AJIMUHUCTPALLUS
IT'OPOJIA POCTOBA-HA-JTOHY

IHOCTAHOBJIEHHE
13.05.2021 Ne 396

O06  yTBepKIEHUM  AIMUHHCTPATUBHOTO
pernamenTa Ne AP-073-01 myHunumnaibHON
ycnyru «lIpempocraBieHue JecHOro ydacTka
B 0€3BO3ME3/IHOE MOJIb30BAHHUEY

B cootBercTBUM ¢ JlecHbiM koaekcom Poccuiickoit denepaiuu, 3eMeIbHBIM
konekcoMm Poccumiickoin ®Denepannn, DeaepanpHbiM  3akoHOM 0T 06.10.2003
Ne 131-®3 «O0 o00mMX MNpUHUOMIAX OPraHU3alUMUd MECTHOTO CaMOYIPAaBIEHUS
B Poccuiickoit denepanun», @eaepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®P3 «O6
OpraHu3alyy MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT

ITOCTAHOBI A IO:

1. YTBepauth anmuaucTpatuBHbIA peraameHT Ne AP-073-01 myHunumansHoOn
ycayru  «lIpenocraBieHne JnecHOro ywacTka B O€3BO3ME3JHOE IIOJIb30BAaHUE
COTJIACHO MPUJIOKEHHUIO K TTOCTaHOBJICHUIO.

2. llpu3Hath yTpaTUBIIMM CHUJy TIOCTAaHOBIIEHHWE AJIMUHUCTPAIMU TOpOJa
PoctoBa-Ha-nmony ot 24.11.2015 Ne 1117 «O06 yTBepKI€HUM aJIMHHHCTPATUBHOIO
pernmamenta Ne AP-075-01 mynununansHOM ycnyru «lIpemocraBieHue JIeCHBIX
y4acTKOB B apeHay (B ToM uyuciae Oe3 MNpoBEIEHUsS TOProB), IOCTOSHHOE
(OeccpouHoe) MOJB30BaHHME, OE3BO3ME3HOE MOJIb30BAHHME» B YACTH MOAYCIYTH
CT-075-01-3.5 «IIpegocraBieHne JECHOTO y4acTKa B 0€3BO3ME3THOE MTOJIH30BAHUEY.

3. IlocranoBnenwe BcTymaer B CHIYy €O JHS €ro OQUIIHATBHOTO
OonmyOJUKOBaHUS B TOPOJICKOM razere «PocToB oulIMaIbHBIN.

4. KoHTpoJib 32 BBINOJHEHUEM IOCTAHOBJIECHUS BO3JIOKUTh HA 3aMECTUTENS
riaBpl AgMuHHCTpaIuu ropona PocroBa-Ha-J[oHY 1O SKUITUIITHO-KOMMYHAJTEHOMY
xo3suctBy ITukanosa A.H.

['maBa AaMUHHMCTpaLUU

ropoja PocroBa-na-JloHy —7 A.B. JIorBUHEHKO

ITocraHOBNIEHHE BHOCHUT
YnpasneHue 6aroycTpoiicTsa 1 JIECHOTO
xo3siicTBa ropoja PoctoBa-na-Jlony



[Ipunoxenue
K MIOCTAHOBJIEHUIO AJIMUHUCTPALIUU
ropona Pocrosa-Ha-/{ony
ot 13.05.2021 Ne 396

AJIMUHUCTPATUBHBIN PETJIAMEHT
Ne AP-073-01 mynununansaon yenyru «IIpemrocraBiieHue JIECHOTO ydacTKa
B 0€3BO3ME3THOE MOJIb30BAHKUE)

1. OO01He mMoI0KEHUS

1.1. IIpenmer perynupoBaHusl aAMUHUACTPATUBHOTO PETIIAMEHTA.

[IpeameToM MpPaBOBOIO PEryJIMPOBAHMS AJIMHHHCTPATUBHOIO pErIaMEHTa
MPEIOCTABICHUS] MYHUIMIAIBHON ycnyru «lIpemocraBieHne JIe€CHOTO ydacTka
B 0€3B0O3ME3/IHOE NOJIb30BaHUEY (Janee — aAMUHUCTPATUBHBINA PETJIAMEHT) SBIISIOTCA
OOIIIECTBEHHbIE  OTHOILIEHHUS, BO3HUKAIOIIME B TMpolLEcce MPeIoCTaBICHUs
MYHUIUIIAIBHON YCIIYTH.

AJIMUHUCTPATUBHBIA perjiaMeHT pa3padoTaH B IEJIAX IMOBBIIICHUS KauecTBa
U JIOCTYIIHOCTH IPEAOCTABIICHWsS MYHULHUIAJIBHOM YCIYrM JUIA 3asBUTENEH,
yKa3aHHbIX B mnogpasgene 1.3 pasmena | agMUHUCTPATHBHOIO pErJIaMEHTa,
ONpENENsIET CPOKM M MOCIEAOBATEIbHOCTh BBINOJHEHUS aJMUHUCTPATHUBHBIX
npouenyp YmpaBlieHHEM OJaroycTpoiicTBa M JIECHOTO  XO34WCTBa Tropoja
PocTtoBa-Ha-/{ony U MYHULUTIATbHBIM Ka3€HHBIM YUpEKIACHUEM
«MHOroQyHKIIMOHAJIbHBIN LEHTP IpPeI0CTaBICHUS roCyJapCTBEHHBIX
U MyHUUUINAIBHBIX yciyr ropojna PocroBa-Ha-JloHy» mHOpH  OCYIIECTBICHHH
MOJIHOMOYHI 110 TPEIOCTABIEHUIO JECHOTO YYacTKa B 0€3B03ME3/THOE MOJIb30BAHUE.

[enpto MoayyeHUs MYHHULIMNAIBHOW YCIYTM SIBJIIETCS MOJYYEHHE JIECHOTO
ydyacTka B 0€3BO3ME3/JHOE TOJb30BAaHUE [JIsi PEKOHCTPYKLUHUHU U HKCIUTyaTalllH
JUHEUHBIX 00BEKTOB, Y’KE CYIIECTBYIOIUX Ha JECHOM y4YacTKe.

1.2. TepMuHsbl, ONPEIEIICHHUS, COKpAIlICHU, VICTIOJIb3YEMBIE
B a/IMUHUCTPATUBHOM PETJIaMEHTE.
YbuJIX — VYmnpaBnenue O61aroycTpoiicTBa W JIECHOTO XO3sIMICTBa Topoja

PocroBa-Ha-/{ony;

CJIX YbuJIX — cekTtop JIeCHOro XO3siiicTBa YmpaBiieHHs OJaroycTporcTBa
Y JIECHOTO X03diicTBa ropoaa Pocrosa-Ha-/[ony;

OIMTuMP YbuJIX — otaen npaBoBOM M MMYIIECTBEHHOW pabOThl YTpaBieHUs
0JIaroyCTpONCTBA U JIECHOTO X03s1iicTBa ropoaa PoctoBa-Ha-J[oHy;

MOI] — MHOrOQyHKUMOHAIBHBIA IIEHTP MPEIOCTaBICHUS TOCYJapCTBEHHBIX
Y MyHULIUNAIbHBIX YCIIYT;

NNC EC M®I] PO — unrerpupoBaHHas WH(GOpPMAIIMOHHAS CUCTEMA €IUHOU
CETH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB PocToBCKOI 001acTH;

ECHA — denepanbnas rocynapcTBeHHas uHdopmalonnas cucrema «Enunas
cUCTeMa UJICHTU(DUKAIIMN U ayTeHTU(PUKAIUA B UHPPACTPYKTYpe, 0OecriednBaromen
UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE HH(POPMAIMOHHBIX CHCTEM,
WCIIOJB3YEMBIX JUIA IPEAOCTABICHUs I'OCYJApCTBEHHBIX M MYHULHINAIBHBIX YCIIyT
B DJICKTPOHHOU (hopme»;

MCM3B — wunbopmanmoHHas cucreMa «MyHUIMOAIbHAs  CHCTEMA
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MEKBEJOMCTBEHHOT'O  3JIEKTPOHHOI'O B3aUMOJEHCTBUS AIMUHHCTPALMU TOpoAa
PocroBa-na-/lony»;

OpTraH PErucTpallvy MpaB — YIMOJHOMOYEHHbINA [IpaBuTenbcTBOoM Poccuiickou
®denepanuu (enepanbHbIA OpraH HUCIOIHUTEIBHON BIACTH (€r0 TEPPUTOPHUAIIbHBIE
OopraHbl), a TaKXe€ HWHbIE OpraHbl (OpraHM3aluu), HaJEJICHHBbIE OTACIbHBIMU
MIOJTHOMOYHMSIMU OpraHa pPETHCTPALMM MpaB, COTJAacHO cTaTtbe 3 dDeaepalbHOro
3akoHa ot 13.07.2015 Ne 218-®3 «O rocynapCTBEHHON pErucTpaluu
HEJIBUXKUMOCTHY,;

®HC Poccun — denepanpHas HAIOroBas CIIyxo0a;

EI'PYOJI — Enunblit rocy1apCcTBEHHBINA PeeCTp IOPUAHMYCSCKHX JTHII;

opunmManeHId OpTaT AJIMUHHUCTpAIMKM Topoja — oduuuansHbelii MHTEpHET-
nopran ropoackoil Jlympl u  AamuHucTpanuu ropoaa  PoctoBa-Ha-/{oHy
(www.rostov-gorod.ru);

[Topran rocycnyr — denepaibHas TrocydapcTBeHHass WHGOPMAIIMOHHAS
cuctema «EauHbIi mopTan rocyJapcTBEHHBIX U MyHUITUTATBHBIX YCIYT ((QYyHKIIHI)»
W peruoHajgbHas TrocylapcTBeHHas wuHpopManuoHHas cucrema «lloptan
rOCyJAapCTBEHHBIX WM MYHUIMNAIbHBIX  ycayr  PoctoBckoit — oOmacTu»
(www.gosuslugi.ru);

YBEIOMJICHHE O IIOJYy4YEHUHU 3as4BJICHUA — YBEIOMIICHHE, COZEpIKallee
BXOASIIMN PEruCTPallMOHHBIA HOMEp 3asBICHUS, JaTy IOJYYEHHUS 3asBICHUSA
U TMpUIaraéMbIXx K HEMY JOKYMEHTOB, a TakKe MepeyeHb HAaMMEHOBAaHUU (ailios,
IPEICTABICHHBIX B (JOPME NEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM HX 00beMa.

1.3. Kpyr 3asButenei.

3asgBUTENSIMUA MYHULUIIAJIBHON YCIYTU ABISIIOTCA (PU3NYECKUE U FOPUIUYECKHE
JUIa, UMEKIIUe B COOCTBEHHOCTH, O€3BO3ME3IHOM IOJIb30BAaHUHU, apEH]E,
XO3IMCTBEHHOM BEJICHUM WM OMNEPATUBHOM YINPABJICHUU JIMHEHHBIE OOBEKTHI,
yKe CYIIECTBYIOIHAE HA JIECHOM Y4YacCTKe.

OT wWMeHH 3agBUTENIS MOTYT BBICTYNAaTh MPEACTABUTENTH (U3HUUYECKUX
WU IOpUJMYECKUX JIMIl, HWMEIOIIME TaKoe TMpaBO B CWIY HAJEICHHUS UX
COOTBETCTBYIOIIUMU MIOJTHOMOYHUSIMU B MOPSJIKE, YCTaHOBJICHHOM
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

1.4. TpeboBanuss K TOpSAAKY HWHDOPMUPOBAHUS ¥ KOHCYJIHTUPOBAHMS
O MPEIOCTABICHNN MYHUIIUIIAIbHON YCIIYTH.

1.4.1. Tlopsgok mnonydyeHHs 3asBUTENEM HWHGOpPMAMM W KOHCYJIbTALUH
10 BOIIPOCAM MPEIOCTABICHUS] MYHUIIMNIATBHON YCIYTH U yCIIYT, KOTOPBIE SBIIIOTCS
HEOOXOAMMBIMU M 00S3aTEeNIbHBIMU ISl MIPEAOCTABICHNUS MYHHUIMIIAIBHON YCIIYTH,
CBEICHMI O XOAE€ MPENOCTABICHUS MYHHULMNAIbHBIX YCIYr, B TOM YHCIIE
C MCIOJIb30BaHUEM O(UIMaIbHOr0 mnopraina AamMuHuUcTpauuu ropoja u Iloprana
TOCYCIIYT.

3asgBUTENSAM TpenoCTaBiIseTcss MHGOpMANKs B TMOpsSAKe WHGOOPMHUPOBAHUS
U KOHCYJIbTHUpPOBaHUA  corjacHo nyHktam  1.4.1.1-1.4.1.8 pazgena 1
aAMUHUCTPATUBHOTO PETJIAMEHTA, @ UMEHHO:

nH(OpMUpOBaHUE U KOHCYIbTUpOBaHuEe B Y buJlX;

uH(opMupoBaHe U KOHCYIbTHpoBanue B MDII;

“H()OPMUPOBAHKE U KOHCYIHTUPOBAHKE T10 TEIEC(POHY;

myOMuYHast yCTHAsI KOHCYJIBTAIUS;


http://internet.garant.ru/document/redirect/71129192/3
http://internet.garant.ru/document?id=9915512&sub=10
http://internet.garant.ru/document?id=9915512&sub=175

nyOaryHas MUChbMEHHAs! KOHCYJIbTallUs;

pazMenieHHMe MHQOpMAIMM Ha CTeHAax W (WIM) MHBIX MCTOYHMKAX
MH(GOPMUPOBAHUS B MECTaX MPENOCTABICHNUS MyHULIMITAJIBHBIX YCIIYT;

pazMenieHre uHGoOpMaluu Ha O(UIMAIBLHOM HopTale AJIMHHUCTPALUU
ropona;

pa3Menienne nHpopmanuu Ha [lopTane rocycuyr;

pa3MelleHne uHpOopMauu Ha MH(POPMaLMOHHO-aHAIUTUYECKOM
Nurtepuer-noprane equHoit cetu M®II PoctoBckoii o6nacTu.

Nudopmarnus mnpenocrabisercs 3asutento OecruatHo. K wmHbopmaruwy,
pa3MelieHHoN Ha oduuuaIbHOM mopTaie AnMuHUCTpauuu ropoaa u Iloprane
rocyciyr, oOecrmeunBaeTcsi JOCTYN 3asBUTENS O3 BBIMOJTHEHUS KaKUX-JIHOO
TpeOOBaHMI, B TOM uMciae O€3 HCHOJIb30BaHUS MPOTPAMMHOIO O0OECHeUeHHUs,
YCTaHOBKA KOTOPOTO Ha TEXHHUYECKHUE CPEACTBA 3asBUTENS TpeOyeT 3aKIIOueHUs
JUIEH3UOHHOTO WJIM HWHOTO COIJIAlEHUsl € MpaBooOIagaTesieM IpOrpaMMHOIO
obecnieueHus, IIPEAYyCMaTPUBAIOLIETO B3UMaHueE IUIATHI, pPEruCTpaLUIo
VUUTU ABTOPHU3ALMIO 3asIBUTEINS WIIN ITPENOCTABICHNE UM IIEPCOHAIIBHBIX JaHHBIX.

1.4.1.1. UndopmupoBanue u KoHCyJIbTUpoBaHue B Y buJIX.

WupopmupoBanre W  KOHCYJIBTUPOBAHHME  3asBUTEIEH O  MOpsAIKE
IIPEJOCTABICHNUs  MYHULMIAIBHBIX  YCIyI, XOJ€ pPacCMOTPEHHUs  3aIlpOCOB
O MPEJOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT, @ TAKXKE 110 MHBIM BOIIPOCaM, CBS3aHHBIM
C MPEIOCTaBICHUEM MYHHIIMIAIBHBIX YCIYT, ocyuiecTisercss B YbuJIX GecrnaTHo.

Cnenumanuctbl YbuJIX OCYILIECTBIIAIOT UH(OPMUPOBAHUE
U KOHCYJIbTUPOBAHUE 3asABUTENEH O MOPSAKE NPEIOCTABICHUS MYHHIIMIAIbHBIX
YCIIYT, B TOM YHUCJE TIO BOIPOCAM:

Kpyra 3asiBUTEJIEH;

CPOKa MPEAOCTABIEHUS MYHUIIMIIATBHBIX YCIYT;

[OCJIEN0BATENBHOCTH aIMUHUCTPATUBHBIX TPOLIEYD;

HepeyHsl JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TOJYYEHHs MYHHULUIAIbHBIX
YCIIYT.

1.4.1.2. UndopmupoBanue u KoHCyIbTUpoBanrue B MODII.

NudopmupoBanne u  KOHCYJIbTHUPOBAHHME  3asBUTENIEH O  TOPSAKE
IIPEJOCTABICHN  MYHMIMIAIBHBIX  YCIyI, XOJE€ pPAacCMOTPEHHUS  3aIpOCOB
O MPEJOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT, a TAKXKE 110 HHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHHIIMNAIBHBIX YCayr, B M®L] ocymiecTBiseTcss OeCIuiaTHo.

[Topsinok wHGOPMUPOBAHUS W KOHCYJIbTUpOBaHHS 3asBuTeneil B MOIL]
onpenensiercs [lpaBunamu opraHuzanuu JIeATEIbHOCTH MHOTO()YHKIIMOHAJIBHBIX
LEHTPOB  NPEAOCTABIEHUS  TOCYJAPCTBEHHBIX W  MYHUUHWINAIBHBIX  YCIHYT,
YTBEPKACHHBIMU nIOcTaHOBiIeHHEM [IpaBurtensctBa Poccuiickon denepanuu.

1.4.1.3. UndopmupoBaHre U KOHCYJIBTUPOBAHUE IO TeNedOoHYy.

OTtBer Ha TeneOHHBIM 3BOHOK JODKEH HayuMHAThCs C  UHGOpMaluu
O HAaMMEHOBAHMM OpraHa (OpraHu3alyn), B KOTOPbIA O3BOHUII IPaKIaHVH.

B TomM cmydae, ecaum CHENMAIUCT, OCYIIECTBIISIOIINN KOHCYJIbTALUIO
no TeiaepoHy, HE MOXKET OTBETHTh [0 CYHIECTBY Ha BOMPOC, CBSI3aHHBIN
Cc IIPEAOCTABICHUEM MYHULANIAIBHOU YCIIYyTH, CHEeIMATUCT  00s3aH
npornH(GOPMUPOBATh 3aUHTEPECOBAHHOE JHUI0O 00 OpraHu3alusaX, CTPYKTYpPHBIX



MOAPA3JAEIEHUAX, KOTOPbIE PACHOJIaraloT CBEACHUSIMHU, HEOOXOJAUMBIMU /JIsI OTBETA
Ha BOIIPOC.

Nudopmanus o MyHUnunaibHOW yciyre 1o TtenedoHy-aBTOMHGOPMATOPY
HE MPENOCTABISACTCA.

1.4.1.4. [Ty6nuuHas yCcTHas KOHCYJIbTAIIMS.

[lyObnuyHast ycTHasi KOHCYJbTAallUsi OCYIIECTBIAETCS HadalbHUKOM YbuJlX,
3amMecTuTeneM HavyainbHuka YbuJIX ¢ 1mpuBiedeHnem  CpencTB  MacCOBOU
uHQOpMaIMu - paauo, TEICBUACHHUSA, a TakKe IIyTeM MPOBEACHHUS BCTpEU
WH()OPMAITMOHHBIX TPYIIT AIMUHUCTpAIMK ropoaa PocroBa-Ha-JloHy ¢ HaceleHueM
Y BBIC3IHBIX BCTPEU INIaBbl AAMUHUCTpalMK ropoaa PoctoBa-Ha-JloHy ¢ HaceleHueM
paiioHOB ropoaa PocroBa-Ha-/{ony.

1.4.1.5. ITlyOnnuHast nMCbMEHHasi KOHCYJIbTALIHS.

[Tybnrunas muchbMeHHAsT KOHCYJIbTAIUS OCYIIECTBIICTCS MyTeM pa3MeIIeHUs
MH(OPMAIMOHHBIX MaTEPUATIOB Ha OQHUIIMATILHOM TOpTajie AJIMUHUCTPAIIMU FOpo/a,
nyOIuKauy HHPOPMAIIMOHHBIX MaTEPUAJIOB B CPEICTBAX MACCOBOW MH(POPMAIIUU.

1.4.1.6. Cneunanuctsl YbuJIX, npenocTapisioniie MyHUIUIIAIbHYIO YCIYTY,
pabotHuku MO®IL] He BnpaBe OCYHIECTBIATh KOHCYJIBTUPOBAHUE 3aMHTEPECOBAHHBIX
JUI, BBIXOJSIIEE 3a paMKH TPeloCTaBiIeHUs HHOpMAIMU O CTaHAAPTHBIX
MPOIEAYpPax U YCIOBUAX OKA3aHUSI MyHULIUIIAIIBHOW YCIYTH U BIIUSIOLIEE MPSAMO HIIH
KOCBEHHO Ha MHJWBHAYaJbHbIC PEUICHUS 3aUHTEPECOBAHHBIX JIULI.

1.4.1.7. Ha crenpax u (WiM) MHBIX MCTOYHHMKAX MH(MOPMUPOBAHUS B MECTaX
pe0CTaBICHUS MYHULHATTATBHBIX yCIyT pa3smMeniarTcs CIIEIYIOIINE
MH(OPMAIMOHHBIE MAaTEPUAJIBIL:

NepeyeHb MYHUIUMAIBHBIX YCIYT, MPEAOCTaBICHUE KOTOPBIX OPraHU30BAHO
B M®DIJ;

CPOKH MPEOCTaBICHUSI MYHUITUTIATBHBIX YCIYT;

MOPSAIOK ~ O0XAaJOBaHWS  pElICHHM, JAecTBuUM  (Oe3nmelcTBUs) oprasa,
MPEAOCTABISIONIET0 MYHULMNAIBHYIO YCIYTy, a TakKe €ro JOJDKHOCTHBIX JIMII,
MYHHUITUTIATBHBIX CITyXaIuX, paboTHUKOB U paboTHHKOB M®DII;

uHbopMalusi O  MPEAYCMOTPEHHOW  3aKOHOAATeNbCTBOM  Poccuiickoit
denepanui  OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPraHoOB, MPEIOCTaBISIONINX
MYHULIMNAIbHBIE YCIIYTH, 32 HAPYUIEHUE TOPSIIKA NPEI0CTABICHUS MYHUIIUIIATbHBIX
YCIIYT.

1.4.1.8. Ha oduiraTbHOM nopTaie AJIMUHHCTpaluu ropoja,
Ha HWHPOPMALMOHHO-aHAIUTUYECKOM MHTepHeT-nmoptane eauHoil cetu MOI]
PocroBckoit obnactu, a Takke Ha [loprasie rocycnmyr pa3MmemiaeTcs cCieayrolas
uHpopmaus:

KpYT 3asiBUTEIICH;

MCUYEPIBIBAIONINKI MepEeUeHb JOKYMEHTOB, HEOOXOIUMBIX JJISI IPEI0CTABICHUS
MYHUITUTIATPHOW YCIyrH, TpeOOoBaHUS K OQPOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TakXkKe IMepeYeHb [OKYMEHTOB, KOTOpPBIE 3asiBUTE]Ib BIpaBE MPEACTABUTH
110 COOCTBEHHOM MHHIINATUBE;

pe3yabTaThl MPEAOCTABICHUS MYHUIMNAIBHON YCIyrd, MOPAIOK BbIIauu
JIOKYMEHTA, SIBJISIOIIETOCS PE3yJIbTaTOM MPEIOCTABICHNUS] MyHUIIUIIAIbHOW YCIIYTH;

CPOK MPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH;



MOPSIIOK, pa3MEpP W OCHOBAaHUSA B3MMaHUS TOCYJAaPCTBEHHON IOIUIMHBI
WJIM MHOM TIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUITAIBHON YCIIYTH;

MCUYEPNIBIBAIOIINI TEPEYEHb OCHOBAHUM [JIs1 MPUOCTAHOBICHUS WM OTKa3a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

0 TpaBe 3asBUTENS Ha JocyjeOHoe (BHecyAeOHOe) 00)KaJloBaHUE PEIICHHM,
nercTBui (0e31eUCTBUS), MPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ IPEIOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

dbopMBl  3asIBICHUIA (YBE1OMJICHH, COOOIICHMI),  HCIOJIb3yEeMbIC
IIPU NPEJOCTABICHUN MYHULIUITAIBHON YCITYTH.

TexkcT aAMMHHUCTPATHBHOTO perjamMeHTa pasMeniaercs Ha OQUIUAIBHOM
noprane AAMUHUCTpauuu ropoaa u Ha [loprasie rocycuyr.

1.4.2. Tlopsmox, ¢opMa, MeCTO pa3MEIICHHs W CHOCOOBl TIOMyYCHHUS
CIpaBOYHON MH(pOpPMALUK, B TOM YHWCIE Ha CTEHJAAaX W (WIM) MHBIX HMCTOYHUKAX
UHOOPMUPOBAHUS B MECTaxX NPEIOCTaBICHUS MYHHUIMIAIBHBIX YCIYT WU YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMM UM 00s13aTENbHBIMU JUISI TIPENOCTABICHUS
MYHHULIUIIAIBHON yciyru, u B MOII.

