[TPOEKT
AJIMUHUCTPALIMS
TOPOJIA POCTOBA-HA-TIOHY

IHOCTAHOBJ/IEHUE

. .2020 Ne

OO0 yTBepkJECHUU aJMUHUCTPATUBHOIO PErVIAMEHTA
Ne AP-289-14-T MYHULIMIIATBHON yCIIyTu
«[IpenocraBnenne wuHPOpManMu O  TEKylIeH
YCIEBAEMOCTH OO0YYaIOIIUXCA B MYHULUIAIBHON
o0Opa3oBaTeNbHON OpraHu3allii, BEJCHUE JTHEBHHUKA
U )KypHAJIa yCIIEBAEMOCTH»

B cootBercTtBUM co cratbeir 16 @epepanbHOoro 3akona ot 06.10.2003
Ne 131-®3 «OO6 o00mux NpUHIMIAX OpPraHU3AlMK MECTHOTO CaMOYIpaBICHUS
B Poccuiickoii ®enepanuny», PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-D3
«O0 opraHuzaiuu MPeIoCTaBICHUs TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT»,
cratbell 28 @DepepanbHOro 3akoHa oT 29.12.2012 Ne 273-03 «O06 oOpa3zoBaHuU
B Poccuiickoii ~ ®exnepanuu», MOCTAaHOBICHHEM  AJMUHUCTpAlMM  Tropoja
PocroBa-na-/lony ot 15.02.2019 Ne 108 «O pa3paboTke U yTBEPKICHUU
aIMUHUCTPATUBHBIX PErIaMEHTOB MYHUIIUTATBHBIX YCIYT»,

ITIOCTAHOBIJAIO:

1. YtBepauts aAMUHHCTPATUBHBIN periaaMeHT Ne AP-289-14-T
MyHUIMnanbHOU yciyru «lIpegocraBienne nHGopManum o TEKyUIed yCreBaeMOCTH
oOyyarolmuxcss B MYHHUIMIAIBHOM 0Opa3oBaTeNbHOM OpraHu3ally, BeIECHUE
JHEBHHKA Y J)KypHAJIa yCIIEBAEMOCTH» COIIACHO NPHJIOKEHUIO K IOCTAHOBJICHHUIO.

2. Ilpu3Harh yTpaTUBIIMMHU CHJIy NOCTaHOBJIEHHE AJIMHHUCTPALMM TOPOJa
PocroBa-na-/lony ot 25.07.2018 Ne 742 No AP-289-14-T mMyHUIUIIANbHOW YCIIyTU
«[IpenocraBinenne uHGOpMALMU O TEKYyIIEH YCIEBAEMOCTH OOyYaromMXcs B
MYHUILIMIIAJIbHOW 00pa3oBaTelbHON OpraHU3allud, BEJCHHE IHEBHHKA M KypHala
YCIIEBAEMOCTHY.

3. IlocTaHoBlIeHHE BCTymaer B CHIy CO [JHA €ro O(QUIHAIBHOIO
OITyOJIMKOBaHUS B TOPOJICKOM razere «PocToB opuiianibHbIN.

4. KoHTposib 32 BBINOJHEHUEM TOCTAHOBIEHUS BO3JIOKUTH HAa 3aMECTHUTEIS
riaBbl AQMuHUCTpaluu ropoga PocroBa-Ha-JloHy 1O conuaibHBIM BOIPOCAM
Koxyxosy E.H.

I'maBa AaMUHHUCTpaLIUU
ropoaa Pocrosa-nHa-/{ony A.B. JIorBuHeHKO
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[IpoekT BHOCHT:
Hauanpnuk Ympasnenus oOpazoBaHUs
ropoaa Pocrosa-Ha-/lony

Busupytor:

HavanpHuK 1paBOBOro YnpasieHuUs
AJIMUHUCTpaIMU ropojia

HavanpHuk YrpasieHus o Bonpocam
MYHULMIIATBHOU CITy>KObI M KaJpOB
Anmunuctpanuu ropoaa PocroBa-Ha-/[ony

CorJiacoBaHo:

3aMeCcTUTEIIb TJIaBbI AI[MI/IHHCTpaIII/II/I
ropoza 1o ConraJbHbIM BOIIPpOCaM

3aMecTUTEIIb TJ1aBbI AIIMI/IHI/ICTpa]_II/II/I
ropozaa 1mo opraHnu3aliiOHHO-IIPaBOBbIM
M KaaApOBBIM BOIIPOCaM

B.A. YepHnsbiona

H.A. 3ycukoBa

T.B. Pynuux

E.H. KoxyxoBa

A.I'. HoBuiknit



[Ipunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUN
ropoaa Pocrosa-Ha-/lony
oT No

AJIMUHUCTPATUBHBIA PETJIAMEHT Ne AP-289-14-T
MYHULUOAJBHOM YCJIYTU «IIPEJOCTABJEHUE HH®OPMAILIUU O
TEKYIIENA YCIIEBAEMOCTHU OBYYAIOIIUXCSA B
MYHUIUIAJBbHON OBPA3OBATEJIBHOMN OPTAHU3AIIUU, BEJJEHUE
JHEBHHUKA U )KYPHAJIA YCIIEBAEMOCTHW»

1. O0wne moI0KEHU

1.1. IIpenmer perynupoBaHUs AAMUHUCTPATUBHOTO PETIIAMEHTA.

[IpeameToM mMpPaBOBOrO pEryJUPOBAHUS AJMUHUCTPATUBHOIO pErjaMeHTa
NpeNocTaBleHusT MyHHIMNanbHOU ycnyru «lIpenoctaBnenue wuHpopMauuu o
TEKyIIed YCINEeBaeMOCTH OOy4alouuxcsd B MYHHUIMIAIBHOW 00pa3oBaTeIbHOU
OpraHu3alliy, BEJCHHWE [JIHEBHMKA M IKypHaJla YCHEBaeMoCTW» (naiee —
aJIMUHUCTPATUBHBIA  pErJIaMEHT)  SBJIAIOTCS  OOILLECTBEHHbIE  OTHOILIEHUS,
BO3ZHMKAIOILME B ITPOLIECCE NPENOCTABICHNS] MYHULIUIIAIILHON YCIYTH.

AJMUHUCTPATUBHBIA PETJIAMEHT pa3padOTaH B LIEJSAX MOBBIIICHUS KauecTBa U
JOCTYITHOCTH ITPEAOCTABICHNS MYHUIIMIIAJIIBHON YCIIYTH JUISl 3asIBUTENEH, YKa3aHHbIX
B nyHkre 1.3 pasmena | agMUHUCTPATHMBHOIO pPETJIaMEHTa, ONPENEISET CPOKH H
MIOCJIEN0BATENBHOCTD BBINIOJIHEHUS aJIMUHUCTPATUBHBIX poLexyp
oOpa3oBaTeabHbIMHU Opranu3anusiMu ropoaa Pocrosa-na-/loHy, pu npeaocTaBieHUH
uHpOpMaAIMU O TEKYyIIeH YCIeBaeMOCTH OOYy4YalIIMXCd B MYHHUIMOAIbHOU
o0pa3oBaTeabHOI OpraHu3aluu, BEJCHUE JHEBHUKA U KypHaJa YCIIE€BAEMOCTH.

Lenpto moNy4eHUsT MYHMIMNAIBHOW YCIYyTH SBISETCS HHPOPMUPOBAHUE
3aMHTEPECOBAHHBIX JIMI O TEKYIIEH ycreBaeMOCTH O0yYarOMIMXCd B MyHUIUTIATbHOM
o0Opa3oBaTeNbHOM OpraHu3allid, BEJCHHE IHEBHHMKA M JKypHaja YCIIEBAEMOCTH B
MYHUIIMIIAJIBHBIX 00Pa30BaTEIbHBIX OPraHU3AlMIX HAYaJIbHOTO OOIIEro, OCHOBHOIO
o0111ero, CpeTHero 001Iero 00pa3oBaHusl.

