AJIMUHUCTP AL S
TOPOJIA POCTOBA-HA-TOHY
IIOCTAHOBJIEHUE

03.12.2020 Ne 1253

06 YTBEPKAECHUU aIMUHUCTPATUBHOTO
pernamenta Ne AP-346-04 wmyHHIMMambHON
yCIIyTH «Hamnpasnenue YBEJIOMIICHHS
O TUIAHUPYEMOM CHOCE OOBEKTa KalUTAILHOTO
CTPOUTEIBCTBA U YBEIOMJIEHHUS O 3aBEPILICHUN
CHOCA 00BEKTA KAIUTAIBHOTO CTPOUTEIHCTBAY

B coorBerctBuM c I'pamoctpoutensHbiM Koaekcom Poccuiickont @enepanuu,
3eMenbHbBIM  KoAekcoM  Poccuiickoit  @enepanuu, DenepanbHbIM  3aKOHOM
or 06.10.2003 Ne 131-®3 «O06 o0O0mMX MNPUHIUIIAX OPraHU3alUd MECTHOTO
camoymnpasieHuss B Poccuiickort =~ ®Depepaunn», @DenepasbHbBIM — 3aKOHOM
or 27.07.2010 Ne 210-®3 «OO6 opranuzanuy MNpeIOCTaBICHUS TOCYJIapPCTBEHHBIX
Y MYHUIUMTAIBHBIX YCIIYT

ITOCTAHOBI A IO:

1. YtBepauth anmMunucTpatuBHbIi periaameHT Noe AP-346-04 myHunmnanbHON
yeiyru «HampaBieHue yBeJOMIIEHHS O TUIAHUPYEMOM CHOCE 00BbEKTa KalluTaaIbHOrO
CTPOMTEIbCTBA M YBEJOMIICHHS O 3aBEPIICHUH CHOCAa OOBEKTa KalUTAJIbHOIO
CTPOUTEIBCTBAY» COMIACHO MPHIIOKEHUIO K TOCTAHOBJICHHUIO.

2. llocraHoBiieHHEe BCTyMmaer B CWIYy CO JHA €ro OQUIUAILHOrO
OITyOJIMKOBAHUS B TOPOJICKOM razete «PocToB opuImanbHbIm».

3. KoHTposib 32 BBIMOJIHEHUEM IOCTAHOBJICHHUS BO3JIOKUTH HAa 3aMECTHUTENs
ri1iaBbl AIMHHHMCTpauuu ropoja PocroBa-Ha-J[OHY IO CTPOUTENBLCTBY U apXUTEKTYPE
Hukyna A.B.

['maBa AaMuUHHMCTpaLUU

ropoaa Pocrosa-na-/lony A.B. JIorBUHEHKO

ITocTaHOBIEHHE BHOCUT
JlemapTaMeHT apXUTEKTYpEI
U IPaJOCTPOUTENHCTBA
ropoga PocroBa-Ha-/lony



[Ipunoxenue
K IIOCTAHOBJICHUIO AIMUHUCTPALIUN
ropona Pocrosa-Ha-/{ony
ot 13.12.2020 Ne 1253

AJIMUHUCTPATUBHBIN PETJIAMEHT Ne AP-346-04
MyHULMNANBHOU yciyrn « Hanpasnenue yBenomieHus
0 IUTAHUPYEMOM CHOCE O0OBEKTA KalIUTAIBHOTO CTPOUTEILCTBA U YBEAOMIICHMUS
0 3aBEPUIEHUH CHOCA 0OBEKTA KAUTAJIbHOI'O CTPOUTEIHCTBA»

1. OO01He mMoI0KEHUS

1.1. [Ipeamer peryaupoBaHusi aAIMUHUCTPATUBHOTO PErJIAMEHTA.

[IpenmeToM TPaBOBOTO pETyIMpPOBaHUA AIMHUHUCTPATHBHOTO PErjIaMEHTa
MPEIOCTABICHUS] ~ MyHUUOMNaipHOW  ycnyrn  «HampaBinenue — yBemomuieHuUs
0 IUIAHUPYEMOM CHOCE OOBEKTa KAMUTAJIbHOTO CTPOUTENIBCTBA M YBEIOMJIICHUS
O 3aBepIICHMM CHOCa OOBECKTa KamUTAIBHOTO  CTPOUTENLCTBA»  (mamee —
aIMUHUCTPATUBHBIA  pPETJIaMEHT)  SIBJIAIOTCA  OOIIECTBEHHbIC  OTHOIICHMS,
BO3HHUKAIOIIME B IPOLECCE MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH.

AJIMUHUCTPATUBHBIA PETJIAMEHT pa3paboTaH B LIEJISIX MOBBIIMICHUS KauyecTBa
U JOCTYNHOCTH MPEIOCTABICHUS MYHULHUNAIBHON YCIyTHM [Jid 3asBUTENEH,
yYKa3aHHbIX B mnoapazgene 1.3 pasgena 1 aaMUHUCTPATUBHOTO PErJIAMEHTA,
ONpPENEIACT CPOKM U TNOCIENOBATEIBHOCTh BBIIIOJIHEHHUS aJIMUHUCTPATUBHBIX
nmpouenyp JlemaprameHTOM — apXMTEKTypbl M TPAaJOCTPOUTENBCTBA  IOpOJa
PocroBa-Ha-/{ony, MHOTO()YHKITMOHATEHBIM LHEHTPOM MpEeAOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr MPU OCYILIECTBICHUU IOJTHOMOYUN
no OOECIEeYEeHNI0 pa3MENIeHUs] YBEJOMIIEHHUS O IUIAHUPYEMOM CHOCE OOBEKTa
KalUTaJIbHOTO CTPOUTENHCTBA, YBEJOMJICHUS O 3aBEpPIIEHUH CHOCAa OOBEKTa
KalUTaJIbHOTO CTPOUTEILCTBA M JIOKYMEHTOB B HHGOPMAIMOHHON CHCTEME
oOecreyeHus rpaJJOCTPOUTENBHON AesiTeNbHOCTH ropoaa PoctoBa-Ha-JloHy.

[lenpt0 moONydYEeHUST MYHULUMNAIBHOW  YCIYTM  ABJSIETCS  pa3MEIICHUE
YBEJIOMIIEHHSI O IUIAHUPYEMOM CHOCE OOBEKTa KalUTAIbHOTO CTPOMUTENbCTBA,
YBEJOMIICHHSI O 3aBEpIIEHHH CHOCAa OOBEKTa KalmUTaJIbHOTO CTPOUTENIbCTBA
U JIOKYMEHTOB B HH(POPMAIIMOHHON CHUCTEME OOECIICUCHHs T'PaJOCTPOUTEITHLHOM
JesaTenpHoCcTH ropoaa PocroBa-Ha-/{ony.

1.2. TepmuHbI, ONIpEe/ICIICHMUS, COKpAIICHUS, HCIIOJIb3YEMBIE
B a/IMUHUCTPATUBHOM pETJIaMEHTE.

JAul’ — JlemapramMeHT  apXUTEKTypbl UM  T'PaJOCTPOUTENILCTBA  rOpoja
Pocrosa-na-/lony;

nupektop JAwul — rmaBHbI apXUTEKTOp Topoja— AupekTop JlenmaprameHnta
apXUTEKTYpPbI U IPaAOCTPOUTENLCTBA ropoia PocroBa-Ha-/loHy;

KOO JIAul’ — KOHTpOJIbHO-OpraHU3aliMOHHBIN oTAeI JemapramenTa
apXUTEKTYpPbI U IPaOCTPOUTENLCTBA ropoia PocroBa-Ha-/loHy;

OKT' I JAul’ — otnen KOHTPOJIA rpagOCTPOUTEILHON NEeSITEIILHOCTH
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JlermapramMeHnTa apXUTEKTYpbI U IPpagoCcTpouTeENsCTBa ropoaa PocroBa-na-/lony;

NCOTI'[] — unpopmaniionHass cucremMa oOecreueHus TrpagoCTPOUTEIIbLHON
nesTenpbHocTH ropoaa Pocrosa-Ha-JloHy;

PCI'CH PO — pernonaiibHast ~ ciay»0a TrocyJapCTBEHHOTO CTPOUTEIHLHOTO
Hajs3opa PoctoBckoit obnactu;

M®II — MHOTOQYHKIIMOHAIBHBIN LEHTP MPEAOCTaBICHUS TOCYAapCTBEHHBIX
Y MYHUIUIIAIBHBIX YCIIYT;

NNUC EC M®I] PO — unterpupoBanHas uHGOpMaIlMOHHAS CHCTEMa €IUHOU
ceTH MHOTOQYHKIIMOHAIBHBIX IIEHTPOB PocToBCKOM 00acTH;

opuIManpHBIA TIOpTaT AJAMHHHCTpAIMH Topoja — opuiuanbHblii MHTepHET-
noptan ropoackoil Jlymel u AaMuHucTtpauuu ropoaa PocrtoBa-Ha-JloHy
(www.rostov-gorod.ru);

[lopran  rocycayr — genepanbHas  rocyaapcTBeHHass  MH(OpMaMOHHAs
cucrema «EquHbIN opTan rocy1apCTBEHHBIX U MyHUIUMIAIBHBIX YCIYT (QyHKIUN)»
U  pEruoHajbHas TocylJapcTBeHHass HH(opmanuoHHas cuctema  «llopran
rOCYyapCTBEHHbBIX M  MyHUIMOAIbHBIX  ycayr  PocToBckoir — obOmactu»
(www.gosuslugi.ru);

ECHA — denepanbHas rocynapcTBeHHas HHQopMmalronHas cuctema «Egunast
cUCTeMa MJIEHTU(UKALUN U ayTeHTU(PUKALUU B THPPACTPYKTYpE, 0OeCreunBaroei
UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX CHCTEM,
WCIIOJIB3YEMBIX JUIA MPENOCTABICHUS TOCYJAapCTBEHHBIX W MYHULHINAIBHBIX YCIIYT
B DJICKTPOHHOU (popmey;

YBEIOMJICHHE O IUIAHUPYEMOM CHOCE — YBEIOMJIEHHE O IUIAHUPYEMOM CHOCE
00BEKTa KauTaJIbHOIO CTPOUTENILCTBA;

YBEIOMJICHHE O 3aBEPIICHHM CHOCA — yBEIOMJIEHME O 3aBEPUIEHWH CHOCA
00BEKTa KaUTAIbHOIO CTPOUTEIILCTBA;

YBEIOMJICHHE O IPUEME M PETUCTPALMU 3alpoca U HUHBIX JTOKYMEHTOB —
YBEIOMJIEHHE O NIPUEME M PErUCTpAalMy 3ampoca U HHBIX JOKYMEHTOB,
HEOOXOOUMBIX JUIsl TMPEAOCTaBICHHUS MYHHUIMIAIBHOM yCIyru, cojeprKaliee
CBeACHUS O (akTe TMpuemMa 3amnpoca M JOKYMEHTOB, HEOOXOAMMBIX st
NPENOCTABIECHUSI MYHHMIMNAIBHONW YCIYTd, U Hadalle NPOLEAYphl MPENOCTaBICHUS
MYHULMOAIBHOW YCIyTH, a TaKXe CBEIECHHA O JaTe€ W BPEMEHUM OKOHYAHUS
IIPENOCTABIEHUS MyHULIMIIAJIbHOM YCIYTH.

1.3. Kpyr 3asBureneil.

3asgBUTEISIMU, UMEKIOIIMMHU IPAaBO Ha MOJYYEHHWE MYHHUIMNAIBHON YCIIYTH,
SBJISIFOTCS 3aCTPOUIIMK JIMOO TEXHUYECKUI 3aKa34HK.

OT wuMeHu 3asBUTENS] MOTYT BBICTyNAaTh MPEACTABUTENN (PUINUECKUX
U OPUAMYECKHX JIML, MMEKIIME TaKoe NpaBO B CWIy  HaJCIEHUs
UX  COOTBETCTBYIOIIMMM  IIOJHOMOYMSMH B  TIOPSAKE,  YCTAHOBJIEHHOM
3aKOHOJATEeNLCTBOM Poccuiickon deaepanuu.

1.4. TpeboBanus K TOPAAKY HUHGOOPMUPOBAHHUS W  KOHCYJIBTUPOBAHHUS
O MPEIOCTABICHNU MYHULIMIIAIbHON YCIIYTH.

1.4.1. Tlopsanox modydeHHsl 3asiBUTENeM HWHGPOPMALMU M KOHCYJbTalluU
II0 BOIIPOCaM NPEIOCTABICHUS MyHUIIMIIATBHON YCIYTH U yCIIYT, KOTOPBIE SBIISIIOTCA
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HEOOXOJUMBIMU U OOSI3aTENBHBIMH JJISI TIPEIOCTABICHUSI MYHHUIMIIATBHOW YCITIYTH,
CBEIICHHII O XOAE TMPEIOCTABIICHHS MYHHIMIAIBHBIX YCIYr, B TOM YHCIE
C UCIOJIb30BaHUEM OQUIMAIBLHOTO TopTana AamuHuctpanuu ropojga u Iloprana
TOCYCIIYT.

3asgBuTENAM TpenocTaBiseTcs HHboOpMalus B MOpsSAKe WHOOPMUPOBAHMS
U KOHCYJbTHUpPOBaHUS  corjacHo  nyHkram  1.4.1.1-1.4.1.8 pasgena 1
aAMUHHACTPATUBHOTO PETVIAMEHTA, @ UMEHHO:

uH($OPMUpPOBaHNE U KOHCYIbTUpoBaHue B JJAul’;

uH(GOPMUPOBAHNE U KOHCYIbTUpOBaHue B MDIL;

UH(GOPMUPOBAHNE U KOHCYJIHTUPOBAHHE I10 TeNIePOHY;

nyOJryHas yCTHas KOHCYJIbTAIHs;

myOJIMYHasi TMCbMEHHAsI KOHCYJIbTalus;

pasmenieHne uHQopManMu Ha CcTeHAaX W (WIM) HHBIX HCTOYHHMKAX
MH(GOPMHUPOBAHUS B MECTaX MPENOCTABICHNUS MyHULIMITAJIBHBIX YCIIYT;

pa3MenieHrne uHGopManuud Ha oduIMaIbHOM HopTajle AJIMHUHUCTPALUU
ropoza;

pa3Menienue nHpopmanuu Ha [loprane rocyciyr;

pa3MenieHre MHpopManuu Ha HH(OpMalMOHHO-aHAaNUTHUYeCKOM WHTepHerT-
nopraine enuHon cetu MOI] PocToBckoit o0nacTu.

Wudpopmanusa mnpenocrasnserca 3asButento OecruiatHo. K undopmanmu,
pa3MEIEHHON Ha oQuUUaIbHOM mopTajie AamMuHuUcTpauuu ropoaa u lloprane
rocyciyr, oOecrneurBaeTcsl JOCTYIN 3asBUTENIE O€3 BBIMOJHEHUS KaKUX-JIH0O0
TpeOOBaHMI, B TOM uHclie 0€3 HCIHOJIb30BaHUS MPOrpaMMHOr0 oOOecredyeHus,
YCTAaHOBKAa KOTOPOrO HA TEXHUYECKUE CPEJCTBA 3asBUTEN TpeOyeT 3aKIIIOUEHHS
JUIEH3MOHHOTO WJIM MHOTO COTJIalleHUsl C MpaBooOjajareseM MNporpaMMHOIO
oOecreyeHus, IpEAYCMaTPUBAIOLIETO B3UMaHHE IJ1aThI, PETUCTPALUIO
VUIU ABTOPHU3ALMIO 3asIBUTEINS WIIN MTPEAOCTABIEHNE UM NIEPCOHAIIBHBIX JaHHBIX.

1.4.1.1. UudopmupoBanue u KoHCYIbTUpOBaHue B JJAul.

NudopmupoBanne ©  KOHCYJIbTUPOBAHHE  3asBUTENIEH O  TOPSAKE
IPENOCTABICHUS  MYHULUIAIBHBIX  YCIYr, XOJE€ PpacCMOTPEHMsS  3alpOCOB
O MPEJOCTABICHUH MYHULIUIIAJIBHBIX YCIYT, a TAKXKE 11O MHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEeAO0CTaBICHUEM MYHHUIMIIAIBHBIX YCIYT, ocyiecTnisierca B JIAul’ 6ecriatHo.

Crnenumamuctel JAul' ocymecTBiasitoT n”HGOPMUPOBAHNUE U KOHCYJIBTUPOBAHUE
3asBUTENIEM O TOPSAKE MPEIOCTABICHUS MYHULMNAIBHBIX YCIYyr, B TOM YHCIE
10 BOITpOCaM:

Kpyra 3asiBUTEJICH;

CpOKa MPEAOCTABIEHUS MYHHUIIMIIATbHBIX YCIYT;

NOCJEN0BATENBHOCTH aIMUHUCTPATUBHBIX POLENYD;

nepevHs JOKYMEHTOB, HEOOXOIUMBIX ISl TOJYUYEHHS] MyHULIUTTAIbHBIX YCIIYT.

1.4.1.2. NudopmupoBanue u kKoHCcynbTUpoBanue B MDII.

WudopmupoBanre ¥  KOHCYJIbTUPOBAHHWE  3asBUTENCH O  TOpSAIKE
IIPEAOCTABIEHNS  MYHMIMIIAJIBHBIX  YCIyI, XOAE PACCMOTPEHHUS  3aIpPOCOB
O MPEJOCTABICHUH MYHULIUIIAJIBHBIX YCIIYT, a TAKXKE 110 HHBIM BOIIPOCAM, CBSI3AHHBIM
C MPEAOCTaBICHUEM MYHHUIMIAIBHBIX yCiayT, B ML ocymecTBisieTcs 6ecmiaaTHO.



[Topsimok wHGMOPMHUpPOBaHUS W KOHCYJIbTUpOBaHUS 3asBuTeneii B MOI]
onpenensiercss [lpaBunamu opraHuzanuu JIeSTEILHOCTH MHOTO(YHKIIMOHATBHBIX
LHEHTPOB  NPEAOCTABIEHUA TOCYJAapCTBEHHBIX W  MYHUUHNAIBHBIX  YCIYT,
YTBEPXKICHHBIMU MMOCTaHOBJICHUEM [IpaBurenscrBa Poccurickon denepanuu.

1.4.1.3. nopMupoBaHue U KOHCYITUPOBAHHUE I10 TeedOHY.

OtBer Ha TenedOHHBIA 3BOHOK JIOJDKEH HAYMHATBCS C HMHGOpMAIUH
O HaUMEHOBAHMM OpraHa (OpraHU3allliu), B KOTOPbIN MO3BOHUI IPaK/IaHUH.

B Tom cnywae, eciM CHENUAINCT, OCYUIECTBISIONIMNA KOHCYJBTAUIO
no TeiaepoHy, HE MOXKET OTBETHTh [0 CYIIECTBY Ha BOMNPOC, CBSI3aHHBIN
C PEI0CTaBICHUEM MYHULUIATbHOM YCIIyTH, CHEeIMalIuCT  00s3aH
pouH(POPMHUPOBATh 3aWHTEPECOBAHHOE JIUIIO OO0 OpraHU3ANMSIX, CTPYKTYPHBIX
MOJIPA3/IENICHUSIX, KOTOPbIE PACIOJIAraloT CBEJACHHUSIMHU, HEOOXOIUMBIMH ISl OTBETA
Ha BOIPOC.

Nudopmarus o MyHUIunaibHOM yciyre mno Ttenedony-aBToMHGOpPMATOPY
HE MPENOCTABISAETCA.

1.4.1.4. TlyOnuyHasi yCTHasi KOHCYJIbTAIUA.

[lyObnuuynass ycTHasi KOHCYJbTalMsl oOcCyliecTBisieTcss aupektopom JAul,
3amecTuTensaMu aupektopa JJAul’ ¢ npuBnedeHueM cpescTB MaccoBOi MH(pOpMaIUu
- paauo, TEIEBUICHHUS, a TaKXKe MyTeM MPOBEACHUS BCTped MH(POPMAIIMOHHBIX TPYIII
AnmMuHucTpanuu ropoaa PocroBa-Ha-J{oHy ¢ HaCEIE€HUEM M BBIE3IHBIX BCTPEY IJ1aBbI
Anmunuctpauun rtopoma PocrtoBa-Ha-J[oOHY C HaceleHHMEM pallOHOB Tropojaa
PocroBa-Ha-/lony.

1.4.1.5. IlyObnuyHas NMCbMEHHAsI KOHCYJIbTAIU.

[TyOGnuuHas mruChbMEHHAsi KOHCYJIbTAIUSI OCYIIECTBISCTCS MyTEM pPa3MEILCHUs
MH(POPMAIIMOHHBIX MaTEPUAIOB Ha OPUIIMATIEHOM TopTalie AJAMUHUCTPALIMK TOpoa,
nyouKanuy “HGOPMAIMOHHBIX MaTEPUAJIOB B CPEACTBAX MAacCOBOU MH(POPMAIIUH.

1.4.1.6. Cnemmanuctel J[Aul', mpenocTaBisioniue MyHUITUTAIBHYIO YCIYTY,
pabotHrukun MO®I] He BpaBe OCYIIECTBIATh KOHCYJIbTUPOBAHUE 3aMHTEPECOBAHHBIX
JUI, BBIXOJIIEE 3a paMKH TNPeNoCTaBiIeHUs HHPOpMAIMU O CTaHIAAPTHBIX
MpoIeAYypax U YCIOBUAX OKA3aHHSI MyHULIUNIAIBHOW YCIYTH U BIHUSIOLIEE MPSIMO WIIH
KOCBEHHO Ha MHJWBHIYaJbHbIC PEIICHUS 3aUHTEPECOBAHHBIX JIUII.

1.4.1.7. Ha crenaax u (Wiau) UHBIX MCTOYHUKAX WH(POPMUPOBAHUS B MECTaX
peAoCTaBICHUS MYHULHATTATBHBIX yCIIyT pa3mMenarTcs cleIyroImue
MH(OpPMAIMOHHbIE MAaTEPUAJIbIL:

nepeyeHb MYHUIUMIAIBHBIX YCIYT, MPEAOCTABICHUE KOTOPHIX OPraHU30BAHO
B M®DI];

CPOKH MPEO0CTaBICHUS] MYHUITUTIATBHBIX YCIYT;

NopsiZIOK  O0XKajoBaHUsI  pelleHui, JedcTBUil  (Oe3meiicTBUsI) opraHa,
MPEIOCTABISAIONIET0 MYHULUNAIBHYIO YCIYTy, a TakKe €ro JOJDKHOCTHBIX JIMIIL,
MYHHUITUTIATBHBIX CITYXaIuX, paboTHUKOB U paboTHHKOB M®DII;

uHbopMalMsi O TPEIYCMOTPEHHOM  3aKoHOoJaTenbcTBOM  Poccuiickoii
denepalui  OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI[ OPTraHoOB, MPEIOCTaBISIONINX
MYHULIMAIbHBIE YCIYTH, 32 HAPYUIEHUE TOPSIIKA MPEI0CTABICHUS MYHUITUIATbHBIX

YCIIYT.



1.4.1.8. Ha opHUIHATEHOM nopraine AMuHHCTpanuu ropoja,
Ha uWHQOpMaIIMOHHO-aHAIUTHYECKOM MHTepHeT-mopTaie eauHo cetn MOI]
PoctoBckoit ob6mactu, a Takke Ha [lopranme rocycinyr pasmemiaercst cieayrolas
uHpopMarus:

KpYT 3asBUTEIEH;

MCYEPIIBIBAIOIINNA TIEPEUEHb JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEOCTABICHHUS
MYHUIIUTIATBHOM YCIyru, TpeOoBaHUS K O(POPMIICHUIO YKa3aHHBIX JOKYMEHTOB,
a TakXKe IepeYeHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIOPABE MPEICTABUTH
110 COOCTBEHHOM MHHIIUATUBE;

pe3ynbTaThl NPENOCTaBICHUS MYHHUIMIAIBHOM YCIYrd, MOPSAOK BBbIIAYU
JIOKYMEHTA, SIBJISIOLIEr0Cs pe3yabTaTOM MPEAOCTABICHNUS] MyHULIUITAIBHON YCITYTH;

CPOK MPEIOCTABICHHS MyHULIMIIAIBHON YCIIYTH;

MOPSIIOK, pa3MEp W OCHOBAaHUSA B3MMaHUS TOCYJAPCTBEHHON MOIUIMHBI
WJIY MHOM TIJIaThl, B3UMAEMOM 32 MPEIOCTABICHHE MYHUIUIIAIbHON YCIIYTH;

MCUYEPNIBIBAIONINI T€PEYEHb OCHOBAaHUW [JI1 MPHOCTAHOBJICHUS WM OTKa3a
B [IPEIOCTABIICHUY MYHHIIUIIAJIbHON YCIIYTH;

O TpaBe 3asiBUTENSA Ha JocyAeOHoe (BHecylneOHOe) 00KaloBaHUE PEIICHUH,
nercTBuil (0e3elCTBUSI), TMPUHATHIX (OCYHIECTBICHHBIX) B XOJ€ IMPEIOCTABICHHUS
MYHULHUNAIBHOWN YCITYTH;

GopMbl  3asBieHUN  (YBEAOMJICHHMM,  COOOILIEHUI),  HCHOJIb3yeMble
IPU NPEIOCTABICHUN MYHULIMITAJIbHON YCITYTH.

TexcT aIMUHHCTPATMBHOIO pErJIaMEHTa pa3Meniaercss Ha O(QUUHUATIBHOM
noprane AAMUHUCTpaluu ropoaa u Ha [lopraie rocyciyr.

1.4.2. Tlopsimokx, ¢Gopma, MecTO pa3MEIIeHUS © CIOCOOBI TMOJTyUYEHUS
CIpaBOYHON MH(OpPMaALMKM, B TOM YHCIE€ HAa CTEHAaX U (MJIM) MHBIX HCTOYHUKAX
MHOOPMUPOBAHHUS B MECTaX MPENOCTaBICHUS MYHULMMNAIBHBIX YCIYyT M YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMM W OOS3aTENbHBIMU IS  TPEAOCTABICHUS
MYHHULUIIAIBHOM ycinyru, u B MOLI.

CnpaBoynasi wuH(OpMaIMd O MECTOHAXOXKICHUM U Trpaduke paboTHl,
cinpaBouHbix Tenedonax J[Aul, MOIL], a Taxke agpecax o(UIIMAIBHBIX CANTOB,
AJIEKTPOHHOM MOYTHI B MH(POPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «HTepHeT»
JAul’, MOII pa3zmeriaercs:

Ha oQuUIMAIbHOM TmopTaie AJMHMHUCTpAllMM TOpoAa: WWW.rostov-
gorod.ru/I"'opoackast BiaacTs/AaMuHucTpaiusi ropopaa/Jlemapramentsl/JlenapramMent
aApXUTEKTYPHI U TPATOCTPOUTENLCTBA /AIMUHUCTPATUBHBIE PETJIAMEHTHI;

Ha ouimanbHoM caiite MOL www.mfc61.ru;

Ha [loprasne rocyciuyr;

HAa CTeHJaxX U (WIM) UWHBIX HUCTOYHHMKAX HWH(MOPMUPOBAHUS B MeCTax
MPEIOCTABICHUSI MyHUIIUTIATBHBIX YCITYT.

B  nomemenusix M®I[ pasmemaercs  cmpaBouHas — uHMOpManus,
npexycMmoTpernnas [IpaBunamu opraHu3auu 1eaTeIbHOCTH MHOTO()YHKITMOHATBHBIX
LHEHTPOB  MPEAOCTABICHUS  TOCYJApPCTBEHHBIX W  MYHUUUNAIbHBIX  YCIYT,
YTBEPKIAECHHBIMHU NTOcTaHoBiIeHUEM [IpaBurenscTBa Poceniickon denepannn.

1.5. JlomKHOCTHEIC JUIa, OTBETCTBCHHBIEC 3a HCIIOJIHEHHUE
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aIMUHUCTPATUBHOI'O PETJIAMEHTA MYHULIMIAJIBHOW YCIIYTH U €0 aKTyJIU3AIHUIO.
OTBETCTBEHHOCTh 332  HCHOJHEHUE  AJMHUHHCTPATUBHOIO  pErjJaMeHTa
MYHUIMIIAUTIBHON yciyru HecyT aupektop JAul’, HauansHuk M®I] B paMkax cBoux
ITOJIHOMOYUH.
OTBETCTBEHHOCTh 3a aKTyalW3alUI0 aJMHUHUCTPATUBHOIO  PErJIAMEHTA
MYHHUIUIIAIBHOM yCIyry HeceT nupekrop JAul'.

2. Ctanaapt npeaoCTaBIeHNs MyHULUIIAIbHON YCIyTH

2.1. HammeHOBaHME MYHUIIMITAIIBHON YCITYTH.

HanmenoBanne wmyHunumnanbHOW yciyru — «Hampasienne yBegomueHus
0 TUIAHUPYEMOM CHOCE OOBEKTa KAamUTAJIbHOTO CTPOUTENHCTBA M YBEIOMIICHUS
0 3aBEpIICHUN cHOca oOBeKTa KaluTaIbHOTO CTPOUTEILCTBA»
(manmee — MyHUIIMIIATbHAS YCIIYTA).

