AJIMUHUCTPALLUS
T'OPOJIA POCTOBA-HA-JTOHY

IHHOCTAHOBJ/IEHUE

14.03.2016 Ne 237

O0  yTBEepXKIEHUU  AJMUHHUCTPATUBHOTO
pernamenta Ne AP-283-21 myHunumnanbHON
yciayru «Bplmada Komuid MOpaBOBBIX aKTOB
Anmvunuctpanuu ropoga Pocrosa-na-/{ony»

B coorBerctBum ¢ ®enepanpabiM 3akoHOM OT 06.10.2003 Ne 131-®3
«O0 00lKMX MPUHLMIAX OpraHU3allld MECTHOTO camoylpaBieHusi B Pocculickoi
denepanum» (pen. oT 30.12.2015), denepanbHbIM 3aKOHOM
or 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy MNpeIOCTaBICHUS TOCYJIApPCTBEHHBIX
Y MyHHIIMIIATBHBIX yeiayr» (pea. ot 13.07.2015)

ITOCTAHOBIAIO:

1. VrBepauth aaMuHUCTpaTuBHBIN periameHT Ne AP-283-21 myHunumnaasHOM
ycnyrn  «Bpimaua  kommid  OpaBOBBIX  AKTOB  AJIMHHHMCTPAlMM  TrOpoJa
PocroBa-Ha-/[oHy» cOrinacHO NPHIIOKEHUIO K TOCTAHOBIICHHUIO.

2. TloctaHoBlieHWE BCTYMaeT B CHIYy CO JHA €ro OQHUIIMATBHOTO
OIMyOJIMKOBaHUS B TOPOICKOM razere «PocToB opuiiranibHbIN.

3. KoHTpoJsib 32 BBINOJHEHUEM MOCTAHOBJIEHUS BO3JIOKUTH HA 3aMECTUTEIS
riaBbl AgMuHUCTpaiu ropoja PoctoBa-Ha-/{oHy (MO0 OpraHu3aliMOHHO-TIPABOBBIM
U KaipoBbIM Borpocam) Pomuna B.1O.

W.o0. rnaBel A IMUHUCTpAITAN / v
ropoaa PoctoBa-Ha-JloHy y AW L C.I'. Ky3Heuosn

IToctaHOBNIEHHE BHOCUT
o01mii oTAen AIMHUHUCTPALIIH
ropoaa Poctopa-na-/lony



IIpunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUH
ropoaa PocroBa-na-/{ony
ot 14.03.2016 Ne 237

AJIMUHUCTPATUBHBIN PEI'JTAMEHT Ne AP-283-21 MYHUILIMIIAJIBHOM
YCIIYT'U «BBITAYA KOITMU ITPABOBBIX AKTOB AJIIMUHUCTPALINN
I'OPOJA POCTOBA-HA-/IOHY»

1. OO6mwme noaoxeHus
1.1. Ilpeamer peryaupoBaHusi aAMUHUCTPATUBHOTO PETJIAMEHTA.

IIpenmerom peryJIMpoBaHUs aIMUHHUCTPATHBHOT'O periamMeHTa
MPEAOCTABICHNUS MYHMITUIIAJbHOM yCIyru «Bbimaya Komui MpaBOBBIX aKTOB
Anvmunuctpaniuua  ropoga PocroBa-Ha-/lony» (mamee — aIMHHUCTpPaTUBHBIN

periJaMeHT) SBISIFOTCS.  OOLIECTBEHHbIE OTHOIIEHMS, BO3HHMKAIOLUIUE MEXIY
3asBUTEISIMU U AQMuHHCTpanueil ropoga PocroBa-Ha-JloHYy mpu mpenocTaBiIeHUU
bU3MYEeCKUM WM IOPUAMYECKUM JIMIAaM 3aBEPEHHBIX KOMUW IPABOBBIX aKTOB
AnmvuHucTpanuu ropona PocroBa-Ha-J[oHy (IOCTaHOBIEHUS, PACHOPSIKEHUSA),
HEIMOCPEICTBEHHO 3aTPAaruBalOlIMX UX 3aKOHHBIE MpaBa (MHTEPECHI).

AJMUHUCTPaTUBHBIA pErjaMeHT pa3padoTaH B ILIEJIAX MOBBIIIEHUS KadyecTBa
U JOCTYNIHOCTH TPENOCTABICHUS MYHHULIMNAIBHON YCIyrM JUIsl 3asgBUTEIEH,
YKa3aHHbIX B IyHKTEe 1.3 pasmena 1 aIiMHUHUCTPATUBHOIO PErIaMEHTA, ONpPENEseT
CPOKH U MOCIEA0BATEIBHOCTD BBIIIOJHEHNS AIMUHUCTPATUBHBIX MPOLEAYP CEKTOPOM
HOPMATUBHBIX  JOKYMEHTOB  00miero  otaena  AJAMUHUCTpAallMM  ropoja
PocroBa-Ha-/IoHy TmpW OCYIIECTBICHUM IIOJHOMOYMK TI0 IPEIOCTABJICHUIO
GU3MYEeCKUM WM FOPUAMYECKUM JIUIaM 3aBEPEHHBIX KOMUW IPABOBBIX aAKTOB
AnvmuHuctpauuu ropojga PocrtoBa-Ha-JloHy (IIOCTaHOBJIEHUS, PACIOPSAKEHUSA),
HEMOCPEICTBEHHO 3aTParuBalolINX UX 3aKOHHbIE MpaBa (MHTEPECHI).

[enpto OKa3aHUs MYHUIUIIAIBHOW YCIYTU SIBISETCS MOJYYCHUE 3asIBUTEIIAMHU
3aBEpPEHHBIX KOMWN MpPaBOBbIX aKTOB AJIMHUHHCTpanuu ropoaa PocroBa-na-lloHy
(mocTaHOBIEHUS, PACHIOPSIKEHN), HETIOCPEACTBEHHO 3aTPAarMBaOIUX UX 3aKOHHBIE
npaBa (MHTEPECHI).

1.2. Tepmumnsl, ONpENIECIICHMUS, COKpalIeHus, HCIIOJIb3yEMBIE
B aIMUHUCTPATUBHOM pPETJIaMEHTE:
CekTop HOPMATUBHBIX JOKYMEHTOB — CEKTOpP HOPMATHUBHBIX JTOKYMEHTOB

oOwiero otnena AgMuHucTpaiuu ropoga Pocrosa-ua-/lony;

MOIL] — MHOTO(DYHKIIMOHAJIbHBIN LIEHTP NPEIOCTaBICHUS TOCYJaPCTBEHHBIX U
MYHULUIAIbHBIX YCIIYT;

NNC EC M®I] PO — unterpupoBanHasi nHOOpMAIMOHHAS CHUCTEMa €IUHOMN
ceTH MHOTOQYHKIIMOHAIBHBIX IIEeHTPOB PocToBCKOM 005acTH;

Odunmanbupiii  mopran  AaMmuHucTpauuu ropoaa  PocroBa-na-/lony —
opunmaneupiii  MHTEpHET-MOpTan  ropoiackod  Jymbpl u  AaMuHHCTpanuu
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ropojia PocroBa-Ha-/lony (www.rostov-gorod.ru);

[Topran  rocycayr — genepanbHasi  rocygapcTBeHHass  HUH(OpManMoHHas
cuctema «EIUHBIN MOpTa TOCYAAPCTBEHHBIX U MYHUIIUMIIATBHBIX YCIYT ((PYHKIIUN)Y,
pervuoHanbHas rocyapCcTBeHHas uH(pOpMaIIMOHHAS cucTema «Ilopran
rOCYAapCTBEHHBIX W MYHULIMNAIbHBIX  ycayr  PoctoBckoit — oOmacTu»
(www.gosuslugi.ru).

1.3. Kpyr 3asButeneii u ycClIoBuUS, NpPU KOTOPHIX OHHU HMEIOT MPaBO
Ha NOJIyYeHHE MYHULIUITAIBHON YCITyTH.

3asBUTENSIMU Ha TOTYyYCHHE MYHUIIUTIATBHON YCIYTH MOTYT OBITh (hU3HUECKHe
WIN IOpUIUYECKUe JInna (majnee — 3asBUTEINb), YbM MpaBa U 3aKOHHBIE HMHTEPECHI
3aTparuBarOTCs B 3alIpallIMBAEMOM PABOBOM aKTeE.

OT uMeHH 3asBUTENEH MOTYT BBICTyNaTh (PU3HUECKUE W IOPUINYCCKHUE JIHIIA,
MMEIOIINE TAKOE MPAaBO B CHUIYy HAAEJIEHHUS MX COOTBETCTBYIOIIMMHU MOJTHOMOYUSMU
B IIOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOAATeNbCcTBOM Pocculickoit Penepanuy.

1.4. TpeboBaHusa K MOPSIKY MHMOPMHUPOBAHUS O MOPSAIKE MPEAOCTABICHUS
YCIIYTH.

1.4.1. lndopmanusi 0 CEKTOpE HOPMATHUBHBIX JIOKYMEHTOB OOILEro OT/Aela
AnmvuHucTpanuu ropoaa Pocrosa-na-J{ony:

aapec Mecta Haxoxaenus: 344002, ropox PocroB-na-Jlony, yi. bonbiias
Canosas, 47, xa0. 320;

pexuMm paboTel: mnoHeneabHUK — uerBepr ¢ 9.00 mo 17.30, mnepepbiB
¢ 13.00 mo 13.48, narauua ¢ 9.00 mo 16.30, nepepriB ¢ 13.00 no 13.48, BeIXOaHBIE
IHU: cy000Ta, BOCKPECEHbE, MPA3THUYHBIC THU;

CIPAaBOYHBIN TeJEPOH CEKTOpPa HOPMATHBHBIX JOKyMeHTOB: (863) 240 81 20;

aJipec 3JEKTPOHHOM MmouThl: protocol@rostov-gorod.ru;

opunmansHblii MHTEpHET-IOpTan ropoAckoi JlyMbl 1 AAMUHUCTPALIMKA TOpoaa
PocroBa-na-Jlony: http://www.rostov-gorod.ru « ATMUHHCTPATUBHBIC PETIIAMEHTBI.

1.4.2. Undopmaruss o M®PI] (B Tom ymcie cBenaeHusi o0 aapecax, HOMepax
Tene@OHOB s CHPaBOK W KOHCYJbTAlMM, ajpecax »3JIEKTPOHHOW IOYTHI,
opurmanpHeix catax MOIL]), HanMuuM corjameHuii O B3aUMOJEHCTBUU TPHU
MPEIOCTABIEHUN YCIYyr, a Takxke O mnepeyHe npenocrasisieMbix MOL[ ycnyr,
pa3meliieHa Ha optaize Www.mfc6l.ru.

1.4.3. Undopmanus conepXUT CIEIYIOIINE CBEICHUS: MECTO PACIOJIOKEHUS,
rpaguk (pexxum) paboTbl, HOMEpa TeNePOHOB M TMOJIy4YeHUs HHPOpMaLUU
O TPENOCTaBJICHUU MYHUIMUIAIBHON yCIyrH, aApec DSJIEKTPOHHOM TMOYTHI,
uHpopMaro s 3asBUTEIe 00 uX TpaBe Ha JocyneOHoe (BHecyneOHoe)
oOxanoBaHue JeicTBUM (O€31eHCTBUSA) U pELICHUH, MPUHATHIX (OCYIIECTBIISEMBbIX )
B XOJI€ MPENIOCTABICHUS MYHUIIUIIAIBHON YCIYTH.

Nudopmanus o Mecte HaxoxJieHus, rpaduke paboThl CEKTOpa HOPMATHUBHBIX
nokymeHTtoB, M®DI], a Takxke O NOPSAKE MNPEIOCTABICHUS YCIYTH, IEPEUHE
JOKYMEHTOB pa3MelaeTcs Ha:

Ha opuIHaIBLHOM MopTane AQMUHUCTpanuu ropoaa Pocrosa-na-Jlony;

Ha [loprane rocycmyr.

1.44. Ina mnonydyeHus uHGOpPMALMKM TIO TMPOLEAYype MPEIOCTABICHUS
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MYHUITUTIATPHOW ~ YCIYTH  3aSBHUTENISIMH  HCIIOJNB3YIOTCA  CleAyromme  (Gopmsr
KOHCYJIbTUPOBAHUS:

KOHCYJbTUpOBaHue B MOII;

KOHCYJIbTUpOBaHUE B AIMUHKCTpaluu ropojaa PocroBa-na-Jlony;

KOHCYJIbTUPOBAHUE IO MOYTE (110 JIEKTPOHHOM MOoYTe);

KOHCYJIbTUPOBAHUE 10 TeledoHy.

1.4.5. KoHcynbTupoBaHHE MO MouTe (110 JIEKTPOHHOM 1MOUTe).

[Ipy KOHCYNBTUPOBAHUU IO MHUCHbMEHHBIM OOpAIIEHUSIM OTBET Ha oOpalleHue
3asiBUTENS HANpaBIAETCS IMOYTOW B aJpeEC 3asBUTENS B CPOK, HE IPEBBILIAIOIINAN
5 pabouux JHEW CO HA MOCTYIUIEHUS MUCbMEHHOTO OOpAICHHS.

[Ipu kOHCYIBTHpOBAaHUM B (GOpME OTBETOB MO AJIEKTPOHHOM IOYTE OTBET
Ha oOpalleHHe HampaBsSeTCs MO JJIEKTPOHHOM IMOYTE€ Ha AJIEKTPOHHBINA aapec
3aMHTEPECOBAHHOIO JIMIla B CPOK, HE MPEBBIMIAIOMMNA 5 paboumx JHEH CcO JHA
NOCTYIUIEHUs1 OOpalleHusl.

1.4.6. KoncynsTupoBaHue no teiaeony.

OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH HA4YMHATBCS C HMHGOpMAIUH
O HAUMEHOBAHHUH OpTaHa, B KOTOPHIN MO3BOHWI IPaKIaHHH.

KoHncynbTrpoBanue 1o TeneoHy He T0KHO mpeBbimath 10 MUHYT.

B Tom cinydae, eciu CHEIUAINCT, OCYLIECTBISIONINM KOHCYJIBTALUIO
no TeiaepoHy, HE MOXKET OTBETUTb II0 CYUIECTBY Ha BOIPOC, CBSI3aHHBIN
C  MpPEeAOCTaBIEHUEM  MYHHULIMNAIBHOM  YCIYIH, CHeUuagucT  00s3aH
NPOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIMIO OO0 OpraHu3alMsIX, CTPYKTYPHBIX
MOJIPA3/IENICHUsIX, KOTOPbIE PACIOJaraloT CBEJACHHUSIMHU, HEOOXOIUMBIMH ISl OTBETA
Ha BOIPOC.

Nudopmanms o MyHUIUNAIBHOW yciyre Mo TtenedoHy-aBTOMHGOPMATOPY
HE NPEI0CTaBISAETCA.

1.4.7. CrenuanucTbl CEKTOpa HOPMATUBHBIX JOKYMEHTOB, MPEIOCTABIISIONINE
MYHHUITUTIATBHYIO YCIYTY:

npu OOpallleHuH 3auHTEPECOBAHHOIO JMIA IO TeJIepOoHy [alT OTBET
caMOCTOATENbHO. Eciu  crnenuamucT  CceKTopa HOPMATUBHBIX  JOKYMEHTOB,
K KOTOPOMY OOpaTHUJIOCh 3aUHTEPECOBAHHOE JIMIIO, HE MOXKET OTBETUTh Ha BOIPOC
CaMOCTOATENIFHO, TO CIEIHAIUCT MOXET MPEJIOKUTh 3aUHTEPECOBAHHOMY JIHILY
0o0OpaTUThCS MUCHMEHHO JTUOO HA3HAUWTH APYroe yI0O0HOE JJisi 3aMHTEPECOBAHHOTO
JUIa BpeMs KOHCYJbTallMH, JUOO0 cOooOUUTh TeaedOHHBIM HOMEp, MO KOTOPOMY
MO>KHO MOJIYYUTh HEOOXOIMMYIO HH(pOpMaIIHIO;

HE BIpaBE OCYIIECTBIATh KOHCYJIbTUPOBAHME 3aMHTEPECOBAHHBIX JIMII,
BBIXOJISIIIEE 32 PaMKH MH(POPMHUPOBAHUS O CTaHAAPTHBHIX MPOLEAypax W yCIOBHIX
OKa3aHUS MYHUIIMTAIBHONH YCIYyIM U BIMSIONIEE TPSIMO WIM KOCBEHHO
Ha WHAMBUIYaJIbHBIC PEIICHUS 3aMHTEPECOBAHHBIX JIHII.

