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06 YTBEPKACHUA aIMUHUCTPATUBHOTO
pernamenta Ne AP-268-01 MyHUIIUIIATBHOM
yeiyru «lIpenocraBinenue rpaxaaHam KUIbIX
MTOMEIICHIN MaHEBPEHHOTO (hOH I

B cootBerctBuM ¢ JKunumiHbiM @ KojekcoM Poccuiickoir ®eneparuu,
®enepanbabiM  3akoHOM OT 06.10.2003 Ne 131-d3 «0O06 o00mmMx NpHHIHIIAX
OpraHu3alliid  MECTHOro  camoympasieHuss B Poccuiickonn ~ @enepanum»,
®enepanbHbiM  3ak0HOM  oT  27.07.2010  Ne 210-®3 «OO6  opra"uzanuu
MPEIOCTABICHNAS] TOCYJAPCTBEHHBIX W MYHHUIMIIAIBHBIX  YCIAYTD», PEIICHUEM
PocroBckoit-na-/lony roponackor Jdymsr ot 25.04.2006 Ne 124 «O mnpunsTHH
[Tonoxenuns «O peryaupoBaHUN JKWJIWIIHBIX OTHOUIEHWHA HA TEPPUTOPUH TOPOJA
PocroBa-Ha-/lony»

ITOCTAHOBI A IO:

1. VrBepauTh anMuHUCTpaTUBHBIN pernameHT Ne AP-268-01 myHunmnanpHON
yenyru «lIpegocraBieHne rpakaaHaM JKUJIBIX MMOMEIICHUH MaHEBPEHHOTO (OHIa»
COTJIACHO MPHUJIOKEHHUIO K TTIOCTaHOBJICHHUIO.

2. llpu3HaTh yTPAaTUBIIMM CHIIY IIOCTAHOBICHUE AJIMHUHUCTpPAUUU TOpoOJa
PoctoBa-na-/lony ot 30.09.2016 Ne 1401 «OO0 yTBepKAeHHH aIMHHHCTPATUBHOIO
pernamenTta Ne AP-268-01 mynununansnoit yenyru «lIpemocraBnenue rpaxxaaHam
KHWJIBIX TIOMEIIEHUN MaHEBPEHHOTO (POHIAY.

3. [locTtanoBnenne BCcTymaeT B CWJIy CO JHS €ro  OQUIMAIBLHOTO
OITyOJIMKOBAHUS B TOPOJICKOM razere «PocToB oduimanbHbIi.

4. KoHTposib 32 BBIMIOJIHEHUEM IMOCTAHOBJICHHUS BO3JIOKUTh HAa 3aMECTUTEI
rinaBbl AnMuHHCTpanuud ropoja PocroBa-Ha-/[oHy MO >KMIHMIIHO-KOMMYHAJIBHOMY
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ITocraHOBNIEHHE BHOCUT
HenaprameHT
KUJIUITHO-KOMMYHAJIbHOT' O
XO351CTBA U SHEPTE€TUKH
ropoja PocroBa-Ha-J{oHy



IIpunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUN
ropona Pocrosa-Ha-/{ony
ot 30.11.2021 Ne 1089

AJIMUHUCTPATUBHBIMI PETJIAMEHT Ne AP-268-01 MYHI/IL[I/IHAJH)HQﬁ
YCIIVI'U «(ITPEJOCTABJIEHUE I'PAXXJIAHAM JKMJIBIX IIOMEILIEHW
MAHEBPEHHOI'O ®OHZIA»

1. O01me mMoNI0KEHUS

1.1. IIpeameT peryaupoBaHus aIMUHUCTPATUBHOIO PErJIAMEHTA.

[IpenMeToM MpPaBOBOTO pPEryJMPOBAaHMS AJMUHHCTPATUBHOIO pErjaMEHTa
IIPEOCTABICHNs MYHULMIIAIBHOU yciayru «lIpemocraBiieHne rpakaaHaMm KUIIbIX
NOMEIIEHUI MaHeBpeHHOro (oHma» (najgee — aJMUHUCTPATUBHBIA pErJIaMEHT)
SBJISIIOTCSA OOIIECTBEHHbBIE OTHOIICHHUS, BO3SHHUKAIOUIUE B MPOLECCE MPEAOCTaBICHMUS
MYHULUIIAIBHON YCIIYTH.

AJIMUHUCTPATUBHBIA perjiaMeHT pa3padoTaH B IEJIAX IMOBBIIIEHUS KauecTBa
U JOCTYIIHOCTH MPEIOCTABICHUS MYHULMNAIBHOW YCIyTM JId  3asBUTENCH,
yKa3aHHBIX B mogpaszene 1.3 pasgena |  agAMUHUCTPATHBHOIO PpErjIaMEHTa,
ONpENENAET CPOKHM M IOCIEIOBATEIBHOCTh BBINOJHEHUS aJMUHHUCTPATHBHBIX
IpOLENyp MYHHMIMNAIbHBIM OIOKETHBIM yupexkaeHueM «l'opoackoil ueHTp 1o
VIOPABJICHUIO CIECHHUATM3UPOBAHHBIM ~ MYHULUNAIBHBIM  SKUJIUIIHBIM  (DOHAOMY,
aAMUHHCTpALMSIMU palioHOB ropoaa Pocrosa-Ha-/[0Hy, MyHMIIMIIAJBbHBIM Ka3€HHBIM
yupexaeHneM «MHOroQyHKIMOHAIBHBIA HEHTP MPEIOCTaBICHUS TOCY1apCTBEHHBIX
M MYHMIMIAIBHBIX yciIyr ropojga PocrtoBa-Ha-JIoHy» @pu OCYIIECTBICHUHU
IIOJITHOMOYMH 1O NPENOCTABICHUIO TPAXKAAHAM KWIBIX IOMELIEHUH MaHEBPEHHOIO
¢doH1a, UMEIOIIMM IPABO MOJIb30BAHUS TAKUMHU OMEILEHUSIMU.

[lenpr0 MONMyYEeHUS MYHULUIAIBHOM YCIYTH SBIAECTCS  IPENOCTABICHUE
rpaxKJ1aHaM OKWIbIX TOMEIIEHUH MaHEBPEHHOro (oHaa MJii BPEMEHHOIO
IIPOKUBAHUS TPAXKIAH YCTAHOBIECHHON KaTErOpUH.

1.2. TepmuHbI, OTpeICIICHHUS, COKpaIlECHUS, UCIIOJIb3YEMBbIE
B a/IMMHUCTPATUBHOM PEIJIaMEHTE:

YUPEKJICHUE — MyHUIIUIIAIbHOE OIOKETHOE yupexaeHue «['opoackon 1meHTp
M0 YIPaBJIEHUIO CIIEHNATU3UPOBAHHBIM MYHHUIIMITAIIBHBIM KWJIHIIHBIM (POHIOM»;

aAMUHHCTPALIMS palioHa — aIMUHUCTPALMs COOTBETCTBYIOLIErO pailOHa ropoa
PocroBa-na-/lony;

opuimanbHeld  TopTan  AJMHUHHMCTpauuu ropojga PocroBa-na-Ilony —
opuimansHeli  UHTepHeT-nopran ropojackoi ymbl U AJIMHHUCTpalMM TOpOAa
Pocrosa-na-/lony;

MO®I] — MHOTOMYHKIIMOHATLHBIN IIEHTP MPEAOCTABICHUS TOCYAapCTBEHHBIX
Y MyHULIMNAIbHBIX YCIIYT;

MVIITUuOH — MyHUIMDAIbHOE YHHUTApPHOE MPEANPUATHE TEXHHUYECKOMN



VHBEHTAPU3ALMU U OLIEHKH HEABM>KUMOCTH ropoaa PocroBa-Ha-/{ony;

®OHC Poccuu — OenepanbHasi HaJIOToBas CIy»k0a;

NNC EC M®I] PO — unterpupoBanHas UHQOpMaIlMOHHAsI CUCTEMa €IMHOMN
CeTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB PocToBCKOM 0051acTH;

[Topran  rocycayr — genepanbHasi  rocyldapcTBeHHass  MH(OpManMoHHas
cuctema «EauHbIi mopTan rocyaapCTBEHHBIX U MYHUITUTAIBHBIX YCIYT ((YHKIIHI )»
W peruoHajgbHas TrocyJapcTBeHHas uHpopManuoHHas cucrema «lloptan
FOCYyJIapCTBEHHbIX ~ M  MYHUUMNAIbHBIX  ycnyr  PoctoBckoit — oOmactu»
(www.gosuslugi.ru);

ECHA — denepanbhas rocyaapcTBeHHas nHpopMannonHas cuctema «EgmHas
cucTeMa HICHTU(UKALUY U ayTEHTU(PUKAIMU B HHPPACTPYKTYpe, 0OecreunBaronieit
WH()OPMAITMOHHO-TEXHOJOTUYECKOE B3aUMOACHCTBHE WH(MOPMAIIMOHHBIX CHCTEM,
WCMOJIB3YEMBIX IS TPEAOCTABJICHUSA TOCYJAAapPCTBEHHBIX M MYHUIMNAJIBHBIX YCIYT
B DJICKTPOHHOM (hopme»;

EI'PH — Enunbii rocy1apCTBEHHBIN pEeCTp HEABUKUMOCTH;

OpraH perucTpauuu Inpas — ynojaHoMoueHHbId [IpaBurensctBom Poccuiickon
Oenepanuu (penepanbHbIA OPraH UCIOIHUTEIBHONW BIIACTU (€r0 TEPPUTOPHAIBHBIC
OopraHbl), a TaK)X€ HWHbIE OpraHbl (OpraHM3alluu), HaJEJICHHBIE OTACIbHBIMU
MOJTHOMOYHMSIMU OpTraHa perucTpalny Ipas coryiacHo cratbe 3 denepanbHOro 3aKoHa
ot 13.07.2015 Ne 218-@3 «O rocynapcTBEHHON PETUCTPALIMN HEABUKUMOCTHY;

MOTUBUPOBAHHBIM OTKa3 — YBEIOMJIEHHE 00 OTKa3€ B MPEJOCTABICHUH JKUIIOTO
MOMEIIEHUSI MAaHEBPEHHOTO (hOH/A;

YBEIOMJICHHE O TOJYYEeHUM 3asBJICHUS — YBEIOMIICHHE O IpHEME
U PETUCTPALMM 3alpoca U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIS MPEJOCTaBICHUS
MYHUIMOAIBHOW YCIYTH, COJEpKallee CBeleHud o (akTe npuema 3ampoca Hu
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH, U HadaJie
MPOIEAYPHI MPEJOCTABICHNUSI MYHULIMIAIBHON YCIIYTH, a TAK)KE€ CBEJICHHS O JaTe U
BPEMEHU OKOHYAHUS MPEIOCTABICHUS] MyHUIIUIIAIBHOW YCIYTH;

KOII palioHa - KOHTPOJIbHO-OPraHU3alMOHHOE OAPA3AEICHUE AAMUHUCTPALIUN
COOTBETCTBYIOIIETO paiioHa ropojga PocrtoBa-Ha-JloHy (CEeKTOp KOHTPOJIBHO-
OpraHU3allMOHHON  PabOThl,  KOHTPOJIHHO-OPTAHU3AIMOHHBIA  OTHEN,  OTACI
KOHTPOJIbHO-OPTaHU3aIMOHHOM paboThI);

cucreMa  «lleno»  —  MEXBENOMCTBEHHAass  CUCTEMa  DJIEKTPOHHOIO
JIOKyMEHTO000pOTa U JIEJIONPOU3BOJACTBA «Jlemoy.

1.3. Kpyr 3asBuTenei.

JKunble momenieHus: MaHeBpeHHOTO (hOHJIa MpeTHa3HAYEHBI JIJI1 BPEMEHHOTO
[IpOXKUBaHUs rpaxkaad ropona Pocrosa-Ha-/{oHy:

B CBSI3W C KalMTaJIbHBIM PEMOHTOM WJIA PEKOHCTPYKIMEW JI0Ma, B KOTOPOM
HAXOJATCS JKWIbIE TIOMEIICHUS, 3aHUMAEMble TpakKIaHAMH IO JIOTOBOpaM
COIIMAJIbHOTO HaliMa;

YTPATUBIINX >KWIbIC TTOMEIICHUS B PE3yJIbTaTe OOpaIleHus] B3bICKAHUSA Ha ITH
YKUJIbIC TIOMEIIIEHUS, KOTOPBIC OBLIN MPUOOPETEHBI 32 CUET KpeauTa OaHKa MM MHOU
KPEUTHOW OpraHu3aluu JUO0O0 CpPEINCTB IIEJEBOT0 3aiiMa, MPeoCTaBICHHOTO


http://www.gosuslugi.ru/
consultantplus://offline/ref=D52C8864C74DAF2270B861C1E809F5A07DAB901D24EE7524D8757B32826D0B8D88CEB28EE450C749DC1ED60154A7D37EECAEC849FA2AD822T7Q2I

IOPUIUYECKAM JIMIIOM Ha TPUOOPETEHHE IKUJIOTO TIOMEIICHUS, W 3aJI0KCHBI
B oOecrnieueHre BO3BpaTa KpeIuTa Ui 1eJIeBoro 3aiiMa, eciii Ha MOMEHT 00pallleHus
B3BICKAHUS TAKUE JKUJIbIE TOMEIICHUS SIBISIOTCS JIJIsl HUX €IMHCTBEHHBIMU;

y KOTOPBIX E€AWMHCTBEHHBIC XWJIble TMOMEUIEHUS CTald HENPUTOJHBIMU JIJIS
MIPOKMBAHMS B pe3yJIbTaTe YPE3BbIUANHBIX OOCTOSITENILCTB,;

y KOTOPBIX KWJIblE TMOMEIICHHS CTaJd HENPUTOJHBIMHU JJisi MPOKUBAHUS B
pe3yibTaTe MPU3HAHKUS MHOTOKBAPTUPHOIO JIOMa aBapUHBIM U MOAJIEKAIIUM CHOCY
WM PEKOHCTPYKITUH;

WHBIX TPKJAH B CIydasx, MPeyCMOTPEHHBIX 3aKOHOIaTeITLCTBOM.

OT wWMeHHM 3asBUTENII MOTYT BBICTYIIATh TPEICTABUTENN (PU3WUECKUX JIHII,
MMEIOIINE TAKOE MPABO B CUIIY HAJIETICHUSI UX COOTBETCTBYIOIIMMH MOJHOMOYMSIMU B
NOPsIJIKE, YCTAHOBJICHHOM 3aKOHO1aTebCcTBOM Poccuiickoit denepanuu.

1.4, TpeGoBanuss K TIOPSAKY HHDOPMUPOBAHUS U  KOHCYJIBTHPOBAHUS
O MPEAO0CTABICHUH MYHUITUTIATLHOM YCITYTH.

1.4.1. Tlopsanok moJlydeHHs 3asBUTENIeM WHOOpPMAIMU U KOHCYJIbTAIlUU TIO
BOIIPOCAM TPEIOCTaBICHUS MYHHUIIUIIAIBLHON YCIYTHM U YCIYT, KOTOpPbIE SBIISIIOTCA
HEOOXOJAUMBIMU U O0S3aTENbHBIMU JIJISI TIPEAOCTABICHUS MYHUIIMITAIILHON YCIIYTH,
CBEICHUH O XOJI¢ TMPEJOCTABICHUS MYHHUIMNAIBHBIX YCIYr, B TOM YHCIIE
C HUCTOJB30BaHUEM OQHUIIMAIBLHOTO TopTana AJMUHHUCTpanuu ropona PocroBa-Ha-
Hony u [loprana rocycuyr.

3agBUTENSAM TIpeNOCTaBIsieTcs WHOOpMAIus B TOpsake HWHOOPMUPOBAHUS
U KOHCYJIbTHUpOBaHuA  corslacHo  nyHkrtam  1.4.1.1-1.4.1.8  pasgenma 1
aIMUHUCTPATUBHOTO PETIAMEHTA, & UMEHHO:

uH(OpPMHUPOBAHKE U KOHCYJIbTHpOBaHue B MDII,

UHGOPMHUPOBAHUE M  KOHCYJIBTHPOBAaHHE B  QJIMHUHHUCTpAllUM  paioHa,
YUPEKICHUY;

UH(OPMHUPOBAHKE U KOHCYJIBTHPOBAHUE T10 TEIC(POHY;

nyOIuYHas yCTHAst KOHCYJIbTAIUs;

nyOIuYHas MMChbMEHHAas: KOHCYJIbTAIIHS;

pasmenieHne uHQopManMu Ha CTeHAaX W (WIM) HHBIX HCTOYHHMKAX
WH()OPMHUPOBAHKS B MECTaX MPEAOCTABICHNUS] MYHUIIUITAJILHBIX YCIIYT;

pasmenieHne uHpopMalMu Ha OQUIHMAIBHOM TMopTajie AJIMUHHUCTpPALIUU
ropojsia Pocrosa-na-Jlony;

pa3menenue nadopmanuu Ha [loprane rocycnyr;

pa3MelieHue uHpopMaru Ha MH(pOpPMAITMOHHO-aHATTUTUYECKOM
Hurtepner-noprane equnoit cetn M®I PocroBckoii obnactu.

Nudopmarus mnpenocrabnsercs 3asButento OecruiatHo. K mHbopmaruwy,
pa3MeIIeHHON Ha OPUITMATBPHOM MOpTalie AQMUHUCTpaIuu roposa PoctoBa-na-Jlony
u [loprane rocycmyr, obecrieunBaeTcs MOCTYI 3asiBUTENS 0€3 BBIMOTHEHUS KaKUX-
anbo TpeOoBaHUiA, B TOM uuciie 0€3 MCIOJb30BaHUs MPOTPAMMHOTO OOECIICUCHHS,
YCTaHOBKAa KOTOPOTO HA TEXHUYECKUE CPEJCTBA 3asBHUTENA TPeOyeT 3aKIIOUCHMUS
JUIEH3UOHHOTO WJIM WHOTO COTJIAIIEHUs C TpaBooOiasareneM MporpaMMHOTO



o0ecniedeHuns, MpeAyCMaTPUBAIOIIETO B3UMAaHHWE IUIAThI, PETHCTPALUIO WU
aBTOPU3AIMIO 3asIBUTENIS WM MPEJOCTABICHUE UM MEPCOHAIBHBIX TaHHbIX.

1.4.1.1. udopmupoBanue u KoHcynbTupoBanue B MOLI.

NudopmupoBanne ©  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
NPENOCTaBICHUs ~ MYHUIUMINAIBHBIX  YCIOYr, XOJE€ PacCMOTPEHHsS  3alpOCOB
O MPEJOCTABICHUA MYHULIUIIAIBHBIX YCIIYT, a TAKXKE M0 UHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEeIOCTaBICHUEM MYHUIIMIAIBHBIX YCIyr, B M®L] ocymiecTBisieTcss 6ecruiaTHo.

[Topsimok wHGOPMHUpPOBaHUS U KOHCYJIbTHpOBaHMs 3asBuTeneit B MODI]
ompenensiercs: [IpaBunamMu opraHu3anuu  ACSITEILHOCTH MHOTO(YHKIIMOHATBHBIX
LHEHTPOB  NPENOCTaBJIEHUS TOCYJAapCTBEHHBIX W  MYHULHIAIBHBIX  YCIYT,
YTBEPKIAECHHBIMHU NTOocTaHoBIeHUEM [IpaBurenscTBa Poccniickon denepannn.

1.4.1.2. UudopmupoBaHUEe U KOHCYJIBTHPOBAHHE B aIMUHUCTpPALMU pailoHa,
YUPEKIACHUH.

WupopmupoBanre W  KOHCYJIBTUPOBAHME  3asBUTEIEHM O  MOpsAIKE
IIPENOCTABICHUS ~ MYHULUIAIBHBIX  YCIYr, XOJE€ pPacCMOTPEHHUS  3alpOCOB
O MPEJOCTABJICHUH MYHULIUIIAJIBHBIX YCIIYT, a TAKXKE 110 HHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEIOCTABICHUEM MYHHULIMIAIBHBIX YCIyr, B aJMHHHCTpAallUM pailoHa,
YUPEXJIEHUH OCYILECTBISIETCS OECIUIaTHO.

CrnenpanucTsl  aAMUHUCTPALMM  pPAalOHA, YYPEXKACHUS  OCYIIECTBISIIOT
MHPOPMUPOBAHUE U KOHCYJIbTHPOBAHHE 3asBUTENCH O MOPSAKE IMPEerIOCTaBICHUS
MYHHUIUIAIBHBIX YCIYT, B TOM YHCJIE IO BOIIPOCAM:

Kpyra 3asBUTEIEH;

CpOKa MPEJOCTABICHNUS] MyHULIUTTAJIbHBIX YCIIYT;

MOCJIEIOBATEIbHOCTH aIMUHUCTPATUBHBIX MIPOLIEYD;

MEepeYHsl TOKYMEHTOB, HEOOXOIUMBIX JJIsl TOJIYYEHUS] MyHUIIUTAIbHBIX YCIYT.

1.4.1.3. NndopmupoBaHue U KOHCYITUPOBAHUE TIO TeNe(OoHy.

OTtBer Ha TeneOHHBIM 3BOHOK JOKEH HauyuMHAThCs C  UHGpOpMaluu
O HaUMEHOBAHMHU OpraHa (OpraHU3al1K), B KOTOPBIA MO3BOHMII I'PaXKIaHUH.

B TOM cnmydae, ecau CHEUMAIUCT, OCYIIECTBISIFOUIMN KOHCYJIBTALMIO
no TeiaepoHy, HE MOXKET OTBETHTh [0 CYUIECTBY Ha BOMNPOC, CBSI3aHHBIN
C  IpPEAOCTaBIEHWEM  MYHHIMNAIBHOM  YCIYIH, CHEeIMaTUCT  00s3aH
nporuH(OPMUPOBATh 3aUHTEPECOBAHHOE JUI0O 00 OpraHu3alusaX, CTPYKTYpPHBIX
noJipa3esieHusIX, KOTOpbIE pacIoiaraloT CBEIECHUSIMU, HEOOXOIUMBIMU JJI1 OTBETA
Ha BOIIPOC.

Nudopmarus o MyHMIIMNAIBLHON yciyre mo TenedoHy-aBTOUH(POpMATOpy
HE NPEI0CTaBISAETCA.

1.4.1.4. TlyObnuyHasi yCTHAst KOHCYJIbTaIUA.

[TyOnuuHas ycTHasi KOHCYJIbTALMS OCYIIECTBISIETCS TJIaBOM aJIMUHUCTPALUU
paiioHa, 3aMECTUTENSIMU TJIaBbl aJMHUHHUCTPALlMA PailoOHA C MPUBJICYEHUEM CPEICTB
MaccoBON MH(pOpPMAIUU — PAIU0, TEIECBUJICHUS, a TAaKXKE MyTEeM MPOBEACHUS BCTpeU
MH(OPMAIMOHHBIX TPYIN AJMUHUCTpaIMU ropoaa PocroBa-Ha-JloHy ¢ HaceleHuem
Y BBIE3JIHBIX BCTpEY ri1aBbl AIMUHUCTpauuu ropoaa Pocrosa-Ha-JloHy ¢ HaceneHrem
paiioHoB ropoaa PocroBa-Ha-/[ony.



1.4.1.5. TlybnuyHasi mMCbMEHHAsA KOHCYIbTAIHS.

[1ybnryHas nmucbMeHHasi KOHCYJbTAIUsl OCYILIECTBIIAECTCS MyTeM pa3MelIeHUs
MH(OPMAIMOHHBIX MaTepUaIoB Ha O(UIIMATEHOM TopTaie AJIMUHHUCTPAIMU TOPOJIa
PoctoBa-Ha-/lony, mnyOnukanuu HWHQOPMAIMOHHBIX MaTEepUaJoB B CPEACTBaX
MaccoBOM MHPOPMAIIUH.

1.4.1.6. CrenmaaucTtsl aIMUHUCTPALINU paiioHa, YUPEKJICHHUS,
MPEIOCTABISIONINEG MYHULHUIAIBHYIO yCiIyry, pabotHuku MOIL[ He Bmpase
OCYULIECTBJISITh KOHCYJIbTUPOBAHHE 3aMHTEPECOBAHHBIX JIMIL, BBIXOASAIIEE 32 PAMKHU
NPENOCTaBIEHUsT MH(POpPMAMK O CTaHAAPTHBIX MPOLEAYpax U YCIOBHSIX OKa3aHUs
MYHULIMIATbHON yCIIyTH u BIIUSIOLLIEE PsIMO WIH KOCBEHHO
Ha WHJIUBUAYAJIbHbIC PEUICHUS 3aUHTEPECOBAHHBIX JIUII.

1.4.1.7. Ha ctennax u (Uiau) MHBIX MCTOUYHHUKAX MH(GOPMHUPOBAHHUS B MECTax
MpeoCTaBICHUS MYHUIUIATbHBIX yCIIyT pa3MeIarTCs CIIeIyIOLIUE
uH(OpPMAIMOHHBIE MAaTEPUAJIBI:

NepeyeHb MYHUIUMIAIBHBIX YCIYT, MPEIOCTABICHUE KOTOPHIX OPraHU30BAHO
B MOI]J;

CPOKH MPENOCTABICHUS] MYHUIIUIIATIbHBIX YCIIYT;

NOpAIOK  O0XAaJOBaHMS  pelIeHWi, JeicTBui  (Oe3neicTBHs) oOprasa,
MPEAOCTABISAIONIET0 MYHULIMNAIBHYIO YCIYTy, a TakKe €ro JOJDKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CITyXaluX, paboTHUKOB U paboTHHKOB M®DI];

uHpopmanuss O MNPEAYCMOTPEHHOW  3aKOHOAATENbCTBOM  Poccuiickoit
®denepaud OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OPraHOB, MNPEAOCTABIISIONINX
MYHHUIMIATbHBIE YCIYTH, 3a HApYLIEHUE MOPSAIKA NPEIOCTaBICHUS MyHULUIIAIbHBIX
YCIIYT.