MyHunumnagbHasi yciyra COCTOUT U3 CIETYIOIUX MOAYCIYT:

Ne CT-346-04-3.2 «HampaBnenue yBeJOMJICHHS O IUIAHUPYEMOM CHOCE
00BEKTa KaITUTAILHOT'O CTPOUTEIBCTBA» (Hanee — moayciyra Ne CT-346-04-3.2);

Ne CT-346-04-3.3 «HampaBnenue yBeoMIIEHUS O 3aBEPIICHUU CHOCA O0BEKTa
KalUTaJIbHOTO CTPOUTENbCTBAY (Hanee — moayciyra Ne CT-346-04-3.3).

2.2. HaumeHnoBanue (YHKIIMOHAJIBHBIX noJpa3ieieHui, OpraHoB
AnmvunucTpanuu ropojga PoctoBa-Ha-/l0Hy, MyHUIIMIIATBHBIX YUYPEKIACHUN U IPYTUX
OpraHU3aIHiid, TPEIOCTABIAIOMNX MYHUITUTAIBHYIO YCIIYTY.

MynununansHas yciyra npenocrasisercs JAul'.

Opranuzaius, TpUHUMAIONIAS Y4acTHE B TMPEIOCTaBICHUH MYHHIIMITATBLHOU
ycnyru — MOLI.

B cooTtBercTBHM € TpeOoBaHUSMU MyHKTa 3 yacTh 1 crateu 7 PeaepanbHOTO
3akoHa ot  27.07.2010 Ne 210-®3 «O6 opraHuzanuu  MPEJOCTABICHHUS
rOCyJapCTBEHHBIX U MYHULMIAIbHBIX YCIyI» 3alpelieHo TpeOoBaTh OT 3asiBUTEIIS
OCYIIIECTBJIICHUSI  JICUCTBUHA, B TOM 4YHCIE COIJIaCOBAaHWUM, HEOOXOIMMBIX
JUIS  TIOJIy4€HUS MYHMLMIAJIBHOW YCIYyTd M CBSI3aHHBIX C  OOpalleHueM
B TOCYJapCTBEHHbIC OpraHbl, WHBIE OpPraHbl MECTHOIO  CaMOYIIpPaBJICHHUS,
OpraHu3aliy, 3a HUCKIIOYCHHEM TOJyYeHHUS YCIYyr M TOJYy4YEHHUS JOKYMEHTOB
U uH(pOpMAaLMK, MPENOCTABISIEMbIX B pe3yJbTaTe MPENOCTABICHUS TaKUX YCIYT,
BKJIIOYEHHBIX B NEPEYHM, yKa3aHHbIe B yacTh | cratem 9 PenepanbHOTO 3aKOHA
or 27.07.2010 Ne 210-®3 «OO0 opraHuzauuy NpeIOCTaBICHUS TOCYIAPCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIYTY.

3amnperniaercss TpeOOBATh OT 3asBUTENS MPHU OCYIISCTBICHUH 3allMCH HA TIPUEM
B DIIEKTPOHHOM BHJE COBEPIICHHUS WHBIX JACUCTBHH, KpPOME TMPOXOXKICHUS
uAeHTU(UKANKA U ayTeHTU(PUKAIMNA B COOTBETCTBHUH C HOPMAaTUBHBIMH MTPABOBBIMHU
aktamu Poccuiickor denepanuu, ykazaHus LEJIU OIPUEMa, a TAKKE NPEIOCTABICHUS
CBEICHMI, HEOOXOMUMBIX I pacdyera JIMTEIbHOCTH BPEMEHHOTO HHTEpBaa,
KOTOPBIA HEOOXO0IMMO 3a0pOHUPOBATH JJIs IPUEMA.

2.3. Onucanue pe3ysbTaTa NpeA0CTaBICHUS] MyHUIIUIATIBHON YCIIYTH.

Pesynbpratom mpemoctaBieHUs MyHULIUIIAIBHONW YCIYyTH B pa3pese MOAYCIyTH
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Ne CT-346-04-3.2 sBnsietcs:

nuceMo JIAul' o pa3MmenieHuun yBEJOMIIGHHS O IUIAHUPYEMOM CHOCE
u nokymentos B UCOI'[];

nucbMo JIAul’ 0 HEBO3MOKHOCTH pa3MEICHUsI YBEIOMJICHUS O TUIAHUPYEMOM
caoce B MCOT'/I.

Pe3ynbraTomM mpenocTaBieHUsT MyHUIIUMIIATBHON YCIYTH B pa3pes3e MOIyCIyTH
Ne CT-346-04-3.3 siBnsiercs:

nuceMo  JIAul' o0 pasmemieHHMd yBEAOMIIEHHS O 3aBEpPIICHWHA CHOCA
B UCOI'/l.

3asBUTEINIO B KAUECTBE pPE3yJbTaTa MPEAOCTABICHUS MYHUIMIIATILHOW YCIyTH
o0ecIeuynBaeTCs 1Mo €ro BEIOOPY BO3MOKHOCTh TTOJTYUICHHS:

JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE;

AJIEKTPOHHOTO JJOKYMEHTA.

2.4. CpoK NMpeaocTaBIeHUs] MyHUIIUTAIBHON YCIIYTH.

MynununanpHas — yciayra B paspese  momaycayr  Ne  CT-346-04-3.2
u  NeCT-346-04-3.3 mpenocraBisercs B TeueHHe 7  paboumx  JHEH
CO JHS TIOCTYIUJICHUS YBEJOMIICHHMSI O IUIAHHUPYEMOM CHOCE MO0 YBEAOMIICHUS
o 3aBepuieHuu cHoca B JIAul', M®I] cooTBETCTBEHHO.

[IpuocranoBneHue MPEeI0CTaBICHUS MYHUITUTIATHHON YCIIyTH
HE MPETYCMOTPEHO.

Cpok mpeAocTaBiCHUS MYHULUNAIBHOM YCIYTd B JJICKTPOHHOM BUJIE
HAYMHAETCSl C MOMEHTA NpueMa U peructpauu B JJAul’ 3neKTpOHHBIX TOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MyHULIMTIATBHOMN YCIIyTH.

2.5. HopmaTuBHBIE TIpaBOBBIC aKTHI, PETYJUPYIOIINE IPEIOCTABICHHE
MYHHIUITAIBHON YCIYTH.

[lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHPYIOIIMX MPEIOCTABICHUE
MYHHUITUTIATBHOM YCIIYTH, pa3MeliaeTcss Ha o(QUInaibHOM TopTaie AJIMUHUCTPALIUN
ropoza u Ilopraine rocyciuyr.

2.6. VcuepnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUHU
C 3aKOHOJATECNbHBIMU WJIM WHBIMA HOPMATUBHBIMU TPABOBBIMU  aKTaMU
JUISL TIPEAOCTaBIICHUS MYHHUITUNATBHOW YCIYTHU W YCIYT, KOTOPBIC SBISIOTCS
HEOOXOMMMBIMU U OO0S3aTEIBHBIMU JIJISI TIPEIOCTABIICHUSI MYHUIIUNIAILHON YCIYTH,
MO/IJICXKAIINX TPEJCTABICHUIO 3asBHUTENIEM, CIIOCOOBI WX TOJNYYCHHS 3asiBUTEIIEM,
B TOM YHCJI€ B AJIEKTPOHHOH (hopMe, TOPSIAOK UX MPEICTaBICHUS.

Horapuansno yI0CTOBEPEHHBIE JIOBEPEHHOCTH; HOTapHaIbHO
3aCBUICTCIIbCTBOBAHHBIC KOMHHM JOKYMEHTOB M BBIMUCKH W3 HHX; JOKYMEHTBI
C HOTApUAIBHBIM CBUJETEIHLCTBOBAHUEM TMOJIMHHOCTH TOJMUCH U BEPHOCTH
nepeBoJia; JOBEPEHHOCTH, YIOCTOBEPECHHBIC OPraHOM (OpTraHM3allMei), BbIJIABIINM
JIOKYMEHT; KOIMHUM JIOKYMEHTOB W BBIMMCKU W3 HUX, 3aCBUJICTCIILCTBOBAHHBIC
opraHoMm (OopraHu3aiuei), BBIIABIINM JOKYMEHT, pe3yJbTaTbl U MaTepUaIIbI
oOcnenoBaHus 00BEKTa KAlUTATLHOTO CTPOUTENHCTBA; MPOEKT OpraHU3auu padboT
0 CHOCYy OOBEKTAa KalWTaJbHOTO CTPOUTENBCTBA  3asBUTENHh  IOIydacT
B cooTBeTcTBUM C Ilepeunem ycimyr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH
1 00s3aTENBHBIMU JUTSI PEOCTABICHHUS] MYHUIIMITAIIBHBIX YCIYT AJIMUHUCTpAIHEH
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ropoga PocroBa-na-JlIoHy u ee oOpraHamMu, YTBEPKICHHBIM  pPEIICHUEM
PocroBckoit-Ha-/lony ropoackou J{ymsl.

VYBenOMIIEHHE O IUIAHUPYEMOM CHOCE, YBEIOMIICHHE O 3aBEpPUICHUU CHOCA
Y TIAKET JJOKYMEHTOB MPEICTABIISIOTCS OJTHUM U3 CIEAYIOIIHNX CIIOCOOO0B:

Ha OyMa)XHOM HOCHUTENIC —IIpu JudHOM oOpamennn B MOLl, JAwul,
MIOYTOBBIM OTIIpaBieHUEM B ajipec JJAul';

B (opMe 3JEKTPOHHOTO JOKYMEHTa — ¢ HCmojb3oBaHueM [loprana rocyciyr
(Ipy HAJIMYUM TEXHUYECKONM BO3MOYKHOCTH), MOCPEACTBOM 3JIEKTPOHHOW IMOYTHI
B aapec JAul'.

VYBenomieHre O MUIAHUPYEMOM CHOCE, YBEIOMJIEHHE O 3aBEPLIEHUU CHOCA
U MakeT JOKYMEHTOB IIPEICTaBISIIOTCS C YYE€TOM TpeOOBaHUM, YKa3aHHBIX
B myHKkTax 2.17.1,2.17.2, 2.17.5-2.17.11 pa3aena 2 agMUHUCTPATUBHOTO PETIIAMEHTA,
a TaKXe CJIEeyIoUUX TPeOOBaHUI:

B YBEJAOMJICHHU O INIAHUPYEMOM CHOCE, YBEIOMJIEHHUHM O 3aBEPIICHHUU CHOCA
U JIOKyMEHTaX He JIOJKHO OBbITh NMOAYMCTOK, MPUIUCOK, 3aU€PKHYTHIX CJIOB U MHBIX
HE OTOBOPEHHBIX B HUX HCIIPABICHUMN;

YBEJAOMJICHHE O IUIAHUPYEMOM CHOCE, YBEIOMJICHHE O 3aBEpIICHHHM CHOCA
HE MOXET ObITh 3al0JIHEHO KapaHIalloM;

YBEJAOMJICHHE O IUIAHUPYEMOM CHOCE, YBEIOMJICHHE O 3aBEpLICHUMM CHOCA
JOJKHO OBITh OJIUCAHO 3asBUTEIEM WM MPECTaBUTENIEM 3asBUTEIIS.

[Ipy HanpaBieHHH YBEIOMJIEHHS O IJJAHUPYEMOM CHOCE, YBEIOMIICHHS
0 3aBEPIICHUU CHOCA B TPOU3BOJILHON (pOpME 3asIBUTEIIb (MPEICTABUTEh 3asBUTEIS)
YKa3bIBaeT CIOCO0 MONyYEHUs pe3ysbTaTa IPeI0CTaBICHUSI MyHULIUTAIbHON yCIIyTH
B pa3pese MOAYCIyTH:

B BHJI€ OyMa)KHOTO IOKYMEHTa MOCPEJCTBOM MTOUTOBOTO OTIPABIICHUS;

B BHJI€ OyMa)XKHOTO IOKYMEHTa IIPH JIMYHOM OOpaIlleHUH;

B BHJIE AJIEKTPOHHOIO JOKyMeHTa nocpeacrsom Iloprana rocycmuyr;

B BHJIE AIEKTPOHHOTO JOKYMEHTA ITIOCPEACTBOM 3JIEKTPOHHON MTOYTHI.

B cnywae ecnum mopadya JOKYMEHTOB HPOMCXOIUT mnocpenctBoMm Iloprana
TOCYCIIYT, JJEKTPOHHOW IIOYTHI JIONOJIHUTENbHAs I0Jada TaKUX JOKYMEHTOB
B KaKoi-mbo uHo hopme He TpedyeTcs.

2.6.1. [lnsa mpenocTaBiieHWs MYHHULMIAIBHOW YCIYTHM B paspese MOIyCIyru
Ne CT-346-04-3.2:

2.6.1.1. YBenomieHue O TIUIAHUPYEMOM CHOCE OOBEKTa KalmuTaJIbHOTO
CTpOUTENbCTBA, (hopMa KOTOporo yrBepxkiaeHa mpuinoxeHueM Nel k Ilpukasy
MuHucTEpCTBAa CTPOUTENIBCTBA U KUIIMIIHO-KOMMYHAJIBHOIO X03s1cTBa Poccuiickon
Oeneparuun ot 24.01.2019 Ne 34/mp «OO6 ytBepxkaeHuu ¢GHoOpM yBEIOMIICHUS
O TUIAHHUPYEMOM CHOCE OOBEKTa KalUTAJIbHOIO CTPOUTEIBCTBA M YBEJAOMIICHUS
0 3aBEPIICHUH CHOCA O0BEKTa KaMUTAIBLHOTO CTPOUTENIbCTBA (1 9K3. — opUrrHai).

VYKa3zaHHOE YBEIOMJIEHUE JIOJDKHO CONEPKATh CIEIYIOLIUE CBEACHU:

dbamunus, uMs, oT4eCTBO (IIPH HAJTUYMU), MECTO JKUTEIHCTBA 3aCTPOMIIMKA,
PEKBU3HUTHI TOKYMEHTA, YIOCTOBEPSIOUIETO TUYHOCTH (7151 PU3UUECKOTO JIHIIA);

HAaUMEHOBAaHHE W MECTOHAXOXKJEHUE 3aCTpPOMIIMKA WM TEXHHUYECKOro
3aKa3yvKa (715 FOpUIUYECKOTO JIMIA), a TAKXKE TOCYTAPCTBEHHBIN PErUCTPAMOHHBIN
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HOMEpP 3allMCU O TOCYAApPCTBEHHOW PEruCTpauuy IOPUIAMYECKOTO JHULA B €IMHOM
rOCyAapCTBEHHOM pEECTpe HOPUAMYECKUX JHI W HIACHTUPHUKAIUOHHBIM HOMED
HAJIOTOIJIATENbIIMKA, 33 MCKIIOYEHUEM CIy4dasl, €CJIH 3asBUTEIEM SIBIICTCS
MHOCTPAHHOE I0PUINYECKOE JIULIO;

KaJlaCTpOBBIA  HOMEP  3€MEJIbHOrO y4acTka (IIpU  Hadu4uM), ajpec
WJIM OMMCAHUE MECTOMOJIOKEHUS 3€MEIIbHOTO YUaCTKa,;

CBEJICHHS O IPaB€ 3aCTPOMIIMKA HA 3€MEJIbHBIM y4acTOK, a TAKKE CBEICHUS
0 HAJIMYUHU MPAB UHBIX JIUI HAa 3eMEJIbHBIN y4acTOK (TIPY HATMYHUM TaKUX JIUIT);

CBEJCHUS O IMPABE 3aCTPOMIIMKA HA OOBEKT KAMHUTAIBHOIO CTPOUTEIHCTBA,
NOJJICKAIINN CHOCY, a TAaKXXE CBEJCHUS O HAJIWYMU IpaB UHBIX JHUI Ha OOBEKT
KAUTAIBHOT'O CTPOUTEIBCTBA, OJIEKAIIHNI CHOCY (IIPY HATUYHUH TaKUX JIUN);

CBEJICHMS O PEUICHWHU CyJa WIM OpPraHa MECTHOTO CaMOYIIPABJIEHHUS O CHOCE
O00OBEKTa KalUTaJbHOTO CTPOUTENBCTBA JIMOO O HAIMYMU 0053aTeNIbCTBA MO CHOCY
CaMOBOJIbHOM IIOCTPOMKM B COOTBETCTBUM C 3€MEJBHBIM 3aKOHOAATEIbCTBOM
(pY HATMYKMK TaKUX PEIICHUS JINOO 0053aTeNbCTRA);

MOYTOBBIM aapec W (WiIM) aapec OJICKTPOHHOW TMOYTHl IS  CBSI3U
C 3aCTPOMIIMKOM MJIM TEXHUYECKUM 3aKA3UYNKOM.

2.6.1.2. JloxymeHT, YAOCTOBEPSOLINIMA JUYHOCTh 3asIBUTEIIS
WK TnpeAcTaBuTens 3asButens (1 2K3. — KOMUS NpU NPEIbsSBICHUNW OpUTHHAA
IPU JINYHOM OOpAIleHUH ).

JIOKyMEHTOM, YAOCTOBEPSIOIIMM JIMYHOCTh 3adABUTENS  (MPEACTaBUTENS
3asiBUTENs),  SBISETCs ~ macnopT — rpaxaaHuHa  Poccuiickoir  ®Deneparum,
YAOCTOBEPSIOMINNA JIMYHOCTh TpaxkaaHnHa Pocculickoit denepanyu Ha TEPPUTOPUHU
Poccuiickoit ®epeparuu (s rpaxnaad Pocculickoit ®denepanun), BPEeMEHHOE
yAOCTOBepeHue Jau4HoCcTH (s rpaxknan Poccuiickoit ®enepanuu), MacmnopT
IrpaKJIaHMHA HWHOCTPAHHOIO TOCYAAapCTBa, JIETAIM30BAHHBIA HA TEPPUTOPUH
Poccuiickoit ®denepaunu (1y1s1 MHOCTPAHHBIX T'PAXK/IaH), pa3pelieHUEe Ha BPEMEHHOE
NpoKMBaHUE (11 JUIl 0e3 TpaKJaHCTBa), BHA Ha IKUTEILCTBO (IJIs JIUII
0e3 TpaxIaHCTBa), yAOCTOBepeHHe OexeHna B Poccuiickoit ®enepanun
(mmst  OeXKEeHIEeB), CBHUACTEIBCTBO O PACCMOTPEHUM XOJaTaiicTBa O MPHU3HAHUU
oexeniieM Ha Tepputopuu Poccuiickoit deneparuu mo cymiecTBy (s O€KEHIIEB),
CBUJETEILCTBO O TPEIOCTABICHUM BPEMEHHOTO YOCSXKHINA Ha TEPPUTOPUU
Poccuiickoit ®Denepannu, CBUAETEIBCTBO O POXKIACHUM (I JIMII, HE JTOCTHUTIINX
BO3pacTta 14 ner).

2.6.1.3. JIokymMeHT, MOATBEPKIAIOMMUNA  TMOJHOMOYMSI  MPEACTaBUTEINS
3asiBUTENS, B CIIy4ae, €ClId C yBEJAOMJIEHMEM O IUIAaHUPYEMOM CHOCE oOpaliaercs
npeAcTaBuTeNb 3asBuTenass (1 2K3. — Komust TpU  TPEAbsIBICHUM OpUTHHAJA
IPU JINYHOM OOpAILIEHUH ).

Jliist mpencraButesneil Gpu3nuecKoro Juua:

JIOBEPEHHOCTh, O(oOpMJICHHass B  YCTAHOBJICHHOM 3aKOHOM  TOPSIJKE,
Ha MPEJCTABICHUE UHTEPECOB 3AsIBUTEIIS;

JOKYMEHT, TMOJATBEPKIAAONIMKA TOJHOMOYHS MPEICTABUTENS JIEWCTBOBAThH
OT UMEHH (PU3NYECKOro JHIla 0e3 JOBEPEHHOCTH (3aKOHHBIN MPECTABUTEND).

Jlns mpeacTaBUTENIed FOPUANYECKOTO JINLA:
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JIOBEPEHHOCTh, O(oOpMJICHHass B  YCTAHOBJICHHOM 3aKOHOM  TOPSIJKE,
Ha MPEICTABICHUE UHTEPECOB 3ASIBUTEIIS;

NOKYMEHT, TMOATBEPKIAAIOIINI TMOJHOMOYUS TPEICTABUTENS ACHCTBOBATH
OT UMEHHU IOPUJIMYECKOTO JIUIa 0€3 TOBEPEHHOCTH (3aKOHHBIN MPECTABUTEND).

2.6.1.4. K yBeIOMJICHHIO O TJIAHUPYEMOM CHOCE, 32 UCKJIFOUEHHEM OOBEKTOB,
YKa3aHHbIX B IyHKTax 1-3 wactu 17 crateu 51 I'pagocTpouTenbHOro KoJekca
Poccuiickon @enepannu, NpuiiararOTCs CIeayrouue J0KYMEHTHI:

2.6.1.4.1. Pe3ynbTaThl U MaTepuayibl OOCIEIOBaHUS OOBEKTa KalUTAIbHOTO
CTPOUTENBCTBA, MOATrOTOBJICHHBIE CHECIUATU3UPOBAHHBIMU MIPOEKTHBIMU
opranuzanusamu (1 5k3. — opuruHain).

2.6.1.4.2. Tlpoexkt opranuzanuy padbOT MO CHOCY OOBEKTa KAMUTAIBHOTO
CTPOUTEIIbCTBA, MOATOTOBJICHHBIN CIEIUATUCTOM 1o OpraHu3aluu
APXUTEKTYPHO-CTPOUTEILHOIO MPOCKTUPOBAHUSI, CBEJICHHUS O KOTOPOM BKJIFOUEHBI
B HAIMOHAJIBHBIA PEECTp CIEIHAIMCTOB B O0JACTH apXUTEKTYPHO-CTPOUTEIHHOTO
npoekTupoBanus (1 3K3. — OpUrHHAN).

TpebGoBaHus K COCTaBY M COACPNKAHUIO TIPOEKTA OpraHU3aIMK PabOT MO CHOCY
O0OBEKTa KamUTaJIbHOTO CTPOUTENBCTBA ycTaHaBiuBaioTcsa [IpaBUTEnbCTBOM
Poccutickon ®@enepanuu.

2.6.1.5. Cmera Ha cHOC OOBEKTa KalMUTAJIBHOTO CTPOMTENBLCTBA (B clydae,
€CIM CHOC OOBEKTa KaIlWTaJbHOTO CTPOUTEIHCTBA IUIAHUPYETCS OCYIIECTBISATh
C IPUBJICYEHUEM CPEJICTB OIOJI>KETOB Or0KeTHOM cuctembl Poccuiickoit denepanuu,
CPEACTB JMI, YKAa3aHHbIX B 4YacTu 2 crarbu 8.3 ['pagoCTpOUTENBLHOrO KOJEKCa
Poccuiickoii @eneparun) (1 9x3. — opuruHan).

2.6.2. Jlns mpenoctaBiIeHUs MYyHHMIIMIIAIBLHOW YCIYyTH, B pa3pe3e MOIyCIyrd
Ne CT-346-04-3.3:

2.6.2.1. YBenomiieHHEe O 3aBEpIICHMHM CHOCA OOBEKTa KalUTaIbHOTO
CTpPOUTENLCTBA, (hOopMa KOTOpPOTO yTBepkaeHa mpuioxeHueM Ne2 k I[lpukazy
MuHucTEpCTBA CTPOUTENBCTBA U KUJIMIIHO-KOMMYHAJIBHOIO X03siMcTBa Poccuiickon
®enepanuu ot 24.01.2019 Ne 34/mp «OO0 yrBepxkaeHUN (HOPM yBEAOMIICHUS
O TUTAHHUPYEMOM CHOCE OOBEKTa KANMUTAIBHOTO CTPOUTEIHCTBA WM YBEIOMIICHUS
0 3aBEPIICHUH CHOCA 00BEKTa KAaUTAIBHOTO CTPOUTENbCTBAY (1 2K3. — OpUTHHA).

2.6.2.2. JlokymeHT, YAOCTOBEPAIOLINNA JUYHOCTh 3asIBUTENSA
Uiy npexactaButens 3asButens (1 9K3. — Komust OpH NPEIbsSBICHUM OpUTHHAla
MIPU JTMYHOM OOpaIleHun).

JIOKyMEHTOM, YJIOCTOBEPSIOIIMM JIMYHOCTh 3asABUTENS  (NIPEICTABUTEINS
3asBUTEIIS),  SBIAETCS  macnmopT  rpaxkiaanuHa  Poccuiickoii — depeparuw,
YAOCTOBEPSIOIINN JTUYHOCTh IpakaaHnuHa Poccuiickonn @enepanuu Ha TEPPUTOPUU
Poccuiickoit ®Deneparun (s rpaxkaadn Poccuiickoit denepainuiu), BpeMEHHOE
yAOCTOBepeHUEe JUYHOCTH (s TpaxknaH Poccuiickoit ®enepanuu), MacmopT
rpaXJIaHWHA HWHOCTPAHHOIO TOCYAAapCTBa, JICTAIM30BAHHBIA HA TEPPUTOPUH
Poccuiickoit denepannu (1151 MHOCTPAHHBIX TPaXK/IaH), pa3pelieHue Ha BPEMEHHOE
npokuBanue (o smn 06e3  TpaXKJaHCTBA), BUJ ~ HA  KUTEIBCTBO
(mms yurp 6e3 TpaKIaHCTBA), yIOCTOBEpeHHe OekeHma B Poccuiickoit denepanuu
(mmst  OeKeHIeB), CBHUACTEIBCTBO O PACCMOTPEHUHM XOJaTalicTBa O MPU3HAHUU
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oexeniieM Ha Tepputopuu Poccuiickoit deneparuu mo cymiecTBy (s O€KEHIIEB),
CBUJETEIBCTBO O TPEIOCTaBICHUM BPEMEHHOTO YOEXHINa Ha TEpPPUTOPUU
Poccuiickoit ®Denepanuu, CBUACTEIBCTBO O POXKIACHUM (I JIMII, HE JOCTHUTIINX
BO3pacTta 14 ner).

2.6.2.3. JIoKyMeHT, MTOATBEPIKIAOTIIHIA [IOJTHOMOYHSI MIpeICTaBUTENS
3asiBUTENS, B Cllydyae €ClIM C YBEJOMIIGHHEM O 3aBEpIICHUH CHOca oOpariaeTcs
npeacraBuTenb 3asButTenas (1 9K3. —KONMUS TpU  MPEIbSIBICHUU OpUTHHAIIA
IIPU JINYHOM OOPAILEHHH).

JUist mpeacraButeneil pu3NUECKoro JIMua:

JOBEpEHHOCTh, O(GOpPMJICHHAsT B YCTAHOBJIEHHOM 3aKOHOM  MOPAJKE,
Ha IPEJICTaBIIEHNE NHTEPECOB 3asBUTEIIS;

JOKYMEHT, TOJTBEPKIAIONINI TOJHOMOYHUS TMPEACTaBUTENS JeHCTBOBATh
OT UMEHHU (PU3NUYECKOro JuIa 0€3 TOBEPEHHOCTU (3aKOHHBIN MTPEIACTABUTED).

JIns mpeAcTaBUTENIEH FOPUANYECKOTO JINIIA:

JIOBEPEHHOCTh, O(OpMJICHHasT B  YCTAHOBJICHHOM 3aKOHOM  MOPSJKE,
Ha MPEJCTABICHUE UHTEPECOB 3AsIBUTEIIS;

NOKYMEHT, TMOJATBEPKIAIOMINI TOJHOMOYUS MPEICTaBUTENS ACHCTBOBATh
OT UMEHHU IOPUJINYECKOTO JIUIa 6€3 TOBEPEHHOCTH (3aKOHHBIHN MPEICTABUTED).

2.7. VcuepnbiBaronuii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU
C 3aKOHOJATEIbHBIMU WJIM HWHBIMH HOPMATUBHBIMH TPAaBOBBIMH  AKTAMH
JUJISL IPEIOCTaBICHUSI MyHUITUIIAIBHOU YCIYTH, KOTOPBIE HAXOASITCS B paCIOPSKECHUN
rOCYJIJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYMPABJICHUS W WHBIX OPTaHOB,
YYaCTBYIOIIUX B MPEIOCTABJICHUU TOCYJAPCTBEHHBIX WM MYHUIUIAIBHBIX YCIYT,
U KOTOpbIE 3asBUTEIbL BIpaBe MNPEACTaBUTh, a TaKXKEe CIOCOObI WX TMOJTYyUYCHHS
3asBUTEJISIMU, B TOM YHCJIE B DJICKTPOHHOU (hopme, MOPSIOK X MPECTABICHUS.

JIOKyMEeHTBI, HEOOXOJIUMbIE B COOTBETCTBUU C 3aKOHOJIATEIbHBIMU WJIM MHBIMU
HOPMATUBHBIMHM NIPABOBBIMU AKTAMH JJISl MPEIOCTABICHHUS] MYHULIUIIAIBHON YCIIYTH,
KOTOpbIE HAaXOJSATCS B PACHOPSHKEHUM TOCYJApPCTBEHHBIX OpPraHoOB, OPraHOB
MECTHOTO CAaMOYIIPABJICHUSI M HHBIX OPraHOB, YYacCTBYIOIIMX B MPEIOCTABICHHUU
roCyJJapCTBEHHBIX U MYHULIUIAIBHBIX YCIYT, OTCYTCTBYIOT.

