AJIMUHUCTPALIUS
T'OPOJIA POCTOBA-HA-TOHY

IHOCTAHOBJIEHUE
20.02.2023 Ne 104

O06  yTBepXACHUM  AJIMUHUCTPATUBHOTO
pernamenta Ne AP-332-17 myHuiumnaabHOM
ycayru «CBepka IUIaTeXel 10 JIOTOBOPY
0 pa3MEIICHNN HECTAIIMOHAPHOTO TOPTOBOTO
o0beKTa, JeTHero kade mpu CTaluoOHAPHOM
MIPEANPUATAN OOIIECTBEHHOTO MTUTAHUS

B cootBercTBUM ¢ 3eMelbHBIM KojJekcoM Poccuiickoit  ®eneparuu,
OenepanibHbiM - 3ak0HOM  OT 06.10.2003 No 131-d3 «OO0 o00mMxX MOpUHITUIIAX
OpraHu3alMd  MECTHOro  camMoympaBieHus B  Pocculickoin ~ Denepanum»,
@enepanbubiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABICHUS TOCYJAapCTBEHHBIX W MYHUUMIAIBHBIX YCIyIr», co crartbeil 10
®enepanbHoro 3akoHa oT 28.12.2009 Ne 381-®3 «OO0 ocHOBaxX rocyAapCTBEHHOTO
pEryJMpOBaHUs TOPrOBOW JeATENbHOCTH B Poccuiickon denepanuuny, pernicHUEM
PocroBckoii-na-Jlony ropojckoit Jymer ot 15.07.2014 No 668 «O06 yTBepxkaecHUU
[Tonoxenuss «O TOpSAKE TMPEAOCTABICHUS 3E€MEIbHBIX YYAaCTKOB B TOpOAE
PocroBe-Ha-/lony», mocrtaHoBiaeHueM AnmuHHCTpauuu ropoaa PocroBa-na-lloHy
or 30.12.2015 Ne 1351 «O pasmelnieHUd HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB
Ha TEPPUTOPUM MyHULIMIIATBLHOTO oOpa3zoBanus «I'opox PoctoB-Ha-/{oHy»

ITOCTAHOBIAIO:

1. YTBepauth aIMUHHUCTPATUBHBIN periaMeHT Ne AP-332-17
MYHHUIIMIIAUIBHON  yciayrn «CBepka TIaTeXxed Mo JOroBOpy O pa3MEIICHUU
HECTAIlMOHAPHOTO TOPrOBOro OOBEKTa, JIETHEro Kae TMpu CTalMOHAPHOM
NpeAnpUITUN 0OIIECTBEHHOTO MATAHUS COTJIacHO MPUIIOKEHUIO
K MOCTaHOBJICHUIO.

2. Ilpu3HaTh yTpaTUBIIMMU CUITY:

2.1. TlocTaHnoBieHue AJMUHHCTpauuu ropoja PocroBa-na-Jlony
or 30.01.2017 Ne 55 «OO0 yTBepXkA€HUH AJIMUHHUCTPATUBHOIO perjaMeHTa
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Ne AP-332-20 wmyHununanpHoit ycayru «CBepka IUIaTeXed IO  JIOTOBOPY
O pa3MEIIEHWHM  HECTAIIMOHAPHOTO  TOProBOro  OOBEKTa, JeTHero  Kade
P CTAIIMOHAPHOM MPEANPUITUH OOIIIECTBEHHOTO MUTAHUS .

2.2. IlocranoBieHue AJMUHHCTpaAIUU ropoja PoctoBa-na-/lony
oT 05.02.2018 Ne 116 «O BHeCeHMM U3MEHEHUU B MOCTAHOBJICHUE AJMUHHUCTPAIIUU
ropona  PocrtoBa-na-/lony ot  30.01.2017 Neb5 «O06  yTBepkACHHUU
aaAMUHUCTpaTuBHOTO perinameHTa Ne AP-332-20 mynununanbHou yciyru «CBepka
IJaTexel Mo JOTOBOPY O Pa3MEIICHUH HECTAllMOHAPHOTO TOProBOTO OOBEKTA,
JIeTHETO Kade Mpu CTAalMOHAPHOM MPEANPUSITHH OOIIIECTBEHHOTO TTUTAHUS.

2.3. TlocranomneHwue AJIMUHUCTpauu ropoja PocroBa-na-/lony
oT 29.06.2018 Ne 654 «O BHeceHMU U3MEHEHHI B MOCTAHOBIECHUE AJIMUHUCTPALIUU
ropoga  PocroBa-nHa-lony ot  30.01.2017 Ne55 «O06  yTBepkAcHHUU
anMUHUCTpaTuBHOTO perinamenTta Ne AP-332-20 mynunmmnanbHOU ycimyru «CBepka
IIaTeXXe Mo JOroBOPY O pa3MEIIeHHH HECTallMOHApHOTO TOProBOro OOBEKTa,
JeTHero kade TmMpU CTAMOHAPHOM MPEANPUITHH OOIIECTBEHHOTO MHUTAHUS
(pexn. ot 05.02.2018)».

2.4. TlocranoBieHue AJIMUHUCTpAIUU ropoja PoctoBa-na-/lony
oT 25.12.2019 Ne 1206 «O BHeceHUM U3MEHEHUM B IOCTAHOBJICHHWE AJMUHUCTPALIUN
ropona  PocrtoBa-na-/lony ot  30.01.2017 Ne55 «O06  yTBepkAcHUU
aaAMUHUCTpaTuBHOTO periameHTa Ne AP-332-20 mynununanbHou yciayru «CBepka
IJIaTeXxel Mo JOTOBOPY O Pa3MEIEHHH HECTAI[MOHAPHOTO TOProBOTO OOBEKTa,
JeTHEr0 Kade Tmpu CTallMOHAPHOM MPEANPUATUH OOIIECTBEHHOTO MUTAHUS,
M0 JIOTOBOPY Ha pa3MEIIeHHE MecTa JJisi CTOSHKHU JJii TEXHUYECKUX U APYTUX
cpeacTB nepeaBkeHus» (pe. ot 29.06.2018)».

2.5. TlocranoBnenHwue AZMUHHCTpauuu ropoja PocroBa-na-/lony
oT 16.02.2021 Ne 107 «O BHECEHMM U3MEHEHUN B MOCTAHOBJICHUE AJMHHUCTPALIUU
ropona  PocrtoBa-na-/lony ot  30.01.2017 Ne55 «O06  yTBepkAcHUH
aaMUHUCTpaTuBHOTO periameHTa Ne AP-332-20 mynununanbHou yciayru «CBepka
IJIaTeXe MO JOTrOBOPY O pa3MENIeHHH HECTallMOHApPHOTO TOProBOTO0 OOBEKTa,
JeTHero Kade Tmpu CTAMOHAPHOM TMPEANPUATHUH OOIIECTBEHHOTO IMHUTAHMS,
M0 JOTOBOPY Ha pa3MEIIEHHWE MecCTa ISl CTOSHKH ISl TEXHUYECKUX M APYTHX
CpeICTB nepeaBmxkeHus» (per. oT 25.12.2019)».

3. [locTaHoBieHne BCTymaer B CUIYy CO JHA €ro OQUIMAILHOTO
OIyOJIMKOBaHUS B TOPOCKOM razere «PocToB opuiianibHbIN.

4. KoHTpoJib 3a BBIMIOJIHEHUEM IMOCTAHOBJIEHUSI BO3JIOKHUTh Ha 3aMECTHUTEIS
rJ1aBbl AIMUHUCTpanuu ropoaa PocroBa-Ha-/[oHy 110 SKOHOMHUKE.

['maBa AamMuHHCTpanuu
ropoaa Pocrosa-na-Jlony g A.B. JlorBuHEHKO

[TocranoBneHnEe BHOCUT
YnpasneHne TOProBiIu U OBITOBOTO
obcmyxuBanus ropoaa Pocrosa-na-JloHy



[Ipunoxenue
K MIOCTAHOBJIEHUIO AJIMUHUCTPALIUU
ropoaa Pocrosa-Ha-/lony
ot 20.02.2023 Ne 104

AJIMUHUCTPATUBHBII PETJIAMEHT
Ne AP-332-17 MYHULIUITAJIBHON VCIIVT'Y « CBEPKA TVIATEXEN
1O AOI'OBOPY O PASMENIEHNN HECTALIMOHAPHOI'O TOPI'OBOI'O
OBBEKTA, JIETHEI'O KA®E ITPU CTALIMUOHAPHOM ITPEAITPUATHUN
OBILECTBEHHOI'O ITUTAHUA»

1. O01ue moI0KEHUA

1.1. IIpenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

[IpeameToM MpPaBOBOrO pEryJUPOBAHUS AJMUHUCTPATUBHOIO pErjaMeHTa
IPENOCTABICHUs MYHHUIMOAIBHONW Yyciayru «CBepka IuIaTexed Mo JI0roBOpY
O pa3MELIEHWH HECTAIMOHAPHOTO  TOProBOro  oOOBEKTa, JETHero  kadge
Opyd  CTAalMOHAPHOM  MPEANPHUSATAM  OOIIECTBEHHOTrO MNUTaHUs»  (Jainee —
aMUHUCTPATUBHBIA  PEIrVIAMEHT)  SABJIAIOTCA  OOILECTBEHHBbIE  OTHOILIEHWS,
BO3ZHHKAIOIIME B MPOLIECCE MPEIOCTABICHHUS] MyHULIMTAIbHON YCIYTH.

AJMUHUCTPATUBHBIA perjiaMeHT pa3padoTaH B LENSIX IMOBBIIICHUS KauecTBa
U JIOCTyIIHOCTH IIPEAOCTABICHUS MYHULMIAIBHOM YCIYrM Uil 3asBUTENIEH,
YKa3aHHbIX B NyHKTe 1.3 pazgena 1 aAMUHUCTPATUBHOTO PETJIAMEHTA, ONpPENEIseT
CPOKM M IIOCJENOBATEIBHOCTh  BBIIIOJIHEHHUS aJMUHUCTPATUBHBIX MPOLELYP

VYnpasieHueM TOPIOBJIN u OBITOBOTO 00CITy)KMBaHUSI ropozaa
Pocrosa-Ha-/lony, MYHULIMIIAIbHBIM Ka3eHHBIM YUPEKIECHUEM
«MHOroQyHKIIMOHAJIbHBIN LEHTP MIPENOCTABIICHUS roCyJapCTBEHHBIX

U MYHUIMIAIBHBIX yCIyr Topoma PocroBa-Ha-JloHy» TIpH  OCYIIECTBICHHUH
MIOJTHOMOYHI TI0 CBEPKE TUIATEeKEH MO JOTOBOPY O Pa3MENIEHWH HECTAIMOHAPHOTO
TOPrOBOTO  O00BEKTa, JETHETOo Kade TpH  CTAMOHAPHOM  MPEANPHUITHH
OOIIIECTBEHHOI'O ITUTAHHUS.

[{enpro MoMydYeHUS MyHHUITUTIATBHOW YCITYTH SIBIISICTCS .

MOJIyYCHUE aKTa CBEPKH B3aWMHBIX PacdeToOB IO JIOTOBOPY O pPa3MENICHUHU
HECTAIIMOHAPHOTO TOProBOTO OOBEKTa, JIETHEro Kade TIpH  CTAIMOHAPHOM
IPEANPUATAN OOIIECTBEHHOTO TTUTAHHS,

MOJIyYeHHUE CIPABKU 00 OTCYTCTBHH (HAJIMYUU) 33J0JDKEHHOCTH TIO JIOTOBOPY
O pa3MelieHHH  HECTAl[MOHAPHOTO  TOProBOTO  O0BEKTa, JETHEero  Kade
IIPU CTAIIHOHAPHOM MPEANPHUATHHA OOISCTBEHHOTO ITUTAHMS;

MIPOBEJICHUE 3aueTa IUIATeXKEH 3a pa3MelIeHHE HECTAI[MOHAPHOTO TOPTOBOTO
00BeKTa, JJETHETO Kade Mmpu CTalmOHAPHOM MPEANPUITAN OOIIECTBEHHOTO MUTAHNS,

BO3BpAT JCHEKHBIX CPEACTB HA PACUCTHBIA CUET IUIATENBIIHUKA 1O JOTOBOPY
O pa3sMeIIeHWHW HECTAI[MOHAPHOTO  TOProBoro oOBEKTa, JEeTHero  Kade
P CTAIIHOHAPHOM MPEIPUATHN OOIIECTBEHHOTO TTUTAHUS;



PO3BICK M YTOYHEHHE IUIATEKEN 3a pa3MEIleHUEe HECTAllMOHAPHOTO TOPrOBOTO
00BEKTa, JJETHETO Kade Mpu CTallMOHAPHOM MPEANPUITHI OOIIECTBEHHOTO MUTaHUS.

1.2. TepmuHsl, OTIpEICIICHHS, COKpalIEHUs, UCIIOJIb3YEMBbIEC
B aIMUHUCTPATUBHOM PETJIaMEHTE:

IMCOJ «YmHas ToproBis» - reomHGOpMalMOHHAs CHUCTeMa OOeCIeYeHUs
NEATEIbHOCTH YTIPaBl€HUsS TOPTrOBIAM M OBITOBOTO OOCITYyXUBaHHUS «YMHas
TOPTOBILSDY;

EI'PUII - EnuHBIA  TOCYNAPCTBEHHBIM  PEECTP  MHIAMBHUIYAJIBHBIX
IpEAIPUHUMATEIIEH;

EI'PIOJI — Enuneblii rocy1apCTBEHHBIN peecTp IOPUANYECKUX JIUII;

ECHA — denepanvhas rocynapcTBeHHast nHpopmarmonHas cucrema «EqumHas
cucTeMa HIeHTU(UKALNN U ayTeHTU(PUKAIMU B HHPPACTPYKTYpe, oOecreunBaromen
MH()OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJACHCTBUE HWH(OPMAIIMOHHBIX CHCTEM,
UCIIOJb3YEMBIX IS MPENOCTABICHUS TOCYJIapPCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
B DJIEKTPOHHOU (opMey;

NNC EC M®I] PO — unterpupoBanHas uHQOpMaIMOHHASI CUCTEMa €IMHOMN
CeTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB PocToBCKO 06s1acTy;

MOI] — MHOTOMYHKIIMOHATIBHBIN LEHTP MPEAOCTABICHUS TOCYAapCTBEHHBIX
Y MyHULIUAIBHBIX YCIYT;

HTO - HecrauuoHapHbI€ TOPrOBbIE OOBEKTHI, MPEACTABISAIOUINE COOOMH
BPEMEHHBIE COOPYKEHHUS WM BPEMEHHBIE KOHCTPYKLMH, HE CBS3aHHBIE IPOYHO
C 3€MEJIbHBIM YYacTKOM, BHE 3aBUCHMOCTH OT HaJIMYUs WM OTCYTCTBUSA
NOAKIIOYEHUS!  (TEXHOJOTMYECKOIO MPUCOEAUMHEHHUSI)) K CETIM  HMH)KEHEpPHO-
TEXHUYECKOTO O0OECTeUYeHHs, B TOM YHUCIE MEPEABUKHBIE COOPYKEHHSI Ha 3EMIISIX
WM 3€MEJIBHBIX YYacTKax, B 3JaHUAX, CTPOCHHUSX, COOPYKEHUAX, HAXOIALIUXCA
B MYHULMINAIBHOH COOCTBEHHOCTH MYHHMIMHOAIbHOrO oOpa3oBanus «l'opon
PocroB-Ha-/Iony», Ha 3eMJIIX WM 3€MEJIbHBIX YYacTKaX, TrOCyJapCTBEHHas
COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHWyeHa, IJIOMab0, He mpeBbimatomei 99,00
KBaJpaTHOTO METPa BKIIOUYUTEIBHO;

opurmanbHelii  TOpTan  AamuHUCTpanmu ropoaa PocroBa-na-Jlony —
opurmanbHbii  UuTepHeT-moptan ropojackoir Jymbpl ¥ AJIMHUHHCTpAllMd TOpOJa
PocroBa-Ha-J/{ony (www.rostov-gorod.ru);

[lopran rocycnmyr — (enepanpHas rocyJapCcTBeHHas WH(POpPMaAMOHHAS
cuctemMa «EnuHBIA MOpTaJl rOCYy1apCTBEHHBIX M MYHUIUMIAIBHBIX YCIAYT ((DYHKIIMIT)
17} peruoHanbHas roCcyJapCTBEHHAs uH(pOpMaIIMOHHAS

cuctema «llopTram TOCYHapCTBEHHBIX W MYHHUIIMIAIBHBIX yCayr PocroBckoi
obmactm» (Www.gosuslugi.ru);

caMO3aHATbIE — (U3WYECKUE JIMIA, HE SBISIONIUECS WHIANBUAYATbHBIMHU
MPEANPUHAMATEIIMA M TPUMCHSIOIINE CIICIIMAIbHBIA HAJIOTOBBIA pexuM «Harmor
Ha PO eCCHOHAIIBHBIN TOXO/T;

cucteMa  «JIEJIO» —  MEKBEJOMCTBEHHass CHCTeMa  DJEKTPOHHOIO
JIOKyMEHTO000pOTa U JISJOMPON3BOICTBA «Jlemoy;

CY®/] — cucrema yaajieHHOTO (PMHAHCOBOTO JIOKYMEHTOOOOPOTA;

YBEJIOMJICHHE O TIOJYYEHUU 3asBJIICHUS — YBEIOMJICHHE O TOJy4YeHUU
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3asIBJICHUS U MaKeTa JOKYMEHTOB, COAEPIKALIEEe BXOISIINNA PErUCTPALIMOHHBII HOMED
3adBJICHUS, JaTy IOJY4YEHMsI 3asBJICHUS W MPUIATaeMbIX K HEMY JIOKYMEHTOB,
nepeyeHb HauMMEHOBaHUM (HaiioB, NPEJICTaBICHHBIX B (OpPME BIEKTPOHHBIX
JOKYMEHTOB, C YyKa3aHWeM HuX oO0beMa, CBEACHHMS O Hayaje MpoLEIypHh
IPEIOCTABJICHUS] MYHULIMIIAIBHON YCIYTH, a TakKke O JaTe U BPEMEHHM OKOHYAHUS
IPEIOCTABICHUS! MYHULIUIIATBHON YCIYTH;

VYnpasieHue TOproeiu — YTpaBiIeHHE TOPTOBIM U OBITOBOTO OOCIY>KMBaHUS
ropona Pocrosa-na-/[ony;

VIOJHOMOYEHHBIM  OTHen —  OyxranTepus — YOpaBiI€HUsS  TOPIOBIIU
1 OBITOBOTO 00CITyXuBaHus ropoaa PoctoBa-na-/{ony;

YOK PO — Vmpasnenue ®enepanbHoro kazHayeilctBa mno PocToBckoit
o0JracTu;

MyHUIIMITAIBHOE Ka3HA4YEMCTBO — MyHMIMNAIbHOE Ka3HA4YEHCTBO ropoja
PocroBa-na-/lony;

®OHC Poccuu — enepanbHasi HAIOroBas Ciryxoa.

1.3. Kpyr 3asButenei.

3asBUTEISIMU HA MOJIYyYEHUE MYHULIAIIAIBHON YCIYTH SIBISIOTCS IOPUANYECKUE
JULa, UHAUBHIAyaJbHbIE  INPEANPUHUMATEIM UM CaMO3aHATBIE  TPa)KIaHe,
3aKJIFOUMBILIUE JIOTOBOP O pa3MEUIEHHMH HECTAllMOHAPHOTO TOProBOro OOBEKTAa,
JIETHETO Kade Mpu CTAllMOHAPHOM NPEANPUATUN OOIIECTBEHHOTO MUTAHUS.

OT nMeHHM 3asBUTENE MOTYT BBICTYNATh (PU3NYECKHUE U IOPUIUYECKUE JIULIA,
MMEIOIIME TAKOE MPABO B CHIIy HAJIEIICHHUS UX COOTBETCTBYIOUIUMH IOJHOMOYHUSMHU
B IIOPSZIKE, YCTAHOBJIIEHHOM 3aKOHOIATENbCTBOM Poccuiickon @enepanun.

1.4. TpebGoBanuss K TOPSIAKY HWH(POPMUPOBAHUS M KOHCYJIbTUPOBAHUS
O MPEIOCTABICHNY MYHULIMIIAIbHON YCIIYTH.

1.4.1. Tlopsgok mnoiydeHHs 3asBUTENEM HWHGOpPMAMM W KOHCYJIbTALUH
II0 BOIIPOCaM IPEIOCTABICHUS] MYHULIMIIAIBHON YCIYTU U YCIIYT, KOTOPBIE SBJIAIOTCSA
HEOOXOJUMBIMU U 00SI3aTENIbHBIMU JJIsl MIPEIOCTABICHUS MYHHUIMIIAIBHON YCIyTH,
CBEICHMM O XOJ€ IPENOCTaBICHUs MYHULMIAIbHBIX YCIyr, B TOM YHCIIE
C  HUCHOJIb30BaHWEM  O(QUIMAIBHOIO  mopTaja  AJMUHUCTpalUud  ropoja
PocroBa-na-/lony u Iloprana rocycmuyr.

3asBUTENsAIM TMpefocTaBisieTcss HH(opmauus B Topsake HHYOPMHUpPOBaHUS
U KOHCYJIbTHUpPOBaHUA  corjacHo nyHktam  1.4.1.1-1.4.1.8 pazgena 1
aIMUHHACTPATUBHOTO PETJIAMEHTA, @ UMEHHO:

nH(OPMUPOBAHKE U KOHCYNIbTHpOBaHue B MDII;

UH(OPMHUPOBAHNE U KOHCYJIBTUPOBAHKE B Y IPaBJICHUU TOPTOBIIN;

UH(OPMHUPOBAHKE U KOHCYJIBTUPOBAHUE T10 TEIEPOHY;

nyOauYHas yCTHast KOHCYJIbTalus;

nyOauYHas MMChbMEHHAsl KOHCYJIbTALIMS;

pasMenieHne HMHPOpMAIMM Ha CTeHAaxX W (WIM) MHBIX HCTOYHHKAX
UHGOPMHUPOBAHUS B MECTaX MPEIOCTABICHUS MyHUIIMITAJIBHBIX YCIIYT;

pa3menienne nHpopmanuu Ha [loprane rocyciyr;

pasMenienne uHGOpMaMu Ha O(UIMATBFHOM MopTane AJAMHUHHCTpAIUU
ropona Pocrosa-na-Jlony;



pa3Menienne MHPoOpMaAMM Ha WH(OpPMALKMOHHO-aHAMUTHYeCKOM HHTepHer-
noptaiie enuHou cett M®DIL] PoctoBckoit obmactu.

Nudopmanus mnpepocrasigercs 3assutento OecmuatHo. K uHdopmanuwy,
pa3MelieHHod  Ha  ouIManibHOM — mopTaie  AJMUHUCTpalMd  ropoja
PocrtoBa-na-/lony wu Iloprame rocycnyr, oOecnieuMBaeTCsi JOCTYIl 3asBHUTENA
0e3 BBIMIOJIHEHUS] KaKUX-TMOO TpeOoBaHUM, B TOM uyucie 0€3 HCIOIb30BaHUs
POrpaMMHOr0 OOECIedYeHHs, YCTaHOBKA KOTOPOIO Ha TEXHUYECKHE CpeJCTBa
3asiBUTENS  TpeOyeT 3aK/FOUEHHsS JIMIEH3WOHHOTO WM HMHOTO  COTJIAIECHHS
C MpaBooOJIafaTeNieM MPOrpaMMHOIO  OOecleyeHus, MpeayCcMaTpUBAIOLIErO
B3UMAaHHE IIJ1aThI, PEruCTpanuio WU ABTOPHU3ALUIO 3asIBUTEIIA
WJIU IIPEAOCTABJIECHUE UM IIEPCOHAIIBHBIX TAHHBIX.

1.4.1.1. UudopmupoBanue u KoHCYIbTHpoBaHue B MOLI.

NudopmupoBanne ©  KOHCYJIbTUPOBAHHE  3asBUTENEH O  MOPSAKE
IIPENOCTABICHUS  MYHULIUIAIBHBIX  YCIYr, XOJE€ pAacCMOTPEHMS  3aIllpOCOB
O MPEIOCTABICHUN MyHUILIUITAIBHBIX YCIYT, @ TAKXKE 110 UHBIM BOIIPOCAaM, CBSI3aHHBIM
C MpeAO0CTaBICHUEM MYHUIIMNIANIBHBIX yciayr B M®L] ocymiecTBisiercs 6ecmiaTHO.

[Topsimok wHGbOPMUpPOBAHUS W KOHCYJIbTUpOBaHHS 3asBuTeneili B MOI]
onpenensiercs IlpaBuiamMu opraHu3anuu  AESITEIbHOCTH MHOTO(YHKLIHMOHAIBHBIX
LHEHTPOB  NPEAOCTABICHUA  TOCYJAapCTBEHHBIX W  MYHUUHUNAIBHBIX  YCIYT,
YTBEPKAECHHBIMU nIOcTaHOBJIEHHEM [IpaBuTensctBa Pocculickon denepanuu.

1.4.1.2. lnpopmupoBaHre U KOHCYIBTUPOBAHKE B Y IPABICHUN TOPTOBJIH.

NudopmupoBanne ©  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
IIPEAOCTABIEHNUS  MYHMIMIIAJBHBIX  YCIYT, XOAE PACCMOTPEHHUS  3alpOCOB
O MPEIOCTABICHUN MyHULIUIIAIBHBIX YCIYT, a TAK)KE 110 UHBIM BOIIPOCAaM, CBSI3aHHBIM
Cc MIPENOCTaBIECHUEM MYHULHAAITBHBIX YCIIYT, OCYILECTBIISIETCS
B YIIpaBJj€HUU TOPrOBIM OECIUIATHO.

Crenuanuctsl YTOpaBieHUs TOPTOBIM OCYHIECTBISIOT HH(POPMUPOBAHUE
Y KOHCYJBTHPOBAHHE 3asBUTENICEH O MOPSJIKE NPENOCTABICHUS MYHULHIAIBHBIX
yCIyr, B TOM YMCJIE II0O BOIIpOCaM: Kpyra 3asBUTEIEH; CpOKa IIPEAOCTABICHUS
MYHULMNAIBHBIX YCIYT; MOCJIEAOBATEIbHOCTH aIMUHHUCTPATUBHBIX MPOLENYD;
NepeyHs JOKYMEHTOB, HECOOXOUMBIX JIJIsl MOJTYYEHHUs] MyHULIUIAIbHBIX YCITYT.

1.4.1.3. UndopmupoBaHue U KOHCYJITUPOBAHUE TIO TeJIEHOHY.

OTtBer Ha TeneOHHBIM 3BOHOK JOJDKEH HAuyMHATBCS C UHGMOpManuu
0 HAUMEHOBAHMM OpraHa (OpraHu3alnu), B KOTOPbIN(YI0) MO3BOHMII IPayKIaHUH.

B Tom cnywae ecnM CHEHMANKCT, OCYILIECTBISIFOIIMN  KOHCYJIBTALUIO
no TeneoHy, HE MOXKET OTBETUTh IO CYIIECTBY Ha BOIPOC, CBSI3aHHBIN
C IIPENOCTABIEHUEM MYHULHANAIBHOM YCIYTH, CHeUUaIucT  00s13aH
NPOUH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIMIIO OO0 OpraHU3alMsIX, CTPYKTYPHBIX
MO/IPa3/IeNICHUsIX, KOTOPbIE PACMOJaraloT CBEJACHUSIMHU, HEOOXOAUMBIMH ISl OTBETA
Ha BOIIPOC.

Nudopmarus o MyHUIMOaabHOW yciyre Mo TtenedoHy-aBTOMHGOPMATOPY
HE MPEOCTaBIACTCA.

1.4.1.4. Ily6nuuHas ycTHasi KOHCYJIbTAIIMSL.

[Iybnuunass ~ ycTHas  KOHCYJNbTAIMsl  OCYIIECTBISACTCS  HAYAIBHHUKOM
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VYrpaBneHus: TOProBiv, HAYAIBHUKOM OTJ€]a Pa3BUTHUA HECTALMOHAPHON TOPIrOBIIU
VYrpaBneHus: TOProBiu € MPUBICYEHUEM CPEJCTB MAaccOBOW MHGOPMALIMKU — PaIHoO,
TEJICBUJCHUS, a TakXKe IIyTeM TMPOBEJICHUS BCTped HWHOOPMAIMOHHBIX TPy
AJIMUHUCTpaluu ropozaa PocroBa-na-Jlony
C HACEJICHHMEM U  BBIE3OHBIX BCTpPEY TJIaBbl AJMUHHCTpAlMM  TOpOJAA
PocroBa-Ha-/lony ¢ HaceneHneM paroHOB ropoaa Pocrtosa-na-/{ony.

1.4.1.5. I1ybnuuHast TMCbMEHHasi KOHCYJIbTaIIHS.

[TyOnuyHas nmucbMEHHAsk KOHCYJbTAIUsl OCYIIECTBIIACTCS MyTeM pa3MEIleHuUs
UH(GOPMAIIMOHHBIX MAaTEPUAJIOB Ha OPHUIIMATILHOM MOpTane AAMUHHCTPAIMN ropoJia
Pocrosa-na-/lony, nyOJuKaLuu UH(GOPMAITMOHHBIX MaTepHuaioB
B CPEJICTBAaX MacCOBOM H(pOpMaLUU.

1.41.6. Coeumamuctel  YTmpaBieHHS  TOPTOBIH,  MPEAOCTABIISIOIINC
MyHUIMOANBHYIO  yciyry, pabotHukn MOPI[ He BopaBe  OCYIIECTBIATH
KOHCYJIbTUPOBAHHE 3aMHTEPECOBAHHBIX JIUI, BBIXO/AIIEE 32 PAMKHU MPEAOCTABICHUS
uH(OpPMAIIMU O CTAHJIAPTHBIX MPOLEIYpaxX U YCIOBUAX OKa3aHUS MYHHUIUNAIbHON
YCIYTM W BIMSIONIEE MPAMO WM KOCBEHHO HAa WHIWBUAYAJIbHBIC PEIICHUS
3aMHTEPECOBAHHBIX JIMII.

1.4.1.7. Ha crengax u (W) MHBIX UCTOYHUKAX WH(MOOPMHUPOBAHMS B MECTax
pEAOCTaBICHUS MYHULHATTAITBHBIX yCIyT pa3MeIarTCs cieayronme
uH(OpPMAIMOHHBIE MAaTEPUAIIBIL:

NepeYeHb MYHUIUNAIBHBIX YCIYT, MPEAOCTABICEHUE KOTOPBIX OPTraHU30BAHO
B M®DIJ;

CPOKH MPEJOCTABICHHUS MyHUIIMIAIBHBIX YCIIYT;

MopsiIOK  oOKalloBaHWsST  pellleHuil, JedcTBuil  (Oe3aedcTBUs)  oprasa,
MIPEAOCTABISAIOIETO MYHULIMIAIBHYK) YCIYTy, a TakXKe€ €ro JOJDKHOCTHBIX JIMI,
MYHUIUNATBHBIX CIyXaluX, pabOTHUKOB U padoTHHKOB M®DI];

uHbopMaIusi O  TMPEAYCMOTPEHHOW  3aKOHOJATENbCTBOM  Poccuiickoit
denepaniii  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OpPraHOB  (OpraHU3aIluii),
NpPEAOCTABISAIONINX ~ MYHULMMOAIbHBIE  YCIYTM, 3a  HapylleHWe  MopslKa
MPEAOCTaBIECHUS MYHUIIMNIATIbHBIX YCIYT.

1.4.1.8. Ha opuIIHATFHOM rnopTase AJIMUHHUCTpaIUU ropoja
PocroBa-Ha-/lony, Ha WHpOPMAIIMOHHO-aHAIUTUYECKOM MHTEepHeT-opTane eauHoMl
cetu M®II PoctoBckoit obmactu, a takxke Ha lloprane rocyciyr pasmemiaercs
cieayromias nHpopMarus:

KpYT 3asiBUTEIICH;

UCYEPIbIBAIOIINN NepeveHb JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS MYHULMIAIBHON yCIyrH, TpeOoBaHUA K OQOPMIICHHUIO
yKa3aHHBIX JOKYMEHTOB, a TAK)Ke€ MepeUYeHb IOKYMEHTOB, KOTOpbIE 3asBUTEIIb BIIPABE
NPEeACTaBUTh MO COOCTBEHHON MHUIIMATHUBE;

pe3yabTaThl MPEAOCTABICHUS MYHULMNAIBHON YCIyTH, MOPSIOK BbIIAYU
JIOKYMEHTA, SIBJISIIOIIETOCS PE3YyJIbTaTOM MPEIOCTABICHHUS] MyHUIIMIIAIbHOW YCIYTH;

CPOK MPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH;

MOPSIZOK, pa3Mep M OCHOBAHUS B3MMaHUA T'OCYJIapCTBEHHON MOIJIUHBI
WJIM MHOM IIJIaThl, B3UMAEMOM 3a NPEIOCTABICHUE MyHULUITAJIBHON YCIIYTH;



MCYEPIBIBAOIINI NEPEUYEeHb OCHOBAaHUW JUJISi MPUOCTAHOBJICHMS WJIM OTKa3a
B MIPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

0 TpaBe 3asBUTEN Ha JocyjeOHoe (BHecyAeOHOe) 00)KaJloBaHUE PEIICHHM,
nercTBui (0e31eUCTBUA), MPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTaBICHHS
MYHULHUNAIBHOWN YCITYTH;

dbopMbl  3asBICHUN (YBETOMJICHHH, COOOIIIEHHH),  HMCIOJIb3yeMbIe
MIPU IPEAOCTABIEHUN MYHULIMIIAIBHON YCITyTH.

TexkcT aAMMHHUCTPATHBHOTO perjaMeHTa pa3Meniaercs Ha OQUIUAIBHOM
noptaie AamuHuctpanuu ropoja PocroBa-na-Jlony u Ha [lopTane rocyciyr.

1.4.2. Tlopsmox, ¢opMa, MeCTO pa3MEIIeHWs] W CHOCOOBI TIONyYCHHUS
CIpaBOYHON MH(pOpMALUKM, B TOM YHWCIE Ha CTEHJAAaX W (WJIM) MHBIX HMCTOYHUKAX
uHGOPMUPOBAHUS B MECTaxX MPEAOCTaBICHHUS MYHULMMAIBHBIX YCIYT W YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMU UM O0s3aTENbHBIMU Ul IPEIOCTaBICHUS
MYHULUIIAIBHOM ycinyru, u B MOII.

CnpaBoynasi wuH(OpMaIMd O MECTOHAXOXJICHUM U Tpaduke padoThI,
CIpaBouYHbIX TenedoHax YmpapieHnus ToproBiau, MODI[, a Takke aapecax
opUITATBHBIX CalToB, AIEKTPOHHOMN MOYTHI B uHdOPMAIMOHHO-
TEJICKOMMYHUKalMOHHOW cetu «MHTepHer» VYmnpasinenus toprosiu, MOI]
pa3Meraercs:

Ha OQUIMATLHOM TOpTajie AIMUHHCTPAIMKA Topoja: www.rostov-gorod.ru -
['opoackass BnacTe - AJMHUHUCTpaUMs Tropoaa - YHOpaBieHUs - YHOpPaBICHUE
TOPTOBJIU - AIMUHUCTPATUBHBIC PETJIAMEHTHI,

Ha [loprane rocycnyr;

Ha opunmansHoM caiite MOL www.mfc61.ru;

Ha cTeHAaXx W (WIM) UWHBIX HCTOYHHMKAX MHPOPMUPOBAHUS B MecCTax
MPEIOCTABIECHUS MyHUIIUTIATBHBIX YCIYT.

B  nomemenusix M®I[ pasmemaercs  cmpaBouHas — uHbOpMarus,
npenycMoTpenHas [IpaBunamu opranuzanuu 1esaTeIbHOCTH MHOTO()YHKITMOHATBHBIX
LIEHTPOB  NPEAOCTABIEHUS TOCYJIApCTBEHHBIX W  MYHULMNAIbHBIX  YCIHYT,
YTBEPKAEHHBIMU nIOCcTaHOBJIEHHEM [IpaBurtenscTBa Poccuiickon denepannn.

1.5. JomKHOCTHBIE JINIla, OTBETCTBEHHBIE 32 UCIIOJIHEHUE aIMUHUCTPATUBHOTO
periaMeHTa MyHULIMNAIbHON YCIYTH U €T0 aKTyaJIU3allHuIo.

OTBETCTBEHHOCTh 332  HCHOJHEHUE  aJMUHHCTPATUBHOIO  pErjaMeHTa
MYHULHANAIBHON YCIIYTY HECYT HAYAJIBHUK Y IPABJIEHUS TOPTOBIIA, HAYAIbHUK M®IL]
B paMKax CBOUX IMOJTHOMOYHH.

OTBETCTBEHHOCTh 32 AaKTyalIM3al{i0 aJMHHUCTPATUBHOIO  perjiamMeHTa
MYHUIIMTIATBHOM YCIIYTH HECET HauyaJbHUK Y IPABIECHUS TOPTOBIIH.

2. CraHIapT npeaoCTaBIEHUS MyHUIIUNIAJIbHON yCIIyTH

2.1. HaumeHoBaHWE MyHUIIUITAIBHON YCITYTH.

HanMeHoBaHne MyHULMIAIBHOW yciyrm «CBepka IUIaTekeld 1o JOroBOpPY
O pa3MEIIEHUH  HEeCTAllMOHAPHOTO  TOProBoro  oOBEeKTa, JIeTHEro  kade
OpU  CTAalMOHAPHOM  MPEANPUATANM  OOIIECTBEHHOrO MUTaHus»  (mamee —
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MYyHULIMNAIbHAs YCIIYTa).

2.1.1. MyHununanpHas ycliyra COCTOMT U3 CIEAYIOUUX MOTyCIIyT:

CT-332-17-3.2 «IloarotoBka akTa CBEPKH B3aHUMHBIX PacyeTOB IO JOTOBOPY
O pa3MeIIEHUH HEeCTAllMOHAPHOIO0 TOProBOro oOBEKTa, JETHEro Kade mpu
CTallMOHAPHOM MPEANPUITHN 00IIeCTBEHHOro muTanusy» (manee — CT-332-17-3.2);

CT-332-17-3.3 «Bwimaua cnpaBku 00 OTCYTCTBUHU (HAIMYUM) 3a0JDKEHHOCTH
MO JIOTOBOPY O Pa3MEIEHUH HECTallMOHAPHOIO TOPTrOBOr0 OOBEKTA, JIETHETO Kade
Ipy  CTAllMOHAPHOM  TMPEANPHUSATHU  OOIIECTBEHHOTO MHUTAaHUA»  (majmee —
CT-332-17-3.3);

CT-332-17-3.4  «IIpoBemenue  3ayeTa IJIaTexxked 3a  pa3MelICHUE
HECTAI[MOHAPHOTO TOPTOBOTO 00BEKTa, JieTHEro Kkade TMpu CTAMOHAPHOM
IPEIIPHITHH 00IIeCTBEHHOTO TuTaHus» (manee — CT-332-17-3.4);

CT-332-17-3.5 «Bo3Bpar [eHEXHBIX CpPEACTB HAa PpacCUYETHBIA cUeT
IIaTeNbIIMKa M0 JOTOBOPY O pa3MENICHUH HECTAIlMOHAPHOTO TOPTrOBOTO OOBEKTA,
JeTHero kade TMpU CTAIMOHAPHOM MPEANPUSITHH OOIIECTBEHHOTO MUTAHUS)
(manee — CT-332-17-3.5);

CT-332-17-3.6  «lIpoBegenme  po3bicKa W  YTOUYHEHHS  ILJIATEXKEH
3a pa3MElIeHUE HEeCTAllMOHAPHOTO TOProBOro 0O0bEKTa, JEeTHero kade mpu
CTAllMOHAPHOM MPEANPHUITAN 00IeCTBeHHOTO nmuTanus» (nanee — CT-332-17-3.6).

2.2. HaumenoBanue  ¢GyHKIHOHAIBHBIX  MOJApA3NCICHUN,  OPraHoB
Anvunuctpanun  ropoaa  PocroBa-Ha-J[OHy, MYHUMIMIAIBHBIX  YYPEXKACHUN
U APYTUX OPTaHU3AINH, TPEAOCTABIIIONINX MyHUITUTIATHHYIO YCIYTY.

MyHunumnagpHasi yciiyra B pa3pese MoIyClIyT MPeIoCTaBlIseTcss Y MpaBIeHHEM
TOPTOBJIH.

Opranmuzanuy, MPUHAMAMOIINE y9acTHE B TPEIOCTABICHUU MYHHUIIUITATLHOMN
ycayr, — MOILI, MyHununaibHOe Ka3HAYEHCTBO.

B nporecce okazanusi MyHUIIUTAIBHON YCIYTH YYacCTBYIOT U MPEAOCTABIISIOT
cBeneHus (MHGOpPMAIINIO) B paMKax MEXBEIOMCTBEHHOTO B3aUMOJIEHCTBUS:

®HC Poccumn.

B cootBercTBUM ¢ TpebGoBaHusiMu myHKTa 3 yactu 1 craten 7 denepanbHOTO
3akoHa ot  27.07.2010 Ne 210-®3 «O06 opraHuzanuMd NOpeAOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIIYT» 3alpenieHo TpeboBaTh OT 3asBUTENS
OCYIIIECTBJIICHUSI  JICUCTBUHA, B TOM 4YHCJIE COTJACOBaHHMM, HEOOXOIUMBIX
JUISL  TIONYYCHHWS MYHUIIMITAJIGHOW yCIYyTM H  CBS3aHHBIX C  OOpalieHueM
B TOCYJapCTBEHHBIC OpraHbl, WHBIC OPTraHbl MECTHOTO CaMOYIPABJICHHSI,
OpraHW3alliy, 3a HCKIIOYCHUEM IIOJyYeHUsS YCIyr | TIONY4YCHHUS JIOKYMCHTOB
U HHPOpPMALUU, TPETOCTABISIEMBIX B PE3yibTaTe MPEAOCTABICHUS TaKWUX YCIYT,
BKJIIOYECHHBIX B MEPEYHM, yKa3aHHbIe B 4acTu | cratbn 9 DepepasbHOrO 3aKoHa
or 27.07.2010 Ne 210-®3 «OO6 opranuzanuu MOpPeIOCTaBICHHUS TOCYJApPCTBEHHBIX
U MYHUITUTATBHBIX YCITYT».

3anpenieHo TpeOOBATh OT 3asABUTENS MPHU OCYIIESCTBICHUU 3alCH Ha MPUEM
B OJICKTPOHHOM BHJIC COBEPIICHUS WHBIX JEUCTBUMA, KpOME TPOXOXKICHUS
UAeHTUGUKAINY U ayTeHTU(UKAIIMNA B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBHIMU
aktamu Poccuiickorn Denepanuu, ykazaHus LEJIU OPUEMA, a TAKKE NMPEIOCTABICHUS
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CBEACHMI, HEOOXOMUMBIX I pacdera JIMTEIbHOCTH BpPEMEHHOTO HHTEpBaa,
KOTOPbIH HEOOXO0IMMO 3a0pOHUPOBATH IS PUEMA.

2.3. Onucanue pe3yJsibTara NpeoCTaBICHNUS] MyHULIUITAIbHON YCIYTH.

PesynbraToM mpenocTaBieHUsT MyHUIMIIAIBLHON YCIyTH B pa3pe3e MOAYCIyT
SIBJISIFOTCSI:

st CT-332-17-3.2:

IPOEKT aKTa CBEPKH B3aMMHBIX pPAcUye€TOB IO JOTOBOPY O pa3MEHICHUH
HECTAIIMOHAPHOTO TOPrOBOTO O0BEKTa, JETHEro kade TNpU CTAIMOHAPHOM
IPEINpUITUHA OOLIECTBEHHOTO MTUTAHMUS,

MOTHBHUPOBAHHBIN OTKAa3;

st CT-332-17-3.3:

cupaBka 00 OTCYTCTBUM (HaJM4YMU) 3aJ0JDKEHHOCTH IO  JOTOBOPY
O pa3MELIEHWU  HECTAI[MOHAPHOTO  TOProBOro oOBEKTa, JEeTHEro  Kade
IPU CTAlMOHAPHOM MPEINPUITUHA OOLIECTBEHHOTO MUTAHMUS,

MOTHUBUPOBAHHBINA OTKA3;

st CT-332-17-3.4:

OUChbMO O IPOBEIECHUHU 3aueTa IUIaTeXel 3a pa3MelleHUE HECTallMOHApPHOIO
TOProBOro  00bBEKTa, JeTHero Kade TMpU  CTAllMOHAPHOM  MPEANPUSTHH
OOIIIECTBEHHOI'O ITUTAHHU,

MOTHUBUPOBAHHBINA OTKA3;

st CT-332-17-3.5:

YBEJOMJICHHE O HEBO3MOXKHOCTH pPAaCCMOTPEHUS 3asBJICHUS U TaKeTa
JTIOKYMEHTOB;

YBEJOMJICHHE O BO3BPATE M3JIUIIHE OMJIAYEHHBIX JEHEKHBIX CPEJICTB;

YBEJOMIIEHHE 00 OTKa3e B OCYHIECTBJICHUU BO3BpaTa M3JIMUIIHE YIUIAYEHHOTO
(B3BICKAHHOT'0) TIJIATEXKA;

st CT-332-17-3.6:

yBeIOMJIEHHE OO0 YTOUYHEHHMH BHJAA M MPUHAIICKHOCTH MOCTYIUICHUN
TLIATEXKEH;

MOTUBHUPOBAHHBIA OTKA3;

3asBUTEIIO B KaUeCTBE pe3yJibTaTa MPeAOCTaBICHHUS MyHULIMIIAILHOW yCIyTH,
B paspese momycayr — CT-332-17-3.2, CT-332-17-3.3, CT-332-17-3.4,
CT-332-17-3.5, CT-332-17-3.6 obOecneunBaeTcsi MO €ro BHIOOPY BO3MOKHOCTH
MOJIyYECHHUS:

JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE;

ANIEKTPOHHOTO JOKYMEHTA.

2.4. CpoK npenoCTaBIeHUSI MyHULIUNAIBHON YCIIyTH.

2.4.1. Cpoxk npeaocTaBieHUs] MyHULAIAIBHOW YCIYTH B pa3pe3e MOLyCIyT:

2.4.1.1. CT-332-17-3.2 wucnonusierca B cpok 15 pabGoumx pgHell co AHS
NOCTYIUICHUS 3asIBICHUS.

24.1.2. CT-332-17-3.3 wucnomHseTcs B CpOK 7 paboumx mgHEH co JHSA
NOCTYIUICHUS 3asIBJICHUS.

2.4.1.3. CT-332-17-3.4 wucnonusiercs B Cpok 12 pabGoumx mHEH co AHS
NOCTYIUICHHUS 3asIBJICHUS.
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2.4.1.4. CT-332-17-3.5 ucnonusierca B cpok 30 KajdeHIapHBIX AHEH CO JHA
MOCTYTUICHUS 3asIBJICHHUSL.

2.4.1.5. CT-332-17-3.6 wucnosiHsieTcs B Ccpok 45 pabouux gHEH co JHS
MOCTYTUICHUS 3asIBJICHHUSL.

2.4.1.6. Cpok mpenocTaBICHUs] MyHULUIIAIBHOW YCIYTM B pa3pe3e MOIyCIyT
B DJICKTPOHHOM BHJE HAUMHAETCA C MOMEHTa IpUEeMa U PETUCTPALHU
B VYIOpaBi€HUU TOPTOBIM DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTABIECHUS MyHULUIIATBHOW YCIIYTH B pa3pe3e MOLyCIIyT.

2.4.1.7. llpuocTaHOBIEHUE NPEIOCTABICHUS MYHUUUIAIBHON  YCIyru
B pa3pese MOoAYCIYyT HE IPETyCMOTPEHO.

2.5. HopmaTuBHBIE TIPAaBOBBIE aKThl, PETYJIUPYIOIIUE MPEIOCTABICHUE
MYHHIUITAIBHON YCIYTH.

[lepeueHb HOPMATUBHBIX MPABOBLIX AKTOB, PETYIHUPYIOMIMX MPEIOCTABICHUE
MYHUITUTIATBHOM YCIIYTH, pa3MeliaeTcss Ha o(UIHUaIbHOM TopTaie AJAMUHUCTPAIIH
ropoaa Pocrosa-na-/lony u Iloprane rocycmuyr.

2.6. NcuepnibiBaronuii nepeyeHb JTOKYMEHTOB, HEO0OXOIUMBIX
B COOTBETCTBUU C 3aKOHOJATEJIbHBIMU WM HHBIMH HOPMATHUBHBIMU IPABOBBIMH
aKTamu JUIsl IPEJOCTABICHUS MYHULUIIAIIBHOW YCIYTH U YCIYT, KOTOPBIE SIBIISIOTCA
HEOOXOIMMBIMU U OO0S3aTENIBHBIMU JIJISI TIPEIOCTABICHUS MYHULIUIIALHON YCIIYTH,
MOJICKAIINX TPEJCTABICHUIO 3asBUTENIEM, CIIOCOOBI WX TOJYYECHHS 3asiBUTEIIEM,
B TOM YHCJIE B AJIEKTPOHHOH (hopMe, TOPSIAOK UX MPEICTABICHUS.

HorapuansHoe yIIOCTOBEPEHUE JOBEPEHHOCTEH, HOTapHaJIbHOE
CBHUICTCILCTBOBAHKE IOYITMHHOCTH TOJIMCH M BEPHOCTH IMEPEBOJIAa, HOTAPHUATBHOE
CBUJICTCILCTBOBAHHE BEPHOCTH KOTIHA JOKYMCHTOB u BBIMTHCOK

U3 HUX;, CBUIECTEIHCTBOBAHMUE BEPHOCTH KOIMUU TOKYMEHTOB M BBINHCOK M3 HHX
opraHoMm (OpraHu3anuei), BbLAABIIMM JOKYMEHT; YAOCTOBEPEHUE JTOBEPEHHOCTEH
opranoM  (opraHmsanyeil), BbIJABIIMM  JOKYMEHT, 3asBHUTEIb  IOJIy4aeT
B coorBerctBUM ¢ IlepeuHeM yciyr, KOTOpble SBJSIOTCS HEOOXOIUMBIMU
U 00s13aTeIbHBIMU JJIS1 MPEJOCTABICHUS MyHULMIAIBHBIX YCIyr AJMHUHHCTpaluen
ropoga PocroBa-Ha-/IoHy U ee  opraHamMu, YTBEPXKICHHBIM  PELICHUEM
PocroBckoit-Ha-/[oHy ropoackon Jlymsl.

3asBuTeNnb (IPEICTAaBUTENb 3asBUTENS) NPEACTABISAET 3asBJICHUE M MaKET
JIOKYMEHTOB OJTHUM U3 CIEAYIOLIUX CIIOCOOOB:

Ha OyMa)KHOM HOCHUTEJIE — IPH JUYHOM OOpalieHu B YTpaBjIeHUE TOPTIOBIIH,
M®II; mo4YTOBBIM OTIPABICHUEM B apecC Y IIPABICHUS TOPTOBIIH;

B (opMe BJIEKTPOHHOIO JOKYMEHTa — ¢ ucmnojs3oBanueMm llopTana rocycmyr
(MIpY HAJIMYUU TEXHUYECKOH BO3MOKHOCTH), TOCPEJACTBOM 3JIEKTPOHHOM IMOYTHI
B aJpec YIpaBJICHUS TOPTOBIIH.

3asBiIeHUE M MAKET JOKYMEHTOB B 3JEKTPOHHOW (opme Npe/CTaBIIsIOTCS
c yueroM TpeOOBaHWU, yKa3aHHBIX B myHKkTax 2.17.6-2.17.12 paszmena 2
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

B cinydae, ecnum momada JOKYMEHTOB MPOUCXOAUT nocpenactsoMm Iloprana
rOCYCIIYT, 3JICKTPOHHOM IIOYTHI, JONOJHUTENbHAs I10Jada TaKUX JOKYMEHTOB
B KaKoi-mubo uHo hopme He TpedyeTcs.
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3asBiICHUE W TAKET MOKYMEHTOB Ha OyMa)KHOM HOCUTEJE TPECTaBISIOTCS
C yueroM TpeOoBaHMM, YyKa3aHHbIX B myHkTax 2.17.1-2.17.3 pasznena 2
aJIMUHUCTPATUBHOTO PETJIAMEHTA, U CIAEAYIOIIUX TPeOOBaHUM:

B 3asBJICHUM M JIOKYMEHTax HE JOJDKHO OBITb MOAYUCTOK, MPHUITHCOK,
3aUYEPKHYTBIX CJIOB U UHBIX HEOTOBOPEHHBIX B HUX UCIIPABICHUN;

3asiBJICHUE HE MOKET OBITH 3aMOJHEHO KapaH/allioM;

3asBJICHUE JOJDKHO OBITh MOJNUCAHO 3asABUTENIEM JIMOO MpEACTaBUTEIEM
3asIBUTENS.

2.6.1. Jlns monydeHWUs MYHHIMMAIBHOW YCIYTH B pa3pe3e TMOIyCIyTH
CT-332-17-3.2.

2.6.1.1. 3asBneHue O TMOATOTOBKE aKTa CBEPKH B3aMMHBIX pPacueTOB
0 JIOTOBOPY O pa3MEHIeHUH HECTAIlMOHAPHOTO TOPTrOBOr0 OOBEKTa, JIeTHEro kade
MIPU CTAllMOHAPHOM MPEANPUSTUNA OOIIECTBEHHOTO MUTaHUsI, OPOPMIIEHHOE COTIaCHO
npuioxkeHuto Ne 1 Kk aIMUHUCTpaTUBHOMY perjiaMeHTy (1 5k3., opuruHain).

B 3asdBneHun yka3pIBarOTCA:

HAUMEHOBAaHWE IOPUAMYECKOr0o JHIila 03 COKpallleHuH, ¢ YyKa3aHHeM
MECTOHAXOXKACHUSI IOPUIMYECKOTO JIMIA, a TAaKKE€ OCHOBHOM TOCYJapCTBEHHBIN
PETUCTPALlMOHHBI HOMEpP 3alKUCH O TOCYJAPCTBEHHOW PETUCTPALMK FOPUIAYECKOTO
nunia B ET'PYOJI, uaentudukanmoHHbI HOMEpP HAJIOTOIUIATEIbIINKA;

dbamunusi, UMs, OTYECTBO (TOCiIeIHEE — TMPU HAJIWYUU) HUHJWBHUIYATHHOTO
NpeAnpUHUMATENIA, aJpec MecTa pPEerucTpalydd, OCHOBHOM TOCYJapCTBEHHBIM
pPETUCTpPAllMOHHBIA ~ HOMEpP  3alUCU O  TOCYJApCTBEHHOM  perucTpaiuu
uHAuBUayanbHOrO mpeanpunumarens B EI'PUIL, waenTuduKanmoHHBIE HOMEP
HaJIOTOIJIATEIbIINKA;

dbamuusi, uMsi, 0T4ecTBO (MOCJEAHEE — MPU HAJTUYUHU) CAMO3aHITOrO, aJpec
MECTa pErucTpalu, CHIpaBKa O TIOCTAaHOBKE Ha y4eT (DU3UYECKOTo JIMLa
B KA4yeCTBE HAJOroIUIaTeNbIIMKa Hajlora Ha MNPOPECCHOHAIBHBIA  TOXO,
UJCHTU(UKAIIMOHHBI HOMEP HAJIOTOTUIATEIIbIINKA;

CYTb 3asIBJICHUS, IPEIMET MOTYUYECHUS YCIYTH B pa3pe3e MOAYyCIyTH;

MOYTOBBIA ajipec U (WJIH) aapec JIEKTPOHHOM MOYTHI, 0 KOTOPOMY JOJKEH
OBITH HAIIPaBJICH OTBET.

2.6.1.2. JIOKyMEHT, yIOCTOBEPSIOIIMKA JIMYHOCTh 3asBUTENS, SBISIOLIETOCS
bu3MYecKuM JUIIOM, JHOO JIMYHOCTH TpeactaButens (usumyeckoro jauma (1 2k3.,
KOTIHA).

JIOKyMEHTOM, YIOCTOBEPSIONMIMM JIMYHOCTh 3asABUTENS WU MPEICTaBUTESA
3aABUTENSA,  ABIAETCA  macnmopT  rpaxpanuHa  Poccuiickon — Depepanuu,
YIAOCTOBEPSAIOIINI JINYHOCTH rpakxJaHuHa Poccuiickon denepaunu
Ha Tepputopuu Poccuiickoit denepauun (ans rpaxaan Poccuiickoit denepaivn),
BPEMEHHOE YAOCTOBEPEHUE JIMYHOCTU TpaxaanuHa Poccuiickorn ®enepanuu
(ma rpaxnan Poccuiickoit @epepanuu), MacnopT TpaKJaHWUHA WHOCTPAHHOIO
rocyapCcTBa, JIETAIM30BaHHbIM Ha  Teppuropun  Poccuiickon  dDenepanuun
(1711 MTHOCTPAHHBIX TPAXKaH), pa3pelieHrue Ha BpEMEHHOE MTPOKUBaHUE (JIJ1s1 U1l Oe3
TPpaXJAHCTBA), BUJ Ha JKUTEIbCTBO (MJiA JUI[ 0€3 TpaKIaHCTBA), YIOCTOBEPEHUE
oexxennla B Poccuiickori  ®enmeparmum  (myis O€KEHIIEB),  CBHUJIECTEIHCTBO
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0 paccMOTPEHUH XO0JaTanCcTBa 0 MIPU3HAHUU OexXeHIEM
Ha Tepputopur Poccuiickoit dexepanuu 10 CymecTBy (asi1  O€KEHIIEB),
CBUJICTEJILCTBO O TMPEJCTABICHUH BPEMEHHOrO YOEXHIla Ha TEPPUTOPUH
Poccuiickoit ®deneparuu, WHBIE JOKYMEHTBI, IMPEIyCMOTPEHHBIC (eaepabHbIMU
3aKOHAMH, WM TMPU3HABAEMBbIE B COOTBETCTBUU C MEXKIYHAPOJHBIMH JIOTOBOpPAMH
Poccuiickoit @enepaiuy B Ka4eCTBE IOKYMEHTOB, YIOCTOBEPSIOIIUX JIMUHOCTD.

2.6.1.3. JIoKyMEHTBI, IOJTBEPKJIAIOIINE ITOJTHOMOUYHS Ha OCYIIECTBICHUE
JIEUCTBUM OT MMeHHM 3asBuTes (1 2K3., Komus).

2.6.1.3.1. 111 1opuANYECKUX JIULL

KOMHSl PEIICHWS] WM BBIIUCKA M3 PEHICHUS IOPUIAYECKOro JIMIa
O Ha3HAYCHUM PYKOBOAUTENS, WIM KOMHH JOBEPEHHOCTH YIOJTHOMOUYEHHOTO
MPEACTABUTEINSI B Cydae NPEACTaBICHUS MHTEPECOB JIMIIOM, HE MUMEIOIIUM MpaBa
Ha OCHOBAHUM YUPEIUTEIIbHBIX JOKYMEHTOB JICHCTBOBATH OT UMEHU HOPUIUYECKOTO
auiia 6e3 I0BEpeHHOCTH;

KONHS ~ JIOKYMEHTA,  YyJIOCTOBEPAIOUIETO  JUYHOCTh  IPEACTABUTEIIS
FOPUIMYECKOTO JIUIIA.

2.6.1.3.2. JInga vHAMBUYTBHBIX MPEIPUHUMATEIICH:

KOMUSI  JOKYMEHTa, YAOCTOBEPSIOWIETO  JIMYHOCTh  MHIAWBHUIYaJIbHOIO
npeanpuHUMAaTens (MPeaCcTaBUTENS HHANBUIYAILHOTO MPEAIIPUHUMATEINS);

KOIIHS JIOBEPEHHOCTH YIOJHOMOYEHHOTO WHJIUBUTyaJIbHBIM
NpeANpPUHUMATENIEM MPEICTABUTEIIS.

2.6.1.3.3. JIinga camo3aHSTHIX:

KOTIHS JIOKYMEHTA, YAOCTOBEPSIIOIIETO JUYHOCTh CaMO3aHsITOro
(mpencTaBUTENSE CaMO3aHSATOr0);

KOTHS JOBEPEHHOCTHU YIOJHOMOYEHHOTO CAMO3aHSTHIM.

2.6.1.4. TlmarexHble MOKYMEHTHI 3a TIEPHOJ, O KOTOPOMY IPOU3BOIMTCS
cBepka ruiatexeit (1 sk3., konus).

2.6.2. [Ins mnoilydeHUs MYHULUNAIBHOM YCIYrM B pa3pe3e MNOAYCIyTH
CT-332-17-3.3.

2.6.2.1. 3asBneHue O BbJA4Y€ COPaBKM 00 OTCYTCTBUM (HAJIWYHUH)
3aJI0JDKEHHOCTH 110 JIOTOBOPY O pa3MEIEHUH HECTAI[MOHAPHOTO TOPTOBOTO OOBEKTA,
JeTHero kKade Tmpu CTAMOHAPHOM MPEANPUATHH OOIIECTBEHHOTO TMHTAHMUS,
oQOpMJIEHHOE COTJIACHO TPWIOKEHUI0O Ne 2 K aJMUHUCTPATUBHOMY pETIaMEHTY
(1 7k3., opuruHan).

B 3asBiienun ykasblBaroTCs:

HAaUMEHOBAaHHE IOPUJIMUECKOTO JiMia 0e3 COKpallleHWH, ¢ yKa3aHueM
MECTOHAXOXKACHUS IOPUIMYECKOTO JIMIA, a TaK)Ke€ OCHOBHOW TOCYJIapCTBEHHBIN
pPEruCTpalMOHHBI HOMEp 3alUCH O TOCYJAPCTBEHHOM PETUCTPALMM IOPUIAYECKOTO
munia B ETPYOJI, uaentndukarionHblii HOMEp HaJIOTOIIaTeIbIINKA,;

dbamunusi, uMs, OT4eCTBO (TIOC/IeHEE — TIPU HAJIWYUHU) HWHIWBHIYaJTHHOTO
NpeAnpUHUMATENIS, aApPeC MeCTa pPErucTpalu, OCHOBHOM T'OCYJapCTBEHHBIN
pPETUCTPAllMOHHBII ~ HOMEpP  3alUCM O  TOCYJApCTBEHHOM  perucTpaiuu
uHauBUayanbHoro mpeanpunumarens B EIPUIL, waenTudukanmoHHblii HOMED
HaJIOTOTJIaTE IbIINKA;
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damunus, uMs, 0T4eCTBO (MOCIEAHEEe — MPH HAJMYMU) CaMO3aHSATOTO, aapec
MEeCTa pErucTpaluy, CIpaBka O TIOCTAaHOBKE Ha y4eT (HU3UYECKOTO JIMIa
B KAyecTBE HaJOroluiaTelblMKa Hajora Ha MNPOPECCHOHAIBHBIA  TOXO7,
UJCHTU(UKAIIMOHHBIA HOMEP HAJIOTOILIATEbIINKA;

CYTb 3asIBJICHUS, IPEIMET MOJYUYEHUS YCIYTH B pa3pe3e MOAYCIyTH;

MOYTOBBIN ajipec U (WIM) ajpec AIEKTPOHHON MOYTHI, IO KOTOPOMY JOJIKEH
OBITh HAIIPaBJICH OTBET.

2.6.2.2. JIOKyMEHT, YyIOCTOBEPSIOUIUNA JIMYHOCTh 3asBUTENS, SBISIOLIETOCS
buznyecKkuM JHIIOM, TUOO0 JHMYHOCTH TpenacTaButens (usmdeckoro juma (1 7K3.,
KOTIHA).

JIOKYyMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTH 3asBUTENSA WM IPEIACTABUTEIS
3asBUTENSL,  SABIIETCS  Hacnmopr — rpaxkaanuHa  Poccuiickonn — dDepepanum,
YAOCTOBEPSIOIINI JIMYHOCTH rpakJJaHuHA Poccutickon denepannun
Ha Teppuropun Poccuiickoit ®@enepanuu (s rpaxkaan Poccuiickoit @enepanyn),
BPEMEHHOE yIOCTOBEPEHHE JMYHOCTH TpaxkaaHnHa Poccuiickoii ®enepaunun
(mms rpaxkman Poccuiickoit deneparuu), macnopT TpakJIaHWHA WHOCTPAHHOTO
rocyapcTBa, JIETAIM30BaHHbIM Ha Teppuropun  Poccuiickon  denepanuun
(17151 MTHOCTPAHHBIX TPaXKIaH), pa3pelieHue Ha BpEMEHHOE MTPOKUBaHUeE (17151 U1 6e3
IpaKJaHCTBA), BUJ Ha JKUTENbCTBO (Mg JUI[ 0€3 TIpa)KIaHCTBA), yIOCTOBEPECHHE
oexxennia B Poccuiickorr  ®enepamuum  (myis O€KEHIIEB),  CBHUJIETEIHCTBO
0 paccMOTpEHUN XO0/aTancTBa 0 MPU3HAHUU OeXXeHIIEM
Ha Tepputopun Poccuiickoit @exaepanuu 1O CymecTBy (aJi1  O€KEHIIEB),
CBUJETENBCTBO O MPEJICTABICHUM BPEMEHHOIO YOEXKHINAa Ha TEPPUTOPUU
Poccuiickoii ®enepanuu, HHbIE JOKYMEHTBI, MPEAYyCMOTpPEHHBIE (heaepalbHbIMU
3aKOHAMH, WM TNPU3HABAEMBIE B COOTBETCTBUM C MEKIYHAPOJHBIMU JOTOBOPAMH
Poccuiickoit @enepaniny B Ka4€CTBE JOKYMEHTOB, YIOCTOBEPSIOIINX JIUYHOCTb.

2.6.2.3. JIOKyMeHTbI, MOJTBEPXKIAIOIINE TOJHOMOYMS HA OCYIIECTBICHUE
JNeWCTBUN OT MMeHU 3asBuTes (1 dK3., KOIus).

2.6.2.3.1. ]l ropuIn9eCKUX JINII:

KONHSI PELICHUS] WM BBIIMCKK W3 PEIICHUS IOPUIUYECKOro  JIMIA
O Ha3HAYCHUM PYKOBOAMUTENS, WIM KOINHUH JOBEPEHHOCTH YINOJHOMOYEHHOTO
MPEACTABUTEIS B CITydae MPEACTABICHUSI HHTEPECOB JIMIIOM, HE UMEIOLIUM IIpaBa Ha
OCHOBAaHWU YYPEJIUTEIbHBIX JIOKYMEHTOB JECHCTBOBATH OT UMEHH HOPUANUYECKOTO
nuia 6e3 I0BEpEeHHOCTH;

KONHSL  JIOKYMEHTA,  YJIOCTOBEPAIOUIETO  JUYHOCTh  IPEACTABUTEIS
FOPUIMYECKOTO JIUIA.