CrpaBouHass uH(poOpMalusg O MECTOHAXOXKICHUM U Tpaduke padoThl,
cinpaBouHbix Tenedonax YbuJIX, MO®I], a Taxke agpecax odUIIMATBHBIX CANTOB,
3JIEKTPOHHOM MOYTHI B HH(POPMALIMOHHO-TEIEKOMMYHUKAaIMOHHOU ceTu « HTepHeT»
YbuJIX, MOI] pazmeraercs:

Ha OQUIMATBLHOM TMopTane AJMUHUCTpAIMHA Topojaa: WWW.rostov-gorod.ru —
['opoackass Bmactb — AJIMHMHUCTpanusi ropona — YIpaBleHHs — YIIPaBICHUE
0JIaroycTpOMCTBA U JIECHOTO XO3s1ICTBA — AJIMUHUCTPATUBHBIE PETIaMEHTHI.

Ha ounmaasHOM carite MOL] www.mfc61.ru;

Ha [loprane rocycmnyr;

Ha cTeHAax W (WIM) WHBIX HCTOYHMKAX MHPOPMUPOBAHUS B MeECTax
MPEAOCTaBICHUS MYHUIIMNIAIbHBIX YCIYT.

B nomemenusix ~ M®I[ pasmemiaercss  crpaBouHas — uHboOpmarus,
npenycMoTpenHas [IpaBuinamMu opranuzaiuu 1esTeIbHOCTH MHOTO()YHKITMOHATBHBIX
LHEHTPOB  NPEAOCTABICHUS TOCYJApCTBEHHBIX W  MYHUUHUNAIBHBIX  YCIYT,
YTBEPKAEHHBIMU nIOCcTaHOBJIEHHEM [IpaBuTensctBa Poccuiickon denepannn.

1.5. JlomKHOCTHBIE JTMIA, OTBETCTBEHHBIE 33 UCIIOJHEHUE aIMUHUCTPATUBHOTO
periiaMeHTa MyHULIMNAIbHON YCIYTH U €T0 aKTyaJIU3allUIo.

OTBETCTBEHHOCTh 3@  WCIOJHEHUWE  AJMUHUCTPATHUBHOIO  perjiameHTa
MYHULMNAIBHON YyCIyTM HecyT HadanbHUK YbuJIX, nHasanbauk MOIL[ B pamkax
CBOMX MOJIHOMOYHIA.

OTBETCTBEHHOCTh 32 AaKTyalIM3alUi0 aJMUHUCTPATHUBHOTO  perjamMeHTa
MYHUILMITAIIBHOMN YCIIYyTY HECeT HaYaIbHUK Y buJIX.

2. CTtaHapT npeAoCTaBICHUSI MyHULIMIAIBHON YCIyTH

2.1. HaumeHoBaHKE€ MYHUIIUIIAILHOW YCIIYTH.

HanmenoBanne  MyHuuunaiasHo  ycayru  Ne  CT-073-01-3.2  —
«[IpenocraBieHne JECHOTO ydacTKa B 0€3BO3ME3IHOE I0JIb30BaHHUE» (Haiee —
MyHHUITUTIATBHAS YCITyTa).

2.2. HaumeHoBaHue (byHKIIMOHATBHBIX MOJpa3ACIICHUN, OpraHoB
Anmvunuctpaiuu ropojaa PocroBa-na-JloHy, MyHUIIMTIAIBHBIX YUPEKICHUN U IPYTUX
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OpraHu3alyi, MPeAOCTABIIOINX MyHUIUIIATBHYIO YCIYTY.

MyHununansHas yciyra npenocrasisiercsa Y buJlX.

Opranuzanusi, TpUHUMAKOIIAs Y4aCTUE B MPEAOCTABICHUH MYHUIIMIAIbHON
yciyru — MO,

B npouecce okazaHusi MyHULIMNIAIBHON YCIIYTH YY4acTBYIOT U MPEIOCTABIISAIOT
cBenieHus (MHGOpMAIINIO) B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHUS:

OpraH pErucTpanuu mnpas;

®HC Poccun.

3anpemaercs TpeOOBaTh OT 3asBUTEI IIPU OCYIIECTBICHUN 3allUCH Ha MPUEM
B JJICKTPOHHOM BHJI€ COBEPIICHUS WHBIX JEHCTBHUI, KpOME MPOXOKICHUS
uACHTU(UKAIMYA U ayTeHTU(UKALUN B COOTBETCTBHH C HOPMATUBHBIMH MPAaBOBBIMU
akramu Poccuiickon denepanyu, ykazaHus LEIU NPUEMA, a TAKKE MTPEAOCTaBICHUS
CBEJECHUM, HEOOXOAMMBIX JUIsl pacuera JIMTEIbHOCTH BPEMEHHOIO0 HWHTEpBAa,
KOTOPBIA HEOOX0MMO 3a0pOHUPOBATH ISl IPUEMA.

B cootBercTBUUN ¢ TpeOoBaHMAMHU MyHKTa 3 yacTu 1 ctarbu 7 DenepalibHOTO
3akoHa ot 27.07.2010 Ne210-®3 «O06 opraHuzanuMd NOpeAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHULUIAIBHBIX YCIyT» 3alpelieHo TpeOoBaTh OT 3asiBUTENS
OCYILIECTBJICHUS JEHCTBUIL, B TOM YHCJIE COTJACOBAHWUN, HEOOXOIMMBIX IS
NOJyYEeHUS] ~ MYHULUIAIbHOM  YCIYIM W CBSI3aHHBIX C  OOpalieHueM
B TOCYJapCTBEHHBIE OpraHbl, HHBICE OpPraHbl MECTHOTO CaMOYIIPAaBIICHHUS,
OpraHu3alliy, 32 HCKIIOYEHUEM IMOJYYEHUs YCIAYyr M TMOJY4YeHHUS JIOKYMEHTOB
U HHPOpMalUU, MPEJOCTABISIEMBIX B PE3yJIbTaTe MPEAOCTABICHUSA TaKUX YCIYT,
BKJIFOYEHHBIX B IEPEYHM, yKa3aHHble B 4acTH | crarbu 9 denepalibHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu MpeAOCTaBIECHUS TOCYJAapPCTBEHHBIX
Y MyHUIUOAIBHBIX YCITYT».

2.3. Onucanue pe3ynpTara NpeaoCTaBICHUS] MyHULUITAIBHONW YCIYTH.

Pe3ynpTaTom npenocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBIISIETCS:

IPOEKT AOroBOpa 0€3BO3ME3AHOI0 MOJB30BAaHUS JIECHBIM YYaCTKOM;

MOTHBUPOBAHHBIN OTKa3.

3asgBUTENIO B KAYECTBE PE3yJIbTaTa MPEIOCTABICHUS MYHULUIIAIBHON yCIyrn
o0ecrneunBaeTcs Mo €ro BHIOOPY BO3MOXKHOCTH MOTYUYECHHUSL:

JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE;

AJIEKTPOHHOT'O JOKYMEHTA.

2.4. CpoOK npenocTaBICHUS MyHULANTAIBHOW YCIYTH.

MyHnununaibpHasi ycayra npefaocTaBisieTcss B cpok He Oosiee 30 aHel co aHs
NOCTYIIJICHUS 3asIBJICHUS U MIaKeTa JOKYMEHTOB.

[Ipnocranosnenue penoCTaBICHUS MYHUIIUTIATbHON YCIIYTH
HE MPENYCMOTPEHO.

Cpoxk TmpeAoCTaBl€HUS MYHULMNAIBHON YCIyTH B JJIEKTPOHHOM BHJIE
HAUYMHAETCSI C MOMEHTa mnpueMa u perucrpauuu B YbuJIX 351€KTpOHHBIX
JIOKYMEHTOB, HEOOXOUMBIX IS ITPEIOCTABICHUS MyHUIIMITATbHON YCITyTH.

2.5. HopMaTuBHBIE TIPaBOBBIE aKTHI, PETYJIUPYIOLIUE MPEAOCTaBICHUE
MYHULIUNIAIBHOU YCIIYTH.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJUPYIOIIMX IMPEAOCTABICHUE
MYHUIIMIIAJIBHON YCIYTH, pa3MelaeTcsl Ha OQUIIMAIBHOM MopTajie AIMHUHHUCTPAIH
ropoza u Iloprane rocyciuyr.
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2.6. McuepnbiBaroniuii nepevyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMH WM WHBIMH HOPMATHUBHBIMU TIPABOBBIMHU aKTaMU IS
MPEAOCTABICHUSA MYHHIMIIAJBHOM YCIYTM W YCIOYr, KOTOpBIE  SIBIISIFOTCS
HEOOXOJAMMBIMU M 00S3aTEIbHBIMU [IJISi TIPEAOCTABIICHUS MYHUIIMITAIILHON YCIIYTH,
MOJICKAIIMX TPEJCTABICHUIO 3asBUTENIEM, CIOCOObI UX TMOJYyYEHHs 3asgBUTEIIEM,
B TOM YHCJIE B AJICKTPOHHOM (hopMe, MOPSIAOK UX MPEACTABICHHUS.

HotapuansHoe YIAOCTOBEPEHUE JIOBEPEHHOCTEN; HOTapHuajIbHOE
CBUJETEIBCTBOBAHUE TMMOJIMHHOCTH TMOJIUCHA M BEPHOCTH IMEPEBOJA; HOTApUAIbHOE
CBUJICTEJIbCTBOBAHUE TMOJIMHHOCTH KOMNMH JIOKYMEHTOB M BBIIIUCOK W3 HHUX;
CBUJICTEJIbCTBOBAHUE MOIMHHOCTH KOMUN JOKYMEHTOB U BBIITUCOK M3 HUX OPraHoM
(opranuzanueit), BbIJIaBaBIIMM JTOKYMEHT; YJIOCTOBEPEHUE JTOBEPEHHOCTEN OpraHoM
(opranuszanueii), BBIIABIIMM JIOKYMEHT, 3asBUTENb IOJy4aeT B COOTBETCTBUU
c Ilepeunem ycnyr, KOTOpbI€ SBISIOTCS HEOOXOAUMBIMU M 00S3aTEIbHBIMU IS
pEeAOCTaBICHUS MYHULHIATbHBIX yCIIyT AJIMUHUCTpanuen ropozaa
PocroBa-Ha-/loHy U ee opraHaMu, yTBEpKICHHBIM pemienrneM PoctoBckoni-Ha-JloHY
ropojckon J{ymsl.

3asBIICHHE W MaKeT JTOKYMEHTOB MPEACTABISIOTCS OJHUM U3 CIIEAYIOIINX
CHI0CO00B:

Ha OyMaXHOM HoOcuTene — Mpu JuyHoMm oOpamieHun B MOIL, YbulJIX,
IIOYTOBBIM OTIIPaBJICHHUEM B aapec Y buJlX;

B (popM€ 3JEKTPOHHOrO JAOKYMEHTa — C HcnoJib3oBaHueM lloprana rocyciyr
(mpu HAJIMYNAH TEXHUYECKOU BO3MOKHOCTH), 0(UIIUATBHOTO
noptajia AAMUHUCTpAlUM Topojaa (MpU HAIMYMM TEXHUYECKOW BO3MOMXKHOCTH),
MOCPEICTBOM 3JIEKTPOHHOM MOYTHI B azipec Y buJIX.

3asgBiIeHUE M MaKET JOKYMEHTOB Ha OyMa>XHOM HOCHUTENE MPEACTABISIIOTCS
C yderoM TpeOOBaHMW, YyKa3zaHHbIX B mnyHktax 2.17.1, 2.17.2 pasmena 2
aJIMUHUCTPATUBHOTO PETJIAMEHTA, U CIACAYIOIINUX TPeOOBaAHUM:

B 3asABJICHUM M JIOKYMEHTaX HE JOJDKHO OBITh TOJYMCTOK, MPHUITHCOK,
3aUYEPKHYTBIX CJIOB U UHBIX HE OTOBOPEHHBIX B HUX HUCHPABICHUN;

3asiBJICHUE HE MOXKET OBITh 3aMOJTHEHO KapaH/IaIlioM;

3asBJICHUE JIOJDKHO OBITH TMOAMMCAHO 3asBUTENIEM WIH TMPEJACTaBUTEIEM
3asIBUTEIIA.

3asBIeHUE W MAKET JOKYMEHTOB B JJICKTPOHHON (opMe MpeACTaBIsSIOTCS
c yderoM TpeOOBaHUWH, YyKa3aHHBIX B myHKkTax 2.17.5-2.17.11 pazgena 2
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywae ecnu momada JIOKYMEHTOB MNPOUCXOAUT mocpenactBoMm Iloprana
rocyciyr, opuUUaIbHOTO MOopTana AIMUHUCTPALMKA TOPOJA, SJIEKTPOHHOW MOYTHI,
JOTIOJTHUTENbHAS [OoJaya TaKuX JOKYMEHTOB B Kakol-mubo wuHOM ¢dopme
He TpeOyeTcsl.

2.6.1. 3asBieHNe O MPEAOCTABICHUM JIECHOTO ydacTKa B OE3BO3ME3THOEC
M0JIb30BaHUE, OQOPMIIEHHOE COTJIACHO TpmiIokeHUI0o Ne 1 K aJMUHUCTPATHBHOMY
pernamenty (1 3Kk3., opuruHain).

B 3aaBneHun yka3pIlBaroTCs:

dbamMunusi, WMsS, OTYECTBO, MECTO JKUTEIHCTBA 3asBUTENS W PEKBU3UTHI
JTOKYMEHTA, YIOCTOBEPSIOIIET0 JIMYHOCTh 3asiBUTENS (111 (PU3UIECKOTO JINIIA);
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HalMEHOBAHUE U MECTOHAXOXKJEHUE 3asBUTENS (1 FOPUANYECKOTO JIHUIA),
a TaKXke€ TOCyJIapCTBEHHBIM PETMCTPALMOHHBIA HOMEpP 3alUCU O TOCYAapCTBEHHOU
peructpanuu opuaudeckoro Jsmma B EIPHOJI, wuneHTHdUKAIMOHHBIA HOMEp
HaJIOTOIJIATENbIIMKA, 33 HCKIIOYEHHUEM CIIy4aeB, €CIU 3asBUTEIIEM SBISETCS
MHOCTPAHHOE I0OPUINYECKOE JINLIO;

Ka/IaCTPOBBIA HOMEP, MECTOIOJIOKEHHUE U IIOIIAlb UCIIPAIINBAEMOTO JIECHOTO
Y4acTKa;

BHJI HCIIOJIB30BaHUs JIECHOTO YYacCTKa;

MOYTOBBIN aipec u (Wn) aapec JIEKTPOHHOU MOYTHI JISL CBSI3U C 3asIBUTEIICM.

2.6.2. JIoKyMEHT, YIOCTOBEPSIOIMIUN JUYHOCTH 3asABUTENS (MPEICTABUTENS
3asiBUTENS) (KOMUS TPU TPEIBABICHUN OPWUTHHANA MPH JIMYHOM oOpameHnn — |
9K3.).

JIOKyMEHTOM, YJOCTOBEPSIONIUM JIMYHOCTh 3asABUTENS  (NIPEICTABUTENS
3asBUTEIISI),  SBIAETCS  macnmopT  rpaxknaannHa  Poccuiickoin — @epeparuu,
YAOCTOBEPSIOLINMT JIMYHOCTh IpaxkaannHa Poccuiickont denepaun Ha TEPPUTOPUU
Poccuiickoit ®enepanuu (nnsi rpaxaan Poccuiickoin ®epepanuu), BpeMEHHOE
ynocToBepeHue JmyHoctH (myis rpaxknaH Poccuiickoit ®deneparuu), mnacrnopt
rpaXJIaHWHA HWHOCTPAHHOIO TOCYAAapCTBa, JICTAIM30BAHHBI HA TEPPUTOPUH
Poccuiickoit deneparum (1711 THOCTPAHHBIX TPaXkIaH), pa3pelicHue Ha BPEMEHHOE
npokuBanue (mjsi Jui 0e3 TpaKJaHCTBA), BUJ HA JKUTEIBCTBO (I JUI[ 0Oe3
rpakJIaHCTBa), yAocToBepeHue OexkeHiia B Poccuiickoit denepanuu (st O€KEHIEB),
CBUJETENBCTBO O PACCMOTPEHUM XOJATaiiCTBA O TMPU3HAHMM OEXKEHIIEM Ha
tepputopun Poccuiickoin @enepannu Mo CymecTBy (s O€KEHUEB), CBUAETEIBCTBO
O MPEAO0CTaBIEHUH BPEMEHHOIO yOexkuIla Ha Tepputopun Poccuiickoin @enepanum.

[Ipu wnHampaBieHun 3asiBICHHS B (opMe DIJIEKTPOHHOTO JIOKYMEHTa K
3asIBJICHUIO MPUJIATAETCS KOMUS JOKYMEHTA, YAOCTOBEPSIOMIErO JUYHOCTD 3asiBUTENS
(YZIOCTOBEpAIONIETO  JIMYHOCTh  TMPEACTABUTENS  3asIBUTENS, €CJIM  3asBJICHUC
MPEICTABIISICTCS MPEACTABUTEIEM 3asBUTENSI) B BUJE AJIEKTPOHHOTO 00pasza Takoro
nokyMeHrta. IlpencraBieHue JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh 3asBUTEINS,
a1M00 JIMYHOCTH MPEJCTABUTENS 3asBUTENS, HE TPEOyeTCs B cliydae NPeICTaBICHUS
3asiBJICHUS] TIOCPEJCTBOM OTIpPaBKU uepe3 JuuHbd kabuner I[loprama rocycmnyr,
opuIMaNTbHOTO TIOpTaja AJMHUHHCTpAIMM TOpoJa, a TaKXkKe €cld 3asBIICHUE
MOJNMKUCAHO YCUJICHHON KBATM(PUITUPOBAHHON JIEKTPOHHOMN TOJIIMUCHIO.

2.6.3. JIOKyMEHT, MOATBEPKAAOIINN TOTHOMOYHUS MPEACTABUTEIS 3asIBUTENS,
€CITU C 3asBJICHHEM 00paIaeTcs NpeACcTaBUTeNb 3assBUTeNs (1 9K3. - KOmusi).

Jlist mpencraButesneil pu3nUecKoro Juua:

JOBEPEHHOCTh, O(OpMJICHHass B YCTAHOBJIEHHOM 3aKOHOM  MOPSIKE,
Ha IMpeJCTaBIICHUE UHTEPECOB 3asIBUTENIS (3asIBUTEIICH ),

JOKYMEHT, TMOJATBEPKIAAIONIMNA TMOJHOMOYUS TPEACTABUTENSI JEHCTBOBATH
OT UMEHH (PU3nYecKoro Juia 6e3 T0BepEHHOCTH (3aKOHHBIN MPEJICTABUTEND).

Jlns mpencraBuTenen IOPUANYECKOTO JINLA:

JOKYMEHT, TOATBEPXKIAIOIINN TMOJHOMOYMSI TPEACTABUTENA JEWCTBOBATH
OT UMEHHU IOPUIUIECKOTO JuIla 0€3 T0BEePEHHOCTH;

JIOBEPEHHOCTh, O(OpMJICHHasT B  YCTAaHOBJICHHOM 3aKOHOM  MOPSIJIKE,
Ha MPECTABICHHE HHTEPECOB 3asIBUTEIS (3asIBUTEIIEH ).



B cnyuyae npenctaBneHus 3asBi€HHS B (QOpME 3JIEKTPOHHOTO JOKyMEHTa
IIPEICTABUTENIEM  3asBUTENS, JCUCTBYIOIIMM Ha OCHOBAaHUHM JIOBEPEHHOCTH,
K 3asBJICHUIO IPUJIAraeTcsi OBEPEHHOCTb B BUJAE AJIEKTPOHHOIO 0OOpas3a TaKoOro
JIOKyMEHTA.

2.6.4. JIokyMeHTBI, MOATBEPHKAAIOIINE NPABO 3asBUTENS Ha NPEAOCTABICHHUE
JIECHOTO y4acTKa B COOTBETCTBUHU C LIEJIIMU HCIIOJIB30BAHUSA JIECHOTO y4yacTKa (IS
rOCy/IapCTBEHHBIX WM MYHULMNANbHBIX YUpPEXKJIEHUN (OIOKETHBIX, Ka3€HHBIX,
ABTOHOMHBIX), Ka3€HHBIX MPEANPUATHI, LEHTPOB HCTOPUYECKOTO Hacleaus
npe3uneHToB  Poccuiickoin  denepanny, MNPEKPATUBIIAX MCIOJHEHUE CBOUX
TIOJTHOMOYHIA).

2.6.5. 3aBepeHHBII TMEpPeBOJ HA PYCCKUW  S3BIK  JIOKYMEHTOB O
rOCYJapCTBEHHOM PErucTpaluy  OPUAMYECKOro JHIa B  COOTBETCTBUU C
3aKOHOJATEIbCTBOM HHOCTPAHHOTO TOCyAapcTBa B CiIy4yae, €CIu 3asBHUTENIEM
ABJIIETCSI HHOCTPaHHOE ropuanyeckoe Jauno (1 3k3. - opurunan).

2.7. UcuepnipIBatonuii nepeyeHp TOKyMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU
C 3aKOHOJATEJIIbHBIMM WJIM HWHBIMH HOPMATHBHBIMH  IIPAaBOBBIMM  aKTaMU
JUISL IPETOCTaBICHUS MyHULIMIIATIBHONW YCIIYTH, KOTOPBIE HAXOIATCS B PACIOPSKEHUN
rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABIICHHUS U UHBIX OpPraHOB,
YYaCTBYIOIIMX B IPEAOCTABICHUN T'OCYIAPCTBEHHBIX WJIM MYHHUIMIAIBHBIX YCIYT,
U KOTOpBIE 3asBUTENb BIPABE MPEACTABUTb, a TAKXKE CIOCOOBI MX IOJIyYEHUs
3asIBUTENSIMU, B TOM YHUCJE B 3JIEKTPOHHOU PopMe, OPSAIOK UX MPEACTABICHUS.

2.7.1. Beimucka u3 ET'PYOJI o ropuanueckom mune (PHC Poccun).

2.7.2. Bemucka u3 EAMHOTO TrOCyIapCTBEHHOIO peecTpa HEIBHKUMOCTH
00 00bEeKTe HEABMKUMOCTH (00 HCHpallMBa€MOM JIECHOM Yy4acTKe) (oprax
perucTpanuu npas).

3asgBUTENL BIpPABE MPEACTABUTH JOKYMEHTHI W HH(POPMALMIO, YKa3aHHBIE
B myHKTax 2.7.1, 2.7.2 pa3znena 2 aAMUHUCTPATUBHOTO PETJIAMEHTA, IO COOCTBEHHOM
VHULINATUBE.

Henpencrasienue 3asBUTENEM JOKYMEHTOB U HWHGOpPMallUHM, YKa3aHHBIX
B myHKTax 2.7.1,2.7.2 pa3nmena 2 alMUHHCTPATMBHOTO pPErJIaMEHTa, HE SIBIACTCS
OCHOBAHMEM JIJIS1 OTKA3a 3asBUTEIIIO B NIPEAOCTABICHUH MYHULIUITIAIBHON YCIYTH.

YbuJIX, M®I] He BripaBe TpeOOBATh OT 3asIBUTEIIA:

IpeJCTaBICHNUs JOKYMEHTOB W MH(OpPMAIMKM WIH OCYILIECTBICHUS IEHCTBU,
MPEICTABICHUE WM OCYILIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMM AKTaMH, PEryJUPYIOIIMMH OTHOIICHMS, BO3HHUKAIOIIME B CBS3U
C MPEOCTaBICHUEM MYHHUIIMIAIBHON YCIIYTH;

NPEACTABICHUS] JIOKYMEHTOB W HWH(pOpMAaIMU, KOTOPblE B COOTBETCTBUU
C HOPMaTHMBHBIMU IPaBOBBIMU akTamu Poccuiickoii dDenepannyv, HOPMATUBHBIMU
MPaBOBBIMU aKTaMH POCTOBCKOI 00JaCTH M MyHUUMIAJILHBIMU MTPABOBBIMU aKTaMU
HAxXOJATCA B PAaCHOPSIKEHUH OPraHoB, IPEIOCTABISIOMNX MYHUIMIAIBHYIO YCIYTY,
rOCYAapCTBEHHBIX OPraHOB, WHBIX OPraHOB MECTHOI'O CaMOYIpaBJI€HUS W (WIH)
NOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM M  OpraHaM  MECTHOIO
CaMOYIIpaBJIEHUSI OpraHu3aliil, y4aCTBYIOIIUX B MIPEAOCTABIEHUN FOCYJapCTBEHHBIX
VI MYHULMIIAJIBHBIX YCIYT, 3@ UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 DepepanmpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO0 opraHu3anuu
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIBHBIX YCIYI»;
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MPEACTABIICHUS] JOKYMEHTOB ©  HWH(POpMAIMHA, OTCYTCTBHE U  (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIWCh IPU IEPBOHAYAIBHOM OTKa3e
B MPEJOCTABICHUM MYHHUIMNAIbHOW YCIYTH, 3a HCKIIOYEHUEM CIy4yaes,
MPENyCMOTPEHHBIX MyHKTOM 4 wyactu | crarbu 7 DenepalibHOrO 3aKoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NPEIOCTABICHUS TOCYJAPCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT».

2.8. HcuyepmnblBalomuii MepeyeHb OCHOBAaHWUU [IJIi OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHIS] MYHUIIMITAIGHON YCITyTH.

OcHoBaHuMi s OTKa3a B  MpPUEME  JIOKYMEHTOB, HEOOXOIHUMBIX
TUTST MPEIOCTaBIICHUS MYHUITUTIATBHON YCIIyTH, 3aKOHOJIaTE€ILCTBOM
HE IPEyCMOTPEHO.