1.2. TepmuHsl, ONpENEIICHHUS, COKpAILICHU, VICIIOJIb3YEMBIE
B aIMUHUCTPATUBHOM pPETJIaMEHTE:
VYnpasnenue oOpa3oBaHus — YTIpaBJICHHUE oOpa3oBaHUs ropojaa

PocroBa-na-/lony;

otnen obpa3zoBaHusi — OTAeN oOpazoBaHusi BopommiioBckoro paiioHa ropoaa
PocroBa-na-J/lony; otnmen oOpaszoBanus JKene3HOAOPOXKHOTO pailoHa Tropoja
PocroBa-na-/lony; oranen  oOpazoBaHusi ~ KupoBckoro  paiioHa  ropoja
PocroBa-na-/lony; oTaen  oOpazoBaHusi  JIeHMHCKOro  pailoHa  Topojaa
PocroBa-na-/lony; ormen  obOpasoBanust ~ OKTsOphCKOro  pailioHa  ropoja
PocroBa-na-/lony; otnmen  oOpasoBanus IlepBomaiickoro  paiioHa ropoja
PoctoBa-na-/lony; ormen  oOpasoBanusi  [Ipomerapckoro  paiioHa ropoja
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PocroBa-Ha-/{ony; ormen  obpazoBanms ~ CoBETCKOTO  paiioHa  ropoja
PocroBa-na-/lony;

oOpa3oBarenbHas OpraHu3alys — MyHUIIUNIATBHOE OIOHKETHOE (aBTOHOMHOE,
Ka3eHHOe)  001IeoOpa3oBaTelibHOE  yupexkaeHue ropoaa  PocroBa-na-Jlony,
peanusyloniee MNporpaMMbl HadaJlbHOTO OOIIEro, OCHOBHOIO OOILEro, CPeaHEero
oO1ero oOpa3oBaHusi;

opuIManbHBIA MOpTan AJAMUHUCTpAlMK ropoaa — obuuuansHbii MHTEpHET-
nopran ropoiackod Jlymel w  AamuHucTpauu ropoga  PocrtoBa-Ha-JloHy:
http://www.rostov-gorod.ru/;

[Topran  rocycnyr — @enepanpHasi  TOCYIapCTBEHHass  WH(OpMaIMOHHAS
cuctema «EauHbIi mopTan rocyJapcTBEHHBIX U MyHUITUIATBHBIX YCIYT ((DYHKITHI ))»
U peruoHajbHas TrocyaapcTBeHHas uHpopmanmnoHHas cucrema «llopran
rOCYJapCTBEHHbIX W  MYHHULIMIOAIbHBIX  ycnyr  PocTtoBckoil — oOsactu»
(www.gosuslugi.ru, 61.gosuslugi.ru).

1.3. Kpyr 3asButeneil.

3asgBUTEISIMU HAa TIOJYYCHHE MYHUIUIIAIBHOM YCIYTH SIBIAIOTCS JIOObIE
3aMHTEPECOBAHHbBIC JIMIa, OOpATUBIIMECS C THUCHMEHHBIM WM DJIEKTPOHHBIM
3alpocoM B 00pa30BaTEIbHYIO OpPraHU3aLUIO.

OT uMeHM 3asBUTENEH MOTYT BBICTYNATh MPEACTABUTENM (PU3NYECKUX JIUII,
MMEIOIIME TAKOE MPABO B CUJTYy HAJEIEHUS UX COOTBETCTBYIOIIUMH MTOTHOMOYHUSIMU B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

1.4. TpeboBanuss K TOPAIKY HUHMDOPMUPOBAHHMS M KOHCYJIBTHUPOBAHUS
O MPEAOCTABICHUHA MyHUIUIIAIBHON YCITYTH.

1.4.1. Tlopsimok mony4yeHus 3asBUTEIEM HHPOPMALMM U KOHCYJIbTAIlUU
10 BOIPOCaM MPEJOCTABICHHS] MyHUIIUNIAIBHOW YCIYTH U YCIYT, KOTOPbIE SBIISIFOTCS
HEOOXOJAMMBIMU M OOSA3aTENbHBIMU JIJISI MPEAOCTABICHUS MYHULMIIAJILHON YCIIYTH,
CBEIICHHII O XOJ€ TMPEJOCTaBICHUS MYHUIMNAIbHBIX YCIYr, B TOM YHCIIE
C UCIOJIb30BaHUEM OQUIMAIBLHOrO TopTrana AamMuHUCTpanuu ropoja u Iloprana
TOCYCIIYT.

3asgBuTENAM TpenocTaBiseTcs HHboOpManus B MOpsAKe WHOOPMUPOBAHUS
Y KOHCYJBTUPOBAaHUS corjacHo myHkram 1.4.1.1-1.4.1.7, a umeHHo:

UH(OPMHUPOBAHNE U KOHCYJIBTUPOBAHUE B 00pa30BaTEIbHON OpraHU3aIINH;

UH(OPMHUPOBAHKE U KOHCYJIBTHPOBAHUE T10 TEIC(POHY;

myOJIMYHasi yCTHAsI KOHCYJIbTalUs;

myOJMYHasi TUCbMEHHAsI KOHCYJIbTalus;

pasmernieHue uHQopManuu Ha CTeHAaX U (WiIM) MHBIX HCTOYHHUKAX
MH()OPMUPOBAHMS B MECTAX MPEAOCTABICHNUS] MYHULIUITAJIbHBIX YCIIYT;

pa3menenue uadopmanuu Ha [loprane rocycnyr;

pasMelieHrue uHMopManuMu Ha OQUUHUATBLHOM TopTajge AJIMHHHMCTpALUU
ropoja.

Nudopmarus mnpenocrabnsercs 3asButento OecrmuiatHo. K mHbopmaruwy,
pa3MeIIeHHON Ha oQuIMaIbHOM MopTanie AamMuHucTpanuu ropoaa u Iloprane
rocyciyr, oOecrneuuBaeTcs JOCTyH 3asBHUTENsl O€3 BBIMNOJHEHHUS] KaKUX-JIHOO
TpeOOBaHMII, B TOM 4YHCIEe O€3 UCIOJIb30BaHUS MPOTPAMMHOTO OOECIIECUYCHHS,
YCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CpEACTBa 3asiBUTENS TpeOyeT 3aKIIOueHHUs
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JUUEH3UOHHOTO WJIM MHOIO COIJIALIEHUs C MpaBooOjajaresieM NOpOrpaMMHOIO
oOecrieueHus, pe1yCcMaTPUBAIOLIETO B3UMaHUe I1aThl,  PErUCTPALUIO
WJIM aBTOPHU3ALIMIO 3asIBUTEINS], UM TIPEIOCTABICHUE UM TIEPCOHATBHBIX JaHHBIX.

1.4.1.1. UudopmupoBanue © KOHCYJbTHPOBaHHE B  00pa30BaTEIHHOM
OpraHu3alluu.

NudopmupoBanne ©  KOHCYJIbTHUPOBAHHME  3asBUTENEH O  MOPSAKE
NPENIOCTAaBICHUS ~ MYHHUIIMNAIBHBIX  YCIOYr, XOJE€ pAacCMOTPEHHS  3allpOCOB
O MPEJOCTABICHUH MYHULIUIIAJIbHBIX YCIIYT, a TAKXKE M0 HHBIM BOIIPOCAM, CBSI3aHHBIM
C MPEIOCTaBICHUEM MYHUIIMIAIBHBIX YCIYT, OCYLIECTBISIETCS B 00pa30BaTeIbHON
OpraHu3alyy OeCcIIaTHO.

Crenmanuct 06pa3oBaTeIbHON OpraHU3alii OCYIIECTBISECT HHPOPMUPOBAHHE
U KOHCYJbTHPOBAHHE 3asBUTENICH O MOPSIKE MNPEIOCTABICHUS MYHULUIAIBHBIX
yCIIyr, B TOM YHCIIE€ MO BONpPOCaM: Kpyra 3asBHUTENIEH, CPOKax IPEJOCTABICHHUS
MYHUIIUNIAIBHBIX YCIYT, TOCIENOBATEILHOCTH aJMUHUCTPATUBHBIX MPOILEAYD,
MepeyHst IOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUITUTIAIBHBIX YCIIYT.

1.4.1.2. ladopmupoBaHue U KOHCYJIbTUPOBAHUE TI0 TeTIehOHY.

OtBer Ha TenedOHHBIM 3BOHOK JIODKEH HAYMHATHCS C HHGOpMAIUH
O HaUMEHOBAaHHUH OpraHa (OpraHu3aluu), B KOTOPbIH (YI0) MO3BOHUII TPaXKTaHHH.

B TOM cmydae, ecau CHEUMAIUCT, OCYIIECTBILSIIOIIUMN KOHCYJIBTALMIO
no TeiaepoHy, HE MOXKET OTBETHTh II0 CYUIECTBY Ha BONPOC, CBSI3aHHBIN
C IIPEI0CTaBICHUEM MYHUIMOAIBHOW  YCIYTH, CHEUUaTuCT  00s13aH
NPOUH(MOPMHUPOBATh 3aWHTEPECOBAHHOE JIMIO OO0 OpraHu3alMsIX, CTPYKTYPHBIX
MOJIPa3/ICTIEHUSAX, KOTOPbIE PACIIONaraloT CBEICHUSIMH, HEOOXOJUMBIMH ISl OTBETA
Ha BOIPOC.

Nudopmarus o MyHHIIUNIATBLHOM yciiyre mo TenedoHy-aBTOUH(POpMATOpy
HE NPEI0CTaBISAETCA.