2.6.2.3.2. ]I uHAMBUYJIBHBIX MPEINPUHUMATENICH:

KONHSL ~ JOKYMEHTA,  YAOCTOBEPSIOWIETO  JUYHOCTh  MHIAWMBHIYaJIbHOIO
npeanpuHUMaTess (MpeacTaBUTeNs HHIUBUIYAILHOTO MPEAIIPUHUMATENS);

KOIIMS JNIOBEPEHHOCTH YIOJIHOMOYEHHOTO WHMBUIYaJIbHBIM
NpEeANPUHUMATENIEM MPEICTABUTETIS.

2.6.2.3.3. Jlna camo3aHSTHIX:

KOTIHS JIOKYMEHTA, YAOCTOBEPSIIOIIETO JIMYHOCTH CaMO3aHATOI0
(mpencTaBUTENS CAMO3aHATOrO);
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KONUS JIOBEPEHHOCTH YIIOJJHOMOUYEHHOTO CAMO3aHSATHIM.

2.6.3. [Insg mnoiiydeHUs MYHULHNAIBHOW YCIYTM B pa3pe3e MOAYCIyTH
CT-332-17-3.4.

3asBIICHHS opopMIISTIOTCS COTJIACHO MIPUIIOKEHUSAM Ne 3-7
K aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3adBneHun yka3pIlBarOTCA:

HAaUMEHOBaHHE IOPUAMYECKOro Julla 03 COKpallleHuH, ¢ YyKa3aHHeM
MECTOHAXO0XJAECHUSI OPUIMYECKOTO JIMIA, a TAKXKE€ OCHOBHOM TOCYJAapCTBEHHBIN
PETUCTPALIMOHHBIA HOMEP 3aIlKMCH O TOCYJAPCTBEHHOW PETHCTPAlNM FOPUANYECKOTO
muua B ET'PYOJI, uaentudukaniionHblii HOMEp HAJIOTOTLIATEIIbIINKA;

dbamumusi, UM, OTYeCTBO (TIOC/IeHEE — TPU HAIWYWHU) WHIWBHIYATHHOTO
MpEINPUHUMATEINS, aJIpeC MECTa PETUCTpald, OCHOBHOM TOCYyJapCTBEHHBIN
PETUCTPALIMOHHBIA ~ HOMEp  3aluMCh O  TOCYJApCTBEHHOM  pEruCTpaluu
uHauBUayanbHoro mnpeanpunumarens B EIPUIIL, wunenTuduxanuoHHbI HOMED
HaJIOTOIJIaTEIbIINKA;

dbamunusi, UMsi, OTYECTBO (TMOCNIeIHEE — MPU HAIUYUHU) CAMO3AHSITOTO, aJpec
MECTa pErucCTpaluy, CIpaBka O TIOCTAaHOBKE Ha y4eT (U3UYECKOTO JIMIa
B KayeCTBE HAJOroIUlaTeNblIMKa Hajora Ha MNPOPECCHOHAIBHBIA  TOXO,
UJCHTU(UKAIIMOHHBI HOMEP HAJOTOILIATEIIbIINKA;

CYTh 3asIBJICHUS, IPEIMET MOJYUYECHUS YCIYTH B pPa3pe3e MOAYCIyTH;

MOYTOBBIN azpec U (WIM) aapec AIEKTPOHHON MOUTHI, IO KOTOPOMY JTOJKEH
OBITH HAIIPaBJIEH OTBET.

2.6.3.1. B ciyuae, ecnud 3a4eT MPOU3BOJAUTCS OT IUIATEIBIIAKA JIEHEXKHBIX
CpeICTB (HE UMEIOUIETO 3aKIOYEHHOTO J0rOBOpa O pa3MENIEHUH HECTAIMOHAPHOTO
TOProBOro  00BEKTa, JeTHero kade TMpu  CTAlMOHAPHOM  TIPEANPUSITUHU
OOLIECTBEHHOTO NUTaHUs) Ha Y4aCTHUKA 1o JIOTOBOPY
O pa3MeIEHWH HECTAIMOHAPHOTO  TOProBoro oOBEKTa, JeTHero  kade
IpU  CTAIlMOHAPHOM TMPEANPUSITHH OOIIECTBEHHOTO TMUTAHUS, OJHOBPEMEHHO
MOJAkOTCS:

3asBJIeHUE (TJIaTeNbIMKAa) O TMPOBEICHUM 3aueTa TUIATeKeN OT TUIaTesbIINKa
(HE HMEIOIIEr0 3aKJIIOYEHHOTO JIOTOBOpa O Pa3MEIIEHUU HECTAIMOHAPHOTO
TOProBOTO  00BEKTa, JeTHero kade TMpU  CTAIMOHAPHOM  MPEANPUSITHH
OOIIIECTBEHHOTO TMWUTAaHMUS) HA YYaCTHUKA 1O JIOTOBOPY O pa3MeIleHUU
HECTAallMOHAPHOTO TOProBOTO OOBEKTa, JIeTHEro Kade mpu CTauMOHAPHOM
NpeAnPUsSTAN 00IIECTBEHHOTO MTUTaHMs, 0(DOPMIIEHHOE COTJIaCHO MpuiioxkeHuto Ne 3
K aJIMUHUCTpPATUBHOMY peryiameHTy (1 9K3., opurunan);

3asBieHUe (ydyacTHHKA) O COTJIaCMM B 3ayeTe IUIaTeXed 3a pa3MelieHue
HECTAallMOHAPHOTO TOProBOTO 00BEKTa, JieTHero kade TMpu CTalUOHAPHOM
OpeANpPUSATAU  OOIIECTBEHHOTO MNUTaHUs (OT IUIaTeNblMKa, HE HMEIOIIEro
3aKJIFOYEHHOTO JIOTOBOpa O Ppa3MENICHUH HECTAIlMOHAPHOTO TOPTrOBOTO OOBEKTa,
JeTHero Kade T™pu CTAMOHAPHOM MPEANPHUITHH OOIIECTBEHHOTO ITHTAHMS)
Ha Y4YaCTHHUKA IO JIOTOBOPY O Pa3MEIICHHH HECTAIlHOHAPHOTO TOPTOBOTO OOBEKTa,
JeTHero Kade Tmpu CTAMOHAPHOM TMPEANPUATHH OOIIECTBEHHOTO TMHTAHWS,
oOpMJIEHHOE COTJIaCHO TPWIOKEHUI0O Ne 4 K agMUHUCTPATUBHOMY PETIaAMEHTY
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(1 7k3., opuruHan).

2.6.3.2. B ciyyae, eciu 3a4eT MNOPOU3BOJUTCA C OJHOIO Y4YaCTHHUKA
M0 JIOTOBOPY O pa3MEIlEeHUH HECTAllMOHAPHOIO0 TOProBOT0 OOBEKTA, JIETHETO Kade
IpU CTAMOHAPHOM MPEANPUSTHU OOIIECTBEHHOIO MUTAHUS HA JAPYTOro y4aCTHHUKA
MO0 JIOTOBOPY O Pa3MEIEHUH HECTAllMOHAPHOIO TOPTrOBOT0 OOBEKTA, JIETHETO Kade
Opy  CTAllMOHAPHOM TMPEANPUITHH OOIIECTBEHHOTO MHTAHUS, OJIHOBPEMEHHO
MOAAIOTCS:

3asBJICHHE O MPOBEJICHUM 3a4eTa IUIaTeXell ¢ OJHOTr0 YYaCTHHUKA MO JJOTOBOPY
O pa3MeIIEHWHW  HECTAIMOHAPHOTO  TOProBoro oOBEKTa, JEeTHero  Kade
MpU CTAIMOHAPHOM MPEANPUATUN OOIIECTBEHHOIO MUTAHUSI HA APYroro Y4aCTHHKA
M0 JIOTOBOPY O Pa3MENICHWH HECTAIIMOHAPHOTO TOPTOBOTO OOBEKTA, JIETHETO Kade
IIPY CTAIIMOHAPHOM TIPEIMPHUATHN OOIIECTBEHHOTO MUTaHUs, 0()OPMIICHHOE COTIIaCHO
IIPUII0KEHUIO Ne 5 K aIMUHUCTPATUBHOMY perinaMeHTy
(1 »k3., opuruHan);

3asBJICHHE O COIJIaCHMU B 3a4€Te IUIaTEeKEW C OJTHOr0 YYACTHHKA IO JOTOBOPY
O Ppa3MEIIeHUH HEeCTAllMOHAPHOTO0 TOProBOro oOBEKTa, JETHEro Kade mpu
CTAI[AOHAPHOM TPEANPUATAU OOIIECTBEHHOTO MNHUTAHHUS Ha JPYroro Yy4acTHHUKA
0 JOTOBOPY O pa3MEINIeHUH HeCTallMOHApHOro O0O0beKTa, JEeTHero kade mpu
CTAI[MOHAPHOM TMPEANPHUATANA OOIIECTBEHHOTO MNHUTAaHUS, O(GOPMIIEHHOE COTJIacHO
npuioxkeHuto Ne 6 K aIMUHUCTPATUBHOMY perjamMeHTy (1 aK3., opuruHan).

2.6.3.3. B cnyuae, ecaum 3a4eT MPOU3BOJUTCS C OJHOrO JOroBOpa
O pa3MElIeHUH  HECTAI[MOHAPHOTO  TOProBOro  O00BEKTa, JeTHero  kade
IpU  CTAllMOHAPHOM  MPEINPUATHH  OOIIECTBEHHOTO THUTaHWUS Ha JPYrow,
3aKJTIOUYCHHBIX C OJHUM M TEM K€ YYaCTHUKOM MO JOTOBOPY O pa3MElICHUU
HECTAIIMOHAPHOTO TOProBOro OOBEKTa, JIETHEro Kade TMpu CTAIMOHAPHOM
NpeANnpUsSTAA OOIIECTBEHHOTO MUTAHUSI MOJAETCS 3asBJICHUE O MPOBEICHUM 3adeTa
MIaTeXe Mo JOrOBOPY O pa3MEIIeHHH HEeCTallMOHAPHOTO TOProBOro OOBEKTa,
JIETHETO Kae Mpu CTAIMOHAPHOM MPEANPHUATHN OOIIECTBEHHOTO MUTAHKS C OJHOTO
JIOTOBOpa Ha JIPYroM, 3aKJIIOYEHHBIMU C OJHHUM U TE€M XK€ IOPUAUYECKHM JIUILIOM,
WHUBUyaIbHBIM TPEINPUHUMATEIEM WU CAMO3aHSAThIM, O(POPMIIEHHOE COTJIACHO
npuioxkeHuto Ne 7 K aIMUHUCTpATUBHOMY persiameHTy (1 9K3., opurunain).

2.6.3.4. JIoKyMEHT, YJIOCTOBEPSIONIUN JIMYHOCTH 3asABUTEIIS, SBIISIIOIIETOCS
bu3MdecKuM  JUIIOM, JMOO JIMYHOCTh MPEACTaBUTENS  (U3UUECKOro  JIMIa
(1 7K3., KOTHs).

JIOKYMEHTOM, YIOCTOBEPSIONIMM JIMYHOCTh 3asABUTENS WU MPEICTaBUTENS
3aABUTENSA,  ABIAETCA  macnmopT  rpaxpanuHa  Poccuiickon — Depepanuu,
YIAOCTOBEPSAIOIINI JINYHOCTH rpakxJaHuHa Poccuiickon denepaunu
Ha Tepputopuu Poccuiickoit denepauun (ans rpaxaan Poccuiickoit denepaivn),
BPEMEHHOE YAOCTOBEPEHUE JMYHOCTH TpaxaanuHa Poccuiickon ®enepanuun
(ma rpaxnan Poccuiickoit @epepanuu), MacnopT TpaKJaHWUHA WHOCTPAHHOIO
rocyapCcTBa, JIETAIM30BaHHbIM Ha  Teppuropun  Poccuiickon  dDenepanuun
(1711 MTHOCTPAHHBIX TPAXKIaH), pa3pelieHue Ha BpEMEHHOE MTPOKUBaHUE (7151 JTUI] Oe3
TpaXJaHCTBA), BUJ HA JKUTEIBCTBO (I JUIl 0€3 Tpa’KJaHCTBA), YIOCTOBEPEHUE
oexxenla B Poccuiickoit  ®enmeparuu (it O€KEHIIEB), CBUACTEIBCTBO O
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pPaccMOTPEHUH X0/1aTanCcTBa 0 MPU3HAHUU OexXeHIIEM
Ha Tepputopur Poccuiickoit dexepanuu 10 CymecTBy (asi1  O€KEHIIEB),
CBUJICTEJILCTBO O IMPEJCTABICHHMH BPEMEHHOrO0 YOEXHIa Ha TEPPUTOPUH
Poccuiickoit ®deneparuu, WHBIE JOKYMEHTBI, IMPEIyCMOTPEHHBIC (eaepabHbIMU
3aKOHaMH, WM TPU3HABAEMbICE B COOTBETCTBHH C MEXIYHAPOJAHBIMU JOTOBOpaMU
Poccuiickoit @enepaiiiy B Ka4eCTBE JOKYMEHTOB, YJIOCTOBEPSIOIINX JIUYHOCTb.

2.6.3.5. JIoKyMeHTBI, IOJITBEPKIAIOIINE IMOJHOMOYMS Ha OCYIIECTBIICHHE
JIEUCTBUM OT MMeHHM 3asBuTes (1 2K3., Komus).

2.6.3.5.1. 114 1opuAMUeCKUX JIULL

KOMHSl PEIICHWS] WM BBIIUCKA M3 PEHICHUS IOPUIAYECKOro JIMIa
O HA3HAYCHUM PYKOBOAMUTENS, WM KOMHUH JOBEPEHHOCTH YMOJHOMOYEHHOTO
MPEACTABUTEISI B ClIyyae MPEACTaBICHUS MHTEPECOB JIMIIOM, HE MUMEIOIIUM IpaBa
Ha OCHOBAHUM YUPEIUTEIIbHBIX JOKYMEHTOB JICHCTBOBATH OT UMEHU HOPUIUYECKOTO
auiia 6e3 I0BEpeHHOCTH;

KONHS ~ JIOKYMEHTA,  YyJIOCTOBEPAIOUIETO  JUYHOCTh  IPEACTABUTEIIS
FOPUIMYECKOTO JIUIIA.

2.6.3.5.2. JInga "HIUBUYJIBHBIX TIPEAITPUHUMATEIICH:

KOMUSI  JOKYMEHTa, YAOCTOBEPSIOWIETO  JIMYHOCTh  MHIAWBHUIYaJIbHOIO
npeanpuHuMarens (IpeacTaBUTeN s MHIUBUYAIbHOTO MIPEANPUHUMATEIIS);

KOIIHS JIOBEPEHHOCTH YIOJHOMOYEHHOTO WHJIUBUTyaJIbHBIM
NpeANPUHUMATENIEM MPEICTABUTEIIS.

2.6.3.5.3. /lig caMO3aHATHIX:

KOTIHS JIOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTh CaMO3aHsTOro
(mpencTaBUTENSE CaMO3aHSATOr0);

KOTHS JOBEPEHHOCTHU YIOJHOMOYEHHOTO CAMO3aHSTHIM.

2.6.4. [Ina mnosydyeHus MYyHULHUNAIBHOW YCIYTM B pa3pe3e MNOAYCIyTH
CT-332-17-3.5.

2.6.4.1. 3agBieHue O BO3BpATE [ICHEKHBIX CPEACTB HA PACUYETHBINM CUET
IJIaTeNbIIMKa MO OTOBOPY O pa3MENICHUH HECTAIlMOHAPHOTO TOPTrOBOTO OOBEKTA,
JeTHero Kade Tmpu CTAMOHAPHOM TMPEANPUATHUH OOIIECTBEHHOTO IMHUTAHMS,
oQOpMJIECHHOE COTJIACHO TPWIOKEHUI0O Ne 8 K aJMUHUCTPATUBHOMY pETIaAMEHTY
(1 »K3., opuruHam).

B 3asBiienun yka3biBaroTCs:

HalMEHOBAHME IOPUAMYECKOrO Julla 0€3 COKpalleHuH, C YyKa3aHHeM
MECTOHAXOXKJACHUS IOPUIMYECKOTO JIMIA, a TaK)Ke OCHOBHOM TOCYJIapCTBEHHBIM
pEruCTpalMOHHBI HOMEp 3alUCH O TOCYJAPCTBEHHOM PETUCTPALMM IOPUIAYECKOTO
munia B ETPYOJI, uaentudukaioHHblii HOMEp HaJIOTOIIaTeIbIINKA,;

dbamunusi, UMs, OT4eCTBO (IOCieHEEe — MPU HAIWYUU) HHJIWBHUIYaTbHOTO
NpeAnpUHUMATENISA, aJpec MecTa pPEerucTpalydd, OCHOBHOM TOCYJapCTBEHHBIM
pPETUCTPAllMOHHBII ~ HOMEpP  3alUCM O  TOCYJAapCTBEHHOM  perucTpaiuu
uHauBKUayanbHoro mpeanpunumarens B EI'PUIIL, waenTudukanmoHHplii HOMED
HaJIOTOIJIATEIbIIMKA;

dbamumus, ©Msi, OTYECTBO (MOCIIeIHEE — MPU HAIWYUHU) CAMO3AHSTOTO, aJpec
MECTa pETUCTpallii, CIpaBka O TIOCTAaHOBKE Ha y4eT (U3UYECKOTO JINIA
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B KA4eCTBE HAJOTOIUIATENbIIMKA Hajora Ha MNPOPECCHOHAIBHBIA  OXO,
UJCHTU(UKAIIMOHHBI HOMEP HAJOTOILIATEbIINKA;

CYTb 3asIBJICHUS, IPEIMET MOJYUYEHUS YCIYTH B Pa3pe3e MOAYCIyTH;

PEKBU3UTHl CUETa [JIs1 NEPEUYUCICHUS W3JIHUIIHE OIUIAYEHHBIX JICHEKHBIX
CPEACTB;

YHUKaJIbHBIN UICHTUPUKATOP HAYUCICHUS (MPU HATTUYKH);

YHUKQJIBHBIN WICHTU(UKATOP TUIaTeka (MPY HAJTUYUH);

MOYTOBBIN azipec U (WIM) aapec AIEKTPOHHON MOUTHI, IO KOTOPOMY JTOJKEH
OBITH HAITpaBJIEH OTBET.

2.6.4.2. JIOKyMEHT, YyAOCTOBEPAIOIINN JUYHOCTb 3asBUTEINSA, SBISIOLIETOCS
bU3MYEeCKUM  JTUIIOM, JIMOO JIMYHOCTh MPEACTAaBUTENS  (U3UYECKOTO  JIMIA
(1 7K3., Komus).

JIOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTh 3asABUTENSl WM TPEICTaBUTENS
3asdBUTENA,  fABJSIETCSl  macnopT — rpaxnaanuHa — Poccuiickont — ®Depepauuu,
YAOCTOBEPSIOLINI JIMYHOCTH rpaxJJaHvHa Poccutickon denepaunun
Ha Teppuropun Poccuiickoit ®@enepanuu (s rpaxaan Poccuiickoit ®denepanyn),
BPEMEHHOE yIOCTOBEPEHHE JMYHOCTH TpaxkaaHnHa Poccuiickoir @Dexaepanuun
(mmst rpakman Poccuiickoit ®eneparuu), macnopT TrpakJIaHWMHA WHOCTPAHHOTO
rocyapcTBa, JIETAIM30BaHHbIM Ha Teppuropun  Poccuiickon ~ Denepanuu
(17151 MTHOCTPAHHBIX TPaXKIaH), pa3pelieHue Ha BpEMEHHOE MTPOKUBaHUeE (17151 U1 6e3
rpakJIaHCTBA), BHUJ Ha >KUTEJIBCTBO (IUIsl JUI[ O€3 rpa)kAaHCTBA), YAOCTOBEPEHHUE
oexxenna B Poccuiickoit  ®Denepanuu (a7 O€XKEHIEB),  CBUICTEIBCTBO
0 paccMOTpEHUN X0/aTancTBa 0 MPU3HAHUU OeXXeHIIEM
Ha Tepputopun Poccuiickoii @egepauuu MO CymecTBY (i OEXKEHIEB),
CBUJICTEJILCTBO O TMPEJCTABICHHMM BPEMEHHOrO0 YOEXKHUIla Ha TEPPUTOPUH
Poccuiickoii ®enepanuu, HHbIE JAOKYMEHTBI, MPEAYyCMOTpPEHHbIE (heaepalbHbIMU
3aKOHAMH, WU MPU3HABAEMBIE B COOTBETCTBUU C MEXKIYHApPOJHBIMH JTOTOBOpPAMHU
Poccuiickon @enepanny B Ka4eCTBE JOKYMEHTOB, YIOCTOBEPSIOIINX JIUYHOCTb.

2.6.4.3. JloKyMeHTBI, MOJTBEPXIAIONIME TOJHOMOYUS HAa OCYIIECTBICHHE
JNeWCTBUN OT MMeHU 3asBuTeNs (1 DK3., KOIus).

2.6.4.3.1. ]l ropuIn9eCKUX JINII:

KOMHSI PEIICHUS] WM BBIIMCKM W3 PEIICHUS IOPUIUYECKOro JIHIA
O HA3HAYCHUM PYKOBOAMUTENS, WIM KOMNHUH JOBEPEHHOCTH YINOJHOMOYEHHOIO
MpeACTaBUTEIIS
B Clly4yae MPEJICTABICHUS MHTEPECOB JIMIIOM, HE HMMEIOIIMM IIpaBa HA OCHOBAHUU
YUPEIUTEIIbHBIX JIOKYMEHTOB JICMCTBOBAaTh OT HMEHU HOPUAUYECKOrO JIHUIA
0e3 TOBEpEHHOCTH;

KOMUS  JIOKYMEHTA,  YJIOCTOBEPAIONIEIO  JUYHOCTh  IPEACTABUTEIIS
FOPUIMYECKOTO JIUIA.

2.6.4.3.2. JIng vHOAWBUIYaIbHBIX TPEINPUHAMATEIICH:

KOMHUS  JOKYMEHTa,  YJOCTOBEPSIONIET0  JUYHOCTh  MHIWBUAYAJIBHOTO
npeanpuHuMaresis (MpeacTaBUTeNsl MHAUBUIYAIbHOIO MPEAIIPUHAMATES);

KONUs JIOBEPEHHOCTHU YIOJHOMOYEHHOTO WHIMBUAYaJIbHBIM
NpeANPUHUMATENIEM MPEICTABUTETIS.
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2.6.4.3.3. JIns caMO3aHSIThIX:

KOMUs  JOKyMEHTa, yIOCTOBEPSIOLIETO JUYHOCTh CaMO3aHSTOr0
(mpeacTaBUTENSE CAMO3aHATOIO);

KOIUS JJOBEPEHHOCTH YIIOJTHOMOYEHHOTO CaMO3aHAThIM.

2.6.4.4. JIokyMeHTBI, MOJTBEPKIAOIIME (DAKT YILIATHI IJIaTeXka, MOTyYeHHbIC
B TOM YHUCJE C HCIIOJIb30BAaHUEM DJIEKTPOHHOIO CEepBHCAa KPEAUTHOM OpraHu3aluu
(1 oK3., KOTIHS).

2.6.44.1. IlnarexHsle TMOpPYYEHHs, €CIM  OIJaTa  MPOU3BOAMIACH
C pacyeTHOTO CUeTa.

2.6.4.4.2. IlnatexxHple TmOpyueHUss OaHKa C MPUWIOKEHHEM KBUTAHIIUN
no gopme Ne I1J[-4 u oTmeTKo# OaHKa O BKIIIOUEHHWH UX B KOHKPETHOE IUIATEKHOE
nopyueHue OaHKa, €cCliM OIJjaTa MPOU3BOAWIACH HAIUYHBIMUA JICHEKHBIMU
CpeIAcTBaMH uepe3 oTaeieHue OaHka. [lnatexHple TOpydYeHUS MOJDKHBI OBITh
opopmiieHpl Ha OJaHKe OpraHW3alMH, BBIJABUIEHM JOKYMEHT U IOJIMCAHbI
ee pykoBoauteneM (YIOJHOMOYEHHBIM WM JHUIIOM), W (W) odopMiIeHBI
B COOTBETCTBUU C TPEOOBAHUSAMU, PEAbSIBIIEMBIMHU K JOBEPEHHOCTSIM.

2.6.4.43. JlokyMeHTBl, TOATBepXKAatoume (akT yIjaTel  IJIaTexXa,
HE TMPEACTABIAIOTCS MNpU Hamuuuu uHpopMmanuu o0  ymjuaTe  IUIaTexa
B locynmapctBeHHON ~ MH(OPMAalLMOHHOM  CHCTEME€ O  TOCYJapCTBEHHBIX
U MYHUITUTIATBHBIX TUIATEXKAX.

2.6.4.5. JloKyMeHTBI, TOJITBEP)KIAIOIINE TIPaBO 3asgBUTENS Ha BO3BpaT
JEHEeXHBIX cpeacts (1 3k3., konus).

2.6.4.5.1. [Ipn u3meHeHnn GpamMuIny, IMEHH UM OTYECTBA (PU3MUECKOTO JIHIIA:
CBUACTEIHCTBO O TIEpeMEHE WMEHH, CBHJETEIbCTBO O 3aKIIOYCHHH Opaka,
CBUJCTEITLCTBO O PACTOPKEHUH Opaka, BBIJAHHBIE KOMIIETEHTHBIMH OpraHaMu
WHOCTPAaHHOTO TOCyIapcTBa, W €ro mnepeBod Ha pycckuii s3bik (Hotapmyc
CBUJICTEIILCTBYET BEPHOCTh IMEPEBOJA C OJHOrO sA3blKa Ha JPYroM, €ciliu HOTapHyc
BJaJieeT  COOTBETCTBYIOIIMMM  si3blIkamMu. Ecim  HOoTapuyc  He  Bhajeer
COOTBETCTBYIOIIMMHU SI3bIKAMM, MEPEBOJ MOXKET OBbITh CAENaH MEPEBOIUYUKOM,
HOJUTMHHOCTh MOJIMCH KOTOPOTO CBUIETEILCTBYET HOTAPHUYC).

2.6.45.2. JloBepeHHOCTh Ha TMOJY4YEHUE TIPEACTABUTEIIEM  3asBUTEIIS
JICHEKHBIX CPEJICTB 3a 3asBUTEIIS.

2.6.4.5.3. lnple MOKyMEHTHI, TTOATBEPKAAIONINE MPABO 3assBUTENIS Ha BO3BpaT
JICHEKHBIX CPEJICTB.

2.6.5. [Ing mnoiiydeHus MYHULHUNAIBHOW YCIYTM B pa3pe3e MNOAYCIyTH
CT-332-17-3.6.

2.6.5.1. 3asgBineHHME O TPOBEACHWHU PO3BICKA W YTOYHEHUHM IUIATEXKEHN
3a pa3MeIleHHEe HECTAIlMOHAPHOTO TOPrOBOTO OOBEKTa, JIeTHETO Kade Tmpu
CTAIlMOHAPHOM TPEANPUATAN OOIIECTBEHHOTO MUTAHUS, O(GOPMIEHHOE COTIACHO
npuioxkeHuto Ne 9 k aIMUHUCTpAaTUBHOMY perjiaMmeHTy (1 3k3., opuruHan).

B 3adBneHun yka3pIlBaroTCs:

HAaUMEHOBAHME IOPUIMYECKOr0 JMLa 03 COKpalleHUWH, C YyKa3aHHeM
MECTOHAXOXACHUS IOPUAMYECKOTO JIUIa, a TaKKe OCHOBHOM TIOCYyIapCTBEHHBIN
pPEruCTPALMOHHBIA HOMEP 3alKMCH O TOCYAapCTBEHHOW PErHCTpallMU FOPUIUIECKOTO
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auna B EI'PHOJI, naeHTH)UKAIMOHHBII HOMEP HAJIOTOMIaTeNbIINKA;

dbamunusi, UMs, OT4ECTBO (TOCiIeHEE — MPU HAIWYUHU) HUHIWBHUIYaTbHOTO
NpEeANPUHUMATENA, AApPEC MECTa PErucTpaldd, OCHOBHOM T'OCYIapCTBEHHBIN
PETUCTPAllMOHHBIA ~ HOMEp  3alUCh O  TOCYJApCTBEHHOM  PEruCTpaluu
uHauBUAYyalbHOro mnpeanpunumarens B EI'PUIIL, uneHTudukanmoHHBIN HOMED
HaJIOTOIJIATEIbIINKA;

dbamMunusi, UMsi, OTYeCTBO (MOCJIeIHEE — MPU HAIWYUHU) CAMO3AHSTOrO, aJpec
MECTa pETUCTpal, CIpaBKa O TIOCTAHOBKE Ha y4YeT (U3UYECKOTO JINIA
B KA4eCTBE HAJOTOIUIATENbIIMKA Hajlora Ha MNPOPECCHOHAIBHBIA  OXO,
UCHTU(UKAITMOHHBI HOMEP HAJOTOTUIATEIIBIINKA;

CyTb 3asIBJICHUS], IPEAMET MOJYUEHHUS YCIYTU B pa3pe3e MOyCIAyTH;

MOYTOBBIN azpec U (WIM) ajgpec ANEKTPOHHON MOYTHI, MO KOTOPOMY AOJAKEH
OBITh HAIIPaBJIEH OTBET.

2.6.5.2. JIOKyMEHT, yIOCTOBEPSIOIIMNA JIMYHOCTh 3asBUTENS, SBISIOLIETOCS
bu3MYecCKUM JIMIIOM, JHOO JIMYHOCTh TpenactaButens (usumyeckoro auma (1 2k3.,
KOIIHS).

JIOKYMEHTOM, YIOCTOBEPSIOIIUM JIMYHOCTh 3asBUTEN WM IPEICTABUTEIS
3asdBUTENA,  fABJSETCS  macnopr — rpaxnaanuHa — Poccuiickon  ®Depepauuu,
YAOCTOBEPSIOLINI JIMYHOCTH rpaxJJaHvHa Poccutickon denepaunun
Ha Teppuropun Poccuiickoit ®@enepanuu (s rpaxaan Poccuiickoit ®@enepanyn),
BPEMEHHOE YJOCTOBEPEHHME JIMYHOCTH TrpaxaannHa Poccuiickoii ®Deneparuu
(mms rpaxnan Poccuiickoit ®denepanuu), nacnopt TrpaxJIaHMHA HWHOCTPAHHOIO
rocyJapcrBa, JIETaJW30BaHHbIM Ha Tepputopun Poccuiickon — Pepepanuun
(111 THOCTPAHHBIX TpaXaaH), pa3pelieHue Ha BpEMEHHOE MpoKUBaHue (11t auly 6e3
IPaXKIAaHCTBA), BUJI HA JKUTEJIBCTBO (i JiMil O€3 TpakIaHCTBA), YJIOCTOBEPEHHUE
oexxenna B Poccuiickoit  ®Denepanuu (a7 O€XKEHIEB),  CBUIETEIBCTBO
0 paccMOTpPEHUH X0JaTancTBa 0 IIPU3HAHUU OeXeHIIeM
Ha Tepputopun Poccuiickoii ®@exepanuu MO CymEecTBY (i OEKEHIIEB),
CBUJETEIBCTBO O TMPEJACTABICHUUM BPEMEHHOTO YOEXKHINA Ha TEPPUTOPUU
Poccuiickoit ®denepaiuu, HWHBIE JOKYMEHTHI, MPEAyCMOTPEHHBIE (HeaepabHbIMU
3aKOHAMU, WM NPU3HABAEMBIE B COOTBETCTBUHM C MEXIYHAPOAHBIMU JOTOBOPAMU
Pocculickon @enepanny B Ka4eCTBE JOKYMEHTOB, YIOCTOBEPSIOIINX JIUYHOCTb.

2.6.5.3. JIoKyMeHTbI, MOJITBEPXKIAIOIINE TOJHOMOYMS HA OCYIIECTBICHUE
JNEeUCTBUM OT UMeHU 3asBuTels (1 7k3., Komus).

2.6.5.3.1. [l ropuandecKux Juil;

KOMHUSI PELICHWS WM BBINUCKM M3 PELICHUS IOPUAUYECKOTO  JIULA
O HA3HAYCHUU PYKOBOAUTEIS, WM KOIMUS JOBEPEHHOCTU YIOJHOMOYEHHOIO
MPEJICTABUTEIIS B CJIy4ae MPEJICTABICHUSI UHTEPECOB JIMIIOM, HE UMEIOIINM MpaBa Ha
OCHOBAHUW YYPEAUTEIbHBIX JOKYMEHTOB JCWCTBOBaTH OT MMEHHM IOPUIAMYECKOTO
auia 6e3 IOBEpeHHOCTH,

KONUsA  JIOKYMEHTAa,  YAOCTOBEPSIOWIETO  JIMYHOCTh  MPEICTABUTENS
FOPUANYECKOTO JINLIA.

2.6.5.3.2. Jlng uHaAMBUIyaTbHBIX TPEITPUHUMATENCH:

KONUs  JOKYMEHTA, YIOCTOBEPSIOMIETO0  JMYHOCTh  WHIWBUIYAJIbHOTO
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npeanpuHuMatens (IPeCTaBUTEN s WHIUBU Y AIbHOTO MIPEANPUHUMATEIIS);

KOMus JIOBEPEHHOCTHU YIOJIHOMOYEHHOTO WHIUBUYaJIbHBIM
IpeANnpUHUMATEIEM TIPEICTABUTEIIS.

2.6.5.3.3 Jlng caMO3aHATHIX:

KOMUs JIOKyMEHTa, YI0CTOBEPSIOLIETO JUYHOCTD CaMO3aHATOIO
(mpeacTaBUTENSE CAMO3aHATOTO);

KOIUS JOBEPEHHOCTH YIIOJTHOMOUYEHHOTO CaMO3aHAThIM.

2.6.5.4. JIokyMeHTBI, MOATBEpKAaomue (HaKkT yIuiaThl IUIaTexa, MoTydeHHbIS
B TOM YHUCJE C HCIOJIb30BAHUEM DJEKTPOHHOIO CEpBHCA KPEAUTHOW OpraHu3aluu
(1 7K3., Komus).

2.6.5.4.1. IlnarexHsle TMOpPY4YEHHs, €CIM  OIJlaTa  MPOU3BOAMIACH
C pacyeTHOro CYeTa.

2.6.5.4.2. TIlnatexHpie TOpYyYCHHS OaHKa C TPHIOKCHHUEM KBHUTAHIIHHA
no ¢opme Ne I1J[-4 u oTmMeTKOlN OaHKa O BKJIIOYEHUH UX B KOHKPETHOE IJIATEKHOE
nopyueHue OaHKa, €CIM oOIUlaTa TPOU3BOAWIACH HAJIMYHBIMU  JIEHEKHBIMU
cpencTBaMu d4epe3 oTjaeneHue Oanka. [lnaTexxHble TOKYMEHTBHI JOJIKHBI OBITh
opopMieHbl Ha OJIaHKE OpraHu3allid, BBIJABIICH JOKYMEHT M TIOJIUCAHBI €e
pykoBoauTeneM  (yIMOJTHOMOYEHHBIM MM  JIMIIOM), U  (WId)  OQOpPMIICHBI
B COOTBETCTBUU C TPEOOBAHUSMU, TPEABIBISIEMBIMU K JIOBEPEHHOCTSIM.

2.6.5.4.3. JlokyMeHTbl, ToOATBEepXkKAatonme (akT yIjaTel  IJIaTexXa,
HE TMPEICTABIAIOTCS MpU Hammuuk uHQoOpManmuu 00  ymiare IuiaTexa
B locymapctBeHHOM  HMH(POPMAIMOHHOM  CHUCTEeME O  TOCYAapCTBEHHBIX
¥ MYHHUITUTIATBHBIX TUTATEKAX.

2.7. UcuepnbiBaronuii NEPEUCHb JIOKYMEHTOB, HEO0OXOIUMBIX
B COOTBETCTBHH C 3aKOHOJMATEIbHBIMH WM WHBIMH HOPMATHUBHBIMHU TIPaBOBBIMU
aKTaMu I8 TPEJOCTABJICHUS MYHUIMNAIBHOW YCIYTH, KOTOpbIE HaXOIATCA
B pAaCIOPSKEHUH TOCYAApCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIpPaBIICHUS
W UWHBIX OPraHoB, YYacTBYIOIIMX B TMPEAOCTABICHUH TOCY/IapCTBEHHBIX
VI MYHUIIMITAJIBHBIX YCIIYT, U KOTOPBIC 3asBUTEIL BIPaBE NMPEICTABUTh, a TAKKE
CIIOCOOBI MX TOJYYCHUS 3asIBUTEIISIMHU, B TOM YHUCJIE B DJIEKTPOHHOU (hopme, MOPSIOK
UX MPEJCTaBICHUS.

2.7.1. lokymMeHTaMH, HEOOXOJMMBIMH B COOTBETCTBUHU C 3aKOHOJATEIbHBIMU
VI WHBIMA HOPMATHUBHBIMHU TPABOBBIMU aKTaMU IS MOJYYCHUS MYHHUIUNATbHON
ycayrd B paspese moxycnyr CT-332-17-3.2, CT-332-17-3.3, CT-332-17-3.4,
CT-332-17-3.6, xoTOpble HAaXOJATCA B PACHOPSIKEHUU TOCYJAPCTBEHHBIX OPraHOB,
OpPraHOB  MECTHOTO  CaMOYMpAaBJICHUS U  HWHBIX OPraHoB, YYacCTBYIOIIUX
B TPEJOCTABICHUU TOCYJAPCTBEHHBIX WJIM MYHUIMOAIBHBIX YCIYyT, U KOTOpPBIC
3asBUTEIIH (MIPECTAaBUTENh 3asiBUTEIS) BIPABE MIPEACTABUTD, SIBIISIOTCS:

2.7.1.1. JIoKyMeHT, NOATBEPKIAOUIMNA TOCYJApPCTBEHHYIO PETUCTPALUIO
ropunnueckoro juna uinn Beimucka u3 EI'PIOJT (mns ropunuueckoro nuna) (PHC
Poccun).

2.7.1.2. ]JIOKyMEHT, NOATBEPKIAIOIIUNA TOCYJIapCTBEHHYIO PETUCTPALUIO
VHIUBUAYAJIBHOTO MpEANPUHUMATEIIS, UJIU BBIITHACKA U3 EI'PUII
(na uaauBUayanbHbIX npeanpunumateneit) (PHC Poccun).

21



2.7.1.3. JIOKyMEHT, TOJITBEPXKIAIOLINI  CamMO3aHATOCTh —  CIpaBKa
o noctaHoBke Ha ydeT camo3ansitoro (KHJ[ 1122035) (PHC Poccun).

2.7.2. JlokyMeHTaMH, HEOOXOJAMMBIMU B COOTBETCTBUM C 3aKOHOJATEIbHBIMU
WIM UHBIMU HOPMATHUBHBIMHU MPABOBBIMU aKTaMU IS MOJYYEHUS MYHHUIUNAIbHON
yciayru B paspese  momycayru  CT-332-17-3.5, koTopele  HaxonsTCs
B PACHOPSDKEHUU TOCYJApPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIpPaBJICHUS
U WHBIX OPraHoB, YYacCTBYIOIIMX B TMPEJOCTABICHUH TOCYJapCTBEHHBIX WIIU
MYHUIIMIIAJIBHBIX YCIIYT, U KOTOpBIE 3asgBUTENb (IIPEACTABUTENb 3asiBUTENIS1) BIpPABE
NPEJICTABUTh, SIBISIOTCS:

2.7.2.1 ]JIOKyMeHTBI, IOATBEPKIAIOIIKNE IPABO 3aABUTEIS HA BO3BpaT
JICHEKHBIX CPEJCTB MPU U3MEHEHHH (HaMUINHM, UMEHH WM OTYECTBA (PU3UUECKOTO
IUA:

CBUACTENHCTBO O 3aKII0YeHHH Opaka (OpraHbl 3alMCH aKTOB TPaXIaHCKOTO

COCTOSIHUSA);

CBUJIETEIBCTBO O PACTOP>KEHUU Opaka (OpraHbl 3alUCU aKTOB TPaXITaHCKOTO
COCTOSIHUSA);

CBUJIETEIBCTBO O TEPEMEHE HUMEHH (OpraHbl 3aliCH aKTOB TI'Pa)KIaHCKOTO
COCTOSIHUS).

2.7.2.2. JIoKyMEHT, TMOJATBEPKIAIOIMIMI TOCYJAPCTBCHHYIO PETHCTPALUIO
ropuaudeckoro juna win Beinmucka w3 EI'PHOJI (ms ropuanueckoro nuna) (OPHC
Poccun).

2.7.2.3. JIoKyMeHT, TOITBEPKTAOIINI TOCYIapCTBEHHYIO PETHCTPAIIUIO
VHJIMBUIYaJIbHOTO MPEANpUHUMATENS Ui Beinucka u3 EI'PUII

(nns mauBUayanbHbIX npeanpuaumateneit) (PHC Poccun).

2.7.2.4. JIOKyMEHT, TIOATBEPXKIAIOIINI  CamMO3aHITOCTh —  CIpaBKa
0 noctaHoBke Ha y4yeT camozansitoro (KH/ 1122035) (PHC Poccun).

2.7.3. 3asBuTeNb BMOpaBE MPEJACTABUTh JOKYMEHTHI UM HMH(POPMAIIHIO,
yKazaHHbIe B myHKTax 2.7.1.1-2.7.1.3, 2.7.2.1-2.7.2.4 paznena 2 aAMUHUCTPATUBHOTO
periiaMeHTa, o COOCTBEHHON MHHUIIMATHUBE.

Hemnpencrasienue 3asBuTeNieM JIOKYMEHTOB W HH(OpMAaIuU, yKa3aHHBIX
B mnyHkrax 2.7.1.1-2.7.1.3, 2.7.2.1-2.7.24 paszmena 2 aJIMUHUCTPATUBHOIO
periiaMeHTa, He SIBJISIETCS OCHOBAaHUEM MJIsI OTKa3a 3asABUTENI0 B MPEIOCTABICHUU
MYHHULUITAIBHON YCIYTH.

M®OILI, YnpasieHue TOProBiau HE BIpaBe TpeOOBATh OT 3asBUTEIIS:

peACTaBiIeHUs TOKYMEHTOB UM MHGOPMAIIMU WU OCYIIECTBICHUS JACHCTBUM,
MPEJCTABIICHUE WIM OCYIIECTBJICHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PETyJUPYIOIIUMH OTHOIICHUS, BO3HHUKAIOIIME B CBSI3U
C IPEI0CTABICHUEM MYHUIIMTIATBLHON YCIIYyTH;

npeACTaBiIeHUs] JOKYMEHTOB U HWHGOpPMaALMK, KOTOpPble B COOTBETCTBUH
C HOPMAaTHBHBIMH MpaBOBbIMH akTamu Poccuiickoii denepanyu, HOPMATUBHBIMHU
MPaBOBBIMHU aKTaMH POCTOBCKOWM 007aCTH M MYyHUITUTIAJILHBIMH TIPABOBBIMH aKTaMU
HaXOJTCSl B PACIOPSKEHUH OPraHOB, MPEAOCTABISIONINX MYHULIMIAIBHYIO YCIIYTY,
rOCYJJapCTBEHHBIX OPraHOB, MHBIX OPraHOB MECTHOI'O CAMOYIpPaBJICHHUS U (WIJIM)
MOABEIOMCTBEHHBIX  TOCYJIapCTBEHHBIM  OpraHaM W  OpraHaMm  MECTHOTO
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CaMOYyMpaBJIEHUS] OPraHU3alHii, yYaCTBYIOIINX B MPEAOCTABICHUN FOCYAaPCTBEHHBIX
WIM MYHULUINAIBHBIX YCIYT, 3a UCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
ctatbu 7 @DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYI»;

OpPEICTaBICHUA JOKYMEHTOB U HUH(pOpManuu, OTCYTCTBUE U  (WiIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIWCh IpPU [EPBOHAYAIBHOM OTKa3e
B IIPEIOCTABICHUM MYHUIMINAJIBHOW yCIyTHW, 3a HCKIIOUEHUEM CIIy4aes,
IPETYyCMOTPEHHBIX MYHKTOM 4 w4actu | crarbm 7 @enepanbHOrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu MNpPeOCTaBICHUS TOCYIapCTBEHHBIX
Y MYHUIIUTIATBHBIX YCIIyT»,

MpeIOoCTaBIeHUs Ha OyMa)KHOM HOCHTENE JIOKYyMEHTOB W HH(OpMAaIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM
7.2 dwactu 1 cratbum 16 @enmepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3
«O06 opraHM3aluy MpeaoCTaBICHUs TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX YCIyI»,
32 MCKJIIOYEHHUEM CIIy4yaeB, €CJIM HAHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JIMOO
UX HU3BSATHE SBISETCS HEOOXOJUMBIM YCIOBUEM MNPEAOCTaBICHHUS MYHHUIMIIAIbHOU
YCIIyTH, U UHBIX CIy4aeB, YCTAHOBJIEHHBIX (eiepanbHbIMU 3aKOHAMH.

2.8. HcuepnbiBaromuii IepeuyeHb OCHOBAHMW Ui OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITYTH.

OcHoBaHMs i1 OTKaza B  IpUEME  JOKYMEHTOB, HEOOXOJIMMBIX
JUIS ~ TPEJOCTaBICHUS  MYHHIMIIAJBHOW  YCIYyTH B paspe3e  MOZYCHyT,
3aKOHO/IaTEJIHLCTBOM HE TPEyCMOTPEHBI.

2.9. HcuepnblBarolluii MEPEYEHb OCHOBAHWUW JJI1  MPUOCTAHOBJICHHUS
WIA OTKa3a B MIPEIOCTABICHUN MYHUITUTIAIIBHON YCITYTH.

2.9.1. OcHoBaHMI I NMPUOCTAHOBIICHHS] NPEAOCTABIEHUS MYHHUIIMIAIBHON
YCIIYTH B pa3pe3e NOyCIyT He MPEIyCMOTPEHO.

2.9.2. OcHoBaHud MJi1 OTKa3a B NPEAOCTABICHUUW MYHUIUIAIBLHOW YCIyTH
B pa3pese MOoAYCIyT.

2.9.2.1. Tlpu mnonydeHUHM MYHULHUIAIBHOW YCIYTM B pa3pe3e MOAYyCIyr
CT-332-17-3.2, C(CT-332-17-3.3, CT-332-17-3.4, CT-332-17-3.6 npuunHaMu
JUISL OTKa3a SIBIISIOTCA:

OTCYTCTBHE Yy TMPEACTABUTENS 3asABUTENS COOTBETCTBYIOLIUX ITOJTHOMOYUMN
Ha MOJy4YeHHe MyHUIUNAIBHOM YCIIyTH B pa3pe3e Mo yCayTH;

HapylieHne TpeboBaHWii K O(GOpPMIIEHUIO 3asBICHUS U JIOKYMEHTOB,
YKa3aHHBIX B nojipasjaene 2.6 pazaena 2 agMUHUCTPATUBHOTO PETIIAMEHTA;

HaJIM4Yue y 3asBUTENs (MPEACTaBUTENS 3asBHUTENSI) HEMOJIHOTO KOMILJIEKTa
JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTamu 2.6.1.1-2.6.1.4, nubo nynkramu 2.6.2.1-
2.6.2.3.3, nmubo mnynktamu 2.6.3.1-2.6.3.5.3, nubo nyHkramu 2.6.5.1-2.6.5.4.2
pazaena 2 aTMUHUCTPATUBHOTO PErIaMeHTa;

HaJIM4ue B TPEJCTABICHHBIX JOKYMEHTaX MPOTHBOPEYAIINX CBEACHUN
00 00bekTax U (W) cyObeKTax (3asiBUTEINSIX ) TPABOOTHOIICHHH.

2.9.2.2. OcHoBaHMsl 711 OTKa3a B IPEJOCTABICHUU MYHULMIMAIbHON YCIyTH
B pa3zpese noayciyru CT-332-17-3.5:

OTCYTCTBHE Yy TMPEICTABUTENS 3asABUTENS COOTBETCTBYIOIIMX MOJTHOMOYUN
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Ha MOJIYYE€HHE MYHUIIUMIIAIbHON YCIIYTH B pa3pes3e MoAyClIyry;

HapyluieHue TpeOoBaHUNH K OQOPMIICHUIO 3asBICHUS UM JOKYMEHTOB,
YKa3aHHBIX B noApaszaene 2.6 pa3aena 2 aIMUHUCTPATUBHOTO PETJIaMEHTA;

3asBJICHHE, yKa3aHHOe B NyHKTe 2.6.4.1 pazgena 2 aaMUHUCTPATHUBHOIO
periamMeHTa MoJaHo Mo UCTEYEHUH TPEX JIET CO AHS YIUIATHI IJIATEXkKA;

OTCYTCTBHUE y NIPEACTABUTEINS 3asBUTENS MPaBa MOJy4aTh ICHEKHBIE CPEACTBA
3a 3aBUTEJIS;

OTCYTCTBHE B OpraHe, MPEAO0CTaBIIONIEM MYHULIMIIAIIBHYIO YCIYTY B pa3pes3e
MOAYCIYTH, TMOJMNUCAHHOTO CTOPOHAMHU aKTa CBEPKM B3aWMHBIX pPacyeTOB
[0 JIOTOBOPY O pa3MEIIEHUU HECTAIlMOHAPHOTO TOPTOBOTO OOBEKTa, JETHEro Kade
MIPU CTAlIMOHAPHOM MPEINPUATHH OOLIECTBEHHOTO MUTAHUS JIJI1 BO3BpATa JICHEXKHBIX
CpelIcTB (B cllydae HENPENOCTABJICHHUS €ro 3asBUTEIEM B YIIPaBJIECHUE TOPIOBIIU
TIOCJIe OKa3aHUs MyHHIIUIIATBHON yCIyTH B pa3pese moayciayru CT-332-17-3.2).

2.10. [Tepeuenb YCIIYT, KOTOPBIE SIBJISIFOTCSI HEO0OXOTUMBIMU
U 00s3aTeNbHBIMUA IS TMPEAOCTABICHUS] MYHHUIMIIAIBHON YCIYrd, B TOM YHCIE
CBEJICHUS O JIOKYMEHTE (JIOKYMEHTaXx), BbIJIaBa€MOM (BbIIaBAEMbIX) OPTaHU3AIUSIMU,
YYaCTBYIOIIUMHU B MPEJOCTABICHUA MYHHUIIUTIAJIbHON YCIIYTH.

B cootBercTtBuu ¢ Ilepeynem ycnyr, KOTOpbIE SIBISIIOTCS HEOOXOIUMBIMU
U 00s3aTENbHBIMU JUISI TPEJOCTABICHNUS] MYHUIIUIIATBHBIX YCIYT AJIMUHUCTpAIMEH
ropoga PocroBa-Ha-JIoHy © ee oOpraHamu, YTBEpPKICHHBIM  PEIICHHUEM
PocroBckoit-Ha-JloHy ropoackou [{ymel, 3asBUTENb OIYYaET:

HOTapUAJIbHOE YJIOCTOBEPEHUE TOBEPEHHOCTEN;

HOTapUajIbHOE CBUJACTEIHCTBOBAHUE TMOJIMHHOCTH TOANUCA U BEPHOCTHU
nepeBo/ia, BEPHOCTU KOMUIM JOKYMEHTOB U BBIIUCOK U3 HUX;

YAOCTOBEPEHUE JOBEPEHHOCTEW opraHoM (opraHu3aiyeii), BbIJIABIINM
JIOKYMEHT;

CBHUJICTEIIbCTBOBAHNE BEPHOCTH KOMUH JIOKYMEHTOB M BBINHCOK W3 HUX
OopraHoM (OpraHu3aIei ), BEIAABIINM JTOKYMEHT.

2.11. Iopsinok, pa3Mep U OCHOBAaHMS B3MMAaHHUs FOCYJIapCTBEHHOMN MOILJIMHBI
WJIM UHOM TJIAThI, B3UMAEMOM 32 IIPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH.

MyHurunanbHas yciyra MpeaocTaBiseTcs 0e3 B3MMaHUs TOCYJapCTBEHHOM
MOUUIMHBI WJIM UHOM TIJIATHI.

2.12. Tlopsimok, pa3Mep U OCHOBAaHMS B3MMaHUA IJIAThl 3a MPEIOCTABICHUE
YCIIYT, KOTOPBIE SIBJISIFOTCS HEOOXOAUMBIMU U 00SI3aTENIbHBIMU JIJISI TIPEIOCTABIICHUS
MYHULIMIAIBHON YCIYyTH, BKJIOYas WHOOpPMalMIO O METOJMKE pacuera pasMmepa
TAKOW IIJIATHI.

[Topsinok, pa3mep, OCHOBaHMS B3MMaHHS IUJIaThl 3a MPEAOCTABICHUE YCIYT
1o HOTAPUATIBHOMY  YJIOCTOBEPEHHIO JOBEPEHHOCTEH, HOTApUAIBLHOMY
CBUJICTEJIbCTBOBAHUIO TOJIMHHOCTH TOJIMUCH W BEPHOCTH IMEPEBOJIa, BEPHOCTH
KOMUWA JOKYMEHTOB M BBIMHCOK W3 HUX, SBJSIOMUXCS HEOOXOIUMBIMU
U 00s3aTeIbHBIMHU JIJIsI MPEAOCTABICHUS MYHUIIMITAIIBHON YCIYTH, YCTAaHOBJICHBI
3aKOHOJIATeIHCTBOM Poccuiickoit deneparuu o Hamorax u coopax.

2.13. MakcuManbHbId CpPOK OXHUJAHUS B OuYepeIu IMpU MoAade 3ampoca
O TPEAOCTABICHUM  MYHHUIUINAIBHOW  YCIyTH, YCIYyrH, MPEIOCTaBIIEMOM
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OpraHM3alyel, YYacTBYIOUIEM B NPEAOCTABICHUH MYHULMIIAIBHOW  YCIYTH,
Y TIPY TTOJIyYEHUU PE3YJIbTaTa IIPEAOCTABICHNS TAKUX YCIIYT.

Bpems oxuganus B odepeAau Uil IOJAa4d  JOKYMEHTOB U ITOJIYYECHHS
pe3ynbTaTa NpeIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH HE IPEBbIIIAET 15 MUHYT.

[Ipu oOcnyxuBanuu 3asButeneit — I['epoeB Commanuctuueckoro Tpyna;
IIOJIHBIX KaBaJiepoB opaeHa TpynoBoil CiiaBbl; HMHBAIMIOB BOWHBI, BETEPAHOB
U Yy4JacTHHUKOB Benukoil OTe4eCTBEHHON BOWMHBI, JIMI, HArpaXXACHHBIX 3HAKOM
«Kutemo Onokannoro Jlenunrpaga»; I'epoeB CoBerckoro Coro3a; I['epoes
Poccuiickoii ®enepanuu; TOJHBIX KaBajlepoB opaeHa CliaBbl; HMHBAJIHJIOB
I mw II rpynmn C DOMOWIBIO BJIEKTPOHHOM CHUCTEMBI YIIPABICHHS OYEPEIBIO
WCIIOJIB3YETCSl MPUHLUIT ITPUOPUTETHOCTH O OTHOUIEHUIO K APYTUM 3asBUTEISIM,
3aKJIIOYAIONIUMICA B BO3MOXKHOCTHM IIOJYYWUTHh KOHCYJIBTALMIO, CHATh JIOKYMEHTBI
Ha TOJIyYeHUE MYHULUIIAJBHONW YCIYTHM W TOJYYUTh PE3yJbTAT MYHULIHNAIbHOU
yCIyTM BHE OCHOBHOM ouepenu. Ilpm o>TOoM Takue 3asgBUTEIM  BMECTE
C MOJIy4EHHBIM TAJIOHOM crenranucram ML, ocymecTBIAOMUM IIpUEM, BblIAdy
JIOKYMEHTOB Y KOHCYJIbTUPOBAHUE, IPEABABIAIOT JOKYMEHTBI, [I0ATBEPKIAIOIINE UX
IPUHAJIEKHOCTh K YKa3aHHOW KaTErOpHUH JIULL.

2.14. Cpox n NMOPSAOK PETUCTpPALUU 3alpoca 3asiBUTENS O NPEIOCTaBICHUU
MYHULUIIAIBHON YCIYTU U YCIYTH, IIPEAOCTABIAEMON OpPraHU3alMel, y4acTBYIOLIEH
B IIPENOCTABIICHUN MYHUIUTIAIBHON YCIIyTH, B TOM qucie
B 3JIEKTPOHHOH (hopMe.

[Ipm npenocraBineHny 3asBiaeHUs U nakeTa JOKyMeHToB B ML, Ynpasnenue
TOPTOBJIA PETUCTPALUS OCYIIECTBISECTCS B JEHD UX ITPUEMA.

[Ipn HanpaBineHWH 3asBIEHUS W NaKeTa JOKYMEHTOB IIO IIOYTE B aJpec
VYrpaBiieHHs! TOPTOBIM PETUCTPALMS OCYIIECTBISIETCS B IEHb UX IMOCTYILJICHUS.

IIpn HampaBiieHMM 3asBJICHUS M TNAKETa JOKYMEHTOB C HCIOJIb30BAHUEM
[Toprana rocyciyr perucrpanusi OCYIIECTBISIETCS B JIEHb UX IMOCTYIUICHHUS JINOO
Ha clenylomuid pabouuil JeHb B ciyyae IOCTYIUICHHS 3asBJICHHUS U TaKeTa
JIOKYMEHTOB MO OKOHYaHMM paboyero BpeMeHH. B ciaydyae mocTymieHus 3asBieHus
U TIAKeTa JIOKYMEHTOB 3asBUTENSl O IPENOCTABICHUH MYHULHINAIBHON YCIyTH
B BBIXOJHbBIC WM HepaboOuyue NMpa3THUYHbIE JHU UX PETUCTPALUsS OCYUIECTBIIAETCS
B MEpBbIl pabounii 1€Hb, CAEAYIOUIMHN 3a BEIXOAHBIM MM HEpaOO4YUM Mpa3IHUYHBIM
JTHEM.

[Ipn HampaBieHMM 3asABJIEHUS MW TAKeTa JOKYMEHTOB IOCPEICTBOM
AIIEKTPOHHOM MOYTHI PETUCTpaIUs OCYIIECTBISAECTCS B JIEHb UX MOCTYIUJICHUS TMOO Ha
clenyoumi pabounii IeHb B ciiydyae MOCTYIUICHHS 3asBJICHUS U MaKeTa TOKYMEHTOB
0 OKOHYaHWUU paboyero BpeMeHU. B ciyuyae MOCTyIJieHUs 3asBJICHUS U TaKeTa
JOKYMEHTOB 3asBUTENS O MPENOCTABICHUH MYHULMIAIBHOM YCIYyTH B BBIXOJIHBIE
WM Hepabouue Mpa3JIHUYHBIE JHU HUX PErUCTpalMsl OCYIIECTBISIETCS B TEPBBIM
pabounii eHb, CASAYIOUINI 3@ BBIXOIHBIM WM HEPAOOUUM MPa3HUYHBIM THEM.

2.15. TpeOoBaHus K TOMENIEHUSM, B KOTOPHIX MPEIOCTABISIETCS
MyHULMOAIbHAS YCIOyra, K 3ally OXHUIaHUS, MECTaMm Uil 3alloJIHEHHUsS 3allpoCOB
O TMPEeAOCTaBICHUM MYHULUMNAIbHOM  YCIyTH, HH(DOPMAIMOHHBIM CTEHAaM
c oOpasnaMd MX 3alOJHEHUS M TIEepeYHEM JOKYMEHTOB, HEOOXOJIUMBIX
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1. TOPENOCTaBJICHUS  KXKJIOM  MYHUIMIAIBHOW  yCIYTH,  pa3MELICHUIO
u  0hQOPMJICHHIO BHU3YaJIbHOM, TEKCTOBOM W MYJITUMEAHIHON HHOOpMALINH
O TIOpSJKE TMPEJOCTaBICHUs] TaKOW YCIyrM, B TOM 4HCIE K 0O0ECHeYEHHUIO
JOCTYMHOCTH  JJI1 ~ WHBAJUJOB  YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU
C 3aKOHOJATENbCTBOM Poccurickor denepanuu 0 COMAIBHON 3alMTEe HHBAIUIOB.

Mecta nOpeaocTaBiCeHUST MYHULMNAIBHOW YCJIYTrd JOJDKHBI  OTBEYATh
CJICAYIOIIUM TPEOOBAHHUSM.

[lomemenne  mOoMKHO  ObITh  OOOPYAOBAaHO  OTAETBHBIM  BXOAOM
JJ1s1 CBOOOAHOTO JI0CTYyIIA 3asiBUTEINCH.

[TomerneHnst 000PYAYIOTCSI B COOTBETCTBUU C JACHCTBYIOIIMMHU CAHUTAPHBIMU
npaBWJaMM ¥ HOpMaMH. MecTa TNPEeAOCTaBICHUS MYHULMNAIBHON YCIyTH
00OpYAYIOTCS CHCTEMaMH KOHAWITMOHUPOBAHUSA (OXJIAKIACHUS W HArpEeBaHUA)
M BEHTWJIMPOBAHUSI BO3AYyXa, CPEJICTBAMU TOXKAPOTYIICHUS ¢  OIMOBEILICHUS
O BOBHMKHOBECHHMH YPE3BbIYAHON CUTYyaIlUH.

[ToMmemenuss 000OpYAyIOTCS TaAHIyCaMH, CHEIUATBbHBIMA  OTPaXKICHUSIMHU
U TepuiaaMu, OOECIeYMBAIOTCS OECHpEeNnITCTBEHHOE IEePEBIKCHUE W Pa3BOPOT
WHBAJIMJHBIX KOJACOK. IIpemycMmaTpuBaeTcs BbIICICHUE OKHA HA IPEIOCTABIICHUE
yCIyr s OOCIy)KMBaHWUS 3asBUTENICH C OTPaHUYCHHBIMH  (U3NUSCKUMU
BO3MOXXHOCTSIMH B CTOPOHE OT BXOJa C Y4ETOM OECHpemnsTCTBEHHOTO TOIbe3a
Y MOBOPOTA KOJISICOK.

Jist  oOciyXuBaHUA ~ 3asBUTEJEH C  OrPAaHUYEHHBIMU  (PU3MYECKUMHU
BO3MOKHOCTSIMU JIOJDKHBI OBITH 0OECIICUCHEI:

YCJOBUS JJis1 OECHPENSITCTBEHHOTO J0CTyIa K 00bEKTaM M MPEI0CTaBISIEMbIM
B HUX yCJIyTaMm;

BO3MOXHOCTh ~ CaMOCTOSITEJIbHOIO  WJM C  TOMOIIbIO  COTPYJIHHUKOB,
NPEAOCTABISIONIMX  YCIYTHU, TMEPEIBWKEHUST 10 TEPPUTOPUU, HA KOTOPOU
PacIIOJI0KEHBI 00OBEKTHI, BX0/a B TaKHE OOBEKTHI M BBIXOJA U3 HUX;

BO3MOYKHOCTh MOCAJKA B TPAHCIOPTHOE CPEJICTBO M BBICAJKM U3 HETO IMEpe.
BXOJOM B OOBEKTHl, B TOM 4YHCJE C HCIOJb30BAHUEM KpeCaa-KOJICKU
1, TP HEOOXOAUMOCTH, C TIOMOIIBIO COTPYTHUKOB, IMTPEIOCTABIISIONINX YCIYTH;

HaJUIeKaIlee pasMmelieHne oOopynoBaHUS | HOcUTeleld uHOOpMaInH,
HEOOXOMUMBIX JUIi oOecredeHus OeCHpensITCTBEHHOTO JOCTyrna HWHBAJIHMIOB
K 00BEKTaM U yClIyraM ¢ y4eTOM OIpaHUYCHUN UX KU3HEACATEILHOCTH;

nyOJMpoBaHWE HEOOXOAMMOW Il MHBAJIUIOB 3BYKOBOM U 3PUTEIBHOMN
uHpopMaIuu, a TaKKe HaJANuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckoi
nH(pOpMaIK 3HaAKaMH, BBITIOJIHEHHBIMU pelibepHO-TOoUeUHbIM HIpudTOoM bpaits.

JIns  oxugaHus ~ TpueMa  3asBUTEISAMU,  3aMOJHEHUS  HEOOXOJIUMBIX
JUIS  TOJYyYEeHHS MYHULMMOAIBHOM  yCJIYTM JOKYMEHTOB OTBOJSTCS  MECTa,
000OpyZOBaHHBIE CTYJbSIMU, CTOJAMHU (CTOMKamMM) IJIsi BO3MOXXKHOCTH OGOpPMIICHUS
JIOKyMEHTOB, OOECHEUYHMBAIOTCS KAHIEISIPCKUMU TPUHAIICKHOCTSIMH, OJaHKAMHU
3asABJICHUHA B o0pa3aMu UX 3anojHeHH. KoIndecTBO MeCT 0XKUIaHUsl ONPEISIIsIeTCs
UCXOJIs U3 (PaKTUYECKON HArPY3KH M BO3MOXKHOCTH X PA3MEIICHHS B TIOMEIIICHUH.

[Tomerenust 1yt paboOThl € 3asIBUTEISAMU OOOPYIYIOTCS COOTBETCTBYIOIIMMHU
CTEHJaMHU U (WJI1) UHBIMHA UCTOYHUKAMHU HH(MOPMHUPOBAHHMS.
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Busyanbnas, TekcToBas W MyJbTHUMEIWHHAS WHPOPMANUSA O TMOPSAKE
MPEIOCTABICHUSI MYHUIIMIAIBHONW YCIyTH pa3MeIlaeTcss Ha CTeHax W (MJIM) MHBIX
MCTOYHUKAX MH()OPMUPOBAHUS B MECTaxX MPEAOCTABICHUS MYHUIUIAIbHBIX YCIYT,
a Taroke Ha [lopTane rocycinyr u Ha opuIMATFHOM TopTajie AJMUHUCTPALIMK TOPOJIa
PocroBa-na-/lony.

2.16. Tloka3zatenu JOCTYMHOCTM W KauyecTBa MYHMIMIIAJIBHOM YCIYTH,
B TOM YHCJIE KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTEIISI C JOJDKHOCTHBIMU JINLIAMH TTPU
MPENOCTABICHUN MyHUIMIIAIBHON YCIYTH U MX MPOJOKUTEIbHOCTh, BO3MOKHOCTD
NOJIy4eHUs] UHPOPMALIMK O XOJ€ MPEAOCTaBICHUS MYHULMUIAIBHON YCIYrd, B TOM
YHUClie C HCIOJIb30BaHUEM HH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHUH,
BO3MOXKHOCTh  JIMOO HEBO3MOXKHOCTH TOJIYYEHHMS] MYHULHNAIBHOH  YCIyru
B MHOTO(QYHKIMOHQJIBHOM  ILIEHTPE  NPEJOCTAaBICHUS  TOCYIapCTBEHHBIX
U MYHULUNAIBHBIX YyCOyr (B TOM 4YHCJIE€ B TMOJIHOM o0OBeME), B JHOOOM
TEPPUTOPUAIBHOM MOJIPA3/ICJICHUH OpraHa, NPEeJIOCTABISIONIET0 MYHUIUNAIBHYIO
yCIIyTy, TIO BBIOOPY 3asBUTENSI (IKCTEPPUTOPUANIBHBIN TPHUHIIUII), MOCPEIACTBOM
3arpoca o MPeIOCTaBICHUN HECKOJIBKUX TOCYAapCTBEHHBIX U (MJIM) MYHUIIUITAIbHBIX
yCIIyr B MHOTrOQYHKIIMOHAJIBHBIX IIEHTPaX MPEAOCTaBICHUS TOCYJIapCTBEHHBIX
U MYHHUIUIAJIBHBIX YCIYT, NPeIycCMOTpeHHOTo ctaThel 15.1 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeAOCTaBIECHUS TOCYJApPCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT».