M®II, JTIAul" He BipaBe TpeOOBATh OT 3asIBUTEIISL:

MIPEICTABJICHUS TOKYMEHTOB M MH(OPMAIUKU WM OCYIIECTBICHUS JEHCTBUU,
MPEACTABICHUE WIH OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
MPAaBOBBIMM aKTaMH, PETyJUPYIOIIUMH OTHOIICHUS, BO3HHUKAIOIIME B CBS3H
C IPEA0CTABICHUEM MYHUIIUTIATBLHON YCIIYyTH;

NpeACTaBiIeHUs] JOKYMEHTOB M WHGOpPMAlUM, KOTOpPbIE B COOTBETCTBUH
C HOPMaTHUBHBIMM IpPaBOBBIMU akTamu Poccuiickonn depepannu, HOPMaTUBHBIMU
MpPaBOBHIMM akTaMu POCTOBCKOW 007aCTH M MYHMIIUTNIAIBLHBIMUA  MTPAaBOBBIMU
aKTaMU HaxOJSTCS B PaCHOPsDKEHUW OPTaHOB, MPEAOCTABISIONINX MYHHUIIUTATBLHYIO
YCIIYTy, TOCYJapCTBEHHBIX OpPraHOB, WHBIX OPraHOB MECTHOTO CaMOYMNpaBJICHUS
u (WIK) TOABEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
caMOyMpaBJI€HUs OpraHU3alui, y4aCTBYIOIIUX B MPEJOCTABICHUH IOCYAapCTBEHHBIX
VI MYHUIIUITAIBHBIX YCIIYT, 32 UCKIIOYCHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
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cratbu 7 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzauuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

IpeICTaBIICHUS JIOKyMEHTOB u uHdopmaIm, OTCYTCTBUE
U (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCH MPU MEPBOHAYAILHOM OTKa3e
B MPEJOCTABJICHUM MYHMUIMNAIbHOW YCIYrd, 3a HCKJIIOYEHHEM CIIy4Yaes,
NpPEeNyCMOTPEHHbIX  MyHKTOM 4 wactu |  crateu /7 DenepalibHOTO  3aKOHA
or 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MPeIOCTABICHUU TOCYIAPCTBEHHBIX
U MYHUITUTATBHBIX YCITyT».

2.8. WcuepnpiBaromuii MepedyeHb OCHOBAHMW Ui OTKa3a B TpUeMe
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEOCTABICHIS] MYHUIIMITAIGHON YCITyTH.

B cnywae ecnu B pesynbTare MOpPOBEPKUM YCUIICHHOM KBadu(UIIMPOBAHHOMN
AJICKTPOHHOM TTOJIUCH, KOTOPOW TIOMIHCAHBI 3asBJICHWE W TaKeT JOKYMEHTOB,
HanpaBlIeHHbIE B JJEKTPOHHOW (¢Gopme, OyAeT BBIABICHO HECOOIOJCHHE
YCTaHOBJICHHBIX YCJIOBHUH MPU3HAHUS €€ JeUCTBUTEIbHOCTH, IPUHUMAETCS PEIICHUE
00 O0TKa3e B MpUeME K paCCMOTPEHUIO 3asIBJICHUS U MaKeTa JOKYMEHTOB.

WNHbIX ocHOBaHMI Ui OTKa3a B NpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MYHUITUTIATBLHOM YCIIYTH, HE PEyCMOTPEHO.

2.9. UcuepnpiBatonuii  MepedyeHb  OCHOBAHMM  JJI1  MPUOCTAHOBJICHUS
WM OTKa3a B MPEJIOCTABICHUN MYHUITUTIATLHON YCIYTH.

2.9.1. OcHoBaHusi JuUisi  NPUOCTAHOBJICHHS  MYHMIIMNAIBHOW  YCIIYTH
3aKOHO/IaTEJILCTBOM HE TPEyCMOTPEHBI.

2.9.2. OcHoBaHUs U 0TKa3a B IPEIOCTABICHUN MYyHHUITUTIATHHONW YCITYTH.

2.9.2.1. OcHoBaHus AJi1 OTKa3a B MPEIOCTABICHUH MYHUILUIATBHON YCITyTH
B paspese moaycayru Ne CT-346-04-3.2 oTCyTCTBYIOT.

JIAul" moaroTaBInBaeT MUCHbMO O HEBO3MOKHOCTH Pa3MEILICHUS YBEIOMIICHUS
o mranupyemom cHoce B HMCOI'J[ (B cimydyae HENpEACTaBICHUS 3asBUTENIEM
(mpencraBUTENEM 3asBUTENS) JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTamu 2.6.1.4.1,
2.6.1.4.2 paznena 2 aAMUHUCTPATUBHOTO PETJIAMEHTA) B YCTAHOBJICHHBIN CPOK.

2.9.2.2. OcHoBaHMs ISl OTKa3a B MPEIOCTaBICHUU MYHUIIMIIAILHON YCIIyTH,
B paspese noayciayru Ne CT-346-04-3.3 oTCyTCTBYIOT.

2.10. Tlepeuensb yciyr, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMU U 00513aTEIbHBIMU
JUTSI TIPEIOCTABJICHHSI MYHUIIUITAIGHON YCIYTH, B TOM YHUCJI€ CBEICHHS O JOKYMEHTE
(IOKyMeHTax), BblIaBa€MOM (BBIJABAEMbBIX) OpPraHU3aLUSIMHU, Y4YaCTBYIOUIUMH
B IIPEIOCTABICHUN MYyHHUITUTIATLHOMW YCITYTH.

Hotapuansaoe yIOCTOBEpEHHUE JIOBEPEHHOCTEH; HOTapUAIbHOE
CBUICTEITLCTBOBAHNE TOJJIMHHOCTH TMOMANKCHA M BEPHOCTH TMEPEBOJIa; HOTAPHAIHLHOE
CBUJICTEILCTBOBAHNE TITOJIMHHOCTH KOMHK JOKYMEHTOB U BBIIMUCOK W3 HHX;
CBUJIETEIHCTBOBAHUE MOJTMHHOCTH KOMUI JTOKYMEHTOB M BBIMMUCOK W3 HUX OPTaHOM
(opranmzanueit), BBIJABIINM JOKYMEHT; yIOCTOBEPEHHE JIOBEPEHHOCTEH OpraHoM
(opranmsanueii), BBIIABIIMM JOKYMEHT; BBIJady pe3yJbTaTOB W MaTepHAJIOB
oOcnenoBaHuss OOBEKTa  KalWTaJIbHOTO  CTPOUTEIHCTBA;  BBIAAYY  IMPOEKTa
OpraHu3aiuu padoT MO CHOCY OOBEKTa KAaNHUTaJbHOTO CTPOUTENHCTBA 3asSBUTEIND
MOJIy9aeT B COOTBETCTBUU C [lepednemM yciyr, KOTOphIE SBISIOTCS HEOOXOMUMBIMU U
00s3aTENBbHBIMUA [IJISI TIPEIOCTABICHUS MYHHUITUTIATBHBIX YCIYyT AJIMHHHCTpaIAeh
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ropoga PocroBa-na-JlIoHy u ee oOpraHamMu, YTBEPKICHHBIM  pPEIICHUEM
PocroBckoit-Ha-/lony ropoackou J{ymsl.

2.11. Tlopsinok, pa3Mep U OCHOBaHUSI B3UMaHUSI TOCYJAPCTBEHHOMN MOILIMHBI
WJIM MHOM TIJIaThl, B3UMAEMOM 32 MPEIOCTABICHHE MYHUIIUITAIbHOW YCIYTH.

MynununanbpHas yciyra HpeAocTaBisercs 0e3 B3UMaHMs TOCYJIapCTBEHHOMN
MOUUIMHBI WJIA UHOU TLJIATHI.

2.12. Tlopsinok, pasMep W OCHOBAaHMSI B3UMaHHUs IUIATHl 32 IMPEJOCTABJICHHE
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU W 00sI3aTEIBLHBIME JIJIsI IPEAOCTABIICHUS
MYHUITUTIATPHOW YCIIYTH, BKJIIOYas WHOOpPMAIMI0O O METOIMKE pacdyeTa pasmepa
TAKOM ILIATHI.

[Topsanok, pa3sMep, OCHOBaHMSI B3UMAHMUS IUIATHl 34 MPEAOCTABICHUE YCIIyT
1o HOTapUAIIbBHOMY  yJIOCTOBEPEHHUIO JIOBEPEHHOCTEN; HOTApUAITBHOMY
CBUJCTEIbCTBOBAHUIO  MOJUIMHHOCTH  MNOANUCA W BEPHOCTH  IE€PEBOAA;
HOTApUAIIBHOMY CBUJIETEJIILCTBOBAHUIO NIOJJIMHHOCTA KOMUM JTOKYMEHTOB U BBIITUCOK
U3 HUX, SBJSIONIMXCS HEOOXOIUMBIMH W 00S3aT€NbHBIMU JUIsl TPEIOCTaBIICHUS
MYHUIMIIAIBHON  YCIyTH, YCTAHOBJIEHBl  3aKOHOJATENbCTBOM  Poccuiickon
denepanyu 0 HOTapuaTe, O Hajorax u coOopax.

[Topsanok, pasMep, OCHOBaHMSI B3UMAaHHUs IUIAThl 3a MPEAOCTABICHUE YCIIyT
M0 BbIJAYe pe3yJbTATOB U MaTepHaioB oOcCieoBaHUS OOBEKTAa KaMUTAIBHOTO
CTPOMTEIBCTBA, BBIJAYE TMPOEKTAa OpraHu3alnuMd padoT MO CHOCYy OOBeKTa
KalUTaJIbHOTO CTPOUTEILCTBA, SIBISIONIMXCS HEOOXOAUMBIMU U 00S3aTEIIbHBIMU
IJI  TPENOCTABICHUS MYHHUIUIAIBHOM  YCIYTH, ONPEACNSIOTCA  JIOTOBOPOM,
3aKJIFOYEHHBIM CO CIEHHATU3UPOBAHHON MPOEKTHON OpraHu3aIuei.

2.13. MakcuMalIlbHBI CpPOK OKHMJIAHWS B OUYepeAW NpH Iojade 3arpoca
O TMPENOCTABICHUM  MYHULMNAIBHOW  YCIAyTH, YCIyTH, MOPEAOCTaBISIEMON
OpraHu3alyen, y4acTBYIOUIEHW B MPEIOCTABICHUM MYHHUIUMIAIBHON  YCIYTH,
Y [IPU NOJIYYEHHUH PE3YJIbTaTa IPEAOCTABICHUS TAKUX YCIIYT.

Bpemsa oxumanus B ouepenu Ui IOJAYM  JIOKYMEHTOB M IOJIYYEHHS
pe3yabpTaTa MyHHIIUIIAILHON YCIYTH HE MPEBBIIAET 15 MUHYT.

[Ipu oOcnyxuBanuu 3asButeneit — [epoeB Coumanuctudyeckoro Tpyna;
MOJHBIX KaBaJlepoB opjaeHa TpyaoBoit CnaBbl; MHBAJUIOB BOWHBI, y4YaCTHUKOB
u BerepaHoB Benukoit OtedyecTBEHHOM BOWHBI; JIMI[, HArpa)XJ€HHBIX 3HAKOM
«Kuremo Omokamnoro Jlenunrpaga»; I'epoe Coerckoro Coro3za; I'epoes
Poccuiickoit ®denepanun; MOJHBIX KaBajiepoB opaeHa CnaBbl; mHBaIuaoB [ u Il
TPYMNN, WCIOJB3YETCS TMPUHIUMII MPUOPUTETHOCTH IO OTHOIIEHUIO K JPYyTUM
3asIBUTEIIAM, 3aKJIIOYAIOMIMICA B BO3MOKHOCTH TMOJYYUTh KOHCYJIBTAIMIO, CHATh
JIOKYMEHTBl Ha TOJYYCHUE MYHUIUMIAIBHON YCIYIM U TMOJY4YUTh pPE3yJbTar
MYHUIMIIAIBHON YCIYIM BHE OCHOBHOM OYe€peld, B TOM YHUCJIE C IOMOIIBIO
AJIEKTPOHHOM CHUCTEMBbI YIpaBJieHUs odepenbto. [lpu STOM Takue 3asBUTENU
MPEIBABISIOT JOKYMEHTBI, MOATBEPXKAAIOIMIMNE UX MPUHAIJIEKHOCTh K YKa3aHHOU
KaTEropyuu JIuL.

2.14. Cpok 17} NIOPSIAOK perucrpanuu 3amnpoca 3asBUTEIIS
O TMPEIOCTABJICHUM MYHUUHWNAIBHOM YCIYTM M YCIyTd, NOPEeAOCTaBIISIEMON
OpraHu3alyen, Yy4acTBYKOIIEW B NPEAOCTABICHUH MYHHUIUIIAIBHOM  YCIIYTH,
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B TOM YHCJIE B DJICKTPOHHOU (hopMme.

[Tpu npenocraBienun 3anpoca B JJAul’, MOII peructpanus oCymecTBIsIETCS
B JICHb €T0 IIpUEMA.

[Ipn mHampaBimeHun 3ampoca 1o mnoure B aapec JAul peructpanus
OCYILECTBIISIETCS B JIEHb €TI0 MOCTYIUICHUS.

[Ipy HampaBneHum 3ampoca ¢ Hcnosib3oBaHweM Iloprama rocycuyr
perucTpanus OCYUIECTBISETCS B J€Hb €ro IMOCTYIUIEHHS JU00 Ha CleayIolui
pabounii JIeHb B clly4ae MOCTYIUICHHS 3alpoca MO OKOHYAHUHU pabO4yero BpEeMEHH.
B ciyuae mocryruieHusi 3ampoca 3asBUTENS O MPEIOCTABICHUH MYHUIHNATbHOU
YCIYTH B BBIXOAHBIC WM HepaOodwe TMpa3AHUYHBIE JHU €ro PErucTpaIus
OCYILECTBJISIETCSI B TEPBbIA  pabouuii A€Hb, CHACAYIOUUMA 32 BBIXOJHBIM
WU HEpaOOUUM MPa3HUYHBIM JTHEM.

[Ipn HampaBieHUU 3ampoca MOCPEACTBOM 3JIEKTPOHHOM IMOYTHI PETUCTPALIMS
OCYILECTBIISIETCS B JIEHb €ro IMOCTYIUICHUS JIMOO Ha CIEAyrouuid paOodyuil JIeHb
B Cllyyae TMOCTYIUICHUsI 3alpoca MO OKOHYaHWMU pabdodero BpemeHu. B ciyuae
MOCTYIUIEHUSI 3ampoca 3asBUTENS O MPEAOCTaBICHUA MYHULMIAIBHON YCIyTH
B BBIXOJIHbIC WJIM Hepabouue Mpa3AHUYHBIC JHU €r0 PEeTUCTpallUsl OCYIIECTBISETCS
B NIEPBbIN pabouuil IeHb, CACIYIONIUNA 3a BBIXOAHBIM WM HEPAOOUUM MpPa3THUYHBIM
JTHEM.

2.15. TpeboBaHus K TIOMCIICHHWSIM, B  KOTOPHIX  MPEAOCTABIISICTCS
MyHULIMNANIbHASL yCJIyra, K 3aly OXKHUIaHWsA, MecTaM JJisl 3allOJHEHUS 3aIlpoCoOB
O TPENOCTaBICHWHW MYHUIMMAIBHOW  YCIyrd, WH(POPMAIMOHHBIM  CTEHJIaM
c o0pa3naMd WX 3aloJIHEHUS W TIEPeYHEeM JOKYMEHTOB, HEOOXOIMMBIX
1. TOPENOCTABICHUS ~ KKIOW  MYHUUMNAIBHOM  YCIYrd,  pa3MEIICHUIO
U OQOPMJICHUIO BH3yaJIbHOM, TEKCTOBOM H MYJIbTUMEIUNHHON HHpOpMaIUU
O TIOpSJIKE TMPEAOCTaBIIEHUS TaKOW YCIyrd, B TOM 4YHCIE K OOECIeYEHUIO
JOCTYITHOCTH  JUIS ~ WHBAJWJAOB  YKa3aHHbIX OOBEKTOB B  COOTBETCTBHH
C 3aKOHOJIaTeNbCTBOM Poccuiickoilt deaepanniv 0 COIMaaIbHON 3alUTE UHBATUIOB.

Mecta TnpenoCTaBiCHUS MYHMIIUINAIBHOM  YCIYTM JIOJDKHBI — OTBEYaTh
CJIEIYIOLIUM TPEOOBAHUSIM.

[ToMetienre JOKHO OBITH 0OOPYAOBAHO OTACIBHBIM BXOJAOM JJIsi CBOOOIHOTO
JIOCTYTIA 3asABUTEIIEH.

[Tomemennst 000PYyayIOTCSI B COOTBETCTBUU C JICUCTBYIOIIMMHU CaHUTAPHBIMU
npaBWJiaMM ¥ HOpMaMHM. MecTa TpPeAOoCTaBICHUS MYHULMNAIBHON YCIyTH
O00OpYAYIOTCST CHUCTEMaMHM KOHIAWITMOHUPOBAHUSA (OXJIAKICHUS W HArpEBaHUSA)
M BEHTWJIUPOBAaHUS BO3/AYyXa, CpPEICTBAMU TMOXKAPOTYIICHUS U  ONOBELICHUS
O BOBHMKHOBECHUU YPE3BbIYANHOW CUTYAllHH.

[Tomemnenuss 00OpYIyIOTCS TMaHAyCaMH, CIENUATBLHBIMU  OTPAXKICHUSIMHU
U TiepuwiaMu, OOeCIeYMBAIOTCS OECTpEensITCTBEHHOE MEPEABIKCHUE W Pa3BOPOT
WHBAJIMIHBIX KOJSICOK. IIpegycmaTpuBaercsi BbIIEJICHHE OKHA HAa MPEIOCTABICHUE
yCIyr i OOCIy)KMBaHUs 3asiBUTENEd C  OTrpaHUYEHHBIMH  (PU3UYECKUMHU
BO3MOXKHOCTSIMH, B CTOPOHE OT BXOJla, C YYETOM OECHpPENsTCTBEHHOIO MOIbe3/a
Y TTIOBOPOTA KOJISICOK.

Jist  oOcimyxuBaHUS ~ 3asBUTENEH C  OrPAHMYEHHBIMU  (U3HYECKUMU
BO3MOKHOCTSIMU JOJKHBI OBITh OOECIICUEHBI:
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YCIIOBUS 1Ji1 OECIPEnsATCTBEHHOTO J0CTyna K 00BbeKTaM U MPEe0CTaBIsSIEMbIM
B HUX yCIIyTaM;

BO3MOXXHOCTb ~ CaMOCTOSITEJIBHOTO WM C  IOMOUIbKO  COTPYAHUKOB,
IPEIOCTABISAIOIIMX  YCIYTd, TMEpPEABIKEHUS IO TEPPUTOPUM, HA KOTOPOU
pacrnosokeHbl 00BEKThI, BX0/1a B TaKue OOBEKTHI U BBIX0/1a U3 HUX;

BO3MOKHOCTb IIOCAJIKA B TPAHCIIOPTHOE CPEJICTBO M BBICAJKH U3 HETO IEpeN]
BXOJJOM B OOBEKTB, B TOM YHCIE C MCIOJIb30BAHUEM KpECIa-KOJIACKU
U, P HEOOXOAUMOCTH, C TOMOIIBIO COTPYTHUKOB, MPEAOCTABIISIONINX YCIYTH;

HaJUIeKaIee pasMeleHne oO0OpyAOBaHWS W HOcuTenel uHdopmaimwy,
HEOOXOOUMBIX Il oOecrieueHus: OecHpensTCTBEHHOTO JOCTyNa HWHBAJIHIOB
K 00bEKTaM U yCIyraM C y4eTOM OTpaHUYCHHN WX KU3HEIEATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW Il MHBAJIWAOB 3BYKOBOM M 3pUTEIBHON
uH(popManuu, a TaKKe HAJANUCeH, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
uH(pOpMaIlMU 3HaKaMH, BBINIOJHEHHBIMH pelbe(pHO-TOUEeYHBIM HIpupTOM bpaiins.

JUis  oXuJgaHUs ~ NpueMa  3asBUTEISIMHM,  3alOJHEHHUS  HEOOXOIMMBIX
JUI.  TIOJIy4€HHUS MYHMIMIIAJBHOM  yCIyTM JOKYMEHTOB OTBOJATCS  MeECTa,
00OpyIOBaHHBIE CTYJbSIMH, CTOJIaMU (CTOMKaMu) JUIsl BO3MOXHOCTU O(OpMIICHUS
JIOKYMEHTOB, O0O0€CIIEUMBAIOTCA KaHUEISPCKUMH MPUHAJIKHOCTSIMH, OJaHKaMU
3asBJICHUH U 00pa3liaMu UX 3aroyiHeHusl. KolmnyecTBO MECT OXKUAaHUS ONPEeIIaeTcs
ucxoas U3  (pakTHUEeCKOM Harpy3kh M BO3MOXKHOCTH HUX  pa3MEIICHHUs
B TIOMEIICHUH.

[Tomenienust Ayt paboThl € 3asIBUTEISAIMU OOOPYIYIOTCS COOTBETCTBYIOIIUMU
CTeHJaMH U (MJIM) UHBIMUA UCTOYHUKAMU UH()OPMUPOBAHHUSL.

BusyanpHas, TekcToBas W MyJIbTUMEIWWHAs WHPOpPMAIMS O TMOPAIKE
MPEIOCTaBIICHUS] MYHHUIIMTIATBHON YCIyTH pa3MelIaeTcs Ha CTeHAaX W (WJIM) MHBIX
UCTOYHUKAX MH(OOPMHUPOBAHUS B MECTaxX IMPEIOCTABJICHUS MYHHIIUIAIBHBIX YCIYT,
a Takxke Ha Iloprame rocyciayr u oduIuanibHOM MopTane AJIMHUHUCTPALUU
ropoja.

2.16. Tlokazatenu HOCTYMHOCTH M KayecTBa MYHHUIIMIAIBLHOW  YCIYTH,
B TOM YHUCJIE KOJIMYECTBO B3aMMOJCUCTBUNA 3asiBUTENSl C JOJKHOCTHBIMU
JUIAMH TIPU TIPETOCTABICHUN MYHUIMIAIBHON YCIYTH M UX MPOJOJIKUTEIBHOCTD,
BO3MOXKHOCTh TOJIy4eHHs WHGOpPMALMU O XOJie MPEAOCTaBICHHUS MYHHUIIMIIAIBLHON
yCIyrd, B TOM YHCJIE C HUCIOJIb30BaHUEM HMH(POPMAIMIOHHO-KOMMYHUKALMOHHBIX
TEXHOJOTHA, BO3MOXXHOCTh JHOO HEBO3MOXKHOCTh TOJIYYCHHS] MYHHIIMITATHLHON
yCIyTH B MHOTO(PYHKIIMOHATHHOM IIEHTPE MPEAOCTaBICHHSI TOCYIapCTBEHHBIX
U MYHULUNAIBHBIX YCayr (B TOM 4HCJIE€ B TMOJHOM o0OOBeME), B JIIOOOM
TEPPUTOPUAIIBHOM TMOJPA3/IEJICHUU OpraHa, MPEAOCTABISIONIET0 MYHHUIMIAIbHYIO
yCIIyTy, 1O BBIOOpY 3asBUTENSl (IKCTEPPUTOPUANIBHBIN TMPUHLMII), MOCPEACTBOM
3arpoca 0 MPe0CTaBICHUN HECKOJIBKHUX TOCYIapCTBEHHBIX U (UM ) MYHULIUTIATHHBIX
yCIyr B MHOTO(QYHKIIMOHAJIBHBIX IIEHTpaX MPEJOCTaBICHUS TOCYIapCTBEHHBIX
Y MYHULUIAJIBHBIX YCIYT, IPeAyCMOTpeHHOro cratbei 15.1 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-®3 «O06 opraHu3anuu MPEeIOCTaBICHUS TOCYJapPCTBEHHBIX
U MYHULUTNATBHBIX YCIIYT».

2.16.1. Iloka3aTenssMu JOCTYIMHOCTH MYHUIIMTIATBHON YCIYTH SIBISIFOTCS:
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KOJIMYECTBO  B3aUMOJICUCTBUU  3adABUTENSl C  JIODKHOCTHBIMHU  JIUIIAMU
IIPU IPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH U UX NPOJOJIKATEIBHOCT;

BO3MOXKHOCTh ~ MOJIyYEHUSI ~ MYHHULMUNAIBHOM  YCIYIM  CBOEBPEMEHHO
Y B COOTBETCTBUU CO CTAaHAAPTOM MPEIOCTABICHUS MyHULIMIAIBHON YCITYTH;

BO3MOHOCTh TOJIYYEHHS MOJTHOW, aKTyaJlbHOM U JOCTOBEPHON MH(DOpManuu
O TIOpSIAKE TMPENOCTABICHUS  MYHHMIIMNAIBHOM  yCIyrH, B TOM  YHCIIE
c ucnoiyib3oBanueM I[loprana rocyciyr, ouiManbHOro mnopraja AJIMHHHCTpPALUU
ropoaa;

BO3MOKHOCTh TIOMYYEHUS MYHUIUIIAIBLHOW YCIYTH B 3JEKTPOHHOW (opme
nocpeactBoM lloprana rocycnyr (mpu HaIWYUU TEXHUYECKONW BO3MOMXKHOCTH)
B COOTBETCTBUU C TMOPSIAKOM, 3aKPEIUVIEHHBIM B pasielic 3 aJMUHUCTPATUBHOTO
peryiaMeHTa;

BO3MO>KHOCTb IIOJIyYEHUSI MYHHUIIUIIAIbHOM yciryru B MOII;

BO3MOXHOCTh IO 3alpocy 3asBUTENS Bbie3da paboTtHuka M®IL] k 3asBUTEINIO
JUTSL IpreMa yBEJOMIICHHUS O TUIAHUPYEMOM CHOCE JINOO YBEIOMIICHUS O 3aBEPIICHUU
CHOCA U JOKYMEHTOB, HEOOXOJAUMBIX JIJIsi IPEIOCTABICHUSI MYHUIIUTIAIBHON YCITyTH,
a TAK)K€ JIOCTABKU PE3YJIbTATOB MPEIOCTABICHHUS MyHUIIUITAIIBHOW YCIIYTH;

BO3MOXHOCTh ~ TOJIy4eHHs]  MH(MOpMAIMU O  XOJIe  MPEJOCTaBIICHUS
MYHUIIUTIATBHOM YCIYTH, B TOM 4YHCI€ C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

BO3MOXXHOCTh MOJy4eHUsT HUHMOpMaMu O pe3ysbTaTe MPeOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

BO3MOXHOCTh OOpallleHusI B JOCY/IeOHOM (BHECyJ€OHOM) U (W) CyAeOHOM
MOPSIKE B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoit denepanuu ¢ xanoboit
Ha peleHusl, a1ercTBus (0e31eicTBIE) opraHa, MpeI0CTaBIISIIONIET0 MyHUIIUTTAIBHYIO
YCIIYTY, @ TaKke €ro JAOJKHOCTHBIX JIMI], MyHUIIUITAIIBHBIX CIyXalluX, pa0OTHUKOB
u pabotaukoB M®II.

[IpenocraBieHre MyHULIUITAIIBHON YCIIYT HEBO3MOXKHO:

N0 O3KCTEPPUTOPUAIBHOMY MPUHLHUILY B OpraHe, NPeAOCTABISIOIIEM
MYHULIMNAIbHYIO  yCIYry, BBHAY OTCYTCTBUS Y HEr0 TEPPUTOPUAIBHBIX
MOJIPA3/ICIICHUM;

Mpyu  OJHOKpaTHOM  oOpamieHun 3asButenss B MO®I[ ¢ 3anpocom
O MPEJOCTABICHUU HECKOJIBKUX TOCYAApPCTBEHHBIX U (W) MYHHUIIUIAIbHBIX YCIYT,
npeaycMoTpeHHbIX ctaThed 15.1 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opranuzaiuu npeaoCTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCITYT;

B M®Il B momHoM o0BeME€ B COOTBETCTBHUM ¢ dYacThio 1.3 crateu 16
®denepanbpHOro 3akoHa ot 27.07.2010 Ne 210-d3 «OO6 opranuzanuu npeaocTaBieHUs
rOCYJIapCTBEHHBIX U MYHUIIUTATBHBIX YCIYT».

2.16.2. Tlokazarenu JOCTYMHOCTH MYHUITUIIAIbHOW YCITYTH JJIsl MHBAJIUJIOB:

COTIPOBOXK/ICHUE WHBAIHMIOB, HUMEIONINX CTOHWKHE pPacCTpOCcTBA (YHKITUU
3pEeHUS U CAMOCTOSITEIILHOTO MEPE/IBMKEHUS, U OKa3aHUE UM MOMOIIH Ha O0OBEKTaX:

JIOITYCK Ha OOBEKTHI CYPIONIEPEBOTUMKA B TU(IIOCYPIOTIEPEBOTINKA;

JOMYCK Ha OOBEKThl COOAKU-TIPOBOAHMKA TIPH HATWYUH  JTOKYMEHTa,
MOATBEPKIAIONIETO €€ CIeNualbHOe OOyYeHHE, BBIJAHHOTO B COOTBETCTBHH
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¢ IIpukazom MuHucTepCcTBa Tpyla U COUMAIBHOMN 3amuThl Poccuiickon deneparun
oT 22.06.2015 Ne 386H;

OKa3aHHE COTPYAHUKAMHU, MPEJOCTABISIONIUMHU YCIYTH, UHOH HEOOXOIUMO
WHBAJIMJAM TOMOIIM B TPEOJOJICHUH OapbepoB, MEMIAIOIIUX IMOJTYYEHHUIO YCIYT,
Y UCIOJIb30BAaHUIO 0OBbEKTOB HapaBHE C IPYTUMU JUIAMHU.