1.4.1.3. IlyGnuuHasi ycTHasi KOHCYJbTAIIHS.

[lybnuynass ycTHasi  KOHCYJbTAIMSl  OCYIIECTBIISIETCS  PYKOBOJUTEIEM
o0pa30BaTeNbHOM OpraHU3alluy, 3aMECTUTEJIEM PYKOBOJIUTENS 00pa3oBaTeIbHON
OpraHu3alliy, HavdaJbHUKAMH OTJEJIOB OOpa3oBaHWs, HAaYaJIbHUKOM YTIPaBIICHUS
oOpa3oBaHMsI M €ro 3aMECTUTENIIMA C TPUBJICYEHUEM CPEICTB MacCOBOMU
uHpopMaluu — paauo, TEICBUACHUS, a TaKXKe IMyTeM MPOBEACHUS BCTpeU
MH(OPMAITMOHHBIX TPYIN AJMUHUCTpaIMU ropoaa PocroBa-Ha-JloHy ¢ HaceneHuem
Y BBIE3[THBIX BCTpEY riaBbl AIMUHUCTpauuu ropoga PocroBa-Ha-JloHy ¢ HaceleHnem
paiioHOB ropoaa PocroBa-Ha-/{oHy.

1.4.1.4. IlyGnuuHasi nucbMEHHAs KOHCYJIbTAIUSI.

[1yOnnyHas nmucbMeHHasi KOHCYJIbTAIUS OCYIIECTBISIETCA MYyTEM pa3MEIICHUs
MH(OPMAIMOHHBIX MAaTEPUAIOB Ha OPUIIMATIBLHOM NopTaje AJIMUHUCTPAIMU FOPOAa,
nyOnuKauy HHPOPMALIMOHHBIX MaTEPUAJIOB B CPEICTBAX MACCOBOM MH(POPMALIUU.

1.4.1.5. Cnenuanuctel 00pa30BaTENbHBIX OpPraHU3alUNA, MPETOCTABISIONINE
MYHULMNAIBHYIO  YCIyTy, HE BIPaB€ OCYIIECTBISATh  KOHCYJIbTUPOBAHHE
3aMHTEPECOBAHHBIX JIMI, BBIXOMSINEE 3a PaMKH NPEIOCTaBICHUS WH(PpOpMAIIUU
O CTAaHAAPTHBIX TNPOLEAypax M YCIOBUAX OKa3aHUS MYHUIUIAIBHBIX YCIYT
M BIMSIONIME TMPSAMO WIM KOCBEHHO HA  HWHAUBUIyaIbHBIE  PELICHUS
3aMHTEPECOBAHHBIX JIMII.



1.4.1.6. Ha crengax u (WiM) MHBIX UCTOYHUKAX HH(DOPMHUPOBAHMS B MECTax
MpPeI0CTaBICHUS MYHUIUTATbHBIX yCIIyT pa3MelarTcs cienyroume
uH(OpPMAIMOHHbIE MAaTEPUAIIBIL:

CPOKH MPEOCTABICHHUS MYHUIIMTIAIbHBIX YCIIYT;

NMOpsIZIOK  O0KaJoBaHMUsI  peIlIeHWM, JelcTBui  (Oe3nelicTBUs)  oprasa,
MPEIOCTABISIONIETO MYHMIIMNAIbHBIE YCIYTH, a TakKe €ro JOJDKHOCTHBIX JIHII,
MYHUIIUTIATBHBIX CITyXalluX, pAOOTHUKOB;

uHboOpMalMsg O TPEIYCMOTPEHHOH  3aKOHOJATENbCTBOM  Poccwuiickoii
®denepauyd OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIL OPraHOB, MPEAOCTABIIAIOIIMX
MyHHUIMIATbHBIE YCIYTH, 3a HApYyLIEHUE NOPSAAKA NPEIOCTaBICHUS MyHULUAIIAIbHBIX
YCIIYT.

1.4.1.7. Ha opHUIHATEHOM ropTaje AMuHHCTpanuu ropoja,
a Taxoke Ha [lopTane rocycnyr pa3meniaercs cieayronias nHhopMaIus:

KpYT 3asiBUTEIICH;

MCUEPIBIBAIOIINN MEpEeYeHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHHUS
MYHUIIMIIAJIBHOW YCIIyTH, TpeOOBaHUS K O(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB,
a TaKKe IepeyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENIb BIIpaBE MPEJOCTABUTH
10 COOCTBEHHOM MHUILIMATHUBE;

pe3yNibTaThl MPENOCTaBICHUS MYHUIIMIAIBHONW YCIyTd, MOPSIOK BBIIaYU
JIOKYMEHTA, SIBJISIFOIIETO PE3YJIbTaTOM MPEIOCTaBICHNUS MyHUIMIIAILHOU YCIIyTH;

CPOK MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH;

MOPSIIOK, pa3MEp U OCHOBAHMSI B3UMAaHHMs TOCYJApCTBEHHOW MOILIMHBI WIIU
WHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHHE MYHULIUITAJIbHON YCIIYTH;

MCYEPIBIBAIOIIMKN TEpEeUYeHb OCHOBAaHUN [JIs MPUOCTAHOBIIECHUS WM OTKa3a
B [IPEI0CTABICHUN MyHUIIUNIATBHOU YCIIYTH;

0 TpaBe 3asBUTENSI HAa JocylieOHOoe (BHecyAeOHOe) 00KaJloBaHUE pEIICHUH,
nercTBuil (0e3/eCTBUSI), TMPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEIOCTABICHUS
MYHHUITUTIATBHOUN YCITYTH;

(GopMbI 3ampoca, HCHOJIb3yeMble MpU MPEAOCTaBICHUM MYHULHUIAIbHON
YCIIyTH;

TEKCT aJIMUHUCTPATUBHOIO PETaMeHTa.

1.4.2. Tlopsmok, ¢dopma, MecTo pa3MelieHus W CIOCOOBI  TOTyYSHHS
CIpaBOYHON MHGOpPMAIUK, B TOM YHCIE Ha CTEHJAaX W (WMJIM) WMHBIX HMCTOYHHUKAX
MH()OPMUPOBAHMS B MECTaxX NPEIOCTaBICHUS MYHULMIAIBHBIX YCIYT M YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMU UM O0s3aTeNbHBIMU I NPEIOCTABIICHUS
MYHHIUITATBHON YCIYTH.

CnpaBoyHass uH(OpManusg O MECTE€ HaxOXIeHUs U Tpaduke padOThI
oOpa3oBaTeNbHBIX OpraHu3aluii, a Takxke ajapecax O(UIMAIBHBIX CANTOB,
AIIEKTPOHHOM MOYTHI B UH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « THTepHEeT»
00pa30BaTeNbHBIX OPraHU3aALUNA pa3MeIIaeTcs:

Ha oduUMaIbHOM TopTaie AJIMUHUCTPALMUA TOpoja: wWww.rostov-gorod.ru —
l'opoackass Bnactb — AJMHUHUCTpauus Topoja — YTpaBleHUS — YTpaBICHUE
oOpa3oBaHus — AIMUHUCTpPATUBHBIE  periaMmeHThl — CrpaBouHas  uH(opmaius
O MPEAO0CTABICHUH MYHUITUTIATBHBIX YCIIYT;

Ha [loprane rocycmnyr;
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HAa CTeHJaX W (WIM) HWHBIX HMCTOYHMKAX HWH(GOPMUPOBAHHUS B MeCTax
NPEOCTaBICHUS] MyHHUIIUIIATbHBIX YCIIYT.

1.5. JlomKHOCTHBIE nu1a, OTBETCTBEHHBIC 3a UCTIOJIHEHUE
aJIMUHUCTPATUBHOTO PETJaMEHTa MYHUIIMIIAJIBHON YCIIYTH U €T0 aKTyaJH3allHIo.

OTBETCTBEHHOCTh 3a HWCIOJHEHHWE AJAMHHUCTPATHBHOTO pErIlaMeHTa HECyT
pyKOBOIMTENM  OOpa3oBaTeNbHBIX  oOpraHu3auuidi  ropona  Pocrosa-Ha-JloHy
B paMKax CBOMX MOJHOMOYHII.

OTBETCTBEHHOCTh 3a aKTyaJU3allMI0 aIMUHUCTPATUBHOTO pErjaMeHTa HECEeT
HaYaJIbHUK Y IPAaBJICHHS 00pa30BaHUs.

2. CranpapT npeloCcTaBICHUS MyHULIUMIIATbHOW YCIYTH

2.1. HanmeHoBaHME MyHUIIMITAJIBHON YCIIYTH.

HaumenoBanne myHununanbHoi ycnyru — «lIpenocraBienue mHpopmanuu o
TEKyIIed YCINEeBaeMOCTH OOy4alouuxcsd B MYHHUIMIAIBHOW 00pa3oBaTeIbHOU
OpraHu3alliM, BEJCHHWE [JIHEBHMKA M IKypHaJla YyCIEBaeMoCTW» (naiee —
MYHHUIIUIIAJIbHAS YCIIyTa).