2.16.1. IToka3aTensiMu JOCTYITHOCTH MyHULIUIIAIIBHOW YCIYTH SBJISIOTCS:

KOJIMYECTBO  B3aUMOJICUCTBHM  3asBUTENSl C€  JIOJDKHOCTHBIMHM  JIMI[AMU
NP NPEJOCTABICHUN MYHULIMITAJIIBHOM YCIYTU U UX HPOAOJIKUTEIBHOCTD;

BO3MOKHOCTh ~ MOJYYEHUS  MYHUIUNAIbHOW  YCIyTH  CBOEBPEMEHHO
U B COOTBETCTBUH CO CTAHAAPTOM MPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH;

BO3MO’KHOCTh TMOJYYEHUS MOJHOM, aKTyaJIbHOW M JOCTOBEPHOU MH(pOpMaIuu
O TOpSIAKE TMPENOCTABICHUS  MYHHMIMNAIBHOM  yCIyrd, B TOM  YHCIIE
c ucnosib3oBanueMm I[loprana rocycmyr, oduiManibHOro mopTasia AJIMHHHCTPALIUU
ropoaa Pocrosa-na-/[ony;

BO3MOXHOCTh TOJIY4eHUS] HMHPOpPMalMd O pe3yJbTaTe MpPeJoCTaBICHUS
MYHULUNAIBHOW YCITYTH;

BO3MOXHOCTH TI0 3alpocy 3asBUTENs Bhie3nga padorHuka M®I] k 3asButento
JUIsL TIpreMa 3asiBJICHUM W JOKYMEHTOB, HEOOXOIMMBIX HJisi MPEJOCTABICHUS
MYHUIMOATBHOW YCIYrd, a TakkKe JOCTaBKH pe3yJbTaTOB MPEIOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

BO3MOXHOCTb TOJYYEHUSI MYHUIMOAIBHOW YCIYTHM B 3JEKTPOHHOU (dopme
nocpenctBoM  Iloprama  rocycayr  (IpM  TEXHHYECKOM  BO3MOYKHOCTH)
B COOTBETCTBUHM C MOPSAKOM, 3aKpEIUICHHbIM B paszfene 3 aJIMUHUCTPATUBHOIO
periIaMeHTa;

BO3MOKHOCThL OOparieHusi B gocyaeOHoM (BHecyaeOHOM) U (Win) cyneOHOM
MOpSIAKE B COOTBETCTBMU C  3aKOHOAATeNbCTBOM  Poccuiickonn  ®Deneparnuu
C JkajmoOoi Ha pemeHus, AehcTBUSA (Oe31eiicTBHE) OpraHa, MPEIOCTaBIISIONICTO
MYHULIMNIAIBHYIO YCIYry, a TaKXe €ero JAOJKHOCTHBIX JIMIl, MYHHIIMIAIbHBIX
CIIyKalmx, pabOTHUKOB 1 paboTHUKOB MDI];
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BO3MOKHOCTb IIOJIyYEHUsI MyHHUIIMIIAIbHOM yciryru B MODII;

BO3MOXHOCTh ~ TOJIy4eHHS  HMH(POpMAMM O  XO0J€  MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTM, B TOM YHCIE C HCIOJIb30BAHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

[IpenocTaBiieHre MyHUIIMIIAIBHOW YCIIYTM HEBO3MOXKHO:

0 OKCTEPPUTOPUAIIBHOMY NPUHUMILY B OpraHe, MpPeIOCTaBIISIONIEM
MYHULIMNAIbHYI0  yCIYry, BBHAY OTCYTCTBUSI Yy HEro TEPPUTOPUAIBHBIX
MOJpa3ACICHNU;

Ipyd  OJHOKpaTHOM oOpameHun 3asButenss B MOPI[ ¢ 3anpocom
O MPEIOCTABICHUH HECKOJBKHUX IOCYJApPCTBEHHBIX U (MJIM) MYyHUIMIAIbHBIX YCIIYT,
npenycMoTpeHHbIM — ctaTthell  15.1  ®enepanbHoro 3akona ot 27.07.2010
Ne 210-03 «O06 OpraHM3alii  TMPEJAOCTaBICHHUS  TOCYIapCTBEHHBIX
Y MyHULIUTAIBHBIX YCITYT»;

B M®I[ B momHoM o0beMe B COOTBETCTBHU ¢ dacThio 1.3 cratem 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O0 opranuzaiuu mpeaocTaBieHus
rOCyJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT».

2.16.2. OcHoBHbBIE TPeOOBaHUS K KayeCTBY MPEJAOCTABICHUS MYHHUIIUITATbHON
YCIIyTH:

CBOEBPEMEHHOCTH IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

JOCTOBEPHOCTH M TIOJHOTA MH(OPMUPOBAHUSI 3aIBUTEIISI O XOJI€ PACCMOTPEHUS
€ro oopalieHus;

co3gaHue KOM(MOPTHBIX YCIOBUU MpU NPEIOCTABICHUM MYHUIUIIAIBHON
YCIIyTH;

yA00CTBO M JIOCTYNMHOCTb MOJIYYEHHS 3asBHTENIEM HH(OpMAuu O MOPSAKE
MPEI0CTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

2.16.3. lloka3aTensiMu KayecTBa MNPENOCTABICHUS MYHULMNAIBHOM YCIyT'H
SBIISIIOTCS COOJIIO/IEHUE YCTAHOBJIEHHOI'O aIMUHUCTPATUBHBIM DPETJIAMEHTOM CPOKa
paccMOTpeHHUs 3alpoca, OTCYTCTBUE WJIM HaJIMuYue JKajlo0 Ha pelieHus, AeWCTBUS
(Oe3nelicTBUE) opraHa, MPEIOCTABISIIONIET0 MYHHUIMIIAIBHYIO YCIYTY, a TaKKe €ro
JOJDKHOCTHBIX JIMII, MYHUIIMITAJIGHBIX CTY>KaluX, pabOTHUKOB U pabOoTHHUKOB MOI],
OpUHATHIE (OCYILECTBICHHbIE) B XOJi€ MPEAOCTaBICHUS MYHMIMIAIBHOW YCIIYTH,
OTCYTCTBHE WJIH HAIMYNE B JOKYMEHTE, SBIIIOLIEMCS PE3YIbTATOM IIPENOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH, ONEYaTOK U (UJTK) OLITHOOK.

2.16.4. IToka3aTenu JOCTYITHOCTA MYHULIMIIATBHOMN YCIIYTH U1 HHBAJIUIOB:

CONMPOBOXK/ICHUE WHBAIMIOB, HWMEIONIMX CTOMKHE pacCTpOHCTBa (PYHKIIUU
3p€HHUS M  CAMOCTOSITENIBHOTO MEpPEIBMKEHHSA, W OKa3aHUE UM  [OMOIIHU
Ha 00BCKTaXx;

JIOIYCK Ha OOBEKTHI CypI0NIEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKTbl COOAKU-TIPOBOAHMKA TIPU HAJIWYUM  JTIOKYMEHTa,
NOJTBEPXKIAIOLIETO €€ CIeluaibHOe OOydeHHe, BBIJAHHOTO B COOTBETCTBUU
C Mmpuka3zoM MUHHCTEPCTBA TpyAa U COUMAIBHOM 3amuThl Poccuiickoint deneparuu
otT 22.06.2015 Ne 386H;

OKa3aHUE COTPYIHUKAMHM, MPEAOCTABISIONIMMH YCIYTH, UHOW HEOOXOAMMOM
WHBaJIMJIaM TIOMOIIM B MPEOJOJEHUH OapbepoB, MEIIAIOUIMX MOJYyYEHHUIO YCIyT
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¥ UCIIOJIb30BAaHUIO OOBEKTOB HAPABHE C IPYTHUMH JTUIIAMHU.

2.16.5. IIpu npeaocTaBiIeHUN MYHUIIUTIAIBHON YCIYTH:

[IPY HAIIPABJICHUM 3asBJICHUS U ITAKETa JOKYMEHTOB IIOYTOBBIM OTIPABJICHUEM
wii B (GopMe DBJIEKTPOHHOIO JIOKYMEHTa HENOCPEJCTBEHHOIO B3aUMOJIECHCTBUS
3asBUTENS  C  JOJDKHOCTHBIM  JIMIOM, OCYIIECTBIIIOIIMM  IPEJOCTABIICHHE
MYHUIIMIIAJIBHON yCIIyTH, HE TpeOyeTcs;

npu obpamennn B M®LI, YnpasieHnue Toprosiy 3asBuTeIb He Oosiee ABYX pa3
B3aMMOJICUCTBYET ¢ coTpyaHukamu ML, Ynpasnenus TOprosiay, y4aCTBYIOIIMMU
B NPEIOCTaBICHUM MYHULUIIAJIBHON YCIyIM NpU IMOJA4ye 3anpoca U MOJyYCHHH
MOATOTOBJICHHBIX B XOJ€ WCIOJHEHHS MYHUUUIAIBHOM YCIyI'M JOKYMEHTOB.
[IpoIOIKUTENPHOCT OJHOIO TAaKOrO B3aMMOJEHUCTBHUS HE JOJDKHA IPEBBIIATH
30 MHUHYT.

B03MOXHOCTB MONTy4YeHUsI CBEACHHI O XO€ MPENOCTABIECHUSI MyHULIUITAIbHON
yCIyTu peaju3yercs MO HoMepaMm Telle)OHOB, ajapecaMm JJIEKTPOHHOM IOYTHI,
ykazaHHbIM Ha Iloprane rocycnyr, Ha o¢uuuanbHOM MopTajge AJIMHUHUCTPALUU
ropona PocroBa-Ha-J[oHy, azpec KOTOporo InpuseleH B myHkTe 1.4.2 pazmena 1
aJIMUHHUCTPAaTUBHOTO pErNIaMEHTa, mocpeacTsoM Iloprana rocyciyr.

2.17. Vnble T1peOoOBaHUS, B TOM UHCJIE YYUTHIBAIOIIHE OCOOEHHOCTU
IIPENOCTABICHUS MYHULUIAIBHOW YCIYI'M 10 3KCTEPPUTOPUAIBHOMY MPHUHIIMITY
¥ 0COOEHHOCTH MPEIOCTABICHNS MyHUIIMIIAJLHON YCIYyTU B JIEKTPOHHOM (opMe.

2.17.1. OcoOeHHOCTH MpPEeAOCTaBICHUS MyHUIMNAIbHOU yciayru B MOI],
OCOOEHHOCTH MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH MO 3KCTEPPUTOPHATBHOMY
NPUHIUITY.

[IpenocraBienne MyHHIUIAIbHOM ycayru depe3 MOPI[ ocymecTBisercs
IIPU HAIMYUU COTJIAIICHHS O B3aUMOJICHCTBHH.

[IpengocraBiieHne MyHUIUINAIBHOM yCIyrd Ha 0Oa3e MHOTO(QpYHKIMOHAIbHBIX
LEHTPOB NPEIOCTaBIEHUS FOCYJAPCTBEHHBIX U MYHULMIIAJIBHBIX ycayr PocTroBckoi
o0nacTu B paMKax OOECHEeYeHHs pealu3aluu MPUHIUIA SKCTEPPUTOPUATBHOCTU
HE OCYLIECTBIISETCS.

IIpu npenpaBineHnn nakera JOKyMeHTOB B ML konuu, npenocTtaBicHHbIE
3agBUTENeM  (NMpEACTaBUTENEM  3asBUTENS),  3aBEpPAIOTCS  CIELUAIKNCTOM,
IPUHUMAIOIIUM JOKYMEHTBI, IPU MPEAbSIBICHUN OPUTHHAJIOB.

2.17.2. Tlpu oTmpaBke II0 TOYTE 3asBJICHHME M TMaKeT JIOKyYMEHTOB
HalpaBJslOTCd B aApec YMpaBJI€HUS TOPrOBIM IOYTOBBIM  OTIPABICHHUEM
C OIUCHIO BIOKEHUS.

HampaBnsieMble 1O MoO4YTe KOMHMHM JIOKYMEHTOB TMOAJIEKAT 00A3aTEIbHOMY
HOTapUaJbHOMY  CBUJETEILCTBOBAHUIO JIMOO  CBUIETEIBCTBOBAHUIO  OpPraHOM
(opranusanueit), BbIJIaBIIUM JOKYMEHT.

2.17.3. Tlpu npenbsBICHUH MaKeTa JOKYMEHTOB IpPH JUYHOM OOpalieHUuu
B YINpaBJICHWE TOPIOBIM KOMNHH, MPEICTABICHHBIE 3asBUTENEM (IPEICTABUTEIEM
3asIBUTEJNS ), 3aBEPSAIOTCS] OTBETCTBEHHBIM CIELUATMCTOM Y IIPABJIEHUS TOPTrOBIM, PU
IPENBABICHUHA OPUTMHAJIOB.

2.17.4. lpenoctaBieHne MyHUIIUTIAILHOM YCIIyTH ¢ Ucnonb3oBanueM [loprana
TOCYCJIYI OCYLIECTBJISIETCSI B OTHOILUEHWHU 3asBUTENEH, MPOIIEAIUX MPOLEAYPY

29



perucTpanuu 1 apTopusanuu ¢ ucnoiab3oBanuem ECHUA.

2.17.5. 3asBieHre O TMPEAOCTABICHUM MYHUIUNAIBHOM YCIYrd U TaKeT
JIOKYMEHTOB B JJIGKTPOHHOM BHUJE HAMPABIAIOTCS HA aJpeC AJIEKTPOHHON MOYTHI
VYrpasneHust Toprosiu au6o nocpencrsoM [Hoprana rocyciyr.

2.17.6. TpeboBaHUS K 3asBICHUIO M TAKETy JOKYMEHTOB, HaIlpaBJIsIeMbIM
B DJICKTPOHHOM BUJIE:

3asBJeHUE B (hOopMe DIIEKTPOHHOTO JOKYMEHTa HampaBliigeTcs B Buje ¢aiina
B (dopmarax doc, docx, txt, xlIs, xIsx, rtf, ecnm yka3aHHOe 3asBICHHE
MPEIOCTaBIsACTCA B (popMe DIEKTPOHHOTO JOKYMEHTA IOCPEACTBOM DJICKTPOHHOM
MOYTHI;

AIIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MTPUIaracMblie
K 3asABJICHHUIO, B TOM 4HCJIC JIOBEPCHHOCTH, HANpPABISAIOTCS B BHUae (ailios
B (hopmarax pdf, tif;

KauyeCTBO IMPENOCTABISIEMbIX DJEKTPOHHBIX JOKYMEHTOB (3JICKTPOHHBIX
o0pa3oB JoKymMeHTOB) B (opmatax pdf, tif H10mKHO MO3BOJIATH B MOJHOM 00BEME
MPOYUTATH TEKCT JOKYMEHTA U PACIO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.7. 3asBnenue B ¢opMe DIIIEKTPOHHOTO JOKYMEHTa IMOJAMKUCHIBACTCS
no BbIOOpPY 3asBuUTeNs (€clid  3asBUTENIEM  SBJISIETCS  MHJMBUIYaTbHBIN
peANnpUHUMATEND, GU3HUUECKOE JTUIIO):

IPOCTOM PIIEKTPOHHOM MOMUCKIO 3asBUTENS (TIPEICTABUTEIS 3asIBUTEN);

YCUJIEHHOM  KBadU(UIIMPOBAHHON  AJIEKTPOHHON  MOAMHUCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTENS).

B cnyuae, ecnu mpu oOpalieHHH B 3JIEKTPOHHOM (QopMe 3a MOIyYEHUEM
MYHHUITUTIATBHOW  YCIyrd WACHTHUPHKAIMS W ayTCHTUQUKANUS 3asBUTEIS —
¢bu3nyecKoro JMIa OCYIIECTBISIOTCS ¢ wucnosib3oBanueM ECUA, 3asButens —
dbu3MYecKoe JMII0 BIpaBe WCIOJIB30BATh MPOCTYIO DJIEKTPOHHYIO TOJINCH
npu oOpalieHUuH B JJIEKTPOHHOW (opMme 3a MOJydYeHHEM TaKoW MYyHHUITUNATbHON
YCIYTH TPU YCIOBHUM, YTO TPHU BbIJAYE KIIOYA MPOCTONW DJIEKTPOHHOW MOAMHUCH
JUYHOCTH (PU3UYECKOTO JIMIIA YCTAHOBJICHA MPHU JTMYHOM TIPHEME.

2.17.8. 3asBiaeHrue OT MMEHU HOPUIAMYCCKOIO JIMIIA 3aBEpsSeTCs IO BBIOOPY
3asIBUTEJS IPOCTOM AIIEKTPOHHOM MOAMUCHIO, TUO0 YCHICHHON KBaTU(UIIMPOBAHHOM
AJIEKTPOHHOM MOAIHUCHIO:

JUIA, IEUCTBYIONIETO OT UMEHHU IOPUIUIECKOTO JiHila 0e3 JI0BEPEHHOCTH;

MPEACTaBUTENSI  FOPUIAYECKOTO  JIMIA, JICWCTBYIOIMIETO HAa OCHOBAaHUHU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon
denepaunm.

2.17.9. JloBepeHHOCTb, MOATBEpP)KIAIOIIAs MpaBOMOYME Ha oOOpalieHHue
3a TIOJIYYCHUEM MYHUIIMIIAJILHON YCIIYTH, BBIJaHHAS OpTaHW3aIliei, yI0CTOBEepCTCS
YCUJICHHONW  KBaJIM(UIMPOBAHHON  DJIEKTPOHHOM  MOJMUCHI0  MPABOMOYHOTO
JOJDKHOCTHOTO JIMI[a OpraHu3alii, a JIOBEPEHHOCTh, BbIAaHHAS (PU3NYECKUM
JIUIIOM — YCHJICHHOW KBJTU(DUITMPOBAHHOMN AJIEKTPOHHOM MOJNKCHIO HOTapUyca.

2.17.10. B cnyuae, ecnu ¢eaepaqbHBIMU 3aKOHAMHU HCIOJIb3YeMbId BH]I
AJIEKTPOHHOM TOAMKUCH HE yCTAHOBJICH, BHJ JJIEKTPOHHOW TMOJIUCH OMpPENeseTcs
B COOTBETCTBUM C KPHUTEPUSAMH OIPEACICHUS BHUIOB JJICKTPOHHON TOJIKCH,
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ycTaHOBJICHHbIMU [IpaBuiiamMu  ompenesieHUs: BHAOB JJIEKTPOHHOM  MOAMUCH,
UCIIOJIb30BAaHUE KOTOPBIX  JIOMyCKAaeTcsl Tpu  OOpalieHHuH 3a  IOJy4YeHUEM
rOCYapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT, YTBEP>KIECHHBIMH ITOCTAaHOBJICHHEM
[IpaButenscTtBa Poccuiickoit ®Deneparun ot 25.06.2012 Ne 634 «O Bumax
AJIIEKTPOHHON TOJINKUCH, HCIOJIb30BAHUE KOTOPBIX JOIMYCKAeTCsl TpHU OOpallieHuu
3a MOJYYEHUEM TOCYAapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT».

2.17.11. B cnywae, ecnu (QeacpalbHBIMM 3aKOHAMHW W HU3JaHHBIMU
B COOTBETCTBUM C HUMHU HOPMATUBHBIMH IPABOBBIMU aKTaMH, MPEITYCMOTPEHO
MpEOCTaBICHNE HOTApUAJIbHO 3aBEPEHHBIX KOMHUM JTOKYMEHTOB, COOTBETCTBHUE
AJMIEKTPOHHOTO 0O0pa3a KOMWHM JOKYMEHTa €ro OpUTHHAIY JOJDKHO OBITh
3aCBUETEIbCTBOBAHO YCHJIEHHON KBaJU(UUMPOBAHHOW 3JIEKTPOHHOM IOIIHUCHIO
HoTapuyca. Ecnu B cOOTBETCTBUMU ¢ TpeOOBaHMSIMHU 3aKOHOJATENIbCTBA Poccuiickoit
deneparui B OTHOUIEHWHM  JOKYMEHTOB HE  YCTAHOBJIIEHO  TpeOoBaHME
O HOTAapUAIIBHOM CBUJIETEJIbCTBOBAHMM BEPHOCTM HX KOMNHUH, TO TaKHE KOIHUH
MOJMUCHIBAIOTCS TPOCTOM DJIEKTPOHHOM TOJMUCHI0 3asiBUTENS  (TIPEICTaBUTENs
3asIBUTEIIS).

B cnywae, ecim [ TNONy4YEHUsS MYHUIMNAIBHON YCIyTH YCTaHOBJIEHA
BO3MOXXHOCTh ~ MOJIa4yl  JOKYMEHTOB, MOAMNUCAHHBIX TMPOCTOM  BIEKTPOHHOU
MOANUCHIO, [JIs TOANHUCAHUA TaKUX JOKYMEHTOB JIOIYCKAETCS HCIOJIb30BAHUE
YCWJICHHOU KBATU(UIIUPOBAHHOM SJIEKTPOHHON MOAMHCH.

2.17.12. CpencrtBa »SJCKTPOHHOW TOJANUCH, MPHUMEHSIEMBIE TMPH MOAaue
3asBJICHUM U MPUITIATa€MbIX K 3asBJICHUIO DJICKTPOHHBIX JOKYMEHTOB, JOJKHBI OBIThH
cepTU(UIIMPOBAHBI B COOTBETCTBUHM C 3aKOHOJIaTeNbCTBOM Poccuiickoit deneparum.

2.17.13. HampaBieHHble B DJJEKTPOHHOW ¢opMe 3asBICHHE U TaKeT
JIOKYMEHTOB TOJIJIE’KAT MPOBEPKE HA TPEAMET COOJIOJICHNS YCTAaHOBJICHHBIX YCIOBUM
MpU3HAHUS JACHUCTBUTEIIBHOCTH YCWJICHHOW KBAJIM(PUIIMPOBAHHON DJIEKTPOHHOM
MOAMKUCH, C UCTIOIb30BAHUEM KOTOPOIl OHM MOJIMHUCAHBI.

2.17.14. B cnydae oOpaiieHds 3asBUTENS 32  NPEAOCTaBICHUEM
MYHHUITUTIATGHOM YCIYTH B pa3pe3e MOAYCIyr B DJEKTPOHHOU ¢opme, pe3ynbTaT
MYHUITUTIATLHOM yCIyTU HAMPABJISETCS 3asSBUTEIO0 MOYTOBBIM OTIIPABIECHUEM JIHOO
Ha aJpec DJICKTPOHHOM TMOYTHI, yKa3aHHBIA B 3asBieHUH, b0 uepe3 [lopran
rocyciyr, Ju00 BBIA€TCA JIMYHO B YTPaBICHUU TOProBiIM (B COOTBETCTBHUH
CO crocoOOM TIOJTYYEHHS pe3yIbTaTa, YKa3aHHbBIM B 3asBJICHUN).

Hamnpanenue pe3ynprata MyHUIIMIAIBHOW YCIYTH B pa3pese MOAYCIYyTr Yyepes
[lopran rocycnyr BO3MOXHO TOJBKO B cllydae oOOpalieHusi 3asBUTENs
¢ ucnoJib3oBanueM lloprana rocycinyr.
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3. CocraB, OCIE10BAaTEILHOCTh U CPOKU BBITIOJIHEHHUS
aJIMUHUCTPATUBHBIX MPOIEIYpP, TPEOOBAHUS K MOPSAKY
UX BBITIOJIHEHUS, B TOM YHCJIe OCOOCHHOCTHU BBITTOJIHEHHS
aJIMUHUCTPATUBHBIX IPOILEIYpP B IEKTPOHHOU (hopMme, a TaKxKe
0COOEHHOCTH BBITIOJTHEHHUS aIMUHUCTPATUBHBIX IPOLIETYP
B MHOTO()YHKIIMOHAJIBHBIX IIEHTPAX MPeI0CTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIUIIAIbHBIX YCIYT

3.1.  HcuepmpiBarommii  TepeyeHb  AIMUHHCTPATUBHBIX  TMPOLEIYP
IPU MIPEIOCTABICHUN MYHUIIUNIAJILHON yCIYTH.

3.1.1. MynununanbHas yciyra B paspese noayciyru CT-332-17-3.2 Bxirodaer
B ce0sl cleAyIonIe aIMUHUCTPATUBHBIC POLIETYPHI:

MIPUEM U PETUCTPAIUIO 3asBIICHUS U TTaKeTa TOKYMEHTOB;

(opMupOBaHUE, HANpPABICHUE MEXBEIOMCTBEHHBIX 3alpOCOB M MOJyYEHUE
JOKYMEHTOB W  HUH(pOpManuu, KOTOpble  HAaXOAiATCS B  PacHoOpsHDKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CAMOYIIPABJIECHMSI U MHBIX OpPraHOB,
YUYaCTBYIOIIMX B IPEIOCTABIEHUU TOCYJAPCTBEHHBIX WM MYHULIUIIAIBHBIX YCIYT;

HNOJArOTOBKY IPOEKTa aKTa CBEPKM B3aMMHBIX pacyeToB 110 JOrOBOPY
O pa3MEIIEHUH  HECTAllMOHAPHOTO  TOProBoro  oOOBEKTa, JIETHEro  Kade
IPU CTALIMOHAPHOM MPEINPUITUH OOIIECTBEHHOTO MUTaHUs MO0 MOTHBUPOBAHHOIO
0TKa3a;

BblJlauy (HampaBjieHUE) 3asgBUTEI0 (MIPEIACTABUTENIO 3asBUTENSI) pe3ysibTaTa
MYHUIMOAIBHOW YCIyTH B pa3pe3e MOAYCAYyrd (B COOTBETCTBHU CO CIIOCOOOM
MOJTyYeHUs pe3ysIbTaTa, yKa3aHHBIM B 3asIBICHUN).

3.1.2. MynununanbHas yciyra B paspese noayciyru CT-332-17-3.3 Bxirodaer
B ce0sl cleayIonIie aIMUHUCTPATUBHBIC IPOLIETYPHI:

IPUEM U PETUCTPALUIO 3asBJICHUS U MMAKETa JOKYMEHTOB;

(opMupOBaHUE, HANpPABJIEHUE MEXBEIOMCTBEHHBIX 3alpOCOB M MOJyYEHUE
JOKYMEHTOB W  HUH(poOpManuu, KOTOpble  HAaXOoAsATCS B pacHoOpsHDKEHUU
rOCyJIapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIIPABJICHMSI U MHBIX OPraHoOB,
YUYaCTBYIOIIMX B IPEIOCTABICHUU TOCYJAPCTBEHHBIX WM MYHULIMITAJIBHBIX YCIYT;

HOJTOTOBKY CIPaBKU 00 OTCYTCTBUU (HaJIMYMHU) 330JKEHHOCTHU TI0 JI0TOBOPY
O pa3MEIIEHUH  HEeCTAlMOHAPHOTO  TOProBoro o0OBEKTa, JIeTHEro  Kkade
IIpU CTAIMOHAPHOM TPEINPHUITHHA OOIIECTBEHHOTO MUTaHUS TMO0 MOTHBHUPOBAHHOTO
OTKa3a;

BbIIauy (HarpaBJjeHUE) 3asBUTENIO0 (TPEJICTABUTEIIO 3asBUTENs) pe3yibTaTa
MYHHIIMTIAJIBHOW YCIYTH B paspe3e MOAYCIYTH (B COOTBETCTBUH CO CIOCOOOM
MOJTyYeHUs pe3ysIbTaTa, yKa3aHHBIM B 3asIBICHUN).

3.1.3. MynununanbHas yciyra B paspese noaycinyru CT-332-17-3.4 BkiroyaeT
B ce0sl cleAyIone aIMUHUCTPATUBHBIE IPOLIETYPHI:

MIPUEM U PETUCTPALIMIO 3asIBIICHUS U TTaKeTa TI0KyMEHTOB;

(dopMupoBaHUEe, HANpPaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB M MOJyYEHUE
JOKYMEHTOB W  HH(poOpManuu, KOTOpble  HaXoAsATCS B pacHopsHDKEHUU
rOCy/lapCTBEHHBIX OPraHOB, OPIraHOB MECTHOT'O CAMOYIIPABJICHHSI U MHBIX OPTaHOB,
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YYaCTBYIOIIMX B MPEAOCTABICHUN TOCYJAPCTBEHHBIX WJIM MYHUIIUTTAILHBIX YCIIYT;
NOJATOTOBKY NHMChbMa O TMPOBEJECHUU 3adeTa IUlaTekel 3a pa3MelIeHHe

HECTAIlMOHAPHOTO TOProBOTO 00BEKTa, JieTHEero kade TMpu CTAMOHAPHOM

NPEANPUATANA OOIIECTBEHHOIO MUTAHUS IMOO MOTUBUPOBAHHOTO OTKA3a;

BbIIauy (HaIpaBJiieHUE) 3asBUTENIO (TIPEIICTABUTEINIO 3asBUTENS) pe3yibTaTa
MYHUIIMNIATBHOM YCIyTU B pa3pe3e MOAYCAYyrd (B COOTBETCTBHU CO CIIOCOOOM
MOJIYYeHUS pe3yIbTaTa, YKa3aHHbIM B 3asIBJICHUM).

3.1.4. MyuununanbHas yciyra B paspese noayciayru CT-332-17-3.5 Bkitogaer
B ce0sl cleayIonIe aIMUHUCTPATUBHBIEC MPOLIETYPHI:

MIPUEM U PETUCTPALIMIO 3asIBICHUA U TTaKeTa TOKYMEHTOB;

pacCMOTpEeHHE 3asBIICHHMS U TMaKeTa JOKYMEHTOB Ha COOTBETCTBHE
TpeOOoBaHUSAM MYHKTOB 2.6.4.1-2.6.4.6.3 pa3aena 2 aAMHUHUCTPATUBHOTO PETJIAMEHTA;

dbopMupoBaHre, HampaBIEHHE MEXBEIOMCTBEHHBIX 3alpPOCOB M TOJIyYeHUE
JOKyMEHTOB U WHGOpPMAIlMK, KOTOpble  HAaXOASATCS B PaCHOPSHKCHHUH
rOoCyapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIPABIICHUS W WHBIX OPraHoB,
YYaCTBYIOIIMX B MPEAOCTABICHUN FOCYJAPCTBEHHBIX WJIM MYHULIUITAIBHBIX YCIIYT;

MOJITOTOBKY YBEIOMJICHHS O BO3BpAaT€ W3JIUIIHE OIUIAYEHHBIX JICHEKHBIX
CpeICTB JMOO yBeIOMIIEHHS OO0 OTKa3e B OCYUIECTBIEHHWU BO3BpaTa W3JIUIIHE
YIUTA4€HHOTO (B3BICKAHHOTO) TJIATEXa;

BbIIauy (HaIpaBieHUE) 3asBUTENIO (TPEICTABUTEIIO 3asBUTENS) pe3yibTaTa
MYHUIMOAIBHOW YCIyTH B pa3pe3e MOAYCAYyrd (B COOTBETCTBHM CO CIIOCOOOM
MOJTy4eHUs pe3ysIbTaTa, yKa3aHHBIM B 3asIBICHUN).

3.1.5. MynununansHas yciyra B pa3pese nogycayru CT-332-17-3.6 BrimouaeT
B ce0sl cleayIonIie aIMUHUCTPATUBHBIE POLIETYPHI:

MIPUEM U PETUCTPALIMIO 3asIBICHUS U TIaKeTa TOKyMEHTOB;

¢bopMupoBaHre, HampaBlIEHWE MEXBEIOMCTBEHHBIX 3alpOCOB M TOJIyYeHUE
JOKyMEHTOB U WHGOpPMAIIMK, KOTOpbIe  HAXOASATCS B PaCHOPSIKECHUU
rOoCyJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS W WHBIX OPTraHOB,
YYacTBYIOIIMX B MPEAOCTABICHUN TOCYAPCTBEHHBIX WJIM MYHUIIUTTABHBIX YCIIYT;

MOJTOTOBKY YBEIOMJICHHSI OO0 yTOYHEHHWHM BHJA W TPUHAIICKHOCTH
MOCTYIIJICHUH TUTaTeKel 100 MOTUBUPOBAHHOTO OTKA3a;

BbIIauy (HaIpaBJiieHUE) 3asBUTENIO (TIPEICTABUTEIIO 3asBUTENS) pe3yibTaTa
MYHULIMIIAJIBHOW YCIYTM B paspe3e MOAYCIYrH (B COOTBETCTBUU CO CIOCOOOM
MOJTyYeHUs pe3ysIbTaTa, yKa3aHHBIM B 3asIBICHUN).

3.2. Onucanwe aAMHUHHCTPATHBHBIX TMPOLEAYpP TMpPH MPEIOCTABICHUU
MYHUIIMNIATBHOM yCIIyTH B pazpese noayciayru CT-332-17-3.2.

3.2.1. AamuHHCTpaTHBHas TpOIEAypa — MPHEM M PETHCTpaIis 3asBIICHUS
U TIaKeTa JIOKyMEHTOB.

OcHoBaHMeM [UIsi Hadaja aJMHUHUCTPATUBHOM TIPOLEAYPHI  SBISETCS
oOpallleHHe 3asBUTENS WM €r0 YIMOJIHOMOYEHHOTO MPEICTaBUTENS C KOMIUIEKTOM
JIOKyMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1.1-2.6.1.4 pa3gena 2 aAMUHUCTPATUBHOTO
periiaMeHTa.

OTBETCTBEHHBIMU 32 BBIMIOJHEHWE JTaHHOW aJIMUHHCTPATUBHOW MPOIEAYPHI
aBys0TC cnenranuctel M®IL mubo YnpaBiaeHUs TOPTOBIIH.
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3.2.1.1. Tlpuem wu peructpanusi 3asBiI€HUS U TNaKeTa JIOKYMEHTOB
npu oOpalleHuu 3asaBUTeNs (MpeacTaBuTeNs 3asButens) B MOLL,

Cneunanuct M®ILI, 0OTBETCTBEHHBIH 3a TPUEM TOKYMEHTOB:

yCTaHABIIUBAET JIUYHOCTh 3asBUTENS (IPEACTABUTENS 3asBUTEINSA), B TOM YHUCIIE
IIPOBEPSET HAMYKUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTH;

IPOBEPSET IIOJIHOMOYMS TPEACTABUTENSA 3asABUTENSL JEHCTBOBATH OT €r0
VMMEHH, B TOM YHUCJIE IOJTHOMOYUS ITPEACTABUTEINS IOPUANUECKOTO JIMIA, 1EHCTBOBATH
OT UMEHH FOPUINYECKOTO JIULA;

MIPOBEPSIET COOTBETCTBHE B 3asBJIICHUM JAHHBIX (CBEIEHUI) C JaHHBIMHU
(cBeAEHUAMU), COAEPKAIIUMUCS B MIPEACTABICHHBIX (IPEABIBICHHBIX) TOKYMEHTAX,
a TaKXKe YIOCTOBEpSAETCA O HAIWYUM B 3a4BJICHUM MOANKMCH  3asBHUTEIS
(mpencTaBUTENS 3asIBUTEINS) U JAThI €r0 MPEACTaBICHUS;

MPOBEPSET HAIMYUE BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1.1-2.6.1.4
paszena 2 aJIMUHUCTPATUBHOTO PEIVIAMEHTA, HEOOXOAMMBIX ISl MPEAOCTaBICHMUS
MYHHUIMIIATBHOU YCIIYTH B pa3pe3e NOAYCIyTH;

B CIyyae yCTaHOBJIEHMS (paKTa HECOOTBETCTBUS MPEACTABICHHBIX JTOKYMEHTOB
A100 OTCYTCTBUSL HEOOXOAUMBIX JTOKYMEHTOB JJIsl MPEAOCTABICHHUSI MyHUIIUITAIbHON
yCIyrd B pa3pe3e NOAyCIyrd HHPOPMHUPYET B YCTHOM ¢opMe 3asBUTEINA
(mpeacTaBUTENS 3asIBUTENSI) O HAIMYUM NPEMATCTBUNA ISl PACCMOTPEHHUs BOIIpoca
O IPEAOCTABICHHH MYHULHIIAJIBHON YCIYyTrd B pa3pe3e MOLYCIyTH M IpeIaraet
IPUHATH MEPBI [0 UX YCTPAHEHHUIO;

B CIydyae HE3alOJHEHUs OTACJIbHBIX IYHKTOB 3asBJICHUS Mpejaraer
3asiBUTENI0 (MPEACTABUTENIO 3asABUTENSI) 3alOJHUTh BCE IYHKTHl 3asBIICHUS
JUTSl TOCTIEAYIOIIETO MPUHATHS 3as1BJICHUS U MTAKeTa IOKYMEHTOB.

I[Ipy  mpuemMe  JOKYMEHTOB, HEOOXOOUMBIX M  MPEJOCTaBICHUS
MYHULMNAIBHON YCIyTHM B paspe3e mnoxyciayru, crnenpanuct MOL[ ceepser
OpUTHHAJIBI IOKYMEHTOB C MPEACTABICHHBIMU KOIHUSMHU, 3aBEPSIET IITAMIIOM «KOIHUS
BEpHa», CTABUT JaTy U MOANUCH (3a UCKIIOYEHHEM TOKYMEHTOB, KOTOPBIE JTOJKHBI
OBIThH IIPEICTABIICHBI B OpUTHHAJE), pPETUCTPUPYET 3asIBJICHUE
B NNC EC M®I] PO, BbigaeT 3asBUTEIO (MPEACTABUTEIIO 3aSBHUTENSA) BBIHCKY
3 UMC EC MO®I| PO o nomydeHMH TOKYMEHTOB C HH(pOpMAaIHMEd O CpoKax
PacCMOTPEHHSI 3asIBJICHUS.

IIpuem, peructpanusi, y4eT 3asBJICHUS U MTAKETa JOKYMEHTOB CIELUATHCTAMU
M®I], a takxke nepegaya JOKYMEHTOB B YNPAaBICHUE TOPTOBIIH, OCYLIECTBISIOTCA
B COOTBETCTBHUU C COTJIAIICHUEM O B3aUMOJICUCTBUH.

JloBeneHMe HCHONHEHUST MYHULMIAIBHOW YCIYIrM B paspe3e IOAYCIYTH
0 OTBETCTBEHHOIO CHEUHUAIUCTa YNOPaBJICHUS TOPTOBIM  OCYIIECTBIISIETCS
B MOPsIIKE OOLIETO ACIONPOU3BOICTBA.

3.212. IlpueM wu peructpauusi 3asBJICHUS U T[aKeTa JOKYMEHTOB
npu 0OpalleHnuu 3asgBUTENS (MPEACTaBUTENS 3asBUTENS) B Y IPABIIEHNUE TOPTOBJIH.

Crneunanuct YnpasieHUs! TOPrOBIIA, OTBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB!

YCTaHaBJIMBAET JIMYHOCTh 3aABUTEINS (PEACTABUTENS 3asBUTENS), B TOM YHCIIE
IIPOBEPSET HATMYUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JTUYHOCTB;
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MPOBEPSET TOJHOMOYHUSl TPEACTaBUTENs 3asBUTENS JIEHCTBOBaTh OT €ro
UMEHH;

IpOBEPSICT COOTBETCTBHE B 3asBICHWW JaHHBIX (CBEICHWH) C JTaHHBIMHU
(cBeIeHUsIMH), COIEPIKAIUMUCS B MPEACTABICHHBIX (MIPEIbABICHHBIX) JOKYMEHTAX,
a TakkKe YIOCTOBEpSCTCS O HAJIMYUU B 3asABICHUUA TIOAIUCH  3asBUTEIS
(mpeacTaBUTENs 3aABUTENS) U AATHI €TO MPEACTABICHUS;

IIpOBEPSET HAIMYKME BCEX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1.1-2.6.1.4
pa3zena 2 aJIMUHUCTPATUBHOTO PETrJIaMEHTa, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHULIANIAIBHOWN YCIYTH B pa3pese MOIyCIyTH;

B Cllyyae YCTaHOBJIEHUS (DaKTa HECOOTBETCTBUS MPEICTABICHHBIX TOKYMEHTOB
1100 OTCYTCTBHUSI HEOOXOAUMBIX TOKYMEHTOB JJIsl MPEAOCTABICHHUS] MYyHUIIUTIATLHON
yCIyTd B pa3pe3e MOAYCIyrd HHPOPMUPYET B YCTHOW ¢opMme 3asBUTEINs
(mpeAcTaBUTENS 3asABUTENS) O HAIMYUH MPEMSATCTBUHN AT PACCMOTPEHHUsI BOIIPOCa O
IPEJOCTABIIEHUN MYHHUIMIAIBHOM YyCIyrd B pa3pe3e MOAYCIYTM M Ipeajaraer
IPUHATH MEPBI 110 UX YCTPAHEHUIO;

B Cllydae HE3allOJIHEHUSl OTHENbHBIX ITyHKTOB 3asBJICHUS MpejJiaract
3aABUTENIO (MIPEACTABUTEINIO 3asBUTEINS) 3alOJHUTh BCE IYHKTHI 3asiBICHUS
JUISL TIOCJIEAYIOLIErO IPUHATHSA 3asIBICHUS U TTaKeTa JTI0KyMEHTOB;

CBEpSIET OpPUTHMHAJBI JIOKYMEHTOB C MPEJICTaBICHHBIMH KOIUSMH, 3aBEpSET
IITAMIIOM «KOIMsI BEpPHa», CTABUT ATy M MOJNUCH (32 UCKIIOUYEHUEM JOKYMEHTOB,
KOTOPBIE JOJKHBI OBITh MPEACTABICHBI B OPUTHHAIIE);

PETUCTPHUPYET 3asIBICHUE U MaKEeT JTOKyMEHTOB B cucTteMe «Jleao» B JAeHb HX
MOCTYIUICHUS B YTIpaBI€HUE TOPTOBIIH;

BBIIACT 3asBUTENIO (MIPEICTABUTENIO 3asABUTENSI) PACIHUCKY B MOJIYYCHHUU
JIOKYMEHTOB ¢ HH(pOpMaImen o cpokax pacCMOTPEHUS 3asBIICHUS;

OTIpe/IeTsIeT aIMUHUCTPATUBHBIN PErllaMeHT MPeO0CTaBICHUS MYHUITUTIATBHON
yCIIyTU B pa3pese MOAYCIYTH U OT/EN, OTBETCTBEHHBIHN 3a €€ MPeA0CTaBICHHE;

nepenaeT JAOKYMEHTbI, HEOOXOIMMbIE JJIsi MPEAOCTaBICHUS MYHUIUIAIbHON
yCIyTd B pa3pe3e MOAYCIyTH, B YINOJHOMOYEHHBIM OTHen B MOpsiaKe OOLIEero
JIeJIONPOU3BOICTBA.

JloBeleHUE HCIIOJIHEHUS MYHUIUMIAIBHON YCIyTH B paspe3e MOLyCIyru
JI0 CIIelMaIncTa YHNOJHOMOYEHHOIO OT/Eeja OCYIIECTBISIETCS B IMOPSIKE OOIIEro
JIeJIONPOU3BOICTBA.

3.21.3. Ilpmem wu peructpanms 3asBICHUS U TMaKeTa JTOKYMEHTOB
IIPY HAIIPABJICHWH 3asBJICHUS U MMaKeTa JOKYMEHTOB TI0 TOUTE.

Peructpamusi momydyeHHOTO TO TIOYTE 3asBICHHUS M TaKeTa JTOKyMEHTOB
OCYIIECTBISIETCS B cucTeMe «Jlemo» crmenuanucToM YTpaBieHHs TOPTOBIIH,
OTBETCTBEHHBIM 3a JICTIOTIPOU3BOJICTBO, B JICHh UX TOCTYIUICHHUS B TIOPSAIKE OOIIEro
JIEIONPOU3BOICTBA.

AJMUHUCTPATUBHBIA pErjiaMeHT MpPeIOCTaBICHUSI MYHHUIMNAIbHON yCIyru
B pa3pese MoJIyCIyry U OT/EeJ, OTBETCTBEHHBIN 3a €€ MpeA0CTaBICHHE, ONPEeIIIeTCs
CHELHATUCTOM Ynpasnenus TOPTOBIIH, OTBETCTBEHHBIM
3a JIeJIONPOU3BOCTBO.

JloBeleHuEe HCIIOJIHEHUS! MYHUIMIAIBHON YCIyTH B paspe3e MOayCIyru
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70 CIEeUMaINCTa YHNOJHOMOYEHHOTO OTHEJa OCYIIECTBISIETCS B MOPSIKE OOIIEro
JIETIONPOU3BOJICTBA.

3.2.1.4. Tlpuem u peructpanus 3asBiCHUS U TaKeTa JOKYMEHTOB
[P HANpPaBJICHUU 3asBJICHUS W TNAKeTa JTOKYMEHTOB C Hcmnoiib3oBaHuem Iloprana
TOCYCIIYT.

[Ipy HampaBiieHMM 3asBJICHUS M TAKeTa JTOKYMEHTOB C HCIOJIb30BAHHEM
[TopTana rocyciyr perucrpanus OCyIIECTBISIETCS B CUCTEME «/lesto» crenuaiucTom
VYnpasneHus TOPTOBJIH, OTBETCTBEHHBIM 3a JIEJOMPOU3BOACTBO,
B JICHb UX MOCTYIUICHUS JIMOO Ha CIEAYIOMUA pabounii AEHb B Clly4yae MOCTYILICHUS
3asBJICHUS] U TaKeTa JIOKYMEHTOB MO OKOHYaHHWU pabdodero BpeMeHu. B ciydae
NOCTYILJICHUS 3asIBICHUS U nakera JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABICHUS] MYHHUIIMIAIBHOW YCIIYTH B pa3pe3e MOIYCIyI'H, B BBIXOJHBIC
WIM HepaObouyue Mpa3IHUYHBIE JHU HMX PErUCTpalMs OCYIIECTBISECTCA B TMEPBBIA
pabounii JeHb, CIEIYIOIMIMA 32 BBIXOJAHBIM WM HEPaOOUYMM Mpa3gHUYHBIM THEM.
AJIMUHUCTPAaTUBHBIA  PEMVIAMEHT NPEAOCTABICHUS  MYHULIMNAIBHON  YCIyIH
B paspe3e TMOAYCIyTM U OTHEN, OTBETCTBEHHBIM 3a €€ IpeJOoCTaBJICHHUE,
ONPENEISIIOTCA  CIEHMAIINCTOM  YIIpaBJI€HUS  TOPTOBIM,  OTBETCTBEHHBIM
3a J1eJI0MPOU3BOCTBO.

VYBeoMIeHME O TOJNYyYECHHH 3asBICHUS HANPABISIETCS  CIIELUAIACTOM
VYpaBneHuss TOProBiIM, OTBETCTBEHHBIM 3a  JCJIOINPOU3BOACTBO, 3asBUTEIIIO
B JnuHbli kabuHer Ilopranma rocyciyr He mo3gHee pabdodero JHs, CIEIYIOIIEro
3a THEM PETUCTPALMU 3asBJICHHS U ITAKETa JOKYMEHTOB B YTIPaBJIECHUU TOPTOBIIH.

JloBeieHHE WCIONHEHUS MYHULMIAIBHOM YCIYyrM B pa3pe3e MOIyCIyTH
70 CHEHUAlIKNCTa YIMOJTHOMOYEHHOIO OTEeJa OCYILIECTBISETCS B MOPSIKE OOIIEro
JIeJI0NPOU3BOICTBA.

B ciywyae ecnu B pesysbTare MNpPOBEPKU YCUJICHHON KBadu(UIIMPOBAHHOMN
JIEKTPOHHOM IMOANMCH, C HCIHOJB30BAHUEM KOTOPOM IOAIMCAHBl 3asBIICHUE
Y TNAKET 3JIEKTPOHHBIX JOKYMEHTOB ISl NPEAOCTABICHUS MYHULHUIIAJIBHON YCIyTH
B pa3pe3e IOIyCHyrd, BBISIBICHO HECOONIOIEHUE YCTAHOBJICHHBIX YCJIOBHM
NpPU3HAHUA €€  JEHCTBUTEIBHOCTH, CHELUAJIMCT  YIIPABIEHUS  TOPrOBIH,
OTBETCTBEHHBIN 3a JEJIONPOU3BOACTBO, B TEUEHUE TPEX OHEH CO JHS 3aBEpIUCHUS
MPOBEICHUSI TPOBEPKH YCWICHHOW KBAIM(DUIIMPOBAHHON SJIEKTPOHHOW TOJIMUCH
OpPUHUMAET pellleHne 00 OTKa3e B MPHEME K PACCMOTPEHMIO 3asBIICHUS U TaKeTa
JIOKYMEHTOB U HaIIpaBJIsieT 3asBUTEIIO YBEIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (opme
C YykKazaHueM nyHKTOB crtatbun 11 @enepanpHoro 3akoHa ot 06.04.2011
No 63-03 «OO06 »>7eKTpOHHOW MOANMKMCH», KOTOpbIE MOCIY>KUIU OCHOBAHHEM
JUISl TIPUHATHS YKa3aHHOTO pEILIEHHUs. YBEIOMIICHHE MOAMKUCHIBACTCS YCUICHHOU
KBTM(PUIIUPOBAHHON AJIEKTPOHHON MOJIMCHIO M HAMpPABISAETCS 3asBUTEII0 B €ro
anuHbld kKabunetr Iloprana rocycayr. Ilocne monyyeHus yBeAOMIICHUS 3asiBUTEINb
BIIpaBe€ OOpaTUTbCS TMOBTOPHO 3a MPEAOCTAaBICHHEM MYHULUINAIBHON YCIyTH
B pa3pe3e MOAYCIyrH, YCTPaHUB HApPYLIEHUS, KOTOPbIE MOCITYKHUJIM OCHOBAaHUEM
JUISL OTKa3a B IIPUEME K PACCMOTPEHUIO €r0 3asBJICHUS U TAKETa JOKYMEHTOB.

3.2.15. Ilpmuem w peructpamusi 3asBICHUS W TMaKeTa JOKyMEHTOB
IIPpY HaIIPaBJIEHUU 3asBJICHUS M IAKEeTa JOKYMEHTOB IOCPEICTBOM 3JIEKTPOHHOM
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MIOYTHI.
[Ipy HampaBieHMM 3asABJICHUS W TAKETa JIOKYMEHTOB IIOCPEICTBOM
JIEKTPOHHOM IIOYTHl B YIPaBJICHUE TOPIOBIM PETUCTPALMS OCYIIECTBISCTCA
B cucreMe «Jlemo» crenHamucToM YOPABIEHHWS TOPIOBIM, OTBETCTBEHHBIM
3a JIeJONPOU3BOACTBO, B JI€Hb UX MOCTYIUICHUS MO0 Ha CIAeAyIomuid pabouunil 1eHb
B ClIy4yae MOCTYIUICHMs 3asiBJICHUS U MaKeTa JOKYMEHTOB IO OKOHYaHUHU paboyero
BpeMeHU. B ciyyae mocTyruieHus 3asBlICHUS M MAKeTa JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEOCTAaBICHUS] MYHHUIIMIAIBHOW YCIIYTH B pa3pe3e MOIYCIYI'H, B BBIXOJHBIC
WK Hepabouue Mpa3AHUYHBIE JHU HMX PETUCTpalMs OCYIIECTBISETCS B MEPBBIN
pabouuil 1eHb, CAEAYIOIIMM 32 BEIXOAHBIM WU HEPAOOUHUM MPA3IHUYHBIM JTHEM.

Crneunanuct YnpaBlieHHs TOPrOBIIM, OTBETCTBEHHBIA 3a JIEJIONPOU3BOJICTBO,
ONpeAeNsieT aAMUHUCTPATHUBHBIM pErjJaMeHT, B COOTBETCTBUM C KOTOPBIM
BBINIOJIHAETCSI MYHHUIMIOAJIbHAs yciayra B pa3pe3e MOJIyCIyrd, U OTIed,
IIPENOCTABIIOINNA MyHULIUMIIATIBHYIO YCIYTY B Pa3pe3e NOMLYCIyTH.

VYBeoMIIEHHME O TOJYyYECHHH 3asBICHUS HANpPaBISIETCS  CHELUAIMCTOM
VYipaBneHuss TOProBiIM, OTBETCTBEHHBIM 3a  JEJIONPOU3BOACTBO, 3asIBUTEIIO
0 DJEKTPOHHOM ToYTe HE INo3/AHee pabodyero MAHs, CIEAYIOLEro 3a JHEM
pPEruCTpanyHy 3asBJICHUS B YIIPaBICHUU TOPTOBIIN.

JloBeieHWE HCIIONHEHUS MYHULMIIAIBHOM YCIYyTM B paspe3e MOLyCIyTH
70 CIIELMAINCTa YHOJHOMOYEHHOIO OT/EeJa OCYILECTBISETCS B MOPSJKE OOILEro
JEJ0NPOU3BOICTBA.

B cnydae ecnu B pe3ysibTare MPOBEPKU YCHUIIEHHON KBATM(DHUIIMPOBAHHON
AJIIEKTPOHHOM TMOJANKMCH, C MCHOJb30BAHUEM KOTOPOM TMOANUCAHBl 3asBIICHUE
U TIAKeT 3JIEKTPOHHBIX JOKYMEHTOB JUJISi MPEJOCTaBICHUS MYHULMIAIBHON YCIyru
B pa3pe3e TNOAYCIYr'H, BBISBIEHO HECOOJIOJIEHUE YCTAHOBJEHHBIX YCJIOBHIA
NpU3HAHUA €€  JEHCTBUTENbHOCTH, CHEIUAIMCT  YTPAaBJIEHUS  TOPrOBIH,
OTBETCTBEHHBIN 3a JEJIONPOU3BOJACTBO, B TEUEHUE TPEX NHEH CO JHS 3aBEpIUCHUS
MPOBEICHUSI TPOBEPKU YCWICHHOW KBAIM(DUIIMPOBAHHON SJICKTPOHHOWU TOJIMUCH
OpPUHUMAET pellleHne o0 OTKa3e B MpHUEME K PAaCCMOTPEHMIO 3asBJICHUS U TaKeTa
JIOKYMEHTOB U HAIPaBJISIET 3asIBUTEIIO YBEJOMIIEHUE 00 3TOM B AJIEKTPOHHOM (hopme
C YyKazaHueM nyHKTOB ctatbun 11 @enepansHoro 3akoHa ot 06.04.2011
Ne 63-03 «O06 »o7EKTpPOHHONW TMOAMKUCH», KOTOpPBIE TMOCTY>KUIU OCHOBAHHEM
JUISL TIPUHATHS YKAa3aHHOTO PEIIEHUs. YBEIOMIICHHE IOANMUCHIBAETCS YCUIEHHOU
KBAIM(PUIUPOBAHHONW 3JEKTPOHHOW TMOJMUCHIO W  HaIpaBIseTCs MO  aJpecy
AIIEKTPOHHOM MOYTHI 3asiBUTENs. [locne momydeHust yBeJoOMIICHHS 3asBUTEIb BIIpaBe
oOpaTUTbCS ~ TMOBTOPHO 3@  MPEJOCTABICHHMEM  MYHULUNAIBHOM  YCIYTH
B pa3pe3e MOYyCIIyTH, YCTPAHUB HAPYILIEHUS, KOTOPbIE MOCITYXUIN OCHOBAaHUEM ISt
OTKa3a B MMPUEME K PACCMOTPEHMIO €r0 3asiBICHUS U MaKeTa JOKYMEHTOB.

3.2.1.6. KpurepueM npuHATHS pElICHHs] O PETHCTpPAllMU 3asBJICHUS U IaKeTa
JIOKYMEHTOB fBJIsIeTCS (DaKT MpeNCTaBiICHUS 3asBJICHUS M TaKeTa JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHS MyHUIIUIIAIBHOM YCIIYTH B pa3pe3e MOLyCIyTH.

Pe3ynpraTomM aIMUHUCTPATUBHOW MTPOLIETYPHI SBIISETCA:

perucrpauns 3asABJIEHUS W [aKkeTa JIOKYMEHTOB W Iepefadya Hx
B YIIOJJHOMOYEHHBIN OTIEN;
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HaIpaBJICHUE YBEJOMIICHUS O TOJIyYEHUHU 3asIBIICHHUSL.

B ciydae ecnu BBISIBIIEHO HECOOIIOJIEHUE YCTAHOBIICHHBIX YCIOBHUM MpU3HAHUS
JNEUCTBUTEIBHOCTH  YCUJICHHON  KBAIU(DUIIMPOBAHHOW  3JIEKTPOHHOM  MMOAMMKCH,
C HCIOJIb30BaHUEM KOTOPOM TMOAMHMCAHBI 3asBJICHUE W TMAKET 3JIEKTPOHHBIX

JTOKYMEHTOB TSt pe10CTaBIICHUS MYHUIUTIATBHOM YCIIyTH
B pa3pese MOAYCIYyTH, Pe3yJIbTaToOM aJIMUHUCTPATUBHOM MPOIIEAYPhl TAKKe SBISETCS
HarpaBJeHUE 3asIBUTEITIO yBEJAOMJICHUS 00 OTKa3e B npueme

K PACCMOTPEHHUIO 3asIBJICHUS U TTaKeTa JOKYMEHTOB B JIEKTPOHHOU (hopMme.
Criocobom (pukcariu pe3yibTaTa aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETCS:
perucTpanys 3asBJICHUS U TAKETa JOKYMEHTOB;

OTMETKa B HWH(POPMALMOHHON CHCTEME O HAlpPaBICHUH YBEIOMIICHHUS
O MOJYYEHUH 3asBIICHHUS.

B ciydae ecnu BBISIBIEHO HECOOIIOJEHUE YCTAHOBIEHHBIX YCIOBHM MPU3HAHUS
JNEHCTBUTENBHOCTH YCUJICHHONW KBaJU(PUIMPOBAHHOW AJIEKTPOHHOM MOIMUCH, C
UCIIOJIb30BAHUEM  KOTOPOM IOANMCAHBl 3asBICHUE W NAKET AJIEKTPOHHBIX
JIOKyMEHTOB TUIS IIPENOCTABIICHUS MYHULATAIBHOM yCIIyTH
B pa3pe3e MOAYCIyTH, CHOCOOOM (UKCAUUU pe3yibTaT aIMUHHCTPATUBHOU
OpoLEeAypbl SBISIETCd OTMETKa B HMH(POPMAIMOHHOM CHCTEME O HalpaBiIeHUU
3agBUTENI0 YBEJIOMJICHHS 00 OTKa3e B IpUEME K PACCMOTPEHHUIO 3asiBICHUS
U TIaKeTa JIOKyMEHTOB B 3JIEKTPOHHOM (opMe.

Cpox mpueMa U perucTpalyy 3asBJICHUS M TNakeTa JOKYMEHTOB COCTABIISIET
1 paGouwnii neHb.

B Teuenne 3 gHEN CcO IHA 3aBEpLICHHUs MPOBEICHHS NPOBEPKH YCUIEHHOMU
KBAIM(PUIIUPOBAHHONW  JJIGKTPOHHOM MOJIMUCH, C HCIOJIb30BAHUEM KOTOPOU
NOANMKUCAHBl  3asBJICHUE M MAKET DJJIEKTPOHHBIX JOKYMEHTOB, 3asBHUTEIIO
HaIpaBJIsieTCsl YBEJOMIIEHHE 00 OTKa3e B IMpPHUEME K PACCMOTPEHUIO 3asiBICHUS
U TIaKeTa JIOKyMEHTOB B 3JIEKTPOHHOH (opMe.

MaxkcuMalbHblil CPOK HCHOJHEHUS JAHHOW AJIMUHUCTPATUBHOM IPOLEIYPHI
COCTaBJIISICT 3 JHSI.

3.2.2. AnmuHuUCTpaTuBHas Tmporeaypa — (QopMupoBaHUE, HaIpaBICHUE
MEXBEJIOMCTBEHHBIX 3allpOCOB U MOJyYEHUE JOKYMEHTOB U MH(OpMALUU, KOTOphIE
HaxoJATCAd B PpAaCIOPSDKEHUH TOCYJAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJI€HUS W  HWHBIX OPraHoB, Yy4YaCTBYWOIIMX B  IPEAOCTaBICHUU
rOCyAapCTBEHHBIX WJIM MYHULIUIAJIBHBIX YCIIYT.

OcHoBaHuMeM [JJis Hayajga aJMUHUCTPATHUBHOM MIPOLEIYphl  SBIAETCS
OTCYTCTBHE B YNIPaBJICHUH TOPIOBIU JIOKYMEHTOB M MHGOPMALMH, HEOOXOIUMBIX
B COOTBETCTBUM C 3aKOHOJATENbHBIMU WM WHBIMHU HOPMATUBHBIMU MPAaBOBBIMU
aKTaMHl Uil TPEeAOCTaBICHUS MYHHUIMNAIbHOW YCIYyTM B pa3pe3e MOAYCIyTH,
KOTOPbIE HAXOJSTCS B PACIOPSIKEHUH FOCYAapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO
CaMOYIIPaBJIE€HUS W  HWHBIX OPraHoB, YYaCTBYIOIIMX B  IPEAOCTABICHHUH
rOCYJapCTBEHHBIX WJIM MYHULHMNANIbHBIX YCIYr, MPEIyCMOTPEHHBIX B IYHKTaX
2.7.1.1-2.7.1.3 paznena 2 atMAUHUACTPATUBHOTO pETIaMEHTA.

OTBETCTBEHHBIM 32 HCIIOJHEHHE JIaHHOM aJMUHUCTPATUBHON MPOLELYpPHI
SBJIAETCS YIIOJTHOMOYEHHBIN OT/IEI.
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MexBenOMCTBEHHBIN 3ampoc (OPMHUPYETCS B COOTBETCTBUHU C TPEOOBAHUSIMU
ctatbu 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHULIMTIIATBHBIX YCIYT».

Hanpasnenue MEXBEJIOMCTBEHHOTO 3ampoca OCYIIIECTBIISIETCA
C HCMOJIb30BaHWEM €IUHOW CHUCTEMbl MEXBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aMMO/ICHCTBUS JTMO0 B BUJIE OYMa)KHOTO JOKYMEHTA.

s mpuHATHS pelIeHUs O MOATOTOBKE PE3yJbTaTa MYHHUIIMIIAIIBHON YCIYTH
B pa3pe3e TOMYCIyTH YIOJHOMOYCHHBIH OTAen (opMupyeT © HampabiseT
MEXBEIOMCTBEHHBIE 3aMPOCHI JJIS TIOJIYICHHS JOKYMEHTOB M HH(GOPMAITUH, KOTOPHIC
HaxXoJsITCS B PAaCHOPSHDKEHUU TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyTpaBJICHUS u HMHBIX OpTraHoB, Y4acCTBYIOIINX
B MIPEJIOCTABIICHUH T'OCYAAPCTBEHHBIX WJIM MYHUITUTIATBHBIX YCITYT:

B ®HC Poccum gnsa nonyuenus Beinucku u3 EI'PIOJI, EI'PUIL, cBenenuit
O TIOCTAHOBKE Ha y4€T CaMO3aHsITOTO.

Kputepuiem  npunsatus pemeHus o  (GOPMUPOBAHUU,  HAMpPaBJICHUHU
MEKBEJOMCTBEHHBIX 3alPOCOB SBJISETCS HEOOXOAMMOCTD MOTYUEHUS HEAOCTAOITUX
JOKYMEHTOB U MH(OpMaIMK, HEOOXOIUMBIX JJIA MPEAOCTABICHUS MYHUIIMITAIHHOM
YCIYTH B paszpese MOyCIYTH, KOTOpBIC HaXOJATCS
B PacCMOPsLKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHUS U
WHBIX OpPraHoOB, YYacTBYIOIIMX B MPEAOCTaBICHUU TOCYJApPCTBCHHBIX WJIU
MYHULIUTATBHBIX YCITYT.

Pe3ynbTaToM  aIMHUHUCTPATUBHOW  NPOLEAYPHl  SIBISETCS  MOJYyYCHUE
U3 TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIPABICHUS W HHBIX
OpTraHoOB, Y4aCTBYIOIIUX B Mpe0CTaBICHUU roCyJIapCTBEHHBIX
WM MYHUIUNAIBHBIX YCIYT 3alpaliMBaeMbIX JOKYMEHTOB U uWH(OpMamuu,
HEOOXOIUMBIX JJIsl IPEI0CTABICHUSI MyHULIUTTAIIBHOW YCITYTH B pa3pe3e MO IyCIyTH.

CnocoboM ¢ukcanuu pe3yiabTara aJIMHUHUCTPATUBHOW IPOICAYPHI SIBISCTCS
perucTpals 3anpairBaeMbIX JOKYMEHTOB U HH(GOPMAIIHH.

Cpok HCIOJHEHUs] aJIMHHUCTPATUBHON IPOILEAYPHI COCTaBIIIET 5 pabodmx
JTHEH.

3.2.3. AaMUHHCTpaTHBHAs Mpollelypa — MOJATOTOBKA MPOEKTa aKTa CBEPKH
B3aUMHBIX PAacyeToOB IO JOTOBOPY O Pa3MEIIEHUM HECTAllMOHAPHOTO TOPIrOBOTO
00BeKTa, JIETHETO Kade MpU CTAllMOHAPHOM MPEAIPHUITHH OOIIECTBEHHOTO MUTAHUS
a1M00 MOTUBHPOBAHHOTO OTKA3a.

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOW  MPONEAYpPHI  SIBISETCS
MOJIy4YeHHE BCEX JTOKYMEHTOB M HHQpOpMaIuu, HEOOXOAUMBIX ISl TMOATOTOBKHU
pe3yJibTaTa MyHUITUTIAILHON YCIIYTH B pa3pes3e MoayClIyTH.

OTBETCTBEHHBIM 32 WCIOJHEHHE JaHHOW aJIMHUHUCTPATUBHOU MPOLETYpPHI
SIBJISIETCS YIIOJTHOMOUYEHHBINA OTEN.