1.4.1.8. Ha opuIMaIbLHOM ropTase AJIMUHUCTpanun ropozaa
PocroBa-Ha-/lony, Ha HH(pOpMAIMOHHO-aHATUTHYECKOM MHTepHeT-nmopTane eauHoin
cetu MO®I] PocrtoBckoii obinactu, a Takxke Ha I[loprame rocycmyr pasmemiaercs
cnenyroIias nHpopMarus:

KpPYT 3asBUTEIIEH;

MCYEPIIBIBAIOIINNA TIEPEUCHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl PEOCTABICHHUS
MYHHUITUTIATBHOW YCIyrd, TpeOoBaHUS K OQPOPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TakXKe IMepeyeHb JOKYMEHTOB, KOTOpPBIE 3asiBUTENIb BIpaBe MPEIACTABUTH
10 COOCTBEHHOI MHUIINATHBE;

pe3ynbTaThl NPENOCTaBICHUS MYHHUIMNAIBHOM YCIyrd, MOPSAOK BbIIaYU
JIOKYMEHTA, SIBJISIOLIErocs pe3yabTaTOM MPEAOCTABICHNUSI MYHULIUITAIbHON YCITYTH;

CPOK MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH;

NOpAJIOK, pa3Mep M OCHOBaHUS B3UMAHUS TOCYJAPCTBEHHON MOIUIUHBI
WJIM UHOM TUIaThl, B3UMAEMOM 3a IIPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH;

UCYEPIbIBAIOIINNA MepeyeHb OCHOBAaHUM ISl TMPUOCTAHOBJICHHUS WM OTKa3a
B [IPEIOCTABIICHUN MYHHIIUIIAILHON YCIIYTH;

0 TIpaBe 3asBHUTENS Ha JocyleOHoe (BHecyneOHoe) o0KajJoBaHUE PEIICHUH,
nercTBuil (0e3eiCTBUSI), TPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;



dbopmbl 3as1BJICHUU (yBegomiieHUH, COOOTIICHMIA), HCTIOJIb3YyEMBIE
IIPU IPEAOCTABIEHUN MYHULIMIIAIBHON YCITyTH.

Texct aIMUHHUCTPATUBHOIO pErjlaMeHTa pa3MellaeTcss Ha OQUIUATbHOM
noptaie AagmuHuctpauuu ropoja Pocrosa-na-Jlony u Ha [lopTane rocyciyr.

1.4.2. Tlopsmok, d¢opma, MeCTO pa3MEIIeHHs U CHOCOOBl TMOJy4YCHUs
CIpaBOYHON HHGOpPMALMKM, B TOM YHCIE HA CTEHAAaX M (WMJIM) MHBIX MCTOYHUKAX
MHOOPMUPOBAHKS B MECTaxX NPEIOCTaBICHUS MYHULUNAIbHBIX YCIYT W YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH UM OO0S3aTCIBHBIMU IS TPEIOCTABICHUS
MYHULANAIBHON yciyru, u B MOLI.

CnpaBouynass wuH(pOpMAIUd O MECTOHAXOXKICHUH U Tpaduke padoOTHI,
CIpPaBOYHBIX TeneoHax aJIMUHHUCTpAIMM paiioHa, yupexnaeHus, MOILl, a rtaxxke
azgpecax ouUIHaATBEHBIX CalTOB, 3JIEKTPOHHOU IOYTHI
B HMH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHONW ceTn «VHTepHET» aIMHHHCTpaIuN
paiiona, yupexaenus, MOL] pa3meraercs:

Ha oduIUaIbHOM TnopTaie AAMUHUCTpanuu ropoja PocrtoBa-Ha-JloHy:
Www.rostov-gorod.ru  — Topoackas BiacTh — AJMHHHCTpalUs ropoja —
TeppuropuanbHoe  ycTpodctBO  —  COOTBETCTBYIOIIMK  palioH ropojaa
PocroBa-Ha-/[oHy — AIMUHUCTPATUBHBIE PETIAMEHTHI;

Ha oduIUaIbHOM TmopTaie AAMUHUCTpanmu ropoja PocrtoBa-Ha-JloHy:

www.rostov-gorod.ru — Topoackas Biactb — AJMHHUCTpamusi Tropoja —
MyHununanbHble YUpEKICHUS U IPEANPUATUSA — [ OpOJCKONW LEHTP MO yIPABICHUIO
CIEHHAIN3UPOBAHHBIM MYHHULIMTIATbHBIM YKAJIAIHBIM dbonaOoM —

AJIMUHHUCTPATUBHBIE PETIAMEHTHI;

Ha opunmanbHoM caiite MOLl www.mfc61.ru;

Ha [loprane rocycnyr;

Ha cTeHAax W (WIM) HWHBIX HWCTOYHMKAX MHPOPMUPOBAHUS B MeECTax
IIPENOCTABICHUS MyHULUIIAIBHBIX YCIIYT.

B nomemenusix ~ M®I[  pa3memaercs ~— cnpaBouHas — uHMOpmaiwus,
npenycMoTpeHHas [IpaBunamu opraHu3anuu AesiTeIbHOCTH MHOTO()YHKIIMOHAIBHBIX
LEHTPOB  NPENOCTABJIEHUS TOCYIAPCTBEHHBIX W  MYHMIMOAIBHBIX  YCIYT,
YTBEPKAEHHBIMU nIOCTaHOBJIEHHEM [IpaButenbctBa Poccuiickon denepanuu.

1.5. JlomKHOCTHBIE JTUIA, OTBETCTBEHHBIE 33 HUCIIOJIHEHUE aJIMUHUCTPATUBHOIO
perilaMeHTa MyHULMIIATbHOW YCIIYTH U €0 aKTyaJIn3aLuIo.

OTBETCTBEHHOCTh 32  WCHOJHEHHWE  AIMHUHHMCTPATUBHOIO  pPETJIaMEHTa
MYHULMNAIBHON YCIYTH HECYT: JUPEKTOP YUPEKICHHUS, IJaBa aIMHUHHUCTPALIUU
paiioHa, HayainbHUK M®IL] B paMKax CBOMX IOJIHOMOYUH.

OTBETCTBEHHOCTh 33 aKTyaJu3alWI0 aJMUHHUCTPATHUBHOIO  pErJaMEHTa
MYHULHANAIBHON YCIYTH HECET AUPEKTOp JlenapraMenTa KuinuHO-KOMMYHAIBHOTO
XO035IMCTBA Y SHEPTETUKH Topoia PocroBa-Ha-/[onHy.



2. Ctanaapt npeaocTaBiIeHUs MyHULUIIAIbHON YCIYTH

2.1. HaumeHnoBaHUE MYHUIIUTIAIBHON YCIIYTH.

HaunmenoBanue mynurunanbHon ycnyru — CT-268-01-3.2 «IIpenoctaBienue
rpakaHaM KWIbIX MOMEIIEHUH MaHEeBpeHHOro (oHna» (manee — MyHHIIMIAIbHAS
yciyra).

2.2. HaumeHoBaHue (GyHKIHOHATBHBIX MOAPA3ECICHUN, OpraHoOB
AnmMuHucTpanuu ropoja PocroBa-Ha-Jl0Hy, MyHHIIMIAIBHBIX YUPEKIECHUN U IPYTUX
OpraHu3alyid, MPeAOCTABIIOMNX MyHUIUIIATBHYIO YCIYTY.

MyHuInanbHas yciayra NpeaoCTaBIseTCs YUPEKICHUEM.

Opranu3anuy, OpUHUMAKOUIME y4acThe B MpenocTaBieHuu yciyru — MOIL,
aIMUHUCTpALMS PalOHA.

B npornecce okazaHWs MyHULHMIIAIBHON YCIYTH YYacCTBYIOT UM MPEAOCTABISIOT
cBeAeHus (MHGOpMAIMIO) B paMKaX MEKBEJIOMCTBEHHOTO B3aUMOICHCTBUS:

OpraH PErucTpaluu npas;

MYVIITHUuOH;

®HC Poccuu;

OPEANPUATAS  TEXHUYECKOW HWHBEHTAPU3ALUUM HWHBIX  MYHUUUNAIBHBIX
oOpazoBanuii Poccuiickoii @enepanuu.

B cootBercTBUUM ¢ TpeboBaHMAMHU IyHKTa 3 yactu 1 cratbu 7 denepaabHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHm3anuu  MPEeIOCTABICHUS
rOCyJapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYD» 3alpelleHO TpeOOBaTh OT 3asIBUTENS
OCYILECTBJICHUSI JEHUCTBUI, B TOM UHCIIE€ COIJIaCOBAHUM, HEOOXOIUMBIX MJIsI
NOJIy4eHUs] ~ MYHHMLIMNAJIBHOW  yCIYyTM M CBSI3aHHBIX C  OOpalleHueM
B TOCYJAapCTBEHHbIE OpraHbl, HHBIE OpPraHbl MECTHOTO CaMOYIPABJICHHUS,
OpraHu3alliy, 3a WCKJIIOYEHUEM TMOJYyYEHUS YCIAyT M TMOJY4YEHUs JIOKYMEHTOB
U uHPOpPMAIlUU, TPEJOCTABISIEMBIX B PE3YJIbTAT€ MPENOCTABICHUS TaKWUX YCIYT,
BKJIIOUYEHHBIX B MEPEYHM, YKa3aHHbIE B yacTh | ctateu 9 DenepanbHOro 3aKkoHa OT
27.07.2010 No 210-®3 «OO0 opraHuzanuu MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

3anperniaercs TpeOOBATh OT 3asBUTENS MPU OCYIIECTBICHUU 3allMCHU Ha MPUEM
B OJICKTPOHHOM BHJI€ COBEPIICHHS HWHBIX JEHCTBHM, KpOME NPOXOKICHUS
UJeHTUDUKAIIMY U ayTeHTU(UKAIIMH B COOTBETCTBUHM C HOPMATUBHBIMU MTPABOBBIMHU
akramu Poccuiickont denepanyu, ykazaHus LUEIU NPUEMA, a TAKKE MTPEIOCTaBICHUS
CBEJICHUM, HEOOXOAMMBIX JUIsl pacuera JIMTENIbHOCTH BPEMEHHOIO0 HWHTEpBaa,
KOTOPBIN HEOOXOAMMO 3a0pOHUPOBATH AJIs MpUEMa.

2.3. Onucanue pe3ysbTaTa NpeloCTaBICHUS MyHUIUNIATLHON YCIIyTH.

Pe3ynpTaTom npenocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBISIETCS:

MPOEKT JI0roBOpa HaiiMa >KHJIOro MOMEIIEHH] MaHEBPEHHOTO (GOH/A;

MOTHBUPOBAHHBIN OTKa3.

3asBUTEINIO B KAUECTBE PE3yJbTaTa MPeAOCTABICHUS MYHHUIIMNIAIBLHON YCIyTH
o0ecreunBaeTcs Mo ero BHIOOPY BO3ZMOKHOCTh MOJTYUYCHHUS:

JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE;



3JIEKTPOHHOTIO JIOKYMEHTA.

2.4. Cpox npeaocTaBieHUs] MyHUITUTIAIbHON YCITYTH.

MyHnununaibpHas yciryra npeaocTaBisercs B TeueHrue 26 pabouux gHer co JHs
MOCTYTUUICHUS 3asIBJICHUS U TTAKETa JOKYMECHTOB B aIMUHUCTPALIMIO PaliOHA.

[Ipu oOpameHnn rpakJaHWHA 3a TPEJAOCTABICHUEM KUJIOTO ITOMEIIECHUS
MaHeBpeHHOTO ¢GoHma B MODI[ cpok mnpeaocTaBleHHs] MYHHMIIUIAIBLHON YCIyTH
yBeJIMYUBaeTCs Ha 2 pabouux JHS.

[IpuocranoBiienne MPEIOCTABJICHUS MYHHIUITAITBHON YCIYTH
HE MPETYCMOTPEHO.

Cpok mpeAocTaBiICHUS MYHUIMNAIBHOW YCIYTM B JJICKTPOHHOM BHJE
HAUYMHAETCSI C MOMEHTa IIpUe€Ma M PETUCTpalliid B aJMHHUCTpPALIMM palioHa
ANEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IJisI MPEAOCTaBICHUS MYHUIIUMAIBHOM
YCIYTH.

2.5. HopmaTuBHBIE TIPaBOBBIE aKThl, PETYJIUPYIOIIUE IIPEAOCTABICHUE
MYHULUIIAJIBHOU YCIIYTH.

[IepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX IPEIOCTABICHUE
MYHUILIMIATBHON YCIYyTH, pa3MeliaeTcs Ha o(puImaapHoM IopTaie AJIMUHUACTPAIUN
ropoaa Pocrosa-na-/lony u Iloprane rocycmuyr.

2.6. VcuepnbIBaromuii MIEpEYECHb JIOKYMEHTOB, HEO0OXOIUMBIX
B COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM WHBIMA HOPMATHUBHBIMHM ITPABOBBIMU
aKTaMH JJIsl IPEJIOCTABJICHNUS] MYHUIIUNIAIBHON YCIYTH U YCIIYT, KOTOPBIE SIBJISIFOTCS
HEOOXOJMMBIMU U 00S13aTEIBbHBIMU ISl IPEAOCTABICHUS MYHUIMIIAIBHOU YCIYTH,
MOJICKAIIMUX TPEJICTABICHUIO 3asiBUTENIEM, CIOCOObI UX TOJYyYECHHUS 3asBUTEIIEM,
B TOM YHCJIE B JIEKTPOHHON (hopMe, TOPSI0K UX MPEACTaBICHUS.

HorapuansHoe YAOCTOBEPEHUE JIOBEPEHHOCTEN; HOTApUAIBHOE
CBHUJICTEIbCTBOBAHUE TOJIMHHOCTH TOJNKMCHA U BEPHOCTH MEPEBOJIA; HOTAPUAIBHOE
CBUJICTCIILCTBOBAHUE BEPHOCTH KOIMHUM JIOKYMEHTOB M BBIMCOK W3 HHX;
YAOCTOBEPEHHE JIOBEPEHHOCTECH OpraHoM (OpraHu3amueii), BBIJABIIMM JOKYMCHT;,
CBUJICTEJILCTBOBAHUE BEPHOCTU KOIHMH JIOKYMEHTOB W BBIMMCOK W3 HUX OPraHoOM
(opranuzarueit), BbIJIABIIIUM JIOKYMEHT, 3aBUTENb MOJIy4aeT
B COOTBeTCTBMM ¢ llepedyHeM yciyr, KOTOpbI€ SBIISIIOTCS HEOOXOIUMBIMH
1 00s13aTeNIbHBIMM JIJIs MPEIOCTABICHUS MYHHUITUIIAIBHBIX YCIyT AJIMUHHCTpAIMCH
ropojaa PocroBa-Ha-/[oHy U ee opraHamMu, yTBEp»KIECHHBIM pelieHrneM POCTOBCKOM-
Ha-JloHy ropoackoi J{yMsl.

3asBJIEHUE W TAKET JOKYMEHTOB MPEACTABISIETCS OJHUM W3 CIECAYIOLINUX
CIoco0OB:

Ha OyMa)KHOM HOCHUTEJE — MpHU JIU4YHOM oOparieHuu B M®ILI, aqxmMuaucTparuio
paiioHa, TOYTOBBIM OTIIPABJIECHUEM B AJIPEC AJIMUHUCTPALIUM PANOHA;

B (hopMe DIEKTPOHHOTO JOKYMEHTa — C Hcmojib3oBanueM lloprana rocyciayr
(pu HAMMYUU TEXHWYECKOH BO3MOKHOCTH), MOCPEACTBOM DJICKTPOHHOM IOYTHI B
aJgpec aAMUHUCTPALMKU PaoHa.
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3asgBIeHUE U MAKeT MOKYMEHTOB Ha OYMa)KHOM HOCHUTEJE MPEACTABISIIOTCS C
y4eToM TpeOOBaHUM, YyKa3aHHbIX B myHkTax 2.17.1-2.17.3 paszmena 2
aJIMUHUCTPATUBHOTO PEIJIAMEHTA, a TAKXKe CISAYIOIUX TPeOOBaHUM:

B 3asABJICHUM M JIOKYMEHTaX HE JOJDKHO OBITh TOJYUCTOK, HPUITHCOK,
3aUYEPKHYTBIX CJIOB U UHBIX HEOTOBOPEHHBIX B HUX UCIIPABICHUN;

3as1BJICHUE HE MOKET OBITH 3aMOJHEHO KapaH/IallloM;

3asBJICHUE JIODKHO OBITh MOJIIUCAHO 3asBUTENIEM JHOO MpeACcCTaBUTEIEM
3asIBUTENS.

3asiBICHHME W TMAaKeT JIOKYMEHTOB B AJIEKTPOHHOM BHJE MPEICTABISIIOTCS C
yu4eToM TpeOOBaHMM, yKa3aHHBIX B myHkTax 2.17.6-2.17.10, 2.17.12 paznena 2
aMUHUCTPATUBHOTO PEIIAMEHTA.

B ciywae ecnu momada JIOKYMEHTOB MPOUCXOAUT nocpeactBoM Iloprana
TOCYCIIyT, SJEKTPOHHOW TMOYTHl JIONOJHUTENbHAsl MoJlaya TaKUuX JIOKYMEHTOB
B KaKOW-TM00 MHOM opme He TpedyeTcs.

Jns mnonaydeHWsT MYHULMOAIbHOM YCIYTM 3asBUTEIIEM MPEACTABIISIOTCS
CJIEIyIOLIME JOKYMEHTBHI.

2.6.1. 3asgBiaeHue O TMPEAOCTABICHUU TpakIaHaM >KUJIOTO TMOMEIIECHUS
MaHEBpPEHHOTO (hOHJa MO JOTOBOPY HaiMa, 0OPMIIEHHOE COTJIACHO MPHUIIOKEHUIO
Ne 1 x anMUHHUCTPATUBHOMY periaMeHTy — 1 9K3. (opuruHain).

2.6.2. JloxymMeHT, MOATBEPKIAIOMIUNA TTOTHOMOYHS MPE/ICTABUTENS 3asBUTEIIA,
B CJIy4ae, €CJIM € 3asiBJI€HUEM oOpallaeTcsl NpeICTaBUTENb 3asiBUTES

JIOBEPEHHOCTh, O(QOpMJIEHHass B YCTAaHOBJIECHHOM 3aKOHOM  MOpSIJIKE,
Ha TpPEACTaBJICHUE WHTEPECOB 3asBUTENs (3asButened) — 1 9k3. (komus
IIPH NIPEIBABICHIUN OPUTHHANA TP JIAYHOM OOpAaICHUH )

JOKYMEHT, TOATBEPKAAIONMIUNA TOJHOMOYHUS 3aKOHHOTO TIPEACTaBUTEIIS
3asBUTEJISI JICHICTBOBATH OT €ro MMEHU 0e3 MpeAbsBICHUSI JOBEPEHHOCTH — 1 9K3.
(xomus IpH NMPEAbIBICHUN OPUTHHAIIA TP JIMYHOM OOPAIICHUH ).

2.6.3. JIOKyMEHT, YJIOCTOBEPSIOIIMA JIMYHOCTh 3asiBUTENS (TIPEICTaBUTEIS
3asIBUTEJIS) U YJICHOB €ro CeMbH — | 3K3. (KOMMS MpU NPEAbSIBICHUN OpUTHHANA MIPU
JMYHOM OOPAIICHNN).

JIOKyMEHTOM, YJOCTOBEPSIOIIMM JIMYHOCTh 3asiBUTENS  (IIPEIACTABUTEIS
3asBUTEIISI) U YJIEHOB €ro CEMbH, SABJISIETCA NACIOPT rpaxkaaHuHa Poccuiickoii
denepanii, BPEMEHHOE YJIOCTOBEPEHHUE JIMYHOCTH TpaxkaaHnHa Poccuiickon
Oepneparuun (s rpaxaan  Poccuiickoit ®enepanuu), mnmacnopT TpakIaHUHA
WHOCTPAHHOTO TOCYAAapCTBa, JICTAJIW30BaHHBIM Ha Tepputopun Poccuiickon
deneparuu ()51 THOCTPAHHBIX TpaXkaaH), pa3pelieHue Ha BPEMEHHOE MPOKUBAHUE
(ms un 6e3 TpaKJaHCTBA), BUJ Ha KUTEILCTBO (Ui JMll O€3 TpakIaHCTBA),
yaoctoBepeHue oexennia B Poccuiickoit deaeparuu (1151 6€KEHIEB), CBUACTEIHCTBO
O PacCMOTPEHUHU XOJATalCTBa O MPU3HAHUM OeXeHIeM Ha TeppuTopun Poccuiickoi
denepanii 1O CymeCTBY (s OEXKEHIIEB), CBUACTEIBCTBO O TMPEACTABICHUN
BpEMEHHOTO yOexuia Ha Tepputopun Poccuiickoit @enepanuu;

2.6.4. CBuUIETENbCTBO O pOXAEHUWUA (I  JIML, HE  JOCTUTIIHMX
YETHIPHAAATUIETHETO  BO3pacTa),  BBIJIAHHOE  KOMIIETEHTHBIMU  OpraHamu
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MHOCTPAHHOT'O TOCYJAapCTBa U €ro HOTAPUAJIBHO 3aCBUJIETEIILCTBOBAHHBIN MEPEBOJ
Ha PYCCKUW S3bIK (€CiM HOTApUyC BIAJEET COOTBETCTBYIOUIUM SI3BIKOM) JIMOO
MEPEeBO/I Ha PYCCKUM S3bIK, BBITOJHEHHBIA MEPEBOAYMKOM, MOMJIMHHOCTH MOJIMUCU
KOTOPOTO 3aCBUJIETEIHCTBOBAHA HOTApUycoM — 1 9Kk3. (KOMUS TP NpPEabSBICHUU
OpHUTUHAJIA PU JIMYHOM OOpaIlCHHH).

2.6.5. CBUAETENbCTBO O 3aKIIOYEHUU Opaka, BBIJAHHOE KOMIIETEHTHBIMU
opraHaMu MHOCTPaHHOTO TOCYyAapcTBa, U €ro HOTApUaJIbHO 3aCBUACTEIILCTBOBAHHBIN
MEepPEBOJ] HA PYCCKUHM S3bIK (€CIM HOTapUyC BIIAJIEET COOTBETCTBYIOIIUM SI3BIKOM)
700 TEepeBOJ Ha PYCCKUMA S3bIK, BBHITIOJHEHHBIN MEPEBOMYUKOM, TOIIMHHOCTD
NOJANMKUCH KOTOPOrO 3aCBUAETENILCTBOBAHA HOTapuycoM — 1 23k3. (komus mpH
NPEIbABICHAHN OPUTHHAJIA TIPH JJMYHOM OOPAICHHH);

2.6.6. JlokyMeHTHl (WJIM HX 3aBEPEHHbIC KOIWHU), TMOJATBEPKIAIOLINE
KAaTerOpUIo TpakJaH, yKa3aHHYI0 B mojpasnene 1.3 pasgena | aaMHUHHCTPaTHBHOIO
periiaMeHTa M SBJISIONIMECS OCHOBAaHUMEM Ha oOeclieueHue 3asBUTENS U YJICHOB €ro
CEMBH KWJIbIM TOMEIICHHEM MaHeBpeHHOTO oH1a — 1 IK3.

2.7. VcuepnbiBaronuii nepeyeHb JOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEIhHBIMU WM WHBIMA HOPMATUBHBIMU TPABOBBIMU aKTaMU IS
MPEAOCTABICHNUS MYHUILUNAIBHOW YCIIYTHM, KOTOPBIE HAaXOASATCA B PACHOPSHKECHUU
rOCyJapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPABJICHUS U MHBIX OPraHoB,
YYAaCTBYIOIIHUX B MPEJOCTABICHUH IOCYIAPCTBEHHBIX WJIM MYHHUIUIIAIbHBIX YCIYT, U
KOTOpBI€ 3asBUTEIb BIpPaBE IMPEACTABUTh, a TaKXKE CHOCOObI HX TOJYYEHUS
3asBUTEJISIMM, B TOM  4HClI€ B  DJEKTpOHHOW  (opme,  MOPSAOK
WX TIPEACTaBICHUS.

2.7.1. Bemucka w3 EI'PH mo cocrossHMI0O Ha mary momayu 3asBIICHUS
0 Hanu4uu (OTCYTCTBUH) MpaB Ha XKUJIOE MOMEIICHUE, MPUHAIJICKAIEe Ha IMpaBe
COOCTBEHHOCTH, Ha BCEX WICHOB CEMbHU (OpPIraH PErucTpaIuy MpaB).

2.7.2. Bemmucka u3 EI'PH mo cocTtossHMI0O Ha AaTy MOJayd 3asiBICHUS O
HanM4Yuu (OTCYTCTBMHM) TpaB Ha JKUJIOE€ TOMEIICHHWE, TPHUHAJJISKAIIee Ha IpaBe
COOCTBEHHOCTH, Ha BCEX WICHOB CEMbH, B MyHHUITUTIATHLHOM 00pa30BaHUH, B KOTOPOM
MPOKMBAJT 3asBUTEIb U (MJIM) YJICHBI €T0 CEMbH, B CIIydae €CJiM B TeueHue 15 jet 1o
MOMEHTA TIOJIaYu 3asiBICHUS TPaXIaHWUH U (WJIM) WICHBl €r0 CeMbH MPOXUBAIU B
WHOM MYHUIIMITAIbHOM 00pa3oBaHuK (OpraH perucTpalliy Mpas).

2.7.3. CripaBka MpeanpusaTHs TEXHUYECKONM WHBEHTAPU3AIMHU TIO0 COCTOSHUIO
Ha JaTy MOJayu 3asBJICHUS O HAIMYUM (OTCYTCTBHUM) MPaB Ha KUJIO€ MOMEIICHUE,
NpUHAJISKAIICe Ha TpaBe COOCTBEHHOCTH, Ha Bcex wieHOB ceMbu (MYIITUuOH).

2.7.4. CripaBka npeanpusiTUs TEXHUYECKOW WHBECHTAPU3ALUU MO COCTOSHUIO
Ha JaTy MOJayu 3asBJICHUS O HAIMYUM (OTCYTCTBHMM) IMPaB Ha >KUIJIOE MOMEIICHUE,
NpUHAJJIekKaIlee Ha TMpaBe COOCTBEHHOCTHM, HAa BCEX WICHOB CEMbU, B
MYHULIMIATFHOM 00pa30BaHUU, B KOTOPOM MPOKUBAJ 3asBUTENb U (MJIM) YJIEHBI €T0
CEMbH, B CIy4yae €CiIu B T€UEHHUE 15 JieT 70 MOMEHTAa MoAa4M 3asiBIICHUS TPaXIaHUH
¥ (WIM) WICHBl €ro CEeMbH MPOXKHBAIM B HHOM MYHHUIUMAILHOM OOpa30BaHHUU
(mpennpusaTHS TEXHUYECKOW MHBEHTAPHU3AIlM UHBIX MYHUIIUMIAIBHBIX 00pa30BaHUN
Poccuiickoit @enepanun).
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2.7.5. CBumerensCTBO O POXIACHUM  JJIT  JIAI, HE  JOCTUTTIUX
yeTeIpHaAaTwieTHero Bo3pacta (PHC Poccun).