OTBeThl Ha MUCHMEHHBIE OOpAIEHUS TAl0TCSI B TIPOCTOM, YETKOW W TOHSATHOM
dbopme B MUCHbMEHHOM BHUJIE U JIOJDKHBI COJEPIKATH:

OTBETHI HA TTOCTABJICHHBIC BOMIPOCHI;

JOJDKHOCTb, (DaMUITHIO M MTHUITUAIIBI JIUIA, IOITUCABIIETO OTBET;

(haMUITNIO ¥ MHUTIAAIIBI UCTIOTHUTEIIS,



HOMED TenedoHa UCTIOTHUATETIS.

1.4.8. Ha uHbpopMammoHHBIX CTEHJAaX B  MeCTax IIPEJAOCTaBJICHUS
MYHHUIIUTIATBHBIX YCIYT Pa3MeIaloTcs Cleayolre HHPOPMallMOHHbBIE MaTepUaIbl:

NepeueHb MYHHUIIMNAIbHBIX YCIYT, MPEAOCTaBIEHUE KOTOPBIX OPraHU30BaHO
B MOII;

CPOKH MPEOCTABICHHUS MYHUIIMITAIbHBIX YCIIYT;

MOPSIZIOK 00KaJIoBaHUS JeUCTBUHN (O€3/IeUCTBHUSA), a TaKXKe PEIICHUH OPraHoB,
MPEAOCTABISIONINX MYHUIIUTIATBHBIE YCIIYTH;

uHbopMalMsi O  TMPEIYCMOTPEHHOM  3aKOHOJATeNbcTBOM  Poccuiickoit
®denepaury OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML[ OPraHOB, MPEAOCTaBIIIOMIMX
MYHULIMNAIBHBIC YCIYTH 3a HAPYIICHUE MOPSIIKA MPEJOCTaBICHUSI MYHUITUTIATbHBIX
ycuayr,

pexuM paboTel U anpeca uHBIX MO®I[ W npuBIEKaeMBIX OpraHu3alu,
HaXOJIAIUXCS Ha TeppuTopun cyonekta Poccuiickoit denepanuu.

1.4.9. Ha odumnmansHom noptane AaMuHUCTpanuu ropoga PoctoBa-na-Jlony
pa3MenarTcs cieaytonme HHHOpMaIlMOHHbIE MaTEPHAIIBI:

MOJIHO€ HAaNMEHOBAHWE W TOJHBIM MOYTOBBIM aApeC CEKTOpa HOPMATHUBHBIX
JIOKYMEHTOB;

CIIpaBOYHbIE TeJePOHBI, MO KOTOPHIM MOXXHO TMOJYYUTh KOHCYJIBTAIUIO
10 TOPSIIKY NPEIOCTAaBICHUS MyHULIMTIAIBHON YCITYTH;

aJpec IEKTPOHHOM OUYTHI CEKTOPA HOPMATUBHBIX TOKYMEHTOB,

TEKCT aJIMUHHCTPATUBHOIO PETJIAMEHTA.

1.4.10. Ha IToprane rocyciyr pazMemniaeTcst uH(popmarms:

MOJIHOE€ HaUMEHOBAHME, MOJHBIM MOYTOBBIM afpec U rpaguk paboTbl CEKTOpPa
HOPMAaTUBHBIX JOKYMEHTOB;

CIPABOYHBIA TENEPOH, IO KOTOPHIM MOXHO TMOJYYUTh KOHCYJIbTALUIO
10 TIOPSIIKY NPEIOCTAaBICHUSI MyHULIMIAIBHON YCITYTH;

aJpec JIEKTPOHHOM ITOYTHI;

MOPAIOK  TMOJydyeHus  WHGOpMAIMK  3asBUTEISIMH [0  BOIPOCaM
NPEAOCTaBICHNS MYHHUIIMIIAJIBHON YCIIYTH, CBEICHUI O pe3yJbTaTe MPEI0CTaBICHUS
MYHHULUITAIBHON YCIYTH.

1.5. JlomkHOCTHBIE Ju1a, OTBETCTBEHHBIE 3a HCTIOJIHECHHUE
aAMUHUCTPATUBHOTO PErVIAMEHTA U €r0 aKTyaIN3alIHIo.

OTBETCTBEHHOCTh 3a MCIOJHEHUE AJIMUHUCTPATUBHOIO pErIaMEeHTa HEeCyT
HayaJIbHUK O0IIero oTAesia AAMUHUCTpauuu ropoaa PoctoBa-Ha-/[oHy, HauyanbHUK
M®I] B pamMKax CBOUX IIOJTHOMOYUH.

OTBETCTBEHHOCTh 32 aKTYalM3alMI0 aJIMUHUCTPATUBHOIO pErIaMEHTa HECET
HayaJIbHUK OOLIEero oTaena AqMuHucTpaiuu ropoga Pocrosa-na-/lony.

16. B Ciyvasx, IPEAYCMOTPEHHBIX benepanbHbBIMU 3aKOHAMH,
YHUBEpCAJIbHAsl dJEKTPOHHAS KapTa SBIAETCS JOKYMEHTOM, YJIOCTOBEPSIONIUM
JUYHOCTh TPaXKJIaHWHA, TpaBa 3aCTPAXOBAHHOTO JHIA B CHUCTeMaxX OOS3aTEIHHOTO
CTpaxoOBaHUsl, WHBIE IMpaBa TIpaxaaHuHa. B ciydasx, MNOpeaIyCMOTPEHHBIX
dbenepasbHBIMU  3aKOHaMH, TocTaHoBiIeHUeM I[IpaBurenscTtBa  Poccwmiickoit
denepan, HOPMATUBHBIMH MPABOBBIMH  aKTaMH CyOBeKTOB Poccuiickoi
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CDe,uepauHH, MYHUIUIIAJIBHBIMU IIPABOBBIMHU aAKTAMH, YHHUBCPCAJIbHAA 3JICKTPOHHAA
KapTa ABJICTCA NOKYMCHTOM, YIOCTOBCPAIOIINM IIPABO I'pAKIdHHWHA HA ITOJIYYCHHC
roCyaapCTBCHHBIX 1 MYHUIIUIIAJIBHBIX YCIIYT.

2. CranzmapT npeaocTaBiICHUs] MyHUIIUTAIBHON YCIIYTH

2.1. HanMeHOBaHWE MYHMIIUIIAIBHOW Yycayru «Bpigada KoOmuii IpaBOBBIX
akToB AaMuHHCTpanuu ropoja PocroBa-na-JloHy» (masiee — MyHUIUNAIbHAsS
yciyra).

2.2. HaumeHOBaHME CTPYKTYPHBIX MOAPA3CICHUNA, OPraHOB A IMUHUCTPALIUU
ropoga PocroBa-Ha-JlOHy, MYHMIIMIAJIBHBIX YUYPEKIACHHUM, NPEAOCTABISIOMINAX

MYHHIUITAIBHYIO YCIIYTY.

MyHununanbHasg — ycliyra  IOPEIOCTaBISETCS  CEKTOPOM  HOPMATHBHBIX
JIOKYMEHTOB.

Opranuzanusi, TpUHUMAIOIIAA Y4aCTUE B MNPEIOCTABICHUU MYHULHMAIBHOU
ycayru — MOLI.

B cootBercTBUM ¢ TpeOoBaHUsIMU MyHKTa 3 yactu 1 crateu 7 denepaibHOro
3akoHa ot  27.07.2010 Ne 210-®3 «O6 opraHuzanuu MPEJOCTABICHUS
rOCyJapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIIYT» 3alpenieHo TpeOboBaTh OT 3asBUTEIS
OCYUIICCTBJICHHUSI JIEUCTBUI, B TOM WYHCIE COTJIAaCOBaHWM, HEOOXOAUMBIX IS
MOJYYEHUS] MYHUIMIAIBHOW YCIYTM U CBSI3aHHBIX C OOpalleHUeM B UHBIC
rOoCyJIapCTBEHHBIE OpraHbl, OPraHbl MECTHOT'O CAMOYIIPABIICHHUS], OpraHU3aIUH.

[IpenocraBnenne yciayru B MODIL[ ocCymecTBIsieTcsl MOCHIE 3aKIOYCHUS
COTJIAIIICHUSI O B3aMMOJCHCTBUM C YMOJHOMOYEHHBIM Ha MPEIOCTaBJICHUE YCIYTH
CTPYKTYPHBIM MOJIpa3/ICICHUEM.

2.3. Ommcanue pe3yiabTaTa MpeI0CTaBICHUS MyHUITUTATBHONW YCITYTH.

PesynbraTom npenocTaBieHrUs MYHUIIMTIATBHON YCIYTH SIBISETCS TOJIyYeHUE
3asBUTEJIEM 3aBEPEHHBIX KOIMHUM TMPABOBBIX aKTOB AJMHHUCTpAaIlMd ToOpojia
PocroBa-Ha-/loHy (MOCTaHOBJICHUS, PACTIOPSIKEHUS ) UM MOTUBUPOBAHHBINA OTKA3.

2.4. Cpok MpeocTaBIeHNs] MyHUIIMITAIbHON YCITyTH.

Cpox mpenocTaBiIeHUs] MYHUIIMITAILHON yciyru coctaBisger 10 pabounx aHei
CO JHS perucTpanuu 3asBieHus (mo mnoute, yepe3 MOPI] nub6o B dopme
AIEKTPOHHOTO JOKYMEHTA).

B coorBerctBun ¢ ®DepepanbHbiM  3akOHOM Poccuiickon  Denepanuu
or 22.10.2004 Ne 125-®3 «O06 apxuBHOM jeine B Poccuiickoit deneparum
(pen. ot 28.11.2015) cpok BpEeMEHHOTO XpaHEHHUS TOKYMEHTOB 10 HUX TNepeaadu
HA NIOCTOSIHHOE XPAaHEHUE — S JIET.

[Ipuocranosnenue peoCTaBICHUS MYHULIUTTHHOM YCIIYTH
HE IPElyCMOTPEHO.

2.5. TlepeueHbr HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOMIUX OTHOIICHHS,
BO3ZHHKAIOIIME B CBSI3U C TIPEIOCTABICHUEM MYHHUITUTIATHHON YCIIYTH.

[IpenocTraBieHre MyHUIIUTIATBHON YCIYTH OCYILIECTBIISIETCA B COOTBETCTBUU C:

®enepanbHbiM 3ak0HOM OT 24.11.1995 Ne 181-03 «O couuanabHOW 3alIUTe
uHBamu0B B Poccuiickoii denepaunny»; «Cobpanue 3akoHogaTensctBa POy, 1995
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Ne 48 cT. 4563; 1998, Ne 31 ct. 3803; 1998. Ne 31 ct. 3803; 1999, Ne 2, ct1. 232; Ne 29
cT. 3693; 2000, Ne 22, c1. 2267; 2001, Ne 24 ct1. 2410; Ne 33 (Yacts I) cT. 3426; Ne 53
(gactp 1) ct.5024; 2002, Ne 1 (Yactp I) crt.2; 2002, No 22 cr.2026; 2003, No 2
cT. 167; Ne 43 ct.4108; 2004, Ne 35 ct.3607; 2004, Ne 35 cr.3607; 2004, Ne 35
cT. 3607; 2007, Ne 43 ct. 5084; Ne 45 c1.5421; Ne 49 cr. 6070; 2008, Ne 9 cr. 817,
Ne 29 (wacts I) cr. 3410; Ne 30 (wacts II) ct. 3616; Ne 52 (wacts I) ct. 6224; 2009,
No 18 (gacts I) cr. 2152; Ne 30 ct. 3739; 2010, Ne 50 ct1. 6609; 2011, Ne 27 ct. 3880;
Ne 30 (wactp I) ct. 4596; Ne 45 ct1. 6329; Ne 47 ct. 6608; Ne 49 (wactp I) cr. 7033;
Ne 49 (gactp I) ct. 7033; 2012, Ne 30 cT.4175; Ne 53 (wacts I) cr. 7621; 2013, Ne 8
cT. 717; Ne 19 cr1.2331; Ne27 ct.3460; Ne27 cr.3475; Ne27 ct.3477; Ne48
cT. 6160; No 52 (wacth 1) cT. 6986; 2014, Ne 26 (uactb I) ct. 3406; Ne 30 (wacts I)
cT. 4268; Ned49 (wactp VI) cr.6928; 2015, Ne 14 ct.2008; Ne27 cr. 3967,
o(puIManpHBIA UHTEPHET-TIOPTAN IPABOBOM HHPOpMAIHH pravo.gov.ru, 29.12.2015;

®denepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-d3 «O06 o0mmx npUHITUIAX
opraHu3allid MECTHOTO camoyrpaBiieHus B Poccuiickori denepanuny»; «Cobpanue
3akoHogarensctBa P®dy», 06.10.2003, Ne 40, ct.3822; Ne25, crt.2484; Ne 33,
cT. 3368; Ne 1 (wactp 1), ¢1.9; Ne 1 (wactp 1), ct. 12; Ne 1 (wactp 1), cT. 17; Ne 1
(gactp 1), ct.25; Ne'1 (wactp 1), ct.37; Ne 17, ct. 1480; Ne 27, ct.2708; Ne 30
(gactb 1), cr.3104; Ne 30 (wactp 1), cr. 3108; Ne 42, cT.4216; No 1, c1.9; Nel,
cT. 10; Ne 1, ct. 17; Ne 6, cT. 636; Ne 8, cT. 852; Ne 23, cr.2380; Ne 30, cr. 3296;
Neo 31 (wactp 1), cT. 3427; Ne 31 (vactp 1), c1. 3452; Ne 43, cT. 4412; Ne 49 (vacts 1),
cT. 5088; Ne 50, cr. 5279; Ne 1 (wactp 1), cr.21; Ne 10, ct. 1151; Ne 18, cr. 2117,
Ne 21, c1. 2455; Ne 25, c1.2977; Ne 26, ct. 3074; Ne 30, ct. 3801; Ne 43, ct. 5084;
No 45, ct. 5430; Ne 46, c1. 5553; No 46, ct. 5556; Ne 24, c1.2790; Ne 30 (wactp 2),
cT. 3616; Ne 48, c1. 5517; Ne 49, ct. 5744; Ne 52 (dacthb 1), cT. 6229; Ne 52 (wactsb 1),
cT. 6236; No 19, ct. 2280; Ne 48, cT. 5711; Ne 48, c1. 5733; Ne 52 (wacts 1), ct. 6441;
Ne 15, c1. 1736; Ne 19, cr1.2291; Ne 31, ct.4160; Ne 31, ct. 4206; Ne 40, ct. 4969;
Ne 45, ct. 5751; Ne 49, c1. 6409; Ne 49, c1. 6411; Ne 1, c1. 54; Ne 13, ct. 1685; Ne 17,
cT. 2310; Ne 19, ct1. 2705; Ne 29, ct. 4283; No 30 (uacts 1), ct. 4572; Ne 30 (wactsb 1),
cT. 4590; Ne 30 (wactp 1), ct.4591; No 30 (wacte 1), ct.4595; Ne 30 (wactp 1),
cT. 4594; Ne 31, ct. 4703; Ne 48, cT. 6730; Ne 49 (uvactp 1), ct. 7015; No 49 (wacts 1),
cT. 7039; No 49 (wacts 5), cr. 7070; 12.12.2011, Ne 50, cr. 7353; Ne 50, cr. 7359;
Ne 26, ct. 3444; Ne 26, ct. 3446; 02.07.2012, Ne 27, c1. 3587; Ne 29, ct. 3990; Ne 31,
cT. 4326; No 43, ct. 5786; No 50 (wacth 5), c1. 6967; Ne 53 (wacthb 1), cT. 7596; Ne 53
(gacthb 1), c1. 7614; No 14, c1. 1663; Ne 19, cT. 2325; Ne 19, ct. 2329; Ne 19, ct. 2331,
Ne 27, cr1.3468; Ne 27, c1.3477; Ne 43, ct. 5454; Ne 44, ct. 5633; Ne 44, ct.5642;
No 48, cT. 6165; Ne 51, c1. 6690; No 52 (wacts 1), cT. 6961; Ne 52 (wacts 1), ct. 6981;
No 52 (gacts 1), ct. 7008; Ne 14, c1. 1562; No 22, ct. 2770; Ne 26 (uactb 1), c1. 3371;
No 30 (uactb 1), c1. 4218; Ne 30 (wactsh 1), cT. 4257; Ne 40 (wactb 2), c1. 5321; No 42,
CT. 5615; oduimanbHBIi MHTEPHET-TIOPTAT MPaBOBOW HWH(OpMaIuu pPravo.gov.ru,
30.12.2015.