[Ipouenypa mNOArOTOBKM pe3yibTaTa MYHUIUNAIBHOW YCIYyTM B pa3pese
MOJTyCITyTH BKJIIOYAET B CEOS:

MPOBEpKYy  TakeTa  JOKYMEHTOB  Ha  COOTBETCTBHE  TPEOOBAHMIIM
aIMUHUCTPATUBHOT'O PETJIAMEHTA;

npoBepky B [MMCOJl «YMHasi TOProBiisD» HAJIMYUSI CYMM €XKEMECIUYHbBIX
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HAUYMCJICHUH U 3a4MCIICHUM;

MOJTOTOBKY TMPOEKTa aKTa CBEPKM B3aUMHBIX pacyeToB IO JOTOBOPY
O pa3MElIEHWU  HECTAIlMOHAPHOTO  TOProBoro oObeKTa, JeTHero  kade
IPU CTALIMOHAPHOM MPEANPUITUH OOIIECTBEHHOTO MUTAHUS JTUOO MOTUBHUPOBAHHBIN
OTKa3;

BU3MPOBAHNE HAYAIBHUKOM YIOJIHOMOYEHHOIO OT/ENla MPOEKTa aKTa CBEPKU
B3aMMHBIX PAacyeToB IO JOTOBOPY O pa3MEIIEHUH HECTAIIMOHAPHOTO TOPIOBOIO
00BEKTa, IETHETO Kade MpU CTAITMOHAPHOM MPEANPHUSITHH OOIIECTBEHHOTO MUTAHUS
au00 BU3MPOBAHUE, TMOAMNHCAHWE M PErucTpals MOTUBHPOBAHHOTO OTKa3a
B TIOpSZIKE OOIIETO JIEIOMPOU3BO/ICTBA;

B Cly4yae YyKa3aHus 3adBUTENEeM (IIPEICTaBUTENIEM 3asBUTENSI) crocoda
NOJIyYEHHUs] ~ pe3yibTaTa MYHUUMIIAJIBHOM yCIyrM B  pa3pe3e  MOLYyCIyTH
B JJIEKTPOHHOW (opme obOecreueHrne MOATOTOBKHA pe3yibTaTa MYHHUIIMNAIbHOU
yCIIyTU B pa3pese MOAyCIyTd B (popMe 3JIEKTPOHHOTO TOKYMEHTA UIIU 3JIEKTPOHHOTO
o0Opa3a JIOKyMEHTa, MOJANMUCAHHOTO YCUJICHHOW KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOMN
MOANUCHIO YIOJHOMOYEHHOTO Ha IMOANUCAHHUE TAaKOro JOKYMEHTa OJKHOCTHOTO
auna YpaBieHus TOPTOBIIH;

MOCJIE€ TOJIyYEHUS 3aBU3UPOBAHHOTO HAYAJIBbHUKOM YIOJHOMOYEHHOTO OTAENa
MIPOEKTa AaKTa CBEPKH B3aUMHBIX pPACUYETOB IO JOTOBOPY O pa3MELICHUH
HECTAI[MOHAPHOTO TOPrOBOTO 00BEKTa, JIeTHEr0 Kade Tmpu CTalMOHAPHOM
MPEINPUITUN 00I111€CTBEHHOTO MATAHUS, 6o 3apEruCTPUPOBAHHOTO
MOTHUBUPOBAHHOTO OTKa3a CHEHUAIUCT YHOJIHOMOYEHHOro OTJeda OOecCleuynuBaeT
BblJjauy (HampaBlieHWE) 3asBUTENIO (MPEICTAaBUTEIIO0 3asBUTENSA) pe3ysbTaTa
MYHUIMTIATBHON YCIIYTH B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

Kputepriem mpuHATHS pelIeHUsT O TMOJATOTOBKE TMPOEKTa akTa CBEPKH
B3aMMHBIX PAacyeToOB IO JOTOBOPY O pa3MEIIEHHH HECTALIMOHAPHOTO TOPIOBOIO
00BeKTa, JETHETO Kade MpU CTAllMOHAPHOM MPEAIPHUITHH OOIIECTBEHHOTO MUTAHUS
SBIIIETCS HaJIN4Yne WIH OTCYTCTBUE OCHOBAHHUI TUTSt OTKa3a
B [IPEIOCTABIICHUY MYHUIIUMIIAJIbHOW YCIYTH B pa3pe3e MOoyCIyTH.

Pe3ynbraToM agMUHUCTPATUBHOW MPOIEAYPHI SBISAETCS MPOEKT aKTa CBEPKHU
B3aMMHBIX PacyeToB I10 JOTOBOPY O pPa3MEIICHWH HECTALIMOHAPHOIO TOPIOBOIO
00BeKTa, JETHETO Kade MpH CTAIMOHAPHOM MPEANPUSATHU OOLIECTBEHHOTO MUTAHUS
1060 MOTUBUPOBAHHBIN OTKA3.

CnocoboM (pukcanum pe3ysibrata aMUHUCTPATUBHON NPOUEAYPHI SBISIETCS:

BU3UPOBAHUE TMPOEKTa aKTa CBEPKU B3aWMHBIX pPACUETOB IO JOTOBOPY
O Ppa3MEIEHUH HECTAMOHAPHOIO TOProBOTO OOBEKTa, JETHEro kKade mpu
CTAllMOHAPHOM  MPEANPUATHH  OOIIECTBEHHOIO THUTAaHHUS  YIIOJTHOMOYECHHBIM
Ha BU3UPOBAHME TAKOTO IOKYMEHTA JOJKHOCTHBIM JIUIIOM Y IpaBJIEHUS TOPrOBIIH;

perucrtpauus B TOpSAKE OOIIEero JAeIOoNpOU3BOJICTBA MOTHBUPOBAHHOTO
OTKa3a.

MaxkcuManbHbIil CPOK HCHOJHEHUS JAHHOW AAMUHUCTPATUBHOW MPOLIEAYPHI
coctaBisieT 14 pabounx THEH cO AHS MOCTYIUICHHS 3asBIICHHUS.

3.2.4. AamuHuCTpaTHBHAsI TpOIEypa — Bblada (HANpPaBJICHHUE) 3asSBUTEIIO
(mpencTaBUTENIO 3asBUTENSI) pPE3yJbTaTa MYHUIIMITAIILHONW YCIYyTH B pa3pese
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Noxyciayrd (B COOTBETCTBHMM CO CIIOCOOOM TIOMY4YEHHUsS pe3yibTaTa, yKa3aHHBIM
B 3a5BJICHHH).

OcHoBaHuMeM [ Hadajga AJMUHUCTPAaTUBHOM IPOLEAYpPHI  SBIAETCS
nosyyenue cnenuanuctamu MOI[ nubo VYmpaBieHus TOProBiIM pe3ysbTara
MYHULIMIIAJIBHOW YCIAYrM B paspe3e MNOAYCAYrM [Uisl BblIaud (HANpaBJICHUS)
3asBUTENIO (IIPEICTABUTEIIO 3asIBUTEIIA).

OTBETCTBEHHBIMHA 3a MWCIOJHEHWE AAaHHOW aJIMHUHHUCTPATUBHOM NPOLELYpHI
aBJsitoTes cnenuanuctel MOI] mubo YnpaBieHust TOPrOBIIH.

3.2.4.1. Beigjaya pesynbTaTa MyHULUIIAJBHOM YCIYI'M B pa3pe3e MOIyCIyTH
npu oOpalleHuu 3aaBUTENs (MpeacTaBuTens 3asButens) B MOLL,

B cnyuae cornacus 3asButens (nipeacraButens 3assutens) MOIL] yBegomsier
SMS-coobmienneM Ha MOOWJIBHBIM HOMEp TeieoHa 3asBUTENs (MpPeaCTaBUTEINs
3asiBUTENS) O XOJ€ MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH B pa3pe3e MOTyCIyTH.

Belmaya pesynpraTa  MyHUUMIIQIBHOM YCIYTM B pas3pe3e IOAYCIYrH
OCYLIECTBJISIETCS B CIAEAYIOLIEM ITOPSAKE:

3asgBUTENb (MO0 MpeACTaBUTENb  3asBUTENs) npudbiBaer B ML
C JOKYMEHTOM, YyJIOCTOBEPSIOIIUM JIMYHOCTh  (IIPEICTaBUTENb  3asBUTENs
JOTOJHUTENBHO  IPEACTABIAECT  JOKYMEHT, IOATBEPKIAOIMNNA  IOJIHOMOYHS
JICUCTBOBATh OT UMEHU 3asABUTEN), U Bbiuckor u3 MMC EC MO®I] PO;

cnenuanuct MO®L[ 3HakoMuT 3asBUTENd  (MPEACTABUTENS  3asIBUTEIIS)
C IEPEYHEM U COJIEP>KAaHUEM BbIIABAEMBIX JJOKYMEHTOB;

3asiBUTENb (TPEICTABUTENb 3asBUTENS) OATBEPKIAAET MOJyYEHHE pe3yJIbTaTa
MYHHUIMNIATBHOM YCIIYyTH B pa3pe3e MOAYCIYTrd JUYHOM MOJIMUCHIO C PacII(ppPOBKOMA
B cooTBeTcTBYMO1IEH rpade Boinucku u3 MNC EC M®I] PO.

3.2.4.2. Belgaya pe3yJibTara MYHHUIIMNAIBHOM YCIYTH B pa3pe3e MOAYCIyrd
pU OOpallleHUH 3asiBUTENS (MPEACTABUTENS 3asiBUTENS) B Y IPABJIEHUE TOPTOBIIH.

Belmaua pesynpraTa  MYyHUUMIIAJIBHOM YCIOyrM B pas3pe3e IMOAYCIYrd
OCYLIECTBJISIETCS B CIAEAYIOLIEM MTOPSAKE:

3asBUTENb (IIPEICTAaBUTENb 3asBUTENs) NMPUObIBAET B YTpPaBiICHHE TOPTOBIU
C  JIOKYMEHTOM, YJOCTOBEPSIOIIMM JIMYHOCTH  (IIPEACTABUTEND  3asBUTEISA
JOTOJHUTENBHO  NPEACTABIAET  JOKYMEHT, IOATBEPKIAIOIUNA  HOJHOMOYHMS
IIPEICTABUTEIS 3aBUTEIIS);

CHEUMATUCT YTPaBIECHHUS TOPrOBIM 3HAKOMHT 3asiBUTENS (IIPEACTaBUTENSA
3asIBUTEJNS) C IEPEYHEM U COJAEPKAHUEM BbIJJABAEMbIX IOKYMEHTOB;

3asiBUTENb (TIPEICTABUTENb 3asBUTENS) TOATBEPKIAACT MOJyUYEHHUE pe3yJIbTaTa
MYHHUIIMIIATBHOM YCIIYTH B pa3pe3e MOAYCIyryd JUYHOM MOJIMKUCHIO C paciIn(ppOoBKOi
B COOTBETCTBYIOIIEH rpade >KypHaia BblJa4M pe3ysbTaTa MYHULMIIAIBHON YCIyTd
B pa3pese MoAyCIyTH.

3.2.4.3. Hampabienue pe3yiabTara MYHULMNAIBHOM yCIyrd B pas3pese
MOAYCIYTH 1O MOYTE.

B cnyuae ykazaHusi 3asBuUTeNneM (TPEACTaBUTENIEM 3asBUTENs) CHocoba
NOJIyYEHHs] pe3yJibTaTa MYyHULMIIAJIBHON YCIYTM B pa3pe3e MOIAYCIyTrH IO IouTe
CHELUANINCT YIpaBICHUS TOPIOBJIM, OTBETCTBEHHBIM 3a JEJIONPOM3BOACTBO,
HaIpaBJIsieT pe3yibTaT MYHULMUIIAJIBHON YCIyI'M B pa3pe3e MOLYCIYT'H 3asBUTEIIO
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(mpencTaBUTENIO 3aABUTENS) IO MOYTE.

3.2.4.4. Hampapienue pe3yiabTara MYHULMNAIBHOM YCIyTH B pas3pese
MOAYCIIYTH Ha aJipec AJIEKTPOHHOM MouTkl TuO0 yepe3 [lopran rocycinyr.

B ciuywae ykazanus 3asBuTenieM (MpeACTaBUTENIEM 3asBUTENS) crocoda
MOJIyYeHHUS] ~ pe3yibTaTa MYHUIUIAIBHOM  yCIyrM B pa3pe3e  MOIyCIyTH
B DOJIEKTPOHHOM ¢opMe YIOITHOMOYEHHBIM OTIAen OOecleyuBaeT HampaBlieHUE
pe3yibTaTa MYHHUIIMIAIBHOW YCIYTH B pa3pe3e MOIYCIyrH Ha aJpec JIEKTPOHHOM
MIOYTHI, yKa3aHHBIN B 3asiBIeHUH, 1100 yepe3 [lopran rocyciyr.

Hamnpasnenue pe3yibTata MyHUIMIIAIEHOM YCIIYTH B pa3pese MOIyCIyry Yepes
[Topran rocycayr BO3MOXHO TOJBKO B CiIy4ae OOpaimieHus 3asBUTENs
c ucnonb3oBanueM [loprana rocycmyr.

3.2.4.5. Kpurepuem MpHUHATHS peIIEHUS TMpU BBIOOpPE crocoba BbLAAYU
(HampaBieHHs) pe3yJabTaTa MyHUIIUIAIBHON YCIYTH B pa3pe3e MOIyCIyry SBISETCS
croco0 TMOMy4YeHHsI pe3yibTaTa MYHHUIMNAIBHOM YCIYrM B pa3pe3e IOJyCIyrH,
yYKa3aHHBIN B 3asBJICHUU.

B ciyuae ykazaHus B 3asgBI€HMHM croco0a HallpaBlIEHUs pe3ysbTara
MYHUIIMIIAJIBHON YCIIYTU B pa3pese MOAYCIYTH B 3JIEKTPOHHOM BUJE B JOIMOJIHEHUE
K BbIOpaHHOMY cIOCOOy pe3ysbTaT MYyHMIMIIAJBbHOW YCIYyTH B pa3pes3e MOAYCIyTH
1o BBIOOPY 3asiBUTENIS (IIPEICTABUTEIS 3asBUTENS) MOXKET ObITh BbIIaH (HAIIPaBJICH)
3agBUTENIO (MIPEACTABUTENIO 3asiBUTEINS) B BUJE OyMa)KHOTO JOKYMEHTa CIIOCOOOM,
yYKa3aHHBIM B 3asBJICHUH.

PesynpraTromMm  aAMUHUCTPATHBHOM  TPOIEAYypbl  SBISETCS  BbIgAYa
(HampaBIIeHHE) 3asIBUTENIO (ITPEACTABUTEINIO 3aABUTEINS) pe3yIbTaTa MyHUIIUIATbHON
yCITyTH B pa3pese MOAYyCIyTH.

CnocoboM (pukcanum pe3ysibrata aAMUHUCTPATUBHON NPOUEAYPHI SBISIETCS:

npu Bbigaue B MODI[ — ormerka B Bbimncke w3z NMHUC EC MO®I[ PO
O MOJIyYeHUH 3asiBUTENEM (IIPEICTaBUTENIEM 3asiBUTEISI) pe3ysibTaTa MyHUIIMITAIbHON
yCIIyTU B pa3pese MOAyCIyTH;

Opy Bblaue B YIPaBICHUU TOPTrOBIAM — JIMYHAS TOAMKUCH 3asBUTEIS
(mpencraButens 3asBUTENS) C pacmMpoBKON B COOTBETCTBYIOmIEH rpade
B JKypHaJle BblJ1IauMl pe3yJibTaTa MyHULIMIIATbHON YCIyTU B pa3pese MOAYyCIyTH;

Ipyd  HANpaBJICHWM TIOYTOM — OTMEeTKa 00 oOTmpaBKe (UKCHUPYETCS
B COOTBETCTBYIOLLEM JKypHaje pPErucTpaluyu OTIPaBIsIEMON KOPPECTIOHACHIINU
VYmpaBiieHHs! TOPrOBIIH;

Opy HaMpaBJI€HUU HA aJpec HIIEKTPOHHOM mnouTsl Jmbo uyepe3 Ilopran
TOCYCITyT — OTMETKa 00 OTIpaBke B HGOPMAITMOHHOHN CHCTEME.

MaxkcuMalbHbIil CPOK HCIOJHEHUS JAHHOW AaJIMUHHUCTPATUBHOM IPOLEIYPHI
cocTaBiisieT 1 pabouuit neHb.

3.2.5. Cpox mpenocTaBieHUs MYHULMIIAJILHONW YCIYTH B pa3pe3e MOIYCIyTd
cocTaBisieT 15 pabounx AHEN co THS MOCTYIICHUS 3asBICHUSI.

3.2.6. Ilognucanueiii 3asBUTENEM (TIPEICTABUTENIEM 3asBUTENS) MPOEKT aKTa
CBEPKM B3aUMHBIX pacuyeToB IO JOTOBOPY O pPAa3MEIICHWU HECTallHOHAPHOTO
TOPrOBOTO  O0BEKTa, JeTHero Kkade TMpU  CTAIMOHAPHOM  MPEANPUSITHH
OOIIIECTBEHHOTO MUTAHUS JTOJKEH OBITh MPEACTABIIECH B YTIPaBI€HUE TOPTOBIH JIUOO
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M®ILI, mocpeacTBOM MOYTOBOTO OTHPABICHUS JINOO B AIEKTPOHHOM BUJIE.

[IpoekT akTa CBEpPKM B3aMMHBIX PACYETOB IO JOTOBOPY O pPa3MEIICHUHU
HECTallMOHAPHOTO TOProBOTO 00BEKTa, JieTHero kade TMpu CTalMOHAPHOM
MNPEANPUATANA OOUIECTBEHHOTO MUTAHUS, MOJYYSHHBIN 3asBUTENEM (IIPEACTaBUTEIIEM
3asiBUTENS) B DJIEKTPOHHOM BHUJIE, HAIIpaBJsieTCs B YIpaBleHUE TOProBiu B dopme
AJIEKTPOHHOTO  JIOKYMEHTa, MOJAMMCAHHOTO YCHUJIEHHOM  KBaJIM(PUIIMPOBAHHOU
AIIEKTPOHHOM MOJIMUCHIO 3asBUTENA (IIPEACTABUTEINS 3asIBUTEIIS).

3.3. Onwucanue aIMUHHUCTPATUBHBIX TMPOUEAYp TMPH MPEIOCTABICHUN
MYHUIIUIIAJIBHON yCcIyTH B pazpese noaycayru CT-332-17-3.3.

3.3.1. AnMuHHCTpaTUBHAs TPOLEAypa — MPUEM M PETUCTPAIHs 3asBICHHSI
U TIaKeTa JOKYMEHTOB.

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
oOpallieHre 3asgBUTENSI WM €ro YIOJIHOMOYEHHOrO MPEACTABUTENS C KOMILIEKTOM
JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.2.1-2.6.2.3.3 paznena 2 aAMUHUCTPATUBHOTO
perjiamMeHTa.

OTBETCTBEHHBIMH 3a BBINOJHEHUE JTAHHOW aJMUHHCTPATUBHON MPOLIEAYPHI
ABISIOTCS cnenranuctel M®L] mubo YnpaBiaeHUs TOPTOBIIH.

33.1.1. Ilpuem wu peructpanusi 3asBICHUI W TNaKeTa JOKYMEHTOB
pu oOpalleHuu 3asBuTeNs (mpeacraBurens 3assutessi) B MOLI.

Cnenuanuct M®LI, 0TBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTD 3asIBUTENS (MPEICTABUTENS 3aABUTENS), B TOM YHUCTIE
MPOBEPSICT HAIMYKE JOKYMEHTA, YAOCTOBEPSIOIIETO TUYHOCTH;

MPOBEPSICT TMOJTHOMOYMS TIPEACTABUTEIN 3asBUTENS JCHCTBOBaThH OT €ro
MMEHH, B TOM YHUCJIE TTIOJTHOMOYUSI TIPEACTABUTENS FOPUINIYECKOTO JIUIIA, ICHCTBOBATH
OT UMEHU IOPUIUYECKOTO JTUIIA;

MPOBEPSICT COOTBETCTBUE B 3asBJICHUM JaHHBIX (CBEIECHUI) C JTaHHBIMHU
(cBeeHUsIMU), COACPKAITUMUCS B TIPEICTABIICHHBIX (ITPEIBIBICHHBIX) JOKYMEHTAX,
a TaKXKe YJIOCTOBEpSETCS O HalWYUM B 3aABJICHUM TOAMNUCU  3asBUTEIIA
(mpencTaBUTENS 3asIBUTEIS) U JJAThI €T0 MPECTaBICHUS;

IpOBEPSICT HAMYUME BCEX JIOKYMEHTOB, YyKa3aHHbIX B MyHKTax 2.6.2.1-
2.6.233 pazmena 2 aIMUHUCTPATUBHOTO  perjaMeHTa,  HEOOXOJIMMBIX
JUISl TPEAOCTABJIEHUS MYHULIMIIATBLHOM YCIIYTH B pa3pe3e NOAyCIyTH;

B Clly4ae yCTaHOBJIEHUs (hakTa HECOOTBETCTBUSI MIPEACTABICHHBIX JOKYMEHTOB
00 OTCYTCTBUSI HEOOXOIUMBIX JTOKYMEHTOB JJIsS MIPEAOCTaBICHUS MYHULIMTIATBHOMN
yCIyId B pa3pe3e MNoayciayru uH(opMupyer B YCTHOM Qopme 3asBUTENs
(mpexncTtaBuTeNs 3asgBUTENSA) O HAIMYUM TIPEMATCTBUN JJII pacCCMOTPEHHUST BOMpPOCa
O TMPEAOCTABICHUH MYHULMIAIBLHON YCIyTrd B pa3pe3e MOIYCIyrH W Mpeiaraet
MIPUHATH MEPBI 110 UX YCTPAHCHUIO;

B cCllydac HE3alOJIHEHUS OTACIbHBIX TYHKTOB 3asBJICHHUS IMpejjiaraet
3asBUTENIO (MPEICTABUTEIIO0 3asiBUTENsSI) 3alOJHUTh BCE IYHKThI 3asiBIICHHS
JUIS1 TIOCJIEAYIOIIETO MPUHATHS 3asIBJICHUS U MTAKETa JIOKYMEHTOB.

[Ipy  mpuemMe  JOKYMEHTOB, HEOOXOJUMBIX  JJIs  MPEIOCTABICHUS
MyHULIMNIAIBHOM YCIyTM B paspe3e mnoaycayru, crnenquanuct MOIL[ ceepser
OpUTHHAJIBI IOKYMEHTOB C MPEICTABICHHBIMU KOMUSAMHU, 3aBEPSAET IITAMIIOM «KOTIHS
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BEpHA», CTaBUT JAaTy M MOJANHKCH (32 HUCKIIOYEHUEM JOKYMEHTOB, KOTOPBIE JAOJKHBI
OBITH TIPE/ICTABIICHBI B OpUTHHAIIE), perucTpupyet 3assieHue B MMC EC M®I] PO,
BbIJAeT 3agBUTENIO (TpencraBurento 3assutens) Boinmucky n3 UMC EC ML PO
O MOJYYEHUHU JOKYMEHTOB ¢ MH(OpMAIUEl 0 CPOKaX pacCMOTPEHUS 3asBJICHUS.

[Ipuem, perucrpanus, y4eT 3adBJICHUS U MMAKETa JOKYMEHTOB CHEIUAIUCTaMU
M®II, a Takxke nepenaya NOKYMEHTOB B YIPABICHUE TOPIOBIIH, OCYIIECTBISIOTCS
B COOTBETCTBUU C COTJIALIEHUEM O B3aUMOJICVCTBUMU.

JloBeieHHE HCIOJHEHHWS] MYHUUMIIAIBHOW YCIYTM B pa3pe3e NOAYCIyTH
0  OTBETCTBEHHOI'O0 CHEHHUAIACTA  YIIPABJICHHWS TOPTOBIM  OCYILIECTBIIIETCS
B MIOPSZIKE OOIIETO JIeIOMPOU3BO/ICTBA.

3.3.1.2. TIlpmem wu peructpanus 3asBICHUS U TMaKeTa JIOKYMEHTOB
pu 0OpaIleHny 3aaBUTENS (MPEACTaBUTENS 3asBUTENS) B Y IPaBIIEHHUE TOPTOBJIH.

Cnenuanuct YpasiieHHs] TOPTrOBJIM, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

yCTaHABIIMBAET JIUYHOCTb 3asBUTENS (IPEACTABUTENS 3asIBUTEINSA), B TOM YHUCIIE
IIPOBEPAET HAIMYME JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

[IPOBEPSICT IIOJIHOMOYHMS MPEACTABUTENSA 3asBUTENS JIEUCTBOBATH OT €ro
VIMEHU;

IOPOBEPSIET COOTBETCTBHE B 3asBICHUU JaHHBIX (CBEIECHUN) C JaHHBIMU
(cBeIeHUsIMH), COIEPIKALMMUCS B MPEACTABICHHBIX (IIPEIbABICHHBIX) JOKYMEHTAX,
a TaKXKe YIOCTOBEPAETCS O HAIWYUM B 3a4BJICHUM IOANMCU  3asBUTEIIA
(mpencTaBUTENS 3asIBUTEINS) U JAThI €T0 MPEACTaBICHUS;

MpOBEPSET HaIU4he BCEX JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.2.1-
2.6.233 pasmena 2 aAMUHUCTPATHBHOTO  perjaMeHTa,  HEOOXOIUMBIX
JUISl IPEAOCTABJIEHUS MYHULIMIIATBHOM YCIIYTH B pa3pe3e NOMYCIYTH;

B Clly4ae yCTaHOBJICHUs (haKTa HECOOTBETCTBUS MPEACTABICHHBIX JTOKYMEHTOB
JaM00 OTCYTCTBUSA HEOOXOIUMBIX JOKYMEHTOB JUIsl IPEAOCTABIECHUS MYHULIUIIAIBHOM
yCIyrd B pa3pe3e MNOAYCIyrd HHPOPMUPYET B YCTHOW ¢opMme 3asBUTEIN
(mpeacTaBUTENS 3asiBUTENSI) O HAIMYUM NPEMATCTBUNA ISl PACCMOTPEHHUs BOIIpoca
O MPEIOCTAaBICHUH MYHULHNAIBHOW YCIYyTM B pa3pe3e INMOAYCIYyIM W Ipeajiaraet
IPUHSATH MEPBI 10 UX YCTPAHEHUIO;

B Clly4yac HE3aIlOJIHEHUS OTHEIbHBIX IIYHKTOB 3asBJICHUA IIpeljaract
3aABUTENIO (MPEACTABUTEIIO 3asBUTENS) 3alOJHUTh BCE IIYHKTHl 3asBJICHUS
JUIS TIOCJIEAYIOIIETO IPUHATHS 3asiBJICHUS U ITAKEeTa TOKYMEHTOB;

CBEpSET OPUTMHAIBI JOKYMEHTOB C TNPEACTABICHHBIMU KOIHSMH, 3aBEPSET
HITAMIIOM «KOMHSI BEpHa», CTABUT JATy U MOANKCH (32 UCKIIOYEHUEM JOKYMEHTOB,
KOTOPBIE TOJHKHBI OBITH MTPEACTABICHBI B OPUTHMHAJIE);

PETUCTPUPYET 3asBJICHUE W IAKET JOKYMEHTOB B cucrteMme «J/leno» B neHb
UX NIOCTYIUICHHS B Y TIPaBJICHUE TOPTOBJIU;

BBIJIACT 3asBUTENIO (MPEACTABUTEIIO 3asBUTENSI) PACHHUCKY B MOJIYYEHUHU
JIOKYMEHTOB ¢ UH(opMaluen o cpokax pacCMOTPEHUS 3asBIICHUS;

ONpENEsAECT A/IMUHUCTPATUBHBIN PErIAMEHT IPEAOCTABICHUS MyHULIMTIIAJIbHOU
yCIIyTH B paspese NOAYCIIYyTH " OTHElI, OTBETCTBEHHBIN
3a €€ MPEIOCTaBIICHUE;
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nepeaaeT JOKYMEHTHI, HEOOXOAMMBIC IS TPEIOCTABICHUS MYHUIIUITATLHON
yCIyIM B pa3pe3e MOAyCIyrd, B YIOJIHOMOYEHHBIH OTIET B MOPSJIKE OOIIEero
JIeJIONPOU3BOICTBRA.

JloBeieHHE HWCMONMHEHUS MYHHUIIMIIAIILHOM YCIYyTd B pa3pe3e MOIyCIyTH
70 CHEIUAINCTa YINOJTHOMOYEHHOTO OTJieNia OCYIIECTBISIETCS B MOPSIKE OOIIEero
JIEI0MPOU3BOICTRA.

3.3.1.3. Ilpuem wu peructpanus 3asBiICHUS U TaKeTa JOKYMCHTOB
P HAMPABIICHUU 3asIBJICHUS U TIaKeTa JOKYMEHTOB I10 TIOUTE.

Peructpamusi mosydyeHHOr0 MO TIIOYTE 3asBICHHUA M TMaKeTa JTOKyMEHTOB
ocyliecTBisieTcsi B cucreMe «Jlemo» cmenumanucToM YmpaBieHHs TOPTOBIH,
OTBETCTBEHHBIM 3a JICJIOTNIPOU3BOJICTBO, B JICHb UX MOCTYIUICHUS B MOPAIKE OOIIEro
JEJOMPOU3BOCTBA.

AIMUHUCTPATUBHBIN PETJIAMEHT TMPEIOCTABICHUS MYHHUIIUIIAILHON YCIIyTH
B paspe3e TMOAYCIYIrM U OTHAEJ, OTBETCTBEHHBIM 3a €€ MNpeAoCTaBJICHHE,
ONPENENSIOTCA  CICNHAIIMCTOM  YTpaBJiCHUS  TOPTOBIH,  OTBETCTBEHHBIM
3a JIeJI0NPOU3BOCTBO.

JloBeieHHE HWCIOMHEHUS MYHUIIMITAIILHOM YCIYyTd B pa3pe3e MOIyCIyTH
70 CIIELMaINCTa YHOJHOMOYEHHOIO OT/EeJa OCYIIECTBISETCS B MOPSIKE OOIIEro
JIEJIONPOU3BOICTBA.

3.3.14. Ilpuem wu peructpanus 3adBICHUS U T[aKeTa JOKYMEHTOB
IpU HampaBICHUM 3asBICHUS M TaKeTa JOKYMEHTOB C HcIoiib3oBaHueM llopTana
TOCYCHYT.

[Ipn wHampaBieHWW 3asBICHHUS W TMaKeTa JOKYMEHTOB C HCIIOJIb30BAHUEM
[TopTana rocycnyr peructpaius OCyliecTBIsETCS B cucTeMe «Jlemno» crenuanrucToM
YnpasieHus TOPTOBIIH, OTBETCTBEHHBIM 3a JIEIIONPOU3BOICTBO,
B JICHb MX MOCTYIUICHHSI MO0 Ha CICAYIONINI padounii IeHb B ClIy4ae MOCTYIUICHUS
3asiBJICHUS U TaKeTa JIOKYMEHTOB MO OKOHYaHWU pabodero BpeMeHu. B cmydae
MOCTYTIJICHUS 3asIBIICHUS u nakera JIOKyMEHTOB, HEO0OXOIUMBIX
JUTSL TIPEIOCTABJICHUS MYHHIIMIAIBHOM YCIYTHM B pa3pe3e MOAYCIYTH, B BBIXOJHBIC
WM Hepabouue Mpa3JIHUYHBIE JHU HMX PETUCTpalMsl OCYIIECTBISETCS B TEPBBIN
pabouuii JeHb, CICAYIOMIUNA 3a BBIXOJIHBIM WA HEpabOYUM MPa3THUYHBIM JTHEM.
AJMUHUCTPATUBHBIN  PErVIAMEHT  TPEAOCTaBICHUS  MYHHUIMNAIBHOW  yCIYTH
B pa3pese MOoJLyClIyry U OT/EJ, OTBETCTBEHHBIN 3a €€ MPeI0CTaBICHUE, ONPEALIsIeTCs
CTHICIIMATUCTOM Y TIPABIICHUSI TOPTOBJIH, OTBETCTBEHHBIM 32 JACIOTPOU3BOICTBO.

YBenomieHne O TIOJYYCHHUW 3asBICHUS HAMPABISIETCS  CHCIHATUCTOM
VYmpaBiieHuss TOPTOBIM, OTBETCTBEHHBIM 32  JCIOMPOU3BOACTBO, 3asIBUTEIIO
B JUuHbI kaOuHeT Ilopranma rocyciyr He mo3aHee pabodero IHs, CIETYIOIIEro
3a JHEM PETHCTpAIlNH 3asIBJICHUS U TTaKeTa JOKYMEHTOB B Y TIPaBJICHUN TOPTOBJIH.

JloBeneHMe HCHONHEHUST MYHULMIIAIBHOM YCIYIrM B paspe3e IOAYCIYTH
JI0 CIIeMaIncTa YHOJHOMOYEHHOIO OTela OCYIIECTBISETCS B MOPSIKE OOIIEro
JIeJIONPOU3BOCTBA.

B cnydae ecnum B pe3ynbrare MPOBEPKH YCUIICHHON KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHON TOJAMKCH, C WCIOJb30BAaHUEM KOTOPOW TMOJMUCAHBI 3asBIICHUC
U TIAKeT SJIEKTPOHHBIX JOKYMEHTOB JIJISi TIPEIOCTABICHUS MYHUIUIIAILHON YCIyTH
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B pa3pe3e TOIYyCIyrd, BBISIBICHO HECOOMIOJCHUE YCTAHOBICHHBIX YCJIOBHMA
MpU3HAHUS €€  JCUCTBUTEIBHOCTH, CIECHHAINCT  YIPaBICHUS  TOPrOBIH,
OTBETCTBEHHBIN 3a JEJIONPOU3BOJICTBO, B TEUCHHE TPEX NHEM CO JHS 3aBEpPLICHUSA
MIPOBE/ICHUS] TPOBEPKU YCWICHHOW KBAJIM(DUIIMPOBAHHON SJIEKTPOHHOW MOJIHUCH
MPUHUMAET pelieHre o0 OTKa3e B MpHEME K PAacCMOTPEHUIO 3asiBJIICHUS M TaKeTa
JIOKYMEHTOB U HaIIpaBJIseT 3asBUTEIIO YBEOMJIEHHE 00 3TOM B 3JIEKTPOHHOU opme
C YykazaHueM TniyHKTOB crtatbu 11 ®depepansHoro 3akoHa ot 06.04.2011
Ne 63-03 «0OO0 »>7€KTpPOHHOW MOANKMCH», KOTOPBIE MOCITYKHJIA OCHOBAaHUEM
JUISl TIPUHATHS YKAa3aHHOTO pELIEHUs. YBEIOMIICHHE MOANUCHIBAETCS YCUIIEHHOM
KBAJIM()UIIMPOBAHHON SJEKTPOHHONW MOMIMUCHI0O W HAMpaBISETCS 3asSBUTENIO B €rO
mnuHblid kabuHeT Iloprana rocycayr. Ilocne monydeHuss yBeAOMIICHUS 3asiBUTENb
BIIpaBE OOpaTUTBHCS IOBTOPHO 3a MPEJOCTABICHHUEM MYHULUIIAIBHON YCIyTH
B pa3pe3e MOAYCIyrH, YCTpaHUB HApPYLIEHUS, KOTOPbIE MOCITYKUJIU OCHOBAaHUEM
JUISL OTKa3a B IIPUEME K PACCMOTPEHUIO €T0 3asBJICHUS U NTAKETa JOKYMEHTOB.

3.3.15. Ilpuem wu peructpamusi 3asBICHUS U TMaKeTa JOKYMEHTOB
[P HaIIPaBJICHUM 3asBJICHUS M IIAKeTa JOKYMEHTOB IIOCPEICTBOM 3JIEKTPOHHOMU
IIOYTHI.

IIpn HampaBieHHMH 3adBJIICHMST W TaKeTa JIOKYMEHTOB IOCPEICTBOM
JIEKTPOHHOM IIOYTHl B YIpPaBJICHUE TOPIOBJIM PETUCTPALMS OCYIIECTBISETCA
B cucreMe «Jlemo» crIenuamucToM YOpPaBJIEHHWS TOPIOBIM, OTBETCTBEHHBIM
3a JIeJONPOU3BOACTBO, B J€Hb UX MOCTYIUIEHUS JIMOO HA CIAEAYIOIUNA pabouuil 1eHb
B ClIy4yae MOCTYIUICHHS 3asBJICHUS U MaKeTa JOKYMEHTOB IO OKOHYaHUHU padoyero
BpeMeHU. B ciyyae mocTyrmieHus 3asBIICHHS M MAKEeTa JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTaBICHUS] MYHMIIMIAIBHOW YCIYTHM B pa3pe3e MOAYCIYTH, B BBIXOJHBIE
WM Hepabouyue Mpa3IHUYHBIE JHU HMX PErUCTpalMsl OCYIIECTBISETCA B TMEPBBIN
pabouuil 1eHb, CAEAYIOMIMI 32 BEIXOAHBIM WU HEPAOOUHUM MPA3THUYHBIM JTHEM.

Crneunanuct YnpaBlIleHHs TOPIOBJIH, OTBETCTBEHHBIA 3a JIEJIONPOU3BOJICTBO,
ONpENeNsieT AaAMUHUCTPATUBHBIM PETJAMEHT, B COOTBETCTBUM C KOTOPBIM
BBIIIOJIHAETCSI MYHHIMNAJIbHAs yciayra B pa3pe3e MOAyCIyr'H, W  OTHE,
IIPENOCTABISIOIINNA MyHULIMIIAJIBHYIO YCIYTY B pa3pese MOAYCIyTH.

VBenoMiIeHHME O TOJYyYEHHH 3asBICHUS HANpPaBISIETCS  CHELUAIMCTOM
VYrpaBneHuss TOProBiM, OTBETCTBEHHBIM 3a JEJOINPOU3BOACTBO, 3asABUTEIIO
IO DJEKTPOHHOM ToYyTe He Tmo3/AHee pabodyero MAHs, CIEAYIOLIEro 3a JHEM
perucTpanuu 3asiBJIeHUs B Y IPABICHUH TOPTOBIIU.

JloBeneHMe HCHONHEHUST MYHULMIIAIBHOW YCIYIrM B paspe3e IOAYCIyTH
70 CHEIUAINCTa YMOJTHOMOYEHHOTO OTHEeNa OCYILECTBIAETCS B MOPSAKE OOIIero
JETONPOU3BOJCTBA.

B cinywdae ecnu B pesysbTare MPOBEPKH YCUJICHHOW KBadu(UIIMPOBAHHOMN
AIIEKTPOHHOM TMOAMKMCH, C UCIOJb30BAaHUEM KOTOPOW TMOAMUCAHBbl 3asBIICHUE
Y TNAKET 3JEKTPOHHBIX JOKYMEHTOB JUISl NIPEJOCTABICHUS MYHULMIAIBHON YCIyru
B pa3pe3e IOJIyCIyrd, BBISIBICHO HECOOIIOJICHUE YCTAHOBJICHHBIX YCJIOBUMN
NpPU3HAHWA €€  JEHCTBUTEIBbHOCTH, CHELUAJIMCT  YTPABIEHUS  TOPrOBIIH,
OTBETCTBEHHBIN 3a JEJIONPOU3BOJACTBO, B TEUEHUE TPEX OHEH CO JHS 3aBEpIUCHUS
MPOBEICHUSI TIPOBEPKU YCWICHHOW KBAIM(DUIIMPOBAHHOW SJICKTPOHHOW TMOAMKUCH
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IpUHUMAET pelieHue o0 OTKa3e B MPHEME K PACCMOTPEHHUIO 3asBICHHUS U TaKeTa
JIOKYMEHTOB U HaIIpaBJIseT 3asBUTEIIO YBEOMJIEHHE 00 3TOM B 3JIEKTPOHHOU opme
C YykazaHueM TnyHKTOB crtatbu 11 ®depepansHoro 3akoHa ot 06.04.2011
No 63-03 «0O06 »JEKTpPOHHOW MOANMHUCH», KOTOPbIE TOCTYKUIM OCHOBAHHEM
ISl TIPUHATHS YKA3aHHOTO PEIICHUS. YBEIOMIICHHE TOJIUCHIBAETCS YCUIEHHON
KBIM(PUIIUPOBAHHONW SJIEKTPOHHOW TOJMUCHIO W HaIpaBISIETCA MO  aJipecy
ANEKTPOHHOM MOUTHI 3asiBUTENA. [locne nmoydeHus yBeIOMIICHUS 3asBUTENb BIIPABE
o0paTuTbCs  MOBTOPHO 3@  MPENOCTABICHHWEM  MYHHUIUNAIBHOM  yCIyru
B pa3pe3e MOAYCIyrH, YCTPAaHUB HApPYLIEHUS, KOTOPbIE MOCITYKUJIM OCHOBAaHUEM
JUISl OTKa3a B PUEME K PACCMOTPEHUIO €ro0 3asBJICHUS U AKEeTa JOKYMEHTOB.

3.3.1.6. Kpurepuem nmpuHATHS PEUICHUS O PETUCTPALMU 3asBICHUS U TMaKeTa
JIOKYMEHTOB ABIIIETCS (AKT MpENCTaBICHHs 3asBICHUS M TMaKeTa IOKYMEHTOB,
HEOOXOAMMBIX JJIS TPENOCTABIECHUS MyHULIMIIAIBHON YCIYTH B pa3pe3e MOAyCIyTH.

Pe3ynbTaToM agAMUHUCTPATUBHOMN IPOLIEAYPHI SIBISETCS:

peructpauus  3asABJICHHS WU IaKeTa  JIOKYMEHTOB M Iepejaya
UX B YIIOJIHOMOYEHHBIN OTAEI,

HaIIPaBIICHUE YBEJAOMIICHHS O MOTYYECHUU 3asIBJICHUS.

B cnyuae ecnu BbISIBIEHO HECOOIIIOIEHNE YCTAHOBIICHHBIX YCIOBUH MPU3HAHUSA
JEUCTBUTETLHOCTH  YCUJICHHON  KBAIU(DUIIMPOBAHHONW  3JCKTPOHHOM  MMOATMHCH,
C HCHOJIb30BAaHUEM KOTOPOM MOANMCAHBI 3asBJICHUE U IAKET 3JIEKTPOHHBIX
JOKYMEHTOB ISl TIPEIOCTaBICHUS! MYHHULUIIAJBLHON YCIyTd B pa3pese MOIyCIyTH,
pEe3yNbTaTOM aJIMHUHHUCTPATUBHOM NPOLEIYpbl TakKe SBIIAECTCS HalpaBICHHUE
3asIBUTENI0 YBEAOMJIEHHMA 00 OTKa3e B MpPUEME K PACCMOTPEHHUIO 3asBJICHUS
Y TIaKeTa JOKYMEHTOB B 3JIEKTPOHHOU QopMe.

CnocoboM (pukcanum pe3ysibTata aAMUHUCTPATUBHON NPOLEAYPHI SIBISIETCS:

perucTpanus 3asBJIE€HUS U TAKeTa JOKYMEHTOB;

OTMETKa B HWHGOPMAIIMOHHON CHCTEME O HAaMNpaBJICHUH YBEIOMIICHUS
O MOJIYYEHUH 3asBJICHHUS.

B cnyuae ecnu BbISIBIEHO HECOOIIIOIEHNE YCTAHOBJICHHBIX YCIOBUH MPU3HAHUSA
JEUCTBUTEITFHOCTH  YCUJICHHON KBAIU(DHUIIMPOBAHHOW  DJCKTPOHHOW  MOJIHCH,
C UCHOJIb30BAaHUEM KOTOPOM MOANMCAHBI 3asBJICHUE W IAKET 3JIEKTPOHHBIX
JIOKyMEHTOB VIS peAOCTaBICHUS MYHULATAITBHOM yCIIyTu
B paspe3e IMOAYCIYrd, CHocoOoM (uKcanuu aJMUHUCTPATUBHOW MPOIEAYPHI
ABJIIETCS OTMETKAa B MH(POPMALMOHHON CHUCTEME O HANpPaBJICHUH 3asIBUTEIIO
yBeZoMIIeHHsT 00 OTKa3e B TMpUEME K PACCMOTPEHUIO 3asBIICHUS U TMaKeTa
JIOKYMEHTOB B DJICKTPOHHOU (hopme.

Cpox mpueMa U perucTpalyy 3asBJICHUS M TaKeTa JTOKYMEHTOB COCTaBIISIET
1 paGouwuii 1eHB.

B Tteuenune 3 gHEN cO IIHS 3aBEpILICHHS MPOBENCHUS NPOBEPKUA YCUIEHHOMN
KBATM(UITUPOBAHHONW  JJIGKTPOHHOW TOJIIMUCH, C HUCIOJIb30BAHUEM KOTOPOU
MOANUCAHbl  3asBJICHME W TAKEeT JJIEKTPOHHBIX JIOKYMEHTOB, 3asBUTEIIIO
HaANpaBIIIETCS yBEJAOMJICHHE 00 OTKa3e B IpHUEME K PacCMOTPEHHUIO 3asiBICHUS
U TIaKeTa JIOKyMEHTOB B 3JIEKTPOHHOM (opMe.

MaxkcuManbHblil CPOK HCHOJHEHUS AAHHOW AJIMUHHUCTPATUBHOM IPOLEIYPHI
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COCTaBIIICT 3 THS.

3.3.2. AnMmuHUCTpaTHMBHas mpoleaypa — (HOpMHUpPOBaHKE, HaIpPaBICHUE
MEKBEJOMCTBEHHBIX 3alIPOCOB M TOJIyYeHHE JTOKYMEHTOB W MH(OpMAIUH, KOTOPhIC
HaxoJiITCS B PACHOPSDKEHUU TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJeHUS M HWHBIX OpPraHoB, YYacTBYIOIIMX B  IPEIOCTaBICHUH
rOCYJIapCTBEHHBIX WM MYHULIMTAIBHBIX YCIYT.

OcHoBaHueM I Hayajga aJMUHUCTPATHBHOM  MPOIEAYpPHI  SIBISETCS
OTCYTCTBHEC B YTPaBJICHUU TOPTOBJIM JOKYMEHTOB M MHGOpPMAINH, HEOOXOIUMBIX B
COOTBETCTBUHM C 3aKOHOJATEIHHBIMH WM WHBIMH HOPMATHBHBIMHU TIPaBOBBIMU
aKTaMH IS TIPEJAOCTaBICHUS MYHHIIMNAIBHOW YCIYyTd B pas3pe3e MOAYCIyTH,
KOTOPbIE HAXOJSTCS B PACIIOPSHKEHUN TOCYAapPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO
CaMOYTIpaBJICHUSI W  HWHBIX OPraHOB, YyYacTBYIOIIMX B  MPEAOCTABICHUU
TOCYJapCTBEHHBIX WM MYHHUIIANIATBHBIX YCIYT, MPEAyCMOTPEHHBIX B ITyHKTax
2.7.1.1-2.7.1.3 paznena 2 aIMUHUCTPATUBHOTO pETiaMeHTa.

OTBETCTBEHHBIM 32 HWCIOJIHCHHE JaHHOW aJIMHHUCTPATUBHOW MPOLETYPHI
SIBJISICTCS YIIOJTHOMOUYCHHBINA OT/E.

MexBeJOMCTBEHHBIN 3anpoc GopMHUpyeTcss B COOTBETCTBUM C TPEOOBAHUSIMHU
cratbu 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHu3anuu
MIPEA0CTABICHUS I'OCYIapCTBEHHBIX M MYHHUITUTIAIHBIX YCITYTY.

Hamnpapnenue MEKBEIOMCTBEHHOT'O 3ampoca OCYILIECTBIISICTCS
C HWCIOJb30BAHWEM E€IWHOM CHCTEMBl MEXKBEAOMCTBEHHOTO  3JICKTPOHHOTO
B3aMMOJIEUCTBUS JIUOO B BUJE OYMa)KHOTO TOKYMEHTA.

JIJIsl IpUHATHST peIIeHUsT O MOATOTOBKE pe3yiibTaTa MYHHITUIAIBHOUW YCIIYTH
B pa3pe3e TOMYCIyTH YIOJHOMOYCHHBIH OTaen (opMupyeT © HampabiseT
MEXBEIOMCTBEHHBIC 3aITPOCHI JIS TTOJIYICHHS JOKYMEHTOB ¥ MH(GOPMAIIHH, KOTOPBIC
HaxoOJsATCSA B PACIOPSHKEHUH TOCYJAApCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO
CaMOyNpaBJCHUS MW  HWHBIX OpPraHoB, YYacTBYIOIIMX B  MPEIOCTaBICHUH
rOCYJapCTBEHHBIX WJIM MYHUIIMTIATBHBIX YCIYT:

B ®HC Poccum mns nonyuenus Beinucku u3 EI'PIOJI, EI'PUIIL, cenenwmit
O IMOCTAHOBKE HA YYET CaMO3aHSTOTO.

Kputepriem  npunsatus pemeHus o  (GOPMUPOBAHUU,  HAMPABJICHUHU
MEKBEJIOMCTBEHHBIX 3alPOCOB SBJISETCS HEOOXOAMMOCTD MOJYYEHUS HEAOCTAOITUX
JOKYMEHTOB U WH(OpMaIMK, HEOOXOIUMBIX JJII MPEAOCTABICHUS MYHHUIIMITAITHHOM
yCIIyTH B paspese MOTYCITYTH, KOTOpBIE HaXOIATCS
B PaCHOpsOKCHUH TOCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIICHUS
W UWHBIX OpraHoB, YYacTBYIOIIMX B TMPEAOCTABIICHUH TOCYJIapCTBEHHBIX
VI MYHHIIMITAJTBHBIX YCITYT.

Pe3ynpraToM  aAMUHUCTPATHBHOW  TPOIEAYPHI  SABISETCA  IMONyYCHHUE
U3 TOCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIIPaBJICHUS W WHBIX
OpraHoOB, y4aCTBYIOIIHNX B PEI0CTABICHUN roCyapCTBEHHBIX
WIM MYHUIUIAIBHBIX YCIOyr 3alpaiiuBaeMbIX JOKYMEHTOB U HH(POPMAIINH,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUSI MyHUITUTIATLHOM YCIIYTH B pa3pe3e MOTyCITyTH.

CnocoboM ¢ukcaruu pesyiabTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISECTCS
perucTpanus 3anpaimBaeMbIX TOKYMEHTOB U HH(DOpMAIUH.
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Cpox WCTOJHEHUS aJIMHUHUCTPATUBHOW TPOIEAYPHl COCTABISIET 5 paboumx
JTHEH.

3.3.3. AIMHHHCTpAaTUBHAS MPOLEAypa — MOATOTOBKA CIPAaBKU 00 OTCYTCTBUU
(HaIM4YuM) 3a70JDKEHHOCTH 10 JOTOBOPY O pPa3MELIEHUU HECTAI[MOHAPHOTO
TOProBOro  00bEKTa, JeTHero kade TMpU  CTAIMOHAPHOM  MPEANPUITHH
OOIIECTBEHHOTO MUTAaHUs TUOO MOTUBUPOBAHHOTO OTKAa3a.

OcHoBaHumeM I Hayajga QJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
MOJIYYCHHE BCEX JOKYMEHTOB W HH(pOpMAaIHUH, HEOOXOIUMBIX JUIsI TMOATOTOBKU
pe3yJibTaTa MyHULIUIAIBHOW YCIYTH B Pa3pe3e NOAYCIyTH.

OTBETCTBEHHBIMH 32 HCMOJHEHHE JAaHHOW aJMUHUCTPATUBHON MPOLIEAYpPHI
SABJISIETCS YIIOJTHOMOYEHHBIA OTIEN.

[Iponienypa mNOATOTOBKM pe3yibTaTa MYHUIMIAIBHOW YCIYTM B paspese
MOJYCIYTH BKIIIOUAET B CEOs:

OpPOBEpKY  MakeTa  JIOKYMEHTOB  Ha  COOTBETCTBHE  TpeOOBaHUAM
aAMUHUCTPATUBHOTO PETJIAMEHTA;

npoBepky B IMCOJl «YMHas TOpProBiisl» HAIMYUS CYMM €XKEMECSIYHBIX
HAUYUCJICHUN U 3a4UCIICHUN;

MOJITOTOBKY CIIPaBKH 00 OTCYTCTBHH (HAJTMYMH) 33JJOJDKEHHOCTH MO JOTOBOPY
O pa3MEIIEHWH  HECTAIMOHAPHOTO  TOProBoro oOBEKTa, JeTHero  kade
IPU CTAIMOHAPHOM MPEANPUITUH OOIIECTBEHHOTO MUTAHUS JTUOO MOTUBHUPOBAHHBIN
OTKa3;

BU3UPOBAHWE W TMOJANHCAHUE COpPaBKM 00 OTCYTCTBUM  (HAJIUYUK)
3aJI0JIKEHHOCTH TI0 JIOTOBOPY O Pa3MEIlEHUH HECTAI[MOHAPHOTO TOProBOrO OOBEKTA,
JeTHero kade MpHU CTAMOHAPHOM MPEANPUATUH OOIIECTBEHHOIO MUTAHUS WU
MOTHBHPOBAHHOTO OTKa3a YIOJTHOMOYEHHBIM Ha BU3HUPOBAHUE
U TOJAMHUCAaHUE TaKUX JOKYMEHTOB JOJDKHOCTHBIMH JIUIIAMHU YTIPABJICHUST TOPTOBIU
Y PETUCTPAITUIO B MOPSIIKE OOIIETO ACIOMPOU3BOICTBA;

B cClly4ae yKa3aHUsl 3asBHUTElleM (MpEeICTaBUTENIEM 3asBHUTENSA) Crocoda
MOJYYEHHUsS]  pe3yJbTaTa MYHULIMNAIBHOM  YCIyrM B pa3pe3e MNOAYCIyrd
B DJICKTpOHHOU (opme obecrieueHrne MOATOTOBKUA pe3yibTaTa MYHHUITUNATbHOU
YCIIYTH B pa3pe3e Moayciayru B popMe 3JIEKTPOHHOTO JTOKYMEHTA I 3JIEKTPOHHOTO
o0Opa3a JIOKyMEHTa, MOJAMUCAHHOTO YCUJICHHOW KBAJIM(DHUIIMPOBAHHON SJIEKTPOHHOMN
MOANUCHIO YIOJHOMOYEHHOIO Ha MOANUCAHUE TAKOro JIOKYMEHTa JOJKHOCTHOTO
Juia YpaBlieHUus TOProBlly;

obecrieyeHue BbIJIaud (HAMpaBJICHUS) pe3yjbTaTa MYHUIMIAIBHOW YCIyTH
B paspes3e MOAYCIYrd 3asgBUTEII0 (MPEACTABUTENIO 3asBUTENsI) B COOTBETCTBUH
CO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH.

Kputeprem mnpuHSTHS pelnieHuss O TOATOTOBKE CIPaBKU 00 OTCYTCTBUH
(HamuMuuM) 3aJ0JDKEHHOCTH 10  JIOTOBOPY O Pa3MEIICHUH HECTallMOHAPHOTO
TOPrOBOTO  O00BEKTa, JeTHero kade TpU  CTAIMOHAPHOM  MPEANPUITHH
OOIIIECTBEHHOTO TMHTAHUS JUOO MOTHBHUPOBAHHOTO OTKAa3a SBISECTCA HAIHUYNC
WM OTCYTCTBUE OCHOBAHUU ISl OTKAa3a B MPEAOCTABICHUN MYHUIIMIAIBLHON YCIyTH
B pas3pese NOAYCIyTH.

Pe3ynbTaToM ~ aAMUHUCTPATUBHOM  MpOUEAYpbl  SIBISETCS  CIIpaBKa
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00 OTCYTCTBUMM (HadWM4MK) 33J0DKEHHOCTH TIO JOTOBOPY O pa3MelleHUH
HECTAallMOHAPHOTO TOProBOTO 00bBEKTa, JieTHero kade TMpu CTaAlMOHAPHOM
NPEANPUATANA OOIIECTBEHHOTO MUTAHUS THOO MOTUBUPOBAHHBIN OTKA3.

CnocoboM (ukcanuu pesyibTaTa aJIMUHUCTPATUBHOM MPOLEAYPHI SBIISETCS
perucTpanus B TOpsAJKEe OOIIero AeNONPOU3BOJACTBA CIPAaBKUM 00 OTCYTCTBHUH
(HaIM4Yuu) 3a70JDKEHHOCTH IO JIOTOBOPY O Pa3MELIEHUU HECTAI[MOHAPHOTO
TOProBOro  00bEKTa, JeTHero kade TMpU  CTAIMOHAPHOM  MPEANPUITHH
OOIIECTBEHHOTO MUTAHUS JTMO0 MOTUBUPOBAHHOTO OTKA3a.

MakcuMalIbHBIM CPOK MCHOJIHEHUS JAHHOM aJMUHHCTPATUBHOM IIPOLIEAYPHI
COCTaBJISIET HE MO3AHee 6 pabouuX JHEH CO AHA MOCTYIUICHUS 3asiBICHUA.

3.3.4. AnMuUHUCTpaTUBHAs MpoIleaypa — Bbljaya (HANpaBlIeHUE) 3asBUTEIIO
(IpencTaBUTENO 3asBUTENSA) pe3yJibTaTa MYHUIUNAIBHOM YCIyrd B pas3pese
NOAYyCIYrd (B COOTBETCTBHHM CO CIOCOOOM IOJIYYEHHS pe3yibTaTa, yKa3aHHBIM
B 3a5BJICHHH ).

OcHoBaHueM I Hadajga aAJMUHUCTPAaTUBHOM IPOLEAYpPBI  SBISAETCS
nosydeHue cnenuanuctamu MOI[ nubo VYmnpaBiaeHuss TOProBiau pe3ysbTara
MYHULIMIIAJBbHOW YCIYrM B paspe3e MNOAYCAYrM [Uisl BblJAuM (HampaBiICHUS)
3asBUTENIO (IIPEICTABUTEIIO 3asIBUTEIIA).

OTBETCTBEHHBIMH 3a WCIOJHEHWE AAaHHOW aJIMHUHHUCTPATUBHON NPOLELYpHI
ABJIAIOTCS crienuanucTsl MOL] mubo YmpaBieHus: TOproBiy.

3.3.4.1. Belgaua pesyibraTa MYHHIMIIAJBHOM YCIYTH B pa3pe3e MOAYCIyTd
pu oOpallleHuy 3asBUTeNs (mpeacraBurens 3assutens) B MO,

B cnydae cornacus 3asButens (nipeacraButens 3assutens) MOL] yBegomiisier
SMS-coobmienneM Ha MOOWIBHBIM HOMEp TenedoHa 3asgBUTENs (MPEACTABUTENS
3asiBUTENS) O XOJ€ MPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH B pa3pe3e MOIyCIyTH.

Beimaua pesynpTaTa  MYHUIMIAIBHOM YCIYrM B pa3pe3e MOIYCIyTH
OCYLIECTBJISIETCS B CIAEAYIOLIEM MTOPSAKE:

3asBUTEh (MpeACTaBUTENb 3asBUTeNs) npubsiBacT B M®I[ ¢ mokymeHTOM,
YIOCTOBEPSIOIIUM  JMYHOCTh  (IPEACTaBUTENb  3asBUTENS  JOMOJHHUTEIHHO
IIPEACTABIIAET JOKYMEHT, MOATBEPKAAIOMMN MMOJHOMOYMS JEUCTBOBaTh OT WMEHHM
3asiBuTens), u Beinrckor 3z MNC EC M®I] PO;

cneranuct MO®I] 3HakomuT 3asBUTENs  (NMPEACTABUTENS  3asIBUTEINS)
C MIEPEYHEM U COJIEP>KAaHUEM BBIIABAEMBIX JOKYMEHTOB;

3asiBUTENb (MPEICTABUTENb 3asBUTENS) OATBEPKIAACT MOJyUYEHHE pe3yJibTaTa
MYHUIMOAIBHOM  yCIyIM B pa3pe3e  MNOAYCIAYrd  JIMYHOM  MOIMHUCHIO
¢ pacummdpoBKkoii B cooTBeTcTBYIoMIEH rpade Beimucku uz3 UMC EC M®I] PO.

3.3.4.2. Beimaya pesyibTaTa MYyHULHMIIAIBHOM YCIYTM B pa3pe3e MOAYCIyTrH
npu oOpallleHuH 3asaBUTENs (TIPEeACTaBUTENIS 3asBUTENS) B Y IIpaBIeHUE TOPTOBJIH.

Boimaua pesynpTaTa  MYHUIMIAIBHOM YCIYrM B pa3pe3e MOIYCIyTH
OCYLIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

3asBUTENb (IIPEICTAaBUTENb 3asBUTENs) NMPUOBIBAET B YTpaBiICHHE TOPTOBIU
C  JIOKYMEHTOM, YJOCTOBEPSIOIIMM  JIMYHOCTh  (IIPEACTABUTEND  3asBUTEISA
JOTOJHUTENBHO — NPEACTABISIET  JOKYMEHT, MOATBEPKIAIOINNA  MOJIHOMOYHS
IIPEICTABUTEIS 3asIBUTEIIS);
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CHEHUATUCT YTpaBiCHUS TOPTOBIM 3HAKOMHUT 3asBUTENs (TpPeICTaBUTENs
3asIBUTEJNS) C IEPEYHEM U COJEP’KaHUEM BBIJIABAEMbIX JIOKYMEHTOB;

3asiBUTENb (TIPEICTABUTENb 3asBUTENS1) MOATBEPKIACT MOJIYUYCHHE pe3yJibTara
MYHUIIMOIATBHOM  yCIyIrM B pa3pe3e  MOAYCIYrd  JIMYHOM  MOJIIMHUCHIO
C pacmm(ppoBKOM B COOTBETCTBYIOIIEH Tpade >KypHaia BbAaud pe3yJbTara
MYHUIIUTIATBHOM YCIIYTH B pa3pe3e MOayCIyTH.

3.3.4.3. HampaBnenue pe3ynbTaTa MYHUIUMOAIBHOM yCIyrn B paspese
MOJYCIYTH 1O MOYTE.

B ciywae ykazaHus 3asBuTeneM (MpEICTAaBUTENEM 3asBUTENS) crocoda
MOJIYYEHHS] pe3yJibTaTa MYyHULUIIAJIBHON YCIYTM B pa3pe3e MOIAYCIyTrd IO IOouTe
CHEUAINCT YIpaBJI€HUS TOPIOBJIM, OTBETCTBEHHBIM 3a JE€IONPOU3BOACTBO,
HaIpaBJsieT pe3yibTaT MYHUUMUIIAJIBHOW YCIyI'M B pa3pe3e MOJYCIYrd 3asBHTEIIO
(mpeacTaBUTENIO 3asIBUTENIS) TIO MOYTE.

3.3.4.4. HampaBnenue pe3yinbraTa MYHHUIMIAIBHOM YCIYyrM B paspese
MOJIyCIIyTY Ha aJipec 3JIEKTPOHHOU MmouThl 1100 uepe3 [lopTtan rocyciyr.

B cnyuae ykazaHus 3asBuTeneM (IpeACTaBUTENIEM 3asBUTENsS) CHoco0a
NOJlydYeHUsl  pe3ysibTaTa MYHMIMIAIBHOW YCIyrM B  pa3pe3e  IOJAyCIyrd
B JJIGKTPOHHOW (opMe YIOJIHOMOYEHHBIH OTAea oOecnedynBaeT HalpaBieHUE
pe3ysibTaTa MyHUUMIAIBHON YCIYTM B pa3pese MOJyCIyrd Ha aJpec 3JIEKTPOHHOU
NOYTHI, yKa3aHHBIN B 3asiBIeHUH, 1100 yepe3 [lopran rocyciyr.

HanpaBnenue pe3ysibTara MyHULMIIAIBHON YCIYTH B pa3pese MoAyCIyru 4Yepe3
[lopram rocycayr BO3MOXHO TOJIBKO B Ciy4ae OOpalleHus 3asgBUTEIA
¢ ucnoJib3oBanueM lloprana rocyciyr.

3.3.4.5. Kpurepuem mpUHATHS peIIeHUsT NpU BBIOOpPE crmocoba BhAAYN
(HampaBlieHUs) pe3ysbTaTa MYHULIMIIAILHON YCIIYTH B pa3pe3e MOAYCIYTH SBISETCA
Croco0 MOoJy4deHUsl pe3yibTaTa MYHHUIMNAIBHOW YCIYyTrM B pa3pe3e IMOIYyCIyTH,
YKa3aHHBIN B 3asBJICHHUMU.

B cinyuae ykazaHuss B 3asgBI€HMHM croco0a HalpaBlIeHUs pe3ysbTara
MYHUIIMIIAJIBHON YCIIYTU B pa3pe3e MOAYCIYTH B 3JIGKTPOHHOM BUJE B JOTIOJHEHHE
K BbIOpaHHOMY crocoOy pe3ysibTaT MYHULMINAIBHON YCIYTHM B pa3pese MOJyClyru
10 BBIOOPY 3asBUTENS (IIPEICTABUTEINS 3asBUTENS1) MOXKET ObITh BbIAH (HAIMPaBJICH)
3agBUTENIO (MIPEACTABUTENIO 3asiBUTEINS) B BUJE OyMa)KHOTO JOKYMEHTa CIIOCOOOM,
yYKa3aHHBIM B 3asIBJICHUU.

PesynpraTromMm  aAMHHHUCTPATHMBHOMW  TPOIEAYpHl  SBISETCS  BbIgayda
(HampaBJieHHUE) 3asSBUTENIO (MPEICTABUTEIIO 3asABUTEIISI) CIPaBKU 00 OTCYTCTBHUH
(HaMyuuM) 3a70JDKEHHOCTH 10 JOrOBOPY O PpPa3MELIEHUU HECTAIMOHAPHOTO
TOProBOro  00beKTa, JeTHero kade TMNpU  CTALMOHAPHOM  MPEANPUSITHH
0OI1IeCTBEHHOTO MUTAHUS MO0 MOTUBUPOBAHHOIO OTKA3a.

CnocoboM (pukcanuu pe3ysibrata aIMUHUCTPATUBHON MPOUEAYPHI SBISIETCS:

npu Bbigjaye B M®PI] — ormerka B Bbiucke u3z NMC EC M®I] PO
O MOJIyYCHUH 3asiBUTENIEM (IIPEJICTAaBUTENIEM 3asiBUTEINS) pe3ybTaTa MyHULIUTIATbHON
YCIIyTH B pa3pe3e NOAyCIyTH;

Mpy BblJJaue B YMPaBICHWW TOPTOBIM — JIMYHAS TIOJIUCH 3asBUTEIS
(mpeacTtaBUTENs 3asgBUTENA) C PACHIMPPOBKOM B COOTBETCTBYIOIIEH Tpade
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B )KypHAaJI€ BbIIa4U Pe3yJIbTaTa MyHULUIIAIbHON YCIYTH B pa3pe3e NOAYyCIyTru;

Opy  HampaBiIeHUH TMOYTOM — OTMETKa 00 OTHpaBKke (PUKCUPYETCS
B COOTBETCTBYIOUIEM JHKYpHAJIE PErUCTpalyyd OTIPABISEMOW KOPPECIOHICHIINH
VYrpaBieHus: TOProBiy;

Opy HaIpaBJICHUU Ha aJpec JIIEKTPOHHOM mouThl JmbOo uyepe3 Ilopran
rOCyCIIyT — OTMETKa 00 OTIpaBKe B UHPOPMALIMOHHON CHCTEME.

MakcuMallbHBI CPOK MCIOJIHEHUS JAHHOM aJIMHUHUCTPATUBHOW MPOUELYPHI
cocTaBisieT 1 pabouuii neHb.

3.3.5. Cpok npenocTaBlieHHs] MYHULMIIAIILHON YCIYTH B pa3pe3e MOLyCIyTH
COCTaBJIsIeT 7 pabOUuX AHEHN CO IHS MOCTYIUICHUS 3asIBJICHUS.

