HECKOJIBKUX TOCYAapCTBEHHBIX U (MJIM) MYHULIMITAIbHBIX
yCIIyr B MHOrO(QYHKIMOHAJIBHBIX IIEHTpaX MPEAOCTaBICHUS TOCYIapCTBEHHbIX
Y1 MYHHUIUIIAJIBHBIX YCIYT, MPEIyCMOTPEHHOTO cTatbeit 15.1 denepanpHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO6 opranuzanuu MOpPeJOCTaBICHHUS TOCYJAPCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT».

2.16.1. IlokazarenssMu JOCTYITHOCTH MYHMITUTIAJIbHON YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO  B3aUMOJEHUCTBUI  3adABUTENS C  JIOJDKHOCTHBIMHM  JIUIIAMU
MIPU IPEAOCTABICHUN MYHULIMTIATBHON YCIYTH U UX NPOJOJKUTEIIBHOCTD;

BO3MOXXHOCTh ~ TOJIyYEHUS  MYHHIUIAIBLHOM  yCIYTM  CBOEBPEMEHHO
U B COOTBETCTBUU CO CTAHIAAPTOM MPEIOCTABICHUSI MyHULIUTIATBHON YCIyTH;

BO3MOXKHOCTh TOJIyY€HHUs MOJTHOM, aKTyaJIbHOM M JTOCTOBEPHOM HH(pOopmanuu
O TIOpSIIKE MPENOCTABJICHUS  MYHUIIMIAIBHOW  yCIyrd, B TOM  YHCIE
¢ ucnoJyibzoBanueM Iloprana rocyciyr (mpu HaIMYUU TEXHUYECKON BO3MOXKHOCTH),
oduIManbHOro MopTajia AqMUHUCTpaIuu ropoja Pocrosa-na-Jlony;

BO3MOYKHOCTh TOJYyY€HHUS MYHUIMIAIBHOM YCIYTd B DJEKTPOHHOU (opme
nocpenctsoM Iloprana rocycnyr (Mpu HaJIMYUKM TEXHUYECKONM BO3MOKHOCTH)
B COOTBETCTBUU C MOPAJIKOM, 33aKPEIUIEHHBIM B paszfene 3 aJIMUHUCTPATUBHOIO
pErIaMeHTa;

BO3MOYKHOCTb ITOJIy4YE€HUSI MyHULIUNIAIBHOU yCiayru B MOLI;

BO3MOYKHOCTh IO 3alpocy 3asiBUTENs Bble3fa padoTHuka ML x 3asBuTento
JUIs. TpUeMa 3asBJICHMM U JIOKYMEHTOB, HEOOXOJUMBIX [JIsl TMPEIOCTaABICHUS
MYHULIMNIAIBHON yCJIYTH, a TakXe JIOCTaBKU pe3yJIbTaTOB MPEJOCTaBICHUS
MYHULANAIBHOWN YCIIYTH;

BO3MOXXHOCTh  MOJy4YeHUss  WHOpMaUM O  XOAE€  MPEIOCTABIICHUS
MYHULIMNIAIBHON YCIYTHM, B TOM UYHCIE C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

BO3MOXKHOCTh TOJy4YeHUs: HWHPOpPMAIMM O PE3yJIbTaTe MPEeIOCTaBICHUS
MYHULUNAIBHOW YCITYTH;

BO3MOKHOCTh OOpalieHusi B JocylAeOHOM (BHeCyJneOHOM) U (WiH) cyaeOHOM
MOpSIAKE B COOTBETCTBMU C  3aKOHoAaTelbCcTBOM  Poccuiickonn  depepanuu
C JkajmoOoi Ha pemreHus, AehcTBUSA (Oe31eiCTBHE) OpraHa, MPEIOCTaBIISIONICTO
MYHULMNAIBHYIO YCIYry, a TaKXe€ €ero JAOJIKHOCTHBIX JIMI, MYHHUIIMIAIbHBIX
CITy>allux, pabOTHUKOB U pab0oTHUKOB MODII.

[IpenocraBieHnE MYHULIMITAIIBHOWU YCIIYTH HEBO3MOXKHO:

M0 DJKCTEPPUTOPUAIBHOMY TIPUHILUIY B OpraHe, MPeAOCTaBIISIONIEM
MYHULMNAIBHYIO ~ YCIYTy, BBHUJY OTCYTCTBHUS Y HEro TEPPUTOPHUATBHBIX
MOJIPA3/ICIICHUH;,

Opyu  OJHOKpaTHOM oOpamieHun 3asButenss B MOIL[ ¢ 3ampocom
O MPEAOCTABICHUN HECKOJIBKUX TOCYAApPCTBEHHBIX U (WJIM) MYHHUIIMIAIBHBIX YCIIYT,
NpeaycMOTpeHHBIX cTatheil 15.1 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHu3aIy MPeOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYTY;
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B M®Il B momHoM 00BeME€ B COOTBETCTBMM C dYacThio 1.3 crateu 16
denepanpHOro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opranuzamnuu mnpeaocTaBIeHUs
rOCYJIapCTBEHHBIX U MYHUIIUTATIBHBIX YCIYT».

2.16.2. Tlokazarenu JOCTYMHOCTH MYHHUITUIIAIbHON YCIIYTH ISl HHBAJIUJIOB:

COTIPOBOXKJICHHE WHBAIMIOB, HMMCIONIMX CTOWKHE pPAcCTpONCTBA (PYHKITUH
3pEHHS U CAMOCTOSITEIILHOIO MEPEIBIXKEHUS, U OKa3aHUE UM MOMOIIU Ha 00BEKTax;

JIOMYCK Ha 0OBEKTHI CypI0NIePEeBOTIMKA U TU(IOCYPAOTIEPEBOAUMNKA;

JOMYCK Ha OOBEKTHI COOAKU-TIPOBOJHUKA TPH HAIMYUM JIOKYMEHTA,
MOATBEPKAAIONIETO €€ CIeluaibHoe OOYy4YeHHE, BBIIAHHOTO B COOTBETCTBUHM
C mpukazoM MUHUCTEPCTBA TpyJa U COLMAIBbHOM 3ammThl Poccuiickon denepannu
oT 22.06.2015 Ne 386H;

OKa3aHWE COTPYIHUKAMH, MPEIOCTABISIIONIMMH YCIYTHd, HHOM HEOO0XO0IUMOM
WHBAJIKJaM TIOMOIIM B TPEOJOJECHUU OapbepoB, MEIIAIONIUX MOJTYUYECHUIO YCIYT
Y UCIIOJB30BaHUI0 OOBEKTOB HAPaBHE C IPYTUMHU JIMIIAMHU.

2.16.3. OcHoBHbBIE TpeOOBAHUA K KAa4e€CTBY MPEJOCTABICHUS MYHUIIUTIATHHON
YCIIYTH:

CBOEBPEMEHHOCTD MPEJOCTABICHUSI MyHUITUTIAIbHON YCIIYTH;

JIOCTOBEPHOCTH U MOJHOTA MHPOPMHUPOBAHUS 3aIBUTENS O X0JI€ PACCMOTPEHUS
€ro oOpaIIeHus;

co3laHhue KOM(OPTHBIX YCIOBUH TIpH MPEJOCTABICHUH MYHHUIIUITAIIBHOM
YCIYTH;

yI00CTBO M JIOCTYIMHOCTH IOJYYEHHUs 3asBUTEIEM HHQPOpPMAIUU O TMOPSJIKE
MIPEIOCTABICHUS] MYHULIMTIAIBHOW YCIIYTH.

2.16.4. Tloka3arensiMu KadecTBa MPEIOCTABICHUS MYHHUIIMIAILHON YCIYTH
SBJISIIOTCSL COOJIIOJICHUE YCTAHOBJIEHHOIO aJMUHHUCTPATHUBHBIM PETJIAaMEHTOM CpPOKa
pacCMOTpEHHUsI 3ampoca, OTCYTCTBUE WM HAJIMYME >KaJloO0 Ha pelnieHus, ACHCTBUS
(O6e3neiicTBue) opraHa, NPEAOCTABISIONICTO MYHUIIMIAIBHYIO YCIYTY, a TaKkKe
€ro JOJDKHOCTHBIX JIMIl, MyHULIMIAIBHBIX CIy)XalluX, PaOOTHUKOB U PaOOTHUKOB
MOILI, npuHsaTble (OCYLIECTBICHHBIE) B XOJ€ MNPEAOCTABICHUS MYHHUIMNAIbHOU

YCIIyTH.
2.16.5. Ilpu mpenocTaBlieHNH MYHULIUTIATBHON YCIYTH:
npu HaIpaBJICHUU 3asIBJICHUS OYTOBBIM OTIIpaBJICHUEM

WIM B DJEKTPOHHOW (OopMe HEMOCPEICTBEHHOTO B3aUMOACHCTBUS 3asiBUTEIA
C JOJDKHOCTHBIM JIMIIOM, OCYIIECTBIISIOIIMM IPENOCTABICHUE MYHULHUIIAIBHOU
yCIIyTH, HE TpeOyeTcs;

npu obpamennn B MyHununansHoe KasHauelictBo, M®IL[  3asButens
He Oojee JABYX pa3 B3aUMOJEHCTBYET C COTPYIHHKOM MyHHUIIMIIAIBLHOTO
Ka3HayeucTBa, COTpyaZHUKOM  MOILI, yyacTByromuM B  IIPEIOCTABICHUU
MYHULMNAIBHON YCIYTW: MpU MOJaye 3amnpoca W IOJIYYEHHH IOATOTOBICHHBIX
B XOJI€ HMCIIOJIHEHUS MYHUUHWIIAIBHOW YCIYTM ITOKYMEHTOB. [IpOaoOIKHTENBHOCTH
OJIHOTO TaKOI'0 B3aWMOJICUCTBUS HE TOJKHA MpeBbIaTh 30 MUHYT.

B03MOXHOCTB MOJTydeHUsI CBEAEHUN O XOA€E MPEIOCTABICHUS MyHULIMTIATbHON
YCIYyI'M peaqu3yercss Mo HoMepaM TenedoHOB, aJapecaM 3JEKTPOHHOW IOYTHI,
ykazaHHeiM Ha [lopTanie rocyciyr, Ha oduuMalbHOM mopTane AJAMUHUCTPALMH
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ropoga PocroBa-na-/loHy, aapec kotoporo mpuBeneH B nyHkre 1.4.2 pasnmena 1
aJIMUHUCTPATUBHOTO peryiaMeHTa, nocpencrsoM [loprana rocyciuyr.

2.17. lnpie TpeOOBaHUS, B TOM UHCJIE YYUTHIBAIOIIME OCOOEHHOCTHU
MPEIOCTABICHUS MYHUIIMIAIBHOM YCIYTHM IO 3KCTEPPUTOPHAIBHOMY MPUHIIMUITY
U 0COOEHHOCTH MPEJOCTABICHHS MYHUIIMITAIIbHON YCIIYTH B 3JIEKTPOHHOU (opMe.

2.17.1. OcoOeHHOCTH TMpeAOCTaBICHUS MYyHUIUMNAIbHOU yciayru B MOI],
OCOOEHHOCTH MPEJOCTABICHUS MYHUIIMIAIBHOW YCIYTH MO 3KCTEPPUTOPUATBHOMY
PUHITAITY.

IIpenocraBienne MyHHIUIAIbHOM ycuyru 4epe3 MOPIL ocymecTBisercs
IIPU HAIMYUU COTJIAIICHHS O B3aUMOJICHCTBHH.

[IpenocTaBnenrne MyHUIMNATBHON YCIYrd Ha 0a3e MHOTO(YHKIHOHAIBHBIX
LEHTPOB MPEIOCTaBICHUS FOCYAAPCTBEHHBIX U MYHULUNAIBHBIX YcIyr PocTtoBckoi
o0JacTH B paMKax OO0ECHEYeHHs peau3allMd MPUHLUIA SKCTEPPUTOPHATBHOCTU
HE OCYLIECTBIISETCS.

[Ipu mpenbsiBienun nakera nokymeHToB B M®II xomuu, mpemocraBieHHBIE
3asBUTEIIEM,  3aBEPSIOTCS  CHEUHAINCTOM,  MPUHUMAIOMIMM  JOKYMEHTHI,
IPU MPEBSIBICHUU OPUTHHAIIOB.

2.17.2. Tlpn mpenocTaBiICHUU TMaKeTa JOKYMEHTOB MpU JIMYHOM OOpaIieHUH
B MyHHUIIMNIAIBHOE Ka3HAYEWCTBO KOIMH, TMPEJOCTABIICHHBIE 3asBUTEIIEM,
3aBEPAIOTCS CTApUIUM MHCIIEKTOPOM MPUEMHOM MPU MPEAOCTABICHUHA OPUTUHAIIOB.