2.16.3. OcHoBHBIE TpeOOBaHMS K KAYECTBY IPEIOCTABICHUS MYHHUITUTIATILHON
YCIIyTH:

CBOEBPEMEHHOCTbH MPEAOCTABICHNUS MYHUIUIIATILHON YCIIYTH;

JOCTOBEPHOCTH M TIOJHOTA WH(GOPMUPOBAHUS 3aIBUTEISI O XOJI€ PACCMOTPEHUS
€ro oopalieHus;

co3laHne KOM(MOPTHBIX YCIOBUM MpU NPEIOCTABICHUU MYHUIIUTIAIBHON
YCITyTH;

yIOOCTBO M JIOCTYIMHOCTH MOJy4YEHHUs 3asiBUTEIEM HH(OpPMALUUA O TMOPSIKE
MPEIOCTABICHUSI MyHUITUTIATBHOU YCIIYTH.

2.16.4. TlokazarensiMi KadecTBa MPEJAOCTABICHUS MYHUIIMIIAILHON YCIyTH
SBJIIIOTCSL COOJIIOZICHUE YCTAHOBJICHHOTO aJIMUHHCTPATHBHBIM PErVIAMEHTOM CpOKa
pacCMOTpEHHUsI 3ampoca, OTCYTCTBUE WIIM HAMYUE >Kalo0 Ha pernieHus, NeHCTBUS
(Oe3meiicTBUE) opraHa, MPEIOCTABISIONICTO MYHHMIIMMAIBHYIO YCIYTy, a TaKke
€ro JIOJDKHOCTHBIX JIMI, MYHHUIIMIAJIBHBIX CIyXalluX, pa0OTHUKOB U PaOOTHUKOB
MOII, npunsTbie (OCYIIECTBICHHBIC) B XOJI€ MPEJOCTABICHUS MYHHUIUNATHHON
YCIIyTH.

2.16.5. Ilpu mpemocTaBieHUU MYHUITUTIATBHON YCITyTH:

NpPU HAMpPaBJICHUW YBEIOMIICHHS O IUIAHUPYEMOM CHOCE WJIM YBEIOMIICHHS
O 3aBEpIICHMH CHOCa M TakeTa JJOKYMEHTOB IIOYTOBBIM  OTIIPaBICHHUEM
WIM B DJEKTPOHHOW (opMe HEMOCPEICTBEHHOTO B3aMMOJCHCTBHUS 3asBUTEIS
C JOJDKHOCTHBIM JIMIIOM, OCYIIECTBJISIFOIINM MPEIOCTABICHUE MYHHUIUMMATIbHON
yCIIyTH, HE TpeOyeTcs;

npu obpamenun B JAul, MO®OI][ 3agButenr He Oojee  JIBYX
pa3 B3aMMOJICUCTBYET C coTpyaHuKoM MODII, ydacTByromuM B NOPEIOCTaBICHUH
MyHHUITUNIATBHOU yeinyrH, JJAul mpu nomade 3ampoca v Moay4YeHUH MOATOTOBIIEHHBIX
B XOJ€ HWCIIOJIHCHHSI MYHHUITUTIATBHOM YCIYTH JOKYMEHTOB. [IpogoimKuTenhHOCTD
OJTHOTO TAKOT'O B3aUMOJICUCTBUS HE JIOJDKHA MpeBHIIaTh 30 MUHYT.

Bo03MOXHOCTB MOTy4YeHUsI CBEACHHUM O XO€ PEIOCTABICHUS MYHUIIUTAIEHON
yCIyTH peajm3yercs MO HoMepaMm TeledOoHOB, aapecaMm dJIEKTPOHHOW IOYTHI,
ykazaHHbIM Ha [loprame rocycmyr, Ha oduuuambHOM TOpTaNe AIMHUHHCTPAIUH
ropojia, aapec KOToporo npuBeneH B nmyHkTe 1.4.2 pasnena 1 agMUHUCTPATUBHOIO
pernamenTa, mocpeactsom [loprana rocyciyr.

2.17. Nuble TpeOoBaHMs, B TOM UHKCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTaBICHUS! MYHHUIIMTATBHONW YCIYTH MO SKCTEPPUTOPUATHHOMY TMPUHITUITY
¥ 0COOCHHOCTH MPEIOCTABICHNS MyHUIIMITAJLHON YCIYyTH B 3JIEKTPOHHOH (opMe.

2.17.1. OcoGeHHOCTH MPENOCTaBICHUS] MyHUIMNAIbHON yciayru B MOII,
O0COOCHHOCTH TMPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY
MPUHITATTY.

IIpenocraBienne MyHuIUIanpHOM yciyru depe3 MODIL ocymecTBisercs
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IPU HAJMYUU COTJIALICHUS O B3aUMOACHCTBUU.

[IpengocraBiieHne MYHULMIIAIBHON yCIyrM Ha 0a3e MHOTO(YHKIIMOHAJIbHBIX
LEHTPOB MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUILIUMAIBHBIX ycayr PocroBckoi
0o0JacTH B paMKax OOECHEYEeHHS peau3allid MPUHIUIA SKCTEPPUTOPUATBHOCTU
HE OCYIIECTBIISETCS.

[Ipu npenbsBieHun nakera AOKyMEeHTOB B M®Il komuu, mperncraBiieHHbIE
3asiBUTEJIEM,  3aBEPSIOTCS  CICHMAIMCTOM,  MPUHUMAIOMIMM  JIOKYMEHTHI,
IIPU MPEIbABICHUN OPUTHHAIIOB.

2.17.2. Tlpu oTmpaBke MO TMOYTE YBEIOMJICHHE O IUIAHHUPYEMOM CHOCE
WIN YBEJOMJICHHE O 3aBEPIICHUH CHOCA U MAKeT JOKYMEHTOB HAMpaBJISIOTCS B apec
JIAul" moYTOBBIM OTHPABICHUEM C OITUCHIO BIIOKEHUSI.

Hampasnsemble MO mOYTEe KOMWUK JOKYMEHTOB TMOMAJEXAT 00sA3aTeNbHOMY
HOTapUaJIbHOMY YIOCTOBEPEHUIO (CBUIETEIBCTBOBAHUIO) JIMOO YJOCTOBEPEHUIO
(cBHIETENBCTBOBAHNIO) OPraHOM (OpraHu3anueil), BbIAaBIIUM JOKYMEHT.

2.17.3. TlpenocraBieHre MYHUIMNAIBHOW YCIYTM C  HCIOJIb30BAHUEM
[Toprana rocyciayr OCyIIECTBIS€TCS B OTHOLICHWM 3asBUTEJEH, MPOIIEIIINX
IpOLEAYPY PETUCTPALIMU U aBTOpHU3aLuK ¢ ucnoyibzoBanueM ECUA.

2.17.4. YBenomieHue O IUJITAHUPYEMOM  CHOCE WJIM  YBEIOMJICHHE
O 3aBEpUICHHM CHOCAa U MAKET JOKYMEHTOB B 3JIEKTPOHHOM BHJIE HaNpaBIsSIOTCS
Ha azipec 31eKTpoHHOM moutsl JJAul’ n1ubo nocpencrsom Iloprana rocyciyr.

2.17.5. TpeboBanus K  YBEJOMJEHHIO O  IUIAHUPYEMOM  CHOCE
WIA YBEIOMJICHHIO O 3aBEPIICHWH CHOCA M MAaKeTy JOKYMEHTOB, HaIPaBIISIEMbIX
B DJIGKTPOHHOM BUJIC:

YBEIOMJICHHE O TUIAHUPYEMOM CHOCE WMJIM YBEIOMIICHHE O 3aBEpUICHHH CHOCA
B (hopMe 3IEKTPOHHOIO JAOKYMEHTA HampasisieTcs B Bujae (aiina B gopmarax doc,
docx, txt, xls, xIsx, rtf, ecau ykazanHble yBelOMJIEHHE O IJIAHUPYEMOM CHOCE JIHOO
YBEJIOMJICHHE O 3aBEpIIEHUH CHOCAa MPEACTABIAIOTCS B (HOpPME DIECKTPOHHOTO
JIOKYMEHTa IIOCPEICTBOM 3JIEKTPOHHOM MOYTHI;

AJIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaracMbie
K YBEJAOMJICHHIO O IUIAHHPYEMOM CHOCE WJIHM YBEJAOMJICHHMIO O 3aBEpIIEHUH CHOCA,
B TOM 4YHCJIe JOBEPEHHOCTH, HAMPAaBIIAIOTCS B BUe (aiinoB B hopmarax pdf, tif;

KayeCTBO MPEACTABIAEMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
TOKyMeHTOB) B ¢opmarax pdf, tif 10KHO MO3BOIATH B MOJTHOM O00BEME MPOYHUTATH
TEKCT JOKYMEHTA M Pacrlo3HAaTh PEKBU3HUTHI TIOKYMEHTA.

2.17.6. YBenomsieHHe O IUIAaHUPYEMOM  CHOCE WM  YBEIOMIJICHHE
0 3aBEpIIECHUH CHOCA B (DOPME DJICKTPOHHOTO IOKYMEHTA MOAMUCHIBAETCSI IO BEIOOPY
3asgBUTENS (€CIU 3asBUTEIIEM SIBISCTCS (PU3MUECKOE JIUIIO):

MPOCTOM AJIEKTPOHHOH TOIIMUCHIO 3asBUTENS (IPEACTABUTES 3asIBUTEINS);

YCWJICHHOW  KBAIU(DUIIMPOBAHHOMW  DJIEKTPOHHOM  MOJIUCHIO  3asiBUTENS
(mpencTaBUTENS 3asIBUTEIS).

B cnyuyae ecnu mpu oOpaiieHud B 3JIEKTPOHHOW (opMe 3a MOIydeHHEM

MYHULIMAIBHON yCIIyTu UACHTUPUKAIUSA 51 ayTeHTU(UKaUs
3agBUTENST — (PU3UYECKOro JHIAa OCYIIECTBISIIOTCS C wucnonb3oBanneM ECHA,
3agBUTENh — (PU3UYECKOE JHIIO BIPABE HMCIONB30BATh MPOCTYIO AIIEKTPOHHYIO
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MOANMKUCH TPU OOpalleHHH B OJIEKTPOHHOW (opMe 3a TIOMyYeHHEeM TaKou
MYHUIIUNIATBHOM YCIOyTM TMpPU YCIOBUH, YTO TMPU BbIJIaye KIHOYA MPOCTOU
AJIIEKTPOHHON MOJIUCH JIMYHOCTh (PU3UYECKOrO JIMIIA YCTAHOBJIEHA TPH JUYHOM
npueme.

2.17.7. YBenomieHue O IUITAHUPYEMOM CHOCE WJIM  YBEIOMJICHHE
O 3aBEpIIEHMH CHOCAa OT HMMEHHM IOPUIUYECKOTO JIMIA 3aBEpsieTCsl 1O BBIOOPY
3asIBUTEJNS MPOCTON AIIEKTPOHHOM MOMUCHIO MO0 YCUIICHHOW KBaTH(pUIIUPOBAHHON
AIEKTPOHHOM MOAIUCHIO:

JMIa, JEHCTBYIONIETO OT UMEHHU IOPUINYECKOTo Julla 0e3 TOBEepEHHOCTH;

MPEACTABUTENSI  FOPUIMYECKOrO JIMIA, JEWCTBYIOIIET0O HAa OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUHM C 3aKOHOJATENBCTBOM Poccuiickoit
denepanum.

2.17.8. JloBepeHHOCTh, TOATBEPXKAAIOIIAas MpPaBOMOYHE Ha oOpalieHue
3a MOJYyYEHHUEM MYHUIUIIAIBHON YCIIYTH, BbIIaHHAS OpraHu3aluei, ya10CTOBEPAETCS
YCWICHHOW  KBAIM(DHUIIMPOBAHHOW  BJEKTPOHHOM  MOMANMKUCHIO  MPABOMOYHOIO
JOJDKHOCTHOTO JIMIIAa OpraHU3alliM, a JOBEPEHHOCTD, BbIIaHHAS (PU3UUYECKUM JIUIIOM,
- YCUJICHHOM KBaTU(UIIMPOBAHHOM 3JIEKTPOHHON MOAMKUCHIO HOTapUyca.

217.9. B cnyuae ecnu  (QeAepalbHbBIMU  3aKOHAMHU  UCIIOJIb3YEMBIi
BHUJI DJICKTPOHHOW TMOJIMHUCH HE YCTAHOBJEH, BHJ 3JIEKTPOHHOW MOJIHUCH
OMPENIENAECTCS B COOTBETCTBHUM C KPUTEPUSIMU OINPEIEICHUS BUJIOB JJIEKTPOHHOU
MOANUCH, YyCTaHOBICHHbIMH [lpaBuwiamu ompezgencHuss BHUIOB  3SJIECKTPOHHOMU
MOJANKCH, MCIOJIb30BAHUE KOTOPBIX TOMYCKAEeTCs MpU OOpalleHUH 3a MOJyYEeHUEM
rOCYJJapPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT, YTBEPKACHHBIMU IlocTaHOBIEHUEM
[IpaButenscTtBa Poccuiickoit ®enmeparuu ot 25.06.2012 Ne 634 «O Bugax
AJIEKTPOHHOM TOIIUCH, MCIOJb30BAHUE KOTOPHIX JOMYCKAETCS MpU OOpalieHuu
3a MOJIYYEHUEM rOCYIapCTBEHHBIX U MYHUITUTIATBLHBIX YCITYTY.

2.17.10. B cnywae ecnu  (Qenepa’dbHBIMM  3aKOHAMH U H3JAHHBIMH
B COOTBETCTBUM C HUMHU HOPMATHBHBIMU TIPABOBBIMU aKTaMU MPEIYCMOTPEHO
MPEACTABICHUE HOTAPHAIBHO 3aBEPEHHBIX KOMUK JTIOKYMEHTOB, COOTBETCTBHUE
AJIEKTPOHHOTO 00pa3a KOMHWH JOKYMEHTa €ro OpUTHHAIY JOJDKHO OBITh
3aCBUICTEIILCTBOBAHO YCUJICHHON KBaTU(UIIMPOBAHHOW AJIEKTPOHHON MOIMUCKIO
HOoTapuyca. Eciu B coOTBETCTBUM ¢ TpeOOBaHUSIMU 3aKOHOAaTeNlbcTBa Poccuiickoi
denepaniii B OTHOIICHWM  JIOKYMEHTOB HE  YCTAaHOBJICHO  TpeOOBaHME
O HOTapUAIILHOM CBUJICTEILCTBOBAHUM BEPHOCTH HX KOMHUH, TO TaKHE KOIUU
MOAMUCHIBAIOTCS TMPOCTON JJIEKTPOHHOW TOAMMUCHIO 3asBUTENS (MIPEACTABUTEIIS
3asIBUTEIIS).

B cinydae ecnu s TOJMydeHHMs] MYHMIIMOAQIBHOM YCIYT'M YCTaHOBJIEHA
BO3MOXXHOCTh  MOJIayd  JOKYMEHTOB, TOANUCAHHBIX TPOCTOM  AJICKTPOHHOM
MOAMUCHIO, Ui TOANMHMCAHUSA TaKUX JOKYMEHTOB JIONYCKAETCS MCIOJIb30BaHUE
YCWJICHHOU KBATU(UITUPOBAHHOM DJICKTPOHHON TTOTHCH.

2.17.11. CpenctBa »3IEKTPOHHOW TMOAMKMCH, TNPUMEHSEMBbIE TMpU MOAaue
YBEJIOMJICHUSI O TIUIAHUPYEMOM CHOCE WJIM YBEJIOMJICHHS O 3aBEpIICHHH CHOCA
Y TIPWJIAra€MbIX K HUM JIEKTPOHHBIX TOKYMEHTOB, JIOJKHBI OBITH CEPTUDUIIUPOBAHBI
B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickon denepanuu.
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2.17.12. HampaBieHHbIE B 3JIEKTPOHHOM (OpME YBEIOMIIEHUE O MJIAHUPYEMOM
CHOCE WM YBEIOMJICHHE O 3aBEPIICHUH CHOCA M TAKeT JOKYMEHTOB IMOJJIC)KAT
IpoBEepKEe Ha TPEAMET COONIOJICHUSI YCTAHOBJIICHHBIX YCIIOBHH TPU3HAHUSA
JNEHCTBUTEILHOCTH  yYCHJICHHOW KBaTM(DHUIIMPOBAHHOW DIIGKTPOHHOW  TIOJITUCH,
C MCTIOJIh30BAaHUEM KOTOPOI OHU TIOITUCAHBI.

2.17.13. B cnyuae oOpamieHdss  3asgBUTENSI 32  IIPEJOCTaBICHUEM
MYHHIIUIIAJTFHONW yCIYyTH B 3JIEKTPOHHON (popMe pe3yibTaT MyHHUIIMITATILHOW YCIIyTH
HAPAaBIIETCS 3asBUTENIO MOYTOBBIM OTMIPABICHHEM JHOO Ha aApec 3IEKTPOHHOU
MOYTHl, YKA3aHHBI B YBEAOMJICHHH O IUIAHUPYEMOM CHOCE WIIM YBEAOMIICHHUH
0 3aBeplIEHUHU cHOca, Tnbo yepe3 [lopTtan rocycnyr, b0 BbigaeTcs AM4HoO B JIAul’
(B COOTBETCTBUM CO CIOCOOOM MOJyYEHHs pe3yJbTaTa, YKa3aHHbIM B YBEIOMIICHHH
O TUTAHUPYEMOM CHOCE WJIH YBEIIOMIICHHH O 3aBEPIICHUU CHOCA).

Hampasnenue pesynprata MyHUIIMTANBHON yciyru depe3 [lopram rocycmyr
BO3MOXKHO TOJBKO B Cilydae OOpalleHHs 3asBUTENs ¢ ucnoijib3oBaHueM Iloprana
rOCYyCIyT.

3. CocraB, MOC/IE€A0BATEILHOCTD U CPOKH BBINOJIHEHUS 3 JMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUs K HOPSAKY UX BBIIIOJIHEHUS, B TOM YHUCIIE OCOOEHHOCTH
BBINOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP B AIEKTPOHHOU (hopMe, a TaKxKe
OCOOEHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX MPEJOCTABICHHS IOCY1apCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT

3.1. UcuepnbiBaromimii nepeyeHb aJIMUHUCTPATUBHBIX poLEeayp
IIPU MIPEIOCTABICHUN MYHUIIUTIAJIFHON yCITyTH.

3.1.1. MynununaneHas yciyra, B paspese mnoxycayru Ne CT-346-04-3.2,
BKJIOUYAET B ce0sl ClIeyIOIINe aJMUHUCTPATUBHBIEC TPOLEAYPBI:

OpUEeM M PErucTpanus yBEAOMJICHHS O IUIAaHHPYEMOM CHOCE M TIakera
JIOKYMEHTOB;

pacCMOTpeHHE  JOKYMEHTOB,  HEOOXOIMMBIX s  NPEJOCTaBICHUS
MYHULIMNIAJBHOW  YCIyI'M B pa3pe3e MOIyCIyrd, IOATOTOBKA pe3yibTara
NPEI0CTaBIICHUS! MyHULIMTIATBHON YCIYTH B pa3pese MoAyCIyTH;

BbIlaya (HANpaBJCHUE) pe3ysibTaTa MYHHIMIIATBHON YCIyrm B paspese
noxycayrd (B COOTBETCTBUM CO  CIIOCOOOM, YKa3aHHBIM B  YBEAOMJICHHU
O IUIAHUPYEMOM CHOCE).

3.1.2. MynununaneHas yciyra, B paspe3e mnoayciayru Ne CT-346-04-3.3,
BKJIFOUAET B ce0s1 CIEeMYIOIINEe afMIHICTPATUBHBIC TIPOIIEAYPHI:

NpUeM | pPEerucTpanus YBEAOMJICHHMs O 3aBEpIICHMHM CHOca M TakKeTra
JTIOKYMEHTOB;

MOJrOTOBKA pe3yjIbTaTa MPeIOoCTaBICHUs MYHULMIAIBHONW YCIYTH B pa3pese
HOJTyCITyTH;

Bbl1aya (HampaBlieHHE) pe3ylbTaTa MYHHUIMIAIBHOM YCIYTH B paspese
noxyciayrd (B COOTBETCTBUM CO  CIIOCOOOM, VYKa3aHHBIM B  yBEIOMJICHUU
0 3aBEpIICHUH CHOCA).
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3.2. Onucanue aJAMHUHHUCTPATUBHBIX  MPOIEAYp TMpU  MPEerOCTaBICHUU
MYHUIIUTIATBHOU yCIIyTH B pazpese noayciayru Ne CT-346-04-3.2.

3.2.1. AagMuHuCTpaTUBHAs MPOLEAYpa — IPUEM M PETUCTpalusl YBEIOMIICHUS
O IJIJAHUPYEMOM CHOCE U MaKeTa JOKYMEHTOB.

OcHoBanueM [JJis Hayajga aJMUHUCTPATHUBHOM MPOLEAYpPHI  SIBISETCS
oOpameHue 3asBUTeNs (mpenactaButens 3asBurens) B JAulT gu6o MOI]
C KOMIUICKTOM JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1.1-2.6.1.4.2, 2.6.1.5 paznena
2 aAMUHUCTPATUBHOTO PETJIAMEHTA.

OTBETCTBEHHBIMHU 32 BBITIOJHEHHE aJMUHUCTPATUBHON MPOLETYPHI SBISIOTCS
MO®II, JAul’, kaxxapiii B paMKax CBOUX MOJHOMOYUH.

3.2.1.1. Ilpuem u peructpaius yBeAOMJICHHS O IJIAHUPYEMOM CHOCE U TaKeTa
JOKYMEHTOB TIpUW JIMYHOM OOpaIleHuu 3asgBUTENs (TMPEACTaBUTENS 3asBUTEIS)
B JIAul'.

Cnenumanuct KOO J1Aul’, oTBETCTBEHHBIH 32 TPUEM TOKYMEHTOB:

yCTaHaBJIMBAET JIUYHOCTb 3asBUTENS (IPEACTABUTENS 3asIBUTEINS), B TOM UUCIE
IPOBEPSIET HAJTMUKE JOKYMEHTA, YA0CTOBEPSIOIIErO JUYHOCTD;

OpOBEpsieT  NOJHOMOYMSI ~ NPEACTaBUTENss  3asiBUTENS  JEMCTBOBATH
OT €ro MMEHH, B TOM YHUCIJIE€ TOJHOMOYHUS MPEACTABUTENS IOPUAMYECKOTO JIMIIA,
JEICTBOBATh OT UMEHU IOPUINYECKOTO JINLA;

IOPOBEPSIET COOTBETCTBUE B YBEJOMJICHHMH O IJIAHUPYEMOM CHOCE JaHHBIX
(cBegeHuil) ¢ JaHHBIMU (CBEACHUSMH), COJEPKAIIMMUCA B IPEACTABICHHBIX
JIOKYMEHTaX, a TakKe yJIOCTOBEPSETCS B HAJMYMW B YBEJOMJICHUH O IJIAHUPYEMOM
CHOCE TIOJIMTUCH 3asBUTEIS (MTPEICTABUTEINSI 3asIBUTEIIS) M IaThI €r0 MPEICTABICHHUS,

mpoBepsieT  HaMYMe  BCEX  JOKYMEHTOB, yKa3aHHbIX B  IyHKTax
2.6.1.1-2.6.1.4.2, 2.6.1.5 pa3gena 2 atMUHUCTPATUBHOTO pPETJaMeHTa, HEOOXOIUMBIX
JUTSL IPEOCTABICHHUS] MyHULIMIIAIIBHOM YCIIYTH B pa3pese MOayCIyTH;

B CIyyae yCTaHOBJIEHMs (paKTa HECOOTBETCTBUS MPEICTABICHHBIX TOKYMEHTOB
A100 OTCYTCTBUSL HEOOXOAUMBIX JOKYMEHTOB Ui PEJOCTABICHUS MyHUIUIATIBHOM
yCIyrd B paspe3e MOAYCIyrn HMHPOpMUPYET B YCTHOM ¢dopme 3asBUTENS
(mpeacTaBUTENS 3asiBUTENSI) O HAJIWYMM NPEMATCTBUN JUIsI paCCMOTPEHHUSI BOIpoca
O MpPEeNOCTABICHUN MYHULMIMAIBHOW YCIYyrd B pa3pe3e MOAYCIAYrH M MpeiJiaraet
IPUHATH MEPHI IO UX YCTPAHEHUIO;

B CJIy4dae HE3allOJIHEHUsl OTIENIbHBIX IMYHKTOB YBEJIOMJICHUS O IJIAHUPYEMOM
CHOCE TpeaiaraeT 3asiBUTENI0 (TIPEICTABUTEIIO 3asIBUTENS) 3alOJHUTh BCE MYHKTHI
YBEJOMIICHHSI O TUIAHUPYEMOM CHOCE JUISl MOCJIEAYIOLIEro MPUHATHS YBEIOMIICHUS
O IJIAHUPYEMOM CHOCE M MaKeTa JOKYMEHTOB;

CBEpsICT OPUTHMHAJIBI JTIOKYMEHTOB C TPEICTaBICHHBIMH KOMUSMH, 3aBepseT
IITAMIIOM «KOTIHMSI BEPHa», CTABUT ATy M MOJMUCH (32 MCKIIOYCHHEM JTOKYMEHTOB,
KOTOpPBIE JOJDKHBI OBITh MPEACTABICHBI B OpUTHHAIIC);

PETUCTPUPYET YBEAOMJIEHHE O IUIAHUPYEMOM CHOCE M MaKeT JOKYMEHTOB
B MUCOI'/], BbImaeT 3asBUTENIO (IIPEICTABUTEIIO 3asIBUTENS) PACIIUCKY O MOJIYYEHHH
JOKYMEHTOB C YKa3aHHEM UX MEPEUHs U AAaThl MOTYUYCHHUS;

oTpeseNnsieT aAMUHUCTPATUBHBIN PETJIAMEHT PEOCTABICHUS MyHUIIUIIATbHON
yCIIyTU U OTJEJ, OTBETCTBEHHBIH 3a €€ Mpel0CTaBIICHHUE.

22



JloBeneHMe WCHOJHEHHUST MYHHUIMIIAIIBHOM YCIYTHd B pa3pe3e NOAYCIYrd
no cnenupamucta  OKIDJ[  JAul'  ocymectBiasiercs B IOpSAKE  OOIIEro
JIeJIONIPOU3BOICTBA.

3.2.1.2. Tlpuem u perucrtpaiys yBeJOMJICHHUS O MUIAHUPYEMOM CHOCE M IaKeTa
JIOKYMEHTOB MpH OOpaIlieHruy 3asBUTEIN (MpeicTaBuTeNs 3asButesis) B MO,

Cneunanuct M®LI, 0OTBETCTBEHHBIH 3a TPUEM JTOKYMEHTOB:

yCTaHABJIMBAET JIMYHOCTD 3asBUTENS (MPEICTaBUTENS 3asABUTENSA), B TOM YHUCTIE
MIPOBEPSIET HATMYKE JOKYMEHTA, YI0CTOBEPSAIOILIETO TUYHOCTb;

MPOBEPSIET MTOJITHOMOYHS MPEICTABUATEIIS 3asABUTEIIS JIECTBOBATH
OT €r0 WMEHHW, B TOM YHCJIE MOJHOMOYMS MPEACTABUTENS KOPUIMYECKOTO JIMIA
JIEVCTBOBATh OT UMEHU FOPUANYECKOTO JINILIA;

MPOBEPSIET COOTBETCTBHE B YBEJAOMJIEHHH O IUIAHUPYEMOM CHOCE JaHHBIX
(cBenmeHuii) ¢ MaHHBIMU (CBEICHUSIMU), COAEPXKAIIUMUCA B MPEACTABICHHBIX
JIOKYMEHTAaX, a TAKXKE YJIOCTOBEPSIETCS B HAJWYUM B YBEAOMIICHHUH O IUIAHUPYEMOM
CHOCE TIOJIMMCH 3asIBUTEIIA (MIPECTaBUTEINS 3asIBUTENIS) U JaThl €r0 IPEACTaBICHUS;

MPOBEPSET  HAIMYME  BCEX  JOKYMEHTOB, YKa3aHHbIX B  IYHKTax
2.6.1.1-2.6.1.4.2, 2.6.1.5 pa3nena 2 aAMUHUCTPATUBHOTO periaMeHTa, HE0OXOUMBIX
JUTS TIPEIOCTABIICHUSI MYHUIIANAJIBHOM YCIYTH B pa3pe3e MOyCIyTH;

B ClIy4ae YCTaHOBJICHHS (paKTa HECOOTBETCTBHUS MPEACTABICHHBIX JOKYMEHTOB
00 OTCYTCTBUSI HEOOXOUMBIX JOKYMEHTOB ISl MMPEIOCTaBICHUS MYHHITUTIATLHON
yCIYyTd B paspe3e mnoayciayru UHPOpMHUPYET B YCTHOM ¢dopme 3asBUTENS
(mpenctaBuTeNs 3asBUTENS) O HAJIMYMM TMPENATCTBUNA JJII PACCMOTPEHUs BOIpoca
O TPENOCTABJICHUA MYHULMNAIBHOW YCIYTM B pa3pe3e MOAYCIYrd W Ipeajaraet
MIPUHSATH MEPBI MO UX YCTPAHEHUIO;

B CJIy4yae HE3aINOJIHEHUS OTHAEJIbHBIX MYHKTOB YBEIOMIICHUS O IUIAHUPYEMOM
CHOCE TpeaJiaraeT 3asiBUTEN0 (MPEACTABUTENIO 3asiBUTENISI) 3aMOJHUTh BCE IMYHKTHI
YBEJOMIJICHUSI O IUIAHUPYEMOM CHOCE IS TTOCJICAYIOIIETO MPUHATHUS YBEIOMIICHUSA
O TJITAHUPYEMOM CHOCE Y MaKeTa JIOKYMEHTOB.