3.4. Onwucanue aIMUHHUCTPATUBHBIX MpOLEAYp MpU MPEIOCTABICHUU
MYHUIIUIIAJIBHON yCcIyTH B paspese noayciayru CT-332-17-3.4.

3.4.1. AgmuHHCTpaTHBHas TpOLEAypa — NPUEM M PErHCTpaIs 3asBICHUS
Y TIaKEeTa JOKYMEHTOB.

OcHoBaHnumeM I Hayajga QJMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
oOpallleHue 3asBUTENS WM €r0 YIOJIHOMOYEHHOTO IPEJICTaBUTENS C KOMIUIEKTOM
JIOKyMEHTOB, YKa3aHHBIX B MyHKTax 2.6.3.1-2.6.3.5.3 paznena 2 aAMUHUCTPATUBHOTO
peryiaMeHra.

OTBETCTBEHHBIMH 32 BBINOJHEHUE JTaHHOM AaJIMHHHCTPATUBHON NPOLEAYPHI
ABJIAIOTCS crienuanucTsl MOL] mubo YmpasieHus: TOProBiIy.

34.1.1. Ilpmem wu perucrpaums 3asABJICHUS M MaKeTa JOKYMEHTOB
npu oOpaileHnu 3asaBuTens (mpeacTaBurens 3asutens) B MOLI.

Cnenmanuct M®LI, 0oTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

YCTaHaBJIMBAET JIMYHOCTH 3aABUTEINS (MPEICTABUTENS 3aBUTENS), B TOM UUCTIE
IPOBEPSET HATTMYKUE IOKYMEHTA, YIOCTOBEPSIFOIIETO JIMUYHOCTH;

MPOBEPSIET TOJTHOMOYMSI TPEICTABUTENs 3asiBUTENS JIEUCTBOBATh OT €ro
VMMEHH, B TOM YHUCJIE IOJIHOMOYHSI IIPEICTABUTEIS IOPUANIECKOrO JULIA JE€HCTBOBATh
OT UMEHH FOPUINYECKOIO JINLA;

IOpPOBEPSIET COOTBETCTBHE B 3asIBICHUU JaHHBIX (CBEIEHUH) C JaHHBIMHU
(cBeIeHUsIMU), CONEPXKALIUMUCS B MPEACTABICHHBIX (IIPEIbABICHHBIX) JOKYMEHTAX,
a TaKXe YIOCTOBEpsAETCd O HAJIWYUU B 3a4BJICHUM IOANMCH  3asBHUTEIS
(mpeacTaBUTENS 3a8BUTENS) U AAThI €T0 NMPEACTABICHUS;

IpOBEPSICT HAMYUE BCEX JIOKYMEHTOB, YyKa3aHHbIX B MyHKTax 2.6.3.1-
2.6.353 pasmena 2  aAMUHUCTPATHBHOTO  perjaMeHTa,  HEOOXOJIMMBIX
JUTSL IPEIOCTaBICHHUS] MyHULIMITAIBHOM YCIIYTH B pa3pese MoayClyTH;

B CJly4ae YCTaHOBJICHUS ()aKTa HECOOTBETCTBUSI MPEACTABICHHBIX JOKYMEHTOB
100 OTCYTCTBUSA HEOOXOJIUMBIX JOKYMEHTOB JUIsl IPEAOCTABICHUS MyHUIIUNATBHON
yCIyIrd B pa3pe3e MNOayciayrn HUH(OpMUpYeT B YCTHOM (QopMe 3asBUTEINS
(npencraBuTens 3asIBUTEJS) 0 HaJIUYUH MPENsSTCTBUI
JUISl pPACCMOTPEHHUS BONPOCA O MPEAOCTABICHUH MYHMIMIAIBHONW YCIYTHM B pa3pese
NOAYCIYTH U IpeyiaraeT NpuHATh MEPHI [0 UX YCTPAHEHHUIO;

B CIydyae HE3alOJHEHUs OTACNIBbHBIX IYHKTOB 3asBJICHUSA IpEIJaraer
3asIBUTENI0  (MPEACTABUTENIO 3asABUTENS) 3alOJHUTh BCE IIYHKTHl 3asBIICHUS
JUTSL IOCTIEAYIOIIETO MPUHATHS 3asBJICHUS U MTAKETa JJOKYMEHTOB.
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[Ipy  mpuemMe  JOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTABICHUS
MYHULMIIAJIIBHOM YCIYTH B paspe3e noayciyru, crnequamuct MOILL ceepser
OpUTMHAJIBI IOKYMEHTOB C MPEICTABICHHBIMU KOIMUAMH, 3aBEPAET IITAMIIOM «KOIIHS
BEpPHA», CTAaBUT JaTy M MOJANKCH (32 UCKIIOYEHUEM JOKYMEHTOB, KOTOPBIE JHOJKHBI
OBITH TIPE/ICTABIICHBI B OpUTHHAIIE), peructpupyet 3assieHue B MMAC EC M®I] PO,
BBIJIACT 3asIBUTEIO NpEACTaBUTENIO 3asButTens Bbiucky uz MNMC EC MOI[ PO
O MOJYYEHUHU JOKYMEHTOB ¢ MH(OpMAIMEl 0 CpOKax pacCMOTPEHUS 3asBJICHUS.

[Ipuem, peructpanusi, y4eT 3asBJIICHUS U MAKeTa JOKYMEHTOB CHEUAAINCTAMHU
M®I], a takxke nepeaaya JOKYMEHTOB B YNPAaBICHUE TOPTOBIIH, OCYLIECTBISIOTCA
B COOTBETCTBUU C COTJIAICHUEM O B3aUMOJICHCTBUMU.

JloBeneHME HCHONHEHUST MYHUILMIAIBHOM YCIYIM B pa3pe3e IMOLYCIyTH
JI0 OTBETCTBCHHOIO CIEHHAIMCTa YIPABJICHHUS TOPrOBIA  OCYLIECTBISETCS
B MOPSJIKE OOIIEro JIeTONPOU3BO/ICTBRA.

34.12. TIlpuem wu peructpanus 3asBICHUS U TMaKeTa JOKYMEHTOB
pyu O0pallieHuu 3asBUTENS (TPECTABUTENS 3asIBUTENS) B Y IPaBIIEHHUE TOPTOBIIH.

Cnenuanuct YrpasiieHHs] TOPTOBJIM, OTBETCTBEHHBIN 3a TPUEM JTOKYMEHTOB:

YCTaHABJIMBAET JUYHOCTD 3aABUTEINA (MPEJCTABUTENS 3asBUTEIS), B TOM UKCTIE
IIPOBEPSIET HAIMUKE TOKYMEHTA, YI0CTOBEPSIOLIETO JIUYHOCTD;

IIPOBEPSIET IIOJHOMOYMS NPEACTABUTENS 3asABUTENS] JCUCTBOBATH OT €ro
MMEHH;

MPOBEPSIET COOTBETCTBUE B 3asBICHUM JaHHBIX (CBEIECHMI) C JTaHHBIMHU
(cBeeHUSIMU), COJIEPKAITUMUCS B MPEICTABICHHBIX (MIPEAbIBICHHBIX) TIOKYMEHTAX,
a TakXe YIOCTOBEpPSETCS O HaJWYMh B 3aABJICHUM TMOAIUACH 3asBUTENS
(mpencTaBUTENS 3asBUTEISI) U 1aThl €r0 MPE/ICTABICHUS;

MPOBEPSICT HAIWYME BCEX JOKYMEHTOB, YKa3aHHbIX B TyHKTax 2.6.3.1-
2.6.353 pasmena 2  aAMUHUCTPATHUBHOTO  perjaMeHTa,  HEOOXOIUMBIX
JUISl TPEAOCTABJIEHUS MYHULIMIIATBLHOM YCIIYTH B pa3pe3e NOAyCIyTH;

B Cllydae yCTaHOBJIEHUs (hakTa HECOOTBETCTBUSI MPEACTABICHHBIX JOKYMEHTOB
7100 OTCYTCTBUS HEOOXOIUMBIX JOKYMEHTOB JUIsl MIPEAOCTABICHUS MYyHHUITUTIATHHON
yCIYyId B pa3pe3e MOAyCIyrH UHPOPMUPYET B YCTHOHM (opMe 3asiBUTEIS
(mpenacTaBUTENS 3asIBUTENS) O HAJTUYHMM MPEMATCTBUM JIJIT PAaCCMOTPEHHUS BOIIPOCa O
MPEAOCTaBICHUA MYHULIMNAIbHON YCIyTM B pa3pe3e MOAYCIyrM M Mpeajaraet
MPUHATH MEPBI 110 UX YCTPAHECHUIO;

B CJy4ae HE3amnoJIHEHUA OTACIbHBIX IIYHKTOB 3asBJICHUS MpEIJaract
3asBUTENIIO (MPEICTABUTEIIO 3asBUTENSI) 3allOJHUTh BCE IIYHKTHI 3asBICHUS
JUISL TIOCJIEYFOIIETO PUHATHS 3aBJICHUS U TTAKETa JIOKYMEHTOB;

CBEpPSIET OPUTMHAIBI JIOKYMEHTOB C MPEACTABJICHHBIMH KOMHUSMH, 3aBEPACT
IITAMIIOM «KOTIHSI BEPHA», CTABUT JAaTy W MOJIINHUCH (32 UCKIIFOYECHUEM JOKYMEHTOB,
KOTOPBIE JI0JKHBI OBITh TIPEACTABIICHBI B OPUTHHAJIE);

pPETUCTPUPYET 3asBJIICHUE U MAKET JOKYMEHTOB B cuUCTEME «/lero» B neHb
WX MOCTYIUICHUS B YTIPaBJI€HUE TOPTOBJIH;

BBIJIACT 3aABUTENIO (MPEICTAaBUTEIIO 3asBUTENSI) PACHUCKY B MOTYYCHUH
JIOKYMEHTOB C HH(POPMAIIUEH O CPOKAX PACCMOTPEHUS 3asIBICHUS;
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ONPEAEISAET A/IMUHUCTPATUBHBIN PErIAMEHT IPEAOCTABICHUS MyHULIMIIAJIbHON
yCIIyTH B paspese NOAYCITYyTH u OTJHEIL, OTBETCTBEHHBIN
3a €€ MPEIOCTaBICHHUE;

nepenaeT JTOKYMEHTbI, HEeOOXOAUMbBIE Il MPEIOCTABICHUS MYHHUIUIAIBLHOU
yCIyTd B pa3pe3e MOIyCIyrd, B YIOJTHOMOYEHHBIM OTIEN B MOPSJKE OOIIero
JIETIOTPOU3BOJICTBA.

JloBeieHHE HWCIOJHEHHUSI MYHUUUIIAIIBHOW YCIYTM B pa3pe3e NOAYCIyTH
70 CHEUAIKNCTAa YINOJTHOMOYEHHOIO OTHENa OCYILIECTBISETCS B MOPSJIKE OOILIEro
JETONPONU3BOJCTBA.

3.4.1.3. Ilpuem w peructpamus 3asBICHHS W TMaKeTa JOKYMEHTOB
IIPY HAIIPABJICHUU 3asIBJICHUS U NTAKETa TOKYMEHTOB IO MOYTE.

Peructpanusi moJiy4€eHHOro mno IOYTE 3asBJIICHUS M MakKeTa JIOKYMEHTOB
OCYIIECTBIISIETC B cUCTeME «/leno» crenuanucTtoM YHpaBlIeHUS TOPTOBIIH,
OTBETCTBEHHBIM 3a JICJIONPOU3BOJICTBO, B JICHb UX MOCTYIUICHUS B MOPSAKE 0OIIEro
JEJIOIPOU3BOCTBA.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH
B pa3pese MOAYCIyTU U OTHEI, OTBETCTBEHHBIN 3a €€ NPEIOCTABICHUE, ONIPEACIISAECTCS
CIICLIMAJIMCTOM Y IIPABJICHUS TOPIOBJIM, OTBETCTBEHHBIM 3a JEJIOIPOU3BOICTBO.

JloBeneHMEe WCHOJHEHUST MYHULMIIAIBHOW YCIYIrM B paspe3e IOAYCIYTH
70 CHEIUAINCTa YIMOJIHOMOYEHHOTO OT/eNa OCYIIECTBIAECTCS B MOPSAKE OOIIEro
JETONPOU3BOJCTBA.

34.14. IlpueMm w peructpamus 3asBICHUS MW IIaKeTa JOKYMEHTOB
MPY HAIMPABJICHUM 3asBJICHUS W TMaKeTa JTOKYMEHTOB C MCIoJb30BaHueM [loprana
TOCYCIIYT.

[Ipu nHampaBiieHMM 3asiBJICHUS M MaKeTa JOKYMEHTOB C HCHOJIb30BAaHUEM
[TopTana rocyciyr perucrpanus OCyLUIECTBISETCS B CUCTEME «/lesmo» crnenuaaucTom
Ynpasnenus TOPTOBJIH, OTBETCTBEHHBIM 3a JIEIIOITPOU3BOACTBO,
B JICHb WX TMOCTYIUICHUS JIMOO Ha CIEeNYIONUi pabounii IeHb B Clly4ae MOCTYIICHUS
3asiBJICHUS U TIaKeTa JIOKYMEHTOB MO OKOHYaHMU pabodero BpeMeHu. B cmydae
MOCTYILICHUS 3asBJICHUSA 51 raKera JOKYMEHTOB, HEO0OXOIUMBIX
JUIS TIPENOCTABICHUS MYHULUIIAIBHOM YCIYTU B pa3pe3e IMOAYCIYTd, B BBIXOJHBIC
WM Hepabouue Mpa3IHUYHBIE JHU HMX PETUCTPalMsl OCYIIECTBISECTCS B TIEPBBIN
pabouuii JeHb, CICAYIOMIUNA 3a BBIXOJIHBIM WA HEpabOYMM MPa3THUYHBIM JTHEM.
AJIMUHHUCTPATUBHBIA  PErJIaMEHT MPEAOCTABJIECHUS  MYHHUILMIIAIBHOM  yCIYTH
B pa3pe3e MNOMYCIYTH U OTHEI, OTBETCTBEHHBIN 3a €€ MPEJOCTaBICHUE, ONPEAEIIACTCS
CIICLIMATIMCTOM Y IIPABJICHUS TOPTOBJIM, OTBETCTBEHHBIM 32 JICJIOMPOU3BOCTBO.

VYBenoMieHHE O TIOJIYYEHUM 3aABJICHUS HAMPABISACTCS  CIEHUAIUCTOM
YnpaBineHusi TOProBJIM, OTBETCTBEHHBIM 3a JCJIONPOU3BOACTBO, 3asBUTEIIO
B JnuHbId kabuHer Iloprana rocyciyr He Mmo3gHee pabdodero JHs, CIIEIYIOIIEro
3a JJHEM PETUCTPALMU 3asBJICHUS U MTAKETa JIOKYMEHTOB B Y IPABJICHUU TOPTOBJIU.

JloBeneHMe HWCIONHEHUST MYHULMIIAIBHOM YCIYITM B pa3pe3e IMOAYCIyTH
JI0 CHEIUAINCTa YIOJTHOMOYEHHOTO OT/eNa OCYIIECTBISETCS B TOPSIKE OOIIero
JEJIONPONU3BOCTBA.

B cnydae ecnm B pe3ynbrare MPOBEPKH YCUIIEHHON KBaTU(DUIIMPOBAHHOMN
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AJIIEKTPOHHOM TMOJANKMCH, C MCIHOJBb30BAHUEM KOTOPOM MOANUCAHbl 3asBJICHUE
Y TNAKET JJIEKTPOHHBIX JOKYMEHTOB IS IIPEAOCTABICHUS MYHULHIIAIBHON YCIyTH
B pa3pe3e IOJYyCIyrd, BBISBICHO HECOONIOIEHUE YCTAHOBJIEHHBIX YCJIOBHUM
IPU3HAHHUA €€  JEHCTBUTEIBHOCTH, CHELHUAJINCT  YIIPABIEHUS  TOPrOBIIH,
OTBETCTBEHHBIN 3a JEJIONPOU3BOACTBO, B TEUCHUE TPEX IOHEH CO JHS 3aBEpIUCHUS
IPOBEJCHUS IMPOBEPKU YCWICHHON KBaJIM(UUMPOBAHHON HJIEKTPOHHOM MOANNCU
IPUHUMAET pelieHue o0 OTKa3e B IMPHUEME K PACCMOTPEHMIO 3asBJICHUS U IaKeTa
JIOKYMEHTOB M HAIPaBIISIECT 3asIBUTEIIO YBEJOMIICHHE 00 STOM B 3JIEKTPOHHOH (hopme
C yKa3zaHueM IyHKToB cratbu 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06
AJIIEKTPOHHOM TOJANKCH», KOTOPbIE TMOCIYXWJIH OCHOBAaHHWEM JUISl PUHATHUSA
YKa3aHHOTO pEILICHHUS. VYBenomienue MOAMKCHIBACTCS YCUJICHHOU
KBAJIM(UIIMPOBAHHON SJEKTPOHHOM MOJIMUCHI0O W HAMpaBISETCS 3asSBUTENIO B €rO
anuHbld kKabuHetr Iloprana rocycayr. Ilocne monydeHus yBeAOMIICHUS 3asiBUTENb
BIIpaB€ OOpaTUTbCS TMOBTOPHO 3a MPEAOCTaBICHHUEM MYHULUIAIBHON YCIyTH
B pas3pe3e MOAYCIyTH, YCTPaHUB HapyLICHUsS, KOTOPbIE MOCIYKWJIM OCHOBAaHUEM
JUISl OTKa3a B IIPUEME K PACCMOTPEHUIO €T0 3asBJICHUS U NTAKETa JOKYMEHTOB.

3.4.1.5. Ilpuem wu peructpauus 3asBICHUS U [AKeTa JOKYMEHTOB
[P HAIIPaBJICHUU 3asBJICHUS M IIAKETa JOKYMEHTOB IIOCPEACTBOM 3JIEKTPOHHOMU
IIOYTHI.

IIpy HampaBieHHMH 3a4BJIICHMST W TaKeTa JIOKYMEHTOB IIOCPEICTBOM
AJIIEKTPOHHOM TMOYTHl B YNOPaBJICHHE TOPIOBIM PETUCTPALMS OCYLIECTBISAETCS
B cucreMe «Jlemo» crnenuamucToM YOpPaBIE€HHS TOPIOBIM, OTBETCTBEHHBIM
3a JIeJONPOU3BOACTBO, B JI€Hb UX MOCTYIUIEHUS MO0 Ha CIEAYIOMHA pabouuil 1eHb
B ClIy4yae MOCTYIUICHHS 3asiBJICHUS U MaKeTa JOKYMEHTOB IO OKOHYaHUHM padoyero
BpeMeHU. B ciyyae mocTymiieHus 3asBICHUS U MaKeTa JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTaBICHUS] MYHHUIIMIAIBHOW YCIYyTH B pa3pe3e MOIYCIYyr'H, B BBIXOIHbBIC
WM Hepabouue Mpa3AHUYHBIE JHU MX PErUCTpalusi OCYIIECTBISETCS B IEPBBIN
pabounii 1eHb, CASAYIOUINI 3a BBIXOIHBIM WM HEPAOOUUM MPa3JHUYHBIM THEM.

Crneunanuct YnpaBlIeHHs TOPrOBJIHM, OTBETCTBEHHBIA 3a JIEJIONPOU3BOJICTBO,
ONpEeNeNsieT AaAMUHUCTPATUBHBIM pPETJaMEHT, B COOTBETCTBUM C KOTOPBIM
BBIIIOJIHAETCS MYHHIMNAJIBbHAsE yciayra B pa3pe3e MOAyCIyr'HM, W  OTHE,
IIPENOCTABISIOIINNA MyHULIMIIAJIBHYIO YCIYTY B pa3pese MOAYCIyTH.

VBenoMieHHME O TOJYYEHHHM 3asBICHUS HANpPABISIETCS  CHELUAIHCTOM
VYropaBiaeHUss TOProBiM, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO, 3aIBUTEIIO
MO0 OHJICKTPOHHOM IMO4YTEe HE IMO3JHee pabdoyero MHs, CIEIYIOUIEro 3a JTHEM
perucTpanuu 3asBjaeHusl B YIpaBjIeHUU TOPTOBIIN.

JloBesieHre HWCMOMHEHUS MYHULMIIAIBHOM YCIyTHM B pa3pe3e MOAYCIYyrd
70 CHEIUAINCTa YINOJTHOMOYEHHOIO OTeNa OCYIIECTBISETCS B MOPSIKE OOIIEro
JeJI0NPOU3BOCTBA.

B cnydae ecnum B pe3ynbrare MPOBEPKH YCUIICHHON KBaTU(DUIIMPOBAHHOMN
AJIIEKTPOHHOM TMOJANKMCH, C MCIOJB30BAHUEM KOTOPOM IOANMCAHbl 3asBJICHUE
Y TAKET 3JIEKTPOHHBIX JOKYMEHTOB JUISl NPEJOCTABICHUS MYHULMIIAJIBHON YCIyru
B pa3pe3e TOJYyCIyrd, BBISIBICHO HECOOIIOICHUE YCTAHOBJEHHBIX YCJIOBUMN
NpPU3HAHWA €€  JEHCTBUTEIBbHOCTH, CHELUAJIMCT  YTPABIEHUS  TOPrOBIH,
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OTBETCTBEHHBIN 3a JIE€JIONPOU3BOJCTBO, B TEUEHUE TPEX THEU CO JHS 3aBEPILICHHUS
MPOBEICHUS] TMPOBEPKU YCWICHHOW KBAJIM(PUIIMPOBAHHON SJIEKTPOHHOU TMOJIMUCH
NPUHUMAET pellieHre o0 OTKa3e B MpHEMe K PAacCMOTPEHUIO 3asiBICHUS M TaKeTa
JIOKYMEHTOB U HaIIPaBJIsET 3asBUTEIIO YBEOMJIEHHE 00 3TOM B 3JIEKTPOHHOU opme
C YykazaHueM TnyHKTOB crtathu 11 ®epepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 «OO6 >1eKTpOHHOM TOANUCH», KOTOPbIE MOCITYKUJIM OCHOBAHUEM IS
NPUHATHS YKA3aHHOTO pELICHHS. YBEAOMIICHHE TMOJNUCHIBAETCS YCHICHHOU
KBAJIM(UIIMPOBAHHON SJIEKTPOHHOM TOJANMCHI0 W HANpPaBIsETCS MO  aJipecy
AJIIEKTPOHHOM MOYTHI 3asBUTeNs. lociie momydeHus: yBeIOMJICHHs 3asBUTEIb BIIPABE
Oo0paTuThCs  MOBTOPHO 32  NIPEJOCTABICHUEM  MYHHUIMIAIBHOM  YCIyTH
B pa3pe3e MOYyCIIyTH, YCTPAHUB HApPYIIEHUs, KOTOPBIE MOCITYKUIN OCHOBAaHUEM IS
OTKa3a B PUEME K PACCMOTPEHHIO €r0 3asIBICHUS U MAKETa JOKYMEHTOB.

3.4.1.6. Kpurepuem mpuHITHS PEUICHUS O PETUCTPALIMU 3asBJICHUS U TMaKeTa
JOKYMEHTOB fBJII€TCA (PAKT MpeNCTaBICHMs 3asBIICHUS MU MaKeTa JOKYMEHTOB,
HEOOXOUMBIX JIJIs1 IPEAOCTaBICHHUS] MyHUIIUIIAIIBHOM YCIIYTH B pa3pe3e MO LyCIyTH.

Pe3ynpraTomM aIMUHUCTPATUBHON MTPOLIEYPHI SBIISCTCA:

perucrpanys — 3adBJICHHMS M [IaKeTa  JOKYMEHTOB M Ilepejada
UX B YIIOJTHOMOYEHHBIN OTAEIL;

HaIPaBJICHUE YBEIOMIICHHS O MTOJIYYEHUH 3asIBJICHHUS.

B cnyuae ecnu BBISIBIEHO HECOOIIIOIEHNE YCTAHOBIICHHBIX YCIOBUH MPU3HAHUSA
JNEUCTBUTEIBHOCTH  YCHUJIEHHON KBAIU()UIIMPOBAHHONW 3JEKTPOHHOM  IMOATMMCH,
C UCIOJIb30BAaHUEM KOTOPOM MOAMNMCAHBI 3asBJIEHUE W TMAKET 3JIEKTPOHHBIX

JIOKYMEHTOB TSt peA0CTaBICHUS MYHULATATBHOM yCIIyTH
B pa3pese MOAYCIyTH, pe3yJIbTaTOM aIMUHUCTPATUBHON MPOLIETYPhl TAKKE SIBISETCS
HarpaBJeHUE 3asIBUTEIIO YBEIOMIICHUS 00 OTKa3ze B npueme

K PaCCMOTPEHHUIO 3asIBJICHUSI U TIaKeTa JIOKYMEHTOB B AJIEKTPOHHOH (hopme.
CniocoboM (puxcaruu pe3ysibrata aIMUHACTPATUBHOM MPOIEAYPHI SBISICTCS:
perucTpanus 3asBJICHHS U NTAKeTa TOKYMEHTOB;

OTMETKa B HWHGOPMAIIMOHHON CHCTEME O HalpaBJICHUH YBEIOMIICHUS
O MOJyYECHUU 3asIBJICHUS.

B ciydae ecnu BbISIBIIEHO HECOOIIOJICHUE YCTAHOBIICHHBIX YCIOBUM MPU3HAHUS
JEUCTBUTETFHOCTH  YCUJICHHON  KBAIU(DUIIMPOBAHHONW  DJIEKTPOHHOW  TMOJIHCH,
C HCIOJb30BaHUEM KOTOPOW TOMNKCAHBI 3asBJICHUE M TAKET 3JIEKTPOHHBIX
JIOKYMEHTOB 1St MPEIOCTABICHUS MYHULIUTTATHHOM yCIyTH
B paspe3e IMOAYyCIyrd, crnocoOoM (Qukcanuu aIMUHUCTPATUBHON IPOILICAYPHI
SABJISIETCS OTMETKa B HH(POPMAIMOHHOW CHUCTEME O HaMpaBJICHUU 3asBUTEIIO
yBeZoMIIeHHsT 00 OTKa3e B TMpUeME K PACCMOTPEHUIO 3asBIICHUS U TMaKeTa
JIOKYMEHTOB B DJICKTPOHHOU (hopme.

Cpok mpueMa M pPEerucTpaluy 3asBICHHUS U TMAKeTa JOKYMEHTOB COCTAaBJISIET
1 pabGounii neHb.

B Tteuenune 3 gHel co JHS 3aBEpLICHUS] MPOBEICHUS MPOBEPKU YCUICHHOM
KBAUTM(UITUPOBAHHONW  JJIGKTPOHHOW TOJIMUCH, C HCIOJIb30BAHUEM KOTOPOU
MOANUCAHbl  3asBJICHUE M TAKEeT JJIEKTPOHHBIX JIOKYMEHTOB, 3asBUTEIIIO
HaIpaBJISETCS YBEJOMJICHHE 00 OTKa3e B MpHUEME K PACCMOTPEHUIO 3asBIICHUS
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U TIaKeTa JOKyMEHTOB B DJIEKTPOHHOU (opme.

MakcuMallbHBIM CPOK MCIIOJIHCHHSI JaHHOW aIMHUHUCTPATHUBHON IPOILIETYPHI
COCTAaBJIICT 3 JaHS.

3.4.2. AnMmuHUCTpaTHMBHas mpoleaypa — (HOpMHUpPOBaHKE, HaIpPaBICHUE
MEKBEJOMCTBEHHBIX 3alIPOCOB M IOJYYEHHE JIOKYMEHTOB W MH(pOpPMAIUH, KOTOPHIC
HaxoJATCS B PACHOPSDKEHUUM TOCYNAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJeHUS M HWHBIX OpPraHoB, YYacTBYIOIIMX B  MPEIOCTaBICHUH
TrOCYJapCTBEHHBIX WJIM MYHUIIMITAIGHBIX YCITYT.

OcHoBanveM JJii Hadaja aIMUHUCTPATUBHOW  MPOIEHYPHl  SIBIISIETCS
OTCYTCTBHEC B YTPaBJICHUH TOPTOBJIM JOKYMEHTOB W HH(MOpPMAIHH, HEOOXOIUMBIX
B COOTBETCTBHH C 3aKOHOJATEIHHBIMH WM WHBIMH HOPMATHUBHBIMHU TIPaBOBBIMU
aKTaMH IS TIPEJAOCTABICHUS MYHHIIMNAIBHOW YCIyTd B pa3pe3e MOAYCIyTH,
KOTOPBIE HAXOJATCS B PACIIOPSHKCHUH TOCYaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
cCaMOyNpaBJeHUS M  HHBIX OpPraHoB, YYacCTBYIOIIMX B  MPEIOCTaBICHUH
rOCYJIapCTBEHHBIX WM MYHHUIMMNAIBHBIX YCIYT, MPEIyCMOTPEHHBIX B IyHKTax
2.7.1.1-2.7.1.3 paznena 2 aIMUHUCTPATUBHOTO pETjaMeHTa.

OTBETCTBEHHBIM 3a HKCIOJHCHHE JaHHOW aJIMUHUCTPATUBHOM IIPOIICHAYPHI
SIBJISICTCS YIIOJTHOMOUYCHHBINA OT/E.

MexBeJOMCTBEHHBIN 3arpoc GopMHUpPYeTCss B COOTBETCTBUM C TPEOOBAHUSIMHU
cratbu 7.2 ®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranu3anuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX M MYHHUIIUITAIBHBIX YCITYTY.

HampaBnenue MEXKBEIOMCTBEHHOT'O 3ampoca OCYIIIECTBIISETCS
C HWCIOJh30BAHWEM E€IUHOM CHCTEMBl MEXKBEIOMCTBEHHOTO  AJIEKTPOHHOTO
B3aMMOJIEUCTBUS JIUOO B BUE OYMa)KHOTO TOKYMEHTA.

JIJisi MpUHSATHST peIIeHUsT O MOATOTOBKE pe3yiibTaTa MYHHIIUIAIBHOW YCIIYTH
B pa3pe3e TOMYCIyTHM YIOJHOMOYCHHBIA OTaena (GopMUpyeT U HampaBisieT
MEKBEJIOMCTBEHHBIC 3aIIPOCHI JIJIs MOJyYCHHUS TOKYMEHTOB U HH(OPMAITUH, KOTOPBIC
HaxoJATCSA B PACHOPSDKEHHUM TOCYJAapCTBEHHBIX OpPraHOB, OPTraHOB MECTHOTO
CaMOyNpaBJCHUS W  HWHBIX OpPraHoB, YYacCTBYIOIIMX B  IPEIOCTaBICHUH
rOCYJapCTBEHHBIX WJIM MYHUILIMIAIBHBIX YCIYT:

B ®HC Poccum mns nonyudenus Boeinucku u3 EI'PIOJI, EI'PUIIL, cBeaeHuii
O IMOCTAHOBKE HA YYET CAMO3aHSTOTO.

Kputepriem  npunsatus pemeHus o  (GOPMUPOBAHUU,  HAMPABJICHUHU
MEXBEIOMCTBEHHBIX 3alIPOCOB SIBIIICTCS HEOOXOIUMOCTh TMOTYyUEHHUS HEIOCTAFOITUX
JIOKYMEHTOB W MH(GOpPMAIHK, HEOOXOMUMBIX JUISl MPEAOCTABICHUS MYHHUITUIATBHON
yCIyTH B paspese TIOTYCITYTH, KOTOPBIE HaXOATCS
B PaCIOPSHKCHUH TOCYAapPCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOTO CaMOYIIPABJICHHS U
WHBIX  OpPTaHOB,  YYacCTBYIOIIMX B  MPEAOCTABIICHUH  TOCYJIapCTBEHHBIX
VI MYHHUIIMITAJTBHBIX YCIYT.

PesynbraToM  aAMUHUCTPATHBHOW  TPOIEAYPHl  SBISETCS  IMOIydYCHUE
U3 TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS W WHBIX
OpraHoOB, YYaCTBYIOIIUX B MPEAOCTABICHUN TOCYIAPCTBEHHBIX MM MYHHUIUIIATBHBIX
yCIyT  3ampalidBacMbIX JOKYMEHTOB W UWH(MOpMAIuu, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUITUTIATLHOM YCIIYTH B pa3pese MOayCIyTH.
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CnocoboM (¢ukcaru pesyiabTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBISCTCS
perucTpanus 3anpanrMBaeMbIX JOKYMEHTOB U HH(OpMaIuu.

Cpox HCHOJHEHUs aJIMHUHUCTPATUBHOW MPOLEAYPHl COCTABISIET 5 pabouymx
JTHEH.

3.4.3. AIMHMHHCTpATUBHAs TpoLEaypa — MOJATOTOBKA MUChMa O MPOBEACHUU
3ayera IMIIaTexed 3a pa3MelleHHe HECTAIMOHAPHOTO TOPTrOBOTO OOBEKTA, JIETHErO
Kage Tpu CTAIMOHAPHOM MPEANPHUSATHU  OOIIECTBEHHOTO MHUTAHUS  JIUOO
MOTHBHUPOBAHHOIO OTKa3a.

OcHoBaHueM JJisi Hayaja QJMUHUCTPATUBHON MPOUEAYpHl  SBISAETCS
MOJIYYCHHE BCEX JOKYMEHTOB W HH(pOpPMAaIUH, HEOOXOIUMBIX ISl TOATOTOBKU
pe3yapTaTa MyHHUIIMIIAIBHON YCIIYTH B pa3pe3e NOAYCIyTH.

OTBETCTBEHHBIM 33 KCIHOJHEHUE JAHHOW aJIMHUHUCTPATUBHOW MPOLETYpPHI
ABJISICTCS YIIOJTHOMOYEHHBIA OTJIEII.

[Ipouenypa MOArOTOBKM IIMCbMAa O IIPOBEICHUU 3a4eTa  IUIATEXKEHN
3a  pa3MelIeHHEe HECTAI[MOHAPHOTO  TOProBoro  oOBEKTa, JieTHero  kade
IIPU CTAIMOHAPHOM MPEIIPUATHN OOIIECTBEHHOTO MUTaHUS THOO MOTUBUPOBAHHOTO
OTKa3a BKJIIOYAET B CeOs:

OpPOBEpKY  MakeTa  JIOKYMEHTOB  Ha  COOTBETCTBHE  TpeOOBaHUAM
aAMUHUACTPATUBHOTO PETJIAMEHTA;

npoBepky B [MCO/] «YMHas TOPrOBIIsH) HATUYUS CYMM 3a4MCIICHUI;

MPOBEICHUE 3a4E€TA ICHEAKHBIX CPEICTB:

a) OT IUIaTeNbIIMKA JCHEXKHBIX CpPEJACTB (HE HUMEIOIIEro 3aKIIOYEHHOIO
JIOTOBOPAa O pa3MEIICHUH HECTAIMOHAPHOTO TOProBOro OOBEKTa, JIETHEro Kade
NpU  CTAallMOHAPHOM TPEANPUSTAU OOIIECTBEHHOIO TMHUTaHUs) Ha Yy4YacTHUKA
M0 JIOTOBOPY O Pa3MEIEHUH HECTAMOHAPHOIO TOProBOro OOBEKTA, JIETHEro Kade
MIPU CTAllMOHAPHOM MPEANPUSTUN OOIIECTBEHHOTO MTUTAHMUS;

0) ¢ OaHOTO ydYacTHMKa IO JOTOBOPY O pa3MENICHUU HECTAIIMOHAPHOTO
TOProBOTO  O00BEKTa, JeTHero kade TMpU  CTAIMOHAPHOM  MPEANPUSITHH
OOIIIECTBEHHOTO TMWUTAaHUSI HA JPYroro ydacTHHKA IO JOTOBOPY O pPa3MElIeHUU
HECTAI[MOHAPHOTO TOPrOBOTO 00BEKTa, JieTHero kade TMpu CTAMOHAPHOM
MPEANPUATANA OOIIECTBEHHOTO MUTAHMUS;

B) C OJJHOTO JIOTOBOpPA O Pa3MENICHUH HECTAI[MOHAPHOTO TOPTOBOTO OOBEKTA,
JeTHero kade TMpU CTAIMOHAPHOM TMPEANPUATAU OOIIECTBEHHOTO IMUTAHUS
Ha JIpyroil JOTOBOpP, 3aKJIIOYECHHBIM C OJHUM U TE€M K€ YYaCTHHUKOM MO JOTOBOPY
O pa3MEIIEHWH HECTAIMOHAPHOTO  TOProBOoro oOBEKTa, JeTHero kade
MIPU CTAIIMOHAPHOM MPEANPUATUHA OOIIECTBEHHOTO MUTAHMUS;

MOArOTOBKY IHChbMAa O TNPOBEICHUHM 3aueTa IUIATEXEW 3a pa3MelIeHUe
HECTAIIMOHAPHOTO TOProBOrO OOBEKTa, JIETHEro Kade TMpH CTAIMOHAPHOM
NpEANPUATAN OOIIECTBEHHOTO MUTAHUS JINOO MOTUBUPOBAHHOI'O OTKA3a;

BU3UPOBAaHUE W TMOJNKWCAHUE MHChbMAa O TNPOBEICHUM 3aueTa IUIATEXKEU
3a  pa3MelieHHe  HECTAI[MOHAPHOTO  TOProBOoro  oOBeKTa, JeTHero  kade
P CTAIMOHAPHOM MPEANPUATHN OOIIECTBEHHOTO MTUTaHUS TMOO MOTUBUPOBAHHOTO
OTKa3a YIOJHOMOYEHHBIMM Ha BHU3UPOBAHUE W IOAIHUCAHUE TAKUX JOKYMEHTOB
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JOJKHOCTHBIMM JIMIIAMU Y TIPABJIEHUS TOPTOBJIM W PETUCTpalys B MOPSIKE OOIIEro
JIETIONPOU3BOJCTBA;

B cClly4ae yKa3aHUsl 3asBHUTelleM (MpeICTaBUTEIIEM 3asBUTENs) crocoda
MOJYYEHHUs]  pe3yJbTarTa MYHULIMNAIBHOM YCIyTM B pa3pe3e NOAYCIyTH
B DJICKTpOHHOU (opme obecrieueHre MOATOTOBKUA pe3yibTaTa MYHHIIUIAILHOM
yCIyrd B pas3pe3e  Noayciayrd B QopMe  3JIEKTPOHHOTO  JOKYMEHTa
WJIn ANEKTPOHHOTO oOpaza  JIOKYMEHTa, MOAMMCAHHOTO YCUJIEHHOMN
KBAJIM(UIIMPOBAHHON AJIEKTPOHHON TMOAMKUCHIO YIOJIHOMOYEHHOTO Ha IMOAMHCAHUE
TaKOro JOKYMEHTA JOLKHOCTHOTO JIMIa Y IPaBJIEHUs TOPTOBIIH;

obecrieyeHue Tmepenayd (HampaBieHUs) MNHChbMA O TMPOBEICHUM 3adeTa
IUIaTeXel 3a pa3MellleHrne HeCTallMOHapHOTO TOPTOBOTr0 00BEKTa, JETHETO Kade mpu
CTAI[AOHAPHOM MPEANPHUATHN OOIIECTBEHHOTO MUTAaHUSA JHOO MOTHBHPOBAHHOTO
OTKa3a B COOTBETCTBUU CO CIIOCOOOM, YKA3aHHBIM B 3asIBJICHUMU.

Kpureprem npuHSTHS peuieHrst 0 MOATOTOBKE MHUCbMa O MPOBEICHUM 3a4eTa
IIaTeXen 3a pa3MelIeHue HeCTallMOHAPHOTO TOProBOro 00beKTa, JIETHETro0 Kade npu
CTAI[MOHAPHOM TMPEANPUITHN OOIIECTBEHHOTO MUTaHUA JHMOO MOTHBHPOBAHHOTO
OTKa3a ABJISIETCSA HaJIn4yue W OTCYTCTBUE OCHOBAaHUU
JJIS1 OTKAa3a B MPEJOCTABICHUH YCIYTH B pa3pe3e MOTyCIYTH.

Pe3ynbTaTom aAMUHUACTPATUBHOM  MPOUEAYpPbl  SBISETCA  IUCHBMO
O TMPOBEICHHM 3a4eTa IUIATEXKEH 3a pa3MEIICHUE HECTAlMOHAPHOTO TOPTrOBOIO
00beKTa, JIeTHEro Kade mpu CTallMOHAPHOM MPEANPUITHU OOIIECTBEHHOTO MUTAHUS
100 MOTUBHUPOBAHHBINA OTKA3.

CnocoboM (¢ukcauu pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIIAETCS
MOANMUCAHNUE YIIOJTHOMOYECHHBIM Ha MOAMUCAHUE JTOHKHOCTHBIM JIMIIOM Y IIpaBJICHUS
TOPrOBJIM MKChbMA O MPOBEACHUM 3a4eTa MJIaTeXel 3a pa3MellleHUe HECTallHOHAPHOTO
TOProBOro  00BEKTa, JeTHero kade TMpu  CTAMOHAPHOM  TIPEANPUSITUU
OOIIECTBEHHOTO MATAHUS 1160 MOTHUBHPOBAHHOTO OTKa3a
U perucTpanus B HOpsAKe OOIIEero JeI0NpPOU3BOCTBA.

MaxkcuMalnbHblil CPOK HCHOJHEHUSI JAHHOW AJMUHUCTPATUBHOM IPOLEIYPHI
coctapisieT 11 pabounx nHEH CO JTHS MOCTYTUICHUS 3asBJICHHUS.

3.4.4. AamuHucTpaTuBHAs TpoOlEaypa — Bbljada (HANpaBJICHHUE) 3asSBUTEIIO
(mpencTaBUTENO 3asBUTENSI) pE3ysibTaTa MYHUIMIAIBHOW YCIyTH B paspese
NMoAyciayrd (B COOTBETCTBHHM CO CIOCOOOM TIOJIYYEHHS pe3ysbTaTa, yKa3aHHBIM
B 3a5IBJICHUH ).

OcHoBaHueM JJIsi Hayaja QJMUHUCTPATUBHON MPOLEAYpbl  SBISETCS
noinyueHue crneuuanuctaMmu MOI[ nubo VYmopaieHus TOPTOBIU pe3ysbTaTa
MYHULIMNAIBHON YCIyTM B pa3pe3e NOAYCAyrH [Jisg BblJaud (HarpaBJICHUS)
3asBUTEITIO (TIPEICTABUTEIIO 3asBUTEIS).

OTBETCTBEHHBIMM 32 HCMOJHEHHE JaHHOW aJMUHUCTPATUBHON MPOIIEIYpPhI
ABJISIOTCS crieruanucTsl MOIL] mubo YmpaBieHus: TOproBiy.

3.4.4.1. Beimaua pesynbTaTa MyHULUMIIAJBHOM YCIYI'M B pa3pe3e MOIyCIIyTH
pu oOpareHun 3asBuTens (mpeacraBurtens 3assutens) B MOILI.

B cnyuae cornacus 3asButens (nipeacraButens 3asasutens) MOL] yBegomusier
SMS-coo0mienneM Ha MOOWIBHBIA HOMEp TenedoHa 3asBuUTENs (TIPEICTABUTEIS
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3asIBUTENS) O XOJ€ NPEIOCTaBIECHUS MyHUIIMIAIBHON YCIIYTH B pa3pe3e MOyCIIyTH.

Bpimaua pesynprara  MyHULIMNAQIBHOW yCIYTM B pa3pe3e MOAYCIyTH
OCYILECTBIISIETCS B CIIEAYIOLIEM MOPSJIKE:

3asBUTENb (MpeAcTaBuTEeNb 3asBuTeNsa) npudbiBaeT B M®DIl ¢ gokymeHTOM,
YIAOCTOBEPSIOIMM  JIMYHOCTh  (MPEACTABUTENh  3asgBUTENS  JIONOJHUTEIHHO
MPEACTABIAET JOKYMEHT, MOATBEPKAAIOIIUN MOJHOMOYUS AEHCTBOBaTh OT UMEHH
3asiBUTENs ), U BeiKckon n3 MNC EC M®I] PO;

cneupasuct MODI] 3HakomMuT 3asBuTens  (MPEACTABUTENS  3asgBUTENS)
C IEPEYHEM U COJIEP>KAaHUEM BBIIABAEMBIX JJOKYMEHTOB;

3asiBUTENb (TPEICTABUTENb 3asBUTENS) NOATBEPKIAAET MOJyYEHHE pe3yJIbTaTa
MyHULMOAIBHOM  yCIyI'M B pa3pe3e  MNOAYCIAYrM  JIMYHOM  TOAIHUCHIO
¢ pacum@poBKoil B cooTBeTCcTBY!IOMIEH rpade Beimucku u3 MMC EC M®I] PO.

3.4.4.2 Briraua pe3yabTaTa MyHUITUTIAIBHON YCIYTH B pa3pese MOAYCIyTH MpU
oOpallileH!H 3asBUTENs (IIPEICTaBUTEINS 3asIBUTEINS) B Y IPAaBJIEHUE TOPTOBIIH.

Brimaua pesynprarta  MyHULIHMOAQIBHOM yCIYTM B pa3pe3e NOAYCIyTH
OCYLIECTBJISIETCS B CIAEAYIOLIEM ITOPSAKE:

3asiBUTENb (MPEJCTABUTENb 3aIBUTEIS) IPUOBIBAET B Y IpaBI€HNUE TOPTOBIIU

C JOKYMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTH (IPEACTaBUTEND 3asBUTEII
JOTIOJIHUTENBHO — IPEACTABIAET  JOKYMEHT, IOATBEPKIAOIMNNA  IOJHOMOYHS
MPEICTaBUTEIS 3asIBUTEIIS );

CHEUUATUCT YTpaBJIEHUs TOPrOBIM 3HAKOMHUT 3asBUTENS (MpEACTaBUTENS
3asIBUTEJNS) C IEPEYHEM U COAEPKAHUEM BbIJJABAEMBIX JIOKYMEHTOB;

3asiBUTENb (TPEICTABUTEINb 3asBUTENS) MOATBEPKIAACT MOJyYEHHE pe3yJIbTaTa
MyHULMNAIBHOM  YCIyrM B pa3pe3e  MNOAYCIYTH  JIMYHOM  INOANHUCHIO
C pacmM(ppoBKON B COOTBETCTBYIOLIEH Tpade >KypHana BbAAUYM pe3yJibTara
MYHHUIMITAIBHOM YCIYTH B pa3pe3e MOyCayTH.

3.4.4.3. HampaBnenue pesynbTaTa MYHUIMIAIBHOM YyCIyTH B paspese
MOYCIIYTH 1O IOYTE.

B cnyuae ykazaHus 3asBuTeneM (IpeACTaBUTENIEM 3asBUTENs) CHocoba
NOJIYYEHHUS] pe3yJIbTaTa MYHULMIIAJIBHOM YCIYTM B pa3pe3e MOAYCIYI'M MO I0YTe
CHEUAINCT YIpPaBICHUS TOPIOBJIM, OTBETCTBEHHBIM 3a JEIONPOU3BOICTBO,
HaIlpaBJISIET Pe3yJbTaT MYHULMNAIBHON YCIYTd B pa3pe3e MOIYCIYrd 3asiBUTEIIO
(mpeACTaBUTENIO 3aBUTEIS) 110 TIOYTE.

3.4.4.4. HampaBnenue pe3ynbTaTa MYHUIIMNAIBHOW YCIyTH B paspese
MOAYCIIYTH Ha aipec JIEKTPOHHOM NMouTkl TnO0 yepe3 [lopran rocycinyr.

B cayuae ykazanusa 3asBuTenieM (MpeICTaBUTENIEM 3asBUTENS) Crocoda
NOJIy4eHHUs] ~ pe3ysibTaTa MYHUUMNAIBHOM  ycIyru B pa3pe3e  MOAYCIyru
B DJIEKTPOHHOM (¢opMe YIOITHOMOYEHHBIM OTAen OOecleynuBaeT HarpaBlieHUE
pe3yibTaTa MyHUIIMIAIBHOW YCIYTH B pa3pe3e MOJIYCIyrHM Ha aJlpec 3JIEKTPOHHOM
MOYTHI, YKa3aHHBIN B 3asBJIeHHUH, TH00 yepe3 [lopran rocycnyr.

HanpaBnenue pe3ysiprata MyHULMIIAIBHOM YCIYTH B pa3pese MOoAYyCIyry 4epe3
[Topran rocyciayr BO3MOXHO TOJBKO B Ciydae oOOpalleHusi 3asBUTENS
¢ ucnosib3oBanueM Iloprana rocyciyr.

3.4.45. Kpurepuem UpHHATHS peUIEHUS TpH BBIOOpE crmocoda BbIIAYH
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(HampaBlIeHHs) PE3yNbTaTa MyHULIUIIAIILHOM YCIYyTU B pa3pe3e MOIYCIyTH SIBISETCS
CIoco0 MOJTyYeHHUsl pe3yiibTaTa, YKa3aHHbIN B 3asBICHUH.

B caywae ykazaHuss B 3asBI€HHMM crHocoba HarpaBJeHHUS pe3yibTaTa
MYHUIIUTIATBHOW YCIYTH B pa3pe3e MOAYCIYTd B JIEKTPOHHOM BHUJE B JIOMOJIHEHUE
K BBIOpaHHOMY CHIOCOOYy pe3yibTaT MYHUIIMIAIBHON YCIyTU B pa3pese MOayCIyru
110 BBIOOPY 3asBUTENS (MIPEACTABUTENS 3aSBUTENS) MOXKET OBITh BbIJIaH (HAIpaBJyIcH)
3asiBUTENIO (MPEACTABUTENIO 3asBUTEINA) B BUAE OYMa)KHOTO JIOKYMEHTa CIOCOOOM,
YKa3aHHBIM B 3asIBJICHUU.

Pe3ynpraToM  agMUHUCTPaTUBHOM  NOpOLEAypbl  SBISETCA  BblJaya
(HampaBIIeHHE) 3asIBUTENIO (ITPEACTABUTEINIO 3aABUTEINS) pe3yIbTaTa MyHUIIUIAIbHON
YCIIYTH B pa3pe3e MOyCIyTH.

Crniocobom (pukcaryu pe3ynpTaTa aIMUHUCTPATUBHOMN MPOIIETYPhI SBISACTCS:

npu Bbigaye B MODI[ — ormerka B Bbimcke w3z HNHUC EC MO®I[ PO
O MOJIyYCHUH 3asiBUTENIEM (IIPEJICTABUTEIIEM 3asiBUTEIIS) Pe3yIbTaTa MyHULIUIIAIbHON
YCIIyTH B pa3pese MOLyCIIyTIH;

Opy BblAa4Y€ B YIPABICHUM TOPrOBIM — JIMYHAs MOANMCH 3asiBUTEISA
(mpeacTtaBUTENs 3asABUTENA) C PAaCHIMPPOBKOM B COOTBETCTBYIOIIEH Tpade
B )KypHAaJI€ BbIIAYU Pe3yJIbTaTa MyHULIMIIAIBHON YCIYTH B pa3pese NOAYCIyTH;

OpU HANpaBICHMM TMOYTOM — OTMEeTKa 00 oThpaBke (UKCHpYeETCs
B COOTBETCTBYIOIIEM JKypHAJIE€ PETUCTpPAlMy OTIIPABISAEMON KOPPECIOHACHIINH
VY1paBiieHHs! TOPrOBIIH;

IIpM HANpaBIE€HUWUW Ha aJpec 3JIEKTPOHHOM mnouThl aubo uepe3 I[lopran
rOoCyCJIyT — OTMETKa 00 OTIIpaBKe B UH(POPMAIMOHHOMN CUCTEME.

MakcuMalbHBIM CPOK HCIOJIHEHUS JAHHOM aJMWUHHUCTPATHUBHOM NIPOLIEAYPHI
cocTaBiisieT 1 pabouuii 1eHb.

3.4.5 Cpok mpenocTaBieHHs MYyHULMNAIBHOM YCIYTM B pa3pe3e MOAYCIyTd
cocraBisieT 12 pabouux AHEN co THS MOCTYIICHUS 3asBJICHUS.

3.5. Onwucanue aIMHHHUCTPAaTUBHBIX MPOLEAYp IpU MPEIOCTABICHUU
MYHHUITUTIATBHOM yCIIyTH B pazpese noayciayru CT-332-17-3.5.

3.5.1. AamuHHCTpaTHBHas TpouLeaAypa — MPUEM M PErucTpainus 3asBIICHUS
Y TIAKEeTa JOKYMEHTOB.

OcHoBaHuMeM i1 Hadajga aJMUHUCTPATUBHOM NIPOLEAYpPbI  SIBIIAETCS
oOpallleHue 3asBUTENS WM €ro YIMOJIHOMOYEHHOTO MPEJICTaBUTENS C KOMIUIEKTOM
JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.4.1-2.6.4.5.3 pa3znena 2 aAMUHUCTPATHBHOTO
periiamMeHra.

OTBETCTBEHHBIMU 32 BBINOJHEHUE TaHHOM aJIMUHHCTPATUBHOW MPOLEHAYPHI
ABJIAIOTCS cnenuanucTsl MOL nubo YnpasieHus: TOProBiy.

3.5.1.1. Ilpuem wu peructpauusi 3asBJICHUS U TMaKeTa JOKYMEHTOB
npu oOpalleHuu 3asaBuTeNs (peactaBuTens 3assutens) B MOLI.

Cnenmanuct M®LI, oTBEeTCTBEHHBIN 32 TPUEM JOKYMEHTOB:

YCTaHaBJIMBAET JIMYHOCTh 3aABUTEINS (MPEACTABUTENS 3asBUTENS), B TOM YHCIIE
IIPOBEPSET HATMYHUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTH;

IIPOBEPSIET TOJHOMOYMS MPEICTABUTENS 3asBUTENS JIEWCTBOBATh OT €ro
MMEHH, B TOM YHUCJIE MIOJTHOMOYUS MTPEACTABUTEINS IOPUANUECKOTO JIMLA, 1EHCTBOBATh
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OT UMEHU IOPUIUYECKOTO JUIA;

IPOBEpPSET COOTBETCTBUE B 3asBIICHUU JAHHBIX (CBEACHHI) C JaHHBIMH
(cBeeHUsIMU), COAECPKATUMUCS B TIPEICTABIICHHBIX (ITPEIbIBICHHbBIX) JOKYMEHTAX,
a TaKXKe YIOOCTOBEpSETCS O HAIWYMKA B 3a4BJICHUU TOANUCU  3asBUTEIIS
(mpencTaBUTENs 3asIBUTEINS) U JAThI €T0 MPEACTaBICHUS;

IpOBEpSAET HAJUYME BCEX JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.4.1-
26453 pazmena 2 aIMUHUCTPATUBHOTO  perjaMeHTa,  HEOO0XOJIUMBIX
TSl IPEAOCTABICHUS MYHUIIMIIATLHOM YCIIYTH B pa3pe3e NoAyCIyTH;

B CJIy4ac yCTaHOBJICHUS (haKTa HECOOTBETCTBUS MPEACTABICHHBIX JTOKYMEHTOB
100 OTCYTCTBUSA HEOOXOIUMBIX JOKYMEHTOB ISl MPEAOCTABICHUS MYyHHUITUTIATHLHOM
yCIYyTMd B paspe3e Moayciayru uHopMHpyeT B YCTHOM (opme 3asBUTEINs
(mpencraBuTens 3asIBUTEJIS) 0 HaJIMYuu MPENsSTCTBUI
JUISL pAaCCMOTPEHHUS BOMIPOCA O MPEJOCTABICHUH MYHMIMIAIBHONW YCIYTH B pa3pese
MOAYCIYTH U IPEJIaraeT MPUHATh MEPHI 10 UX YCTPAHEHUIO;

B CJlydya€ HE3alOJHEHUSI OTHECIbHBIX IYHKTOB 3asBJICHUS MpeJjaract
3asIBUTENIO  (MPEJACTABUTENIO 3asgBUTENS) 3alOJHUTh BCE IYHKTHl 3asBJICHUS
JUISL TIOCJIEAYIOIIETO MPUHATHS 3asIBJICHUS U MIAKETA JIOKYMEHTOB.

[Ipy  mpuemMe  JOKYMEHTOB, HEOOXOAUMBIX  JJIsi  TMPEJOCTABJICHHUS
MYHHULMIIAIBHON yCIyrW B paspe3e noxpyciyrd, crneuuamct MOL[ ceepser
OpUTMHAJIBI IOKYMEHTOB C MPEICTABICHHBIMU KOIUSIMU, 3aBEPSIET IITAMIIOM «KOTIHS
BEpHA», CTABUT JIaTy U MOAMNKUCH (32 UCKIIOYEHHUEM JOKYMEHTOB, KOTOPbHIE TOJKHBI
OBITH MPEJICTABIICHBI B OpUTHHAJIE), perucTpupyer 3as1BJICHUE
B NNC EC M®I] PO, Bbigaer 3agBuTento (IPEACTABUTEIIO 3asSBUTENS) BBINUCKY
3 UNC EC M®I[ PO o momyuyeHuH IOKYMEHTOB ¢ HHpOpPMAIUEed O CpoKax
PacCMOTPEHUS 3asBJICHUS.

[Tpuem, peructpanus, y4eT 3asBiICHUS U MaKeTa JOKYMEHTOB CHEIMaTUCTaMU
M®I], a takxke nepegaya JOKYMEHTOB B YIPABJICHHUE TOPTOBIIU, OCYIIECTBIISIIOTCS
B COOTBETCTBUU C COTJIAIIEHHEM O B3aUMOJICHCTBUHU.

JloBeieHUEe HWCMOJHEHUS MYHUUMIIAIBHOW YCIYyrd B pa3pe3e MNOAYCIyTH
0 OTBETCTBEHHOI'O CHEUUAIACTa YIPaBICHHUS TOPrOBIM  OCYLIECTBIISETCS
B TIOPSIIKE OOIIETO ACIOMPOU3BOICTRA.

3.5.1.2. Ilpuem wu peructpanus 3asBICHUS U TMaKeTa JOKYMEHTOB
pu oOpaleHuu 3asBUTeNs (PeICTaBUTENS 3asiBUTENS) B Y IPABJICHUE TOPTOBIIH.

Cnenuanuct YpasiieHHs] TOPTOBJIM, OTBETCTBEHHBIN 3a TPUEM JOKYMEHTOB:

yCTaHABJIMBAET JIMYHOCTD 3asiBUTENS (MPEICTABUTENS 3asIBUTENS), B TOM YHUCTIE
MpOBEPSICT HATMYKE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

pOBEPSICT TIOJTHOMOYMUSI TPEACTABUTENST 3asBUTENS JCHCTBOBATh OT €ro
UMEHH,

POBEPSIET COOTBETCTBHE B 3asBICHUM JAaHHBIX (CBEJEHUN) C JaHHBIMU
(CBeeHUSIMU), COJIEPKATUMUCS B MPEICTABICHHBIX (IIPEAbSABICHHBIX) IOKYMEHTAX,
a TaKKe YJIOCTOBEpSETCS O HalWYUM B 3aABJICHUM TOAMNUCU  3asBUTEIIS
(mpencTaBUTENA 3asBUTEINS) U 1aThl €0 MPE/ICTABICHUS;
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MIPOBEPSIET HAJIMYME BCEX JOKYMEHTOB, YKa3aHHbIX B NyHKTax 2.6.4.1-
2.6.453 pazmena 2 aIMUHHUCTPATUBHOTO  perjaMeHTa, HEO0XOTUMBIX
JUTSl IPEIOCTABICHUS] MyHUIIMTIIAIIBHON YCIIYTH B pa3pese MOayClIyTH;

B Clly4ae yCTaHOBJIEHUs (haKTa HECOOTBETCTBUSI MPEACTABICHHBIX JOKYMEHTOB
100 OTCYTCTBUS HEOOXOJUMBIX JOKYMEHTOB JUIsl IPEAOCTABICHUS MYyHUITUIATBHON
yCIyrd B pa3pe3e MNoayciayrd uHopmMupyer B YCTHOM Qopme 3asBUTENs
(npencTaBUTENsl 3asBUTENSI) O HAJWYUM TPEMNSTCTBUN NJII PACCMOTPEHMsI BOIpOca
O MPEAOCTABICHUH MYHULHMIIAJBHON YCIYyrd B pa3pe3e MOAYCIyTH M Ipeiaraet
MPUHATH MEPHI TT0 UX YCTPAHCHHUIO;

B CIy4ya€ HE3alOJHEHUs OTAEJIbHbIX IIYHKTOB 3asBJICHUS IpEAJIaract
3asIBUTENI0  (MPEACTABUTENIO 3asABUTENSI) 3alOJHUTh BCE IIYHKTHl 3asBJICHHUS
JUTSl TOCTIEAYIOIIETO MPUHATHS 3asBJICHUS U NTAKETa JOKYMEHTOB;

CBEpSICT OPUTHHAIIBI JOKYMEHTOB C TIPEJCTABICHHBIMHU KOIHIMH, 3aBEPSICT
MITAMIIOM «KOTHSI BEpHA», CTABUT JaTy U MOJAINKCH (32 UCKIIOYCHUEM JOKYMEHTOB,
KOTOPBIE TOJHKHBI OBITH MPEACTABICHBI B OPUTHUHAJIE);

pPErUCTpUpYET 3asBICHUE U TAaKeT JOKYMEHTOB B cucTeme «J/lerno» B jeHb
WX MOCTYIUICHUS B YTIPaBJICHUE TOPTOBIIH;

BBIJIACT 3asBUTENO (MPEJCTABUTEIIO 3asBUTENS) PACIUCKY B TOJIYYCHHUH
JIOKYMEHTOB C HH(pOpMAIIUEH O CPOKAX PACCMOTPEHUS 3asIBICHUS;

onpeeNsieT aIMUHUCTPATUBHBINA PETJIAMEHT MPEI0CTABICHUS MyHUITUTIATLHOM
yCIIyTH B paspese MOAYCIYTH u oTJIET, OTBETCTBEHHBII
3a ee MPEeJA0CTaBIICHUE;

nepenaeT JOKYMEHTBI, HEOOXOAMMBIE Ui MPEAOCTaBICHUS MYHHUIIMIIAIbHOU
yCIYyI'M B pa3pe3e MOAYyCIyTrH, B YIOJIHOMOYEHHBIA OTIEI B MOPSAKE OOIIEero
JeJI0MPOU3BOCTBA.

JloBeieHNE HWCIOJHEHHWST MYHUUMIIAIBHOW YCIYTM B pa3pe3e NOAYCIyTH
JI0 CIIELMAaINCTa YHOJHOMOYEHHOIO OT/eda OCYILECTBISIETCS B MOPSJKE OOILEro
JEJIONPOU3BOCTBA.

3.5.1.3. Ilpuem wu peructpamusi 3asBICHUS U TaKeTa JOKYMEHTOB
P HAMPABIICHUU 3asBJICHUS U TTaKeTa JJOKYMEHTOB I10 TIOUTE.

Perucrtpamusi mosydeHHOro TO TIOYTE 3asBICHUS M TAaKeTa JOKYMEHTOB
ocymiecTBisieTcsi B cucrteMe «Jleno» crenuamuctoM YmpaBieHUS TOPTOBIIH,
OTBETCTBEHHBIM 3a JICJIONPOU3BOJCTBO, B JICHh MX MOCTYIUICHUS B TOPSJIKE OOIIETO
JIeI0MPOU3BOICTRA.

AIMUHUCTPATUBHBIN PETJIAMEHT TMPEIOCTABICHUS MYHHUIIUIIAILHON YCIIyTH
B pa3pese MOJyCIyTH U OTJIe], OTBETCTBEHHBIN 3a €€ MPeA0CTaBlIeHUE, ONpeIeseTcs
CHEUATNCTOM YTIpaBJjeHUs! TOPTOBIIHA, OTBETCTBEHHBIM 3a JIEJIONPOU3BOICTBO.

JloBeieHre HWCMOMHEHUS MYHULMIAIBHOM YCIyTM B pa3pe3e MOAYCIyrd
70 CHEIUAINCTa YMOJIHOMOYEHHOTO OT/AENa OCYILECTBISETCS B MOPSAKE OOIIEro
JEJIONPOU3BOCTBA.

3.5.1.4. Ilpuem w peructpamusi 3asBICHUS U TaKeTa JOKYMEHTOB
IIpY HAIpPaBJICHUU 3asBICHUS M TaKeTa JOKYMEHTOB ¢ Hcmoib3oBaHueMm [lopTana
TOCYCIYT.

[Ipu HampaBieHWU 3asBJICHHS W TAKETa JOKYMEHTOB C WCIOJIb30BaHHUEM
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[TopTana rocyciyr perucrpanus OCylIeCTBISIETCS B cUcTeMe «/Jleso» crnenuaiucTom
VYnpasnenus TOPTOBIIH, OTBETCTBEHHBIM 3a JIETIOIPOU3BOJCTBO,
B JICHb WX IMOCTYIUICHUA JIMOO Ha CIEIYIOUUN pabounii IeHb B Cly4ae MOCTYIUICHUS
3asiBJICHUS U TaKeTa JIOKYMEHTOB MO OKOHYaHMU pabouero BpeMeHU. B ciydae
MOCTYTUICHUS 3asIBJICHUS U MaKeTa JTOKYMEHTOB, HEO0OXOIMMBIX
JUISl TIPEAOCTABICHNS MYHMIIMIIAJBHON YCIYTM B pa3pe3e MOIAYCIYTH, B BBIXOIHBIC
WM Hepabouue Mpa3IHUYHBIE JHU HUX PErUCTpalsl OCYIIECTBISETCS B TEPBBIM
pabouuii 1eHb, CICAYIOMUNA 3a BBIXOIHBIM WA HEPabOOYMM TMPa3THHUYHBIM JTHEM.
AJIMUHUCTPATUBHBIA  pErJIaMEHT MNPEAOCTABICHUS  MYHUIMOAIBHON  yCIyru
B pas3pe3e MOMYCIYTH U OTJEJ, OTBETCTBEHHBIN 3a €€ MPEIOCTABICHNE, ONPENEIIAECTCS
CIEIHAINCTOM VYupasnenus TOPTOBIIH, OTBETCTBEHHBIM
3a JIeJIONIPOU3BOJICTBO.

VYBenomieHe O TOJYyYEHHH 3asBICHUS HANpPABISIETCS  CIELHAIMCTOM
VYhpaBieHuss TOProBiM, OTBETCTBEHHBIM 3a JEJONPOU3BOJACTBO, 3asSBUTEINIO
B NuuHbId kabuHeT [lopranma rocyciyr He mo3gHee pabodero JHs, CIEAYIOLIEro
3a JIHEM PETUCTPALINH 3a8BJICHUS U MMAKETa JOKYMEHTOB B Y IPaBJICHUU TOPTOBJIH.

JloBeleHHE HWCMOJHEHHUS] MYHUIUIAIBHOW YCIYTM B pa3pe3e NOAYCIyTH
JI0 CHEIUAINCTa YIMOJTHOMOYEHHOTO OTJieNia OCYIIECTBISIETCS B TOPSIKE OOIIero
JEJIONPOU3BOCTBA.