OdenepanbHbiM - 3ak0oHOM  oT 27.07.2010 Ne 210-®3 «O06 opranuzamuu
MPEIOCTABIICHUSI TOCYAApPCTBEHHBIX W MYHHIIMNAIBHBIX yCIayr»; «Poccuiickas
razera», 30.07.2010 Ne 168; «Cobpanue 3akonogatenscTBa POy, 02.08.2010, Ne 31,
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ct. 4179; 2011, Ne 15, ct.2038; No 27, ct.3873; Ne 27, cr. 3880; Ne 29, cr. 4291,
No 30 (u. 1), cr.4587; Ne 49 (u. 5), ct. 7061; 2012, Ne 31, ct.4322; 2013, Ne 14,
cT. 1651; No 27, ct. 3477; Ne 27, ct. 3480; Ne 30 (gacts I), cT. 4084; Ne 51, cT. 6679;
No 52 (wacts I), cT. 6961; ct. 7009, 2014, Ne 26 (dacts I), cT. 3366; No 26 (uacth 1),
ct. 3366; Ne 30 (wacts 1), cr.4264; 2015, Ne 1 (wactp l), cT. 67; Ne 1 (wacts 1),
CT. 72; oQuuuanbHbIi HMHTEPHET-MOPTAT MpaBoOBOM uHMOpMaIMK Pravo.gov.ru,
13.07.2015;

®enepanbHbiM 3akoHOM Poccuiickoit @egeparuu ot 22.10.2004 Ne 125-03
«O6 apxuBHOM Jniesie B Poccuiickoit @enepanuny; «Ilapmamentckas razeray, Ne 201,
27.10.2004, «Poccuiickas raseray, Ne 237, 27.10.2004, «Cobpanue
3akoHogarenscTBa PDy», 2014, Ne 43, c1. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49,
cT. 6079; 2008, Neo 20, ct. 2253; 2010, Ne 19, ct. 2291; Ne 31, ct. 4196; 2013, Ne 7,
cT. 611; 2014, Ne 40 (gacts 1), ct. 5320; odurnmanbHEI HHTEPHET-TIOPTAI IPABOBOU
uHdopmaruu pravo.gov.ru, 28.11.2015;

«OcHoBHbiMU [IpaBunamu paboThl apXWBOB OpraHuzanui» (0100pEHbI
pemennem Komernn Pocapxusa ot 06.02.2002).

2.6. HcuepnbiBaronuii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUHU
C HOPMATUBHBIMU MPABOBBIMU AKTaAMU JUIsl IPEIOCTABICHUSI MYHUIUIIATLHON yCIyTH
U YCIyr, KOTOpPbI€ SBJISIOTCS HEOOXOJWMBIMH W  00S3aT€NbHBIMH  JJIS
MPENOCTABICHUS ~ MYHUIMIIAIBHOM  YCIYrd, TOJJISKAIIUX  MPEIOCTABICHUIO
3asIBUTEIISIMHU, CTIOCOOBI WX TOJTYYCHUS 3asABUTEISMHU, B TOM YHCJIE B DJIEKTPOHHOM
dbopme, TTOPSITOK UX TIPEACTABIICHHUS.

B cnydae mnpemocrtaBiieHHsT HOTapUalbHO YJIOCTOBEPEHHOM JIOBEPEHHOCTH,
TpeOyeTcsi oOpallleHue 3asBUTENS K HOTaApUyCy 3a YCIYyrod MO YJIOCTOBEPEHUIO
JIOBEPEHHOCTEU, COIJIaCHil, SIBJSIONICHCS HEOOXOAUMOW U 00s3aTeNbHOU s
MPEIOCTABIICHUS MYHHUIIMIIAIBLHON YCIyTH, B COOTBeTCcTBHHM ¢ llepeunem ycuyr,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMM W OOS3aTENbHBIMU IS  TPEAOCTABICHUS
MYHUITUTIATBHBIX YCIIYT.

[Ipu oOpamieHun 3a TMPEAOCTAaBICHUEM MYHHIIMITAIBHONW YCIYTH 3asSBUTEITH
MPEICTABIISAET TOKYMEHTHI B OJTHOM 3K3EMILISIPE.

3asgBUTENh TMPEACTABISICT 3asABJICHWE W TMAKeT JOKYMEHTOB  OIHUM
U3 CIEAYIOIIMX CIIOCOOOB:

Ha OyMa)XHOM HOCHTENIC — IPH JUYHOM OOpAIICHUH B CEKTOP HOPMATHBHBIX
JTOKyMeHTOB, B M®II, mouToBhIM OTHpaBICHUEM B aapec AAMUHUCTpALMU TOpoAa
PocroBa-Ha-/lony;

B (hopme AIIeKTPOHHOTO JOKYMEHTa — C ucrnoib3oBaHueM [loprana rocycinyr.

B 3asBieHun u OKyMEHTax HE JODKHO OBITh MOAYUCTOK JHOO MPHUITHCOK,
3a4EPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX B HUX UCIIPABICHHM.

2.6.1. 3asBieHNe O MPEIOCTaBICHUN (DU3UYECKUM WA IOPUAUYECKUM JTUIIAM
3aBEPEHHBIX KOMUU MpPaBOBbIX aKTOB AJIMHUHHCTpaiuu ropoaa PocroBa-na-JloHy
(TOCTaHOBIIEHUS, PACTIOPSHKEHNUS ), HETIOCPEACTBEHHO 3aTPArMBaIOIINX UX 3aKOHHBIC
npaBa (MHTEpPECHI), oopMIIEHHOE COTJIACHO MPUIIOKECHUIO Ne 1
K aIMUHACTPATUBHOMY PETJIAMCHTY.

TpeOGoBaHus K 3asBJICHUIO:

3asBJICHUE JIOJDKHO OBbITh HAmMCaHO pa300puMBO WM  MAIIMHOMKCHBIM
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(KOMIIBIOTEPHBIM) CTIOCOO0M;

3asiBJICHUE HE MOKET OBITH 3alIOJTHEHO KapaHalioM.

TpeOGoBaHus K COAEPKaHUIO 3asBIICHUS:

a) U1 PUBUYECKUX JIUIL;

dbamrus, UMs1, 0TYECTBO (TIPU HATMYUN ) 3aIBUTEIIS;

aZipec perucTpauu 3assBUTENs;

MOJNUCH 3asBUTEJIS;

naTa;

0) 1S FOPUAMYECKUX JTHIL;

MIOJIHOE€ HAUMEHOBAaHUE IOPUIUUYECKOTO JINILIA;

dbamMumusi, WMs, OTYECTBO (MPU HATWYMAU) TOJHOMOYHOTO TMPEACTABUTEIS
IOPUIUYECKOTO JINIIA;

PEKBU3UTHI JIOKYMEHTA, TIOJTBEPKIAIOIIETO TMOJHOMOYHUS MPEICTaBUTENS
3asIBUTEJIS;

MOYTOBBIN aJipec, 0 KOTOPOMY JIOJDKEH ObITh HAlpaBJIeH OTBET;

MNOAMKUCH YIOJHOMOYEHHOTO MPEICTABUTENS 3asIBUTEIIS,

naTa;

B) 00s13aTENIbHBIC CBE/ICHUS:

CYTbh 3asIBJICHUS, IPEIMET MOJTYYECHUS YCIYTH;

Croco0 TMOJy4YeHUs pe3yjbTaTa MYHULMIAIBHON yCIyru (10 MecTy cIadu
JOKYMEHTOB, IIOYTOBOE OTIPABIICHHE).

2.6.2. JIOKyMEHT, yIOCTOBEPSIONINN TUIHOCTh 3asIBUTEIIS WM MPEACTaBUTEIS
3assBUTENs (1 KOMUs MpH NpeaCTaBICHUU OpUTHHAA).

JIOKyMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTh 3asBUTENS, SIBJISICTCS MACIOPT
rpaxnannHa Poccuiickonn ®enepannu, yIOCTOBEPSIONIUMN JUYHOCTh TIPaKIaHUHA
Poccuiickoit ®@enepanun Ha Tepputopun Poccuiickoit deneparuu (s rpakiaH
Poccuiickoit denepaiun), BpPEeMEHHOE YJIOCTOBEPEHHME JMYHOCTH (IJIs1 TpakaaH
Poccuiickoit ®enepaunn), nacnopT Tpa)KJaHWHA WHOCTPAHHOTO TOCYIapCTBa,
Jeranu3oBaHHbId Ha Tepputopun Poccuiickoit deneparuu (11si WHOCTPAHHBIX
rpaxkiaH), pa3pelieHrne Ha BpeMEHHOE MPOKUBaHUE (JJ1s1 TUI] O€3 Tpask/IaHCTBA), BUJT
Ha KUTEIHCTBO (1 U1l 0e3 Tpa)kaaHCTBa), yIocTOBepeHne Oexeniia B Poccuiickoii
Odeneparun (1711 OSKEHIIEB), CBHJIECTEIIBCTBO O PACCMOTPEHHHM XojaTalcTBa
0 mpu3HaHUU OexeHleM Ha Tepputopun Poccuiickoit deneparuu (1711 OSKEHIIEB),
CBUJETEIBCTBO O TPEIOCTABICHUM BPEMEHHOTO YOEXHINa Ha TEpPPUTOPUU
Poccuiickon @enepanum.

2.6.3. JIoKyMeHT, yAOCTOBEpSIOIIMKA MpaBa (MOJTHOMOYMS) MPEACTaBUTEIS
bu3MUecKkoro WM OPUAMYECKOro JIMIla, €Clid C 3asiBJIEHHEeM oOpaiaercs
MpeACTaBUTEINb 3asaBUTENS (1 KOMuUs Mpu MpeACTABICHUH OPUTHHATA).

Jlist mpencraButesneil Gpu3nuecKoro Juua:

JIOBEPEHHOCTh, O(oOpMJICHHass B  YCTAHOBJICHHOM 3aKOHOM  TOPSIJKE,
Ha MPEJCTABICHUE UHTEPECOB 3asIBUTEIIS;

JIns npencraBuTENEN OPUANYECKOTO JIALIA!

JOBEpEHHOCTh, O(GOpPMJICHHAsT B YCTAHOBJIEHHOM 3aKOHOM  MOPAJKE,
Ha [IPEI0CTABIEHUE UHTEPECOB 3asBUTEIIS.



2.7. VcuepnpIBaromuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaMH JJIsl MPEJOCTaBICHUS MYHULUIAIbHON
yCIIyTH, KOTOpPBbIE HaXOJATCS B PACHOPSHKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYIIPaBJIIEHUS M WHBIX OpraHU3aluil U KOTOpBIE 3asBUTENb BIPABE
IPECTaBUTh JJIs NTOJIy4€HUS MyHUIIMIIAIIBHOM YCIYTH, a TaKXkKe clocoObl M MECTO UX
NOJly4YEHUsI 3asBUTENSIMH, B TOM YHCJIE B DJIJIEKTPOHHOW (opme, MOpAIOK HX
IpECTaBICHHUS.

JIOKyMEHTBI, KOTOpbIE HAXOJATCS B PaCHOPSDKEHUH TOCYAApCTBEHHBIX
OpraHOB, OPTaHOB MECTHOI'O CaMOYIPABJIECHUS W WHBIX OpraHu3aluii, ¥ KOTOpbIE
3asiBUTENb BIOPABE MPEACTABUTH i1 MPEAOCTABICHUS MYHUUUINAIBHOW YCIIyTH,
OTCYTCTBYIOT.

2.8. HcuepnpiBaromuii repedyeHb OCHOBAHMW Ui OTKa3a B TpUeMe
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEJOCTABICHHS] MyHULIMITAIBHON YCITYTH.

OcHoBaHus U1 OTKa3a B IPUEME JTOKYMEHTOB HE IIPELYCMOTPEHBI.

2.9. HcuepnpiBatomuii  MEpeuyeHb OCHOBAHUM i NPHUOCTAHOBJICHUS
WIM OTKa3a B IIPEAOCTABICHNN MyHUIIUIIATIBHOU YCIYTH.

2.9.1. OcHoBaHMil  UI1  TPUOCTAHOBIEHUS  MYHHUIMIAIBHOM  yCIyru
HE IIPETyCMOTPEHO.

2.9.2. OcHoBaHMs 1715 OTKa3a B IPEAOCTAaBICHUA MYHULIMITAILHOM YCIIYTH:

OTCYTCTBHUE Yy TPEICTABUTENA 3asBUTENS COOTBETCTBYIOIIMX ITOJHOMOYMIA
Ha NOJIyY€HHE MYHULIUITAIbHON YCIyTH;

OTCYTCTBHE B 3alpallliBa€MOM IPABOBOM aKTe€ MH(OpMaIUH, 3aTparuBaronieit
IpaBa U 3aKOHHbBIE UHTEPECHI 3asIBUTEISI WJIM TIPEACTABUTEIIS 3asIBUTEIIS;

OTCYTCTBHUE B 3asiBJIEHUU 00s3aTENBHON K YKa3aHUIO HHPOPMALIUH;

OTCYTCTBUE B CEKTOpPE HOPMATHUBHBIX JOKYMEHTOB 3alpalllBacMbIX
3asIBUTEJIEM JIOKYMEHTOB.

2.10. Tlepedennb ycnyr, KOTOPBIC SBISIIOTCS HEOOXOIUMBIMHU U 00s13aTE€TLHBIMU
JUISL IPEJOCTABJICHHUS] MYHULIUITAJIBHOM YCIYTH, B TOM YHUCJIE CBEIECHHS O JOKYMEHTE
(IOKyMeHTax), BbIIaBa€MOM (BbIIABAa€MbIX) OPTraHU3ALMSIMH, YYaCTBYIOIIUMU
B [IPEI0CTABIIEHNHA MyHULMITIATbHOW YCIIYTH.

HoTtapuasbHO  yZOCTOBEPEHHYHO  JIOBEPEHHOCTb  3asBUTENb  IOIYYaeT
B coorBercTBUM ¢ llepeunem yciayr, KoTopas sBISETCS HEOOXOIUMOM
U 00s3aTeNbHON ISl MPEAOCTAaBICHUS MYHULMIMAIBHBIX YCIYT, YTBEPKICHHBIM
PocroBckoit-Ha-J/lony ropoackou Jlymonu.