2.17.3. Ilpu oTOopaBke MO TOYTE 3asBJICHUE HAmMpaBIseTCS B  ajpec
MyHUIIMNIANBHOTO Ka3HAYEHCTBA MOYTOBBIM OTHPABIEHUEM C OITUCHIO BIIOKEHHUS.

2.17.4. TlpenoctaBieHUe MYHUIMNATBHOW yCAYTH C  HMCIHOJIH30BAaHUEM
[loprama roOCycllyr OCYIIECTBISE€TCS B OTHOIICHUM 3asBUTEJCH, MPOIIEIIINX
MPOLEAYPY PETUCTPALIMM U aBTOPU3aLMU C ucnoyib3oBanneM ECHA.

2.17.5. 3asBrieHue 0 MPEI0CTABICHUN MYHHUIUITATLHON YCIyTH
B 3JIEKTPOHHOM BHJI€ HAIMIPABIIAECTCS HA apec JIEKTPOHHOW MoUThl MyHUIIUITAIBHOTO
Ka3HauelcTBa oo nmocpeactsoM [loprana rocyciyr.

2.17.6. TpeGoBaHus K 3asBICHUIO, HATTPABISIEMOMY B SJIEKTPOHHOM BH/JIE:

3asBJeHUE B (hOpME DIIEKTPOHHOTO JOKYMEHTa HampaBiisgeTcs B Buje ¢aiina
B ¢opmatax doc, docx, txt, xIs, xlIsx, rtf, ecau ykazaHHoe 3asBiICHUC
npenocTaBisieTcss B GopMe 3JIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM 3JIEKTPOHHOU
MOYTHI;

KauecTBO IMPEAOCTABISAEMbIX DJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX
o0Opa3zoB gokymMeHTOB) B (opmarax pdf, tif JOJDKHO MO3BOJISITH B MOJHOM OOBEME
MPOYUTATH TEKCT IOKYMEHTA U Paclo3HATh PEKBU3UTHI IOKYMEHTA.

2.17.7. 3asBienue B (QopMe DBIEKTPOHHOIO JIOKYMEHTa MOAMKUCHIBACTCS
1o BBIOOPY 3asBUTENIA (€CIH 3aBUTENIEM SABIIAECTCS (PU3MUECKOE JIUIIO):

POCTOM 3IIEKTPOHHOM MOAMUCKIO 3asBUTENS (MPEICTABUTENS 3asIBUTENS);

YCWJICHHOW  KBATM(UIIUPOBAHHONW  DJICKTPOHHOW  TOJMUCHIO  3asSBUTEIS
(mpencTaBUTENS 3asIBUTEIS).

B cnydae ecnmu mpu oOparieHMM B AJIEKTPOHHOW (opMme 3a MOIyYCHHUEM
MYHUITUTIATPHOM ~ YCIYTH  HWACHTUGUKAIMS W ayTeHTU(PUKAUg 3asBUTEIS —
(bu3MYecKOro JMIa OCYIIECTBISIOTCS C wucnoib3oBanueM ECHUA, 3asButens —
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¢usznyeckoe JHIO BIpaBe HCIOJIb30BAaTh MPOCTYI AJICKTPOHHYIO TMOJIHUCH
npu oOpalleHHH B 3JIEKTPOHHOM (opme 3a MOoJydyeHHeM TaKoW MYHMIIMHAIbHOU
YCIYyI' TIPU YCIOBHUM, YTO MPHU BbIJAYE KIIIOYA MPOCTOW DJIEKTPOHHOW MOANHUCH
JUYHOCTh (PU3UYECKOTO JIMIIA YCTAHOBJICHA MPHU JTMYHOM IIPHEME.

2.17.8. 3asBiieHHEe OT MMEHH IOPUIUYECKOTO JIHIAa 3aBEpsieTCs MO BHIOOPY
MPEACTaBUTENS 3asgBUTENS] MPOCTOM BJIEKTPOHHOW MOJMUCHI0 JIMOO YCUIICHHOU
KBTM(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIMUCHIO:

JMIa, JEHUCTBYIONIErO OT UMEHU IOPUINYECKOTo Julla 0e3 TOBEepEHHOCTH;

MPEACTABUTENS]  FOPUJIMYECKOrO  JIMIA, JIEWCTBYIOIIEr0O HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUHM C 3aKOHOJATEIBCTBOM PocCCHICKOM
denepanum.

2.179. B cnyyae ecnmu  (QenepanbHBIMM  3aKOHAMH  HCIIOJIb3yEeMBbIi
BUJl DJIGKTPOHHOM TIOJANKCH HE YCTAHOBJIEH, BHJl JJIEKTPOHHOM TMOJIMNUCU
ONPENENSIETCS. B COOTBETCTBUHM C KPUTEPUSIMH ONPEIACICHUS BHJOB 3JIEKTPOHHOU
NOANMKCH, YCTAaHOBJICHHBIMH [IpaBWilaMu ompenesneHuss BHJAOB  JJIEKTPOHHOU
HOJIIIMCH, UCIOIb30BAHUE KOTOPBIX JIOMYCKAETCA MPU OOPALLEHUH 3a MOJyYEHUEM
rOCYAApPCTBEHHBIX W MYHULMIIAJIBHBIX YCIYT, YTBEP)KICHHBIMH IIOCTAHOBIICHHEM
IIpaButenbctBa Poccuiickoir depepanun ot 25.06.2012 Ne 634 «O Bumgax
AJIEKTPOHHOM TMOJIUCH, MCIOJb30BAHUE KOTOPBIX JOIMYCKAeTCs HpH OOpalieHUH
32 MOJYYEHUEM T'OCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYD).

2.17.10. B cmywae ecnu (enepanbHBIMA 3aKOHAMH H  H3JaHHBIMHU
B COOTBETCTBUM C HHUMH HOPMATUBHBIMU NPABOBBIMM aKTaMH MPETYCMOTPEHO
IIPEIOCTABICHUE HOTAPUAJIBHO 3aBEPEHHBIX KOIMUWA JOKYMEHTOB, COOTBETCTBHE
AIIEKTPOHHOTO 00pa3a KOMHMHM JOKYMEHTa €ro OpUTMHAy JOJDKHO OBITh
3aCBUETENIbCTBOBAHO YCHUJIEHHON KBaJU(UUMPOBAHHOW 3JIEKTPOHHOM MOIUCKHIO
HoTapuyca. Eciu B COOTBETCTBUU C TpeOOBaHMSIMU 3aKOHOJAaTeNIbcTBA Poccuiickoit
@enepatii B OTHOLUEHUM  JOKYMEHTOB HE  YCTaHOBJEHO  TpeOOoBaHME
O HOTapUAJIBHOM CBHJETEJIBCTBOBAHMM BEPHOCTH HX KOIMK, TO TAaKWUE KOIWHU
HOJIUCBHIBAIOTCSL MPOCTOM 3JIEKTPOHHOM MOANUCHIO 3asBUTENd (IpeacTaBUTENs
3asIBUTEJIS).

B ciydae ecim Uil NOJy4YeHHsT MYHHULHNAIBHOM YCIYyTH YCTaHOBJIEHA
BO3MOXKHOCTh  IOJA4d JOKYMEHTOB, TOJINHCAHHBIX MPOCTOM  3JIEKTPOHHOMU
NOANKCHIO, IS TOANUCAHUSA TAKUX JOKYMEHTOB JOMYCKAeTCsl HCIIOJIb30BAHUE
YCWJICHHOW KBaTU(PUUIUPOBAHHOM 3JIEKTPOHHOU MOAMKCH.

2.17.11. CpenctBa 53JIEKTPOHHOM TMOAMHMCH, MPUMEHSEMbIE TMpU MOJaye
3asIBJICHUH, JODKHBI ObITh CEPTUPHUIIMPOBAHBI B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickon denepanum.

2.17.12. HampaBneHHOe B DJIEKTPOHHOM (opMe 3asBlIEHUE TMOIJIEKUT
NpOBEpKE Ha TNpeIMET COONIOACHUS YCTAHOBJIEHHBIX YCJIOBHM NpHU3HAHUSA
JEUCTBUTEITFHOCTH  YCUJICHHON KBAIU(DHUIIMPOBAHHOW  DJICKTPOHHOW  TOTHCH,
C MCIOJIb30BaHUEM KOTOPOI OHO MOIKCAHO.

2.17.13. B cnywae  oOpamieHuss  3asgBUTENs] 332  NPEJOCTABICHHUEM
MYHUIIUIIAJIBHOW YCIYTH B 3JIEKTPOHHON (popMe pe3yibTaT MyHHUIMIIAIBHOW yCIyTH
HAIpPAaBIISETCS 3asBUTENI0 MOYTOBBIM OTIpABICHUEM JHOO Ha aApec 3JIEKTPOHHOU
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MOYTHI, YKa3aHHBIN B 3asBiieHnH, 60 uepe3 [lopram rocycnyr, mmubo BeImaeTcs
JMYHO B MyHUIIMTNIATHLHOM Ka3HayeHCTBE (B COOTBETCTBUU CO CIIOCOOOM MOJyUEHHUS
pe3ynbTaTa, yKa3aHHBIM B 3aBJICHUH).

HampaBnenue pesynpTaTa MyHUIMNAIbHOW ycinyru uepe3 [loprtanm rocyciyr
BO3MOXKHO TOJBKO B cllydae OOpallleHus 3asBUTENs C ucnojib3oBanueM I[loprana
TOCYCIIYT.

3. Cocras, MOCIE0BATENFHOCTD U CPOKU BBITIOJTHEHHS aIMUHUCTPATUBHBIX
poLeayp, TPeOOBaHUS K MOPSAIKY UX BBIMOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MIPOLEAYP B SJIEKTPOHHOU popme,
a TaKK€ OCOOEHHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX IPOLELYP
B MHOTO(YHKIIMOHAJBHBIX IIEHTPaX MPeI0CTaBICHUS TOCYJapCTBEHHBIX
Y MyHULIMIAIBHBIX YCIYT

3.1. HcuepnbiBaromuii nepevYeHb aIMUHHUCTPATUBHBIX poreayp
MIPU IPEAOCTABIEHUN MYHULIMIIAIBHON YCITyTH.

MynuiunanpHas yciayra BKJIIOYAaeT B ceOsl Clenyrolue aJIMUHUCTPATUBHbBIC
IIPOLIETYPBI:

IIPUEM U PETUCTpAIs 3as1BJIICHHUS;

NOATOTOBKA pe3yJibTaTa MyHULIUIIAIIBHOW YCIYTH;

BblJlaya (HaIpaBJICHUE) pe3yJibTaTa MyHUIIUNTAIBHOW YCIyTH (B COOTBETCTBUU
CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHHH ).

3.2. Onmcanue aIMUHHUCTPATUBHBIX TPOLECAYp TPpH  TPEIOCTaBICHUHU
MYHHUIUITATBHON YCIYTH.

3.2.1. AamMuHUCTpaTHBHAS MPOIEIypa — IPUEM M PETUCTPAIINS 3asBICHU.

OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM MIpPOLEAYpPhl  SBIAETCS
oOparieHue 3asgBUTENI C KOMIIEKTOM JOKYMEHTOB, YKa3aHHbIX B myHKTax 2.6.1.1,
2.6.1.2 paznena 2 aiMUHUCTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHBIMH 3a BBIIOJHEHHE aIMUHHUCTPATUBHON MPOLEIYPHI SBISIOTCS
crienuanucTsl MyHUIIMnansHOro kazuaueiicrsa, MOLI.

3.2.1.1. Tlpuem u peructpainus 3asBICHUS TpPH OOpAIEHUU 3aIBUTENS B
MyHuIMnagibHOE Ka3HAYEHCTRO.

Crapuuii ”HCIEKTOp TPUEMHOM .