B cnydae ecnum B pe3ynbrare MPOBEPKH YCUIICHHOM KBaIU(DUIIMPOBAHHOMN
ANEKTPOHHON TMOJMUCH, C HCIOJIb30BAaHUEM KOTOPOM TMOAMUCAHBI 3asiBIICHUE
U TaKEeT 3JIEKTPOHHBIX JOKYMEHTOB JJIsl MPEJOCTABICHUS MYHUIUMNAIBHOU YCIyTH
B pa3pe3e INOAYCIYr'H, BBISIBIEHO HECOOJIOJEHUE YCTAaHOBJIICHHBIX YCIOBUU
NpU3HAHUS €€  JCHUCTBUTEIBHOCTH, CHEUMAIUCT  YTIpaBJE€HUS  TOProOBIIH,
OTBETCTBEHHBIN 3a JCJIONPOU3BOJCTBO, B TEUCHHE TPEX IHEH CO JHS 3aBEpIICHUS
MPOBEJICHUS] TIPOBEPKH YCUJIECHHON KBAIM(PUIIMPOBAHHOU HJICKTPOHHON MOIMUCH
MPUHUMAET pelIieHre 00 OTKa3e B MpHEME K PAaCCMOTPEHUIO 3asBJICHUS M TaKeTa
JIOKYMEHTOB W HAIIPaBJISiET 3asBUTEIIO YBEIOMJICHHE 00 9TOM B JIEKTPOHHOU (hopme
C YyKazaHueM nyHKTOB crtatbun 11 @enepansHoro 3akoHa ot 06.04.2011
Ne 63-®3 «OO6 »>7MeKTpOHHOW TOANMUCH», KOTOPbIE MOCITYKUJIM OCHOBAHHUEM LIS
NPUHATHS YKa3aHHOTO pEIICHHS. YBEJOMJICHHME MOJNKCHIBAETCA YCUJICHHOU
KBTM(PUITUPOBAHHON AJIEKTPOHHON TMOJIMCHIO M HAMpPABISETCA 3asBUTEIIO0 B €ro
anuHbld KabuueT [loprama rocycnyr. Ilocne monmyudeHus yBeAOMIICHUS 3asiBUTEINb
BIIpaBE OOPaTUTHCS TMOBTOPHO 3a MPEJOCTABICHUEM MYHMIIUIAIBLHON YCIyTH
B pa3pe3e MOAYCIHyrd, YCTpaHUB HapPYIICHUS, KOTOPbIE MOCIYXWJIA OCHOBAHHUEM
JUIsl OTKa3a B MPHUEME K PACCMOTPEHUIO €T0 3asiBJICHUS U IMaKeTa TOKYMEHTOB.

3.5.1.5. Ilpuem wu peructpanus 3asBJCHUsS U TMaKeTa JOKYMEHTOB
NIpU HaNpaBJCHUU 3asBJICHUS W TMakKeTa JOKYMEHTOB IOCPEACTBOM JJICKTPOHHOM
MOYTHI.

[Ipy HampaBieHMM 3asBJI€HUS W TAKeTa JIOKYMEHTOB IIOCPEICTBOM
AJIEKTPOHHOM TMOYTHl B YIpPaBICHHE TOPrOBIM PETUCTPALUSl OCYIIECTBISETCA
B cucreMe «Jleno» crnenuanucToM YIpaBJICHHS TOPrOBIM, OTBETCTBEHHBIM
3a JIeNONPOU3BOACTBO, B JI€Hb X MOCTYIUICHUS JIMOO HA CIAEAYIOMUNA paboduii 1eHb
B ClIy4yae MOCTYIUICHHS 3asBJICHUS U TaKeTa JOKYMEHTOB MO OKOHYaHUH padouero
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BpeMeHH. B ciydyae mocTymiieHus 3asBIC€HUS U MaKeTa JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEAOCTABICHUS MYHHIIMIIAJBHON YCIYTHM B pa3pe3e MOIAYCIYTH, B BBIXOIHBIC
WM Hepabouue Mpa3HUYHBIE JHU HUX PErUCTpallsl OCYIIECTBISETCS B TEPBBIM
pabouuii eHb, CIEYIONINI 32 BEIXOJHBIM WM HEPAOOUMM NP3 AHUYHBIM JHEM.

Cnenuanuct YnpaBieHUs TOPrOBIM, OTBETCTBEHHBINM 3a IEIONPOU3BOJACTBO,
ONpeNeNseT aIMHUHHCTPATUBHBIA PpETJaMEHT, B COOTBETCTBHM C KOTOPBIM
BBIMIOJIHSACTCS MYyHULHMINAIbHAs yciayra B pa3pe3e MOAyCIyrd, W  OTIEd,
MPENOCTABISIOIINA MyHULIMIIAJIBHYIO YCIYTY B pa3pese MOAyCIyTH.

VBenomieHHe O TOJYyYEHHH 3asBICHUS HANpPaBISIETCS  CHEUAIHCTOM
VYropaBiaeHUss TOProBiM, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO, 3aABUTEIIO
MO0 DJEKTPOHHOM ToYTe He Tmo3AHee pabodyero mHs, CIEAYIONIETO 3a JJHEM
pEerucTpanuu 3asiBJICHUS B Y IPABICHUH TOPTOBJIU.

JloBeieHHE WCIONMHEHUS MYHULMIIAJIBHOM YCIYyrd B pa3pe3e MOIyCIyTH
70 CIIELMAINCTa YHOJHOMOYEHHOIO OT/Eeda OCYILECTBISIETCS B MOPSJKE OOILEro
JIEJIONPOU3BOCTBA.

B cnywae ecam B pesyibraTe NPOBEPKH YCUJICHHOM KBaIU(pUIIMPOBAHHOU
JIEKTPOHHOM IOANMCH, C MCIHOJB30BAHUEM KOTOPOM IOAIMCAHbl 3asBIICHUE
U TNIAKET 3JIEKTPOHHBIX JOKYMEHTOB IS IPEAOCTABICHUS MYHULHIAIBHON YCIyTH
B pa3pe3e IOJyCIyrd, BBISIBICHO HECOONIIOJICHUE YCTAHOBJIEHHBIX YCIOBUMN
IPU3HAHHWA €€  JEHCTBUTEIBHOCTH, CHEHUAIMCT  YIIPABIEHUS  TOPrOBIH,
OTBETCTBEHHBIN 3a JEJIONPOU3BOJCTBO, B TEUEHUE TPEX THEH CO JHS 3aBepLUCHUS
MIPOBEJICHUS TPOBEPKH YCUJICHHON KBAIM(PUIMPOBAHHOW HIEKTPOHHON MOMUCH
IPUHUMAET pelleHre 00 OTKa3e B NPHEME K PAacCMOTPEHUIO 3asBJICHUS M TaKeTa
JIOKYMEHTOB U HaIIpaBJIsieT 3asBUTEIIO YBEIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (opme
C YykazaHueM nyHKTOB crtatbun 11 @enepanpHoro 3axkona ot 06.04.2011
No 63-®3 «OO0 >1eKTpPOHHOW TOANHUCH», KOTOPbIE MOCITYKUJIM OCHOBAHHUEM IS
INPUHATUS YKA3aHHOTO pEUICHUS. YBEIOMJICHHE IMOANMCHIBAETCS YCUIIEHHOU
KBJIM(ULIMPOBAHHON 53JEKTPOHHOM TMOJANMCHIO W HANpaBIseTCs MO  aJipecy
JIEKTPOHHOM MOYTHI 3asBuTens. [locne nomydeHnst yBeJOMIIEHHs 3asBUTEIb BIIPABe
o0paTuTbCs  MOBTOPHO  3a  NIPEJOCTAaBIEHMEM  MYHHULHUNAIBbHOM  yCIyru
B pa3pe3e MOLYyCIIyTH, YCTPAHUB HAapYIIEHUs, KOTOPBIE MOCITYKUJIM OCHOBAHUEM IS
OTKa3a B IPUEME K PACCMOTPEHHIO €T0 3asIBJICHUS U ITAKETa JOKYMEHTOB.

3.5.1.6. Kpurepuem npuHATHS pEIICHUs] O PETUCTPAIIMU 3asBJICHUS U TaKeTa
JIOKYMEHTOB ABJISIETCSl (DAKT TMpeACTaBiICHUS 3asBJICHUS M IMaKeTa JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTABICHNS MYHULIMIIAILHON YCIYTH B pa3pe3e MOoAyCIyTH.

Pe3ynbTaToM agAMUHUCTPATUBHON MPOLIEAYPHI SBIISETCA:

perucrtpauus  3adBJI€HMST M TaKeTa  JOKYMEHTOB M TIepenaya
UX B YIIOJTHOMOYEHHBIN OTAEII;

HaIpaBJIeHUE YBEIOMJICHHS O MOJIYYSHUH 3asBIICHUS.

B cnyuae ecnu BbISIBICHO HECOOJIIO/IEHNE YCTAHOBJICHHBIX YCIOBUH MPU3HAHUSA
JEUCTBUTEITFHOCTH  YCUJICHHON KBAIU(DHUIIMPOBAHHOW  DJICKTPOHHOW  TOTHCH,
C HCHOJIb30BAaHUEM KOTOPOM MOANMCAHBI 3asBJICHUE W IAKET 3JIEKTPOHHBIX
JIOKyMEHTOB TUIS IPEIOCTABIECHUS MYHUIMTAIbHON yCIIyTH
B pa3pese NOAYCIYTrH, Pe3yJIbTaTOM aIMUHUCTPATUBHOW MPOLEAYPBI TAKKE SBIIAECTCS
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HaIlpaBJIeHUE 3asIBUTEITIO YBEIOMIICHUS 00 OTKa3e B npueme
K PaCCMOTPEHHUIO 3asiBJICHUS U NTAKETa JJOKYMEHTOB B AJIEKTPOHHOU (hopMe.

Crniocobom (pukcanyu pe3yspraTa aIMUHUCTPATUBHOMN MPOLIETYPHI SBIISAETCA:

perucTpanys 3asBJICHUS U IAKETa JOKYMEHTOB;

OTMETKa B MH(POPMAIIMOHHOM CHUCTEME O HAIpPABJICHUU YBEIOMJICHUS
O MOJIYYEHUH 3asBJICHHUSL.

B cnyuae eciu BBISIBIEHO HECOOIIIO/IEHNE YCTAHOBIICHHBIX YCIOBUI MPU3HAHUSA
JNEHCTBUTENLHOCTH  YCHJICHHOW KBaIM(DHUIMPOBAHHOW AIIEKTPOHHOM  TOJIHUCH,
C HCHOJIb30BAaHUEM KOTOPOM TMOAMMCAHBbl 3asBJICHUE W MAaKET 3JIEKTPOHHBIX
JIOKyMEHTOB TUIS IPEIOCTaBICHUS MYHHUIUIATbHON YCIIyTH
B paspese TMOAYCIyrH, CHocoOoM (uKcanuu agMUHUCTPATHBHOW MPOICAYPHI
ABJIAETCSI OTMETKAa B MH(POPMALMOHHOM CHUCTEME O HANPABICHUH 3asBUTEIIO
yBeOMIIEHHsT 00 OTKa3e B NpPUEME K PACCMOTPEHHUIO 3asBJIICHHMS W IaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (popme.

Cpoxk npuemMa M pEerucTpalnyy 3asBJICHHS W IaKeTa JOKYMEHTOB COCTABIISIET
1 pabGounii AeHb.

B Teuenue 3 nHEW €O IHA 3aBEPLICHUS IPOBENCHMS NPOBEPKU YCHIECHHOMN
KBAJIM(ULIMPOBAHHON  AJIEKTPOHHONW MOAMHMCH, C HCIOJb30BAHUEM KOTOPOMU
NOANMCAHBl  3asiBJICHUE M IIAKET DJIEKTPOHHBIX JOKYMEHTOB, 3asBHUTEIIO
HAIpaBIIIETCS yBEJAOMJIEHHE 00 OTKa3e B IPUEME K PAaCCMOTPEHHUIO 3asIBICHUS
U TIaKeTa JOKYMEHTOB B 3JIEKTPOHHOU QopMe.

MakcuMalIbHBIM CPOK MCIOJIHEHUS JAHHOM aJMUHHUCTPATHUBHOM IPOLIEAYPHI
COCTaBJISICT 3 JHS.

3.5.2. AnMuHUCTpaTUBHAS TPOLIEAypa — PACCMOTPEHHE 3asiBICHUSA W TaKeTa
JOKYMEHTOB ~ Ha  COOTBETCTBHE  TpeOOBaHWMsAM  TYyHKTOB  2.6.4.1-2.6.4.5.3
pazzena 2 aAMUHUCTPATUBHOTO periaMeHTa.

OcHoBaHueM i1 Hadajga aJMUHUCTPATUBHOM NIPOLEAYpPBHI  SIBIIAETCS
IIOCTYIIJIEHUE B YIIPaBJICHUE TOPTOBIIN 3asBJICHUS U ITAKETA JTOKYMEHTOB.

OTBETCTBEHHBIM 32 BBINIOJIHEHUE AJMUHUCTPATUBHOM NPOLELYPHI SBIAETCS
YIOJIHOMOYEHHBIN OTIEN.

Crnenyanyuct ynoJIHOMOYEHHOTO OTJEa OCYLIECTBISET MPOBEPKY 3asBICHUS
U TaKeT JOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHUAM NyHKTOB 2.6.4.1-2.6.4.5.3
pazzena 2 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

B cnywae ecinm 3adBieHHME HE COOTBETCTBYET IOJOKEHUSAM NyHKTa 2.6.4.1
pazznena 2 aJAMHHHUCTPATUBHOIO perjaMeHTa WIM K 3asBJICHUI0O HE MPUIIOKEHbI
JIOKYMEHTBI, IPEJICTABISIEMBIE B COOTBETCTBUM C IMyHKTamu 2.6.4.2-2.6.4.5.3 pa3znena
2 aIMUHUCTPATHUBHOTO pErVIAMEHTa, CHEUUAIUCT YIOJHOMOUYEHHOTO OTAela
B TEUCHHE JACCATH pabouyux AHEH, CIeNyIolUX 3a JHEM PErucTpaluy 3asBIICHUS,
o0ecrieunBaeT:

IIOATOTOBKY YBEIOMJIEHHS O HEBO3MOXHOCTH PACCMOTPEHHUS 3asiBICHUS
Y TIPEJICTABIIEHHOTO 3asIBUTENEM (TIPEACTABUTEIEM 3aBUTEIS) TAKETA TOKYMEHTOB;

COrJJaCOBAaHUE W MOJINKUCAHME YBEIOMJIEHUS O HEBO3MOXXHOCTH PACCMOTPEHHUS
3asBJIEHMS M TAaKeTa JOKYMEHTOB, YIIOJIHOMOYEHHBIMH Ha  COIVIACOBAaHHE
Y TIOJINTACAHNUE TaKOTO JIOKYMEHTA JOKHOCTHBIMU JIMLIAMH Y IPABIIEHUS TOPTOBJIH;
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PETUCTPALIMIO YBEJOMIIEHHUSI O HEBO3MOXXHOCTU PACCMOTPEHHUS 3asiBICHUS
U TaKeTa JOKYMEHTOB B MOpPAJIKE OOIIEro JEeIONPOU3BOACTBA U €ro HalpaBJICHHUE
B aJipec 3asBUTENs (TIPEICTaBUTEIS 3asIBUTEN).

VYBenomieHHe O HEBO3MOXKHOCTH pACCMOTPEHMs 3asBICHUS M IaKeTa
JIOKYMEHTOB  JIOJDKHO  COJEp’KaThb  MOTHUBUPOBAHHbIE  OOBSCHEHUS  MPUYHH
HEBO3MOXKHOCTH €T0 paCCMOTPEHHUSI.

Kpurepuem  mnpussTHs ~ pemieHUss O  TOJATOTOBKE  YBEIOMJICHHS
O HEBO3MOXXHOCTHM pPACCMOTPEHMs 3asBICHUS U TMAKeTa JOKYMEHTOB SBIISETCS
HanMuyue 100 OTCYTCTBHE OCHOBAaHUH, MPEIyCMOTPEHHBIX HACTOSIIMM ITYHKTOM
aJIMUHHACTPATUBHOTO PETJIaMEHTA.

PesynpraroMm  agMUHHCTpATUBHOM TMPOLEAYpHl  SABIAETCS  HAMpaBiCHHE
YBEJIOMJICHHSI O HEBO3MOXXHOCTH PACCMOTPEHMsI 3asBIICHUS W MPEACTABICHHOTO
3agBUTENeM (TMPEACTaBUTENEM 3asBHUTENS) TMAaKeTa JIOKYMEHTOB  3asiBUTEIIO
(mpeAcTaBUTENIO 3adABUTENS) JIMOO O0OECleYeHHE BBIOJHEHUS JaJbHEHIINX
aJIMUHUCTPATUBHBIX MPOLIEYP, MPEAYCMOTPEHHBIX MyHKTamMu 3.5.3-3.5.5 pasnena 3
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

Crniocobom (ukcauuu pes3yibTara aJMUHUCTPATUBHOM MPOLETYpHI SBISETCS
peructpanuss B TOpsiAKE  OOLIEro  JAEJNONPOM3BOACTBA  YBEAOMIICHMS
O HEBO3MOXXKHOCTH pPAacCCMOTPEHHUs 3asBIICHUS M MPEACTABICHHOTO 3asBUTENIEM
(mpeacTaBUTENEM 3asBUTENsI) IaKeTa JOKYMEHTOB 3asBUTENIO (IPEACTaBUTEIIO
3asIBUTEIIS).

CpoK BBITIOJIHEHUST aIMHHUCTPATUBHON TIPOIIEAYPHI:

B Cllyua€ HECOOTBETCTBHUsS 3asBICHHS U TaKeTa JOKyMEHTOB TpPEOOBaHUSIM
NyHKTOB 2.6.4.1-2.6.4.5.3 pasnmena 2 aJIMHHHCTPATHBHOTO pErjaMeHTa, BO3BpaT
3asiBJICHUS M MaKeTa JOKYMEHTOB OcyllecTBisieTcss B TeueHue 10 paGoumx aHel,
CIICYIOIIMX 32 THEM PETUCTPALIUU 3asBIICHUS;

B Cllydae MPUHATUSA PEUICHUsT 00CCTICUCHUs BHITIOJHEHUS aIMUHUCTPATUBHBIX

npoueayp, PEAYCMOTPEHHBIX NyHKTaMU 3.5.3-3.5.5 pazzena
3 aIMUHUCTPATUBHOTO PErjaMeHTa, COCTABIISIET OJUH JICHb.
3.5.3. AamuHucTpatuBHas mporeaypa — (QopMupoBaHUE, HaIpaBICHUE

MEXBEJIOMCTBEHHBIX 3alIPOCOB U TMOJTY4YEHUE JOKYMEHTOB M MH(POpPMAIIMH, KOTOPHIC
HAxXOJATCA B PACIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOYTIpaBJIEHUSI W  HWHBIX OPraHoB, Yy4YaCTBYIOIIUX B  MPEAOCTaBICHUU
rOCYAapCTBEHHBIX WJIM MYHUIIUITAIbHBIX YCITYT.

OcHoBanveM JJi1 Hadaja aJMUHUCTPATHBHOM TPOLETYpPHI  SBIISICTCS
OTCYTCTBHEC B YTIPaBJICHUU TOPTOBJIHM JOKYMEHTOB M MH(MOpMAIHMH, HEOOXOINMBIX
B COOTBETCTBHHM C 3aKOHOJATCIbHBIMH WM WHBIMH HOPMATHUBHBIMHU TIPaBOBBIMU
aKTaMH IS TIPEJAOCTaBIICHUS MYHUITUNAIBHOW YCIyTH B pa3pe3e TOIyCIIyTH,
KOTOPBIE HAXOATCS B PACIIOPSHKCHUH TOCYAapPCTBEHHBIX OPTraHOB, OPTAaHOB MECTHOTO
CaMOYTIpaBJIEHWSI W HWHBIX OPraHoOB, Yy4YacTBYIOINIUX B  MPEAOCTaBICHUU
TOCYapCTBEHHBIX WM MYHHUIIMTNAIBHBIX YCIYT, MPEAYyCMOTPEHHBIX B IYHKTaX
2.71.2.1-2.7.2.4 pa3nena 2 aIMAHUCTPATUBHOTO PETJIaMEHTA.

OTBETCTBEHHBIM 3a WCIIOJIHEHHWE JIaHHOW A MUHUCTPATHUBHON TMPOIEIYPHI
SBJISIETCS YIIOJTHOMOYECHHBINA OT/IEII.
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MexBemOMCTBEHHBIHN 3anmpoc (OPMHUPYETCS B COOTBETCTBUHU C TPEOOBAHUSIMU
ctatbu 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opraHuzanuu
MPE0CTaBICHUS TOCYIApCTBEHHBIX M MYHHUITUIIAIBHBIX YCIIYTY.

Hamnpapnenue MEKBEIOMCTBEHHOI'O 3ampoca OCYILECTBIISIETCS
C WCIOJIb30BAHHUEM €IWHOM CHCTEMBl MEKBEJIOMCTBEHHOI'O  3JIEKTPOHHOIO
B3aMMO/ICHCTBUS JTMO0 B BUJIE OYMa)KHOTO JOKYMEHTA.

JIns IpUHATHS PEIICHUS O MOATOTOBKE pe3yibTaTa MYHUIIMIAIBHON YCIYTH
B pa3pe3e TOMYCIyTH YIOJHOMOYCHHBIH OTAen (opMupyeT © HampabiseT
MEXBEIOMCTBEHHBIE 3aIIPOCHI JJIsl TIOJYYCHHS JOKYMEHTOB M HH(POPMAIINH, KOTOPHIC
HaxXoJsITCS B PAaCHOPSHDKEHUU TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS W HWHBIX OpPraHoB, YYacTBYIOIIMX B  MPEIOCTABICHUU
rOCYJIapCTBEHHBIX WJIM MYHULIUTIATBHBIX YCIYT:

B ®HC Poccum ans nonyuenus einucku u3 EI'PIOJI, EI'PUII, cBeneHwmii
O MOCTAaHOBKE Ha Y4Y€T CaMO3aHATOrO; CBEJACHHUM O IrOCYyJapCTBEHHOW pErucTpariuu
IepeMEeHbl HMMEHHM, O TOCYJapCTBEHHON perucTpainuu 3akiIioveHus Opaka,
0 TOCYJIApCTBEHHOM PETUCTPAIIMH PACTOPKCHHS Opaka, cojaepkamuxcs B EnuHOoM
roCy/1apCTBEHHOM PEECTPE 3aMMUCEN aKTOB IPa’KIaHCKOTO COCTOSIHMUS.

Kputepuiem  npunsatus pemeHus o  (OPMUPOBAHUU,  HAMPaBICHUHU
MEKBEJOMCTBEHHBIX 3alPOCOB SBJISETCS HEOOXOAUMOCTD IMOJYyUYCHHS HEIOCTAIOIINX
JTOKYMEHTOB U WH(OpMaIMK, HEOOXOIUMBIX JJIA MPEAOCTABICHUS MYHUIIMITAIHHOM
yCIIyTH B paspese MOAYCITYTH, KOTOpBIC HaXOIATCS
B PACIOPSHKEHUHM TOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS
U UHBIX OpraHoOB, YYacCTBYIOIIMX B MPEAOCTABICHUU TOCYJAPCTBEHHBIX WU
MYHULIUTATBHBIX YCITYT.

PesynbTaToM  aIMHUHUCTPATUBHOW  NPOLEAYPHl  SIBJISETCS  MOJy4YECHUE
U3 TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJIEHUS UM HWHBIX
OpPraHoOB, YYaCTBYIOIIMX B MPEAOCTABICHUU IOCYJaPCTBEHHBIX MM MYHUIIMIIATbHBIX
YCIYr  3ampaliuBacMbIX JOKYMEHTOB HM  HHGOpPMAalMM, HEOOXOJMMBIX  JIS
MPEI0CTABICHUS] MYHULIMTIAIBHOW YCIIYTH B pa3pe3e MOyCIyTH.

CnocoboM ¢ukcanuu pe3yiabTara aIMUHHCTPATUBHON IPOLCAYPHI SIBISCTCS
perucTpaIys 3anparBaeMbIX JOKYMEHTOB U HH(GOPMAIIHH.

CpoK HCIOJHEHUsS] aJIMHHUCTPATUBHOM IPOIEAYPHl COCTABISAET 5 paboumx
JTHEH.

3.5.4. AnMuHUCTpaTUBHAS MPOLIEIypa — MOATOTOBKA YBEIOMIJICHHUS O BO3BpATe
W3JIUIIIHE OIUJIAYEHHBIX JICHEKHBIX CpPEJCTB JMOO yBEAOMJICHUST 00 OTKase
B OCYIIECTBJIEHUH BO3BpATa U3JIMIIIHE YIJIAYEHHOTO (B3bICKAHHOTO) TIjIaTexka.

OcHoBaHueM JJIsi Hayaja aJMUHUCTPATUBHOM MPOLEAYpHl  SBISETCS
MOJIy4YeHHE BCEX JOKYMEHTOB M HWH(pOpMaIuu, HEOOXOAUMBIX JJIsi TMOATOTOBKH
pe3yJibTaTa MyHHUITUTIAILHON YCIIYTH B pa3pe3e MoayClIyTH.

OTBETCTBEHHBIM 32 KCIHOJHEHUE JAaHHOW aJIMHUHUCTPATUBHOW MPOLETYpPbI
ABJISIETCS YIIOJTHOMOYEHHBIA OTHEN.

JlanHast mporierypa BKIIFOYAeT B ceOs:

MPOBEPKYy  TakeTra  JIOKYMEHTOB  Ha  COOTBETCTBHE  TPEOOBAHHSIM
aIMUHUCTPATUBHOT'O PETJIAMEHTA;
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nposepky B TMCO/l «YMHas TOprosisi» HAIMYUS CYMM 3a4MCIICHUI;

IPOBEPKY HAJIMYMS [IPaB HA BO3BPAT JICHEKHBIX CPE/CTB;

IPOBEPKY COOTBETCTBUSA TPEOOBAaHUSAM OTPAHUYEHUS BO3BpaTa JCHEKHBIX
CPEICTB,  YCTaHOBJEHHBIM  3aKoHoAarelabcTBOM  Poccuiickoit ~ ®depepanuu
(Ipu HATMYKHN);

OPUHATHE PEIIEHUs O BO3BpaTe M3JIUIIHE YIJIAYEHHOTO (B3bICKAHHOIO)
wiarexa M oQopmieHHMEe 3asBKM Ha BO3BpaT [JEHEXHbIX cpeactB B CYD]]
U Ha OyMa)XHOM HOCHTEJE JTUOO MPUHATUE pelieHus o0 OTKa3e B OCYIIECTBICHUU
BO3BPATA U3JIMIIHE YIUIAYEHHOTO (B3bICKAHHOI'0) TJIATEXKa;

MIOATOTOBKY YBEIOMJIEHMSI O BO3BpaTe€ MH3JMIIHE OIUIAYEHHBIX JIEHEKHBIX
CpencTB 10O yBenoMiIeHHs 00 OTKa3e B OCYHIECTBICHHWM BO3BpaTa W3IHUIIHE
YIUTAYE€HHOTO (B3BICKAHHOI0) IIATEXKA,

BU3UPOBAHKUE U MOJANUCAHUE YBEJAOMIICHUSI O BO3BPATE M3JIMIIHE OIJIAYEHHBIX
JICHE)KHBIX CPEJICTB JINOO yBEAOMJIEHHMS 00 OTKa3e B OCYUIECTBJIEHHUU BO3Bpara
U3JINIIHE YIUIAYE€HHOT O (B3BICKAHHOTI'O) riaTexa YIIOJIHOMOYEHHBIMU
Ha BU3UPOBAaHWE W NOANKMCAHME TAaKUX JOKYMEHTOB JIOJDKHOCTHBIMH JIMIIAMH
VYnpaiieHus: TOProBIM U PETUCTPALIUS B MOPSAJIKE OOIIEro IE€I0NPOU3BOJICTBA;

B cClyyae YyKa3aHMsd 3asBUTENEM (IPEACTaBUTENEM 3asBUTENA) crocoda
NOJIy4CHHUs] ~ pe3ylbTaTa MYHULMIIAIBHOM yCIyTM B pas3pe3e  IMOAYCIyrd
B DJIEKTPOHHOM (opMe oOecledeHre MOATOTOBKH pe3ylbTaTa MYHMIMIIAIbHOU
YCIIyTH B pa3pe3e MOAYyCIyrd B popMe 3JIEKTPOHHOTO JOKYMEHTA WJIU 3JIEKTPOHHOIO
o0Opa3a JTOKyME€HTa, NOANMHCAHHOIO YCUJIEHHOW KBAIU(DPHUIIMPOBAHHON 3JEKTPOHHOU
MOJANKCHIO YIOJHOMOUYEHHOIO Ha IMOANMCAHUE TAaKOro JOKYMEHTa JOJIKHOCTHOIO
Jvia YpaBlieHUs TOPTOBIIY;

obecrieyeHue BbIJIauu (HAIpaBJIeHUs ) 3asBUTENIO (TIPEACTABUTEIIO 3asBUTEI)
YBEJOMIICHHSI O BO3BpaTe M3JUIIHE OIUIAYEHHBIX JCHEXHBIX CPEACTB JIMOO
yBeIOMJIEHHsI 00 OTKa3e B OCYIIECTBJIEHHMM BO3BpaTa H3JMILHE YIUIAYEHHOTO
(B3bICKAHHOT0) TIaTEXka B COOTBETCTBUU CO CIIOCOOOM, YKAa3aHHBIM B 3as1BJICHUH.

KpurepueM npuHATHA pelIeHus O IMOArOTOBKE YBEJAOMIIEHUS O BO3BpaTe
U3JUIIHE OIJIAYEHHBIX JIGHEXKHBIX CpEeACTB JHO0 yBeAOMJICHHS 00 OTKase
B OCYLIECTBJICHMM BO3BpaTa W3JMILHE YIUIAYEHHOrO (B3BICKAHHOIO) IJIaTeka
ABJIIETCSI HAJIM4YME WM OTCYTCTBHE OCHOBAHMM 1 OTKa3a B MPEJOCTaBICHUU
MYHHULMIIATBHON YCIIYTH B pa3pe3e NOMYCIyTH.

Pe3ynbTaTomM naHHOW aAMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS YBEIOMIICHUE
O BO3BpaTE M3JIMILIHE OIUIAUYEHHBIX JICHEKHBIX CPEJICTB JINOO yBeAOMIIEHUE 00 OTKa3e
B OCYILECTBJICHUU BO3BPATA U3JIUIIHE YIJIAYEHHOTO (B3bICKAHHOTO) IJIaTEeXa.

CnocoboM (¢ukcau pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBISETCS
MOJANKUCAHUE YBEJIOMJIEHUS O BO3BpaTe M3JIMIIHE OIUIAYEHHBIX JCHEKHBIX CPEJICTB
an00 yBeOMIIEHH 00 OTKa3e B OCYILECTBICHUHM BO3BpATa M3JIMIIHE YIJIAYEHHOTO
(B3BICKAHHOI'0) IUIATEXKa YIOJHOMOYEHHBIM Ha MOANHCAHUE TaKUX JOKYMEHTOB
JOJDKHOCTHBIM JIMLIOM YTIpaBJICHUS TOPTOBIM W pErucTpainus B MOpsIKE OOIIEro
JEJIONPOU3BOCTBA.

MaxkcuManbHblil CPOK HCHOJHEHUS AAHHOW AJMUHHUCTPATUBHOM IPOLEIYPHI
coctaBisieT 15 pabouux AHEH co THS MOSydeHUs 3asBICHUS.
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3.5.5. AnMuHuCTpaTHBHAs TPOIEAypa — Bbljada (HAMpPABJICHHUE) 3asBUTEIIO
(mpencTaBUTENO 3asBUTENISI) pE3ysibTaTa MYHUIMIAIBHOM YCIyrM B paspese
NOAYyCIYrd (B COOTBETCTBHHM CO CIOCOOOM TOJIYYEHHS pe3ysbTaTa, yKa3aHHBIM
B 3a5BJICHUH ).

OcHoBaHueM I Hayaja QJMUHUCTPATUBHOM TPOUEAYpbl  SIBISAETCS
nosydeHnue crenuanuctamu MOL[ nubo VYmpaBineHuss TOpProeiu pesyibTaTa
MYHUIIMNIATBHOM YCIYTM B pa3pe3e TMOMYCIyrH [ BblAaud (HampaBJICHHUS)
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS).

OTBETCTBEHHBIMHA 3a HCIOJHEHUE JAHHOW aJMUHUCTPATUBHON NpPOLEAYpPHI
ABJIAOTCS crienuanuctsl MOL[ nubo YnpaBieHus: TOproBIIH.

3.5.5.1. Beimaya pe3ynpTaTa MyHHUIMIIAJBLHOW YCIYTH B pa3pe3e MOIyCIyrd
npu oOpalieHuu 3aaBUTENs (MpeacTaBuTeNs 3asButens) B MOLL,

B cnydae cornacus 3asButens (nipeacraButens 3assutens) MOIL] ysegomisier
SMS-coo0mieHueM Ha MOOWIBHBIA HOMEp TenedoHa 3asBUTENS (TPEICTABUTENS
3asIBUTENS) O XOJ€ NPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH B pa3pe3e MOLyCIIyTH.

Brimaua pesynprara  MyHULIHMOAQIBHOW YCIYTM B pa3pe3e MNOAYCIyTH
OCYULIECTBJISIETCS B CIAEAYIOLIEM ITOPSAKE:

3asBUTENhL (MpeACcTaBUTENb 3asiBUTeNs) npudbiBaeT B M®DIl ¢ gokymeHTOM,
YIOCTOBEPSIOIIUM  JMYHOCTh  (IPEACTaBUTENb  3afBUTEIS  JOMOJHHUTEIHHO
IIPENCTABIAET AOKYMEHT, MOATBEPKAAIOLIMI ITOJTHOMOYMS JEHCTBOBATh OT MMEHU
3asiBuTeNA), U Beimuckoit u3 MMC EC M®I] PO;

cnenpasuct MODI] 3HakoMuT 3asBuTens  (MPEACTABUTENS  3asBUTENS)
C IEPEYHEM U COJIEP>KAaHUEM BbIIABAEMBIX JJOKYMEHTOB;

3asiBUTENb (MPEICTABUTENb 3asBUTENS) OATBEPKIAACT MOJyUYEHHE pe3yJibTaTa
MyHULMNAIBHOM  YCIyrM B pa3pe3e  MNOAYCIAYTH  JIMYHOM  NOANHUCHIO
¢ pacumdpoBkoii B cooTBeTcTBYIo1IeH rpade Beimucku uz UMC EC MOI] PO.

3.5.5.2. Brimaua pesysnbpTaTa MYyHUIIMIIAIBLHOM YCIYTHM B pa3pe3e MOIYCIyTH
pu 00paleHuu 3asBUTENS (PEICTAaBUTENS 3asiBUTEINS) B Y IPABIIEHHUE TOPTOBIIH.

Brimaua pesynbrarta  MyHUUMOQIBHOM yCIYyrM B pa3pe3e MNOAYCIyTH
OCYLIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

3asBUTENh (MIPEICTaBUTENb 3asBUTEINSI) MPUOBIBACT B YTPaBIICHUE TOPTOBIHU
C  JIOKYMEHTOM, YJOCTOBEPSIOIIMM  JIMYHOCTH  (IIPEACTABUTEND  3asBUTEISA
JOTOJHUTENBHO  NPEACTABIAET  JOKYMEHT, IOATBEPKIAOMNNA  MOJHOMOYHS
MPEICTABUTEIS 3asBUTEIS);

CHEUUATUCT YTpaBJIEHUs TOPrOBIM 3HAKOMUT 3asBUTENs (IIpEeACTaBUTENS
3asIBUTEJNS) C IEPEYHEM U COJEP’KaHUEM BbIJIABAEMbIX JIOKYMEHTOB;

3asiBUTENb (TIPECTABUTENb 3asBUTENS) OATBEPKIAAET MOJyUYeHHUE pe3yJIbTaTa
MYHUIMOAIBHOM  yCIyrM B pa3pe3e  MNOAYCIAYrM  JIMYHOM  MOIIHUCHIO
C pacmM(ppoBKOM B COOTBETCTBYIOLIEH Tpade >KypHana BbIauMd pe3yJbTaTa
MYHULMIATBHON YCIIYTH B pa3pe3e NOMyCIyTH.

3.5.5.3. HampaBnenue pesynbTaTa MYHUIIMNAIBHOM YyCIyTH B paspese
MOAYCIYTH 1O MOYTE.

B cnyuae ykazaHus 3asBuTeneM (IpeACTaBUTENIEM 3asBHUTENs) CHocoba
MOJIYYEHHS] pe3yJibTaTa MYyHULMIIAJIBHOM YCIYTM B pa3pe3e MOAYCIyrd IO IO0YTe
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CHELUAINCT YIpPaBICHUS TOPIOBJIM, OTBETCTBEHHBIM 3a JE€IONPOU3BOACTBO,
HaIpaBisieT pe3yiabTaT MYHUIMIIAIBLHON YCIyIM B pa3pe3e MOIYCIYyTH 3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTEIS) TIO MOYTE.

3.5.5.4. HampaBnenue pe3ynbTaTa MYHUIUOAIBHOM YyCIyrW B paspese
MOAYCIIYTH Ha aJipec JIEKTPOHHOM NouTkl 1u00 yepe3 [lopran rocycnyr.

B ciywae ykazanus 3asBuTeneM (MpeACcTAaBUTENIEM 3asBUTENS) crocoda
MOJIyYeHHUsS]  pe3ysibTaTa MYHUIUINAIBHOM  ycIyru B pa3pe3e  MOAYCIyrd
B DJIEKTPOHHOM (opMe YIOITHOMOYEHHBIM OTAEN OOECIeYnBaeT HalpaBlICHUE
pe3ysbTaTa MyHULMIIAIIBHOM YCIYyTH B pa3pe3e MOAYCIYyTd Ha aapec 3JIEKTPOHHOU
MIOYTHI, yKa3aHHBIN B 3asiBIeHUH, 1100 yepe3 [loptan rocyciyr.

Hamnpanenue pe3ysibTata MyHULMIIAIBHON YCIYTH B pa3pese MOoAyCIyru 4epe3
[lopram rocycayr BO3MOXHO TOJIBKO B Cilydae OOpalleHus 3asBUTEIA
¢ ucnoJib3oBanueM lloprana rocycinyr.

3.5.5.5. Kpurepuem mnpuHsATHS pelieHUss TpH BbIOOpe crocoda BbIIAYH
(HampaBieHMs) pe3yJibTaTa MyHUIIMIIAIBHON YCIYTH B pa3pe3e MOAYCIYTU SBISETCS
croco0 MoxydeHusl pe3yiabTaTa, yKa3aHHbIN B 3aIpoce 3asgBUTENIEM (TIPEICTaBUTENIEM
3asIBUTEIIS).

B ciyuae ykazaHus B 3asgBI€HMHM croco0a HallpaBJIEHUs pe3yJsbTara
MYHULUIIATBHOW YCIYTH B pa3pe3e MOAYCIYTM B 3JIEKTPOHHOM BHUJE B JIONOJIHEHHE
K BBIOpaHHOMY CIIOCOOY pe3yJibTaT MyHULIMIIAIBHON YCIYTH B pa3pe3e NOAYCIYTH 110
BBIOOpY 3asiBUTENs (IIPEACTABUTEINS 3asBUTENSI) MOXKET OBbITh BBbIIAH (HAIIPaBJICH)
3asBUTEIIIO (MPECTABUTENIO 3asiBUTENISA) B BUJEC OYMaXHOTO JIOKYMEHTa CIoCO0O0M,
yYKa3aHHBIM B 3asBJICHUU.

Pe3ynpraToM  agMUHUCTPaTUBHOM  TpoOLEAypbl  SBISETCA  BblJaya
(HampaBlieHHE) 3asIBUTENIO (ITPEACTABUTEINIO 3aABUTEINS) pe3yiIbTaTa MyHUIIMIATbHON
YCIIYTH B pa3pe3e MOIyCIyTH.

CrniocoboMm (pukcanyu pe3yspraTa aIMUHUCTPATUBHOM MPOLIETYpHI SBIISIETCA:

npu Bbeigadye B M®PI[ — ormerka B Bbinucke u3 MHUC EC MOI[ PO
O MOJIyYeHUH 3asiBUTENIEM (IIPEJICTAaBUTENIEM 3asiBUTEIIS) Pe3ybTaTa MyHULIUIIATbHON
YCIIyTH B pa3pe3e MOyCIIyTIH;

Opy BblAa4€ B YIPABIECHUM TOPrOBIM — JIMYHAS MOANMUCH 3asiBUTEIS
(mpencraButens 3asBUTENS) C paciMpoBKONM B COOTBETCTBYIOlIEH rpade
B )KypHAaJI€ BbIIaYU Pe3yJIbTaTa MyHULMIIAIbHON YCIYTH B pa3pese MOAYyCIyTH;

NPy HalpaBJICHUU TMOYTOM — OTMETKAa 00 OTHpaBKe (PUKCHpPYETCs
B COOTBETCTBYIOIIEM J>KypHaJlé PETUCTpAIMd OTIPaBIsIEMON KOPPECHIOHICHLIUN
YnpasieHus: TOPTOBIIH;

Opy HaMpaBJIe€HUU HA aJpec HIIEKTPOHHOM mouTsl Jmbo uyepe3 Ilopran
roCyCJIyr — OTMETKa 00 OTIIpaBKe B UHPOPMALIMOHHOM CHCTEME.

MaxkcuMaibHbIil CPOK HCIOJHEHUS JAHHOW aJMUHHUCTPATUBHOM IPOLEAYPHI
cocTaBiseT 1 pabouuii 1eHb.

3.5.6. MakcumanpHbBlii CpOK MPEJOCTABICHUS MYHHUIMIAIBHON yCIyru
B pa3zpe3e moxyciayru cocrtapisier 30 KaleHAApHBIX AHEW CO JAHA MOCTYIUICHUS
3asIBJICHUS.

3.6. Onucanue aIMUHHUCTPATHBHBIX MPOLEAYp TMPU MNPEIOCTABICHUU
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MYHUIIMIIAJIBHON yCcIyTH B pa3pese nogyciayru CT-332-17-3.6.

3.6.1. AnMuUHHCTpaTUBHAsI TpoLEAypa — MPUEM U PETUCTpalMs 3asBICHUS
Y TIaKeTa JOKYMEHTOB.

OcHoBaHueM I Hayajga aJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETC
oOpalieHue 3asBUTENs] WM €ro YIMOJIHOMOYEHHOTO MPEACTaBUTENS C KOMILIEKTOM
JTIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.5.1-2.6.5.4.2 pa3ziena 2 aAMUHUCTPATUBHOTO
periameHTa.

OTBETCTBEHHBIMUA 32 BBINOJHEHUE JIaHHOM aJIMHHHCTPATUBHOW MPOLEAYPHI
aBJsitoTcs cnenuanuctel MOIL mubo YnpaBieHust TOPrOBIIH.

3.6.1.1. TIlpmem wu peructpauus 3asBICHUS U T[aKeTa JOKYMEHTOB
npu oOpalieHuu 3aaBUTENs (MpeacTaBuTeNs 3asButens) B MOLL,

Crneunamuct MOLI, OTBETCTBEHHBIN 3a IPUEM IOKYMEHTOB:

YCTaHABJIMBAET JIMYHOCTH 3aBUTEINS (MPEICTABUTENS 3asBUTENS), B TOM UUCIIE
IIPOBEPSET HAMYKUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTH;

IPOBEPSAET IIOJIHOMOYMS TPEACTABUTENS 3asABUTENSI JEHCTBOBATH OT €r0
MMEHH, B TOM YHUCJIE IOJTHOMOYUS ITPEACTABUTENS IOPUANYECKOTO JIMIA, 1EHCTBOBATH
OT UMEHH FOPUINYECKOIO JINLA;

IOPOBEPSIET COOTBETCTBHE B 3asBICHUU JaHHBIX (CBEIECHUN) C JaHHBIMU
(cBEIEHUsIMU), COIEPIKALUMUCS B MPEACTABICHHBIX (IIPEABABICHHBIX) JOKYMEHTAX,
a TaKXe YIOCTOBEpsAETCd O HAJIWYUM B 3a4BJICHUM IOANMCH  3asBHUTEIS
(mpencTaBUTENS 3asIBUTEINS) U JAThI €T0 MPEACTaBICHUS;

MPOBEPSIET HAJIMYME BCEX JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.6.5.1-
2.6.54.2 paszmenra 2 aAMUHUCTPATHBHOTO  perjaMeHTa,  HEOOXOIMMBIX
JUISl IPEAOCTABJIEHUS MYHULIMIIATBHOM YCIIYTH B pa3pe3e NOMYCIYTH;

B Clly4ae yCTaHOBJICHUs (haKTa HECOOTBETCTBUS MPEACTABICHHBIX JTOKYMEHTOB
a1M00 OTCYTCTBUSA HEOOXOAUMBIX JOKYMEHTOB JUIsl MPEAOCTABICHUS] MyHUIUIIATBHOM
yCIyrd B pa3pe3e MNOAYCIyrd HHPOPMHUPYET B YCTHOM (¢dopMe 3asiBUTEINS
(mpeacraBuTeENs 3asIBUTEJIS) 0 HaJIU4YHUH MPENsATCTBUI
JUISL pPACCMOTPEHHUS BONIPOCA O NMPEJOCTABICHUH MYHMIMIAIBHON YCIYTHM B pa3pese
NOAYCIYTH U IpeJjiaraeT NpUHATh MEPBI 10 UX YCTPAHEHHUIO;

B CJIy4yae HE3alOJHEHUS OTAEIbHBIX IIYHKTOB 3asBJICHUS Ipeaiaraet
3aABUTENIO (MPEACTABUTEIIO 3asBUTENS) 3alOJHUTh BCE IIYHKTHl 3asBJICHUS
JUTSL IOCTIEAYIOIIETO MPUHATHS 3asBJICHUS U ITAKETa JJOKYMEHTOB.

I[Ipy  mpuemMe  JOKYMEHTOB, HEOOXOOUMBIX i  MPEJOCTaBICHUS
MYHULMIIAIBHON YyCIyrM B paspede mnoxayciayru, crnenuammct MOL[ cBepser
OpUTHHAJIBl TOKYMEHTOB C MPEACTaBICHHBIMU KOMUSIMHU, 3aBEPSIET IITAMIIOM «KOIHS
BEpHA», CTAaBUT JATy M MOANKCH (32 UCKIIOYEHUEM JOKYMEHTOB, KOTOPbIE JAOJKHBI
OBITH MPEJICTABIICHbI B OpUTHHAJIE), perucTpupyer 3asiBJICHUE
B UNC EC M®I] PO, Bbaaer 3asBuTento (MPEACTABUTENIO 3asBUTENSI) BBIMHCKY
3 UMC EC MO®I] PO o momydeHMH DOKYMEHTOB C HH(pOpPMAIMEH O CpOKax
PacCMOTPEHHS 3asIBJICHUS.

IIpuem, peructpanusi, y4eT 3asBJICHUS U MTAKETa JOKYMEHTOB CIELUATHCTAMU
M®I], a takxe nepegaya JOKYMEHTOB B YIPABJICHHE TOPTOBIIU, OCYIIECTBIISIIOTCS
B COOTBETCTBUU C COIIALIEHUEM O B3aUMOJICUCTBUM.
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JloBeieHHE WCIONHEHUS MYHULMIAIBHOM YCIYyrM B pas3pe3e MNOLyCIyTH
JI0 OTBETCTBEHHOTO CIEIHUAIUCTa YTPaBJICHUS TOPTOBIU  OCYIIECTBIISIETCS
B MOPsIIKE OOIIETO ACIONPOU3BOICTBA.

3.6.1.2. Ilpuem wu peructpanus 3asBiCHUS U TaKeTa JOKYMCHTOB
pu o0pallieHnu 3asBUTENS (PEICTABUTENS 3asiBUTENS) B Y IPaBIEHHUE TOPTOBIIH.

Cneunanuct YnpaBieHUs] TOPrOBIIM, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB:

YCTaHABJIMBAET JTUYHOCTD 3aABUTEINA (MPEICTABUTENS 3asBUTENIS), B TOM UKCIIE
IIPOBEPSET HAMYME IOKYMEHTA, YIOCTOBEPSIIOLIETO JTUYHOCTB;

MIPOBEPSIET TOJTHOMOYMS TNPEICTABUTENS 3asBUTENS JIEWCTBOBATH OT €ro
UMCHU;

MIPOBEPSIET COOTBETCTBHE B 3asBJIICHUM JAHHBIX (CBEAEHUI) C JaHHBIMU
(cBeAEHUAMU), COAEPKALUMUCS B NIPEICTABICHHBIX (IIPEIbBABICHHBIX) JOKYMEHTAX,
a TaKXe YIOCTOBEpSAETCA O HAJIWYMU B 3asBJICHUM MOANUCH 3asBHUTEIS
(mpencTaBUTENS 3asIBUTEIS) U JJAThI €T0 MPEACTaBICHUS;

IpOBEpSAET HaJUYMe BCEX JOKYMEHTOB, YKa3aHHbIX B MyHKkTax 2.6.5.1-
2.6.542 pazmena 2 aIMUHUCTPAaTUBHOTO  perjaMeHTa,  HEOOXOJUMBIX
JUTSL IPEIOCTABJICHUS] MYHUIIMITAIIBHON YCITYTH B pa3pese Mo yClIyTH;

B Clly4ae yCTaHOBJIEHUs (haKTa HECOOTBETCTBUSI MPEACTABICHHBIX JOKYMEHTOB
100 OTCYTCTBHS HEOOXOJIUMBIX JOKYMEHTOB JUIsl MIPEAOCTABICHUS MYyHUITUNATBHON
yCIyrd B pa3pe3e NOAYCIyrd HHPOPMUPYET B YCTHOW QopMme 3asBUTENs
(npencraBUTENsl 3asBUTENS) O HAJUYMM NPEMSTCTBUM Ui PACCMOTPEHHs BOIpOca
O MPEAOCTABICHUH MYHULMIIAIBHON YCIyrd B pa3pe3e MOAYCIyTH M Ipeiaraet
MPUHATH MEPHI TT0 UX YCTPAHCHHUIO;

B CIydyae HE3alOJHEHUs OTACJIbHBIX IYHKTOB 3asBJICHHUS Mpejaraer
3asiBUTENI0 (MPEACTABUTENIO 3asABUTENSI) 3alOJHUTh BCE IYHKTHl 3asBJICHUS
JUTSl IOCTIEAYIOIIETO MPUHATHS 3asBJICHUS U NTAKETa IOKYMEHTOB;

CBEpSICT OPUTHHAIIBI JJOKYMEHTOB C TPEJCTABICHHBIMU KOIMIMH, 3aBEPSIET
IITAMIIOM «KOTIHMSI BEpHA», CTABUT JATy W MOJANKCH (32 UCKIIOYECHUEM JIOKYMEHTOB,
KOTOPBIE TOJHKHBI OBITH MTPEACTABICHBI B OPUTHHAJIE);

PETUCTPUPYET 3asiBIICHUE U MaKeT JOKYMEHTOB B cucTeMme «Jlemo» B 1eHb
WX MOCTYTUICHUSI B YTIPaBJICHUE TOPTOBIIH;

BBIJIACT 3asSBUTENIO (MPEJACTABUTEIIO 3asBUTENS) PACIHUCKY B TOJYYCHHH
JIOKYMEHTOB C UH(pOpMaLMel 0 cpoKax pacCMOTPEHUS 3asBIICHUS;

onpenensieT aAIMUHUCTPATUBHBINA PErJIaMEHT PEI0CTABIECHUS MyHUIUITIAIbHOM
YCIIyTH B paspese NOYCIYTH u oTJIE, OTBETCTBEHHBIH
3a ee MPe0CTaBIICHNUE;

nepenaer JTOKYMEHTbI, HEeOOXOAUMbBIE IJIsi MPEJOCTABICHUS MYHUIUIAIBLHOM
yCIyI'M B pa3pe3e MOIAyCIyrd, B YINOJIHOMOYEHHBIM OTIET B MOPSJKE OOIIEero
JeJI0NPOU3BOCTBA.

JloBeileHUE WCIIOJIHEHUS MYHUIMIAIBHON YCIyTH B paspe3e MOIyCIyru
JI0 CIIeUMaINCTa YHOJHOMOYEHHOIO OT/eja OCYIIECTBISETCS B MOPSJKE OO0IIero
JEJIONPOU3BOCTBA.

3.6.1.3. Ilpmem wm peructpanus 3asBJICHHUS U T[aKeTa JOKYMEHTOB
P HAMPABIICHUU 3asIBJICHUS U TTaKeTa JOKYMEHTOB I10 TIOYTe.
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Perncrpanys mMmoaydeHHOro IO IOYTE 3asABJICHUS M IIaKeTa JOKYMEHTOB
OCYIIECTBIIETC B cuUcCTeMe «/leno» crenuanucToM YHpasBlIeHUS TOPrOBIIH,
OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO, B JEHb UX MOCTYIUICHUS B MOPSAKE OOIIEro
JIEIIOIIPOU3BOCTBA.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH
B pa3pese MOAYCIyIH U OTEJ, OTBETCTBEHHBIN 3a €€ NPEIOCTaBICHUE, OIIPEAEIIACTCS
CIICLIMAJIMCTOM Y IIPABJICHUS TOPIOBJIM, OTBETCTBEHHBIM 32 JEJIONPOU3BOICTBO.

JloBeieHHE HCIOJHEHHWS] MYHUUMIIAIBHOW YCIYTM B pa3pe3e NOAYCIyTH
70 CHEUUAIKMCTa YIMOJHOMOYEHHOTO OT/AENa OCYIIECTBIAETCS B IMOPSAKE OOIIEro
JETIONPONU3BOJCTBA.

3.6.1.4. TIlpmem wu peructpauus 3asBICHUS U TMaKeTa JOKYMEHTOB
[P HANPaBJICHUU 3asBJIEHUsS M NAKeTa JOKYMEHTOB C Hcnoib3oBaHueMm [loprana
TOCYCIIYT.

IIpy HampaBiieHMM 3asBJICHUS U IIAKETa JOKYMEHTOB C MWCIOJIb30BAHUEM
IlopTana rocyciyr perucrpanus OCyLIECTBIAETCS B CUCTEME «/lesto» crenuaiucTom
Ynpasinenus TOPrOBIIH, OTBETCTBEHHBIM 3a JIEIIOIIPOU3BOCTBO,
B JICHb MX MOCTYIUJICHUS J100 Ha ciaeayrouuil pabounii 1eHpb B Cilydae NOCTYIUICHUS
3adBJICHUSl U MaKeTa JOKYMEHTOB IO OKOHYaHMM pabouero BpemMeHu. B ciyuae
IIOCTYIUICHUSA 3as1BJICHUSA U IaKeTa JOKYMEHTOB, HEOOXOUMBIX
JUI TIPEJOCTAaBICHNs MYHUIMIIAJIBHON YCIYTM B pa3pe3e MOLYCIYTd, B BBIXOJHBIE
WIM HepaObouyue Mpa3IHUYHBIE JHU HMX PErUCTpalMs OCYIIECTBISECTCA B TMEPBBIA
pabouuil JeHb, CIEAYIOIIMUNA 3a BBIXOJHBIM WM HEpabOYMM MpPa3THUYHBIM JIHEM.
AJIMUHUCTPAaTUBHBIA  PEIVIAMEHT  IPEAOCTABICHUS  MYHHLIMNAIBHOM  YCIyT'H
B pa3pe3e MOMYCIYTH U OTIEI, OTBETCTBEHHBIN 3a €€ MPEIOCTaBICHUE, ONPENEIIACTCS
CIIEHHAJINCTOM Y IPABJIEHUS TOPTOBJIA, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJICTBO.

VYBenOMIIECHME O TIOJYyYEHUM 3asBJICHUS HANPABISAETCA  CIIELUATUCTOM
VYIpaBieHUss TOPrOBJIM, OTBETCTBEHHBIM 3a JCJIONPOU3BOJACTBO, 3asABUTEIIO
B nuyHbI kaOuHeT [lopranma rocyciyr He mo3gHee paboyero JHs, CIEAYIOIIEro
3a IHEM PETUCTPALIMU 3asBJICHUS U [TaKeTa JOKYMEHTOB B Y IIPaBICHUHA TOPTOBJIN.

JloBeieHHE HCIOJHEHHWS MYHUUMIIAIBHOW YCIYIM B pas3pe3e NOAYCIyTH
70 CIIeUMaINCTa YHOJHOMOYEHHOIO OT/eda OCYILECTBISETCS B MOPSJKE OOIIEro
JEJIONPOU3BOCTBA.

B cnydae ecnu B pe3yibrare MPOBEPKH YCUIIEHHON KBaTU(DUIIMPOBAHHOMN
AIEKTPOHHOM TMOAIMCH, C HCIOJIb30BAaHUEM KOTOPOW NOANMMCAHBI 3asBIICHHUE
U TAKET BJIEKTPOHHBIX JOKYMEHTOB ISl MPEAOCTABICHUS MYHULUNAIBHOW YCIyTH
B paspe3e TNOAYCIYr'H, BBISBIEHO HECOOJIOJIEHHE YCTAaHOBJEHHBIX YCIOBHIA
NpU3HAHUS €€  JCHUCTBUTEIBHOCTH, CIECHHAINCT  YIPaBICHUS  TOPrOBIIH,
OTBETCTBEHHBIN 3a AEJIONPOU3BOJICTBO, B TEUCHHE TPEX NHEM CO JHS 3aBEPLICHUSA
MPOBEJICHUS TIPOBEPKH YCUJICHHON KBAIM(PUIIMPOBAHHOM HJICKTPOHHOM MMOIMUCH
OpPUHUMAET pelleHne o0 OTKa3e B MPHEME K PACCMOTPEHHIO 3asBIICHUS U TaKeTa
JIOKYMEHTOB U HAIPaBIISIET 3asIBUTEIIO YBEJOMIIEHHE 00 3TOM B AJIEKTPOHHOM (hopme
C yKa3aHueM MyHKTOB ctatbu 11 @epepanpHoro 3akoHa ot 06.04.2011
Ne 63-®3 «OO0 »1neKTpOHHON TMOAMHMCH», KOTOPbIE MOCIYKUIM OCHOBAaHHEM
JUIl TPUHATHS YKA3aHHOTO pPEUICHUSA. YBEJIOMIICHHME INOIANKCBHIBAETCA YCUIICHHOU
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KBAJIM(UIIMPOBAHHON 3JEKTPOHHOW MOJIMUCHI0O W HAMpaBISETCS 3asBUTENIO B €rO
anuHblil kabuHeT [loprana rocycmyr. Ilocne mosyyeHus: yBEJOMIICHHUS 3asiBUTEIIb
BIIpaB€ OOpaTUTbCS TMOBTOPHO 3a MPEAOCTAaBICHUEM MYHULUINAIBHON YCIyTH
B pas3pe3e MOAYCIyTH, YCTPaHUB HapyLICHUS, KOTOPBIE MOCIYKWIM OCHOBAaHHUEM
JUISL OTKa3a B IIPUEME K PACCMOTPEHUIO €T0 3asBJICHUS U NTAKETa JOKYMEHTOB.

3.6.1.5. Ilpmem wu peructpauus 3asBICHUS U I[AKeTa JOKYMEHTOB
IIPYU HAIIPaBJICHUU 3asBICHUS M IIAKeTa JOKYMEHTOB IIOCPEICTBOM 3JIEKTPOHHOMU
MIOYTHI.

IIpn HampaBieHMM 3asBJIEHUS MW TAKETa JOKYMEHTOB IIOCPEICTBOM
DJIEKTPOHHOM IIOYTHI B YIIPABICHHE TOPIOBIM PETUCTPALUs OCYIIECTBIAETCA
B cucreMe «Jleno» crnenuanucToM YIPaBJICHHS TOPrOBIH, OTBETCTBEHHBIM
3a JIeJONPOU3BOACTBO, B J€Hb UX MOCTYIUIEHUS JIHOO Ha CAEAYIOINA pabouuil 1eHb
B ClIy4yae MOCTYIUICHHS 3asBJICHUS U MaKeTa JOKYMEHTOB IO OKOHYaHUHU padoyero
BpeMeHU. B ciydyae mocTymieHus 3asBiIE€HUS U MaKeTa JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABICHUSI MYHHMIMIAIBHONW YCIYTH B pa3pe3e NOMYCIYI'HM, B BBIXOJHBIC
WIM Hepabouue Mpa3AHUYHBIE JHU HMX PErucTpalusi OCYIIECTBISETCS B IEPBBIN
pabounii 1eHb, CASAYIOUIUI 3a BBIXOIHBIM WM HEPAOOUUM MPa3JHUYHBIM THEM.

Crneunanuct YnpaBlIeHHs TOPIOBIIM, OTBETCTBEHHBIA 3a JIEJIONPOU3BOJICTBO,
ONpeNeNsieT aAMUHUCTPATHBHBIM pErJaMeHT, B COOTBETCTBUM C KOTOPBIM
BBIIOJIHAETCSI MYHHIMNAJIBbHAs yciayra B paspe3e MOLYCIyI'H, W  OTHEl,
MIPEAOCTABISAIOIINN MyHULUIIAIBHYIO YCIIYTY B pa3pe3e MOyCIyTH.

YBenOMIICHME O TIOJYyYEHUM 3asBJICHUSA HANPABISETCA CHENUAIUCTOM
VYrpaBiieHHsT TOPIOBJIM, OTBETCTBEHHBIM 33 JEJIONPOU3BOACTBO, 3aSBUTEIIO
MO0 OHJIGKTPOHHOM IMOYTEe HE IMO03JHEee padoyero MOHs, CIEIYIOUIEro 3a JTHEM
pPEruCTpanuy 3asBJICHUS B Y IPaBJICHUH TOPTOBIIH.

JloBeieHNE HWCIOJHEHHWST MYHUUMIIAIBHOW YCIYTM B pa3pe3e NOAYCIyTH
JI0 CIIELMAaINCTa YHOJHOMOYEHHOIO OT/eda OCYILECTBISIETCS B MOPSJKE OOILEro
JEJIONPOU3BOCTBA.

B cnydae ecnum B pe3yibrare MPOBEPKH YCUIICHHON KBaTM(DUIIMPOBAHHOMN
DJIEKTPOHHOM IIOAIIMCH, C HCIIOJIb30BAHUEM KOTOPOW IIOANMCAHBI 3asBJICHUE
Y TNAKET 3JIEKTPOHHBIX JOKYMEHTOB ISl NPEAOCTABICHUS MYHULHUIIAJIBHON YCIyTH
B pa3pe3e TOIyCHyrd, BBISIBICHO HECOONIOIEHNE YCTAHOBJCHHBIX YCJIOBHUM
NPU3HAHHWA €€  JEHCTBUTEIBHOCTH, CHELUAJIMCT  YIIPABIEHUS  TOPrOBIIH,
OTBETCTBEHHBIN 3a JAEJIONPOU3BOJICTBO, B TEUEHHE TPEX NHEM CO JHS 3aBEpLICHUS
MPOBEJICHUS TIPOBEPKH YCUJICHHOW KBAIM(PUIIMPOBAHHOW AJICKTPOHHOM MMOMUCH
NPUHUMAET pelieHre 00 OTKa3e B MpHEME K PACCMOTPEHUIO 3asiBJICHUS M TaKeTa
JIOKYMEHTOB W HaIIpaBJIseT 3asBUTEIIO YBEIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU dopme
C YykKazaHueM nyHKTOB crtatbun 11 @enepansHoro 3axkoHa ot 06.04.2011
No 63-03 «OO06 »>7eKTpOHHOW MOANMKMCH», KOTOpbIE MOCITY>KUIU OCHOBAHHEM
JUISl TIPUHATHS YKAa3aHHOTO PELIEHUs. YBEIOMIICHHE MOANMUCHIBAETCS YCUIEHHOU
KBAJIM(ULIMPOBAHHON 5SJEKTPOHHOM TMOJANMCHIO W HANpaBIsETCS MO  aJipecy
AJIEKTPOHHOM MOYTHI 3asBUTeNs. [locne nomydeHnst yBeJOMIIEHHSI 3asBUTEIb BIIPABE
oOpaTuThCs  MOBTOPHO 32  NIPEJOCTABICHUEM  MYHHUIMIAIBHOM  YCIyTH
B pa3pe3e MOIYyCIIyTH, YCTPAHUB HAapYIIEHUs, KOTOPBIE MOCITYXUIN OCHOBAHUEM IS
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OTKa3a B MPUEME K PACCMOTPEHHIO €T0 3asiBJICHHS U MAKETa JOKYMEHTOB.

3.6.1.6. Kputepuem NpUHATHS PEIICHUS O PETUCTPAlUU 3asBJICHUS U TaKeTa
JIOKYMEHTOB ABJISIETCSl (DAKT TMpeJCTaBiICHUS 3asBJICHUS W IaKeTa JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEAOCTABICHUS MyHUIIMTIAILHON YCIIYTH B pa3pe3e MoayClIyTH.

Pe3ynbraTomM aAMUHUCTPATUBHON MPOLIEAYPHI SBIISETCA:

perucrtpauus — 3adBJI€HHsT M [akeTa  JOKYMEHTOB M Iepenaya
UX B YIIOJTHOMOYEHHBIN OTACII;

HaIpaBJICHUE YBEIOMIICHUS O MOTYYCHUHN 3asIBICHUSI.

B cmyudae, ecnu BBIABIEHO HECOOJNIOIGHUE YCTAHOBJICHHBIX YCJIOBUU
MPU3HAHUS JICUCTBUTEIBHOCTH YCHUJICHHOW KBIM(DHUIIMPOBAHHON SJICKTPOHHOU
MOJIITHACH, C UCIIOJIH30BAHUEM KOTOPOU MOAIMMCAHBI 3asSBJICHNE W TTAKET JICKTPOHHBIX

JIOKYMEHTOB TUTst peA0CTaBICHUS MYHULIUTATHHON yCIIyTH
B pa3pese MOAYCIyTH, pe3yJIbTaTOM aIMUHUCTPATUBHON MPOLIETYPhl TAKKE SIBISCTCS
HarpaBJeHUE 3asIBUTEITIO YBEJIOMJICHHUS 00 OTKa3e B npueme

K PAaCCMOTPEHHUIO 3asIBJICHUSI U NTAKeTa JJOKYMEHTOB B AJIEKTPOHHOU (hopMe.
Crniocobom (pukcanyu pe3ysibraTa aIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS:
perucTpanus 3asBJICHUs U NTaKeTa TOKYMEHTOB;

OTMETKa B MH(POPMAIIMOHHOM CHUCTEME O HANpPaBJIECHUU YBEIOMJICHUS
O MOJIyYECHUH 3asIBIICHUS.