2.2. HaumeHoOBaHue (YHKIIMOHATIBHBIX IOAPA3AEICHUN, OpraHoB
AnmvuHucTpanuu ropoaa PocroBa-Ha-/[0HYy, MyHHUIIMIAIBHBIX YUYPEXKICHUN U IPYTUX
OpraHu3alyl, IPEIOCTABIIONINX MYHUIUIIAIBHYIO YCIYTY.

MyHUIIMNaNBHYIO YCIYTy NPEeIOCTaBISI0T 00pa30BaTeIbHbIE OPraHU3ALMH.

B cootBercTBHM ¢ TpeOoBaHUsAMU IyHKTa 3 yactu 1 craten 7 denepanbHOro
3akoHa ot  27.07.2010 Ne 210-®3 «OO0 opraHuzauMd MNOpeAOCTABICHUS
rOCYJapCTBEHHBIX M MYHULIMIIAJIBHBIX YCIYD» 3alpelieHO TpeOOBaTh OT 3asgBUTEII
OCYILIECTBJIICHUSI  JICUCTBUHA, B TOM 4YHCIE COIJIaCOBAaHHMM, HEOOXOIUMBIX
JUISL  TIONyYE€HHUsS] MYHULMIAJIBHOM YyCIYTM M CBSI3aHHBIX C  OOpalleHueM
B TOCYHAapCTBEHHBIC OpraHbl, HHBIE OpraHbl MECTHOIO CaMOYIIPaBJICHMUS,
OpraHM3aly, 3a WUCKIIYEHUEM IIOJIYYEHHs] YCIYyr MW IOJy4eHUs JOKYMEHTOB
U uH(pOpMalMU, MPENOCTABISIEMbIX B Pe3yJbTaTe MPEAOCTaBICHUS TAaKUX YCIYT,
BKJIFOYCHHBIX B IIEPEYHH, YKAa3aHHbIE B 4YacTH | cTaThu 9 BBIIEYKAa3aHHOTO
denepaabHOrO 3aK0OHA.

3amnperiaercss TpeOOBaTh y 3asBUTENS MPU OCYLIECTBICHUU 3alMCH HA MpPUEM
B DJIEKTPOHHOM BHJE COBEpPLICHUS HHBIX JEHUCTBUH, KpOME IPOXOKIACHUS
UACHTU(PUKALIMY U ayTeHTU(UKAIMU B COOTBETCTBUM C HOPMATUBHBIMHU MPAaBOBBIMU
akramu Poccuiickont denepanyu, ykazaHus UEIU NPUEMA, a TAKXKE MPEIOCTABICHUS
CBEICHUM, HEOOXOAMMBIX JUIsl pacuera JJIUTENbHOCTH BPEMEHHOTO0 HWHTEpBaa,
KOTOPBIN HEOOXOAMMO 3a0pOHUPOBATH AJIs MpUEMa.

2.3. Onucanue pe3yapTara NpeJoCTaBICHUS] MyHULUITAIBHONW YCIYTH.

Pe3ynbTaTom npenocTaBieHuss MyHALIMNATBHON YCIIYTH SIBJISTFOTCSA

NUCPMEHHBIH OTBET Ha oOOpallleHue 3asBUTEN O MPEIOCTaBICHUU
uHbOpMallMl O TEKyIleW yCHeBaeMOCTH OOYyYaroIIMXCS B MYHHUIMIAIbLHOU
o0pa30BaTeNbHOM OpraHU3aluy, BeIeHUE JHEBHHUKA U KypHaJa yCIIeBaeMOCTH;

MOTHBHUPOBAHHBIM OTKa3 B IPEAOCTABICHUN MYHULIMIIAIBHOU YCIIYTH.

3asBUTENI0 B KaYECTBE pe3yibTaTa NPEIOCTABICHUS MYHULIUIIAIIBHON YCIIyTH
o0ecrnieunBaeTcs Mo ero BHIOOPY BO3ZMOKHOCTh TOJTYUYESHUS:



JOKYMEHTa Ha OyMa>KHOM HOCHUTEIIE;

ANEKTPOHHOTO JOKYMEHTA.

2.4. Cpok npeaocTaBI€HUs MyHUIIUNIATLHON YCITYTH.

Cpox npenocTaBieHUs] MyHUIIMTAIBHON yciayru — He Ooiiee 10 pabounx aHe
C MOMEHTA MOJIa4yM 3asBUTEIIEM 3arpoca B 00pa30BaTeIbHYI0 OpraHU3altIo.

Cpok TmpenocTaBi€HUsS MYHULUIAIBHOW YCIYTH B JJIEKTPOHHOM BHUIE
HAYMHAETCS ¢ MOMEHTAa MpHEMa W PErucTpaluyd B o0Opa3oBaTeIbHOW OpraHu3alvu
3amnpoca, He00XOAUMOTO AJI PEAOCTABIICHNS MYHULUIIAJBbHON YCIYTH.

[IpnocranoBiieHHe MYHULIMIIATbHON YCIIyTH 3aKOHOIATEIBCTBOM
HE IPEyCMOTPEHO.

2.5. HopmatuBHBIE NPABOBBIE AKTBI, PETYJHUPYIOIIAE MPEIOCTABICHUE
MYHHIUITAIBHON YCIYTH.

[lepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIHMPYIOIUX MPEIOCTABICHUE
MYHUIIUTIATBHOM YCIIYTH, pa3MeniaeTcsl Ha oUIMaIbHOM TopTaie AJIMUHUCTPALUU
ropoza u Iloprane rocyciuyr.

2.6. HcuepnpiBarouyii nepedeHb J0KyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJATEJbHbIMH WM WHBIMH HOPMATHUBHBIMU IPAaBOBBIMH aKTaMU JJIs
NPEAOCTaBICHNUS MYHUIUIIAIBHOW YCIAYTH W YCIYT, KOTOpPbIE  SIBISIOTCS
HEOOXOJAUMBIMU U 00SI3aTEIBHBIMU JUISI MPEJOCTABICHUS] MYHUIUIIAIBLHON YCIyTH,
HOJUIEKALIUX MPEJCTABICHUIO 3asBUTENIEM, CIOCOOBI HMX MOJyUYEHUs 3asBUTEIIEM,
B TOM YHCJIE B DJIEKTPOHHOM (hopMe, MOPSIIOK UX MIPEICTABICHHUS.

Hotapuansnoe yIOCTOBEPEHUE JOBEPEHHOCTEH, HOTapUaJIbHOE
CBUJETEIBCTBOBAHUE TMOUIMHHOCTA KOMHUI JOKYMEHTOB W BBINHCOK U3 HHX,
HOTapUaJIbHOE CBUJIETEILCTBOBAHUE MOJJIMHHOCTH MOJIUCU M BEPHOCTH IMEPEBOAA;
YIOCTOBEPEHUE  JIOBEPEHHOCTEH, CBUAECTEIILCTBOBAHUE TOJJIMHHOCTH  KOIMHIA
JIOKYMEHTOB W BBIIIMCOK M3 HUX OpraHoMm (opraHu3anueii), BbIAABUIMM JOKYMEHT,
3asiBUTENb IOJy4aeT B COOTBETCTBUM C llepeyHem ycayr, KOTOpBIE SIBISIOTCA
HEOOXOJMMMBIMU U 00SI3aTENBbHBIMHU I TPEAOCTABIICHUS MYHUIIMIAIBHBIX YCIYT,
YTBEPKIECHHBIM COOTBETCTBYIOIIMM pemeHnemM PocToBckoi-Ha-J[oOHy ropoackoi
JlyMBblI.

[Ipu oOpameHun 3a TPEAOCTABICHUEM MYHUIIMITAIIBHON YCIYTH 3asBUTEIH
(mpeacTaBUTENb 3a8BUTENS) IPEIOCTABISET JOKYMEHTHI B OTHOM 3K3EMILISPE.

3asBUTENb NPEICTABIISET 3alIPOC OJHUM U3 CIEAYIOIINX CIOCOOOB:

Ha OyMaXHOM HOCHUTEJIC — IPU JIMYHOM OOpallleHU B 00pa30BaTEIbHYIO
OpraHu3alyio, MTOYTOBBIM OTIIPABIEHUEM B aJipec 00pa30BaTENbHON OpraHU3alUU C
OIKCHIO BIJIOKEHUS;

B (opMe 3JIEKTPOHHOTO JOKYMEHTa — ¢ HMcrnojb3oBaHueMm Iloprana rocyciyr
(Ipy  HAMWMYMK TEXHUYECKOM BO3MOXKHOCTH), IO DJJEKTPOHHOW IOYTE B ajapec
o0pa3oBaTeIbHON OpraHu3auu.