2.9. HcuepnblBarolmuii INEpEeYeHb OCHOBAHWW U NPHUOCTAHOBICHUS WIIU
OTKa3a B MPEJAOCTABICHUHA MYHHUITUTIATLHON YCIYTH.

2.9.1. OcHoBaHu# [JIi NPUOCTAHOBICHUS MYHUIMNAIBHOM  YCIyTH
HE IIPEyCMOTPEHO.

2.9.2. OcHoBaHMs AJ1 OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHOMN YCITYyTH:

C 3agBJICHHMEM O TIPEJAOCTaBICHUN JIECHOTO YYacTka OOpaTujoch JIUIIO,
HE OTHOCSIIEECS K KPYTY 3asiBUTEIICH;

IPaHUIIBl JIECHOTO YYacTKa, YKA3aHHOTO B 3asBJICHUM MOJJICKAT YTOUYHEHUIO
B cooTBeTcTBUM ¢ DenepanbHbIM 3aKOHOM «(O TOCYIapCTBEHHOW pETUCTpaIUU
HEJBHKUMOCTH;

JIECHOM YYaCTOK TMOJIHOCTBIO PACMOJIOKEH B TpaHUIAX 30HBI C OCOOBIMHU
YCIOBUSIMH ~ HWCIIOJNIB30BAHUS ~ TCPPUTOPUU,  YCTAHOBJICHHBIC  OTPAHHYCHHUS
MCTIOJIb30BaHUS JIECHBIX YUYaCTKOB B KOTOPOU HE JOMYCKAIOT UCIOJIb30BAaHMUS JIECHOTO
y4dacTKa B COOTBETCTBHUM C LIEJISIMH HCIIOJIb30BaHUS TAKOrO JIECHOTO Yy4acTKa,
YKa3aHHBIMH B 3asBJICHUU;

yYKa3aHHBIA B 3asABJICHUU JIECCHOM Y4YaCTOK HE OTHECEH K OIpe/IesIeHHON
KaTerOpuu 3eMelb;

yKa3aHHBI B 3adBJICHUM JIECCHOM Yy4YyacTOK TIPENOCTaBJICH Ha TIpaBe
MOCTOSTHHOTO (0€CCpOYHOT0) IOIh30BaHUSA, OE3BO3ME3THOTO IIOJIb30BAHHS WJIH
apeH/Ibl, 32 UCKIIOUYCHHEM CIIy4aeB, €Clid C 3asBICHUEM oOpaTtwics o0jaaareinb
JTAHHBIX TIPaB;

yYKa3aHHBINA B 3asBJICHUU JIECHOW YYaCTOK B COOTBETCTBUU C yTBEP>KICHHBIMU
JTOKyMEHTAaMH  TEPPUTOPHAIILHOTO IJIAHUPOBaHWS W (WIM) JOKYMCHTAIMEH
Mo IJJAHUPOBKE TEPPUTOPWMH  TPEIHA3HAYCH IS  pa3MElIeHUs OOBEKTOB
dbenepanbHOro 3HAUYECHUS, OOBEKTOB PETHOHAIBHOTO 3HAYECHHS WU OOBEKTOB
MECTHOTO 3HAYCHUS;

yYKa3aHHBIM B 3asBJIICHUM JICCHOW YYacTOK SBJISETCS HM3BATHIM H3 000pOTa
WIA OTPaHUYEHHBIM B 00OpOTE W €ro MpeJOCTaBJICHHWE HE NIOMYyCKaeTcs Ha Ipase,
YKa3aHHOM B 3asIBJICHUU;

YKa3aHHBIM B 3asBIICHUM JICCHOM YYaCTOK SBJISIETCS 3ape3epBUPOBAHHBIM
JUISL TOCYapCTBEHHBIX W MYHHUIIMINAIBHBIX HYXJ B Ccllydae, €CJIU 3asBUTEINb
oOpaTwicsi C 3asBICHHEM Ha CPOK, NPEBBIMAIOMNANA CPOK JEHCTBUS PEIICHUS
O Pe3epBUPOBAHUU JIECHOTO YIaCTKa;

MPEI0CTaBICHNE JIECHOTO YYacTKa Ha 3asiBJICHHOM BHJIE TIPaB HE JOIMYCKaeTCs,;
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B OTHOUIEHHUM JIECHOTO y4acCTKa, YKa3aHHOI'O B 3asBJIICHUU, HE YCTAHOBJIEH BUJ
pa3pENICHHOr0 UCTO0JIb30BAHUS;

Ha YKa3aHHOM B 3asBJICHUM JIECCHOM YYacTKE pACIHOJIOKEHBI 3JIaHHUE,
COOpYyKeHHE, 00BEKT He3aBEPIIEHHOTO0 CTPOUTENIHCTBA, MPUHAIICIKAIIINE TPaXKIaHaM
WY IOPUIAYECKUM JIMIAM, 32 MCKJIIOYCHHEM CJIy4aeB, €CJIM Ha JICCHOM YYacTKe
PAcCIIOIOKEHBI COOPYKEHHS (B TOM YHCIIE COOPYKECHHS, CTPOUTEIILCTBO KOTOPHIX HE
3aBEPIICHO), Pa3MEIICHHE KOTOPBIX JIOMYCKaeTCsd Ha OCHOBAaHWUHM CEPBUTYTA,
myOJUYHOTO CEPBUTYTA, JUOO C 3asBJICHUEM O MPEIOCTABICHHUH JICCHOTO YyJacTKa
oOpaTwicsi COOCTBEHHUK OSTHUX 3IaHHHA, COOPYKCHHH, TOMEIICHHA B HHUX, JTOTO
00BEKTa HE3aBEPIIICHHOTO CTPOUTEIHCTBA, @ TAKXKE CITydaeB, €CIIM MOJAHO 3asBIICHUE
O MPEAOCTABIICHUU JIECHOTO y4YaCTKa W B OTHOIICHUM PACIOJOKEHHBIX HA HEM
31aHUH, COOPYKEHUM, 00bEKTa HE3aBEPIICHHOTO CTPOUTENIHCTBA IPUHATO PEIICHUE O
CHOCE CaMOBOJILHOW MOCTPOMKH JIMOO PEIICHUE O CHOCE CAaMOBOJBHOM IMOCTPONKHU
WM €€ MPUBEJICHUU B COOTBETCTBUE C YCTAHOBJIEHHBIMH TPEOOBAHUSIMHU.

Ha VYKAa3aHHOM B 3asBJICHUM JIECHOM YYaCTKE pACIOJIOKEHBI 3JaHHUE,
COOpPYKEHHE, 00BEKT HE3aBEPIIECHHOIO CTPOMUTEIIbCTBA, HaXOIALINECS
B TOCYJapCTBEHHOM WM MYHHUIIUNAIBHOW COOCTBEHHOCTH, 3a MCKIIOYECHUEM
Clly4aeB, €CIM Ha JICCHOM Y4YacTKE paCIOJIOXKEHBI COOPYKEeHHsI (B TOM YHCIIe
COOPY’KEHHUS, CTPOUTEIHCTBO KOTOPBHIX HE 3aBEPILICHO), pa3MEIIEHHE KOTOPBIX
JIOTYCKAaeTCsl HA OCHOBAHUM CEPBUTYTA, MyOJIUYHOTO CEPBUTYTA, JIMOO C 3asBJICHUEM
oOpatusicsa mpaBooOJiaaTeslb 3TUX 3[aHUsI, COOPYKEHUS, TOMEIICHUNH B HUX, ITOTO
00BbEKTa HE3aBEPIIEHHOTO CTPOUTEIBCTBA;

YKa3aHHBIW B 3asIBJICHUU JIECHOW YYaCTOK SIBJISICTCS MTPEAMETOM ayKIIMOHA;

B OTHOIIEHHWHM JIECHOTO Yy4YacCTKa, YKA3aHHOTO B 3a4BJICHHUH, IOCTYIIHAJIIO
3asBJICHUE O MPOBEJICHUU AyKI[MOHA HA MPABO 3AKIIOYEHUS JIOTOBOpPA apEHJIbl MPHU
YCJIOBUHU, YTO YIOJHOMOYEHHBIM OPraHOM HE NPHUHATO pelieHue 00 OTKa3ze B
MPOBEJAEHUHU 3TOr0 ayKIIMOHA [0 OCHOBAHMSIM, MTPEAYCMOTPEHHBIM ITYHKTOM 8 CTaThbU
39.11 3emenpHOrO KOJIEKCa;

YKA3aHHBIA B 3asBJIICHUU O IPEIOCTABJICHUM 3€MEJIBHOI0 y4acTKa 3€MEJIbHBIN
Y4aCTOK MpeAHA3HAYEH Ui pa3MELICHUs] 3[aHHs, COOPYKEHHUS B COOTBETCTBHUM C
rocygapctBeHHon mporpammon  Poccuiickonn  ®epepauuu, rocyaapCTBEHHON
nporpaMmoit cyonekta Poccuiickori denepaliuy u ¢ 3asBJICHUEM O MPETOCTABICHUH
3€MEJIbHOTO y4acTKa 00paTUIIOCh JIUI0, HE YIIOJHOMOUYEHHOE Ha CTPOUTEIHCTBO ITUX
31aHUS, COOPYKEHHUS;

pa3pEUICHHOE MCIIOJIB30BAHUE 3€MEIBHOTO y4acTKa HE COOTBETCTBYET LIEJISIM
WCMOJIb30BaHUS TAaKOrO 3€MEJIbHOrO0 Y4YacTKa, YKa3aHHbIM B 3asBICHUU O
MPEIOCTABJICHUN 3€MEIBHOTO Yy4YacTKa, 3a MCKJIIOUYEHUEM CIIy4aeB pPa3MEIICHUS
JUHEWHOT0 OOBEKTa B COOTBETCTBHHM C YTBEPXKJCHHBIM MPOEKTOM IIJIAHUPOBKU
TEPPUTOPHH;

3asiBJICHHE HE COOTBETCTBYET TPEOOBAHMSIM, YCTAHOBIECHHBIM MOJIpa3eiaoM 2.6
paszesna 2 aAMUHUCTPATUBHOTO PETJIAMEHTAa;

3asiBUTEh BKJIIOYEH B PEECTP HEIOOPOCOBECTHBIX AapeHIATOPOB JIECHBIX
Y4aCTKOB M MOKYNATENEH JIECHBIX HACAKICHUM.

2.10. Ilepeuenb ycnyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00S3aTEIHHBIMU
JUISL TIPEIOCTABIICHUSI MYHULIUMITAJIBHOM YCIIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(mTokyMeHTax), BbIJaBa€MOM (BBIIaBAEMbBIX) OPTaHU3AIUSMHU, YYaCTBYIOUIUMU
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B IPEJIOCTABICHUY MYHULIUIIAIBHON YCIYTH.

B coorBerctBuM c IlepeuHem yciyr, KOTOpbIE SIBJISIOTCS HEOOXOJIMMBIMU U
00s13aTENbHBIMUA JJISI TPEIOCTABICHUS MYHMIIMIAIBHBIX YCIYTr AJIMUHUCTpanuen
ropoga PocroBa-Ha-JIoHy ® ee opraHamMu, yTBEPKICHHBIM  pELICHUEM
PocroBckoit-Ha-/lony ropojickou Jlymbl, 3a4BUTENb MMOJIYYACT:

HOTapHalbHOE YJIOCTOBEPEHUE IOBEPEHHOCTEM;

HOTapUaJlbHOE CBHUJIETEIIbCTBOBAHUE TMOMJIMHHOCTH MOJMNHUCH W BEPHOCTHU
IIEpEBOJA;

HOTAPUAIIBHOE CBHUJICTEILCTBOBAHUE MOJJIMHHOCTH KONUW JOKYMEHTOB
Y BBIIIMCOK U3 HUX;

YAOCTOBEPEHUE JOBEPEHHOCTEW OpraHoM (opraHu3ainuei), BbIJABIINM
JIOKYMEHT;

CBHUJIETEIbCTBOBAHUE TOJJIMHHOCTH KOINHN JOKYMEHTOB M BBINMCOK W3 HUX
OopraHoM (OpraHu3aIKeil ), BEIAABIINM JTOKYMEHT.

2.11. Tlopsanok, pa3Mep U OCHOBaHUS B3UMaHHs TOCYIAPCTBEHHON MOILIMHBI
WJIM UHOM IJIAThl, B3UMAEMOU 3a IIPEA0CTABICHUE MyHULIUIIAJIBHON YCIIYTH.

MyHununanbpHas yciayra IpeaocTaBiisieTcss 0e3 B3MMaHUs TOCYAapCTBEHHOMN
MOLLJIMHBI WJIA UHOM TUIaThI.

2.12. Tlopsanok, pa3Mep M OCHOBaHUSA B3UMAaHMS IUIATHI 32 MPEAOCTABICHUE
YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOJUMBIMU U 00s13aTEIBbHBIMU JIJIsI MPEIOCTABICHUS
MYHULIMNAIBHON YCIyTH, BKIIOYash WH(OpMalMI0 O METOAMKE pacuera pasmepa
TAKOM TLJIATHI.

[Topsanok, pa3mep, OCHOBaHUSI B3UMAaHMUS IUIATHI 34 MPEIOCTABICHHUE YCIYT IO
HOTApUAIIBHOMY YAOCTOBEPEHUIO JIOBEPEHHOCTEM, HOTapUAIIBHOMY
CBUJECTEIbCTBOBAHUIO  MOJJIMHHOCTA  NOANMCH W  BEPHOCTH  MEPEBOJA,
HOTAPUAIIBHOMY CBHUJIETEIHLCTBOBAHUIO MOJJIMHHOCTH KOMUN TOKYMEHTOB U BBIITUCOK
U3 HUX, SIBJISIONIUXCS HEOOXOAMMBIMH W O00S3aT€NbHBIMHU JUIsl TIPEIOCTABIICHUS
MYHHULMIIAIBHON  YCIyTH, YCTAHOBJIEHBl  3aKOHOAATEIbCTBOM  Poccuiickoi
denepariu 0 HaJIOTax U cOopax, 0 HOTapHuare.

2.13. MakcuManbpHbIi CPOK OXHIAHUS B O4YEpenHd IpU MOoJaye 3ampoca
O TMPENOCTABICHUM  MYHULMNAIBHOW  YCIYTH, YCIyTH, NPEeAOCTaBISIEMON
OpraHu3anyen, y4acTBYIOUIEH B NMPEAOCTABICHUA MYHUIMIIAIIBHON YCIYyTH, U IIPU
IOJIyYEHUHN PE3yJIbTaTa MPENOCTABICHUS TAKUX YCIYT.

Bpemsa oxuganuss B ouepend Uil MOJAYM  JOKYMEHTOB W TOJIYYCHUS
pe3yJpTaTa MyHHIIUIIAIbHON YCIIYTH HE MPEBBIIAECT 15 MUHYT.

[Ipu oOcnyxuBanuu 3asButeneit — I[epoeB Conuanuctuueckoro Tpyna;
MOJHBIX KaBajiepoB opaeHa TpynoBod CiiaBbl; MHBAIMAOB BOMHBI; YYAaCTHUKOB
u BeTepaHoB Benukoil OTedeCTBEHHOM BOWMHBI;, JIWI, HArpa)XJAC€HHBIX 3HAKOM
«Kutemo OmokamgHoro Jlenunrpama»; I'epoeB Coerckoro Coro3a; I['epoes
Poccuiickoit ®denepaunu; MmoiaHbIX KaBaiepoB opaeHa CnaBbl; mHBaIUIOB [ u 11
IPYNI HKCHOJIB3YETCS MPUHLUII MNPUOPUTETHOCTH IO OTHOUIEHHID K JIPYyTUM
3asBUTEIISAM, 3aKJIIOYAIOMIMNCA B BO3MOYKHOCTH IIOJYYUTh KOHCYJIBTALMIO, CHATh
JOKYMEHTBl HA TMOJIYYCHHE MYHHUIMIIAIBHON YCIYIM W MOJYYUTh pPE3yJbTar
MYHHUIMIIAIBHON YCIYTM BHE OCHOBHOM OY€peld, B TOM YHUCJIE C IOMOIIBIO
AJIEKTPOHHOM CHUCTEMBI YIpaBJIEHUs ouepenbto. llpu 3TOM Takue 3asBUTEIU
MPEIBABISAIOT JOKYMEHTHI, MOITBEPKAAIIINE UX MPUHAJIEHKHOCTh K YKa3aHHOU
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KaTEropyuu JuL.

2.14. Cpok ¥ MOpsIAOK PETrUCTpallMy 3amnpoca 3asBUTENS O MPEAOCTABICHUU
MYHULUNAIBHON YCIYTH M YCIYTH, IPEAOCTABISAEMON OPTaHU3alMel, y4aCTBYIOIIEH
B [IPE0CTABIICHUY MYHUIIUTIATLHOM YCIIYTH, B TOM YHUCJE B DJIEKTPOHHOU (opMe.

IIpu  nmpenocraBnenun  3anpoca B MODI, VYbuwJIX  perucrpanus
OCYILECTBIISIETCA B JIEHb €0 MIPUEMA.

[Ipy mHampapieHun 3ampoca 10 Tmoure B aapec YbuJIX perucrpamus
OCYIIECTBIISIETCS B IEHb €TI0 MOCTYTUICHUS.

[Ipy HanmpaBmeHuu 3ampoca ¢ ucnoJib3oBanuem lloprana rocycuyr,
oUIMATBHOTO TOpTajia AJMUHUCTPAIIUN TOPOJa, PETHCTPAIUS OCYIIECTBISETCS
B JICHb €T0 TIOCTYIUICHUS MO0 Ha CIEAYIOMIHA paOounii IeHb B CIydae MOCTYIUICHUS
3ampoca MO OKOHYaHWUM pabodero BpeMeHU. B cioydae mnocTymiieHus 3ampoca
3asIBUTEJISI O MPEIOCTABIICHUN MYHUIUIIATBLHON YCIYTH B BBIXOJHBIE WJIM HEpabouue
Mpa3JHUYHbIC JHU €r0 PErucTpalus OCYIIECTBISECTCS B MEpPBbIA pabouuii JICHD,
CJICTYIOUTUH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

[Ipn HampaBieHUU 3ampoca MOCPEACTBOM 3JIEKTPOHHOW MOYTHI PETHCTPALIUS
OCYUIECTBJISIETCS. B JEHb €ro MOCTYIUICHUS JUOO Ha ClenyIomuid pabouuii J1eHb
B cllydyae MOCTYIUICHHMsS 3ampoca MO OKOHYaHMM pabouero BpemMeHH. B ciydae
MOCTYIUIEHUSI 3ampoca 3asBUTENS] O MPEAOCTaBICHUH MYHULMNAIBHON YCIyTH
B BBIXOJHBIC WJIH HepaOouHe Mpa3JHUYHbIC JHU €r0 PErucTpalus OCYIIECTBISETCS
B NIEPBbIN paboyuil IeHb, CAEIYIONIUMA 3a BBIXOAHBIM WA HEPAOOUYUM MpPa3THUYHBIM
JTHEM.

2.15. TpeboBanuss K TIOMEIIEHHSIM, B KOTOPBIX MPEIOCTaBISAETCA
MYHHIMIIAIbHAA YCIyra, K 3aly OXHUIAHUS, MeCTaM Uil 3aIlOJHEHHS 3alpOCOB
O TMPEJOCTaBJICHUM MYHUIIMNAIBLHONH  yCIyrd, WHGOPMAIMOHHBIM CTEHJIaM
C oOpa3llaMM UX 3aloJIHEHHS W TEePEeYHEeM JOKYMEHTOB, HEOOXOIUMBIX Jis
MPEIOCTABICHUSI KKIO0M MYHUIUNAIBHON YCIYTH, pa3MENICHUI0 U O()OpMIICHHUIO
BU3yallbHOM, TEKCTOBOM ©  MYJIbTUMEAUHHOW HMHPOpMaUU O  TOPSIKE
MPENIOCTABIICHUSI TaKOW YCIYT'H, B TOM YHUCJI€ K OOECIEUYEHUIO TOCTYITHOCTH MJIs
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickoit
denepanyiv 0 CONMAIBLHON 3alIUTE NHBAJIUJIOB.

Mecta mnpenocTaBieHUs] MYHULHMNAIBHOM YCIYTM JOJKHBI ~ OTBEYaTh
CJIEIYIOITUM TPEOOBAHUSIM.

[ToMelienre AOMKHO OBITH 000PYIOBAHO OTNIETBHBIM BXOJIOM JIJIsl CBOOOHOTO
JIOCTYIIA 3aABUTEIICH.

[ToMeriennst 00OPYAYIOTCS B COOTBETCTBUU C JCHCTBYIOIIMMU CaHUTAPHBIMU
npaBWjIaMM M HoOpMaMu. MecTta TPENOCTAaBICHUS MYHHUIMIAIBHON  yCIyru
000OpyIyIOTCS CHCTEMaMHM KOHJUIIMOHUPOBAHUS (OXJIKICHUS U HarpeBaHUs)
M BEHTWJIMPOBAHUS BO3AYyXa, CPEACTBAMM MOXKAPOTYIICHUS W  OMNOBECIICHUS
O BOBHUKHOBECHUU YPE3BbIYANHOW CUTYAllHH.

[Tomemenuss 00OPYAyIOTCS TAHAyCaMH, CHCIHAIBHBIMUA  OTPAXKIACHUSIMU
U TiepuwiaMy, OOeCIeYMBAIOTCS OECTPENITCTBEHHOE NEPEABIKCHHE W Pa3BOPOT
WHBAJIUIHBIX KOJSICOK. IIpemycmaTpuBaeTcsi BbIICICHHE OKHA Ha IMPEIOCTABIICHHE
yCIyr s OOCIy)KMBaHWs 3asBUTENEH C OrpaHUYCHHBIMH  (PU3NUYECKUMHU
BO3MOXKHOCTSIMH B CTOPOHE OT BXOJla C y4e€TOM O€CHpensTCTBEHHOTO MOIbEe3/a
Y TIOBOPOTA KOJSICOK.
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Jns  oOciayxuBaHUS  3asBUTENEd C  OTPaHMYEHHBIMU  (PU3UYECKUMU
BO3MO>KHOCTSIMU JIOJKHBI OBITH 00€CIIEUEHBI:

YCIIOBUS JJIs1 OECIPEnsTCTBEHHOTO JOCTyNa K 0OBbEKTaM U MPeNI0CTaBIsIEMbIM
B HUX YCIIyTaM;

BO3MOXXHOCTb ~ CaMOCTOSITEIBHOTO  WJIM C  [OMOIIBIO  COTPYIHHUKOB,
IOPEJOCTABISIOIIMX  YCIYTH, [EPEABWKEHUS 1O TEPPUTOPUH, HA KOTOPOH
pacrosoKeHbl 00BEKTHI, BX0/1a B TaKH€ OOBEKTHI U BBIXOA U3 HUX;

BO3MOYKHOCTh MTOCAJIKM B TPAHCHOPTHOE CPEICTBO M BBICAJKU U3 HErO NEpPEN
BXOJJOM B OOBEKTHI, B TOM YHCIJIE€ C HCIIOJIb30BAHUEM KpECIIa-KOJSCKU, W, TpU
HEOOXOJMMOCTH, C IOMOIIBI0 COTPYIHUKOB, IPEIOCTABIISIOMINX YCIYTH;

HaJJIeKalee pasMelieHne o0OpyAOBaHHMSA U HOCcHUTeNned uHopMaluuy,
HEOOXOMUMBIX Il  oOecreueHus: OeCHpensITCTBEHHOTO JOCTyNa HWHBAJIHI0B
K 00bEKTaM U yCIyraMm C y4eTOM OTpaHUYCHUN WX KU3HEIEATEIbHOCTH;

nyOnupoBaHHEe HEOOXOAMMOM [UIsi MHBAJIWJIOB 3BYKOBOM U 3pUTENBHOMN
uHdopMaIuu, a TaKXkKe HaJNuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckon
uH(pOpMaIMU 3HaKaMU, BBINIOJTHEHHBIMH pelbe(HO-TOUEUHbIM IIpuTOM bpaiiis.

Jig  oxujaHus MpueMa 3asBUTENSIMU, 3alOJHEHHs HEOOXOIUMBIX ISt
HOJyYEHUS] MyHUIIUIIAILHOW YCIYTH JOKYMEHTOB OTBOJSTCS MECTa, 000pYy10BaHHBIE
CTYJNbsIMH, CTOJaMH (CTOMKaMu) MAJii BO3MOXHOCTH O(QOPMIIEHHS JIOKYMEHTOB,
00ecreunBalOTCsl  KaHLUEISPCKUMH  IPUHAJUIEKHOCTAMU, OJaHKaMHU  3asiBICHUMN
u oOpa3lnaMu HX 3arnoiaHeHus. KonnmuecTBO MECT OKHUIAHUS OMNpPENENseTcss UCXOIs
U3 (paKTUYECKON HArpy3KH U BO3MOKHOCTH UX Pa3MEIIECHHS B IOMEILIECHUU.

[Tomenienust g pabOThI C 3asABUTEIIMH OOOPYAYIOTCS COOTBETCTBYIOLIMMU
CTEeHJaMH U (WJIM) UHBIMA UCTOYHUKAMU UH()OPMHUPOBAHHUSL.

BusyanbHas, TekcToBas W MyJbTUMEIUHHAs MWHPOpMalMs O MOPSIKe
MPEIOCTABIECHUSI MYHUIIMIAIBHOW YCIyTH pPa3MeIaeTcss Ha CTeHJax U (MJIM) MHBIX
UCTOYHUKAX MH()OPMHUPOBAHUS B MECTaxX IMPEIOCTABJICHUS MYHHUILUIAIbHBIX YCIYT,
a Taxoke Ha [lopTane rocycnyr u odunranbHOM opTane AIMUHUCTPALIUN TOPOa.