2.11. Tlopsinok, pasMep U OCHOBaHUSI B3UMAaHHS TrOCYJapCTBEHHOW MOIIIUHBI
WJIA MHOU TUIATHI, B3UMAEMOU 32 MPEAOCTABICHUE MYHULIUIIAIBHONW YCIYTH.

MynuiunanbHas yciayra npefocTaBisercs 0e3 B3UMaHMs TOCYJapCTBEHHOMN
MOILIMHBI UJIK UHOM TJIATHI.

2.12. Tlopsinok, pasMep W OCHOBAHMS B3WMaHHUS IUIaThl 32 MPEIOCTABICHHUE
YCIIyT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMHU M 00s3aTEIbHBIMU AJISI IPEIOCTABICHUS
MYHUILIMIIAJIBHONW yCIyTH, BKJIIOYas MHGOpPMAIMI0O O METOAMKAaX pacuera pa3mepa
TaKOM IUIATBHI.

[lopsimok, pa3Mep, OCHOBaHMS B3MMaHUS IUIaTbl 3a IPEIOCTABICHUE
MYHULMNIAIBHOM  YCIYTM II0  yJOCTOBEPEHMIO  JOBEPEHHOCTEW,  COTJIACHUH,
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SIBJITFOITICICS HEOOXOMMMON M 00S3aTeIbHON ISl TIPEIOCTABICHUSI MYHUITUTIATLHOM
YCIIYTH, YCTAHOBJIEHBI 3aKOHOAATENBCTBOM Poccuiickoii denepannn 0 HOTapuare, o
Hajorax u coopax.

2.13. MakcuMallbHBI CpPOK OXKHMJIaHHUSI B O4Yepequ IMpH Tojaye 3ampoca
O MPENOCTaBJICHUA MYHULHUNAIBHOW YCIYTH, YCIYTH OPraHHW3alllH, Y4acTBYIOLIEH
B IMPENOCTABICHUH MYHUIMIAIBHON YCIyIM, W TpU T[OJIYYEHHH pe3yJbTara
MPEAOCTABICHUS TAKUX YCIIYT.

Bpemsa oxumanus B odepenu s MOJAYM  JIOKYMEHTOB M TOJIYYEHHS
pe3yabTaTa MyHHIIUTIATLHON YCIIYTH HE MPEBBIIACT 15 MUHYT.

[Ipu oOcnyxuBaHuu 3asBuTeENEl — repoeB CounanuctTuaeckoro Tpyna; moiHbIX
KaBajiepoB opaeHa TpynoBoil CiiaBbl; WHBAIUIOB BOWHBI; YYaCTHUKOB Benukoi
OTtedecTBEHHON BOWHBI; JIMI, HarpaXJIEeHHbIX 3HaKOM <« Kurtemo OmokagHOTO
Jlennnrpana»; repoeB Coserckoro Coro3a; repoeB Poccuiickont denepannn; NOJIHBIX
kaBasiepoB opjeHa CnaBbl; nHBaKUIOB | u Il rpynnm ¢ mOMOIIBIO 3IEKTPOHHOU
CUCTEMBl YOPABIICHUS OYEPEAbK) HCIIOJIB3YETCS IPUHLMII [PUOPUTETHOCTHU
10 OTHOLICHUIO K JPYTUM 3asBUTEISIM, 3aKIIOUYAOIIANCA B BO3MOXHOCTHU CHATh
JIOKYMEHTHI Ha IOJyYEHHE MYHHULUIIAIBHON YCIYyIM BHE OCHOBHOU ouepenu. Ilpu
OTOM TaKHE 3asABUTEIIM BMECTE€ C MOJYYECHHBIM TAJIOHOM crnenuanmucrtam MOILI,
OCYIIECTBIISIIOLINM IPUEM, BbIJIa4y JOKYMEHTOB U KOHCYJIbTUPOBAHUE, IIPEABIBIISIOT
JOKYMEHTBI, TOATBEPKIAAOIINE UX MPUHAIIEHKHOCTh K YKa3aHHOW KaT€TOPHH JIUII.

2.14. Cpox ¥ MOPSAOK PETUCTPAIlUU 3ampoca 3assBUTENS O MPEIOCTABICHHUH
MYHULANAIBHON YCIIYTH, YCIYTH, MPEIOCTABIIEMON OpraHnU3alyen, y4acTBYIOIIEH
B MIPEIOCTABIICHUY MYHUIUMIIAIbHON YCIIYTH, B TOM YHUCJIE B AJIEKTPOHHOU (popme.

[Ipu mnpenocTaBieHUM JOKYMEHTOB TP JMYHOM OOpalleHUd B CEKTOpP
HOPMATUBHBIX JOKYMEHTOB, B M®I[ 3asBieHue perucrpupyercss B JI€Hb INpHUEMa
JIOKYMEHTOB.

IIpu otnpaBke makeTa JOKYMEHTOB IO IIOYTE B aJpec CEKTOpa HOPMATUBHBIX
JIOKYMEHTOB 3asBJICHUE PETUCTPUPYETCS B JAEHb MOCTYIUICHHS JOKYMEHTOB
B AnMuHUCTpanuio ropoaa PocroBa-na-/lony.

[Ipu HampaBiieHMM JOKYMEHTOB C ucHosib3oBaHuem lloprana rocyciyr
perucTpanus 3JNEKTPOHHOTO 3asBJICHUS MPOU3BOJIUTCS B aBTOMATHUYECKOM PEKUME
B J€Hb €r0 MOCTYIUIEHWS, @ B CJIy4yac HANpPaBIICHUS OHJIEKTPOHHOIO 3asBJICHUA
B MPA3JHUYHBI WM BBIXOAHOW JHU, PETUCTpALUsl 3asBJICHUS MPOU3BOIUTCS
B IIEPBBIM pabouMil I€Hb, CICAYIONINN 32 MPa3AHUIHBIM WM BBIXOIHBIM JTHEM.

2.15. TpeGoBanuss K TIOMCHICHHSIM, B  KOTOPBIX  IIPEAOCTABIISACTCS
MYyHULIMNAIbHASL YCIIYra, yCIYrd OpTraHU3alllM, YYacTBYIOLIEH B MPEIOCTABICHUU
MYHULIMNAIBHON YCIIyTH, K MECTaM OXXUAaHUS U MpUeMa 3asiBUTEIICH, pa3MEIICHUIO
U OQOPMJICHUIO BH3yaJIbHOW, TEKCTOBOM ¥ MYJIbTUMEIUNHHON WH(pOpMAIIUU
O TOPSIAKE NPEAOCTABIICHUS YCIIYT.

Mecta mnpenocTaBi€HUsS MYHHUIUMNAIBHOM YCIYTM JIOJDKHBI  OTBEYaTh
CJICAYIOIIUM TPEOOBAHUSM.

[Tomemenne  AOMKHO ~ OBITH ~ OOOPYIOBAHO  OTHEIBHBIM  BXOJOM
JiJ1s CBOOOAHOTO JI0CTYTIA 3asBUTEINECH.

[Tomenienus: 060pyaAyIOTCSI B COOTBETCTBUU C JACHCTBYIOIIMMU CAHUTAPHBIMU
MpaBWJIaMM M HOpMaMH. MecTa npeAoCTaBIEHUS MYHULMNAIbHON  YCIyTH
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O00OpYAYIOTCST CHCTEeMaMH KOHIUITMOHUPOBAHUS (OXJKICHUS ¥ HarpEBaHMS)
M BEHTWJIMPOBAaHUS BO3AyXa, CpPEICTBAMU TOKAPOTYUIEHUS M ONOBELICHUS
O BO3HUKHOBEHHMH YPE3BbIYAITHON CUTyalUU.

Jist  oOcimykuBaHUA ~ 3asBUTENEH C  OrPAaHMYEHHBIMU  (U3HYECKUMU
BO3MOXKHOCTSIMU ~ TMOMEUIEHUSI  O0OpYyAYIOTCS  TNaHJAyCaMH,  CHEIHMaIbHBIMU
OTpaXJICHUSIMU M TepuiiaMu, 00€CIeUunBAIOTCSl OECIPENSITCTBEHHOE MEePeBUKEHUE
U pa3sBOpOT WHBAIUIHBIX KOJSACOK. IIpemycmarpuBaercs BBIACICHUE OKHA
Ha TIPEIOCTaBICHUE YCIyr JUIsl OOCTY)XKWBAaHWS 3asBHUTENICH C OTrpaHUYCHHBIMU
(GU3UYECKUMU BO3MOXHOCTSIMH B CTOPOHE OT BXOJa C YYETOM OECIPEnsSITCTBEHHOTO
NOIbE3/1a U TOBOPOTA KOJISICOK.

JUiss  oOcimyXuBaHUA  3asBUTENEH C  OrPAaHUYEHHBIMU  (PU3HYECKUMU
BO3MOKHOCTSIMHU JOJDKHBI OBITh 0OCCTICUCHBI:

YCJOBUS [Jis1 OECHPENSITCTBEHHOTO J0CTyIa K 00bEKTaM M MPEI0CTaBISIEMbIM
B HHUX YCIIyTaMm;

BO3MOXKHOCTb ~ CAMOCTOSITEJIbHOIO  HWJIM C  MOMOIIBKD  COTPYJIHHUKOB,
NPEAOCTABISAIONINX  YCAYry, TEpPEABWKEHUS 10 TEPPUTOPUU, HA KOTOPOM
pacmoyioKeHbl 0OBEKTHI, BX0/1a B TAKUE OOBEKTHI U BbIXOJA U3 HUX;

BO3MOKHOCTb MOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKU M3 HETO MEPEN
BXOJIOM B OOBEKThI, B TOM 4YHCJE C HCIOJb30BAHUEM KpECHa-KOISCKA M TIpH
HEO0OXOMMOCTHU C TTIOMOIIBIO COTPYTHUKOB, MPEAOCTABIIAIONINX YCIYTH;

HaJyUIeKallee pa3MelleHHe OOOpyAOBaHUS W HOcUTenedl uHdopmanuwy,
HEOOXOMUMBIX JUIsi oOecredeHus OeCHpensTCTBEHHOTO JIOCTyla WHBAJIUIOB
K 00BEKTaM U yCJIyraM ¢ y4eTOM OTPaHUYEHUM UX KU3HEACATEeIbHOCTH;

nyOJMpoBaHWE HEOOXOAMMOW Il MHBAJIUJIOB 3BYKOBOM U 3PUTEILHOMN
uH(popManuu, a TaKKe HaJIuced, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
nH(pOpMaIK 3HaAKaMH, BBIMIOJIHEHHBIMU pelibeHO-ToUeuHbIM HIpudToM bpaits.

JIist 3amojHeHusT HeOOXOIUMBIX MJisi TMOJYyYEHUS MYHHMIIMNAIBHOW YCIYTH
JIOKYMEHTOB, OXHUJAHHUS TpHUEeMa 3asBUTEISIM OTBOIATCS MeCTa, 000pYyI0BaHHBIC
CTYJBSIMH, CTOJIaMU (CTOMKaMH) JJisi BO3MOXKHOCTH OGMOPMIICHUS JOKYMEHTOB,
00€eCIeYnBaIOTCS  KAHIEISIPCKUMU TPUHAICKHOCTAMH, OJIaHKaMU  3asBIICHUN
u oOpasliamMu X 3arnojHeHus. KoanmuecTBO MECT OKHUIIaHWS OMPENeNseTcs MCXO.s
u3 (pakTUYECKOM HArPy3KH U BO3MOKHOCTH UX Pa3MEIICHUS B TOMEIIICHHUU.

[Tomerenust 1yist paboThl C 3asIBUTEISAIMU OOOPYIYIOTCS COOTBETCTBYIOIIUMU
MH(POPMAITMOHHBIMU CTEHJIAMU, BBIBECKAMH, YKa3aTEISIMU.

BusyanpHasi, TekcToBass W MyJbTUMEAUNHAs HUHPOpMAIUs O TMOPSJIKE
MPEJOCTABICHNUS MYHUIIMIAIBHOM YCIYyrM pa3MelaeTcss Ha WH(QOPMaIMOHHOM
CTeHJIe WM UHPOPMAITMOHHOM TEPMHUHAJIE B TTOMEIICHUAX JJIsI OKUJAHUS U TIpUeMa
3asBUTENICH (YyCTaHABIMBAIOTCS B yAOOHOM IS 3asBUTENICH MeECTE), a TakxKe
Ha [loprame rocyciyr M Ha oQUIMAIBLHOM TMOpTaie AIMUHHUCTpPAIMU TOpoja
PocroBa-na-/lony.

2.16. Tlokazatenu HOCTYMHOCTH H KayeCcTBa MYHHUIMITAILHOW  YCIIYTH,
B TOM YHCJIE KOJMYECTBO B3aMMOJICUCTBUU 3asBUTEINS C JOJDKHOCTHBIMU JIUIIAMH
IpU MOPEIOCTABICHUM MYHUIIUMNAIBHON YCIYTM M HUX MOPOJIOHKUTEIBHOCTD,
BO3MOXKHOCTh TIOJYYEHUS MYHUIUMIIATBHON YCIYrd B MHOTO(QYHKIIMOHATHHOM
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LEHTPE MPEAOCTABIECHUS TOCYIapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, BO3MOKHOCTh
NnoJIydeHUs] UHPOPMALIMU O XOJ€ MPEAOCTaBICHUS MYHUIIMIIAIBLHON YCIYrH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.16.1. IlokazarensaMu JOCTYITHOCTH W KadyecTBa MYHHUIIUIAIBHOM YCIyTH
SIBJISIFOTCSI:

CHUKEHUE KOJIMYECTBA B3aUMOJEHCTBUNA (PU3NYECKUX U IOPUIUYECKUX JIMII
C JOJDKHOCTHBIMH JIMIIAMH OPTaHOB MECTHOIO CaMOYIIPaBJIEHUS TMPHU TMOJYyYEHUU
MYHULIUNIAIBHOU YCIIYTH;

BO3MOKHOCTh ~ TOJly4aTb  MYHUUHUIAJIBHYK)  YCIYI'y  CBOEBPEMEHHO
Y B COOTBETCTBUH CO CTAaHAAPTOM MPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH;

BO3MOXXHOCTh MOJYy4YaTh MOJHYIO, aKTYaJIbHYIO U JOCTOBEPHYIO HH(POPMAIUIO
O TMOpSAKE TMPEAOCTABICHHUS  MYHHLIMIAIBHOM  yCIyI'M, B TOM  YHUCIE
c ucnois3oBanueM lloprana rocyciyr, opuuUaTIbHOTO TOpTajia AJMUHUCTPALUU
ropoaa Pocrosa-na-/{ony;

BO3MOXKHOCTh TOJyyaTh HMH(GOpPMaLMI0O O pe3yJbTaTe MpeaoCTaBICHUS
MYHULUNAIBHOWN YCITYTH;

BO3MOKHOCTH 10 3aIlpocy 3asiBUTENs Bble3la pabotHuka MO®I] k 3asBuTeto
JUIs TIpUeMa 3asBJIEHUN M JIOKYMEHTOB, HEOOXOJUMBIX MJIsi MpPEIOCTaBICHUS
MYHULIUNIAIBHON yCIYrHM, a TakXKe JIOCTaBKA pE3yJIbTaTOB MPEIOCTABICHUS
MYHULHUNAIBHON YCITYTH;

BO3MOKHOCTh MOJIy4aTh MYHUIIMIAIbHYIO YCIYTY C TOMOILIBIO YHUBEPCAIBHON
AJIIEKTPOHHOM KapThl B ClydasX, HPELyCMOTPEHHBIX (eaepalbHBIMU 3aKOHAMM,
noctaHoBieHusiMu  [IpaBurtenscTtBa Poccuiickoit  @Penepanuu, HOPMaTUBHBIMU
IPaBOBBIMH aKTaMu POCTOBCKOM 00J1aCTH, MyHULIMITAJIbHBIMU TIPABOBBIMH AKTaMU;

BO3MOXXHOCTh OOpaiatbcsi B JocyAcOHOM U (uiau) cyneOHOM MOpsJIKe
B COOTBETCTBHMM C 3aKoHojaTenbCcTBOM Poccuiickoit ®enepanuu ¢ xano0oit
Ha MPUHATOE IO 3asBJICHUIO 3asBUTENS pElLICHHE WM Ha AeicTBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIUIT CEKTOPAa HOPMATHUBHBIX IOKYMEHTOB, paboTHUKOB M®I].