2.7.6. CsugerenbctBo o 3akimtoueHuu Opaka (OHC Poccun). 3asButensb
(mpencraBUTENb 3asBUTENS) BIOpaBe MPEACTaBUTh JOKYMEHTHI U HMH(POpPMALIUIO,
yKa3aHHble B MyHKTax 2.7.1-2.7.6 pasznmena 2 aJIMMHHMCTPATUBHOIO PErjlaMEHTa, IO
COOCTBEHHOW MHUIIUATHBE.

Henpeacrasnenue 3asButeneM (MpeiCcTaBUTENIEM 3asBUTENS) TOKYMEHTOB U
uHbOpMaIlMK, yKa3aHHBIX B MyHKTax 2.7.1-2.7.6 pazmena 2 agMHUHHCTPATHBHOTO
perjlaMeHTa He SIBJISETCS OCHOBAHMEM [UISl OTKa3a 3asABUTENIO B IPEJOCTABICHHH
MYHHIUITAIBHON YCIYTH.

MOILI, aaMuHUCTpauMs paiioHa, YUYPEXKJICHHE HE BIpaBe TpeOOBaATh
OT 3asiBUTEJIS:

MIPEACTABICHHUS] JTOKYMEHTOB M MH(OpPMalMU WIH OCYIIECTBICHUS ACHCTBUH,
IIPEICTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IIPaBOBBIMM AKTaMH, PpEryJUPYIOIIMMH OTHOLICHMS, BO3HUKAIOIIME B CBS3U
C PEIOCTaBICHUEM MYHHUIIUIIAIBHON YCIIYTH;

OpEICTaBICHUS JOKYMEHTOB M HH(OpManuu, KOTOpble B COOTBETCTBUU
C HOpPMaTHBHBIMHM IpaBOBbIMH akTamu Poccuiickoil Penepanny, HOPMaTUBHBIMU
IPAaBOBBIMU aKTaMu POCTOBCKOW 00JaCTH M MYHULIMIATIBHBIMU MTPABOBBIMU aKTaMHU
HAXOJATCA B PAaCHOPSIKEHUH OPTraHOB, IIPENOCTABIIOMNX MYHUIIMIAIBHYIO YCIYTY,
TOCYJITapCTBEHHBIX OPraHOB, WHBIX OPraHOB MECTHOTO CaMOYIpaBJICHUS M (WJIN)
MOJIBEIOMCTBEHHBIX ~ T'OCYJapCTBEHHBIM  OpraHaM W  OpraHaM  MECTHOTO
caMOYIIpaBJIEHUsI OpraHu3alil, yHaCTBYIOIIUX B MIPEAOCTABIEHUN IOCY1apCTBEHHBIX
VI MYHULUIAJIBHBIX YCIYT, 32 UCKIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratb 7 @PemepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT;

OpEICTaBICHUS JOKYMEHTOB U HUHpOpManuu, OTCYTCTBUE U  (WIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh MPHU IMEPBOHAYAIBHOM OTKa3e
B MPEJOCTABICHHMM MYHHUIMNAIBHOW YCIYr'M, 3a MCKIIOUYEHHUEM CIIy4aes,
NPEAYCMOTPEHHBIX NYHKTOM 4 wyactu 1 crareum 7 ®DenepambHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO0 opraHuzauuy MPEeAOCTaBIECHUS TOCYAApCTBEHHBIX H
MYHUIUTATBHBIX YCITYT»;

MPEACTABICHUS] HAa OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(opManuu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2 wactm 1 crarbm 16 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opraHu3aly NpeIoCTaBICHUS TOCYAAPCTBEHHBIX 1 MYHUIIMIAJIBHBIX YCIYT», 32
UCKJIIOYCHHEM CIIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha Takue JOKYMEHTHI JIMOO HX
U3BATUE SIBISIETCA HEOOXOJUMBIM YCJIOBHEM IMPEAOCTaBICHUS MYHHIIMIIAIbHON
YCIIyTH, U UHBIX CIy4aeB, YCTAHOBJIECHHBIX (efepaibHbIMU 3aKOHAMHU.

2.8. UcuepnbiBatonuii TepevYeHh OCHOBAHWM IS OTKa3a B TMpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABIICHUSI MyHHUIIUIIAJIbHON yCITyTH.

OcHoBaHMii [UIsi OTKa3a B TMpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUUUIAIBHON YCIYrH, ACHCTBYIOIIMM 3aKOHOJATEIbCTBOM HE
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IPETYCMOTPEHO.

2.9. HcuepnpiBaromuii TepeYeHh OCHOBAHWUW [JIsl MPHOCTAHOBIICHUS WU
OTKa3a B MPEJ0CTaBICHIUH MyHHUITUTIATEHON YCIIYTH.

2.9.1. OcHoBaHu#M AJI1 MPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIIUIIATBHOM
yCITyTH 3aKOHO/IaTEIHCTBOM HE TPEyCMOTPEHO.

2.9.2. OcHoBaHus Uil OTKa3a B MPEJA0CTABICHUN MYHUIIUTIAILHON YCIYTH.

2.9.2.1. OcHOBaHus IJi1 OTKa3a B IMPEAOCTaBICHUU MYHMITUIIAIBLHON YCIyTH
JUISL aIMUHHACTPAlMU paioHa:

HAJIMYAE Y 3asBUTENS WIM UYICHOB €ro CEMbH JKWJIOTO TIOMEIICHUS,
MIPUHAICKAIIETO HA TIpaBe COOCTBEHHOCTH WJIHM IO JOTOBOPY COIMAILHOTO HaiiMa
B ropoze Pocrose-na-/lony;

HECOOTBETCTBHUE 3asBHUTEISI KPUTEPUSIM, YKa3aHHBIM B mojpasnene 1.3 pa3mena
| aqTMUHHCTPATHBHOTO PETIAMEHTA.

2.9.2.2. OcHoBaHHE [Ji1 OTKa3a B MPEAOCTABICHUH MYHHIIMIAIBLHON YCIYTH
JUISL YUPEXKICHHUS:

OTCYTCTBHE CBOOOJHOTO CIYEOHOIO >KMJIOTO MOMEIICHHUS MYHHUIMIIAIBLHOTO
CHEUAIN3UPOBAHHOTO KWJIMITHOTO (POH/A.

2.10. ITlepedens yciyr, KOTOpBIE SIBISIFOTCS HEOOXOAMMBIMU U 00s3aT€ITbHBIMU
JUTSL IPEIOCTABJICHHUS] MYHULIMITAJIbHOM YCIIYyTH, B TOM YHUCJIE€ CBEJICHHS O JOKYMEHTE
(IoKkyMeHTax), BbIAAaBa€MOM (BBIJAaBAEMbIX) OpPraHU3alUsIMHU, YYacCTBYIOLIUMU
B [IPEI0CTABIEHNY MyHUIIUTIATBHOU YCIIYTH.

B coorBerctBuM c llepedynem yciyr, KOTOpbIE SIBISIOTCS HEOOXOIWMBIMU
U 00s13aTeIbHBIMU JJIS1 MPEAOCTABICHHUSI MYHUIMIAIBHBIX YCIYr AJMHHHUCTpaIuen
ropozna PocroBa-Ha-/[oHy M ee opraHamu, YTBEP>KICHHBIM pelIeHHeM PoCTOBCKON-
Ha-/{oHy ropojckon [JyMbl, 3aBUTENb MMOJyYaAET:

HOTapUaJIbHOE YOCTOBEPEHUE JOBEPEHHOCTEN;

HOTApUaJIbHOE CBUJIECTEIBCTBOBAHUE IIOJJIMHHOCTH IIOANMCH M BEPHOCTHU
NIEpPEBOA;

HOTApUaJIbHOE CBHUJIETEIBLCTBOBAHUE BEPHOCTH KOIUI JJOKYMEHTOB M BBIITHCOK
U3 HHX;

YAOCTOBEpPEHUE JOBEPEHHOCTEH OpraHoM (OpraHu3aiueii), BbIIABIIUM
JIOKYMEHT;

CBUJETEICTBOBAHUE BEPHOCTU KOMHM JOKYMEHTOB M BBIIIMCOK M3 HHX
OpraHoM (OpraHu3alKeil), BbIAaBIIUM JOKYMEHT.

2.11. Tlopsimok, pa3Mep W OCHOBaHHWS B3WMaHUsSI TOCYAApCTBEHHOW MOILIAHEI
WJIM UHOM TIJIAThI, B3UMAEMOU 32 MTPEJOCTABICHNE MYHULIUIIATBHON YCIYTH.

MyHununagpHasi yciayra MpeaocTaBisieTcs 0e3 B3MMaHHs TOCyIapCTBEHHON
MONUIMHBI WJIM UHOM TIJIATHI.

2.12. Tlopsinok, pa3Mep W OCHOBaHHs B3MMaHMs IUIAThl 3a NPEIOCTaBIICHUE
yCIIyT, KOTOPBIE SBIJIAIOTCS HEOOXOAUMBIMU M 0053aTEIbHBIMU JUISI PEAOCTABICHHUS
MYHUILIMIIAJIBHOW YCIYTH, BKJIIOYas MH(GOPMALMI0O O METOAMKE pacuera pasmepa
TAKOM ILJIATHI.

[Topsinok, pazmep, OCHOBaHUS B3MMaHUS IUIAThl 3a MPEJOCTABICHUE YCIYT MO
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HOTapUaJIbHOMY YAOCTOBEPEHUIO JOBEPEHHOCTEN, HOTapUaIbHOMY
CBU/IETEJIbCTBOBAHUIO NOJIMHHOCTH NOANUCH u HOTapuaJIbHOMY
CBUJIETEJIbCTBOBAHUIO BEPHOCTU MEPEBOAA, HOTAPUAIBHOMY CBUIETEIbCTBOBAHUIO
BEPHOCTH KOIMHM JOKYMEHTOB M BBIMUCOK W3 HUX, SIBJSIOLIUXCS HEOOXOIUMBIMHU U
00s13aTENIbHBIMUA  JUISI NIPEAOCTABIICHUS] MYHUIMIIAIBLHON YCIYTH, YCTaHOBJICHBI
3aKOHOJaTeIbCTBOM Poccuiickoit denepaiuu o Hajmorax u cbopax, o HoTapuare.

2.13. MakcuMallbHBI CpPOK OKMJIaHHWS B OuYepeAr NpU TMojaye 3arpoca
O IPEAOCTABICHUM  MYHMIMIIAJBHOW  YCIYyTH, YCIYyI'H, MPEIOCTaBISIEMON
OpraHu3alyen, y4acTBYIOIIEH B MPEAOCTABICHUH MYHHUUIIAIBHON YCIyTH, U IIPH
ITOJIYYEHHH PEe3yJIbTaTa MPENOCTABICHUSA TAKUX YCIYT.

Bpemsa oxumanus B ouepenu s MOJAYM  JIOKYMEHTOB M IOJIYYEHHS
pe3yabTaTa MyHHUIIUTIAILHON YCIIYTH HE MPEBbIIACT 15 MUHYT.

[Ipu o6cnyxuBanuu 3asButeneid — I['epoeB Coumanuctuyeckoro Tpyna;
MOJHBIX KaBajepoB opnaeHa TpynoBoil CiaBbl; MHBaIUIOB BOIHBI; BETEPAHOB H
y4acTHUKOB Benukoidi OTe4ecTBEHHOW BOWHBI; JIMI[, HAarpakXICHHBIX 3HAKOM
«Kutemo Omokamnoro Jlenunrpama»; I'epoeB Coerckoro Corosa; I'epoes
Poccuiickoit ®denepannu; MonaHbIX KaBaiepoB opaeHa CnaBbl; mHBAIUIOB [ u I
IPYII, WCHOJb3YETCAd MPUHUUII I[PUOPUTETHOCTA II0 OTHOUICHHUIO K JPYIUM
3asBUTEISAM, 3aKIIOYAIOLIMNCA B BO3MOYKHOCTH IIOJYYUTh KOHCYJIBTALMIO, CHATh
JOKYMEHTBl Ha TOJYYEHHE MYHHIMNAIBHON YCIYyIM W MOJYYUTh pPE3yJbTaT
MYHULMNAIBHON YCIYTM BHE OCHOBHOM O4Y€peIrd, B TOM YHCIE C IOMOIIBIO
AIIEKTPOHHOM CHCTEMBI YIIPaBIICHHS o4epeapro. [Ipm 3TOM Takue 3asBUTENH
MPEIBABISIOT JOKYMEHTHI, IMOJATBEPXKAAIOIMINE HX MPUHAIJICKHOCTh K YKa3aHHOM
KATErOpUH JIULI.

2.14. Cpox ¥ MOPSAOK PETUCTpAIlMU 3ampoca 3asBUTENS O MPEIOCTABICHUH
MYHULANAIBHON YCIYTH U YCIIYTH, MPEIOCTABIIEMON OPraHU3alMel, y4aCTBYIOIIEH
B IIPEI0CTABICHUY MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (opMme.

IIpu npenocraBnenun 3ampoca B MODL[, aamuHHCTpauur paioHa,
perucrpanus OCyleCTBISETCS B IEHb €ro IpuemMa.

[Ipn HampaBieHMH 3ampoca MO TOYTE B aJpec aJAMUHUCTPALMM paiioHa,
perucTpanus OCyleCTBISAETCS B IEHb €0 MOCTYILICHUS.

IIpu HampaBneHun 3ampoca ¢ wucnois3oBaHueM lloprana rocycnyr
perucTpaius OCYIISCTBIISIETCS B JEHb €ro IMOCTYIUICHUS JIMOO Ha CIETYHOIIHi
pabouuil IeHb B ciydyae MOCTYIUIEHHUS 3alpoca MO OKOHYAaHUU padovyero BPEMEHHU.
B cnydae moctymieHus 3ampoca 3asBHUTEN O MNPEAOCTABICHWH MYHHUIMIAIBHON
YCIYTM B BBIXOJIHBICE WM HepaOodyue TMpa3JIHUYHbIC JHU €ro perucrparus
OCYILIECTBIISIETCS B TMEPBbIA pabO4Yuil J€Hb, CJICAYIOMIMK 3a BBIXOJHBIM WJIH
HEepabOo4YnM NPa3THUYHBIM JTHEM.

[Ipn HanmpaBneHuM 3ampoca MOCPEACTBOM DJIEKTPOHHOW MOYTHI PETMCTPALUS
OCYIIECTBJISIETCS. B JEHb €r0 TOCTYIUICHUS JUOO Ha CIEAYIOIUNA pabouuii JIeHb
B cllydae MOCTYIUICHHS 3ampoca MO0 OKOHYaHWM pabouero BpemMeHH. B ciydae
MOCTYIUICHUSI 3aIlpoca 3asBUTENISI O IMPEIOCTABICHUM MYHHUUUIIAUIBHON YCIYTH
B BBIXOJHBIC WM HEpaOOUHe Mpa3JHUYHBIC JTHU €r0 PETUCTPAIUS OCYIIECTBIACTCS
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B TIEPBBIA PabOYMil EHB, CISAYIOIIMKI 32 BEIXOJHBIM WU HEPAOOUNM TIP3 THUIHBIM
JTHEM.

2.15. TpeboBaHuss K TOMEIIECHUSAM, B  KOTOPBIX  MPEIOCTABISICTCS
MyHUIIUNIATbHAS YCIyra, K 3ally OXHUJaHUs, MECTaM JJis 3alojHEHUs 3alpocoB
O TPENOCTaBICHUU MYHHUIIMIIAIBHONW  YCIYrd, HWHQOPMALMOHHBIM CTEHJaM
c oOpa3sllaMy HX 3aloJIHEHUS M TEepeYyHEeM JTOKYMEHTOB, HEOOXOJMMBIX st
MPEIOCTABICHUSI KAKI0M MYHULMNAIBLHON YCIYrH, pa3MENIeHUI0 U O(opMIiIeHUIo
BU3yallbHOM, TEKCTOBOM ®W  MYJIbTUMEAUHHOW WHPOpPMAUM O  TIOPSIKE
MPEIOCTAaBICHUSI TaKOW YCIIyTH, B TOM YHCIE K OOECHEYEeHHIO TOCTYMHOCTH ISt
WHBAJIMJIOB yKa3aHHBIX O0BEKTOB B COOTBETCTBUH C 3aKOHOJATENIbCTBOM Poccuiickoi
denepanuy 0 CONMAIBHON 3aIIUTE HHBAJIUIOB.

Mecra npenocTaBieHUsT MYHULMIAIBHOM YCIYrM JOJDKHBI  OTBEYaTh
CIIEYIOIIUM TPEOOBAHHSIM.

[TomenieHue JOMKHO OBITH 000PYAOBAHO OTJCIBHBIM BXOJOM JIJIsi CBOOOAHOTO
JIOCTYTIa 3asABUTEIIEH.

[Tomenienus: 060pyAYyIOTCSI B COOTBETCTBUU C JACHCTBYIOIIMMHU CAHUTAPHBIMU
npaBWJiaMlM HW HOpMaMH. MecTa NpPEAOCTABICHUS MYHULMUNAIbHON  YCIyTH
O00OpYIYIOTCSl CHUCTEMaMHM KOHAMIIMOHMPOBAHUSA (OXJIAKICHUS U HarpeBaHUs)
M BEHTWJIMPOBAaHUS BO3JYyXa, CpPEICTBAMU TOKAPOTYIIEHUS ¢ ONOBELICHUS
O BO3HUKHOBEHHMH YPE3BbIYAITHON CUTYyalUU.

[Tomemenust 000pyAyIOTCA TaAHAyCcaMHU, CHEIUATBHBIMUA  OTPaXIACHUSIMU
U TepuwiaMy, OOeCleYuBaIOTCS OECTpEensITCTBEHHOE NEPEABMKEHUE M Pa3BOPOT
MHBAIMIHBIX KOJIACOK. IIpemycMarpuBaercs BbIAEIIEHHE OKHA Ha IMPEAOCTaBIICHUE
yCIyr i OOCIy)KMBaHUs 3asBUTENEH C OrpaHUYCHHBIMH  (PU3NYECKUMH
BO3MOYKHOCTSIMU B CTOpPOHE OT BXOJa C y4e€TOM O€eCHpEensTCTBEHHOIO0 MOAbE3/a
Y TIOBOPOTA KOJISICOK.

Jnist  oOcimykuBaHUA ~ 3asBUTENIEH C  OTPAaHUYEHHBIMU  (U3HUUYECKUMU
BO3MOKHOCTSIMU JOJKHBI OBITH 0OECTICYECHBI:

YCIIOBUSA JIJIsi OECIIPETISITCTBEHHOTO JI0CTyNa K 00bEKTaM U MPEI0CTaBISIEMbIM
B HHUX YCIIyTaMm;

BO3MOXHOCTb ~ CaMOCTOSITEJIBHOTO  WJIM €  T[OMOLIBIO  COTPYIHHKOB,
NPEAOCTABISIONIMX  YCIYTH, TMEPEIBHKEHUSI 10 TEPPUTOPUU, HA KOTOPOU
pacmnoiokeHbl 00BEKTHI, BX0J1a B TAKME OOBEKTHI M BBIXO/1a U3 HUX;

BO3MOKHOCTh MOCAJKHA B TPAHCIOPTHOE CPEACTBO M BBICAJKHU U3 HETO Mepen
BXOJIOM B OOBEKTbI, B TOM YHCII€ C HCIOJIb30BAHUEM KPECIa-KOJACKH U, TIpH
HEO0OXOAMMOCTH, C TOMOIIBIO COTPYIHUKOB, MPEAOCTABIIAIONINX YCIYTH;

HaJuIeKalee pasMelleHne o0OpyJOoBaHMS W HocuTened uHbopmalmy,
HEOOXOAMMBIX g oOecredyeHus OecnpenaTCTBEHHOrO JIOCTyNa HWHBAJIUIOB
K 00BbEKTaM U yCIIyraM ¢ y4eTOM OTPaHUUYEHUN UX KU3HEACSITEIIbHOCTH;

nyOnupoBaHWEe HEOOXOAMMOW I WHBAJIMAOB 3BYKOBOM M 3pUTEIHLHOMN
uHopMaIuu, a TaKKe HAJIMUCeH, 3HAKOB M WHOM TEKCTOBOM M Tpaduyueckon
uH(OpMAIUU 3HaKaMH, BBIMIOJTHEHHBIMH pebe(hHO-TOUCUHBIM mpudTOoM bpaiiis.

JUist  oxumaHWs TpueMa 3asdBUTEISIMHU, 3allOJTHEHUS HEOOXOIUMBIX TS
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MOJTyYEHUS] MyHUIIUIATIBHOW YCIYTH JOKYMEHTOB OTBOSTCS MECTa, 000pYy10BaHHBIC
CTYJbSIMH, CTOJAMHU (CTOMKaMM) I BO3MOKHOCTH OGOpPMIIEHUS JIOKYMEHTOB,
00€eCleynBalOTCS  KAHUEISPCKUMU —MPUHANJCKHOCTIMH, OJIaHKaMU — 3asBJICHUN
u oOpasnaMu X 3anoiaHeHus. KoinudecTBO MeCT 0XKHMIaHUS OMPENesseTCs UCXOJs
u3 (paKTUYECKON HArpy3KH U BO3MOKHOCTH UX Pa3MEICHUS B TOMEILICHUU.

[Tomenienust Ayt paboOThl C 3asIBUTEISIMU OOOPYIYIOTCSI COOTBETCTBYIOIIMMHU
CTeHJaMH U (WUJIM) UHBIMU UCTOYHUKAMU UH()OPMUPOBAHHUS.

BusyanpHas, TekcToBas M MyJbTHUMEIWMHAas HWHPOPMAIUS O TMOPSIKE
MPENOCTABIECHUSI MYHUIIMIAIBHOW YCIyTH Pa3MEIaeTcss Ha CTeHJax U (WJIM) MHBIX
UCTOYHUKAX MH()OPMHUPOBAHHS B MECTaxX IMPEIOCTABJICHUS MYHHUIIUIAIBHBIX YCIYT,
a taxke Ha [loprane rocycnyr m oduumasbHOM mopTane AAMHHHCTpAIMH TOpoja
PocroBa-Ha-/{ony.

2.16. TlokazaTenu MOCTYMHOCTH M KayeCTBa MYHMIIMIIAJLHOW yCIyTH, B TOM
YUCJIE KOJIMYECTBO B3aUMOJACHCTBUI 3asBUTENS C JOJDKHOCTHBIMM JIMLIAMH TIPH
IIPENOCTABICHUN MYHUIMIAIBHOW YCIYI'HM M MX IPOJOJIKUTEIBHOCTh, BO3MOKHOCTh
HOJydyeHUs: UHPOpPMAIMK O XOJle MPEJOCTaBICHUS] MYHULMIAIBHON YCIyI'H, B TOM
Yycl€ C HCHOJb30BaHWEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHMH,
BO3MOXXHOCTh ~ JTMOO  HEBO3MOXHOCTh  MOJYYEHHUS MYHHUIMIAIBHOM  yCIyTU
B MHOrO(YHKIMOHQJIBHOM  LIEHTPE  MpPENOCTABIECHUS  TOCYJapCTBEHHBIX
U MYHHULIMIAJIBHBIX ycayr (B TOM 4HCIE€ B TMOJIHOM 00beMe), B JHOOOM
TEPPUTOPUAIIBHOM TOJPA3JICICHUH OpraHa, NPEeJOCTABIISIIOIIETO MYHULMITAIBHYIO
yCIIyTy, 1O BBIOOpPY 3asBUTENS (IKCTEPPUTOPUAIBHBIN TPUHLMII), MOCPEACTBOM
3ampoca o0 NPeJOCTABICHUHN HECKOJIBKUX TOCYAAPCTBEHHBIX U (MJIM) MYHULIUITAJIbHBIX
yCIIyI B MHOrOQyHKUIHMOHAJIBHBIX LIEHTPAaX MPEIOCTaBIEHUS TIOCYJIapCTBEHHBIX
Y MYHHMIUITIAJIBHBIX YCIYT, IIPEIyCMOTPEHHOTO cratbed 15.1 deaepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O0 opraHuzanuu NpPeAOCTaBICHUS TOCYJAapCTBEHHBIX
Y MyHULIMOAIBHBIX YCIYT».

2.16.1. Tloka3arensiMu JOCTYIMTHOCTH MYHUIIUITAIGHON YCITYTH SIBJISFOTCSI:

KOJIMYECTBO  B3aMMOJEHCTBHM  3adABUTENSI C  JOJDKHOCTHBIMH  JIMIIAMH
IIPU NPEJOCTABICHUY MYHULIUIIAJIBHON YCIYTU U UX MPOJOKUTEIBHOCTB;

BO3MOXHOCTh  IOJYYEHUS  MYHHIMNAIBHOW  YCIYTM  CBOEBPEMEHHO
Y B COOTBETCTBUH CO CTAaHAAPTOM IIPEAOCTABICHUS MyHULIUIIAIBbHON YCIYTH;

BO3MOXHOCTh TIOJIYYCHUS MOJTHOM, aKTyallbHOM U JTIOCTOBEPHOU HH(POpMAIINH
O TMOpSAKEe TMPEeAOCTAaBICHUS  MYHULMIAIBHOM  yCIyr'H, B TOM  YHCIE
c ucnoJyib3oBanueMm I[loprana rocycnyr, opuIMalbHOrO MopTajia AJIMHHUCTPALUU
ropojsia Pocrosa-na-Jlony;

BO3MOXHOCTb TOJYYEHUSI MYHHUIMNAIbHOW YCIYTU B JJIEKTPOHHOU (dopme
nocpeactBoM lloprama rocycnyr (mpu HaJWYUU TEXHUYECKON BO3MOMXKHOCTH)
B COOTBETCTBUM C TMOPSAKOM, 3aKpPEIUICHHbIM B pasziene 3 aJIMHHHCTPATUBHOIO
pErylaMeHTa;

BO3MO>KHOCTB IIOJIyYEHUsI MyHHUIUIIAIbHOM yciryru B MOII;

BO3MOJKHOCTh TI0 3ampocy 3asBUTENs Bhie3na padotHuka M®I] k 3asButento
JUIs TIpUeMa 3asBJICHUN M JIOKYMEHTOB, HEOOXOJUMBIX MJIsi MpPerOoCTaBIICHUS
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MYHULMOAIBHOW YCIYrM, a TakKe JOCTaBKH pe3yJbTaTOB IPEIOCTABICHUS
MYHULIUIIAJIbHON yCIIyTH;

BO3MOXKHOCTb ~ NOJY4YeHHs  HMHPOpMAMM O  XOJA€  HPEJOCTaBICHUS
MYHULIMIIAJBHOW YCIYTM, B TOM YHCIE C HCIHOJIb30BaHUEM HH(POPMALIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH;

BO3MOXKHOCTb IIOJydyeHUs HH(MOpMAaLMKU O pe3yJabTaTe MpPeIOCTaBICHUS
MYHUIIUIIAJIBHON YCIIyTH;

BO3MOKHOCThH OOpaIieHusi B JocyacOHOM (BHecyaeOHOM) U (WiIn) CyneOHOM
MOPSJIKE B COOTBETCTBUM € 3aKOHOAATENbCTBOM Poccuiickoin denepanuu ¢ xanoooi
Ha peleHus, nercTBus (6e3eicTBre) opraHa, MPeI0CTaBISIIONIET0 MyHUITUTIAIBHYIO
YCIyTy, a TaKKe €ro JOJDKHOCTHBIX JIUI], MyHUIIMIAIBHBIX CITy>KaluX, paOOTHUKOB
U paboTHUKOB M®ILI.