2.16. IlokazaTenu MOCTYIMHOCTHM W KayecTBAa MYHHUIIMNIAIBHOW YCIYTH, B TOM
YUCJIE KOJIMYECTBO B3aUMOJACHCTBUI 3asBUTENS C JOJDKHOCTHBIMHM JIMLIAMH TIPH
IIPENOCTABICHUN MYHULMNAIBHOW YCIYI'HM M MX IPOJOJIKUTEIBHOCTh, BO3MOXHOCTh
NOJydyeHHUs: UHPOPMAIMK O XOJie MPEJOCTABICHUSI MYHUIMNAIBHON YCIIyTH, B TOM
Yycle€ C HUCHOJB30BaHWEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHM,
BO3MOXKHOCTh  JIMOO  HEBO3MOXKHOCTh  TOJIYYEHHMS MYHULUNAIBHOH  YCIyru
B MHOTO(DYHKIIMOHAJIbHOM  LEHTpPE  MPEJOCTABICHHUS  TOCYJAapPCTBEHHBIX
U MYHULUNAIBHBIX YCAyr (B TOM 4HCIE€ B TMOJIHOM o0OOBEME), B JIHOOOM
TEPPUTOPUAIIBHOM TMOJPA3/IEJICHUU OpraHa, MPEAOCTaBIIAIONIET0 MYHHUIMIIAIBHYIO
yCIIyTy, 1O BBIOOpPY 3asBUTENS (IKCTEPPUTOPUANBHBIN TMPUHIUII), MOCPEACTBOM
3arpoca o0 NpeJOCTaBICHUN HECKOIBKUX TOCYAAPCTBEHHBIX U (MIJIM) MYHHUIIMITAIBHBIX
yCIyr B MHOTO(QYHKIIMOHAJBHBIX IIEHTpaxX MPEAOCTaBICHHUSI TOCYIapCTBEHHBIX
U MYHULHMOAIBHBIX YCIYT, MPEAyCMOTPEHHOro ctathbeil 15.1 deaepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHm3zaiuu MpeaOCTaBICHUS TOCYIAapPCTBEHHBIX
Y MYHULUTNATBHBIX YCIIYT».

2.16.1. Iloka3arenssMu JOCTYITHOCTH MYHULIMIIAIBHON YCIIYTH SIBISIIOTCA:

KOJMYECTBO  B3aMMOJEHCTBHNA  3aiBUTENIA C  JOJDKHOCTHBIMU  JIMLAMU
IIPU NPENOCTABICHUY MYHULIUIIAIBHON YCIYTH U UX MPOJOKUTEIBHOCTB;
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BO3MOXXHOCTh ~ MOJYYEHUSI  MYHUUMUNAIBHOM  YCIYTM  CBOEBPEMEHHO
Y B COOTBETCTBUU CO CTAHAAPTOM MPEIOCTABICHUS MyHULIMIAIBHOW YCIIYTH;

BO3MOYKHOCTh TOJIYYEHUS MOJHOW, aKTyaJlbHOM U JIOCTOBEPHOW MH(pOpMaluu
O TMOpSAAKE TMPEIOCTABICHUS MYHUUUINAIBHOW YCIYTM, B TOM YHCIE C
ucnosibzoBanueM [loprana rocyciayr (mpu HamTUYUMM TEXHUYECKOW BO3MOKHOCTH),
opuIManbHOro mopTana AJIMUHUCTpalMM Topojaa (NMPU HAJIUYMKM TEXHUYECKOU
BO3MOYXHOCTH);

BO3MOYKHOCTh TIOJIYYCHHS] MYHHUITUTIATHHOW YCIYTH B 3JEKTPOHHOU ¢opme,
nocpeactBoM Iloprana rocycayr (Ipd HalWYuM TEXHUYECKOM BO3MOXKHOCTH),
ouIMaTpbHOrO0 ToOpTana AJIMUHUCTpAMM Toponaa (NMPU HAJUYHH TEXHHUYECKOU
BO3MOXXHOCTH) B COOTBETCTBUM C TIOPSAKOM, 3aKpEIUICHHBIM B paszaene 3
aIMUHUACTPATUBHOTO PETIAMEHTA;

BO3MOKHOCTb IOJIyY€HUSI MyHHIIMNIAIbHON yciryru B MOLI;

BO3MOXKHOCTH TI0 3alpocCy 3asBUTENS Bbie3aa paboTtHuka MOIL] k 3asButemnto
JUISL TIpreMa 3asBICHUM W JOKYMEHTOB, HEOOXOJUMBIX JJisi MPEeAOCTaBIICHUS
MYHULUNAIBHON yCIYyIHM, a TakKXe€ JIOCTaBKH pe3yJIbTaTOB MPEAOCTaBICHUS
MYHULHUNAIBHON YCITYTH;

BO3MOXKHOCTh ~ TOJIydeHHs  MHGOpPMAIMU O  XOJE€  MPEeAO0CTaBIICHUs
MYHUIIUTIATBHOM YCIYTHM, B TOM WYHCIE C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

BO3MOXXHOCTh TMOJy4YeHUs HHGOpPMALUU O pe3yibTare NPeaoCTaBICHUs
MYHULHANIAIBHON YCIIYTH;

BO3MOXXHOCTh oOpaiieHusi B gocyaeOHoM (BHecyneOHOM) U (wiM) cyaeOHOM
MOPSIAKE B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit Denepanuu ¢ xkanoooit
Ha pelieHus, nercTBus (0e3aeiicTBrE) opraHa, IpeI0CTaBISIOIEr0o MyHUIIUITAIBHYIO
YCIIYTY, a TaKKe €ro JOJKHOCTHBIX JIMI], MyHUIIUITAIIBHBIX CIIYXalluX, PpAOOTHUKOB
u pabotHukoB M®II.

[IpenocraBieHre MyHULIUITAIIBHON YCIIYTH HEBO3MOXKHO:

[0 OJKCTEPPUTOPUATIBHOMY MPUHUUIY B OpraHe, MPeJOCTaBISAIONIEM
MYHULIMNAIbHYIO  yCIYry, BBHAY OTCYTCTBHUS Y HEr0 TEPPUTOPUATIBHBIX
MOJIPA3/ICIICHUM;

npu  OJHOKpaTHOM oOpamieHuu 3asutenss B M®DI[ ¢ 3ampocom
O TPEIOCTABICHUH HECKOJIBKUX TOCYAAPCTBEHHBIX U (MJIM) MYHHUIIUTAIBHBIX YCIYT,
npeaycMOTpeHHbIM cTatber 15.1 ®depepanpHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opranu3zaiuu npeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYTY;

B M®Il B momHoM oObeMe B COOTBETCTBMM C YacThio 1.3 crtatem 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opranuzanuu npeaoCcTaBICHUS
rOCYJIapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT».

2.16.2. ITokazaTenu JOCTYITHOCTH MYHUILIMTIAIBHOM YCIIYTH JIJI1 HHBAJIU/IOB:

COTPOBOXKJICHUE WHBAIHUJIOB, WMEIOIIMX CTOWKHE paccTpoiicTBa (yHKIIUU
3pEHUS U CAMOCTOSITEIILHOTO TIEPEABMKEHUS, M OKa3aHHWE UM MTOMOIIM Ha 00BEKTaX;

JIOTYCK Ha OOBEKTHI CypAOINEPEBOIUNKA U TU(DIOCYPAOTIEPEBOTUNKA;

JOMYCK Ha OOBEKThl COOAKU-TIPOBOAHMKA TIPH HAJUYUHA JOKYMEHTA,
MOATBEP)KIAIONIETO €€ CIeNualbHOe OOy4YeHHE, BBIIAHHOTO B COOTBETCTBUU
C nmpuka3zoM MUHHCTEpPCTBA TPyAa U COUMAIBHOM 3amuThl Poccuiickoi Denepanumn
otT 22.06.2015 Ne 386H;
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OKa3aHHWE COTPYIHHKAMU, MPEAOCTABIISIONIMMHI YCIYTH, WHOWM HE0OXO0aUuMOMn
WHBAJIMJAM TIOMOILIM B MPEOJOJICHUH OaphepoB, MEIIAIOUIMX MOJYYEHUIO YCIYT
Y UCIOJIb30BaHUIO 00BEKTOB HApABHE C IPYTUMU JUI[AMHU.

2.16.3. OcHoBHbIE TpeOOBaHMS K KA4ECTBY MPEIOCTABICHUS MYHHUIUNATBHON

YCIIyTH:
CBOEBPEMEHHOCTh MPETOCTABICHHS MYHUIIMITAIbHON YCITYTH;
JIOCTOBEPHOCTh U TIOJIHOTA HH(DOPMUPOBAHUS  3aSBUTEIA 0 Xoje

paccMOTpEHUSI €ro 0OpallleHHUS;

co3aHue KOMGOPTHBIX YCIOBHM TMpPH MPEAOCTaBICHUM MYHHIIMIIAIHLHON
YCIIyTH;

yIOOCTBO M JOCTYMHOCTh MOJYYCHHS 3asBUTENEM HHGOpPMAIUU O TOPSIKE
MPEIOCTABICHUS MyHUIUIIATBHOU YCIIYTH.

2.16.4. TlokazaremsiMH KadecTBa IPEJOCTABICHHS MYHULMIIAIBHON YCIyTd
SBIISIIOTCA COOJIIOJICHUE YCTAHOBJICHHOI'O aJIMUHHUCTPATUBHBIM PETIAMEHTOM CpPOKa
paccMOTpEeHHMsI 3arpoca, OTCYTCTBUE WJIM HaJU4ME Kajlo0 Ha peleHUs, AeHCTBUS
(Oe3nelicTBUE) opraHa, MPEAOCTABIISIIOIIETO MYHUIMIAIBHYIO YCIYTY, a TaKKe €ro
JOJKHOCTHBIX JIUL], MyHUILIMIIAJIbHBIX CIYyXaIluX, paOOTHUKOB U paboTHUKOB M®II,
NPUHATHIE (OCYLIECTBICHHBIE) B XOJI€ MPEAOCTABICHNUSI MyHUIIUIIATIBHON YCIIYTH.

2.16.5. Ilpu npeocTaBIeHNN MyHUIUIIAIbHON YCITYTH:

IIPY HAIIPABJICHUM 3asBJICHMS U [TAKETa JOKYMEHTOB IIOYTOBBIM OTIIPABICHUEM
WIM B DJIEKTPOHHOM (opMe HENOCPEACTBEHHOIO B3aMMOJECHCTBHS 3asBUTENS C
JTOJDKHOCTHBIM ~ JIMLIOM,  OCYIIECTBIISIIOIIMM — IPEJOCTAaBICHUE MYHULHMIIAIBLHOM
YCIIyTH, HE TpeOyeTcs;

npu obOpamenun B YbuJIX, MOIL] 3asButrens He Oojee IByX pa3
B3aMMOJECUCTBYET C COTpyAHUKOM MOILI, ydacTByrOmIMM B MPEIOCTABICHUH
MyHULOMNAIbHOW  ycinyrn, YbuJIX mnpu mnomade 3anpoca U MOJTYyYECHHUH
IOATOTOBJICHHBIX B XOJE WCIOJHEHUS MYHULUIIAJIBHON YCIYI'M JOKYMEHTOB.
[TpoIOIKATENBHOCT OJHOIO TAaKOTO B3aWMMOJECHCTBHA HE JOJDKHA npeBbimiaTh 30
MUHYT.

B03MOHOCTB IOJTy4eHUS CBEIEHUN O XO0J1€ MPEAOCTABICHHS MyHUIIMNIAIBHON
yCIyTd peaiu3yercs 10 HoMmepaMm TenedOoHOB, aJpecaM 3JIEKTPOHHOM IOYTHI,
ykazaHHbIM Ha [loprane rocycnyr, Ha oduUMaIbHOM HOpTasie AIMUHHCTPAIUU
ropojia, aapec KoToporo npuBeneH B nyHkTe 1.4.2 pasnena 1 agMUHUCTPATUBHOIO
periamenTa, nocpenctsoM [lopTana rocyciayr, nocpeacTBOM OpUIIMATIBLHOrO MOopTaa
AJIMUHUCTpaUUU ropoja.

2.17. Wuble TpeOOBaHMs, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTU
MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY PHUHIIUITY
¥ 0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAJILHON YCITyTH B AJIEKTPOHHOU (popme.

2.17.1. OcoOGeHHOCTH MpeAOCTaBICHUs MYHHUIMNAIbHOU yciayru B MOII,
OCOOCHHOCTH MPEAOCTaBICHHUS] MYHUUMIAIBHON YCIYTd MO 3KCTEPPUTOPUATEHOMY
IPUHIUITY.

[IpenocraBieHne MyHULIANIAIBHOU yciyru yepe3 MOL] ocymiecTsisiercs npu
HaJIMYHUH COTJIALIEHUS O B3aUMOJECHCTBUU.

[IpenocraBienne MyHUIUMNAIBHON yCiIyrn Ha 0a3e MHOTO(YHKIIMOHAIbHBIX
LEHTPOB NPEIOCTaBIEHUS FOCYJAPCTBEHHBIX U MYHHIMIAIBHBIX Ycayr PocTtoBckoi
o0nacTd B paMKax OOECHEYeHHs peaju3aluy MNPUHIUIA SKCTEPPUTOPUATBHOCTHU
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HE OCYULIECTBIISIETCS.

IIpu npenbsBieHnn nakera JOKyMeHTOB B M®DILI, komuu, mpenocTaBieHHbIE
3asBUTEIIEM, 3aBEPSAIOTCS  CHEUUAIUMCTOM, [PUHUMAIOIIMM JTOKYMEHTBI, TIpH
MPEABSABICHUN OPUTHUHAJIOB.

2.17.2. Ilpm otnpaBke IO TMOYTE 3aABICHUE M TMAKET JIOKYMEHTOB
HarpasJisItoTCA B aapec Y bnJIX nmoyToBbIM OTHPABIEHUEM C OMUCHIO BIIOKEHUS.

HampaBnsieMble 1O ModTe KOMHHM JIOKYMEHTOB TMOIJEKAT 005S3aTeIbHOMY
HOTApUATLHOMY YIOCTOBEPCHUIO (CBUACTECIBCTBOBAHUIO) JHMOO YAOCTOBEPEHUIO
(CBUAETENIBCTBOBAHUIO) OPraHOM (OpraHU3alME ), BBIAABIIMM JTOKYMEHT.

2.17.3. IlpenocraBiieHnEe MyHULIMNIATBHOM YCIIYTH C UCITOJb30BanueM [loprana
rocyciyr, O(UIMaTbHOTO MopTaga AIMUHUCTPALMA TOPOAa  OCYIIECTBISETCS
B OTHOIICHUU 3asBUTENEH, MPOIICAIINX MPOLEIYPY PETHCTpAlMd M aBTOPHU3ALUU
¢ ucnoap3oBanruem ECHA.

2.17.4. 3asBneHue O MPEIOCTABICHHUM MYHUIHUIAIBHOW YCIYTH M TAKET
JOKYMEHTOB B 3JIEKTPOHHOM BHJI€ HAMNPABIISIOTCS HA aJpec AJIEKTPOHHOM MOYTHI
YbuJIX mbo nmocpencrBom Iloprana rocyciyr, 1160 mocpeacTBoM OGHUIIMATHLHOTO
noptajia AAMUHUCTPALIUHA TOPOJIA.

2.17.5. TpebGoBaHusl K 3asBICHUIO W TMAKETy JOKYMEHTOB, HAMpPaBIIIEMbIX
B 3JIEKTPOHHOM BHJIE:

3asBieHUE B (hOpMe DIIEKTPOHHOTO JOKYMEHTA HampaBiisieTcs B BUie (Qaiina
B (Qopmarax doc, docx, txt, xls, xIsx, rtf, ecnu ykazaHHble 3asBICHUS
MPEAOCTABISAIOTCS B (POpPME DJIEKTPOHHOTO JTOKYMEHTA MOCPEACTBOM JJICKTPOHHOM
MOYTHI,

AJEKTPOHHBIE JOKYMEHTHI (JICKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUjlaracMsbie
K 3asBJICHUIO, B TOM 4YHUCJE JIOBEPCHHOCTH, HAIMpaBJSIIOTCS B Bujae (ailjioB B
dbopmarax pdf, tif;

KaueCTBO MPEAOCTABISIEMBIX AJIEKTPOHHBIX JIOKYMEHTOB (3JEKTPOHHBIX
o0pa3oB MokymeHTOB) B (opmatax pdf, tif mO/DKHO MO3BOJIATH B MOJTHOM OO0BEME
MPOYUTATh TEKCT IOKYMEHTA U pACMO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.6. 3asBrnenue B (opMe OIIEKTPOHHOTO JIOKYMEHTA TIOJITUCHIBACTCS
10 BBIOOPY 3asABUTEINS (€CITU 3aIBUTENIEM SIBIISIETCS (PU3HUECKOE JTUIIO):

MIPOCTOM AIIEKTPOHHOM MOMUCKHIO 3asBUTENS (ITPEACTABUTEINS 3asIBUTEIIS);

YCWICHHOW  KBAIU(DUIIMPOBAHHOW  DJIEKTPOHHOW  TMOAMHUCHIO  3asIBUTENS
(mpencTaBUTENS 3aIBUTEIS).

B ciywae ecnu mpu oOpalieHMH B DJEKTPOHHOW (Qopme 3a MOJydeHUEM
MYHULIMNIATBHON  yCIAyTW UJCHTU(UKAIUS W ayTeHTU(DUKAUMS 3asgBUTEIS -
(GbU3MYecKOoro JuIla OCYIIECTBIAIOTCS ¢ wucnosib3oBannemM ECHA, 3asButens -
dbu3nYecKoe JMII0 BIPABE HCMOJIb30BATh IPOCTYIO JJIEKTPOHHYIO TOAMUCH TIPHU
oOpalieHlu B 3JEKTPOHHOU (opMe 3a MOITYyYEHUEM TAKOW MYHHMIIMIAIBHOW YCIYTH
IpU yCJIOBUH, YTO NPHU BbIJa4e KIIOYA MPOCTON SJIEKTPOHHOW MOJMNUCU JTUYHOCTh
(GbU3UYECKOro JIMIla yCTAaHOBJICHA MIPHU JIMYHOM TIPUEME.

2.17.7. 3asBneHue OT MMEHU IOPUIUYECKOTO JHUIA 3aBEpsieTCS MO BHIOOPY
3asIBUTENS MPOCTON AJIEKTPOHHOM MOMUCHIO JTHO0 YCUIIEHHON KBaTu(UIIUPOBAHHOM
AJIEKTPOHHOM MOAIUCHIO:

JUTIA, TEUCTBYIONIETO OT UMEHHU IOPUIUIECKOTO JIhIla 0e3 T0BEPEHHOCTH;

NPEACTABUTENS]  IOPUAMYECKOr0 JIMIA, JIEUCTBYIOLIET0O Ha OCHOBAHUU
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JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickoi
denepaunm.

2.17.8. ]JloBepeHHOCTb, MOATBEP)KIAIOIIas IpaBOMOuYME Ha oOpalleHue
3a MOJYyYEHHUEM MYHUIUIIAIBHON YCIIYTH, BbIIAHHAS OpraHu3aluei, yaI0CTOBEPAETCS
YCWICHHOW  KBIM(DUIIMPOBAHHOM  DJIEKTPOHHOM  MOJANMUCHIO  MPABOMOYHOTO
JOJKHOCTHOTO JIMIIAa OpraHU3alliK, a JOBEPEHHOCTD, BbIJJaHHAs (PU3HUUECKUM JIUIOM,
- YCUJICHHOM KBaJTu(UIMPOBAHHOM 3JIEKTPOHHOMN MOANUCHI0 HOTapHyca.

2.17.9. B cnywae ecnum ¢denepanibHBIMA 3aKOHAMH HWCTOJIB3YEMBINH BHI
AIIEKTPOHHOM MOANWCH HE YCTAHOBJICH, BUJ AJIEKTPOHHOM IOANMCH OIpPEAECIACTCS
B COOTBETCTBHM C KPHUTEPUSMH OIPEACICHUS BHUAOB JSJICKTPOHHOW MOAIKCH,
ycTaHOBJEHHbIMU [IpaBriiamu  onpeneneHus BHAOB JJICKTPOHHOW MOAIMCH,
UCIIONIb30BaHUE KOTOPBIX JIOMyCKaeTcss TMpu  oOpalleHud 3a  MOJy4eHHEM
FOCYAApPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIYT, YTBEPXKIACHHBIMU IOCTAHOBJIECHUEM
IIpaButenbctBa Poccuiickoir depepanun ot 25.06.2012 Ne 634 «O Bumax
AJIIEKTPOHHON TMOJMIMKUCH, MCIOIb30BAHUE KOTOPBIX JOIMYCKAaeTCsl TpHU OOpalieHuu
3a MIOJIy4Y€HUEM I'OCYJapCTBEHHBIX 1 MYHULIUIIAIBHBIX YCIYT».

2.17.10. B cunywsae eciu deaepaTbHBIMU 3aKOHAMH U W3JaHHBIMU
B COOTBETCTBUM C HUMHU HOPMATUBHBIMU IIPABOBBIMHU aKTaMH IIPEIYCMOTPEHO
IIPEIOCTABJICHUE HOTAPUAIIBHO 3aBEPECHHBIX KOIHWM JOKYMEHTOB, COOTBETCTBHUE
AJIIEKTPOHHOTO 00pa3a KOMHUHM JOKYMEHTa €ro OpUTHHaly JOJIKHO OBITh
3aCBUIETEIIbCTBOBAHO YCHUJIEHHON KBaJU(UUMPOBAHHOW AJIEKTPOHHON MOAMUCHIO
HoTapuyca. Eciium B COOTBETCTBUU C TpeOOBAHUSIMU 3aKOHOJAATENIbCTBAa Poccuiickoit
@denepaui B OTHOUIEHHMM JOKYMEHTOB HE YCTAHOBIEHO TpeOOBaHUE O
HOTAPUAIBHOM CBHUJICTEJILCTBOBAHUM BEPHOCTM HMX KOMHUH, TO TAKUE KOMUU
MOJAMKCHIBAIOTCS TPOCTOM 3JIEKTPOHHOM MOJNUCHIO 3asBUTENA (IIPEACTABUTEIA
3asIBUTEJISN).

B caydae ecnu s MOMy4YEHHUS] MYHHLUIIAIBHOM YCIYTM YCTaHOBJIEHA
BO3MOXXHOCTh  IIOJAYM  JOKYMEHTOB, IIOANMCAHHBIX MPOCTOM  JJIEKTPOHHOU
MOAIKCHI0, JUIA TOANKMCAHUS TAaKUX JIOKYMEHTOB JIOIYCKAaeTCS HCIOJIb30BaHUE
YCWJICHHOU KBATU(UIIUPOBAHHOM SJICKTPOHHON MOTHCH.

2.17.11. CpenctBa »5JIEKTPOHHOW TMOJNWCH, MPUMEHSEMbIE NIPU MOJaye
3asIBJICHUI W MPUJIaraeMbIX K 3asBICHUIO YJICKTPOHHBIX JTOKYMEHTOB, JOJKHBI OBITH
cepTU(UIIMPOBAHBI B COOTBETCTBUH C 3aKOHOJaTeIbCTBOM Poccutickoit deneparnmm.

2.17.12. 3asBieHHE W TAKET ITOKYMEHTOB, IPEICTABICHHBIE C HApYyLICHUEM
TpeOOBaHUI, HE PACCMATPUBAIOTCS.

He noznnee natu paboyux AHEW cO JHS MPEACTABICHUS 3a8BIICHUS U MaKeTa
NOKyMeHTOB YbuJIX Hampasiser 3asBUTENI0 HAa YKa3aHHBIM B 3asBJICHUM aJpec
AJIEKTPOHHON TOUTHl (MPU HAIWYMU) 3asBUTENI WM YKa3aHHBIM B 3asSBJICHUU
CIOCOOOM YBEJIOMJICHHE C YKa3aHHEM JIONYIICHHBIX HapylIeHUi TpeOOBaHUM,
B COOTBETCTBUHM C KOTOPBIMU JIOJDKHBI OBITh TPEICTABJICHBI 3asBJICHUE WU TAKET
JIOKyMEHTOB B (hOpME IEKTPOHHBIX JOKYMEHTOB.

2.17.13. B cnydae oOpameHuss 3asBUTENS 32  PEAOCTaBICHUEM
MYHHUITUTIATFHOM YCIIYTH B DJIEKTPOHHOUN (popMe pe3yiabTaT MYyHHUIIUTAIBHONU yCIyTH
HAIPaBJISETCS 3aSBUTEIO0 TOYTOBBIM OTIPABICHUEM JHOO HAa aApec DJIEKTPOHHOM
MOYTHI, yKa3aHHBIM B 3asBieHUH, JuO0 uepe3 [loprtanm rocycnyr, oduinambHbIM
noprtan AAMUHUCTpauK ropoja jaubdo BeigaetTcs muHo B YbuJIX (B cooTBeTcTBHM
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CO CIOCOOOM TOJTYYEHHUSI pe3yJibTaTa, YKa3aHHBIM B 3asIBJICHUN ).

HampaBnenue pe3ynbrara MyHULMNAIbHON ycimyru uepe3 llopran rocycnyr,
opUIMaANbHBIA TOpTa AJMUHUCTpAIIMM TOpoJa BO3MOXKHO TOJIBKO B cCllydae
oOpaimieHusi 3asBUTENsl C wHcnoib3oBaHueM [loprtama rocyciyr, oQuIManbHOro
noprana AAMUHUCTPALIMK TOPOjia COOTBETCTBEHHO.