2.16.2. OcHoBHbIC TpeOOBAHMS K Kau€CTBY MPEIOCTABICHUS MYHUIUIIATHLHOM
YCIIYTH:

CBOEBPEMEHHOCTh NPEIOCTaBICHUS MyHULIMIIAIBHON YCIIyTH;

JOCTOBEPHOCTh M TOJIHOTa HH(OPMUPOBAHUSI 3aIBUTEIISI O XOJI€ PACCMOTPEHUS
€ro 0OpaIIeHus;

co3gaHue KOM(OPTHBIX YCIOBUW TMpU MPEAOCTABICHUUM MYHUIUIAIBHOU
YCIIyTH;

yI0OCTBO M JOCTYIHOCTH TOJy4YE€HHs 3asBUTENIeM WHGOpPMALUMU O MOPSAKE
MPEeIOCTaBIECHUS MyHUIIUNIATBHOU YCIIYTH.

2.16.3. Tloka3arensiMu KadecTBa MpPEAOCTABICHUS MYHULMIAIBLHON YCIyTH
SBJIIOTCSL COOJIIOJIEHNE CPOKA PACCMOTPEHUS 3asBJICHUSI, OTCYTCTBUE WJIM HAJTUUKE
*anob Ha pemeHue W (Win) aeicTBue (Oe3eicTBHE) opraHa, MPEAOCTaBIISIONIErO
yCIyry ¥ (WIN) €ro JOJKHOCTHBIX JIMI, HMPUHATHIX (OCYIIECTBISIEMBIX) B XOJAE
IIPENOCTABIICHUS YCIIyTH.

[Toka3zaTenu JOCTYIHOCTH YCIYTy JUIsl HHBAIUIOB:

COTIPOBOXACHUE WHBAJIUAOB, HMEIOIIUX CTOHMKHE paccTpoicTBa (PyHKIHUU
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3pEHUS U CaMOCTOSATEIBHOTO MEPEIBUKEHHS, U OKa3aHHE UM TIOMOIIHN Ha 00OBEKTax;

JIOIYCK Ha OOBEKTHI CypI0NIEPEBOUMKA U TU(PIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKTHl COOAKU-TIPOBOJHUKK TPU HAIWYUU JIOKYMEHTa,
MOATBEPXKIAIOIIETO €€ CleluanbHoe OOy4YeHHE, BBIJJAHHOIO B COOTBETCTBUU
¢ [Ipukazom MuHucTepcTBa TpyZa U ColManbHON 3amnThl Poccuiickonn denepanuu
oT 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHHKAMHU, MPEJOCTABIISIIONIMMU YCIYTH, UHOH HEOOXOIMMOM
WHBaJIMIaM TIOMOIIM B MPEOJOJECHUH OaphepoB, MEMIAIOUINX MOJYyYEHHUIO YCIyT
Y UCIOJIb30BAaHUIO OOBEKTOB HAPABHE C IPYTUMU JTULAMHU.

2.16.4. TlpenoctaBieHre MyHUIIUTIAIBHOMN YCITYTH:

IIPY HANPABJIEHUH 3alpOCa MOYTOBBIM OTIPABICHUEM HWIM B JJIEKTPOHHOMN
dbopMe HENmOCPEACTBEHHOTO B3aUMOJACUCTBUS 3asBUTENS C JOHKHOCTHBIM JIHIIOM,
OCYUIECTBIISIIOLIMM MTPEIOCTABIEHNE MYHUIIUIIAIBHON YCIIYTH, HE TpeOyeTcs;

Opy  JUYHOM OOpallleHUuW 3asBHUTENIb 3aroJHSAET 3asBJICHHE B CEKTOpE
HOPMATHUBHBIX JIOKYMEHTOB AJMHHHCTpaiiud ropoga Poctos-Ha-/lony (k. 320)
U 4epe3 JBa paboumMx JHS TMOJIy4aeT TOJIFOTOBJIEHHBIE B XOJI€ HCIIOJHECHHUS
MYHULIMNAIBHON YCIyTH TOKYMEHTHI WM MOTUBUPOBAaHHBINA OTKA3;

npu oOpamennn B MOI[ 3asgBuTens  JABaXAbl  B3aUMOJCHCTBYET
¢ corpyanukoM MO®II, ydacTByIOIUM B MPEIOCTABICHUN MYHHIIMIAIBHON YCIyTH
Ipyu TMOAAaye 3anpoca U TMOJYYEHUM TMOATOTOBIICHHBIX B XOJE HCIOJIHEHUS
MYHULMNAIBHON YCIYTH JOKYMEHTOB. [IpOJOJDKHTENBHOCT OJHOTO  TAaKOro
B3aMMOJICUCTBUS HE IOJHKHA MPEBBIIATh 15 MUHYT.

B03MOXHOCTB MOJTydeHUsI CBEAEHUN O XOJ€E MPEIOCTABICHUS] MyHULIIMIIATbHON
YCIYyI'M peanu3yercss Mo HoMepaM Tele(OoHOB, ajapecaM >3JIEKTPOHHOW MOYTHI,
ykazaHHbIM Ha lloprane rocyciayr u Ha opuUMAIBLHOM MOpTajie AAMUHUCTPALMH
ropoaa PocroBa-Ha-/lony.

2.17. Nnpie TpeboBaHMs, B TOM YHCIE YYHUTHIBAIOIINE OCOOECHHOCTH
MPENOCTABIICHUS MYHUIMIAIBHBIX YCIyr B MHOTO(YHKIIMOHAJIBHBIX IEHTpax
MPENIOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT M OCOOCHHOCTU
MPEIOCTABIICHUSI MyHUITUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme.

2.17.1. 3asBuTenp WMeEET TPABO TMPEACTABUTh 3asBJICHUE B  CEKTOP
HOPMAaTUBHBIX JOKYMEHTOB:

yepe3 MOI;

JUYHO;

0 TOYTE;

¢ ucnionb3oBanueM [loprana rocycmuyr.

2.17.1.1. TlpenocraBneHue  MyHUIMOAIbHOM  ycayru — depes  MOI]
OCYILECTBIISIETCS MPY HAJIMYUHU COTJIALICHUS O B3aUMOJICHCTBUH.

B M®I1] 3asBienue v naker J0KyMEHTOB IpuHUMaeT cneunanuct MOILL.

IIpu npenocraBiennn 10KyMeHTOB B M®L] konuu 3aBepsitOTCS CIENUAIIICTOM,
MPUHUMAIOIIUM JIOKYMEHT, IPU MPEIbIBICHUN OPUTUHAJIOB.

2.17.1.2. Tlpu oTmpaBKe MO TMOYTE 3asBJICHUWE W TAKET TOKYMEHTOB B ajpec
CEKTOpa HOPMATUBHBIX JOKYMEHTOB IOYTOBBIM OTHPABICHUEM C YBEIOMIICHUEM
O BPYYEHHH.
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HampaBnsgemble 1o  mo4yTe  JOKYMEHTHI — MOAJIEXKAT  00S3aTeIbHOMY
HOTapUaJILHOMY 3aBEPEHUIO MO0 3aBEPEHUIO0 OpraHOM (OpraHu3aluei), BbIIaBIIUM
JTIOKYMEHT.

2.17.1.3. TlpenocrapieHue MYHUIMIAIBHON YCIYTMd C  HUCIIOJIb30BaHUEM
[loprana roOCyclyr OCYIIECTBISECTCS B OTHOIICHUM 3asBUTEJCH, MPOIIEIIINX
NpoLEypy PpETrucTpalid W aBTOPHU3AlMM C UCIOJIb30BaHUEM (enepanbHOU
rocyapcTBeHHOW WHGOpMaIMOHHON cucTembl «EnnHas cuctema HAeHTUPHUKALUN
151 ayTeHTU(PUKALUN B UH(pPaCTPYKTypE, o0ecrnieunBaronen
UH(POPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX CHCTEM,
UCTIONIb3YEMBIX ISl TIPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIIYT
B DJICKTPOHHOH (hopMe».

2.17.2. 3asBiieHHEe OT WMEHH IOPUIUYECKOTO JIMIA 3aBEPSIETCS IO BBHIOOPY
3asiBUTENS  DJIEKTPOHHOM TOJANMUCHIO JHOO YCUIEHHOW KBadu(ULIUPOBAHHOM
3JIEKTPOHHOM MOJIUCHIO (€CIIU 3asBUTEIIEM SABIIIECTCS IOPUANYECKOE JIUIO):

JuIa, JEHCTBYIONIME OT UMEHH FOPUINYECKOro JHIa 6€3 JOBEpEHHOCTH;

OpEICTaBUTENd  IOPUAWYECKOrO JUIa, JACHCTBYIOIIEITO HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIIAHHONM B COOTBETCTBUM C 3aKOHOJATeNbcTBOM Poccuiickoil
denepanum.

2.17.3. JloxymMeHThI, TpuiiaraeMble K 3asBJICHUIO, HANpPaBJsAlOTCA B (Gopme
AJIIEKTPOHHOTO  JIOKYMEHTa, MOJAMMCAHHOTO YCHUJIEHHOM  KBaJIM(PUIIMPOBAHHON
AIIEKTPOHHOW TMOAMKCHIO JIMIA, U3TOTOBUBIIETO WM BBIAABIIETO ATH JOKYMEHTHI,
uim B (QopMe DSIEKTPOHHOrO o00Opa3za OyMaXHOTO JIOKYMEHTa, 3aBEPEHHOTO
YCUJICHHON KBaJM(UIMPOBAHHOM SJIEKTPOHHON MOJAMKMCHIO JIUIA, W3TOTOBUBIIETO
WIA BBIJABIIETO 3TH JOKYMEHTHI, IMOO JHUIA, YIOJIHOMOYEHHOTO 3aBEPSITh KOIHU
TaKUX JTOKYMEHTOB B (pOpME€ TOKYMEHTOB Ha OYMa)KHOM HOCHUTENE, TUO0 YCUIIEHHON
KBTM(PUIIUPOBAHHON AJIEKTPOHHOM NOJNKCHIO HOTapUyca.

2.17.4. 3asBiieHUEe W TAKET JTOKYMEHTOB, MPEACTaBICHHBbIC C HAPYyIICHUEM
TpeOOBaHUil, HE pacCMaTPUBAIOTCSI.

2.17.5. CpenctBa »9JEKTPOHHOW TIOJMUCHU, TPUMEHSEMbIE TMPU TMOJade
3asIBJICHUI W MPUJIaraeMbIX K 3asBIICHUIO YJIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI OBITH
cepTU(UIIMPOBAHBI B COOTBETCTBUH C 3aKOHOJIaTeIbCTBOM Poccutickoit deneparnmm.

2.17.6. B cnyuae  oOpaimieHus — 3asBHTENsS 32  NPEJOCTABJICHHUEM
MYHUIIUIIAJIBHON YCIYTU B 3JIEKTPOHHON (popMe pe3yibTaT MyHHUIMIIAIBEHOW yCIyTH
HaIPaBJISETCS 3asIBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBICHUM.

3. Cocra, nocien0BaTENbHOCTh U CPOKHU BBIMIOJHEHUS a]MUHUCTPATUBHBIX
npoueayp, TpeO0BaHUs K HOPSAIKY UX BBITOJHEHMS], B TOM YUCJIe OCOOCHHOCTH
BBITNIOJIHEHUS aIMUHUACTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU opMe, a Takxke
O0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX TPOLETYP
B MHOTO()YHKITHOHAJIBHBIX IIEHTPAX

3.1. UcuepnbiBaromiuii IepeyYeHb aAMUHHACTPATUBHBIX nmpouenyp
IIPU IPEAOCTABICHUN MYHULIMIIAIBHOU YCIIyTH.
MyHununanbHas yciayra 1o BblJladye KONUM MMPaBOBBIX aKTOB AJMUHHUCTpaLUU
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ropoga PoctoBa-nHa-J[oHy BKiIIOWaeT B ce0s ClenymOIIME aJIMUHUCTPAaTHUBHBIC
MPOLEAYPHI:

IPUEM U PETUCTpPALUS 3asBJIICHHS U NTAKETa TOKYMEHTOB;

NOATOTOBKA KOMUW TOKYMEHTOB WJIM MOTUBUPOBAHHOTO OTKA3a;

BblJlaua pe3yibTaTa MYHHUIIMNAIbHONW YCIYTH (B COOTBETCTBUHU CO CHOCOOOM
MOJIYYeHHS pe3yJIbTaTa, YKa3aHHbIM B 3asIBJICHUN).

3.2. AIMHMHHCTpaTUBHAs MpoleAypa — NPUEM U PErucTpalus 3asBICHUS
Y ITaKETa JOKYMEHTOB.

OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM MPOLEAYpPHl  SBIAETCS
oOparieHue 3asIBUTEIIA WU €ro YIOJIHOMOYEHHOTO IIPEACTABUTEIIA
C KOMIUIEKTOM JIOKYMEHTOB, YKa3aHHbBIX B IIYHKTE 2.6 pa3ziena 2 aIMUHUCTPATUBHOIO
periameHTa.

3.2.1. Tlpuem wu perucTpanmsi 3asBICHHS U IIaKeTa JOKYMEHTOB TIPH
obparenun 3asputeis B MOII,

Cnenuanuct M®LI, 0TBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

YCTAHABJIMBACT JIMYHOCTH 3asBUTEIISI, B TOM UHCIE MPOBEPSAET HAIMYUE
JNOKYMEHTA, YAOCTOBEPSAIOIIETO JTUYHOCTD;

IIPOBEPSIET IIOJHOMOYHUS NPEACTABUTEINA 3asiBUTENS JECUCTBOBAaTbh OT €ro
VMEHU, B TOM YHCJIE TOJTHOMOYHS MPEACTABUTENS FOPUIAYECKOIO JIULIA, 1EVCTBOBATh
OT UMEHHU IOPUINYECKOTO JIULIA;

MPOBEPSIET COOTBETCTBUE B 3asBICHUM JaHHBIX (CBEIECHHI) C JTaHHBIMU
(cBeAeHUsIMHU), COAEpXKAIIMMHUCS B TMPEICTABICHHBIX JIOKYMEHTax, a TaKKe
YAOCTOBEPSIETCS O HAJIWMYMM B 3asBJICHUM TMOMANKMCH 3asBUTENSI W JATbl €ro

IIPEJCTABIICHHUS;
IIPOBEPSECT HAIMYKME BCEX JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 pasgena 2
aIMUHUCTPATUBHOTO  pErJlaMEHTa,  HEOOXOAMMBIX Uil  MPEAOCTaBIICHUS

MYHHUITUTIATBHOU YCITYTH;

B CJIy4yae yCTaHOBJIEHUS (paKkTa HECOOTBETCTBUS MIPEICTABICHHBIX IOKYMEHTOB,
B TOM YHCJI€ OTCYTCTBHE HEOOXOJMMBIX JOKYMEHTOB ISl MPEIOCTaBICHUS
MYHUITUTIATBHOW YCIyTH, WH(pOpMUpYeT B YCTHOM (opme 3asBUTENS O HAIMYUU
MPENSTCTBUNA JUIsl PacCMOTPEHHUS BOMPOCAa O TPEIOCTaBICHUU MYHHUIIMNATBHOU
YCIYTH, OOBSICHSET  3asBUTENI0  COJEpPKAHUE  BBISBICHHBIX  HEJOCTATKOB
B TIPE/ICTABJICHHBIX IOKYMEHTAX M MpeJiaraeT MPUHATH MEPHI 110 UX YCTPAHCHHUIO;

B Cily4yae HE3aloJHCHUS OTACIbHBIX ITYHKTOB 3asABJCHUS IIpeaiaract
3asIBUTEIIO 3aIlOJIHUTh BCE MYHKTHI 3asBICHHUS JUISI TOCICAYIOIICTO TPUHSATHS
3asIBJICHUS M TIaKeTa JOKYMCHTOB.

