AJIMUHUCTPALLUS
T'OPOJIA POCTOBA-HA-JTOHY

IHOCTAHOBJIEHUE

13.05.2022 Ne 482

O6  yTBepkAEHUUM  AJIMHHUCTPATUBHOIO
pernamenta Ne AP-335-31 myHuIunaabHON
yCIyru «AHHYIMPOBAaHUE pAa3pelICHUN Ha
YCTaHOBKY M JKCIUIyaTalMI0 PEKIAMHBIX
KOHCTPYKLII»

B coorBerctBum ¢ ®enepanpHbiM 3akoHOM OT 27.07.2010 Ne 210-03
«O0 opraHM3aIuu NPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHHUITUTIATBHBIX YCIIYTY,
®denepanbHbiM - 3ak0oHOM  OT  06.10.2003 Ne 131-d3 «OO6 00mMX MNpUHITUIIAX
OpraHu3alMd  MECTHOro  camoympasieHuss B Poccuiickon — @enepanum»,
®denepanbabiM 3akoHOM 0T 13.03.2006 Ne 38-D3 «O pexname»

ITOCTAHOBJIAIO:

1. YTBepautb aqxMuHUCTpaTUBHBINA pernameHT Ne AP-335-31 MmyHunmmnansHoM
YCIIYTH «AHHYJIUPOBaHUE Pa3pellieHUl HA YCTAHOBKY M AKCILTyaTalMI0 PEKJIAMHBIX
KOHCTPYKIUI» COTVIACHO MPHJIOKEHUIO K MTOCTAHOBJICHHUIO.

2. llocraHoBiieHHE BCTYNMaeT B CHIYy CO JHS €ro OQUIUaIbHOTO
onmyOJUKOBAHUS B TOPOJICKOM razere «PocToB oulIMaIbHBIN.

3. Ilpu3Hath yTpaTHBIIMM CHJIy IOCTAHOBJIIEHHE AJIMUHUCTpPALMU Tropoja
PoctoBa-na-/lony ot 16.05.2016 Ne 561 «O0 yTBepX IAeHUU aJIMHHHCTPATHBHOTO
pernmamenta Ne AP-126-31 wmyHununansHoi yenyru «Bbimaua paspenieHuit
Ha YCTaHOBKY M OJKCIUIyaTalMI0 PEKJIAMHBIX KOHCTPYKLHI», «AHHYJIHPOBaHUE
pa3pelieHril Ha YCTaHOBKY M 3KCIUIYyaTalMI0 PEKJIAMHBIX KOHCTPYKLHUI» B YacTH
nomycinyru  CT-126-31-3.3 «AHHYJIMpOBAaHME pa3peIICHUN HA  YCTaHOBKY
Y DKCILTYaTalMIO PEKIaMHBIX KOHCTPYKIUI.



4. KoHTpOJib 3a BBINOJHEHHEM MOCTAHOBJIEHUS BO3JIOKUTh HAa 3aMECTUTENA
riaBbl AIMUHHCTpauuu ropoja PocroBa-Ha-J[oHY 1O CTPOUTENBCTBY U APXUTEKTYpE
HukyHa A.B.

['maBa AJIMUHHCTpAIIUU P
ropoaa PocroBa-na-Jlony A.B. JlorBuHEeHKO

IloctaHoBnEeHHE BHOCUT
YipasieHue HapyKHOU peKJIaMoi
ropoja PocroBa-Ha-J{ony



[Ipunoxenue
K MIOCTAHOBJIEHUIO AJIMUHUCTPALIUU
ropoaa Pocrosa-Ha-/lony
Ot 13.05.2022 Ne 482

AJIMUHUCTPATUBHBIN PETJIAMEHT Ne AP-335-31
MYHUIIUTIATBHON YCIYTH « AHHYJIMPOBAHKE pa3pelIeHU Ha YCTAaHOBKY
Y DKCIUTYaTALMIO PEKIAMHBIX KOHCTPYKLIHID

1. O0wne moI0XEHU

1.1. IIpeamer peryaupoBaHusl aAMUHUCTPATUBHOTO PEIJIAMEHTA.

[IpenmMeToM mMPaBOBOTO pPEryJIUPOBAHUS ATMUHUCTPATUBHOIO pErjaMeHTa
NPEAOCTaBICHUS  MYHUIUIAIBHOW  YCIYTH  «AHHYJIMPOBaHUE  pa3pelICHUI
Ha YCTAHOBKY M  DJKCIUIyaTallMl0 PEKIAMHBIX  KOHCTPYKLUW»  SBISIIOTCS
OOIIIECTBEHHbIE  OTHOIIEHHUS, BO3HUKAIOIIME B  MpOIECCe  MPeJA0CTaBICHUS
MYHULUNAIBHON YCITyTH.

AJMUHUCTPATUBHBIN perjaMeHT pa3padoTaH B IIENIAX IMOBBIIICHUS KadyecTBa
U JOCTYIHOCTH TPEAOCTABICHUS MYHULMNAIBHON YCIyru Mg 3asaBUTENEH,
yKa3aHHbIX B mnoapazgene 1.3 pasgena 1 aAMUHUCTPATUBHOIO PETJIAMEHTA,
OMpENENIeT CPOKHM M TMOCIEIOBATEIIbHOCTh BBIMOJHEHUS aJMUHUCTPATUBHBIX
npouenyp YNOpaBIECHHEM HAPYXKHOW pekiamoirl ropojga PocrtoBa-Ha-/lony,
MHOTO(YHKIIMOHATHHBIM HEHTPOM Mpe0CTaBICHUS rOCyJ1IapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT MPHU OCYIIECTBICHUHU IMOJHOMOYHMI MO aHHYJIUPOBAHUIO
pa3pellieHn Ha YCTAaHOBKY M AKCIUTYaTaIMI0 PEKJIAMHBIX KOHCTPYKITUH.

[lenbto moOJIydeHUS MYHUIMOAIBLHON YCIYTM SIBISETCS aHHYJIMPOBAHUE
pa3pellIeHN Ha YCTAaHOBKY M SKCIUTYaTalMIO0 PEKIAMHBIX KOHCTPYKIIUH.

1.2. TepmuHsbl, ONIpE/ICIICHMUS, COKpalIEHU, UCIIOJIb3yEMbIEC
B a/IMUHUCTPATUBHOM PETJIaMEHTE:

yBEJIOMIICHUE — YBeIOMJIEHHE 00 OTKa3e OT JaJbHEHIIEero MCIOJIb30BaHUS
pasperieHusi Ha YCTAHOBKY M OKCIUTyaTalldi0 PEKJIAMHON KOHCTPYKIHH JIHOO
YBEJIOMJIEHHUE O MPEKPAIICHUH JOTOBOpPA HAa YCTAHOBKY M 3KCILTyaTallUI0 PEKJIaMHOM
KOHCTPYKIIUU;

YHP — Ynpasnenue HapyxHOU pekiamon ropoja PoctoBa-na-Zlony;

HayanbHUK YHP — HavanbHUK YTpaBieHHS HApPYKHOW PEKIAMOW TOpOJa
PocroBa-na-/lony;

OOuBP — otaen odopmienus u BelIauu pa3penieHu YpaBieHus HApy>KHOU
pexiiamon ropona Pocrosa-Ha-Jlony;

ECUA — denepanbhas rocynapcTBeHHas nHpopmMalonHas cucteMa «EnunHas
cUCTEMa UJICHTU(DUKAIIMY U ayTCHTUPUKAIUA B UHPPACTPYKTYpE, 0OecrednBaromen
WH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICUCTBHE HWH(MOOPMAIIMOHHBIX CHUCTEM,
UCIIOJIb3YEMbBIX IS MPENOCTABICHUS TOCYJIaPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
B DJICKTPOHHOH (hopme»;

MO®I] — MHOTO(YHKIIMOHATBHBIN [EHTP MPEAOCTABICHUS TOCYAapCTBEHHBIX
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Y MyHULIMNAIbHBIX YCIIYT;

OpraH pErucTpaluy MpaB — yIOJIHOMOYEHHBbIN [IpaButensctBoM Poccuiickon
®denepanuu (enepanbHbIA OpraH HUCIOIHUTEIBHONW BIIACTU (€r0 TEPPUTOPHAIIbHBIC
Oopranbl), a TaKXe HWHbIe OpraHbl (OpraHu3alyiu), HaJeJIECHHbIE OTACIbHBIMU
MOJIHOMOYMSIMU OpraHa perucTpalyu mpas corjiacHo cratbe 3 denepanbHOro 3aKoHa
ot 13.07.2015 Ne 218-®3 «O rocyaapcTBEHHOM perucTpaliyi HEJBUKUMOCTHY,;

[1®DP — [Tencuonnsiit houa Poccuiickoit deaeparuu;

EI'PH — Enunelil rocy1apCTBEHHBIN PEECTP HEABUKUMOCTH;

EI'PHOJI — Equnblii rocy1apCTBEHHBIN peecTp IOPUANYECKUX JTHIL;

EI'PUII - EnuHbBId  TOCYNAPCTBEHHBIM  PEECTp  MHIAMBHUAYAJIBHBIX
pEAIPUHUMATEIIEH;

NNC EC M®I] PO — unTerpupoBanHasi HHPOPMaLMOHHAsI CUCTEMA €IMHOU
CETHU MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB PocToBCKOI 00acTy;

OHC Poccuu — denepanbHas HalIOroBas ciiyxo0a;

opuuManpHeld  WOpTan AJMUHUCTpauuud ropoaa PocrtoBa-Ha-JloHy —
opunmaneublii  MHTEpHET-MOpTan ropoxackod Jymsl 1 AJMUHHCTpalMU ropoja
PocroBa-Ha-J/{ony (www.rostov-gorod.ru);

[lopran rocycnyr — (enepanpHas TrocyJapCcTBeHHas HH(POpPMaIMOHHAsS
cuctema «Eaunbiil mopran rocyJapcTBEHHBIX U MyHUITUNATBHBIX YCIYT (DYHKIIHI )
U peruoHajbHas TrocydapcTBeHHas uHpopmauuoHHas cucrema «llopran
rOCYJapCTBEHHbIX M  MYHHULIMIOAIbHBIX  ycnyr  PoctoBckoil — oOnacTu»
(www.gosuslugi.ru);

KYpHaJ PErucTpaluu pacnopsKEHUN — KypHaJ pPErucTpauu pacnopsKEeHUN
00 aHHYJTMPOBAHUM U OTKAa3€ B BbIJaU€ pa3pelICHUH Ha YCTAHOBKY U 3KCILTyaTalMIO
PEKIIAMHBIX KOHCTPYKLHUH.

1.3. Kpyr 3asBuTENCH.

3asBUTEISIMU B paMKaXxX MPEI0CTABICHUS MyHULIIUTAIBHON YCITYTH SIBISIOTCS:

BIIAJIEIIbIIBI PEKJIAMHBIX KOHCTPYKIIUIA;

COOCTBEHHUKU WJIM MHBIE 3aKOHHBIE BJaJ€Jblbl HEIBMKMMOIO HMMYIIECTBA,
K KOTOPOMY IIPHCOEIMHEHA PEKIaMHasi KOHCTPYKIMS.

OT uMeHH 3asiBUTENIEH MOTYT BBICTYINATh NPEICTaBUTENU (DU3HUECKUX WIU
IOPUIMYECKUX  JIMIL, MMEKIHMEe TAaKoe NpaBO B CHIy HAACIECHHS HX
COOTBETCTBYIOIIUMH ITOJIHOMOYMSIMU B HOpSJIKE, YCTaHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

1.4. TpeGoBanust K TMOPAAKY HHPOPMHUPOBAHUA U KOHCYJBTUPOBAHUSA
O MPEAOCTABICHUHA MyHUIIUTIATILHON YCITYTH.

1.4.1. Tlopsimox moJydeHHs] 3asBUTENIEM HWH(OpMauu M KOHCYJIbTallUU
0 BOIIPOCAM MPEJOCTABICHUS MyHULIUTIATBHON YCIYTU U YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJUMBIMU U 00SI3aTEIbHBIMH JJISi TIPEIOCTABICHUSI MYHHUIMIIATLHOW YCIIyTH,
CBEIEHUH O XOJ€ TMPEJOCTABICHUS MYHUIMNAIBHBIX YCIYr, B TOM YHCIE
C  MWCIOJB30BaHMEM  O(UUMATBHOTO  TopTajga  AJIMHUHHUCTpAlMM  TOpoja
PocroBa-na-/lony u Iloprana rocyciyr.

3asBUTENsIM TMpefocTaBisieTcss HHopmanus B ToOpsAke HHOOPMHUPOBAHUS
U KOHCYJIbTHUpPOBaHuA  corsacHo  nyHkrtam  1.4.1.1-1.4.1.8  pazgena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA, & UMEHHO:
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nH($OPMUPOBaHKE U KOHCYIbTHpOoBaHue B YHP;

nH(pOpMUpPOBaHHUE U KOHCYJIbTUPOBaHUE B MDIL];

UH(OPMHUPOBAHKE U KOHCYJIBTUPOBAHUE I10 TEIEPOHY;

nyOauYHas yCTHasi KOHCYJIbTaIus;

nyOauYHas MMChbMEHHAsl KOHCYJIbTAIIHS;

pasMelieHue MHGOpMAIMM Ha CTeHAax u (WIM) MHBIX HMCTOYHUKAX
MH()OPMUPOBAHMS B MECTAX MPEAOCTABICHUS] MYHULIUTAIbHBIX YCIIYT;

pasMmemienne wHOpMarMu Ha OQUIHMATLHOM TOpTale AIMUHUCTpAITUU
ropona Pocrosa-nHa-/[ony;

pa3menienne nHpopmanuu Ha [loprane rocyciyr;

pa3MernieHne HHGopMaMu Ha WH(OpPMAalMOHHO-aHAMUTHYECKOM HHTepHeT-
nopraine enuHoi cetu M®IL] PocToBckoil o6nactu.

Nudopmanus mnpenocrasisieTcss 3asBuTento OecmuiatHo. K uH(popmaruwy,
pa3MelIeHHON Ha ouLraIbHOM MopTrajie AIMUHUCTpaluu ropoga PocroBa-Ha-/{ony
u lloprane rocycnyr, obecrneuumBaeTcsi JAOCTYN 3asBUTENsl O€3 BBINOJIHEHUS
Kakux-mubo TpeOoBaHUM, B TOM uHciae O€3 HCIONb30BaHUS IPOTrPAMMHOIO
o0ecrieuyeHuns, yCTAaHOBKa KOTOPOTO Ha TEXHUYECKUE CPENICTBA 3asBUTENS TpeOyer
3aKJIIOUEHUS] JIMIEH3MOHHOTO WJIM HWHOTO COIVIAlllEeHUus C IpaBooOagaTesieM
OpOrpaMMHOro  oOecliedeHMs,  NPeJyCMaTpUBAIOIIET0  B3MMAaHHUE  IUIATHI,
PETUCTPALMIO WM aBTOPU3ALMIO 3asIBUTEIA WIM IIPEAOCTABICHUE UM IIEPCOHAIBHBIX
JTAHHBIX.

1.4.1.1. NudopmupoBanue u KkoHCyJabTUpOBaHue B Y HP.

NudopmupoBanne ©  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
NPEAOCTABJIEHNUS  MYHMIMIIAJBHBIX  YCIYT, XOJE PACCMOTPEHHUS  3alpOCOB
O MPEIOCTABICHUN MyHULIUIIAIBHBIX YCIIYT, @ TAKKE 110 UHBIM BOIIPOCAaM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHHIIMIAIBHBIX YCIYT, ocyuiecTisiercs B YHP GecrinaTHo.

Cnemnanuctel YHP ocymectisitor unpopMupoBaHue U KOHCYJIbTUPOBAHHE
3asBUTENIEM O NOPSAKE IPEIOCTABICHUS MYHULMIAIBHBIX YCIyr, B TOM YHCIE
I10 BOIIpOCaM:

Kpyra 3asiBUTEJICH;

CPOKa IIPEOCTaBICHUS MYHUIUIIATIBHBIX YCIIYT;

IIOCJIEI0BATEBHOCTH aAMUHACTPATUBHBIX IIPOLIEAYD;

HepeyHs TOKyMEHTOB, HEOOXOAUMBIX JIJISl MOJTYUYEHHUS] MyHULUIAIbHBIX YCITYT.

1.4.1.2. NudopmupoBanue u KOHCyIbTUpoBanrne B MOII.

NudopmupoBanne M  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
NPEAOCTABICHNU  MYHHMIMIIAJBHBIX  YCIYr, XOJ€ PAacCMOTPEHHUs  3alpOCOB
O MPEIOCTABICHUN MyHULIUNIAIBHBIX YCIIYT, @ TAKKE IO UHBIM BOIIPOCAaM, CBSI3aHHBIM
C MPEOCTaBICHUEM MYHUIIMIAIBbHBIX YCIyr, B M®L] ocymiecTBiasieTcs: 6ecruiaTHo.

[Topsimox wmHDOpMUpPOBaHMS U KOHCYJIbTUpPOBaHMS 3asButeneii B MODI]
omnpenensiercss [lpaBuwiamMu opraHuzanuu AESITEIBHOCTH MHOTO(YHKIMOHAIBHBIX
LEHTPOB  IPEAOCTABICHUSA  TOCYJAPCTBEHHBIX W  MYHULHUINAIBHBIX  YCIYT,
YTBEPKAECHHBIMU nIOCTaHOBJIEHHEM [IpaBuTenbctBa Poccuiickon denepanuu.

1.4.1.3. NudopmupoBaHue 1 KOHCYJITUPOBAHUE MO TEICHOHY.



OtBer Ha TeneOHHBIM 3BOHOK JODKEH HAuyMHATBCS C UHOOpManuu
O HaUMEHOBAHMM OpraHa (OpraHu3allu), B KOTOPbIN MTO3BOHUI IPaK/IaHUH.

B TomM cnmydae, ecnum CHENMANNCT, OCYIIECTBIISIIOMINN KOHCYJIbTALIUIO
no TeneoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBS3aHHBIN
C MPEAOCTaBICHUEM MYHULHANATBHOU YCIIYTH, CIIELIMAIINCT 00s13aH
NpOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIMIIO OO0 OpraHu3alMsIX, CTPYKTYPHBIX
MOJIpa3/IeNICHUsIX, KOTOPbIE PACIOjaraloT CBEJACHUSIMHU, HEOOXOAUMBIMH [IJIsl OTBETA
Ha BOIIPOC.

Nudopmarus o MyHUIIUTIATBHOW yciIyre Mo TeledoHy-aBTOMHGOPMATOPY
HE MPENOCTaBIACTCS.

1.4.1.4. TlybnuyHasi ycTHasi KOHCYJIbTALIUA.

[TybnuuHass ycTHas KOHCYJbTallMsl OCYIIECTBISICTCS HavdadbHUKOM YHP,
3aMecTuTeNieM HavaiabHuka YHP ¢ npuBieueHrneM cpeacTB MaccoBOil HHGOpMAIIIKN —
paauo, TeNEBUICHMS, a TaKKe IMyTeM MPOBEACHUS BCTpeY MHPOPMAIMOHHBIX IPYII
AnmvuHHcTpanuu ropoja PocrtoBa-Ha-/[oHy ¢ HacelneHUEM U BBIE3IHBIX BCTPEY IJIaBbl
AnvuHucTpanuun ropojga PocrtoBa-Ha-/I[oHy ¢ HaceneHMeM paioOHOB ropoza
PocroBa-na-/lony.

1.4.1.5. IlybnuyHas MUCbMEHHAsI KOHCYJIbTAIHU.

[IyOnuuHas nucbMEHHAsk KOHCYJIbTALUsl OCYLIECTBIISIETCSA IIYyTEM pa3MELICHUS
MH(POPMAILMOHHBIX MAaTEPUAJIOB HAa OPUIMATIBLHOM MopTane AAMUHHUCTPAIMKU ropoja
PocrtoBa-na-/lony, nyOnukauuu WHOOPMAIMOHHBIX MAaTEpUajJoB B CPEACTBaX
MaccoBoi HHGOPMAIIUH.

1.4.1.6. Cnemmanuctel YHP, mpemocraBmsionye MyHUIIMTAIBHYIO YCIYTY,
pabotHrkn MO®IL] He BnpaBe OCYIIECTBISTh KOHCYJIBTUPOBAHUE 3aMHTEPECOBAHHBIX
JUL, BBIXOAAIIEE 3a paMKU NpPeNoCTaBiIeHUS HHPOpMAUMU O CTaHAAPTHBIX
MPOLEAYPAaX M YCIOBHUSIX OKA3aHHWS MYHMIUIIAJBHOM YCIYIH W BIMSIOLIEE NPSIMO
VI KOCBEHHO HA MHJIMBHyaJIbHbIE PEIICHUS 3aUHTEPECOBAHHBIX JIMII.

1.4.1.7. Ha crenaax u (Wiu) UHBIX MCTOYHHKAX UH(MOPMUPOBAHUS B MECTax
IIPENOCTABIICHUS MYHUIUIAIBHBIX yCIIyT pa3sMenarTCs cieayronme
MH(GOPMaIMOHHBIE MAaTEPUAIIbI:

NEPEUYCHb MYHMUIMNAIBHBIX YCIYT, IMPEAOCTABIECHUE KOTOPBIX OPraHU30BaHO
B M®DI];

CPOKH MPEIOCTABICHUS MyHULIMIIAIBHBIX YCIYT;

NopsiIOK  o0XajoBaHUsl  penleHuil, JeicTBuii  (Oe3neiicTBHs) oprasa,
MPEAOCTABISAIONIET0 MYHULIMNAIBHYIO YCIYTy, a TakXe€ €ro JOJDKHOCTHBIX JIMII,
MYHUIIUTATBHBIX CITyXaluX, paboTHUKOB U paboTHHKOB M®DIJ;

uHdopmalss O  MNPEAYCMOTPEHHOW  3aKOHOAATeNbCTBOM  Poccuiickoit
denepau  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPraHoB, IPENOCTAaBISIOIINX
MYHUIUTIATBHBIE YCIYTH, 32 HApYIIEHUE MOPSAIKA MPEIOCTaBICHUS MYHULIUITAbHBIX
YCIIYT.

1.4.1.8. Ha opuIMaTHFHOM nopraiie AJIMUHUCTpanuu ropojaa
PocrtoBa-na-/lony, Ha uHpOpPMAIMOHHO-aHAIUTUYECKOM MHTEpHEeT-IopTane eauHoM
cetu M®II PocroBckoit obnmactu, a takke Ha [loprame rocyciyr pasmMemiaercs
cienytomnas nHpopmaus:



KpYT 3asBUTEIIEH;

MCYEPIIBIBAIOIINNA TIEPEUEHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABICHHUS
MYHUIIUTIATBHOW yCIIyTHU, TpeOOBaHUA K O(POPMIICHUIO YKA3aHHBIX JIOKYMEHTOB, a
TaKKe€ IIepEYeHb JOKYMEHTOB, KOTOpPBIE 3asBUTENb BIIPABE IPEACTABUTH
10 COOCTBEHHON MHUITMATUBE;

pe3yabTaThl NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, MOPSAAOK BbIIAYU
JIOKYMEHTA, SIBJSIOIIETOCS PE3YJIbTaTOM MPEIOCTABICHNUS] MyHULUIIAIBHOW YCIYTH;

CPOK MPEJOCTABICHHS] MYHULIMITAIIBHON YCIIYTH;

MOPSIIOK, pa3MEp W OCHOBAaHUSA B3MMaHUS TOCYJAPCTBEHHON IOIUIMHBI
WJIM MHOM IIJIAThl, B3UMAEMOM 3a NMPEIOCTABICHUE MyHULMITAJIIBHON YCIIYTH;

MCYEPIBIBAIOIIMIN TEPEUYEHb OCHOBAaHUN IS MPUOCTAHOBJIECHUS WJIM OTKa3a
B MIPEIOCTABIICHUN MYHUITUTIATLHON YCIIYTH;

0 TpaBe 3asBUTENsI Ha J0CyleOHOe (BHeCcyAeOHOE) 00KaJloOBaHUE PEIICHUM,
nercTBuil (0e3/eCTBUSI), TMPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHUS
MYHULHUNAIBHOWN YCITYTH;

dbopMbl  3asIBICHUI (YBEIOMIICHHIA, COOOIIeHUIT),  HUCHOJIb3yEeMblE
MIPU IPEAOCTABIEHUN MYHULIMIIAIBHON YCITyTH.

Texcr aaIMUHHCTPATUBHOIO peErilaMeHTa pa3MeliaeTcss Ha OQUIUaILHOM
noptaie AamuHuctpauuu ropoja Pocrosa-na-Jlony u Ha [lopTane rocyciyr.