3. CocTaB, oCaeA0BaTEILHOCTD U CPOKU BBIMIOJHEHUS aIMUHUCTPATUBHBIX
npoieayp, TpeOoBaHUs K MOPSAJIKY UX BBIMOJHEHUSI, B TOM YHCIIE 0COOCHHOCTH
BBITIOJIHEHHUS aIMUHUACTPATUBHBIX MPOIIEAYP B JIIEKTPOHHOU opMe, a TakxKe
O0COOEHHOCTH BBINMOJIHEHUS IMUHUCTPATUBHBIX IPOLIETYP B
MHOTO(YHKIIMOHAJBHBIX LIEHTPaX MPeA0CTaBICHUS FOCYJapCTBEHHBIX U
MYHULHUNAIBHBIX YCIIYT

3.1. HcuepnbiBaromuidi NEPEYEHb AJMUHUCTPATUBHBIX MPOLEAYp IIpHU
MPEAOCTaBICHUN MYHULIMTIIATBHON YCIIyTH.

MyHununanbHas yciiyra BKIIOYAaeT B ceOsl CIEAyIoNINe aJMUHUCTPATHUBHBIC
MPOLEAYPHI:

MIPUEM U PETUCTpals 3asBJIICHHS U NTAKETa TOKYMEHTOB;

paccMOTpEHUE 3asBJICHUS U MTaKeTa JOKYMEHTOB;

dbopMupOBaHUE, HAMPABJICHUE MEXKBEIOMCTBEHHBIX 3allPOCOB, MOJYYCHUE
JOKYMEHTOB ¥ WH(pOpPMAllUM, KOTOPhIE  HAXOJATCS B  PACHOPSIKCHUU
rOCYJIapCTBEHHBIX OPraHOB, OPTAHOB MECTHOTO CaMOYIPaBJEHUS U WHBIX OPraHoB,
YYaCTBYIOIIUX B MPEIOCTABICHUH TOCYAAPCTBEHHBIX WM MYHUIUIIAIBHBIX YCIIYT;

MOATOTOBKA TIPOEKTa JOroBopa O€3BO3ME3IHOrO IOJb30BaHUS JIECHBIM
y4acTKOM JIN0O MOTHBHPOBAHHOTO OTKA3a;

BbIJlaua (HaIpaBJIeHUE) pe3ybTaTa MyHUIIMIAIBHON yCIyTH (B COOTBETCTBUU
CO croco00OM, YKa3aHHBIM B 3asIBJICHUN ).

3.2. Onucanve aJAMUHUCTPATUBHBIX TMPOLEAYpP NpPU MOPEIOCTABICHUN
MYHHULUITAIBHON YCIYTH.

3.2.1. AnMuHHCTpaTHBHAs Npoleaypa — MPUEM U PErucTpanus 3asBJICHUS
U TIaKeTa JOKYMEHTOB.

OcHoBaHueM JJid1 Hayajga aJIMUHUCTPATUBHOW MPOLEIYpHl  SIBISETCS
oOpallieHue 3asgBUTENIST WM €ro YMOJHOMOYEHHOTO TPEACTaBUTENS C MaKeTOM
JIOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.1-2.6.5 paszmena 2 agMHUHUCTPATHUBHOIO
perjiaMeHTa.

OTBETCTBEHHBIMH 32 BBITIOJTHEHUE aJMUHUCTPATUBHON MPOLEAYPHI SBISIOTCS
M®II, YbuJIX.

3.2.1.1. IlpmueM wu peructpauus 3asBICHHUS U TAKETa JIOKYMEHTOB
npu oOpareHun 3asBuTens (mpeacraButens 3assutens) B MOILI.

Cnenmamuct M®ILI, oTBeTCTBEHHBIN 32 PUEM TOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTD 3aBUTENS (IPEICTABUTENS 3asBUTEIIS), B TOM YUCIIE
MPOBEPSET HATMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

MPOBEPSICT TMOJHOMOYHUS TPEICTABUTENS 3asiBUTENA JEWCTBOBaTH OT €ro
UMEHH;

MPOBEPSICT COOTBETCTBHE B 3asBJICHUU JIAHHBIX (CBEIICHMI) JaHHBIM
(cBemeHUsIM), COAEpXKAIMMCS B MPEJCTABICHHBIX JOKYMEHTax, a TakKkKe
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YIOCTOBEPSIETCS O HAJIMYMM B 3asBJICHUM MOJINUCU 3aiABUTENS (IIPEACTABUTEIS
3asIBUTEJNS) U JJAThl €T0 MPEACTaBICHUS;

MPOBEPSIET HAJIMYME BCEX JIOKYMEHTOB, yKa3aHHBIX B MyHKTax 2.6.1-2.6.5
paszznena 2 aJIMUHHCTPATUBHOIO PErjlaMEeHTa, HEOOXOAMMBIX JI MPEJOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

B Clly4ae YCTaHOBJIEHUS (paKTa HECOOTBETCTBUSI MIPEICTABICHHBIX JOKYMEHTOB
100 OTCYTCTBUSA HEOOXOJUMBIX TOKYMEHTOB JIJISl MPEJOCTABICHHUS] MyHUIIUTIATLHOM
yCIyrd, MHPOpMUpPYET B YCTHOW (opme 3asBUTENs (MPEACTABUTENS 3asBUTEIS)
O HaJM4YuU TMPEISTCTBUA JUII  PAacCMOTPEHUs BOIpPOca O IPEAOCTAaBICHUU
MYHULANAIBHON YCIYTH U MPEIIAracT IPUHATH MEPBI 110 UX YCTPAHECHHUIO;

B Cllydac HE3alOJIHEHUS OTACNIBbHBIX ITYHKTOB 3asBIICHHs IPEIJIaract
3asIBUTENIO (MPEICTABUTENIO 3asIBUTENS) 3alOJHUTh BCE IYHKTHI 3asBICHUS IS
MOCJEAYIOIIETO MPUHATUSA 3asIBJICHUS U ITAKETA TOKYMEHTOB.

[Ipy npueme  TOKYMEHTOB, HEOOXOJUMBIX  JUIsI  TMPEJOCTABICHUS
MYHUIMIIAIBHON yciryrd, cnenuanuct MOIL] cBepseT opuruHansl JOKYMEHTOB
C IIPEIACTABJICHHBIMU KOIMSAMH, 3aBEPSACT ILITAMIIOM «KONMUs BEPHA», CTABUT JaTy
U TOJIUCH (32 UCKITIOYEHUEM JIOKYMEHTOB, KOTOPbHIE JIOJKHBI OBITh MPECTaBICHBI
B OpUTHHAJIE), pETUCTPUPYET 3asiBieHue U nakeT nokymentoB B UMIC EC M®I] PO,
BbIJIACT 3agBUTENIO (TpencraButento 3assutens) Boinmucky u3 UMC EC ML PO
O MOJIyYE€HUH JTOKYMEHTOB ¢ HH(POpMaIE O CPOKAX paCCMOTPEHUS 3asIBJICHMUSL.

[Ipuem, perucrpanus, y4eT 3asBJICHUSA U NAKETa JOKYMEHTOB CIIEIHAIACTAMU
M®I], a Taxxke ux mnepemada B YbuJIX ocymectBisiercs B COOTBETCTBUHU
C COTJIALLIEHUEM O B3aWMOJICUCTBUMU.

3.2.1.2. IlpmemM wu perucrtpauus 3asBICHHS M IIAKETa JIOKYMEHTOB
npu oOpalleHuu 3asaBuTens (mpeacTaButens 3asutens) B Y buJIX.

Cnermanuct YbuJIX, OTBETCTBEHHBIN 3a TPUEM TOKYMEHTOB:

yCTaHaBJIMBAET JTUYHOCTD 3aABUTENS (MPECTABUTENS 3asBUTENIS), B TOM YHUCIIE
IIPOBEPSAET HAIMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

IPOBEPSIET TIOJHOMOYMS NPEACTABUTENS 3aABUTENSI JEUCTBOBATH OT €T0
VMEHU;

MPOBEPSET COOTBETCTBUE B 3asBICHUM JaHHBIX (CBEACHHI) JTaHHBIM
(cBemeHUsIM), coIepKallMMCS B TMPEJACTABICHHBIX JIOKYMEHTax, a Takxke
YIOCTOBEPSIETCS O HAJUYMKM B 3asABJICHUU TOJIMUCH 3asgBUTENS (IIPEICTaBUTEIS
3asIBUTEJNS) U JAThI €T0 MPEACTaBICHUS;

IIPOBEPSECT HAJIMYUE BCEX NOKYMEHTOB, YKa3aHHbBIX B HyHKTax 2.6.1-2.6.5
paszena 2 aIMUHHUCTPATUBHOIO PErjlaMEeHTa, HEOOXOAMMBIX MJIA MPEJOCTABICHHS
MYHULUITAIIBHOMN YCIIYTH;

B CJly4ae YCTaHOBJIEHUS (paKTa HECOOTBETCTBUSI MIPEICTABICHHBIX JOKYMEHTOB
100 OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB JUIsl IPEAOCTABICHUS MYHUIIUIATbHON
yCIIyrd, WHPOPMUPYET B YCTHOU ¢opme 3asBUTenss (IMIPEACTABUTENS 3asBUTEIS)
O HAIMYMM MNOPENATCTBUM U1 PACCMOTPEHHUS BOIPOCA O IMPENOCTABICHUU
MYHHIUIIAIBHON YCIYTH U NPEAIAraeT MPUHITh MEPBI 110 UX YCTPAHEHUIO;

B CJIydya€ HE3alOJHECHUS OTIEJIbHBIX NYHKTOB 3asBJICHUS IpeIJiaract
3asBUTENIO (MPEICTABUTENIO 3asiBUTENS) 3aMOJHUTH BCE MYHKTHI 3asBJICHUS IS
MOCJICIYIOIIETO NPUHATHS 3asBJICHUS U TAKETA JOKYMEHTOB;

CBEpSIET OPUTHMHAJbI JIOKYMEHTOB C IMPEJICTABICHHBIMU KOIHSIMH, 3aBEPSIET
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IITAMIIOM «KOTHSI BEPHA», CTABUT JaTy W MOJIHUCH (32 UCKIIOUEHUEM JIOKYMEHTOB,
KOTOPBIE I0JKHBI OBITh MPEACTABICHBI B OPUTHUHATIE);

PETUCTPUPYET  3asBJICHUE B JKypHAJIE€ pErUCTpallid 3asBJICHUN Ha
MPEIOCTaBIICHUE JIECHBIX YYACTKOB U BOJHBIX O0BEKTOB;

OmpeneIsieT aIMUHHUCTPATUBHBIN periamMeHT IPEAOCTABIECHUS
MYHULUNAIBHON YCIYTH U OTJEJ, OTBETCTBEHHBIN 32 €€ MPEAOCTABICHHUE.

JloBeieHME WCIOJHEHUST MYHUIMOAIbHOW Yyciayru 1o cnenpanucta CIIX
YbBuJIX ocyiiecTBisieTcs B OpsJIKe 0OIIEro AeJIONPOU3BOICTBRA.

3.2.1.3. IlpueM u peructpamusi 3asBICHUS U T[aKeTa JAOKYMEHTOB IIpU
HaIIPaBJICHUM 3asBJICHUS U ITAKETa JOKYMEHTOB I10 Imo4Te B agpec Y buJIX.

[Ipu HampaBiIeHUH 3asBJICHUA U IAKETA JTOKYMEHTOB IO moute B aapec YbuJIX
perucrpamus TMOJY4YEHHOTO MO TMOYTE€ 3asdBJICHHUS M TAKeTa JOKYMEHTOB
OCYILECTBIISIETCS CleNHAIUCTOM Y buJIX, OTBETCTBEHHBIM 3a JEIONPOU3BOACTBO,
B JICHb HMX TOJIyYEHUS B KypHAJIE PETUCTPAlMM 3asBICHUM Ha NPEIOCTABICHUE
JIECHBIX Y4aCTKOB M BOJIHBIX OOBEKTOB.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHULMNAIBHON YCIyTU
YU OTHEJ, OTBETCTBEHHBIM 3a €€ IPEIOCTABJICHUE, OMNPEACISAIOTCA CIHEUUAITUCTOM
YbuJIX, OTBETCTBEHHBIM 3a AEJIONPOU3BOJICTBO.

JloBeleHHEe WCHOJHEHUSI MYHUIMNAIbHON yciyru no crenuanucrta CJIX
YbBuJIX ocymiecTBiseTcst B MOPSIKE 0OIIEro JIeT0NpPOU3BO/ICTBA.

3.2.1.4. llpuem wu peructpauus 3asBICHHUS W I[IAKETa JIOKYMEHTOB IIpPHU
HANpaBJICHUM 3asBJIICHUS M TAKeTa JIOKYMEHTOB C wucnosb3oBaHuem [loprana
rocyciyr, opuiuassHOro nopraia AJIMUHUCTPALIMHU TOPOA.

[Tpu HaIpPaBJICHUU 3as1BJICHUS 51 MaKeTa JIOKYMEHTOB
c wucnosb3oBanueM [loprana rocyciyr, o@uIManIbHOrO MoOpTana AJIMHUHUCTPALUN
ropojla  perucTpauusi dSJICKTPOHHOrO  3asBJEHUST W  TAaKeTa JOKYMEHTOB
OCYILIECTBIISIETCA B aBTOMartuueckoM pexume B MCMOB B feHb MX MOCTYIUICHUS
anb0 Ha Cienyronui pabouyuil JeHb B Cy4yae IMOCTYIUICHUS 3asBJICHHS U TaKeTa
JIOKyMEHTOB TI0 OKOHYaHUHU pabouero BpeMeHu. B ciyyae mocTyriieHus 3asBiIeHUs U
nakeTa JOKYMEHTOB, HEOOXOIUMBIX JUIsl TIPEAOCTABICHUS MYHHUIIUIAIBHOW YCIyTH,
B BBIXOJIHbIE WJIM Hepabouue Mpa3gHUYHbIC JHU MX PETUCTPAIUs OCYIIECTBISETCS
B TIEPBBIA pabOUMil EHB, CIEAYIONIMMI 32 BHIXOJHBIM UM HEPAOOUUM TIP3 THUIHBIM
JHEM. AJIMUHHCTPATUBHBIA pErIaMEHT NpPEeIOCTABICHUS MYHUIUIAIBHONW YCIYyTH
Y OTJEJ, OTBETCTBEHHBIN 3a €€ MPEIOCTABICHUE, ONPEACIISIIOTCS aBTOMAaTUUECKH.

3asBuTeNnt0 B JUUHBIM kKabuHeT I[loprtana rocycnyr, opuiUalIbHOTO MOpTaia
AJIMUHHCTpallU¥ ropoJia B aBTOMAaTHYECKOM PEKHUME HAIPABISIETCS YBEAOMIICHHE
O MOJIYYECHUU 3asIBJIICHUS.

JloBeneHrMe WCIOIHEHUSI MYHUIMNAIBbHOW ycayru g0 cnemuanucra CJIIX
YbuJIX ocymiecTBisieTcs B OpsIKe 00IIero AeJI0NMPOU3BOICTRA.

B ciayuae HecoOTBETCTBHS 3asBIICHUS U IMaKeTa JOKYMEHTOB TpeOOBaHUSM,
yKa3aHHBIM B TyHKTax 2.17.5-2.17.11 pa3nena 2 aqMUHUCTPATUBHOTO pETiIaMEHTa,
cneruanuct CJIX YbuJIX ne mo3nHee msTu pabodyux JHEW CO JTHS TPECTaBICHUS
3asBJICHUSI M TTAKEeTa JJOKYMEHTOB HAIPABIISIET 3asIBUTEIIO HA YKA3aHHBIN B 3asBJICHUH
aZpec JIEKTPOHHOW MOYTHI (MMPU HAJIMYWU) 3asIBUTEIISI WM YKa3aHHBIM B 3asIBJICHUU
CrIocOOOM YBEJIOMJICHHE C YKa3aHWEM JIONMYIICHHBIX HApYyIICHUH TpeOOBaHU,
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B COOTBETCTBHHM C KOTOPBIMU JIOJDKHBI OBITh TPEICTABJICHBI 3asBICHUE W TIAKET
JIOKyMEHTOB B (hOpME JEKTPOHHBIX JOKYMEHTOB.

3.2.1.5. IlpmueM wu peructpauus 3asBICHHS M IIAKETa JIOKYMEHTOB
IIPU HaNpPaBJICHUU 3asBJICHUS W MAaKeTa JOKYMEHTOB IOCPEACTBOM 3JJIEKTPOHHOM
MTOYTHI.

[Ipy HampaBieHMHM 3asBIICHHSI M [AKEeTa JOKYMEHTOB IIOCPEICTBOM
AJEKTPOHHON 1ouThl B YbuJIX perucrpauus 31€KTpOHHOIO 3asBJICHUsS W ITaKeTa
JIOKYMEHTOB OCYILIECTBIISIETCA B KypHaJIe  PErucTpanuu 3asIBJICHUM
Ha TPEIOCTaBIICHNE JIECHBIX YUYAaCTKOB M BOJHBIX OOBEKTOB crieruanucToM Y buJlX,
OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO, B JE€Hb UX IMOCTyIUICHUs JHOO Ha
CJIeAYIONINI pabouuil IeHb B Clly4yae MOCTYIUJICHUS 3asBJICHUS U MaKeTa JOKYMEHTOB
M0 OKOHYaHWU pabouero BpeMeHH. B ciydae MOCTYIUIEHUWS 3asBICHUS U TaKeTa
JOKYMEHTOB, HEOOXOAMMBIX [Jisi MPEJOCTABICHUS MYHULMNAIBHOM YCIyTH, B
BBIXOJIHBIE WJIM HepaOoyue Mpa3JHUYHBIC JTHU UX PETUCTpAIUs OCYIIECTBISETCS B
NepBbI pabouuil JIeHb, CIEMYIONUN 32 BBIXOAHBIM WJIM HEPAOOUYMM Mpa3THUYHBIM
JTHEM.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MYHULMNAIBHON YCIyTU
YU OTHEJ, OTBETCTBEHHBIM 3a €€ MPENOCTaBICHUE, ONPENCISAIOTCS CIELHUATUCTOM
YbuJIX, OTBETCTBEHHBIM 3a JAEIONPOU3BOJICTBO.

YBeaoMIIEHUE O MOJYYEHUH 3asIBJICHUS] HANPABJSIETCS crienquainucToM Y buJlX,
OTBETCTBEHHBIM 3a JICJIONPOU3BOJICTBO, 3aABUTEIK0 MO JJICKTPOHHOM IOYTE
HE TM03/IHee paboyvero JaHs, CISAYIONIEro 3a JHEM peructpanuu 3assienus B Y buJlX.

JloBeneHne WCHOJHEHUS MYyHHULIMNAIbHOM yciyru a0 cneuuanucra CJIIX
YbuJIX ocyiiecTBisieTcss B mOpsiJiKe 0OIEro JAeJIONPOU3BO/ICTBRA.

B ciayuyae HECOOTBETCTBHS 3asBJICHUS U IMaKeTa JTOKYMEHTOB TpeOOBaHUSAM,
yKa3aHHBIM B TyHKTax 2.17.5 - 2.17.11 pa3gena 2 aiMUHUCTPATUBHOTO periaMeHTa,
cnermanuct CJIX YbuJIX ne mo3nnee natu paboumx THEWH CO JTHS MPECTaBICHUS
3asBJICHUS U NIAKETa JJOKYMEHTOB HaIIPaBJISET 3aABUTEIII0 HA YKA3aHHBIN B 3a5BJICHUU
aZpec JIEKTPOHHOW MOYTHI (MMPU HAJIMYWHN) 3asIBUTEIISI WM YKA3aHHBIM B 3asBJIICHUU
CrIocOOOM YBEJIOMJICHME C YKa3aHHWEM JIONYIICHHBIX HapyIIeHU TpeOOBaHMUIA,
B COOTBETCTBUM C KOTOPBIMU JIOJDKHBI OBITh TPEICTABIICHBI 3asBJICHUE U TIAKET
JIOKyMEHTOB B (hOpME DIEKTPOHHBIX JOKYMEHTOB.

3.2.1.6. KputepueM NpUHATUS PEUIEHUS O PETHCTPALMM 3asIBJICHUS U TaKeTa
JIOKYMEHTOB sIBJIsieTCS (DAKT MpPEACTaBICHUS 3asBJICHUS U TAKeTa JIOKYMEHTOB,
HEOOXOIMMBIX JJISI PEIOCTABIICHUSI MyHUIIUITAIbBHOW YCIYTH.

Pe3ynpTaTtomM agMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS:

perucrtpanys 3asBJiICHUS U ITaKkeTa JOKyMEHTOB 1 nepenada ux B CJIX YbuJIX;

HAaMpaBJICHUE YBEIOMIICHUS O TTOJyUYECHUH 3asBJICHUS;

B cimydae HECOOTBETCTBHS 3asBICHUS W TaKeTa JOKYMEHTOB TpeOOBaHUSIM,
B COOTBETCTBHUU C KOTOPBIMH [OJDKHO OBITh TPEJICTABICHO 3asBJICHWE U TaKeT
JTIOKYMEHTOB B (hOpME DJIEKTPOHHBIX JTOKYMEHTOB, PE3yJIbTATOM aJIMHUHUCTPATHUBHOM
MPOLEAYPHl SBJISETCS HAIPABICHUE 3asBUTENI0 YBEAOMIICHHS C YKAa3aHUEM
JIOTIYIIEHHBIX HapyIIeHU TpeOOBaHUIA.

CrniocoboM (ukcaruu pe3yibraTta aAMUHUCTPATUBHOMN MPOTIEAYPHI SIBIISIETCS:

perucTpanus 3asBJICHUS U NTaKeTa JIOKYMEHTOB;

OTMETKa B JXypHajJ€ ydeTa OJJIEKTPOHHBIX OTIIPABICHUW O HaIpaBICHUU
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YBEJOMIICHHSI O TIOJIyYEHHUH 3asIBJICHU.

B ciyuyae HecoOTBETCTBHS 3asiBJICHUS U IMaKeTa JOKYMEHTOB TpeOOBaHUSAM,
B COOTBETCTBUU C KOTOPBIMH [OJDKHO OBITh MPEJICTABICHO 3asBJICHUE U TMaKeT
JOKYMEHTOB B (OpME  BJIEKTPOHHBIX JIOKYMEHTOB, CIOCOOOM  (uKcaluu
aIMUHUACTPATUBHOMN MPOLEAYPHI SIBISETCS OTMETKA B KYpPHAJIE y4eTa AJIEKTPOHHBIX
OTHPABJIECHUN O HAIMPABJICHUH 3aSIBUTEIIIO YBEIOMJICHUS C YKa3aHUEM JIOMYLIEHHBIX
HapyleHu! TpeOOBaHMM, B COOTBETCTBUU C KOTOPBHIMU JIOJKHBI OBITH MPECTABICHBI
3asBJICHUE U MAaKET JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB.

Cpok mpuemMa M perucTpaluy 3asBJICHUS U IaKeTa JOKYMEHTOB COCTaBIISET
1 pabounii neHb.

He noznnee natu paboyux JHEHW cO JHS MPEACTABICHHS 3asBJICHUS M MaKeTa
JOKYMEHTOB 3asBUTEJII0 HAMPABIIAETCS YBEAOMIIEHHE C YKa3aHUEM JIOMYIIEHHBIX
HapylIeHU TpeOOBaHUM, B COOTBETCTBUHU C KOTOPBIMH JIOJKHBI OBITH MPEACTABICHBI
3asBJICHUE U MMAKET JOKYMEHTOB B ()OpME 3JIEKTPOHHBIX JOKYMEHTOB.

MakcuMallbHBIll CPOK HCIIOJIHEHUS AAHHOW aJMUHUCTPATHUBHOM IPOLEAYpPHI
COCTaBJISIET HE OoJiee 5 pabouux JHEH.

3.2.2. AnMuHUCTpaTUBHAs NPOLENYpPa — PACCMOTPEHUE 3asBICHUS WU IAKETa
JIOKYMEHTOB.

OcHoBaHuMeM I Hayala aJAMUHUCTPATHUBHOW MPOLEAYPHl  SBISAETCSA
nocryriieHue B YbuJIX 3adBnenus m makera qokymMeHTOB u3 MOILI, npu auynom
oOpamennu B YbuJIX, mu6o no noure, 1100 B 3IEKTPOHHOUN (opMme.

OTBETCTBEHHBIM 32 HUCIOJIHEHHE AJMUHUCTPATHUBHON MpPOLIENYpbl SBISETCS
CJIX YbuJIX.

[Topsinok ocyiiecTBI€HUS aIMUHUCTPATUBHON IPOLIETYPHI:

nonyuyenne cnenuanuctoM CJIX YbuJIX 3asBiieHus 1 nakeTa JOKyMEHTOB;

pacCMOTpEHHE W TPOBEPKA KOMILUIEKTHOCTH MPEICTABIECHHBIX 3asBUTEIEM
JIOKYMEHTOB.

B cnyudae ecnum  3asdBi€HHME HE COOTBETCTBYET MOJIOKEHHSIM MyHKTa 2.6.1
paszziena 2 aAMUHUCTPATHBHOIO PEIVIAMEHTA, IOJAHO B WHOM YIIOJIHOMOYEHHBIN
OpraH WJM K 3asBJICHAIO HE NPHJIOKEHBI JOKYMEHTHI, IPEyCMOTPEHHBIE ITyHKTAMU
2.6.3-2.6.5 paznmena 2 aIMHUHUCTpAaTUBHOrO periamenta, cnenuanuct CJIX YbuJIX
B TeyeHue 10 gHel co OHS MOCTYIUICHHs 3asiBJICHHUS 00€CNeYMBAEeT MOJTrOTOBKY,
COIJIaCOBaHMUE U MOJIKCAHUE, YIIOJTHOMOYEHHBIM Ha MOJIMCAHUE TAKOTO JTOKYMEHTA
JNOJDKHOCTHBIM JIMIIOM Y brJIX, a Takke HampaBieHUE B aApec 3asABUTENS MHCbMa
YbuJIX o Bo3Bpare 3asBienus. B nuceme YbuJIX g0mkHBI ObITh YKa3aHbl IPUYUHBI
BO3BpaTa 3asiBJICHUS.