[Tpuem, peructpamnus, y4eT 3asBJICHUS U MAaKeTa JTOKYMEHTOB CICITHATMCTAMHU
MO®II, a Taxke rmepeaadya JTOKYMEHTOB B CEKTOpP HOPMATHBHBIX JOKYMEHTOB,
OCYIIECTBISIOTCS B COOTBETCTBUH C COTJIAIIICHHEM O B3aUMOJICHCTBHUH.

3.2.2. Tlpuem wu peructpanusi 3asBICHHS U TMaKeTa JOKYMEHTOB TIPH
HaIpaBJICHUH TI0 TTOYTE B aJI[PEC CEKTOPa HOPMATUBHBIX JOKYMEHTOB.,

Perucrpamuss mosrydeHHOro TO TIOYTE 3asBICHUS M TaKeTa JOKYMEHTOB
OCYILECTBISIETCS  CHEIUAIMCTOM  OOIIero otTaena AJMUHUCTpallMd  ropoja
PocTtoBa-Ha-J/[oHy, OTBETCTBEHHBIM 3a JEIOMPOU3BOJICTBO, B JEHb MOCTYIUICHUS
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JOKYMEHTOB B AJMHUHHCTpaiuio ropoga PocroBa-na-/lony. JloBeneHue 3asBiaeHHs
0  OTBETCTBEHHOTO  HCIIOJIHUTENSI  CEKTOpa  HOPMATUBHBIX  JIOKYMEHTOB
OCYUIECTBIISIETCS B TIOPSIJIKE OOIIETO JAIONPOU3BO/ICTBA.

3.2.3. Tlpuem u peructpaius 3asBJICHUSA U MaKeTa JOKYMEHTOB MPU JMYHOM
oOpallleHuH.

3asBUTENb 3aIOJHSET 3asBJICHUE B CEKTOPE HOPMATUBHBIX JTOKYMEHTOB
AnmunucTpaiuu ropoaa Poctos-na-Jlony (k. 320).

CrenuaimcT ceKTopa HOPMATHBHBIX JOKYMEHTOB, OTBETCTBEHHBIM 3a MPHEM
JTIOKYMEHTOB:

YCTaHABIMBAET JUYHOCTh 3asABUTENS, B TOM YHCJIE TPOBEPSET HATUYNE
JIOKYMEHTA, YAOCTOBEPSIIOIIETO TUYHOCTD;

MPOBEPSET TMOJHOMOYHUSL TPEJCTAaBUTENsI 3asBUTENS JIEUCTBOBaTh OT €ro
UMEHH, B TOM YHCIIC TIOTHOMOYHSI IPEACTABUTENS FOPUINYECKOTO JIUIA, JEHCTBOBATD
OT UMEHHU IOPUINYECKOTO JIUIIA;

B CJly4yae HE3aloJHEHUsI OTAENbHBIX IyHKTOB 3asBJICHUS IMpeasiaract
3asIBUTENIO 3alOJIHUTh BCE MYHKTHI 3asBICHUS JUIsI TOCIEAYIONIETO MPUHSATHSA
3asiBJICHUS U MaKeTa JOKYMEHTOB.

Perucrtpamsi MOJYyYEHHOTO 3asBICHHS OCYIIECTBIISICTCS  CHEIUATMCTOM
CEKTOpa HOPMATUBHBIX JOKYMEHTOB B TIOPSAJIKE OOIIETO JCIONPOU3BOJICTBA.

3.24. TlpueMm u peructpanusi 3asBICHHS U TMaKeTa JOKYMEHTOB IIpH
HaIpaBIIEHUH C Ucmob3oBanueM [loprana rocyciyr.

[Ipu HampaBneHWM JOKYMEHTOB C ucIoib3oBanueM llopTtama rocycmyr
perucTpanus dSJIEKTPOHHOTO 3asBIICHUS W TMAaKeTa JOKYMEHTOB TMPOU3BOAMUTCS
COTPYIHHKOM CEKTOpa HOPMATHUBHBIX JTOKYMEHTOB B JICHb HMX IOCTYIUICHHUS, a B
cllyuae HampaBlIeHUS DJIEKTPOHHOTO 3asBJICHHWS W TlaKeTa JIOKyMEHTOB B
MPa3THUYHBIA WM BBIXOJHON JTHU, PETHUCTpAIIMs 3asBIICHUS W TaKeTa JOKYMEHTOB
MPOU3BOJMUTCS B TIEPBbIM pabouyuil JeHb, CIENYIOUMH 3a MPa3AHUYHBIM WU
BBIXOJTHBIM JTHEM.

JloBeneHre  3asABICHUS 10 OTBETCTBEHHOIO  WCIOJIHUTENS  CEKTOpa
HOPMAaTUBHBIX JIOKYMEHTOB OCYLIECTBIISIECTCS B OPSKE OOLIETO JIEI0MPOU3BOICTRA.

3.2.5. Kputepuem NpUHATHS PEIICHUN O PErHCTpalliM 3asBIICHUS U TaKeTa
JIOKYMEHTOB sIBIIA€TCS (aKT HaNpaBJICHUs] 3asBICHHUS W TMakeTa JOKYMEHTOB
Ha TPEIOCTaBICHUE MYHHUITUTIATBHONU YCITYTH.

Pe3ynpraToM  aAMUHUCTPATHBHOM  MPOIEAYPHI  SBISICTCS  PETUCTpaIius
3afBIICHUST W TIaKeTa JOKYMEHTOB M Tiepelada OTBETCTBEHHOMY HCIOJHUTEIIO
CEKTOpa HOPMAaTHUBHBIX JOKYMCHTOB 3asBJIEHWS W TakeTa JOKYMCHTOB
O MPEIOCTABICHUN MYHUIIUTIATHLHON YCIyTH.

CnocoboM ¢ukcau pesysibTaTa aJMUHUCTPATUBHOM MNPOLEAYPHI SBISAETCS
peructpanus 3asBJICHNAS U TTaKeTa JOKYMEHTOB.

MakcuManbHBIN CpOK HUCIIOJIHCHUS JTaHHOU aJIMUHUCTPATUBHOMN
nporexypsl — 1 pabounii eHb.
3.3. AnMHUHHCTpAaTUBHAs TpOIEAypa — TOJATOTOBKA 3aBEPEHHBIX KOMUI

IIPaBOBBIX aKTOB AJQMUHUCTpaluu ropoga Pocrosa-Ha-JloHy Wi MOTUBUPOBAHHOTO
OTKa3a.
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OcHoBaHuMeM [ Hayajga aJMUHUCTPATHBHOM NIpPOLEAYpPbl  SBIAETCS
IIOJIy4YE€HUE CIICLIUAJIMCTOM CEKTOpa HOPMATHUBHBIX JOKYMEHTOB 3asBJICHUS U BCEX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEOCTABICHUS KO TOKYMEHTOB.

OTBETCTBEHHBIM 32 HCHOJHEHUE JAHHOW aJIMHUHUCTPATUBHOW MPOLEIYpPHI
ABJISICTCS CEKTOP HOPMATUBHBIX JOKYMEHTOB.

Cnenuanuct  CeKTopa HOPMAaTHUBHBIX  JOKYMEHTOB IO  pe3yJibTaTam
BBITIOJIHEHHBIX Pa00T MPUHUMAET pEeIlICHUE:

a160 00 oTKa3e B MPEIOCTABICHUU MYHULUIAIBHONW yCIYyTH MO OCHOBAHUSM,
W3JIOKEHHBIM B MNoAnyHkre 2.9.2 nmyHkra 2.9 paszmena 2 aJIMUHUCTPATUBHOIO
perlamMeHTa;

IM00 OCYIIECTBIISIET MOJATOTOBKY 3alpalllMBa€MbIX KONHK JOKYMEHTOB,
3aBEPEHHBIX B YCTAHOBJIECHHOM IOPSIKE.

[ToaroTroBiieHHBIE KONMMHU JOKYMEHTOB 3aBEPSIOTCS 3aBEAYIOIIUM CEKTOPOM
HOPMATUBHBIX IOKYMEHTOB.

I[ToaAroToBIEHHBIM OTKa3 B MPENOCTABICHUM MYHULMNAIBHOW  YCIYTH
NOJIUCBHIBAETCA ~ HAadaJIbHUKOM  oOmiero  oraena AJMHHHMCTpalUd  ropoja
PocroBa-Ha-/{ony.

[Tocne 3aBepeHHs] KOMUHA JOKYMEHTOB JIMOO PETUCTPALlMd MOTHBHUPOBAHHOI'O
OTKa3a B IIPEAOCTABJICHUN YCIYTH CIELHMAIUCT CEKTOPA HOPMATUBHBIX JOKYMEHTOB
OCYIIECTBIISIET IIepeladyy KONUK JTOKYMEHTOB 1o peectpy B MODIl mns Bergauum
3asIBUTENI0 JMOO BBIAAET KOMHHM JIOKYMEHTOB JIMYHO 3asBUTENIO IPU MOBTOPHOM
npueme 00 HaNpaBIIAET 3asBUTEIIO MO TIOYTE.

Kpurepuiem mnpuHATHA pemeHns O TOATOTOBKE 3aBEPEHHBIX KONUU
JOKYMEHTOB SIBJISIETCSI OTCYTCTBUE (HAJMYME) OCHOBAHUM Il OTKa3a, YKa3aHHBIX
B noAmyHKTe 2.9.2 myHkra 2.9 pa3nena 2 aIMUHACTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM agMUHHCTPAaTHBHOM NPOLIEAYPHI SIBISETCS 3aBEPEHHAs KOIIMS
MIPaBOBOTO aKTa JMOO MOTUBUPOBAHHBIN OTKA3.

Crnocobom (ukcauuu pesyibTara aJMUHUCTPATUBHOM MPOLEAYPHI SIBISIETCA
3aBE€pEHUE KOMMN IMPaBOBBIX aKTOB AJIMHHUCTpanuu ropojga PocroBa-Ha-lloHy
(OCTaHOBNIEHUS, PACHOPSDHKEHUs) JIMOO perucrpainuss MOTUBHPOBAHHOIO OTKas3a
B IIOpsZIKE OOIETO JIeIONPOU3BOICTBA.

MaxkcumanbHbIil CPOK MCIIOJHEHUS] JAHHOW aJMUHHUCTPATUBHOM MPOLIEAYPHI —
8 paboumx JTHEH.

3.4. AnMHUHHCTpaTMBHAs NpoLEaypa — Bblaya pe3ysbTaTa MYHHUIIMIAIbHON
yciiyrd (B COOTBETCTBUM CO CIOCOOOM TMOJYYEHHUs PE3ysbTara, YyKa3aHHBIM
B 3asBJICHHN).

OcHoBaHueM I Hayajga AJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
nonyyeHue crneuramuctom MOI[ nubo Haiuuue B CEKTOPE HOPMATHUBHBIX
JOKYMEHTOB 3aBEPEHHBIX KONMM MPAaBOBBIX AaKTOB AJMHUHHCTpAllMM Tropoja
PocroBa-Ha-/[oHy (IOCTaHOBJIEHUS, PACTIOPSIKEHUST) UM MOTUBHUPOBAHHBIN OTKA3.

OTBETCTBEHHBIMM 34 HCIOJHEHUE JaHHOW mpoueaypbl sBisiercs MOI]
1100 CEKTOpP HOPMATUBHBIX IOKYMEHTOB.

3.4.1. Beimaua pe3ynpTaTa MYHULUNANBHONW YCAYrd MmOpu oOpalieHuu
3asButenst B MOLI.
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B cinyuae cormacusi 3asButens MOL[ ysemomuser SMS-cooOuiennem
Ha MOOWIBHBII HOMep TenedoHa 3asBUTENS O XOAE MPEIOCTaBICHUS
MYHUIIUIIAJIbHON YCITyTH.

Brigaua pesyibTaTta OCyHIECTBISETCA B CIEAYIOIIEM MOPSIIKE:

3aMBUTENb (MO0 TpPEeACTAaBUTENb  3asBUTENsI) TMpuObBaer B MOI]
C JOKYMEHTOM, YJOCTOBEPSIOLIUM JIMYHOCTh  (IPEICTaBUTENb  3asgBUTENSA
JIOTIOJIHUTEIBHO TPEACTABISAECT JOKYMEHT, YAOCTOBEPSAIOIIMN IpaBa (IOJHOMOYMS)
JIEMCTBOBATh OT UMEHU 3asBuTeN), U Bhiuckoi u3 MMC EC MOI] PO;

cnenpasmct MOPI[ 3HAaKOMUT 3asfBUTENSI C IIEPEYHEM UM COJIEPKAHUEM
BBIJIaBAEMBIX IOKYMEHTOB;

3asIBUTENb MOATBEPKIAET MOJYyYEHHE JAOKYMEHTOB (JIMOO MOTHMBHPOBAHHOTO
0TKa3a) TUYHOM MOMKCHIO C paciIn(PpOBKOIl B COOTBETCTBYIONIEH rpade BHITUCKH.

3.4.2. Brigaua pe3ynpTaTa MYHUIUIAIBHON YCIYTM JHYHO 3asSBUTENIO TPHU
HNOBTOPHOM IIPUEME B CEKTOPE HOPMATHUBHBIX JOKYMEHTOB JIMOO MOTHBUPOBAHHOIO
OTKa3a.

OTBETCTBEHHBIN CHEUAINCT CEKTOPA HOPMATHUBHBIX JOKYMEHTOB IIPU BbIJAYE
pe3ynbpTaTa MYHULHIAIBHON YCIYTM TpPOBEPSET JOKYMEHT, YJIOCTOBEPSIOLIMIA
JUYHOCTb 3asABUTENs  (NIPEICTABUTENSl 3asABUTENS), 3HAKOMUT C IEpEYHEM
U COJIEPKaHUEM BBIIaBAEMBIX JOKYMEHTOB.

3asBUTENb MOATBEPHKAAET IMOJYyYEHHUE NOKYMEHTOB (JIMOO MOTHBHUPOBAHHOIO
OTKa3a) JMYHOM MOJIHUCHIO C €€ pacIu(ppOBKOH.

3.4.3. Hampasnenue pe3yiapTaTa MyHUITUIAIBHON YCIYTH IO TOYTE.

B cinydae ykazaHus 3asgBuUTeNeM cnoco0a  TOJIy4eHHs — pe3yJibTara
MYHUIUIATBHOW YCIYTH MO MOYTE CHELHAIUCT CEKTOpa HOPMATUBHBIX JOKYMEHTOB
HaIpaBJIsieT 3aBEPEHHbIE KOMHUH MPABOBBIX aKTOB AJIMHHHUCTpauuu ropoaa Pocrosa-
Ha-JloHy (MMOCTaHOBJIEHUS, PACTIOPSKEHUS ) JIMOO MOTUBUPOBAHHBINA OTKA3 3aBUTEITIO
IO TOYTE.

3.4.4. KputepueM MpUHATUS PEUICHUS TMPHU BBIOOpE crocoba HampaBJICHUS
pe3yiapTaTa MYHHMIMIIAJBHOW YCIYTM SIBJISIETCS CIOCOO TMOJIy4€HUs pe3yibTara
MYHULUIIATBHOW YCIIYTH, YKa3aHHBII 3asBUTEJIEM B 3aIIPOCE.