TpebGoBanus k 3armpocy:

B 3aMpoce HE JT0JDKHO OBbITh MOAYHUCTOK, MPUITHUCOK, 3a4EPKHYTHIX CJIOB U MHBIX
HEOrOBOPEHHBIX B HUX WCIIPABIICHUM;

3arpoc He MOKET ObITh 3al0JHEH KapaHJalioMm;

3arpoc JOJHKEH OBITh MOJAINKCAH 3asBUTEIEM JTUO0 NPECTaBUTENIEM 3asiBUTEIIS.

3anpoc npeAcTaBiseTCs ¢ y4eTOM TpeOOBaHUM, YKa3aHHBIX B JAaHHOM paszJene,
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nyHkrax 2.17.2 - 2.17.10 pa3znena 2 aAMUHUCTPATUBHOTO PErVIAMEHTA.

B cnywae, ecnmu mogaya JOKyMEHTOB mpoucxomuT mnocpeactBoM Iloprana
rOCYCIyT, DJJEKTPOHHOW IIOYTHI JIOMOJHUTENbHASA I[0Jaya TaKUX JOKYMEHTOB
B KaKOW-TM00 MHOM opme He TpedyeTcs.

2.6.1. 3anpoc (1 3x3. — opurunain), opOpPMIICHHBIH COTIACHO MPHUIIOKEHHUIO
Ne I x aTMUHHUCTPATUBHOMY PETJIAMEHTY.

2.6.2. JIOKyMEHT, YAOCTOBEPSIOIINI JINYHOCTD 3asIBUTEIIS UIN MPEICTABUTENS
3assBuTeNs (1 3K3., KONHUS PU NPEABIBICHUA OPUTMHATA).

JIOKYyMEHTOM, YAOCTOBEPSIOIINM JINYHOCTh 3asBUTENS, SBISACTCS NACIOPT
rpaxnanuHa Poccuiickonn denepannu, yIOCTOBEPSAIOIIUN JIMYHOCTh TIpakJIaHUHA
Poccuiickoit ®@enepanun Ha Tepputopun Poccuiickoit ®enepauun (a7 rpaxiaaH
Poccuiickoit ®epnepaiiuu), BPEMEHHOE YJIOCTOBEPEHHE JIMYHOCTU (i1 TpakaaH
Poccuiickoit ®enepauun), nacmopt Tpa)xKJaHWHA WHOCTPAHHOTO TOCYIapCTBa,
Jeraiu30BaHHBIM Ha Tepputopuu Poccuiickoit ®denepanmu (1181 HHOCTPAHHBIX
rpaxkjiaH), pa3pelieHne Ha BpeMEHHOE MPOKUBaHUE (JJ1s1 U1 O€3 Tpak/1aHCTBA), BU]T
Ha KUTEILCTBO (U1 U1l 0€3 Tpa)kaaHCTBa), yJIocToBepeHne Oexenia B Poccuiickoi
@enepatun  (11st  OEKEHIEB), CBUAETEIBCTBO O PACCMOTPEHMM XOJAaTalcTBa
O Mpu3HaHUU OexeHueM Ha Teppuropun Poccuiickoit ®enepanuu Mo CyIIECTBY
(11 OeXEHLIEB), CBHUJETENBCTBO O MPEJOCTABICHUM BPEMEHHOIO YyOeXHIla
Ha Teppuropun Poccuiickoii @enepaunu.

2.7. UcuepnbiBaronuii nepeuyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOJATEIIbHBIMU WJM HWHBIMH HOPMATHUBHBIMM NPABOBbIMU aKTaMH JIJIS
IIPEAOCTABIEHNS MYHULHINAIBHOW YCIIYyI'HM, KOTOPBIE HAaxXOASATCA B PACIOPSIKEHUH
rOCYJIapCTBEHHBIX OPraHOB, OPTAHOB MECTHOI'O CaMOYIPABJIEHUS W WHBIX OPraHOB,
YYACTBYIOIIMX B MPEIOCTABICHUU T'OCYIAPCTBEHHBIX WM MYHHIIMIAIBHBIX YCIYT,
U KOTOpbIE 3asBUTENb BIpPABE MPEACTABUTh, a TAKXKE CHOCOOBI HMX MOIYYEHUs
3asIBUTEIISIMU, B TOM YUCJIE B JIEKTPOHHOM (hopMe, TOPSJIOK UX TPEICTABICHHUS.

JIOKYMEHTBI, KOTOpbIE HaxXOAATCS B PACHOPSIKEHUM TIOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYNPAaBJICHUS M HHBIX OPraHoOB, YYaCTBYIOLIMX
B TMPEJOCTABICHUH MYHHUIIMNAIBHBIX YCIYr, HEOOXOIUMbIE B COOTBETCTBHH
C 3aKOHOJATENbHbIMH WM WHBIMU HOPMATUBHBIMU IPAaBOBBIMH aKTaMU JIs
MIPEIOCTABJICHNS] MYHULIUITAIBHON YCIIYyTH, OTCYTCTBYIOT.

OO0pazoBaTenbHas OpraHu3alys He BIpaBe TPeOOBATh OT 3asIBUTEIS:

MPEACTABICHUS] JTOKYMEHTOB M MH(OpPMALlMK WIH OCYLIECTBIEHUS ACHCTBUH,
IIPEACTABIICHUE WIM OCYILIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMHU aKTaMH, PETyJIUPYIOIIMMU OTHOIICHUS, BO3HUKAIOIIME B CBA3U
C IPEAOCTABIECHUEM MYHHULIMIIATIBHON YCIIYTH;

NPEICTaBICHUsS JIOKYMEHTOB W HWH(OpMalUMU, KOTOpPbIE B COOTBETCTBUU
C HOPMaTHMBHBIMU IpPaBOBBIMU akTamu Poccuiickoin denepanyu, HOPMATUBHBIMU
MPaBOBBIMHU aKTaMH POCTOBCKOWM 00JaCTH M MYyHUITUTIAJILHBIMH TIPABOBBIMH aKTaMU
HaXOJSTCSl B PACIOPSKEHUH OPraHOB, MPEAOCTABISIONIUX MYHULIMIAIBHYIO YCIYTY,
rOCYJJapCTBEHHBIX OpPraHOB, MHBIX OPraHOB MECTHOTO CAMOYIIpaBIICHUS, U (WJIN)
MMOJABEAOMCTBEHHBIX  TOCYJAPCTBEHHBIM  OpraHaM W OpraHaMm  MECTHOIO
CaMOYIIPABJIEHUS] OPTaHU3alMi, YYaCTBYIOIIUX B IPEAOCTABICHUN TOCYIapCTBEHHBIX
WM MYHUIUIAIBHBIX YCIYT, 32 UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6

9


consultantplus://offline/ref=003C2886000D28163CB9759C1148F10062B8E8B1B60E850A8D4475E60EE0C096AE15F4FEn020I

cratbu 7 ®PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIEHUS IT'OCYTAPCTBEHHBIX 1 MyHULUITAJIBHBIX YCIYT»;

NpeICTaBlICHUs JOKYMEHTOB H  HMHGOpMalMu, OTCYTCTBUE U (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCh IMPU TNEPBOHAYAIBHOM OTKa3e
B INPEAOCTABICHUM MYHHIMIIAIBHOM YCIyTH, 332 UCKIIOYEHUEM  CIIy4aes,
NpEAyCMOTPEHHBIX MyHKTOM 4 4yactu 1 crarem 7 DenepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MOpeIOCTaBICHUS TOCYJAPCTBEHHBIX
Y MYHULIMTAIBHBIX YCIYT».

2.8. HcuepnbiBaromuii MnepeyeHb OCHOBAHWUW JUIsi OTKasa B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

OcHoBaHuil 111 OTKaza B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX A
NPEIOCTABIECHUS MyHULUMIIAIBHON YCIIYTH, 3aKOHOAATEICTBOM HE MTPELYCMOTPEHO.

B cnywae, ecam B pesynbrare NMPOBEPKH YCWJICHHOW KBaTU(DUIIMPOBAHHOMN
AIEKTPOHHOM MOIIMCH, KOTOPOM MOJIKCAH 3alPOC, HAIIPABJIEHHBIA B 3JEKTPOHHOMN
dbopme, OyneT BBISIBICHO HECOOJIOJICHUE YCTAHOBIICHHBIX YCJIOBHM MPU3HAHUS €€
JEUCTBUTEILHOCTH, MMPUHUMAETCSA pElIeHHe 00 OTKa3ze B MpUEME K PACCMOTPEHHUIO
3armpoca.

2.9. UcuepnbiBatonuii  MEpEeUYCHb OCHOBAHMM  JUIsi  MPUOCTAHOBIICHHS
WJIM OTKa3a B MPEAOCTABICHUN MYHULIMIIATbHON YCIIyTH.