YCTaHABJIMBAET JIMYHOCTh 3asBUTEIS, B TOM YHCIE TNPOBEPSET HAIUYUE
JIOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD;

IPOBEPSAET COOTBETCTBUE JAHHBIX (CBEACHMI), COAEpk AIIMMCS B 3asBICHUH,
C JIaHHBbIMHU (CBEIEHUSIMHU), COJACPKAIIMMUCS B MPEJICTABICHHBIX (TIPEIbSBICHHBIX)
JIOKyMEHTaX, a TAK)KE yJIOCTOBEPSIETCS O HAJIMYUU B 3asBJICHUU TOAMKUCH 3asiBUTEIS
U JaThl €ro MPEICTABICHHUS;

B ClIy4ae yCTaHOBJICHUS (haKTa HECOOTBETCTBUS MPEACTABICHHBIX JTOKYMEHTOB
100 OTCYTCTBUSA HEOOXOIUMBIX JOKYMEHTOB JUIsl MPEAOCTABICHUS] MyHUITUTIATHLHOM
ycIIyrd UHGOPMUPYET B YCTHOW (opMe 3asBUTENS O HAIMYUU TPETSTCTBUN IS
pPacCMOTPEHHUSI BOMPOCA O MPEAOCTABICHUHA MYHUIMIAIBHON YCIYIM W Hpeasiaraet
MPUHATH MEPBI 110 UX YCTPAHEHUIO;
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B ClIyda€ HE3aIlOJIHEHUS OTHEIbHBIX IIyHKTOB 3asBJICHUSA IPEIIaraet
3aSBUTENII0 3aIlOJIHUTh BCE IIYHKTBHl 3asBJICHHS [JI1 MOCIEAYIOLIErO MPUHATHUS
3asIBJICHHUS.

[Ipy  mpueMe  JOKYMEHTOB, HEOOXOAMMBIX  JJIi  TMPEIOCTaBICHUS
MYHULIUNAIBHOMN YCIIYTH, CTAPIINI UHCIIEKTOP NPUEMHON PETUCTPUPYET 3asIBICHUE B
MOpsIJIKE OOIIETO JAEeIONPOU3BOICTBA.

He mo3nHee nHA, CAEAyrONIEro 3a JHEM PErUCTpaly 3asBICHUS, CTAPLINN
WHCIIEKTOP MPUEMHON ONPEAEISIET aAMUHUCTPATUBHBIN PETIAMEHT MPEIOCTABICHUS
MyHULMOAIBHOW yciuyru u nepenaer 3aseiaeHue B OJKuM/l. JloBenenmue
ucrnoyiHeHus yeanyru o creuuanucta OJKuM/I ocymiectBisieTcs: B mopsake 001ero
JETIONPONU3BOJCTBA.

3.2.1.2. llpueM u peructpanus 3asBICHUS NpPU OOpAIICHUU 3asBUTENS B
M®OII.

Cnenuanuct M®LI, 0TBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM YMHCIE INPOBEPSET HAINYUE
JNOKYMEHTA, YAOCTOBEPSAIOIIETO JTUYHOCTD;

IOPOBEPSIET COOTBETCTBHE B 3asBICHUU JaHHBIX (CBEIEHUN) C JaHHBIMU
(cBeIeHUsIMU), COIEPIKALMMUCS B MPEACTABICHHBIX (IIPEIbABICHHBIX) JOKYMEHTAX,
a TaK)Ke yIOCTOBEPSIETCS O HAJIMYUMU B 3ASBJICHUU IOAIMUCHU 3asBUTENS U JAThl €r0
IIPE/ICTABIICHHUS;

B Clly4ae yCTaHOBJIEHUS (haKTa HECOOTBETCTBUS MPEACTABICHHBIX TOKYMEHTOB
a1M00 OTCYTCTBUSA HEOOXOIUMBIX JOKYMEHTOB JUIsl MPEAOCTABICHUS] MyHUIUIIATBHOM
yCIIyT'd MH(POPMUPYET B YCTHOU (QopMe 3asBUTENS O HAIMYUU NPENSTCTBUN I
pPacCMOTPEHHUS BONPOCA O MPEAOCTABICHUM MYHULHNAIBHOW YCIYTH U INPEIJIaract
IPUHATH MEPBI [0 UX YCTPAHEHHUIO;

B CIIy4ya€ HE3aIllOJHEHUS OTHEIbHBIX IIyHKTOB 3asBJIICHUS MpEJaract
3asIBUTENI0 3allOJHUTh BCE IYHKTHI 3asBJICHUS  JUIS IIOCJHEAYIOLIEro MNPHUHSITHS
3asIBJICHUS.

[Ipy  npuemMe  JOKYMEHTOB, HEOOXOAMMBIX  JJS  IPEIOCTABIICHUS
MyHULHNAIBHON yciyru, cnenuanuct M®I peructpupyer 3asBnenue B UMC EC
M®II PO, Bsimaer 3asButento Bbinucky u3z MWC EC M®IL] PO o nonydenuun
JIOKYMEHTOB C UH(OpMaLMel 0 cpoKax pacCMOTPEHHUS 3asIBICHUS.

[Ipuem, peructpamus, yyer 3agBicHUA cneumanuctamu MOI], a Ttakxke
nepegaya  JIOKYMEHTOB B MyHMIMITaJbHOE Ka3HAYEHCTBO  OCYILECTBISIOTCS
B COOTBETCTBUU C COTJIALIEHUEM O B3aMMOJICVICTBUU.

JloBeneHrMe UCIOTHEHHUS MYHUIMNIANBHOM yeiyru o cnennanmcta OJKuM/]
OCYUIECTBIISIETCS B TOPSIJIKE OOIIETO JAeIONPOU3BOICTBA.

3.2.1.3. Tlpuem u perucTpauusi 3asBJICHUS TMpPU HANPABICHUU 3asIBICHUS
10 TI0YTE B aipec MyHHIIMNIATbHOTO Ka3HAYEHCTBA.

IIpy HanpaBieHMHM 3asBIEHUS MO MoYTe B aapec MyHUIMNIAIBHOIO
Ka3HA4yeiiCTBa pErucrpauusi MOJYYEHHOTO II0 IOYTE 3asBICHUS OCYILIECTBISETCS
CTapUIMM HMHCIEKTOPOM IMPUEMHONW B MOPSAIKE OOILIEro JEeJIO0NpOM3BOJCTBA B JIEHb
€ro IOJy4YEHHUS.
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JloBeieHrEe MCHOJHEHUST MyHULUIIAIbHON ycayru 1o cnenuanucra OJJKuM/]
OCYUIECTBIISIETCS B TIOPSIJIKE OOIIETO JAEIONPOU3BOJICTBA.

3.2.1.4. Tlpuem u perucTpanusi 3asBJICHHUS TPU HAIMPABICHUHN 3asBJICHUS
¢ ucrnonb3zoBanueM [loprana rocycuyr.

[Ipy HampaBneHuM 3asBICHHS C uUcnojdb3oBaHueMm lloprama rocyciyr
perucTpanys 3JIEKTPOHHOTO 3asiBJICHUSI OCYIIECTBIISIETCA CTapIIMM HWHCIEKTOPOM
MPUEMHOW B JKypHaJ€ PETUCTPAlUA BXOJAIIECH KOPPECIOHAEHLUWH B JIEHb €T0
NOCTYIJIEHUS JTMOO Ha CIEeAYIOUK padounii IEHb B CIy4yae MOCTYIUICHUS 3asBIICHUS
0 OKOHYaHMM paboyero BpeMeHH. B ciydyae mocTymieHus 3asBlICHUs 3asBUTENS O
NPENOCTABICHUM MYHULMIAJBHOM YCIYTM B  BBIXOJHBIE WM  Hepabouue
Npa3qHUYHbIE JHH €ro PErUCTpalMs OCYIIECTBIIICTCS B NEpPBbIA pabO4Mil JEHb,
CJIEIYIOLIMH 32 BBIXOJIHBIM WJIM HEPAOOUYUM MPa3THUYHBIM JTHEM.

3asgBUTENIO B TUYHBIA KaOuHeT [lopTana rocyciayr B aBTOMaTHYECKOM PEXUME
HaIIpaBJIIETCSA YBEJAOMIICHHE O IIPUEME M PErucTpauuy 3arpoca, CoaeprKallee
cBeleHUd O ¢akTe IpHeMa 3ampoca M Hadale MOpOoUEeAypbl IPEIOCTaBICHUS
MYHULUIAIBHOW YCIYTH, a TaKXe CBEICHHS O JaTe W BPEMEHU OKOHYAHUSA
IIPEIOCTABICHUS MyHUIUIIATBHON YCIIYTH.

JloBeieHHE UCIIOJIHEHUs MYHHULMIAIBHOM YCIYI'M JIO0 OTBETCTBEHHOIO
cnenuanucta OJJKuM/] ocymiecTiasieTcs B mopsiiKe 0OILEro AeI0npor3BOICTBA.

B cnywae ecnm B pesynbraTe NPOBEPKH YCHJICHHON KBaIU(PHUIMPOBAHHOU
DIEKTPOHHOM MONINKCH, C HCIOJIb30BaHUEM KOTOPOM TMOJNHUCAHO 3asABJICHUE
JUIsL  TPEJOCTABJICHUS MYHHULMIAIBHOM  YCIYTd, BBISBIEHO  HECOONIOACHUE
YCTAHOBJICHHBIX YCJIOBUM NPHU3HAHMS €€ JEUCTBUTENBHOCTH, CTAapIIMK HHCIIEKTOP
IIPUEMHOM B TEUEHHE TPEX AHEHW CO JHS 3aBEPLICHUS NPOBEACHUS IPOBEPKU
YCWICHHOW KBaJIM(UUUPOBAHHOW SJIEKTPOHHOW TMOANKMCH TPUHUMAET pELICHUE
00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asiBJICHHMS W HaIpPaBJseT 3asiBUTEIIO
yBeIOMJIEHHE 00 3TOM B 3JIEKTPOHHOW (hopMe € yKazaHUEM MYHKTOB cTaTbu 11
®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 >IE€KTPOHHOU TMOAMUCHY,
KOTOpPBIE TOCIYXWIA OCHOBAaHWEM [UISl MPUHATHAA YKA3aHHOTO  PEIICHMS.
YBenoMieHHE TOAMUCHIBACTCS YCWJICHHOW KBATH(UIIMPOBAHHOM DIIEKTPOHHOM
HOJIMUCHIO M HANPaBISETCS 3asBUTENIO B €ro JUYHbIA kabuHer [loprana rocyciyr.
[Tocne mosydyeHus yBEJOMJICHUS 3asBUTENIb BIpPaBe OOpPAaTUTHCA IOBTOPHO
32 TIPENOCTAaBICHUEM MYHULMIIAJBHON YCIyI'M, YCTPAaHWB HapyLIEHUs, KOTOPBIE
MOCTY’KHWJIA OCHOBAHHMEM JUISI OTKAa3a B IPUEME K PACCMOTPEHUIO €r0 3asBICHUS.

3.2.15. Tlpuem u perucTtpauusi 3asBJICHUS MpPU HAMPABICHUU 3asBICHUS
MOCPEACTBOM BJIEKTPOHHOM IMOYTHI.

[Ipn HampaBiieHMM 3asBJIEHUS TOCPEACTBOM JJIEKTPOHHOM MOYTHI B aJpec
MyHUIMNIAIBHOTO ~ Ka3HA4YeHCTBa perucTpanus  3JICKTPOHHOTO  3asiBJICHUS
OCYILIECTBIISIETCS CTAPLIMM HWHCIEKTOPOM TMPUEMHOW B JKypHaJ€ pPETUCTPALNU
BXOJSIIIEN KOPPECMOHAECHIIMM B JIEHb €ro MOCTYIUIEHUS JHUOO Ha CIeayrOIInl
paGounii 1eHb B Cy4yae MOCTYIUICHUS 3asBJICHUS 110 OKOHYaHUU pabovyero BpEMEHH.
B cnyuyae nmoctymuieHus: 3asBi€HHUs B BBIXOAHBIE WM Hepabouue Mpa3JHUYHbIE JTHU
€ro perucTpanus OCYIIECTBISETCS B TMEPBbI paboumii JeHb, CIACAYIOMUNA 3a
BBIXO/IHBIM WJIM HEPAOOUUM Mpa3THUYHBIM JHEM.
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Crapmmii HMHCHEKTOp MPUEMHOM MO AJIEKTPOHHOM IIOYTE HAIpPaBIISIET
3asIBUTENI0 YBEIOMIJICHHE O IPUEME M PETHCTPALIMU 3aIIpOca, COAEpIKalllee CBEICHUS
0 (hakTe mpuema 3ampoca U Hadalle IPOLEAYpPbl MPEJOCTABICHUS MYHULUIAIbHON
YCIyI'M, a TaKXe CBEACHUS O JaTe M BPEMEHHM OKOHYAHMS IPEJOCTABIICHHUS
MYHUIUIIAIBHON YCIIYTH.

JloBeieHWE MCHOJIHEHHWs MYHULUIAIBHOW YCIYTH JO OTBETCTBEHHOIO
ucnonuutens OAKuM/I ocyuiecTBisercs B mopsake 0OLIETO 1EI0NPOU3BOJICTBA.