Pe3ynpraToM agMHUHHCTPATUBHOM IPOLEAYPHI SABISETCA Mepenadya 3asiBUTEIIO
3aBEPEHHBIX KOMUN NPaBOBBIX aKTOB AJIMHUHHCTpanuu ropoaa PocroBa-na-llonHy
(ocTaHOBIIEHUS, PACTIOPSKEHUS ) JTMOO MOTUBUPOBAHHOTO OTKa3a.

CnocoboM (pukcanuu pe3ysibrata aAMUHUCTPATUBHON MPOUEAYPHI SBIISIETCS:

npu Bblgaye B MODIL[ — ormerka B Beimucke u3z MHUC EC MO®IL[ PO
O TIOJIYYCHHH 3asBUTEJIEM 3aBEPEHHBIX KONUH MPaBOYCTAHABIMBAIOIIUX M HHBIX
JIOKYMEHTOB WJIM MOTUBUPOBAHHOTO OTKA3a;

IpH JIMYHOM Mepejaue — paciucka B MOJTyYeHUH,

Opy HaNpaBJICHUHU MOYTOM — OTMETKAa 00 oTmpaBke (DUKCUPYETCS B peecTpe
3aKa3HOW KOPPECIIOHAECHINY;

npu ucnois3oBanuu [loprana rocyciyr — oTMeTka 06 oTnpaBke (GUKCUpYETCs
B peecTpe 3aKa3HON KOPPECTOHACHIIMU MO0 PaCUCKOM B MOJYUYEHHUH.

MaxkcuMalbHbIN CPOK HCIIOJIHCHUS JAHHOU aJMUHHACTPATUBHOMN
npoueaypsl — 1 pabouuii 1eHs.
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biok-cxema OKa3zaHus MYHULIMTATBHOMN yCIIyTH MpuBeIeHa
B NpUJI0KeHUU Ne 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

4. cDOpMI:I KOHTPOJIA 3a HCIIOJIHCHHUCM aIMUHUCTPATHBHOT'O PCTJIAMCHTA

4.1. IlopsanoKk OCYHIECTBIEHUS TEKYIIEro KOHTPOJSI 3a COONIOACHUEM
Y UCIIOJHEHUEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU JIMI[AMU TOJOKEHUN pETJlaMeHTa
M HHBIX HOPMATHBHBIX TPABOBBIX aKTOB, YCTAHABJIMBAIOUIUX TpeOOBaHUSA
K MPEIOCTABJICHUIO YCIYTH, A TAK)KE NPUHATAEM UM PELICHUM.

Texkymii KOHTPOJb 3a COOJIIOJACHUEM IIOCJIEAOBATEILHOCTH JCHCTBUM,
ONPENIEIICHHBIX  AJIMUHUCTPATUBHBIMU  MPOLEAYpaMU IO  IPEAOCTABICHUIO
MYHULIMNAIBHON YCIYTM, U NPUHATHE DPEIICHUS OTBETCTBEHHBIMU JIOJKHOCTHBIMH
JUIAMU OCYILIECTBISIETCS HAYaJbHUKOM OOIIEro otaena AIMUHUCTpALMU Topoja
PocroBa-Ha-/lony, HadaibHUKOM MOII.

Texkymuii KOHTPOJb  OCYLIECTBIACTCS IYTEM IIPOBEIECHUSA  MPOBEPOK
COOJIIOJIEHUSI Y UCIOJHEHUS OTBETCTBEHHBIMH JOJHDKHOCTHBIMU JIMIAMU TOJOKEHHMA
aIMUHUACTPATUBHOTO PETJIaMEHTA U MHBIX HOPMATHUBHBIX AKTOB, YCTAHABIMBAIOIIUX
TpeOOBaHUS K NPEJOCTABICHUIO MyHUIIUIIATbHON YCIYTH.

[leprnogyHOCTE  OCYIIECTBIEHUS TEKYLIETO KOHTPOJSA YCTAHABIMBAETCS
HaYaJIbHUKOM o0umiero otnaena AjamMuHUcTpauuu ropoaa PocroBa-Ha-Jlony,
HadajapHUKOM MOI]I.

4.2. Tlopsimiok U NEPUOJUYHOCTh OCYIIECTBJICHUS MOHHUTOPHHIA BHEIPEHUS
Y UCIIOJHEHUS PErVIAMEHTA, a TAK)KE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK MOJHOTHI
Y KayecTBa MPEIOCTABICHUS YCIYTd, B TOM YHCIE HOPAIOK M (POPMBI KOHTPOJISA
3a IOJIHOTOM ¥ Ka4€CTBOM IPEIOCTABICHUS YCIYTH.

KonTtpones 3a moOpsakoM, TIOJHOTOM W  KA4eCTBOM  IPEIOCTABIICHUS
MYHULANAIBHON YCIIYTH OCYIIECTBIISIETCS MOCPEICTBOM NPOBEACHUS BHYTPEHHHUX
ayIUTOB  JOJDKHOCTHBIMHU  JIMIIAMU  CEKTOpa  HOPMATUBHBIX  JIOKYMEHTOB,
OTBETCTBEHHBIMU 3a IPOBEICHUE BHYTPEHHEIO ayAuTa, B MOPSIAKE, YCTAHOBICHHOM
crangapTom CTO-03 «BHyTpeHHHE ayquThl CUCTEMBI MEHEIKMEHTA KaueCTBaY.

B cnyuae eciu B pe3ynbraTe KOHTpPOJIE OOHApYy>KE€Hbl HECOOTBETCTBHUS
B JOKYMEHTAax, B JEHUCTBUAX NOJLKHOCTHBIX JIMI, YYAaCTBYIOLIUX B NPEIOCTABICHUH
MYHUIMOAIBHOW YCIYTd, HayalbHUK OOIIEro oTaena AJIMUHUCTpALMU Topoja
PocroBa-Ha-/lony  oOecrieunBaeT  pa3paOOTKy ©  BBINOJHEHHUE  JCHCTBUM
[0 YCTPAHEHUIO BBIBIECHHBIX HECOOTBETCTBUM M WX IMPUYUH COTJIACHO CTaHIAPTY
CTO-02 «YmnpaBieHHEe HECOOTBETCTBUSIMH TpPEOOBAHUSM K HCIOIHEHUIO YCIyT
U QYHKLIHI.

IleprnoanyHOCTE OCYLIECTBICHWS] MOHMTOPMHIA BHEAPEHUS W HCIOJHEHMS
periiaMeHTa YCTaHaBIIMBACTCS HA4YaJIbHUKOM OOIIEro oTAela AJMUHUCTPAINH
ropoaa Pocroa-na-/[ony.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX T AJIMUHUCTpaIUU
ropoga PoctoBa-Ha-JloHy, opraHoB AaMuHHUCTpanuu ropoaa PoctoBa-na-JloHy
3a pemeHuss ©W JedcTBus  (Oe3neicTBHUE), TpPUHUMAaeMbie (OCYIIECTBISIEMBIC)
MMH B XOJI€ TPEAOCTABIEHUS YCIYTH.

JIOJKHOCTHOE JULO, CIICLIMAIIHCT, OCYILIECTBIISFOLINE NEUCTBUS,
ONpENEIICHHbIE  AJMUHHMCTPATUBHBIMU  IPOLEAYPAMHM, HECYT IE€PCOHAIBHYIO
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OTBETCTBEHHOCTh 3a COOJIIOICHHEM CpPOKOB, IMOPSAKOM MPOBEACHMS, MOTHOTOM
M KaueCTBOM BBINOJHEHUS ycayru. [lepcoHanbHas OTBETCTBEHHOCTh CIEIMAINCTOB
3aKperIIeTcsl B UX JTOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C TPeOOBaHUSMU
3aKOoHOJaTenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxeHus, XapakTepusylolue TpeOoBaHUs K MOPAIKY U (dopMam
KOHTPOJISl 3a MPEIOCTABICHHEM YCIYyTH CO CTOPOHBI TPaxKJaH, X OObEIUHEHUI
Y OpraHu3aiui.

C MOMeHTa nojayu TOKYMEHTOB Ha MPEIOCTABICHHE MYHULIUIIAIBHON YCIyTH
3asBUTEJIb UMEET MPaBO Ha MOJTYUYEHHUE CBEJACHUN O TPOXOKACHUU JOKYMEHTOB:

1o TesieoHy B CEKTOPE HOPMATUBHBIX JOKYMEHTOB, YKa3aHHOMY B MOJITYHKTE
1.4.1 nynkra 1.4 paznena 1 aiMUHUCTPAaTUBHOTO PETVIAMEHTA;

mo TenedoHy, ykazaHHoMy B mnonamyHkre 1.4.2 mynkra 1.4 pazgena 1
aJIMUHUCTPATUBHOTO pPErjaMeHTa WM nocpeacTBoM nocemenus MO®IL] (B ciyuae,
€CJIM TOKYMEHTHI ObLIH cAaHbl 3asBuTeaeM B MDII).

5. HlocyneOnblii (BHECYnEOHBIN) MOPSIOK 00kKATOBAHUS pEIICHUN
u aeicTBuil (0e31eicTBUS) OpraHa, MpeA0CTaBIISIONIEr0 MyHUIIUITAIIBHYIO YCIIYTY,
a TaKXe JTOHKHOCTHBIX JIUI, MyHUIIMITAJIBHBIX CITYKaIluX

5.1. Madopmanus nns 3asBUTEICH 00 UX MpaBe MOJATh Kajlo0y Ha perieHue
u (unn) aeiictBue (0e3meicTBUE) OpraHa, MPeaoCTaBISIONIET0 YCIyry U (WMJu) €ro
JOJKHOCTHBIX JIULL, TPUHATHIX (OCYHIECTBISIEMBIX) B XOJ1€ IPEIOCTABIEHUS YCIIYTH.

3asBUTEIH UMEET MPABO B JOCYACOHOM (BHECY/IEOHOM) MOPSIIKE OOpaTUTHCS
Cc >kajoOoi Ha jaeicTBus (Oe3AeCTBUE) U PEIICHUS, OCYIIECTBIsIEMbIe (IPUHSTHIC)
B XOJI€ MPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH.

5.2. Tlpeamer kanoObl.

3asBUTENb MOXKET OOpaTUThbCs C KajnoOoil, B TOM 4YHCIIE B CIEIYIOIIHUX
CIyJasix:

HapylIeHUEe CpOKa PErucTpaluu 3asBiieHus (oOpallleHus, 3anpoca) 3assBUTENS
O MPEIOCTABICHUN MYHUIUIIAIbHON YCIIYTH;

HapyILIEHUE CPOKa MPEAOCTABICHUS MYHUIIUIIATbHON YCIyTH;

TpeOOBaHUE Yy 3asBUTEJISI TOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATUBHBIMHU
npaBoBbIMM akTamu Poccuiickoin denepannvi, HOpPMAaTUBHBIMU ITPABOBBIMH AKTAMHU
cyonekToB Poccuiickoit ®denepariiv, MyHUITUNIATHHBIMA TIPABOBBIMH aKTaMH IS
MPEAOCTaBICHNS MYHHUIIUTIAJILHON YCIIyTH;

OTKa3 B TMpUEME JOKYMEHTOB Yy 3asBHUTENs, NPEIOCTaBICHUE KOTOPBIX
MPEyCMOTPEHO HOPMAaTHMBHBIMU MpPaBOBbIMM akTaMu Poccuiickor ®enepanuu,
MYHULIMNAIBHBIMU TPABOBBIMU aKTaMH JUISl TMPEJOCTABICHHUS MYHULIMIAIbHOMN
YCIIyTH;

OTKa3 B MPEJOCTABICHUM MYHUIMINAIBHOW YCIyTH, €CIM OCHOBAHMS OTKa3a
HE TIPETYCMOTPEHBI (eIepaIbHBIMU 3aKOHAMH Y TIPUHATHIMUA B COOTBETCTBUU C HUMU
VHBIMM  HOPMATHUBHBIMM  TpaBOBbIMM  akTtamu  Poccuiickon ~ ®Denepanuu,
MYHULIUTIATBHBIMU TTPABOBBIMU aKTaAMU,

3aTpebOBaHUE C 3asSBUTEINS TPH TMPEJOCTABICHUH MYHUIIUINAIBLHON YCIyTH
IJIaThl, HE NPELYCMOTPEHHOW HOPMATUBHBIMHA IIPaBOBBIMH aKTamu Poccuiickou
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deneparnuy, HOPMATUBHBIMU TPAaBOBBIMM  aKTaMH CyOBeKTOB  Poccuiickoit
denepanyiv, MyHULIUITAIIBHBIMU ITPABOBBIMH aKTaMU;

OTKa3 OpraHa, MpeJOCTaBIISIIOIET0 MYHULIHUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JUla OpraHa, MPEJOCTaBIAIOMIET0 MYHHIMIAIBHYIO YCIYry, B HWCIIPaBICHUU
JOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX B PpE3yJIbTaTe MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTM JOKYMEHTax JIMOO HapylIEHHWE YCTaHOBJIEHHOIO CpOKa
TaKuX UCIPaBJICHUMN.

5.3. Opransl MECTHOTO CaMOyTPABJIECHUSA U YIOJITHOMOYEHHBIE
Ha PacCMOTPEHHUE Kajlo0bl JOHKHOCTHBIC JIMIIA, KOTOPHIM MOJKET OBITh HAmpaBJICHA
*Kajooba.

XKanoba moxker OBITH HampaBjieHa 3asBUTEIEM B cliydyae oOOXKajJoBaHUS
nevictBust (0€3eCTBUS) U PEILICHHSL:

CIICMAIUCTA CEKTOpa HOPMATHUBHBIX JOKYMEHTOB — HAYaJbHUKY OOIIETo
otnaesia AnMuHUCTpanuu ropoja Pocrosa-na-/lony;

crnenuanucra M®OI] — nayaneauky MOI;

HavajJbHUKA OOIero otaena AIMUHHCTpanuu ropoaa PoctoBa-Ha-JloHy —

3aMECTUTEITIO TJIaBBI AJIMUHUCTpanuu ropozaa PocroBa-na-Jlony
(1o opraHM3alMOHHO-TIPABOBBIM U KaJPOBBIM BOIIPOCAM);
HayasibHuka MOIL[ — 3amecturento riaaBbl  AJAMUHUCTpAIMK  TOpoja

PocToBa-Ha-/loHy (110 opraHu3anmoOHHO-IIPABOBLIM U KaJPOBBIM BOIIPOCAM).

5.4. Tlopsimok mo/iauu U pacCMOTPEHUS KAJIOOBI.

OcHoBanueM I Hayalla MpOIEeAyphl JOCyAeOHOro (BHECYHEeOHOTO)
o0XKaloBaHUsS SIBJISETCS TMOCTYIUICHHME B MHUCbMEHHOW (opme Ha OyMakHOM
HOCHTEJIE, B DJIEKTPOHHOU (opme kanoObl Ha neicTBUs (0e31eMCTBUS) U PEIICHMS,
MPUHATHIC (OCYILECTBIISIEMBIE) B X0J1€ MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

Kamoba MoxeT ObITh HampamjeHa IO MOYTE, AJIECKTPOHHON MOYTOM, depe3
MO®II, c¢ wucnonb30BaHUEM HMHPOPMALMOHHO-TEICKOMMYHUKAIMOHHON  CETH
«MHTepHeT»: odunManbHOrO mopraina AaMuHucTpauuu ropoaa PocroBa-Ha-lony,
[TopTana rocyciyr, a Tak’Ke€ MOKET ObITh IPUHSTA MPU JTUYHOM MPUEME 3asIBUTEIS.