B cmoyuae, ecnu BBIBIEHO HECOONIOIEHUE YCTAHOBJIEHHBIX YCJIOBHUM
NpU3HAHUS JCHUCTBUTEIIBHOCTH YCUJICHHOMW KBAIU(PUIMPOBAHHOU DIEKTPOHHOU
IIOAIMCH, C UCIIOJIB30BaHUEM KOTOPOU MOAIMCAHBI 3asBJICHUE U MAKET JIEKTPOHHBIX
JOKYMEHTOB TUTS IPEAOCTABICHUS MYHULHAAIBHON yCIyTH
B paszpe3e IMOAYyCIyrd, crocoOoM (ukcanuu agMUHUCTPATUBHON MPOLIEAYPHI
ABJIAETCS OTMETKAa B MH(MPOPMALMOHHOM CHUCTEME O HAaNpaBICHUH 3agBUTEIIO
yBeOMIIeHHsT 00 OTKa3e B MpUEME K pPACCMOTPEHUIO 3asBIICHUS U IMaKeTa
JIOKyMEHTOB B 3JIEKTPOHHOU (opMme.

Cpok mpuemMa M perucTpalyy 3asBJICHHAS M NaKeTa JOKYMEHTOB COCTABIISIET
1 paGounii neHb.

B Tteuenune 3 gHel co NHS 3aBEpLICHUS MPOBEICHHS MPOBEPKU YCHICHHOU
KBATM(PUITUPOBAHHONW  DJIGKTPOHHOW  TMOJIMUCH, C HUCIOJIb30BAaHUEM KOTOPOU
IIOANMCAHbl  3asBJIICHHE M TAKET JJIEKTPOHHBIX  JIOKYMEHTOB, 3asBUTEIIIO
HaIpaBIIIETCS yBEJAOMJICHHE 00 OTKa3e B IpPHUEME K PacCMOTPEHHUIO 3asiBICHUS
Y TIaKeTa JOKYMEHTOB B 3JIEKTPOHHOU QopMe.

MaxkcuMaibHblil CPOK HMCIOJHEHUS JAHHOW aJMUHHUCTPATUBHOM IPOLIEAYPBI
COCTaBJISICT 3 JHS.

3.6.2. AjamuHuCTpaTuBHas mnpoieaypa — (QopMUpOBaHUE, HaIpaBICHUE
MEXBEJJOMCTBEHHBIX 3alIPOCOB U MOJIYYEHUE JOKYMEHTOB M MH(POPMALIMH, KOTOPbIE
HaxomsATCA B PAaCHOPSHDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUSI W  HWHBIX OpPraHoB, VYYaCTBYKOIIUX B  MOPEAOCTABICHUU
rOCyJJapCTBEHHBIX WM MYHULIMIAIBHBIX YCIYT.

OcHoBanueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
OTCYTCTBHE B YIIpaBJIICHUU TOPTOBIM JTOKYMEHTOB U MH(pOpMAIMU, HEOOXOAUMBIX B
COOTBETCTBHM C 3aKOHOJIATEJIbHbIMH WM HMHBIMH HOPMATHUBHBIMU MPABOBBIMU
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aKTaMu JUId TPEJOCTaBICHUS MYHUIIMNAIBLHON YCIyTM B pa3pe3e MNOAYCIYyTH,
KOTOpbIE HAXOJSITCS B PACIOPSIKEHUU FOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO
CaMOYIIpaBJIiEHUsI W  HWHBIX OPraHoB, Yy4YaCTBYIOIIMX B  MPEAOCTaBIICHUU
rOCYAapCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIYT, NPEAYCMOTPEHHBIX B ITyHKTaX
2.7.1.1-2.7.1.2 pa3aena 2 aiMUHUCTPATUBHOI'O PErIaMEHTA.

OTBETCTBEHHBIM 3a UCIIOJIHEHHE JIaHHOM aJMUHUCTPATUBHON MpPOLEIYpHI
SBJIETCS YIIOJITHOMOYECHHBINA OT/IET.

MexBeTOMCTBEHHBIN 3ampoc (HOPMHUPYETCS B COOTBETCTBUU C TPEOOBAHUSAMU
cratbu 7.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYT.

Hanpasnenue MEKBEJIOMCTBEHHOTO 3ampoca OCYILECTBIISIETCS
C HCIOJIb30BAHUEM E€IUHOM CHUCTEMBl MEKBEIOMCTBEHHOIO  3JEKTPOHHOTO
B3aUMOJICHCTBUS JTMO0 B BUJIE OYMaKHOTO JOKYMEHTA.

JIns IpUHATHS PELICHUS] O MOATOTOBKE pe3yJibTaTa MYHULHUNAIBHOW YCIyTH
B pa3pe3e TMOJYCIyrH YIOJHOMOYEHHBIH oOTaen (opMupyeT © Hampabiser
MEXBEJIOMCTBEHHBIE 3aIIPOCHI JIsl TOJIYYECHHS JOKYMEHTOB U HH(POPMAIIUU, KOTOPHIE
HaxXoJsITCA B PAaCHOPSHKEHUM TOCYIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUSA W HWHBIX OpPraHoB, YYacCTBYOIIMX B  MPEIOCTaBICHUU
roCyJJapCTBEHHBIX WJIM MYHULIUIATbHBIX YCIYT:

B ®HC Poccum mnsa nonyudenus Boeinucku u3 EI'PIOJI, EI'PUIIL, cBeneHwuii
O MOCTAHOBKE HA YYET CAMO3aHSTOTO.

Kputepuiem  npunstuss pemieHuss o  (GOPMUPOBAHUHU,  HAMPABJICHUU
MEKBEJIOMCTBEHHBIX 3aMPOCOB SIBJISETCS HEOOXOAUMOCTh MOJYYEHHUS] HEAOCTAIOUIUX
JIOKYMEHTOB U WH(OpMaIMK, HEOOXOIUMBIX MJI MPEAOCTABICHUS MYHULIUITAIHHOM

yCIIyTH B paspese HNOJYCIIYTH, KOTOpBIC HaXOJISITCS
B PacCHopsHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHUS U
WHBIX  OPraHoOB,  YYAaCTBYIOIIUX B  MPEIOCTABICHUU  TOCYAApPCTBEHHBIX

WJIA MYHULMITAJIBHBIX YCIIYT.

PesynbratoM  aJAMMHHUCTPATHUBHOM  NPOLEAYpbl  SBJISETCS  IOJy4E€HUE
U3 TOCYIapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYMpaBJIEHUS M HHBIX
OpraHoB, Yy4acCTBYIOIINX B IPEIOCTABICHUU roCy/1apCTBEHHbIX
WIM MYHULUUINAIBHBIX YCIOYr 3alpaliiBacMbIX JOKYMEHTOB U HH(OpMaIUH,
HEOOXOUMBIX JIJIsl IPEOCTaBICHHSI MyHUIIUIIAIILHOM YCIIYTH B pa3pe3e MO yCIyTH.

CnocoboM (¢ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
perucTpanys 3anpanmBacMbIX TOKyMEHTOB U HH(POPMAITUH.

Cpok HWCHOSHEHHUS aIMUHHCTPATHUBHOW TMPOIEIYyphl COCTaBIseT 5 pabounx
JTHEH.

3.6.3. AnMuHUCTpaTHBHas TIpoleAypa — TOJATOTOBKAa YBEIOMIICHUS
00 yTOYHEHMHM BHJAa W TPUHAAICKHOCTH TOCTYIUICHHH TUIaTeXed 1mbo
MOTHBHPOBAHHOTO OTKa3a.

OcHoBaHueM [UIsi Hauyaja aJMHUHUCTPATUBHOM MPOLEAYpHl  SBISETCS
MOJlyYeHUE BCEX JOKYMEHTOB M HH(pOpMAIUH, HEOOXOIUMBIX Ui MOATOTOBKH
pe3yibTaTa MyHUIIMIIAIBHOM YCIIYTH B pa3pe3e MoyCIyTH.

OTBETCTBEHHBIM 3a HCIIOJIHEHHE JAHHON aJIMHHHMCTPATHUBHOW MpPOLEAYPHI
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ABJISIETCS YIOJTHOMOYEHHBIA OTEN.

JlanHast mpolieIypa BKJIIOYaeT B ceOs:

OpOBEpKY  MakeTra  JIOKYMEHTOB  Ha  COOTBETCTBHE  TpeOOBaHUAM
aAMUHUACTPATUBHOTO PETJIAMEHTA;

npoBepky B [ MICO/] «YMHas TOPTroBIsh HAIUYUSI CYMM 3a4HCIICHHN;

NOATOTOBKY M HampaBieHUE B MyHHIIMIIAIbHOE Ka3HAYEKWCTBO YBEIOMJICHHS
00 YyTOYHEHUH BHUJA ¢ TPUHAJICKHOCTH TOCTYIUICHUIN TIUIaTexeh, MaKera
HEOOXOJUMBIX JIOKYMEHTOB (B Ciy4ae TMOCTYIUICHHS JEHEXXHBIX CpE/ICTB
B MyHununaibHO€ Ka3HA4eMcTBO Ha cueT «HeBbIICHEHHBIE TOCTYIUICHUS,
3a4HCIIsIeMbIe B OI0/DKETHI TOPOACKIX OKPYTOBY);

opopmiieHHE yBEAOMJICHHMS OO0 YTOYHEHHH BUJA M TMPUHALICKHOCTH
noctyruieHu# mnarexed B CY®J] u Ha OyMaKHOM HOCHUTENE (B Clydae MOCTYILICHUS
neHexHbix cpeactB B YOK PO Ha cuer «HeBbIsICHEHHBIE MOCTYIUIEHUS,
3auncisieMble B efiepalibHbII OI0IKETY);

MOJTOTOBKY YBEIOMJIEHUST 00 YTOYHEHHMHM BHJIa W NPUHAAICKHOCTH
MOCTYIJICHUH TUTaTeXel TMO0 MOTUBUPOBAHHOTO OTKA3a;

BU3MPOBAHUE U  TMOJIUCAHUE yBEJAOMJIEHHA 00 YTOYHEHHH BHUJA
U TPUHAUISKHOCTH TMOCTYIUIGHUN TUIaTeXed SO0 MOTHBHUPOBAHHOTO OTKa3a
YIOOJIHOMOYEHHBIMM Ha BH3UPOBAHHE W TOMANHCAHUE TaKUX JOKYMEHTOB
JOJDKHOCTHBIMM JIMAMH Y TIPABJICHUS TOPTOBIM WU UX PETHCTPALUS B MOPSAKE
00111eT0 1eJI0MPOU3BO/ICTBA;

B Cly4yae YyKa3aHus 3agBUTelNeM (IIPECTaBUTENIEM 3asBUTENs) crocoda
NOJIyYeHHUs] ~ pe3yibTaTa MYHUUUINAIBHOM ycIyrM B pa3pe3e  MOAYCIyrd
B DJIEKTPOHHOU (opMme obOecrneueHre MOATOTOBKHU pe3yibTaTa MYHHUIMNATbHOU
YCIIYTH B pa3pe3e MOAYycayrd B popMe 3JIEKTPOHHOTO JOKYMEHTA WUJIU 3JIEKTPOHHOIO
o0Opa3a JIOKyMEeHTa, MOANMHCAHHOIO YCHUJIEHHOW KBAJIM(DPUIIMPOBAHHON 3JIEKTPOHHOU
MOANUCHIO YIOJHOMOYEHHOIO Ha MOANUCAHUE TAaKOro JIOKYMEHTa JOJKHOCTHOTO
auia YTpaBiIeHUS] TOPTOBIIY;

oOecrieueHre BbIIaun (HANpaBJICHUsI) 3asBUTEIIO (TIPEICTABUTEIIO 3asIBUTEIIS)
yBEJIOMJICHHSI 00 YTOYHEHUH BUJIA U IPUHAJIC)KHOCTH TOCTYIJICHUH TUIaTeXel Tu0o
MOTHUBHUPOBAHHOTO OTKa3a B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUHU.

Kpurepuem mpuHsATHS pEHICHUS O MOJATOTOBKE YBEIOMJICHUS 00 YTOUHEHHH
BUJIa U TIPUHAJICKHOCTH TMOCTYIUICHUN TIIaTeXeW MO0 MOTHBUPOBAHHOTO OTKa3a
ABJIIETCSl HAJIMYME WM OTCYTCTBHE OCHOBAHMM 1Jii OTKa3a B MPEJOCTABICHHUU
MYHUIUTIATBHOM YCIIYTH B pa3pe3e MOAyCIyTH.

Pe3ynbTaToM naHHOW aAMUHUCTPATUBHOW MPOLIETYPHI SIBISETCS YBEIOMIICHUE
00 YTOYHEHMM BHJA M TPUHAAJICKHOCTH TOCTYIUICHHH TMaTexed aubdo
MOTHBUPOBAHHBIN OTKa3.

CnocoboM (¢ukcau pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBISETCS
MOJMKUCAHNE YBEIOMJICHUSI 00 YTOYHEHWUH BHJIAa U MPHUHAMICKHOCTH TOCTYIUICHHM
TIaTeXen MO0 MOTUBUPOBAHHOTO OTKAa3a YIOJTHOMOYEHHBIM Ha TIOJMUCAHUE TAKUX
JOKYMEHTOB JIOJDKHOCTHBIM JIMIIOM  YTIPABJICHUSI TOPrOBIAM U PETUCTPALIMS
B IIOPsZIKE OOLIETO JIEIOMPOU3BO/ICTBA.

MaxkcuMalnbHbI CPOK HMCHOJHEHUS JAHHOW AJIMUHHUCTPATUBHOM MPOLETYPbI
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cocTaBiisieT 44 pabouux JIHSI CO JIHS MOJTyYECHUS 3asiBJIICHHUSL.

3.6.4. AnMmuHucTpaTHBHas Ipoleaypa — Bbljaua (HampaBieHHUE) 3asBUTEIIIO
(mpencTaBUTENIO 3asBUTENSI) pE3ysibTaTa MYHUIIMIAIBHOMW YCIyrM B paspese
MOAYCIYrd (B COOTBETCTBHHM CO CIOCOOOM IOJIy4YEHHS pe3yibTaTa, yKa3aHHBIM
B 3a5BJICHHH).

OcHoBaHueM [JJis Hayajga aJMUHUCTPATHUBHOM MPOLEAYpHl  SBIAETCS
nosydeHue crenuanuctamu MOI[ nubo VYmpaBineHuss TOProeiu pesyibTaTa
MYHUILIMIIAJBHOW YCAYTH B paspe3e MOAYCAYrd [Uisl BblAaud (HAIpaBiICHUS)
3asIBUTENIO (TIPEICTABUTEIIO 3asIBUTEIIS).

OTBETCTBEHHBIMU 3a HCIOJHEHHE JTaHHOW aJIMHHHUCTPATUBHOM MPOIEAYpPHI
ABJIAIOTCSA crienuanucTsl MOL nubo YpaBieHus: TOproBIIH.

3.6.4.1. Beimaua pesynbTaTa MyHULUMIIAJBHOM YCIYI'M B pa3pe3e MOIyCIyTH
pyu oOpallleHny 3asBUTeNs (npeacraBurens 3aasutens) B MOLI.

B cnyuae cornacus 3asButens (nmpencrasurens 3asButeis) MOL yBegomiser
SMS-coo0mienueM Ha MOOWIBHBIA HOMEp TenedoHa 3asBuUTeNs (MIPEICTaBUTEINS
3asBUTENS) O XOZ€ NMPEAOCTaBICHNUS MyHULIMIIATILHON YCIIYTH B pa3pe3e MOAYCIYTH.

Boimaua pesynpTaTa  MYHUIMIAIBHOM YCIYyrM B paspe3e  MOIYCIyTH
OCYILIECTBIISIETCS B CJIETYIOIEM MOPSIKE:

3asBUTENb (MpeACTaBUTENb 3asiBUTeNs) npubsiBacT B M®I[ ¢ mokymeHTOM,
YIOCTOBEPSIOIIUM  JMYHOCTh  (IPEACTaBUTENb  3afBUTEIS  JOMOJHHUTEIHHO
IPECTaBIsIeT JOKYMEHT, TMOATBEPKIAIONINI MOJTHOMOYHS JEHCTBOBATH OT MMEHU
3asiBUTeNA), 1 Beimuckoi u3 MNC EC M®I] PO;

cnenpasiuct MODI] 3HakomMuT 3asBuTens (IpPEACTABUTENS  3asBUTEIS)
C TIEPEYHEM U COJIEP’KaHUEM BBIJIaBAEMBIX JOKYMEHTOB;

3asBUTEINb (MPEICTaBUTEINb 3asIBUTEIIS) MOATBEPXKIAET TOTyYeHHE pe3yibTara
MyHULMNAIBHOM  YCIOyrM B pa3pe3e  MNOAYCIYTH  JIMYHOM  NOAIHUCHIO
¢ pacuudpoBKoi B cooTBeTCTBYIOMIEH rpade Boimucku u3z MMC EC M®I] PO.

3.6.4.2. Brijaua pe3ysbTara MyHUIIUTIATBHOW YCIYTU B pa3pe3e MOLyCIyTH
pu O0paleHuu 3asBUTENs (PEICTABUTENS 3asiBUTEINS) B Y IPABIIEHHUE TOPTOBIIH.

Brimaua pesynpTaTa  MYHUIMTIATBHOM YCIYTM B paspe3e MOIYCIyTH
OCYILIECTBIISIETCS B CJIEAYIOIEM MOPSIKE:

3asiBUTENH (MPEJCTAaBUTENh 3asIBUTEINS) TPUOBIBAET B Y IIpaBIE€HUE TOPTOBIIU

C JIOKYMEHTOM, YJIOCTOBEPSIOUIMM JIMYHOCTh (MPEACTABUTENb 3asBUTEIS
JIOTIOJIHUTENBHO  TPEACTABISAET  JOKYMEHT, TOATBEPKAAOIMUNA  MOTHOMOYHS
MPEICTAaBUTEINS 3asIBUTEIIA);

CHCIMATUCT YTPaBJICHUS TOPTOBIM 3HAKOMHUT 3asBUTENs (TPEICTaBUTENS
3asBUTEIS) C IEPEUHEM U COCPKAHUEM BBIAaBAEMBIX IOKYMEHTOB;

3assBUTENb (TPEACTaBUTENb 3asiBUTEIIS) MOATBEPKIAET TIOTyYeHUE pe3yibTara
MYHHUIIMTIAJIBHOW ~ YCIYyTH B paspe3e  MOAYCIYTHM  JIMYHOW  TIOJIHUCHIO
c pacmm(poBKO B COOTBETCTBYIOMmICH Tpade >KypHansa BbIaUYd pe3yJbTara
MYHUIIMIIAJIBHON YCIYyTH B pa3pe3e MOAYCIyTH.

3.6.4.3. HampaBnenue pesynpTaTa MYHUIIMNAIBHOM YyCIyTH B paspese
MOJIyCIIyTH TIO MOYTE.

B cinywae ykazanus 3asBuTeneM (MpEACTABUTENEM 3asBUTENS) CHocoda
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MOJTydyeHHUsl pe3yJbTaTa MYHHUIMIAIBHOM YCIyTM B pa3pe3e MOAyCIyrd MO MOYTe
CHEIUANNCT YTpaBi€HUsT TOPIrOBIM, OTBETCTBEHHBIM 3a JEIONPOU3BOICTBO,
HaIpaBisieT pe3yiabTaT MYHUIMIIAIBLHON YCIyI'M B pa3pe3e MOIYCIYyT'H 3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTEIS) TIO MOYTE.

3.6.4.4. Hampapienue pe3yjbTata MYHUIHMNAIBHON YCIyTH B paspese
MOAYCIIYTH Ha aJipec JIEKTPOHHOM NouTkl TuO0 yepe3 [lopran rocyciyr.

B ciywae ykazanus 3asBuTenieM (MpeACTAaBUTENIEM 3asBUTENS) crocoda
NOJIyYEHHUs] ~ pe3yibTaTa MYHUUMIAIBHOM yCIyrM B  pa3pe3e  MNOAYCIyrd
B JJIGKTPOHHOW (opMe YIOJIHOMOYEHHBIH OTAeN oO0OecrneynBaeT HampaBiIeHHUE
pe3ysbTaTa MyHULMIIAIIBHOM YCIYyTW B pa3pe3e MOAYCIyTrd Ha aapec 3JIEKTPOHHOU
MOYTHI, yKa3aHHBIN B 3asiBieHuun 100 yepe3 [lopran rocyciyr.

Hamnpanenue pe3ysibTata MyHULMIIAIBHOW YCIYTH B pa3pese MOoAYyCIyry 4epes
[lopram rocycmyr BO3MOXHO TOJIBKO B Ciy4ae OOpalleHus 3asBUTEIA
c ucnonb3oBanueM [loprana rocycmyr.

3.6.4.5. Kpurepuem npuHATHS pelIeHUs TpU BbIOOpe crocoda BbIIAYH
(HampaBlieHUs) PE3yJibTaTa MYHUILIUITAIILHON YCIYTU B pa3pes3e MOIYCIyTH SIBISETCS
coco0 MOJIyuyeHus pe3ysIbTaTa, YKa3aHHbII B 3asBJICHUM.

B ciyuae ykazaHus B 3asgBI€HMHM croco0a HallpaBJIEHUs pe3yJsbTara
MYHHUIIUIIAJIBHON YCIIYTU B pa3pe3e NOAYCIYTH B AJIEKTPOHHOM BHJIE B IOIIOJHEHHUE K
BbIOpaHHOMY CHIOCO0Y pe3yibTaT MyHUIMNAIBHON YCIYTH B pa3pe3e MOAYCIYTH I10
BBIOOPY 3asBUTENS (MPEACTABUTENS 3asBUTENSI) MOXET ObITh BBIJAH (HAMpPABJICH)
3asBUTEIIIO (MPECTABUTENIO 3asiBUTENISA) B BUJEC OYMaXHOTO JIOKYMEHTa CIoCO0O0M,
yYKa3aHHBIM B 3asBIICHUH.

PesynpraTromMm  aAMHHHUCTPAaTHBHOMW  TPOIEAYpHl  SBJISETCS  BbIgayda
(HampaBIieHHE) 3asIBUTENIO (TPEICTABUTEIIO 3aBUTENIS) PE3yIbTaTa MyHUIIUIAIbHON
YCIIYTH B pa3pe3e MOIyCIyTH.

CrniocoboMm (pukcanyu pe3yspraTa aIMUHUCTPATUBHOM MPOLIETYpHI SBIISIETCA:

npu Bbeigadye B M®PI[ — ormerka B Bbinucke u3 MHUC EC MOI[ PO
O MOJIyYeHUH 3asiBUTENIEM (IIPEJICTAaBUTENIEM 3asiBUTEIIS) Pe3ybTaTa MyHULIUIIATbHON
yCIIyTH B pa3pese MOayCIayrH;

Opy Bblaue B YIPaBICHUU TOPTrOBIAM — JIMYHAS TIOAMHUCH 3asBUTEIS
(mpencraButens 3asBUTENS) C paciMpoBKONM B COOTBETCTBYIOlIEH rpade
B )KypHAaJie BbIIauu pPe3yJibTaTa MyHUIIMIIAILHOM YCIYTH B pa3pese MOoAyCIyTu;

Opy  HampaBlICHUM TOYTOW — OTMeTKa 00 OThpaBke (UKCHpPYyeTCs
B COOTBETCTBYIOIIEM JKypHaje pPETUCTPAIlMd OTIPABISIEMONH KOPPECTIOHACHIINN
YnpasieHus: TOPTOBIIH;

Opy HaMpaBJIe€HUU HA aJpec HIIEKTPOHHOM mouTsl Jmbo uyepe3 Ilopran
TOCyCIyT — OTMETKa 00 OTIpaBKe B MHPOPMAIIMOHHOHN CHCTEME.

MaxkcuMaibHblil CPOK HCIOJHEHUS JAHHOW aJMHUHUCTPATUBHOU INPOLIEAYPHI
cocTaBiseT 1 pabouuii 1eHb.

3.6.5. Cpok npenocTaBlIeHHs] MyHULIMIIAJIILHON YCIYTH B pa3pe3e MOLyCIyTH
cocTaBisieT 45 pabounx AHEW CO THS MOCTYIICHUS 3asBICHUSI.

3.7. [Topsimox OCYIIECTBICHUS aIMUHUCTPATHBHBIX poLeTyp
B DJIEKTPOHHOM (hopMe, B TOM YHCIIe C UcTosib3oBaHnueM [loprana rocycinyr.
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3.7.1. IlpenoctaBneHue B 3JIEKTPOHHON (opme 3asBUTEINSIM HH(GOPMALIUU
O TIOPSIAKE M CPOKaX MPEIOCTABICHUS MYHUIUIIAJBHONW YCIYIM OCYIIECTBISETCS
MOCPEJICTBOM O(HUIIMATBHOTO MOpTana AJIMUHUCTpauu ropoja PoctoBa-Ha-Jlony u
[Toprama rocyciayr B TIOpsJAKE, YCTaHOBJIEHHOM B  nyHkte 1.4.1.8
pazzaena 1 agMUHHCTPATUBHOTO PErJIaMEHTA.

3.7.2. B nensax mnpeaocTaBlieHUS MYHHUIMNAIbHOW YCIYTH OCYIIECTBIISAETCS
MIPUEM 3asIBUTENIEN MO MPEIBAPUTEIHHON 3aITHUCH.

[Ipu opranmzanuu 3amucu Ha mpuem B MOI] 3asBuTento obGecreynBaeTcs
BO3MOKHOCTB:

O3HAaKOMJIEHUs1 ¢ pacnucaHueM padotel MO®PIL[, a Takxke C JAOCTYHHBIMU
JUTSL 3aIIMCH HA IIPUEM JlaTaMU U MHTEpBajaMu BPEMEHU NIPUEMA;

3amucd B JIOObIE CBOOOJHBIC [UIsI MpueMa JaTy M Bpemst B Ipenenax
ycraHoBieHHOro B M®I rpaduka npuema 3asBuTenei.

3anuch HAa MPUEM MOXKET OCYIIECTBIISTHCS MOCPEACTBOM HH(POPMAIMOHHOMN
cucteMbl MOII, koTopas obecrieunBaeT BO3MOXKHOCTh HHTerpamuu ¢ [lopramrom
TOCYCIIYT.

3.7.3. ®opmupoBaHHe 3ampoca 3asBUTEIEM OCYIIECTBIISETCS MOCPEACTBOM
3aloJHEHUs  dJEKTpoHHOM  Qopmbl  3ampoca  Ha  [loprasie  rocycnyr
0e3 HEOOXOJUMOCTH JOMOJHUTEIBHOW MOJaYu JIOKYMEHTOB B KaKOW-THOO WHOM
dbopwme.

Ha Iloprane rocycinyr pasmemniarorcsi oOpaslbl 3allOIHEHUS HJICKTPOHHOMN
(dbopMBbl 3ampoca 0 MPeA0CTABICHNUN YCIIYTH.

[locne 3amoyiHEHHs 3asBUTENIEM KaXKJIOTO W3 TMOJEH 3JIEKTPOHHOU (POpMBI
3ampoca OCYUIECTBISIETCS  aBTOMaTuyeckas (opMaTHO-JIOrMYecKass IpoBepKa
chopMHpoBaHHOTO 3ampoca. lIpu BBISIBICHHMM HEKOPPEKTHO 3aMOJHEHHOrO MOJIs
AIIEKTPOHHON (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OIIMOKA W TIOPSJKE €€ YCTPAHEHHS MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIICHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Ipu dhopmupoBaHnH 3ampoca 3asBUTENI0 00ECIEYNBACTCS:

BO3MOXKHOCTh KONMPOBAHUSA W COXPAHEHUS 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

BO3MOXHOCTh TI€4aTH Ha OYMa)KHOM HOCHUTEJIE KOIWHU SJEKTPOHHOU (hOPMBI
3arpoca;

COXpaHEHUE paHee BBEJEHHBIX B J3JEKTPOHHYIO (opMy 3ampoca 3HAUYEHHM
B JIIOOOM MOMEHT MO >KEJaHWIO TMOJb30BaTeNsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OLIMOOK BBOJIA M BO3BpATE AJII TOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (OpMY
3anpoca;

3aM0JIHCHUE TI0JIEH 3JIEKTPOHHOU (POpPMBI 3ampoca 0 Havaia BBOJA CBEJICHUI
3asIBUTEJIEM C UCIOJb30BAHUEM JaHHBIX, pa3MmenieHHbIXx B ECUA, u cBeneHum,
omyOnuKoBaHHBIX Ha [lopTtame rocycnmyr, B 4YacTH, Kacarolleicsi CBEICHUN,
orcyrcTBytouux B ECHUA;

BO3MOXKHOCTh BEPHYTbCS Ha JIOOOW W3 ATAloOB 3alOJHEHUS JJICKTPOHHOMN
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIINK;

BO3MOKHOCTh JIOCTYyIa 3asBUTeNsl Ha [loprasie rocyciyr K paHee MogaHHBIM
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YM 3a1pocaM B TEUEHHE HE MEHEE OJHOr0 roja;

BO3MOXHOCTh JIOCTyma 3asBuTens Ha Iloprame rocycnyr K YacTHYHO
c(hOpMHUPOBAHHBIM 3allpOcCaM B TEUCHHE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHBII M  TMOJNUCAHHBIM  3aMpoc W  HUHBIE JIOKYMEHTHI,
HEOOXOAUMBIC [IJISi TPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTH, HaIpaBisOTCA
B YIpaBjeHue Topropiu nocpencrsoM [loprana rocyciyr.

3.7.4. YnpaBieHue TOProBjiM oOeCreYMBaeT B IJICKTPOHHOM (opMe mnpuem
JIOKYMEHTOB, HEOOXOAMMBIX JJISi MPEAOCTABICHUS YCIYTH, U PErHCTPAIUIO 3armpoca
0e3 HeoOXOIMMOCTH TTOBTOPHOTO MPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCUTENE B TOpSAIKE, MpeaycMOoTpeHHoM myHKTamu 3.2.1.4, 3.2.1.5,
3314, 3315, 3414, 3415, 3514, 3515 36.14, 3.6.1.5 pa3gena 3
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

[Tocne perucTpanuu 3anpoc HaIPABISIETCS B YIIOTHOMOYEHHBIN OTAEII.

[Tocne mpuHATHS 3ampoca CTaTyc 3ampoca 3asBUTENsS B JUYHOM KaOWHETE
Ha [lopranme rocyciyr B aBTOMAaTHYECKOM pEXHUME OOHOBISETCS N0 CTaTyca
TIPUHATO.

3.7.5. 3asBUTEINIO NMPEAOCTABISAETCS BO3MOKHOCTh COXPAHEHUS AJIEKTPOHHOIO
JIOKYMEHTA, SIBIISIOIIETOCS PE3YJNbTaTOM MPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIyTH
U TOAMUCAHHOTO YMOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM C HCIOJIb30BaHHEM
YCWICHHOW KBaTU(UIIMPOBAHHOM SJECKTPOHHON MOAMUCH, HA CBOMX TEXHHUYECKHUX
CPEIICTBAX, a TAK)KE BO3ZMOYKHOCTh HAMPABIEHUS TAKOT'O AJIEKTPOHHOTO JTIOKYMEHTa B
WHBIE OpPTaHbl (OpraHu3alun).

3.7.6. IlpenoctaBneHue B 3JIEKTPOHHON (opme 3asBUTEISIM HWH(GOPMALIUU
0 XOJI€ MPEAOCTABICHUS YCIyTH OCylIeCTBIsieTcsa nocpeactBoM [lopTana rocycnyr B
MOPSIAKE, YCTAHOBIEHHOM B IiyHKTe 1.4.1 pasgena 1 aaMUHUCTPAaTUBHOIO
perjiaMeHra.

[Ipu npemocraBieHUU YCAyrd B  DJICKTPOHHOW  (opme  3asBUTENIO
HaIpaBJIsSeTCs:

yBeAOMJICHHME O 3anmuch Ha npueM B MOILI, coxep:kaiee cBeneHus O Aate,
BPEMEHH U MECTE NPUEMa;

YBEIOMJICHHE O MOTYYCHHUHU 3asIBICHUS;

YBEIOMJICHHE O pe3yjbTaTax pacCMOTPEHHUS JOKYMEHTOB, HEO0OXOJIUMBIX
JUISL  TIPEJOCTaBIICHWS  MYHHUIIMNAIBHOW  YCIyTH,  COJEp)Kallee  CBEACHHS
O TPUHATHH  pEHIeHHs O  TPEJOCTaBICHUH  MYHHUIUIAIBHOW  YCIIyTH
U BO3MOXKHOCTH TIOJYYHTh PE3YJbTaT MPEJOCTABICHUS MYHHIIMIIAIBLHOW YCIYTH
1100 MOTHBHUPOBAHHBIN OTKAa3 B MPEAOCTABICHUN MYHHUIIUITATILHOW YCIIYTH;

yBeJOMJIEHHE 00 OTKaze B NpHUEME K PACCMOTPEHHIO 3asBICHUS W IaKeTa
JIOKYMEHTOB B DJICKTPOHHOU (hopme.

3.7.7. 3asButensM o00ECIEeUUBACTCS BO3MOXKHOCTh OIICHUTH JOCTYITHOCTh
¥ KaueCcTBO MyHHUIIMNAIBHOU yciryru Ha [lopTane rocycmuyr.

3asBUTENh BIPaBE OIECHUTH KA4eCTBO TNPEIOCTABICHUS MYHUIUIIATBLHOM
YCIYyTH € TIOMOIIBIO  YCTPOWMCTB  TOJABMXKHOW  paguoOTeNeOHHON  CBS3H,
c ucnojib3oBanueM [loprana rocyciyr, TepMUHAIBHBIX YCTPOICTB.

3.7.8. 3asgButensaMm oOecreyuBaeTCs BO3MOXXHOCTb HAIMPABICHUS JKaJlOOBI,
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MPEYCMOTPEHHOM Pa3AeioM 5 aIMHHUCTPATUBHOIO PEIVIAMEHTA, B JJIEKTPOHHOU
dbopme.

3.8. Tlopsimok ucmpaBlieHUs] JOMYIIEHHBIX OMEYaTOK M OLIMOOK B BBIJIAHHBIX
B PE3YJIbTATE MPEIOCTABICHUS MyHULIUITAIBHOW YCIYyTH IOKYMEHTAX.

B ciydae BbISIBICHUS 3asBUTENEM B JTIOKYMEHTAX, SIBISIIOLIUXCS PE3YJIbTATOM
MPEIOCTABIICHUSI MYHUIIUIIAIBLHON YCIYTH, OMeYaToK U (MJIM) OIIMOOK 3asBUTEINb
MPE/ICTABIISACT (HAMpaBIsAeT) HA UMSI HauaJbHUKA YTPABJICHUS TOPTOBIIM 3asiBJICHHUE
o0 wWchmpaBiIeHWH TakKuxX omneyaTok W (wiam) omuOok (mpmiokernne Ne 10
K aJIMHHHCTPATUBHOMY PETJIaMEHTYy) MpU JTUYHOM OOpalleHWd B YTIPaBIICHHUE
ToproBiau, u4epes MODI], mocpencTBOM MMOYTOBOTrO OTIPABJICHUS, HA aApeC
AJIEKTPOHHOM MOYTHI.

K 3asBneHuto mnpuiaraercss OpUrMHajg JOKYMEHTa, B KOTOPOM JIONYILEHA
orneyatka W (uiau) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOITUE JIOBOJIbI, 3JI0KEHHBIC B 3a5IBJICHUU.

[Ipn npenoctaBieHUM 3asBICHUS B YIPABICHUE TOPrOBIM MPU JTUYHOM
oOpaleHnH 3asiBJICHUE PETUCTPUPYETCS B JIEHD €ro MpueMa.

[Ipu npenocraBinenun 3asBicHuss B M®L] 3asBieHuEe perucTpupyercst B J1€Hb
€ro npuema.

[Ipu oTnpaBke 3adBi€HUS MO TIOYTE B aJIpec Y IPaBICHUS TOPTrOBIU 3asBICHUE
PETUCTPUPYETCS B JE€HD €T0 NOCTYILICHHS.

[Ipy HampaBiaeHuM 3adBiCHHS B  (OpME 3JIEKTPOHHOIO  JTOKYMEHTa
MOCPEICTBOM 3JIEKTPOHHOM TIOYTHI PETUCTpalusi OCYIIECTBISIETCS B JEHb €ro
NOCTYIJIEHUS TMOO Ha CIEeAYIOMUN padouuil 1eHb B CIIy4ae MOCTYIJICHUS 3asBJICHUS
0 OKOHYaHMM paboyero BpeMeHU. B cimydae mOCTyIsieHUs — 3asBJICHUS
B BBIXOJIHbIC WJIM HEepaOouue Mpa3aHUYHBIC JHU €r0 PETUCTPALMs OCYIIECTBIISIETCS
B NIEPBbIN pabouuil €Hb, CACIYIONIUNA 3a BBIXOAHBIM WM HEPAOOUUM Mpa3THUYHBIM
JTHEM.

Cnenuanuct yHoJIHOMOYEHHOTO OTJEeJa MIPOBOAMUT TMPOBEPKY YKa3aHHBIX
B 3asBJICHUU CBEJICHUMU.

B ciyuae BBISIBJICHHS OMYIIEHHBIX OMEYAaTOK U (MJIM) OMIMOOK B BBIIAHHBIX
B pe3yJibTaTe MPEAOCTABICHUS MYHULUNAIBHOW YCIYTM JOKYMEHTaxX, CHEIUATUCT
YIOJHOMOYEHHOTO OTJIeJa MOJrOTABIMBAET U 00ECIeYMBAET BhIIauy (HAIMpaBJICHUE)
JOKYMEHTA, SIBJISIOIIETOC PE3YyJIbTaTOM IMPEAOCTABICHUS MYHUIUIIAIBHON YCIIYTH,
C Y4ETOM HCHpABJICHUS AOMYIIEHHBIX ONEYaTOK M (WJM) OMIMOOK 3a MOAMHUCHIO
YIOJHOMOYEHHOTO Ha MOAMUCAHUE TAaKOTO JOKYMEHTa JOKHOCTHOTO JIMIAa B CPOK,
HE TpEBbINAIOMUA 5 pabounx JHEH CO JHSA PETUCTPAMH COOTBETCTBYIOIIETO
3asIBJICHUS.

B cnyudae oTcyTcTBHSI oneyaTok W (MJM) OMIMOOK B JOKYMEHTaX, BbIAAHHBIX
B pe3ylbTare  MpEeAOCTaBICHUS  MYHUUUIAIBHOM  YCIYrH,  CIEIHAINUCT
YIOJHOMOYEHHOTO OT/eNla OyXrajdTepuu MOATOTABIMBACT U OOCCIICUMBACT BbIIAUY
(HampaBiieHHE) yBeAOMJICHUS 00 OTCYTCTBHHM TaKMX OMNEYATOK U (W) OIMHUOOK
3a MOJNKUCHI0 YIOJHOMOUYEHHOTO Ha MOJAMUCAHUE TAKOTO JOKYMEHTA JOJKHOCTHOTO
JUIla B CPOK, HE TMPEBBIMAIOMUNA S5 paboumx JgHEH CO JHS PErUCTpaIiH
COOTBETCTBYIOMIETO 3asBieHus. K yBemomiaeHuto 00 OTCYTCTBUM TaKHX OIEYATOK
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u (umm) ommOOK  TPWIAraeTCs OpPUTHHAT  JOKYMEHTa, TMPHOOIICHHOTO
K COOTBETCTBYIOILLIEMY 3asIBIICHUIO.

PesynbraToM  paccMOTpeHHs 3agBi€HHMS OO0  HUCIpaBICHUM  OIMEYaTOK
U (WIM) omuOOK SIBISIETCS Ppe3yJbTaT MNPEIOCTaBICHUS MYHMIIMMAIBHOW YCIyrd
C Y4€TOM HCIPABIICHUS JIOMYIIEHHBIX OMEYaTOK U (MJIK) OMHMOOK JIMOO yBeIOMIICHUE
00 OTCYTCTBHUM TaKUX OTIEYATOK U (MJIM) OIIHOOK.

Brinaua (HampaBinieHue) pe3yabTara paccMOTpPEHUS 3asIBJICHUS
00 WCTpaBIeHWU OMNMEYaTOK W (WJM) OIMMOOK OCYIIECTBISACTCS B COOTBETCTBUU
CO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUM.

3.9. OcoOeHHOCTH BBITIOJHEHUS! AIMUHHCTPATUBHBIX Mpouenayp (aeicTBuii)
B MHOTOQYHKIIMOHAIBHBIX  IIEHTpAaX  MPEAOCTaBICHHUS  TOCYIapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT.

[IpenocraBienne wmyHununaneHou ycayru B MOL[  ocymecTBisercs
B IIOpSAAKE, YCTAHOBJICHHOM AaJMHUHUCTPATUBHBIM PENNIAMEHTOM C Y4E€TOM
O0COOEHHOCTEM, OMPEEIICHHBIX COTJIAIIEHUEM O B3aMMOJICHCTBUM MEXKIY OpPraHOM,
MPEIOCTABISAIOIIMM  MYHULMIAIBHYO yciuyry, u MO®I. B cormnamenun
O B3aUMOJCHCTBUM ONHUCHIBAIOTCSI OCOOEHHOCTU BBIMOJIHEHUS aJMUHHCTPATUBHBIX
npouenyp (aeicTBuit), BeinoiaHseMbix MOLI:

uHdpopmupoBanue 3asBureneii B MODI[ o mnopsake mnpegocTaBieHUS
MYHULIMIIAIBHOM YCIYI'M, O XOJ€ BBIIIOJIHEHU 3ampoca O IPeIOCTaBICHUU
MYHULMNAIBHON YCIYTH, II0 HWHBIM BONPOCAM, CBSI3aHHBIM C IIPENOCTABICHHUEM
MYHULINIAIBHON YCIIyI'M, a TaKXe KOHCYJIbTHpOBaHHWE 3asBurened B MOIL]
O MOPSJKE NPENOCTABICHUS MyYHULIUIIAIBHOU YCIIYTH;

IIPUEM 3alpOCOB 3aBUTENEN O MPENOCTABIECHWA MYHUUMIIAJIBHOW YCIyTH
Y UHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl PEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH;

BbIJIaya 3asIBUTEIIIO PE3yJIbTaTa MPEAOCTABICHUS MYHULIUIIATBHON YCIIyTH.

M®I] He oCyLIECTBISAIOTCS:

(opMupOBaHHE W HANpPaBJIEHUE MEXBEIOMCTBEHHBIX 3alPpOCOB B OpraHbl,
IIPEAOCTABIAIOIIME YCIYTM, B OPraHbl TOCYAAPCTBEHHOW BJIACTH, HWHBIE OPIaHbI
MECTHOTO CaMOYIPaBJIEHUs W OPraHU3allMM, Y4YacTBYIOLIME B IPEIOCTABICHUU
MYHULIUNAIBHBIX YCIIYT;

UHbIE JEHCTBUS, HEOOXOAUMBIE JJIs MPEAOCTaBICHNUS MyHUIUTIIAIIBHOMN yCIyTH,
B TOM 4YHUCJ€ CBSI3aHHBIE C IIPOBEPKOM  JEUCTBUTEIBHOCTA  YCHIIEHHOM
KBATM(PUIUPOBAHHONW  3JIEKTPOHHOM  TMOAMMCH  3asiBUTENS,  MCIOJIb30BAaHHOU
npyu  oOpallleHMd 3a TMOJYyYeHHEM  MYHULMNAIBbHOM  yCIyrd, a  Takke
C YCTAaHOBJICHHEM TIEPEYHS CPEIACTB YIOCTOBEPSAIOUIMX ILIEHTPOB, KOTOPBIE
JOMYCKAIOTCS JUIsl UCTIOJIB30BAHUS B 1IEJISIX 00€cTieueHrs YKa3aHHOW MPOBEPKHU.

4. ®opMBbI KOHTPOJIA 32 UCTIOJIHEHHEM aIMUHUCTPATUBHOTO
periiaMeHTa

4.1. Tlopsmok OCYIIECTBICHUS TEKYIIETO KOHTPOJISI 3a COONIOACHHEM
M WUCIOJHEHUEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMI[AMH  TOJIOKEHUM
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aIMUHUCTPATUBHOIO pErJIaMEHTa W MWHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
YCTaHABJIMBAIOIIUX TpeOOBaHUS K MPEJOCTABICHUI0 MYHUIIMNAIBHOW YCIIyTH,
a TaK)K€ MPUHITUEM UMH PEIICHUI.

Texkymii KOHTPOJIb 3a COOJIIOJACHUEM IIOCJIEAOBATEILHOCTH JACHCTBHM,
ONPENEIICHHBIX  AJMUHUCTPATUBHBIMM  MPOLEAYpPAMH IO  NIPEAOCTABICHUIO
MYHULUNAIBHON YCIIYTH, U IPUHATUEM PEIICHUI OTBETCTBEHHBIMU JOJKHOCTHBIMU
JUIAMH  OCYIIECTBJISIETCS HA4YaJbHUKOM YTIPABJICHUS TOPIOBIM, HAYaJbHUKOM
M®II.

Tekymmid KOHTPOJIb  OCYLIECTBISIETCS IIyTEM MPOBEACHHS IPOBEPOK
COOJIIOICHUSI Y UCIIOJHEHUS OTBETCTBEHHBIMU JIOJXKHOCTHBIMM JIMIIAMH TOJIOKEHUM
HACTOSIIETO0 AAMUHUCTPATHUBHOIO PETJIAMEHTA W MHBIX HOPMATHBHBIX AaKTOB,
YCTaHABJIMBAIOIINX TPEOOBAHUS K MPEJOCTABICHUIO MYHUIIUITAIbHOW YCIYTH.

[leproayHOCTE  OCYIIECTBIEHUS TEKYLIETO KOHTPOJS YCTAHABIMBAETCS
Ha4YaJIbHUKOM YIIpaBJIEHUs TOPTOBIIA, HAYAIbHUKOM ML,

4.2. Tlopsnok U NEpUOAUYHOCTh OCYIIECTBJICHUS IJIAHOBBIX M BHEILJIAHOBBIX
MIPOBEPOK TOJIHOTHI M KadyeCTBA MPEAOCTABICHUS MYHULHNAIBHOW YCIYTH, B TOM
YHUCJIe MOPSIIOK U (OPMBI KOHTPOJISL 332 TMOJHOTOM M KaueCTBOM IPEIOCTABJICHHUS
MYHULUNAIBHON YCITyTH.

KonTtpons 3a mopsakoM, TOJHOTOM W  KA4eCTBOM IPEIOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH OCYIIECTBIISIETCS IMOCPEACTBOM IPOBEICHUS BHYTPEHHUX
ayIUTOB  HA4YaJbHUKOM  YTPABJIECHUS  TOPrOBIM,  HadaapHUKOM  MOI],
OTBETCTBEHHBIMHU 32 MPOBEJICHUE BHYTPECHHETO ayAuTa, B MOPSAKE, YCTAHOBICHHOM
craanaprom CTO-03 «BayTpeHHne ayTuThl CHCTEMBI MEHEI)KMEHTA KaueCTBay.

B cnyuae, ecnu B pe3ynbrare KOHTPOJIA OOHApyKEHbl HECOOTBETCTBUS
B JOKYMEHTAaX, B JICMCTBUSAX NOJDKHOCTHBIX JIMI, YYACTBYIOIIMX B MPEAOCTABICHUU
MYHUIUMIIAIBHON YCIYyTM HAYAJIBHUK YTNPABICHUS TOProBiIW, HadaldbHUK MOI]
oOecrieunBaeT pa3pabOTKy U BBHIMOJHEHUE JCHCTBUN O YCTPAHEHHIO BBISBICHHBIX
HECOOTBETCTBUN M uX mpuuuH cornacHo ctanaapty CTO-02 «YmpasieHue
HECOOTBETCTBUSIMU TPEOOBAHUSIM K UCTIOJIHEHUIO YCIYT U (QYHKIIHI.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI OpraHa, MpeAoCTaBISIOIIETO
MYHUITUTIATBHYIO YCIyTy, 3a pernieHus, AeucTBus (0e37eiicTBUE), MpUHUMAaeMbIe
(ocymiecTBIsIEMbIE) MU B X0J1€ TIPEAOCTABIICHUS MYHUITUTIATLHON YCITYTH.

JIOJKHOCTHOE JIMLO, CIICLIUAJINCT, OCYIIECTBIISIOIINE JICUCTBUS,
ONPEACICHHBIE  AJMUHHCTPATUBHBIMU  MPOLEAYPAMHU, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOZICHHE CPOKOB, TMOPSAKAa TPOBEIEHUSA, TMOJHOTY
¥ KayeCTBO BBINOJHEHMS yciyrd. [lepcoHanbHasi OTBETCTBEHHOCTh CHELMAIMCTOB
3aKpervIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBHM C TPEOOBaHUSIMHU
3akoHoOAarenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxeHusi, XapaKTepu3ylollhue TpeOOBaHUS K TOPAIKY U (dopmam
KOHTPOJISL 32 MPEIOCTABICHUEM MYHULIMIAIBHOW YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaxkaaH, nxX 00beTUHEHUN U OpraHU3alni.

C MOMeHTa nojjauu IOKYMEHTOB Ha MPEJOCTABICHHE MyHULIMIAIBHON yCIyTH
3asBUTEIIb MMEET IIPABO HA MOJIYYCHHE CBEICHUNW O NPOXOKICHUU IJOKYMEHTOB
o HOMepaM TeseOHOB, aJpecaM dSJIEKTPOHHOW MOYTHI, yKazaHHbIM Ha [loprane
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rocyciyr, Ha o¢uuuanbHOM mnopTane AnMuHucTpauuud ropoga PocroBa-na-/lony,
aJpec KOTOpOro TmpuBeneH B myHkTe 1.4.2 paszgena 1 agMUHHUCTPaATUBHOTO
periiamenTa, nocpencrsom [loprana rocycyr.

OcyiiecTBlieHHE KOHTPOJIS 3a MPEAOCTAaBICHUEM MYHUIMIAIBLHOM YCIyTH
CO CTOpOHBI TpaxJaH, HUX OObEIUHEHWA W OpraHU3alMA peryaupyercs
dbenepalbHBIMU 3aKOHAMHU, UHBIMU HOPMATHUBHBIMU MPABOBBIMU akTamMu Poccuiickoi
denepanyy, 3aKOHAMH U WHBIMH HOPMATHBHBIMU IMPABOBBIMHU akTaMu PocToBckoM
00J1aCTH, MYHUIIUITAIbHBIMA HOPMATHBHBIMH IPABOBBIMU aKTaMH.

5. ocyne6nblit (BHECYACOHBIN ) MOPSAIOK 00KaTOBaHUsI PEIICHUH,
nercTBuil (0e31eiCcTBUS) OpraHa, MpeaoCTaBISIONIEro
MYHUITUTIATBEHYIO YCIYTY, & TAKXKE €T0 JODKHOCTHBIX JIHII,
MYHUITUTATBHBIX CIYXKaIUX, pAOOTHHUKOB U paOOTHHKOB
MHOTO()YHKIIHOHAJIEHOTO LIEHTPA MPEJI0CTABICHHS TOCY1apCTBEHHBIX
Y MYHHIIUIIATBHBIX YCIyT

5.1. Uudopmanus /st 3aMHTEPECOBAHHBIX JIMI[ 00 MX MpaBe Ha JIOCyJe0HOe
(BHecynneOHOe) oO’kajoBaHUE pelieHud, JedcTBuil (0e3aecTBuUs), MPUHSATHIX
(OCYIIECTBIICHHBIX ) B X0/I€ MPEJOCTABICHHSI MYHUIIMITAIbHON YCITYTH.

3asBUTENb UMEET MPABO B J0CYNEOHOM (BHECYIAEOHOM) MOpSAIKE OOpaTUTHCS
C Xajo0oil Ha pelieHus, AercTBUs (Oe3neicTBUE), MPUHATHIE (OCYIIECTBICHHBIC)
B XOJI€ MPEAOCTABICHHSI MyHUIIUTIAIBHOMN YCIIyTH.

5.2. Opranbl MECTHOTO CAMOYMPABJICHUS, OPraHU3aAlMU U YIIOJTHOMOYEHHbBIC
Ha PacCMOTpPEHHE >KaJIoOBl JIMIA, KOTOPHIM MOXKET OBITh HalpaBiieHa >kajola
3asBUTEIISI B JOCYJEOHOM (BHECYI€OHOM) TIOPSIIKE.

XKanoba MoxkeT ObITh HampaBleHA 3asBUTEIEM B ciydae OO0XaJlOBaHUS
penieHuit, nericTeuii (6e3nencTBr):

crienuaiicTa YIpaBieHUsT TOPTOBIM, YTPaBIEHUS TOPTOBJIM — HaYalbHUKY
YnpasieHus: TOPTOBIIH;

HaYaJIbHUKA YTIPaBJICHUS TOPTOBJIM — 3aMECTUTENIO TJIaBbl AJIMUHUCTpAIIUU
ropoza Pocrosa-Ha-JloHy 0 3KOHOMHUKE;

pabotauka M®I] - pykoBoautento MDILI.

5.3. Cnocobpl HMHPOPMUPOBAHUS 3asBUTENICH O TOPSAKE TOJAYH
¥ pacCMOTPEHUS ’Kallo0bl, B TOM YHUCIIE C UCTIONB30BaHueM [lopTana rocyciyr.

Nudopmanus o mopsake mogayd M pacCMOTPEHHs KaloObl MOXKET ObITh
MojyuyeHa B COOTBeTCTBMM ¢ nyHkramu 1.4.1, 1.4.1.7, 1.4.1.8 paznena
| aAMUHUCTPATUBHOTO PETIAMEHTA.

5.4. TlepeueHh HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYIHPYIONIUX IOPSIOK
nocyneOHoro (BHeCyneOHOro) oO»KajoBaHUsI pelleHuM, IercTBUi (0e3aeiCcTBUSN)
opraHa, MpPeJOCTABIISIIONIETO MYHUITUTATBHYIO YCIYTY, a TaKXKe €ro JOHKHOCTHBIX
JIUII.

HocynebHoe (BHecye0HOE) 00KaIOBaHNE PEIIeHNH, elcTBHiA (0e31eCTBI)
VYrpaBneHus: TOPrOBIIH, a TAKXKE UX JTODKHOCTHBIX JIUI, MyHUIIMITAIBHBIX CITYKaIlUX,
paboTHUKOB 1 paboTHUKOB M®I] ocyIiecTBisieTcsl B COOTBETCTBHH C:
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®enepanbibiM  3akoHOM  OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT;

nocraHoBieHueM IIpaBurensctBa Poccuiickoit ®denepanuu ot 16.08.2012
Ne 840 «O mopsnke mogauM M PacCMOTPEHUsS KaloO HAa pEIICHUS W JEHCTBUS
(6e3neticTBue) (dhenepanbHBIX OpraHoB HCIIOJTHUTEILHON BJIACTH
U UX JIOJDKHOCTHBIX JIMIL, (peiepaibHbIX TOCYIAPCTBEHHBIX CIIYKAIIKMX, JOHKHOCTHBIX
JUI] TOCydapCTBEHHBIX BHeOOKeTHBIX GoHA0B Poccuiickoit  deneparuu,
TOCY/IapCTBEHHBIX KOPIIOpAllMii, HAJIEJICHHBIX B COOTBETCTBHM C (heaepanbHbIMU
3aKOHAMHM  IOJIHOMOYMSIMM IO  IPEJOCTaBICHUIO TOCYAAPCTBEHHBIX  YCIIYT
B YCTaHOBJICHHOW cdepe NeATENIbHOCTH, U UX JOJDKHOCTHBIX JIML, OpraHU3alHi,
IPETyCMOTPEHHBIX dacThio 1.1 ctathu 16 denepanbHoro 3akoHa «O0 opraHU3ANMHA
MIPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHUITUIAIBHBIX YCIyT», U UX PAOOTHUKOB,
a Takke MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUSI TOCY/IapCTBEHHBIX
U MYHUITUTAIBHBIX YCIYT U UX PAOOTHUKOBY;

noctaHoBineHueMm lIpaBurensctBa Poccuiickoit ®enepanuu ot 20.11.2012
Ne 1198 «O  denepanbHOl  TroCyJapCTBEHHOM  HMH(POPMAIIMOHHON  CHCTEME,
oOecreunBaroIIe Mmpoiecc M0ocyaeOHoro (BHECYJIeOHOr0) 00KaJoBaHUsI pPEIICHUN
U JericTBuii (0e31eMCTBUS), COBEPILICHHBIX NIPU MPEIOCTABICHUU TOCYJaPCTBEHHBIX
U MYHUITUTAIBHBIX YCITYT»;

NOoCTaHOBJIEHHEM AamuHuctpauun ropoja PocroBa-na-/lony ot 15.01.2019
Ne 11 «O6 ytBepxknenun IlpaBuil mojgauu ¥ paccCMOTpPEHHUS Kalod Ha pPEIICHUS
u gaeiictBus (Oe3neicTBUE) (DYHKIMOHATIBHBIX MOAPA3ACICHUNA AJMHUHHCTpPALUU
ropoaa PocrtoBa-Ha-/[oHy, €e OpraHoB, MX JOJKHOCTHBIX JIMI, MYHHUIIMIAIbHBIX
ciyxammx ¢ (wniM) paOOTHUKOB, MYHUUMIIAIBHBIX YUYPEXKICHUW Tropoja
PocroBa-Ha-/loHy, WX JOJDKHOCTHBIX JUIl W (WiIM) paOOTHUKOB, pPaOOTHUKOB
MYHULIMNAIBHOTO  Ka3€HHOTO  yupexaeHus «MHOTOQYHKIIMOHAIBHBIA  IIEHTP
NpPEAOCTaBICHNUS  TOCYJAapCTBEHHBIX W MYHUIUNAIBHBIX  YCIyr  ropoja
PocroBa-Ha-/{oHy».

5.5. Nudopmarnus, ykazanHas B paszeiie S aJIMUHUCTPATUBHOTO periaMeHTa,
pa3memaercs Ha [loprane rocyciyr.

HavanbHUK yHpaBiIeHus —
JIOKYMEHTAIMOHHOTO 00ecTieueHus
Anmunuctpauuu ropoga PocroBa-na-/{ony J.K. JleHuceHko
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[Tpunoxenune Ne 1

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HavanpHuky YnpaBiaeHUs TOPTOBIH
1 OBITOBOTO OOCITY>KUBaHUS
ropoaa Pocrosa-Ha-/lony

3ASBIIEHUE
0 MOJTrOTOBKE aKTa CBEPKU B3aUMHBIX PACUETOB I10 JOTOBOPY
0 pa3MeIIeHNH HECTAIIHOHAPHOT'O TOPTOBOTO OOBEKTA, JIETHETO Kade
IIPU CTALIMOHAPHOM MPEAIPUATUU OOIIECTBEHHOTO MTUTAHUS

(mosHOE HaMMeHOBaHUe pUIHYecKoro Juia, YO HHIUBHUAYATEHOTO TPEANPUHUMATEISI WITH CAMO3aHSITOTO)

VHH :

PekBU3HUTHI NOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCThH 3asBHUTENS (TPEICTABUTEIS
3asIBUTEIIS): ,

cepus HOMED , 1aTa BBIIaYU :
BBIJIaH :
JIOKyMEHT, TOJITBEPKIAIOUIUN TOCYJapCTBEHHYIO PETHCTPAIMI0 IOPUANYECKOTO
JuIa;

CBUJIETEIBCTBO O TOCYIAPCTBEHHON PETUCTPAIIMU IOPUINYECKOTO JIUIIA:

cepus HOMED , 1aTa BbIIaun :

BBIJJAHO ,
(HOJ'IHOC HaAaWMMCHOBAHHUEC HAJIOTOBOI'O opraHa)

WA JIMCT 3anmuch EAWMHOrO rocyJapCTBEHHOIO peecTpa FOPUIAYECKUX JIUIL, 1aTa
BBIJAYN ,

BbIJIaH
(TomHOE HaMMEHOBAaHKE HAJOTOBOT'O OPTraHa)
OI'PH (OT'PHUIT) :
CIIpaBKa O IIOCTaHOBKC Ha Y4C€T CaMO3aHATOI'O
B nmune ,

JICUCTBYIOIIETO0 HA OCHOBAHUU ,
(IOBEPEHHOCTH, YCTaBa WU JIp.)

tenedon ((akc) 3asBUTEINS :
(mpm HaNMM4YMM)

TenedOH MpeCcTaBUTENs 3asiBUTEIS

(pm HaNM9IHIN)
MecToHax0XKICHUE 3asIBUTEIS (s IOPUINYECKOTO JU1A)

Mecto peructparuu 3asBUTENS (I WHIWBUAYAJbHOTO MpEANpUHUMATEII,
CaMO3aHsTOr0)
[TouToBBI1 aapec u (UIK) aApec JIEKTPOHHOU MOYTHI 3aABUTENS
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[Ipomry moAroTOBUTh aKT CBEPKH B3aMMHBIX PACUETOB I10 JIOTOBOPY O pa3MEIICHUHU
HECTAIIMOHAPHOTO TOProBOro oOOBEKTa, JeTHero kade TMpU CTallMOHAPHOM
OPEANPUATAN  OOIIECTBEHHOr0 TUTaHUS No oT 20  roma st

(mens cBepKm)

Pe3ynpTaT MyHMIIMNAIBHOW YCIYyTH B pa3pe3e MOAYCIYTH MPOIIY MPEAOCTABUTH
(HapOTUB HEOOXOAMMOTO IYHKTA MOCTABUTH 3HAYOK V):

— B BHJC 6YMa)KHOFO AOKYMCHTaA IOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

[ [

— B BHJC 6YMa)KHOFO AOKYMCHTA IIPpHU JIMYHOM O6paIl[eHI/II/I mo MeECTy caadu
JAOKYMCHTOB;,

— B BU/JIE AJIEKTPOHHOTO JOKYMeHTa nocpeactsom [lopTana rocycnyr;

L1 [

— B BUJC 3JICKTPOHHOI'O IOKYMCHTA ITIOCPCACTBOM BHGKTpOHHOﬁ IIOYTHEI.

B cnyuae yka3aHus B 3asBJI€HUM crioco0a HallpaBJiICHUs pe3ysbTaTa MyHUIUIIAIbHOM
yCIyTd B pa3pe3e MOAYCIYT'M B AJIEKTPOHHOM BHUJE B JIONOJHEHHE K BBIOPAHHOMY
crioco0y pe3ysbTaT MYyHHUIUNAIBHOM yCIyru B pa3pe3e MOAYCIyTH IO BBIOOPY
3agBUTENS (MPEACTABUTENS 3asIBUTENS1) MOXKET ObITh BbIIaH (HAIIPABIICH) 3asiBUTEIIO
(mpencraBUTENO  3asBUTENS) B  BHJIE OyMaXHOTO JIOKYMEHTa (HampOTHB
HEO0OXOJAMMOr0 IMMyHKTa MOCTaBUTh 3HAYOK V):

|:| — B BHJC 6y'Ma)KHOFO AOKYMCHTA MMOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

|:| — B BHUJE OyMa)KHOTO JOKYMEHTa TMpH JMUYHOM OOpAIICHUH MO MECTY CAauu
JIOKYMEHTOB;

|:| — IIPEJOCTaBJICHNE B BUIE OYMa)KHOTO JJOKYMEHTA He TpeOyeTCsl.

[ToaTBepkgat0 cBoe corjacue, a TakyKe COIIache MPEACTaBIIIEMOr0 MHOIO JIMIA
Ha 00pabOTKy TepCOHAIBHBIX JAaHHBIX (COOp, CHCTEMaTH3alMIO, HAKOIUICHHE,
XpaHeHHe, yTOUHEeHHE (OOHOBJICHHE, M3MEHEHNE), UCTIOJIb30BAaHUE, PACTIPOCTPAHCHHE
(B TOM u4wucie Tmepenady), O0Oe3IMYMBaHUE, OJIOKMPOBAHUE, YHUYTOXKCHHE
MIEPCOHAJILHBIX JIAHHBIX, a TaK)K€ WHBIX JCHCTBUH, HEOOXOIMMBIX I 00pabOTKH
MEPCOHANILHBIX JAHHBIX B paMKaxX IMPEAOCTaBICHUS MYHHUITUNIATBHOW YCIYTH),
B TOM YHCJIC B aBTOMAaTH3WPOBAaHHOM pEXUME, BKIIIOYAs MPUHATHE PEIICHUIN Ha X
OCHOBE, B ETIAX MIPEIOCTABICHUS MYHHUITUTIATBHOU YCITYTH

I[OCTOBepHOCTB H IIOJIHOTY CBCI[CHHIZ IMOATBCPIKAALO.
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3asiBUTEIb:

(PUO zasBuTens (MpeacTaBUTEIs 3asBUTEIS) (moamnucs)

« » 20  roma

JIoKyMeHTBI IpuiIararoTcs ™

*[Ipu oTmpaBKe MO TMOYTE 3asiBICHHE W MaKET JOKYMEHTOB HAIpaBJSIOTCS B aJpec
VYrpaBineHuss TOProBid U OBITOBOro oOchmykuBaHusi ropojna PocroBa-Ha-JloHy
MOYTOBBIM OTIPABIIEHUEM C OMKCHIO BIIOKECHHUS.

HavabHKK yIpaBieHus — —
JOKYMEHTAIMOHHOTO 00eCIeYeHUs
Anmunuctpanuu ropoga Pocrosa-na-/lony J.K. [Ilenncenko
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[Tpunoxenne Ne 2

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HauanpHuky YnpasieHust TOprosiu
1 OBITOBOTO OOCTY>KUBaHUS
ropoaa Pocrosa-na-/{ony

3ASBJIEHUE
O BbIJIau€ CIPaBKU 00 OTCYTCTBUU (HATUYKH) 3aJJ0JKEHHOCTH
10 JOTOBOPY O pa3MELIEHUH HECTAIMOHAPHOTO TOPTrOBOTO OOBEKTA,
JIETHETO Kade mpu CTallMOHAPHOM IPEANPUITUU 00IIIECTBEHHOTO
MATAHUS

(mosHOE HaMMeHOBaHUe puIHYecKoro Juia, PO HHIUBHUAYATEHOTO PEANPUHIMATEISI WITH CAMO3aHSITOTO)

NHH :

PekBU3UTHI JOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS (MPEICTaBUTENS
3asIBUTEJS): ,

cepust HOMEP , 1aTa BblJIauu ,
BbIJIaH

JIOKyMEHT, TOATBEPKAAIOIIMNA TOCYAAPCTBEHHYIO PETUCTPAIUI0 FOPUIAYECKOTO
Mua:

CBUJETENBCTBO O TOCYIAPCTBEHHON PErUCTPALlUU IOPUANUECKOrO JIULIA:

cepust HOMEP , JlaTa BbIJIaun :

BBIJIAHO ,
(TomHOE HaMMEHOBAaHKE HAJOTOBOT'O OPTraHa)

WM JUCT 3amucu EJAWHOro rocyJapCTBEHHOIO PEECcTpa HOPUAWYECKUX JIUII,
JaTa BbIOAYU ,

BbIJIaH
(TomHOE HaMMEHOBAaHKE HAJOTOBOT'O OPTaHa)
OI'PH (OT'PHUIT)
CIIpaBKa O IMOCTAHOBKEC HA YUCT CaMO3aHATOTIO .
B nmune ,

JICUCTBYIOIIETO HA OCHOBAHUU ,
(oBepeHHOCTH, ycTaBa WM Ip.)

tenedoH (pakc) 3assBUTEIS :
(pu HANYHH)

TeneOH MpeICTaBUTEIS 3asIBUTCIIS

(Ipm HaNTHY¥IH)
MecTonaxoxaeHue 3asBUTEIIA (mms FOPUANYECKOTO Ju1a)

Mecto peructpanuy 3asBUTEAS (IS WHAWBHUIAYAIBHOTO MPEINPUHAMATEII,
CaMO3aHsTOr0)
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[ToutoBbIi aznpec U (WIM) agpec dAEKTPOHHOU MOYTHI, 10 KOTOPOMY JIOJKEH OBITh
HaIpaBJIeH OTBET

[Ipomry BbIIaTh CHpaBKy 00 OTCYTCTBUU (HAJTWYHH) 3aT0JDKEHHOCTH IO JIOTOBOPY
O  pa3MCIICHHMH HECTAal[MOHAPHOT'O TOProBOro oOBEKTa, JETHero Kade mpu
CTAllMOHAPHOM  MPEANPUATHUH  OOIIECTBEHHOTO IMUTaHUS Ne

oT 20 roma g

(YyKa3aTp 1eTTb TOTydeHUS )

Pe3ynpTaT MyHHMIMOAIBHOW YCIYyTH B pa3pe3e MOAYCIYrHM MPOUIY MPEAOCTaBUTH
(HampoTHUB HEOOXOIUMOTO MyHKTA MOCTaBUThH 3HAYOK V):

|:| — B BHJC 6YMa)KHOFO AOKYMCHTA MOCPCACTBOM IMOYTOBOT'O OTIIPABJICHUSI,

|:| —B BHAC 6yMa)KHOFO AOKYMCHTA IIpH JIUYHOM O6paH_[CHI/II/I mo MCECTy Caadun
JAOKYMCHTOB;,

|:| — B BHJC 3JICKTPOHHOI'O IOKYMCHTA ITIOCPCACTBOM HOpTaJ'Ia TOCYCIyT,
|:| — B BUJC 3JICKTPOHHOI'O IOKYMCHTA ITIOCPCACTBOM BHGKTpOHHOﬁ ITIOYTHI.