1.4.2. Tlopsinox, ¢opma, MecTo pa3MElieHUsT U CIOCOObl TMOTYYEHUs
CIipaBOYHON MH(pOpMaALUM, B TOM YHWCIE Ha CTEHJAaX W (WJIM) MHBIX HMCTOYHUKAX
MH(QOPMHUPOBAHUSI B MECTaxX MPEJOCTABICHUS MYHULMNAIBHBIX YCIYr W YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU UM O0s3aTENbHBIMU Ul IPEIOCTaBICHUS
MYHULANAIBHON yciyru, u B MOLI.

CnpaBoyHass wuH@OpMalMsg O MECTOHAXOXKICHUM U Trpaduke padoThl,
crpaBouyHbIX Teneponax YHP, MOII, a Takxke aapecax oQuIMaIbHBIX CaTOB,
AJIEKTPOHHOM MOYTH B UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTn « IHTepHeT»
YHP, M®I] pazmeniaercs:

Ha oduMaIbHOM TopTaie AAMUHUCTpanuu Tropoja PocrtoBa-Ha-JloHy:

www.rostov-gorod.ru  — Topoackas BiacTh — AJMHHHCTpAllMsl ropojga —
Vhpapinenuss — YOpaBl€HHE HApyKHOM pekiaMod — AJMHUHUCTPATUBHBIC
pETrJIaMEHTHI,

Ha odurmanbHoM caiite MOL] www.mfc61.ru;

Ha [loprane rocycnyr;

HAa CTeHJaxX U (WIM) MHBIX HUCTOYHMKAX HWH(DOPMUPOBAHUS B MeCTax
MPEIOCTaBICHUS MyHUIIUTIATBHBIX YCITYT.

B nomemenusix M®I[ pasmemaercs  crpaBouHas — uH(poOpManus,
npeaycMoTpenHas [IpaBunamu opranuzanuu JesTeIbHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB  NPEAOCTaBIEHUS  TOCYJApCTBEHHBIX W  MYHULMNAIBHBIX  YCIYT,
YTBEPKAECHHBIMU nTOCTaHOBJIEHHEM [IpaBuTensctBa Poccuiickon denepanuu.

1.5. JIoJbKHOCTHBIE JIAIIA, OTBETCTBCHHBIC 3a VCTIOJTHCHU
aAMUHUCTPATUBHOTO PErNIAMEHTA MYHULIUTAIIBHON YCIYTH U €70 aKTyalln3alHuIo.

OTBETCTBEHHOCTh 3a HCIOJHEHWE aJIMHUHHUCTPATUBHOIO pErVIAMEHTA HECYT
HadyasibHUK Y HP, HauaneHuk MOI[ B paMkax CBOMX IMOJHOMOYHM.



OTBETCTBEHHOCTh 3a aKTyallM3allMi0 aJMUHUCTPATUBHOIO PErJIaMEHTa HECET
HauanpbHUK Y HP.

2. CranzmapT npeaocTaBiICHUs] MyHUIIUTAIbHON YCIIYTH

2.1. HaumeHOBaHHE MyHUIIMIIAJILHON YCIIyTH.

HaumenoBanue MYHULHAAIBHOM yCIyTH Ne CT-335-31-3.2 —
«AHHYJIMPOBAaHHE PA3pEIICHUI Ha YCTAHOBKY M SKCIULyaTalUIO pPEKIaMHBIX
KOHCTPYKLMI» (Janee — MyHUIIMIAIbHAs yCIyra).

2.2. HammeHoBaHue (yHKIHOHATIBHBIX MO/Ipa3/IeJICHUH, OpraHoB
AnmMunucTpanuu ropojaa PocroBa-Ha-JloHy, MyHUIIMTIAIBHBIX YUYPEXKICHUN U IPYTUX
OpraHU3alUd, MPEAOCTABISAIOIINX MYHUIUIIAJIBHYIO YCIYTY.

MynununansHas yciyra npegocrasisercs Y HP.

Opranuszanus, OPUHUMAIOLIAs y4acTHE B IPEJOCTABICHUM MYHULIUIIAJIIBHON
ycayru — MOILI.

B nmponecce okazaHus MyHHUIMIAIBHON YCIYTH YYacCTBYIOT U MPEAOCTABIISIOT
cBeAeHUs (MHGOpPMALMIO) B paMKax MEXBEIOMCTBEHHOIO HH(OPMALMOHHOTO
B3aumoericteust ®HC Poccun, [IOP, opran peructpanuu npas.

3amnperiaercs TpeOOBAaTh OT 3asBUTENS MPU OCYLIECTBICHNUU 3aIIUCH HA MPUEM
B OJICKTPOHHOM BHJI€ COBEPIICHHS HWHBIX JEHCTBUM, KpOME NPOXOKICHUS
UIACHTU(PUKALMA U ayTeHTU(UKAIIMH B COOTBETCTBUM C HOPMATHUBHBIMH IPABOBBIMU
akramu Poccuiickon denepanuu, ykazaHus UEIU IPUEMA, a TAKKE MPEIOCTABICHUS
CBEIECHUM, HEOOXOAMMBIX JUIsl pacuera JIMTEIbHOCTH BPEMEHHOTO HWHTEpBAa,
KOTOPbI HEOOXO0IMMO 3a0pOHUPOBATH ISl PUEMA.

B cootBercTBHM ¢ TpeOoBaHUsAMU MyHKTa 3 yactu 1 craten 7 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHm3anuu  MPEeIOCTABICHUS
rOCyJapCTBEHHBIX W MYHULHUIAIBHBIX YCIYT» 3alpelieHo TpeOoBaTh OT 3asiBUTENs
OCYIIIECTBJIICHUSI JEHCTBUH, B TOM YHCJIE COIJIAaCOBAaHWUM, HEOOXOIWMBIX IS
NOJyYE€HUS. ~ MYHUUUOAIbHOM  YCIYI'M W CBSI3aHHBIX C  oOpalieHueM
B TOCYJapCTBEHHBIE OpraHbl, HHBIE OpraHbl MECTHOTO CaMOYIPABJICHHUS,
OpraHu3alli{, 32 HCKIYEHUEM IIOJYYEHUS YCIAYyr M IOJY4YeHHUS JTOKYMEHTOB
U uH(pOpMaLMHU, MPENOCTaBISIEMbIX B PE3yJbTaTe MPENOCTABICHUS TaKUX YCIYT,
BKJIFOYCHHBIX B IE€PEYHM, yKa3aHHble B 4acTh | cratbu 9 PenepanbHOro 3aKoHA
ot 27.07.2010 Ne 210-®3 «OO0 opraHu3zaiuyl MpeJOCTABICHHUS TOCYIapCTBEHHBIX
U MYHUIUTATBHBIX YCITYT».

2.3. Omnucanue pe3yibTaTa NpeJoCTaBICHUS MyHUIIMTIAIbHONU YCIIYTH.

Pe3ynbraTom npenocTaBieHus MyHULIMIAIBHON YCIIYTH SIBIISIETCS:

penieHre 00 aHHYJIMPOBAHUU Pa3pEUICHUS HA YCTAHOBKY M JKCILTyaTalUIO
PEKIaMHOU KOHCTPYKLIHH;

MOTHBHUPOBAHHBIN OTKA3.

3asBUTENIO B KAYECTBE pe3ysbTaTa MPEIOCTABICHUS MYHULUIIAIBHON yCIyTH
o0ecrneunBaeTcs Mo ero BHIOOPY BO3MOXKHOCTH MOTYUYESHHUS:

JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE;

AIIEKTPOHHOTO JOKYMEHTA.



2.4. Cpok npeaocTaBieHHs] MyHUIIUTAIBHON YCIyTH.

MyHunmnanbpHas yciayra npeaoCTaBIsIeTCs B TEUEHUE MECSA:

co JHs HampasyieHus (npencrarieHus) B YHP, M®II BnagenasiieM pekiiaMHOM
KOHCTPYKIIMU YBEAOMJICHUS 00 OTKa3e OT JaJIbHEUIIIEro UCTIOIb30BAHUS Pa3pellICHUs
Ha YCTAHOBKY M 3KCIUTyaTallMi0 PEKIaMHON KOHCTPYKIIUH;

C MoMeHTa HampaBiieHus (mnpencrtasieHusi) B YHP, M®I[ coOcrtBeHHHKOM
WIM UWHBIM 3aKOHHBIM BJAQJCNIBIEM HEJIBKUMOTO HWMYIIECTBA, K KOTOPOMY
MPUCOCIMHEHA  PEKJIaMHAas  KOHCTPYKUHUS, JOKYMEHTA, IOJATBEPXKAAIOIIETO
MIPEKpaIIeHUe JOTOBOPA, 3aKIIFOYCHHOTO MEXIAY TaKUM COOCTBEHHHKOM WIIA TaKUM
BJIAJICJIBIIEM HEABHKMMOIO UMYIIECTBA U BIAAEIBLEM PEKIIAMHON KOHCTPYKIIUU.

[IpuocranoBiienne MPEIOCTABICHUS MYHHIUITAITBHON YCIYTH
HE MPEyCMOTPEHO.

Cpok mpenoCTaBlICHUST MYHUILMIAIBHOW YCIYTM B JJEKTPOHHOM BHJIE
HAuYMHAETCsI ¢ MOMEHTA IpueMa U perucrpanuu B YHP 31eKTpOHHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIS TPEIOCTABIICHUS MYHHUITUTIATLHON YCIYyTH.

2.5. HopmaTuBHbIE MpaBOBBIE aKThl, PETYJIUPYIOIIME IPEIOCTABICHHE
MYHULUIIAIBHON YCIYTH.

IlepeyeHb HOPMATHMBHBIX IPABOBBIX AKTOB, PErYIHMPYIOLIMX IPEIOCTABICHUE
MYHUITUTIATBHOM YCIIYTH, pa3MeliaeTcss Ha o(QUIHUaAIbHOM MopTajie AJAMUHUCTPAIIUH
ropoaa Pocrosa-na-/lony u Iloprane rocycmuyr.

2.6. HcuepnbiBaromuii mepedeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMM WM HWHBIMA HOPMATUBHBIMH TPABOBBIMU  aKTaMU
Il TIPEIOCTABJICHHUS MYHUIIMIAIBHOW YCIYyIM W YCIYr, KOTOPBIC SBJISKOTCS
HEOOXOJMMBIMU U 00S3aTEIBHBIMHU JJIsl TIPEJOCTABICHUS MYHUIIUMAIIBHOU YCIYTH,
MOJICKAIIMUX TMPEJICTABICHUIO 3asBUTENIEM, CIOCOOBI HUX TMOJYyYECHHUS 3asBUTEIIEM,
B TOM YHCJIE B AJIEKTPOHHOH (hopMe, TOPSIAOK UX MPEICTaBICHUS.

3asBUTENb MOJTYYaET B COOTBETCTBUU C MEPEYHEM YCIIYT, KOTOPBIE SBIISIOTCS
HEOOXOMMMBIMA M 00sI3aTEIBLHBIMH JJISI TIPEIOCTABICHUS MYHHUIIUIAIBHBIX YCIyT
Anvmunuctpanuei ropoaa PocroBa-Ha-J[oHy W ee opraHamu, YTBEpKICHHBIM
pemenneM PoctoBckoii-Ha-/{oHy ropoackou JyMsr:

HOTapUAJIBHO YIAOCTOBEPEHHBIE JIOBEPEHHOCTH, HOTApUAIBHO
3aCBUAECTEIbCTBOBAHHBIE KOMMMU JOKYMEHTOB U BBIITUCKU U3 HUX;

JOKYMEHTBI C HOTapUaJbHbIM CBUIETEICTBOBAHUEM IOJJIMHHOCTH IOIAIKUCH
Y BEPHOCTH MEPEBOAA;

JIOBEPEHHOCTH, YJIOCTOBEPECHHBIC OpraHoM (OpraHu3alKeil), BbIIABIIUM
JIOKYMEHT;

KOMMUU JIOKYMEHTOB W BBIIIUCKA W3 HUX, 3aCBUICTEIILCTBOBAHHBIE OPTaHOM
(opranuzaiuent), BbIIABIIUM JIOKYMEHT.

YBEIOMIICHHE M MAKET HOKYMEHTOB MPEACTABISIOTCA OJHUM M3 CIEIYIOIIUX
CI0CO00B:

Ha OyMa)XHOM HOCHTeIe — Ipu JudHOM oOpamennu B YHP, M®I], nouroBbim
otnpasiieHueM B aapec YHP;

B (hopMe 3IEKTPOHHOTO JOKyMEHTa — ¢ HcHoJib3oBaHueM l[lopTtama rocyciyr
(Ipy HaNMYUU TEXHUYECKOM BO3MOYKHOCTH), IMOCPEACTBOM JIIEKTPOHHOU MOYTHI
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B agpec YHP.

VYBenomieHre U MakeT JOKYMEHTOB IPEICTaBIIAIOTCS C Y4eTOM TpeOOBaHUIA,
yKa3aHHBIX B ImyHkTax 2.17.1-2.17.3, 2.17.5-2.17.11 paznena 2 aAMUHUCTPATUBHOTO
periiaMenTa, a TakKe CJIeAyIoInX TpeOOBaHUM:

B YBEJOMJICHMM M JIOKYMEHTax HE JOJHKHO OBITh MOJYUCTOK, IPUIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX MCIIPABIICHUN;

YBEJAOMJICHUE HE MOXKET OBITh 3aMI0JIHEHO KapaHIallioM;

YBEJOMIICHHE JOJDKHO OBITh IMOAMNKMCAHO 3asgBUTENIEM JIMOO MPENCTABUTEIIEM
3asIBUTEIS.

B cnywae ecnu mopada JOKYMEHTOB MPOMCXOIUT mocpenctBoM lloprana
TrOCYCHYT, OJJIEKTPOHHOM IOYTHI, JOMNOJHUTENbHAS IMOAa4ya TAKUX JOKYMEHTOB
B KaKoi-1mm00 uHOU hopme He TpedyeTcs.

2.6.1. Ilpu oOpamenny 3a MyHUIUIAIBEHOW YCIYyTrOoW 3assBUTEINb MPEICTABIISACT
OJTHO M3 CJIEAYIOIINX YBEIOMIICHUM:

2.6.1.1. YBegomnenne 00 OTKaze OT [JaJBLHEHUIIETO  MCIIOJIL30BAaHUS
paspemieHuss Ha YCTAHOBKY M DKCIUIyaTallMl0 PEKIAaMHOM  KOHCTPYKLMH,
o(opMIIEHHOE COTJIaCHO MpHJIOKEeHUI0 Ne 1 K aJMUHHCTPATUBHOMY pPETJIaMEHTY —
B Clly4ae 0OpalleHHs BIaelblia peKIaMHON KOHCTpYKUMH (1 3K3., opuruHain).

2.6.1.2. YBenomieHue O TMPEKpallEHWHd  JIOTOBOpa HAa  YCTaHOBKY
U JKCIUTyaTallUi0 PEKIaMHON KOHCTPYKIMH, O(POPMIIEHHOE COTJIACHO IPUJIOKEHUIO
Ne 2 k agAMUHHUCTPAaTHBHOMY pErjJaMEHTy — B clly4ae OOpalleHHs COOCTBEHHHKa
WIM WHOTO 3aKOHHOIO BJAJENbLIA HEABMKUMOTO MMYILIECTBA, K KOTOPOMY
MpUCOEANHEHA peKJiaMHasi KOHCTPYKIus (1 9K3., opuruxHan).

2.6.2. JIOKyMEHT, YIOCTOBEPSIONIUNA JMYHOCTb 3asgBUTENS (MPEACTaBUTEIS
3assBuTeNs) (1 5K3., KONUs MpHU NPEIbIBICHUN OpUTMHANA MPY JUYHOM OOpalEHUN).

JIOKyMEHTOM, YAOCTOBEPSIOIIUM JIMYHOCTh 3adABUTENS  (MPEACTaBUTENS
3asBUTEINISI),  SBIAETCS  macnopT  TIpaxkiaaHnuHa  Poccuiickoii — @epeparuu,
YAOCTOBEPSIIOIINT JIMYHOCTh IpaxxaaHnHa Poccuiickon denepanin Ha TEPPUTOPUU
Poccuiickoit ®enepanuu  (nnst rpaxkaan Poccuiickorn ®Denepaiinu), BpEeMEHHOE
YIOCTOBEpPEHUE JIMYHOCTH TpaxkaanuHa Poccuiickoit ®deneparuum (mis rpaxinan
Poccuiickoit ®enepaunn), nacnopT TpaxKJaHWHA WHOCTPAHHOTO TOCYIapCTBa,
Jeranvu3oBaHHbId Ha Tepputopun Poccuiickoit deneparuu (111 MHOCTPAHHBIX
rpakjaH), pa3pelieHrne Ha BpeMEHHOE MPOKUBaHue (IJ1s JIll 0e3 Tpa)kIaHCTBa), BU]
Ha KUTEIbCTBO (AJ1 MLl 0€3 Ipa)kaaHCTBa), yI0CTOBEpeHne OexeHla B Poccuiickoi
@enepauuu (I O€XKEHIEB), CBHJIETEILCTBO O PACCMOTPEHMM XOJaTaiicTBa
0 Tpu3HaHUU OexeHileM Ha Tepputopun Poccuiickoit denepanuu Mo CyuecTBy
(ms  OeXKEeHIIeB), CBHUIETEILCTBO O TPEAOCTABICHUHM BPEMEHHOTO YOEXHIIa
Ha Tteppuropun Poccuiickoii @Penepanuu, HUHBIE TOKYMEHTHI, IPELYCMOTPEHHBIE
(benepaibHbIMU 3aKOHAMM WJIM TIPU3HABAEMbIE B COOTBETCTBUM C MEXIYHAPOJAHBIMU
norosopamu Poccuiickonn @enepanun B Ka4eCTBE JOKYMEHTOB, YIOCTOBEPSIOIIMX
JUYHOCTh, CBUAETEJIBCTBO O TOCYIAPCTBEHHOM PErMCTPALMM POXACHUS (IUIsl JIMII,
HE JOCTUTLIMX YEThIPHAJUATHWIETHETO BO3pacTa), BBIJAHHOE KOMIIETEHTHBIMU
opraHaMy MHOCTPaHHOT'O TOCYAapCTBa, U €r0 HOTAPUAJIBHO 3aCBUAECTEILCTBOBAHHBIN
NIEPEBOJT HA PYCCKHUM SI3bIK (€CIM HOTapHUyC BIAJEET COOTBETCTBYIOIIMMHU SI3BIKAMM)

10



an00 TepeBOJ HAa PYCCKHUM $S3bIK, BBITIOJHEHHBIN MEPEBOAYUKOM, TOJJIUHHOCTD
MOJMKUCH KOTOPOTO 3aCBU/IETEIHCTBOBAHA HOTAPUYCOM.

2.6.3. JIokyMeHT, MOJTBEPAKAAIOIIUI MOJTHOMOYUS MPEICTABUTENS 3asABUTENS,
B Cilyyae €clIM C YBEIOMJICHHMEM oOpallaeTrcss MpeJACcTaBUTENb 3asgBUTEIS
(1 »k3., KOs, 3aCBUICTEILCTBOBAHHAS B YCTAHOBJICHHOM TMOPSJAKE, JIMOO KOIHUS
IIPY TPEABSBICHUHA OPUTHHAJIA TIPH JINYHOM OOpAIICHUH ).

Jlist mpencraButesneit Gpu3nuecKoro Juua:

JOBEpEHHOCTh, O(GOpPMJICHHAsT B YCTAHOBJIEHHOM 3aKOHOM  MOPAJKE,
Ha MPECTABICHUE UHTEPECOB 3asIBUTEIA (3asIBUTEIIEH );

JOKYMEHT, TOJTBEPKIAIOMINI TOJHOMOYUS MPEACTaBUTENS JCHCTBOBATh
OT WMeHH (U3NYecKoro Jymia O0e3 JOBEPEHHOCTH (3aKOHHBIA MPEACTABUTEND),
32 MUCKIIOYEHHEM JIOKYMEHTOB, MpEJICTaBIsIEMbIX B COCTaBE JOKYMEHTOB,
YAOCTOBEPSIONIUX JIMYHOCTh 3asBUTENS, a TakKe JOKYMEHTOB M HHQOpMaIuH,
MPEAYCMOTPEHHBIX MOAPA3AeiaoM 2.7 pa3aena 2 aIMUHUCTPATUBHOTO PETJIaMEHTA.

JIns mpeAcTaBUTENIEH FOPUANYECKOTO JINIIA:

NOKYMEHT, TMOJATBEPKIAIOMINI TOJIHOMOYUS MPEICTaBUTENS ACHCTBOBATh
OT UMEHHU IOPUIMYECKOTO JIUIa 6€3 JOBEPEHHOCTH (3aKOHHBIN MPEICTABUTEND);

JIOBEPEHHOCTh, O(GOPMIICHHAasET B  YCTAaHOBJICHHOM 3aKOHOM  IOPSIIKE
Ha TPEJICTaBIICHUE NHTEPECOB 3asBUTEIIS (3asABUTEIICH).

2.6.4. JIokyMeHT, MOJATBEPKIAIONININ MPEKPAIICHUE JOTOBOPA, 3aKIOUYEHHOTO
MEXJy COOCTBEHHMKOM WJIM HHBIM 3aKOHHBIM BJIAQJIEJbLIEM HEIBUKUMOTO
UMYILECTBA, K KOTOpPOMY IIPUCOEAMHEHA pEKJIaMHas KOHCTPYKLUHsS (B cllydae
oOpalieHus 3a IpeIOCTaBICHUEM MYHULIUIIAIBLHON yCIyT COOCTBEHHHUKA UM UHOTO
3aKOHHOTO BJIaJieblla HEABMXKMMOIO HMYIIECTBA, K KOTOPOMY MPHUCOEIWHEHA
pekiiaMHas KOHCTpyKLus) (1 3K3., Komusl, 3aCBUIETETLCTBOBAHHAS B YCTAHOBJICHHOM
NOpsJIKE, TMOO KOMHUSI MPU NMPEAbIABICHUH OPUTHHAIA TIPU TUYHOM OOpaIlEHUN ).

2.7. VcuepnbIBaromui mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C 3aKOHOJATEJIbHbIMH WM WHBIMU HOPMATHUBHBIMU NPaBOBBIMH aKTaMH JJIst
NPEAOCTABICHNUS MYHULUNAIBHOW YCIIYyTHM, KOTOPBIE HAaXOASATCA B PACHOPSHKECHUU
roCyJJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOT'O CAMOYIIPABICHHUS U MHBIX OPraHOB
YYACTBYIOIIUX B MPEIOCTABICHUU TOCYIAPCTBEHHBIX WM MYHUIUIIAIBHBIX YCIYT,
U KOTOpbIE 3asBUTENb BIPABE MPEACTaBUTh, a TaKXKE CHOCOOBI HMX TMOTYyYEHUS
3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU opMe, TOPSAIOK UX MPECTABICHUS.

2.7.1. Bemmucka w3 EIPIOJI (o ropuauyeckoM JnIe, SIBJISIOMIEMCS
3asButenem) (PHC Poccun).

2.7.2. Bemmucka u3z EIPUIl (00 wuHAMBUIyadbHOM MpealpUHUMATEIE,
spisttomeMcs 3asisuresieMm) (PHC Poccun).

2.7.3. Byimucku u3 EI'PH 00 OCHOBHBIX XapaKTEePUCTUKAX
W 3aperHCTPUPOBAHHBIX MpaBaX Ha OOBEKT HEABMAKUMOCTH (Ha OOBEKT
HEJIBXKUMOCTH, K KOTOpPOMY TMPHCOEIWHEHA peKJIamMHas KOHCTPYKIHs) (OpraH
perucTpanuu mnpas).

2.7.4. CBUIETENHCTBO O POXIECHUU — C TEIbI0 YIOCTOBEPEHHS JUYHOCTH
Julla, HE JOCTUTIIEr0 YeTHIPHAJAUATUIIETHETO BO3pacTa, W MOJATBEPKICHHS
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MOJTHOMOYHM 3aKOHHOTO MPEACTABUTENS TAKOTO (PU3NYECKOTro JHIla (OpraHbl 3alucu
aKTOB I'Pa’KJaHCKOTO COCTOSIHUSA).

2.7.5. AKT OpraHoB OIIEKM U TIONEYUTEIHCTBA O HA3HAUYCHUU OIEKyHa
VI TIOTIEYUTENS] — € LEJBIO TOATBEPKICHUS TIOJTHOMOYMI 3aKOHHOT'O ITPEACTABUTEIS
(u3nyeckoro auua (opraHbl ONEKH U MOIEUYNTENbCTBA).

3asBUTENb BIpPaBE MPEIACTABUTH JOKYMEHThl M HH(GOpPMAlUIO, YKa3aHHbIE
B MyHKTax 2.7.1-2.7.5 pa3znena 2 aAMUHMCTPATUBHOI'O PETJIaMEHTa, IO COOCTBEHHOU
WHULMATUBE.