Kanoba nomxHa coaepKaTh:

HAaUMEHOBAaHUWE OpraHa, NPEAOCTABISIONIET0 MYHULMNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO — JIMIIA ~ OpraHa, OKa3bIBAIOIIETO  MYHUIUIAIBHYIO  YCIYTY,
100 CrienranucTa, perieHus u aeucTrus (0e3aeicTBIE) KOTOPOTO 00KAITYIOTCS,

dbamMunuio, UMs, OTYECTBO (TOCIEAHEE — MPU HATWYMH), CBEIACHUS O MECTE
KUTEIHCTBA 3asBUTENA — (u3ndeckoro yuia 00 HAMMEHOBAaHUE, CBEICHUS
O MECTOHAXOXKJICHUM 3asBUTEINS — IOPUANYECKOrO JIMIA, a TaKXke HoMep (HoMepa)
KOHTakTHOTOo TenedoHa, aapec (aapeca) SIACKTPOHHOW TOYTHI (MIPU HATUYMH)
Y TIOYTOBBIN ajipec, 10 KOTOPBIM JI0JKEH OBITh HAMPaBJIEH OTBET 3asIBUTEIIIO;

cBelieHUsT 00 oOXalyeMbIX pElIeHHsIX Uu JedlcTBusx (0e3aeiicTBUn)
CIIEUAIMCTOB CEKTOPAa HOPMATUBHBIX NOKYMEHTOB, M®IL[ nnm uX IOIKHOCTHBIX
T

JIOBOJIbI, HAa OCHOBAaHHMHM KOTOPBIX 3asBUTE]Ib HE COIVIACEH C PEIICHHEM
U jneiictBueM (0Oe31eMCTBUEM) CIEHHUAIUCTOB CEKTOpa HOPMATHMBHBIX JOKYMEHTOB,
M®O®II, ux AOMKHOCTHBIX JIHII;

JTUYHYIO MOJMUCH 3asIBUTENS JIMOO €T0 YIIOTHOMOYEHHOTO TPEICTABUTEIIS.
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B cnyuae, ecnu xamoba mojaetcs yepe3 MpeACTaBUTENS 3asBUTEISI, TAKKE
MPEACTABIACTCS JOKYMEHT, MOATBEPXKIAIOMIUNA TOJHOMOYMSI HA OCYIIECTBICHHE
NEHUCTBUIA OT HMMEHHU 3asBUTENs. B KkayecTBe JOKYyMEHTa, MOATBEPKIAIOIIETO
MOJIHOMOYHSI Ha OCYIIECTBJICHUE JCHCTBUU OT HMEHHU 3asBUTENS, MOXKET OBITh
MpE/ICTaBIICHA:

oopMIIEHHAsI B COOTBETCTBUU C 3aKOHOAATeNbcTBOM Poccuiickoit denepanmu
JIOBEPEHHOCTb, 3aBEPEHHAsl IEYaThIO 3asBUTENS M MOANMCAHHAS PYKOBOJIUTEIEM
3asIBUTENS WUIH YIIOJITHOMOYECHHBIM 3TUM PYKOBOJUTEIEM JUIIOM (IS FOPUAMIECKIX
JMLL);

KON PEIICHWs O Ha3HauYeHWH Wik 00 w30pannmm Jub0 TpHKasza
0 Ha3HAYCHUU (PU3UYECKOTO JIMIA Ha JTOJDKHOCTh, B COOTBETCTBUH C KOTOPHIM TaKOE
dbuzmdeckoe JMIO O00MamaeT MpaBOM  JICUCTBOBaTH OT WMEHU  3asBHUTENS
0€3 TOBEpEHHOCTH;

KOMHUs pEIIeHWsT O Ha3HauyeHWW wWin 00 wu30paHun MO0 TpHKa3a
0 Ha3HAUYCeHUU (HU3UYECKOTO JIMIA Ha JIOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOE
dbusznueckoe MO 00daJaeT MpaBOM  JIEUCTBOBaTH OT HWMEHU 3asBUTENA
0e3 TOBEPEHHOCTH.

3asgBUTEIEM MOTYT OBITh TMPEACTABICHBI JIOKYMEHTHI (IIpU HAJIUYHUN),
MOATBEPKIAIONIME JIOBOABI 3asgBUTENS, JMOO MX Komuu. OTCYyTCTBUE YKa3aHHBIX
JIOKyMEHTOB  HE  SBJIIETCSI OCHOBaHMEM Ui OTKa3a B  PACCMOTPEHHH
VTN YIOBJICTBOPEHUH KATOOBI.

5.5. Cpoku paccMOTpEHHUS Kaa00BbI.

XKanoba, mocTynuBIIas B OPTraH, MPEI0CTABISIONTNN MyHUITUTIATBHYO YCIIYTY,
paccMaTpWBaeTCs B TEUCHHUE IATHAIIATH padOunX THEH CO JHS €€ PerucTpariu,
a B ciydae o0XkajloBaHUS OTKa3a OpraHa, MPEIOCTaBIISIIOIIECTO MYHHUIUMAIbHYIO
yCIIYyTy, JOJDKHOCTHOIO JIMIIA OpraHa, MpeJI0CTaBIISIONIET0 MyHUIIMTIATBHYIO YCIYTY
B IMIpUEME JOKYMEHTOB Yy 3asBHUTENs JTUOO B MCIPABICHUU JOIMYIIEHHBIX OTEYaTOK
U OIMMOOK WM B Cllydae 00>KaJIOBaHWS HAPYIICHUS YCTAHOBJICHHOTO CPOKa TaKHX
UCIIPaBJICHUIN — B T€UEHHUE MATU pabOUYuX JHEW CO JHS €€ PErucTpaluu, eCiIu UHbIC
COKpAIllEHHbIE CPOKU He ycTaHOBJEHHI [IpaButensctBoM Poccuniickoit @enepaunu.

XKanoba mMOAJIEKUT PETUCTpAIIMM HE TMO3]HEE CIEAYIOIIEro padoyero mgHs
C MOMEHTA €€ MOCTYTUICHUS.

5.6. Tlepeuenb oOcCHOBaHWII MJIT TPUOCTAHOBJICHUS PACCMOTPEHUS >KaOObI
B ciyvae, eciu BO3MOXHOCTh MIPUOCTAHOBJICHUSI IpeTyCMOTpPEHA
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

OcHoBaHus I TPUOCTAHOBJICHHWS PACCMOTPEHHUS JKAJIOOBI, YKa3aHHOM
B HACTOSIIEM pas3Jielie, JEUCTBYIOIINM 3aKOHOAATeNbCTBOM Poccuiickon denepannu
HE TIPETYCMOTPECHEI.

5.7. Pe3ynbTat pacCMOTPEHHUS KaTOOHbI.

[To pesyapTaTaM pacCMOTpPEHHS JKalOOBI B COOTBETCTBUUM C YaCThIO [
cratbu 11.2 ®denepanbroro 3akoHa oT 27.07.2010 Ne 210-d3 «OO6 opranuzamnuu
IPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX yciuyr» (pea. ot 13.07.2015)
OpraH, TPEIOCTABISIONMINNA  MYHHUIMITAIBHYIO  YCIAyry, TpPUHUMAeT  OJHO
U3 CIEAYIOIINX PEIUICHUN:
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00 yJIOBJIETBOPEHUH KAJIOObI;

00 0TKa3e B YJIOBICTBOPEHUHU KaATOOBI.

5.8. Tlopsimox HMHPOPMUPOBAHUSI 3aSBUTENS O PE3yJbTaTax PaCCMOTPEHHUS
KaIOOBI.

He no3gnee nHA, cienyromiero 3a JAHEM MPUHATHS pEHICHUs, YKa3aHHOTO
B IyHKTE 5.7 pa3zjena 5 aIMUHUCTPATUBHOIO PETVIAMEHTA, 3asBUTEIIO0 B MUCbMEHHOU
dbopMe U, MO IKEIAHWIO 3asBUTENSA, B OJIEKTPOHHOM (opMme Hampapisercs
MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KaJI00bI.

B oTBeTe 1o pe3ynbprataM pacCMOTPEHHUS KaI0Obl yKa3bIBAIOTCS:

HAUMEHOBAHME OpraHa, NPEJOCTABISIONIEIO MYHUIUNAIBHYIO  YCIYTY,
paccMaTpUBAIOLIETO K00y, JAOKHOCTh, (pamMuvs, UMs, OTUYECTBO (TOCienHee —
IIPU HAJMYWHU) €TO JOJKHOCTHOTO JIUIA, IPUHSBIIETO PEIICHHE 0 kKanooe;

HOMEp, /1aTa, MECTO MPUHATHUS PEIICHHUs, BKIIOUasi CBEJCHHS O JOHKHOCTHOM
JMIe, pelieHue i aercteue (06e31eicTBrIe) KOTOPOro 00XKalyoTCs;

(damunus, uMs, oT4yecTBO (TOCIENHEEe — MpPU HAJIWYMM) WIM HAUMEHOBaHUE
3asBUTEIIS;

OCHOBAHUS JJIsl IPUHATHUS PELLIEHUS 110 Kalooe;

IPUHATOE 110 5kall00€ pEelleHHUE;

CBEACHMS O MOPSAKE 00KaTIOBAHUS PUHATOTO I10 ’Kaj00€e pelIeHMs.

B cnyyae ycraHOBIIEHHS B XOJl€ WM IO PE3yJibTaTaM PacCMOTPEHHUS KanoObl
OPU3HAKOB COCTaBa AJMUHHCTPATUBHOTO TMPABOHAPYIICHUS WM MPECTYIUICHUS
JOJDKHOCTHOE  JIMIIO, HAJEJCHHOE NOJHOMOYMSAMH II0 PACCMOTPEHUIO XKajoo,
HE3aMeUIUTEIHHO HAPABIISET UMEIOIINECS MaTEepHUalibl B OpraHbl POKYPaTyPHI.

5.9. Topsamox o6xamoBaHMs pEIICHHS T10 JKano0e.

[IpyuHATOE B COOTBETCTBMM C IYHKTOM S5.7 pasaena 5 agMHHUCTPATUBHOIO
perjlaMeHTa pelieHre MOXeT ObITh 00’KaI0BaHO B CYAC€OHOM MOPSIZIKE.

5.10. IIpaBo 3asBuTENss Ha TMOJy4YeHHWE UHPOpPMAIMM U JIOKYMEHTOB,
HEOOXOIMMBIX /1711 000CHOBAHUS U PACCMOTPEHUS KaJIOOBI.

3asBUTENb MMEET NpPaBO Ha IMOJyueHHe HHPOpPMAlMM U JIOKYMEHTOB,
HEOOXOMUMBIX JUIsi OOOCHOBAaHMS M PACCMOTPEHHUS JKaJlOObI, TPH YCIOBHH,
4YTO 3TO HE 3aTparuBaeT IpaBa, CBOOOAbI M 3aKOHHbIE HMHTEPECHl IPYTUX JIMIIL
U UYTO YyKa3aHHbIE JIOKYMEHTbl HE COAEpXkaT CBEIEHUS, COCTaBIISIIOIINE
rOCyJIapCTBEHHYI0O WJIM HHYIO OXpaHieMylo ¢eaepaibHbIM 3aKOHOAATEIbCTBOM
TaNHY.

5.11. Cnoco6sl  uH(pOpMUpOBaHUS  3agBUTENEH O TOpPAJKE  [OJAYH
U PACCMOTPEHUS KaTOOBI.

Wudopmanus o mopsake MOAaYd M PACCMOTPEHHS >KajloObl pa3MeriaeTcs
Ha MHPOPMAIIMOHHBIX CTEHAAaX B MECTaX MPEIOCTABICHUS MYHUIIUIAIBLHON YCIyTH,
opunMaIbHOM TopTajie AJMUHUCTpauuu Tropojaa PocrtoBa-Ha-Ilony, [TopTane
TOCYCIIYT.

HauanpHuk ob1ero
otnena AIMUHUCTpaLUN

ropona Pocrosa-Ha-/lony M.IO. bensena
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[Tpunoxenue Ne 1

K a]MUHUCTPATUBHOMY PEIJIAMEHTY
Ne AP-283-21

OOPMA
3asiBJICHUS JJI IPEAOCTaBIICHUS KOIMH MPABOBOIO aKTa
AnmMmunucTpanuu ropoja Pocrosa-na-/lony

3aMEeCTUTEINIO TIIaBbl A IMUHUCTPAITAHA
ropoaa Pocrosa-Ha-/lony
(MO OpraHu3alMOHHO-TIPABOBBIM
U KaJIpOBBIM BOIIpOCaM)

oT

MPpOKUBArOIIETo (ei) mo aapecy:

KonTtaktHbi# TenedoH

[Ipoury Bac BbIgaTh KOMHUIO MOCTAHOBIEHUS/PACIOPSHKEHHUST AIMUHHCTpPALUN
ropoja PocroBa-na-J/{ony
oT Ne B IK3.
oT Ne B IK3.

JlaHHBIN TOKYMEHT HEOOXO UM JIJIS

3asBUTENb NPEABSBISACT:

1. JIoOKyMEHT, yIOCTOBEPSIIOIINI JINYHOCT.

2. JIOKyMEHTBbI, MOATBEPKAAIONINE MOJHOMOYMS MPEACTaBUTENS (PUIUUYECKOTrO
JIMLA, — JOBEPEHHOCTh U JOKYMEHT, YIOCTOBEPSIOLINN JINYHOCTD IIPEACTABUTEIIS.

« » 201 r.

(mara momaun) (TToATIMCH 3asIBUTEIA)

Pacnucka B nostyueHnun pe3yaprara yeiayru
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Pe3ynbTaT MyHUITUTIAIBHON YCIIYTH MPOITY MPEIOCTABUTH (HATPOTUB HEOOXOTUMOTO
IYHKTA ITOCTAaBUTh 3HAYOK \/):

] II0YTOM;

Ll JIAYHO.
Jlata nosryueHus pe3yJibrata yCiayru

HavansHuk o0mero
oTaena AJIMUHUCTPAIUH

ropoaa Pocrosa-Ha-/{ony M.IO. bensieBa
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[Tpunoxxenne Ne 2
K QJIMUHUCTPATUBHOMY PETJIAMEHTY

Ne AP-283-21

BJIOK-CXEMA
IPEAOCTABICHUS MYHHUIIMNIAJIBHON yCIIyTH
«Bprgaya Konuid MpaBoOBbIX aKTOB AIMUHHUCTPALINU
ropoaa Pocrosa-na-/{ony»

OO6parieHue 3assBUTENS 32 IPEIOCTaBICHUEM MYHULIMIIAIBHON YCIYTH

¥ ¥
v [Tpuem [Tpuem
¥ u perucCTrpanmsa U pETHUCTpalusd
[puem [Tpuem 1 perucrpanus p pan p pal
3asBJICHUA B CEKTOpE
U peTUCTpaIus 3asIBJICHUS B CEKTOPE ceKTOne
B T
3asIBJICHUS HOPMAaTHUBHBIX p HOpMAaTHBHBIX
HOPMATHUBHBIX ZIOKYMGHTOB
uepes MOLL HOKYMCHTOB OKYMEHTOB
(m1uHO MM 1O MoYTE) HOKY. (mocpencTeoM
(c UCTIOITb30BaHUEM IEKTPOHHOI
[Toptana rocyciyr) TOYTH)

A

y

[ToaroToBka Konuii MpaBOBBIX aKTOB AJMUHHUCTpaluu ropoga PocroBa-na-J{ony

(HOCTaHOBJ'IeHI/ISI, DaCHODSDKCHI/Iﬂ) NN MOTHBHUPOBAHHOT'O OTKa3a

v
Beigaua pesynbprara
MYHULUIIAJIBHON
ycnyru yepe3 MOIL]

Hauganpauk o0mero
oTAena AIMUHUCTpAITUN
ropoaa Pocrosa-na-/{ony

|

Bernaua pesynbprara
MYHHULIUITIAJIBHON
YCIYTH JIWYHO WUJIU
I10 TIOYTE

M.IO. benseBa
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