2.9.1. OcHoBaHMi1 I  TOPUOCTAHOBJIEHUS ~ MYHHUIMNAIBHOW  YCIYTHU
3aKOHOJATEIBCTBOM HE MPETYCMOTPEHO.

2.9.2. OcHoBaHMHM U1 OTKa3a B MPEJOCTABICHHUM MYHULMIAIBHON YCIIYyI'H
3aKOHOJATEIBCTBOM HE MPETyCMOTPEHO.

2.10. IlepeueHb YCIYT, KOTOpBIE SBJISTFOTCS HEO0OXOIUMBIMU
U 00s3aTeNIbHBIMU 111 MPEJOCTABICHUSI MYHHUIIUIIAIBHOM YCJIyTrd, B TOM YHUCIE
CBEJICHHS O IOKYMEHTE (JIOKYMEHTaX), BbIJaBa€MOM (BbIJ]JaBA€MbIX) OpraHU3aIUIMH,
YYAaCTBYIOIIUMHU B MPEJOCTABICHUA MYHHUIIUTIAJIbHON YCIIYTH.

Yciyru OTCyTCTBYIOT

2.11. Tlopsinok, pa3Mep ¥ OCHOBAHHSI B3UMAaHHUS T'OCYJapCTBEHHOMN MOILIMHBI
WJIA UHOM TUJIAThI, B3UMAEMOU 32 IIPEJOCTABICHUE MyHULIUIIAIBHOW YCIIYTH.

MynurunanpHas yciyra HpefocTaBiseTcs 0e3 B3UMaHMs TOCYJIapCTBEHHOMN
MOUUIMHBI WJIM UHOM TIJIATHI.

2.12. Tlopsinoxk, pasmMep 151 OCHOBaHMUS B3UMaHUSA TIATHI
3a TIPEAOCTABJICHUE YCIYT, KOTOPBIE SBIISIIOTCS HEOOXOIUMBIMU M 00sI13aTEIIbHBIMU
JUJISl IPEIOCTABIICHUS] MYHULIMIIAIBHOW yCIIYTH, BKJIIOYass MHOOPMALIMIO O METOJIUKE
pacuyera pa3Mepa Takou IIaThl.

He npenycmotpeno.

2.13. MakcuMaJIbHBI CpPOK OXHWJaHWSI B OYEpead Ipu TMoAaye 3arpoca
O TPEAOCTABJICHUW  MYHHUIIUTNIATBHOW  YCIyTH, YCIYyTH, MPeaoCTaBIIeMOM
OpraHu3alyel, Y4acTBYIOUIEH B NPEAOCTaBICHUM MYHULIMNAIBHOW YCIIYI'H, U TPH
MOJIYYEHHUH pe3yJIbTaTa NPeI0CTABICHUS TAKUX YCIYT.

Bpemst oxumanuss B ouepenud Uil MOJa4yd JOKYMEHTOB Ha IMOJYy4YEHHE
MYHULIMNAIBHON YCIIYTH U MOJIYYEHHS pe3yJbTara Npea0CTaBICHUsI MyHUIIMIAIbHON
ycIIyr — He O6oJiee 15 MuHyT.

[Tpu o6cnyxuBanuu 3assuteneii-I'epoe Comumanmuctuueckoro Tpyza; MOTHBIX
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KaBajepoB opiaeHa TpynoBoi CnaBbl; MHBAJIUJ0B BOWHBI, yUaCTHUKOB U BETEPAHOB
Benukoit OtTedyecTBEHHOM BOWMHBI; JIMI, HarpaXAEHHbIX 3HakKoM <« Kuremnto
omoxagnoro Jlenunrpana»; I'epoeB Coserckoro Coro3a; I'epoeB Poccuiickoii
denepanuu; TOJHBIX KaBaiepoB opaeHa Cnasel; mHBanuaoB [ u Il rpynn
UCIIOJIB3YETCSl MPHUHIUIT MPUOPUTETHOCTH MO OTHOIIEHUIO K JAPYTUM 3asBUTEISAM,
3aKJTIOYAIONIUMICA B BO3MOXKHOCTH IMOJYYWUTh KOHCYJBTALMIO, CHATh JIOKYMEHTBI
Ha TMOJIyYeHUE MYHHUIUIIAJBHOM YCIYTM W TOJYYUTh PE3yJIbTaT MYHULHNAIbHOU
YCIyTM BHE OCHOBHOW ouepeau. l[Ipum 3ToM Takue 3asBUTENN NPEABSABISIOT
JIOKYMEHTBI, ITOJTBEPKAAIOIINE UX MTPUHANICKHOCTD K YKa3aHHON KATETOPHH.

2.14. Cpok M MOpSIAOK PErUCTpaldy 3ampoca 3asiBUTEINS O MPEIOCTaBICHUU
MYHULANIAIBHON YCIYTU U YCIIYTH, IIPEAOCTABIEMON OPraHU3alMeN, y4acTBYIOIIEH
B IIPEIOCTABICHUN MYHUITUTIATLHOW YCIIYTH, B TOM YUCJIE B DJIEKTPOHHOU (opMme.

[Ipu mpenocraBieHun 3ampoca MpU JUYHOM OOpalieHuru B 00pa3oBaTEIbHYIO
OpraHU3alMI0 PETUCTPALINS OCYLIECTBIISIETCS B IEHb €r0 IPUEMA.

[Ipu HampaBiieHUU 3ampoca Mo MouTe B ajpec o0pa3oBaTeIbHON OpraHu3aIluu
perucTpanys OCyLIECTBISAETCS B IEHb €r0 ITOCTYILICHUS.

IIpy HampaBneHun 3ampoca ¢  ucnoip3oBaHueM lloprama rocyciyr
perucTpanust OCYIIECTBISETCS B J€Hb €ro IMOCTYIUICHUS JHUOO Ha CIETYIOIIHA
pabouuii JeHb B cllydae MOCTYIUICHUS 3ampoca Mo OKOHYAHWHM paboyero BpEMEHHU.
B ciydae moctyrieHust 3ampoca 3asBUTENE B HepaOO4Yuil Mpa3IHAYHBIN WIH
BBIXOJTHOM JIHHM, €r0 PErucTpamus OCYLIECTBISETCS B MEpBbIA pabO4Yuil JEHb,
CJIEAYIONINHI 32 HEPaOOYUM TMPA3THUYHBIM UJIA BBIXOAHBIM JTHEM.

[Ipn HampaBieHHUH 3ampoca MOCPEACTBOM IJIEKTPOHHOM IMOYTHI PETrUCTPALUS
OCYILECTBIISIETCS B JIEHb €ro MOCTYIUICHUs JIMOO Ha CIeAyrouuid padodyuil JIeHb
B Cllyyae IMOCTYIUICHUsI 3ampoca MO OKOHYaHWU pabdodero BpemeHU. B ciydae
MOCTYIUICHUSI 3aIlpoca 3asBUTENSI O TMPENOCTABICHUM MYHUIUMIIAIBHON YCIYTH
B BBIXOJHBIC WJIM HepaOouHe Mpa3JHUYHBIC THU €r0 PETUCTpAIUs OCYIIECTBIISACTCS
B TIEPBBIA pabOYMil JIeHb, CICTYIONINI 3a BHIXOIHBIM HIIM HEPAOOUHUM TMPa3THUIHBIM
JTHEM.

2.15. TpeboBanusi K  TOMENICHUSM, B  KOTOPBIX  MPEIOCTABISIETCS
MyHULIMNIAIbHASL yCIIyra, K 3aly OXHUIAHWsS, MecTaM JJisl 3alOJHEHHUs 3alpocoOB
O TPENOCTaBICHWW MYHUIIMIIAILHOW  YCIyrd, WH(POPMAIMOHHBIM  CTEHJIaM
c oOpa3llaMy HX 3alOJIHEHUS € TEpPeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS KaXJA0WM MYHMIIMNAIBLHON YCIYTH, pa3MEIICHUI0 U 0(OPMIICHUIO
BU3yaJIbHOM, TEKCTOBOM W  MyJbTUMEIUNHOW  uHOpMALUM O  MOPSJIKE
MPEOCTaBICHUS TaKOW YCIyTH, B TOM K 00€CIIEYEHHUIO JOCTYIMHOCTH JJIsl MHBAIHUIOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanunu 0 COUMATBHON 3a1IUTE UHBAIIUIOB.

Mecta mnOpeAoCTaBlICHUST MYHULMNAIBHOW yCIYyTHM JOJDKHBI — OTBEYaTh
CJIEIYIONTUM TPEOOBAHMSIM:

MTOMEIICHUE JOJKHO OBITH 000PYOBAHO OTIIEIBHBIM BXOJOM JIJisi CBOOOHOTO
JIOCTYIIA 3asBUTEIICH;

MOMEIICHUST 000PYAYIOTCS B COOTBETCTBUU C JICUCTBYIOIIUMH CAHUTAPHBIMU
npaBWJaMM W HOPMaMH, MeCTa MPEJOCTaBICHUS MYHULIUNAIBHOW YyCIyru
00OpYAYIOTCSI CHUCTEMaMH KOHAWITMOHUPOBAHUSA (OXJIAKICHUS U HArpeBaHUsA)
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M BEHTWIMPOBAaHUS BO3/AyXa, CpPEICTBAMH IOXKAPOTYLWIEHUS M  OIOBELIEHUS
O BO3HUKHOBEHUU YPE3BbIYAHON CUTYaIUH.