Henpencrasienue 3asBUTENEM JOKYMEHTOB M HH(OpPMAINH, YKa3aHHBIX
B myHKTax 2.7.1-2.7.5 paspmena 2 agMUHUCTPATHBHOIO PEIVIAMEHTA, HE SBISAECTCS
OCHOBAHHUEM JIJI OTKA3a 3asBUTEIIO B IPEJOCTABICHUA MYHUIIUIIAJIBHON YCIIYTH.

M®II, YHP ne BmpaBe Tpeb0oBaTh OT 3asIBUTEIIS:

MPEACTABICHHUS JOKYMEHTOB M MH(OpPMalMU WIH OCYIIECTBICHUS ACHCTBUH,
IIPEICTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IIPAaBOBBIMM AKTaMH, pEryJUPYIOIIMMH OTHOLICHMS, BO3HHUKAIOIIME B CBS3HU
C PEIOCTaBICHUEM MYHUIUIIAIBHON YCIIyTH;

OpEICTaBICHUS JOKYMEHTOB M HH(OpManuu, KOTOpble B COOTBETCTBUU
C HOpPMaTHBHBIMM IpaBOBbIMH akTamu Poccuiickoil ®Penepanny, HOPMaTUBHBIMU
IPAaBOBBIMU aKTaMu POCTOBCKOW 00JIaCTM M MYHULIMIIAJIbHBIMU MPABOBBIMU aKTaMU
HAxXOoJATCA B PaCHOPSKEHUH OPTraHOB, IPEAOCTABIIIOMINX MyHULIUIIAIBHYIO YCIYTY,
rOCYJapCTBEHHBIX  OpPraHOB, HMHBIX OPraHOB MECTHOIO  CaMOYINPAaBIICHUS
U (WIu) TMOABEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpPraHaM W OpraHaM MECTHOIO
caMOYIIpaBJIEHUsI OpraHu3alii, yHaCTBYIOIIUX B MPEAOCTABIEHUN FOCYJapCTBEHHBIX
VI MYHULUIAIBHBIX YCIYT, 32 UCKIOYEHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbn 7 @PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzauuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»;

OpEICTaBICHUS JOKYMEHTOB U HWHPOpManuu, OTCYTCTBUE U  (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IIPpU II€PBOHAYAIBHOM OTKa3e
B IPEJOCTABICHUM MYHHUIMNAIBHOW YCIYIHM, 3a HCKIOYEHUEM CIIy4yaes,
IPENYCMOTPEHHBIX NYHKTOM 4 4actu | crarem 7 @enepanbHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MpeAOCTaBICHUS TOCYJApPCTBEHHBIX
Y MyHULUOAIBHBIX YCIIYT»;

OpeICTaBlICHUs Ha OyMa)XHOM HOCHUTENe JOKYMEHTOB U HH(OpMaluH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEepPeHbl B  COOTBETCTBUU
¢ nyHkToM 7.2 yactu 1 crareu 16 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-03
«O0 opraHuzanuu NperoCTaBICHUS FOCYAapCTBEHHBIX U MYHUIMIAIBHBIX YCIyD»,
32 UCKJIIOUEHHEM CJIy4yaeB, €ClIi HAaHECEHHWE OTMETOK Ha TaKue JOKYMEHTBHI JTM0O
UX U3BITHE SIBIISIETCA HEOOXOIMMBIM YCJIOBHEM MPEAOCTABICHUS MYHHUIIMNAIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.8. UcuepnbiBatonuii TepevYeHh OCHOBAHWM IS OTKa3a B TMpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIS MTPEIOCTABIICHUS MyHUIIUITAIbHON YCITYTH.

OcHoBaHMs I OTKaza B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JIJIst
IPENOCTABIECHUS MyHULUMIIAIBHON YCIIYTH, OTCYTCTBYIOT.
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2.9. HcuepnpiBatomuii mMepedeHb OCHOBAHWUW [JIsl MPHUOCTAHOBIICHUS WU
OTKa3a B MPEJOCTABICHUA MYHULIUITAILHON YCIYTH.

2.9.1. OcHoBaHusl JUisi MPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIIUNAIBHON
YCIIyTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

2.9.2. OcHoBaHus Il OTKa3a B MPEIOCTABICHUN MYHUIIUTIATBHOM YCIIYTH:

2.9.2.1. HemnpencrapiieHue  JOKYMEHTOB, IPEAYCMOTPEHHBIX  IyHKTaMU
2.6.1.1, 2.6.1.2-2.6.4 paznena 2 aAMUHUCTPATUBHOTO PErIaMEeHTA.

2.9.2.2. OtrcyTcTBHE  JOKYMEHTOB  (MH(pOpMammu), MNpPeayCMOTPEHHBIX
nyHktamu 2.7.1-2.7.5 pa3znena 2 aAMUHUCTPATUBHOTO PEIVIAMEHTA.

2.10. Tlepeuenn yciyr, KOTOpPBIE SBISIOTCS HEOOXOTUMBIMU U 00s13aTEIHHBIMU
JUTSl IPEOCTABJICHHUS] MYHULIUITAIbHON YCIYTH, B TOM YHUCJIE CBEICHHS O JOKYMEHTE
(IokyMeHTax), BblJaBa€MOM (BBIIaBAEMbIX) OpPraHW3alUsMHU, YYacCTBYIOLIUMU
B [IPEI0CTABICHUY MyHUIIUTIATBHOU YCIIYTH.

B cooTBercTBUM € TNEpedyHEM YCIYI, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU
U 00s3aTENbHBIMU JIJISI TIPEIOCTABICHUS MYHUIIUTIATBHBIX YCIyT AJIMUHUCTpAIMEH
ropoga PocroBa-na-Jlony u ee opraHamMu, YTBEpXKJICHHBIM  pELICHUEM
PocroBckoit-Ha-/{oHy ropoackon Jlymbl, 3asBUTENb MIOJTYYAET:

HOTApUAJIBbHOE YAOCTOBEPEHUE JOBEPEHHOCTEN;

HOTApHAJIbHOE CBHJIETEIbCTBOBAHUE MOJJIMHHOCTU TOJAINUCH UM BEPHOCTU
IIEPEBOA;

HOTapUaJIbHOE CBUJIETEILCTBOBAHUE BEPHOCTH KOMUM JOKYMEHTOB U BBIIHCOK
U3 HHX;

YAOCTOBEPEHUE JOBEPEHHOCTEW opraHoM (opraHu3aiueil), BbIJIABIINM
JIOKYMEHT;

CBUCTEIHLCTBOBAHUE MOJIMHHOCTH KOMUW JOKYMEHTOB U BBITMCOK M3 HUX
OopraHoM (opraHu3alyei ), BbIJABIINM JTOKYMEHT.

2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMAaHMs TOCYAAPCTBEHHOW MOUUIMHBI
WJIM UHOM TUIAThI, B3UMAEMOM 32 IIPEAOCTABICHNE MYHULIUIIAIBHON YCIYTH.

MyHununangpHasi yciayra MnpeaocTaBisieTcs 0e3 B3MMaHHs TOCyIapCTBEHHOU
MOILIUHBI UJIK UHOM TIJIATHI.

2.12. Tlopsimok, pa3Mep W OCHOBAaHMSI B3UMaHHUS IUIATHI 32 MPEJOCTABJICHHE
yCIIyT, KOTOPBIE SBJIAIOTCS HEOOXOAUMBIMHU M 00513aTEIbHBIMU AJISI IPEIOCTABICHUS
MYHULIMIIAJIBbHONW YCIYTH, BKJIIOYas HH(GOPMaLMI0O O METOJMKE pacuera pa3mepa
TAKOM TLJIATHI.

[lopsinok, pasmep, OCHOBaHUS B3MMaHHUS IUIATHl 3a MPEIOCTABICHUE YCIYT
1o HOTApUAJILHOMY  YJIOCTOBEPEHHMIO  JIOBEPEHHOCTEH, HOTApUATLHOMY
CBUJICTEILCTBOBAHUIO  MOJUIMHHOCTA  TOAMMCH W BEPHOCTH  MEPEeBOJA,
HOTapUaJIbHOMY CBHUJETEIbCTBOBAHMUIO BEPHOCTH KOIUW JOKYMEHTOB M BBIITHCOK
U3 HUX, SBJSIOIIMXCS HEOOXOOUMBIMH W O0s3aTEeNIbHBIMU ISl MPEJOCTABICHHUS
MYHULIMIIAIBHOM  YCIIyI'M, YCTaHOBJIEHBl  3aKOHOAATENLCTBOM  Poccuiickon
®enepannu o0 HaJorax U coopax, 0 HoTapHare.

2.13. MakcuMallbHBI CpPOK OXKMJI@aHWS B OYepear MpH Tojade 3ampoca
O TMpPeNOCTABICHWM  MYHULMUIMAIBHOW  YCIYTH, YCIYI'H, MPEIoCTaBIsIeMON
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OpraHM3alyel, YYacTBYIOUIEM B NPEAOCTABICHUH MYHULMIIAIBHOW  YCIYTH,
Y [IPY TIOJTYYEHHUH PE3YJIbTaTa MPEIOCTABICHUS TAKUX YCIYT.

Bpemst oxupanuss B ouepeaud i1 NOJAYM  JAOKYMEHTOB M IOJIYyYECHUS
pe3yJibTara NpeI0CTaBICHUSI MyHULIUIAIBHON YCIYTH HE NPEBBIIIAET 15 MUHYT.

[Ipu oOcnyxuBanuu 3asButeneit — I['epoeB Commanuctuueckoro Tpyna;
MOJHBIX KaBalepoB opaeHa TpynoBoil CnaBbl; MHBaJUIOB BOWHBI, YYaCTHUKOB
u BeTepaHoB Bemnkoin OTeuyecTBEHHONM BOWHBI, JIMI, HATrPa)KICHHBIX 3HAKOM
«Kutemo Onokamnoro Jlenunrpaga»; I'epoeB Coerckoro Coro3a; I['epoes
Poccuiickoit denepanyu; MoJHBIX KaBajiepoB opaeHa Craswl; uHBanuaoB | u 11
TPy C NOMOIIBI 3JEKTPOHHOM CHCTEMBI YIIPABICHUS OYEPEIbI0 HCIIOJIb3YyETCs
MIPUHIIUIT TPUOPUTETHOCTH MO OTHOILICHUIO K APYTUM 3asBUTEIISIM, 3AKITIOYAIOIIUNCA
B BO3MOXHOCTH TOJIYYUTh KOHCYJIBTALUIO, CHATh JOKYMEHTBHI Ha IIOJIYy4YECHUE
MYHHUIUMIIAUIBHON YCIYTM M TIOJYYUTh PE3yJbTaT MYHHIMIAIBHON YCIyIM BHE
OCHOBHOW OY€pe/id, B TOM YHUCJIE C ITIOMOLIBIO AJIEKTPOHHOM CHUCTEMBI YIPAaBICHUS
ouepenpvro. Ilpm  3TOM  TakMe  3adABUTENM  OPEABABILSIIOT  JOKYMEHTBHI,
MTOATBEPKAAIOIINE UX IIPUHAIICKHOCTD K YKa3aHHOW KaTerOpyH JIULI.

2.14. Cpox U MOPSAOK PETUCTpAIlMU 3arpoca 3asiBUTENS O MPEJOCTABICHUH
MYHUIMIIAIBHON YCIIYTH U YCIIYTH, IPEIOCTaBIsIEMON OpraHru3alyel, Y4acTBYIOIIEH
B MIPEI0CTABIICHUHA MYHUITUTIAJILHOM YCIYTH, B TOM YUCJIE B DJIEKTPOHHOU (opMme.

IIpu npenocrasienuun 3anpoca B YHP, M®IL] peructpanus ocymecTBisieTcs
B JICHb €T0 IIpUeMa.

[Ipn wHanpaBneHnn 3ampoca mno mnoure B aapec YHP perucrpanms
OCYILECTBIISIETCS B IEHb €70 MTOCTYIUICHUS.

[Ipn HampaBnenum 3ampoca ¢ HcHoJib30BaHWeM Iloprama rocyciyr
perucrpanus OCYIIECTBISIETCS B J€Hb €ro MNOCTYIUIEHUS JMOO Ha CIeAYIOIIUN
pabouuil IeHb B Ciydae MOCTYIJIEHUS 3ampoca M0 OKOHYaHUHU Paboyero BpEeMEHHU.
B ciyyae mocryruieHus 3ampoca 3asBUTENS O IPEIOCTABICHUM MYHULUINAIbHOU
yCIYyIM B BBIXOJAHBIE WU Hepaboywe TMpa3AHUYHBIE JHU €ro perucTpaius
OCYIIECTBISICTCS B TEPBBIA  paboumii ACHB, CIACAYIONIMHA 3a  BBIXOJIHBIM
WM HEpaOOUUM MPA3THUYHBIM THEM.

IIpu HampaBieHun 3ampoca MOCPEACTBOM SJIEKTPOHHOW MOYTHI PETUCTPaLIMs
OCYHIECTBJISIETCS. B JCHb €ro MOCTYIUICHUS JTMOO Ha CIEeAyIOIUiA pabouuii JIeHb
B cllydyae TMOCTYIUICHHS 3ampoca N0 OKOHYaHMU pabouero BpemeHH. B cmydae
MOCTYIUIEHUSI 3amlpoca 3asBUTENS O MPENOCTABIECHUH MYHHULMIAIBHOM YCIyTH
B BBIXOJIHBbIC WJIM HepaOouue Mpa3aHUYHBIC JHU €r0 PETUCTPaAlUs OCYIIECTBISETCS
B NIepPBbIN pabouuii A€HB, CICIYIOMIUM 3a BBIXOAHBIM WK HEPAOOUUM Mpa3THUIHBIM
JTHEM.

2.15. TpeGoBanuss K  TIOMENIEHUSM, B  KOTOPBIX  IPEAOCTABISAETCS
MyHULMNANbHAS yCIIyra, K 3ajlly OXHIAHWA, MECTaM JUIs 3aIllOJHEHUs 3alpoCoOB
O TPENOCTaBICHWW MYHUIIMIMAIBHOW  YCIyrd, WHQPOPMAIMOHHBIM  CTEHJIaM
c o0pa3iaMd WX 3aloOJIHEHUS W TIEPeYHEeM JOKYMEHTOB, HEOOXOIMMBIX
UL TPENOCTABICHHUS  KaXJOM  MYHHULMIIAJIBHOM  YCIYTHM,  Pa3MELICHUIO
U OQOPMJICHUIO BH3yaJIbHOW, TEKCTOBOM H MYJIbTUMEIUNHHON WH(pOpMAIIUU
O TIOpSJIKE TMPEAOCTAaBICHUS TaKOW YCIyrd, B TOM 4YHCIE K OOECredeHUIo
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JOCTYMHOCTH  JJIi ~ MHBaJUJOB  YKa3aHHbIX OOBEKTOB B  COOTBETCTBUU
C 3aKOHOJATENLCTBOM Poccurickor denepanyu 0 COMAIBHON 3alIUTEe HHBAIUIOB.

Mecta 1npenocCTaBiI€HUS MYHHUIMNAIBHONM YCIYTM JOJDKHBI  OTBEYATh
CJIEIYIOUTUM TPEOOBAHUSIM.

[Tomenienne AOMHKHO OBITH 000PYIOBAHO OTIEIBHBIM BXOJIOM JIJIsi CBOOOTHOTO
JIOCTYTIa 3asIBUTEIIEH.

[Tomenienus: 060pyaAyIOTCSI B COOTBETCTBUU C JACHCTBYIOIIMMHU CAHUTAPHBIMU
MpaBWJIaMH M HOpMaMHu. Mecta TPEeaOoCTaBlI€HUsS MYHULMUNAIBHOW  YCIIYTH
00OpYAYIOTCSI CHCTEMaMH KOHAWITMOHHPOBAHUSA (OXJIAKIACHUS W HArpEBaHUSA)
M BECHTWIMPOBAHUS BO3JyXa, CPEACTBAMHU TNOXKAPOTYIIEHUS W ONOBEIICHUSA
O BO3HHKHOBEHMH YPE3BbIYaHON CUTYyaLUU.

[Tomemnenust 00OPYIYIOTCS TMAaHAyCaMH, CIEIUATBHBIMU  OTPAXKICHUSIMU
U TepuiaMu, OO0ECIeYMBAIOTCA OECHpEeNnITCTBEHHOE IMEpPE/BIKCHUE U Pa3BOPOT
WHBAJIUJIHBIX KOJSCOK. IIpemycmaTpuBaercsl BbIIECJICHUE OKHA Ha MPEIOCTABICHUE
yCIyr s OOCIy)KMBaHUsl 3asBUTENIEH C OrpaHUYCHHBIMU  (PU3NYECKUMHU
BO3MOXKHOCTSIMH B CTOPOHE OT BXOJla C y4e€TOM O€CHpernsTCTBEHHOro MOabe3/a
Y TIOBOPOTA KOJISCOK.

Jist  oOciykUBaHUA ~ 3asBUTEJEH C  OrPAaHUYEHHBIMH  (PU3MUYECKUMHU
BO3MOYKHOCTSIMU JIOJDKHBI OBITh 0OECIICUEHBI:

YCIIOBUSA NIl OCCIPENSITCTBEHHOTO JIOCTyNa K 00beKTaM U MPeIOCTaBIsIEMbIM
B HUX YCIIyraMm;

BO3MOKHOCTb ~ CAMOCTOSITEJIBHOTO WJIA C  NOMONIBIO  COTPYIHHUKOB,
MPEIOCTABISAIONIMX  YCIYTH, TNEPEABHXKEHHUS II0 TEPPUTOPHUH, HA KOTOPOH
PacCIOJIOKEHBI 00BEKTHI, BX0/1a B TAKKE OOBEKTHI M BBIXOJIA U3 HUX;

BO3MOKHOCTh MOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJIKU U3 HETO MEPEN
BXOJOM B OOBEKThl, B TOM YHUCJE C UCIOJb30BAHUEM KpECIa-KOJSACKU
U, TIPU HEOOXOAMMOCTH, C TTIOMOIIIBIO COTPYTHUKOB, MPEAOCTABIISIONINX YCIYTH;

HaJIeKaIee pasMmerieHue oOopylIoBaHUS M HOCHUTENeH uH(opMamnmw,
HEOOXOAMMBIX I OOecnedeHus OecTpensaTCTBEHHOTO JIOCTyMma HHBAJIHUIOB
K 00BEKTaM U yCIIyraM ¢ y4eTOM OTPAaHUYCHUH MX KUZHEIEITeIbHOCTH;

nyOnIupoBaHHEe HEOOXOAMMOW Ui WMHBAJIMAOB 3BYKOBOM U 3pUTEIHLHOMN
uHdopMaIuu, a TaKXkKe HaJNuced, 3HAKOB M HWHOW TEKCTOBOW M TpaUUecKoit
uH(OpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH pebe(HO-TOUCYHBIM mIipudTOoM bpaiiis.

Jns  oxujgaHus ~ OpueMa  3asgBUTEISIMU,  3aMOJHEHUS  HEOOXOJIUMBIX
U8 TIOJYYECHUST MYHUIMIAIBHOM  yCIyrM  JOKYMEHTOB OTBOJATCS  MECTA,
000pyIOBaHHBIE CTYJbIMH, CTOJIAMH (CTOMKAMH) JJIi BO3MOXKHOCTH O(OpMIIeHUS
JIOKYMEHTOB, OOECIEYEHHbIE KAHIICISIPCKUMHU —TMPUHAJICKHOCTAMH, OJaHKaMu
yBEeIOMJIEHUM W oOpa3naMud uX 3anojHeHus. KoJu4ecTBO MeCT OXKHMIaHUS
ompenensaeTcss UCX0os U3 (PaKTUUEeCKON HArpy3Kd M BO3MOXKHOCTU UX pa3MElICHUS
B INIOMEILICHUHU.

[Tomerenust 1ist paboThl € 3asIBUTEISIMU OOOPYIYIOTCS COOTBETCTBYIOIIMMU
CTeHJaMH ¥ (WJIM) HHBIMA UCTOYHUKAMU WH()OPMHUPOBAHMUSI.

Busyanbnas, TekcToBas M MyJbTUMEIWHAS WHPOpMAIUA O TMOPSIKE
MPEAOCTaBICHNS MYHUIIMIAIBHON YCIYyTH pa3MeNaeTcs Ha CTeHAaX U (MJIM) WHBIX
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MCTOYHHUKAX WH()POPMUPOBAHUS B MECTaX MPEAOCTABICHUS MYHUIIUMAIBHBIX YCIYT,
a taxxke Ha [lopTasie rocycnyr u opuuUaTEHOM MHOpTaie AJIMUHUCTPAIMU TOPOJa
PocroBa-na-/lony.

2.16. TlokazaTenu JOCTYMHOCTM M KayecTBa MYHHUIIMIAIBLHON YCIYTH,
B TOM YHMCJIE KOJHMYECTBO B3aMMOJECWCTBUN 3asBUTENS C JIOHKHOCTHBIMH JIMIIAMU
IpU MPENOCTABICHUM MYHHUIUIIAJBHOM YCIYIM M HUX HOPOJOJIKUTEIBHOCTD,
BO3MOKHOCTh MOJYy4YeHHUs MHGOpPMAIMU O XOJ€ MPEAOCTaBICHUS MYHUIIMNATLHON
YCIyI'M, B TOM YHCII€ C HCIOJIb30BaHUEM HH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJOTHH, BO3MOXKHOCTh JHOO HEBO3MOXXHOCTb TMOJYYEHHUS MYHUIUNIAIBHOMN
YCIyT'M B MHOTO(QYHKIHOHAJIbHOM LEHTPE MPEIOCTABICHUS TIOCYIapCTBEHHBIX
U MYyHHUIMIAIBHBIX ycayr (B TOM 4HCIE B TMOJHOM 00beMe), B JIOO0OM
TEPPUTOPUAIIBHOM MOJPA3JIECICHUN OpraHa, MPEJOCTABIIIONIET0 MYHHIMIAIBHYIO
yCIIYTy, MO BBIOOPY 3asBUTENS (SKCTEPPUTOPUAIIBHBIA MPUHIIMI), MOCPEACTBOM
3arpoca o MPeIOCTaBICHUN HECKOIBKUX TOCYAapCTBEHHBIX U (MJIM) MYHUIIUITAIbHBIX
yCIIyr B MHOTOQYHKIMOHAJIBHBIX IIEHTPaX MPEAOCTaBICHUS TOCYJIapCTBEHHBIX
U MYHHUIUIIAJIBHBIX YCIYT, MPEIyCMOTPEHHOTO cTaThed 15.1 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuy MpeAOCTaBICHUS TOCYJAPCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT».

2.16.1. TlokazarensiMu JOCTYITHOCTH MYHUIIMITAIIbHON YCITYTU SBJISIFOTCS:

KOJIMYECTBO  B3aUMOJECHCTBUI  3asfBUTENSI C JOJDKHOCTHBIMH  JIMI[AMU
NP NPEIOCTABICHUN MYHULIMTAJIBHON YCIIYTH U UX TIPOJOJIKUTENBHOCTD;

BO3MOXKHOCTh ~ MOJYYEHUSI  MYHULMIAIBHOM  YCIYTM  CBOEBPEMEHHO
U B COOTBETCTBUU CO CTAHAAPTOM MPEAOCTABIECHUS MyHULIUIIAIbHON YCIYTH;

BO3MOYKHOCTb TMOJIYYEHHS MOJHOW, aKTyaJlbHOM M JIOCTOBEPHOM HMH(pOpMauuu
O TMOpSAKE TMPEAOCTABICHHUS  MYHHUIMNAIbHOW  YCIYrH, B TOM  YHCIIE
¢ ucnodp3oBanuem [loprana rocycnyr;

BO3MOYKHOCTh TOJYYEHHUS MYHHUIIUNAIBHOW YCIYTH B JJIGKTPOHHOU (opme
nocpeactsoM Iloprana rocycnyr (HIpu Hadu4Md TEXHUYECKOM BO3MOXKHOCTH)
B COOTBETCTBUU C TOPSJIKOM, 3aKpEIUICHHBIM B pazieiie 3 aJIMUHUCTPATUBHOIO
pErIaMEHTa;

BO3MOYKHOCTb ITOJIy4YE€HUSI MyHULIUNIAIBHOU ycayru B MOLI;

BO3MOXKHOCTH TI0 3alpocCy 3asiBUTENs Bbie3daa pabotHuka M®I] k 3asButento
JUIsL TIpeMa YBEJIOMJICHUHW W JOKYMEHTOB, HEOOXOJIMMBIX [JIsi TMPEIOCTaBIICHUS
MYHUIMOATBHOW YCIYrd, a TakkKe JOCTaBKH pe3yJbTaTOB MPEIOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

BO3MOXKHOCTh ~ TOJIydeHHMs  MH(MOpPMAIMU O  XOJE€  MpPeaoCTaBIEHUs
MYHHUIMNIATBHOM YCIYrd, B TOM YHCII€ C HCHOJIb30BaHHUEM HH(POPMAILIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

BO3MOXKHOCTh TOJIydeHUs] HHQOpMALUMU O pe3yibTaTe MpeAoCTaBlICHUS
MYHULIMNIAIBHOW YCIIYTH;

BO3MOXKHOCTh OOpalieHusi B 10CyneOHOM (BHeCyneOHOM) U (M) CyaeOHOM
MOPSIJIKE B COOTBETCTBUH C 3aKOHOAATENhCTBOM Poccuiickoii denepaiiuu ¢ xano0oit
Ha pelieHus, nelcTBus (06e37eiicTBre) opraHa, IPeI0CTaBISIONIEr0 MYHUITUITAIBHYIO
YCIIYTY, @ TaKKe €ro JOJKHOCTHBIX JIMI], MyHUIIUITAJIHBIX CITYXKalluX, paOOTHUKOB

16


http://internet.garant.ru/document/redirect/10015512/175
http://internet.garant.ru/document/redirect/10015512/175

1 paboTHuKOB M®ILI.