I[Ipy  mpueMe  JTOKYMEHTOB, HEOOXOIMMBIX IS  MPEIOCTaBIICHHS
MYHHUIMIIAIBHON yCIyTM B paspese mnoxycayru, cneuuanuct MOL[ ceepser
OPUTHHAJIbI JIOKYMEHTOB C MPEACTABICHHBIMUA KONUAMU, 3aBEPSAET LITAMIIOM «KOIUSA
BEPHA», CTABUT JIaTy U MOAMNMUCH (32 UCKIIOUYEHHEM JIOKYMEHTOB, KOTOPBIE JOJIKHBI
OBITh TIPENICTABIICHBI B OPHUTHUHAJIE), PETHCTPUPYET YBEIOMIICHHE O IUIAHUPYEMOM
cHoce u mnaker nokymeHtroB B HMHNC EC M®I[ PO, Bbeigaer 3asBUTENIO
(npencraButento 3asButensi) Bbimucky u3 MHUC EC MO®L PO o nonyudenuu
JIOKYMEHTOB C HH(opMaIreit o cpokax pacCCMOTPEHUS YBEOMJIEHHUS O IJIAHUPYEMOM
CHOCE U MakeTa JOKYMEHTOB.

[Ipuem, peructpanusi, yd4eT yBEAOMJICHHS O IUIAHUPYEMOM CHOCE M MaKeTa
NOKyMeHTOB cneuuanucramu MOL[, a Takke mnepemada nokyMeHToB B JIAul
OCYILECTBIISIFOTCSL B COOTBETCTBUHU C COTJIAIIEHUEM O B3AUMOJCHCTBHM.

3.2.1.3. Ilpuem u peructpaiys yBeIOMJICHUS O IJIAHUPYEMOM CHOCE U MaKeTa
JOKYMEHTOB TPU  HANPABJICHUM  YBEIOMJIICHHS O IUIAHUPYEMOM  CHOCE
Y ITaKeTa JOKYMEHTOB 110 route B afapec JAul'.

[Ipu HanpaBieHnn yBEIOMIICHUS O IUIAHUPYEMOM CHOCE M MTAKETa JTOKYMEHTOB
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no noutre B aapec [JAul’ perucrpanusi MoJy4eHHOTO MO TMOYTE YBEIOMIICHHS
O TIUIAHUPYEMOM CHOCE M MakeTa JO0KyMeHTOB ocymectBisiercs B HMCOI'/]
crienmanuctoM KOO JIAul’ B A€Hb UX MOJy4YEHUS.

AJIMUHHUCTPATUBHBIM PETJIAMEHT IPEIOCTABICHUS MYHUIIUNAIBLHOW YCIYTH
nu otaen JAwul, OTBETCTBEHHBI 3a €€ NPEAOCTABICHUE, ONPEACSIOTCS
crnerpanucrom KOO JIAuI'.

JloBeieHME HCIOJHEHUS MYHHUIMIAIBHON YCIYyTM B pa3pe3e NOAYCIYyrd
no cmemmanucta OKIDJl  JIAul'  ocymecTBiasieTcss B TOpPSAIKE  OOIIETO
JIEIIOITPOU3BOJCTBA.

3.2.1.4. TlpueM u peructpaiys yBeIOMJICHUS O IJIAHUPYEMOM CHOCE U MaKeTa
JOKYMEHTOB TpU  HAMpaBJICHUU  YBEAOMJICHUSI O  IJIJAHUPYEMOM  CHOCE
U TlaKeTa JOKYMEHTOB ¢ Ucnojib3oBanueM [loprana rocycinyr.

[Ipu HanpaBieHUU yYBEIOMJICHHS O TUIAHUPYEMOM CHOCE U MMaKeTa JOKYMEHTOB
c ucnonp3oBaHueM lloprama rocyciayr perucrpanus 3JIEKTPOHHOTO YBEIOMIICHHS
O IUIAHUPYEMOM CHOCE U mMakera JOKymMeHTOB mnpousBoautcs B HCOI']
B aBTOMAaTUYECKOM PEKHUME B JICHb UX MOCTYIUICHUS JMOO Ha CIEAYIOMINN pabounid
JI€Hb B CJy4yae IOCTYIUIEHUS YBEAOMIICHHS O IUIAHUPYEMOM CHOCE U IIaKeTa
JIOKyMEHTOB 10 OKOHYaHMM paboyero BpemeHu. B ciaywae mnoctyruieHus
YBEJOMJIICHUSI O IUIAHUPYEMOM CHOCE M TaKeTa JOKYMEHTOB, HEOOXOJMMBIX
JUIS IPEAOCTABICHUS MYHHUIUIIAJBHONW YCIYTM B pa3pe3e MOAYCIYTH, B BBIXOJIHbBIC
Wi Hepabouue Npa3JHUYHBIE JHU HUX PETUCTPALMS OCYIIECTBISACTCS B IEPBBINA
pabounii 1eHb, CICIYIOMINMI 32 BHIXOAHBIM WJIM HEPAOOUUM MPA3IHUYHBIM JTHEM.

AJIMMUHUCTPATUBHBIA PETIIAMEHT MPEIOCTABICHNUS] MYHHIMIIAIBHON YCIyTH
nu oraen JAwul, OTBETCTBEHHBI 3a €€ TMPENOCTaBICHUE, ONPEACISIIOTCS
aBTOMATUYECKHU.

VYBenomiieHHE O TIpUEME U PErucTpalydy 3ampoca U HHBIX JOKYMEHTOB,
HAIPaBJISETCS CIECIHAIUCTOM OTJAeNa MPOrPaMMHO-TEXHHUYECKOTO O0eCTICUeHHUS
JAul’ 3asButento B jaudHbI kabuHeT [lopTrana rocycimyr He mo3aHee pabodero
JIHS, CJIEYIOIIETrO 3a JHEM PErucTpaluy YBEIOMIICHHS O IUIAHUPYEMOM CHOCE
B JIAul'.

JloBeeHUE WCMOJHEHHUS MYHULMIIAIBHOW YCIYyrd B pa3pe3e MOIyCIyru
no crnemmanucta OKTJ[  JJAul'  ocymecTtBiasieTcss B TOpPSAIKE — OOIIETO
JIETIOTPOU3BOJICTBA.

B cnywae ecnu B pesysbTare MPOBEPKU YCHUJIEHHOW KBadu(UIIMPOBAHHOMN
AJIEKTPOHHON TOJAMHUCH, C MCIOJH30BaHUEM KOTOPOM MOJMUCAHBI YBEIOMIICHHUE
O TUIAHUPYEMOM CHOCE M TMaKeT 3JIEKTPOHHBIX JOKYMEHTOB [IJIsi MPEI0CTaBICHUS
MYHULIMNIATBHOM  YCIYyIM B pa3pe3e IMOIYCIYTH, BBIABICHO HECOOIIIOACHUE
YCTAHOBJICHHBIX YCJIOBUM TMpU3HAHUSA €€ JACHCTBUTEIHHOCTH, CICIUATIUCT OTJesa
nporpaMMHO-TeXHUYeckoro obOecneuenuss JIAulT B TeueHue Tpex JHEH
CO JIHS 3aBEpIICHUS TMPOBEACHHS TMPOBEPKH YCUJICHHOW KBATM(PUITUPOBAHHON
AIEKTPOHHOM MOANUCH MPUHUMAET pelIeHrne 00 OTKa3e B MPUEME K PACCMOTPEHUIO
YBEJIOMJIEHHUS O IUIAHUPYEMOM CHOCE, MaKeTa JOKYMEHTOB M HANpaBIIsIeT 3asBUTEIIIO
YBEJOMJICHHE 00 3TOM B DJEKTPOHHOW (OopME C yKa3aHMEM ITyHKTOB cTaThu 11
®enepanpHoro 3akoHa or 06.04.2011 Ne 63-®3 «OO0 >I€KTPOHHOW MOIIUCKY,
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KOTOpPbIE TMOCIYXWJIA OCHOBAaHWEM Il MPUHATUSA YKA3aHHOTO  PEILIECHHS.
VYBenoMieHHE TMOMANUCHIBACTCS YCUJICHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM
MOJANKCHI0 U HAIMpPaBJISIETCS 3asBUTEIIO B €ro JU4HbIA kKaOuHeT [lopTtama rocyciyr.
[locne momydeHuss yBEAOMIICGHHS 3asBUTENb BIpaBe OOPATUTHCA MOBTOPHO
3a TPEAOCTABICHUEM MYHUUUIAIBHOW YCIyTH B pa3pe3e MOAYCIYrd, YCTPaHHB
HapylIeHUsl, KOTOpbIE TMOCIYKWJIM OCHOBAaHMEM Ui OTKaza B IPUEME
K PaCCMOTPEHHIO €r0 YBEIOMIICHHS O INIAHUPYEMOM CHOCE M IMAKETa TOKYMEHTOB.

3.2.1.5. Ilpuem u peructpaiys yBeIOMJICHHS O IJIAHUPYEMOM CHOCE U TaKeTa
JOKYMEHTOB IIpM  HAlPABJICHUM  YBEAOMIIEHMS O  IUIAHUPYEMOM  CHOCE
Y TTAKETa JOKYMEHTOB ITIOCPEACTBOM JJIEKTPOHHOM ITOYTBHI.

[Ipn HanpaBneHUN yBEIOMIICHHS O TUIAHUPYEMOM CHOCE U ITAKETa JTOKYMEHTOB
IIOCPEACTBOM  dJEeKTpOHHOM moutel B JlAul' peructpamus 3JI€KTpOHHOTO
YBEIOMJIEHHS. O IUIAHUPYEMOM CHOCE M IIaKeTa JOKYMEHTOB OCYILIECTBIISIETCS
B UCOI'J] cnermanucrom KOO JIAul' B neHp ux moctyruieHus 1100 Ha CIeTyIOIIIi
pabounii 1eHb B ciyyae NOCTYIUICHUSI YBEJOMJICHHS O IJIAHUPYEMOM CHOCE U MaKeTa
JOKYMEHTOB 10 OKOHYaHHMM paboyero BpeMeHu. B ciydae mnocryruieHus
YBEIOMJIEHHMSI O IUIAHUPYEMOM CHOCE M TlaKkeTa JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTABICHUSI MYHMIIMIIAIBHONW YCIYI'M B pa3pe3e MOAYCIYTH, B BBIXOJIHBIE
WIM Hepabouue Mpa3gHUYHBbIE JHU HMX PErucTpanus OCYLIECTBIISETCS B IEPBBIM
pabounii 1eHb, CASAYIOUIUI 3a BBIXOIHBIM WM HEPAOOUUM MPa3JHUYHBIM THEM.

AIMUHUCTPAaTUBHBIN PErjlaMEeHT MNPEJOCTABICHUS MYHUUMIIAIBHON YCIyTH
nu oraen JAwul, OTBETCTBEHHBI 3a €€ TMPENOCTaBICHUE, ONPEACISIOTCS
criernanuctom KOO J1Aul'.

YBenOMIIECHME O IPUEME W PEruCTpalyy 3ampoca W HHBIX JOKYMEHTOB,
HaIpaBJseTCsl CIELMAIMCTOM OT/AeNIa MPOrPaMMHO-TEXHUYECKOTO OO0eCcreueHHUs
JAul’ 3agBuTeII0 N0 AIEKTPOHHOMN MOYTE HE TMO3JHEE pabouero JHs, CJIEIYIOIIETO
3a THEM PETUCTpALMU YBEAOMIIEHUS O INIaHUpyeMoM cHoce B JIAul'.

JloBeieHME HCIIONMHEHUS MYHMIMNAIBHOW YCIYyTH B pa3pe3e IMOAYCIyrd
no cnemmanucta OKTUJ  JJAul'  ocymiecTBiasieTcss B TOpSAIKE  OOIIETo
JEJIOIPOU3BOCTBA.

B cmydae ecnu B pe3ynbrare MPOBEPKH YCHICHHON KBaTW(DHUIIMPOBAHHOMN
AJIIEKTPOHHOM TMOJIMCH, C HCIOJIB30BAHUEM KOTOPOW MOANMCAHbI YBEAOMIICHHE
O IJIJAHUPYEMOM CHOCE M MAKET 3JIEKTPOHHBIX IJOKYMEHTOB ISl IPEIOCTaBICHUS
MYHUIIMNIATBHOM yCIYyrM B pa3pe3e MNOAYCIYrH, BBISBIECHO HECOOIIOACHHUE
YCTAHOBJICHHBIX YCJIOBUM MpU3HAHUA €€ ACHCTBUTENBHOCTH, CIIELUATIUCT OTIEa
porpaMMHO-TeXHUYecKkoro obOecneuenuss JIAulT B TeueHue Tpex AHEH
CO JIHS 3aBEpUICHUS MPOBEACHHUS MPOBEPKH YCHUIECHHON KBAIM(PUIIUPOBAHHON
AJIIEKTPOHHOM MOJANKMCH MPUHHUMAET pelieHue 00 OTKa3e B MpUeMe K pacCMOTPEHUIO
YBEIIOMJIEHHS O IUIAHUPYEMOM CHOCE, ITaKeTa JOKYMEHTOB U HAIIPABIISIET 3aSBUTENIO
yBeIOMJICHHE 00 3TOM B 3JIEKTPOHHOW (hopMe ¢ yKa3aHHMEM IYHKTOB cTaThu 11
®enepanpHoro 3axkoHa or 06.04.2011 Ne 63-03 «OO0 >1I€KTPOHHOW MOIIUCKY,
KOTOpPbIE MOCIYXWJIH OCHOBAaHHMEM JUISl TPUHATUS  YKAa3aHHOTO  PEILICHHS.
VYBenomiieHue TMOANUCHIBAETCS YCHJICEHHOW KBadU(pHUIIMPOBAHHOW 3JIEKTPOHHOU
INOANMCHIO M HANPABISETCA MO aApecy DJEKTPOHHOW mouThl 3asBurens. llocne
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NOJlydYeHUsT  yBEAOMJICHMS  3asBUTENb  BIpaBe  OOpaTUThCS  IMOBTOPHO
32 MPEJOCTaBICHUEM MYHHUIIMNAIBHOW YCIYTH B pa3pe3e MOAYCIYrd, yCTPaHUB
HapyIlIEHUsl, KOTOpblE€ TMOCIYXWIM OCHOBaHMEM [UJIi OTKaza B IpUEME
K PACCMOTPEHHUIO €T0 YBEIOMJICHUS O IJIAHUPYEMOM CHOCE U MaKeTa JOKYMEHTOB.

3.2.1.6. Kputepriem mnOpuHATHS pEIIEHUS O PETUCTPalli  YBEJIOMIICHUS
O TIUIAHUPYEMOM CHOCE U TIaKeTa JOKYMEHTOB sBJsieTCs (akT TModydeHus
YBEJIOMIICHHSI O IUIAaHUPYEMOM CHOCE M IaKeTa JOKYMEHTOB, HEO0OXOJMMBIX
JUTSl IPEOCTABICHUS MYHUIIMIAIBHOW YCIIYTH B pa3pe3e MOyCIyTH.

Pe3ynpraToM agMUHUCTPATUBHON MPOLIEAYPHI SABIIACTCS:

perucrpanrs yBEAOMIIEHHS O IUIAHUPYEMOM CHOCE M IaKeTa JTOKYMEHTOB
u niepenava ux B OKT'J] 1Aul’;

HaIlpaBJCHUE YBEIOMJIEHUS O MPUEME M PErUCTpAllMM 3ampoca U HHBIX
JIOKYMEHTOB.

B cnyuae ecnu BBISIBIEHO HECOOJIIO/IEHUE YCTAHOBJICHHBIX YCIOBUI MPU3HAHUS
JNEHCTBUTENLHOCTH  YCWJIEHHOM KBaIM(PUIMPOBAHHOW AJIEKTPOHHOM  IOJIUCH,
C HCIOJB30BAHMEM KOTOPOW IOANMCAHBI YBEIOMJIEHHME O IUIAHUPYEMOM CHOCE
U IIAKET 3JIEKTPOHHBIX JOKYMEHTOB JUIS IPEAOCTABICHUS MYHULHUIIAJBHON YCIyTH
B pa3pe3e NOAYCIYTH, PE3yJIbTATOM aIMUHUCTPATUBHOM MPOLIEAYPHI TAKXKE SBIIAECTCS
HaIpaBJICHUE 3asBUTENIO YBEAOMJIEHHS 00 OTKa3e B IPUEME K PACCMOTPEHUIO
YBEIOMJIEHHSI O TNIAHUPYEMOM CHOCE U ITaKeTa JOKYMEHTOB B 3JIEKTPOHHOM popme.

CnocoboM (pukcanum pe3ysibrata aAMUHUCTPATUBHON MPOUEAYPHI SBISIETCS:

perucTpanrs yBeJOMICHHS O IIIaHUPYEMOM CHOCE M MaKeTa JOKYMEHTOB;

OTMETKa B MH(POPMALIMOHHOM CHCTEME O HAIllPaBJIECHUU YBEJAOMIICHUS O IPHEME
Y PETUCTpAaIK 3allpOCa U UHBIX JOKYMEHTOB.

B cirydae ecnu BBISIBIIEHO HECOOMIOJEHUE YCTAHOBIIEHHBIX YCIOBUM MPU3HAHUS
JNENUCTBUTEIBHOCTH YCHUJIEHHON KBAIM(QUIMPOBAHHOW 3JIEKTPOHHOM MOJIHUCH,
C HCHOJB30BAHMEM KOTOPOW NOJAINMCAHBI YBEIOMJIEHUE O IUIAHUPYEMOM CHOCE
Y TAKET 3JIEKTPOHHBIX JOKYMEHTOB Ui MPEAOCTABICHUS MYHULHUIIAJBHON YCIyTrd
B paspe3e MOIYyCIyTH, CIocoOOM (QuKcanuu pe3yiabTaTa aIMHUHUCTPATHUBHOM
OpoueaAypbl SBISIETCS OTMETKa B HWH(GOPMALMOHHOM CHCTEME O HalpaBiIeHUU
3agBUTENIO0 YBEAOMJICHHsSI 00 OTKa3e B IpUEME K PACCMOTPEHHUIO YBEIOMIICHHUS
O TUTAaHUPYEMOM CHOCE M MaKeTa JOKyMEHTOB B 3JIEKTPOHHOH (opMe.

Cpox nmpuemMa U perucTpalyy yYBEIOMJIEHUS O IUIAHUPYEMOM CHOCE M MaKeTa
JIOKYMEHTOB COCTaBJisieT 1 pabounii JeHb.

B Teuenne 3 gHeW co HS 3aBEpUICHUS] MPOBEACHUS MPOBEPKU YCUIICHHOMN
KBUIM(PUIIUPOBAHHONW  AJIEKTPOHHOM MOJIMUCH, C HCIOJIb30BAHUEM KOTOPOU
NOJANMKUCAHBl YBEIOMJIEHUE O IUIAHUPYEMOM CHOCE M TMaKeT JJIEKTPOHHBIX
JOKYMEHTOB, 3asBUTENII0 HaNpaBisieTCs yBEAOMJIEHHE 00 OTKaze B IpUEME
K PAacCMOTPEHHUIO YBEAOMJICHHS O IUIAHUPYEMOM CHOCE M IMaKeTa JOKYMEHTOB
B DJICKTPOHHOH (hopme.

MakcuMalIbHBIM CPOK MCHOJIHEHUS JAHHOM aIMHUHHMCTPATUBHOM IPOLEAYPHI
COCTABJISIET 3 AHS.

3.2.2. AIMUHUCTpaTUBHAA poLeaypa — pACCMOTPEHUE JOKYMEHTOB,
HEOOXOUMBIX JJIsl PEJOCTABICHUSI MYHUIIMIIATBHON YCIYTH B pa3pe3e MOAYCIyTH,
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MOATOTOBKA pe3yJbTaTa MPEJOCTABICHUS MYHULUIIAJBHOM YyCIyIM B paspese
MOAYCITYTH.

OcHoBaHueM I Hayajga aJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
noctymienue B OKI'Jl JJAul' makera JOKyMEHTOB, NMPEACTABICHHOIO 3asBUTEIEM
(mpencTaBuTENIEM 3asBUTEIIS).

OTBETCTBEHHBIM 3a BBINIOJIHEHUWE AAMUHUCTPATUBHON MPOUEAYPHI SIBISCTCS
OKT' I JAwul'.

Cneunamucrom  OKI'JI [JAul’ npoBoauTcss mNpoBepka Halu4usl IaKeTa
JIOKYMEHTOB, MPEJCTABICHHOrO 3asBUTENIEM (ITPEICTABUTEIIEM 3asIBUTEIIS).

Ilo pe3ynpraTaMm yKa3aHHOM IPOBEPKH, B CIIy4ae OTCYTCTBHs JTOKYMEHTOB,
NpeAyCMOTPEeHHBIX MyHKTamu 2.6.1.4.1, 2.6.1.4.2 paznena 2 agMUHUCTPATUBHOIO
permamenta, cneunanuct OKIJL JAul' B TeueHume 1Byx pabouux AHEH
CO JIHS OCTYIJIEHUS] YBEAOMIICHUS O TUIAHUPYEMOM CHOCE:

noAaroraBiauBaeT nucbMo J{Aul' o HeoOX0AMMOCTH IPEACTABICHUS 3asIBUTEIIEM
(mpencraBUTENEM 3asBUTENSA) JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTamu 2.6.1.4.1,
2.6.1.4.2 paznena 2 aiMUHUCTPATUBHOTO PETIAMEHTA;

obOecrieunBaetr noanucanue nucbMa J[Aul' 3amecturenem nupexropa JAul
(M0  KOHTPOJBHO-MIPABOBOM  pabOTE) WM  HMHBIM  JOJDKHOCTHBIM  JIUIIOM,
UCIOJIHSIOUIUM €T0 00s13aHHOCTH;

peructpupyer nuceMo JAul’ 8 UCOI'/];

HampaBJsIET B ajpec 3asBuTeNs (mpeicTaBuUTels 3asButens) nmucbmo J[Aul
O HEOOXOJUMOCTH TIPEICTABICHUS JIOKYMEHTOB, MPEAYCMOTPEHHBIX ITyHKTaMU
2.6.1.4.1, 2.6.1.4.2 paznena 2 aAMUHUCTPATUBHOTO PETIaMCHTA.

IIo wucreyenuwn, ykazanHoro B nmcbme JIAul', cpoka mnpencraBieHUs
3asiBUTENEM  (IIPEACTABUTENIEM  3asiBUTENsS) JOKYMEHTOB, IPEIyCMOTPEHHBIX
nyHkramu  2.6.1.4.1, 2.6.1.4.2 pazmena 2 aIMHHUCTPAaTUBHOIO pETJIAMEHTA,
crierimaaucroMm OKT' I JIAul:

yCTaHABIMBACTCS (PAKT HAJTUYMS/OTCYTCTBUS JTOKYMEHTOB, MPEIYCMOTPEHHBIX
nyHkramu 2.6.1.4.1, 2.6.1.4.2 paznena 2 aiAMUHUCTPATUBHOTO PETIAMEHTA;

OPOBOAUTCS TMPOBEpPKA JOKYMEHTOB, HEOOXOOUMBIX [UI MPEIOCTaBICHUS
MYHHULMIATBHOW YCIYTH B pa3pe3e MOAYCIYrd, B TOM YUCIIE IPOBEPKA COOTBETCTBHUS
YKa3aHHbIX B YBEAOMJICHMM O IUIAHHUPYEMOM CHOCE CBEICHHM 00s3aTeIbHbIM
TpeOOBaHMIM, YCTAaHOBJICHHBIM MyHKTOM 2.6.1.1 pasmena 2 aaMHUHHCTPATUBHOTO
periiaMenTa;

ocymectisieTcs pasmenienne B MCOI'Jl yBeqoMiteHus: 0 TIIIaHUPYEMOM CHOCE
U JJOKyMEHTOB (TIpU HAJIMYUU JOKYMEHTOB, MPEIYCMOTPEHHbIX MyHKTamu 2.6.1.4.1,
2.6.1.4.2 paznena 2 aAMUHUCTPATUBHOTO PETIIAMEHTA);

NOJTOTABIMBAETCS TPOEKT pe3yibTaTa MYHULMIAIBHOM YCIyTH B paspese
noayciayrd B Buae nucbma J[Aul’ o pasmemieHnu yBeJOMIIEHHS O IUIAHUPYEMOM
cHoce u jokymMeHToB B UCOI'J] 160 nmucema JIAul’ 0 HEeBO3MOXKHOCTH pa3MeIIeHHUs
yBenomiieHuss o mmianupyeMoM cHoce B MCOI'Jl (B ciyuae HempencTaBieHUs
3asiBUTENEM  (IIPEACTABUTENIEM  3asiBUTENS) JOKYMEHTOB, IIPEIyCMOTPEHHBIX
nyHkramu 2.6.1.4.1, 2.6.1.4.2 pasgena 2 aAMHUHUCTPATHBHOIO PpErJIaMEHTA)
B YCTAHOBJICHHBIN CPOK;
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o0OecrieuynBaeTcss MOJNMCAHUE IMPOEKTAa PE3YJIbTaTa MYHHULMIIAIBHON YCIyTH
B paspese moayciyru 3amectureneM gupektopa JAul’ (mo KoHTpoJbHO-TIPaBOBOM
paboTe) WM UHBIM JOJKHOCTHBIM JIUIIOM, UCTIOJTHSIOIIMM €ro 00sI3aHHOCTH;

OCYILIECTBIISIETCA PETUCTpalUs pe3yJibTaTa MyHULUIIAIIBHOW YCIYTH B pa3pe3e
noayciyru B UCOI'/I.

B cnywyae BbiOOpa 3asBUTENleM (MPEACTaBUTEIEM 3asBUTENSA) MOIYYCHUS
MYHUIIUTIATBHOM YCIYyTH B pa3pes3e MOAYCIYTd B 3JEKTPOHHOM BHjE (MOCPEACTBOM
AIIEKTPOHHOM MOYTHI WK 4yepe3 [lopran rocycnyr) co3aaroTcst 3JeKTPOHHBIE 00pa3bl
JOKYMEHTOB, NOJIyYEHHbIE B PE3YJIbTAT€ CKAHUPOBAHUS JTOKYMEHTOB Ha OyMa)KHOM
HOCHUTETIE.

DNEKTPOHHBIE TOKYMEHTHI MOJIMUCHIBAIOTCS YCUICHHON KBaTU(DPUIIMPOBAHHON
AIIEKTPOHHOM MOJANHUCHIO 3aMmecTuTela aupekropa JAul’ (o KOHTPOJIbHO-TIPaBOBOM
paboTe) WM UHOTO JOJKHOCTHOTO JIMLA, UCIIOJIHAIOIIETO €ro 00SI3aHHOCTH.

DONeKTpOHHBIC JOKYMEHTHI, MOAMHCAaHHBbIE YCUJIEHHON KBaTu(UIIMPOBAHHOM
ANEKTPOHHON TOMANKCHIO JTOJDKHOCTHOTO JIMIA, MPU3HAIOTCS PABHO3HAYHBIMU
JIOKYMEHTaM, MOJIMUCAaHHBIM COOCTBEHHOPYYHOW MOAMHUCHIO M HUMEIOUIMMH OTTHUCK
MIEYaTH.

Cnemnamuer  OKTUJ[  JAulT  obGecneunBaeT  mepenady  pesyibTaTa
MYHUIIUIIAJLHOW YCIYTH B pas3pe3e TMOAYCIyTH Ui Bbiadv (HarpaBJICHU)
3aBUTENIO (IIPEICTABUTENIO 3asIBUTEIISI) B COOTBETCTBUM CO CIIOCOOOM, YKa3aHHBIM
B YBEJOMIICHUH O TUIAHUPYEMOM CHOCE.

Kpurepuem npunaTtus pemenus o noarotoske nucbma J{Aul' o pazmemennn
YBEIOMJIEHHUS O IUIaHUpPyeMoM cHoce M JokymeHToB B MCOI'J] wnm nucema JJAul’
O HEBO3MOYKHOCTH pa3MElIEHUs YBENOMIIEHHMS O Iuranupyemom cHoce B MCOI'/]
ABJIAETCSI HAJIWYUE YBEJAOMJIEHUS O IUIAHUPYEMOM CHOCE M HEOOXOJIMMBIX
JOKYMEHTOB JJIs1 TPEIOCTABIECHUS MyHULIMIIAILHON YCIYTH B pa3pe3e MOoAyCIyTH.

Pe3ynbTaToM agAMUHHUCTPATUBHOMN POLIEAYPHI SIBISETCS:

nuceMo  JIAul' o pasmenieHMM yBEJOMIIEHHS O IUIAHHPYEMOM CHOCE
u nokymentos B UCOI'/];

nucbMo JIAul" 0 HEBO3MOKHOCTH pa3MELIEHUSI YBEIOMIIEHUS O TUIAHUPYEMOM
caoce B UCOI'I.