IIpenocraBieHre MyHUIMITAIBHON YCIIYT HEBO3MOXKHO:

0 DKCTEPPUTOPUAIBHOMY IPUHLMUIY B OpraHe, IPeaoCTaBISIOIIEM
MYHULUNAIBHYIO  YCIYry, BBHUAY OTCYTCTBHSI Yy HEr0 TEPPUTOPHUAIBHBIX
IOJpa3ACIICHUN;

OpU  OJHOKpaTHOM oOpamienuu 3asButens B MO®L[ ¢ 3anpocom
O MPEAOCTaBICHUN HECKOJbKUX TOCYJApPCTBEHHBIX U (MJIM) MyHUIUIAIBHBIX YCIYT,
npeaycMOTpeHHBIM cTaThelr 15.1 denepanbHoro 3akona ot 27.07.2010 Ne 210-®3
«O0 opranu3almy Mpe1oCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYI»;

B M®Il B momHom o00BeME€ B COOTBETCTBHM C dYacThio 1.3 crateu 16
®enepanproro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu mpeaoCcTaBICHUsS
roCyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

2.16.2. Tloka3aTenu JOCTYMMHOCTH MYHUIIUTIATBHON YCITYTH JIJIsl HHBAJIUOB:

CONPOBOXK/ICHHE WHBAIWIOB, HMEIOIIMX CTOMKHE pacCTpoiicTBa (YHKLHH
3pEHHUS U CAMOCTOSITEJIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOILU Ha O0OBEKTAX;

JOIYCK Ha OOBEKTHI CypAOIEPEBOUMKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKThl COOAKHU-TIPOBOJAHHMKA TMPU HAJUYMU JIOKYMEHTa,
NOJTBEPXKIAIOLIETO €€ CIeluaibHoe OOyueHue, BBIJAHHOIO B COOTBETCTBUU
¢ IIpukazom MunHucrepcTBa TpyJa U conuainbHOMN 3ammThel Poccuiickon Penepanuu
oT 22.06.2015 Ne 386H;

OKa3aHUE COTPYIHHUKAMHM, MPEAOCTABISIONIMMH YCIyTd, HHOM HEoO0XOoAMMOMH
WMHBaJIMJaM TIOMOIIM B IMPEOJOJEHUH OapbepoB, MELIAIOUIMX MOJYyYEHHUIO YCIyT
Y UCIOJIb30BAaHUIO 0OBEKTOB HAPABHE C IPYTUMU JUIAMHU.

2.16.3. OcHoBHBIE TpeOOBaHUA K KAa4e€CTBY MPEJOCTABICHUS MYHUIIUTIATHHON
YCIIyTH:

CBOEBPEMEHHOCTh MPEIOCTaBICHUSI MyHUIIMIAIBHON YCIIYTH;

JIOCTOBEPHOCTH U MOJIHOTa MH()OPMUPOBAHMS 3aIBUTEIS O XO/I€ PACCMOTPEHHUS
€ro oOpalieHus;

co3laHue KOM(MOPTHBIX YCIOBUH MpU NPEIOCTABICHUU MYHULUIMATBHON
YCIIyTH;

yI0OCTBO M JIOCTYMHOCTb MOJyY€HHUs 3asBUTEIEM HH(OpPMALMU O TMOPSJKE
IPEIOCTABIECHUS MyHULMIIATBHONU YCIIYTH.
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2.16.4. Tloka3aTenssMM KadecTBa MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
SBIIIIOTCA COOJIIO/IEHUE YCTAHOBJIEHHOI'O aJMUHUCTPATUBHBIM DPETJIAMEHTOM CpPOKa
paccMOTpEHHMsI 3arpoca, OTCYTCTBUE WM HaJU4ME Kajlo0 Ha peleHUs, AEHCTBUS
(Oe3nelicTBUE) opraHa, MPEIOCTABISIIOIIET0 MYHUIMIIAIBHYIO YCIYTY, a TaKKe €ro
JOJDKHOCTHBIX JIUL], MyHULIMIIAJIbHBIX CIyXaIluX, paOOTHUKOB U paboTHUKOB M®II,
IPUHATHIE (OCYLIECTBICHHBIE) B XOJI€ MPEAOCTABICHNUSI MyHUIIUIIAIEHON YCIIYTH.

2.16.5. Ilpu mpegocTaBieHUN MYHUIIUTIATBHON YCIIYTH:

IIPY HAIIPaBJICHUM 3asIBJICHUS U MAKETa JOKYMEHTOB IMOYTOBBIM OTIIPABICHUEM
WIM B DJEKTPOHHOM (OpMe HEMOCPEICTBEHHOTO B3aMMOICHCTBUS 3asBUTEIS
C JIOJKHOCTHBIM JIMLIOM, OCYIIECTBIISIFOIIMM HPEIOCTABICHUE MYHHIMIAIbHON
YCIIyTH, HE TpeOyeTcs;

npu obpamnieann B M®DLI, agmuHucTpanuio paiioHa, YUpEKIACHHUE 3asBUTEINb
He OoJee 2-X pa3 B3aUMOJICHCTBYET ¢ coTpyaHukoM MO, anmunuctpanuu paiiona,
YUPEXKACHUS, YYaCTBYIOIIMM B IIPEIOCTaBICHUM MYHUIMNAIBHOW YCIYI'H, IIpH
[oJaye 3ampoca M MOJYYEHHH [OATOTOBJIEHHBIX B  XOAE  MCIOJHEHUS
MYHULUMNAIBHOW YCIyTHM JOKYMEHTOB. IIpOJOJKHTENBHOCTE OHOTO  TaKoro
B3aMMOJICUCTBHS HE JIOJKHA MPEBbIIATh 30 MUHYT.

B03MOXHOCTB MOYy4YEHUS CBEACHUN O XOJ€ IPEIOCTABICHUS MyHULIUIIAIbHOM
yCIyTu peaju3yercs MO HoMepaM Tele(dOHOB, ajapecaM »JIIEKTPOHHOM IOYTHI,
ykazaHHbIM Ha Iloprane rocycnyr, Ha oduUUanbHOM HOpTalie AJIMHHHUCTpALUH
ropona PocrtoBa-na-/loHy, ampec KoTopoW mnpuBelaeH B nyHkTe 1.4.2 pasmena 1
aJIMUHUCTPATUBHOTO periiaMenTa nocpeactsom Iloprana rocyciyr.

2.17. uple TpeOoBaHMs, B TOM UHWCJIE YYHTHIBAIOIIME OCOOCHHOCTH
NPENOCTAaBICHUS MYHUIMIAIBHOM YCIYIM MO 3KCTEPPUTOPHAIBHOMY MPHHIUITY
¥ 0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAJIbHON YCIYyTH B 3JIEKTPOHHOU (popme.

2.17.1. OcoGeHHOCTH TPEeaOCTaBICHUSI MyHUIUMNAIBbHON ycimyru B MOI],
OCOOCHHOCTH MPEAOCTaBICHHUS] MYHULUNAIBHON YCIYTd MO 3KCTEPPUTOPUATLHOMY
IPUHIUITY.

[IpenocraBinenne MyHUIMNaIbHOU yciayru yepe3d MOL] ocymecTsisieTcs mpu
HAJIMYHMH COTJIALIEHUS O B3aUMOJECHCTBUU.

[IpenocraBnenne MyHULMNAIBHON YCIYrd Ha 0a3ze MHOTO(YHKIHOHAJIBHBIX
LEHTPOB NPEIOCTaBICHUS FOCYJAPCTBEHHBIX U MYHHIMIAJIBHBIX ycayr PocroBckoi
o0nacT B paMKax OOECHEYeHHUs peaju3aluy MNPUHIUIA SKCTEPPUTOPHATBHOCTU
HE OCYUIECTBIISETCS.

[Ipn mpenbpsaBnenun mnakera noKymMeHTOB B M®IL[ xommm, nmpenocraBieHHBIE
3asiBUTENEM  (MpeacTaBUTENeM  3asBUTENS),  3aBEpPAIOTCS  CIELUAJIUCTOM,
NPUHUMAIOLIUM JOKYMEHTBI, TPU MPEIbSIBICHUN OPUTHHAIIOB.

2.17.2. Tlpu npenbsBICHUU MaKeTa JOKYMEHTOB B aJMHUHHUCTpALMIO palloHa
KOIWU JIOKYMEHTOB, IPEIOCTABJICHHbIC 3asiBUTENEM (IIPEACTABUTENIEM 3asiBUTEIS)
3aBEPSIIOTCSA  CIIELUATMCTOM, NPUHUMAKOLIIMM JOKYMEHTBI, IpPU NPEIbSBICHUN
OpUTHHAJIOB.
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2.17.3. Ilpu oTnpaBke MO TOYTE 3asBICHHE M TMAaKeT JOKYMEHTOB
HaIpaBJISI0TCA B apeC aIMUHUCTPALIMU PalOHa MOYTOBBIM OTIIPABICHUEM C OMHUCHIO
BJIO’KEHUSI.

HampaBnsieMble 1O MoO4YTe KOMMHM JOKYMEHTOB IMOAJIEKAT 00A3aTEIbHOMY
HOTapUaJIbHOMY YJIOCTOBEPEHHUIO (CBUACTEIILCTBOBAHUIO) JHMOO YAOCTOBEPEHUIO
(cBUAETEIbCTBOBAHUIO) OPraHOM (OpraHU3aIieil), BbIAABIIUM JOKYMEHT.

2.17.4. TlpenocTaBieHue MYHUIIUIIAIBHOM YCIYTH €  HCIIOJIb30BaHUEM
[loprama rOCYyCIIyI OCYIIECTBISIETCS B OTHOIICHWH 3asBUTEJEH, MPOIIECIIINX
MpOIEAYPY PETUCTPALIMM U aBTOPU3ALINU C Hcoyib3oBanrueM ECHA.

2.17.5. 3asBieHHEe O TPEIOCTABICHUM MYHHUIIUNIATBLHOW YCIyTH U IaKeT
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIC HAMpABISIOTCS Ha aapec AJIEKTPOHHOW MOYTHI
aJIMUHUCTpalMu paiioHa mmbo nocpenactsom [loprana rocycmyr.

2.17.6. TpeboBaHus K 3afABICHUI0O M MAKETy JOKYMEHTOB, HANpaBISEMBIX
B DJIEGKTPOHHOM BUJIE:
3asBJIeHUE B (POpME AIIEKTPOHHOI'O IOKYMEHTA HaIlpaBJsieTcs B BUJIE ¢aiina

B (hopmarax: doc, docx, txt, xls, xIsx, rtf, eciu ykazaHHbIC 3asBICHHS
IIPEI0CTABIIAIOTCS B (DOPME DJIEKTPOHHOTO JOKYMEHTA IOCPEACTBOM IJIEKTPOHHOM
IIOYTHL;

AJIEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIPHIIaracMble
K 3asABJICHHIO, B TOM 4HCJIC JTOBEPCHHOCTH, HAIPaBIAIOTCS B BHAC (ailioB
B ¢popmarax: pdf, tif;

KadeCTBO TPEAOCTABISIEMBIX DJIEKTPOHHBIX JOKYMEHTOB (DJICKTPOHHBIX
o0pa3oB JokyMeHTOB) B (opmarax Pdf, tif mommkHO MO3BONATE B MOJTHOM OOBEME
MPOYUTATH TEKCT JOKYMEHTA U PACIO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.7. 3asBnenue B (QopMe DOICKTPOHHOTO JIOKYMEHTa MOAMKUCHIBACTCS
10 BBIOOPY 3asIBUTEIIA:

IPOCTOM IIIEKTPOHHOM MOMUCKIO 3asBUTENS (TIPEICTABUTENIS 3asIBUTES);

YCWJICHHOW  KBAIU(DUIIMPOBAHHONW  DJIEKTPOHHOM  TOJMUCHIO  3asBUTENS
(mpencTaBUTEIS 3asIBUTEIIS).

B cnydae ecnu mpu oOpaiieHMM B AJIEKTPOHHOM (opMe 3a MOIyYeHUEM
MYHHUITUTIATBHOW ~ YCIYTH  HWACHTH(UKANHMS ¥ ayTeHTU(HKAIUS  3asaBUTEIS —
(bu3UYECKOro JHUIla OCYIIECTBISIOTCS ¢ ucnoias3oBanueM ECUA, 3asButens —
¢u3nUecKoe JUI0 BIpaBE HCIOJIb30BaTh MPOCTYIO AJICKTPOHHYIO MOAMHUCH TPH
oOpalieHlH B 3JIEKTPOHHOU (opMe 3a MOIMYyYEHUEM TAKOW MYHHUIIMNAIBHOW YCIYTH
IpU YCJIOBUH, YTO TPH BBIJaYe KJIFOYA TMPOCTOW DJIEKTPOHHOW MOIMUCH JTUYHOCTH
(U3UYECKOro JINIAa YCTAHOBJICHA TP JIMYHOM TIPHEME.

2.17.8. JloBepeHHOCTh, IIOATBEpIKIAIONIAs IIpaBOMOYHME Ha oOpalieHue
3a TIOJIYYCHHUEM MYHUIIMIIAILHOM YCIIYTH, BBhIJJaHHASI OpTaHU3aIiel, yI0CTOBEePseTCs
YCWICHHOW  KBIM(DUIIMPOBAHHON  SJEKTPOHHOW  TOJIMUCHIO  MPABOMOYHOTO
JOJDKHOCTHOTO JIMIIA OPTaHU3AIMH, a JOBEPEHHOCTh, BhIJaHHAs (PU3HUECKUM JIUIIOM,
- YCUJICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKUCHIO0 HOTapUyca.

2.17.9. B cnywae eciu QenepaabHBIMH 3aKOHAMU HCIIONB3YEMBIH  BUJI
AJICKTPOHHOHN TOANMKMCH HE YCTAHOBIICH, BHJ 3JIEKTPOHHOW TOJIUCH ONpPEIeIIsIeTCs
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B COOTBETCTBUM C KpPUTEPUSIMU OIPEACICHUS BUIOB SJIECKTPOHHOW MOJIIUCH,
YCTaHOBJICHHbIMH [IpaBuiiamMu omnpenefneHuss BHIOB JJIEKTPOHHOM  MOAMMCH,
UCIIOJIb30BAaHUE KOTOPBIX  JOMyCKaeTcss Tpu  oOpalieHHuH 3a [OJy4YeHUEM
rOCYJapCTBEHHBIX M MYHULHUIAIBHBIX YCIYT, YTBEPKICHHBIMH IOCTAHOBJIEHUEM
IIpaButennbctBa Poccuiickoit ®depepanun ot 25.06.2012 Ne 634 «O Bugax
AJIIEKTPOHHON TMOMAMKUCHY», HCIOJb30BaHUE KOTOPBIX JAOIMYCKAaeTCS MpU OOpallleHUun
3a MOJIyYEHUEM FOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT.

2.17.10. B cmywae ecnu (denepanbHbIMM 3aKOHAMH M HM3JaHHBIMHU
B COOTBETCTBUU C HUMHU HOPMATHUBHBIMU TPABOBBIMU aKTaMU HPEAYCMOTPEHO
IIPEJOCTABJICHNE HOTAPUAJIBbHO 3aBEPEHHBIX KOIWW JIOKYMEHTOB, COOTBETCTBHE
AJIIEKTPOHHOTO O0pa3ua KOMUM JOKYMEHTa €ro OpWUIrMHaly JOJDKHO —OBITh
3aCBUCTEIIbCTBOBAHO YCHUJIEHHON KBaIU(PUUUPOBAHHOW 3JIEKTPOHHON MOAMHUCHIO
HoTapuyca. Eciu B cOOTBETCTBUMU C TpeOOBaHMSIMHU 3aKOHOJATeNbcTBA Poccuiickoi
@denepanlid B OTHOUICHWH  JIOKYMEHTOB HE  YCTaHOBJIEHO  TpeOOBaHHUE
O HOTAapUAIIBHOM CBHJIETEJIbCTBOBAHHM BEPHOCTM HX KOMNHUH, TO TaKHE KOIHUU
MOJAMUCHIBAIOTCS. TPOCTOM DJIEKTPOHHOM TMOJMUCHI0 3asBUTENS (TIPEICTaBUTENS
3asIBUTEIIS).

B cnyuwae ecim mid MNOJMy4eHUS MYHHUIMIAIBHOM YCIYyTH YCTAaHOBJIEHA
BO3MOXXHOCTh ~ MOJIa4yl  JOKYMEHTOB, MOAMNUCAHHBIX MPOCTOM  JIEKTPOHHOU
MOANUCHIO, [JIs TOANHCAHUA TaKUX JOKYMEHTOB JIOIYCKAETCS MCIOJIb30BAHUE
YCUJICHHOHN KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIIUCH.

2.17.11. HampaBneHHble B DJJIEKTPOHHOW (opme 3asBieHWE U TaAKET
JOKYMEHTOB MOJIJIEXAT MPOBEPKE HA MTPEAMET COOIIOAEHHUS YCTAHOBIIEHHBIX YCIOBHIMA
NpU3HAHUS JCHUCTBUTEIIBHOCTH YCUJICHHON KBAIU(PUIMPOBAHHOU 3JIEKTPOHHOM
IIOAIMUCH, C UCITOIB30BAHUEM KOTOPOU OHM MOJIHCAHBI.

2.17.12. CpenctBa DSIEKTPOHHOW TMOAMNKCH, TNPUMEHSEMBIE TpH MOAadue
3asIBJICHUI W MPUJIaraeMbIX K 3asBICHUIO YJIEKTPOHHBIX JTOKYMEHTOB, JOJKHBI OBITH
cepTU(UIIMPOBAHBI B COOTBETCTBUH C 3aKOHOJIaTeIbCTBOM Poccutickoit denepanmm.

2.17.13. B cnywae  oOpamieHuss  3asBUTEIS 32  MPEJOCTABICHHEM
MYHUITUTIATBHOM YCIIYTH B DJIEKTPOHHOUN (popMe pe3ynbTaT MYHHUIIUIAIBHOU YCIYTH
BbIJIaeTCs (HAIMpPaBISETCS) 3asABUTENIO0 B COOTBETCTBUU CO CIIOCOOOM TIOJNyYEHHUS
pe3yabTara, yKa3aHHbIM B 3asBJICHUMU.

Hanpasnenue pesynprata MyHULUIIAIBHOM yciayru uepe3 Ilopram rocycmyr
BO3MOYKHO TOJBKO B cllydyae OOpallleHus 3asBUTENs C Hcrnojb3oBanueMm lloprana
TOCYCIIYT.

3. CocraB, 1OCIIEIOBATEILHOCTh M CPOKH BBITIOJIHCHUS aIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUS K TIOPSAIKY UX BBITOJHCHHS, B TOM YUCJIe OCOOCHHOCTH
BBITIOJTHCHUS aIMUHUCTPATUBHBIX MPOIICAYP
B DJICKTPOHHOM (hopMe, a TaK’Ke OCOOCHHOCTH BBITIOTHEHUS
aIMUHUCTPATUBHBIX TIPOLIETYP B MHOTO(YHKITMOHAIBHBIX IICHTPAX
MIPEIOCTABIICHUS TOCYAPCTBEHHBIX U MYHHUITUTATBHBIX YCIYT
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3.1. UcyepnpiBatomuii mepeuyeHb aJAMHUHUCTPATUBHBIX  MPOLEAYp MpHU
IPEIOCTABIEHUU MYHULIMIIAIBHON YCIYTH.

MyHununanbHasi yciayra BKIIIOYAeT B ce0sl CleNyroIIMe aJIMUHUCTPATHUBHBIE
IPOLEAYPBHIL:

IPUEM U PETUCTpALUs 3asBJICHUS U MaKeTa IOKyMEHTOB;

(opMupOBaHUE, HAIPABJICHUE MEXBEJOMCTBEHHBIX 3alpOCOB U IOJIyYEHUE
JOKYMEHTOB W  HH(poOpManuu, KOTOpble  HAaXOAiATCS B PacHOpsDKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABJICHUS U UHBIX OPTaHOB,
YYaCTBYIOIIMX B MPEAOCTABICHUH F'OCYJaPCTBEHHBIX UM MYHHUIIMIAIbHBIX YCIYT;

pacCMOTpPEHHE 3asBJICHHWA M MakeTa JOKYMEHTOB W Iepeaada 3asiBICHUS U
nakera JOKYMEHTOB B YUpPEXKICHHE, JTUOO MpU HATUYUKA OCHOBAHHM — OTKa3 WM
BO3BDAT;

PacCMOTpPEHHE 3asBJICHUS W NakeTa JOKYMEHTOB M IMOATOTOBKA PE3yJbTATa
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIYTH;

BblJlaya (HaIpaBJIeHUE) pe3yibTaTa MyHUIIUNAIBHON YCIyTH (B COOTBETCTBUU
CO CIIOCOOOM, YKa3aHHBIM B 3asIBJIICHUN).

3.2. OnucaHue aJIMUHUCTPATUBHBIX TMPOLEAYp IMpH  MPEAOCTaBICHUU
MYHUIMIIAIBHON YCIIYTH.

3.2.1. ADMUHUCTpaTUBHAs NpOLEAypa — IPUEM U PErucTpanus 3asiBICHUS
Y IIAKETa JOKYMEHTOB.

OcHoBaHuMeM I Hayaja aJAMUHUCTPATUBHOW MPOUEAYpPHl  SBISETCA
oOpallieHue 3asiBUTENS] WM €ro YINOJIHOMOYEHHOTO MPEACTABUTEINS C 3asBJICHUEM H
KOMIUIEKTOM JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.6 pasgema 2
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

OTBETCTBEHHBIMM 3a WCIIOJHEHHWE IaHHOW AJIMHHUCTPATUBHOW MNPOLETYPHI
ABJIAIOTCS cnenuanucTsl MOL 1ubo agMuHuCTpaluy paioHa.

3.2.1.1. Tlpuem wu perucTpanusi 3asBJICHHUS M TAKeTa JOKYMEHTOB IIPH
oOparieHnu 3asButens (peacraButens 3assurens) B MOL.

Cnenmamuct M®LI, 0TBETCTBEHHBIN 32 MPUEM TOKYMEHTOB:

yCTaHaBJIMBAET JUYHOCTH 3asBUTENS (MPEACTaBUTENS 3asIBUTEINS), B TOM YHCIIE
IIPOBEPSET HAMYKUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTH;

OPOBEPSET IOJHOMOYMSI TNPEACTABUTENS 3asABUTENSI JEHCTBOBATH OT €ro
VUMEHU;

IPOBEPSET COOTBETCTBUE B 3asBJICHUU JAHHBIX (CBEIECHMI) C JAAHHBIMU
(cBeAeHUsIMU), COAEPKALUMUCS B MIPEICTABICHHBIX (IIPEIbIABICHHBIX) JOKYMEHTAaX,
a TaKXe YIOCTOBEpsAETCd O HAIWYUU B 3a4BJICHUM MOAMNHCH  3asBHUTENS
(mpencTaBUTENs 3asIBUTEINS ) U JAThI €T0 MPEACTaBICHUS;

IPOBEpPSET HaJU4YMe BCEX JTOKYMEHTOB, YyKa3aHHbIX B MyHKTax 2.6.1-2.6.6
paszznena 2 aJIMUHHUCTPATUBHOIO PErjlaMeHTa, HEOOXOAMMBIX MJIA MPEJOCTABICHUS
MYHULIMIIAIBHOW YCIIyTH;

B ClIyyae yCTaHOBJICHMsI (pakTa HECOOTBETCTBUS MPEACTABICHHBIX TOKYMEHTOB
A100 OTCYTCTBUSL HEOOXOAUMBIX TOKYMEHTOB JJIsl MPEAOCTABICHNUS MYHHUIUITAIbHOM
yCcIIyrd UHQOPMUPYET B yCTHOU (opme 3asBUTENs (TPEICTABUTENS 3asiBUTENS) O
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HaJIMYUM TPEMATCTBUA 11 PacCMOTpPEHHUs BOIpoca O  MPEAOCTaBICHUU
MYHULIMIIAJIBHOW  yCIIyTH, OOBACHSAET 3asABUTENI0 (IIPEICTABUTENIO 3asBUTENS)
COJEP)KAaHUE BBISIBICHHBIX HEJOCTAaTKOB B IIPEACTABICHHBIX JOKYMEHTaX U
npejiaraeT NpUHATh MEPHI 110 UX YCTPAHEHUIO;

B CIy4yae HE3alOJIHEHUs OTAEIbHBIX ITyHKTOB 3asBJICHUS, Npejaraet
3aABUTENIO (MPEACTABUTENIO 3asSBUTENS) 3aMOJHUTHh BCE ITYHKTHI 3asBJICHUS JUIA
MOCJIEAYIOLIETO IPUHATHUS 3asBJICHUS U ITAKETa JOKYMEHTOB.