[IpenocraBieHre MyHUIIUTIATBHOM YCIIYTH HEBO3MOXKHO:

M0 AKCTEPPUTOPUAIBHOMY TMPHUHIMUIY B OpraHe, MpelOoCTaBISIONIEM
MYHUIIMOATBHYIO  YCIYTy, BBHUAY OTCYTCTBUSI Yy HETr0 TEeppPUTOPUATBLHBIX
no/ipa3/ieNICHuH;

Opyu  OJHOKpaTHOM oOpameHuu 3asButens B MOI[ ¢ 3ampocom
O MPEIOCTaBICHUN HECKOJIbKUX TOCYJAapCTBEHHBIX U (MJIM) MYHUIIMNAIbHBIX YCIYT,
npenycMOTpeHHbIM ctathedt 15.1 denepanpHoro 3akona ot 27.07.2010 Ne 210-03
«O0 opraHu3ay NpeJoCTaBICHUS TOCYIaPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT»;

B M®I[ B momHoM oObeMe B COOTBETCTBHMM C 4acThio 1.3 cratem 16
®enepanproro 3akoHa ot 27.07.2010 Ne 210-03 «O06 opranuzanuu npeaocTaBIeHUs
rOCYJapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT.

2.16.2. Iloka3zaTenu TOCTYITHOCTA MyHHULIMIIATBHOM YCIIYTH JJIsI UHBAJIUIOB:

COINPOBOX/ICHUE HWHBAJIMIOB, HMEIOIIMX CTOWKHE paccTpoiicTBa (PyHKUIMU
3pEHUS U CaMOCTOSTEIBHOIO IEPEIBUKEHUS, U OKA3aHNUE UM IIOMOIIY Ha OOBEKTaX;

JIOMYCK Ha OOBEKTHI CypAONEPEBOIUNKA U TU(DIOCYPAOTIEPEBOTUNKA;

JONyCK Ha OOBEKThl COOAKU-NPOBOJHMKA MPU HAJUYUU JIOKYMEHTA,
NOJTBEPXKJAIOLIETO €€ CIleluanbHoe OOydeHue, BBIJAHHOIO B COOTBETCTBUU
C IpukazoM MuUHHCTEpPCTBA TpyJa U COUMAIBHOM 3amuThl Poccuiickont deneparuu
oT 22.06.2015 Ne 386H;

OKa3aHUE€ COTPYAHUKAMU, MPETOCTABIAIONIUMU YCIYTH, UHOW HEOOXOAUMOM
WHBAJIMJAM TIOMOILIM B MPEOJIOJICHHH OaphepoB, MEIIAIOIMIHUX MOJYYEHHIO YCIyT
Y UCIOJIb30BAaHUIO 0OBEKTOB HAPABHE C IPYTUMU JUIAMHU.

2.16.3. OcHoBHbIE TpeOOBaHUS K Ka4e€CTBY MPEIOCTABICHUS MYHUIIMIAIbHON
YCIIyTH:

CBOEBPEMEHHOCTh MPEOCTABICHHS MYHULIMITAIbHON YCITYTH;

JIOCTOBEPHOCTh M MOJIHOTa HH(OPMUPOBAHUS 3asIBUTEIS O XOJI€ pACCMOTPEHUS
€ro oOpaIIeHus;

co3laHue KOMQOPTHBIX YCJIOBUM MpH MPEAOCTaBICHUH MYHUIIUIAIbHOU
YCIIyTH;

yI0OCTBO M JOCTYHNHOCTh MOJYYEHHs 3asiBUTENEM HHPOpPMALUU O HOPSAKE
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

2.16.4. TlokazarensiMd KadecTBa MPEIOCTABICHUS MYHHUIMIIAIBLHON YyCIyru
ABJIAIOTCS COOJIIOZICHUE YCTAHOBJIEHHOTO AaJIMMHHCTPATUBHBIM PErIAMEHTOM CpOKa
pPacCMOTpPEHHMsI 3ampoca, OTCYTCTBUE WJIM HAJIMYME KaJl0OO0 Ha pelieHus, IeWCTBUs
(Oe3meiicTBUE) OpraHa, MpeAO0CTaBIIAIONIET0 MYHULIMIAIBHYIO YCIYTY, a TakXKe €ro
JOJKHOCTHBIX JIMI, MYHULIMITAJIBHBIX CIYy>KaluX, paOOTHUKOB U pabOTHUKOB M®I],
NPUHSATHIE (OCYIIECTBIECHHBIE) B X0/1€ MPEAOCTABIICHUS MYHUIIUIIAIBLHON YCIYTH.

2.16.5. Ilpu npenocTaBieHUM MYHUITUTIATLHON YCITYTH:

IpU HAlpaBJIECHUM YBEIOMJIEHUS M IIAKeTa JOKYMEHTOB IIOYTOBBIM
OTIIPaBJICHUEM WJIHM B JJIEKTPOHHOH (hOpMe HEMOCPEICTBEHHOI'O B3aUMOJCHCTBUS
3asiBUTENSl C  JOJDKHOCTHBIM  JIMIOM,  OCYIIECTBIIIOIIMM  INPEJOCTABJICHHE
MYHUIIMIIAJIbHON yCIyTH, HE TpeOyeTcs;

npu obpamennn B YHP, M®I[ 3asBurens He Oomee aByX pa3s
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B3aMMOJEHUCTBYET C COTpyAHMKOM MOILI, ydacTByromiMM B MpPEIOCTABICHUH
MyHULHNAIBHON yciyru, YHP: npu nomade 3amnpoca v OJy4eHUH TOATOTOBIEHHBIX
B XOJI€ HUCIOJHEHUS MYHUUHUIAIBHOW YCIYIM IOKYMEHTOB. [IpOqoIKHTENBHOCTH
OJIHOTO TaKOT'O B3aWMOJICUCTBUSA HE JTOJKHA NpeBbIIaTh 30 MUHYT.

B03MOXHOCTB MOJTydeHUSI CBEAEHUN O XOAE MPEIOCTABICHNUS] MyHULIIUIAIBHOM
YCIYTH peaqu3yercss Mo HoMepaM TenedOoHOB, aJpecaM dJIEKTPOHHOW IOYTHI,
ykazaHHeiM Ha [lopTasie rocyciayr, Ha O(UIMAIBHOM MoOpTajie AIMUHUCTpAIUU
ropoga PocroBa-Ha-J/loHy, aapec koTtoporo mpuBeineH B myHkTe 1.4.2 pasnmena 1
aAMUHHACTPATUBHOTO PETJIaMEHTa, TocpencTBoMm lloprana rocyciyr.

2.17. uple TpeOoBaHMs, B TOM YHKCJIE YYHUTHIBAIOIIME OCOOCHHOCTHU
IIPEIOCTABIECHUS MYHULMIAIBHOM YCIYIM MO HKCTEPPUTOPUAIBHOMY MPHHLIUITY
¥ 0COOCHHOCTH MPEIOCTABICHUS MyHHUIIUITATLHONW YCIIYTH B JIEKTPOHHOHN (opMe.

2.17.1. OcoGeHHOCTH TPEaOCTaBICHUSI MYHUIIMNAIBHON yciayru B MOI],
OCOOEHHOCTH MPEAOCTaBICHHUS] MYHULUIAIBHON YCIYyTd MO 3KCTEPPUTOPUATILHOMY
IPUHIUITY.

IIpenocraBinenne MyHULUMNAIBHOM ycunyru uepe3 MOL[ ocymectBisercs
IIPU HAINYUU COTJIAIICHHS O B3aUMOJICHCTBHH.

[IpenocraBienne MyHUIMNANBHON YCIYrd Ha 0a3ze MHOTO(pYHKLIHOHAJIBHBIX
LIEHTPOB NPEIOCTaBICHUS FOCYAAapPCTBEHHBIX U MYHULMINIAJIBHBIX yCIayr PocTtoBckoi
o0nacTu B paMKax OOECHEeYeHHs peaqu3aluy MPUHIUIA SKCTEPPUTOPUATBHOCTU
HE OCYILECTBISAETCS.

[Ipn npenpaBnenun nakera noKymMeHTOB B M®IL[ xommu, npenocraBieHHbIE
3asBUTEJIEM,  3aBEPSIOTCS  CHEHHAINCTOM,  NPUHUMAIOMIMM  JOKYMEHTHI,
IIPU NPEIbSIBIECHUN OPUTHHAIIOB.

2.17.2. Tlpu mpemocTaBiIeHUH TMaKeTa JOKYMEHTOB MpPHU JTUYHOM OOpaIieHuu
B YHP xomuu, mnpemocTaBieHHbIC 3asBUTENIEM (NIPEICTABUTENIEM 3asBUTENS),
3aBepstOTCs crnienuannucTom Y HP, nmpuHMMarommm JTOKYMEHTHI, IIPU ITPEIOCTABICHUN
OpPUTHHAJIOB.

2.17.3. Tlpu oTnpaBke 1O TIOYTE€ YBEJOMJICHHE M TMAKET JOKYMEHTOB
HanpasJsAOTCs B agpec Y HP nouTtoBeiM OTIIpaBIEHUEM C OMUCHIO BIIOKECHUS.

Hanpapnsemble 1Mo MoYTe KOMUU JOKYMEHTOB MOJAJEXAT 00sA3aTeIbHOMY
HOTApUAJIBHOMY  CBHJIETEIILCTBOBAHUIO JIMOO  CBUJETEIICTBOBAHUIO  OPraHOM
(opranu3zanuei), BbIAABIIUM JOKYMEHT.

2.17.4. TlpenocraBieHne MYHHUIIMIAIBHOW YCIYTH C  HCIOJH30BAHHEM
[lopTana rocyciyr OCYIIECTBISIETCA B OTHOLICHHUM 3asBUTEIEH, NPOLICIIINX
MPOLEAYPY PETUCTPALIMM U aBTOPU3ALMU C uctonb3oBanueM ECHA.

2.17.5. YBenomsieHWe ¥ TaKeT JOKYMEHTOB B  DJJIEKTPOHHOM  BHUJIE
HaIpaBJsAloTCd Ha aapec 3iekTpoHHoW moutbl YHP mmubo mocpeactBom Iloprana
TOCYCIIYT.

2.17.6. TpeboBaHus K YBEOMJICHUIO U MAKETy JOKYMEHTOB, HaIPaBIISIEMbIM
B DJIEKTPOHHOM BUJE:

yBeioMJIeHHE B (hOpMe 3JIEKTPOHHOTO IOKyMEHTAa HalpaBisieTcs B Buje ¢aiina
B (Qopmarax doc, docx, txt, xls, xlsx, rtf, ecnmu ykaszaHHOe yBemOMIICHHE
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MPENOCTaBIsACTCS B (POpME DJIEKTPOHHOTO JOKYMEHTA IMOCPEACTBOM DJICKTPOHHOU
MOYTHI

AJIEKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie
K YBEJAOMJICHHIO, B TOM 4YHUCJE JOBEPEHHOCTU HANpPABISAIOTCA B BUAE (ailioB
B (hopmarax pdf, tif;

KaueCTBO IMPENOCTABISIEMbIX D3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB aokymMeHTOB) B (popmarax pdf, tif momkHO MO3BONATE B MOJHOM OOBEME
MPOYUTATH TEKCT IOKYMEHTA U paClO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.7. YBegomienue B (hopMe DIIEKTPOHHOTO JIOKYMEHTA MOJAMUCHIBACTCS
Mo BBIOOPY 3asABUTENS (MPEACTABUTENS 3asBUTEINSI) (€CIM 3asiBUTENIEM SIBIISCTCS
buznyeckoe IUIO):

MPOCTOM JIEKTPOHHOMN MOIMUCHIO 3asIBUTENIS (MIPEICTaBUTENS 3asIBUTEIIA);

YCUJICHHOM  KBaJU(UIIMPOBAHHON  JJICKTPOHHOW  MOJMUCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTEINS).

B cnydae ecnu mpu oOpailieHUM B SJEKTPOHHOU (opMme 3a ModydyeHUuEeM
MYHUIIUNIATBHOM yCIyrd WIACHTUPUKAIMA ¢ ayTeHTUPUKAUS 3asBUTEIS —
bu3MUecKoro JMIA OCYIIECTBIAIOTCA ¢ ucnonb3oBanueM ECUA, 3asBurens —
¢dbu3MUecKoe JIMIIO BIPABE HCIOJIB30BATh MPOCTYIO AJIEKTPOHHYIO TMOJIMUCH MPH
oOpalieHlu B 3JIEKTPOHHOU (opMe 3a MOJyYEHHEM TaKOW MYHHUIIUNAIBHOW YCIyTd
IIpU yCJIOBUU, YTO NPHU BbLAAYE KIFOYA MPOCTOM 3JIEKTPOHHOW IMOJIIMNUCH JIMYHOCTD
(bU3UYECKOro JIMIla YCTAaHOBJICHA TP JIMYHOM TPUEME.

2.17.8. YBenomiieHne OT UMEHHU IOPUAMYECKOTO JIUIIA 3aBEPSETCS MO BHIOOPY
MPEACTABUTEISI 3asBUTENSI TMPOCTON SJIEKTPOHHOW TMOAMHUCHI0 JUOO YCUIIEHHOM
KBaJIU(DUIIMPOBAHHOM 3JIEKTPOHHOUN MOMUCHIO:

Ju1a, JeUCTBYIOMIETO OT UMEHH IOPUANYECKOro Jiuiia 0e3 10BEPEHHOCTH;

NPEACTABUTENSI  IOPUAUYECKOr0 JIMIla, JIEUCTBYIOIIET0 Ha OCHOBAHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATEJILCTBOM Poccuiickon
denepanum.

2.17.9. JloBepeHHOCTb, IIOATBEPIKIAIONIAs TIPABOMOYKME Ha oOOpaleHue
3a MOJYyYEHHUEM MYHUIUIAIBHON YCIIYTH, BbIIaHHAS OpraHu3aluei, ya1o0CTOBEpsAETCS
YCWICHHOW  KBAIU(DUIIMPOBAHHONW  DJIEKTPOHHOM  MOAMHCHIO  MPABOMOYHOTO
JOJDKHOCTHOTO JIMI[a OpraHu3alii, a JIOBEPEHHOCTh, BbIAaHHAS (PU3NYECKUM
JIUIIOM — YCHJICHHON KBTM(PHUITUPOBAHHOMN AJIEKTPOHHOM MOJIMMCHIO HOTapuyca.

2.17.10. B cnywyae ecnu (denepaqbHBIMA 3aKOHAMH HCTIONB3YEeMbI BUJ
AJIEKTPOHHOM TOJNUCHA HE YCTAHOBJICH, BHUJ AJCKTPOHHOMN IMOIINUCU OINPEASsIeTCs
B COOTBETCTBUU C KPUTEPUSMU OIpPEJCICHUS BHUIOB JJICKTPOHHON TMOJMMUCH,
YCTaHOBJICHHbIMU  [IpaBuiiaMu  ompeiesieHUs: BHUJAOB AJICKTPOHHOW  TOIIUCH,
UCIIOJB30BAaHUE KOTOPBIX JOMYyCKaeTcsl TMpu  OOpalleHud 3a TOoJIydeHUEM
rOCYJJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, YTBEPKICHHBIMH ITOCTAHOBJICHUEM
IIpaButenbctBa Poccuiickoit @Denepanuu ot 25.06.2012 Ne 634 «O Bumax
AJIEKTPOHHON TOMIMUCH, HCIIOIH30BAHUE KOTOPHIX JOIYCKAETCS TpU OOpalleHun
3a MOJyYEHUEM FOCY/IAPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT».

217.11. B cnywae ecau (denepanbHbIMM 3aKOHAMH UM W3JIaHHBIMU
B COOTBETCTBUM C HUMHU HOPMATHUBHBIMU IPABOBBIMU aKTaMU MPEIYCMOTPEHO
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IPEIOCTABICHUE HOTAPUAJIBHO 3aBEPEHHBIX KOMHUA JOKYMEHTOB, COOTBETCTBHE
ANEKTPOHHOTO 00pa3a KOMHMH JOKYMEHTa €ro OpUTMHANy JOJDKHO  OBITh
3aCBUICTEIIbCTBOBAHO YCUJIEHHON KBaJU(UIIMPOBAHHOW AJIEKTPOHHON MOIMUCKIO
HoTapuyca. Eciu B coOTBETCTBUM ¢ TpeOOBaHUSIMU 3aKoHOAaTelbcTBa Poccuiickoit
®denepaniid B OTHOUIEHUMM  JIOKYMEHTOB HE  YCTaHOBJEHO  TpeOoBaHUE
O HOTapUaJbHOM CBHUJIETEJIbCTBOBAHUM BEPHOCTH HUX KONHM, TO TaKUE KOIUHU
MOJMUCHIBAIOTCS. MPOCTOM JJIEKTPOHHOM MOJANUCHIO 3asgBUTENS (MIPEACTaBUTEINS
3asIBUTEIIS).

B cinywae ecnmm nnd MOMydYeHMS MYHULMNAIBHOM YCIYI'M YCTaHOBJIEHA
BO3MOXKHOCTh  IOJAYMW JOKYMEHTOB, MOJIMCAaHHBIX MPOCTOM  3JIEKTPOHHOU
NOANKCHIO, ISl TMOANUCAHUS TAKUX JOKYMEHTOB JOITYCKAe€TCsl HCIIOIb30BaHUE
YCWJICHHOU KBATU(UITUPOBAHHON JICKTPOHHON TTOIITHCH.

2.17.12. CpenctBa DdIEKTPOHHOW TMOAMHMCH, TPUMEHSIEMbIE TMPU TMojaye
YBEJOMIICHHSI U IPWJIAra€MBIX K YBEJIOMIICHUIO AJIEKTPOHHBIX JOKYMEHTOB, JOJIKHBI
ObITh CepTU(ULMPOBAHBI B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoi
denepanum.

2.17.13. HampaBneHHble 3JIEKTPOHHOM ¢opMe yBEIOMJICHHE U TaKeT
JIOKYMEHTOB TOJUIeKaT MPOBEPKE HA MPEAMET COOIOCHHS YCTAaHOBJIEHHBIX YCIOBHI
OpU3HAHUS JIEWCTBUTEIBHOCTH YCUJICHHOW KBaIU(PHUIMPOBAHHOW 3JIEKTPOHHOU
HOJIHKCH, C UCITOJIb30BAHUEM KOTOPOM OHM IOJIIUCAHBI.

2.17.14. B cmyuae oOpameHusi 3asBUTENs 32  MPEJOCTABICHUEM
MYHHUIUIATBHOW YCIYTH B 3JIEKTPOHHON (popMe pe3ynbTaT MyHULUIIAIBHON YCIyTU
HaIpaBJIsIeTCsl 3asBUTEIO0 MOYTOBBIM OTIPABICHUEM JIMOO HA aJpec 3JIEKTPOHHOU
MOYTHI, YKa3aHHBIM B yBeJAOMJICHUH, 1100 uepe3 [lopran rocyciyr, aub0 BbIaeTCs
anyHo B YHP (B coOTBETCTBMM CO cIOCOOOM MONYYEHHUS! Pe3yJibTaTa, yKa3aHHBIM
B YBEJOMIICHHH).

Hanpagiienue pesynbpraTa MyHULMINAIBHOW yciyru udepe3 Ilopram rocycayr,
BO3MOXXKHO TOJIBKO B cilydyae OOpalleHus 3asBUTENs ¢ ucnojib3oBaHueM I[loprana
TOCYCIIYT.

3. CocraB, MOC/IE€0BATEIBLHOCTD U CPOKH BBINOJIHEHUS aJJMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAKY WX BBIIIOJIHEHUS, B TOM YHUCIIE€ OCOOEHHOCTH
BBIMOJIHEHHS aIMUHUCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOU popme,
a TaKK€ 0COOEHHOCTH BBITOJIHEHUS aIMUHUCTPATUBHBIX POLETYP
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPAX MPEIOCTABICHUS IOCY1apCTBEHHBIX
Y MyHULMNAIbHBIX YCIYT

3.1. HMcuepnpiBaroliuii  MepevyeHb AJAMHHHCTPATUBHBIX MPOLEAYp IpH
MPENOCTABIEHUNA MYHHULIUIIAJIBHON YCIIYTH.

MyHununangpHasi yciayra BKIIOYaeT B ceOs CleAyIolue aIMUHUCTPAaTUBHBIC
IIPOLIEAYPHI:

IIPUEM U PErucTpanus yBeIOMIICHHs U IIaKeTa JOKYMEHTOB,;

(¢opMupOBaHUEe, HANpPaBIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB M MOJy4YeHUE
JOKYMEHTOB W uH(pOpMalnmu, KOTOpble  HAaXOASATCI B  PacHOpSIKEHHUH
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FOCYJIapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYMNpPaBJIEHUS U HHBIX
OpraHU3aIUN;

NOATOTOBKA pe3yJibTaTa MyHULIUIIAIBHOW YCIYTH;

BblJlaua (HampaBJeHUe) pe3yabTaTa MyHUIIMNAIBHONW YCIyTH (B COOTBETCTBUU
cO croco00M, YKa3aHHBIM B YBEJOMJICHUN).

3.2. Onucanue aIMUHUCTPATUBHBIX TPOLEAYp MNpU  MPEIOCTaBICHUU
MYHULUNAIBHON YCITYTH.

3.2.1. AagMuHuCTpaTHBHAS MPOIEAypa — MPUEM U PETUCTPAIHS YBEIOMIICHUS
Y MAKeTa JOKYMEHTOB.

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
oOpareHne 3asBUTENs (MPEACTABUTES 3asBUTENS) C KOMIUIEKTOM JOKYMEHTOB,
MPEAyCMOTPEHHBIX MyHKTamu 2.6.1.1, 2.6.1.2-2.6.4 pazaena 2 aiMHUHUCTPATUBHOTO
periameHTa.

OTBETCTBEHHBIMH 3a BBINOJHEHUE JTAHHOW aJMUHHCTPATUBHON MPOLIEAYPHI
aBIArOTCs cnenranuctel YHP mu6o cenmuanucter MOL.

3.2.1.1. Tlpuem u perucTpamusi yBEJOMIICHUS M TaKeTa JOKYMEHTOB
pu oOpalleHuu 3asBUTeNs (mpeacTaButens 3assutens) B Y HP.

Cnenuanuct YHP, oTBEeTCTBEHHBII 32 TPUEM JTOKYMEHTOB:

YCTaHABJIMBAET JTUYHOCTD 3aABUTEINA (MPEJCTABUTENS 3asBUTEIS), B TOM UHCTIE
MPOBEPSET HAIMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTH;

MPOBEPSIET TMOJHOMOYHUS TPEACTABUTEINS 3asiBUTENS JEUCTBOBaTh OT €ro
MMEHHU, B TOM YHCJIE MMOJHOMOYHUS MPEICTABUTENS IOPUINYECKOTO JIUIA IECTBOBATh
OT UMEHH IOPUINYECKOTO JIUILIA.