CrocoboM ¢ukcaruu pesyiabTaTa aJMUHUCTPATUBHON TPOIEAYPHI SBIISACTCS
perucTpanus pe3yjabTara MyHHIIUIIAIbHOW YCIIYTH B pa3pe3e MoayCIyrH.

MaxkcumanbHbIi CPOK MCIIOJHEHUS JAHHOW aJMHUHUCTPATUBHOW IPOLEAYPHI —
He mo3aHee 6 pabouyux AHEW cO JHS MOCTYIJICHHUS YBEIOMIICHHUS O IUIAHUPYEMOM
CHOCE.

3.2.3. AamuHuCTpaTHBHAs TpOIleypa — Bblada (HampaBJeHHE) pe3yibTaTa
MYHUIIMIIAJIBHOW YCIYTH B pa3pe3e MOAyCIyrd (B COOTBETCTBUU CO CIIOCOOOM,
yKa3aHHBIM B YBEJIOMIJICHUH O TUIAHUPYEMOM CHOCE).

OcHoBaHueM Jisi Hayaja QJMUHUCTPATUBHOM MpPOUEAYpbl  SIBIAETCS
nonyyeHnem cnenuanucramu JJAul’, MO®IL] pesynbrata MyHUIMIIAJBHOU YCIYT'H
B pa3pe3e MOAYCIYyrd [Jisi BblAaud (HAmpaBlEHUs) 3asBUTENO (TIPEACTABUTEIIO
3asIBUTEIIA).

OTBETCTBEHHBIMM 32 HCHOJHEHHE JAHHOM aAMUHUCTPATUBHON MPOLIEAYPHI
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apsitores cnenuanuctol JJAul’, MOIL], B pamMkax cBOei KOMIETEHIIUH.

3.2.3.1. Beiaya pe3yibTaTa MYyHHUIMIIAIBHOW YCIYTHM B pa3pe3e MOIyCIyTH
IIPY JIMYHOM OOpAICHUH 3asBUTENS (TIpeacTaBuTens 3assuTens) B J1Aul.

Bpimaua pesynbraTa MyHULMOAIBHOM yCIYTM B pa3pe3e MOAYCIyrd
OCYILECTBIISIETCS B CIIEAYIOLIEM MOPSIJIKE:

3asBUTENb (MIpEACTaBUTENb 3asiBUTENs) NpuoObiBaeT B JJAul ¢ gOKyMeHTOM,
YIOCTOBEPSIOIIMM  JIMYHOCTh  (MPENCTABUTENh  3asgBUTENS  JIONOJHUTEIHHO
NPEACTABIAECT  JOKYMEHT, MOATBEPKIAIOIMNNA  MOJHOMOYUS  MPEACTABUTEIS
3asIBUTENS) U PACIUCKOM O MOJTYYEHUU JOKYMEHTOB;

cnenpauct KOO JIAul' 3HakoMuT 3asBuTenst (MPEICTABUTENS 3asBUTEIN)
C IEPEYHEM U COJIEPKAaHUEM BBIIABAEMBIX JJOKYMEHTOB;

3asiBUTENb (TIPEICTABUTENb 3asBUTENS) OATBEPKIAET MOJYUYEHHE pe3yJibTaTa
MYHHUIMIATBHOM YCIYTH B pa3pe3e MOAYCAyryd JUYHOM MOJIMUCHIO C PaCIIM(PpPOBKOMA
B COOTBETCTByIOIIEH Tpade KHUTM YydeTa BBIJIAHHBIX OTBETOB Ha 3asBKU
(npenoctasnenue ceeaennit uz3 MCOT' ).

3.2.3.2. Bpimaua pe3yibTaTa MYyHUIMIIAIBHOW YCIYTH B pa3pe3e MOIyCIyTH
pu oOpalleHuu 3asBuTeNs (mpeacraBurens 3assutessi) B MOLI.

B cnyuae cornacus 3assutens (nmpencrasurens 3asButeis) MOL[ yBegomiser
SMS-coo0mienueM Ha MOOWIBHBIA HOMEp TenedoHa 3asBuUTENs (TIPEICTaBUTENS
3asIBUTEIISI) O XOJI€ MPEAOCTABICHNSI MyHUIIUIIAIbHON YCIIYTH B pa3pe3e MOLyCIyTH.

Beimaua pesynbTaTa MYyHUUMIIAIBHOM YCIyrM B pas3pe3e MOAYCIYrH
OCYUIIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

3asiBUTENb (MpeACTaBUTENb 3asBUTENs) npuObiBaeT B M®PI[ ¢ mokymeHTOM,
YAOCTOBEPSIOIIMM  JIMYHOCTh  (MPEICTAaBUTENb  3asgBUTENS  JIONOJHUTEIBHO
NPEACTABIAET  JOKYMEHT, MOATBEPKIAIOIMMNA  MOJHOMOYUS  MPEACTABUTEINS
3asiBuTeNA), U Beimuckoit u3 MMC EC M®I] PO;

cneranuct MODI[ 3HakomuT 3asBuTeNs  (MPEACTABUTENS  3asBUTEIS)
C IEPEYHEM U COJICP’KAaHUEM BbIJaBAEMbBIX JTOKYMEHTOB;

3asBUTENh (TPEICTABUTENb 3asBUTENISI) TTOATBEPKIACT MOJyYCHHE pe3ybTaTa
MYHHUITUTIATLHOM YCIIYTH B pa3pese MOAYCIyry JUYHON MOJIMUCHIO ¢ PaCIIM(pPOBKOMA
B cooTBeTCcTBYMOMICH rpade Boimucku u3 UNC EC M®I] PO.

3.2.3.3. HanpaBnenue pesynapTaTa MYyHHUIMIATBHON yCIyTH B paspese
MOJYCIYTH 1O MOYTE.

B cnywae ykazanus 3asBuTeneM (TpelCTaBUTENIEM 3asiBUTENs) criocola
NOJIyYeHHUs] ~ pe3yibTaTa MYHUUMIAIBHOM ycIyrm B pa3pe3e  MOAYyCIyru
N0 TOYTE PE3yNbTaT MYHHUIMNAIBHOW YCIYIM B pa3pe3e MOMYCIYrd CHEUUaTUCT
KOO [JAul" HanpapmisieT B ajapec 3asBUTeNs (IIPEACTaBUTENS 3asIBUTENS) TOYTOBBIM
OTIPABJICHUEM.

3.2.3.4. Hanpapnenue pe3ylbraTa MYHUIMIAILHONW YCIyTM B paspese
MOJIyCIIyTH Ha aJipec JIEKTPOHHOU mouThl 1160 uepes [lopran rocycinyr.

B cnyuae ykazanus 3asBuTeneM (TpeACTaBUTENEM 3asgBUTENsS) CHocoba
MOJYYEHUs]  pe3yJibTarTa MYHUIMOAIBHOM  YCIyTM B pa3pe3e  MOAYyCIyru
B DJIGKTPOHHOM (hopMe CHEIHAUCT OTAeNa IPOrpaMMHO-TEXHUYECKOT0 00eCTIeYeHHS
JIAul' HampaBnseT pe3yapTaT MYHHLMNAIBHOW YCIYyTH B pa3pe3e NOMyCIyrd
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Ha aJpec 3JIEKTPOHHOM MOYTHI, YKa3aHHbIA B YBEJAOMJIEHUU O IJIAHUPYEMOM CHOCE,
160 yepes [lopran rocycnyr.

HampaBnenue pe3yibrata MyHUIIMIIAILHOW YCIYTH B pa3pese MoAyCIyry 4epe3
[lopranm rocycnyr BO3MOXKHO TOJBKO B cllydae oOOpaleHus  3asBUTEIS
¢ ucnosib3oBanueM [loprasna rocycinyr.

3.2.3.5. Kpurepriem TmpuHATHS pelieHus NpU BbIOOpe crmoco0a BbIIAYH
(HanpaBieHMs) pe3ysibTaTa MyHHIIMIIAIBHOW YCIYTH B pa3pe3e MOAYCIyTd SBISICTCS
croco0 MoJTydeHus pe3yabTaTa, yKa3aHHbIM B YBEJOMJICHUH O TUIAHUPYEMOM CHOCE.

PesynpraTom aMUHUCTPATUBHOW  MpPOLEAYpPhl  SBISETCS  BblOaya
(HampaBIIeHHE) 3asIBUTENIO (ITPEACTABUTEINIO 3aABUTEINS) pe3yIbTaTa MyHUIUIATBHON
YCIIYTH B pa3pe3e MOyCIyTH.

CnocoboM (pukcanum pe3ysibrata aAMUHUCTPATUBHON NPOUEAYPHI SBISIETCS:

npu Beiaye B JJAul' — oTMeTKa B KHUTE y4yeTa BbIJJAHHBIX OTBETOB Ha 3asBKU
(npenocraBnenue ceenenuil u3 MCOI'Jl) o nomyyeHun 3asBuTeneM (IpeicTaBuTeIeM
3asiBUTENS) pe3yibTaTa MyHUIIMIIAIBHON YCIIYTH B pa3pe3e NOLyCIIyTIH;

npu Bbigade B MODI[ —ormerka B Beimucke u3z HMHUC EC MOI[ PO
O MOJIyYCHHH 3asiBUTENIEM (IIPEICTABUTENIEM 3asIBUTEISI) PE3yJibTaTa MyHULIMIIAIbHON
YCIIyTH B pa3pe3e NOAyCIyTH;

OpU HaNpaBJIEHUHM IOYTON — OTMETKa 00 OTIpaBKe (UKCHUPYETCS B pEecTpe
3aKa3HOU KOPPECIIOHACHINY;

IIpU HaNpaBJI€HUU HA aJgpec JJIEKTPOHHOM mouThl WM uepe3 I[lopran
rOCyCJIyT — OTMETKAa B JypHajie ydeTa 3SJIEKTPOHHBIX OTIIPaBICHUI pPE3yIbTaTOB
MYHUIUTATBHBIX YCIYT 3asIBUTEISIM.

MakcuMalIbHBI CPOK MCHOJIHEHUS JAHHOM aIMHUHHMCTPATUBHOM MPOLELYPHI
cocTaBisieT 1 pabouuit 1eHb.

3.3. Cnemmamuct OKT'I JAul' yBemommser PCI'CH PO o pasmemniennn
yBeJIOMJICHHS O TuTaHupyeMoM cHoce B JokymeHToB B ICOI'J] B TeueHue 7 pabounx
JHEH CO JTHS MOCTYIUIEHUS YBEJOMIICHHS O IUIAHUPYEMOM CHOCE.

3.4. Onucanue aJAMHMHHUCTPATUBHBIX MPOLEAYp MpU  MPeIOCTABICHUU
MYHUITUTIATBHOM yCIIyTH B pazpese noayciayru Ne CT-346-04-3.3.

3.4.1. AagMuHucTpaTUBHAs TPOIEAYpa — MPUEM M PETUCTPAIUs YBEIOMIICHUS
0 3aBEpPILIECHUH CHOCA U NTAKEeTa JOKYMEHTOB.

OcHoBaHueM [ Hayajga aJMUHUCTPATUBHOM NIPOLEAYpPHI  SBIAETCS
oOpamenue 3asBuTens (mpeacraBureias 3asButens) B JAulT mu6o MODI]
C KOMIUIEKTOM JIOKYMEHTOB, YyKa3aHHbIX B NyHKTax 2.6.2.1-2.6.2.3 pasnmena 2
aJIMUHUCTPATUBHOTO pErIaMeHTa.

OTBETCTBEHHBIMU 32 BBINOJHEHUE AIMUHUCTPATUBHOM MPOIEAYPHI SBISIOTCS
M®II, IAul’, kaxapiii B paMKax CBOMX MOJHOMOYHH.

3.4.1.1. Tlpuem u peructpainusi yBEJOMJICHHS] O 3aBEpLICHUU CHOCA U IMaKeTa
JOKYMEHTOB TpU JIMYHOM OOpalleHuu 3asBUTENs (MPEACTaBUTENS 3asBUTENS)
B JIAul'.

Crneunamuct KOO JIAul’, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

YCTaHAaBJIMBAET JIMYHOCTh 3aABUTEINS (MPEICTABUTENS 3aBUTENS), B TOM YHCIIE
IIPOBEPSET HATMYKUE TOKYMEHTA, YIOCTOBEPSIFOLIETO JIMYHOCTH;

30



MpOBEpsiICT  TOJHOMOYMS  TPEACTaBUTENA  3aABUTENS  JCHCTBOBAaTh
OT €ro MMEHHM, B TOM YHCJI€ TOJHOMOYHUS MPEJICTABUTENS IOPUIUYECKOrO JIMIIA,
JIEHCTBOBATh OT UMEHU FOPUIMYECKOTO JINIA;

IPOBEPSAET HAIMYUE YBEAOMIICHHUS O 3aBEPIICHUH CHOCA, YKa3aHHOTO B MMYHKTE
2.6.2.1 pazjena 2 aIMAHUCTPATUBHOTO periamMeHTa, HEO00X0IMMOTO
JUTSl IPEIOCTABICHHUS] MyHUIIMITAIIbHON YCIIYTH B pa3pese Mo yClyTH;

IPOBEPSET COOTBETCTBHUE B YBEJAOMJICHUM O 3aBEPIICHUH CHOCA JIaHHBIX
(cBeneHuil) ¢ JaHHBIMU (CBEICHUSIMHU), COJCPKAIIUMUCS B MPEICTABICHHBIX
JIOKYMEHTaX, a TakXKe YJAOCTOBEPSETCS B HAJIWYUU B YBEAOMIICHUHU O 3aBEPIICHUU
CHOCA MOJANUCH 3asiBUTENIA (MIPEICTaBUTENS 3asIBUTENISA) U JJAThI €r0 MPECTABIICHHUS;

B clly4ae HE3arOJIHCHUS! OTAEJIbHBIX MYHKTOB YBEAOMJICHUSI O 3aBEPILICHUU
CHOCa MpeajiaraeT 3asiBUTENI0 (MIPEACTABUTENIO 3asiBUTENS) 3aOJHUTh BCE IMYHKTHI
YBEJIOMJICHUSI O 3aBEPUICHUU CHOCA MJI TMOCIEAYIOUIEr0 MPUHSATUS YBEIOMIICHUS
O 3aBEPIICHUH CHOCA;

peructpupyer ymegomiieHue o 3aBepumieHun cHoca B HMCOI'Zl, Bbeigaer
3asiBUTENIO (TIPE/ICTABUTEINIO 3asBUTENSI) PACIHUCKY O TMOJIYYEHUU JOKYMEHTOB
C YKa3aHUEM HX MEPEYHS U J1aThl OJIYYECHHUS;

ONpeeIsieT aAIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MyHULIMIATLHON
YCIIYTU U OTAEN, OTBETCTBEHHBIN 3a €€ MPEAOCTABIECHUE.

JloBeieHUE WCIOJHEHHUS] MYHUUUIIAIBHOW YCIYTM B pa3pe3e MOIyCIyrd
no cnenuanucta  OKIDJ[  JAul' ocymectBiasiercs B HOpSAKE — OOIIEro
JIeJIOTPOU3BOICTBA.

3.4.1.2. TlpueM u peructpanysi yBeIOMJICHHUS O 3aBEPUICHUH CHOCA U IaKeTa
JIOKYMEHTOB MpH OOpaIieHnuu 3asBUTENs (MpecTaBuTeNs 3asBurenis) B MO,

Cnenmanuct M®LI, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB:

YCTaHABJIMBAET JIMUHOCTD 3asIBUTENS (MPEICTABUTENS 3aBUTENS), B TOM UHCIIe
MPOBEPSIET HATMYUE JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTD;

OpoBEpsieT  MOJHOMOYHMS  MPEACTaBUTENs  3asABUTENS  JACHCTBOBATh
OT €ro MMEHU, B TOM YHCJIEC IOJTHOMOYHUS MPEICTABUTENS HOPUIUYECKOTO JIMLA
JEWCTBOBATh OT UMEHH FHOPUANYECKOTO JINILIA;

MIPOBEPSIECT HAIMYKE YBEAOMIICHUS O 3aBEPIICHUH CHOCA, YKA3aHHOTO B ITYHKTE
2.6.21 pazgema 2 aAMUHUCTPATHUBHOTO  perjaMeHTa,  HEoOXOJUMOro
JUISL TPEAOCTABICHUS MYHUIIMNIATBLHON YCIIYTH B pa3pe3e MOAYyCIyIH,;

POBEPSIET COOTBETCTBHE B YBEIOMJICHHU O 3aBEPIICHUU CHOCA JaHHBIX
(cBenmeHuii) ¢ MaHHBIMU (CBEICHUSIMU), COACPXKAIIMMHUCA B TPEACTABICHHBIX
JIOKYMEHTaX, a Tak)Ke YJAOCTOBEPSETCS B HAJIWYUU B YBEAOMJICHUHU O 3aBEPIICHUU
CHOCA TIOJIMKCH 3asIBUTEIIA (MIPEICTaBUTEINS 3asIBUTENIS) U JAThl €r0 MPEACTABICHHUSI;

B CJydae HE3aloJHEHUsS OTIEJIbHBIX MYHKTOB YBEAOMJICHHS O 3aBEPIICHUHN
CHOCa TpeaiaraeT 3asBUTENO (MIPEICTABUTENIO 3asiBUTENISI) 3alOJHUTh BCE IMYHKTHI
YBEJIOMJICHHSI O 3aBEPIICHUHM CHOCA JJISI MOCIEAYIOIIET0 MPUHATHS YBEJOMIICHUS
0 3aBEPIIECHUH CHOCA.

[Ipu npueme yBeAOMIIEHHS O 3aBEPILIEHUHN CHOCA PETUCTPUPYET YBEIOMIICHUE
o 3asepuieHnu cHoca B UMC EC M®I] PO, Bbigaet 3asBUTENO (IPEACTABUTEIIO
3asgBuTens) Bbinucky u3 HMHUC EC MOIL PO o mnomydeHMHM JOKYMEHTOB
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¢ uH(opmalme o0 cpokax pacCMOTPEHUS YBEIOMIICHHSI O 3aBEPILIEHUN CHOCA.

[Ipuem, peructpamusi, ydyeT yBEJOMJIEHUS O 3aBEpIICHHHM CHOCA W TAKeTa
JIOKYMEHTOB crenuanucramu MO®I], a Taxxke nepegaya J0KymMeHTOB B JIAwul
OCYILECTBJISIFOTCS] B COOTBETCTBUU C COTJIAIEHUEM O B3aUMOJICHCTBUMU.

3.4.1.3. Ilpuem wu peructpanuss yBEJOMJCHUS O 3aBEpIICHUH CHOCA
IIPU HAIIPaBJICHUH YBEJAOMIICHHS O 3aBEPIICHUH CHOCA 1O royTe B aapec JAwul'.

[Ipn HampaBieHUWM YBENOMJICHHS O 3aBEpPLICHWHM CHOCA IO MOYTE B aJIpec
JIAul" peructpanysi mOJy4EHHOrO IO IOYTE YBEIOMJIEHHS O 3aBEPIICHHUHM CHOCA
ocymiectisiercss B UCOI'/] cnenmanuctom KOO JIAul’ B 1eHb €ro noiay4eHusl.

AJIMMUHUCTPATUBHBIA PETIIAMEHT IPEAOCTABICHUS] MYHHUIMIAIBHOW YCIIYT'H
n oraen JAwul, OTBETCTBEHHBI 3a €€ MNPENOCTABICHUE, ONPEACISIOTCA
crernanctom KOO J1Aul'.

JloBeieHNE HWCIOJHEHHUS MYHULHWINAIBHOW YCIYTH B paspe3e MOLyCIyrH
no cnemmnanucta OKTJ[  JAul  ocymiectBiasieTcss B THOpsAJIKE — OOIIEro
JEJIOIPOU3BOCTBA.

3.4.14. TlpueMm u perucrpanus yBEJOMIICGHHS O 3aBEpPIIEHUU CHOCA
IIPY HAIPABJIICHUU YBEIOMJICHHs O 3aBEPIICHUU CHOcA ¢ ucnoisib3oBaHueM [loprana
TOCYCIIYT.

IIpy HampaBiaeHUM YBEAOMIIEHMSA O 3aBEPILICHUM CHOCA C MCIOJIb30BAHUEM
IlopTana rocyciyr perucTpanus 3JIEKTPOHHOIO YBEIOMIICHUs O 3aBEPLICHUM CHOCA
npousBoautcs B MCOI'/l B aBTOMaTHueCKOM peKUME B J€Hb €0 MOCTYIUIEHUS JIHOO
Ha CcJenyroluid pabouuil AeHb B Cly4yae MOCTYIJIEHUSI YBEIOMIICHHUS O 3aBEPIICHHUU
CHOCA MO OKOHYaHMU paboyero BpeMeHH. B ciydae MOCTYIUIEHHS] YBEAOMJICHUS
O 3aBEpUIEHWHM CHOCA B  BBIXOJHbIE WJIM  Hepabouue  Mpa3JHUYHbIC
JTHU €ro pPErucTpanusi OCYIIECTBIAECTCS B TEpPBbIA padOUMil JI€Hb, CIEAYIOMIMA
32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM THEM.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUSI MYHHUIIMIAIBHON YCIyTH
nu oraen JAul, OTBETCTBEHHBIM 3a €€ TMPENOoCTaBICHUE, OINPEACIAIOTCS
aBTOMAaTUYECKHU.

YBenoOMIIEHHME O NPUEME U PErucTpalyy 3amnpoca U HHBIX JOKYMEHTOB
HANpPaBIIIETCS CHEMUAINCTOM OTJeNa MPOrPaMMHO-TEXHUYECKOTr0 0OecnedeHus
JAul' 3asButento B nuuHbld kKabuHeT [loprama rocyciayr He mo3aHee pabodero
JHs, CIIEAYIOLIEr0 3a JHEM pPErucTpauuy YBEIOMJICHHS O 3aBEpPIICHUM CHOCA
B JIAul'.

JloBeneHME HCHOJHEHUsST MYHHULMIIAJBHOM YCIYrM B paspe3e IMOLYCIyTH
no cnenumanucta  OKTJ[  JHAul' ocymectBisiercs B HOpsiAKe  0OIIETo
JETONPOU3BOJCTBA.

B cnywae ecnu B pesysbTare MPOBEPKU YCUJIEHHOW KBadu(UIIMPOBAHHOMN
DIEKTPOHHOM TMOJINUCH, C HCIIOJb30BAHUEM KOTOPOW TMOIINUCAHO YBEIOMIIEHUE
O 3aBEpIICHUU CHOCA, BBISBICHO HECOOJIOJICHUE YCTAHOBJICHHBIX YCJIOBUU
IIPU3HAHUS €€ JNEUCTBUTEIBHOCTH, CHELUAIUCT OTAENA NPOTrPaMMHO-TEXHHUYECKOTO
obecneuenuss [IAul' B TedeHwe Tpex IHEH CO AHS 3aBEpILCHUS MPOBEACHUS
IPOBEPKU YCHJICHHOW KBaIM(PUIIMPOBAHHONW 3JIEKTPOHHOW MOANUCH MPUHUMAET
peiieHre 00 OTKa3e B MPHUEME K PACCMOTPEHHUIO YBEOMIICHHUS O 3aBEPIICHUU CHOCA
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Y HaIPaBJISET 3asIBUTENIO YBEAOMIICHHE 00 3TOM B DJIEKTPOHHOU (opMe C yKazaHUEeM
nyHkToB ctathm 11 ®enepansHoro 3akona ot 06.04.2011  No 63-®3
«O0 »JIEKTPOHHON MOJIMUCH», KOTOPbIE MOCITYXWJIM OCHOBAaHUEM IS TMPUHSATHUSA
YKa3aHHOTO pelIeHus. YBenomiienue MTOATUCHIBACTCS YCUJIIEHHOMN
KBATM(PUIIUPOBAHHONW  SJEKTPOHHOW MOJNUCHIO M HAMpaBJsIeTCs  3asSBUTEIIO
B ero iuuHblii kaOuner Iloprama rocycnyr. Ilocie mnonydeHus yBeAOMIICHUS
3asiBUTENb BIIpaBE OOpPATUTHCA IMOBTOPHO 3a MPEIOCTaBICHHUEM MYHHUIIMIAIbHOM
YCIAyTH B pa3pe3e TMOAYCIYyrdM, YCTPAaHUB HAPYUIEHUs, KOTOPBIE MOCIYXWIN
OCHOBAHMEM [UI1 OTKa3a B IIPUEME K PACCMOTPEHHUIO €ro yBEJIOMIICHUS
O 3aBEPIIECHUH CHOCA.

3.4.1.5. IlpueMm wu peructpanus yBEAOMJICHHS O 3aBEpIICHUU CHOCA
P HANPABJICHUU YBEAOMJICHHS O 3aBEPIICHUM CHOCA MOCPEACTBOM JJIEKTPOHHOU
MOYTHI.

IIpy HampaBieHUM yBEIOMIIEHUS O 3aBEpPUICHHMM CHOCA IIOCPEICTBOM
aNeKTpoHHOM 1ouThl B JIAul' perucrpanusi 3IEKTPOHHOTO  YBEIOMIICHUS
o 3aBepiieHnu cHoca ocyuiectisiercss B MCOI'l cnenmanuctom KOO JJAul B neHb
€ro TOCTYIUICHUs Ju00 Ha cienyroumid pabouyuii JIeHb B cliydae MOCTYIUICHUS
YBEJOMJICHHSI O 3aBEpIIEHUWU CHOCA MO0 OKOHYaHUU pabouero BpemeHu. B ciydae
MOCTYILICHUS YBEIOMIICHUS 0 3aBEpLICHUN CHOCAa, HEO0OXOIUMOTO
JUIS IPENOCTABIICHUS MYHULUIAIBHONU YCIYI'M B pa3pe3e MOAYCIyI'H, B BBIXOJHBIE
WU Hepabouue Npa3IHUYHbIC JTHU €T0 PErucTpalus OCYIIECTBISICTCS B NEPBBIN
pabounii 1eHb, CICIYIOMINMI 32 BHIXOAHBIM WJIK HEPAOOUUM MPA3THUYHBIM THEM.

AJIMMUHUCTPATUBHBIA PETIIAMEHT MPEIOCTABICHNUS] MYHHIMIIAIBHON YCIyTH
nu oraen JAwul, OTBETCTBEHHBI 3a €€ TMPENOCTaBICHUE, ONPEACISIIOTCS
crernanucrom KOO J1Aul'.

YBenoMieHHe O MPUEME M PErUCTpPallMM 3ampoca W HMHBIX JOKYMEHTOB
HAIpaBJISETCS CIECIMAIMCTOM OTJ/eNIa MPOrPAMMHO-TEXHHUYECKOTO O00eCTICUeHHUS
JAul’ 3adBUTEIIO0 1O AICKTPOHHOMN MMOYTE HE IMO3JHEEe pabdouero JHs, CICIYIOIIETo
3a JTHEM PETUCTpaIlMy YBEAOMJIEHHUS O 3aBeplieHuH cHoca B JIAul'.

JloBeneHue WCHOJHEHHUST MYHHLMIIAIBHOM YCIYTM B pa3pe3e NOAYCIYyrd
no crnemmanucta OKTJ[  JJAul'  ocymecTtBiasieTcss B TOpSAIKE — OOIIETo
JIEIIOITPOU3BOCTBA.

B cmydae ecnu B pe3ynbrare MPOBEPKH YCHICHHON KBaTW(DHUIIMPOBAHHOMN
AJIEKTPOHHOM TMOJNHUCH, C HCMOJb30BAHUEM KOTOPOW TMOANKCAHO YBEAOMIICHUE
O 3aBEpIICHWU CHOCA, BBISBIECHO HECOOJIOJCHUE YCTAHOBJICHHBIX YCIOBUM
MIPU3HAHUS €€ JEHCTBUTEIBHOCTH, CHEUUAIUCT OTAEIA MPOrpaMMHO-TEXHUYECKOTO
obOecrieuenusi [JJAul’ B TeueHue Tpex OHEH €O AHS 3aBEpILICHUS TPOBEIACHUS
MPOBEPKU YCWICHHON KBaTU(PUIIMPOBAHHON SJIEKTPOHHOW MOJMUCH TPUHUMACT
peleHre 00 OTKaze B MpUEMEe K PaCCMOTPEHHIO YBEJIOMJICHHUS O 3aBEPIICHUU CHOCA
Y HaIpaBJISIET 3asIBUTENIO YBEAOMIICHHE 00 3TOM B DJIEKTPOHHOU (opMe C yKazaHUEM
nyHktoB ctatebu 11 denepampHoro 3akona ot  06.04.2011  No 63-®3
«O0 SIEeKTPOHHOW MOJMUCH», KOTOPbIE MOCITYKWJIM OCHOBAaHUEM JJIsl TPUHSATHUS
YKa3aHHOTO pelIeHus. YBenomiueHue IO CHIBACTCSA YCUJICHHOMN
KBAM(ULIMPOBAHHON 5SJIEKTPOHHOM TMOANMCHIO W HANpPaBIsETCS MO  aJipecy
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AJIEKTPOHHOM MOYTHI 3asBuTens. [locne nomydeHnst yBeJOMIIEHHs 3asBUTEIb BIIPaBE
oOpaTUThCS TOBTOPHO 3a MPEIOCTABICHUEM MYHHUIMNAIBHOW YCIYIH B paspese
MOAYCIYTH, YCTPAHUB HAPYIIEHUS, KOTOPBIE MOCIYKWJIA OCHOBAaHHUEM [UJISl OTKa3a
B [IPUEME K PACCMOTPEHUIO €T0 YBEOMJIEHUS O 3aBEPIIEHUU CHOCA.