[Ipu npueme  JAOKYMEHTOB, HEOOXOIMMBIX Ui  MPEAOCTaBICHHUS
MYHULMNAIBHON yciyru, cnenuamuct MOL[ ceepser opurnHanbl JOKYMEHTOB C
IIPEICTABICHHBIMUA KONUSMH, 3aBEPSAET IUTAMIIOM «KOMNHUS BEPHA», CTABUT JATY U
MOJIMHUCH (32 UCKIIOYCHHEM JOKYMEHTOB, KOTOPBIE JOJDKHBI OBITH MPEACTABICHBI B
OpUTHHAJIE), PErUCTPUPYET 3asiBieHue U makeT JokymeHTtoB B UMC EC MO®I] PO,
BBIJIAET 3asBUTENIO (mpeacraBuTento 3asButensi) Boimucky uz MAC EC M®I] PO o
MOJIYYEHUH 3TUX JOKYMEHTOB C YKAa3aHUEM NIEPEUHS U JAThl UX IPUHSITHS.

[Ipuem, peructpanmsi, y4eT 3asBJICHUS U NAKETa JOKYMEHTOB CIEUAINCTAMHU
M®OI], a Takxe nepenaya JOKYMEHTOB B aJJMUHUCTPALIMIO PallOHA OCYIIECTBIISIETCS B
COOTBETCTBHHM C COIVIALIEHUEM O B3aUMOJECHCTBHUN.

3.2.1.2. TllpueMm u perucTpanusi 3asBJICHUS M TaKeTa JOKYMEHTOB IpHU
oOpallieHuu 3asBUTeNs (IIPeICTaBUTENS 3asIBUTEINS) B IMUHUCTPALUIO palioHa.

Crnemmnamuer  KOII  pailioHa, OTBETCTBEHHBIHM 32  JEJIONPOU3BOACTBO,
YCTaHABIMBAET JUYHOCTh 3asBUTENS (MPEICTAaBUTENs 3asBUTENS), B TOM YHCIIE,
IIPOBEPSET HATMYKUE IOKYMEHTA, YIOCTOBEPSIIOIIETO JIMYHOCTH;

MIPOBEPSIET TOJTHOMOYMS TMPEICTABUTENSI 3asBUTENS JIEWCTBOBATH OT €ro
UMEHU;

IIPOBEPSET COOTBETCTBUE B 3asBJICHUU JaHHBIX (CBEIECHMI) C JAHHBIMU
(cBeAeHUsIMU), COAEPKALIUMUCS B MIPEACTABICHHBIX (ITPEABSIBICHHBIX) TOKYMEHTAX,
a TaKXe YIOCTOBEpsAETCd O HAJIWYUU B 3a4BJICHUM IOANMCH  3asBHUTEIS
(mpeacTaBUTENS 3aBUTENS) U AAThI €T0 NMPEACTABICHUS;

MPOBEPSET HAJUYHE BCEX JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1-2.6.6
pa3nena 2 aIMUHUCTPATUBHOIO pErjiaMeHTa, HEOOXOIMMBIX ISl MPEAOCTaBICHUS
YCIIyTH;

B CIyyae yCTaHOBJIEHUs (paKTa HECOOTBETCTBUS MPEACTABICHHBIX JOKYMEHTOB
A100 OTCYTCTBHUSL HEOOXOAUMBIX JTOKYMEHTOB JJIsi MPEAOCTaBICHHSI MyHULUIAIBHOMI
yCiyrd, MHPOpMHUpPYET B YCTHOU Qopme 3asButTens (MpeACTaBUTEINS 3asBUTENS)
O HAJIWYUU TMPEnATCTBUA JJIi pPacCMOTPEHHMs BONpoOca O MPeAOCTaBICHUU
MYHUIUOAIBHOM YCIyTrU, OOBICHSAET 3asBUTENI0 (IIPEACTABUTENIO 3asiBUTEIS)
COJIEp)KaHUE  BBIABICHHBIX  HEJOCTATKOB B  MPEACTABIEHHBIX JOKYMEHTaX
U TIpeJJiaraeT MpUHATh MEPHI [0 UX YCTPAHEHHUIO;

B Cllydae HE3aloJHEHUs OTICNbHBIX IYHKTOB 3asBJICHUS, Npeasiaract
3asIBUTENI0 (MPEACTABUTENIO 3asIBUTENS) 3alOJIHATh BCE ITYHKTBHI 3asBJICHUS JUIS
NOCJIEYIOLIETO IPUHATHUS 3a8BJICHUS U ITAKETa JTOKYMEHTOB.

[Ipu  npueme  JAOKYMEHTOB, HEOOXOIMMBIX  JJsI  NPEIOCTaBICHUS
MyHULMDanbHOW  yciyrd, cnequanuct KOII  paiioHa, OTBETCTBEHHBIM 3a
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JEJONPOU3BOACTBO, CBEPSIET OPUTHHAIIBI JOKYMEHTOB C ITPEACTABICHHBIMU KOIHUSMM,
3aBepsieT IITAMIIOM «KOMHS BEpHa», CTAaBUT JaTy W MOJNUCH (3a UCKIIOUYECHUEM
JIOKYMEHTOB, KOTOPBIE JIOJKHBI OBITh MPEACTABICHBI B OPUTMHAJE), PETUCTPUPYET
3asBIeHHE B cucteMe «Jlemo», BbIIaeT 3asBUTENIO (MPEACTABUTENIO 3asIBUTEINS)
pAacMKCKy B MOJTYYEHHUH TOKYMEHTOB C YKa3aHUEM MEPEYHS U AaThl UX ITPUHATHSL.

AJIMUHUCTPATUBHBIA PErIAMEHT NPEAOCTABICHUS MYHULIMNAIBHON YCIYyTH U
OTJZIEJI, OTBETCTBEHHBIN 3a €€ MPENOCTaBIEHUE, onpenesaoTes cnenuanuctom KOIT
paiioHa.

[locne perucrtpanus 3asiBICHUS W MakeTa AOKyMeHTOB creruanuct KOII
palioHa,  OTBETCTBEHHBIM  3a  JIEJIONPOU3BOJCTBO,  JOBOJWUT  MCIIOJIHEHUE
MYHULMNAIBHON YCIYTH 10 CHELUAJIUCTa CEKTOpa IO YYETy MW PaACHpPEICICHUIO
YKAJION TUIOIIAANA aIMUHUCTPALMU PalOHa.

3.2.1.3. IlpueM u perucTpanusi 3asBICHUS W TAaKeTa JOKYMEHTOB IIpH
HAIIpaBJICHUM 3asBJICHUS M IIAKETa JOKYMEHTOB IO IIOYTE B apec aAMUHUCTPALMH
parioHa.

IIpn HampaBieHUM 3asBICHUS M DAKeTa JOKYMEHTOB IIO IIOYTE B aJPEC
aIMUHUCTPALIMK palioHa perucrpanus ocymectsisercs crennanuctom KOII paiiona,
OTBETCTBEHHBIM 3a JCJIONPOU3BOJICTBO, B cUCTEME «JleJI0» B IEHb ITOCTYILICHUS.

AJMUHHCTPAaTUBHBII pPErJaMEHT IPENOCTABICHUS MYHULHUIIAJIBHON YCIYTH H
OTJIeJ, OTBETCTBEHHBIN 3a €€ NpeloCTaBlIeHue, onpenerstoresa cnenuanucrom KOIT
palioHa, OTBETCTBEHHBIM 34 JIEIIONPOU3BOJICTBO.

JloBeieHHE WCIONHEHU YCIYTH [0 CHEHUAMCTa CEKTOopa MO Y4YeTy H
pPACIPENEIEHUIO KWIOW IUIOIAAA AJMUHHCTPALMM  paillOHa OCYIIECTBISAETCS B
NOPSIJIKE OOIIETo AeIONPOU3BOICTBA.

3.2.1.4. TlpueM u perucTpanusi 3asBICHUS U TAaKeTa TOKyMEHTOB WIpU
HAaIllpaBJICHUM 3asBJIEHUS M MakeTa JOKYMEHTOB C wucnoiab3oBanueM Iloprana
TOCYCIIYT.

IIpn HampaBiieHWH 3asBIEHUS M IIAKETa JOKYMEHTOB C HCIOJIb30BAaHUEM
[Topranma rocyciyr perucTpanus 3JI€KTPOHHOIO 3asBICHUS M IaKeTa JOKYMEHTOB
OCYLIECTBIIAETCS CIIELUAITUCTOM KOII paiioHa, OTBETCTBEHHBIM
3a JIeJIONPOU3BOJICTBO, B cucTeMe «Jleno» B JeHb HMX NOCTYIJIEHUS JUOO0 Ha
clIeyroIui paboumii 1eHb B Cilydyae MOCTYIUICHUS 3asBJICHUS U MAaKeTa JOKyMEHTOB
0 OKOHYaHWU pabouero BpeMeHU. B ciyuae mocTymjeHUs 3asBICHUS M IaKeTa
JOKYMEHTOB, HEOOXOJUMBIX JUIsl TMPEJOCTaBICHUS MYHHUIMNAIbHOW YCIyTH, B
BBIXOJIHbIE WJIM HepaOouue Mpa3JAHUYHBIE JTHU WX PETUCTpAIUs OCYLIECTBISETCS B
NepBbIi padoyuil J1eHb, CIENYIOIUN 32 BBIXOAHBIM MM HEPAOOUMM Mpa3gHUYHBIM
JTHEM.

AJMUHHUCTPATUBHBIN PErIaMEeHT MPEAOCTABICHUS MYHULMIAIBLHOU YCIyTH U
OTJZEJI, OTBETCTBEHHBIN 3a €€ MPENOCTaBIeHUE, onpenensaoTcs cnenuanuctom KOII
paiioHa, OTBETCTBEHHBIM 32 JEIONPOU3BOICTBO.

3asBuTento (MPEACTABUTENIO 3asBUTENs) B JUYHBIA kabuHer Iloprana
rocycinyr cnenuanuct KOII paiioHa, OTBETCTBEHHBIM 3a JE€JIONPOU3BOICTBO,
HaITpaBJISIET YBEIOMIIEHUE O MOJTYYEHUU 3asBJICHHUS.
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JloBeneHre UCMIOTHEHUSI MYHULIMITAIIBHON YCIYTH J0 CHEHUAINCTA CEKTOPA IO
YUETY U PACIpECICHUIO KUJIOM IO aAMUHUCTPALIMN PAaiOHA OCYILIECTBIISIETCS
B MOPsIIKE OOIIETO ACIONPOU3BOICTBA.

B cnyudae ecnm B pesyibTaTe MNPOBEPKU YCWICHHOW KBATM(PUIIMPOBAHHOM
AIEKTPOHHOM MOJIMHKCH, C UCIIOIB30BAHUEM KOTOPOU MOJINUCAHBI 3a5BJICHUE U MAKET
ANEKTPOHHBIX JOKYMEHTOB JJISl PEIOCTABICHUS] MYHULIUNIATbHON YCIIYTH, BBISBIEHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBUM TMpPU3HAHUS €€ JeHCTBUTEIHHOCTH,
cnenuanuct KOII paiioHa, OTBETCTBEHHBIN 3a JEIONPOU3BOICTBO, B TEUEHUE TPEX
JTHEN co JHs 3aBepUICHHs MPOBEICHUS MPOBEPKH YCUICHHON KBaTH(PHUIIMPOBAHHON
ANIEKTPOHHOM MOANUCH MPUHUMAET pelIeHrne 00 OTKa3e B MPUEME K PACCMOTPEHUIO
3asIBJICHUS, TTAKeTa JTOKYMEHTOB M HANPABIISICT 3asBUTEIIO YBEAOMIICHHE 00 3TOM B
JIEKTPOHHON (opMe C yKazaHWEeM NyHKTOB cTtathl 11 DenepanbHOTO 3aKOHA OT
06.04.2011 Ne 63-®3 «OO0 »3NEKTPOHHOM MOIIUCH», KOTOPbIE MOCIYKHIA
OCHOBAHUEM JUIsI NPUHATHS YKA3aHHOI'O PELICHUsA. Y BEIOMIICHUE IOINUCHIBACTCS
YCWICHHOW KBaJU(UIIMPOBAHHOM DJIEKTPOHHOW TMOJIMUCHI0O U  HAIMPABISIETCS
3asiBUTENI0 B ero JnuyHblii kabuHer Iloprama rocycayr. Ilocnme mnomydeHus
YBEJOMJICHUSI 3asiBUTENIb BIIPABE OOPATUTHCS TIOBTOPHO 3a IMPEJOCTABICHUEM
MYHHULUIIAIBHON YCIIYyT'M, YCTPaHUB HAPYLICHUsI, KOTOPbIE MOCIYKUIN OCHOBAHUEM
JUIsL OTKa3a B IIPUEME K PACCMOTPEHUIO €T0 3asBJICHUS U NIAKETa JJOKYMEHTOB.

3.2.15. Tlpuem wu peructpanusi 3asBJICHUS M TaKeTa JOKYMEHTOB IpU
HAMNpPaBJICHUM 3a5BJICHUS U MIAKETa JOKYMEHTOB IOCPEACTBOM JIEKTPOHHOU MOYTHI.

[Ipy HampaBieHWH 3a4BJICHHUS W TAKETa JIOKYMEHTOB ITOCPEJICTBOM
AJIEKTPOHHOM MOYTHl B aAMHUHUCTPALMIO pallOHA MX PETUCTPALUs OCYIIECTBIISIETCS
crienmanuctoM KOII paitoHa, OTBETCTBEHHBIM 3a JEIONPOU3BOACTBO, B CHCTEME
«/lemo» B JAeHb MX TOCTYIUICHUS MO0 Ha CIEAyoluid pabouuili JeHb B cliydyae
MOCTYTUICHUS 3asBJICHUS U MaKeTa JOKYMEHTOB 10 OKOHYaHUU pabouero BpeMeHu. B
cillydae TIOCTYIUICHMsI 3asBJIEHHWsS W TlaKeTa JOKYMEHTOB, HEOOXOAMMBIX s
MPENOCTAaBIICHUSI MYHHUIIMIIAJBHOM  yCIyTd, B BBIXOJHBIE WM Hepabouue
Mpa3gHUYHBIC JHU HMX PETHCTpallvs OCYIIECTBISETCS B TEpPBbIA pabOYMil JieHb,
CJIEIYIOUTUH 32 BBIXOJIHBIM WJIM HEPAOOUNM MPa3THUYHBIM JTHEM.

AJIMUHUCTPATUBHBIA PETJaMEHT NPEIOCTABICHUS MYHHIIMNAIBLHOM YCIYTU H
OTJZIeJI, OTBETCTBEHHBIN 3a €€ MpeAocTaBieHue, onpenensatores cneruaiuctom KOII
parioHa, OTBETCTBEHHBIM 32 JIEJIONPOU3BOJICTBO.

YBenoMIieHHE O TOJYy4YEHUH 3asBieHUs Hampasisiercs cnenuanuctom KOIIT
palioHa, OTBETCTBEHHBIM 3a JEJOMPOU3BOJICTBO, 3asBUTENO (MPEICTABUTEIIO
3asIBUTEJISI) 110 JIEKTPOHHOMU MOYTE HE MO37HEe pabovero JIHs, CIEIYIONIEeTo 3a JHEM
pETUCTpaly 3a4BJICHUS U MTAKETa JIOKYMEHTOB B aIMUHUCTPAIIMU paiioHa.

JloBeeHne UCIOJIHEHUSI MYHUIIUNAJIBHON YCIIYTH JO CIIEIUAIMNCTA CEKTOpa T10
YYETY U PACHPEICIICHUIO KUJION TUIONIAAN aIMUHUACTPAIIMU pailoHA OCYIIECTBIISIETCS
B TTOPSIIKE OOIIETO ACIONPOU3BOICTRA.

B cmywae ecnu B pesynbTate MPOBEPKH YCWICHHOW KBaJU(DHUIIMPOBAHHOMN
AJIEKTPOHHOM MOAMNMUCH, C UCIOJIb30BAHUEM KOTOPOM MOANMCAHBI 3asBJICHUE U MTAKET
AJEKTPOHHBIX JOKYMEHTOB ISl TPEIOCTABICHUS] MYHULUIIAIBHON YCIYTH, BBISIBICHO
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HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBUH TIPU3HAHHUS €€ JeHCTBUTEIHLHOCTH,
cnennanict KOII paiioHa, OTBETCTBEHHBIN 3a JAEIONPOU3BOACTBO, B TEUEHUE TPEX
JTHEW CO JIHSI 3aBEpILCHUS MPOBEACHUS MPOBEPKU YCUIICHHON KBaau(UIUPOBAHHOM
AJIEKTPOHHOM MOJANKMCH MPUHUMAET pelieHue 00 OTKa3e B MpUEeMe K pacCMOTPEHUIO
3asiBJICHUS, TTAKeTa JTOKYMEHTOB M HAaNpaBIISIET 3asgBUTENIO YBEIOMIIEHHE 00 3TOM B
ANIEKTPOHHON (QopMe C yKazaHWeM NYHKTOB cTtarbu 11 DenepanbHOro 3akoHa OT
06.04.2011 Ne 63-®3 «OO0 »dIEKTPOHHOM MOJMUCKY», KOTOPbIE MOCIYKHIIU
OCHOBAHHEM Ul TNPUHATUSA YKAa3aHHOI'O pELICHHs. YBEJOMIIEHHE NOANMCHIBACTCS
YCWICHHOW KBaTU(UIIMPOBAHHOW D3JIEKTPOHHOW TOINMUCHI0 W HANPABISIETCS TI0
aApecy AJIEKTPOHHOU IOYTHI 3asBUTENS. [locne momydeHus: yBeIoMieHus 3asBUTED
BI[paBE€ OOpPAaTUTHCS TMOBTOPHO 3a MPEJOCTABICHHEM MYHHUIUIAIBHON YCIIyTH,
YCTPaHUB HapYILICHHMs, KOTOPBIE MOCIYXUIM OCHOBAHHMEM JUIsl OTKAa3a B IPUEME K
PAaCCMOTPEHUIO €T0 3asBJICHUS U AKETA JTOKYMEHTOB.

3.2.1.6. KpurepueM NpuHATUS PEUICHUS O PETHCTPAllMU 3asBJICHUS U TaKeTa
JIOKYMEHTOB SBJISIETCSI (DAKT MpeCTaBICHUS 3adBJICHUS W IaKeTa JIOKYMEHTOB,
HEOOXOUMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIYyTH.

Pe3ynbraToM aAMUHUCTPATUBHOMN NPOLEAYPHI SIBISETCA:

peructpanus 3asBJICHHUS U MMaKeTa JOKYMEHTOB M Iepelladya UX CHEUUATUCTY
CEKTOpa IO yYETy U PacHpeAesICHUIO KWJIOHN IIJIOMAIA aIMUHUCTPAlUU PalioHa,;

HaIlpaBJICHUE YBEAOMIICHUS O TIOJIyYEHUH 3asIBIICHHUSL.

B ciydae ecnu BBISIBIEHO HECOOIIOJEHUE YCTAHOBIIEHHBIX YCIOBHM MPU3HAHUS
JNEUCTBUTEIBHOCTH  YCHUJIEHHON KBAIU()UIIMPOBAHHONW 3JEKTPOHHOM  MOATMMCH,
C WCIIOJB30BAaHMEM KOTOPOW TOANMCAHBI 3asBJICHUE M NAKET JJIEKTPOHHBIX
JOKYMEHTOB Ul NPENOCTABICHHUS MYHHMIUIIAJBHOM  YCIYT'H, pE3yJIbTaTOM
aIMUHUCTPATUBHOW NPOUEAYPHl TAKXKE SBISACTCS HANPABICHUE  3aSBUTENIO
yBeOMIIeHHsT 00 OTKa3e B MpUEME K pPACCMOTPEHHUIO 3asBJICHHMS W IMaKeTa
JIOKyMEHTOB B 3JIEKTPOHHOU (hopme.

CniocoboM (puxcaruu pe3ysibrata aIMUHUCTPATUBHOMN MPOIEAYPHI SBISICTCS:

perucTpanus 3asBJICHUS U NTAKETa JOKYMEHTOB;

OTMETKa B cucTemMe «Jleno» o HampaBlIeHHUH YBEAOMJIEHUS O TMOJYyYCHUH
3asIBJICHUS.

B ciydae ecnu BBISIBIIEHO HECOOIIOJICHUE YCTAHOBIICHHBIX YCIOBHM IPU3HAHUS
JEUCTBUTEITLHOCTH  YCUJICHHON  KBAIU(DUIIMPOBAHHOW DJIEKTPOHHOW  TMOMATHCH,
C WCIIOJB30BAaHMEM KOTOPOW TOJAINMCAHBl 3asBJICHUE M TAKET JJIEKTPOHHBIX
JOKYMEHTOB JIJIsl TIPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, CIOCOOOM (UKCALUU
aAMUHHACTPATUBHOM  MNPOLENYypbl  SBJISIETCA OTMETKA B  cucTteMe  «Jlemo»
O HaIlpaBJICHUU 3aABUTENIIO YBEJOMIJICHHMS 00 OTKa3e B NpHEME K PaCCMOTPEHHIO
3asiBJICHUS M MaKeTa JOKYMEHTOB B 3JIEKTPOHHOU (popme.

Cpok mpueMa M pETrHCTpalMM 3asBICHUS W IMAKETa JTOKYMEHTOB COCTAaBIISIET
1 pabGounii neHb.

B Tteuenne 3 gHel co HS 3aBEpIICHUS] MPOBEICHUS MPOBEPKU YCUICHHOM
KBATM(UITUPOBAHHONW  JJIGKTPOHHOW  TOJIMUCH, C HUCIOJIb30BAHUEM KOTOPOU
NOANUCAHbl  3asBJICHUE M TAKEeT JJICKTPOHHBIX JIOKYMEHTOB, 3asiBUTENIO
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HAIpaBJIsETCS YBEJOMJICHHE OO0 OTKa3e B MpPHUEME K PACCMOTPEHHUIO 3asBIICHUS
U TIaKeTa JOKYMEHTOB B 3JIEKTPOHHOU (opMme.

MakcuManbHbId CPOK HCIOJHEHHS JTAHHOW aJIMUHUCTPATUBHOW MPOLETYpPbI
COCTaBIISICT 3 JHSI.

3.2.2. AnMuHHCTpaTHBHas Tporeaypa — ¢GOpMUpPOBaHUE, HaIpaBiIeHUE
MEXBEJJOMCTBEHHBIX 3aIIPOCOB U IMOJTYYEHUE JOKYMEHTOB M MH(POPMAILIMH, KOTOPHIE
HaxoJsATCS B PACHOPSHDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNpaBJEHUS M  HWHBIX OpPraHoB, YYacCTBYIOIIMX B  MPEIOCTABICHUN
rOCYJIapCTBEHHBIX WJIM MYHUIIUTIATBHBIX YCIYT.

OcHoBaHueM [Jid Hayajda aJMUHUCTPATUBHOW MPOLEIYphl  SIBISETCS
OTCYTCTBHEC B aIMHUHHUCTpAIlMU palioHa JOKYMEHTOB W HWH(POPMAIMHA, HEOOXOIUMBIX
B COOTBETCTBUU C 3aKOHOJATEIbHBIMU WJIM WHBIMU HOPMATUBHBIMHU IPABOBBIMHU
aKkTaMu I8 TPEJOCTABJICHUS MYHUIUINAIBHOW YCIYTHM, KOTOpbIE HAaXOISATCA
B pAaCIOPSKEHUH TOCYAApCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIPaBIICHUS
U WHBIX OpraHoOB, YYAacCTBYIOIIMX B MPEIOCTABICHUU TOCYJApPCTBEHHBIX WIH
MYHUIIUNIATBHBIX YCIYT, MNPEAyCMOTPEHHBIX B myHKTax 2.7.1-2.7.6 pasnmena 2
aAMUHUACTPATUBHOTO PErIAMEHTA.

OTBETCTBEHHBIM 3a HCIOJHEHHE JaHHOM aJMUHHUCTPATHUBHON MPOLEAYPHI
ABJISIETCA CIEIUAIUCT CEKTOpa IO YYEeTy M PACHPENCNICHUIO KUJIOW IUIOLIaan
aAMUHHUCTPALINY paliOHA.

MexBe1IOMCTBEHHBIN 3arpoc (HOPMUPYETCS B COOTBETCTBUU C TPeOOBAHUSIMU
ctatbu 7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-d3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYTY.

Hanpasnenue ME>KBEJOMCTBEHHOTO 3ampoca OCYILECTBIISIETCS
C WCIOJIb30BAHUEM EIUHOM CHUCTEMBl MEKBEIOMCTBEHHOIO  BJEKTPOHHOIO
B3aMMOJIEUCTBUS JIUOO B BUE OYMa)KHOTO JTOKYMEHTA.

JInst IpUHATUS pELIEHUs] O MPEAOCTABICHUU TPaKJaHaM KUJIOTO MOMEIICHUS
MaHEBPEHHOTO (OHJIa CHEIHAIUCT CEKTOpa MO YYETy M PACHPESTICHUIO >KUIION
TIOMIAAN AAMUHUCTPAIMK paiioHa (OPMUPYET M HANPABISIET MEKBEIOMCTBEHHBIC
3ampochl JUIsl TOJMY4YeHUs JOKYMEHTOB W WH(MOpMAIMU, KOTOpbIE HAXOIATCA B
pPaCIOPSKEHUN TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJICHUS U
WHBIX OpPraHoB, YYAaCTBYIOIIUX B TMPEIOCTABICHUU TOCYJIapCTBEHHBIX WJIHU
MYHULIMOAIbHBIX YCIYT:

B OpraH perucTpaiyu mpas JJis MOJy4YeHHUsS] CBEACHUN 0 HATUYUK (OTCYTCTBHUH)
YKUJIOTO TIOMENIEHUS, TTPUHAJJICKAIIET0 Ha MTpaBe COOCTBEHHOCTH, HAa BCEX YJICHOB
ceMbu, conepxamuxcs B EI'PH;

B  MVIITUuOH, npennpusTss TEXHUYECKOW WHBEHTApU3alMU HWHBIX
MYHULIMIATIBHBIX o0pa3oBaHuii Poccutickoit deaeparuu AJ1s OJTYYEHUs CBEICHUH O
HaTuyuu (OTCYTCTBMHM) JKWJIOTO TIOMEIICHHUs, NPUHAJICKAIIET0 Ha IpaBe
COOCTBEHHOCTH, Ha BCEX WICHOB ceMbH, cojaepxkamuxca B MVYIITHuOH,
MPEANPUATASIX TEXHUYECKON MHBEHTAPHU3AIIMH WHBIX MYHUIIUTIATHHBIX 00pa30BaHUN
Pocculickon ®@enepanuy;
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B ®HC Poccum miig nosydeHus: CBEACHUM O rOCYIapCTBEHHOM PETrUCTPALMH
POKIEHMSI, 3aKII0UEHUs Opaka, coaepkaiuxcs B EqMHOM rocy1apcTBEHHOM peecTpe
3aIKMCEN aKTOB IPaXkKIAHCKOTO COCTOSHHUS.