MPOBEPSIET COOTBETCTBUE  JIAHHBIX (cBeneHuit), COJICpKAIUMUCS
B YBEJIOMJIEHUM, C JAHHBIMU (CBEICHUSIMHU), COJCPKAIIMMUCST B TPEACTABICHHBIX
(IpeabsIBICHHBIX ) TOKYMEHTAX, a TAKXKE YAOCTOBEPSIETCS O HAUIMYUU B YBEIOMJICHUU
MOAMKUCH 3asiBUTENS (TIPEICTaBUTENS 3asgBUTENsS) W JAThl €ro TMpPEe/ICTaABICHUS;
MPOBEPSET HAIMYME BCEX JIOKYMEHTOB, YKa3aHHBIX B myHkTax 2.6.1.1, 2.6.1.2-2.6.4
paszena 2 aJIMUHHUCTPATUBHOTO pPErjlaMeHTa, HEOOXOAMMBIX IS TMPEJOCTABICHUS
MYHULUNAIBHOUN YCITyTH;

B Clly4ae yCTaHOBJIEHUs (haKTa HECOOTBETCTBUSI MIPEICTABICHHBIX JOKYMEHTOB
7100 OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB JUIsl IPEAOCTABICHUS MYyHUITUTIATHHON
yclIyrd uHOOPMUPYET B YCTHOW (QopMe 3asBUTENsS (MPEICTAaBUTENS 3asBUTEIS)
O HAJIMYMU TPENSATCTBUA i1 PACCMOTPEHHUS BOOpoca O MOPEAOCTABICHUU
MYHULIMTATBHON YCIYTH U MpejlaraeT MPUHATh MEPHI 110 UX YCTPAHCHHUIO;

B CJly4a€ HE3aMOJHECHUS OTIECIbHBIX ITYHKTOB YBEIOMJICHUSA TMPEHJIaract
3asBUTENIO (MIPEACTABUTEINIIO 3asBUTENS) 3alOJIHUTh BCE MYHKTHl YBEIOMJICHUS
IS TIOCJIEYFOIIETO TPUHSATHUS YBEAOMJIICHHUS U TTAKETa JIOKYMEHTOB.

I[Ipy  npueMe  JOKYMEHTOB, HEOOXOIMMBIX IS  MPEIOCTaBICHUS
MYHULIMNIAIBHOU YCIyTH, crienuanuct Y HP, oTBeTcTBEHHBIN 3a pHeM JOKYMEHTOB,
CBEpSAET OPUTHMHAIIBI JOKYMEHTOB C MPEJICTABICHHBIMU KOMUSMHU, 3aBEPSIET IITAMIIOM
«KOTHUS BEpHA», CTaBUT JATy W MOANUCH (32 MCKIIOUYECHHEM JOKYMEHTOB, KOTOPBIC
JOJDKHBI OBITh TIPENICTABIICHBI B OPUTHHAJIE), PETUCTPUPYET YBEAOMIICHHWE W TAKET
JIOKyMEHTOB B TIOPSAJIKE OOIIETO JETOMPON3BOJICTBA.
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He no3nnee nHs, caeayromero 3a JTHEM PErMCTPALMU YBEAOMIIEHHS U MAaKeTa
JOKYMEHTOB, crnenuamuct YHP, oOTBeTCTBeHHBI 3a I1IpUeM JOKYMEHTOB,
ONpeNeNAeT AaAMUHUCTPATUBHBIA PETVIAMEHT MPEAOCTABICHUS MYHULHANAIBHOM
ycayrd 1 otaesl YHP, oTBeTCTBEHHBIN 3a NPENOCTaBICHUE MYHULIMIIAJIBHOW YCIIYTH.
JoBenenne wucnojsiHeHUs yciuyru a0 cnenquanucta OOuBP  ocymectBisercs
B MOPsIIKE OOIIETO ACIONPOU3BOICTBA.

3.2.1.2. llpuem wu perucrpanus yBEJOMJICHHUS M TlakeTa JIOKYMEHTOB
pu oOpaleHnn 3asBUTeNs (peacTaButens 3asButens) B MOII,

Crneunamuct MOLI, OTBETCTBEHHBIN 3a IPUEM IOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTD 3asIBUTENS (MPEICTABUTENS 3aABUTENS), B TOM YUCJIIE
MIPOBEPSIET HATMYKE JOKYMEHTA, YI0CTOBEPSAIOIIETO TUYHOCTb;

MPOBEPSIET TMOJHOMOYHUS MPEACTABUTEINS 3asIBUTENS JEUCTBOBAaTbH OT €r0
MMEHHU, B TOM YHCJIE MOJHOMOYHUS MPEICTABUTENS IOPUIMUECKOrO JIUIIA JEeMCTBOBATh
OT UMEHU IOPUINYECKOTO JIULIA;

IPOBEPSAET COOTBETCTBHE B YBEJAOMJICHUM JAHHBIX (CBEJIEHUN) JTaHHBIM
(cBengeHUsIM), colepKallUMCsl B  TMPEJACTAaBICHHBIX JIOKYMEHTax, a Takxke
YIOCTOBEPSIETCS B HAJIMYMK B YBEIOMJICHUU TOJAMUCHU 3asiBUTENS (MIPEACTABUTEIS
3asBUTEIISI) U IaThI €r0 MPEACTABIICHHUS;

IpPOBEPSET HAJIIMYME BCEX JOKYMEHTOB, YKAa3aHHbIX B MOyHKTax 2.6.1.1,
2.6.1.2-2.6.4 paznena 2 aAMUHHUCTPATUBHOTO perjiaMeHTa, HEOOXOJMMBIX JIJIs
MPEIOCTABJICHNS] MyHULIUTIAIBHOW YCITYTH;

B clly4ae yCTaHOBJIEHUS (pakTa HECOOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB,
00 OTCYTCTBUSI HEOOXOIUMBIX JTOKYMEHTOB JJIS MPEAOCTaBICHUS MyHULIMTIATBHOMN
yCciyrd, UHQOpMHUpPYET B YCTHOU Qopme 3asBuTens (MPEACTABUTENS 3asBUTENS)
O HAIMYMM MNOPENATCTBUM 11  PACCMOTPEHUS BOIMPOCA O MPEAOCTaBICHUU
MYHUIMITAIBHON YCIYTH U NPEAJIaraeT MPUHITh MEPBI 10 UX YCTPAHEHUIO;

B CJy4ae HE3alOJHEHUs OTACIbHBIX IYHKTOB YBEIOMJICHUS IMpeIjaract
3asBUTEIIO (MPEICTABUTENIO 3asIBUTEIIS) 3aMOJIHUTh BCE MYHKTHI YBEAOMIICHUS JIS
MOCJICAYIOIIETO NPUHATHUS YBEIOMIIEHUS U TAKETA JOKYMEHTOB.

[Ipy  mpuemMe  JOKYMEHTOB, HEOOXOAMUMBIX  JJIsi  MPEJOCTABJICHHUS
MYHHULMIIAIBHOMN yCayTH, crienquanuct M®LI, oTBeTCTBEHHBIN 3a ITPUEM JOKYMEHTOB,
CBEpSAET OPUTHMHAJIBI JOKYMEHTOB C MPEJICTABICHHBIMU KOMUSIMHU, 3aBEPSIET IITAMIIOM
«KOTHS BEPHA», CTAaBUT JATy M MOJNUCH (32 UCKIIOUCHUEM JTOKYMEHTOB, KOTOPHIC
JIOJKHBIL OBITH TIPEACTABIICHBI B OPUTHHAJIE), PETUCTPUPYET YBEAOMIICHUE U TIAKET
nokymeHToB B MIMC EC M®L] PO, Beinaer 3asButTemnto (IpeICTaBUTEIIO 3asiBUTEIS)
BoITucKy 3 MMC EC M®I] PO o nonydeHuu JOKyMEHTOB ¢ HH(pOpMAIMeld 0 CpoKax
PacCMOTPEHHUS YBEIOMIICHUS.

IIpuem, peructpauusi, Yy4eT VyBEAOMJIEHHUS M IaKeTa JIOKYMEHTOB
crienuamucramu M®I, a taxxke nepemada nokymeHTOoB B YHP ocymectsisttorcs
B COOTBETCTBUU C COTJIAICHUEM O B3aUMOJICHCTBUMU.

HoBenenne ucnoiaHeHus yciyru no cnenuanucra OOuBP ocymectBisiercs
B TTOPSIIKE OOIIETO JACIIOMPOU3BOICTRA.

3.2.1.3. Tlpuem u peructpamusi yBEJOMJICHHS U TaKeTa JOKYMEHTOB, MPH
HanpasJICHUH 110 TtouTe B aapec YHP.
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[Ipn HanpaBieHUN yBEAOMIIEHUS U ITAKETA JOKYMEHTOB IO 1oyTe B agpec YHP
perucrpanus IMOJYYEHHOrO0 II0 II0YT€ YBEJAOMIICHHS M IIaKeTa JIOKYMEHTOB
ocylecTBisieTcs cnenuanucrtoM YHP, OTBETCTBEHHBIM 3a NpPUEM JTOKYMEHTOB,
B MOPsIIKE OOIIETO ACIONPOU3BOICTBA B ICHb MOTYyYEHUS TOKYMEHTOB.

He nmo3gnee nHsA, cieayromero 3a THEM PETUCTPALIMU YBEIOMIIEHUS M MAKETa
JOKYMEHTOB, crnenuamuct YHP, oOTBETCTBEHHBIM 3a IIpUEM  JIOKYMEHTOB,
ONpeNeNAeT AAMUHUCTPATUBHBIA PETNIAMEHT MPEAOCTABICHUS MYHULIHUNAIBHOM
yciyru u otnen YHP, oTBETCTBEHHBIN 3a IPENOCTABICHUE MYHULIMITAIIBHON YCIIYTH.
HoBenenune wucnojiHeHust yciayru o cneruanucta OOuBP  ocymiectBisercs
B TIOPSZIKE OOIIETO JIEIOMPOU3BOICTRA.

3.2.1.4. Tlpuem u perucTpanuyd yBEAOMJICHUS W TaKeTa ITOKYMEHTOB TIIPH
HaIIpaBJICHUM YBEJAOMIICHUS U ITAKETa JOKYMEHTOB nocpeactsoM [loprana rocycuyr.

[Ipn HampaBiieHMM YBEIOMJICHHSI U ITAKETa JTOKYMEHTOB C HCIOJIb30BAHHEM
IlopTana rocyciyr perucrpanus 3JIEKTPOHHOIO YBEAOMIICHHUS U IIaKeTa JTOKYMEHTOB
OCYILECTBIISIETC crnenuanucrtoM YHP, OTBETCTBEHHBIM 3a IpUEM JOKYMEHTOB,
B MOPsIJIKE OOIIEro JIEIOMPOU3BOJCTBA B IEHb UX MOCTYIJICHUS MO0 Ha CIEAYIOIUN
pabouuii JeHb B Ciydae IOCTYIUICHUS YBEIOMJICHHS U TIaKeTa JOKYMEHTOB
10 OKOHYaHUM paboyero BpeMeHu. B ciyuyae mocTyruieHHs YBEJOMJICHUS U MaKeTa
JIOKyMEHTOB, HEOOXOAMMBIX JUJI MPEAOCTaBICHUS MYHUIIMIAIBHOW YCIYTH,
B BBIXOJIHbIC WJIM Hepabouue Mpa3gHUYHbIC JHU HX PETUCTpAIUs OCYIIECTBISETCA
B IIEPBBIA pabOUMil IE€Hb, CAEAYIOMIMI 3a BBIXOJHBIM WU HEPAOOUUM IPa3THUYHBIM
THEM. AJMUHHMCTPATHBHBIA PErJIaMEHT NPENOCTABICHUS MYHULMUITAIBHOU YCIyTH
U OTAEN, OTBETCTBEHHBIM 3a €€ NPENOCTABICHUE, ONPEIEIAIOTCA CHENUAINCTOM
YHP, oTBETCTBEHHBIM 3a ITPUEM JTOKYMEHTOB.

3asBuTento B JM4yHBIM kabuHer Iloprama rocycinyr cnenuanucrom YHP,
OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, HANPABISAETCS YBEAOMJIEHHE O IIPUEME
U PETUCTpPAIMH 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JIS MPEIOCTABICHUS
MYHULIMIIAJIBHOW yCIyTH, CcOJepXallee CBeIeHHs o ¢akre mpueMa 3ampoca
U JIOKYMEHTOB, HEOOXOJUMBIX [IJIi TPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIIYTH,
Y Hayaje MpOLEeayphl IIPEIOCTABICHNS] MyHULIUITAIIBHON YCIYTH, @ TaKXKe CBEICHUS
O J1aT€ ¥ BPEMEHU OKOHYAHHUS IPEAOCTABICHUS MYHULIUIIAJIBHONU YCIIYTH.

B cnydae ecnum B pe3yibrare MPOBEPKH YCUIIEHHON KBaTU(DUIIMPOBAHHOMN
JJIEKTPOHHOM NIOANMCH, C HCIOJIB30BAHUEM KOTOPOM NOANMCAHBI YBEIOMIICHUE
U TIAKET JJIEKTPOHHBIX JTOKYMEHTOB ISl NPEIOCTABICHUS] MYHMIIUIIAJBHON YCIIYTH,
BBISIBIICHO HecoOJII0/IeHNe YCTAHOBJIEHHBIX YCIIOBUHI MIPU3HAHUSA
€€ JEUCTBUTEIBHOCTH, crieuagnucToM Y HP, OTBETCTBEHHBIM 3a IIPUEM TOKYMEHTOB,
B TEYEHUE TPEX [HEN CO [HS 3aBEpPLICHUS IPOBEIACHUS IPOBEPKH YCUIECHHOMN
KBIM(PUIIUPOBAHHON AJIEKTPOHHOM TOJANKUCH TPUHUMAET pelleHre 00 oTKaze
B I[PUEME K PACCMOTPEHUIO YBEIOMIICHMS, NAKeTa JIOKYMEHTOB W HAIPaBIISIET
3agBUTEIIO0 YBEIOMJIEHHE 00 3TOM B JJIEKTPOHHOM (opMe C yKa3aHHUEM ITyHKTOB
ctatb 11 @Denpepanpuoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO0 >1eKTPOHHOM
MOAIHUCHU», KOTOPBIE MOCITYKWIM OCHOBAaHUEM JUJIA NMIPUHSITUSA YKAa3aHHOTO PELICHUS.
YBenoMieHHEe TOAMUCHIBACTCS YCWJICHHOW KBATU(UIIMPOBAHHOM DIIEKTPOHHOM
MOJMKCHIO W HAMPABIISIETCS 3asBUTENIO B €ro JU4YHBIM kKaOuHer [lopTtana rocycmiyr.
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[locne momydeHus: yBEJOMIICHUS 3asBUTENh BIpPaBe OOPATUTHCS TMOBTOPHO
32 MPENOCTaBICHUEM MYHHULMNAIbHON YCIYTH, YCTPAaHMB HapYILICHUS, KOTOPBIC
MOCTYKWJIA OCHOBAHMEM JUIsl OTKa3a B IMPUEME K PACCMOTPEHHUIO €T0 3asiBICHUS
Y TTaKeTa JOKYMEHTOB.

3.2.1.5. Ilpuem u perucTpamusi yBEIOMJIECHUS M TaKeTa JOKYMEHTOB IIpH
HaIlpaBJIICHUU YBEJOMJIEHUS M TIAKeTa JOKYMEHTOB IIOCPEICTBOM JJIEKTPOHHOM
MTOYTBHI.

IIpy HanpaBneHWM YBEAOMJIEHHS M IIaKe€Ta JOKYMEHTOB HOCPEACTBOM
ANEKTPOHHOM mouThl B YHP perucrtpanus 351€KTpOHHOTO YBEOOMIJIEHUS M ITaKeTa
JOKYMEHTOB OCYILECTBIIAETCS B MOPSAKE OOLIETO AETONPOU3BOICTBA CIIELIMAICTOM
YHP, OTBeTCTBEHHBIM 3a MPUEM JOKYMEHTOB, B J€Hb WX MOCTYIUICHHUS JHOO
Ha cleayroumid pabouuii JIeHb B Cilydae MOCTYIUICHUS YBEIOMIICHHMS M TaKeTa
JOKYMEHTOB 10 OKOHYaHMM paboyero BpemMeHU. B cioywyae mnocTymuieHHs
YBEJOMJIICHUSI U TIaKeTa JOKYMEHTOB, HEOOXOIUMBIX IS MPEeAOCTaBIICHUS
MYHUIIUTIATBHOM YCIYTH, B BBIXOJHBIC WIM Hepabouue Npa3gHUYHbIC IHU HX
perucTpaius OCyIecTBISIETCS B TIEPBBIA pabOUuil JeHb, CICAYIONINI 32 BBIXOJIHBIM
Win  HepaboyuM  Mpa3IHUYHBIM  JHEM. AJMUHUCTPATUBHBIA  pErIaMeHT
MPEIOCTABJICHNUS] MYHHUIMIIAIBHON YCIyTM M OTHAEN, OTBETCTBEHHBIM 3a €€
IIPEIOCTABJIEHUE, ONPEAEIAIOTCA crenuanuctom Y HP, oTBeTCTBEHHBIM 3a mIpuEM
JIOKYMEHTOB.

YBenOMIICHHE O TIpPUEME W PETUCTPALMU 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUISI TIPEAOCTABJICHUS MYHHIUMIIAJBHONW YCIYTH, COJEepiKallee
cBeaeHuss o (akTe ImpueMa 3ampoca M JIOKYMEHTOB, HEOOXOOUMBIX s
MIPEAOCTABJIEHN MYHULMIAIBHOM YCIYTH, U HAadaJle NMPOLEAYPHl MPEAOCTABICHHUS
MYHHUIMIIAIBHON YCJIYTH, a TAaKXK€ CBEACHHS O JIaT€ W BPEMEHU OKOHYAHUS
MPEIOCTABICHNUS] MYHHUIUMIIAIIBHOM YCIYTrd, HampaBiisieTcs crenuaiucrtom Y HP,
OTBETCTBEHHBIM 34 IPUEM JIOKYMEHTOB, 3asBUTEIIO II0 J3JIEKTPOHHOM IOYTE HE
no37iHee padoyvero JIHA, CISAYIONIEro 3a JHEM perucTpanuu yBeaomienus B YHP.

JloBeeHUEe HMCHOJHEHUS MyHULIHMNAIbHOW ycinyru a0 crnenuainucta OOuBP
OCYILIECTBIISIETCS B MOPSAKE OOIIEro JeIONPOU3BOICTBA.

B cnydae ecnu B pe3yibrare MPOBEPKH YCUIIEHHON KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM IIOAIUCH, C HCIIOJIB30BAHUEM KOTOPOM IIOAIKCAHBl YBEIOMIICHUE
Y TIAKET BJIEKTPOHHBIX JIOKYMEHTOB JUISI MPEAOCTABICHUS MYHHUMUIIAIBHON YCIIYTH,
BBISIBJICHO HECOOJIIOJICHUE  YCTAaHOBJIGHHBIX  YCJIOBUH MPU3HAHUS ee
JNIEUCTBUTEIBHOCTH, crneuranuctoM YHP, OTBETCTBEHHBIM 3a NMpUEM JOKYMEHTOB,
B TEUCHHME TPEX JHEW CO JAHS 3aBEPUICHHUS MPOBEICHUS MNPOBEPKU YCHUICHHOMU
KBAIM(PUIIUPOBAHHON AJIEKTPOHHOM TOJANKUCH TPUHUMAET peIIeHHe 00 OTKaze
B INPUEME K PACCMOTPEHHUIO YBEIOMJICHHUS, IMAKETa JOKYMEHTOB W HAIlpPaBIIIET
3asIBUTENI0 yBEJIOMJIEHHE OO0 3TOM B AJIEKTPOHHOM (OpMe C yKa3aHMEM IyHKTOB
cratb 11 ®enepanproro 3axkoHa oT 06.04.2011 Ne 63-®3 «O06 >IEKTPOHHOM
MOAIKUCH», KOTOPBIE MOCITYKWUIN OCHOBAaHHUEM I NMPUHATHS YKA3aHHOTO PELICHUS.
YBenoMieHEe TOAMUCHIBACTCS YCWJICHHOW KBATH(UIIMPOBAHHOM DIIEKTPOHHOM
MOAIKUCHIO W HAIPABIBIETCS 10 AAPECy IJIEKTPOHHOM MOYThl 3asBureis. [locrie
MOJIYYCHUS ~ YBEIOMJICHHS  3asBHUTENb  BIOpaBe  OOpPaTUThCS  MOBTOPHO
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3a MPENOCTaBICHUEM MYHUIIMNAIBHON YCIyTH, YCTPaHUB HAPYIICHUS, KOTOPHIE
MOCTYKWJIA OCHOBAaHUEM I OTKa3a B IMPUEME K PACCMOTPEHHIO €r0 YBEIOMIICHUS
U TIaKeTa JOKYMEHTOB.

3.2.1.6. Kputepriem mnOpuHATHS pEHIEHUS O PETrUCTpPalud YBEIOMJIICHUS
U TaKeTa JIOKYMEHTOB SBJSETCS (aKkT MPE/CTaBICHUS YBEJAOMJICHUS M IaKeTa
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHUS] MyHUIIMITAIbHON YCITYTH.

Pe3ynbTaToM agAMUHHACTPATUBHOM NIPOLIEAYPHI SIBISETCS:

perucTpanus yBeIOMIICHHS U TTaKeTa IOKYMEHTOB U niepefada ux B OOuBP;

HaIlpaBJICHUE YBEIOMJIEHMS O NpPUEME M PErucTpalydd 3ampoca W HHBIX
JOKYMEHTOB, HEOOXOJAMMBIX JJIsi TPEAOCTABICHUS MYHUIIMNAIBLHON  YCIyTH,
COJIEpIKaIIero CBEACHUA O (haKTe Mmpuema 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX JIJIst
NPENOCTABIECHUS MYHHMIMNAIBHOW YCIYTd, U Hadalle NPOUEAYphl MPEIOCTaBICHUS
MYHULIMIAIBHON YCIyrd, a TakKe CBEACHUS O JaTeé M BPEMEHH OKOHYAHUS
MPEAOCTABIECHNS MYHHUIIUIIAJIbHON YCIIYTH.

B ciydae ecnu BBISIBIIEHO HECOOIIOJIEHUE YCTAHOBIICHHBIX YCIOBHUM MpU3HAHUS
JEUCTBUTEILHOCTH  YCWJICHHOW KBaJTM(DUIIMPOBAHHON  AJIEKTPOHHON  IMOATHCH,
C HCIIOJb30BAaHUEM KOTOPOW TMOJIUCAHBI YBEJAOMIICHHE U TAKET 3JIEKTPOHHBIX
JOKYMEHTOB  JJI1  MPENOCTABICHUS MYHHUIUIIAJBHOM  YCIYTH, pE3yJIbTaTOM
aAMUHUACTPATUBHON TPOLEAYpPHl TaKKE SBISETCS  HAIPABICHHE  3asIBUTEIIO
yBEJOMJICHHSI 00 OTKa3ze B MpPHEME K PACCMOTPEHHUIO YBEJIOMIICHHUS U TaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (popMe.

CnocoboM (pukcanum pe3ysibrata aAMUHACTPATUBHON NPOLEAYPHI SIBISIETCS:

perucTpanus yBeJIOMJICHHS U TTaKeTa IOKYMEHTOB;

OTMETKa B JypHaje Yyuyera D>JEKTPOHHBIX OTHPABJICHHN O HalpaBiIeHUU
YBEJIOMJICHHUSI O MPUEME U PETUCTPALIMM 3alIPOCa U UHBIX TOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIIEHUSI MYHULMIIAJBHON YCIYTH, COJEp)KAlllero CBEACHUs O (akTe
mpuemMa  3ampoca M JOKYMEHTOB, HEOOXOIUMBIX Uil  MPEIOCTaBIICHUS
MYHULIMNAIBHON YCIYTd, U Hadajie MpOLEeaypbl MPEAOCTaBIECHUS MYHULMNAIbHOM
YCIYTHM, a TakKe CBEJCHUS O JaTe U BPEMEHHM OKOHYAHHS MPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

B ciydae ecnu BBISIBIIEHO HECOOIIOJIECHUE YCTAHOBIICHHBIX YCIOBUM MPU3HAHUS
JEUCTBUTETFHOCTH  YCWJICHHOW KBaTU(DUIIMPOBAHHON  AJIEKTPOHHON  IMOATHCH,
C HCIOJb30BAaHUEM KOTOPOW TMOJIUCAHBI YBEAOMIICHHE U TAKET 3JIEKTPOHHBIX
JOKYMEHTOB [JIsl TPEIOCTaBICHUS MYHHMIMNAIBHONW YCIyTH, COCOOOM (UKCAIUU
pe3yJibTata aJMUHUCTPATUBHON MPOLIEAYPHl SBISETCS OTMETKA B KypHAJle ydeTa
AJIEKTPOHHBIX OTIPABJICHUN O HAIMpaBICHUM 3asBUTEII0 YBEIOMIJIEHHS 00 OTKase
B IIpUEME K PACCMOTPEHMIO YBEIOMJICHUS M IaKeTa JOKYMEHTOB B 3JIEKTPOHHOMU
dbopwme.