3.4.1.6. Kputepriem mNOpUHATHS pEHIEHUS O PETUCTPAllUh YBEIOMJICHUS
0 3aBEpIICHUH CHOCA U MaKeTa JOKYMEHTOB SIBISETCS (PaKT MOIyYSHUS YBEAOMIICHHUS
O 3aBEpIICHUM CHOCA M MakKeTa JOKYMEHTOB, HEOOXOJUMBIX IUIsl TMPEJOCTABICHUS
MYHULANAIBHOU YCIYTH B pa3pe3e NOTyCIyTH.

Pe3ynpTaTomM aAMUHUCTPATUBHOW MPOLIETYPHI SBIISECTCA:

perucrpanrs yBEJOMIICHHS O 3aBEpIIEHMH CHOCA M IIaKeTa JOKYMEHTOB
u niepenava ux B OKT'J] 1Aul’;

HaIlpaBJCHUE YBEIOMJIEHUS O MPUEME M PEruCTpallM 3ampoca W HMHBIX
JIOKYMEHTOB.

B cnyuae ecnu BBISIBIEHO HECOOJIIO/IEHUE YCTAHOBJICHHBIX YCIOBUI MPU3HAHUS
JNEHCTBUTENLHOCTH  YCWJIEHHOM KBaIM(PUIMPOBAHHOW AIIEKTPOHHOM  IOJIUCH,
C HCIOJB30BAHMEM KOTOPOW MOJAINKCAHO YBEAOMIICEHHE O 3aBEPIICHHH CHOCA,
pe3yibTaTOM AJMHMHHMCTPATUBHOM IIPOLIEAYPHI TAaKXKE SABISIETCS HAIPaBJICHUE
3aBUTENIO0 YBEAOMJIEHHMSI OO0 OTKa3e B IPUEME K PACCMOTPEHHUIO YBEIOMIICHHUS
0 3aBEpUICHUH CHOCA B 3JIEKTPOHHOU (hopme.

Crniocobom (pukcanuu pe3ysibraTa aIMUHUCTPATUBHOMN MPOLEYPHI SIBISETCS:

perucTpanrs yBeJOMIICHHS O 3aBEPILIECHNUN CHOCA U MMAKETa JOKYMEHTOB;

OTMETKa B MHPOPMALIMOHHOMN CHCTEME O HAMPABJIECHUN YBEIOMIICHHUS O TPUEME
Y PETUCTpAaIK 3allpOCa U UHBIX JOKYMEHTOB.

B ciydae ecnu BBISIBIEHO HECOOIIOJIEHUE YCTAHOBIICHHBIX YCIOBUN MPU3HAHUS
JNEUCTBUTEIBHOCTH  YCUJIEHHON KBAIU()UIIMPOBAHHONW 3JEKTPOHHOM  MOAMMCH,
C HCMOJb30BAHMEM KOTOPOW TMOJAMHUCAHO YBEAOMJIEHHE O 3aBEPIICHUH CHOCA,
ciocoboM (pukcaruu pesyiapTaTa aAMUHUCTPATUBHON MPOIEAYPHI SABIISETCS OTMETKA
B MH(GOPMALIMOHHON CHCTEME O HAIPaBJICHUU 3asBUTENIO YBEJAOMICHHsS 00 OTKase
B IIpUEME K PACCMOTPEHHUIO YBEIOMJIEHMS O 3aBEPLUEHUM CHOCA B JJIEKTPOHHOU
dbopme.

Cpox mpuemMa M perucTpaluuy yBEAOMIIEHHS O 3aBEPIICHHHM CHOCA M IaKeTa
JIOKYMEHTOB cocTaBJisieT 1 paboumii 1eHb.

B Tteuenune 3 gHel co JHS 3aBEpLICHUS MPOBEJICHHS MPOBEPKU YCHICHHOU
KBUIM(PUIIUPOBAHHONW  AJIGKTPOHHOM MOJIMUCH, C HCIOJIb30BAHUEM KOTOPOU
MNOJANMKMCAHO YBEIOMJICHHE O 3aBEpIICHHM CHOCA, 3asBUTENI0 HAMPaBIAETCA
yBEJOMJIEHHE 00 OTKa3e B MPHEME K PAaCCMOTPEHHUIO YBEIOMJICHUS O 3aBEPIICHHUU
CHOCa B AJICKTPOHHOU (hopme.

MaxkcuMabHblil CPOK MCIOJIHEHUS JaHHOW aJMHUHUCTPATUBHOW MPOLIEAYPHI
COCTaBJISICT 3 JHS.

3.4.2. AnmunucTpaTUBHAS npoliieaypa — HoAroTOBKa pe3yabpTara
IPEIOCTABIECHUS MyHULIMIIAIBHON YCIIYTH B pa3pe3e MOAYCIYyTH.

OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM NPOLEAYpPbl  SBIIAETCS
MOJIyYEHHUE YBEIOMIICHUS O 3aBEPIUICHUH CHOCA, HEOOXOAUMOTO IS IPEAOCTABICHHUS
MyHULMIAIBHON yCiryru B pa3pese noayciayru, OKT'I JJAul'.
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OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATUBHON MPOLEAYpPHl SBISECTCS
OKT' I JAwul'.

Cneunanucrom OKT' ] JAul":

IPOBOJIMTCSI PACCMOTPEHUE YBEIOMIIEHHUS O 3aBEPIIEHUN CHOCA,;

ocyuectBisercsa pazmenienue B MCOI'/] yBeqomieHus 0 3aBEPILIEHUN CHOCA;

NOATOTABIIMBAETCA TPOEKT pe3yJibTaTa MYHULHUIIAIIBHOW YCIYyTH B pa3pese
MOoAYCIyTH B Buae nucbMa JJAul’ o pasmenieHnn yBeAOMIIEHUS O 3aBEPLUICHUH CHOCA
B NCOI'/];

oOecrieunBaeTcsl MOJNUCAHUE IMPOEKTa PE3ysibTaTa MYHHUIMNAIBHOW YCIYTH
B pa3pese mojyciayru 3amectutenem gupekropa JAul (mo KOHTpobHO-TIPaBOBOM
paboTe) WM UHBIM JTOJDKHOCTHBIM JIUI[OM, CTIOJHSIOIIUM €0 00s13aHHOCTH;

OCYILIECTBIISIETCA PETUCTpaALUs Pe3yJIbTaTa MyHULIUIIAIBHOW YCIIYTH B pa3pese
noaycayru B UCOI'/I.

B cnywyae BbiOOpa 3asBUTENeM (MPEACTABUTEIEM 3asBUTENS) MOIYYCHUS
MYHUIIMIIAJIBHON YCIYTH B pa3pe3e MOAYCIYTH B 3JIEKTPOHHOM BHJE (IIOCPEICTBOM
3JIEKTPOHHOM MOYTHI WK yepe3 [lopran rocycnyr) co3qatoTcst 3J1€KTpOHHBIE 00pa3bl
JIOKYMEHTOB, TIOJIyY€HHbIE B PE3yJIbTaTe CKAaHUPOBAHUS JOKYMEHTOB Ha OyMa)KHOM
HOCUTEIIE.

DONEeKTPOHHBIE IOKYMEHTHI MOAMUCHIBAIOTCS YCUJICHHOW KBAJTIM(DUIIMPOBAHHON
AJIEKTPOHHOM MOJMUCHIO 3aMmecTuTelns aupekropa JJAul’ (o KOHTPOJIbHO-TIPaBOBOM
paboTe) WM UHOTO JOJKHOCTHOTO JIMLA, UCIIOJIHAIOIIETO €ro 00SI3aHHOCTH.

DNEeKTpOHHbIE JOKYMEHTBI, MOJNUCAHHBIE YCWJICHHOW KBAJIM(DUIIMPOBAHHOMN
AIIEKTPOHHON MOJNUCHIO JOJDKHOCTHOTO JIMIA, MPU3HAIOTCS PaBHO3HAYHBIMU
JOKyMEHTaM, MOANHCAHHBIM COOCTBEHHOPYYHON MOANHUCHI0 U MUMEIOLUIUMHU OTTUCK
neyaTH.

Cneunamuer  OKTZ[  HAul’ obOecneunBaeTr  mepenayy — pesyibTaTa
MYHHUITUTIATBHOM YCIYTM B pa3pe3e MOMYCIyrH [ BbIaud (HAIpaBJICHHS)
3asIBUTENIO (MIPEACTABUTENIO 3asBUTENISI) B COOTBETCTBUHM CO CIIOCOOOM, YKa3aHHBIM
B YBEJOMJICHHH O 3aBEPILIEHUU CHOCA.

Kpurepuem nipunsatus pemieHus o noarotoBke nucbma JlIAul' o pazmeniennn
yBenoMieHuss o 3aBepuieHun cHoca B MCOI'/l, sBnsercss Hanuuue yBEAOMIICHUS
0 3aBEepUICHUH CHOCA, HEOOXOIUMOTO ISl MPEAOCTABICHHUS MyHUIIUIATIBHON YCIIYTH.

Pe3ynbTaToM aAMUHUCTPATUBHOMN NPOLIEAYPHI SIBISETCS:

nucbMo JJAul’ o pazmeniennn yseaomiieHus o 3asepuiennu cHoca B UCOI'/I.

CnocoboM (¢ukcauu pesyibTaTa aJIMUHHCTPATUBHOW MPOLEAYPHI SIBISIETCS
perucrpanus pe3yJbTarta MyHUIUITAJbHON YCIYTH B pa3pe3e MOayCIyT .

MaxkcuMaibHbIil CPOK MCIIOJIHEHUS JAHHOW aJMUHUCTPATUBHOM MPOLIEYPHI —
He mo3aHee 6 paboumx AHEH cO JAHS MOCTYIUICHHS] YBEIOMJICHHS O 3aBEpIICHHUU
CHOCA.

3.4.3. AnmuHucTpaTHBHAs TpoIleaypa — Bbiada (HampaBJeHHE) pe3yibTaTa
MYHUIIMIIAJIBHOW YCIYTH B pa3pe3e MOAYCIyrd (B COOTBETCTBUU CO CIIOCOOOM,
YKa3aHHBIM B YBEJIOMJIEHUH O 3aBEPILICHUH CHOCA).

OcHoBaHuMeM [ Hayajga aJMUHUCTPATUBHOM NPOLEAYpPbl  SBIIAETCS
nosyuenue crneunanucramu J{Aul', MOIL] pesynprata MyHULUMOAIBHOW YCIyTH
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B pa3pe3e MOAYCIAYrdM Uil BblJAuM (HANpPAaBIICHHS) 3asBUTENIO (MPEICTABUTEIIO
3asIBUTEIIA).

OTBETCTBEHHBIMM 33 HCHIOJHEHHE JAHHOM aAMUHUCTPATUBHON MPOLIEAYPHI
aBysitoTCs cneuranuctel JJAul', M®ILI, B pamkax cBOel KOMIIETCHIIUM.

3.4.3.1. Brimaua pesynbpTaTa MYHHUIUMIIAJLHONW YCIYTH B pa3pe3e MOAYCIyTH
NIPY JIMYHOM OOpAICHUU 3asBUTENs (IpeacTaBuTens 3asBuTens) B J1Aul .

Bpimaua pesynbraTa MyHULMOATBHOM yCIYTM B pa3pe3e MOAYCIyrH
OCYULIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

3asBUTENb (MIPEACTABUTEND 3asiBUTENs) NpuObiBaeT B JAul ¢ JOKyMEHTOM,
YIOCTOBEPSIOIMM  JIMYHOCTh  (MPEICTAaBUTENb  3asABUTENS  JIONOJHUTEIBHO
NPEACTABIAET  JOKYMEHT, MOATBEPKJAIOIIMNA  MOJHOMOYHUS  IPEICTaBUTEI
3asIBUTENS) U PACIIMCKON O MOJYyYEHUU JOKYMEHTOB;

cnenpasuct KOO JIAul' 3nHakoMut 3asiBUTeNs (MPEACTABUTENS 3asBUTENS)
C IIEPEYHEM U COJIEPKAaHUEM BBIIABAEMBIX JOKYMEHTOB;

3asBUTENb (PEACTaBUTEINb 3asIBUTEIIS) MOATBEPXKIAET MOJyYEHUE pe3yibTaTa
MYHUIIMIIAJIBHON YCIYTH B pa3pe3e MOAYCIYrH JUYHOM MOAMKUCHIO ¢ paciuupoBKOH
B COOTBETCTBYyWOIIEH TIpade KHUTM YydeTa BBIIAHHBIX OTBETOB Ha 3asBKU
(npenoctasnenue ceeaennit uz3 MCOT' ).

3.4.3.2. Bpinaya pe3yiapTaTa MyHULIMIIAJBHOW YCIYTHM B pa3pe3e MOAYCIyTH
npu oOpalleHuu 3asaBUTENS (MpeacTaBUTeNs 3asButTens) B MOLL,

B cnyuae cornacus 3asButens (nipeacraButens 3assuteis) MOL] ysegomiisier
SMS-coobmienneM Ha MOOWIBHBI HOMep TeledoHa 3asBUTENs (TPEACTaBUTEIS
3asiBUTEINS) O XOJ€ MPEIOCTaBICHUSI MyHUIIMTIAIBHON YCIYTH B pa3pe3e MOyCIyTH.

Beimaua pesynbTaTa  MYyHUUMIIAIBHOM YCIOyrM B pa3pe3e MOAYCIYrH
OCYUIECTBJISIETCS B CIAEAYIOLIEM MOPSAKE:

3asiBUTENb (MpeAcTaBUTENb 3asBuUTeNsA) npudObiBaeT B M®DIl ¢ gOKyMeHTOM,
YIOCTOBEPSIOIMM  JIMYHOCTh  (IPEICTABUTENb  3asABUTENSl  JIONOJHUTEIBHO
NPEACTABIAET  JOKYMEHT, IOATBEPKIAIOIINMNA  IOJHOMOYHSA  IPEACTABUTEIS
3asiButenis) u Boinuckor uz MNC EC M®I] PO;

cnermamuct MO®I[  3HakomuT 3asBUTENs  (NMPEACTABUTENS  3asBUTENS)
C IEPEYHEM U COJIEP>KAaHUEM BBIIABAEMBIX JJOKYMEHTOB;

3asiBUTENb (TPEICTABUTEND 3asBUTENSA) NOATBEPKIAAET NOJyYEHHUE Pe3yJbTaTa
MYHUIIMIIAJIBHON YCIYTH B pa3pe3e MOAYCIYrH JUYHON MOAMKUCHIO ¢ paciupoOBKOM
B cooTBeTcTBYMO1IEH rpade Boimucku uz MNC EC MO®I] PO.

3.4.3.3. Hanpapnenue pe3ynbraTa MYHHUIMIAIBHONH YCIYIM B paspese
MOAYCIYTH 1O MOYTE.

B cinywae ykazanus 3asBuTeneM (TpelICTAaBUTENIEM 3asiBUTENs) criocola
NOJIyYeHHUs] ~ pe3yibTaTa MYHUUUIAIBHOM  yCcIyrm B pa3pe3e  MOIyCIyTH
MO TOYTE PE3yNbTaT MYHUIMMNAIBHOM YCIYI'M B pa3pe3e MOIYCIYrd CHEUUaTUCT
KOO [JAul" HanpasnsieT B aapec 3asaBUTENs (IPEACTABUTENS 3aIBUTENS) TOYTOBBIM
OTIIPABJICHUEM.

3.4.3.4. HanpaBnenue pe3yiabTaTa MYHUIUMOAIBHONM yCIyTH B paspese
MOJIyCIIyTH Ha aJIpec JIEKTPOHHOM MmouThl 1100 uepe3 [lopran rocycnyr.

B cnyuae ykazanus 3asBuTeNneM (TpeACTaBUTENEM 3asgBUTENsS) CHocoba

36



NOJIyYeHHUs]  pe3yibTaTa MYHULMIIAIBHOM yCIyrM B  pa3pe3e  MOIyCIyTH
B AJICKTPOHHOM (hopMe CHEIUANKUCT OT/AeIa TPOrPaMMHO-TEXHUUECKOT0 00ECIICUeHHMSI
JAul" HampaBisier pe3yiabTaT MYHULIMNAIBHON YCIYTM B pa3pe3e MNOIyCIyrd
Ha aJpec JJICKTPOHHOM IMOYTHI, YKAa3aHHOW B YBEJOMJIEHHWH O 3aBEPIICHUM CHOCA,
160 yepes [lopran rocycnyr.

Hanpasnenue pe3ynbpraTa MyHULIMNATBHON YCIYTH B pa3pe3e MOAYCIyTH Yepe3
[lopranm rocycnyr BO3MOXHO TOJIBKO B cllydae oOOpalieHusi 3asBUTENA
¢ ucnoJib3oBanueM lloprana rocyciyr.

3.4.3.5. KputepueM mNpuHATUS pelIeHUsT TpH BBIOOpe crmocoba BbIIAYU
(HanpaBneHHs) pe3ysibTaTa MyHHIIUIIAIBHOW YCIYTH B pa3pe3e MOAYCIyTH SBISICTCS
croco0 MoJTydeHus pe3yabTaTa, YKa3aHHbIN B YBEJJOMJICHUH O 3aBEPIICHUU CHOCA.

PesynbraTom aIMUHUCTPATUBHOW  MpOUEAYphl  SBISETCA  Bblgaya
(HampaBlieHHE) 3asIBUTENIO (ITPEACTABUTEINIO 3aABUTEINS) pe3yIbTaTa MyHUIIUIATBHON
YCIIYTH B pa3pe3e MOTyCIyTH.

Crniocobom (pukcanyu pe3yspraTa aIMUHUCTPATUBHOMN MPOLIETYPHI SBIISAETCA:

npu Bbigaue B JJAul’ — oTMeTKa B KHUT€ y4yeTa BBIJAHHBIX OTBETOB Ha 3asiBKU
(npenocraBnenue ceenenuit u3 MCOI'Jl) o nomyyeHun 3asBuTeneM (IpeIcTaBuTeIeM
3asBUTEIIS) pe3yJIbTaTa MyHUIUMIIAJILHON YCIIYTH B pa3pe3e MoayClyry;

npu Bbigade B MODI[ —ormerka B Beimucke u3z MHUC EC MOI[ PO
O MOJYYEHUH 3asiBUTENIEM (IIPEACTABUTENIEM 3aBUTEIIS) pe3yIbTaTa MyHUITUIATHHON
YCIIyTH B pa3pe3e NOAyCIyTH,

IIpU HAMPABJIEHUU TOYTON — OTMETKAa 00 OTHpaBKe (UKCUPYETCS B peecTpe
3aKa3HOUW KOPPECIIOH/ICHIINY;

NPy HaMpaBlI€HUU Ha aJpec DJJIEKTPOHHOM mouthl uiau 4yepe3 Ilopran
rOCyCJIyT — OTMETKAa B JYypHaje ydeTa 5SJIEKTPOHHBIX OTIPaBJICHUI pPe3yJbTaTOB
MYHUIUOATBHBIX YCIYT 3asIBUTEISM.

MaxkcuMainbHbll CPOK HMCHOJHEHUS JAHHOW aJMUHHMCTPATUBHOM MPOLEIYPHI
cocTaBiseT 1 pabouuii qeHb.

3.5. Crmemmamuct OKTJ JAul" ysemomnser PCI'CH PO o pa3memienun
yBemomieHus o 3aBeprmieHun cHoca B MCOI'Jl B Tedenwe 7 paboumx JHEH
CO JIHS TOCTYIJIEHUS YBEAOMIICHHS O 3aBEPILIEHUM CHOCA.

3.6. Iopsamox ocyiiecTBICHUS aIMUHUCTPATUBHBIX MPOLEAYDP B FIEKTPOHHOU
dbopme, B TOM uncie ¢ ucrosb3oBanueM [loprana rocyciuyr.

3.6.1. IlpenocraBieHue B HJIEKTPOHHON (QopMe 3asBUTENSIM HHGOPMALIH
O TOpAJIKE W CpPOKaX MPEJOCTABICHUS YCIYTHM OCYIIECTBISETCS MOCPEICTBOM
oduimanbHOro noprana AaMuHUCTpanuu ropoaa u Iloprana rocycnyr B mopsiake,
yCTaHOBJIIEHHOM B nyHKTe 1.4.1.8 pa3znena 1 agMuHUCTpaTUBHOTO periaMeHTa.

3.6.2. B mensx mnpeaocTaBiieHUs] MYHUIIMIAIBLHON YCIYTH OCYIIECTBISECTCS
IpUeM 3asBUTENICH M0 MPEIBAPUTEIHLHON 3aTUCH.

IIpu opranmsamuu 3anucu Ha mpueM B M®PI] 3asBureno obecneuymBaeTcs
BO3MOKHOCTb:!

O3HaKOMJIEHUs1 ¢ pacnucaHueM pabotel M®PIL[, a Takxke C AOCTYHHBIMU
JUTSl 3aIIMCU HA IPUEM JlaTaMU U MHTEpBajaMu BPEMEHU NIPUEMA;

3amucd B JIOObIE CBOOOJHBIE [UIsi TMpuUeMa JaTy W Bpems B Ipenenax
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ycranoBiaeHHOro B M®L] rpaduka npuema 3asBUTENCH.

3anuch Ha MPUEM MOXKET OCYIIECTBIISITHCS MOCPEIACTBOM HH(POPMALUMOHHOM
cuctemMbl MOII, kotopas obecrieunBaeT BO3MOXKHOCTh HMHTerpamuu ¢ Ilopramom
TOCYCIIYT.

3.6.3. @opMupoBaHuE 3ampoca 3asBUTEIEM OCYIIECTBIAETCS MOCPEICTBOM
3alMOJHEHUs1  JJEKTpoHHOM  gopMbl  3ampoca Ha  [loprame  rocycuyr
0e3 HEeoOXOJUMOCTH JOMOJHUTEIBHOW MOJayu JTIOKYMEHTOB B KaKOW-TMOO WHOM
dbopme.

Ha TIloprane rocycmyr pasMmemaroTcs 00pasmbl 3alOJHCHHS AJICKTPOHHOMN
¢dbopMbI 3ampoca 0 MPeJOCTABICHUH YCIIYTH.

[locne 3amoyiHEHHs 3asBHUTENEM KaXKJIOTO M3 IOJEH 3JIEKTPOHHOU (POpPMBI
3ampoca OCYUIECTBIISIETCSl aBTOMAaTu4eckas (opMaTHO-JIOTMYECKass IpoBepKa
chopMHpOBaHHOTO 3ampoca. llpu BBISIBICHHMH HEKOPPEKTHO 3aMOJHEHHOrO IOJIs
AJIEKTPOHHON (OPMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM
OLIMOKU U TOpPSAKE €€ YCTPAaHEHHUs MOCPEICTBOM HH(OPMALMOHHOTO COOOIIEHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 0OECTIEUNBACTCS:

BO3MOXKHOCTh KONHUPOBAHUA W COXPAHEHUS 3alpoca W HHBIX JIOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABICHNS MYHUITUTIAILHON YCIYTH;

BO3MOXHOCTh TI€4aTH Ha OYMa)KHOM HOCHUTEJE KOMUHU BJIECKTPOHHOU (POPMBI
3amnpoca;

COXpaHEHUE paHee BBEJEHHBIX B J3JEKTPOHHYIO (opMy 3ampoca 3HA4YECHHM
B JIIOOOM MOMEHT MO >KEJaHUIO MOJb30BATENSA, B TOM YHCIE NPU BO3HUKHOBEHHUHU
OIIMOOK BBOJIA M BO3BpATE AJI1 IOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (OpMy
3amnpoca;

3ar0JIHEHUE TI0JIEH JIEKTPOHHOU (POpPMBI 3ampoca 0 Havyaia BBOJA CBEIICHUI
3asBUTEJIEM C HCIIOJb30BAaHUEM JaHHBIX, pa3menieHHbiX B ECHA, u cBeacHU,
omyOnukoBaHHbIX Ha [loprame rocycnyr, B YacTd, Kacarollehcs CBEICHMUI,
orcyrcTByroux B ECUA;

BO3MOXKHOCTh BEPHYTbCSI Ha JIIOOOM M3 3TAloOB 3allOJIHEHUS 3JIEKTPOHHOMN
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIUN;

BO3MOKHOCTh JOCTyma 3asiBuTens Ha [lopranie rocyciyr Kk paHee MOJAaHHBIM
UM 3alpocaM B TEYEHHME HE MEHee OJHOro TIoJa, a TakXke YacTUYHO
c(hOpMHUPOBAHHBIM 3aIIPOCaM - B TEUCHUE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHBIi W  TMOANUCAHHBIA  3aMpoCc W  HWHBIE JIOKYMEHTHI,
HEOOXOAMMBbIE [IJISi TPEAOCTABICHUS MYHUIMIAIBHONW YCIYTH, HaIpaBislOTCS
B JJAul" nmocpencrtBom IlopTrana rocycuyr.

3.6.4. IAul' oOecrieunBaer B OJJIEKTPOHHOM (opmMe MpueM JTOKYMEHTOB,
HEOOXOAMMBIX I  MPEAOCTaBJICHUS  YCIYI'M, M  PErucTpaluio  3ampoca
0e3 HeoOXOAMMOCTH MOBTOPHOTO MPEJCTABICHUS 3asBUTENIEM TaKuUX JTOKYMEHTOB
Ha OyMa)XHOM HOCHTENE B MOPAIKE, MPEeayCMOTpeHHOM myHKTamu 3.2.1.4, 3.2.1.5,
3.4.1.4, 3.4.1.5 paznena 3 aTMUHHUCTPATUBHOTO PETIaMEHTA.

[Tocne peructpaunu 3anpoc Hanpasisiercs B OKT'J1 JIAul'.

[locne mpuHsATHS 3ampoca CTaTyC 3ampoca 3asBUTENS B JMYHOM KaOMHETe
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Ha [loprame rocyciyr B aBTOMaTHYeCKOM pEXHUME OOHOBISETCS [0 CTaTyca
«TIPUHATOM.

3.6.5. 3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh COXPAHEHUS 3JIEKTPOHHOTO
JOKYMEHTA, SIBJSIOLIErOCs pe3ylbTaTOM IPEJOCTABICHUS YCIYTd U IOANMCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM C  HCIOJIB30BAHUEM  YCHJICHHOMU
KBaJIM()ULIMPOBAHHON 3JIEKTPOHHON MOJNHMCH, Ha CBOMX TEXHMUYECKHUX CpPEICTBAX,
a TAaKXKe BO3MOXXHOCTb HAIIPaBICHUS TAaKOI'O JJIEKTPOHHOIO JOKYMEHTa B HHbBIC
oprassl (OpraHU3aLMH).

3.6.6. IlpengocraBneHre B AJIEKTPOHHON (Qopme 3asBUTEISIM HH(MOpMALIUN
O XOJ€ NPEIOCTABICHUS YCIYI'M OCYLIECTBIIETCS nocpenctsom lloprama rocycimyr
B IMOpSZIKE, YCTaHOBJIEHHOM B mnyHkTe 1.4.1 pa3zgena 1 agMUHUCTPATHBHOIO
periamMeHTa.

[Ipyu npenocraBieHUM YCAYyrd B DBJIEKTPOHHOM  (QopMe  3asiBUTENIO
HaIlpaBJIsAETCH:

yBEIOMJICHHE O 3anucu Ha npueM B MOILI, coxepxaiiee cBeaeHUs O Jarte,
BPEMEHHU U MECTE IIPUEMA;

YBEJIOMIJICHHE O IIPUEME U PETUCTPALIMH 3aIIpOCa U UHBIX JJOKYMEHTOB;

YBEIOMJICHHE O pE3yJbTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOJIMMBIX
JUISL TIPENOCTABJICHUS YCIYTHM, COAEpPKAlIee CBEICHHUS O MPUHATHU PELICHUS
O MPENOCTABICHUM YCIYTH U BO3MOXXHOCTH IIOJIYYUTh PE3YNIbTAT IPEIOCTABICHUS
YCIIyTH JINOO MOTUBUPOBAHHBIN OTKa3 B MPEAOCTABICHUH YCIYTH;

yBEeOMJICHHE 00 OTKa3e B TMpUEME K PACCMOTPEHUIO YBEIOMIICHHUS
0 IUIAHUPYEMOM CHOCE JMOO YBEAOMJIEHHS O 3aBEpIICHHMM CHOCAa W TaKeTa
JIOKYMEHTOB B DJICKTPOHHOU (hopme.

3.6.7. 3asBuTensiMm oOecreunBaeTCs BO3MOXKHOCTH OILIGHUTh JOCTYIMHOCTH
Y Ka4eCTBO MyHUIMIIAIbHOU ycinyru Ha [loprane rocycmuyr.

3asBUTENb BIPABE OLEHUTH KAadeCTBO NPEIOCTABICHUS MYHULMUIIAIbHOU
YCIYTd €  TIOMOIIBIO  YCTPOMCTB  MOJBMXKHOM  paguoTenchOHHON  CBS3W,
¢ ucnoJp3oBanueM Iloprana rocyciyr, TepMUHAIBHBIX YCTPOMCTB.

3.6.8. 3asBuTensMm oOecrneuynBaeTCsi BO3MOXKHOCTH HAIPaBJICHUS >KaJIOOBbI,
MPEIYCMOTPEHHOM DPa3AeioM 5 aIMHUHUCTPATUBHOIO PEIVIAMEHTA, B SJIEKTPOHHOU
dbopme.