KputepueM npunsTHs  pemieHus O  (OpMHpPOBaHMM,  HamNpaBICHUU
MEXBEIOMCTBEHHBIX 3aIIPOCOB SIBJISIETCS HEOOXOIUMOCTh MOIYYEHHS] HETOCTAIOIIUX
JOKYMEHTOB ¥ MH(OpMAaLMK JIsl IPEAOCTaBICHUS MyHUIIUIAIBHON YCIIyTH, KOTOpBIE
HaxoJsATCAd B pACIOPSDKEHUM TOCYJAPCTBEHHBIX OpraHOB, OPraHOB MECTHOIO
CaMOyNpPAaBJIEHU M  HMHBIX OpPraHoOB, YYacCTBYIOIIMX B  IPEIOCTABICHUU
rOCYJapCTBEHHBIX WM MYHULIMITAJIBHBIX YCIIYT.

PesynbraToM  agMUHHMCTPATUBHOM  INPOLEAYPHl  SBJISAETCA  IOJIyYEHUE
U3  TOCYJAapCTBEHHBIX  OPraHOB,  OpPraHOB  MECTHOIO  CaMOYIIPaBJICHHS
U WHBIX OPraHoB, YYacTBYIOIIMX B MPEJOCTABICHUU TOCYJAPCTBEHHBIX WIH
MYHUILIMINIAJBHBIX ~ yCIOyT,  3alpalidBacMbIX  JOKYMEHTOB U  HH(OpMAIHH,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS] MyHUIIUIAIBHON YCIIyTH.

CriocoboM ¢ukcanuu pesynbraTta aJMUHUCTPATUBHOM MpPOLEAYpHl SIBISIETCA
perucrpanus 3anpanBaeMbIX JTOKYMEHTOB U HH(POPMAIUH.

MakcuMaJIbHBIE ~ CPOK  HMCHIOJHEHUS  AAMUHUCTPATHBHOM  INPOLEAYPHI
COCTaBJISIET — 5 pabOUYMX JHEHN CO AHS MOCTYIJICHUS 3asBJICHUS U MIaKeTa JTOKyMEHTOB
B aIMUHHUCTPALMIO palioHa.

3.2.3. AIMUHUCTpaTUBHAas MpOLEIypa — PACCMOTPEHUE 3asBJICHUS U IMaKeTa
JOKYMEHTOB M Iepefayda 3asBJICHUS U MaKeTa JOKYMEHTOB B YUPEXKIEHHUE, TUO0 npu
HaJIMYUU OCHOBAaHHUM — OTKA3 UJIM BO3BpaT.

OcHoBaHnueM i1 Hayana aJIMHHUCTPATUBHOM MPOLENYPBI  SBIAECTCS
MOJIyYEHHE BCEX JOKYMEHTOB U MH(POpMalUU, HEOOXOIUMBIX ISl MPEAOCTABICHHUS
MYHULANAIBHON YCITyTH.

OTBETCTBEHHBIM 3a HCIOJHEHHE JaHHOM aJMUHHUCTPATHUBHOM MPOLEAYPHI
ABJIIETCSI CEKTOP IO y4YETy M PACHPEIACICHUIO XWIOW IUIOMAAM aAMUHUCTPALMH
panoHa.

[Topsinok ocyIecTBIEHUs aIMUHUCTPATUBHON IPOLIENYPBI:

IIOJIyYEHHUE CIELUAIUCTOM CEKTOpa II0 YYEeTy M PaCIPEIEICHUI0 KUIOU
IUIOIIAAN aIMUHHUCTPALMN PailOHa 3asBJICHUS U NTAKETAa JOKYMEHTOB;

PacCMOTpPEHHE W TNPOBEPKA KOMIUIEKTHOCTU IPEJICTABICHHBIX 3asIBUTEIEM
(mpeacTaBUTENEM 3asIBUTEINS) JOKYMEHTOB, B TOM YHCJIE, MTOJIYYEHHBIX B pe3yjbTare
MEKBEJOMCTBEHHOT'O B3aUMOJICUCTBHSI.

B cimydae ecnu maker JOKYMEHTOB HE COOTBETCTBYET MOJIOKEHHUSM ITYHKTOB
2.6.1-2.6.6 pazmena 2 agMUHUCTPATUBHOTO PETJIAMEHTA, CHEIHAIMCT CEKTOpa IO
YUETY U PaCIpPEEIICHUIO KUJIOW TUIOMAAU aJMUHHUCTPALMM PAailoHa B TEUEHHUE TPEX
pabouux JHEW CcO [JHSA TOCTYIUICHUS 3asBJICHHUS OOECHeurBaeT TMOATOTOBKY,
BU3MPOBAHUE W TOJINMCAHUE YIOJHOMOYEHHBIMU HA BHU3UPOBAHHUE W MOIIMCAHHE
TaKUX JIOKYMEHTOB JOJDKHOCTHBIMHM JMUAMH aJIMHHHCTPAallMA paioHa, a TaKke
peructpauuio B cucreme «/leno» MoTuBHpOBaHHOrO oOTBeTa B  (opme
COIPOBOJUTEILHOIO MHUCbMA B aApeC 3asiBUTENS O BO3BpATe IPEACTABICHHOIO
3asiBUTENEM (IIPEICTABUTENIEM 3asBUTENS) 3asBJICHHUS W IaKeTa JOKyMEHTOB. B
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MOTHUBHUPOBAaHHOM OTBETE [OJDKHBI OBITh yKa3aHbl TPUYMHBI BO3BpaTa IaKeTa
JIOKYMEHTOB O MPEA0CTABICHUH KUJIOTO MOMEUIEHUSI MAHEBPEHHOTO (DoHa.

OTka3 B MPEJOCTABICHHM >KHIJIOTO TOMENIEHUST MaHeBpeHHoro ¢oHaa To
OCHOBAaHUSM, YyKa3aHHbBIM B myHkTe 2.9.2.1 paszmena 2 aJIMUHUCTPATUBHOTO
periiaMeHTa, MOJrOTABIMBACT CICIMAIUCT CEKTOpa MO YYETy M paclpe/iesieHUIO
KUJIOW IUIOIIAIM AIMUHHUCTpallMu pailoHa, oOecrieunBaeT BU3HPOBAHUE U
MOJANMKUCAHKUE YTIOJHOMOYEHHBIMU HA BU3UPOBAHUE U TOJIMCAHNUE TAKUX JOKYMEHTOB
JOJDKHOCTHBIMM  JIMLIAMU  aIMUHUCTpAllMK pailoHa, a TakKXe €ro pPEerucTpanuio B
cucteme «Jlemo».

B cnydae OTCyTCTBUSI MpPUYMHBI 1Ji1 OTKa3a B MPEIOCTABICHUHU >KUIIOTO
MTOMEIICHHSI MAHEBPEHHOTO (DOH/Aa ¥ BO3BpaTa JOKYMEHTOB 3asBUTEIIO, CIICIIAATTUCT
CEeKTOpa MO Yy4YeTy M paCHpeleCHUIO XUJION IUIoNaAu aJIMUHUCTpAIlMU paiioHa
MOCJI€ MPOBEJICHUS MPOBEPKHU MOJHOIO KOMILUIEKTA JOKYMEHTOB, HANpPaBJsieT MaKeT
JOKYMEHTOB B YUYPEKIECHHE C CONPOBOJIUTEIBbHBIM IMHCHbMOM, 3aBU3UPOBAHHBIM U
MOANUCAHHBIM  YIIOJJTHOMOYEHHBIMM HAa BU3UPOBAaHUE U TMOAINUCAHUE TaKUX
JIOKYMEHTOB JTOJKHOCTHBIMU JULAMHU aIMUHHCTPALINH paiioHa, u
3apETUCTPUPOBAHHBIM B cUCTEME «Jleno», 0 MpeAoCTaBICHUU 3asIBUTEIIO KUAJIOTO
MOMEIICHHUS] MaHEBPEHHOTO (OH/IA.

Kpurepruem npuHATUSA pelIEHUsI O MEPEaade 3asBJICHUS U MMAKETa JOKYMEHTOB
B YUpEXKICHUE, BO3BpAaT€ IAKeTa JOKYMEHTOB 3asBHUTENIO (IIPEICTABUTENIO
3asBUTEIISI) JTMOO OTKa3e B MPEJOCTaBICHUU KUJIOTO TMOMEIICHUS MaHEBPEHHOTO
dboHIa ABISETCS HAIMYME WIM OTCYTCTBHE OCHOBAHMM JJIsi BO3BpaTa 3asiBJICHUSA U
MakeTa JOKYMEHTOB JHMOO OTKaza B MPEJOCTABICHUM >KUJIOTO TMOMEIICHUS
MaHEBpEHHOTO (poHa.

Pe3ynbTaToM agMUHUCTPATUBHOM MPOLICAYPHI SABISECTCS HAMIPABICHUE OTKa3a B
NpEeOCTaBACHUA  JKWJIOTO  TOMENIeHUsT  MaHeBpeHHoro  Qonma,  aubO
MOTHMBHPOBAHHOTO OTBETA O BO3BpaTE 3asIBIICHUS U MaKeTa JOKYMEHTOB 3asBUTEIIO
(mpencTaBUTENIO 3asBUTENS), JUOO HAMpaBleHHWE COMPOBOAMTEILHOTO MUCHMA U
MaKeTa JOKYMEHTOB B YUPEXKICHUE.

CnocoboM dukcauu pesyibTaTa aJMUHACTPATUBHON TMPOIEAYPHI SBISETCS
peructpaius B cucteMe «Jleno» W HampaBieHHE 3asBUTENIO (TIPEICTaBUTEIIO
3asIBUTEJISI) MOTUBUPOBAHHOTO OTBETA O BO3BPATE 3asIBJICHUS U MAKETa JIOKYMEHTOB
100 perucTpanus B cuctemMe «Jlemo» u HarpaBieHUE COMPOBOAUTENBHOTO MUChbMA U
MaKeTa JOKYMEHTOB B YUPEXKICHUE.

CpOK HCHOJIHEHUS aIMUHUCTPATUBHOM IPOLIEAYPHI B CIydae:

BO3BpaTa  3asgBUTENIO  (MPEICTABUTEIIO0  3asBUTENS)  MPEICTaBICHHBIX
JIOKYMEHTOB C MOTHMBHPOBAHHBIM OTBETOM — B TedeHHE 3 paboumx AHEH CO JHS
MOCTYTUICHUS 3asBJICHUS U TTaKeTa JJOKYMEHTOB B aJIMUHUCTpPAIMIO paioOHa;

nepeayu 3asiBJICHUS W TMaKeTa JOKYMEHTOB B YUPEKJICHHE WJIHM MOJTOTOBKU
OTKa3a B MPEJOCTABJICHUH KUJIOTO TOMEIICHUS] MAaHEBPEHHOTO (JOH/IA — B TCUCHHE
14 pabGouux pHEW CO JHS TOCTYIJICHUS 3asBJICHUS W TAKeTa JTOKyYMEHTOB B
aIMUHHCTpPALINIO PaliOHa.
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3.2.4. AIMUHUCTpaTUBHAs NPOLEAYpa — PACCMOTPEHHUE 3asBICHUS U TaKeTa
JIOKYMEHTOB M MOJITOTOBKA PE3YyJIbTaTa MPEIOCTABICHUS MyHULIUIAIBHON YCIYTH.

OcHoBaHMeM i1 Hayajda aJIMHHUCTPATUBHOW TMPOLEAYPbl  SIBIAECTCS
MOJIYYEHHUE YUYPEKIECHUEM COMNPOBOJUTEIHHOIO MHChbMa W IAKETa JIOKYMEHTOB,
HEOOXOJAUMBIX [IJISl MPEAOCTABICHUS MYHUIUMIAIBHOW YCIyTH, W3 aIMUHUCTPAIUU
paioHa.

OTBETCTBEHHBIM 3a HCHOJHEHHE JaHHOM aJMUHHCTPATUBHON MPOLELYPHI
SABJISIETCS YUPEKICHUE.

[Tocne momydyeHus: 3asBJICHHUS U MAaKeTa JOKYMEHTOB BEAYIIUU WHXKEHEp (110
y4eTy W pacIpelesiCHHI0 MMYIIECTBA) YUPEXKICHHS B TedeHHEe 3 paboumx THEH
paccMaTpUBaET BCE MPEACTABICHHBIE JOKYMEHTHI U ITPOBEPSAET HAIMYME OCHOBAHUM
JUISL IPEAOCTABJIEHUS MYHULIMIIAIbHON YCIIYTH.

[Ipy HanmuuMM OCHOBAHWM I OTKAa3a B MPEIOCTABICHUM MYHUIUINAIbHOU
YCIIyTH, TEpPeUUucieHHbIX B TmyHKTe 2.9.2.2 pasgena 2 aJMUHUCTPATHUBHOTO
pernamMeHTa, BeAyUIUMH HHXeHep (MO0 YYeTy M pacHpelesIieHHI0 HMYIIECTBA)
yUpEeXJeHusi oOecrneyuBaeT IMOATOTOBKY B (OpMe YBEIOMIIEHUS IPOEKTa
MOTHBHPOBAHHOTO OTKa3a B MPEAOCTABICHUNA MYHULIMIAIbHON YCIyTH, MOJMUCAHUE
JUPEKTOPOM YUPEXKICHHS U PETUCTPALIMIO B CUCTEME «/[emo».

Ilo pe3ynbraTaMm pacCMOTpPEHHs BCEX IPEACTABICHHBIX JOKYMEHTOB, IIpU
OTCYTCTBUM OCHOBAaHMM ISl OTKa3a B MPEJOCTaBICHUM MYHUIMUIIAIBHOW YCIYTH,
NEPEYUCIICHHBIX B MyHKTe 2.9.2.2 pasgena 2 aAMHHHCTPATHBHOTO peErjiaMeHTa,
BEYIIUA WHXKEHEp (110 y4eTy U paclpeieseHUI0 UMYIIECTBA) YUPEKICHUS TOTOBUT
Y HANpapisIeT XOAATaiiCTBO Ha MMS 3aMECTUTENS IJ1aBbl AJMUHUCTpALMM TOpoaa
PoctoBa-Ha-/IoHy MO KUIWIIHO-KOMMYHQJIBHOMY XO3SIUCTBY O COTJIACOBaHUHU
3aceJICHU 3asBUTENS B XKUIIOE TOMEIICHHE MaHEBPEHHOTO (POH/IA.

Cpok cornacoBaHHsI 10 XO/IaTaCTBY HE MOKET MPEBHIIATh 3 pabOUnX THEH.

[Tocne noay4yeHUs: COOTBETCTBYIOLIETO COIIACOBAHUS, BEAYIINH MHKEHEp (110
yueTy M paclpelesieHUI0 MMYILIECTBA) YUYPEKICHUs B TE€YeHHE S pabouux JHei
TOTOBUT IIPOEKT pAaCIOPSDKEHUS O MPEAOCTABICHHH JKUJIOTO  IOMEILIECHHUS
MaHEBPEHHOTo (OHJIa, MPOEKT JIOTOBOpA HaliMa UIJIOro MOMEUIEHHs] MaHEBPEHHOTO
doHa M mepenaeT HAa BU3MPOBAHHE BENYILEMY IOPUCKOHCYJIBTY W MOJINHCAHUE
TUPEKTOpY yupexaeHus. [locne nmoanucanus pacnopsbkeHUs BeAYUIUM nHxeHep (1o
y4eTy M paclpeesIeHUI0 HMMYILECTBA) YUPEKICHHUs] TOTOBUT MPOEKT JOroBOpa U
NepesacT Ha BHU3UPOBAHUE BEAYLIEMY IOPHUCKOHCYJIBTY W NOANMMCAHUE OUPEKTOPY
YUPEKICHHUS.

B cnydae ykazaHus B 3aBJICHMH O MPEAOCTABICHUU CIY>KEOHOTO MKHUIJIOrO
NOMEINICHHUs] 10 JOroBOpYy HaiiMa croco0a MOoJy4YyeHus MpoeKTa JI0roBopa B
YUpEXKACHUHM, BEAyIIMA HWHXKeHep (M0 y4eTy U paclpeiesieHUI0 HUMYIECTBa)
YUpEXKACHUS TOTOBUT MPOEKT YBEIOMJIEHUS O HEOOXOAUMOCTH TMOJyYEHUS
HEIOCPEJCTBEHHO B YYPEKIEHUM IPOEKTa AOrOBOpa HaiMa JKUJIOTO MOMEIIECHHUS
MaHEBpPEHHOTo (OHJIa U TIepeaaeT Ha OANUCAHUE TUPEKTOPY YUPEKICHUS.

B ciydae oOpamienus 3asButens (TpeACTaBUTENs 3asBUTENS) MOCPEICTBOM
AJIEKTPOHHOM IMOYTHI UM 4yepe3 [lopranm rocycnyr, a Takke IMOCpPEeICTBOM MMOYTOBOU
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CBSI3M BEIYLIMA MHXEHEp ([0 y4eTy W PacHpelesIeHUI0 MMYILIECTBA) YUPEKIACHUS
TOTOBUT HPOEKT YBEAOMJIEHUS O HEOOXOJUMOCTU IOJIY4YEHHs HENOCPEACTBEHHO B
YUPEXKJIEHUH MIPOEKTa TOr0OBOpa HaliMa KUJIOrO IMOMEIIEHN MaHEBPEHHOr0 (OHIa U
nepesaeT Ha MOANMCAHUE TUPEKTOPY YUPEKACHUS.

[locne moanucaHusi pacHopsDKEHUs O MPEJOCTABICHUM YKUJIOTO IOMEIICHHMS
MaHEBpeHHOro  (GOHIA,  YBEJOMJIEHHS O  HEOOXOIMMOCTH  IOJIy4EHHUS
HEIIOCPEJCTBEHHO B YYPEKICHUU IIPOEKTa JOrOBOpa HalMa JKUJIOTO MOMEIIEHUs
MaHEBPEHHOTO (OHAA WM MOTHUBHPOBAHHOTO OTKa3a MPOBOJIUTCS PETUCTPALUs
JOKYMEHTOB B JKYpHAJIE PETUCTPAllMM NPUKA30B II0 OCHOBHOM JESITEIBHOCTH
yupexKIeHuss uinm B cuctemMe «Jlemo» coorBercTBeHHO. PacnopsbkeHne o
MPEIOCTABICHUHU KIJIOTO TOMEUICHUSI MaHEBPEHHOTO (OHJA IOCIE PEruCTpaluu
MOAIIMBAETCS B yYETHBIE JOKYMEHTBL.

Benymmii unxeHep (MO y4eTy U paclpeiesICHHI0 MMYIIECTBA) YUPEXKICHHS
o0ecrieunBaeT  mepenady pe3yjbTaTa MYHMIMIIAIBHOW YCIYTd [UIsl BbLAAYU
(HampaBieHMs) 3asBUTENIO (TPEICTAaBUTENIO 3asBUTENSI) B COOTBETCTBUU CO
CI0c000M, YKa3aHHBIM B 3asBJICHUU.

B ciywae oOpamienus 3asButens (HpeICTaBUTENs 3asgBUTENS) MOCPENCTBOM
3JIEKTPOHHOM MoYTHl Ui yepe3 [lopran rocyciyr, co3narTcs JIEKTPOHHbIE 00pa3bl
IpoeKTa JIOrOBOpa HailMa JKWJIOrO TIOMEIIEHUs MAaHEBPEHHOro QoHaa Jmbo
MOTHMBHUPOBAHHOTO OTKa3a IIOCPEACTBOM CKAHUPOBAHUA OTUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

DNEeKTPOHHBIE TOKYMEHTHI TOANMHUCHIBAIOTCS YCUJIEHHON KBaIU(PUUIUPOBAHHOU
ANEKTPOHHOM MOANMUCHIO TUPEKTOPA YUPEKICHUS.

DNEeKTPOHHBIE JOKYMEHTBI, MOANHCAHHBIE YCHUJIEHHON KBaIH(PUIUPOBAHHON
AIEKTPOHHOM TOANMCHIO JTOJKHOCTHOTO JIMIA, IPU3HAIOTCS PABHO3HAYHBIMU
JOKyMEHTaM, MOANHCAHHBIM COOCTBEHHOPYYHON MOAMMUCHI0O M HMEIOIIUM OTTHUCK
IICYATH.

Kpureprem NpUHATHA pELICHHs O IMOArOTOBKE pe3ysibTaTa MYHMIUIIAJIBbHON
yCIyrd SIBISIETCS HaJW4yhe JuOO0 OTCYyTCTBME OCHOBAaHMW JUIs OTKa3a B
IPEIOCTABICHUS] KHUJIOTO TOMELICHUS MaHEBPEHHOTo (OHIA, NEPEYUCIICHHBIX B
nyHkTe 2.9.2.2 pa3zaena 2 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpraroM [maHHOM AIMHHUCTPATUBHOW MPOLEAYPHI SBISIETCA IPOEKT
JIOTOBOpa HaliMa HUJIOTO MOMEIIEHUsI MaHEBPEHHOTo (OoH/1a IMOO MOTHUBUPOBAHHBIH
OTKa3.

CnocoboM ¢ukcauu pesynbTara aJMUHUCTPATUBHON MPOLEAYpbl SBISETCS
NOJANMKUCAHUE AUPEKTOPOM YUPEKIEHUS TMPOEKTa JI0roBOpa HaiMa Ciy)KeOHOro
JKUJIOTO  TNIOMELIEHHUs, TMOANMWCAHUE W  perucrpauus B cucrteMe  «llemo»
MOTHBHUPOBAHHOTO OTKA3a.

MakcumanbHblii  CPOK  UCIIOJHEHUS AJMUHHUCTPATUBHOM IIPOLEAYpPHl —
11 paGoumx paHeW co JHS TOCTYIUICHUS 3asBJICHUS M TMAKeTa JOKYMEHTOB B
YUPEKICHHUE.

3.2.5. AamuHucTpaTHBHAs MpOIeaypa — Bblfada (HampaBlieHUWE) pe3ysibTara
MYHUIIMIAILHON YCIIyTH (B COOTBETCTBUU CO CIIOCOOOM, YKA3aHHBIM B 3asIBJICHUH).
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OcHoBaHnueM i1 Hayajda aJMHUHUCTPATUBHOW MPOLEIYpbl  SIBISETCS
nonyuyerue cneruanrucroM M®I] no peectpy, 1100 JOKYMEHTOBEIOM YUpEKACHHUS,
pe3yibTaTa MYHULMIAIBHOM YCIYrM s Bblaud (HaNpaBlICHUS) 3asiBUTEIIO
(IpeacTaBUTENIO 3asIBUTENS).

OTBETCTBEHHBIMU 3a KCIOJHEHUE JaHHOW aIMUHUCTPATUBHON MPOLEIYpHI
ABIAOTCA crienuanuctel MOLI, yupexaeHus.

3.2.5.1. Beimaua pe3ynpTaTa MYHHUIMIIAIBHOW YCIYTH TpH  OOpallieHUH
3asiBUTENIS (MpeacTaBuTens 3asBurtenisa) B MOIL.

B cnydae cornacus 3asButens (nipeacraButens 3assutenss) MOL] yBegomisier
SMS-coobmienneM Ha MOOHWIBHBIM HOMEp TeneoHa 3asgBUTENs (TPEACTaBUTEIS
3asIBUTENS) O XO€ NPEIOCTaBICHUS MyHULIMIAIBHONW YCIIYTH.

Belnava pe3ysnprata MyHULMIIAIBHON YCIYTH OCYIIECTBIISIETCS B CIIEIYIOLIEM
HOPSIZIKE:

3asIBUTEIIb (npencraBUTENH 3asIBUTEIIS) npuoObIBaET B MOI]
C  JIOKYMEHTOM, YJOCTOBEPSAIONIMM  JUYHOCTh  (NIPEACTABUTENb  3asBUTENS
JOTIOJIHUTENBHO  TMPEJICTABISIET JOKYMEHT, MOATBEPKIAIOIMIMNI  TOJIHOMOYUS
MIPEACTABUTEIISI ICMCTBOBATh OT UMEHHM 3asBUTENs ), M Bhimuckor n3 MNC EC M®I]
PO;

cnermanuct MO®IL[ 3HakomuT 3asgBuUTENs  (NMPEACTABUTENS  3asBUTEIS)
C IEPEYHEM U COJACPKAHUEM BBIJABAEMBIX JTOKYMEHTOB;

3asiBUTENb (TPEICTABUTEND 3asBUTENS) OATBEPKIAET MOJIYYCHUE pe3yJbTaTa
MYHULIANAIbHON yCIyTr JUYHON MOAIHUCHIO Cc pacuppoBKOi
B cooTBeTcTBYIONIEH rpade Boinucku u3 MNC EC M®I] PO.

3.2.5.2. Briraua pe3ynpTaTa MyHUIIMTIATBHON YCIYTH TP JIMYHOM OOpaIieHnn
3asiBUTENS (MPEACTABUTENS 3aBUTEINS ) B YUPEKICHUE.

Bblaya TOKyMEHTOB OCYIIECTBIISETCS B CIACAYIOIIEM MOPSAKE:

3asBUTENh  (MPEACTABUTENh  3asBUTENS) MPUOBIBAET B YUPEKICHUE
C JOKYMEHTOM, VyJOCTOBEPSIOIIMM JIMYHOCTh  (NIPEICTaBUTENb  3asBUTEIIA
JOTIOJIHUTENBHO  TMPEJACTABISIET  JAOKYMEHT, [MOATBEPKIAIOIMIMNI  TOJHOMOYUS
MIPEICTaBUTEIS IEHCTBOBATh OT UMEHU 3asIBUTEIS);

JIOKYMEHTOBEI YUPEKJICHUSI 3HAKOMUT 3assBUTEINS (IIPEACTABUTEINSI 3aBUTEIIS)
C IEPEYHEM U COJICP’KAaHUEM BbIJaBAEMbBIX JTOKYMEHTOB;

3asBuTenb  (MPEACTaBUTENb  3asBUTENSI)  MOATBEPHKAACT  TOJIYyYCHHE
JIOKYMEHTOB JIMYHOW TOAMHUCHIO C pacmu(poBKOW B COOTBETCTBYIOIIEH Tpade
YKypHajia perucTpaiuy UCXOAAIIe KOpPECTOHICHIIUH.