Cpox npuemMa 1 perucTpanuu yBEJOMIICHHS U MaKeTa JOKYMEHTOB COCTaBIISET
1 pabGounii neHb.

B teuenune 3 gHel co JHA 3aBEpUICHUS MPOBEICHHS MPOBEPKU YCUICHHOM
KBAUTM(UITUPOBAHHONW  JJIGKTPOHHOW TOJIMUCH, C HCIOJIb30BAHUEM KOTOPOU
MOANUCAHbl YBEJAOMIICHME M TMAaKET DSJICKTPOHHBIX JOKYMEHTOB, 3asIBUTEIIO
HaIpaBJIsIeTCsl yBEeIOMJICHHE 00 OTKa3e B MpHEME K PAaCCMOTPEHHUIO YBEIOMIICHUS
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U TIaKeTa IOKyMEHTOB B 3JIEKTPOHHOM (opMme.

MakcuManbHbld  CPOK  BBINOJIHEHUS ~ aJMUHUCTPATUBHOM  MPOLEIYPHI
COCTABIISIECT 3 JHS.

3.2.2. AnmuHucTpaTuBHas Iporeaypa — (OpMHUpPOBAHHME, HaNpaBJICHUE
MEXBEJJOMCTBEHHBIX 3alIPOCOB U IMOJIYYEHUE JOKYMEHTOB M MH(POPMAILIMH, KOTOPHIE
HaxoJsITCA B PAaCHOPSHDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTPaBJIEHUS U UHBIX OpPTaHU3aLNN.

OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM NIpPOLEAYpPbl  SBIAETCS
orcyrctBue B YHP gokymenToB u mH(popmanuu, HEOOXOAUMBIX B COOTBETCTBHUU
C 3aKOHOJaTCJIbHBIMH WM WHBIMH HOPMATHUBHBIMU TPAaBOBBIMH aKTaMU IS
IIPEIOCTABICHUSI MYHULUIIAIIGHOM YCIIYT'H, KOTOpPBbIE HAXOJATCA B PaCHOPSHKEHHH
rOCYJapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOI'O CAMOYIpPaBJICHUS M  HHBIX
OpraHu3aluu, MPETyCMOTPEHHBIX IMyHKTaMH1 2.7.1-2.7.5 paznena 2
aAMUHUACTPATUBHOTO PEIAMEHTA.

OTBETCTBEHHBIM 3a BBINIOJIHEHUE AAMUHUCTPATUBHON MPOUEAYPHI SIBISETCS
OOuBP.

Me:xBe1OMCTBEHHBIN 3anpoc (GOPMUPYETCS B COOTBETCTBUM C TPEOOBAHUAMU
cratbu 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTABIEHUS ITOCYTAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT).

Hanpasnenue MEXBEJIOMCTBEHHOT O 3amnpoca OCYLIECTBIISAETCS
C HCIOJb30BAHMEM E€IUHOM CHUCTEMBl MEXBEJIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJIEUCTBUS JIUOO B BUJE OYMa)KHOTO TOKYMEHTA.

JUIst mpuUHATHS pelieHusi O MOJArOTOBKE pe3yJjibTaTa MyHUIMIAIbHOM YCIyrd
OOuBP ¢dopMupyeT u HampaBisieT MEXBEIOMCTBEHHBIEC 3aMpOChl JJIs MOJTYYEHUS
JOKYMEHTOB U WH(pOpPMAIMU, KOTOpbIE  HAaXOAATCA B PaCHOPSHKEHHUH
rOCYAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYMNPABICHHS M  HWHBIX
OpraHu3aluid, Y4YacTBYIOUIMX B  MPEJOCTaBICHUHU TOCYJAPCTBEHHBIX  WIH
MYHULIMOAIbHBIX YCIYT:

B OpraH perucTpaluu IpaB — B LesIX MojaydeHus Bbimucku u3 EI'PH
00 OCHOBHBIX XapaKTEPUCTHUKAX M 3apPETUCTPUPOBAHHBIX IMpaBax Ha OOBEKT
HEJIBUYKUMOCTH JIMOO yBEJAOMIIGHHUS 00 OTCYTCTBHM 3apEeTrMCTPUPOBAHHBIX IPaB
Ha OOBEKT HEJBIKUMOCTH (HAa OOBEKT HEIBMKMMOCTH, K KOTOPOMY MPHUCOEIUHEHA
pEeKJIaMHasi KOHCTPYKIIUS);

B ®HC Poccum - B uensx nonydenus Boiucku u3 EI'PHOJI (o ropuaunyeckom
JMIE, SIBISIOEMCS 3asiBUTEIIEM);

B ®OHC Poccum — B nmensx mnoiaydeHuss Bbeinmucku w3  EI'PUIL
(00 MHIMBUAYAILHOM MPEANPUHUMATENE, IBIISIONIEMCS 3asBUTEIIEM );
B ®HC Poccum — B Hensix MNOJYYEHUS CBEACHUU O TOCYIJapCTBEHHOU

pPEruCTpaluy POKJIeHUS (B OTHOIICHHUH JIULA, HE JOCTUTLIEr0 YEThIPHAIATUIETHETO
BO3pacCTa);
B [I®OP — B nensx nmoyryueHus: CBEJCHUN 00 ONEKyHaX U O MOTEYUTEISIX.
Kputepuem mnpunsituss pemieHus o  (GOPMHUPOBAHUM,  HAINpaBICHUU
MEKXBEIOMCTBEHHBIX 3aIIPOCOB SIBIISIETCSA HEOOXOIMMOCTD MOJIYUYE€HUSI HEAOCTAIOIINX
JOKYMEHTOB ¥ MH(OpMAILIUK [Tl TPEAOCTABICHUS MyHUIIUIATBHOM YCIIyTH, KOTOpBIE
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HaxXOmATCA B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYyNPaBJIEHUS U UHBIX OPraHU3aLNN.

Pe3ynbTaToM  aIMHHUCTPAaTUBHOW  NPOLEAYPHl  SIBIAETCS  IOJYyYECHUE
U3 TOCYHApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJIEHUS M HWHBIX
OpraHu3alliii  3alpaliMBaeMbIX JOKYMEHTOB U UHGOpMaIMM, HEOOXOJUMBIX
IUIS. IPEAOCTABJICHUS MYHULIMIIATBHOM YCITYTH.

CnocoboM ¢ukcauu pesyibTaTa aJMUHUCTPATUBHON MPOUEAYPHI SBISETCS
pEerucTpalys 3anpaimBaeMbX JOKYMEHTOB U HHPOPMAITIH.

MakcuMalIbHBIM ~ CPOK  BBIIIOJIHEHUS  aJIMHHUCTPATUBHOW  IPOLEAYPHI
COCTaBIISICT 5 pabouux JAHEH.

3.2.3. AIMUHUCTpaTUBHas  Wpoleaypa —  TOJATOTOBKAa  pe3yibTara
MYHHIUITAIBHON YCIYTH.

OcHOoBaHnmeM I Hadajga AaJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISAETCS
nosyuenue cnenuanuctoM OOuBP yBenomiieHus, AOKYMEHTOB M HH(OpMalUH,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHUIIUIAIBHOMN YCIIyTH.

OTBETCTBEHHBIM 3a HCIOJHEHHWE JaHHOM aJMUHUCTPATUBHOM MPOLELYpPHI
asisierca OOuBP.

Crneunanmcrom OOuBP npoBoauTcst mpoBepKa MpeICTaBICHHBIX JOKYMEHTOB
HAa HaJIUM4YWE€ WM OTCYTCTBHE€ OCHOBAaHMM JUId OTKa3a B IPEAOCTaBICHUU
MYHULIUNAIBHON YCIYTH, MPEIyCMOTPEHHBIX NyHKTamu 2.9.2.1, 2.9.2.2 paznena 2
aAMUHHACTPATUBHOTO PETVIAMEHTA.

[Ipyn Hamuuuu OCHOBAHWW JJIsi OTKa3a B MPEIOCTABICHUH MYHHUIUITAIBHOMN
YCIyTH,  MNPEAYyCMOTPEHHbIX  myHkramu  2.9.2.1, 29.2.2  pasmema 2
aAMUHHACTPATUBHOTO periamenTa, crenuaniuctom OOuBP noaroraBnuBaercs npoexkT
MOTHBHUPOBAHHOTO OTKa3a B popme nucrma YHP.

[Ipr HamuuuyM OCHOBAaHMM IS NPENOCTABICHUS MYHULHMNAIBHOW YCIyTH
Y OTCYTCTBMM OCHOBAaHMW JUIsl OTKa3a B MPEAOCTABICHUN MYHUIMNAIBHOW YCIIyTH,
MPEeyCMOTPEHHBIX TyHKTamMu 2.9.2.1, 2.9.2.2 pazgena 2 aJaMUHUCTPATUBHOIO
permamenTta, cnequanctoM OOuBP  moaroraBnMBaeTcss NPOEKT  PELLICHHS
00 AaHHYJIHMPOBAaHMM PA3PELICHUS] Ha YCTAHOBKY M OKCIUTyaTallUl0 PEKIaMHOMN
KOHCTPYKITMHU B (hopMe pacropsbkeHus HadanbHuka Y HP.

Crnemnamucr OOuBP  obGecnieunBaeT BHU3UpOBaHHE TMPOEKTa pe3yibTaTa
IIPENOCTABIECHUS MYHULMIIAIBHON ycinyrn HadaibHHUKOM OOuBP, ero moanucanue
HavyasnbHUKOM Y HP u peructpaiuio B mopsiike oOUiero AeJ0nporn3BoICTBa.

B ciydae BbIOOpa 3asiBUTEIEM MOJYUYEHHUSI pe3yJIbTaTa MyHUIIMIAIbHOU YCIIYTH
B BuJe OyMaxHoro jaokymeHta crenuanuct OOuBP nepemaer pesymnbTar
MYHULIMIATBHON YCIYTH B MOPSIKE OOIIEro Jeaonpon3BojicTBa cnenuanucty YHP,
OTBETCTBEHHOMY 3a OTIIPaBKY KOppecnoHaeHuuu, 1udo B M®L] mis Bblgaun ero
3asIBUTEIIO.

B caywyae BblOOpa 3asBUTENEM IOJYYEHHUS MYHHUIMIAIBHOM  yCIyru
B 3JIEKTPOHHOM BHJE (ITOCPEICTBOM 3JIEKTPOHHOM mouThl, yepe3 Ilopran rocycmyr)
cneuunanuctoM OOuBP co3naercs snekTpoHHBIH 00pa3 JOKYMEHTa, MOJTY4YeHHbBIN
B pe3yibTaTe CKAaHUPOBAHM JOKyMEHTa Ha OyMa>KHOM HOCHUTEIE.
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Pemennie 00 aHHYyIHpPOBaHMU pa3pelIeHUs] Ha YCTAHOBKY M AKCIUTyaTalHIO
pEKJIaMHOM KOHCTpPYKIIMM B (Qopme pacrnopsbkeHus HavyanbHuka YHP 6o
MOTUBUPOBaHHBIM 0TKa3 B (opme nuckMa YHP B Buje 37€KTpOHHOTO JIOKYMEHTa
MOJANMKUCHIBACTCS ~ YCWJIEHHOM  KBaJU(UUUPOBAHHOM  DJIEKTPOHHON  MOAMHUCHIO
HavasibHUKa Y HP.

DONEKTPOHHBIM JOKYMEHT, MOANMCAHHBIN YCWIEHHON KBalU(pUIMPOBAHHON
ANEKTPOHHON TMOJNKCBHIO JOJDKHOCTHOIO — JIMIA, IPU3HAETCS PaBHO3HAYHBIM
JIOKYMEHTY, MOAMHUCAHHOMY COOCTBEHHOPYYHOH MOJMHUCHI0 U HMEIOMIEMY OTTHCK
IICYaTH.

IIoaroToBiIeHHBIM AIEKTPOHHBIM JTOKYMEHT HAaNpaBisAeTCs CIEUATINCTOM
OOuBP cneunanucty YHP, OTBEeTCTBEHHOMY 3a OTIPaBKY KOpPPECHOHACHIIUH,
B TIOpSZKE OOIIEro JEeIOMPOM3BOJCTBA JIJIsl HAMPABJICHUS 3asBUTENIO MOCPEICTBOM
AJIEKTPOHHOM TouThl, [lopTana rocyciyr B COOTBETCTBHM CO CIIOCOOOM, YKa3aHHBIM
B YBEJIOMJICHHH.

KpurepueM npuHATHS pELICHUS SABISIETCS HAIWYUME WM OTCYTCTBHUE
OCHOBAHUU I NPENOCTABICHUS MYHULMIIAIBHOM YCIYTM, a TaKXe HaIW4YUe WIH
OTCYTCTBHE OCHOBAHUM Ul OTKa3a B IIPEAOCTABICHUM MYHULIUIIAIBHOW YCIYTH,
MPEeIyCMOTPEHHBIX TyHKTamMu 2.9.2.1, 2.9.2.2 pazgena 2 aaMUHHUCTPATHBHOTO
periameHra.

Pe3ynbraToM agMUHACTPATUBHOM IIPOLIEAYPHI SBISAETCS:

pemieHre 00 aHHYJIMPOBAHWU pa3pEUIEHUS HA YCTAHOBKY M JKCILTyaTaLHIO
PEKIIAMHOM KOHCTPYKLMH B (popMe pacnopskeHus HavanbHuka Y HP;

MOTHUBHPOBaHHBIN 0TKa3 B (popme nrcbma Y HP.

CnocoboM ¢ukcau pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIAETCS
NOANMHMCAHWE  pEeHIeHUss 00 AaHHYJUPOBAHUU  pa3pelleHUss Ha  YCTAHOBKY
U DKCIUTYyaTalMI0 PEKIaMHOM KOHCTPYKUHMHM B (OpMe pachopsKeHUs HadalbHUKa
YHP u ero perucrpanus B )KypHalie perUCTpallMK PACTIOPSKEHUHN THOO0 TOMHUCAHNE
MOTHUBHUPOBAHHOTO OTKa3a B ¢opme muchMa YHP u ero perucrpanus B xKypHale
HCXOISIIEN KOPPECTIOHICHIINH.

MaxkcuMalbHblil CPOK HCHOJHEHUSI JAHHOW AJMUHUCTPATUBHOM IPOLEIYPHI
cocTaBisieT 29 HEeW o THS MOCTYIUICHHS YBEIOMIICHUS.

3.2.4. AnMyuHUCTpaTUBHAS TIpoIleypa — Bbljada (HampaBieHHE) pe3yibTaTa
MYHULIMIIAJBHOW  yCIayrd (B COOTBETCTBMM  CO  CIOCOOOM,  YKa3aHHBIM
B YBEJOMJICHHH).

OcHoBaHMeM i1 Hayala aJIMHUHUCTPATUBHOW MPOLEIYPbI  SBISAETCS
nojydeHue crenuanucrtoM YHP, OTBETCTBEHHBIM 3a OTIIPAaBKY KOPPECIIOHICHIINH,
6o crienuanuctom M®L pesynbraTa MyHUIIMITATIBHON YCITYTH.

OTBETCTBEHHBIMH 3a BBITIOJIHEHUE aJMUHUCTPATUBHON MPOLEAYPHI SBISIOTCS
cnequanuctel  YHP, oTBeTcTBeHHbIE 3a OTHpaBKY KOPPECHOHIEHUMUHU, JUOO
crienuanuctsl MOII,

3.2.4.1. Beimaya pe3yiabTaTa MYHULMIANBHOM YyCIyrd TMpH oOpalleHuu
(3asButens npeacrasutens) B YHP.

Bpiaua pe3ynbrara MyHULUANIAIBHOW YCIYTH OCYILECTBIIETCS B CIEAYIOLIEM
HOpsAKE:
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3agBUTENb (TpeacTaBUTENb 3asBuTens) npuObiBacT B YHP ¢ mokxymenrtowm,
YIOCTOBEPSIOIMM  JIMYHOCTh  (MPENCTABUTENh  3asgBUTENS  JIONOJHUTEIHHO
MPEACTABIACT  JOKYMEHT, IOJATBEPKIAIOIMIMI  MOJHOMOYMS  MPEIACTABUTEIIS
3asBUTEIIS);

cnennanvct YHP, OTBETCTBEHHBIN 3a OTIPABKY KOPPECHOHACHIUN, 3HAKOMHUT
3asiBUTENS (MIPEACTABUTEINS 3asBUTENS) C MEPEYHEM U COJIEPKAHHEM BbIJaBAEMBbIX
JIOKYMEHTOB;

3asiBUTENb (MPEACTABUTEND 3asIBUTENS) MOATBEPKAAET MOITYUYEHUE PE3YIIbTATA
MYHUIIUIIAJIBHONW YCIYyTH JUYHON MOJIHUCHIO C paciIu(poBKONH B COOTBETCTBYIOIIMX
rpadax oKypHasa perucTpalu pacropspKeHH mubo JKypHala HUCXOZSIIeH
KOPPECIIOHAEHLINH.

3.24.2. Beinaya pe3yibTata MYHHUIUNAIBHOM YCIYrH TpuU OOpalieHuu
3asiBUTENS (MpeacTaBuTes 3asButens) B MOII,

B cinydae cornacus 3asBurens (mpencraButens 3assurens) MOLL yBegomiser
SMS-coo0mienueM Ha MOOWIBHBIA HOMEp TenedoHa 3asBUTENS (TPEICTABUTENS
3asIBUTENS) O XOJ€ NPEIOCTABICHUS MyHULIMIIATBHON YCIIYTH.

Beinaua pesynpraTa MyHUIMIIAIBHOM YCIYTHM OCYIIECTBIISIETCA B CIEAYIOLIEM
IOPSIKE:

3asiBUTENb (MIpEACTaBUTENb 3asBUTENsA) npuoObiBaeT B MOLl ¢ nokymeHTOM,
YIOCTOBEPSIOIIUM  JUYHOCTh  (IPEICTaBUTENb  3afBUTENS  JOMOJIHUTEIBHO
NPEACTABIAET  JOKYMEHT, MNOATBEPKIAIOIIMNA  MOJHOMOYUSA  IPEICTaBUTEIA
3asiBuTeNA), U Beimuckoit u3 MMC EC M®I] PO;

cnequanict MOIL[  3HakoMuT 3agBUTENs  (IPEICTABUTENS  3asBUTEIS)
C MIEPEYHEM U COJIEPKAaHUEM BbIIABAEMbIX TOKYMEHTOB;

3asiBUTENb (MPEACTABUTENb 3asIBUTEINS) MOATBEPKAAET MOTYUYEHUE PE3yNIbTaTa
MYHUIUOATBHOW YCIYTH JUYHOW MOANUCHIO C paclin(pOBKON B COOTBETCTBYIOLIEH
rpade Beimucku u3 UMC EC MOI] PO.

3.2.4.3. HanpasieHue pe3yibTaTa MyHULIUIIATILHON YCIYTH IO TIOYTE.

B cnyuyae ykazaHus 3asBuUTENeM (NPEACTABUTEIEM 3asBUTENSI) cIrocoda
MOJy4eHUs pe3yJibTaTa MYHHUILMIIAJIBHOM YCIyru 1o mnoure cneuuanuct YHP,
OTBETCTBEHHBI 332  OTOPABKY KOPPECIOHJAEHUMWH, HaIpaBlIse€T  PE3yJIbTar
MYHHULUIIATBHOW YCIIYTH MO IOYTE.

3.2.4.4. HanpaBrnenue pe3ynbTara MYHUIUNAIBHON YCIyrd Ha  ajpec
AJIEKTPOHHOM NOUThI 1100 yepe3 Ilopran rocycnyr.

B cinydae ykazaHus 3asBuTesieM (IIPEACTABUTENEM 3asBUTENsA) crocola
MOJIyYeHUS pe3yJIbTaTa MyHULIUIIATILHON YCIYTH B 3JIEKTPOHHOM (hopMe creruanuct
YHP, orBeTcTBEeHHBIN 3a OTHPABKY KOPPECTIOHJAEHIIMU, 0OECIICUNBAET HAIIPaBICHUE
pe3yjbTaTa MYHUIMIIAIBHOW YCIYTH Ha aJIpec JJIEKTPOHHOW MOYThI, YKAa3aHHBIN
B yBeZloMJIeHUH, 1100 yepe3 [lopTan rocycmyr.

Hanpagnenue pesynprata MmyHUOMNAIbHOW yciayru 4depe3 Ilopram rocycmyr
BO3MOXXHO TOJBKO B cllydyae oOpallleHus 3asiBUTeNd ¢ ucnoiib3oBaHueM [loprana
TOCYCIIYT.

3.2.4.5. Kpurepuem NpUHITHUS PEIICHUS O BblJaue (HampaBjIEHUN) pe3ysibTaTa
MYHUIIUIIAJIBHONW YCIYTH SIBJSIETCSI CIOCOO MOJMy4YeHUs pe3ysibTaTa MyHHUIIMIAIbHON
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YCIIYTH, YKa3aHHbBIN B YBEIOMJICHHUH.

PesynbraTom aIMUHHUCTPATUBHOMN NpOLIEAYPHl  SABJISETCSA BbIJIayua
(HampaBlieHHE) 3asBUTENIO (ITPEACTABUTEINIO 3aABUTEINS) pe3yIbTaTa MyHUITUIAIbHON
YCIIYTH.

CnocoboM (ukcaiuu pe3ysibraTta aAMUHUCTPATUBHOMN MPOIEAYPHI SABIISETCS:

npu Bbiaue B YHP — nuunas noanuck 3asBuTeNs (MIpeACTABUTEINS 3asiBUTEINS)
B OKypHaJle  pEerucTpalldd  pacnopsokeHu b0  JKypHaie — MCXOASIIeH
KOPPECIOHACHIINH;

npu Bblgaye B MO®I[ — ormerka B Beimucke u3 MUC EC M®I[ PO
O MOJYYECHUU 3asIBUTEIIEM IOKYMEHTOB;

IpU HAMpaBJICHUU MOYTOM — OTMETKa 00 OTIpaBKE B peecTpe 3aKa3HOU
KOPPECIOHICHIINH;

IpU HaIpaBJIE€HUU HA aApec DJJIEKTPOHHOM mouthl Jmbo uyepe3 Ilopran
rOCyCJIyT — OTMETKa 00 OTIIPABKE B JKypHAJIE yueTa JIEKTPOHHBIX OTIIPABICHHM.

MakcuManbHbId CPOK HCIOJHEHHS] JTAHHOW aJIMUHUCTPATUBHOM MPOLETYpPbI
COCTaBIISICT | JEHB.

3.3. Tlopsimok ocylIecTBICHUS aIMUHUCTPATUBHBIX MPOIEAYP B DJICKTPOHHOM
dbopme, B TOM YHCIIe ¢ UCob3oBanueM [loprana rocyciyr.

3.3.1. IlpenocraBienue B HJIEKTPOHHON ¢opMe 3asBUTEISIM HUHGOpPMAIUU
O TMOpPSAKE U CPOKax MpPEIOCTABICHUS YCIYTH OCYIIECTBISIETCS TMOCPEICTBOM
opumanbHOro mnopraiga AaMuUHHCTpauuu ropoaa PocrtoBa-na-llony u Iloprana
roCcyciayr B MNOpSAKE, YCTaHOBIEHHOM B mnyHkre 1.4.1.8 pasgena 1
aIMUHUCTPATUBHOTO PEIrJIaMEHTA.

3.3.2. B mensax mpemocTaBieHUS MYHUIIMITAIIGHON YCIYTH OCYIIECTBIISICTCS
MIpUEM 3asBUTENICH MO NMpeBapUTEIIHLHOM 3aIUCH.

[Ipn opranmzaumu 3anucu Ha npueM B MOII 3asBurtento obecneunmBaercs
BO3MOKHOCTB:!

O3HAKOMJICHUSI ¢ pacrucanueM pabotel M®I], a Takke ¢ AOCTYMHBIMH ISt
3alUCH Ha MPUEM JIaTaMHU U UHTEPBaJlaMU BPEMEHU MTPUEMA;

3amucu B JIIOObIE CBOOOJHBIC HJisi TMpuUeMa JaTy M BpeMsi B Tpenesax
ycta"HoBieHHOro B M®I] rpaduka npuema 3asiBuTenei.

3anuch Ha MPUEM MOXKET OCYIIECTBISATHCS MOCPEICTBOM HH(POPMAIIMOHHOMN
cuctembl MOII, kotopas obecrieunBaeT BO3MOXKHOCTh uHTerpamuu ¢ Ilopramom
TOCYCIIYT.

3.3.3. dopMupoBaHue 3ampoca 3asiBUTENIEM OCYIIECTBIISIETCS IMOCPEICTBOM
3alOJIHCHUST  DJIGKTpOHHOM  (opmbl  3ampoca Ha Iloprame rocycnyr  6e3
HEO0OXOIMMOCTH JIOMOJTHUTEIHHOM M01aun JOKYMEHTOB B KaKON-11M00 UHOU PopMme.