3.7. Tlopsanox ucrpaBieHUs AOMYIIEHHBIX OMEYAaTOK M OIMMOOK B BBIIAHHBIX
B PE3YJIbTATE MPEJOCTABICHUS] MYHULIMITAIbHON YCIIYTH TOKYMEHTaX.

B ciyuae BbISBICHUS 3asBUTENEM B JIOKYMEHTaX, SIBJISIOMIMXCSA PE3yJIbTaTOM
MPEIOCTABICHUS MYHUIUIAIBHON YCIYrd, omnedatok U (Wiav) OIMOOK 3asBHUTEIb
npeacraBisger  (HampaBisier) Ha o uMs aupektopa  J{AulT  3asBienue
00 wuCHpaBlIeHUM TaKuX oneyaTok u (uiau) omubok (mpuinoxenue Nel
K aJIMUHHCTPATUBHOMY pETJIaMEHTY) MpHU JU4YHOM oOpaienuu B [JAul’, uepes M®II,
MOCPECTBOM ITOYTOBOTO OTIPABIIEHNUS, HA AAPEC FIEKTPOHHOM MTOYTHI.

K 3asBneHuto npuiaraercsi OpUrMHajg JOKYMEHTa, B KOTOPOM JIONYIIEHa
ormeyaTka M (W) omuOka. Taxke 3asBUTENb BIpaBe NPHUOOIIUTH JAOKYMEHTHI,
00OCHOBBIBAIOIIHNE TOBObI, U3JI0’KEHHBIE B 3aSBIICHUU.

[Ipu npexacraBnenuu 3asenenus B JAul' npu nuunom oOpaieHuH 3asiBICHHE
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pErHCTpUpPYETCA B JIEHD €r0 IpUeMa.

[Ipn npencraBnenun 3asBieHus B M®LI 3asBiieHHE pETUCTPUPYETCS B JI€HBb
€ro npuema.

[Ipu oTnpaBke 3asBieHUS 110 oyTe B aapec JAul 3asBiaeHue peructpupyercs
B JICHb €T0 MOCTYIICHUS.

[Ipu HampaBiaeHuM 3asgBieHUs B  (QopMe BJIEKTPOHHOIO JIOKYMEHTa
MIOCPEACTBOM  DJICKTPOHHOM TOYTBHI PETUCTPALMS  OCYLIECTBISIETCS B JICHb
€ro NOCTyIUIeHUs Ju00 Ha Cleayrouid padoudii IeHb B ClIy4ae MNOCTYILUICHUS
3agBJICHUSI 110 OKOHYAaHWHU pabodero BpeMeHU. B ciydae mocTymieHus 3asiBICHUA
B BBIXOJHBIE WJIM HEpaOo4He Mpa3JHUYHbIE JHHU €r0 PErucTpaiusl OCyIIECTBIIAECTCS
B MEpBbIil pabounii 1eHb, CACAYIONIIUHI 32 BEIXOAHBIM WU HepabouuM Mpa3THUYHBIM
JTHEM.

Cnemumamuct OKI'ZI JJAul' mpoBOOuT NpOBEPKY YKa3aHHBIX B 3asBJICHUHU
CBEJICHUI.

B cnydae BbIsIBIEHHS AOMYIIEHHBIX ONEYAaTOK U (MJIM) OMMOOK B BBIIAHHBIX
B PE3yJbTaTe MPEJOCTABICHUS MYHMIMIAIBHONW YCIYI'M JOKYMEHTAaX CIEHUAIUCT
OKI'l JAul" nmoaroraBnuBaeT M oOecreunBaeT Bbliayy (HampaBlieHUE) JTOKYMEHTA,
SBJIAIOLIETOCS PE3YyJbTATOM IIPENOCTABICHUS MYHHIMIAIBHONM YCIYTHM, C YYETOM
UCHPABJICHUS  JIOMYUICHHBIX OMNEYaTOK U (Wiau) OIMOOK 3a  HOJINHUCHIO
YIOJIHOMOYEHHOI'O Ha MOANUCAHUE TAaKOTO JOKYMEHTA JOJLKHOCTHOTO JIMIA B CPOK,
HE NpPEBBbIAIOMUA 5 paboumx JHEH CO JHA PETHCTPAlMUd COOTBETCTBYIOIIETO
3asIBJICHUSI.

B ciydyae orcyTcTBus omeyaTok M (MiIM) OMIMOOK B JTOKYMEHTaX, BBIIAHHBIX
B PE3YyJbTaTe MPEAOCTABICHU MyHHUUMNAIBHOU yciyru, crienuanuct OKI' | JAul
NOATOTaBIMBAaET M  oOecrneyuBaeT  Bblayy  (HampaBi€HHE)  YBEIOMIICHHUS
00 OTCYTCTBMU TaKMX OMNEYATOK W (WJIM) OIMHMOOK 3a MOJMUCHI0 YIOJHOMOYEHHOIO
Ha NOJAINHCAHUE TaKOro JOKYMEHTa JOJKHOCTHOIO JIMIA B CPOK, HE MPEBBIIIAOIIMMA
5 pabounx JHEH cO JHS PErUCTpAald  COOTBETCTBYIOLIETO  3asiBICHUS.
K yBemomienuto 006 OTCYTCTBHHM TaKWX OINEYATOK W (WIM) OMMOOK MpHUIaraercs
OpPUTHMHAJ TOKyMEHTa, IPUOOILIEHHOT0 K COOTBETCTBYIOLIEMY 3asIBICHUIO.

Pesynbratrom  paccmMoTpeHus 3asBieHHS 00 HUCHpPaBIEHUM  OINEYATOK
U (W) omMOOK SIBISETCS PpEe3yNbTaT MNPEJOCTaBICHUS MYHUIUMNAIBHON YCIyTH
C YYETOM HCIIPABJICHMS JOMYIIEHHBIX ONEeYaTOK U (WJIK) OMHUOOK 100 YBETOMIICHNE
00 OTCYTCTBHM TaKMX ONEYATOK U (MJIM) OIITMOOK.

Brigaua (HanpaBiieHue) pe3ynbTara paccMOTpEHHUS 3asiBJICHUS
00 wucCHpaBieHUM ONeYaTOK M (WiIM) OIMMOOK OCYIIECTBISETCS B COOTBETCTBUU
CO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH.

3.8. OCOOEHHOCTH BBIMIOJIHEHUS] aJIMUHHUCTPATUBHBIX Mpouenyp (aercTBuil)
B MHOroQyHKUHMOHAJIBHBIX  LIEHTpAaX  MPEIOCTaBICHUS  TOCYJAapPCTBEHHBIX
Y MyHUIIMNAIbHBIX YCIYT.

IIpenocraBnenne myHununanbHou ycayru B MOI[  ocymecTBisercs
B IMOPSJKE, YCTAHOBJIEHHOM aJMHHHCTPATUBHBIM DPETJAMEHTOM, C Y4YETOM
O0COOCHHOCTEM, OMPECIEHHBIX COTJIAIIEHHEM O B3aMMOJCHCTBUH MEXKIY OpPraHOM,
IPEAOCTABIAIOIIMM ~ MYHULMNAIbHYXO yciayry, u MOL[. B coramennn
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O B3aMMOJICHCTBUU OMMCHIBAIOTCS OCOOEHHOCTH BBIMOJHEHUS AIMUHUCTPATHBHBIX
nporeayp (aeicTBuii), BeinoaHseMbix M®II:

uHpopMmupoBanue 3asBurerned B M®DI[ o mnopsaake mnpeaocTaBiIeHUS
MYHULUNAIBHON YCIYrHM, O XOJ€ BBINOJHEHUS 3ampoca O MPeJOCTaBICHUN
MYHULMNAIBHON YCIYTH, MO HHBIM BONPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULMIIAJIIBHOW YCIIYTH, a TAKXKE KOHCYJIbTUpOBaHUE 3asBuTeneii B ML o nopsake
MPEAOCTABIECHUS MYHHUIIUTNIAJIbHON YCIIYTH;

IIPUEM 3alpOCOB 3AABUTENEH O MPEAOCTABICHUA MYHULMUIIAJIBHOW YCIyTH
Y UHBIX JIOKYMEHTOB, HEOOXOUMBIX JJIsI PEIOCTABIICHUSI MYHUIIUNIATBHON YCIYTH;

BbIJIa4ya 3asIBUTEIIIO PE3yJIbTaTa IPEAOCTABICHUS MYHULIUIIATbHON YCIIyTH.

M®II He ocymecTBISIIOTCS:

(opMHpOBaHHME U HANPABIECHHWE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbI,
IIPEAOCTABISAIOIIME YCIYTHM, B OPraHbl TOCYAApCTBEHHOW BIACTH, WHBIE OpraHbI
MECTHOI'O CaMOYIIPABJIEHUS W OpPraHU3alllM, Y4YaCTBYIOLIME B IPEAOCTABICHUU
MYHHUIUIIAIBHBIX YCIIYT;

UHBIC IEUCTBUS, HEOOXOAUMBIE JIJISl IPEAOCTABIICHNS MYHUIIMITAIbHON YCIIYTH,
B TOM 4YHUCJIE€ CBSI3aHHBIE C IIPOBEPKOM JEUCTBUTEIBHOCTH YCUJICHHOU
KBUTM(PUIIUPOBAHHONW  DJIEKTPOHHOM  TOJAMUCHU  3aABUTEINS,  HCIOJIb30BAHHOM
py OOpaIlleHUH 32 MOJIYYCHHEM MYHHUIIUTAIBHON YCIIYTH, a TAKKE C YCTAHOBIICHUEM
IIepeYHsi  CPEACTB  YIOCTOBEPAIOIIMX  LIEHTPOB,  KOTOpBIE  JIOIIYCKAKOTCS
JUTSl UICTIOJIb30BAHMS B LEJISIX 00€CTIEUeHHsI YKa3aHHOM MPOBEPKH.

4. ®opMbl KOHTPOJIS 32 UCTIOTHEHUEM aJIMUHUCTPATUBHOTO perjiaMeHTa

4.1. TlopsanoK OCYUIECTBIEHHUS TEKYIIEr0 KOHTPOJSI 3a COONIOACHUEM
M HUCIOJHEHWEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMM  JIMI[AMU  IOJIOKEHHU
aIMUHHACTPATUBHOTO pETJaMEHTAa W MHBIX HOPMAaTUBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIOIIUX TpeOOBaHUA K MPEJOCTABICHUID MYHUIMIAIBHOW YCIYTH,
a TAK)K€ IPUHATUEM UMU PELICHUM.

Texkymii KOHTPOJb 3a COOJIFOACHHUEM ITOCJICAOBATEILHOCTH ICHCTBHM,
ONPENEICHHbIX  AJIMUHUCTPATUBHBIMM  IPOLEAYpPAMH [0  IPEAOCTABICHUIO
MYHULIMNIAIBHON YCIYTM W NPUHIATUEM PELICHUN OTBETCTBEHHBIMU JOJKHOCTHBIMU
JULaMHu, ocyuiecTrisaercs aupekropom JAul’, Hauansaukom MOLI.

Tekymuii KOHTPOJb  OCYLIECTBIIAETCS MYTEM IIPOBENECHUS  NPOBEPOK
COOJIIOICHUS U MCTIONIHEHUS OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMH TIOJIOKEHUH
aIMUHHACTPATHUBHOTO PETJAMEHTA U UHBIX HOPMATHUBHBIX AKTOB, YCTAHABIMBAOIIUX
TpeOOBaHMS K IPEIOCTABICHUIO MYHULIMIIATLHON YCIYTH.

[lepruoguyHOCTD OCYIIECTBIEHUSA TEKYLIETO KOHTPOJS YCTAHABIMBAETCS
nupektopoM JAul', nHauansankom MO®II.

4.2. TlopaoK ¥ MEPUOANYHOCTh OCYIIECTBJICHUS IUJIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK MOJHOTBI M Ka4yecTBa IIPENOCTABICHUS MYHULHUINAIBHON YCIYTH,
B TOM 4YHClIE€ TOPsAOK H (GOpMbI KOHTPOJIA 3a TMOJHOTOM M KayeCTBOM
IIPEAOCTABIEHNS MYHHUIUIIAJBHON yCIIYTH.

KonTtpones 3a mopsakoM, TIIOJHOTOM M KA4eCTBOM  IIPEIOCTABIICHUS
MYHULMNAIBHON YCIIYTM OCYILECTBIISIETCS MOCPEICTBOM IIPOBEACHUS BHYTPEHHUX
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aynuTOB JOJDKHOCTHBIMH junamMu JIAul', nauanbHrkoMm MOI], OTBETCTBEHHBIMU
3a TMPOBEICHHE BHYTPEHHErO ayAuTa, B TMOPANKE, YCTAHOBIEHHOM CTaHAApPTOM
CTO-03 «BayTpeHHHe ayJuThl CHCTEMbl MEHEKMEHTA Ka4ECTBaAY.

B ciywae ecium B pe3yinbrare KOHTpPOJISI OOHapy>KEHbl HECOOTBETCTBUS
B JOKyMEHTAax, B JECUCTBUSAX OJHKHOCTHBIX JIMI], YYACTBYIOIINX B MPEIOCTABICHUU
MyHULIMNATbHOW  yciyru, aupektop JAul', nHavanpauk MOI[ ob6ecneunBaeT
pa3paboTKy U BBIMIOJIHEHHUE JCUCTBUI MO YCTPAHEHUIO BBISIBIIEHHBIX HECOOTBETCTBUM
u ux npuunH coriacHo craHgapty CTO-02 «YmnpaBieHne HECOOTBETCTBHUSIMHU
TpeOOBAHMSIM K UCIIOTHCHHUIO YCITYT U (DYHKITHI.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMII OpraHa, MPEJOCTABIISIONIETO
MYHULUMOAIBHYIO YCIYTy, 3a pElIeHHs, AelcTBUs (Oe3aeiicTBUE), NMPUHUMAEMbIe
(ocyliecTBIIsSIEMBIE) MU B X0J1€ TPEAOCTABIECHUS MyHULIUIIAILHON YCIYTH.

JIOJKHOCTHOE JMLO, CITCLIMAJIHCT, OCYIIECTBJISIOIINE JECUCTBUS,
ONpENEIICHHbIE  AIMUHHCTPATUBHBIMU  MPOUEAYpaMH, HECYT IEpPCOHAJIBHYIO
OTBETCTBEHHOCTh 32 COOJIIOZICHHE CPOKOB, TMOPSAKAa TPOBENCHHUSA, TOJHOTY
Y KayeCcTBO BBINOJHEHHs yciuyru. [lepcoHanbHass OTBETCTBEHHOCTH CIHELHUAIMCTOB
3aKpeIIIeTCcsl B UX JOJDKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBHHM C TPeOOBaHUSMU
3aKOoHOJaTenbCcTBa Poccuiickon denepamnuu.

4.4. TlomoxkeHus, XapakTepusylolnue TpeOoBaHUA K MOpsSAKYy U (opmam
KOHTPOJISL 32 MPEIOCTABICHUEM MYHULIMIAJIBHOW YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaxkaaH, uX 00ObEAMHEHUN U OpraHu3aLIHil.

C MOMEHTa Mojlaud JOKYMEHTOB HA MPEIOCTABICHUE MYHULIMNIAIBHOW YCIYTH
3asBUTENIb UMEET NPABO HA MOJYYEHUE CBEACHUN O MPOXOXKICHUM TOKYMEHTOB:
0 HOMepaM TesleOHOB, aJpecaM 3JIEKTPOHHOM MOuThI, yka3aHHbIM Ha [loptaine
roCyclIyr, Ha O(QUUUAIbHOM MOpTalle AIMUHUCTpALMK TOPOJa, aIpec KOTOPOro
npuBeneH B IyHKTe 1.4.2 pasgena | agMUHUCTPATUBHOIO PErIaMEHTA, IOCPEICTBOM
[Toprana rocycmuyr.

OcymiecTBi€HHE KOHTPOJSA 3a MNPEIOCTABICHUEM MYHULMNAIBHOW YCIyTU
CO CTOPOHBI TpaXlaH, WX OOBEIWHEHUA W OpraHU3aAlMA PEryIUPYyeTCs
dbenepabHBIMU 3aKOHAMU, HTHBIMH HOPMAaTUBHBIMH MTPABOBBIMH akTamu Poccuiickoi
@denepanuu, 3aKOHAMU U UHBIMM HOPMATHUBHBIMU IMPABOBBIMU akTaMu PoCTOBCKOM
00J1aCTH, MYHUIIUTTAIbHBIMU HOPMAaTUBHBIMU MTPABOBBIMU aKTAMHU.

5. HocyneOHblii (BHECYIE€OHBIN) TTOPSIAOK 00KaIOBAHUS PEIICHUH,
nercTBuil (0€31eiCTBYS) opraHa, MpeaoCTaBISIOIIETO
MYHHITUTIATBHYIO YCIYTY, & TAK)KE €r0 JTIOJDKHOCTHBIX JIHII,
MYHHITUTIATBHBIX CITyKaIluX, pA0OTHUKOB U PaOOTHUKOB
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPEA0CTABICHUS TOCYIapPCTBEHHBIX
¥ MYHHITUTAIBHBIX YCIYT

5.1. Undopmanus nns 3aMHTEpECOBAHHBIX JIMII 00 UX IMpaBe Ha JOCyJAeOHOE
(BHECynmeOHOE) oO’kajmoBaHUE pelieHud, aedcTBuil (0e3MeCTBUS), MPUHSATHIX
(OCYIIECTBIICHHBIX ) B XOJI€ MPEIOCTABICHUS MYHUITUIAILHON YCITYTH.

3asBUTEIHL UMEET TPABO B JOCYACOHOM (BHECYIEOHOM) TMOPSIIKE OOPATUTHCS
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c >kanmoOoi Ha pemieHus, ACUCTBUS (0e3meicTBUE), TMPUHATHIE (OCYIIECTBICHHBIC)
B XO/I€ MPEIOCTABICHUS MYHUIIUIIAILHON YCITyTH.

5.2. Opranbsl MECTHOTO CaMOYIIPABJIEHUS, OpTraHU3AMK U YIOJTHOMOYEHHBIE
Ha PACCMOTPEHHUE >KAJIOObI JIMIA, KOTOPHIM MOXET ObITh HaIpaBieHa 3xajoba
3asBUTEIIS B 1OCYeOHOM (BHECYI€OHOM) TIOPSIIKE.

XKanoba moxkeT OBITh HamIpaBieHA 3asBUTEIEM B Cclydae OOXaJlOBaHUS
peleHuit, nercTruit (0e3necTBUA):

cnenuanucta JAul’, JJIAul’ — nupexropy HAul’;

mupektopa  JIAul' —3amecturento  rmaBel  AJMUHHCTpauMud  Tropoja
PoctoBa-Ha-/{0HYy 110 CTPOUTENBCTBY U APXUTEKTYPE;

pabotauka M®I[ — pyxoBoguteno MOLI.

5.3. CrocoObl  WHGOPMHUPOBAHUS  3asABHUTENICH O  TOPSAAKE  MOJAYH
U PACCMOTPEHUS Kano0bl, B TOM YHCIIE C UCIOJIb30BaHueM [lopTana rocycmyr.

Wudpopmanusg o mopsiike MoAaud U PacCMOTPEHUS KaloObl MOXKET OBITh
MojyuyeHa B COOTBeTCTBMM ¢ mnyHkramu 1.4.1, 14.1.7, 1.4.1.8 paszmena 1
aJIMUHUCTPATUBHOTO pErJIaMEHTA.

5.4. TlepeueHb HOPMATHUBHBIX MPABOBBIX AaKTOB, PETYIUPYIOUIUX MOPSIIOK
nocyneOHoro (BHecyleOHOro) oO)KalloBaHMS peEIIeHUM, JCUCTBHM (Oe31eCTBHA)
OpraHa, MpeJOCTaBISAIOUIET0 MYHULMIANBHYIO YCIYTy, @ TaKXKe €ro JOJKHOCTHBIX
JULL.

JlocyneOHoe (BHecyAeOHOe) 00KaloBaHUE pPEIIeHUM, ecTBUi (0e31eiCTBIA)
JAul', a Takxe ero JOJKHOCTHBIX JIML, MYHULIMITAJIBHBIX CIY>KalluX, paOOTHUKOB
1 paboTHUKOB M®I] ocyiiecTBisieTcss B COOTBETCTBUH C:

@®enepanibHbiM - 3akoHOM 0T  27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

nocraHoBienneM IIpaBurensctBa Poccuiickonn ®enepanuun ot 16.08.2012
Ne 840 «O mopsnke mogauum W PacCMOTPEHHUS Kajno0 Ha perieHus M JIeUCTBUS
(Oe3nericTBue) (penepalbHBIX OPraHOB UCHOJHUTEIBLHOM BIACTH U UX JOJIKHOCTHBIX
JIMIL, benepanbHbIX rOCy/apCTBEHHBIX CITyXKaIuX, JOJIKHOCTHBIX
JUIl TOCYAapCTBEHHBIX BHEOIOKETHBIX (GoHmoB Poccuiickoii  denepanum,
rOCy/apCTBEHHBIX KOpIOpAalUi, HAJEJICHHBIX B COOTBETCTBUHM C (erepalbHbIMU
3aKOHAMHM  ITOJIHOMOYMSIMM IO  NIPENOCTABIEHUIO TOCYJAapCTBEHHBIX  YCIYT
B YCTaHOBJICHHON c¢epe NeATeIbHOCTH, M HMX JOJDKHOCTHBIX JIML, OpraHHU3alluii,
peaycMOTpeHHBIX YacThio 1.1 crathu 16 denepanpHoro 3akoHa «O0 opraHuzauu
MPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT», U UX PaOOTHUKOB,
a TakKe MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB IMPEAOCTABICHUS TIOCYJapPCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIYT U UX PaOOTHUKOBY;

nocraHoBineHueMm lIpaBurensctBa Poccuiickonn @enepanmn ot 20.11.2012
Ne 1198 «O  denepanbHOl  rocyJapCTBEHHOM  HMH(POPMALIMOHHON  CHUCTEME,
o0ecIeunBaIIe Mporecc M0CyaeOHOro (BHECYIeOHOT0) 00KalOBaHUS PEIICHUN
u neiicTBuil (0e31eiCTBuUS), COBEPIICHHBIX MPU MPEAOCTaBICHUH TOCYJapCTBEHHBIX
Y MYHHUITUTATBHBIX YCITYT»;

MIOCTaHOBJIIEHHEM AnMHUHHCTpauuu ropojga PocrtoBa-na-/lony ot 15.01.2019
Ne 11 «O6 ytBepxaenuu IlpaBun mogaun W paccMOTpPEHHs kalo0 Ha pelIeHus
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u geiictBua (6e3aeiicTBue) (YHKIMOHATBHBIX MOApa3AeNeHUul AJIMHUHUCTpALUU
ropona PoctoBa-Ha-JloHy, ee OpraHoB, WX JOJDKHOCTHBIX JIUI, MYHHUIIMIAJIbHbBIX
ciyxammx ©u (W) paOOTHUKOB, MYHULMIAIBHBIX YUYPEXKICHUM TOpoja
PocroBa-Ha-J/loHy, WX JOJDKHOCTHBIX JHUIl W (WiIM) pPaOOTHUKOB, pPaOOTHUKOB
MYHUIIMNIATBHOTO  KAa3€HHOTO  yupexaeHuss «MHOTOQYHKIIMOHANBHBIA  LEHTP
NPENIOCTaBICHUS  TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX  yCIYr  Topoja
PocroBa-na-/lony».

5.5. Madopmanwmsi, ykazaHHas B paszeie 5 aAMUHUCTPATUBHOTO PETIaMEHTa,
pa3memaercsa Ha [loprane rocyciyr.

HavanbHuk ynpasiieHus
JIOKYMEHTAIMOHHOTO 00eCTIeYeHUS
AnmvmunucTpanuu ropoga Pocrosa-na-/{ony

-

J.K. JleHuceHko
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[Ipunoxenue
K aIMUHHACTPAaTUBHOMY PETJIAMEHTY
Ne AP-346-04

['maBHOMY apXUTEKTOPY ropojaa —
nupeKkTopy JlemapraMmeHTa apXUTeKTyphbl
U TPaJioCTpOUTENbCTBA ropojia PoctoBa-Ha-/lony

3ASBJIIEHUE
00 HCTpaBICHUU ONEYaTOK U (M) OLINOOK

(HOJ'IHOG HAaUMCHOBAaHUC IOPUANYCCKOIO JIMIa UIIN dPUO (I)I/ISI/I‘ICCKOFO J'II/II_[a)

NHH , OI'PH

(A7 FOPUANYECKUX JIHIT)
PexBu3uTHI AJOKYMCHTA, YAOCTOBCPAOLICTO JIMIYHOCTD 3a4BUTCIIA (HpeI[CTaBI/ITCHH
3asIBUTENIA): ,
ccpusd HOMCD JdaTa BblLIa4H )
BBIJIaH ,
B JINIIE ,

JICCTBYIOIIET0 HA OCHOBAHUH ,
(mOBepeHHOCTH, ycTaBa WM JIp.)

tenedoH (pakc) 3assBUTEINS ,
(pm HaTTHYM)

Teﬂe(l)OH IMPpCACTABUTCIIA 3asABUTCIIA

(pu HaTTHY W)
MecToHaxoxaeHne 3asgBUTENs (1151 FOPUINIECKOTO JIUIA) :
Mecto KUTEJIbCTBA (peructparum) 3asIBUTEIA (ns (buznyeckoro
JIMIIA) .
[TouToBBIil anmpec u (WaW) agpec DJIEKTPOHHOM MOYTHI 3asBUTEINSA, MO KOTOPOMY
JIOJIKEH OBITh HAIlPaBJ€H OTBET :
CooOmato 006 onevyarke W (Wiau) OUIMOKE, MOMYIIEHHOM NpHU MPEeAOCTaBICHUU
MYHULUITAIBHOMN yCIIyTH

(Yxa3pIBaeTcsl TOUHOE HAaMMEHOBaHNE MYHHUIMIIAILHOMN yCITyTH)
3anucaHo

(yKaBI)IBaIOTCﬂ MoAJICIKAIMEC UCIPAaBJICHHUIO CBCHCHI/IH)
B

(YKa3bIBaeTCsl JOKYMEHT, B KOTOPOM JIOMYIIEHA OlleyaTka 1 (MiIH) omnoKa)
IIpaBunpHas 3anuch

(YKa3bIBarOTCS HEOOXOIUMBIC CBEIICHHS)
B COOTBCTCTBHMU C

(,HOKyMGHT, B KOTOPOM YKa3aHbI CBCHGHI/IH)
[Ipoiry ucnpaBUTh AOMYIICHHYIO ONEYATKy U (WJK) OMIMOKY U BBIJIaTh HOBBIN
JIOKYMEHT.
OpwurrHan T0KyMEHTa ¢ OTIEYaTKOW U (MJIM) OIITMOKOM Mpujiararo.
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Pe3ynpTaT paccMOTpeHUs 3adBICHHSI MPOILY MPEIOCTaBUTh (HAIPOTHUB
HEO0O0XOMMOr0 ITyHKTa MOCTaBUTh 3HAYOK V):
O — B BUJIe OyMa)XHOI'O JJOKYMEHTa IIOCPEICTBOM MOYTOBOT'O OTIIPABIICHHUS;
O — B BUJIe OyMa)XHOI'O JJOKYMEHTA IpU JIMYHOM OOpaIlleHUN;
O — B BUJI€ DJIEKTPOHHOI'O JJOKYMEHTA ITIOCPEACTBOM JJIEKTPOHHOM IIOYTHI.
JIOCTOBEPHOCTH U IIOJIHOTY CBEICHUHN NIOATBEPKAALO.

[TonTBepkmat0 CBOE coryiacue, a TaKKe COTJIacHMe MPEICTABIIEMOIO MHOIO
auIa, Ha 00paboTKy MEepCOHANBHBIX JaHHBIX (COOp, CUCTEMATU3AIMIO, HAKOIIJICHHE,
XpaHeHue, yrouneHue (0OHOBIIEHUE, U3MEHEHUE), HCIIOJIb30BAHKE, PACTIPOCTPAHCHHE
(B TOoM wumcne Tmiepenady), o0Oe3nNUYMBaHUE, OJIOKUPOBAHUE, YHHUTOKEHUE
MEPCOHANBHBIX JAaHHBIX, a TAK)K€ HHBIX JCUCTBUNA, HEOOXOIMMBIX IJIsi 00pabOTKU
MEPCOHANBHBIX JAHHBIX B PaMKaxX MPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH), B TOM
YuClie B aBTOMAaTU3UPOBAHHOM PEKMME, BKIIIOUAsl IPUHATHE PEUICHUM Ha UX OCHOBE,
B LEJISIX IPEOCTABIICHUSI MyHULIUIIATBHON YCIYTH

3asiBUTEID:

(®UO 3asBuTens, (MpeaCTaBUTENs 3asBUTENS) ) (moarmucs)

« » 20 roja

JIOKYMEHTBI IPUJIATAKTCA*

* IIpu oTmpaBKe IO MOYTE 3asIBJICHUE U MAKET JOKYMEHTOB HAIPaBISIOTCS B aapec JlenaprameHnra
apXUTEKTYpbl U TI'PafoCTPOUTENbCTBA Topoda PocroBa-Ha-/IoHYy IOYTOBBIM OTIPABICHUEM
C OIUCBIO BIIOJKEHUS.

HavanpHuk ynpaBieHus
JIOKYMEHTAIMOHHOTO 00ecTieueHusI ~ —

Anmunuctpanuu ropoga Pocrosa-na-/{ony — J.K. Ienncenko
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