B caywae ecnm B pesynbraTe MPOBEPKH YCHJICHHON KBaIU(PHUIIMPOBAHHOU
DIEKTPOHHOM IIOANMUCH, C WCHOJIB30BAHUEM KOTOPOM IIOAIMCAHO 3asBJICHUE,
BBISIBIICHO HECOOJTI0/IEHHE YCTaHOBJICHHBIX YCIIOBUH IIPU3HAHUSA
€€ NEVCTBUTEIBHOCTH, CTAPIIMK UHCIIEKTOP IPUEMHOM B TEYEHUE TPEX JHEU CO JTHSA
3aBEpIICHUS MPOBEACHUS MPOBEPKH YCUIICHHON KBANMU(DUIIMPOBAHHON 3IEKTPOHHON
NOJANMKUCH NMPUHUMAET peuieHue 00 OTKa3e B MPUEME K PACCMOTPEHMIO 3asBJICHUS
Y HampaBJIsieT 3asBUTEIIO YBEJAOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (hOpMeE ¢ yKa3aHUEM
nyHkToB crtath 11 ®enepanbHoro 3akoHa ot 06.04.2011  Ne 63-®3
«O06 >3IEKTPOHHOM MOANUCH», KOTOPBIE MOCITYKUJIM OCHOBAaHMEM Ul HPHUHSATHA
YKa3aHHOT'O peleHus. YBenomiieHue IIOATIUCHIBACTCS YCUJICHHOU
KBAJIM(ULIMPOBAHHON 3JEKTPOHHOM TMOJNMCHI0 W HANpaBIsETCS IO  aJipecy
AJIIEKTPOHHOM MOYTHI 3asBUTENA. Ilocine noydeHus yBeIOMIICHUs 3asBUTENb BIIPABE
o0paTUThCs MOBTOPHO 3a MPEAOCTaBICHUEM MYHHUIMIAIBHOM YCIyIH, yCTpaHUB
HapylIeHUs, KOTOpPbIE IIOCIHYKWJIA OCHOBAaHMEM JUIA OTKa3a B IPUEME
K PaCCMOTPEHHUIO €0 3asBJICHMUS.

3.2.1.6. Kputepuem mpHHITHS PEUICHHUS] O PErHCTPAIH 3asBICHUS SBISETCS
(bakT noxyyeHus 3asiBICHUS.

Pe3ynbTaTomM agMUHHACTPATUBHOM IPOLIEAYPHI SBISECTCS:

peructpauus 3asBieHus 1 nepegava ero B OJAKuM/I;

HaIIpaBJICHUE YBEIOMIICHUS O IPUEME M PETUCTPALIUM 3aIIpoca, CONEPIKALIErO
cBeeHUs O ¢akTe IpHeMa 3ampoca M Hadale MNpoUeAypbl HpPEeIoCTaBICHUS
MYHULIMIIAIBHON YCIYTH, a TakKe CBEACHUSA O Jare U BPEMEHHM OKOHYAHHUS
IIPEAOCTAaBICHNS MYHUIUIIAJIBHON YCIIYTH.

B cnyuae ecnu BISIBIEHO HECOOIIIO/IEHUE YCTAHOBJICHHBIX YCIOBUI MPU3HAHUS
JEUCTBUTETFHOCTH  YCUJICHHON  KBAIU(DUIIMPOBAHHONW  DJIEKTPOHHOW  TMOJIHCH,
Cc UCIIOJIb30BaHUEM KOTOPOW IOAIMCAHO 3asBJICHUE, pe3yabTaToM
aIMUHHACTPATUBHOM TMPOLIEAYPHl TaKKE SBISIETCS  HAIPABIICHHE  3asIBUTEIO
yBEJOMIIEHHSI 00 OTKa3e B IpUEME K PACCMOTPEHUIO 3asIBJICHUS.

CnocoboM (pukcanuu pe3ysibrata aAMUHUCTPATUBHON MPOUEAYPHI SBIISIETCS:

perucrpanys 3asBJICHUS;

OTMETKA B JYypHAJE€ Yy4deTa OJJEKTPOHHBIX OTIPABICHUM O HAaIMpPABICHUU
YBEJOMIICHHSI O TIPUEME W PETUCTPALMM 3arpoca, COJEpKallero CBeIeHus o ¢akre
IIpUEMa 3amnpoca M Hadaje NPOLEaypbl NPEIOCTABICHUS MYHULMIIAJIBHOU YCIIYTH,
a TaK)Ke CBEIEHHs O 1aTe U BPEMEHM OKOHYAaHUS INPEIOCTABICHHUS MYHULAIIAIBHON
YCIIYTH.

B cnyuae ecnu BbISIBIEHO HECOOJIIO/IEHNE YCTAHOBJICHHBIX YCIOBUI MPU3HAHUS
JNEUCTBUTETFHOCTH  YCUJICHHON KBAIU(DHUIIMPOBAHHOW JJICKTPOHHOW  MOTHCH,
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C HCIOJIb30BAHMEM KOTOPOM TMOANMUCAHO 3asBICHHE, CHOCOOOM (uKcaluuu
aAMUHUCTPATUBHOW MIPOLEAYPHI SABIAECTCA OTMETKA B XKYpPHAJIE y4deTa AJIEKTPOHHBIX
OTIIPaBJICHUN O HaNpaBJICHUM 3asiBUTENIO YBEJIOMIIEHHS 00 OTKa3e B IpueMe
K PAaCCMOTPEHHUIO 3asIBICHUS B 3JIEKTPOHHOU (hopMe.

Cpox npuema U perucTpanus 3asIBJICHUS COCTAaBJISIET
1 paGouwuii 1cHB.

B Teuenue 3 pHEW cO IHA 3aBEPLICHUs IIPOBENCHMS NPOBEPKU YCWICHHON
KBAIM(UIIMPOBAHHON  ANEKTPOHHOW TOJIHUCH, C HCIOJb30BAHUEM KOTOPOU
MOJNKCAHO 3asBJICHHUE, 3aIBUTENIO HAMPABISAETCA YBEJAOMIIEHUE 00 OTKa3e B IPUEME
K PACCMOTPEHHUIO 3asIBJICHUS B 3JICKTPOHHOM (hopme.

MaxkcuMalIbHBIM CPOK HCIOJIHEHUS JaHHOM aJMWUHHCTPATHUBHOM IIPOLIEAYPHI
COCTaBJISICT 3 JHS.

3.2.2. AnMUHUCTpaTUBHAsS  Tpolenypa —  IOATOTOBKA  pe3yibTara
MYHUIMIIAIBHON YCIIyTH.

OcHoBaHuMeM I Hayala aJMUHUCTPATHUBHOW HPOLEAYPHl  SBISAETCSA
nonydenue cnenuanuctom OJIKuM/l 3asBieHusl.

OTBETCTBEHHBIM 32 HCIOJHEHHE JaHHOM aJMUHUCTPATUBHOM HpPOLETypbI
apisiercst OJAKuM/I.

Crnemnamucrom  OJIKuMJI  moaroraBimBaeTrcsi  IOPOEKT — INUMCBMEHHBIX
Pa3bACHEHM II0 BOIpOCaM IPUMEHEHHsS HOPMATHBHBIX IIPABOBBIX AaKTOB
MyHHUIMOAIBHOTO oOpa3oBaHusi «l'opon PocrtoBa-Ha-/[oHY» O MECTHBIX Hajorax
u coopax B popMe nmucbMa MyHUIIUIIATBHOTO Ka3HAYECTRA.

Havanpank OJJKuM/] ocymiecTBisieT nMpoBEpKY, BU3UPYET MOATOTOBICHHBIN
IPOEKT pe3yJibTaTa MYHULHUIAIBHON YCIyrd, OO0ECHneYrMBaeT €ro COIrIacOBaHME
3aMECTUTENIEM HAadYaJlbHUKa MYHHIMNANBHOTO Ka3HAYEWCTBA W IOJNHUCAHUE
Ha4yaJbHUKOM MyHUIIMITAIBHOTO Ka3HAYENCTBA.

B ciyyae BbIOOpa 3asBUTENEM CIIOCOOA MONYYEHHUS] MYHHUIMIAIBLHOM yCIIyTru
B DJJIEKTPOHHOM BHJE (IMOCPEACTBOM 3JIEKTPOHHOM mouThl win 4epe3 [loprain
rOCyCIyT) CO3AAI0TCsl JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, IOJTYYECHHbIE B PE3yJIbTaTe
CKaHUPOBAHUS ATUX JTOKYMEHTOB Ha OyMa)KHOM HOCUTEJIE.

DJEeKTPOHHBIE TOKYMEHTHI MOJIMUCHIBAIOTCS YCUJICHHON KBaNIU()PUIMPOBAHHON
AJIEKTPOHHOM MOAIMCHIO0 HaYaIbHUKAa MYyHUIIMIIATBHOTO Ka3HAYEUCTBA.

DJEeKTPOHHBIE JOKYMEHTBI, MOJANUCAHHBIE YCHUJICHHON KBalIU(PUIUPOBAHHON
AIEKTPOHHOM MOJANKCHI0 HaYaJIbHUKA MyHHUIIMNANBHOTO Ka3HAYenCTBa, MPU3HAKOTCS
PAaBHO3HAYHBIMU  JOKyMEHTaM, MOJANHUCAHHBIM COOCTBEHHOPYYHOM MOJIMHUCHIO
Y UMEIOLIUM OTTUCK MEYaTH.

Cneunamuct OAKuMJl obecnieunBaeT nepefady (HampaBlieHUE) pesyibTaTa
MYHUIMIIAIBHON YCIIYIM CTaplieMy HWHCHEeKTopy IipuemMHodn U B MOILl s
nocJieaytonieil Bbljauu (HampaBiE€HUIO) 3asBUTENII0 B COOTBETCTBUU CO CIOCOOOM,
YKa3aHHBIM B 3asIBJICHUU.

KpurepueM nmpuHATHUS pemieHuss O Jade NUCBMEHHBIX Pa3bsCHEHUU
[0 BONPOCAaM IPUMEHEHHsS HOPMATHMBHBIX NPABOBBIX AaKTOB MYHHULMIAIBHOTO
obOpazoBanust «['opon PoctoB-Ha-J[oHY» 0 MECTHBIX Hajorax u cOOpax SBISETCS
noctymienue B OJJKuM/] 3asBnenus.
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Pe3ynpraToM  agMUHUCTPAaTHUBHOM NOpPOLEAYpPHl  SBIAIKOTCS NHUCbMEHHbBIE
pPa3bsICHEHHs] TI0 BONPOCAM TNPUMEHEHHS HOPMAaTHUBHBIX IIPABOBBIX AaKTOB
MyHUIIUNIATBHOTO 00pa3oBanusi «l'opos PoctoB-Ha-/[oHY» O MECTHBIX Hajorax u
coopax.

CnocoboM (¢ukcauu pesyibTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBISAETCS
perucrpanys NUCbMEHHBIX Pa3bSCHEHUW IO BOIPOCAaM MPUMEHEHUS HOPMATHUBHBIX
MPaBOBBIX AKTOB MYHHUIMINAILHOTO oOpa3oBanus «l'opoxy Poctos-Ha-loHy»
O MECTHBIX Hajiorax M cbopax B ¢opMe MmuchbMa MyHUIIMIAIBHOTO Ka3HauencTBa
B )KypHaJI€ pETUCTPALNH UCXOIAIIEH KOPPECIIOHICHIINH.

MakcuMalbHBIM CPOK MCHOJIHEHUS JAHHOM aIMHHUCTPATUBHOM MPOLELYPHI —
9 paGouux nHEN co THS MOTYUYCHUS 3asBICHHUS.

3.2.3. AIMUHUCTpaTUBHAs MpoLeAypa — Bblaya (HaIlpaBlIeHHUE) pe3yibTara
MYHUIUTIATBHON YCIYTH (B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUN).

OcHoBaHnueM I Hayajga QJAMUHUCTPATUBHOM MPOUEAYpPHI  SIBISETCS
NOJIyYEHUE CTaplIMM HHCIIEKTOPOM NpHEMHOW, cnenuanincroM MOIL pesynbraTta
MYHUITUTIATBHOM YCIIYTH JIJIsl BbIAauu (HAMpaBJICHUS) 3aIBUTEIIO.

OTBETCTBEHHBIMH 32 HCIOJHEHHE JAHHOW aAMUHUCTPATUBHON MPOLIEAYPHI
ABJISIFOTCS CTAPIIMKA UHCIIEKTOP IpUEMHOM, crienranuct MOLI.