Ha TIloprane rocycimyr pasmemiarorcs 0Opaslbl 3alloIHEHUS AJICKTPOHHOM
(dbopMbl 3ampoca 0 MPeAOCTABICHUN YCIIYTH.

[Tocne 3amoyiHeHUs 3asBHUTENIEM KaXKJIOTO W3 TOJEH JIIEKTPOHHON (HOpPMBI
3ampoca  OCYIIECTBIISIETCSl aBTOMaTudeckas (opMaTHO-JIOTHYecKass TpoBepKa
chopMHpPOBAHHOTO 3ampoca. [Ipu BBISBICHHM HEKOPPEKTHO 3alOJHEHHOTO TOJIS
AJIEKTPOHHOM (OPMBI 3ammpoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBISIBICHHON
OIMOKA W TIOPSJKE €€ YCTPaHEHHS MOCPEACTBOM HH(OPMAIMOHHOTO COOOIIEHUS
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HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu dbopmupoBaHuU 3ampoca 3asBUTENI0 00ECIEYMBACTCS:

BO3MOXKHOCTh KONMPOBAHUSA W COXPAHEHUS 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTABICHUSI MyHUIIUTIATIBHON YCIYTH;

BO3MOXHOCTh T€4aTH Ha OYMa)KHOM HOCHUTEJE KOMUU 3JIEKTPOHHOM (POPMBI
3amnpoca;

COXpaHEHUE paHee BBEJCHHBIX B BJEKTPOHHYIO (opMmy 3ampoca 3HAUYCHHM
B JIIOOOM MOMEHT IO JKEJIaHUIO IOJb30BaTENs, B TOM YHCJE MPU BO3SHUKHOBEHUU
oIMOOK BBO/A M BO3BpaTe AJiA MOBTOPHOTO BBOJA 3HAYCHHUI B 3JICKTPOHHYIO (hopMy
3amnpoca;

3arMoJHEHUE TOJIeH AJIEKTPOHHOM (OPMEBI 3alpoca 10 Hadajaa BBOAA CBEIACHUIMA
3asBUTEJIEM C MCIOJIb30BaHHEM JaHHbIX, pasmenieHHbix B ECHA, u cBenenwii,
onmyOnukoBaHHbIX Ha Iloprane rocyciyr B 4acTH, Kacallleics CBEICHUH,
orcyrcTBytomux B ECUA;

BO3MOKHOCTb BEPHYTbCSI Ha JIOOOM M3 3TAloOB 3allOJIHEHUS 3JIEKTPOHHOMN
(dopMbI 3anpoca 0e3 MOTepu paHee BBEACHHON HH(POpMaIUy;

BO3MOXHOCTb JIOCTYIa 3asBuTens Ha lloprane rocyciyr kK paHee MOJaHHBIM
UM 3ampocaM B TEYEHHE HE MEHee OJHOI0 TIojJa, a TakkKe K YacTHUYHO
c()OpMHUPOBAHHBIM 3aPOCaM — B TEUEHHUE HE MEHEE 3 MECSILIEB.

ChopMupoBaHHBIM M  TMOJNMUCAHHBIM  3aMpoc U  HWHBIE JIOKYMEHTHI,
HEO0OXOAUMBIE JIJIsl MPEJOCTABICHUS] MyHUIIMNIATBHON yCIyry, HanpasiaoTcs B YHP
nocpeactsoM Iloprana rocyciyr.

3.3.4. YHP oGecrieunBaeT B OJJIEKTPOHHOW ¢opMe TMpueM JTOKYMEHTOB,
HEOOXOAMMBIX [UJISl TPEJOCTABJICHMS YCIYTM, W pErucTpanuio 3ampoca 0e3
HEOOXOJAMMOCTH TOBTOPHOTO TIPEJCTABICHUS 3asBUTEIIEM TaKUX JOKYMEHTOB
Ha OyMa)XHOM HOCHUTENE B MOpPSAIKE, MPEAYCMOTpPEHHOM myHKkTamu 3.2.1.4, 3.2.1.5
pazzena 3 aAMUHUCTPATUBHOI'O PETJIaMEHTA.

[Tocne peructpanuu 3amnpoc Hamnpasisiercsi B OOuBP.

[locne mpuHATHS 3ampoca CTaTyC 3amnpoca 3asBUTENS] B JIMYHOM KaOMHETE
Ha [lopranme rocyciyr B aBTOMaTH4YeCKOM pEKUME OOHOBISETCS J0 CcTaTyca
KIPUHSITOM.

3.3.5. 3asgBuTento MpeaoCcTaBIIeTCs BO3MOKHOCTh COXPAaHECHUS SJICKTPOHHOTO
NOKYMEHTA, SIBIIIOIIETOCS PE3YJNbTATOM MPEIOCTaBICHUS MYHULHUIIAJIBHON YCIyTH
Y TOJNHUCAHHOTO YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C HCIOJb30BAHUEM
YCUJICHHON KBaTU(DUITMPOBAHHON SJICKTPOHHON MOAMUCH, HAa CBOUX TEXHUYECKUX
CPEACTBAxX, a TAKKE€ BO3MOXHOCTh HAIPABICHUS TAKOTO JJIEKTPOHHOTO JOKYMEHTa
B MHBIC OPTaHbl (OpraHu3aIlun).

3.3.6. IlpenocraBieHne B HJIEKTPOHHOM ¢opMe 3asBUTENSIM HUH(MOpMAIUU
0 XOJIe MPENOCTAaBICHUS YCIYTU OCylecTBisieTcs nocpencrsom [loprana rocyciyr,
NOCPECTBOM B MOpPSAKE, YCTAHOBIEHHOM B mnyHkre 1.4.1 pasmena 1
aAMUHUCTPATUBHOTO PETIAMEHTA.

[Ipu npemoctaBieHWM YCIAyrd B  DJICKTPOHHOW  (opmMe  3asBUTENIO
HaIpaBJISIETCSL:

yBeAOMJIEHHE O 3amucu Ha npuem B MODILI, coxmepxkaiee cBeaeHus O aare,
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BPEMEHH U MECTE MPUEMA;

YBEIOMJIEHHE O IMPUEME M PETUCTPALMU 3alIpoca M HMHBIX JIOKYMEHTOB,
HEOOXOJMMBIX I TPEAOCTABICHUS MYHHUIMIIAIBLHON YCIyrH, cojiepiKaiiee
cBeleHuss o (¢akTe TmpuemMa 3ampoca M JIOKYMEHTOB, HEOOXOAUMBIX TSt
MPEAOCTABICHNS MYHHULMNAIBHON YCIYTrd, U Hadalie MPOLEAYPhl MPEAOCTABICHUS
MYHULUNAIBHON YCIYyTH, a TakK€ CBEJACHUS O JaTre€ U BPEMEHH OKOHYAHUS
MPEAOCTABIECHUS MYHHUIIUTNIAJIbHON YCIIYTH;

YBEIIOMJICHHE O pPE3yjbTaTax pPACCMOTPEHUSI JOKYMEHTOB, HEOOXOJIUMBIX
JUIS. TPEAOCTABIEHNS MYHUIUIIAIBHON YCIIYTH, COAEpPKAIIee CBEICHUSA O MPUHSATHH
pELICHUsI O MPEIOCTABICHUH MYHHUIMIAIBHOW YCIYTM U BO3MOXHOCTH IOJYYUTh
pE3yNbTAaT MPEIOCTABICHUS MYHHUIIMITAIIGHON YCIYTH MO0 MOTHBHPOBAHHBIN OTKa3
B NIPEJIOCTABIICHUY MYHUIIUITAIBHON YCIYTH;

yBeJIOMJICHHE 00 OTKa3e B MpUEME K PaCCMOTPEHUIO YBEJIOMJICHUSI U TaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (popMme.

3.3.7. 3asgBuTensM o0ecneYrMBaeTCs BO3MOXKHOCTh OIICHUTHh JOCTYIHOCTh
Y Ka4eCTBO MyHUIMIIAIbHOU ycinyru Ha [loprane rocycnyr.

3asBUTENb BIIPABE OLEHUTh KA4E€CTBO IMPEAOCTABICHUS MYHULHUIIAIBHOM
YCIYyIM € TIOMOIIBIO  YCTPOMCTB  TOJBIXKHOM  paauoTeNeOHHON  CBSI3H,
¢ ucrnonb3zoBanueM [loprana rocyciayr, TEepMUHAIBHBIX YCTPOUCTB.

3.3.8. 3asgBuTensiM oOecreynBaeTCs BO3MOKHOCTh HAIPABJICHUS KalloOBbI,
MPEyCMOTPEHHOM Pa3AeiaoM 5 aJIMHUHUCTPATUBHOIO PErJIaMEHTa, B JJIEKTPOHHOU
dbopwme.

3.4. Tlopsaok WcTIpaBlIeHUS JOMYIICHHBIX OMEYATOK M OMMOOK B BBITAHHBIX
B pE3yJIbTATE MPEAOCTABICHUS MYHUIIUNIATLHOU YCIYTH JOKYMEHTAX.

B cityuae BbISIBICHUMSI 3asBUTEJIEM B JIOKYMEHTAX, SIBJISIFOIIUXCS PE3YJIbTATOM
MPEAOCTaBICHNUS MYHUIIUMIIAILHOW YCIYTH, OINEYaTOK W (WJIM) OIIMOOK 3asiBUTEINb
MpeacTaBiseT (HampaBiisgeT) Ha UMs HadaibHHKa YHP 3asBrnenue o0 ucnpaBieHUn
TakuxX omnedaTok u (wi) omubok (mpuioxkenue Ne3 K aJIMUHHCTPATUBHOMY
periiaMenTy) npu JuaHoM obparienuu B YHP, yepes M®II, mocpeacTBomM mouToBOrO
OTHPABJIEHUS C ONMUCHIO BJIOKEHUS, HA aJIPEC JIEKTPOHHOUN MOYTHI.

K 3asBrnenuto npuiiaraercss OpuruHaig JOKyYMEHTa, B KOTOPOM JONYIIEHa
ormeyatka W (uiu) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH TOKYMEHTHI,
00OCHOBBIBAIOTUE JTOBO/IbI, M3JI0KEHHBIC B 3asIBJICHUU.

IIpu npenocraBnenuu 3asBieHuss B YHP npu nuunoM oOpaiieHuun 3asiBIeHUE
pETUCTPUPYETCS B IEHb €0 IpueMma.

[Tpu npenocraBnenuun 3asBieHuss B MOL] 3adaBieHue peructpupyercss B I€Hb
ero nmpuema.

[Ipu oTnpaBke 3asaBiIeHUsA Mo noyTe B aapec Y HP 3asBieHue peructpupyercs
B JICHb €r0 MOCTYIJICHHUS.

[Ipu wampaBieHun 3asBieHHs B (QopMe IJIEKTPOHHOTO JTOKyMEHTa
MOCPEICTBOM JJIEKTPOHHOM MOYTHI PETUCTPALMS OCYIIECTBISIETCA B JE€Hb €r0
MOCTYIIJICHUS MO0 Ha CIENYIONUH padounil IeHb B CTy4ae MOCTYIIICHUS 3asBICHUS
M0 OKOHYAHUU paboyero BpeMeHH. B ciydyae moCTyIieHUs 3asBICHUS B BBIXOIHBIC
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Wi HepaOouue Mpa3gHUYHBIE THU €r0 PETUCTpAlUsl OCYIIECTBISETCS B MEPBBIN
pabounii JeHb, CICTYIONINI 32 BEIXOJHBIM UM HEPAOOUUM NPA3THUYHBIM JHEM.

Cnenuanuct OOuBP npoBoaUT NMpOBEPKY yKa3aHHBIX B 3asIBJICHUH CBEICHUMN.

B ciyuae BBISIBICHUS ONMYIIEHHBIX OMNEYATOK M (WUJM) OMIMOOK B BBIAAHHBIX
B PE3yJbTaTE MPEAOCTABICHUS MYHULHUNAIBHOW YCIYTHM JTOKYMEHTAaX, CIECIIUATUCT
OOuBP mnoaroraBnuBaer u obecrnedynBaeT Bblady (HampaBieHUE) JOKYMEHTa,
SBJISIFOLLIETOCS. PE3YJIbTATOM IPEIOCTABICHUS! MYHHIIMIIATBHON YCIYyTH, C YYETOM
UCIIPaBJIEHUS JIONYIICHHBIX oONe4aTok ©  (wiM) oOmHuOOK 3a  IMOAMHCHIO
YIOJHOMOYEHHOI'O Ha MOAMUCAHUE TAaKOr0 JOKYMEHTA JOJKHOCTHOIO JHIA B CPOK,
HE NpEBbINAIOMUN 5 pabouynx JHEH CO JHA PETHCTPAMU COOTBETCTBYIOIIETO
3asIBJICHUSL.

B ciyyae orcyrcTBus oneyaTok W (MiM) OMIMOOK B JJOKYMEHTAaX, BBIJAHHBIX
B pe3yibTare NPEAOCTaBICHUS MYHUIMNAIBbHOW yciyru, cnenquamct OOuBP
NOJrOTAaBIMBAaeT M OOecleynBaeT BblJady (HalpaBJiCHUE) YBEIOMIJIEHHUS 00
OTCYTCTBMM TaKuX ONEYaTOK W (MJIM) OMIMOOK 3a MOJAINUCHIO YIOJIHOMOUYEHHOIO Ha
NOANKMCAHUE TAKOr0 JOKYMEHTA JIOJDKHOCTHOTO JIMLA B CPOK, HE IPEBBIIIAOIIMIA
5 pabounx JOHEM cO JAHS pErucTpaly  COOTBETCTBYIOLIETO  3asBJICHUS.
K yBemomienuto 00 OTCYTCTBUM TaKHMX OIEYATOK U (WIKM) OWIMOOK IpHiaraercs
OpPUTHMHAJ TIOKyMEHTa, IPUOOILIEHHOTO K COOTBETCTBYIOLIEMY 3asIBICHUIO.

Pesynbrarom paccMoTpeHHMs 3asBi€HHS 00 HUCHpPABIECHUM  ONEYATOK
U (WIM) OWHMOOK SBISETCA PE3yJbTaT NPEIOCTABICHUS MYHUIIMNAIBHOW YCIYyTH
C YYETOM HCIPABJIECHUA JOMYIIEHHBIX OMEYaTOK U (MJIK) OMKUOOK J1MO0 yBEAOMIICHUE
00 OTCYTCTBUM TAKUX OMEYATOK U (WJIH) OIITHOOK.

Brigaua (HanpaBiieHue) pe3ynbTara paccMOTpEeHHUS 3asIBJICHUS
00 wucmpaBlieHUM OmNe4aTOK MU (WiIM) OIMMOOK OCYIIECTBISETCS B COOTBETCTBUHU
CO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUM.

3.5. Oco0eHHOCTH BBITIOIHEHHUSI AJIMUHUCTPATUBHBIX Mporenyp (meicTBuil)
B MHOTOQYHKIIMOHAJIBHBIX  IIEHTPAX  MPEJOCTaBICHUS  TOCYIapCTBEHHBIX
Y MyHULIMNATbHBIX YCIIYT.

IIpenocraBnenne MyHuIUNaIbHOM ycayru B MO®PIL  ocymecrBusercs
B TMOpSAJIKE, YCTAHOBJIEHHOM aJMUHHCTPATUBHBIM pPEIJIAMEHTOM, C YYETOM
O0COOECHHOCTEM, OMpEENICHHBIX COTJIAIIEHUEM O B3aMMOJCHCTBUM MEXKIY OpPraHOM,
MPEIOCTABISAIOIIMM  MyHULMIAIBHYO yciayry, u MO®I. B cornamenuun
O B3aMMOJEUCTBHM OIKCHIBAIOTCS OCOOEHHOCTH BBIMOJHEHUS aJMUHUCTPATUBHBIX
nporeayp (aeicTBuii), BeinojHseMbix MOII;

uHdpopmupoBanue 3asBurened B MODIL[ o mnopsake mnpenocTaBieHUS
MYHUIMOATBHOM YCIYTHM, O XOJE BBHIIOJHEHUS 3ampoca O MPeAoCTaBICHUU
MYHUIMOATBHOM YCIYTd, MO WHBIM BOMNPOCaM, CBSI3aHHBIM C MPEAOCTaBIIEHUEM
MYHUIMITAIIBHOMN YCIIYTH, a TAK)KE KOHCYJIbTUpOoBaHue 3assurenci B MOLL o nmopsnke
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH;

IIPUEM 3alpPOCOB 3ASABUTENEH O MPEJOCTABICHUH MYHHULMIIAIBHON YCIyTH
Y UHBIX JJOKYMEHTOB, HEOOXOAMUMBIX ISl PE0CTABICHNUS] MYHUIIUITAIbHON YCITyTH;

BbIJlaya 3asIBUTEIIIO pe3yJibTaTa MPEeA0CTABICHUS MYHUIIUIATbLHON YCIyTH.

M®II He OCyILIECTBISAIOTCS:

33



(GopMupoBaHHE W HANpPaBICHUE MEXBEIOMCTBEHHBIX 3alPOCOB B OpraHbl,
IIPENOCTABISIOIINAE YCIYTHM, B OpraHbl I'OCYJApCTBEHHOM BIACTH, WHBIE OpraHbl
MECTHOTO CaMOYIPAaBJICHUs M OpraHU3alli{, Yy4YacTBYIOIIHME B IPEAOCTABICHUN
MYHHULUIIAIBHBIX YCIIYT;

UHbIE JEHCTBUS, HEOOXOAUMBIE I MPEJOCTABICHUS MyHULIUIIAIbHON YCIIYTH,
B TOM YHMCJIE CBSI3aHHBIE C IIPOBEPKOM  JEHCTBUTEIBHOCTH  YCHJICHHOMU
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHOW MOJNUCH 3asiBUTEINSA, HCIOJIb30BAaHHOW IIpU
oOpallleHuH 3a MOJyYeHHEM MYHHUIUNAIBHOM yCIyrd, a Takke C yCTaHOBJIICHHEM
NEPEYHs] CPEACTB YIOCTOBEPSIIONIMX LEHTPOB, KOTOPbIE JOIMYCKAKOTCA IS
UCIIOJIb30BaHUS B IEJIAX 00ECIICUeHHUsI yKa3aHHOM MPOBEPKH.

4. CDOpMBI KOHTPOJIA 3a UCITOJTHCHUCM aAMUHHUCTPATHBHOI'O PCTJIAMCHTA

4.1. TlopaoK OCYyIIECTBICHHUS TEKYLIEro KOHTPOJs 32 COONIOJCHHEM
U UCIOJHEHUEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMU  JIMIAMH  TOJIOKEHUI
aIMUHUCTPATUBHOTO pErjlaMeHTa W MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAKOIMIKUX TpeOOBaHUA K MPEJOCTABICHUID MYHUIMNAIBHOW YCIIYTH,
a TaK>Ke MPUHATHUEM UMHU PELICHUM.

Texkyuuii KOHTPOJL 3a COOJIIOACHUEM IOCJIEAOBATEILHOCTH JACHCTBUM,
ONPENENCHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYpPAMH 1O  MHPEIOCTaBICHUIO
MYHULUNATBHON YCIYTH, U TIPUHSATUEM PEIICHUN OTBETCTBEHHBIMHU JOJKHOCTHBIMU
JYLamMu ocyuectsisercs HadanbHuKoMm Y HP, Havansarukom MOLI.

Tekymuidi KOHTPOJb OCYHIECTBIISIETCST MYTEM IPOBEACHUS  MPOBEPOK
COOJIIO/ICHUS ¥ UCTIOJIHEHUSI OTBETCTBEHHBIMH JOJKHOCTHBIMHU JIUI[AMU TOJIOKEHUN
aAMUHUCTPATUBHOTO pErjlaMeHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
yCTaHaBJIMBAIOMIUX TPEOOBAHUS K MPEJOCTABICHUIO MyHHUIIUTIAIILHON YCITYTH.

4.2. Tlopsimok ¥ MEPUOAUYHOCTh OCYIIECTBICHHUS TJIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJIHOTHI M KadecTBa MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIyTd, B TOM
YHUCle MOPSAOK U (OPMBI KOHTPOJIA 3a MOJHOTOM M KauyeCTBOM IMPEAOCTABIICHUS
MYHHUIUITAIBHON YCIYTH.

KoHTposnb 3a mMOpAOKOM, TIOJHOTOM M  KAayeCTBOM  MPEIOCTaBICHUS
MYHUIUNATBHOW YCIYTM OCYUIECTBIISETCS MOCPEACTBOM IPOBEIACHUS BHYTPEHHHUX
ayJIUTOB JOJDKHOCTHBIMU JiniiaMud YHP, OTBETCTBEHHBIMHM 3a TPOBEACHUS ayJUTa,
HadaibHUKOM M®I] B nopsake, ycraHoBiieHHOM crangaproM CTO-03 «Bayrpennue
ayJIUThl CHCTEMbI MEHEKMEHTA KaUECTBAY.

B ciuywae ecnim B pe3ynbrare KOHTPOJSI OOHApYy>KEHBI HECOOTBETCTBUS
B JIOKyMEHTax, B JEUCTBUSAX JOJLKHOCTHBIX JIMI, YYaCTBYIOUIUX B MPEIOCTABICHUH
MYHULIMNIAJIbHOU ycnyru, HavanbHUK YHP, wnaganenuk MOIL[ obecneunBaer
pa3pabOTKy ¥ BBHITIOJIHEHUE ICUCTBUM MO0 YCTPAHEHUIO BBISIBICHHBIX HECOOTBETCTBHMA
u ux npuuuH coriacHo craHaapty CTO-02 «YnpaBieHue HECOOTBETCTBUSIMHU
TpeOOBAHUSM K UCIIOJIHEHUIO YCIYT U (DYHKIIHIT».

4.3. OTBETCTBEHHOCTh JIOJUKHOCTHBIX JIMIl OpraHa, MpeAoCTaBISIONIETO
MYHULIMNAIBHYIO YCIYTYy, 3a pelieHus, AehcTBUs (Oe3leicTBUE), MPUHUMAEMBbIC
(ocy1iecTBIsIEMbIE) UMY B X0J1€ MIPEAOCTABICHNUS MYHULIUITAILHON YCITYTH.
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JIOJDKHOCTHOE — JIMIIO, CIIELIMAIHCT, OCYILIECTBJISIIOIINE  JICUCTBUS,
ONpENEIICHHbIE  AAMUHHCTPATUBHBIMUA  MPOUEAYPaMH, HECYT IEPCOHAJIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOZICHHE CPOKOB, TMOPSAKAa TPOBEICHHUSA, TOJHOTY
Y Ka4eCTBO BBINIOJIHEHUS MYHHUIIMNAIBLHON yciIyru. IlepcoHanbHas OTBETCTBEHHOCTh
CIEHHUAIIMCTOB 3aKPEIUIAETCS B MX JOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBUH
¢ TpeboBaHUsIMHM 3aKOHOIaTeNbcTBA Poccuiickoit deaeparuu.

4.4, TlonoxxeHus, xapakTepu3yrolde TpeOoBaHUA K TOPSAAKY M (popmam
KOHTPOJISI 3a MPEAOCTABICHUE MYHUIIMNAIBHON YCIYTd, B TOM YHUCJIE CO CTOPOHBI
TpaXkaaH, UX 00bEMHEHUI U OpraHU3aIHH.

C MOMeHTa nojjauu IOKYMEHTOB Ha MPEJOCTABICHHE MyHUIIMTIAIBHON yCIyTH
3asBUTEJIb UMEET MPaBO Ha MOJIYYEHUE CBEACHUN O IPOXOKIACHUU JOKYMEHTOB:

mo HoMmepam TenedOHOB, aJpecaM dJICKTPOHHON IOYTHI, YKa3aHHBIM
Ha [loprane rocyciyr, Ha oQUUHAIBHOM MOpTaje AJIMHUHUCTpPAllUU Topoja
PocroBa-Ha-/lony, azapec koToporo nmnpuBeAeH B myHkre 1.4.2 pasnmena 1
aAMUHUACTPATUBHOTO PETJIAMEHTA,;

nocpeactBoM I[lopTana rocyciyr.

OcyniecTBiieHHE KOHTPOJIA 3a MPEAOCTABICHUEM MYHULMNAIBHON YCIyTH
CO CTOpOHBI TpaxJaH, UX OOBEIUHEHWH W OpraHU3aAlMA peryaupyercs
dbenepalbHBIMU 3aKOHAMHU, MHBIMU HOPMAaTHBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanuu, 3aKOHAMA U WHBIMH HOPMATHBHBIMU IPABOBBIMH aKTaMH POCTOBCKOM
00J1acTH, MyHUIIUTIATbHBIMU HOPMATUBHBIMU MIPABOBBIMU aKTaMH.