B cimyuae ykazaHuss B 3asgBI€HMHM croco0a  HallpaBJIEHUs  pe3yjbTara
MYHUIUNATBHOMYCIYTH B pa3pe3e MOAYCIYTHd B IJIEKTPOHHOM BHJIE B JOIMOJIHEHHE
K BEIOpAaHHOMYCIOCOOY pe3ysibTaT MYHUIUNMAIBHOW YCIYyTH B paszpe3e MOIyCIyru
10 BhIOOpYy3asiBUTENS (IIPEACTABUTEINS 3asBUTENSI) MOKET OBITh BbIJaH (HANpaBJiEH)
3asIBUTENIO (MPEACTABUTENIO 3as8BUTENA) B BUAE OyMaKHOro JOKyMEHTa (HArpOTHB
HEO0OXOJAMMOr0 IMMyHKTa MOCTaBUTh 3HAYOK V):

|:| — B BUJIe OyMa)KHOTO JJOKYMEHTa MOCPEJACTBOM IMOYTOBOTO OTIIPABICHUS;

|:| — B BHUJE OyMaXHOTO JJOKYMEHTA TIPU JIMYHOM OOpaIlleHUHd TI0 MECTy Cllayu
JIOKYMEHTOB;

|:| — IIPEJOCTABJICHNE B BUIE OYMaKHOTO JJOKYMEHTA He TpeOyeTCsl.

[ToaTBepkaar0 CBOe corjacue, a TakKe COorjlacue MPeACTaBIsIEMOr0 MHOIO JIMIIA
Ha 00pabOTKy TMepCOHAJbHBIX MaHHBIX (COOp, CHUCTEMAaTH3allMI0, HAKOTUICHUE,
XpaHEHHUEe, YTOYHEHUE (oOHOBNEHME, U3MEHEHUE), UCIIOJIb30BaHME,
pacrpocTpaHeHue (B TOM 4uclie Iepenady), o0Oe3lIuuvuBaHue, OJIOKHPOBAHHUE,
YHHUTOKEHHE TIEPCOHAIBHBIX JAHHBIX, a TaKXKe HHBIX JEHCTBUH, HEOOXOIMMBIX
Ui 00paOOTKM TEPCOHAIBHBIX JTaHHBIX B pamKax IPEIOCTABIICHUS
MYHULIMIIAJIBHOW  YCIAYrHM), B TOM YHKCJIE€ B aBTOMAaTU3UPOBAHHOM  pEXHUME,
BKJIOYasi TMPUHATHE PEIIeHHH Ha MX OCHOBE, B IENIAX MPEAOCTaBICHUS
MYHUIIUIIAJIBHON YCIYyTH

92



I[OCTOBGpHOCTI) U IIOJIHOTY CBCI[CHI/Iﬁ IMOATBCPIKAALO.

3asiBUTEID:

(®UO 3asBuTens (mpeacTaBUTENS 3asBUTEII) (Toamnuch)

« » 20 roaa

JIoKyMeHTBI IpuIararoTcs ™

*[Ipu oTmpaBKe MO MOYTE 3asBJICHHE W MAKET JIOKYMEHTOB HAMpAaBISIOTCS B aJlpec
VYrpaBneHuss TOpProBid U OBITOBOro oOchmykuBaHusi ropojna PocroBa-Ha-JloHy
MOYTOBBIM OTIPABJICHUEM C OMUCHIO BIIOKCHUS.

HavaJbHUK yHpaBiIeHus —
JOKYMEHTAIIMOHHOTO 00ECTICUEeHM S
Anmunuctpanuu ropoga Pocrosa-na-/lony J.K. Ilenncenko
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[Tpunoxenne Ne 3

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HauanpHuky YnpasieHust TOprosiiu
U OBITOBOTO OOCITY>KUBaHUS
ropoaa Pocrosa-Ha-/{ony

3ASBJIEHUE
O IIPOBEJICHUM 3a4€Ta IUIATEXKEN OT IUIATENbIUKA (HE HMEIOIEro
3aKJIFOUEHHOT'0 JOTOBOPA O Pa3MEIICHNN HECTALIMOHAPHOIO TOPTOBOT'O
00BEKTa, JETHETO Kade npu CTaMOHAPHOM NPEANPUITUN
OOIIIECTBEHHOTO MUTAHK) HA YYaCTHUKA TI0 JIOTOBOPY O Pa3MeEIleHUH
HECTALlMOHAPHOI'O TOPrOBOTO OOBEKTA, JIETHETO Ka(e MpU CTALIMOHAPHOM
OpEeIIPUITUHA OOIECTBEHHOTO MUTAaHUS

(HOJ'IHO€ HAaUMCHOBAaHUC IOPHUANYCCKOIO JIMIIA, dUO WHANBUAYAJIBbHOTO NPEANIPUHUMATEIIA WIN CaMOBaHﬂTOFO)

NHH :

PekBU3HUTHI JOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS (MPEICTaBUTENS
3asIBUTEIIA): ,

cepust HOMEP , laTa BblJIauu ,
BBbIJIaH

JIOKyMEHT, TOATBEPKAAIOIIMNA TOCYAApPCTBEHHYIO PErUCTpaluio IOpUIUYECKOTO
aUna:

CBUJIETEJILCTBO O FOCYJIAPCTBEHHOM PETUCTPALMK IOPUIUIECKOTO JIUIIA:

cepust HOMEP , JlaTa BbIJIaun :

BBIJIAHO '
(TomHOE HaMMEHOBAaHKE HAJOTOBOT'O OPTaHa)

WA JIMCT 3anucu EQWHOro rocyJapCTBEHHOrO PEECTpa IOPUAWYECKHUX JIUII, JaTa
BBIJIAUU ,

BBIIAH
(HOHHOC HAUMCHOBAHUEC HAJIOTOBOI'O opraHa)
OI'PH (OI'PHUIT) ;
CITPaBKa O IMOCTAHOBKE HA YYET CAMO3AaHATOrO )
B mune )

JICUCTBYIOIIETO HA OCHOBAHUU :
(oBepeHHOCTH, ycTaBa WM Ip.)

tenedoH (pakc) 3assBUTEIS :
(pu HANYHH)

TeneOH MpeICTaBUTES 3asIBUTECIIS

(pm HaNTHY¥IH)
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MecTonaxoxaeHue 3asBUTEIIA (mms FOPUANYECKOTO Ju1a)

Mecto perucrpanuu 3asBUTENS (M1 WHIABUAYAIBHOTO TMPEANPUHUAMATEIS,
CaMO3aHsTOr0)
ITouToBBI# afpec U (WIK) aapec FIEKTPOHHOM MOYTHI 3asIBUTEIIS

[Ipomry neHexHbIE CPEACTBA, OIIJIAYEHHBIE
(yka3aTh Hy»)KHOE: IIATEKHBIM(MH) MOPYYCHHEM(SIMH) WITH KBUTAHIIHCH(SIMH)

(yxazaTs HOMEp, 1aTy U CyMMY OILIaTHI)
3a4eCTh MO JOTOBOPY O Pa3MEIICHUU HECTAI[MOHAPHOTO TOPrOBOr0 0OBEKTA, JIETHETO
kKape TpH CTAMOHAPHOM TPEANPHUATAA  OOIIECTBEHHOTO MUTaHUS No
OT roJla Y4aCTHHUKY I10 IOTOBOPY

(Yka3zath nosiHoe HaMeHoBaHue opranuzanuu wim GUO pusnyeckoro nmna, MTHH)

Pesynprar MyHHIMDAnsHOM  yCIyrM B pas3pe3e  NOAYCIYTH  IPOLILY
IPEIOCTAaBUTH (HAITPOTUB HEOOXOUMOTO TyHKTA IOCTABUTh 3HAYOK V):

— B BHJC 6YM2DKHOI‘O AOKYMCHTA ITOCPCACTBOM ITOYTOBOI'O OTIIPABJICHHUA,

[ [

— B BHJC 6YMa)KHOFO JOKYMCHTa IIpH JIMYHOM O6paIHeHI/II/I 10 MCCTY
Caa4n 1OKYMCHTOB;,

— B BUJIE DJIEKTPOHHOTO JOKyMeHTa nocpeactsoM Iloprana rocycayr;

[ [

— B BUJC DJICKTPOHHOTO AOKYMCHTA IIOCPCACTBOM 3JICKTpOHHOI>'I IIOYTHI.

B cnyuae ykazanus B 3asiBJIEHUU CIIOCOOA HAMPaBJICHUSI Pe3ysibTaTa MyHUIIUTATLHON
YCIYTM B pa3pe3e MOIYCIYyrd B AJESKTPOHHOM BHUJIEC B JOMOJHEHHUE K BHIOpAaHHOMY
crnoco0y pe3yJlbTaT MYHHUIMOAIBHON YCIYyTd B pa3pe3e MNOAYCIYTH IO BbIOOPY
3asBUTENIS (MPECTABUTEINS 3asBUTENS) MOXKET ObITh BbIJaH (HAMPABIICH) 3asIBUTEIIO
(mpencraBUTENt0  3asBUTENS) B BHJE OYMaXHOTO JIOKYMEHTa (HAmpoOTHB
HEO0OXOMMOr0 IMMyHKTa MOCTABUTh 3HAYOK V):

D — B BHJC 6YMa)KHOFO JOKYMCHTA IOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS

D — B BHJC 6YMa)KHOFO JOKYMCHTa IIpH JIMYHOM 06paIHeHI/II/I o MceECTy
CIauu NOKYMCHTOB.

|:| — IpeIoCTaBJIeHUE B BUJIE OYMa)KHOTO JOKYMEHTa HE TpeOyeTcs.

[TonTBepkar0 CBOE corjacue, a TakyKe COIJIaCHe MPEJCTaBIsIEMOr0 MHOMO JIMIA
Ha 00pabdOTKy IEpCOHAJbHBIX JAHHBIX (COOp, CHCTEMATH3aLUIO, HAKOILICHHE,
XpaHEHHEe, YTOYHEHUE (oOHOBNEHME, HU3MEHEHUE), VCIIOJIb30BaHNUE,
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pacnpocTpaHeHue (B TOM 4YHCIE TMepeAady), o0Oe3nuunBaHue, OJOKWpOBAHHUE,
YHHUYTOXKEHHE TIEPCOHAIBHBIX JAHHBIX, a TaKXKe WHBIX JEHCTBUH, HEOOXOIMMBIX
Ui 00pabOTKM TEPCOHAIBHBIX JTAHHBIX B pamKax IPEIOCTABIICHUS
MYHHUIIUTIAJTBHOW ~ YCIAYTH), B TOM UHCJIE B aBTOMAaTU3UPOBAHHOM pEXKHME,
BKIIIOUasi TPUHATHE PEIICHWH Ha WX OCHOBE, B IEIAX MPEAOCTABICHUS
MYHHIIUITATLHON yCITyTH

JIOCTOBEpPHOCTH U TIOJIHOTY CBEJICHUH TTOATBEPK IO,
3asiBUTEIb:

(D®UO 3asBuTens (mpeacTaBUTeNs 3asiBUTENs) (moanuce)
« » 20 rojia

JIOKYMEHTBI MpHUIararoTcs ™

*[Ipu oTmpaBKe MO MOYTE 3asBJICHHE U MAKET JTOKYMEHTOB HANPABIIAIOTCS B aJlpec
VYropaBieHuss TOProBid W OBITOBOTO OOCHyKMBaHHWS ropoja PoctoBa-Ha-/{oHy
MIOYTOBBIM OTIIPABJIEHUEM C OMKCHIO BIIOKECHHS.

HavanpHuK ynipaBiaeHus —
JIOKYMEHTAIMOHHOTO 00eCTIeYeHUS
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony J.K. Jenucenko
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[Tpunoxenue Ne 4

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HavanpHuky YnpaBieHus: TOproBin
U OBITOBOTO OOCITYKHBaHUS
ropoaa Pocrosa-na-Jlony
3ASBIIEHUE
O COIVIACHH B 3a4€Te IJIATEXKEN 3a pa3MELEHUE HECTAIUOHAPHOT O
TOPrOBOT0 OOBEKTA, JIETHETO Kade Mpu CTALIMOHAPHOM IPEAIPUITUN
OOIIECTBEHHOT 0 MUTAHUS (OT IIaTEIbIINKA HE HMEIOLLETO
3aKJIFOYEHHOTI'0 JOr0BOPa O pasMELIEHUN HECTAMOHAPHOT'O TOPIrOBOIO
00BEKTa, JIETHETO Kade Npu CTAIMOHAPHOM IPEIIPUITUN
OOILIECTBEHHOI'O MUTaHUs1) HA YYACTHUKA 110 JOTOBOPY O Pa3MEIEHUN
HECTallMOHAPHOT'O0 TOPrOBOTO OOBEKTA, JIETHETO Kade Npu CTalMOHAPHOM
IPEANPUATANA OOIIECTBEHHOIO MUTAHUS

(mosHOE HaMMeHOBaHUe puIHYecKoro uia, ®UO HHIUBHUAYATEHOTO TPEANPUHUMATEISI WITH CAMO3aHSITOTO0)

VHH :

PekBU3HUTHI NOKYMEHTA, yIOCTOBEPSIOIIETO JIMYHOCTh 3asBHUTENS (TPEICTABUTEIS
3asIBUTEIIS): ,

cepus HOMED , laTa BbIIauu ,
BBIJIaH :
JIOKyMEHT, TONTBEPXKAAIOUIUN TOCYJApCTBEHHYIO PETUCTPAIMI0 IOPUANYECKOTO
JUTa;

CBUJIETEIHCTBO O TOCYIAPCTBEHHON PETUCTPAIIUU IOPUINIECKOTO JIUIIA:

cepus HOMED , 1aTa BbIIaun ,

BBIJIAHO .
(HOJ'IHOC HaNMMEHOBAHHUE HAJIOTOBOI'O opraHa)

WA JIMCT 3almuch EAMHOrO rocyJapCTBEHHOIO peecTpa FOPUIAYECKUX JIUII, 1aTa
BBEIIAYN ,

BbIJIaH
(TomHOE HaMMEHOBAaHKE HAJOTOBOT'O OPTaHa)
OI'PH (OI' PHUIT) ;
CIIpaBKa O IMOCTAHOBKEC HA YUCT CaMO3aHATOI'O .
B nmuue ,

JIEUCTBYIOILIETO HA OCHOBAHUHU ,
(IOBEPEHHOCTH, YCTaBa WU JIp.)

tenedon (akc) 3asBUTENS :
(mpm HanMUUMM)_

Tene(OH MpeaCcTaBUTENs 3asiBUTEIS

(pm HaNM9IHIN)
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MecTonaxoxaeHue 3asBUTEIIA (mms FOPUANYECKOTO Ju1a)

Mecto perucrpanuu 3asBUTENS (M1  WHIABUAYAIBHOTO TMPEIAIPUHHUMATEI,
CaMO3aHsTOr0) :
[TouroBbli  ampec W (WiIM)  aapec  DJIEKTPOHHOM  TMOYTHI  3asBUTENIS

He BO3paxaro IMpOTUB 3a49€Ta JCHCKHbIX CPCACTB, OINNIAYCHHBIX

(Yka3zatp nosiHoe HanMeHoBaHue opranuzanuu wm GUO pusnyeckoro nmmna, MTHH)

(YKa3aTh Hy’)KHOE: IUIaTe)KHBIM MOPYYCHUEM WIIN KBUTaHIUEH, HOMEp, 1aTy U CYMMY OILIaThl)
II0 JOroBOpYy O PasMCHICHHHN HECTAITMOHAPHOI'O0 TOProBOI'0 OG’bGKTa, JICTHETO Ka(be
OpU  CTAllMOHAPHOM  NPEANPUATANM  OOIIECTBEHHOro  muTaHus  Ne
oT roga.

Pe3ynpTaT MyHMIMOAIBHOW YCIYyTH B pa3pe3e MOAYCIYrH MPOUIY MPEAOCTaBUTh
(HapPOTUB HEOOXOAMMOTO IYHKTA MIOCTABUTH 3HAYOK V):

— B BHJC 6YM3)I(HOFO JOKYMCHTA IIOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUA,

[ [

— B BHJIAC 6YM21}I(HOFO AOKYMCHTaA IIpHU JIUYHOM O6paHleHI/II/I o MCCTy Caaydu
JOKYMCHTOB;

— B BU/JIE AJIEKTPOHHOTO JOKYMeHTa nocpeactsom [lopTana rocycnyr;

[ [

— B BUJC DJICKTPOHHOI'O IOKYMCHTA IMOCPCACTBOM BHGKT‘pOHHOfI ITIOYTHI.

B ciydae ykazaHus B 3asBJICHUU CITOc00a HAMPaBIICHUS pe3yIbTaTa MyHHUITATIATLHOM
YCIYyTH B pa3pe3e MOAYCIYTH B JIEKTPOHHOM BHJIE B JIOMOJIHCHHE K BEIOpAHHOMY
cioco0y pe3ynbTaT MYHHUIIMIAILHOW YCIyTd B paspe3e MOAYCIyTH IO BHEIOOPY
3asiBUTENS (MPEACTaBUTEINS 3asBUTENS) MOKET OBITh BbIIaH (HANPABIICH) 3aIBUTEIIIO
(mpencTaBUTENO  3asBUTENS) B BUJIE OyMaXKHOTO JIOKYMEHTa (HAmpOTHB
HEO0OXOJMMOr0 IMMyHKTa MOCTABUTh 3HAYOK V):

D — B BHJC 6YM3)I(HOFO AOKYMCHTA IOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

— B BUJE OyMa)XHOTO IOKYMEHTa NpHU JUYHOM OOpalIeHUH MO MECTy Cllayu
JIOKyMeHTOB;

|:| — IpeloCTaBJIeHUE B BUJE OYMaKHOTO JOKYMEHTA HE TpeOyeTcs.

[TonTBepkmato CBOE corjacWe, a TakKe COTJIache MPEICTaBIsIeMOro MHOIO JIMIA
Ha 00pabOTKy mMepCOHATBHBIX MAaHHBIX (COOp, CHUCTEMATH3AIMIO, HAKOIUICHHE,
XpaHEeHHe, YTOYHEHUE (oGHOBIICHHE, U3MEHEHHE), HCIIOJIh30BaHNE,
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pacnpocTpaHeHue (B TOM 4HCIEe Tepeaady), O0Oe3nnunBaHue, OJOKWPOBAHUE,
YHHUYTOXKEHHE TIEPCOHAIBHBIX JaHHBIX, a TaK)X€ HHBIX JEHCTBHH, HEOOXOIUMBIX
UIT  00pabOTKM TEPCOHAIBHBIX JAaHHBIX B pamKax MIPEIOCTABIICHUS
MYHHUIIMIIAJIBHOW ~ yCAYrH), B TOM YHCJIE B aBTOMAaTHU3UPOBAHHOM PEXKHME,
BKIIIOUasi TPHUHATHE pEIICHWH Ha WX OCHOBE, B IEIAX MPEIOCTABJICHUS
MYHHIIUITATLHON yCITyTH

JIOoCTOBEpPHOCTH M MOJIHOTY CBEICHUHN MOATBEPKAAIO.

3assBUTEb:

(®UO 3asBuTens (MpeacTaBUTENS 3asiBUTEIIS) (moamnuce)

«_» 20  roma

JIOKyMEHTBI ITpUIararoTcs ™

*[Ipu oTmpaBKe MO MOYTE 3asBJICHHE W MAKET JTOKYMEHTOB HANpPAaBIIAIOTCS B aJlpec
VYnopaBieHuss TOProBiau U OBITOBOrO oOcCHykuBaHUS ropoaa PoctoBa-Ha-JloHy
IIOYTOBBIM OTIIPABIIEHUEM C ONMCHIO BIOKECHHUS.

HavanbHuUK ynpaBiieHHs —
JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs
Anmunuctpanuu ropoga Pocrosa-na-/lony J.K. [Ilenncenko
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[Tpunoxenune Ne 5

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HavanpHuky YnpaBineHus TOProBiIn
U OBITOBOTO OOCITYKHBaHUS
ropozaa Pocrosa-Ha-/lony

3ASBJIEHUE
0 MPOBEJCHUH 3a4eTa IUIATeKEH C OJJHOTO YJaCTHUKA 10 JOTOBOPY
0 pa3MEIICHUH HECTAIIHOHAPHOTO TOPTOBOTO 00BEKTa, JICTHETO Kade
MIPU CTAIlMOHAPHOM TIPEANPHUATAN OOIIIECTBEHHOTO TUTAHUS
Ha JPYroro y4acTHHKA IO JIOTOBOPY O pa3MEIeHUH HECTAIMOHAPHOTO
TOPTOBOTO 00BEKTA, JICTHETO Kade Mpu CTAIIMOHAPHOM MPEATPUITHH
0OIIIECTBEHHOTO ITUTAHUSA

(mosHOE HaMMeHOBaHUe pUIHYecKoro Juia, YO HHIUBHUAYATEHOTO TPEANPUHUMATEISI WITH CAMO3aHSITOTO)

VHH :

PexkBU3UTHI NOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTh 3asgBUTENS (MIPEACTaBUTEIIS
3asIBUTEIIS): ,

cepus HOMED , 1aTa BbIIaun ,
BEIIaH .
JIOKyMEHT, TOITBEPX AAIOUIUN TOCYAApCTBEHHYIO PETUCTPAIUIO IOPUANYECKOTO
JUTa;

CBUJIETEIBCTBO O TOCYIAPCTBEHHON PETUCTPAIIMHU IOPUINUECKOTO JIUIIA:

cepus HOMED , 1aTa BbIIaun :

BBIJJAHO ,
(HOJ'IHOC HaAaWMMCHOBAHHUEC HAJIOTOBOI'O opraHa)

WA JIMCT 3aluch EAMHOrO rocyJapCTBEHHOIO peecTpa FHOPUIAYECCKUX JIIL, 1aTa
BBIJAYU ,

BBIJAH
(HOJ’IHOG HaAaWUMCHOBAHHUEC HAJIOTOBOI'O opraHa)

OI'PH (OI'PHUIT) X

CIIPABKa O MOCTAHOBKE HA YYET CaMO3aHATOTO

B nune )

JIEUCTBYIOILIETO HA OCHOBAHUHU ,
(IOBEPEHHOCTH, YCTaBa WU JIp.)

tenedoH ((akc) 3asBUTEINS :
(mpm HaNMU4YMM)

Tene(OH MpeaCcTaBUTENs 3asiBUTEIS

(pu HaNMYMN)
MecToHax0XICHUE 3asIBUTEIS (s IOpUIUYECKOTO JU1A)
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Mecto peructpanuy 3asBUTEAS (AAS HHAWBHUIAYAIBHOTO MPEANPUHUMATEIS,
CaMO3aHsTOr0) :
[TouroBbii  aapec W (WIKM)  aapec  DIEKTPOHHOW  MOYTHI  3asABUTEIIS:

[Ipomry neHexHbIEe CPEACTBA, OIJIAYEHHBIE
(yka3aTh Hy)XHOE: ITATSKHBIM(MH) MOPYYCHHEM(SIMHK) HITH KBUTAHIIHCH(SIMM)

(yka3aTh HOMEp, 1aTy ¥ CyMMY OILIaTHI)
3a49CCTh 11O AOTOBOPY O pasMCUICHUHU HCCTALITMOHAPHOT'O TOPIroBOTO O6T>€KTa, JCTHETO
kade Tmpu  CTalMOHAPHOM MPEANPHUSATHH  OOIMIECTBEHHOTO mnuTaHus No
oT roga y4d4aCTHUKY IIO JOroBOopy O pasMCIICHUMW HCECTAOWMOHAPHOI'O
TOProBoro O6T)CKT8,, JICTHETO Ka(be IIpu CTaOMOHAPHOM IMpCaAIpUATHA

OOIIIECTBEHHOTO MUTAHUS
(yxa3aTp nosHOE HauMeHOBaHHE opranuzanuy nim OO
HMHAWBUAYAJIBHOTO IpeANpHHUMAaTeNs, camo3anaroro, MHH)

Pe3ynbTaT MyHUUMNAIBHOW YCIYIM B pa3pe3e MOMYCIYTd MPOUTy MPEJOCTABUTH
(HampOTUB HEOOXOAUMOTO IMYHKTA MOCTABUTh 3HAYOK V):

— B BHJC 6YM3)KHOF 0 IOKYMCHTA ITIOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUAI,

[ [

—B BHJE€ OyMaXHOTO JOKYMEHTa IpHU JMYHOM OOpallleHUU IO MECTy CIadu
JIOKYMEHTOB;

— B BU/JIE AJIEKTPOHHOTO JOKYMeHTa nocpeactsom [lopTana rocycnyr;

L1 [

— B BUJC DJICKTPOHHOI'O JOKYMCHTA IMOCPCACTBOM BHGKT‘pOHHOfI ITIOYTHI.

B cnydae ykazaHus B 3asBJICHUU CIIOCO0OA HAIMpaBIEHUS pe3ybTaTa MyHUITUTIATLHOM
YCIyTH B pa3pe3e MOAYCIYTH B JIEKTPOHHOM BHJIE B JIOMOJIHEHHUE K BRIOpAHHOMY
croco0y pe3ysibTaT MYHHUIIMIAIBHOM YCIYTM B pa3pe3e MOAYCIYTH IO BHIOOPY
3asiBUTENS (MPEACTaBUTENS 3asBUTENISI) MOKET OBITh BbIIaH (HANPABIJICH) 3asBUTEIIO
(mpencraBUTEN0  3asBUTENS) B BHUJE OYMaXHOTO JIOKYMEHTa (HAmpOTHB
HEO0OXOJMMOr0 IMyHKTa MOCTABUTh 3HAYOK V):

|:| — B BHJC 6YMa)KHOI‘O AOKYMCHTA MOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS;

|:| — B BHJI€ OyMa)KHOT'O JIOKYMEHTA MNP JIMYHOM OOpAIllEHUH MO MECTY CIayu
JIOKYMEHTOB;

|:| — IpeloCTaBJIeHUE B BUJE OYMaKHOTO JOKYMEHTA HE TpeOyeTcs.

[ToaTBepkmat0 CBOE cOIJIacHe, a TAKXKE COTJIaCHe MPEICTaBIIEeMOr0 MHOIO JIMIIA,
Ha 00pabOTKy mMepCOHATBHBIX MAHHBIX (COOp, CHUCTEMATH3AIMIO, HAKOIUICHHE,
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XpaHEHUe, YTOYHEHUE (oOHOBIICHME, U3MEHEHHUE), UCIIOJIb30BaHUE,
pacmpocTpaHeHue (B TOM 4YHCIE IepeAady), 0O0e3auuuBaHue, OJOKHMpOBaHMUE,
YHUYTOXXEHUE TEPCOHANbHBIX JaHHBIX, a TaKXK€ HWHBIX JEUCTBHUM, HEOOXOIUMBIX
Uit 00pabOTKU  MEpPCOHAIBHBIX  JaHHBIX B paMKax MPENOCTaBICHUS
MYHUIIUNIATBHOM  yCIyr'H), B TOM 4HCJI€ B aBTOMATHU3UPOBAHHOM PEXHME,
BKJIIOYAs [MPUHATHE PEIICHW Ha MX OCHOBE, B LEIAX MPEJOCTaBICHUS
MYHULHANAIBHON YCIyTH

JIoCTOBEpPHOCTH M MOJIHOTY CBEICHUH MOATBEPKAALO.

3asiBUTEb:

(®UO 3asBuTens (mpeacTaBUTENS 3asiBUTEIIS) (moamnuce)

« _» 20  roma

JIOKyMEHTBI ITpUIararTcs ™

*[Ipu oTmpaBke MO MOYTE 3asABJICHUE U MaKET JOKYMEHTOB HAIIPaBIISIOTCS B a/ipec
VYnopaBieHuss TOProBiaM U OBITOBOrO oOcCHyXkHuBaHUS ropoaa PoctoBa-Ha-JloHy
IIOYTOBBIM OTIIPABIIEHUEM C ONMCHIO BIIOKECHHUS.

HavabHKK yIpaBieHus <~ —
JOKYMEHTAIIMOHHOTO 00eCieYeHUs
Anmunuctpanuu ropoga Pocrosa-na-/{ony J.K. [Ilenncenko
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[Tpunoxenne Ne 6

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HavanpHuKy Y1paBiIeHHs] TOPTOBIU
1 OBITOBOTO OOCITY>KUBaHUS
ropojsia Pocrosa-na-J/lony

3ASBJIEHUE
O COIJIACHH B 3a4€Te IJIATEXKEN C OJHOTO YYACTHHUKA I10 J0TOBOPY
0 pa3MeIIeHNH HEeCTAIIMOHAPHOT'O TOPrOBOTO 00BEKTA, IETHETO Kade
IIPU CTALIMOHAPHOM MPEAIPUATHU OOIECTBEHHOTO MUTAHUS
Ha JIPyroro y4acTHUKA IO IOTOBOPY O pa3MEILEHUN HECTALIMOHAPHOTO O0bEKTA,
JIETHEro Kade Npu CTAllMOHAPHOM NPEAIPUATUN OOUIECTBEHHOT'O TUTAHUS

(HOJ'IHOG HAaUMCHOBAHUC IOPUANICCKOTO Jmua,CDI/IO WHAWBUAYAJIBHOT'O MPEANIPUHUMATEIISA NN CaMOSaHﬂTOFO)

NHH :

PekBU3UTHI JOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTh 3asBUTENs (TIPEICTaBUTEIS
3asIBUTEIS): :
cepus HOMeEp , laTa BbIIauu ,
BEIIaH

JIOKyMEHT, MOATBEPKAAIOIINN TOCYAAPCTBEHHYIO PETUCTPALIUIO FOPUIUYECKOTO
JMua:

CBHJIETEJIBCTBO O FOCYIaPCTBEHHON PETUCTPALIMM IOPUANYECKOTO JINLA:

cepus HOMEp , JlaTa BblJauu :
BBIJIAHO ,
(MoTHOE HAMMEHOBAHKME HAJIOTOBOTO OpPraHa)

WJIA JIMCT 3amucu EQMHOro rocyIapCTBEHHOrO pPEECTpa FOPUAMYECKHUX JIWI, JaTa
BBIJIAYU ,

BBIJIaH
(HOHHOC HaAaWMMCHOBAHHUEC HAJIOTOBOI'O opraHa)
OI'PH (OI'PHUIT) :
CITPaBKa O IMOCTAHOBKE HA YYET CAMO3AaHATOrO .
B nuue ,

JICUCTBYIOIIETO HA OCHOBAHUU ,
(toBepeHHOCTH, yCTaBa WIIH Jp.)

tenedoH (pakc) 3assBUTEIS ,
(TIpu HATTIYUH)

TeneOH MpeICTaBUTENS 3asIBUTECIIS

(Ipm HaTHY¥IH)
MectoHaxoxaeHue 3asiBUTENA (1151 OPUIAYECKOTO JIUIA)
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Mecto peructpanuy 3asBUTEAS (AAS HWHAWBHUIAYAIBHOTO MPEANPUHUMATEIS,
CaMO3aHsTOr0)
ITouToBBI# afpec U (WIIK) aapeC FIEKTPOHHOM MOYTHI 3asIBUTEIISA

He BO3paxaro IpoOTUB 3a4CTa JCHCKHBIX CPCACTB, OINNIAYCHHBIX

(yxa3aTp mosHOe HamMeHoBaHUe opranm3anuy win PUO ¢uszmyeckoro numa, MHH)

(YKa3aTh Hy’)KHOE: IUTATEXKHBIM MOPYYCHUEM WM KBUTAHIUEH, HOMEp, IaTy ¥ CYMMY OILIAaThI)
I10 JOroBopy O pasMCIICHHUHU HECTAlMOHAPHOI'0 TOPTOBOI'O O6’I>€KT8., JICTHETO Ka(be
Ipu CTallMOHApHOM NNpCaAnpuATHHU OOIIIECTBEHHOT0  NIUTaHUS No
oT roga.

Pe3ynpTaT MyHMIIMNAIBHOW YCIYyTd B pa3pe3e MOAYCIYrH MPOUIY MPEAOCTaBUTh
(HapPOTUB HEOOXOAMMOTO IYHKTA MIOCTABUTH 3HAYOK V):

— B BHJC 6YMa)KHOFO AOKYMCHTA IOCPCACTBOM IIOYTOBOT'O OTIIPABJICHU,

L1 [

— B BHIAC 6YMa}KHOFO AJOKYMCHTa IIpHU JIUYHOM 06paIHeHI/II/I II0 MCCTY COa4du
JOKYMCHTOB;

— B BHJC 3JICKTPOHHOI'O IOKYMCHTA ITIOCPCACTBOM HOpTaJ'Ia TOCYyCIyT,

[ [

— B BUJC 3JICKTPOHHOI'O IOKYMCHTA ITIOCPCACTBOM BHGKTpOHHOﬁ IIOYTHEI.

B ciiydae yka3zaHus B 3asBJ€HUU CIIOCO0a HAMpPaBIICHUS pe3yJbTaTa MyHULIUITIATBLHOM
yCIYIM B pa3pe3e MOAYCIYrHM B 3JEKTPOHHOM BHJIE B JIONOJIHEHHUE K BHIOpAHHOMY
croco0y pe3ysibTaT MYHUIUMNAIBHOW YCIYTM B pa3pe3e MNOAYCIYTH I0 BbIOOPY
3asBUTENIS (MPECTABUTEINS 3asBUTENS) MOXKET ObITh BbIJIaH (HAMPABJICH) 3asBUTEITIO
(mpencraBUTENO  3asBUTENs) B BHUJE OyMaXHOTO JIOKYMEHTa (HampOTHUB
HEO0OXOJAMMOr0 IMMyHKTa MOCTaBUTh 3HAYOK V):

|:| — B BUJIe OYyMa)KHOTO JJOKYMEHTA MOCPEJACTBOM IMOYTOBOTO OTIIPABICHUS;

— B BUJE OyMa)XHOTO JIOKYMEHTa TpPH JUYHOM OOpAIllEHUH 0 MECTy Cllayu
JIOKYMEHTOB;

|:| — IpeIoCTaBJIeHUE B BUJE OYMaKHOTO JOKYMEHTA HE TpeOyeTcs.

[ToaTBepkaat0 CBOe corjacue, a TakKe COorjlacue MPEeACTaBISIEMOr0 MHOIO JIMIIA
Ha 00pabOTKy TMEepCOHAJbHBIX MaHHBIX (COOp, CHUCTEMAaTH3allMI0, HAKOTUICHUE,
XpaHEHHUEe, YTOYHEHUE (oOHOBNEHME, MU3MEHEHUE), UCIIOJIb30BaHME,
pacrpocTpaHeHue (B TOM 4Yucle Iepenady), o0Oe3IuuvMBaHue, OJIOKHPOBAHUE,
YHUUYTOKEHUE TEPCOHAIBHBIX JAHHBIX, a TaKXe HHBIX JEHCTBUH, HEOOXOAMMBIX
Ui 00pabOTKM NEPCOHAIBHBIX JIaHHBIX B pamKax MPEIOCTABIICHUS

104



MYHULIMOAIBHOM  yCIIyTM), B TOM YHCJI€ B aBTOMATU3HUPOBAHHOM  PEXHUME,
BKJIIOYAsl TPUHATHE PpEIICEHUA Ha MX OCHOBE, B ILEIIX MPEAOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH

I[OCTOBGpHOCTI) U IIOJIHOTY CBGI[GHI/Iﬁ IMOOTBCPIKAALO.

3asiBUTEID:

(®UO 3asBuTens (MIPeACTABUTEIS 3aABUTEIIS) (Toamuch)

« _» 20  roma

JIOKYMEHTBI MpHUIararoTcs ™

*[Ipu oTmpaBKe MO MOYTE 3asBJICHHE W MAKET JTOKYMEHTOB HANPAaBIIAIOTCS B aJlpec
VYropaBieHuss TOProBid W OBITOBOTO OOCHyKMBaHHWS ropoja PoctoBa-Ha-/{oHy
MIOYTOBBIM OTIIPABJIEHUEM C OMKCHIO BIIOKECHHS.

HavanpHuK ynipaBieHuUs —
JIOKYMEHTAITMOHHOTO 00ECTICUeHU S
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony J.K. Jenucenko
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[Tpunoxenue Ne 7

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HavanpHuKy Y1paBiIeHHs] TOPTOBIU
1 OBITOBOTO OOCITY>KUBaHUS
ropojsia Pocrosa-na-J/lony

3ASBJIEHUE
O MPOBEJICHUU 3a4eTa IIaTeXel Mo JOrOBOPY
0 pa3MeIIeHNH HEeCTAIIHOHAPHOI'O TOPTOBOTO 00BEKTA, IETHETO Kade
IIPU CTAIMOHAPHOM MPEINPHUITHHA OOIECTBEHHOTO MUTAHUS C OJHOTO JJOTOBOpa
Ha JIpYroi, 3aKJIFOUEHHBIMU C OJJHUM U TEM K€ IOPUANYECKUM JIUILIOM,
VH/IMBUIYJIBHBIM MPEATPUHUMATEIIEM HUIH CAMO3aHSATHIM

(HOJ'IHO€ HAaNMMCHOBAaHUC IOPUANYCCKOIO JIMIIA, (()5(0) WHAWBUAYAJIBbHOTO NPEANIPUHUMATEIIA WIN CaMOSaHﬂTOFO)

NHH :

PexBU3UTHI JOKYMEHTA, YJIOCTOBEPAIOLIETO JUYHOCTh 3asiBUTENA (IIPEICTaBUTENS
3asIBUTEIIA): :
cepust HOMEP , 1aTa BbIJauu ,
BbIJIaH

JIOKyMEHT, MOATBEPKIAIOIINHN TOCYJaPCTBEHHYIO PETUCTPALINIO FOPUINYECKOTO
aUa:

CBUJETENBCTBO O TOCYIAPCTBEHHON PErUCTPALlUU IOPUANUECKOrO JIULIA:

cepust HOMEP , JlaTa BbIJIaun :

BbIJIAHO .
(ToTHOE HaMMEHOBAaHKE HAJOTOBOT'O OPTraHa)

WA JIMCT 3amucu EQWHOro rocyJapCTBEHHOrO PEECTpa IOPUAWYECKHUX JIWII, JaTa
BBIJIauH ,

BBIJIaH
(HOHHOC HAaWMMCHOBAHHUEC HAJIOTOBOI'O opraHa)
OI'PH (OI'PHUIT) ;
CITPaBKa O IMOCTAHOBKE HA YYET CAMO3AaHATOrO .
B nuue )

JICUCTBYIOIIETO HA OCHOBAHUU :
(oBepeHHOCTH, ycTaBa WM Jp.)

tenedoH (pakc) 3assBUTEIS ,
(Ipm HaTHY¥IH)

Tene(OH MpeICTaBUTENS 3asIBUTECIIS

(pu HANMYHN)
MectoHaxoxaeHue 3asiBUTENA (1151 OPUIAYECKOTO JIUIA)
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Mecto peructpanuy 3asBUTEAS (AAS HWHAWBHUIAYAIBHOTO MPEANPUHUMATEIS,
CaMO3aHsTOr0)
ITouToBBI# afpec u (WIK) aapec FIEKTPOHHOMN MOYTHI 3asIBUTEIIS

HpOIIIy ACHCIKHBIC CPCACTBA, OINIAQYCHHBIC

(yka3aTp Hy)XHOE: IDTaTEKHBIM(MH) MTOpyYeHUEM(SIMH) FITH KBUTAHITHCH(SIMIT)

(yka3zaTe HOMEp, 1aTy ¥ CyMMY OILIATHI)
3a49CCTh I10 JOTOBOPY O pasMCIICHUN HCCTAIUOHAPHOT'O TOPTOBOTO O6’I>€KT8,, JICTHECTO
Ka(be IIpu CTallUOHAPHOM IIPCAIIPUATHHA O6I[I€CTB€HHOFO MU TaHUA
Ne 0T roaa

(1pu HEOOXOTMMOCTH yKa3aTh B KAKOM pa3Mepe)

Pe3ynpTaT MyHUIIMNAIBHOW YCIIYTH B pa3pe3e MOAYCIYyrd IpOLIly MPEJOCTABUTh
(HapPOTUB HEOOXOAMMOTO IYHKTA MOCTABUTh 3HAYOK V):

— B BHJC 6YMa)KHOFO AOKYMCHTA IMOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

L1 [

—B BHAC 6yMa)KHOFO AOKYMCHTA IIPpH JIUYHOM O6paIIICHI/II/I Imo MCECTy caadun
JOKYMCHTOB;

— B BHJC 3JICKTPOHHOI'O IOKYMCHTA ITIOCPCACTBOM HOpTaJ'Ia TOCYCIyT,

[ [

— B BHJC JJICKTPOHHOI'O JOKYMCHTA IIOCPCIACTBOM 3J'I€KTpOHHOI71 IIOYTHI.

B ciydae yka3zaHus B 3asiBJI€HUU CIIOCO0a HaNpaBiE€HUs pe3yibTaTa MyHUIIUIAIbHON
yCIYyIM B pa3pe3e MOAYCIYTHM B 3JIEKTPOHHOM BHJIE€ B JIONOJIHEHUE K BRIOpAHHOMY
croco0y pe3ysbTaT MYHHUIMNAIBHOW YCIYyTH B pa3pe3e MNOAYCIYyrH IO BbIOOPY
3asBUTENS (MPECTABUTEINS 3asBUTENS) MOXKET ObITh BbIaH (HAMPABIICH) 3asIBUTEIIO
(mpencraBUTENt0  3asBUTENS) B BHJAE OYMaKHOrO JIOKYMEHTa (HAmpoOTHB
HEO0OXOIMMOI0 MYHKTa MOCTABUTh 3HAUOK V):

|:| — B BUJIe OYMa)KHOTO JOKYMEHTA IMOCPEICTBOM IMOYTOBOTO OTIIPABICHUS;

— B BUJE OyMa)XHOTO JIOKYMEHTa TpPH JTUYHOM OOpAIllEHWH 0 MECTy Cllayu
JIOKYMEHTOB;

|:| — TpeIOCTaBJICHUE B BUJE OYMaKHOTO JOKYMEHTA HE TpeOyeTcs.

[ToaTBepkaat0 CBOe corjacue, a TakyKe COIache MPeACTaBlIIEMOr0 MHOIO JIMIA
Ha 00pabOTKy TMEepCOHAJIbHBIX MAaHHBIX (COOp, CHUCTEMATH3AIUIO, HAKOILICHHE,
XpaHEHHWEe, YTOYHEHUE (oOHOBIIEHME, U3MEHEHUE), UCIIOJIb30BaHNUE,
pacrpocTpaHeHue (B TOM 4Yucie Tiepefady), oOe3nuyuBaHue, OJIOKMpOBaHUE,
YHHUYTOKEHNE TIEPCOHANBHBIX JaHHBIX, a TaK)K€ HHBIX JEHCTBUH, HEOOXOIMMBIX
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st 00pabOTKM  MEePCOHAIBHBIX  JaHHBIX B paMKax MPE0CTaBICHUS
MYHUIIUNIATBHOM  yCIyr'H), B TOM YHCIE€ B aBTOMAaTU3HUPOBAHHOM  PEKUME,
BKJIIOYAsl TPUHATHE PEIICHUH Ha HMX OCHOBE, B IEIIX MPEeIoCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH

I[OCTOBGpHOCTI) U IIOJIHOTY CBCI[CHI/Iﬁ IMOATBCPIKAALO.

3assBUTEb:

(®UO 3asBuTens (mpeacTaBUTeNs 3asiBUTENs) (moamnuce)

« » 20 roaa

JIOKyMEHTBI ITpUIararTcs ™

*[Ipu oTmpaBKe MO MOYTE 3asBJICHHE W MAKET JTOKYMEHTOB HANPABIAIOTCS B aJlpec
VYropaBieHuss TOProBid W OBITOBOTO oOOCHyKMBaHHWS ropoja PocrtoBa-Ha-/{oHy
MIOYTOBBIM OTIIPABJIEHUEM C OMKCHIO BIOKECHHUS.

HavanbHuK ynpaBiaeHuUs —
JIOKYMEHTAIMOHHOTO 00eCTIeYeHUS
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony J.K. Jenucenko
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[Tpunoxenne Ne 8

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HavanpHuKy Y1paBiIeHHs] TOPTOBIU
1 OBITOBOTO 0OCITYKUBaHUS
ropojsia Pocrosa-na-J/lony

3ASBJIEHUE
O BO3BpATE JICHEKHBIX CPEACTB HA PACUETHBIN CUET IUIATENbIINKA
0 JIOTOBOPY O pa3MEIICHUH HECTALIMOHAPHOTO TOPrOBOr0 0OBEKTA,
JIETHETO Kade mpu CTallMOHAPHOM IPEANPUITUU 00IIIECTBEHHOTO
MUTaHUs

(HOJ'IHO€ HAaNMMCHOBAaHUC IOPHUANYCCKOIO JIMIIA, dUO HWHANBUAYAJIBbHOTO NPEANIPUHUMATEIIA WIN CaMOSaHﬂTOFO)

NHH :

PekBU3UTHl AOKYMEHTa, yIOCTOBEPSIOLIErO JIMYHOCTh 3asiBUTENS (TPeACTaBUTENs
3asBUTEIIA): ,

cepus HOMEP , laTa BblIauu ,
BBIJIaH

JIOKyMEeHT, MOATBEPKAAIOIMINHN TOCYAAPCTBEHHYIO PETUCTPALNIO FOPUIAYECKOTO
aMna:

CBHJIETEJIBCTBO O FOCYIapPCTBEHHON PETUCTPALIMU IOPUANYECKOTO JINLIA:

cepus HOMEP , laTa BbIIaun :

BBIJIAHO '
(TomHOE HaMMEHOBAaHKE HAJOTOBOT'O OPTraHa)

WA JIMCT 3anucu EQWHOrO TOCyapCTBEHHOTO peecTpa HOPUINYECKHX JIWIL, 1aTa
BBITaYH

>

BbIJIaH
(TomHOE HaMMEHOBAaHHE HAJOTOBOTO OpPraHa)
OI'PH (OI'PHUIT) :
CIIpaBKa O ITOCTAaHOBKC HA Y4YCT CaMO3aHATOI'O .
B nmuue :

JICUCTBYIOIIETO HA OCHOBAHUU :
(1oBEepeHHOCTH, yCTaBa WIIH JP.)

tenedoH (pakc) 3assBUTEIS ,
(pu HANTMYHH)

TeneOH MpeICTaBUTENS 3asIBUTECIIS

(pu HANMYHN)
MectoHaxoxaeHue 3asiBUTENA (1151 FOPUIAYECKOTO JIUIA)

MecTto perucTpaiiu 3assBUTEIs (111 HHIMBUAYAIBHOTO MTPEIPUHUMATE]I,
CaMO3aHsTOr0)
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[ToutoBbIl aapec U (WIK) aapec ANEKTPOHHOM NMOYTHI 3asBUTEIIS
YHuKanbHbINA UACHTUGUKATOP HAUUCTEeHU (TIPU HAJIMYUH)
YHuKanbHBIN UAeHTUPUKATOP TIIaTeka (TIPU HATHMYHH ) :
[Ipomry  uw3nuIIHE  OIUIAaY€HHBIE  JCHEXKHBIE  CpPEJACTBA MO  JIOTOBOPY
O pa3MEUICHUU HECTAllMOHAPHOTO TOProBOTO OO0BEKTa, JIeTHEro kade Mmpu
CTAI[MOHAPHOM MPEANPUATAU OOIIECTBEHHOTO MHUTAHUS Ne oT roja
B CyMMeE pyo. KOII.

(cymMMa IIponuchIo)
BO3BPAaTUTL 110 CICAYIOIIUM PCKBHU3UTAM:

(yKa3aTL TOYHEIE OAHKOBCKHE PEKBU3UTHI AJI1 nepeqncrjeﬂnﬂ)

Pe3ynpTaT MyHUIIMNANBHOW YCIYTH B pa3pe3e MOAYCIYyrd IpoLly MPEJOCTABUTh
(HapPOTUB HEOOXOAMMOTO IYHKTA MIOCTABUTH 3HAYOK V):

— B BHJC 6YMa)KHOFO AOKYMCHTA IMOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

L1 [

— B BHIAC 6YMa}KHOFO AJOKYMCHTA IIpH JIUYHOM O6paHleHI/II/I o MCCTy cCaadu
JOKYMCHTOB;

— B BHJC 3JICKTPOHHOI'O IOKYMCHTA ITIOCPCACTBOM HopTaﬂa TOCYyCIyT,

[ [

— B BHAC JJICKTPOHHOI'O IOKYMCHTA ITIOCPCACTBOM BHGKTpOHHOﬁ IIOYTHEI.

B ciydae yka3zaHus B 3asiBJI€HUU CIIOcO0a HaNpaBlE€HUs pe3yibTaTa MyHUIIUIATbHON
YyCIYI'M B pa3pe3e MOAYCIYrdM B 3JIEKTPOHHOM BHJIE€ B JIONOJIHEHHUE K BRIOpAaHHOMY
croco0y pe3ysibTaT MYHUIUMNAIBHOW YCIyrH B pa3pe3e MNOIYCIyrH IO BhIOOpPY
3asBUTENS (MPECTABUTEINS 3asBUTENS) MOXKET ObITh BbIaH (HAMPABIICH) 3asIBUTEIIO
(mpencraBUTENO  3asBUTENs) B BHUJE OyMaXHOTO JIOKyYMEHTa (HampOTUB
HEO0OXOIMMOI0 MYHKTa MOCTABUTh 3HAUOK V):

|:| — B BUJIe OYyMa)KHOTO JJOKYMEHTA MOCPEJACTBOM IMOYTOBOTO OTIIPABICHUS;

— B BUJE OyMa)XHOTO IOKYMEHTa TpPH JUMYHOM OOpaIeHUU MO MECTy CIadd
JIOKYMEHTOB;

|:| — IpeIoCTaBJIeHUE B BUJE OYMaKHOTO JOKYMEHTa He TpeOyeTcs.

[loaTBepkaat0 CBOe corjacue, a TakyKe COIiache MPeACTaBlIIEMOr0 MHOIO JIMIA
Ha 00pabOTKy TMepCOHAJIbHBIX MaHHBIX (COOp, CHUCTEMATH3AIUIO, HAKOILJICHHE,
XpaHEHHWEe, YTOYHEHUE (oOHOBIIEHME, U3MEHEHUE), UCIIOJIb30BaHNUE,
pacrpocTpaHeHue (B TOM 4Yucle Iepenady), o0O0e3lIuuuBaHue, OJOKHPOBAHUE,
YHUUTOKEHUE TEPCOHABHBIX JaHHBIX, a TaKXe HHBIX JEHCTBHUM, HEOOXOIMMBIX
UiE  00pabOTKM TEePCOHAIBHBIX JaHHBIX B pamKax MPEIOCTaBIICHUS
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MYHULIMNIAIBHON  YCIyTM), B TOM YHCJI€ B aBTOMATHU3UPOBAHHOM PEKUME,
BKJIIOYAsl TPUHATHE PEIICHUH Ha HMX OCHOBE, B IEISIX MPEeI0CTaBICHUS
MYHUIIUTIATBHOU YCIIYTH

I[OCTOBGpHOCTI) U IIOJIHOTY CBCI[CHI/Iﬁ IMOATBCPIKOALO.

3asiBUTEID:

(®UO 3asBuTtens (mpeacTaBUTEIS 3asIBUTEIS) (moamuce)

« » 20 roaa

JIOKYMEHTBI MpHUIararoTcs ™

*[Ipu oTmpaBKe MO MOYTE 3asBJICHHE W MAKET JTOKYMEHTOB HAIpPaBIISIOTCA B aapec
VYropaBieHuss TOProBid W OBITOBOTO OOCHyKMBaHHWS ropoja PoctoBa-Ha-/{oHy
MIOYTOBBIM OTIIPABJIEHUEM C OMKCHIO BIIOKECHHS.

HavanpHuK ynipaBieHuUs —
JIOKYMEHTAIMOHHOTO 00eCTIeYeHUS
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony J.K. Jenucenko
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[Tpunoxenne Ne 9

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HavanpHuKy Y1paBiIeHHs] TOPTOBIU
1 OBITOBOTO OOCITY>KUBaHUS
ropojsia Pocrosa-na-J/lony

3ASBJIEHUE
O MPOBEJEHUU PO3bICKA U YTOUHEHUS IIJIATEXKEH 3a pa3MeleHUe
HECTAIIHOHAPHOT'O TOPTOBOTO 00BEKTA, IETHETO Kade
IIPU CTALIMOHAPHOM MPEAIPUATHU OOIECTBEHHOTO MUTAHUS

(mosHOE HaMMeHOBaHUe puIHYecKoro Juia, PO HHIUBHUAYATFHOTO PEANPUHUMATEISI WITH CAMO3aHSITOTO)

NHH :

PekBU3HUTHI JOKYMEHTA, YJIOCTOBEPSIONIETO JIMYHOCTh 3asBUTENS (MPEICTaBUTENS
3asIBUTEIIA): ,

cepus HOMEP , laTa BblJIauu ,
BbIJIaH

JIOKyMEHT, MOATBEPKIAIOIINI TOCYAAPCTBEHHYIO PETUCTPALINIO FOPUIUYECKOTO
IUa:

CBUJICTEJILCTBO O FOCYJIAPCTBEHHOM PETUCTPALMK IOPUIUIECKOTO JIUIIA:

cepust HOMEP , laTa BbIJIaun :

BBIJIAHO ,
(TomHOE HaMMEHOBAaHKE HAJOTOBOT'O OPTraHa)

WA JIMCT 3amnucu EQWHOro rocyJapCTBEHHOrO PEECTpa IOPUAWYECKHUX JIUII, JaTa
BBIJIAUU ,

BbIJIaH
(TomHOE HaMMEHOBAaHKE HAJIOTOBOTO OpraHa)
OI'PH (OT'PHUIT) :
CIIpaBKa O ITOCTAHOBKEC HA YUCT CaMO3aHATOTIO .
B nmuue :

JICCTBYIOIIET0 HA OCHOBAHUH ,
(moBepeHHOCTH, ycTaBa WM Jp.)

tenedoH (pakc) 3assBUTEIS ,
(TIpu HaTTIYUH)

TeneOH MpeICTaBUTENS 3asIBUTECIIS

(pu HaHY¥IH)
MectoHaxoxaeHue 3asiBUTENA (1151 OPUIAUYECKOTO JIUIA)

Mecto perucTtpanuu 3asiBUTeNs (1151 UHAUBUAYaJIbHOTO MPENPUHUMATENS,
CaMO3aHsTOr0)
[TouToBBIi1 aapec u (MaK) aApec JIEKTPOHHOU MOYTHI 3aIBUTENS
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[Ipomry mOpoBECTH pO3BICK M YTOUYHEHHE [IEHEKHBIX CPEJCTB, MNEPEUUCIECHHBIX
IJIATEXKHBIM ~ mopydyeHueM  No OT 20 roja,
HAa CyMMY pyo. KOIL.

(cymma mpomHchIo)
PGSYJ]BTaT MyHHHHHaJIBHOﬁ YCIyIru B pa3pe3€c MNOAYCIYTH IIPOoULy IPECAOCTABUTH
(HEalOTPIB HE00XO0IMMOT0 ITYHKTa IIOCTaBUTh 3HAYOK V)Z

— B BHJC 6YM8,}KHOI‘O JOKYMCHTA ITIOCPCACTBOM ITOYTOBOI'O OTIIPABJICHUA,

[1 [

—B BHAC 6yMa)KHOFO AOKYMCHTA IIpH JIMYHOM O6paH_ICHI/II/I mo MCECTy Caadun
JAOKYMCHTOB;,

— B BU/JIE AJIEKTPOHHOTO JOKYMeHTa nocpeactsom [lopTana rocycnyr;

L1 [

— B BUJC DJICKTPOHHOT'O IOKYMCHTA ITOCPCACTBOM 3H€KTpOHHOﬁ IIOYTHI.

B cnydae ykazaHus B 3asBJICHUU CIIOCO0A HAIMpaBIEHUs pe3yibTaTa MyHUITUTATbHON
yCIyTd B pa3pe3e MOAYCIYTH B 3JIEKTPOHHOM BHJIE€ B JIONOJIHEHHUE K BRIOpAHHOMY
croco0y pe3ysbTaT MYHHUIIMNAIBHOM YCIyTM B pa3pe3e MOIYCIyTH IO BHIOOpPY
3asiBUTENS (MPEACTaBUTENS 3asBUTENISI) MOKET OBITh BbIIaH (HAMPABIICH) 3asBUTEIIO
(mpencraBUTENt0  3asBUTENS) B BHUJIE OYMaKHOTO JIOKYMEHTa (HAmpoOTHB
HE0OXOMMOr0 IMyHKTA MOCTAaBUTh 3HAYOK V):

|:| — B BHJC 6y'Ma)KHOFO AOKYMCHTA MOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

|:| —B BHAC 6YMa)KHOFO AOKYMCHTA IIPpHU JIMYHOM O6paIlICHI/II/I Mo MECTy caadu
JAOKYMCHTOB;,

|:| — IIPEJOCTABJICHNE B BUE OYMaKHOTO JOKYMEHTA HEe TpeOyeTCsl.

[ToaTBepkgat0 cBOe corjacue, a TakyKe COIIacHhe MPEACTaBlIIeMOro MHOIO JIMIA
Ha 00pabOTKy TepCOHAJIBHBIX JAaHHBIX (COOp, CHUCTeMaTH3aIMI0, HAKOIUICHUE,
XpaHEeHHe, YTOYHEHHUE (oOHOBIIEHME, U3MEHEHHE), UCIIOJIb30BAHUE,
pacnpocTpaHeHue (B TOM 4HCIE Tepeaady), o00e3IuunBaHue, OJOKWPOBAHUE,
YHUYTOXXEHUE TEPCOHABHBIX JaHHBIX, a TaK)Ke€ HWHBIX JEUCTBHUM, HEOOXOIUMBIX
It 00pabOTKW  MEePCOHAIBHBIX  JAHHBIX B pamMKax IIPEIOCTABIICHUS
MYHHUITUTIATBHOW ~ YCJIYTH), B TOM UYHCJE€ B aBTOMAaTH3MPOBAHHOM  PEKHUME,
BKJIFOYAsl TPUHATHE PEIICHWH Ha WX OCHOBE, B IESIX IPEIOCTaBICHUS
MYHULUITAIBHON yCIIyTH

JIoCTOBEpHOCTH Y MOJIHOTY CBEICHUHN MOATBEPK/IAL0.
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3asiBUTEIb:

(D®UO 3asBuTens (mpeacTaBUTeNs 3asBUTENS) (moamnuce)

« » 20 roga

JIoKyMeHTBI IpuiIararoTcs ™

*[Ipu oTmpaBKe MO MOYTE 3asBJICHHE W MAKET JIOKYMEHTOB HANpPAaBISIOTCS B aJipec
VYrpaBineHuss TOProBid U OBITOBOro oOchmykuBaHusi ropojna PocroBa-Ha-JloHy
MOYTOBBIM OTIPABIIEHUEM C OMKCHIO BIIOKECHHUS.

HavabHHK ynpaBlIeHUs — —
JOKYMEHTAIMOHHOTO 00eCIeYeHUs
Anmunuctpanuu ropoga Pocrosa-na-/lony J.K. [Ilenncenko
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[Tpunoxxenune Ne 10

K aJMUHUCTPATUBHOMY PETJIAMEHTY
Ne AP-332-17

HavanpHuKy Y1paBiIeHHs] TOPTOBIU
1 OBITOBOTO OOCITY>KUBaHUS
ropoaa Pocrosa-na-Jlony

3ASBJIIEHUE
00 HCTpaBICHUU ONEYaTOK U (M) OLIMOOK

(HOJ'IHO€ HAaNMMCHOBAaHHUC IOPHUIANYCCKOIO JIMIIA, dUO WHANBUAYAJIBbHOTO HNPCANIPUHUMATEIIA NI CaMOBaHﬂTOFO)

NHH :

PekBH3UTHI JOKYMEHTA, yJIOCTOBEPSIONIETO JTUYHOCTh 3asBUTENS (MPEICTaBUTENSA
3asBUTEIIS): ,
cepust HOMED , 1aTa BBIIAYn :
BBIJIaH

OI'PH (OI'PHUII) ;

CIIpaBKa O TIOCTAHOBKE HA YUET CaMO3aHSATOTO
B nune ,

JICUCTBYIOIIETO0 HA OCHOBAHUU ,
(IOBEPEHHOCTH, YCTaBa WU JIp.)

tenedon ((axc) 3asBUTEINS ,
(mpu HanMM4MN)

Tene(OoH MpeCcTaBUTENs 3asiBUTEIIS

(pm HanMU9IMK)
MecToHax0XKICHUE 3asIBUTEIS (s FOPUTUYECKOTO JU1a)

Mecto peructpanuu 3asBuUTENsS (M1 MHAUBUAYAJIBHOTO MpPEINIPUHUMATENS,
CaMO3aHsTOr0) .
[ToutoBbIi ampec W (WU) agpec AJIEKTPOHHOM MOYTHI 3aABUTENS, MO KOTOPOMY
JTOJDKEH OBITh HAIIPaBJICH OTBET .

CooOmato 00 omevyarke W (WiU) OIIMOKE, JOMYIIEHHOW NpU MPEAOCTaBICHUN

MYHULIMIIAIBHOU YCIIyTH
(YKa3bIBaeTCsl TOUHOE HAMMEHOBaHNE MYHUIIMIIAJIBHOM YCIIyTH B pa3pese HOAyCIyT )

3anucaHo:

(yKaBI)IBaIOTCﬂ MOoJJIeIKaIMe UCIPaBJICHHUIO CBCHGHI/IH)
B

(YKa3pIBaeTCsl TOKYMEHT, B KOTOPOM JOMYyIlleHa OledaTKa u (UITH) OIroKa)
[IpaBunbHas 3anuchk:

(YKa3bIBarOTCS HEOOXOIUMBIE CBEIICHIS)
B COOTBETCTBHHU C.

(I[OKyMeHT, B KOTOPOM YKa3aHbI CBe,Z[eHI/IH)
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[Ipomry ucnpaBUTh TOMYIIEHHYIO OIMEYaTKy W (WJIM) OMMOKY W BBIAATh HOBBIN
JOKYMEHT.
OpurrHan 10KyMeHTa ¢ ONle4aTKou U (MiIK) OMIKOKOM Mpuiarao.

PesynpTaT  paccMOTpeHHMs  3asBJI€HHMS ~ MPOIIy  MPEAOCTaBUTh  (HAMPOTUB
HE0OXOAMMOr0 IMyHKTA MOCTAaBUTh 3HAYOK V):

D — B BHJC 6YMa)KHOFO AOKYMCHTA IOCPCACTBOM IMOYTOBOI'O OTIIPABJICHUS,

|:| — B BHJC 6YMa)KHOFO AOKYMCHTA IIPH JTUWIHOM O6paHleHI/II/I 10 MCCTY Ca4un
JAOKYMCHTOB;,

|:| — B BUJIE DJIEKTPOHHOT'O JJOKYMEHTA MOCPEACTBOM JIEKTPOHHOU MOYTHI;

[TonTBEepxK a0 CBOE COTJIACHE, a TAKXKE COrJacue IPECTaBIsIEMOr0 MHOM JHIA,
Ha 00paboOTKy TMepCOHANBHBIX JaHHBIX (COOp, CHUCTEMaTU3allMI0, HAKOIUICHHE,
XpaHeHue, yrTouHeHue (0OHOBIICHHUE, U3MEHEHNUE), UCTIOJIb30BaHUE, PACTIPOCTPAHCHHE
(B ToM wuMcie mepenauyy), oOe3IMYMBaHUE, OJIOKMPOBAHUE, YHUYTOXKEHUE
MEPCOHANIBHBIX JAHHBIX, & TAKXKE WHBIX JEUCTBUHN, HEOOXOAMMBIX JJIi 00pabOTKU
MEPCOHANBHBIX JIAaHHBIX B paMKaxX [MPeAOCTaBICHUS MYHULUIAIBHON YCIyru
B pa3pe3e MOJyCIyrd), B TOM YHCJIE B aBTOMATH3UPOBAHHOM pPEKUME, BKIIIOYas
NPUHATHE PEIICHUH Ha WX OCHOBE, B IEIAX MPEJOCTaBICHUS MYHULIUMAIHHOU
YCIIyTH B pa3pe3e MOIyCIyTH

JIoCTOBEpHOCTH M MOJIHOTY CBEICHUHN MOATBEPKIALO.

3asiBUTEID:

(®.1.0. 3asBuTeNs (IPEICTABUTEIS 3asIBUTEIIS) (oamMch)

« » 20 roaa

JIOKyMEHTBI TIpUIararoTcs ™

*[Ipu oTmpaBKe MO TMOYTE 3asiBICHUE W MAaKET JOKYMEHTOB HAMPABISIOTCS B aJlpec
VYrpaBneHuss TOproBiu U OBITOBOro oOchmyxkuBaHusi ropoaa PocroBa-na-Jlony
ITIOYTOBBIM OTIPABJICHUEM C OIKUCHIO BIOKEHHUS.

HavaibHKK yIpaBieHus — —
JIOKYMEHTAIMOHHOTO 00ecTieueHus
Anmunuctpauuu ropoaa PocroBa-na-/{ony J.K. JleHuCceHko
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