Kpurepuem npuHsTHS pellieHHus O BO3BpaTe 3asBICHUS U MaKeTa JOKYMEHTOB
ABJIIETCSl HaJIWM4Me JIMOO OTCYTCTBHE OCHOBAHHWM, MPEIYCMOTPEHHBIX HACTOSIIUM
MYHKTOM aJIMUHUCTPATUBHOTO PErJIaMeHTa.

Pe3ynpraToM aaAMUHUCTPATUBHOW MPOLEAYPHI SBISIETCS HANPABJICHHE MHCbMa
YbuJIX o Bo3BpaTe 3asBJICHUS U MMaKeTa JOKYMEHTOB 3asBUTENIO JIM00 oOecrieueHue
BBIIIOJIHEHHS JTaJbHEHIINX aJIMUHHUCTPATUBHBIX IPOLENYP, MNPELyCMOTPEHHBIX
nyHktamu 3.2.3-3.2.5 pa3nena 3 alMUHUCTPATUBHOTO PETJIaMEHTA.

Crnocobom (ukcanuu pe3yibTrara aJMUHUCTPATHUBHOW MPOLETYphl SBISETCS
peructpanuss U HamnpasiieHHWe nucbMa YbuJIX o Bo3Bpare 3asBiIEHHS W TaKera
JOKYMEHTOB  3asBUTENIO JIMOO BBINOJHEHHE aJIMUHUCTPATUBHBIX MPOLEAYD,
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NpEAyCMOTPEHHBIX myHKTamu 3.2.3-3.2.5 pazmena 3  aJAMUHUCTPATUBHOIO
periameHTa.

Cpok HCHOJIHEHUS] aAMUHUCTPATUBHON MTPOLIEAYPHI:

B CIly4ae BO3BpaTa 3asBJICHUS U MMAKETa JOKYMEHTOB cocTaBisieT 10 quei;

B Clly4ae MPUHATHUS PElIeHUs 00eCleUeHUsl BBITOJHEHUS a]MUHUCTPATUBHBIX
MpoLEeayp, NPEAYCMOTPEHHBIX MTyHKTaMH 3.2.3-3.2.5 paznena 3 aAMUHUCTPATUBHOIO
periaMeHTa, COCTaBIIAET | JEHb.

3.2.3. AnvuHHCTpaTHBHas Tmpomeaypa — (OPMHUPOBAHHE, HAMPABICHHUE
MEXBEJIOMCTBEHHBIX 3aIllPOCOB, MOJyYEHHUE NTOKYMEHTOB W HH(POPMAIUHA, KOTOPHIC
HaxoJsITCS B PAaCHOPsHDKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS M  HWHBIX OpPraHoB, YYacCTBYIOIIMX B  MPEIOCTABICHUU
rOCYyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

OcHoBaHnueM JJid Hayajda aJMHUHUCTPATUBHOW MPOLEIYphl  SIBISETCS
orcyrcTBUe B YbuJIX noxkymeHToB U mH(bOpMaIuu, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMA WU WHBIMM HOPMATUBHBIMU NPAaBOBBIMH aKTaMU JJIs
MPEAOCTABICHNUS MYHULUNAIBHON YCIIYyTHM, KOTOPBIE HAXOASATCA B PaCIOPSKEHHUH
rOCyJJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPABJIEHUS U MHBIX OPraHOB,
YYAaCTBYIOIIUX B MPEIOCTABICHUN TOCYIAPCTBEHHBIX WJIM MYHUIMIAIbHBIX YCIYT,
NpPEeyCMOTPEHHBIX nyHKTamu 2.7.1, 2.7.2 pasgena 2 aJAMUHHCTPATUBHOTO
periamMeHTa.

OTBETCTBEHHBIM 3a KCIOJHEHUE aJMUHUCTPATUBHOW MPOUEAYpPHI SBISACTCS
CJIX YbuJIX.

MexBe1IOMCTBEHHBIN 3ampoc (OPMUPYETCS B COOTBETCTBUU C TPEOOBAHUSIMU
ctatbu 7.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYTY.

Hanpasnenue ME>KBEJOMCTBEHHOTO 3amnpoca OCYILIECTBIISICTCS
C WCIHOJIb30BAHUEM €IUHOM CHUCTEMBl MEKBEIOMCTBEHHOIO  3JEKTPOHHOIO
B3aMMO/ICHCTBUS JTM00 B BUJIE OYMa)KHOTO JOKYMEHTA.

Jns T[puUHATUS pelleHHsT O TMPEJOCTaBICHUM JIECHOTO yd4acTKa B
0€3B03MEe3JHOE TOJIb30BaHKE JIMOO 00 OTKa3e B €ro MpeJaOCTaBICHUU CIEIUATHCT
CJIX VYbuJIX ¢opmupyer u HampaBisieT MEXBEIOMCTBEHHBIC 3allpoChl ISt
MOJIYYCHHUS] JOKYMEHTOB M HMH(OpPMAIMU, KOTOPHIE HAXOJATCS B PACHOPSKEHUU
roCyJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPABJIEHUS U MHBIX OPraHOB,
YYaCTBYIOIIUX B MPEIOCTABICHUH TOCYAAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT:

B ®HC Poccun mia nomyuenus Boinucku u3 EI'PHOJI o ropuanyeckom nuie;

B OpraH perucTpalud TMpaB g T[OJYyYeHUS BBIMUCKK U3 EnuHOro
rOCYJapCTBEHHOTO  peecTpa  HEABMIKUMOCTH 00  OOBEKTEe  HEABUKUMOCTH
(00 ucmpaiBaeMoM JECHOM y4acTKe).

Kputepriem  mnpunstuss pemieHuss o  (GOPMUPOBAHUHU,  HAMPABJICHUHU
MEXBEJIOMCTBEHHBIX 3alPOCOB SIBISCTCS HEOOXOAMMOCTh MOMYyUYCHUS HEIOCTAIONTUX
JIOKYMEHTOB ¥ HH(GOPMAIIUH JJIS1 IPEIOCTABICHUS MYHHUITUTIATBHON YCIIYTH, KOTOPBIC
HaxoJsTCS B PAacCHOPSHKEHUM TOCYJIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS W HWHBIX OpPraHOB, VYYAaCTBYIOIIMX B  MPEJOCTaBICHUU
roCyJapCTBEHHBIX U MYHULIMIATbHBIX YCIYT.

Pe3ynbTaToM  aIMHUHUCTPAaTUBHOW  MOPOLEAYPbl  SIBIAETCS  MOJYyYECHUE
U3 TOCYAAapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO CaMOYIPaBJIEHUS M HWHBIX

25


http://internet.garant.ru/document/redirect/12177515/702

OpPraHoB, YYacTBYIOIIMX B IMPEIOCTABICHUU T'OCYJAPCTBEHHBIX U MYHUIIMIAJIbHBIX
YCIIYT, 3amnpamMBaeMblX JOKYMEHTOB U HWHGOpMAIMU, HEOOXOIUMBIX Jis
MIPEAOCTABIECHNS MYHHUIIUIIAJBbHON yCIIYTH.

CnocoboM ¢ukcau pesynbTaTa aJMUHUCTPATUBHON MNPOLEAYPHI SBISAETCS
perucTpanus 3anpamrMBaeMbX JOKYMEHTOB U HH(OpMAaIUH.

MakcuManibHbId CPOK HWCIIOJHEHHUSI TaHHOW aJMHUHUCTPATUBHOW MPOUELYPHI
COCTaBJICT 5 pabouux JHEH.

3.2.4. AnMmuHHCTpaTHWBHas Mpoleaypa — IOArOTOBKA IPOEKTa JOroBOpa
0€3B03ME3HOT0 MOJIb30BAHUS JIECHBIM YYaCTKOM JTUOO0 MOTUBUPOBAHHOIO OTKAa3a.

OcHoBaHnueM [Jid Hayajda aJMHUHUCTPATUBHOW MPOLEIYphl  SIBISETCS
MOJIYYCHUE BCEX JOKYMEHTOB W HH(pOpMaIud, HEOOXOIUMBIX JUIsl TOATOTOBKH
MPOEKTa JOTOBOpa OE3BO3ME3THOTO TOJIH30BAHUS JIECHBIM YYacTKOM JIHOO
MOTHBHAPOBAHHOTO OTKa3a.

OTBETCTBEHHBIM 3a HCIOJIHEHUE AaJIMUHUCTPATUBHOW MPOUEAYPHI SBIAECTCS
CJIX YbuJIX.

B nensx moAroToBKHW pe3yibTara MyHULIMNANbHOW yciyru cnenuanuct CJIX
YbuJIX B TeueHune 5 nHEN CO JHS PETUCTPALU 3asBJICHUS M NAKeTa JOKYMEHTOB
HampasisieT mnocpenactBom MCMOB  3anpoc B [lemapTaMeHT apXUTEKTYpbl
Y IpajoCTPOUTENLCTBA ropoaa PocrtoBa-Ha-JloHy O penoCcTaBICHUN:

OCHOBHOM 4acCTH IPOEKTa MEKEBAHUS TEPPUTOPHUH;

nH(pOpMAIIUU O PE3EPBUPOBAHUU 3€MENIb U 00 UIBATUM 3€MEIbHBIX YYaCTKOB
JUIS TOCYAAPCTBEHHBIX UM MYHHUIUITAIBHBIX HYXK]I;

ceeaeHuil u3 ['eHepanibHOTO MIaHa ropojia Pocrosa-na-Jlony:

BBIMUCKA U3 ['‘eHepanbHOrO T1IaHA O (YHKIMOHAIBHBIX 30HAX Topoja
PocroBa-Ha-/lony;

dbparmeHTa KapThl JIAHUPYEMOTO pa3MelieHnus 00bEKTOB MECTHOTO 3HAYEHUS
ropona PocroBa-na-J/{oHy (aBTOMOOWIIbHBIE JOPOTU MECTHOTO 3HAUCHUS );

(dbparMeHTa KapThl TUIAHUPYEMOTO pa3MENIeHUs] OOBEKTOB MECTHOTO 3HAUCHUS
ropona PocroBa-na-J/lony (0oObpa3oBanue, 31paBoOXpaHEHNUE);

¢dbparMeHTa KapThl TUIAHUPYEMOTO Pa3MEIICHUs] OOBEKTOB MECTHOTO 3HAUYCHHUS
ropona PoctoBa-Ha-Jlony ((pusnyeckas KyiabTypa U MacCOBBIM CIIOPT, UHBIE 00JIACTH
B CBSI3M C PEILICHHEM BOIIPOCOB MECTHOT'O 3HAYEHHUSI TOPOJICKOTO OKPYTa);

ceeaeHnii  u3  [lpaBui  3emienonp30BaHMs W 3aCTPOMKM  ropojaa
PocroBa-na-/lony:

dbparmMeHTa KapThl TPaHUI] 30H C OCOOBIMU YCIIOBUSIMU HCIIOJIb30BaHUS
TEPPUTOPHUIA, BBIACIEHHBIX IO YCIOBUAM OXPAHBI OKPYKAIOIIEH CPEbI;

dbparMeHTa KapThl TpaHUIl TEPPUTOPUN OOBEKTOB KYJIBTYPHOI'O HaCTEIUs
W TPaHUI] 30H C OCOOBIMU YCJIIOBUSIMU HCIIOJIB30BaHUS TEPPUTOPUM, BBIJIEICHHBIX
M0 YCJIOBUSIM OXPaHbl 00bEKTOB KYJbTYPHOTO HACIIEINS;

dbparmMeHTa KapThl 30H TPaJOCTPOUTEIHHOTO PETYIUPOBAHUS HA TEPPUTOPHUH
ropoaa PocroBa-na-/[ony.

JlemapTaMeHT apXUTEKTyphl U T'PalOCTPOUTENLCTBA roposa PocroBa-Ha-/{ony
MOTOTABIMBAET 3aMpallliBa€Mble CBEJACHHS B DJIEKTPOHHOW (hOpMe U HampaBisieT
B YbuJIX nocpenctsom MCMOB He no3anee 5 pabouux AHEW cO THS MOJyYEHUs
3ampoca.

Cnenuamuct CJIX YbuJIX:
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MpPOBOJAWT B TEUYCHHE TMATH JHEH oOOcCIeqoBaHWE JIECHOTO yYacTKa
U COCTaBJICHHME aKTa, COJAEepKallero MHMOpMAIMI0 O MECTOIOJOKEHHUH, TUIOMATU
Y Ha3HAYECHUU JIECHOTO y4acTKa;

OCYILECTBIISIET MTPOBEPKY MPEJICTABIECHHBIX JOKYMEHTOB, a TAK)KE MOJYYEHHBIX
OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIlpOChl, CBEIACHUN, COAECPKAIIMXCS B aKTe
oOceoBaHMsl JIECHOIO YYacTKa, CBEACHHWM, TMONydYeHHbIX oOT JlemaprameHra
apXUTEKTYpbl U TPaJoCTPOUTENBCTBA Topoaa PocrtoBa-Ha-J/loHy, Ha HalIW4KWe WIH
OTCYTCTBHE OCHOBAaHHMM I OTKAa3a B MPEAOCTABICHUH MYHHIUIIAIBHON YCIIYTH,
YKa3aHHBIX B IyHKTE 2.9.2 pa3aena 2 aiIMMHUCTPATUBHOTO PETJIaMEeHTA.

B cnydae oOTCyTCTBUSLT OCHOBaHWW i1 OTKa3a B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIYTH, YKa3aHHBIX B IyHKTE 2.9.2 pa3aena 2 aIMUHUCTPATUBHOTO
permamenTta, cnequanuct CJIX VYbBuJIX ocymecTBiasieT NOArOTOBKY IPOEKTa
pactiopstkenuss YbuJIX o mnpemoctaBieHUMM JIECHOTO ydacTKa B 0O€3BO3ME3THOE
MOJIb30BAHUE U MPOEKTA JI0roBopa 0e€3BO3ME3IHOTO MOJIb30BAHUS JIECHBIM YYaCTKOM
B TPEX JK3EMILIAPAX.

B pacnopsokenun  YbuJIX 0 mpemocraBieHMM — JIECHOTO — y4yacTKa
B 0€3BO3ME3/IHOE MOJIb30BAaHUE YKA3bIBAIOTCS CBEJCHUS: O 3asBUTEIC (HAaMMEHOBaHUE
IOPUMYECKOTO Juia Wik GaMuius, HMs, OTYECTBO (DU3UYECKOTO JIUIIa),
O MECTONOJIOKEHUH U IUIOLIAJU JIECHOIO YYacTKa, KaJaCTPOBOM HOMEpE JIECHOTO
ydacTKa, O BHJAaX HCIOJb30BaHUSA JIECOB, O CPOKE JOTOBOpa OE3BO3ME3THOTO
MOJIb30BAHUS JIECHBIM YYACTKOM.

[IpoekT pgoroBopa 0€3BO3ME3IHOTO IMOJB30BAHUSA JIECHBIM  YYacTKOM
oopMIISIETCSL B COOTBETCTBUU € 3eMeIbHBIM KojiekcoM Poccuiickoit denepanumu.

[Ipoekt pacnopsbkenus YbuJIX o0 mnOpenocTaBieHHM JIECHOTO —Yy4acTKa
B 0€3BO3ME3/IHOE MOJIb30BAHUE U MPOEKT JIOrOoBOpa OE€3BO3ME3THOrO MOJIb30BAHUS
necHbIM ydactkoM cnenuanuct  CJIX  VYbuJIX mnepemaer Ha BU3MpOBaHUHE
3agenytomeMmy CJIX VYbuJIX u Benymemy ropuckoncynbty OIIMHUP VYbBuJIX,
Ha NOJINUCH HaYaJIbHUKY Y bnJIX.

B cnyyae Hanmuuus OCHOBaHUM ISl OTKA3a B MPEAOCTABICHUN MYHUILUITATBHOU
YCIIYTH, YKa3aHHbBIX B IMyHKTe 2.9.2 pa3nena 2 aJIMHHUCTPATUBHOIO PErJIaMEHTa
cnennanucet CJIX YbuJIX ocymiecTBiseT MOArOTOBKY MOTHMBUPOBAHHOTO OTKa3a
B BuIe nuceMa Y buJIX.

B  MOTMBHPOBaHHOM OTKa3€ YKa3bIBAalOTCA CBEIACHHS: O 3asBUTEIC
(HaMMEHOBaHUE HOPUAUYECKOro Jula Wik (HamMuius, UMs, OTYECTBO (PU3UUYECKOTO
JUIa), O MECTOMOJOKEHUH M IUIOLIAAM JIECHOIO ydacTKa, KaJacTpOBOM HOMEpE
JIECHOTO Yy4YacTKa, OCHOBaHUA I OTKa3a B INPEAOCTABICHUM MYHHULMIAIBHON
YCIIyTH, YKa3aHHbIC B ITyHKTE 2.9.2 pa3nena 2 aIMUHUCTPATUBHOTO PErJIaMEHTa.

MotuBupoBanubii oTka3 cnenuanuct CJIX YbuJIX nepenaer na Bu3upoBanue
zaenyroniemy CJIX VYbuJIX u Benymemy ropuckoncynbty OIuMP VYbulJIX,
Ha MOJANUCH HAYIbHUKY Y buJIX.

Crnemnamuct CJIX YbuJIX peructpupyeT mpoekT aoroBopa 0e3BO3ME3IHOTO
MOJIb30BAHUS JIECCHBIM YYaCTKOM JIMOO MOTHBHPOBAHHBIA OTKa3 B MOPSIKE OOIIEro
JEJIONPONU3BOCTBA.

Crnemmamuer  CJIX  VYbBuJIX  ofecneunBaer mepepauy — pesysbTara
MYHULIMNAIBHON YCIYTM JiS BblJAuu (HAMpaBJICHUs) 3aABUTENIO (IIPEACTABUTEIIO
3asIBUTEJNS) B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 3asIBIICHUMU.
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Kpurepuem npuHATUS pemieHuss O NOATNOTOBKE IPOEKTa  JOroBOpa
0€3BO3ME3THOr0 TOJIb30BaHUS JIECHBIM YYacTKOM JIMOO MOTHMBHPOBAHHOIO OTKa3a
ABJISIETCA HAJIWYKME WM OTCYTCTBUE OCHOBAHUW [JII OTKa3a B MPEIOCTABICHHUU
MYHULUNAIBHON YCITyTH.

Pe3ynbraToM aAMUHUCTPATHBHOM MNPOLEAYpPHI SIBISIETCS IPOEKT JOTOBOpa
0€3BO3ME3THOTO TMOJB30BAHUS JIECHBIM Y4YaCTKOM JIMOO MOTHMBHUPOBAHHBIM OTKa3
B Buae nuceMa Y buJIX.

CrocoboM ¢ukcanmu pesynibraTa aJMUHUCTPATUBHOM TPOLEAYpPHI SBISAETCS
NOJANHUCAHUE IPOEKTa JAOroBOopa OE3BO3ME3JHOIO IMOJB30BAHMS JIECHBIM YYaCTKOM
an00 MOTHUBUPOBAHHOTO OTKa3a yMOJHOMOYEHHBIM Ha TMOANHCAHUE TaKuX
JOKYMEHTOB JIOJDKHOCTHBIM JiuiioM YbBuJIX u peructpamuss B mopsigke oOIIero
JETIOTPONU3BOJICTBA.

MakcuManbHbIA CPOK HCIIOJHEHHUs NTaHHOW aJIMHHUCTPATUBHOW IPOLELYPHI
cocTaBiisIeT 29 HEW co IHS OCTYIUICHHUS 3asBJICHUS U NTAKETa JJOKYMEHTOB.

3.2.5. AOMuHUCTpaTUBHAs Mpolenypa - Bblaaya (HampaBlIEHUE) pe3yJibTaTa
MYHUIIUIIAJIBHON YCIYTH (B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUN).

OcHoBaHumeM I Hayala aJMUHUCTPATHBHOW IPOLEAYPBI  SIBISETCA
nosyderue crenuamuctaMmu M®OI[ nubo VYbuJIX pesynbrata MyHUIUTATBHOM
YCIIYTH JJIs1 BbIIauu (HAmpaBiIeHUs ) 3asBUTENO (IIPEACTABUTEINIO 3asIBUTEIIA).

OTBETCTBEHHBIMU 3a HCIIOJIHEHWE JaHHOM aJMHWHHUCTPATHBHOW IIPOLIETYpPHI
aBIst0TCA cnienuanuctel MOLI, YbuJIX.

3.2.5.1. Bpblgaua pe3ynbraTa MYHUUUIAIBHOM YyCIyIHM IpU OOpallleHun
3asiBUTENS (MpeacTaBuTes 3asButenis) B MOII.

B cnydae cornacus 3asButens (npeactaButens 3asBureins) MOL] yegomisier
SMS-coobienneM Ha MOOWJIBHBIA HOMeEp TenedoHa 3asBUTENs (MPEeaCTaBUTENS
3asIBUTENS) O XOJI€ MPEIOCTaBICHUS MyHUIIUNIATBHOU YCIIYTH.

Bernaua pesynpraTa MyHULMIIAIBHON YCIYTH OCYIIECTBIISIETCS B CIEAYIOIIEM
IOPSAKE:

3asiBUTENb (MIPEACTaBUTENb 3asiBUTENs) npuObiBaeT B M®IL[ ¢ moxkymeHTOM,
YIOCTOBEPSIOIIUM  JIMYHOCTh  (IIPEJCTaBUTENb  3afABUTENS  JIOMOJIHUTEIHHO
NPEACTABIAET  JOKYMEHT, NOATBEPKAAIOIIMN  MOJHOMOYMS  IPEICTABUTEINS
3asiButenis) u Boinuckor uz MNC EC M®I] PO;

cnenpaiiict MO®PI[ 3HakoMUT 3asBUTENS  (MPEICTABUTENS  3asIBUTEIIA)
C IEPEYHEM U COAECPKAHUEM BBIJABAEMBIX JOKYMEHTOB;

3asiBUTENb (MPEACTABUTENb 3asIBUTEINS) MOATBEPXKAAET MOTyYEHUE pe3yJibTara
MYHUIUOATBHOW YCIYTH JUYHOW MOJIUCKHI0 C paclin(PpoBKON B COOTBETCTBYIOIIEH
rpade Beimucku u3 UMC EC MOI] PO.

3.2.5.2. Boblgaua pe3ynbrata MYHUIUINAIBHOM YyCIyrW TMpU 0OpalleHuu
3asiBUTENS (MpenacraButens 3asButens) B Y buJlIX.

Beinaua pesynapTaTa MyHULIMIIAIBHOM YCIYTH OCYIIECTBIISIETCA B CIEAYIOILEM
MOPSAKE:

3asiBUTENb (TIPEICTaBUTENb 3asBUTENsA) MpuObiBacT B YbuJIX ¢ mokymeHToM,
YIOCTOBEPSIOIMM  JIMYHOCTh  (MPEACTABUTENb  3aABUTENS  JONOJHUTEIBHO
NPEACTABIAET  JOKYMEHT, MOATBEPKIAIOIIMN  MOJHOMOYMS  NPEICTAaBUTEIS
3asIBUTEIIS);

cnenuanict CJIX YbuJIX 3HakoMuT 3asBuTenst (MPEACTABUTEINS 3asiBUTEIIS)

28



C MIEPEYHEM U COJIEPKAHUEM BbIIABAEMBIX JOKYMEHTOB;

3asBUTENb (MPEACTABUTEND 3asBUTENS) MOATBEPKAAET MOJyYEHUE Pe3yIbTaTa
MYHUILIUIIAJIBHONW YCIYTd JIMYHOW MOJNUCHIO C pacIMpOBKON B JKypHajie BbLAAuU
pe3ynbTaTOB MPEIOCTABICHUS MyHUIIUIIAIBHBIX YCIYT.

3.2.5.3. HanpasiieHne pe3ynbTaTa MyHULAIIAJIBHON YCIYTH I10 IIOYTE.

B cnyuyae ykasaHus 3asBUTENEM (IIPEACTABUTENEM 3asBUTENSA) cHocoda
NOJIy4eHHUs] ~ pe3yJpTaTa MYHMIMNAIBHOW  yCIyrM II0  IIOYT€, PE3yJIbTar
MYHULMNAIBHOM yCIYTM Hampasisiercss cnenuanuctom  YbuJIX  3asBurento
(mpeacTaBUTENIO 3asBUTENS) IOYTOBBIM OTIIPABICHUEM.

3.2.5.4. HanpaieHue pe3ynbTaTa MYHULWINAJIBHON YCIYyrM Ha aapec
AJIEKTPOHHOM MouThl 1160 uepe3 [loprtanm rocyciyr, mocpeAcTBOM O(UIIMATBEHOTO
noptajia AIAMUHUCTPALIUUA TOPO/IA.

B cnydae ykazaHus 3adBUTENEM  croco0a  MOMY4YEHUs  pe3yJibTara
MYHUITUTIATBHOM YCIYTH B 3JIEKTPOHHOUN QopMme crienmanuct YbuJIX obecneunBaer
HaIlpaBJICHUE PE3YJIbTaTa MYHHIMIAIBHON YCIYI'M Ha agpec 3JIEKTPOHHOM IOYTHI,
yKa3aHHbII B 3asgBieHud, Jsubo uyepe3 Ilopram rocyciayr, mMOCpPEaCTBOM
ounManpHOro nopraia AJMUHUCTPALIUU TOPOA.