3.2.5.3. Hanpasnienue pe3yibpTaTa MyHHUIMITATEHOW YCIIYTH TIO TOYTE.

B cayuae ykazanusa 3asBuTenieM (MpeICTaBUTENIEM 3asBUTENS) Crocoda
MOJIyYeHHUs] pe3ysibTaTa MYHUIMOAIBHOW YCIYTHM 1O TI0YTe, JOKYMEHTOBEN
YUpEeXACHUS HANpaBIISIET 10 MOYTEe MOTUBUPOBAHHBIM OTKa3 JIMOO MPOEKT JOTOBOPa
HaliMa KUJIOT0 MOMEIICHUSI MaHEBPEHHOTO (OH/IA.

3.2.5.4. HanpaBnienue pe3ysibTaTa MyHUIUIAIBHON YCIYTH IO 3JIEKTPOHHOU
noute win yepes [lopran rocycnyr.

B cinywae ykazanums 3asBuTeneM (TpeACTaBUTENIEM 3asBUTENSI) crocoda

32



MOJIYYEHHUS PE3yIbTaTa MYHHUIIUIIATBHON YCIYTH MOCPEICTBOM 3IEKTPOHHON MOYTHI
anbo uyepe3 Ilopran rocycnmyr, JOKYMEHTOBEJ YUPEKIEHUS HaAMpapiseT 1o
yKa3aHHOMY aJpecy OJJIeKTpOHHOM mouthl Jubo uepe3 Ilopran rocycmyr
MOANMCAaHHbIC YIOJIHOMOYEHHBIM HA IOJIMHACAHUE COOTBETCTBYIOIIMX JOKYMEHTOB
JOJDKHOCTHBIM ~ JIMIIOM ~ YYPEXAEHUS  C  HCHOJIb30BAHHEM  YCHICHHOM
KBTM(PUIIUPOBAHHON 3JIEKTPOHHON MOJIMUCH MOTUBHPOBAHHBIM OTKa3 JUOO MPOEKT
JIOTOBOPA HaliMa >KUJIOTO MOMEIIEHUS MaHEBPEHHOTO (POoHTa.

HampaBnenue pesynpTraTa MyHHIMNAIbHOW ycimyru depe3 Ilopranm rocycmyr
BO3MOYKHO TOJBKO B cllydae OOpalleHus 3asBHUTENA ¢ Hcnoib3oBaHueMm Iloprana
TOCYCIIYT.

3.2.5.5. KputepueM mnpuHATUS pelIeHus 0Opu BbeIOOpe crmocoba BbIIAYU
(HampaBlieHHsA) pe3yJibTaTa MYyHULMNAIBHOW YCIYTH SIBIIAETCS CIIOCOO IMOITYYEHUs
pe3ynbTarta MYHHULMOAIBHOM YCIIYI'M, YKAa3aHHbII B 3asBJICHUU 3asBUTEIEM
(mpencraBUTENIEM 3asIBUTEINS).

Pe3ynbTaTom aAMUHHUCTPATUBHOMN MpOLEAYPbl  SABISETCA BbIJIaua
(HampaBJieHHE) 3asBUTENIO (ITPEACTABUTEINIO 3aABUTEINSI) pe3ybTaTa MyHUITUTATBHON
YCIIYTH.

CnocoboM (uxcaiuu pe3ysibrata aIMUHUCTPATUBHOMN MPOIEAYPHI SIBIISICTCS:

npu Bbigade B MODI[ —ormerka B Bhimucke u3 HMHUC EC MOI[ PO
O MOJYy4YEHUH 3asiBUTENIeM (IIPEICTABUTENIEM 3asBUTEIS) pe3yiIbTaTa MyHUITUIATbHON
yCIIyTH,

MIPU BBIJAYE B YUPEKICHUU - TTOAMUCH 3asBUTEIIS (MIPEICTABUTEINS 3asIBUTEISA)
B )KypHAaJI€ pETUCTPALIMK UCXOASIIEH KOPPECTOHIEHIINN;

MIpYU HaIMpaBJICHUM TOYTON — OTMETKAa 00 OTIpaBKe (DUKCHUPYETCS B peecTpe
OTIPABJIEHHON KOPPECTIOHACHIINY;

IIpU HaAIpaBJICHUM TOCPEICTBOM HJIEKTPOHHOM mouThl WM uepe3 llopran
rOCyCJIyT — OTMETKa 00 OTIIpaBKe B MHPOPMAIIMOHHOMN CHCTEME.

MaxkcuMalnbHbIi CPOK MCIIOJHEHUS JaHHOW aAMUHUCTPATUBHOM MPOLIEAYPHI —
1 paGouwnii neHb.

3.3. [Topsoox OCYILIECTBJICHUS aIMUAHHUCTPATUBHBIX npoueayp
B DJIEKTPOHHOM (hopMe, B TOM YHCIIe C UCTosib3oBaHueM [loprana rocyciuyr.

3.3.1. [IpenocraBrnenue B DJICKTPOHHOW (QopMe 3asBUTENAM HWHGOPMAIIH
O TOpAJIKE W CpOKax MPEJOCTABJIECHMS YCIYI'M OCYIIECTBISIETCA IOCPEICTBOM
opuimansHoro mnopraiga AaMuHucTpanuu ropoaa PocrtoBa-nHa-llony u Iloprana
rocyciyr B TOpsAKE, yCTaHOBIEHHOM B nyHkre 1.4.1.8 pazmena 1
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.2. B nensix mpeaocTaBlIeHHs] MYHULMNAIBHOW YCIYTM OCYIIECTBISETCS
IpUeM 3asBUTENICH M0 MPEIBAPUTEIHLHON 3aTUCH.

[Ipu opranuzanmu 3anucu Ha npuem B MOIL] 3asButento obecrieunBaeTCs
BO3MOKHOCTB:!

O3HAaKOMJIEHUSI ¢ pacmucanueM pabotet M®PII, a Takke ¢ JOCTYIHBIMU
JUIS1 3aMMCH HA TIPUEM JlaTaMH U UHTEPBaJaMU BPEMEHU MIPUEMA;
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3amucu B JIOObIE CBOOOJHBIC /I TMpUEMa JaTy W BpeMs B TMIpefeiiax
yctanoBJieHHOro B MO®I] rpaduka nmpruema 3asBUTEIICH.

3anuch Ha MPUEM MOXKET OCYIIECTBISITHCS MOCPEACTBOM HH(POPMALMOHHOM
cuctemMbl MOII, kotopas obecrieunBaeT BO3MOXKHOCTh HMHTerpamuu ¢ Ilopramom
TOCYCIIYT.

3.3.3. ®opMHpoOBaHUE 3ampoca 3asgBUTEIIEM OCYIIECTBISETCS MOCPEACTBOM
3alMoJHEHUs1  JJEKTpoHHOM  Qopmbl  3ampoca  Ha  [loprame  rocyciyr
0e3 HeoOXOIUMOCTH OMOJHUTEIBFHOM MOJa4YM JOKYMEHTOB B Kakoi-mubo WHOU
dbopme.

Ha TIloprane rocycmyr pa3MemaroTcss 0oOpasmbl 3allOJHCHHS AJICKTPOHHOMN
¢dbopMBI 3ampoca 0 MPeOCTaBICHUH YCIIYTH.

[Tocne 3amoyiHeHUSI 3asBUTENIEM KaXKJIOTO M3 TMOJEH AIEKTPOHHON (HOPMBI
3alpoca OCYIIECTBISIETCS aBTOMaTudeckas (popMaTHO-JOTHYECKas IpOBEpKa
chopMHUpOBaHHOTO 3ampoca. [Ipu BBISIBICHUM HEKOPPEKTHO 3alOJHEHHOTO TOJIS
AJIEKTPOHHOM (OpPMBI 3ampoca 3asgBUTENIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OLIMOKU U TIOPSIJIKE €€ YCTPAHEHHS MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIIEHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu dbopmupoBaHuU 3ampoca 3asiBUTEIO 00ECIIeYNBACTCA:

BO3MOXKHOCTh KONHMPOBAHUS W COXPAHEHUS 3alpoca U HMHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAILHON YCIYTH;

BO3MOKHOCTh T€YaTh Ha OyMaXHOM HOCHUTEJIE KOIMUU IJIEKTPOHHOU (OpMBbI
3amnpoca;

COXpaHEHHE paHEE BBEJCHHBIX B J3JIEKTPOHHYIO (PopMy 3ampoca 3HAUYCHUI
B JIFOOOI MOMEHT MO EJAaHUIO TMOJIb30BaTENsl, B TOM YHUCJE MPU BO3HUKHOBEHHUU
omuOOK BBOJIAa U BO3BpATE ISl IOBTOPHOTO BBOJIa 3HAYCHUM B JIEKTPOHHYIO OpMY
3anpoca;

3arMoJHEHUE ToJIeH AJIEKTPOHHOM (OpMBI 3aripoca 0 Havajaa BBOAA CBEIACHHUIN
3asiBUTEJIEM C HCIIOJb30BAaHUEM JaHHBbIX, pa3MmenieHHbIXx B ECUA, U cBelneHUH,
omyOnuKoBaHHBIX Ha [loprane rocycimyr, B YacTH, Kacaloulehcs CBEICHUI,
orcyrcTBytonux B ECUA;

BO3MOXHOCTh BEPHYTHCS Ha JI000M M3 AITamoB 3allOJHEHHS DJIEKTPOHHOM
dbopmpbl 3ampoca 6€3 MoTepu paHee BBEJACHHOW MHPOPMAIIUU;

BO3MOXKHOCTh JI0cTyna 3asButens Ha llopranie rocyciyr K paHee MoJAaHHBIM
MM 3ampocaM B TEUEHHME HE MEHee OJHOr0 TroJa, a TakKXke YacTUYHO
c(hOpMHUPOBAHHBIX 3aMPOCOB — B TCUEHUE HE MEHEE 3 MECSIICB.

ChopmupoBaHHBIi W  TMOJANUCAHHBIM  3aMpoC U HWHBIE  JOKYMEHTHI,
HEOOXOJMMbIC IS TIPEAOCTABJICHUS MYHUIMIIAJBHOW YCIYTH, HaMPaBIISIIOTCS
B aJIMMHUCTpaLMIO pailoHa nocpeactsoM [loprana rocycmuyr.

3.3.4. AamuHucTpanus paiioHa oOecriedyuBaeT B AJIEKTPOHHOM (popme mpuem
JIOKyMEHTOB, HEOOXOUMBIX JJISI TIPEIOCTABICHUSI YCIYTH, U PETUCTPAIMIO 3ampoca
0e3 HeoOXOJMMMOCTH TOBTOPHOTO MPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB
Ha OyMa)XHOM HOCHUTENIC B MOPSIKE, MPEayCMOTpeHHOM myHkTamu 3.2.1.4, 3.2.1.5
paszeina 3 aAMUHUCTPATUBHOTO PETJIAMEHTA.
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[locne peructpamuu 3ampoc HampaBsieTCsl B CEKTOp MO YYeTy U
pacnpesiefieHUI0 JKUJION TUIolaau aJMUHUCTPAllMM paiioHa, OTBETCTBEHHBIM 3a
MPEI0CTaBICHNE MYHUITUTIATBHONU YCIIYTH.

[locne mpuHATHS 3ampoca CTaTyc 3ampoca 3asBUTENsS B JUYHOM KaOWHETE
Ha [loprane rocycnyr B aBTOMaTHYECKOM peXUME OOHOBISETCS O CcTaTyca
TIPUHATO.

3.3.5. 3asBUTENIO NIPEIOCTABISETCS BO3MOKHOCTh COXPAHEHUS JIEKTPOHHOTO
JIOKYMEHTA, SIBJISIFOIIETOCS PE3yJIbTaTOM MPEAOCTaBICHUS YCIYTH U MOANMCAHHOTO
YIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JIMIIOM € HCIOJIb30BaHUEM  YCHJICHHOMU
KBATH(UITUPOBAHHON DJICKTPOHHOW TMOAMKMCH, HAa CBOMX TEXHHUYECKHX CPEACTBaX,
a TaKKe BO3MOXKHOCTH HAIIPaBJICHHUS TaKOTO DSJEKTPOHHOTO TOKYMEHTa B HWHBIC
oprassl (OpraHu3aLMH).

3.3.6. IlpenocraBnenne B 3IEKTPOHHOWH (opme 3asBUTENSIM HH(POPMALIUU
0 XOJe MPEeNOCTABJICHUsl YCIYrH OCyLIEecTBisieTcs nocpeacTsoM Iloprana rocycmyr
B TIOpsIIKE, YCTaHOBJICHHOM B myHkTe 1.4.1 pazgena 1 aaMHUHHCTPATHBHOIO
peryiaMeHra.

[Ipu npemocraBieHUH YCAYrM B  DJICKTPOHHOW (opme  3asgBUTEINIO
HaIpaBJIseTCs:

yBeJOMIICHHE O 3amucu Ha npueMm B MOILI, coxepikaiiee cBeleHUs O Jate,
BPEMEHU U MECTE PUEMa;

YBEIOMJICHHE O TIOTYUYCHHUH 3asIBICHHUS;

YBEAOMJICHHE O pe3ylbTaTaX pPacCMOTPEHUS JTOKyMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJIOCTABIICHUS] MYHHUIIUIIATbHON YCIIYTH, COAEpIKAIllee CBEICHUS O MPHUHITHU
pEIIeHHsT O TMPEAOCTaBICHUN MYHHITUIAIBHOW YCIYTH W BO3MOXKHOCTH TIOJTYYHTH
pEe3yNbTAT MPEIOCTABICHUS MYHUIMITAIIGHON YCIYTH JTHOO MOTHBHPOBAHHBIM OTKa3
B IIPEIOCTABICHUN MyHHUITUTIATBHOU YCITYTH;

yBeJOMJICHHE 00 OTKaze B MpHEME K PACCMOTPEHHIO 3asBICHUS W IaKeTa
JIOKYMEHTOB B 3JIEKTPOHHOU (opMme.

3.3.7. 3asgBuTtensaM obOecrieurMBaeTCsl BO3MOXXHOCTH  OIEHHUTHh JOCTYITHOCTD
Y Ka4yeCTBO MyHULIMNIAJIBbHOU yciryru Ha [loprane rocyciyr.

3asBUTEIL BIPaBE OLECHUTH KAa4eCTBO NPEIOCTABICHUS MYHUIUIIATBLHOM
YCIYyTd € TIOMOIIBIO  YCTPOWCTB  TOABM)KHOW  paauOTENCPOHHOU  CBS3H,
¢ ucnofib3oBanueM [loprana rocyciyr, TepMUHAIBHBIX YCTPOMCTB.

3.3.8. BagBurensim obecreynBacTCsI BO3MOXXKHOCTh HAIpPAaBIICHUS >KaJoOBbl,
IPEeIyCMOTPEHHON paszieioM 5 aIMUHUCTPATUBHOTO pErjiaMeHTa, B 3JICKTPOHHOMU
dbopme.

3.4. B cnydae HESIBKM 3asgBUTENS B YUPEKICHUE JJIA 3aKIIOUCHUS JOTrOBOpa
HaliMa TIOMCIICHHWS MaHEBpPEHHOro (oHIa B TeYeHWMM 1 MecsAma ¢ MOMEHTa
HamnpaBlIeHUS] TPOEKTa JIOTOBOpa HaliMa TIOMENICHHWsT MaHEBPEHHOTOo (oHma,
YBEJOMJICHHSI O HEOOXOJMMOCTU TOJYYEHUS €ro B YUPEKICHUU, CUUTATh €ro
OTKa3aBIIMMCSI OT TIPEIOCTABIICHUS KUJIOTO MTOMEIICHUSI MaHEBPEHHOTO (OH/IA.

3.5. B ciyuae BbIsiBIeHUs yupexaeHUEM ¢dakTa yTpaThl paBa MPOKUBAHUS B
JKUJIOM TIOMEIICHWH MaHeBpeHHoro ¢oHAa, 3asgBUTENb HHPOPMHUPYETCS O
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HEOOXOJMMOCTH OCBOOOJUTH JKWJIOE IOMEIIEHHWE B TEUeHHWEe S5 JAHEeH ¢ JaThl
MOJYYEHHSI COOTBETCTBYIOLIETO YBEAOMIIEHUS OT YUPEKIECHUS.

3.6. Ilopsmok  ucopaBieHus  JOMYHIEHHBIX  OMNEYaTOK W OLIMOOK
B BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHHS MyHULUIIAIIBHOW YCIYyTU TOKYMEHTAaX.

B ciydae BbISIBIEHUS 3asBUTENEM B JTOKYMEHTAX, SIBIIOLIMXCS PE3YJIbTATOM
MPEIOCTABICHUSI MYHHUIIMNAIBHONW YCIyTH, ONEYaTOK W (W) OMIUOOK, 3asBUTEIb
(mpencraBUTENb 3asBUTENS]) TMPEACTABISACT (HANpPaBII€T) HAa HMS JTUPEKTOpa
YUpPEXKJIEHUSI 3asBICHHE 00 WCIpPaBIEHUU TAaKUX OMEYaTOK U (Win) omuboK
(mpunoxenne No 2 K aAMMUHUCTPATUBHOMY pErjlaMEHTy) MpH JTUYHOM OOpallieHuu
B yupexnaeHue, dyepe3 MODILI, mocpenctBoM mOYTOBOrO OTHPABJIEHUSA, HA aApec
AIEKTPOHHOM MOYTHI.

K 3asBneHuto mnpuiaraercs OpUrMHAN JOKYMEHTa, B KOTOPOM JOIyIIeHa
ormeyaTka M (uiam) ommuOka. Taxke 3asBUTENb BIpaBe MPUOOIIUTH JOKYMEHTHI,
00OCHOBBIBAIOUINE JOBOJIbI, U3JI0’KEHHBIE B 3asBJICHUU.

[Ipu mpenocraBieHUM 3asBICHUS B YUPEKACHHE NPU JMYHOM OOpallleHuu
3asIBJICHUE PETUCTPUPYETCS B ACHB €T0 IIPUEMA.

I[Ipu npenocraBienun 3asBieHus B MOIl 3asBieHue peructpupyercs
B JICHb €r0 IIpUeMa.

IIpu oTmpaBke 3asgBiICHUSA II0 IIOYTE€ B aAPEC YUPEKICHUSA 3asiBICHUE
PETUCTPUPYETCS B IEHD €TI0 IMOCTYIUICHHUS.

[Ipy HampaBiaeHuM 3adBiCHHS B  (OpME 3JIEKTPOHHOIO JIOKYMEHTa
MOCPEJICTBOM 3JIEKTPOHHOW TOYTHI PETUCTpalUsl OCYIIECTBISETCS B JEHb €ro
NOCTYIJIEHUS TMOO Ha CIEeAYIOMUN padouuil 1eHb B Cily4ae MOCTYIJICHUS 3asBJICHUS
[0 OKOHYAaHUU paboyero BpeMeHH. B ciayyae mocTyrieHus 3asBJICHUS B BBIXOJHbBIC
WM HepabouMe Mpa3IHUYHBIE AHU €ro PEerucTpanus OCYIIECTBISIETCA B IEPBBIA
pabouuil 1eHb, CAEAYIOMIMI 32 BEIXOAHBIM WU HEPAOOUHUM MPA3THUYHBIM JTHEM.

Benymuii nnxenep (o y4ery M pacnpeesieHHI0 UMYLIECTBA) YUpexkIACHUS
IIPOBOJUT NPOBEPKY YKA3AHHBIX B 3asIBJICHUU CBEICHUI.

B cayuae BBISIBJICHHS JIONYIICHHBIX OMEYaTOK W (WJIKM)  OHIMOOK
B BBIJAHHBIX B pE3YyJIbTaTe MPEIOCTABICHUS MYHHMIMNAIBHONW YCIYTH JOKYMEHTaX,
BEIyIIHMA WHXeHep (10 y4eTy M pacHpeiciICHHI0 HMMYIIECTBA) YUYPEXKICHHUS
NOJIFOTAaBIMBAET U 00ecreuynBaeT Bbliauy (HampaBieHUE) JOKYMEHTA, SBIISIOIIErocs
pE3yNbTaTOM MPEAOCTABICHUS] MYHULHIIAJBHON YCIYTHd, C YYETOM HCIPABICHHUS
JOMYUIEHHBIX ONe4YaToKk W (i) OmuOOK, 3a MOANHUCHIO YHOJHOMOYEHHOTO Ha
MOJANKUCAHUE TAKOr0 JOKYMEHTa JOJHKHOCTHOTO JIMLA B CPOK, HE MPEBBILAIOIMUN 5
paboyux THEW CO THA PErHCTPallid COOTBETCTBYIOIIETO 3asBICHHUS.

B cnyuyae orcyrcTBHsl oneyaTok M (MiaM) OMIMOOK B JOKYMEHTaX, BbIAAHHBIX
B pe3yJbTaTe MPEAOCTaBICHUS MYHUIMNAIbHOW YCIYTH, BEAYUIMH HHXKeHep (1o
y4eTy U pacipeiesIeHUI0 UMYILECTBA) YUPEKICHUS MOATOTABIUBAET U 00ECIeUnBAET
BbIJlauy (HANpaBJIICHWE) YBEJOMJICHHS OO0 OTCYTCTBUM TaKUX OIEUYaTOK U (WJIH)
OIMOOK 32 MOJMUCHI0 YHNOJHOMOYEHHOIO Ha TMOANKUCAHUE TaKOTro JOKYMEHTa
JOJDKHOCTHOTO JIMIIa B CPOK, HE TMPEBBIMAONMN S5 pabounmx gHEH co JHS
pEerucTpalry COOTBETCTBYIONIETO 3asiBieHus. K yBeqomiieHuio 006 OTCyTCTBUU TaKHX
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ormeyaTok u (WaM) OMMOOK MPHJIAraeTCs OPUTHUHAN JOKYMEHTa, MPUOOIIEHHOTO
K COOTBETCTBYIOILLIEMY 3asIBJIICHUIO.

PesynbraToM  paccMOTpeHHMs 3adBJICHHs 00 HCHpPABJICHUM  OINEYaTOK
u (WiM) OmuOOK SIBISETCS Pe3yJbTaT NPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTU
C Y4€TOM HCIPABIEHUS JIOMYIIEHHBIX OMEYaTOK U (MJK) OMMOOK MO0 yBEIOMIICHUE
00 OTCYTCTBHUM TaKUX OTIEYATOK U (MJIM) OIIHOOK.

Brinaua (HampaBiieHue) pe3yabTara paccMOTpEHUS 3asIBJICHUS
00 HWCTpaBIeHWU OINEYaTOK W (WMJM) OIMMUOOK OCYIIECTBISIETCS B COOTBETCTBUU
CO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUHU.

3.7. OcoOEHHOCTH BBHITIOJHEHUS AJAMUHUCTPATUBHBIX Mporeayp (IercTBUiN)
B MHOroQyHKIHMOHAIBHBIX  IEHTPaX  NPEIOCTaBICHUS  TOCYJAapPCTBEHHBIX
Y MYHUIUATIAIBHBIX YCIIYT.

[IpenocraBnenne MyHuIUNaibHOM ycayru B MOIL[  ocymecTBisieTcs
B IOPAJKE, YCTAHOBJIEHHOM aJMHUHUCTPATUBHBIM PEMIAMEHTOM C YYETOM
OCOOEHHOCTEM, OMpPENENEHHBIX COTJIAIEHUEM O B3aMMOJIEHCTBUM MEX]y OpPTaHOM,
MPEIOCTABISAIOIIMM  MyHUIMNAIBHYO ycayry, u MO®I. B cornamenun
O B3aMMOJICHCTBUU OMHCHIBAIOTCS OCOOEHHOCTH BBIMOJHEHUS aJMUHUCTPATHUBHBIX
npouenyp (aeicTBuit), BeimoaHsieMbx MOLI:

uHdpopmupoBanue 3asBureneii B MODI[ o mnopsake mnpegocTaBlieHUS
MYHHULMIIAIBHON YCIIYIM, O XOJ€ BBIIIOJHEHUS 3ampoca O MOPEAOCTABICHUU
MYHHUIMIIAIBHON YCIYyTHM, MO HWHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULANAIBHOMN YCIIyTH, a TAKXKE KOHCYJIbTUPOBaHUE 3asButTenei B MOL] o nopsake
MPEIOCTABJICHNS] MyHULIMTIAIBHOW YCIIYTH;

IIPUEM 3alpOCOB 3ASBUTENEH O IPENOCTABICHWA MYHUUMUIIAJIBHOW YCIyTH
Y UHBIX JIOKYMEHTOB, HEOOXOUMBIX JJIS MPETOCTABICHUS] MyHUIIUIIAIbHON YCITYTH;

BbIJIa4ya 3asIBUTEIIIO PE3yJIbTaTa MPENOCTABICHUS MYHULIMIIAIBHON yCIIyTH.

M®I] He oCyLIECTBISAIOTCS:

dbopMHpOBaHWE U HAMPABICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPTraHBbI,
MPEIOCTABISAIOIIME YCIYTH, B OpPraHbl T'OCYJApPCTBEHHOM BJIACTHU, WHBIC OPTraHbI
MECTHOI'O CaMOYIIPABJIEHUS WU OpPraHu3aly, Y4YacTBYIOIIME B NPEAOCTABICHUU
MYHULIUNAIBHBIX YCIIYT;

WHBIC JICUCTBUS, HEOOXOAUMBIC VISl TPEIOCTABIICHUSI MYHUIIUIAILHON yCITyTH,
B TOM 4YHUCJ€ CBSI3aHHBIE C IIPOBEPKOM JEHUCTBUTEIBHOCTA YCHIIEHHOM
KBaTU(UIIMPOBAHHON 3JICKTPOHHOM TMOJIMUCH 3asBUTENS, HCIOJIB30BAaHHOW mMpU
oOpalieHny 3a MOJYYEHHEM MYHUIMNAIBHOM YCIYTHM, a TaKKe C YCTAaHOBJIEHHEM
IEpEYHsl CPEACTB YAOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE JOIYCKAKOTCS IS
UCITIOJIb30BAHUS B LIETISAX 00ECIeYeHUs] YKa3aHHOW MTPOBEPKHU.