3.2.3.1. Bpimaua pesynbTaTa MYHULUNAIBHON YCIYTH TpU OOpalieHUH
3asBUTEIS] B MyHUIIMIIAIBHOE Ka3HAYEMCTBO.

Brimaua pesynprarta MyHUIMNAIBHOM YCIYTH OCYIIECTBISETCS B CIEAYIOIIEM
MOPSAKE:

3asBUTEIb NpHObIBaeT B MYHUUHNAIBHOE Ka3HAYEMCTBO C JIOKYMEHTOM,
YAOCTOBEPSIOIINM JINYHOCTB;

CTapIIMi WMHCIEKTOP NPUEMHOM 3HAKOMHT 3asBHUTENI C IIEPEYHEM U
COJIEp’)KaHMEM BBIIABAEMBIX JOKYMEHTOB; 3asBUTENIb MOATBEPKAAET IOIYyYECHHE
pe3yJibTaTa MYHHULMIIAIIBHON YCIYyI'HM JIMYHOU IOJANMUCHIO ¢ pacumdpoBKOil B
COOTBETCTBYIOIIUX Irpadax *KypHasla peTUCTPALUU UCXOAAIIEH KOPPECTIOHICHIIHH.

3.2.3.2. Beimaua pesynbpTaTa MYHUIUTAIBHOM YyCIyTH TIpU  OOpalieHuu
3asgBuTest B MOILI,

B cnydae cormacus 3asutenss MOL[ yBegomusier SMS-coobmieHueM Ha
MOOWIIbHBIN HOMEp TenedoHa 3asgBUTENS O XOJ€ MPENOCTABICHUS MYHHUIIUTAIBHON
YCIIYTH.

Briaua pesynprata MyHUIMNAIBHON YCIIYTHM OCYILIECTBISIETCS B CIEAYIOIIEM
MOPSAKE:

3asiBUTENh NpuObiBacT B ML ¢ 10KyMEHTOM, YAOCTOBEPSIOIIUM JIUYHOCTh U
Boinuckoi u3 MMC EC M®I] PO;

cienquamuct MOIL[ 3HAKOMUT 3asBUTENS C NEPEYHEM U COJEpP)KAHUEM
BbIJIaBAEMbIX JOKYMEHTOB;

3asBUTENIb MOATBEPXKAAET MOJYYEHUE pe3yJbTaTa MYHUIUNAIBHOW YCIyTH
JUYHOU TOAMKCHIO C pacmupoBKON B COOTBETCTBYIOIICH rpade Bbimucku u3z MNAC
EC M®I] PO.

3.2.3.3. Hanpasnenue pe3ynbrata MyHUIIUTTAILHON YCIYTH TIO TIOYTE.
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B caywae ykazaHus 3asBuTeleM crmocoba TMOJMydeHHUs — pe3yibTara
MYHULMNAIBHON YCIYTHM IO MOYTE pPe3yNbTaT MYHULMNAIBHON YCIYTd CTapLIui
WHCIIEKTOP NPUEMHOM HAIPABIIAET B aAPEC 3aABUTENS TOYTOBBIM OTIIPABICHUEM.

3.2.3.4. HanpaBnenue pe3yiapTara MYHHUIUIIAJBHOW YCIYTH Ha  ajpec
AIIEKTPOHHOM NouThI MO0 yepe3 [lopran rocycnyr.

B cmydae ykazaHus 3asgBUTENEM ~crocob0a  TOJy4eHHs]  pe3yJbTaTa
MYHUIIUTIATBHOM YCIYTH B JJIGKTPOHHOM (hopMe CTapIIvii MHCIEKTOp MPUEMHOM
HaIpaBJIseT pe3yJbTaT MyHUIMIAIBHOW YCIYTH 3aSBUTENI0 Ha aapec 3JEKTPOHHOU
MOYTHI, yKa3aHHBIM B 3asBIeHUH, 1100 uepes [lopran rocycnyr.

HampaBnenue pesynapTraTa MyHHIMOAIbHOM yciayru udepe3 [lopran rocycmyr
BO3MOYKHO TOJBKO B cCllydyae OOpallleHus 3asBUTENs ¢ ucnoib3oBaHueM Iloprana
TOCYCIIYT.

3.2.3.5. Kputepuem mNpuHATHS pelIeHusT Npu BBIOOpE crmocoba BbLAAYN
(HampaBiieHUsI) pe3yJibTaTa MYHUIIUMIAIBHOM YCIYTH SBISIETCS CIOCOO IMOTY4YEHUs
pe3yJibTaTa MyHULIHMNAIBHON YCIYTM, YKa3aHHbIM B 3adBJICHUU O MPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

Pe3ynbTaTom aAMUHUCTPATUBHOMN NpOLIEAYPhl  SBJISIETCS BblJIaya
(HampaBJIeHNE) 3asIBUTENIO PE3yJIbTaTa MyHHUIIUIIATBLHON YCIYTH.

CrniocoboMm (pukcanyu pe3yspraTa aIMUHUCTPATUBHOMN MPOLIETYPHI SBIISAETCA:

npu Bbegade B M®PI[ — ormerka B Bbinucke uz MHUC EC MOI[ PO
O MOJIYYEHUU 3aABUTENIEM JTOKYMEHTOB;

IpH Bbiaue B MyHUIIMIIAIIBHOM Ka3HAYEHCTBE — JIMYHAS MOANKCH 3aABUTEINS B
KypHaJie perucTpaluy UCXOAAIIe KOpPECIOHICHIINH;

MpYU HAMNpaBJICHUU TOYTOM — OTMETKAa 00 OTIpaBKE B pPEECTpe 3aKa3HOM
KOPPECTIOHIECHIINY;

NPy HaMpaBJI€HUU HaA aJapec JJIEKTPOHHOM mouTbl wiaM uepe3 I[lopran
rOCyciyT — OTMETKa 00 OTIIPaBKE B )KypHAJIE yUeTa 3JEKTPOHHBIX OTIPABIICHUH.

MaxkcuMalbHblil CPOK HCHOJHEHUSI JAHHOW AJMUHUCTPATUBHOM IPOLEIYPHI
cocTaBisieT 1 pabouuii neHb.

3.3. Iopsanok ocyiiecTBiICHHUs] aAMUHUCTPATUBHBIX MPOLEAYP B IMEKTPOHHOU
dbopme, B TOM uncie ¢ ucrosb3oBanueM [loprana rocycyr.

3.3.1. TlpenocraBienne B HJIEKTPOHHON ¢opMe 3asBUTENSIM UHGOOPMAITUU
O TOpSJKE M CPOKax NPEIOCTaBICHUS MYHULHIAIBHON YCIYI'M OCYLIECTBISAETCS
MOCPEICTBOM O(QHUIMANIBHOTO MopTana AJMUHUCTpanuu ropojga PocrtoBa-na-JloHy
u Iloprama rocycnyr B mopsiake, ycTaHOBIeHHOM B nyHkre 1.4.1.8 paznena
| aAMUHUCTPATUBHOTO PETIAMEHTA.

3.3.2. ®opMupoBaHUE 3ampoca 3asBUTEIEM OCYILIECTBISETCS IMOCPEACTBOM
3alOJHEHUs  JJEKTpoHHOM  QopMbl  3ampoca Ha  Iloprame  rocycuyr
0e3 HEe0OXOIUMOCTH JAOMOJHUTEIBHOW MOoJa4Yd JOKYMEHTOB B KakKoOM-IMOO WHOM
dbopme.

Ha Tloprane rocycmyr pasMmemaroTcs 0oO0pasibl 3aMoJHCHUS DJICKTPOHHOMN
(dbopMbI 3ampoca 0 NPeJOCTaBICHUN MYHUIIUTIAIBHON YCITYTH.

[Tocne 3amosiHeHUs 3asBUTENIEM KaXKIIOTO W3 TMOJEH DJIEKTPOHHOW (OpMBI
3alpoca  OCYIIECTBISIETCS aBTOMaruyeckas (opMaTHO-JIOTHMYEcKas IpOBEpKa
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copMupoBaHHOro 3ampoca. [Ipu BBISIBIEHHHM HEKOPPEKTHO 3alOJIHEHHOTO MO
AIIEKTPOHHOM (OPMBI 3arpoca 3asgBUTENb YBEJOMIISIETCSI O XapaKTepe BBISIBICHHON
OLIMOKA W TOPSIKE €€ YCTpPaHEHHsS MOCPEACTBOM HH()OPMAIMOHHOTO COOOIIEHUs
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu dhopmupoBaHuU 3ampoca 3assBUTENI0 00ECIEYNBACTCS:

BO3MOKHOCTh KOITMPOBAHUS U COXPAHEHHUS 3aIpoca;

BO3MOXHOCTh TI€4aTH Ha OYMa)KHOM HOCHUTEJE KOMUHU 3JIEKTPOHHON (OpPMBI
3amnpoca;

COXpaHEHHE paHEe BBEJEHHBIX B JJIEKTPOHHYIO (QopMy 3ampoca 3HaueHUUH
B JIIOOOM MOMEHT IO JKEJAHUIO MOJb30BATENSA, B TOM YHCJE MPU BO3HUKHOBEHUU
OIMOOK BBOJA M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAYCHUI B 3JIEKTPOHHYIO (hopMy
3amnpoca;

3aM0JIHCHUE TI0JIEH JIEKTPOHHOU (POpMBI 3ampoca 0 Havyaia BBOJA CBEJICHUI
3asIBUTEJIEM C HCIIOJIB30BAaHMEM JIaHHBIX, pa3MemeHHbiXx B ECUA, u cBeaeHui,
onyonukoBaHHBIX Ha [loprame rocycnmyr, B 4YacTd, KacarolEHcsi CBEIACHMI,
orcyrcTBytonux B ECUA;

BO3MOKHOCTb BEPHYTbCSI Ha JIIOOOM M3 3TAloOB 3allOJIHEHUS 3JIEKTPOHHOMN
(dopMbI 3anpoca 0e3 MOTepu paHee BBEACHHON HH(POpMaIUy;

BO3MOXHOCTb JIOCTYIIa 3asBuUTeNs Ha lloprane rocyciayr x paHee NOJaHHBIM
UM 3alpocaM B TEYEHHME HE MEHee OJHOr0 TO0Ja, a TaKXKEe YacTUYHO
c(hopMUPOBAHHBIM 3aIIpOoCcCaM B TEUEHUE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHBIN U MOANKMCAHHBINA 3aPOC HANpaBisieTcs] B MyHULIMITAIBHOE
Ka3Ha4YencTBO nocpeacTBom Iloprana rocyciyr.

3.3.3. MyHuIMNanpbHOE Ka3HAYeHCTBO OOECTICUMBACT B AJICKTPOHHOU (hopme
IIPUEM U PETUCTPALIMIO 3arpoca 03 HE0OXOJUMOCTH MOBTOPHOT'O €0 MPEACTABICHHUS
3asiBUTENEM Ha OyMaXHOM HOCUTENE B TMOPSAIKE, MPEIyCMOTPEHHOM IyHKTAMH
3.2.1.4,3.2.1.5 paznena 3 aiMUHUCTPATUBHOTO pETaMEHTa.

[Tocne peructpanuu 3anpoc Hampasisgercs B OJJKuM/I.

[locne mpuHATHS 3ampoca CTaTyC 3amnpoca 3asBUTENS] B JIMYHOM KaOMHETE
Ha [lopranme rocyciyr B aBTOMaTH4YeCKOM pEKUME OOHOBISETCS J0 CcTaTyca
KOPUHSTON.

3.3.4. 3agBuTeNnto MPe0CTaBIICTCS BO3MOXKHOCTh COXPAHECHHSI DJICKTPOHHOTO
NOKYMEHTA, SIBIIIOIIETOCS PE3YJNbTATOM MPEIOCTaBICHUS MYHULHUIIAJIBHON YCIyTH
U TOAMUCAHHOTO YMOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM C HCIOJIb30BaHUEM
YCUJICHHON KBaJU(DUIIMPOBAHHON AJICKTPOHHON MOAMUCH, HA CBOMX TEXHUUYECKUX
CpEIICTBAX, a TaKXe€ BO3MOXHOCTb HAMPABJIECHUS TAKOTO 3JIEKTPOHHOTO JTOKYMEHTa
B UHBIC OPTaHbl (OpraHu3aIlun).

3.3.5. IlpenocraBieHne B HJIEKTPOHHOM ¢opMe 3asBUTENSIM HUH(MOpMAIUU
O XOJ€ MPEAOCTaBIICHUS MYHMUIIMNAIbHOW YCIYTHM OCYILIECTBIISIETCS IMOCPEICTBOM
[loprama rocycayr B TOpsJKEe, YCTaHOBIEHHOM B mnyHkre 1.4.1 pazgena 1
aAMUHUCTPATUBHOTO PETIAMEHTA.