Jis  oOciayXuBaHUS ~ 3asBUTENEH C  OTPAaHUYEHHBIMM  (DU3HUYECKUMHU
BO3MOXKHOCTSIMM ~ TIOMELICHUS] ~ OOOpYyAyIOTCS ~ NaHAyCaMH,  CHELHMAIbHBIMU
OTPAKACHUSMHU U NEpPUIIaMH, O0ECIEUnBAIOTCA OECHPENATCTBEHHOE IEPEIBHKEHUE
Y pa3BOPOT MHBAJIUIHBIX KOJSICOK.

[IpenycmaTtpuBaeTcsi BbIAEIEHUE OKHAa Ha MPEJOCTaBICHHE YCIyr s
OOCITy’)XMBaHHUSI 3asBUTENCH C OrpaHMYEHHBIMU (DU3HUUECKUMU BO3MOXXHOCTSAMU
B CTOpPOHE OT BXOJa C YYETOM OECHpemsTCTBEHHOIO NOAbE31a U IOBOpPOTa
WHBAJTMIHBIX KOJISICOK.

JUiss  oOciykuBaHWsA  3asBUTENEH C  OrPaHUYEHHBIMH  (PU3HYECKUMHU
BO3MOYKHOCTSIMU JOJDKHBI OBITh OOECIICUEHBI:

YCIIOBHS I OECIPENSTCTBEHHOIO JOCTyINa K 00BEKTaM U MPEAO0CTaBIIEMbIM
B HUX yCIIyTaM;

BO3MOXHOCTb ~ CaMOCTOSITEJIBHOTO WM €  IIOMOLIBIO  COTPYAHMKOB,
IPENOCTABISIIOIINX ~ YCIYTH, NEPENBWKEHHUS [0 TEPPUTOPUH, HA KOTOPOU
pacrnosokeHbl 00BEKThI, BX0/1a B TaKU€ OOBEKTHI U BBIX0/1A U3 HUX;

BO3MOHOCTb ITOCAJIKM B TPAHCIIOPTHOE CPENCTBO M BBICAJKU U3 HETO IEpes
BXOJJOM B OOBEKTb, B TOM UYHCJIE C HCIOJB30BAHUEM Kpecaa-KOJISCKH
U TIpY HEOOXOAMMOCTH C MIOMOILBIO COTPYIHUKOB, IPEOCTABIISAIOIIUX YCIYTH;

HaJyUIeKallee pa3MelleHne OoO0OpyAOBaHUS W HOcuTenell uHdopmanuuy,
HEOOXOIUMBIX JUIsi oOecredeHus OecHpemnsiTCTBEHHOTO JOCTylnma WHBAaJIUIOB
K 00BEKTaM U yCIIyraM C y4eTOM OTPaHUYEHUI UX KUZHEIEATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW I MHBAJIWAOB 3BYKOBOM M 3pUTEIBHOMN
uH(popManMu, a TaKKe HAJANUCed, 3HAKOB M WHOM TEKCTOBOM M TpaduyuecKou
uH(OpMaIMU 3HaKaMU, BBINIOJHEHHBIMU pelbe(HO-TOUeYHbIM HpudTOoM bpaiins.

JUisg 3amofHeHUs] HEOOXOAMMBIX I IMOJIyYeHHUS MYHUUUNAIBHON yCIyru
JIOKYMEHTOB, OXKMJI@aHUSI TpUeMa 3asBUTEISIM OTBOJATCA MeECTa, 00OpYyIOBaHHBIC
CTYJBSIMH, CTOJAMHU (CTOMKaMM) I BO3MOKHOCTH OGOPMIICHUS JOKYMEHTOB,
o0ecreunBalOTCsl  KaHLEISIPCKUMHU  IPUHAUICKHOCTAMM, OJaHKaMU  3asBICHUN
u obpasnamu ux 3anojHeHus. KoaudecTBo MecT 0KMIAHUS OINpenessieTcs] UCXOs
U3 (paKTUUYECKOI HArpy3KH U BO3MOXHOCTH MX Pa3MEIICHUs B TOMEILIEHUU.

[Tomemienust Ay paboThl € 3aABUTENSIMU OOOPYAYIOTCS COOTBETCTBYIOILIMMU
CTeHJaMH U (UJIM) UHBIMUA UCTOYHUKAMU UH()OPMUPOBAHHUSL.

BusyanbHas, TeKcTOoBass M MyJbTUMEAHHAs HHPOpMaALUd O MOPSAKe
MPEIOCTABIECHUSI MYHUIIMNAIBHOW YCIyTH pa3MeIaeTcss Ha CTeHIaX M (MJIM) UHBIX
MCTOYHHUKAX MH(MOPMHUPOBAHUS B MECTaxX MPEJOCTABICHHUS] MYHULMUNAIbHBIX YCIYT,
a Taxxe Ha [lopTane rocycnyr u Ha opUIIMANTBHOM MOpTaJie AIMUHUCTPAIIMU TOPOJIA.

2.16. Iloka3atenu NOCTYITHOCTH M Kaue€CTBA MYHULIMMNAIBHOM YCIIYyI'M, B TOM
YUCJIE KOJUYECTBO B3aUMOJECHCTBHNA 3asBUTENSI C JOJDKHOCTHBIMHM JIMLIIAMHU IIPU
IIPEIOCTABIECHUN MYHULMIIAIBHON YCIYTM U UX TPOAOKUTENIBHOCTD, BOBMOXXHOCTb
NOJyYeHUs] MHPOpPMALMU O XOJAE MPEIOCTaBICHUS MYHHUIMIAIBLHOW YCIIyTH, B TOM
YHuCclie C HCIOJb30BaHUEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHUH,
BO3MOXXHOCTh  JMOO HEBO3MOXKHOCTH  IOJYYEHHS] MYHHUIMIAIBHOM  yCIyru
B MHOTO(QYHKUHMOHAJIBHOM  LIEHTPE  MPEAOCTaBICHHS  TOCYdapCTBEHHBIX
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W MYHUIMMAIBHBIX ycIyr (B TOM 4YHCI€ B TIOJIHOM 00BeMe), B JHOOOM
TEPPUTOPUAIIBHOM TMOAPA3JAECIECHUN OpraHa, NPeIOCTABISIOIIEr0 MYHULHUIAIBHYIO
yCIIyTy, 10 BBIOOPY 3asiBUTENS (SKCTEPPUTOPUAIBHBIA MPUHIUIT), MOCPEICTBOM
3arpoca O MPeI0CTaBIEHUN HECKOJIbKUX FOCYJapCTBEHHBIX U (UJIM) MYHULIUITATBHBIX
yCIIyr B MHOTOQYHKIHMOHAJIBHBIX IIEHTPAX MPEJOCTABICHUS TOCYIapCTBEHHBIX
1 MYHULHNAIBHBIX YCIYT, MPEeayCcMOTpeHHOro crarbeil 15.1 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O6 opraHuzanuy MPeAOCTaBICHUS TOCYJApPCTBEHHBIX
Y MYHULIMTAIBHBIX YCIYT».

2.16.1. IToka3arenssMu JOCTYITHOCTH MYHHUIIMIAIBHOW YCIIYTH SIBISIOTCS:

KOJIMYECTBO B3aMMOJECHCTBUIA 3asBUTENII C JODKHOCTHBIMHU JIMI[AMHU IIPU
MPENOCTABIEHUN MYHUIIMIAIBHONW YCIIYTH U UX MPOJIOJKATEIbHOCTD;

BO3MOYKHOCTh  MOJYYEHUS  MYHUIUOAIBHOW  yCIYyITH  CBOEBPEMEHHO
U B COOTBETCTBUH CO CTAHAAPTOM MYHULMIIAIBHOU YCIYTH;

BO3MOXHOCTh MOJIY4eHUS MMOJTHOM, aKTyaJlbHOM M JOCTOBEpHOU MH(pOpMAIIU
O TOpSIIKE TMPENOCTAaBICHUS  MYHHUIMNAIBHOM  yCIyrd, B TOM  YHCIE
c ucnoiyib3oBanueM [loprana rocyciyr, oduiManibHOro mopTaja AJIMHHHCTPALUU
ropona;

BO3MOXKHOCTb TIOJyYEHUS] MYHHUIIMNAIBHOM YCIyTd B JIEKTPOHHON (opme,
nocpencteom Iloprasia rocycnyr (mpu HaIWMYUM TEXHUYECKOM BO3MOKHOCTH)
B COOTBETCTBUU C MOPSIAKOM, 3aKpEIUICHHBIM B pasieiiec 3 aAMUHHUCTPATUBHOTO
pEraMenTa;

BOBMO)XHOCTh ~ MOJIy4EHHS  MHPOpPMALMU O  XOI€  IMPEeJOCTaBICHUS
MYHUIIUTIAJTBHOM YCIYTH, B TOM 4YHCIE C HCHOJIb30BaHHEM HH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;

BO3MOKHOCTh TMOJY4YEHUs HMHQPOPMALMH O PE3yJbTaTe MpeIOCTaBICHUS
MYHULHANAIBHOWN YCIIYTH;

BO3MOKHOCTh OOpalieHuss B AocyAeOHOM (BHecyAeOHOM) U (WiH) cyaeOHOM
MOPSIAKE B COOTBETCTBUM C 3aKOHOJATENILCTBOM Poccuiickoit denepanuu ¢ xanoooit
Ha peleHust, aercTBus (0e3aeicTBIE) OpraHa, MpeI0CTaBIISIONIEI0 MyHUITUTTATIbHYIO
YCIIYTY, a TaK)Ke JOJHKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITyXKaIIuX, paOOTHUKOB.