5. JlocyneOHbIi (BHECYIEOHBIN) MOPSIIOK 00XKAIOBaHUS PEIICHUI,
neuncTBui (6€37eiCTBUSA) opraHa, MPe0CTABISIIONIET0 MyHUITUTIATBHYIO YCIYTY,
a TaKXe €ro JOHKHOCTHBIX JIUI, MyHUIIUITAIBHBIX CITY)KAIlIUX, PA0OTHUKOB
U paOOTHUKOB MHOTO()YHKIIMOHAILHOTO IIEHTPA MPE0CTABICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT

5.1. Undopmanus st 3aMHTEPECOBAHHBIX JIUIl 00 MX MpaBe Ha J0Cy/e0HOe
(BHecynneOHOE) oO’kajoBaHUE pelleHui, JeicTBuii (0e3aecTBuUs), MPUHSATHIX
(OCYIIECTBIICHHBIX) B XO/I€ MPEOCTABICHNUSI MYHUILIUITAIbHON YCITYTH.

3asBUTEIHL UMEET MPaBO B JOCYJAeOHOM (BHECYAeOHOM) MOpPsSAKE OOpaTUTHCS
C XayoOoil Ha pemieHus: nAehcTBUs (Oe3eicTBHUE), MPUHATHIE (OCYIIECTBIISIEMBIC)
B XOJI€ TIPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH.

5.2. Opranbsl MECTHOTO CaMOYTPABIICHUS, OPTAHHU3AIMU U YIOJTHOMOYEHHBIC
Ha PacCMOTpPEHHE >KAIoObl JHIA, KOTOPHIM MOKET OBITh HampaBjieHa XKayioba
3asBUTEIISI B 1OCYJCOHOM (BHECYI€OHOM) TOPSIJIKE.

XKanoba moxxker ObITH HampaBjieHa 3asBUTEIEM B clydae oOOKajJoBaHUS
peleHuit, nelcTruit (6e3necTBus):

cnequanucra Y HP, YHP — navansuuky YHP;

HavyanbHuka YHP — 3amecturento riaBel  AJMHUHUCTpAllMA  ropoia
PocroBa-Ha-/loHy 1O CTPOUTENBCTBY U ApXUTEKTYPE;

pabotHuka M®I] — pykoBoautento MODII.

5.3. Cnocobsr  wHGOPMHUPOBAHUS  3asgBUTENCH O  TOPSAKE  MOJAYH
U PAaCCMOTPEHUS KaI0O0bI, B TOM YHCIIE C UCTIoJIb3oBaHueM [loprasa rocyciyr.
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Nudopmarus o mopsigke Mmojgaud W PACCMOTPEHHsS KaTOOBI MOXKET OBITh
MojJy4yeHa B COOTBeTCTBMM ¢ nyHkramu 1.4.1, 14.1.7, 1.4.1.8 pazgena 1
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

5.4. IlepeueHb HOPMATUBHBIX TIPABOBBIX AaKTOB, PETYIMPYIOMIUX TOPSIOK
nocyaeOHoro (BHecyaeOHOro) oOYKaloBaHWs peIIeHuM, aeicTBuil (Oe3aeicTBHS)
opraHa, pe0CTaBISIONIEr0 MYHUIIUIABHYIO YCIYTY, a TAKXKE €r0 JIOJDKHOCTHBIX JTUII.

JlocynebHoe (BHecyaeOHOE) 00KalloBaHKE pPEIIeHUM, ecTBUl (O0e31eHCTBHSA)
VYHP, a takke €ro MOMKHOCTHBIX JIMI], MyHULIIMIAIbHBIX CIYy>KalllUuX, paOOTHUKOB
1 paboTHUKOB M®I] ocyiiecTBiss€Tcs B COOTBETCTBUH C:

@enepanbibiM - 3akoHOM 0T  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT»;

noctaHoBieHueM IlpaButenbctBa Poccuiickoit ®denepanuun ot 16.08.2012
Ne 840 «O mopsinke mogayd UM PacCMOTPEHHs KalnoOd Ha pPEIICHUS U JEUCTBUS
(Oe3meiicTBue) (epepaabHbIX OPraHOB UCHOJHUTEIBLHON BIACTH U UX JIOJKHOCTHBIX
aun,  (GeaepalibHbIX — TOCYIAapCTBEHHBIX  CIYKalllMX,  JOJDKHOCTHBIX  JIMII
rOCYJIapCTBEHHBIX BHEOIODKETHBIX dhoHI0B Poccuiickoi Oenepanuu,
rOCyJapCTBEHHBIX KOPIHOpaluid, HAJCICHHBIX B COOTBETCTBUU C (eaepaabHbIMU
3aKOHAMH  IOJIHOMOYHMSMU IO  TPEJOCTABICHUIO TOCYJAPCTBEHHBIX  YCIYT
B YCTAHOBIICHHOW cdepe NesATeTbHOCTH, U HMX JOJDKHOCTHBIX JIMI, OpraHU3alluid,
IpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
MPEOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT», U UX paOOTHUKOB,
a Takke MHOTO(YHKIIMOHAIBHBIX IIEHTPOB TMPEJAOCTABICHUS TOCYJIapCTBEHHBIX
U MYHUIUNAIBHBIX YCIYT U UX paOOTHUKOBY;

nocraHoBiieHneM IIpaBurensctBa Poccuiickonn ®enepanmn ot 20.11.2012
No 1198  «O  denepanbHOil  rocygapcTBEHHOW  HMHGOPMAIIUOHHOW  CHCTEME,
obOecrnieunBaroIIeil mpolecc I0cyAcOHOro (BHECYAeOHOr0) 00XajJoBaHUSI PELICHUM
U nericTBuil (0e31eMCTBUS), COBEPIICHHBIX MPHU MPEIOCTABIEHUN TOCYIapCTBEHHBIX
U MYHUITUTATBHBIX YCITYT»;

NOCTaHOBJIEHHEM AamuHucTpauun ropoja Pocrosa-na-/lony ot 15.01.2019
Ne 11 «O6 ytBepxknenuu IlpaBuy mojgaum M pacCMOTpPEHHUS Kalod Ha pelIeHUS
u gneictBusa (Oe3neiicTBUe) (DYHKIIMOHANBHBIX TMOAPA3ACICHUN AJIMUHUCTPAIIUN
ropoga PoctoBa-Ha-JloHYy, €€ OpraHoB, MX AOJKHOCTHBIX JIUI, MYHUIMIAIbHBIX
ciyxammx ©u (W) paOOTHUKOB, MYHHUIMIAIBHBIX  YUYPEKICHHH Topoja
PocroBa-Ha-/loHy, WX JOJDKHOCTHBIX JHUIl U (WiM) paOOTHUKOB, pPaOOTHUKOB
MYHULIMNAIBHOTO  KAa3€HHOTO  yupexaeHus «MHOTOPYHKIIMOHATBHBIA  IIEHTP
NpEJOCTaBJACHNUS  TOCYJApCTBEHHBIX W MYHHUIIMINAIBHBIX  YCIYyr  Topoja
PocroBa-na-/{ony».

5.5. Mudopmanus, ykazaHHas B pazjesie 5 aIMUHUCTPATUBHOIO PETJiaMEHTa,
pa3meraercs Ha [lopraiie rocycuyr.

N.0. HavasibHUKA yIIpaBICHUSA
JIOKYMEHTAIMOHHOTO 00ecTieueHus
AnmunucTtpauuu ropoaa PocroBa-na-/{ony O.B. Ilognenener
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[Tpunoxenue Ne 1

K aJIMUHHCTPATHBHOMY
pernamenty Ne AP-335-31

Havansauky
VYrpaBieHus HapyKHOU
pexnamou ropoaa PocroBa-na-/{ony

YBEJOMJIEHUE
00 OTKa3e OT AAJIBHEHIIEro NCIOJIb30BaHUs PA3PEILEHHUS HA YCTAHOBKY
U JKCIUTyaTalHIo PEKIAMHOW KOHCTPYKIUU

(HOJ'IHOG HAaMMCHOBAHUC IOPUANYCCKOIO JIMIA UIIN DUO (I)I/IBI/I‘IGCKOFO J'II/II_Ia)
NHH OI'PHUII OI'PH :
PEKBU3UTHI IOKYMEHTA, YIOCTOBEPSIOIIETO JUIYHOCTD 3asBUTEIS (IIPEICTaBUTESA
3asIBUTENIA): ,
cepust HOMEP JaTa BbIAYu :
BBIIaH ,

B JIMIIE ;

JICUCTBYIOIIETO0 HA OCHOBAHUU ,
(TOBEpEeHHOCTH, yCTaBa UITH JIp.)

tenedon (axc) 3asBUTENS :
(mpm HanMUYIHMK)

Tene(OoH MpeCcTaBUTENS 3asIBUTEIIS ,
(pm HaNMMYIHM)

MECTOHAXOXKACHUE 3asIBUTEIIA (17151 FOPUIAYECKOTO JIUIA) :
MECTO KUTENbCTBA (PErUCTpallin) 3asiBUTEIS (7151 (PU3UUECKOTO JIUIA)

MOYTOBBIN a/ipec U (WIn) aapec FMEKTPOHHON MOUTHI 3asBUTENIS, IO KOTOPOMY
JIOJKEH OBITh HAIPaBJIEH Pe3yibTaT MPEIOCTABICHUS MyHULIUIIAIbHON yCIyTH

ABJISTFOLIMICS BIIAJICNIBIIEM PEKJIAMHON KOHCTPYKIIMH, YCTAHOBIICHHOM I10 aJpecy:

THUI , pa3Mepsbl :

B COOTBETCTBUM C TyHKTOM | wactu 18 crateu 19 ®enepanbHOro 3aKoHa
ot 13.03.2006 No 38-®3 «O peknamMe» yBEIOMIIAI0 00 OTKa3e OT JajdbHEWIIero
WCIIOJB30BaHUsl  pa3pellieHusl Ha YCTAHOBKY M OKCIUIyaTalluio  PeKJIaMHOM
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KOHCTPYKLIMM  OT No , BBIIAHHOTO YTPABJICHUEM
Hapy>KHOU peknamoil ropona PoctoBa-Ha-/loHy, ¥ IIPOIILY €ro aHHYJIUPOBAT.
Pe3ynbpTaT MyHUIIMIIAIBHOM YCIYTH MPONTY NMPEIOCTaBUThH (HATPOTUB HEOOXOAMMOTO
MyHKTa MOCTaBUTh 3HAYOK V):

O — B BUJIe OyMa)XHOI'O JJOKYMEHTa IIOCPEICTBOM MOYTOBOT'O OTIIPABIICHHUS;
O — B BUJIe OyMa)XHOI'O JJOKYMEHTA IpU JIMYHOM OOpaIlleHUN;

O — B BUJE 3JIEKTPOHHOTI'O IOKyMeHTa nocpeactsoM [loprana rocyciyr;

O — B BUJE 3JIEKTPOHHOI'O IOKYMEHTA MTOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

JIoCTOBEpHOCTH U MOJIHOTY CBEICHUHN MOATBEPKAALO.

ITonTBep:kar0 CBOE COIJIACUE, a TAKXKE COIVIACHE MPEJCTABIIEMOI0 MHOIO JIUIla, Ha
00pabOTKy MEePCOHANIBHBIX JaHHBIX (COOp, CHCTEMATHU3AMIO, HAKOILJIEHUE, XpPaHEHHUE,
yToyHeHue (OOHOBJIEHWE, U3MEHEHHE), WCIOIb30BAaHUE, PACHPOCTPAHEHHE (B TOM
yucie mnepenavy), o0e3nuyuBaHuE, OJIOKMPOBAHUE, YHUUYTOKEHHE MEPCOHABHBIX
JNAHHBIX, a TAKXXE€ WHbIE JEUCTBHUS, HEOOXOAUMBIE IJIsi OOpabOTKH MEPCOHATBHBIX
JaHHBIX B paMKax MpPEJOCTaBICHUS MYHHIIMIAIBHOW YCIyTH), B TOM YHCJE B
aBTOMATHU3HPOBAHHOM PEXHMME, BKJIIOYAsl PUHATUE PELICHUI Ha X OCHOBE, B LEJIAX
IPEIOCTABIICHUS! MYHULIUIIATbHON YCIYTH

JIOKyMEHTBI IpuiIararTcs ™
* Ilpu oTmpaBKe IO IMOYTE YBEJAOMJIEHHE M IAKeT IOKYMEHTOB HANpaBILIIOTCS B agpec YIpaBlIeHHs
HapyKHOH peknamoii ropoga PocroBa-Ha-J[0Hy II0YTOBBIM OTIPABIEHUEM C OIKUCHIO BIIOKCHHUS.

3asaBUTEID:

(®UO 3asBuTens, (mpeacTaBUTENs 3asIBUTEN)) (moamnuch)

« » 20 T.

N.0. HauanbHUKA YIIPABIICHUS
JIOKYMEHTAIMOHHOTO 00ECTICYeHUS
AnmunucTpanuu ropoga Pocrosa-na-/{ony O.B. llognenenen
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[Tpunoxenue Ne 2

K aJIMUHHCTPATHBHOMY
pernamenty Ne AP-335-31

HavansHuky
VYIpaBiieHUs HApy)KHOU
peknamou ropoaa PocroBa-na-/[ony

YBEJAOMJIEHUE
0 MPEKPaLIEHUH I0I0BOPa Ha YCTAHOBKY M 3KCIULyaTalMIO PEKJIAMHON KOHCTPYKLUN

(mosmHOE HanMMeHoBaHue opuardeckoro una uiu PUO puzndeckoro Jmua)

NHH , OTPHUII OI'PH ,
PEKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS (MpeacTaBUTENS
3asIBUTEIIA):

cepus HOMEp aTa BbIOAYH ,
BBIIAH ,

B JIUIIE ,
JICUCTBYIOIIETO0 HA OCHOBAHUU ,
(TOBEpEeHHOCTH, yCTaBa UITH JIp.)
tenedon (akc) 3asBUTENS ,
(mpu HaNMM9IHMK)
Tene(OoH MpeCcTaBUTENS 3asIBUTEIIS ,

(mpu HATTHYIHH)

MECTOHAXOXKACHUE 3asIBUTEIIS (17151 FOPUIAYECKOTO JIUIA) :

MECTO KUTEIBCTBA (peructpauun) 3asBUTEIIS (st (bu3nuecKoro
JIMIIA) ;

MOYTOBBIM ajpec W (WJIM) agpec JJIEKTPOHHOM IMOYTHI 3aABUTENS, MO KOTOPOMY
JOJDKEH  OBITh ~ HAMpaBIIGH  pe3yibTaT  MPEIOCTaBICHUS  MYHUIIUIIATLHOM
YCIyTH ,
SIBJISIIOIIIAMCS

(coOCTBEHHUKOM, HHBIM BJIQJICIIBIIEM )
Ha OCHOBAHHUUA

(BMI ITpaBOYCTaHABJIMBAIOIIETO JOKYMEHTA, €r0 PEKBU3UTHI)
HCABUKUMOI'O UMYIICCTBA 11O aJIpCCy:

K KOTOPOMY IIPHCOEIMHEHA PEKIaMHasi KOHCTPYKIUS
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TUT pa3Mepsl :

B COOTBETCTBUM C NyHKTOM 2 dyactu 18 crateu 19 ®enepanbHOro 3aKoHaA
ot 13.03.2006 Ne 38-®3 «O pekname» yBEJOMIISIO O MIPEKPAILEHUH I0TOBOPA

OT No
(Buz moroBopa) (mara) (pm HANMHYIHH)

3aKJIIOYEHHOTO (CTOPOHBI I0TOBOPA):
1.
2.

Ha CPOK: C 10 )

B COOTBCTCTBUHN C KOTOPBIM ,
(mpeamMert oroeopa)

Ha OCHOBAHHUH

(Bun, 1aTa U HOMep (TP HAJIMYMU) JOKYMEHTa, HA OCHOBAHHUHU KOTOPOTO MpEeKpalieH JOTOBOP)

B CBSI3U C YE€M IIPOLIY AHHYJIUPOBATH PA3PEIICHUE HA YCTAHOBKY U AKCILIyaTalUIO
PEKIaMHOU KOHCTPYKLIUU OT Ne :
BBIJIAHHOE YTIPaBJICHUEM HApYKHOU pekiaMon ropoaa PocroBa-Ha-/{ony.

Pe3ynpTaT MyHUIIMTIATBLHOM YCIYTHU MPOITY NMPEOCTaBUTh (HATPOTUB HEOOXOIUMOTO
MyHKTA NOCTaBUTh 3HAYOK V):

0 — B BUE OYMa)XKHOTO JOKYMEHTA IMOCPEICTBOM ITOYTOBOTO OTIPABIICHHUSI;

0 — B BUE OYMa)XHOTO JJOKYMEHTA MPH JIMYHOM OOpaIlCHHH,

O — B BHJIE 2JIEKTPOHHOTO JIOKyMeHTa nocpeacTBom [loprana rocycnyr;

0 — B BUE DJIEKTPOHHOTO JIOKYMEHTA MTOCPEICTBOM AJIEKTPOHHOM MOYTHI.

JIoCTOBEpPHOCTH U TIOJIHOTY CBEICHUHN MOATBEPKIALO.

[ToaTBepskaaro0 cBOE CoTJlache, a TAKXKE COTJIacHe MPEACTaBIsIEMOT0 MHOIO JIMIa, Ha
00paboTKy MepCcoHaIbHBIX JaHHBIX (COOp, CUCTEMAaTHU3alluI0, HAKOIICHUE, XpaHECHHUE,
yTouHeHUEe (OOHOBJIICHUE, M3MEHEHHE), UCMOJIb30BAHUE, paclpocTpaHeHue (B TOM
yucje mnepeaady), o0e3NuuYuBaHue, OJOKMPOBAHUE, YHUUYTOKEHHUE MEPCOHATBHBIX
JAHHBIX, a TAKXKEe HWHBIC JEHCTBHS, HEOOXOIHUMBIC JIi OOpaOOTKH TMEPCOHAIBHBIX
JAHHBIX B paMKax MPEeAOCTaBIICHUS MYHHIIUNAIBHOW YCIYrH), B TOM 4YHUCJIE B
aBTOMATU3UPOBAHHOM PEXHMME, BKIIIOUAS TIPUHSITHE PEIICHNUN Ha X OCHOBE, B IIEJISIX
MPEIOCTABICHUS MyHUITUTIATBHOU YCIIYTH

JIOKYMEHTBI IpHiiaratorcs ™
* Jlpu oTmpaBKe MO IOYTE YBEJOMJIEHHWE U TAKeT JIOKYMEHTOB HAIpaBIIIIOTCS B aJapec YNpaBJICHHS HapyKHOU
peKﬂaMOﬁ ropoaa POCTOBa'Ha'HOHy TMOYTOBBIM OTHPABJICHUEM C OIMMCHIO BJIOKCHUA.
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3asiBUTEID:

(®UO 3asBuTENH, (IPEACTABUTEIS 3aIBUTEIIS))

« » 20 T.

W.o0. HauanbHUKA yIIpaBICHUS
JTOKYMEHTAITMOHHOTO 00ECTICYCHMS
AnmMmunHucTpanuu ropoga Pocrosa-na-/{ony

(oamnuch)

O.B. Iloanenenery
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[Tpunoxenue Ne 3
K aIMUHUCTPATHBHOMY
pernamentyNe AP-335-31

HavanbHuky
YupasiieHUs: HapyKHOU
pexiamon ropoaa Pocrosa-na-J/lony

3ASBJIIEHUE
00 HCTIpaBJICHUHN ONIEYaTOK U (MJIM) OIIUOOK

(momHOE HamMeHOoBaHNe FopuaAndeckoro numa wm OO pusngeckoro iumna)

NHH , OI'PHUII OI'PH

PEKBU3HUTHI JTOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTH 3asABUTENS (MPEICTaBUTEIS
3asIBUTEIIS):

cepus HOMEp JlaTa BbIAAYn
BbIJIaH
B JIALIE
JEUCTBYIOIIETO HA OCHOBAHUU

(moBepeHHOCTH, YCTaBa W JIp.)
tenedoH (pakc) 3assBUTEINS

(Tpu HATHYVIH)
Tene(OH MpeICTaBUTENS 3asIBUTECIIS

(Tpu HANTHYVIH)
MECTOHAXO0XACHHUE 3asBUTEIS (I FOPUIAYECKOTO JIUIA)

MECTO JKUTENbCTBA (PerucTpaIuu) 3asButess (11 PU3nIecKoro JuIa)

MOYTOBBIN ajpec W (WIHM) aJpec AJIEKTPOHHOW MOYTHI 3asBUTENS, MO KOTOPOMY
JTIOJKEH OBITh HAMpaBJICH OTBET

CooOmato 06 orneyaTke U (WiK) omKOKe, TOMYIIEHHON NpU MPEeA0CTaBICHUN
MYHHIIMIIATLHON yCITyTH

(yka3pIBaeTCs TOYHOE HAUMEHOBAHNE MYHHUIIMIIATEHONW YCITYTH)
3amnucaHo

(YKa3bIBAIOTCS MOJIKAIINE UCTIPABIICHUIO CBEICHMUS)

B

(yka3pIBaeTcs JOKyMEHT, B KOTOPOM JIOTYIIEHA OTleYaTKa U (MJIN) OIMOKa)
IIpaBunpHas 3anuch

(YKa3pIBaroTCSI HEOOXOIUMBIE CBEICHHS)
B COOTBETCTBUH C

(IOKYMEHT, B KOTOPOM YKa3aHbl CBEICHMS)
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[Ipomry ucnpaBUTH OOMYIIEHHYIO OMEYaTKy W (WJIM) OIIMOKY M BbIJATh HOBBIN
JTIOKYMEHT.
OpurvHan 10KyMEHTa ¢ OTle4aTKou U (MiIK) OMIMOKOM Mpuiarao.

PesynpTaT  paccMOTpeHHMs ~ 3asBIEHUS ~ NPOUIy  IPENOCTaBUTHh  (HAIpPOTHUB
HEO0OXOMMOr0 IMyHKTA MOCTABUTh 3HAYOK V):

O B BHJI€ OyMa)KHOT'O JOKYMEHTA OCPEACTBOM IIOYTOBOI'O OTIPABIIEHUS;
O B BHJI€ OyMa)KHOT'O JOKyMEHTA IPH JIMYHOM OOpAILEHUH;
O B BUJIE DJIEKTPOHHOT'O JJOKYMEHTA ITOCPEACTBOM IJIEKTPOHHOM ITOYTHI.

JIoCTOBEpPHOCTH U MOJIHOTY CBEICHUH MOATBEPKAAIO.

[TonTBEpxk a0 CBOE COTJIACHE, a TAKKE COTrJlacuMe MPEICTABISIEMOrO MHOW JIHIIA,
Ha 00pabOTKy TMepCOHANIBHBIX MJaHHBIX (COOp, CHUCTEMATU3AIMIO, HAKOIUICHHE,
XpaHeHue, yTouHeHue (0OHOBIICHHE, U3MEHEHHUE), UCTI0JIb30BaHHE, PACIIPOCTPAHECHUE
(B ToM wuwMcie mepenaudy), oOe3IMYMBaHUE, OJIOKMPOBAHUE, YHUYTOXKEHUE
MEPCOHANIbHBIX JaHHBIX, a TAaK)KE WHBIC JIEUCTBUS, HEOOXOAUMBIE JUIsi 00pabOTKU
MEPCOHANIBHBIX JAHHBIX B PaMKax MPEJOCTABICHUS MYHUIIMITAIILHON YCIyTH), B TOM
YHUCJIE B aBTOMAaTU3MPOBAHHOM PEKUME, BKIIIOUYAs IPUHATHE PEIICHU HA UX OCHOBE,
B LIEJISIX MPEOCTABICHUS] MyHUITUIIAIbHON YCITYTH.

JIoKyMeHTBI Ipuiararorcs *

*[Ipn oTnpaBKe IO MOYTE 3asBJIEHUWE M IMAKEeT JOKYMEHTOB HAIpaBIIAIOTCS B ajpec YTNpaBiIeHUS
Hapy>KHOH peknamoi ropoga PocroBa-Ha-J/[oHY ITOYTOBBIM OTIPABICHUEM C OIUCHIO BIOKEHUS.

3asiBUTEIb:

(®UO 3asiButenst (peICTaBUTEISI 3aABUTEIS)) (TToTHCh)

« » 20 T.

N.0. HavasibHUKA yIIpaBIICHUSA
JIOKYMEHTAIMOHHOTO 00ecTieueHus
Anmunuctpauuu ropoaa PocroBa-na-/{ony O.B. Ilognenener
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