B cmyuae ykazaHus B 3asBJIEHHU cIIOcOOa HaNpaBlIEHUS pe3yJbTaTa
MYHUILIMIIAJIbHOW YCIYTM B 3JEKTPOHHOM BHJIE€ B JOIOJHEHUE K BBIOPAHHOMY
croco0y pe3ynbTaT MYHULIMIAIBHOW YCIYTH BBIJAETCS (HAIpPaBIIAETCS) 3asBUTEIIO
(mpeacTaBUTENIO 3asBUTENSA) B BUAE OYMa)KHOTO JOKYMEHTA COCOOOM, YKa3aHHBIM
B 3a5IBJICHUMU.

Hamnpasnenue pesynprara MyHUIMIIAIBHOM yciayru udepe3 Ilopran rocycmyr,
opuIManbHBIA MOpTad AJMUHUCTPALMM TOpoAa BO3MOXXHO TOJBKO B CIy4ae
oOpamieHusi 3asBUTENS € ucnosib3oBaHueM I[lopranma rocycnyr, odUIHMATIBHOTO
noprana AAMUHUCTPALIMK FOPOJa COOTBETCTBEHHO.

3.2.5.5. KpurepueM mnpuHSTHS peHIeHUs Npu BBIOOpPE crocoda BbIIAYU
(HampaBieHHs) pe3yJbTaTa MYHHUILIMIIAIBHOW YCIYTH SBJISIETCS CHOCOO MOJy4YEHUS
pe3ysbTaTa MyHULUIIAJIBHON YCIYTH, YKa3aHHbBIN B 3asIBJICHUU.

PesynpTaTom aIMUHUCTPATUBHOU OpoLEnypbl  SIBIISIETCSA BbIIaya
(HampaBieHHE) 3agBUTENIO (IPEICTABUTEIIO 3asIBUTEIS) pe3yibTaTa MyHULIUIATbHON
YCIIyTH.

CrniocoboMm (pukcanmu pe3yiapraTa aIMUHUCTPATUBHOMN NMPOLIETYpHI SABIISETCA:

npu Beigaue B MO®I[ — ormerka B Bbimucke n3z MMC EC MO®I[ PO o
MOJIyYeHUH 3asBUTENIeM (IIPEICTaBUTENIEM 3asiBUTENS) pe3yJbTaTa MYHHUIIMHAIbHON

YCIYTH;

npu Bbimade B YbuJIX — nuuHas moamuck 3asBUTENs (TpeACTaBUTENS
3asBUTEJISI) B KypHAJIE BBIJAYU PE3yJIbTATOB MPEIOCTABICHUS MYHHUIUIIATBHBIX
yeayr,

IIPpH HANpaBJICHUM TIOYTOM - OTMETKa 00 OTIpaBKe B peecTpe 3aKa3HOU
KOPPECIOHAEHIINY;

IIPY HAIIPABJICHUHU Ha aJIpeC AJIEKTPOHHOU MMOUThl Win uepe3 [lopran rocycnyr,
opUITMANTBHBINA MTOPTAT AJIMUHHUCTPAIIMN TOPOJa - OTMETKa 00 OTHpaBKE B >KypHase
y4eTa 3JIEKTPOHHBIX OTIPABIICHUM.

MaxkcumanbHblii CPOK HMCIOJHEHUS JTaHHOM aJIMUHUCTPATUBHOW MHPOLELYPHI
cocTaBiisieT 1 JIeHb.
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3.3. Ilpoekt moroBopa O€3BO3ME3AHOTO IMOJH30BAHUS JIECHBIM YYaCTKOM,
HaIpaBJICHHBIM 3asSBUTEIIO, JIOJHKEH OBITh MM IMOJNMCAH U TpeacTaBiieH B Y buJlX
an6o MODI] He mo3aHee 4YeM B TEUCHHE TPUJILATH JHEW CO JHS IOJyYCHHS
3asiBUTEJIEM MPOEKTa JOTOBOpa 0€3BO3ME3/IHOTO MOJIb30BAHUS JIECHBIM YYaCTKOM.

[IpoekT noroBopa ©0€3BO3ME3THOTO TMOJH30BAHUSI JIECHBIM  Y4aCTKOM,
HaIpaBJICHHBIA 3asBUTENIEM (MIPEJACTABUTENIEM 3asBUTENSI) B DJIEKTPOHHOM BHUJIE,
HampaBisiercss B YbuJIX B QopMe »IeKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO
YCWICHHOW  KBaJM(PUITUPOBAHHON AJIEKTPOHHOM  TOJINKWCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTENS).

3.4. Ilopsimok OCyIIECTBICHUSI aAMUHUCTPATUBHBIX MPOLEAYP B AJIEKTPOHHOMN
dbopme, B TOM YHCIIE ¢ UCTob3oBanueM [lopTana rocycmyr.

3.4.1. IlpenocraBieHue B 3JICKTPOHHOU QopMme 3asBUTENIM HH(pOpMaUu
O TOpSAKE M CpPOKaxX MPEJOCTABICHUS YCIYTH OCYIIECTBISECTCS ITOCPEICTBOM
oduIanbHOro nopraina AaMuHUCTpanuu ropoaa u Iloprana rocycimyr B mopsike,
YCTaHOBJIEHHOM B IyHKTE 1.4.1.8 pa3znena 1 aiMUHUCTPATUBHOTO pPETIaMEHTA.

3.4.2. B uensix NpeaocTaBICHUs] MYHUIIMIAIBHON YCIYTH OCYILIECTBIISIETCS
MIPUEM 3asIBUTENIEH O MPEIBAPUTEIHHON 3aIHUCH.

[Ipu opranmzanuu 3anucu Ha npueM B M®I] 3asButento oOecrieuuBaercs
BO3MOYKHOCTb:

O3HAKOMJICHUSI ¢ pacnucaHueM padotel MOILI, a Takke ¢ JTOCTYNMHBIMU JIJIs
3allMCH Ha MPUEM JaTaMU U UHTEPBaJlaMU BPEMEHU MPHUEMA;

3amucu B JI0Oble CBOOOAHBIE Il IMpUEMa JaTy M BpeMs B MHpenenax
ycraHoBieHHOro B M®I rpaduka npuema 3asBuTenei.

3anuch Ha MPUEM MOXKET OCYIIECTBIATHCS MOCPEACTBOM HHGOPMAIMOHHON
cuctembl MOII, xoTopass obecrieunBaeT BO3MOXKHOCTh HHTerpamuu ¢ Ilopramom
TOCYCIIYT.

3.4.3. ®opMupoOBaHHE 3ampoca 3asABUTEIEM OCYIIESCTBISETCS IOCPEICTBOM
3aMoJHEHUsT AJIEKTPOHHOM ¢opmbl 3anpoca Ha l[loprtane rocycnyr, oduiuaiIbHOM
noprane AAMUHUCTpAIIMK TOpojaa, 0e3 HEeOOXOAMMOCTH JOIOJHHUTEIILHON IOJauu
JIOKYMEHTOB B KaKOH-TM00 HHOU (popMme.

Ha Iloprane rocycinyr pasmemiarorcs oOpasilbl 3armojJHEHUS DJICKTPOHHOU
dbopMmbI 3ampoca o MPeA0CTABICHNUN YCIIYTH.

[locne 3amosiHeHWs 3asBUTENEM KaXKJIOTO M3 TOJIEW 3JIEKTPOHHOW (HOPMBI
3ampoca  OCYIIECTBISETCS aBTOMaTH4eckas (OopMaTHO-JOrHYecKas MpoBepKa
chopmupoBaHHOro 3ampoca. [Ipy BBISIBICHUH HEKOPPEKTHO 3arMOJHEHHOTO TOJIS
ANIEKTPOHHON (POpPMBI 3arpoca 3asBUTENb YBEAOMIISICTCS O XapaKTepe BbISBICHHOM
OMMOKU M TOPSJKE €€ YCTpaHEHHUs MOCPEJCTBOM HH(POPMAIIMOHHOTO COOOICHHUS
HETOCPEACTBEHHO B DJICKTPOHHOM (popme 3arpoca.

[Ipu hopMupoBanuM 3ampoca 3asiBUTEIII0 00ECTICUNBACTCS:

BO3MO>XHOCTh KOMHUPOBAHUSI U COXPAHEHUS 3alpoca M HMHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJISl TPEIOCTABICHUS MyHUITUTIATBHOU YCITYTH;

BO3MOKHOCTh TI€YaTH Ha OYMa)KHOM HOCHUTEJIE KOMHUH AJIEKTPOHHOU (HOpPMBI
3ampoca;

COXpaHEHHE paHee BBEACHHBIX B DJEKTPOHHYIO (OpMy 3ampoca 3HAUYCHUN
B 00O MOMEHT M0 >KEJaHUIO TMOJH30BaTEls, B TOM YHCIIe NMPU BO3HUKHOBEHHUU
OIMOOK BBOJIA M BO3BpATE JJIsi TOBTOPHOTO BBOJA 3HAYEHUHN B AJIEKTPOHHYIO (hOpMY
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3amnpoca;

3aMoJHEHUE MOJeH AEKTPOHHOM (OopMBI 3ampoca O Hayajda BBOJA CBEJICHUM
3asBUTEJIEM C MCIOJIb30BAHMEM JaHHbIX, pa3menieHHbix B ECHA, u cBeneHuii,
ommyOnnkoBaHHBIX Ha [lopTane rocyciayr, opuiuaibHOM MOpTane AJIMHHHCTpPALUU
ropojia B 4aCTH, Kacarolencs: ceefeHui, orcyrcTByronmux B ECHUA;

BO3MOXKHOCTh BEPHYTbCS Ha JIO00M M3 JTAloB 3allOJHEHUS DJIEKTPOHHOMN
dbopmpbl 3anpoca 6e3 NoTepu paHee BBEACHHOW HHPOpMAIINK;

BO3MOXXHOCTh JocTyma 3asButenss Ha Iloprame rocycnyr, oduiuaibHOM
noptajie AAMUHUCTPAllUM TOPOJa K paHee MOJaHHBIM MM 3ampocamM B TEUCHHUE
HE MEHEE OJTHOTO Iroja;

BO3MOXKHOCTh JOCTymna 3asBuTens Ha [loprame rocyciyr K YacTH4HO
c(OpMHUPOBAHHBIM 3aPOCOM - B TCUEHUE HE MEHEe 3 MEeCSIIEB.

ChopmupoBaHHBIi ¥ TOANMHCAHHBIA 3aMpoC W HWHBIC JOKYMEHTHI,
HEOOXOAUMBIC JIA TPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, HAMpaBisSiOTCS B
YbuJIX nmocpencrBom Iloprana rocycnyr, opuimaibHOro nopraia AJMUHUCTPAIIUH
ropoza.

3.4.4. YbuJIX oOecrieunBaer B AJIEKTPOHHON ¢opMe MpHEM JIOKYMEHTOB,
HEOOXOJMMBIX I  TPEAOCTaBICHUS  YCIYTM, W  PEruCTpaluio  3ampoca
0e3 HeoOXOJAMMOCTH TMOBTOPHOTO TPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB
Ha OyMa)XHOM HOCHUTENIE€ B MOpPSIKE, MpeaycMOTpeHHOM myHkTamu 3.2.1.4, 3.2.1.5
paszena 3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

[Tocne peructpanuu 3amnpoc Hanpasisgerca B CJIX YbuJIX.

[locne mpuHATHS 3ampoca CTaTyCc 3ampoca 3asBUTENs B JIMYHOM KaOWHETe
Ha [loprase rocycnyr, odunHaIbHOM MOpTalie AIMUHHUCTPAMU  TropoAa
B aBTOMATUYECKOM PEKUME OOHOBIISECTCS 10 CTATyCa «IIPUHSATOM.

3.4.5. 3a9BUTENIO MPEAOCTABIAETCS BO3MOKHOCTh COXPAHEHHUSI JIEKTPOHHOTO
JIOKYMEHTA, SIBIIAIOLIECTOCA PE3yJbTaTOM IPEAOCTABJIEHUs YCIYTM U MOAINMCAHHOTO
YIIOJJTHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM € WCIOJIB30BAaHUEM  YCUJICHHOU
KBATM(PUITUPOBAHHON SJIEKTPOHHOW TMOJMUCH, HA CBOMX TEXHMYECKHX CPEICTBaX,
a TaKXe BO3MOXXHOCTb HANPABJICHHUS TaKOIO 3JICKTPOHHOIO JOKYMEHTa B HHBIE
oprassl (OpraHU3aINHN).

3.4.6. IlpenoctaBieHue B DJIEKTPOHHOW (dopme 3asBUTENSIM HHPOpPMALIUU
0 XOJi€ MPENOCTABICHUS YCIYI'M OCYILIECTBIsIETCA nocpeacrtsom lloprana rocycauyr,
opuIIMATILHOTO TopTaja AIMUHUCTpPAIMM TopoJa B TMOPSIKE, YCTAaHOBJICHHOM
B nmyHKTe 1.4.1 pazgena 1 atMMHUCTPATUBHOIO PErIaMEHTA.

[Ipy npenocTaBieHUM YCIAYTM B DJIEKTPOHHOH  (opMe  3asBUTEIIO
HaMpaBJIsAETC:

yBegOMJIEHHE O 3anucu Ha npueM B MODILI, comepxkamiee cBeaeHus O JIare,
BPEMEHU U MECTE MPUEMA;

YBEIOMJIEHUE O MOJYYEHNUH 3asBIICHHUS;

YBEJIOMJICHHE O PE3yJIbTaTax PacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJIEHUS]  YCIYTH, COJEp)KAIIEE CBEACHHUS O NPUHIATUUA  PELICHUS
O IPEIOCTABJIEHUHN YCIYTH U BO3MOXHOCTU MOJIYYHUTHh PE3YyJIbTAT MPEAOCTABIICHUS
yCIIyTH, THOO0 MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUN YCIIYTH;

YBEJOMJICHHE C YKa3aHHEeM JOMYIIEHHBIX HapyIIeHUH TpeOoBaHUM,
B COOTBETCTBHHM C KOTOPBIMU JIOJDKHBI OBITh TPEICTABIICHBI 3asBJICHUE WU TIAKET
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JIOKYMEHTOB B ()OpMe 3JIEKTPOHHBIX TOKYMEHTOB.

3.4.7. 3asBuTensM o00ecneYrMBaeTCs BO3MOXHOCTb OIEHUTH JIOCTYIHOCTh
Y Ka4eCTBO MyHUIMIIaIbHOU ycinyru Ha [loprane rocycmuyr.

3asBUTENb BIIPABE OLEHUTH KauyeCTBO NPEAOCTABICHUS MYHUIUIIAIBHON
YCIYyIrd € TIOMOIIBIO  YCTPOMCTB  TOJABM)KHOW  paauOTENePOHHOU  CBS3H,
¢ ucrnonb3zoBanueM [loprana rocyciayr, TEepMUHAIBHBIX YCTPOUCTB.

3.4.8. 3asBurensiM o00eCHEYMBACTCS BO3MOXKHOCTh HaIpaBJICHUS KaloObI,
IIPEAYCMOTPEHHOW pa3feioM S5 aJIMHUHUCTPATUBHOIO PETJaMEHTA, B JJIEKTPOHHOU
dbopme.

3.5. TIlopsinmok  wuchpaBieHUsT  JONYHIEHHBIX  ONEYaTOK M OIIMOOK
B BBIJJAHHBIX B PE3YJIBTATE NMPEAOCTABICHNUS MYHULUITAILHON YCIyTU JOKYMEHTAaX.

B cnmydae BbISIBIIEHHS 3asBUTENIEM B JOKYMEHTAaX, SBIIIOIIMXCS PE3YJIbTATOM
IPEIOCTABIICHUS! MYHUIIMIAIBHON YCIyTH, OMEYaToOK M (WJIK) OMIMOOK, 3asiBUTEIb
npeacTaBisger (HampaBisieT) Ha uMs  HadanbHuka YbuJIX 3asBnenue 00
UCHPABJICHUU TaKUX onedatok u (wiam) owmubok (mpuwioxkenue Ne 2
K aJIMUHUCTPAaTUBHOMY pErjJaMeHTy) Hpu JUYHOM oOpameHuu B YbuJIX, uepes
M®OII, nocpeacTBOM OYTOBOTO OTIIPABIEHUS, HA aJPEC MIEKTPOHHOM IOYTHI.

K 3adBieHMIo mnpuiaraercs OpUIMHAI JIOKYMEHTa, B KOTOPOM JIOIYILIEHA
orneyatka M (uiaM) omwuOka. Taxxke 3asgBUTENb BIpPaBe MNPUOOIIUTH JOKYMEHTHI,
00OCHOBBIBAIOUINE JOBOJIbI, U3JI0’KEHHBIE B 3asBJICHUU.

IIpu mnpenocraBnenun 3asBieHus B YbuJIX npu audyHoM oOpaiieHun
3asiBJICHUE PETUCTPUPYETCS B ACHb €r0 IpHUeMa.

[Ipu npenocraBnenun 3asBiaeHuss B M®IL] 3asBieHne perucTpupyerca B I€Hb
€ro npuema.

[Ipu ornpaBke 3asBiaeHusa 1o nouyre B agpec YbuJIX 3asaBneHune
PErUCTPUPYETCA B JIEHD €r0 MOCTYIICHHUS.

[Ipu HampaBneHuu 3asBiieHUss B (OpME DJIEKTPOHHOTO JOKYMEHTa
IIOCPEJCTBOM 3JIEKTPOHHOW IIOYTHI PETUCTpALUsl OCYILIECTBISIETCS B JIEHb €r0
MOCTYTUICHUS 60
Ha clenyrouuii pabounii eHb B ciyyae IMOCTYIUICHMS 3asBIICHUS 10 OKOHYAHWUU
pabouero BpemeHH. B ciiydae nmoctymiieHus 3asBJI€HUS B BBIXOJHbIEC WM Hepabouue
Ipa3AHUYHbIE JTHU €ro PEerucTpanys OCYLIECTBISIETCS B MNEPBBbIA pabO4Mil JEHb,
CJIEYIOIMHI 32 BBIXOJAHBIM WIIM HEPAOOUNM MPA3AHUYHBIM JTHEM.

Cnemmamuct CJIX YbuJIX npoBOOWT MpPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJICHUM.

B ciyyae BbIABIEHMS JOMYLIEHHBIX OMEYaTOK W (MJIM) OMIMOOK B BBIJAHHBIX
B pe3yJibTaTe MPEJOCTABICHUS MYHULMUIAIBLHON YCIYrM JOKyMEHTaX, CHEI[UATHUCT
CJIX YbuJIX noaroraBiauBaeT U o0ecrneynBaeT BblIauy (HampaBieHUE) JOKYMEHTA,
SBJISIONIETOCS PE3YyJIbTATOM MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTH, C YYETOM
UCHPABIICHUS  JOMYIIEHHbIX oOmnedyaTok W (Wid) oOmuOOK, 3a MOJIHUCKIO
YIOJHOMOYEHHOI'O Ha MOAMUCAHUE TAKOrO JOKYMEHTA JIOJKHOCTHOTO JIMIA B CPOK,
HE TMpPEeBBIMAIONMN 5 pabounmx JHEH CO JOHS PErHCTPallid COOTBETCTBYIOIIETO
3asIBJICHUS.

B cnydae orcyTcTBHs omedaTtok M (WiM) OMIMOOK B JIOKYMEHTAax, BbIAAHHBIX
B pe3yJbTaTe NMPEAO0CTaBIECHNs MYHULIMNAIBHON yciyrd, cnenquanuct CJIIX YbuJIX
NOJrOTaBIMBaeT U  oOecreyuBaeT  BblIady  (HAmpaBlIeHUWE)  YBEIOMIICHHUS
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00 OTCYTCTBMHU TaKUX OINEYATOK W (MJIM) OMIMOOK 3a MOAMHCHIO YHOJTHOMOYEHHOTO
Ha MOJNMCAaHUE TAKOTO TOKYMEHTA JOJKHOCTHOTO JIMIA B CPOK, HE MPEBBIIIAOIIUN 5
pabouux AHEH co IHS PEeTUCTPAIMK COOTBETCTBYIOIIETO 3asBiieHus. K yBeJoMIIeHHIO
00 OTCYTCTBHM TaKUX ONEYATOK U (MJIM) OMIMOOK MPUTIAraeTCsl OpUTrMHAT JOKYMEHTA,
MPUOOIIEHHOTO K COOTBETCTBYIOIIEMY 3asIBJICHUIO.

Pe3ynpTaToM paccMOTpeHus 3asiBICHHUS 00 UCHpPaBICHUH OMNEYATOK U (WJIH)
OLIMOOK SIBJISIETCS PE3yJIbTaT MPEJOCTABICHUS MYHHULMUIAIBHON YCIYTH C y4eTOM
WCIIpaBJIEHUS JOMYLIEHHBIX OMNEYaToK M (Win) omHOOK JIuOO0 yBeaoMJieHHuEe 00
OTCYTCTBUU TaKUX OINEYATOK U (WJIU) OIIUOOK.

Brinaua (HanpaBiieHHE) pe3yabpTara paccMOTpeHNUs 3as1BJICHUS
00 WCTpaBIeHWU OINEYaTOK W (WMJIM) OIMMUOOK OCYIIECTBISETCS B COOTBETCTBUU
CO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUM.

3.6. OcOOEHHOCTH BBIMOJHEHUSI aJIMUHUCTPATUBHBIX MpoOIenyp (IeHCTBHIN)
B MHOTOQYHKIMOHAJbHBIX  ILEHTpaX  MPEAOCTaBICHHUS  TOCYJapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT.

IIpenocraBnenne MyHununainbHo ycayru B MODI[ ocymectBisercs B
IIOPSAKE,  YCTAHOBICHHOM  aJMHUHUCTPATUBHBIM  DPEIJIAMEHTOM C  Y4ETOM
O0COOEHHOCTEM, OMPEJEICHHBIX COrJIAIllEHUEM O B3aUMOJCHCTBUU MEXKIY OPraHOM,
MPEIOCTABISAIOIIMM ~ MyHULMNAIBHYO ycayry, u MO®IL. B cornamenun
O B3aMMOJCHCTBUM ONUCHIBAIOTCSI OCOOEHHOCTU BBIMOJIHEHUS aJMUHHCTPATHUBHBIX
nporeayp (aeiicteuii), BoinoaHsemMbix MOII:

uHpopmupoBanve 3asBurened B MOL[ o mnopsake npegocTaBlIeHUS
MYHULIMNAIBHOM YCIYIM, O XOJ€ BBIIOJIHEHUS 3ampoca O MPeIOCTABICHUH
MYHULMNAIBHON YCIIYI'HM, IO HWHBIM BOIPOCAM, CBSI3aHHBIM C IPEAOCTaBICHUEM
MYHULANIAIBHOMN YCIIYTH, a TAKXKE KOHCYJIbTUpOBaHue 3asaButeneii B M®PI] o nmopsake
MIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIYTH;

IIPUEM 3allpOCOB 3asBUTEJIEM O MPENOCTABICHUU MYHULMIAIBHOU YCIYI'H
Y UHBIX JOKYMEHTOB, HEOOXOAMUMBIX ISl MPEOCTABICHUSI MYHUILIUITAIbHON YCITyTH;

BbIJIa4a 3asIBUTEIIO pe3yJIbTaTa MPeI0CTABICHUS MyHULIUIAIBHON YCITYTH.

M®II He ocylecTBIAOTCA:

dbopMUpOBaHHE W HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpPIaHbI,
IIPEOCTABIAIOIIME YCIYTM, B OpPraHbl T'OCYAApPCTBEHHOW BJIACTH, HWHBIE OpIraHbI
MECTHOTO CaMOYIPaBJIEHUs W OPraHu3alliM, Y4YacTBYIOLIME B IPEIOCTABICHUU
MYHUIUTIATBHBIX YCIIYT;

WHbIE IEUCTBUS, HEOOXOAUMBIE JIJIsl TPEIOCTABIECHUSI MYHULIUIIAJLHON YCIIYyTH,
B TOM 4YHUCJE CBA3AQHHBIE C IIPOBEPKOM JEHCTBUTEIBHOCTH  YCHIICHHOU
KBaTU(DUIIMPOBAHHON DJICKTPOHHOM TMOJIMUCH 3asiBUTENSI, HCIOJIB30BAaHHON TIpH
oOpalieHny 3a MOJTYyYEHUEM MYHUIIMIAIBLHOM YCIYTH, a TakKe C YCTaHOBJIEHUEM
MEPEYHsI CPEACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIMYCKAKOTCH IS
UCIIOJIb30BaHUS B 1IEJIIX 00ECeueHusl yKa3aHHOU MTPOBEPKHU.

4. (DOpMBI KOHTPOJIA 3a UCITOJIHCHUCM aJIMUHUCTPATUBHOT'O PCTIIAMCHTA

4.1. Tlopsanok OCYIIECTBIEHHS TEKYIIEro KOHTPOJIA 3a COOJIIOJCHHEM
U UCIOJHEHUEM  OTBETCTBEHHBIMHU  JIOJDKHOCTHBIMU  JIMIIAMU  TTOJIOXKEHUMA
aIMUHUCTPATUBHOTO pErjaMEeHTa W WHBIX HOPMAaTUBHBIX TIPABOBBIX aKTOB,
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YCTaHABIMBAIOMIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHHUIIUNAIBHOW YCIyTH, a
TaKXe NPUHATUEM UMU PELIECHUN.

Tekymuii KOHTPOJb 3a COOJIIOJACHUEM IIOCJIEAOBATEILHOCTH JICMCTBUA,
ONpENEIICHHBIX  aJMUHUCTPATUBHBIMU  NPOLIEAYpaMH, IO  NPEAOCTABICHUIO
MYHULUNAIBHON YCIYTM M MPUHITUEM PEIICHUN OTBETCTBEHHBIMH JOJKHOCTHBIMU
JIAI[AMHU OCYIIECTBIIIETCS HadainbHUKOM Y brnJIX, HauaneHnkom MOII.