4. ®opMbl KOHTPOJIS 32 UCTIOJIHEHUEM aJMUHUCTPATUBHOTO PErjiaMeHTa
4.1. Tlopsamok OCYIISCTBICHUS TEKYIIETO KOHTPOJIS 3a COOMIOJCHUEM

n HCIIOJTHCHHUECM OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JIMIIaMH MOJI0KEHU I
AIMHUHUCTPATHUBHOI'O PCrilaMCHTA W HHBIX HOPMATHUBHBIX IIPABOBLIX AKTOB,
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YCTaHABIMBAIOIMIUX TPeOOBAaHUA K TMPEJOCTABICHUIO MYHUIIUIIAIBLHOW YCIYTH,
a TaK)K€ MPUHITUEM UMH PELICHUI.

Texkymii KOHTPOJIb 3a COOJIFOJIEHHEM IOCTE0BATEILHOCTH JCHCTBHIA,
ONpENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpPAMH IO  NIPEAOCTABICHUIO
MYHULUNAIBHON YCIIYTH, U IPUHATUEM PEIICHUI OTBETCTBEHHBIMHU JOJKHOCTHBIMU
JULAMH  OCYIIECTBISICTCS JUPEKTOPOM YUPEXKACHUS, TJaBOW aIMHUHHCTPALIMU
paioHa, HayabHUKOM MOII.

Tekymuid KOHTPOJb  OCYLIECTBIIETCS IMYTEM IPOBEIECHHUS NPOBEPOK
COOJIIOICHUSI Y UCIIOTHEHUS OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU TOJIOKEHUN
aIMUHUCTPATUBHOI'O PETJaMEHTa U MHBIX HOPMATHUBHBIX AKTOB, YCTAHABJIMBAOIINAX
TpeOOBaHUS K MPEIOCTABICHUIO MyHUIIUTIATHHON YCIYTH.

IleprnoayHOCTE  OCYIIECTBIEHUS TEKYLIErO0 KOHTPOJIA YCTAHABIMBAETCS
JPEKTOPOM YUPEKICHHUsI, ITIaBOM aIMUHUCTPALMU panoHa, HayanbHUKoM MOLI.

4.2. TlopsaoK ¥ MEPUOAUYHOCTh OCYIIECTBICHHS IUIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI M KadyeCTBAa MPEAOCTABICHUS MYHULHUNAIBHOW YCIYTd, B TOM
YHCJIe MOPSIOK U (OPMBI KOHTPOJISL 332 TMOJHOTOM M KaueCTBOM IMPEIOCTaBIICHUS
MYHULUNAIBHON YCITyTH.

KonTtpons 3a mopsgkoM, TMOJHOTOM UM  KA4eCTBOM MPEIOCTABIICHHUS
MYHUIMIIAIBHON YCIYTH OCYIIECTBIISIETCS ITOCPEICTBOM IPOBEIACHUSI BHYTPEHHHUX
ayJIUTOB JIOJDKHOCTHBIMM JIMIIAMHU YUYPEXKICHUS, aJIMUHHUCTpaluu pailona, M®II,
OTBETCTBEHHBIMHU 32 MPOBEJICHUE BHYTPECHHETO ayAuTa, B MOPSIAKE, YCTAHOBICHHOM
cranaaptom CTO-03 «BHyTpeHHUE ayuThl CHCTEMbBI MEHEPKMEHTA KAUECTBAY.

B ciywae ecium B pe3yibrare KOHTPOJISI OOHApY»KEHbl HECOOTBETCTBUS
B JOKYMEHTAaX, B JCHUCTBUAX JOJDKHOCTHBIX JIMII, YYACTBYIOIIMX B MPEAOCTABICHUU
MYHHIUIIAIBHON YCIIYTH AUPEKTOP YUPEXKAECHUS, IJ1aBa aJIMUHUCTPAIMUA pPanoOHa,
HayanbHUK ~M®DI[ obecneunBaeT pa3padOTKy M BBINOJHEHUE  JEHCTBUA
10 YCTPAHECHUIO BBISIBJICHHBIX HECOOTBETCTBUM HX IPUYMUH COIVIACHO CTaHAAPTY
CTO-02 «YmnpaBieHHEe HECOOTBETCTBUSAMH TPEOOBAHHUSAM K HCIIOJHEHUIO YCIYyT
U QYHKIHID.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII OpraHa, MPeoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIyTy, 3a pelIeHus, AeUcTBUs (Oe37eiicTBUE), NMpUHUMAaeMbIe
(ocymiecTBIsSIEMBIE) MU B X0J1€ TIPEAOCTABICHUS MYHHUIIUIAILHON YCIYTH.

JIOJKHOCTHOE JMLO, CIICLIMAIINCT, OCYIIECTBIISIOIINE JICUCTBUS,
ONpENEIICHHbIE  AIMUHHMCTPATUBHBIMU  IPOLEAYPAMH, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB, TMOPSAKA MPOBEIEHUS, TMOJHOTY
M KAueCTBO BBINOJHEHUS yciIyru. llepcoHanbHas OTBETCTBEHHOCTH CIIELMAIMCTOB
3aKpervIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBHM C TPEOOBaHUSIMHU
3akoHoOAarenbCcTBa Poccuiickon denepanuu.

4.4. TlonoxkeHus, XapakTepusyrwoliue TpeOoBaHUA K MOpsSAKYy U (opmam
KOHTPOJISL 32 MPEIOCTABICHUEM MYHHUILIMIIAIBHOW YCIYyTH, B TOM YHMCJIE CO CTOPOHBI
rpakaaH, nX 00beTMHEHUN U OpraHU3aIINN.

C MOMeHTa nojjauu IOKYMEHTOB Ha MPEJOCTABICHHE MyHULIMIAIBHON yCIyTH
3asBUTEIIb UMEET MPABO HA MOJYYEHUE CBEICHUH O ITPOXOKICHUN JTOKYMEHTOB:
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no HomepaM TenedOoHOB, aapecaM 3JEKTPOHHOIM MO4YTHI, yKa3aHHbIM Ha [lopraie
rocyciyr, Ha oQuUHUaIbHOM MopTaie AJMHUHHCTpanuu ropojaa PocrtoBa-na-Jlony,
aJpec KOTOpOro TmpuBeleH B myHkTe 1.4.2 paszgena 1 agMUHUCTPaATUBHOTO
periiamenTa, nocpeactsom [loprana rocyciyr.

OcyiiecTBlIeHHE KOHTPOJIS 3a MPEAOCTaBICHUEM MYHUIMIAIBHOM YCIyTH
CO CTOPOHBI TpaxlaH, HUX OObEIWHEHUN W OpraHu3aluid PeryIupyeTcs
dbenepabHBIMU 3aKOHAMU, UHBIMU HOPMAaTHBHBIMU MPABOBBIMU akTamMu Poccuiickoi
®depnepaluy, 3aKOHAMUA U MUHBIMA HOPMATUBHBIMHU TMPaBOBBIMU akTaMu PoCTOBCKOM
00J1aCTH, MYHUIIUITAIbHBIMA HOPMATHBHBIMH IPABOBBIMU aKTaMH.

5. locynebHbiii (BHECYECOHBIN ) MOPAIOK 00KaTOBaHUS PEIICHU, JeHCTBUN
(Oe3meicTBUS) OpraHa, MpeAOCTaBIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, a TaKXKe
€r0 JIOJDKHOCTHBIX JIMI], MyHHUIIMITATBHBIX CITYKalIX, pa0OTHUKOB
Y pabOTHUKOB MHOTO(YHKIIMOHAJIBHOIO LEHTPA MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYT

5.1. MudopManus 1 3aMHTEPECOBAHHBIX JIMIL 00 MX MpaBe Ha J0CyneOHOe
(BHecynneOHOE) oO’kajoBaHUE pelieHud, aedcTBuil (0e3AeCcTBUs), TNPUHATHIX
(OCYILECTBIEHHBIX) B XO/I€ MPEAOCTABICHHUSI MyHULIUIIAIBHOMN YCIYTH.

3asiBUTENIb UMEET MPaBO B JOCYIEOHOM (BHECYAEOHOM) MOpPSAKE OOpPaTUTHCS
C JKaJoOOW Ha pemeHus, NehcTBUSA (Oe37eiCTBHE), MPUHATHIC (OCYIIECCTBICHBIC)
B XOJI€ MPEAOCTABICHHUSI MyHUITUTATIBHON YCIIYTH.

5.2. Opranbl MECTHOTO CaMOYIPABJICHUS, OPTAaHU3AIMH M YIOJTHOMOUYEHHBIC
Ha PACCMOTPEHUE >KAJIOObI JMIA, KOTOPHIM MOXET OBITh HaIpaBieHa 3xajola
3asBUTEIISI B JOCYJEOHOM (BHECYIEOHOM) TIOPSIZIKE.

XKanoba Moxker ObITH HampaBieHa 3asBUTEIEM B clydyae OOKaJoBaHUS
perieHuil, nelcTBuii (0e3necTBys):

CHELMAIUCTa YUPEKACHUS, YUPEKICHUSI — JUPEKTOPY YUPEKICHMUS;

CrenuaiiucTa agMUHUCTPAIMM pailoHa, aJIMHUHHUCTPAllUM paiioHa — TJaBe
aIMUHHUCTpAILIMX PANOHA;

pabotHuka M®I] — pykoBoaurento M®DIJ;

TAPEKTOpa YUPEXKIAEHUS — NUPEKTOPY [enapramenrta YKUJINLLIHO-
KOMMYHAJIBHOTO XO35IMCTBA U dHEPreTuku ropoaa Pocrosa-nHa-/{ony;
J1aBbl  aAMUHUCTpPALlMM  palloHa  — NEPBOMY  3aMECTUTENI0  TJIaBbl

Anmvunuctpanuu ropoga Pocrosa-na-/lony.

5.3. CrocoObl  WHGOPMHUPOBAHUS  3asABHUTENICH O  TIOPSAOKE  IMOJAYH
U PAaCCMOTPEHUS KanoObl, B TOM YHCIIE ¢ UcoJib3oBaHueM [loprana rocyciyr.

Nudopmanus o mopsake Mmojayvd U pPacCMOTPEHHS KaJIoObl MOXKET OBbITh
noiayyeHa B coorBerctBuM ¢ nyHkramu 1.4.1, 1.4.1.7, 1.4.1.8 paspgena 1
aJIMUHHCTPATUBHOTO PETJIaMEHTa.

5.4. IlepeueHb HOPMATHUBHBIX TPABOBBIX AaKTOB, PErYIHPYIOMIMX MOPSIOK
nocyneoHoro (BHeCyneOHOTO) O0OKamoBaHUS pelIeHUM, AeHCTBUN (Oe3mencTBus)
Oprasa, MpeJOCTaBISIOUIET0 MYHULMIAIBHYIO YCIYTy, @ TaKXe €ro JOJIKHOCTHBIX

39



JIULL.

HocyneOHoe (BHecyaeOHOe) 00KalloBaHKUE pEIIeHUM, NelcTBUi (0e31eicTBIS)
yUpeXKACHUS, aIMUHUCTpAIlMM pailoHa, a Takke UX JOJDKHOCTHBIX JIMII,
MYHUIIUTIATBHBIX CIY>KallluX, paObOTHUKOB M paboTHUKOB MOI] ocymecTBisercs
B COOTBETCTBUH C:

OdenepanbHbiM - 3ak0oHOM  oT  27.07.2010 Ne 210-®3 «O06 opranuzamnuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCITYT»;

noctaHoBieHueM IlpaBurensctBa Poccuiickoit ®enepanuu ot 16.08.2012
Ne 840 «O mopsanke mogaun M PAcCMOTPEHUS KAJIOO HAa PEIICHHS W JEHCTBUSA
(Oe3nericTBUE) (penepanbHBIX OPraHOB UCTIOJHUTEIBLHOM BIACTH U UX JOJIKHOCTHBIX
aun,  (emepambHBIX — TOCYJApPCTBEHHBIX  CIYXallMX, JODKHOCTHBIX  JIMII
rOCYJIapCTBEHHBIX BHEOIOKETHBIX dboHI0B Poccuiickoi Oenepanuu,
TOCY/IapCTBEHHBIX KOPIIOpAlMii, HAJEJICHHBIX B COOTBETCTBHM C (heaepanbHbIMU
3aKOHAMH  TOJIHOMOYHMSMU IO  TPEAOCTABICHUIO TOCYJAPCTBEHHBIX  YCIYT
B YCTaHOBJICHHOW cdepe NeATeNbHOCTH, U UX JODKHOCTHBIX JIMI, OpraHu3allui,
IpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHIIMMAIBHBIX YCIYT», U UX PAaOOTHUKOB,
a TakKe MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX
U MYHUITUTAIBHBIX YCIYT U UX PAOOTHUKOBY;

noctaHoBineHueMm lIpaBurensctBa Poccuiickoit ®enepanuu ot 20.11.2012
Ne 1198 «O  enepanbHOl  rocygapCTBEHHOM  HMH(POPMALMOHHON  CHUCTEME,
obOecrnieunBaroNieil mpoiecc 10cyAcOHOro (BHECYyAeOHOro) 00XajJoBaHUSI PELICHUM
U JeiicTBUi (0€31eCTBUS), COBEPIICHHBIX MPHU MPENOCTABIEHUN TOCYapCTBEHHBIX
¥ MYHHUITUTIATBHBIX YCITYT»;

IIOCTaHOBJICHWEM AnmuHHCTpauuu ropona Pocrosa-na-Zlony ot 15.01.2019
Ne 11 «O06 yrBepxknenun IlpaBui momaun M paccCMOTpPEHHUs Kajlno0 Ha pelIeHUs
u geiictBusa (Oe3nedicTBre) (DYHKIIMOHAIBHBIX TMOJpa3AeiIeHU AJIMUHUCTPAIIUHA
ropoga PoctoBa-Ha-JloHYy, €€ OpraHoB, MX AOJKHOCTHBIX JIUIl, MYHUIUIAIbHBIX
ciyxammx ©u (W) paOOTHUKOB, MYHHUIHMIAIBHBIX YUYPEXKICHUM TOpoja
PoctoBa-Ha-/loHy, WX [OJDKHOCTHBIX JHI] W (WiM) paOOTHUKOB, pPaOOTHUKOB
MYHHUITUTIATBHOTO  Ka3€HHOTO  yupexaeHusi «MHOTOGYHKIIMOHATIBHBIM  IIEHTP
MPEAOCTABICHUS FOCYIapCTBEHHBIX U MYHHULMNAIbHBIX YyCIyr ropojaa PoctoBa-Ha-
Jony».

5.5. Undopmarus, ykazaHHas B pa3fene 5 aJMUHHCTPATUBHOIO PErjaMeEHTa,
pa3memaercs Ha [loprane rocyciyr.

N.0. HayanbHUKA YIIPABICHUS @é//z

JIOKYMEHTAIMOHHOTO 00ECTICYeHUS
AnmMmunucTpanuu ropoaa Pocrosa-na-/{ony O.B. Ilonnenenen

40


consultantplus://offline/ref=1C056AFECCFFD8C68802D8C055CC8E0416E758021D0E1279DDE3E8DB19P0fFI

[Tpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PErJIAMEHTY
Ne AP-268-01

['maBe amMuHHUCTpaLU paiioHa
ropoaa Pocrosa-Ha-/lony

3ASBJIEHUE
0 MPEOCTABICHUH TPaKIaHaM YKUJIOTO MIOMEIIEHNS MaHEBPEHHOTO (poHIa
10 JOTOBOPY HaiiMa

(®.1.0. 3asBUTENN)
PekBU3UTHI JOKYMEHTA, YIOCTOBEPSIOUIErO JIMYHOCTH 3asBUTENS (IIPEACTaBUTEIS
3asIBUTEIIS): :
cepust HOMEP JaTa BBIIAYN :
BBIJIAH:
B nure: ,
JICVUCTBYIOIIETO HA OCHOBAaHUHU

(TOKyMEHT, MOATBEP KA TTOTHOMOYHS MPEICTABUTENSI 3aIBUTEIIS)
Tenedon (dhaxc) 3asBuTeNs

(Ipu HAJTMYHH)
Tenedon npeacTaBuTeNs 3asiBUTEINA

(Tpu HAJTUYKHM)
MecTo )xuTenscTBa (perucTpaimn) 3asBUTEIs

[louroBbiii aapec W  (WIM) aApec  DJIEKTPOHHOUN IOYThbl  3asgBUTENA

MPOINY TPEJOCTABUTh JKWJIOE IOMEIICHHE MaHEBPEHHOTO (OHIA 1O JIOTOBOPY
HaiiMa, pacrojioXkeHHoe B I'. PoctoBe-Ha-/[ony.

CBejieHUs 0 COCTaBE CEMbH JIJIsl BKIIFOUEHHUS B IOTOBOP Haiima:

Ne | @.1.0. noaHOCThIO Jlara Poxncreennsie | Iloamucu

1/ POXKIICHHS | OTHOIICHHUS | COBEPIICHHOJIETHUX

C 3aABUTCJIEM | YICHOB CEMbH
0 COIIacuu Ha
MPE0CTaBICHUE
KHJIOTO  ITOMEIICHHS,
00paboTKy
MIePCOHATBHBIX JTAHHBIX
B COOTBETCTBHMH  C
QenepanbHbIM 3aKOHOM
oT 27.07.2006
No 152-®3 «O
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NNEpCOHAJIBHBIX
JaHHBIX»

NHBIX 4WIEHOB CEMbM W TPaXKIaH, MPOKUBAIOIIMX CO MHOM IO aapecy
perucrpanyu, He HMME, KUIbSi B COOCTBEHHOCTH WJIM HaliMe Ha TEPPUTOPUU
Poccuiickon denepanuu s, Yi€Hbl MOCH CEMbU U TPAXKIAHE, MPOKUBAOIIME CO MHOMN
10 aJpeCy PErucTpaluu, He UMEIOT.

B ciyuae BbIsiBieHHs (pakTa yTpaThl MpaBa MPOKUBAHUS B )KHJIOM MOMEIIEHUN
MaHEBPEHHOTO (OH/A, 00A3yIOCh OCBOOOAUTH KUJIO€ MOMEIICHUE B TEYEHUE S5 AHEH
C J1aThl MOJYyYCHUS YBEJOMIICHUS.

Pe3ynpTaT MyHUIMOATBHON YCIyTH MPOINIY MPEIOCTaBUTh (HANPOTHUB
HEO0OXOIMMOI0 MYHKTa MOCTABUTh 3HAUOK V):

- B BUJIe OyMaXHOTO JOKYMEHTa IMOCPEJACTBOM IOYTOBOTO OTIPABJICHUS;
- B BUJIe OyMa)XHOTO IOKYMEHTa TPH JUYHOM OOpaIllEeHUU B yUpEKICHUE,
- B BUIe OyMa)XHOTO JIOKYMEHTa MpH JInYHOM oOpatienun B MDII;

- B BU/JIE BJIEKTPOHHOTO IOKyMeHTa nocpenictBoM Iloprana rocyciyr;

OO O O

- B BUJI€ DJIEKTPOHHOTO JJOKYMEHTA MOCPEACTBOM SJIEKTPOHHOW MOYTHI .
[Ipu nexnmapupoBaHUU CBEICHUI HECY OTBETCTBEHHOCTH 32 MPEIOCTABICHUE
JIOKHBIX CBEJICHUM, BIUIOThH JO YTOJIOBHOM.

[lonTBepknar0 cBoe corjacue, a TaKXe COIJIaCHe MPEACTaBIsIEMOr0 MHOIO
auIa, Ha 00paboTKy MEePCOHATBHBIX JAHHBIX (COOp, CHCTEMATU3AINIO, HAKOIIJICHHE,
XpaHeHue, yrouneHue (0OHOBIIEHUE, U3MEHEHHE ), NCII0JIb30BAHUE, PACTIPOCTPAaHEHHE
(B ToM wuwMcie mepenauyy), oOe3IMYMBaHUE, OJIOKMPOBAHUE, YHUYTOKEHUE
MEPCOHANBHBIX JaHHBIX, a TaK)Ke€ HHBIX JCUCTBHUNA, HEOOXOIUMBIX I 00pabOTKH
MIEPCOHANBHBIX JAHHBIX B PaMKaX MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH), B TOM
qrcIie B aBTOMAaTU3MPOBAHHOM PEKMME, BKITIOUAsl MPUHATHE PEIICHU Ha MX OCHOBE,
B IEJISIX TIPEIOCTABIICHUSI MyHULIUTIATHHON YCITyTH

3asBUTENDb (MPEICTABUTEND 3asIBUTEIIS):
(®.N.0. 3asBuTENS/TIpEACTABUTEINS 3asBUTEIIS) (TIOITUCH)

« » 20 T.

JIOKyMEHTBI TIpHIIararoTcs
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*HpI/I OTIIPAaBKC IIO IIOYTC AJOKYMCHTBHI HAIIPABJIAKOTCA B aApCC aIMHUHUCTPALNHU
paﬁOHa ropoaa POCTOBa-Ha-I[OHy IMIOYTOBBIM OTIIPABJICHUCM C OIIMCBIO BJIIOKCHUA

N.o. HayasibHUKA YIIPABICHUSA @///

JTIOKYMEHTAIlMOHHOTO 00eCcrieueHus
Anmunuctpanuu ropoja Poctoa-na-/{ony O.B. Iloanenenen
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[Tpunoxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIJIAMEHTY
Ne AP-268-01

Hupexropy MBY «I'opoackoii
LEHTp IO YIPABICHUIO
CIIEHAT3UPOBAHHBIM

MYHHUIUITAITBHBIM KUJUAIIHBIM

dborIOM»

3ASBJIIEHUE
00 HCTIpaBICHUN ONEYaTOK U (MJIM) OIUOOK

(®.1.0. puszuyeckoro nuia)

NHH :
PekBU3UTHI JOKYMEHTA, YIOCTOBEPSIOUIErO JIMYHOCTH 3asBUTENS (IIPEACTaBUTEINS
3asIBUTEIIA): :
cepust HOMED JaTa BhIIaYu :
BbIJIaH :
B nune ,
JICVCTBYIOIIETO HA OCHOBAaHUHU

(TOBEpEHHOCTH HJIH JIp.)

Tenedon (haxc) 3asBurens

(MpY HAJTUYHH )
Tenedon npeacTaBuTeNs 3asiBUTENS ,
(TTpu HAJTUYUM )
MecTo KUTENnbCTBA (PETUCTPALIUN) 3aIBUTENS

[TouToBBIil anpec W (KMaM) aapec SJIEKTPOHHOM MOYTHI 3asBUTEINA, MO KOTOPOMY
JTOJDKEH OBITh HAINPaBJIEH OTBET

Coobmato 006 omeyatke W (WiM) OIIMOKE, JOMYIIEHHOW NpHU MPEAOCTaBICHUN
MYHULHANAIBHON YCIIyTH
(YKa3pIBaeTCsS TOYHOE HAMMEHOBAHUE MYHUIIUITAILHON YCIIYTH)
3anucaHo
(YKa3bIBArOTCSI MOIJICIKAIIINE UCTIPABICHUIO CBEICHUS )

B
(Yka3bpIBaeTcs JOKYMEHT, B KOTOPOM JIONYIIIEHA ONle4aTka v (WJn) olnoKa)
[IpaBunbpHas 3anuch

(YKa3bIBAIOTCS HEOOXOIUMBIC CBEICHMS)
B cootBercTBHH C

(IOKYMEHT, B KOTOPOM YKa3aHbl CBEJCHUS)
[Ipomry ucnpaBuTh JOMYIIEHHYIO OMEYaTKy U (WJIM) OMUOKY U BBIAATh HOBBII
JIOKYMEHT.
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OpuruHan JOKyMEHTa C ONEeYaTKON U (WJIM) OMMUOKOM mpuiararo.
Pe3ynbrar paccMOTpeHHs 3asBIE€HUS TPOILy MPEAOCTaBUTh (HANPOTHB
HEOO0XOMMOr0 ITyHKTa MOCTaBUTh 3HAYOK V):

0 — B BHJIC 6YMa)I(HOFO AJOKYMCHTA ITOCPCACTBOM ITOUYTOBOI'O OTIIPABJIICHUA,
0 — B BHJIC 6YMa)I(HOFO AOKYMCHTaA IIPH JINYHOM O6paHlCHI/II/I;
0 — B BUAC 3JICKTPOHHOT'O JOKYMCHTA ITOCPEACTBOM SHCKTpOHHOﬁ ITOYTHI.

JIoCTOBEpHOCTH U MOJIHOTY CBEICHUHN MOATBEPKAALO.

[loaTBepkaar0 CBOE COrjacue, a TaKKe COrJlacue MPEJCTaBIIEMOr0 MHOIO JIMIIA,
Ha O0OpabOTKy MNEepCOHANbHBIX MJaHHBIX (COOp, CUCTEMATU3aLMI0, HAKOIUICHHE,
XpaHEHHE, YTOUHEHHE (OOHOBIICHHE, U3MEHEHHUE), UCII0JIb30BAaHUE, PACTIPOCTPAHEHHE
(B TOM wuwmcie Tepenaudy), oOO€3JIMYMBAHHUE, OJIOKUPOBAHUE, YHUYTOKEHHUE
MEPCOHANIBHBIX JAHHBIX, & TAKXKE WHBIX JEUCTBUHN, HEOOXOAMMBIX JIJIi 00paOOTKU
MEPCOHANIBHBIX JAHHBIX B PaMKax MPEJOCTABICHUS MYHUIIMITAIILHON YCIyTH), B TOM
YHUCJI€ B aBTOMATHU3UPOBAHHOM PEKHUME, BKIIOUYAsA IPUHATHE PEIICHUI Ha UX OCHOBE,
B 1IEJISIX MPEOCTABICHUS MyHUIIUTIAIBHON YCIIYTH

3aaBUTEID:;

(moAmuCh) (®.1.0. 3asButens (MpeacTaBUTENS 3asIBUTEIIA))

« » 20 rojaa

JIOKyMEHTBI TTpUIararoTcs ™

*[Ipu oTmpaBKe MO TMOYTE 3asBJICHHE W MAaKET JIOKYMEHTOB HAMPABISIOTCS B aJlpec
MYHHUITUTIATBHOTO OFO/KETHOTO yupexaeHus «[ opoAcKoil HEeHTp MO YIPaBIECHUIO
CHEIUATN3UPOBAHHBIM ~ MYHUIMIAIBHBIM  SKWJIMIIHBIM ~ (POHIOM»  TOYTOBBIM
OTIPABIIEHUEM C OTMCHIO BIIOXKCHHUSI.

HM.0. HayabHUKA YIIpABIICHUS ? "///Z

JIOKYMEHTAIMOHHOTO 00ecTieueHus
Anmunuctpauuu ropoaa PocroBa-na-/{ony O.B. Ilomnenenern
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