[Ipy mnpenocTtaBieHUM MYHHULIMIAIBHOW YCIYTM B 3JEKTPOHHOH (dopme
3asIBUTEIIIO HAMIPaBIISAETCS:
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yBeoMiieHHe O 3amucu Ha npueM B M®II, comepxkamee cBeneHus o nare,
BPEMEHU U MECTE IIPUEMa,

YBEIOMJICHHE O TIPUEME U PETUCTpaAllMU 3alpoca, COJAEpKallee CBEICHUS
o (hakTe mpuemMa 3ampoca, U Hadaje MpOoIEayphbl MPEAOCTABICHUS MYHUIIUITATBHOM
YCIyTH, a TakKe CBEICHUA O JaTe€ W BPEMEHM OKOHYAHMS IPEIOCTaBJICHUS
MYHHUIUIIAIBHOMN yCIIYTH;

yBEJIOMJICHHE O pe3yJbTaTaX pPacCMOTPEHHS JOKYMEHTOB, HEOOXOJIUMBIX
JUISl TIPEJIOCTABIICHUS] MYHUIIMNIATBLHON YCIYTH, COJIepXkKallee CBEJACHUS O MPUHATUU
pelieHrs O MPEeAOCTABICHUM MYHUIIMNAIBHON YCIYTM M BO3MOKHOCTU MOJYYUTH
pe3yabTaT NPeOCTAaBICHNUS] MyHUIIMIIAIbHOW YCIIYTH;

YBEJIOMJICHHE 00 OTKa3€ B MPUEME K pPACCMOTPEHUIO 3asBJICHUS B SJICKTPOHHOM
dbopme.

3.3.6. 3asgBuTensaM oOecneYMBACTCS BO3MOXXHOCTh OIICHHTH JOCTYIHOCTH
Y Ka4yeCTBO MyHHUIIMNIAJIBbHOU yciyru Ha [lopTane rocycinyr.

3asBUTENIb BIpPAaBE OIEHUTh KayeCTBO MPEJAOCTABICHUS MYHHUIMIAIbHOU
YCIYTM € TIOMOIIBIO  YCTPOMCTB  TOABIKHOM  paauoTesneOHHONM  CBSI3H,
C ucMnoJib3oBaHueM llopTana rocyciyr, TepMUHAIBHBIX YCTPOKCTB.

3.3.7. 3agBuTensaM O00ECIeUNBACTCS BO3MOKHOCTh HAIIPaBIICHHUS KaJIOOHI,
MPElyCMOTPEHHON pa3ieiioM 5 aIMUHUCTPATUBHOIO PErIaMEHTa, B JJIEKTPOHHOMU
dbopwme.

3.4. Tlopsaok wWcTpaBieHUs AOMYIICHHBIX OMEYAaTOK M OMHMOOK B BBIIAHHBIX
B pe3yJIbTaTe MPEAOCTABICHUS MYHUIIUNTAIBLHON YCIYyTH JOKYMEHTAX.

B ciiyuae BbISIBIICHUMSI 3asBUTEJIEM B JIOKYMEHTAX, SIBJISIOIIMXCS PE3YJIbTaTOM
MPEAOCTaBICHNUS MYHUIUMIIAJILHOW YCIYTH, ONMEYaTOK W (WJIM) OIIMOOK 3asiBUTEINb
MpeACTaBsAeT (HAlpaBlsIeT) Ha MM HadajdbHUKAa MYHHMITMIIAILHOTO Ka3HauyeHcTBa
3asiBJIeHHMEe 00 MCMPaBICHUM TAKUX OMEYaToOK U (uiu) omubok (mpunoxenue Ne 2
K aIMUHHCTPATUBHOMY pEIrJIaMEHTy) IIOCPEJACTBOM TIOYTOBOTO OTIPaBJICHUS
C OINMKCHIO BIIOKEHUS, HA aJpec DJEKTPOHHOW MOYTHI, MPHU JHUYHOM OOpaIllEeHUU
B MyHuIIMnaabHOE Ka3HAuYeucTBO, yepe3 MODII.

K 3asBneHuto mnpujaraercss OpUrMHajid JIOKyMEHTa, B KOTOPOM JIOIMYyIlEHa
ormevyaTka W (WiM) omuOKka. Tak)ke 3asBHTENb BIpPaBe NPUOOIIUTH JOKYMEHTHI,
00OCHOBBIBAIOIIME JIOBOABI, M3JIOKECHHBIE B 3asIBJICHUM.

IIpu npepocrtaBieHuMM 3asBi€HUS B MYHHIUMIAIBHOE Ka3HAYEHCTBO
IIPU JIMYHOM OOpaIeHUH 3asBJICHHE PETUCTPUPYETCS B JICHb €0 IIpueMa.

IIpu npenocranenuu 3asBieHuss B MOL[ 3asBieHue peructpupyercs B I€Hb
€ro npuema.

[Ipu oTmpaBke 3asBIEHUS 10 NIOYTE B aApec MYyHUIIMITAIBHOTO Ka3HAYEHCTBA
3asBJICHUE PETUCTPUPYETCS B JIEHb €0 MOCTYIUICHHUS.

[Ipu wHampaBneHud 3asgBieHUs B (QopMe DJIEKTPOHHOTO JIOKYMEHTa
MOCPEACTBOM DJICKTPOHHOM TIOYTHI PETUCTPALMS OCYIIECTBIAECTCS B JIEHb €r0
MOCTYIUICHUS IUOO Ha CJICAYIOMMN pabouunii IeHb B Clydae MOCTYIUICHUS 3asBJICHUS
10 OKOHYaHWUU pabodero BpemeHu. B ciyuae mocTyrieHus 3asiBJICHUS B BBIXOJHBIC
WM Hepadouue Mpa3IHUYHBIE JTHH €Tr0 PETUCTpAIUsi OCYIIECTBISETCS B TEPBBIN
pabouuii 1eHb, CISAYIONINMA 32 BEIXOAHBIM WU HEPAOOUNM MPA3THUYHBIM JTHEM.
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Crnemnamuer OJJIKuM/I npoBOAMT NPOBEPKY YKAa3aHHBIX B  3asBICHUU
CBEJICHUM.

B cayuae BbISBICHUS JIONMYIICHHBIX ONEYaTOK W (WJIKM)  OHIMOOK
B BBIJIaHHBIX B PE3YJbTAaTE MPEAOCTABICHUS MYHHUIIMNAIBHON YCIYTM JTOKYMEHTAX,
cnequanuct OJAKuM/ moaroraBmuBaer u 0OecleUMBAET BbIAYy (HAIPABICHHE)
JOKYMEHTA, SBJSAIOIIETOCA PE3yJIbTaTOM IPEAOCTABICHNAS MYHMUIMIIAJBHOU YCIIYTH,
C YYETOM HCIpPABJICHUS JAOMYIICHHBIX OMEYaTOK U (MJIM) OUIMOOK, 3a MOAMKHCHIO
YIOJIHOMOYEHHOTO Ha MOANUCAHUE TAKOTO JTOKYMEHTa AOJKHOCTHOIO JIULA B CPOK,
HE TMPEBBIIAIONMN 5 pabounmx ITHEH CO MOHS PETUCTPAIMA COOTBETCTBYIOIIETO
3asIBJICHUS.

B cnyudae oTrcyrcTBHs oneyaTok M (MJM) OMIMOOK B JOKYMEHTaX, BbIAAHHBIX
B pe3yJibTaTe NPEAOCTABICHUS MYHHIMNAILHON yciyru, crnenuanuct OJJKuM/]
NOJrOTaBIMBaeT W  oOecreywBaeT  BbIJady  (HAmpaBlIEHUE)  YBEIOMIICHUS
00 OTCYTCTBMHU TAaKMX OINEYATOK M (MJIM) OLIMOOK 3a MOAMHCHIO YIOJTHOMOYEHHOIO
Ha NOJAINHCAHUE TaKOro JOKYMEHTA JOJHKHOCTHOTO JIMIA B CPOK, HE IPEBBIIIAOIINN
5 pabouux JHEM CO JHA PETUCTPALMM COOTBETCTBYIOIIETO  3asBJICHUS.
K yBemomienuto o0 OTCYTCTBHUM TaKMX OINEYATOK M (WIM) OMMOOK MpHUiIaraercs
OpPUTHMHAJ TIOKyMEHTA, IPUOOILIEHHOTO K COOTBETCTBYIOLIEMY 3asIBICHHUIO.

Pesynbratrom  paccMoOTpeHHMs 3asBi€HHS 00 HUCHpPABIECHUM  ONEYATOK
U (W) OWMOOK SBISIETCS pe3yJbTaT MNPEIOCTaBICHUS MYHHMIMNAIBHON YCIyrd
C YYETOM MCIIPABJICHMSI JOMYIEHHBIX ONEYaTOK U (WJIK) OMNOOK JIUO0 YBETOMIIECHHE
00 OTCYTCTBUM TaKUX ONEYATOK U (MJIH) OITUOOK.

Brinaua (HanpaBiieHue) pe3yabpTara PacCMOTPEHUS 3asBJICHUS
00 wucmpaBlieHUM oOmNe4aToK MU (WiIM) OMMOOK OCYIIECTBISIETCS B COOTBETCTBUU
CO CTIIOCOOOM, YKa3aHHBIM B 3asIBJICHHH.

3.5. OcoOeHHOCTH BBIMIOJHEHUS AJAMUHHCTPATUBHBIX MpoIeayp (aercTBuil)
B MHOrOoQyHKUHMOHAJIbHBIX  LIEHTpAaX  NPENOCTaBIEHUS  TOCYJIapCTBEHHBIX
Y MYHUIIMNAIbHBIX YCIYT.

IIpenocraBnenne MyHuIUNaIbHOM ycayru B MO®PI[  ocymecrBusercs
B MOpSAAKE, YCTAHOBJICHHOM aJMHUHUCTPATHUBHBIM PEIJIaMEHTOM C YYETOM
O0COOEHHOCTEM, OMpEENIEHHBIX COTJIAIEHUEM O B3aMMOJCHCTBUM MEXKIY OpPraHOM,
MPEIOCTABISAIOIIMM  MyHULMIAIBHYO yciayry, u MO®I. B cornamenuun
O B3aMMOJEICTBUU OMHUCHIBAIOTCS OCOOEHHOCTH BBIMOJHEHUS aJMUHUCTPATHUBHBIX
npouenyp (aeiicteuit), BeinoiaHseMbix MOLI:

uHpopmupoBanre 3asButened B MOPI[ o nopsanke mnpenocTaBiICHUS
MYHULMNAIBHOM YCIYTHM, O XOJ€ BBIIIOJIHEHUS 3ampoca O MPeJOCTABICHUH
MYHUIMOATBHOM YCIYTd, MO WHBIM BOMNPOCaM, CBSI3aHHBIM C MPEAOCTaBIIEHUEM
MYHUIMITAIIBHOM YCIIYTH, a TAK)KE KOHCYJIbTUpOoBaHue 3assurenci B ML o nopsake
IIPEIOCTABIECHUS MyHULUMIIAIbHON YCIIYTH;

IIPUEM 3aIIPOCOB 3aABUTENEH O MPEJOCTABICHUM MYHULMIIAJIBHON YCIYIH;

BbIJIa4a 3asBUTEIIO PE3YJIBTATA IPEJOCTABICHHUS] MYHULIUITAJIBHON YCITYTH.

M®II He ocymecTBISIOTCS:

(opMupOBaHHE W HANpPaBICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl,
NPENOCTABISIOIINE YCIYTHM, B OpraHbl I'OCYJAapCTBEHHOM BIACTH, WHBIE OpraHbl
MECTHOTO CaMOYIpPaBJIEHUS W OPTraHU3alMM, Y4YacTBYIOLIME B MPEIOCTABICHUU
MYHUIUTIATBHBIX YCIIYT;

26



WHBIE ACHCTBUS, HEOOXOANUMBIE JIJISl MPEAOCTABICHNUS] MYHHUIIUITAIIBHON YCITYTH,
B TOM YHUCIIE CBSI3aHHbIE C TIPOBEPKOM JICUCTBUTEIBHOCTH  YCUJICHHOMU
KBaTU(UIIMPOBAHHON  DJIEKTPOHHOW  TOATMHUCH  3asABUTENS,  HMCIOJIH30BAaHHOM
IIpu 0OpAaIlleHUH 3a MOJYYCHUEM MYHUIIMIAIBHON YCIIYTH, a TAK)KE C YCTaHOBJIEHHUEM
MEpEYHd  CPEICTB  YIOCTOBEPSIOIIMX  ILEHTPOB,  KOTOPBIE  JOITYCKArOTCS
JIJIS1 UCTIOJIb30BaHUS B IIEJISIX 00ECIIeUeHUs YKa3aHHOM MPOBEPKHU.