Tekymuidi KOHTPOJb  OCYIIECTBISICTCS IMYTEM IPOBEACHUS  ITPOBEPOK
COOJIIOICHUSI Y UCIIOJTHEHUS OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU TOJIOKEHUN
aIMUHUCTPATUBHOIO PErJaMEHTa U MHBIX HOPMATHUBHBIX AKTOB, YCTAHABJIMBAIOIINAX
TpeOOBaHMSI K TIPEIOCTABICHUIO MYHUITUTIATFHOW YCITYTH.

[leprOAMYHOCTD OCYHIECTBIEHHUS TEKYIIEr0 KOHTPOJISI yCTAaHABIMBACTCA
HavajibHUKOM Y buJIX, HauansHukoMm M®I].

4.2. Tlopsinok ¥ MEPUOAUYHOCTh OCYIIECTBIICHHS TUIAHOBBIX M BHETUIAHOBBIX
MIPOBEPOK TMOJIHOTHI M KAdyeCTBAa MPEAOCTABICHUS MYHULUNAIBHOW YCIYTH, B TOM
qHClie MOPSIIOK U (OPMBI KOHTPOJISL 332 TMOJHOTOM M KaueCTBOM IMPEIOCTABJICHHUS
MYHULUNAIBHON YCITyTH.

KoHTpons 3a mopsakoM, TOMHOTOM M  KadyeCTBOM NPEAOCTABICHUS
MYHUIMIIAIBHON YCIYTH OCYIIECTBIISIETCS ITOCPEICTBOM IPOBEIACHUSI BHYTPEHHHUX
ayJUTOB NOJLKHOCTHBIMU Jiiuamu Y buJIX, HaganeHnkom MOILI, oTBETCTBEHHBIMU
3a NPOBEICHUE BHYTPEHHEIO ayAauTa, B IOPSAJKE, YCTAaHOBJIECHHOM CTaHIApTOM
CTO-03 «BHyTpeHHHE ayuThl CUCTEMBI MEHEIKMEHTA KaueCTBay.

B cnywae eciu B pe3yabTare KOHTPOJISI OOHApYX EHbI HECOOTBETCTBUS
B JOKYMEHTAaX, B JCHUCTBUSAX JOJDKHOCTHBIX JIMI, YYACTBYIOUIMX B MPEAOCTABICHUU
MYHUIUOAIBHOW yciiyrd, HavdanbHUK YbuJ/IX, nHauaneHuk MOIL[ obecneunBaer
pa3pabOTKy U BBITIOJTHEHUE ACHUCTBUM MO YCTPAHEHUIO BBISBICHHBIX HECOOTBETCTBUIMA
u ux npuunH cornacHo craHpapry CTO-02 «YnpaBineHue HECOOTBETCTBUSIMH
TpeOOBAHMSM K UCTIOJIHEHUIO YCIYT U QYHKIIHID.

4.3. OTBETCTBEHHOCTbh JOJDKHOCTHBIX JIMI[ OpraHa, IMpeIoCTaBISIOIErO
MYHUITUTIATBHYIO YCIyTy, 3a pelIeHus, AeUcTBUs (Oe37eiicTBUE), MpUHUMAaeMbIe
(ocymiecTBIsIEMbI€) MU B X0J1€ TIPEIOCTABIEHUS MYHUITUTIATLHON YCITYTH.

JlomxHOCTHOE  JMLIO, CIICLIUAJIUCT, OCYLIECTBIISIFOIIUE  JCHUCTBUS,
ONPEAECICHHbIE  AJIMUHHUCTPATUBHBIMU  NPOLEAYpPaMH, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB, TMOPSIKA TPOBEJCHUS, TOJHOTY
M Ka4yeCTBO BBINOJHEHMsS yciuyru. [lepcoHanbHass OTBETCTBEHHOCTHh CHEHHUAIMCTOB
3aKperUIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUM C TPEOOBAHUSIMHU
3aKOHoIaTeNnbcTBa Poccuiickoit deaepanuu.

4.4. TlonoxeHusi, XapakTepusylollue TpeOOBaHMS K MOPAAKY U QopMam
KOHTPOJISI 3@ MPEIOCTABJICHUEM MYHULIMNAIBHOW YCJIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxkJiaH, X 00ObEIMHEHUN U OpraHU3alIUM.

C MoMeHTa nmoAa4u JOKYMEHTOB Ha MPEAOCTABICHNE MYHUIIUITAIbHON yCIyTH
3asBUTEIIb UMEET MPABO HA MOJYYEHUE CBEICHUHN O ITPOXOKICHUN JTOKYMEHTOB:

no HoMmepaMm TenedoHOB, aapecaMm JJIEKTPOHHOM TOYTHI, YKa3aHHBIM Ha
[Toprane rocyciyr, Ha oduUIMATLHOM ToOpTaie AJIMUHUCTpAIMU TOPOJa, aapec
KOTOPOro npuBejieH B myHKTe 1.4.2 pa3znena | aAMUHUCTPATUBHOTO PETJIaMEHTa;

nocpeactsoM Iloprana rocyciyr;

MOCPEICTBOM OPUITMATHLHOTO TIopTajia AJIMUHUCTPAIIMHA TOPOA.
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OcyliecTBiI€HHEe KOHTPOJS 3a MPEIOCTaBICHUEM MYHULMIAIBHON YCIYTd
CO CTOPOHBI TpaxlaH, HUX OOBEIWHEHUH W OpraHu3aluid peryaupyeTcs
dbenepalbHBIMU 3aKOHAMU, UHBIMU HOPMATHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanuy, 3aKOHAMA U WHBIMA HOPMATHUBHBIMU IPAaBOBBIMH aKTamMu POCTOBCKOM
00J1aCTH, MYHULIUTTAJIbHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTaMHU.

5. HocyneOHblii (BHECYIEOHBIN) TOPSIIOK 00KaTOBaHUSI PEIICHUM, TeUCTBUN
(6e3melicTBUS) OpraHa, MPeA0CTaBIISMIONIETO MYHUITUTIAIBHYIO YCIYTY, a TAKXKE €T0
JOJHKHOCTHBIX JIMI, MyHUITUTIAIBHBIX CITYXKaIUX, pAOOTHUKOB M pAOOTHUKOB
MHOTO(YHKIIMOHATBHOTO IIEHTPa NPEI0CTABICHUS TOCYIaPCTBEHHBIX U
MYHHIIUTIATBHBIX YCITYT

5.1. Undopmaniusa i 3aMHTEPECOBAHHBIX JUI] 00 MX MpaBe Ha JocyaeOHoe
(BHECyneOHOE) o00KaloBaHWE pEIICHUH, JaeUCTBUM (Oe3MeUCTBUA), MPUHATHIX
(OCYIIECTBIICHHBIX ) B X0/I€ MPEOCTABICHNUS] MYHUILIUITAIbHON YCIYTH.

3asiBUTENIb UMEET MPaBO B JOCYIEOHOM (BHECYAE€OHOM) MOpPSAKE OOpPaTUTHCS
c >kanmoOoi Ha pemneHus, neucTBus (Oe3nelcTBHE), MPUHATHIE (OCYIIECCTBICHHBIC)
B XO0JI€ IPEIOCTABJICHUS MYHULIMIIAIBHON YCITYTH.

5.2. Opranbl MECTHOTO CaMOYIIPaBJICHUS, OPTaHU3ALUA U YIOJHOMOYEHHBIE
Ha PACCMOTPEHUE >KAJIOObI JMIA, KOTOPHIM MOXET OBITh HaIpaBieHa 3kajola
3asBUTEIISI B JOCYJEOHOM (BHECYIEOHOM) TIOPSIZIKE.

Kanoba MoxeT ObITh HampaBleHA 3asBUTEIEM B Cilydyae O0KaJOBaHHUS
pelieHuil, neicTBuil (0e31elcTBHS):

crienmanucta YbuJIX, YbuJIX — nHauansnuky YbuJIX;

HavanpHuKa YbuJIX — 3amecturento riaBsl AJMHUHHUCTPAIMU TOpOJa
PocroBa-Ha-/{0HYy 110 KWIUIIHO-KOMMYHAJIbHOMY XO35IMCTBY;

pabotauka M®I] — pykoBoautento MDILI.

5.3. Cnocobsl uHPOPMUpOBAHHUS 3asBUTENEH O TOpPAIKE T0Ja4u
paccMOTpeHHUs KajloObl, B TOM 4ucie ¢ ucnoib3oBanueM Iloprana rocycnyr.

Nudopmaruss o mopsigke mojgaud U pacCMOTPEHHUS >KajJoObl MOXKET OBITh
noiayyeHa B cooTBerctBuM ¢ nyHkramu 1.4.1, 1.4.1.7, 1.4.1.8 pa3gena 1
aAMUHUCTPATUBHOTO PETIAMEHTA.

5.4. llepeueHb HOPMATHBHBIX ITPABOBBIX AKTOB, PETYIUPYIOIIUX IMOPSIOK
nocyneOHoro (BHeCyleOHOro) oO’KalloBaHWsI pelleHud, AercTBUM (Oe3aercTBus)
opraHa, NMpeJOCTABJISIIONIET0 MYHUIMIAIBHYIO YCIYTy, a TaKKe €ro JIOJIKHOCTHBIX
JULL.

HocynebHnoe (BHecyaeOHOE) 00KajloBaHUE PEIIeHUH, 1elcTBUl (0e31eCTBYS)
YbuJIX, a Takxke ero JOJKHOCTHBIX JIML, MYHULIMITAJIBHBIX CIYy>KalluX, paOOTHUKOB
U pabotHnkoB M®I] ocyiiecTBisieTcst B COOTBETCTBUU C:

denepanbHbiM - 3akoHOM  OT  27.07.2010 Ne 210-d3 «O6 opranuzaiuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

noctaHoBieHueMm IlpaBurenbctBa Poccuiickoit ®enepanuu ot 16.08.2012
Ne 840 «O mopsnke momgaun W PACCMOTPEHUS KAJIOO HAa PEIICHHUS W JEHCTBUS
(Oe3neiicTBUE) (penepatbHBIX OPraHOB UCHOJHUTENBHOM BIACTH U UX JOJIKHOCTHBIX
aun,  (GeaepalibHbIX — TOCYIAapCTBEHHBIX  CIyKalllMX,  JOJDKHOCTHBIX  JIMII
rOCYJ1apCTBEHHBIX BHEOIODKETHBIX dhoHI0B Poccuiickoi Oenepauuy,
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TOCY/IapCTBEHHBIX KOPIIOpaLMii, HAJEJICHHBIX B COOTBETCTBHM C (heaepanbHbIMU
3aKOHAMHM  TOJIHOMOYMSIMM 1O  NPEIOCTaBJIEHUIO TOCYJAapCTBEHHBIX  YCIYT
B YCTaHOBJICHHOW cdepe NeATeNbHOCTH, U MX JIOJDKHOCTHBIX JIUI, OpraHU3alluid,
peayCMOTPEeHHBIX YacThio 1.1 ctathu 16 @enepanbHoro 3akoHa «OO0 opraHU3alMU
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHMIIMMIAIBHBIX YCIYT», U UX PAaOOTHUKOB,
a TakKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB IMPEJAOCTABICHUS TOCYJapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIYT U UX pAaOOTHUKOBY;

noctaHoBieHueM IIpaBurensctBa Poccuiickoit ®enepannu ot 20.11.2012
Ne 1198  «O denepanbHON  ToOCyJapCTBEHHOM  HMH(DOPMALIMOHHOW  CHUCTEME,
o0ecIeunBaroIIe Mporecc A0oCcyaeOHoro (BHECYIAeOHOT0) 00KaJoBaHUS pPEIICHUN
U JieiicTBU (0€31eCTBUS), COBEPIICHHBIX MPHU MPEAOCTABIEHUN T'OCY1apCTBEHHBIX
¥ MYHUITUTIATBHBIX YCITYT»;

MOCTaHOBJIEHHEM AamuHucTpauuu ropoja PocroBa-na-/lony ot 15.01.2019
Ne 11 «O6 ytBepxknenun IlpaBun mojgaun M pacCMOTPEHHUsS >KaloO Ha pPEIICHUS
u jeWictBua (6e3aeiicTBue) (YHKUMOHATIBHBIX MOJpa3AeieHUul AJIMUHUCTpALUU
ropona PoctoBa-Ha-/loHy, €€ OpraHoB, HUX JOJDKHOCTHBIX JIMIl, MYHHIIMITAJIbHBIX
ciyxammx #u (W) paOOTHUKOB, MYHHUIHUIAIBHBIX YUYPEXKICHUM TOpoja
PoctoBa-Ha-/IoHy, HMX JOJDKHOCTHBIX JHI] M (WiIM) pabOTHUKOB, pPabOTHUKOB
MYHHUIIUNIATBHOTO  Ka3€HHOTO  yupexaeHuss «MHOroQyHKIMOHAIBHBIMA  IIEHTP
MPENIOCTaBIEHUsI  TOCYJIAapCTBEHHBIX M MYHUIMOAIBHBIX  YCIyr  Topoja
PocroBa-Ha-/{oHy».

5.5. Undopmanus, ykazaHHas B pasfeie 5 aIMUHUCTPATUBHOTO pPErIaMEHTa,
pa3memaercs Ha [loprane rocyciyr.

W.o0. HauanbHUKA yIIpaBICHUS
JIOKYMEHTAIMOHHOTO 00ECTICYeHUS
AnmunucTpanuu ropoaa Pocrosa-na-/{ony / :/j/[_/_?, 4 N.B. Acradnena

/) S

ke |
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[Tpunoxenue Ne 1

K a]MUHUCTPATUBHOMY PEIJIAMEHTY
Ne AP -073-01

HavanpHuky
VYnpasnenus 0j1aroyctpoiicTsa
Y JIECHOTO XO0341CTBA

ropona Pocrosa-Ha-/lony

3ASBJIIEHUE
O IIPEIOCTABIIEHUH JIECHOTO y4acTKa B 0€3BO3ME3HOE MOJIb30BaHUE

(mosTHOE HAMMEHOBaHKE FOpUIHUecKOro jmia win PO uznveckoro auma)
PexkBU3HUTHI JTOKYMEHTA, YIOCTOBEPSIONIEr0 JMYHOCTh 3asBUTENs (IIpeacTaBUTENs
3asIBUTEIIA):
cepus , HOMEp , laTa BbIIa4Yu :
BBIJIaH
JIOKyMEHT, MOATBEPKAAIOIIMN TOCYAAPCTBEHHYIO PETUCTPALNIO IOPUINYECKOTO
JIALA:
CBHUJIETEIBCTBO O TOCYJAPCTBEHHOW PETUCTPALIMM IOPUINYECKOTO JIUIA:
cepus , HOMep , laTa BBIIAYU :
BBIJJAHO

(TmoTHOE HAaMMEHOBaHKE HAIOTOBOTO OpraHa)
WJIN JIUCT 3aIllUCH EI[I/IHOFO TOCYAapCTBCHHOI'O pECCTpa IOPUANICCKUX JIUI]
JaTa BbIJIa4yn ,
BbIJIaH

(HOJ'IHOG HaAanMMCHOBAHHEC HAJIOI'OBOI'O opraHa)
B nune ,
JICVUCTBYIOIIETO0 HA OCHOBAaHUHU

(1oBepeHHOCTH, ycTaBa UM JIp.)

OI'PH

(U151 FOPUITUYESCKUX JTHIT)
MNHH
MecToHax0XKIEeHUE 3aABUTEIA

(715 FOPUAMIECKOTO JIUTIA)
MecTo KUTEeIbCTBA 3asIBUTEIA

(s u3mdecKoro mia)
Tenedon (daxc) :
[ToutoBbili aapec W (WiIM) agpec SJIEKTPOHHOW MOYTHI JJISl CBA3U C 3asgBUTEIIEM

[Ipomry mpenocTaBUTh JIECHON y4acTOK B 0€3BO3ME3THOE TTOJIb30BAHUE
Bua (Buabl) HCMOIB30BaHUA JIECHOTO YYaCTKa
[Tmomans KB. M.

Anpec
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KanacTpoBblii HOMEp JECHOTO y4acTKa
Cpokom Ha
Pe3ynbrar MyHHLMNANBHOM YCIYTM MpONLYy IPEIOCTaBUTh (HAIpPOTHB
HEOOXOMMOr0 ITyHKTa MOCTaBUTh 3HAYOK V):

D - B BUjie OyMa)XHOTO IOKYMEHTa MOCPEICTBOM MTOYTOBOIO OTIPABIICHHUS,
D - B BUJIe OyMa)XHOT'O JJOKYMEHTA P JIMYHOM OOpaIleHNN;

|:| - B BUJI€ 3JIEKTPOHHOTO JIOKyMeHTa nocpeactsoM Iloprana rocyciyr;
|:| - B BUJI€ DJIEKTPOHHOTO JIOKYMEHTA IIOCPEACTBOM 3JIEKTPOHHOM MOYTHI;

IZI - B BHJIE DJIEKTPOHHOrO JOKYMEHTa MOCPEACTBOM OQUIIMAILHOTO MopTaja
AnmvmunucTpanuu ropoja Pocrosa-na-Jlony.

B ciywae ykazaHus B 3asBICGHUM CHOco0a HampaBiCHHUS pe3yJlibTara
MYHULMNAIBHON YCIYTM B JJICKTPOHHOM BHJI€ B JIONOJHEHUE K BHIOpAaHHOMY
croco0y pe3yibTaT MyHULMNAIBHOW YCITYTH BBIIACTCS (HANPaBIISICTCS) 3asIBUTEIIO
(mpencTaBuTeNO  3adBUTENs) B BHUJAE OyMaXHOro JOKyMEHTa (HAmpOTHUB
HEO0OXOIMMOI0 MYHKTA MOCTABUTh 3HAUOK V):

|:| - B BUIC 6yMa)KHOFO JAOKYMCHTA IMOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUS,
I:| - B BUIC 6YMa)KHOFO AOKYMCHTA IIPH JTUNYHOM O6paIHeHI/II/I.

JIoCTOBEpPHOCTH U MOJHOTY CBEACHUM MOATBEPIK/IALO.
3asBUTEID:

(®UO 3agBurens (mpeacTaBUTENS 3a8BUTEN)) (TTOTUCH)

« » 20 T.

[TonTBep ka0 CBOE COTiiacue, a TaKXkKe COTrjacue MPEeCTaBIIIEMOTO MHOIO JIMIA
Ha 00pabOTKy TMepCOHANBHBIX JaHHBIX (COOp, CHUCTEMaTH3allUI0, HAKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBICHUE, N3MEHEHHE ), HCII0JIb30BaHHE, PACTIPOCTPAHCHHE
(B TOM dumcie Tepenady), o00Oe3nMUMBaHUE, OJOKWPOBAHUE, YHUUYTOKCHUE
MIePCOHAIBHBIX JIAHHBIX, a TaK)KE€ MHBIX JACHCTBHM, HEOOXOJMMBIX JJIsi 00paOOTKH
MEPCOHANILHBIX JaHHBIX B paMKaxX MPEIOCTABIICHUS MYHHUIIUIIAILHOW YCIYTH),

B TOM YHCJIE, B aBTOMATH3UPOBAHHOM pEKHMMeE, BKJIIOYAs TMPUHATHE PEIICHUN Ha
170:¢ OCHOBE, B HETIX MPEIOCTABIICHUS MYHHUITUTIATBHOW  YCIyTH

JIOKYMEHTBHI IIpUJIararoTcs
* [Ipu oTrpaBKe MO MOYTE 3asBJICHUE U MAKET JOKYMEHTOB HAINpaBIISIOTCS B
aapec  YmpaBieHuss ~ OJIaroycTpoWcTBa W JIECHOTO  XO3sIMCTBa  Topoja
PocroBa-Ha-/{oHy OYTOBBIM OTIIPABIEHUEM C OIMCHIO BIOKECHMUS.

e

1/

,
/

W.o0. HauanbHUKA yIIPaBICHUS & 7
)/ //
JIOKYMEHTALMOHHOTO 00€ECTIEYEHH S //{ -
AnmMmunucTpanuu ropoaa Pocrosa-na-/{ony v N.B. Acradnena
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[Tpunoxenue Ne 2

K aIMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-073-01

HavanpHuky
VYnpasnenus 0iaroyctpoicTsa
Y JIECHOTO XO351CTBa

ropona Pocrosa-na-/[ony

3ASBJIEHUE
00 HCTIpaBICHUN ONEYaTOK U (MJIK) OMIHOO0K

(monHOE HamMeHoBaHue puandeckoro juna wim ®. U. O. ¢usnyeckoro jwuia)

NHH ,
OI'PH ,

(IUTsT FOPHIMYECKUX JIUIT)
PekBU3HUTBHI JTOKYMEHTa, YJOCTOBEPSIOIIETO JIMYHOCTH 3asABUTEIIS
(mpencTaBUTENS 3asIBUTEINS):
cepust HOMED JlaTa BhIJIavu
BbIJIaH .
B Jane

I[CﬁCTBYI'OIHGFO Ha OCHOBAaHUU ,
(ToBepeHHOCTH, yCTaBa Wi JIp.)

tenedoH (pakc) 3assBUTEIS ,
(pu HATTMYMN)

TGJ’IC(l)OH MMpCaACTAaBUTCIIA 3asABUTCIIA

(pm HATTMYMN)
MecTtoHaxoxaeHUE 3asiBUTEIS (17151 FOPUIAYECKOTO JIUIA) .
Mecto xuTenbcTBa (perucrpauuu) 3asBUTeNs (A7 (PU3MYECKOro  JIMIA)

[TouroBbIii aapec W (WIK) aapec IJIEKTPOHHOW TMOYTHI 3asBUTENS, IO KOTOPOMY
JOJDKEH OBITh HAIIPaBJICH OTBET

Coo0mato 06 orneyaTke v (Win) ommOKe, TOMYIIEHHON MpU MpPenoCTaBICHUU
MYHHITHITATLHOU yCITyTH

(Yyka3bpiBaeTcsi TOYHOE HAMMEHOBaHUE MYHHUIMTIAIBHOM YCITyTH)
3amnucano

(YKa3LIBaIOTC$I oIS Kalmue HCIPABJICHUIO CBC}ICHI/Iﬂ)

(yxa3pIBaeTcsl JOKYMEHT, B KOTOPOM JOMYIIEeHa orleyaTka U (MiIn) omuoKa)
[IpaBunpHas 3anuch

(yka3bIBatoTCs HEOOXOAUMBIE CBEICHHUSA)
B COOTBETCTBUH C

(,I[OKYMGHT, B KOTOPOM YKa3aHbI CBC,I[CHI/IH)
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[Ipomry ucpaBUTh TOMYIIEHAYIO ONEYATKy | (HMJIM) OITUOKY W BBIJIATh HOBBIM

JIOKYMEHT.
OpurvHan 10KyMeHTa ¢ ONe4aTKou U (MiiK) OMMOKOM Mpuiarao.
Pesynbrar paccMOTpeHHMsl 3asBICHUS MPOIILY MPEeIOCTaBUTh (HAIIPOTUB

HCO6XO,ZIHMOI‘O ITYHKTA IIOCTABUTDb 3HAYOK V)
D - B BUAC 6YM3.}KHOTO JOKYMCHTA ITOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUA,

|:| - B BHUJC 6YMa)KHOFO JOKYMCHTA IIPpHU JIMYHOM O6paHleHI/II/I o MCCTy Caadu
JOKYMCHTOB,

|:| - B BUJIE JIEKTPOHHOT'O JJOKYMEHTA IMOCPEICTBOM JICKTPOHHOM IMOYTHI.
J10CTOBEPHOCTH U MOJHOTY CBEAECHUMN MOATBEPKIALO.
3aaBUTEID:

(®.N.0. 3asBuTens (mpencTaBUTeNs 3asBUTENs)) (TIOIITUCH)
« » 20 roaa

[lonTBep:kmar0 cBOe corjache, a TakKe COTJacHe MPEACTABIIEMOTO MHOIO
Juia, Ha 00pabOTKy MEepPCOHATIBHBIX JAaHHBIX (COOp, CUCTEMATH3alMI0, HAKOIUICHHE,
XpaHeHue, yrounenue (0OOHOBIIEHNE, N3MEHEHHE ), NCIIOJIb30BaHNE, PACTIPOCTPAHCHHE
(B TOM wuwMcie mepenauyy), oOe3IMYMBaHUE, OJOKMPOBAHUE, YHUYTOKEHUE
NEPCOHAIBHBIX JIaHHBIX, @ TAK)K€ MHBIX JEUCTBUN, HEOOXOAMMBIX IJisi 00pabOTKU
NEPCOHAIBHBIX JAHHBIX B PaMKaX MPEJOCTaBJICHUS MYHUIMIAIBHON YCIYTH), B TOM
Yyciieé B aBTOMATHU3UPOBAHHOM pEXUME, BKJIIOYAs MPUHATUE pELIEHUH Ha HX
OCHOBE, B LIEJISIX MIPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCITyTH

JlokyMeHTBI npujaratorcs *
* Tlpu oTmpaBKe MO IMOYTE 3asBJICHUE W MAaKET JOKYMEHTOB HANpPaBJSIOTCS B
aapec YmpaBiieHHs: OJaroyCTpoNCTBa W JIECHOTO XO03siicTBa ropoga PoctoBa-Ha-
JloHy MOYTOBBIM OTIIPABJIEHUEM C OMKCHIO BIOKEHHUS.

A

W.o0. HauanbHUKA yIIpaBICHUS i A7
JOKYMEHTAI[MOHHOTO 00€ecIeYeH s . / Vi
- / A/
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony / /{5@/ N.B. Acradnena
lv, Vv
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