4. ®opMbl KOHTPOJIS 32 UCIIOJTHEHUEM aJIMUHUCTPATUBHOIO PErJIAMEHTA

4.1. Tlopssmok OCYIIECTBIEHHS TEKYIIET0 KOHTPOJIA 3a COOJIIOJICHHEM
U UCIOJHEHWEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMH  JIMIAMHM  IIOJIOKEHUH
AAMUHHACTPATUBHOTO pETJIaMEHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIOIMINUX TpeOOBaHUA K MPEJOCTABICHUID MYHUIMNAIBHOW YCIIYTH,
a TAK)K€ IPUHATUEM MU PELLICHUM.

Texymuii KOHTpPOJIb 3a COOJIOJIEHUEM MOCIEAOBATEIIbHOCTU JICUCTBUM,
ONPENEIICHHbIX  aJAMUHUCTPATUBHBIMU  IIPOLEAYPAMH, IO  IIPEAOCTABICHUIO
MYHULMIIAIBHON YCIYTM U NPUHATHEM PELICHUN OTBETCTBEHHBIMU JOJIKHOCTHBIMU
JULAMHM  OCYILECTBIISIETCA  HAYAJIbHUKOM ~ MyHUIMIIAJIBHOIO  Ka3HA4EHCTBA,
HadajapbHUKOM MOI]I.

Tekylmuii KOHTPOJIb  OCYIIECTBIACTCS IIyT€M IIPOBEIAEHUS  IIPOBEPOK
COOJIIOJIEHUSI W UCIOJHEHUS OTBETCTBEHHBIMH JOKHOCTHBIMU JUIAMU TOJ0KEHUN
aIMUHHACTPATUBHOTO PETJaMEHTA U MHBIX HOPMATUBHBIX AKTOB, YCTAaHABJIMBAIOIINX
TpeOOBaHMS K IPEIOCTABICHUIO MYHULIUIIATBHOM YCITYTH.

[IeprogMYHOCTh OCYIIECTBIEHUSI TEKYIIETO KOHTPOJS YCTaHABIIMBAETCS
Ha4yaJbHUKOM MyHUIIMITAIIBHOTO Ka3HAYencTBa, HaYalbHUKOM MO®II.

4.2. Tlopsimok ¥ MEepPHOANYHOCTH OCYIIECTBICHUS TUITAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IIOJIHOTHI M KAa4yeCTBA IPEAOCTABJICHUS MYHULHINAIBHOW YCIYTHM, B TOM
quciie MOPSAOK U (OpMBbI KOHTPOJISA 332 MOJHOTOM M KayecTBOM MPEIOCTaBIICHUS
MYHHULUITAIBHON YCIYTH.

KonTpons 3a mnopsakoM, TIOMTHOTOM M KA4eCTBOM  IPEIOCTABJIICHHUS
MYHULIMNIAIBHON YCIYIM OCYILECTBIISIETCA IMOCPEACTBOM IIPOBEACHUSA BHYTPEHHUX
ayJIUTOB JNOJKHOCTHBIMH JULAMH MyHUIMIanBHOTO KAa3HA4YEHCTBA,
OTBETCTBEHHBIMU 3a TIPOBEIAEHUE BHYTPEHHETO ayauTa, HadaJlbHUKOM MOIL]
B nopsiake, yctaHoBleHHOM ctaHgaptom CTO-03 «BHyTpeHHUE ayIUTBl CHCTEMBI
MEHEIKMEHTA KaueCTBay.

B cinydae eciu B pe3yiabTaTe KOHTPOJs OOHAapyKeHbl HECOOTBETCTBUSA
B JIOKyMEHTax, B JECUCTBUAX IOJLKHOCTHBIX JIMI], YYaCTBYIOIIHUX B MPEIOCTABICHUU
MYHULIMNIAIBHON YCIYTd, Ha4aJbHUK MyHHIMIAIBHOTO Ka3HAYEHMCTBA, HAYAIBHUK
MOI] obecneunBaeT pa3pabOTKy U BBINOJTHEHHE JCHCTBUNA TO YCTPAaHEHUIO
BBISIBJICHHBIX HECOOTBETCTBMM M UMX TMNpU4YMH coryacHo crangapry CTO-02
«YTpaBiieHre HECOOTBETCTBUSIMHU TPEOOBAHUAM K UCIIOJIHEHUIO YCIYT U QYHKIUI.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI[ OpraHa, MpeA0CTaBIISIOLIEro
MYHULIMIIAJIBHYIO YCIYTY, 3a peleHus, JneictBus (Oe3nelicTBhE), NMpUHUMAaEMble
(ocyliecTBIsIEMbIE) MU B X0J1€ TPEAOCTABIEHUS MYHUIIMIIATIBHON YCITYTH.
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JIomKHOCTHOE MO, CIICLIUAJIUCT, OCYIIECTBIISIOIINE NEUCTBUS,
ONpENEIICHHbIE  AAMUHHCTPATUBHBIMUA  MPOUEAYPaMH, HECYT IEPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOZICHHE CPOKOB, TMOPSAKAa TPOBEICHHUSA, TOJHOTY
M KAueCTBO BBINOJHEHUS yciIyrd. llepcoHalibHasi OTBETCTBEHHOCTh CIEHHUAIMCTOB
3aKpeIIIeTCsl B UX JOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUM C TpeOOBaHUSMU
3aKkOoHOarTenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxeHus, xapakTepusyrlue TpeOOBaHUS K TMOPSAAKY U dopmaM
KOHTPOJIS 3a MPEIOCTABJICHUEM MYHUILMNAIBHOW YCIYTH, B TOM YHCIJE CO CTOPOHBI
TpaXkJaH, MX 00bETMHCHUA U OpTaHU3AIIHA.

C MOMeHTa Mojjayu TI0OKYMEHTOB Ha MPEIOCTABICHUE MYHUIIUIIATBLHON YCIyTH
3asBUTENIb UMEET NPABO HA MOJYYCHUE CBEACHUN O MPOXOKICHUH IJOKYMEHTOB:
o HOMepaM TesieOHOB, aJpecaM 3JIEKTPOHHOM MOUTHI, yka3aHHbIM Ha [lopTtaine
rocyciyr, Ha oduiuaibHOM mnoptaie AamuHucTpauuu ropojga PocroBa-na-JloHy,
agpec KOTOporo nmnpuBeneH B nyHkTe 1.4.2 pasmena 1 aaMUHUCTPATUBHOIO
pernaMmenTa, nocpencrsoM [loprana rocycayr.

OcymiecTBiI€HHE KOHTPOJSA 3a MPEIOCTABICHUEM MYHULHNAIBHOW YCIyTH
CO CTOPOHBI TpaxJaH, UX OOBEIUHEHUNH W OpraHu3aluil Pperyaupyercs
dbenepalbHBIMU 3aKOHAMHU, MHBIMU HOPMATHBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanuu, 3aKOHAMA U WHBIMH HOPMATHBHBIMU IPABOBBIMH aKTaMH POCTOBCKOM
00J1acTH, MyHUIIUTIATbHBIMA HOPMATUBHBIMU MIPABOBBIMU aKTaMHU.

5. ocyne6Hslii (BHECY1eOHBIN) MOPSAIOK 00XKATOBAHUS PEIICHUH,
nencTBui (0e37eiCTBYA) OpraHa, MPe0CTABIISIIONIET0 MyHUITUTIATBHYIO YCIYTY,
a TaKXe €T0 JOHKHOCTHBIX JIUI], MyHUIIUITAIBHBIX CITY)KAIUX, pA0OTHIUKOB
1 pabOTHUKOB MHOTO()YHKITHOHAIBHOTO IIEHTPA MPEIOCTaBICHUS
rOCYAapCTBCHHBIX M MYHHUIIMITAIBHBIX YCIYT

5.1. Mudopmanus sl 3aMHTEPECOBAHHBIX JHUI| 00 MX MpaBe Ha JI0CyaeOHOe
(BHecyneOHOE) O0OKaOBaHWE PpEHICHUM, JaelcTBUN (OC3ACHCTBUS), MPUHATHIX
(OCYILECTBICHHBIX) B XOI€ MPEAOCTABICHUS MyHUIIUITATILHON YCIIYTH.

3asBUTEIH UMEET MPABO B JAOCYACOHOM (BHECY/IEOHOM) TMOPSIIKE OOpaTUTHCS
c kanoOoi Ha pemieHus, nercTBus (Oe3neicTBUE), MPUHATHIE (OCYILIECTBIECHHBIE)
B XOJI€ MPEAOCTaBICHHUSI MyHUIIUTATIBHOMN YCIIyTH.

5.2. Opranbl MECTHOTO CaMOYIpPABJIEHUS, OPraHU3AlMK U YINOJIHOMOYEHHbIE
Ha PACCMOTPEHHUE >KAJIOOBI JMIA, KOTOPHIM MOXET OBbITh HaIpaBjieHa 3xajola
3asBUTEIISI B JOCYeOHOM (BHECYI€OHOM) TIOPSIIKE.

XKanoba Moxxker ObITH HampaBiieHa 3asBUTENIEM B ciy4dae OOKaloBaHUs
penieHuit, nericTBuii (0e3aencTBYs):

crenuaimcra MyHUIMTIAIIBHOTO Ka3Ha4euCTBa, MyHUIMTTAIIBHOTO
Ka3HA4yercTBa — HayaJbHUKY MYyHUIIMIIAIBHOIO Ka3HAYEHCTBA,

HavyaJlbHUKa ~ MyHUIIMIAJIBHOTO  Ka3HaueWcTBa —Ii1aBe  AJMHHHCTpAIUU
ropoaa Pocrosa-na-/[ony;

pabotHuka MO®I] — pykooauteno MOILI.

5.3. CrocoObl  WHGOPMHUPOBAHUS  3asBUTENIEH O  TOPSAAKE  MOJAYH
U pacCMOTpEHUS >Kajio0bl, B TOM YHUCIIE ¢ Hcnoib3oBaHueM [loprana rocyciyr.
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Nudopmanusa o mopsiike MOAAYM M PACCMOTPEHHS 3KaloObl MOXKET OBITh
MojJlydeHa B COOTBEeTCTBMM ¢ mnyHktamu 1.4.1, 1.4.1.7, 1418 paszmena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

5.4. TlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYJHUPYIOUIUX TMOPSIOK
nocyneoHoro (BHeCymAeOHOTO) OOKaloBaHUS pelIeHuH, AeHCTBUN (Oe3mercTBHs)
Oprasa, Ipea0CTaBISIONIET0 MYHULIMIIATBHYIO YCIYTy, @ TaKXKE €ro JTOJKHOCTHBIX
I,

HocynebHoe (BHeCye0HOE) 00KaI0OBaHNE PEIICHNH, TeicTBHiA (0e31eCTBI)
MyHUIIMNIANBHOTO Ka3HAYEHCTBA, a TAKKE €r0 JIOJKHOCTHBIX JIUI], MyHUIIUIIATbHBIX
CiIyKalux, paboTHUKOB W paboTHUKOB M®I] ocyiiecTBisieTcs B COOTBETCTBUH C:

OdenepanbHbiM - 3ak0oHOM  oT  27.07.2010 Ne 210-®3 «O06 opranuzamnuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT;

nocrtaHoBieHueM IIpaBurennbctBa Poccuiickoit ®@enepanuu ot 16.08.2012
Ne 840 «O mopsnke mojgaud W PACCMOTPEHUS KaJIOO HAa pEIICHUS U JEHCTBUS
(6e3nelicTBue) denepanbHbIX OPraHOB UCIOJHUTEIBHON BIACTU U UX JOJKHOCTHBIX
aul,  QefepaNbHBIX — TOCYAApPCTBEHHBIX  CHYXKalllUX,  JOJDKHOCTHBIX  JIMI]
rOCYJapCTBEHHBIX BHEOIOKETHBIX dhoH0B Poccuiickoi denepanuu,
rOCYJIapCTBEHHBIX KOPHOpAIMii, HAJEICHHBIX B COOTBETCTBUU C (QefepaibHbIMU
3aKOHAMHU  TIOJITHOMOYHMSIMH 10  TPEAOCTABJICHUIO TOCYJApPCTBEHHBIX  YCIYT
B YCTAHOBJICHHOW cdepe NesITeNbHOCTH, U UX JOJDKHOCTHBIX JIMIl, OpraHu3alui,
peayCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», U UX PaOOTHUKOB,
a TakKe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB TMPEJAOCTABICHUS TOCYJapCTBEHHBIX
U MYHUITUTIATBHBIX YCIYT U UX PAOOTHUKOBY;

noctaHoBineHueMm lIpaBurensctBa Poccuiickoit ®enepanuu ot 20.11.2012
Ne 1198 «O  denepanbHON  TOCYZapCTBEHHOM  HMH(POPMAIIMOHHON  CHCTEME,
o0ecIeunBaroIIe Mpoiecc M0CcyaeOHOro (BHECYIeOHOr0) 00KaJoBaHUsI pPEIICHUN
U JeicTBuil (0e3AeCTBUS), COBEPILICHHBIX MPHU MPEAOCTABICHUN TOCY/1apCTBEHHBIX
U MYHULIMNATBHBIX YCIYT»;

MOCTAHOBJICHHEM AJIMUHHUCTpauuu ropoaa Pocrosa-na-/{ony ot 15.01.2019
Ne 11 «O6 yrtBepxkaenun IlpaBui mojgauv M paccMOTPEHHUS Kalod Ha pelIeHUs
u geiictBusa (Oe3nedcTBHE) (DYHKIIMOHANBHBIX TMOJpa3AeieHuil AJIMUHUCTPALUH
ropoga PoctoBa-Ha-J[oHYy, €€ OpraHoB, MX JOJDKHOCTHBIX JIUIl, MYHUIUIAIbHBIX
ciyxammx © (W) paOOTHUKOB, MYHHUIMIIAIBHBIX  YUYPEXKICHUNU TOpoja
PoctoBa-Ha-/loHy, WX [OJDKHOCTHBIX JHI] W (WiK) pabOTHUKOB, pPaOOTHUKOB
MYHHUITUTIATPHOTO  Ka3€HHOTO  yupexacHuss «MHOTOGYHKIIMOHAIBHBIA  IICHTP
NpEAOCTaBICHUS  TOCYJApCTBEHHBIX W MYHUIMINAIBHBIX  YCIYyr  Topoja
PocroBa-Ha-/{oHy».

5.5. Mnadopmanus, ykazaHHas B pasfeie 5 aJIMHUHUCTPATUBHOTO PETiIaMeHTa,
pa3mennaercsa Ha [loprane rocycnyr.

N.o0. HayasibHUKA yIIpaBIICHUS

JTIOKYMEHTAIIMOHHOTO 00eCTIeUeHUs
AnmunucTtpanuu ropoaa PocroBa-na-/[ony O.B. Ilognenener
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[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PEIJIAMEHTY
Ne AP-064-19

3amMecTUTeNIO TJIaBbl A IMUHUCTpAIUU
ropojia — Ha4aJIbHUKY
MyHUIIMTTATBHOTO Ka3HAYE€MCTBA
ropona Pocrosa-Ha-/lony

3ASBJIEHUE
0 J1aye NMACbMEHHBIX PA3bICHEHUH IO BOIIPOCAM IPUMEHEHHS] HOPMATUBHBIX
IIPABOBBIX aKTOB MyHHMIIUIIaJIbHOTO 00pa3zoBanus «['opox PoctoB-Ha-J{oHy»
O MECTHBIX HaJIorax u coopax

(momHOE HanMeHoBaHue opuandeckoro jmna wm O.1N.0. ¢usnueckoro nura)

MHH OI'PH

(IS FOPUIMYECKUX JTUIT)
PexBU3UTHI JIOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH 3asiBUTEIIS (npencraBUTENS
3asiBUTENIA): ,
cepust ,HOMEp , JlaTa BbIJauu
BbIJaH
B nume ,

tenedoH (dakc) 3asBUTENS

(pn HATTM4HN)

MecToHax0XaeHUE 3asIBUTEIS ()IJ'IH HOPpHUANYCCKOTIO J'II/H_[a)

Mecto KUTEIbCTBA (peructparun) 3asiBUTENS (mmst buznueckoro
TU1a)

[ToutoBBIi agpec u (MiIM) aipec IEKTPOHHON TOUTHI 3asBUTEIA, 10 KOTOPOMY JTOJKEH OBIThH
HAIPABJIEH OTBET

[Tpomry Bac nate mucbMeHHBIE pa3bsICHEHHUS O MOPSAKE MPUMEHEHHUS] HOPMAaTHUBHBIX MTPABOBBIX
aKTOB MyHHUIIMIANbHOTrO oOpa3oBanus «l opon PoctoB-Ha-J[oHY» 0 MeCTHBIX Hajlorax u cobopax B
4acTH

Pe3ynpTaT MyHHUIIMIIATBHOM YCIIYTH MPOILY IPEAOCTaBUTD (HAnpomus HeobXxo0umozo nyHKma
nocmasums 3uauox \ ):
O — B BUIe OYMa)KHOT'O JJOKYMEHTa IIOCPECTBOM IIOYTOBOTO OTIIPABIICHMUS,
O — B BUJIe OYMaXHOTO JJOKyMEHTA MpHU JIUYHOM OOpaIleHNH;
O — B BHJIE DJIEKTPOHHOI'O JOKYMEHTa nocpeactsom [loprana rocyciyr;
O — B BH/JIE DJIEKTPOHHOT'O JJOKYMEHTAa IOCPEICTBOM 3JIEKTPOHHOM MOYTHI.
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[MoaTBepkmar0 CBOE corjacWe, a TakKXKe COTJIacMe IMPEICTaBIsIeMOr0 MHOKO JIUIIa,
Ha O00pabOTKy TMEpCOHATIBHBIX JaHHBIX (cOOp, CHCTEeMAaTH3aluio, HAaKOIUICHHE, XpaHCHHE,
yrouHeHue (0OHOBJICHHE, U3MEHEHUE), UCMIOJIb30BaHUE, pACIIPOCTpaHeHUE (B TOM YHCIIE TIepeaady),
o0e3MunBaHKe, OJIOKMPOBAHNE, YHUYTOKEHHE MMEPCOHABHBIX JaHHBIX, & TAaK)KE MHBIC JCHCTBHS,
HEoOXoauMbIe 111 00pabOTKH NMEePCOHATBHBIX TAaHHBIX B paMKaX MPeI0CTaBICHUS MyHUIUITAIbLHON
yCIOyrH), B TOM 4YHCIE B aBTOMAaTH3UPOBAHHOM pPEXKUME, BKIIOYAs MPHUHATHE PEIICHHUN
Ha UX OCHOBC, B LCIIAX MPCAOCTABICHUA MYHHHHHaHBHOﬁ yCiyru

IIpumeyanue

(pu HATTMYWUN )

I[OCTOBepHOCTb H IIOJIHOTY CBG,Z[CHI/II‘/'I IMOATBCPIKAALO.

JloxkyMeHTBI mpuJjarawTes ™

* TIpu oTmpaBke IO MOYTE JAOKYMEHTBI HANpaBiIAIOTCA B ajpec MyHHLIMNAIBHOIO Ka3HavyeHcTBa
IIOYTOBBIM OTIIPABJIEHUEM C ONMCHIO BIOXKEHUA. B onucu ykas3biBaeTcsa: HAMMEHOBaHHE JOKYMEHTA,
HOMED U J1aTa BbAAYM, KOJIUYECTBO JIUCTOB, OPUTMHAJ UM KOIUS, KOJIUYECTBO SK3EMILISIPOB.

3agBUTEID:

(®. U. O. 3asBurens) (moxmuce)

« » 20 roma

N.0. HayanbHUKA YIIPABICHUS
JIOKYMEHTAIMOHHOTO 00eCTIeYeHUS
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony O.B. Tlonnenenen
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[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-064-19

3aMeCTUTEITIO TJIaBbl A IMUHUCTpAIUU
ropoJia — HAYAJIbHUKY MyHUIIMTIATbHOTO
Ka3HaueuncTBa ropoga PocroBa-na-Jlony

3ASBJIIEHUE
00 HCTpaBICHUU ONEYaTOK U (M) OLIMOOK

(monHoe HanMeHoBaHue ropuandeckoro auna win ©. U. O. ¢usnyeckoro nuia)

NHH OI'PH

(ns IOpUIUIECKHX JTUTT)
PexBU3UTHI TOKYMEHTA, YIOCTOBEPSIIOLIETO JUYHOCTD 3asiBUTENS (TIPEICTaBUTEIIS
3asIBUTEIA): ,
cepust , HOMep , 1aTa BBIIA4H :
BbIJIaH .
B nue ,
JIEHCTBYIOLLIEIO HA OCHOBAaHUU ,
(moBepeHHOCTH, yCTaBa WIH Jp.)
tenedoH (pakc) 3assBUTESA ,
(pn HATTMUMN)

TenedOoH MPEICTaBUTEIIS 3asIBUTEIIS

(pn HATTMYHN)
MecToHaxox/IeHre 3asiBUTEINS (7151 FOPUIUIECKOTO JINIIA)

Mecro JKUTEIBCTBA (peructparium) 3asIBUTEIA (s ¢buznyeckoro auna)

ITouToBsIi aapec u (I/IJ'II/I) aapec 3J'IeKTp0HH0171 MOYThI 3asABUTCIIA, IO KOTOPOMY IOOJIKCH OBITh
HaITpaBJICH OTBET

CooOmrato 06 omeuatke W (Win) omwuOKe, TOMYIIEHHON NpU MPEAOCTaBICHUN MYHUIIMIAIBHON
YCIYTH

(YKaBBIBaeTCﬂ TOYHOC HAMMCHOBAHUC MYHHHHHaHLHOﬁ ycnyr I/I)
3anucaHo B

(YKa3bIBAIOTCS TTOJICHKAIIHIC HCTIPABICHUIO CBEIICHNS)

(Yka3piBaeTcsi JOKYMEHT, B KOTOPOM JIOIYIIEHA OllevaTKa (M) OIInOKa)
IIpaBunpHas 3anuch

(Yxa3pIBaroTcs HEOOXOIMMbBIE CBEJICHIS)
B COOTBETCTBUHU C

(TOKyMEHT, B KOTOPOM YKa3aHbI CBEICHHSI)
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[Ipoury ucnpaBuTh JOMYIIEHHYIO ONEYaTKy U (WJIM) OIIUOKY U BbIIaTh HOBBIN JOKYMEHT.
OpuruHan JOKyMeHTa ¢ ONeYaTKON U (UJIH) OIHUOKOH mpuiiararo.

Pesynprar paccMOTpeHust 3asBICHHS NPOINY NPEAOCTaBUTH (HANPOTHUB HEOOXOJUMOIO
IYHKTA OCTABUTh 3HAYOK V):

O — B BUJIe OyMa)XHOI'O JJOKYMEHTa MOCPEICTBOM IIOYTOBOI'O OTIIPABJICHMUSI;

O — B BUIe OyMa)KHOTO JJOKYMEHTA IPH JIMYHOM OOpaIlCHUH;

O — B BUJE DJIEKTPOHHOI'O JOKYMEHTA MOCPEACTBOM 3JIEKTPOHHOM IIOYTHI.

J10CTOBEpHOCTH U MOJIHOTY CBEICHUM MOATBEPHKAALO.

[ToaTBepkmar0 cBOe corjacue, a TakKe COIjlacue IMPEJCTaBIsIEMOr0 MHOIO JIMIA, Ha
00paboTKy MepCOHANBHBIX JAaHHBIX (COOp, CHCTEeMaTH3alWIo, HAKOIUIEHHE, XpaHEHUE, YTOUHCHHE
(oOHOBIIEHHE, W3MEHEHHE), HCIONb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIE Iiepeaavy),
o0e3munBaHue, OJOKUPOBAHUE, YHUUTOKECHUE NTEPCOHANBHBIX JaHHBIX, a TAaK)Ke UHbBIC JICHCTBUS,
H€06XOI[I/IMI)IC JJIsA O6pa6OTKI/I MNEPCOHAJIBHBIX JAHHBIX B paMKax MPCAOCTABJICHUSA MYHHIII/IHaJILHOfI
yCIYTH),B TOM 4YHCJI€ B aBTOMAaTH3MPOBAHHOM pPEXHME, BKIIOYas IPHHATHE pEIICHHUH
Ha 150, OCHOBE, B LEJsAX NpEeNOCTaBICHUSA MYHULUIAJIbHON YyCIyTu

JloxkyMeHTBI mpuJjarawTes ™

* HpI/I OTIIpaBKC 110 IIOYTC 3adABJICHUC MW TMAKET JOOKYMCHTOB HAIIPABJIAKOTCA
B ajJipec MyHULMNIAIILHOIO Ka3HayelicTBa ropona PocroBa-Ha-J[0HY MOYTOBBIM OTIIpAaBIIEHHEM C
OIMIUCBHIO BIIOKCHUA.

3agBUTEID:

(®.1.0. 3asBuTens (MpeAcTaBUTEINS 3asIBUTEI) (moamuce)

« » 20 roaa

N.0. HauanbHUKA YIIPABICHUS
JOKYMEHTAIIMOHHOTO 00eCieYeHUs
Anmunuctpanuu ropoga Pocrosa-na-/{ony O.B. Ilognenenen
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