[IpenocraBieHre MyHUIIMITAIIBHON YCIYTH HEBO3MOXKHO:

0 O3KCTEPPUTOPUAIBHOMY MPUHLMILY B OpraHe, NPeAOCTABISIOIIEM
MYHULIMNAIbHYKO  YCIYTY BBHAY OTCYTCTBUSL Yy HEro TEpPPUTOPHAIBHBIX
nospaszaesienuii; B MOII,.

2.16.2. Tloka3zaTenu 1OCTYMHOCTA MyHULIMTIATBHON YCIYTH 1JIsI HHBAJUIOB:

CONMPOBOXK/ICHUE HWHBAIMAOB, HMMEIOIIMX CTOMKHE pacCTpOMCTBAa (PYHKIIUU
3pEHHUS U CAMOCTOSITEJIbHOTO MEPEABUKEHUS, M OKa3aHWE UM MTOMOILU Ha O0OBEKTAX;

JIOIYCK Ha OOBEKTHI CypI0NIEPEBOAUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JOMYCK Ha OOBEKTbl COOAKU-TPOBOAHMKA TIPU HAJTUYUM  JIOKYMEHTa,
MOATBEPXKIAIOLIETO €€ ClelualbHoe OOy4YeHHE, BBIIAHHOIO B COOTBETCTBHUHU
¢ [Ipukazom MuHHuCTEpCTBa TpyAa U COUMAIBHOU 3amuThl Poccurickon denepanuun
o1 22.06.2015 Ne 386H;

OKa3aHHWE COTPYAHHKAMU, MPETOCTABISIIONIUMHU YCIYTH, WHONH HEOOXOIMMOM
WHBAJIMJAM TIOMOIM B TIPEOJIOJICHHH OaphepoB, MEMIAIOIIUX TOJYYCHHIO YCIyT
Y UCTIOJIb30BAaHUIO 0OBEKTOB HApaBHE C IPYTUMU JIUIIAMHU.

13



2.16.3. OcHoBHBIE TPeOOBaHMS K Ka4eCTBY IPEIOCTABICHUS MYHHUIIMIIAIbHON
YCIIYTH:

CBOEBPEMEHHOCTh MPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

JIOCTOBEPHOCTH U MOJIHOTA HH(DOPMUPOBAHUS 3asIBUTEINSI O XOJI€ PACCMOTPEHUS
€ro oOpalieHus;

co3gaHue KOM(MOPTHBIX YCIOBUNA TMpU MNPEAOCTABICHUHM MYHUIUMIIATBLHOM
YCIIyTH;

yI0OCTBO M JIOCTYIMHOCTb MOJyYeHHUs 3asBUTE]EM HH(OpPMALUU O TMOPSIKE
MPEIOCTABICHUS MyHUIMIIATBHOU YCIIYTH.

2.16.4. Iloka3zarensaMH KayecTBa MPEAOCTABICHUS MYHHMIIMNAIBHOW YCIYrd
ABJIAIOTCS: COOJIFOJICHHE YCTAHOBJIEHHOI'O aMUHUCTPATUBHBIM PErIAMEHTOM CpOKa
pPacCMOTpEHHUs 3amnpoca, OTCYTCTBUE WJIM HAJIWYUE XKalo0 Ha pelieHus, NeUCTBUS
(Oe3meiicTBUE) opraHa, MPEAOCTABISIIONIETO MYHHUIIMIAIBHYIO YCIYTY, a TaKKe €ro
JOJDKHOCTHBIX ~ JIMI, MYHHUUHUIAIBHBIX  CIyXalllhX, paOOTHUKOB, TMPHUHSTHIC
(ocyIIeCTBICHHBIC) B XO/I€ TIPEIOCTABICHUS MyHUITUTIATHLHOM YCIIYTH.

2.16.5. Tlpu npenocTaBlieHUN MyHULUIIAIIBHOW YCIYTHU:

IpU HANpPABJIEHUU 3alpOCa MOYTOBBIM OTIPABICHUEM WM B 3JIEKTPOHHOMN
dopme HEIOCPEICTBEHHOIO B3aUMOJICHCTBUS 3asIBUTEIIS
C JOJDKHOCTHBIM JIMIIOM, OCYILIECTBIISIFOIIMM MPEAOCTABICHUE MYHULIMIAIbHOMN
yCIIyTH, HE TpeOyeTcs;

npu  oOpamieHUM B 00pa3oBaTENbHYI0  OpraHU3allii0  3asBUTEIb
He OoJiee ABYX pa3 B3auUMOJEHCTBYET ¢ pa0OTHUKOM 0Opa30BaTEIbHON OpraHu3aluu
Opy TOJaye 3amnpoca Ha TMOJYyYEHHE MYHULMIAIBHOM YCIYyTH M MOJy4YEHUU
MOATOTOBJIIEHHOTO B XOJI€ HCIIOJIHEHHS MYHULMIIAIBHOM YCIYyTH pe3yibTara.
[IpoaomKUTENBHOCT OJTHOTO TAaKOTO B3aUMOJICWCTBHUS HE NOJKHA mpeBbimarh 30
MUHYT.

B03MOXHOCTb MOJTy4eHUsI CBEICHUN O XOJ€ MPEIOCTABICHHUS] MyHULIMIIATbHOMN
yCIyTd peanu3yercs MO0 HoMmepaMm TenedOoHOB, aJpecaM 3JIEKTPOHHOM IOYTHI,
ykazaHHeiM Ha [loptane rocycnyr, Ha oduiHMaibHOM TopTane AIMUHUCTPAINH
ropojia, aapec KOTOporo npuBelieH B nyHkTe 1.4.2. pazaena 1 aAMUHUCTPATHBHOTO
persiaMenTa, nocpeactsoM Iloprana rocyciyr.

2.17. uble TpeOoOBaHUS, B TOM YHCIE YYHUTHIBAIOIIUE OCOOCHHOCTHU
NPEAOCTABICHNUS MYHHIIUIAJIBHON YCIYTM MO 3KCTEPPUTOPHAIBHOMY MPUHIIUITY
1 0COOEHHOCTH MPEJOCTABICHHS] MYHULIMITAIBHOW YCIIYTH B 3JIEKTPOHHOU (popMe.

2.17.1. OcobGenHoctu IIPEAOCTABICHUS MYHULIMTIAIBHON yCIyTr
B ML, 0COOEHHOCTH IIPEAOCTABIICHUS MYHULHANAIBHOU YCIyTH
M0 IKCTEPPUTOPUATILHOMY MPUHITUITY.

[IpenocraBnenne MyHUMNaNbLHOU yeayru yepe3s M®PL] He npenycMOTpeHo.

2.17.2. Ilpu oTnpaBke MO TIOYTE 3ampoca HAIpPaBISAIOTCA B aJpec
o0pa3oBaTeIbHON OPTaHU3aIlMY TOYTOBBIM OTIIPABIICHUEM C OTTMCHIO BIIOKCHHUSI.

2.17.3. IlpenoctaBieHue MyHULUIAIBHOM YCIYTH C  HMCIHOJIb30BAaHUEM
[TopTana rocyciayr OCYIIECTBISIETCS B OTHOILICHUM 3asABUTEJECH, MPOLIEIIINX
NpOLIETypy PpETUCTpallid W aBTOPH3AllMd C HCIOJIb30BaHUEM  (enepanibHOU
rocyapCcTBeHHONW WHGOPMAIMOHHON cucTembl «EnuHas cuctema wuaeHTUPHUKAIIAN
u ayreHTU(dUKAIMU B HUHPpacTpyKkType, obOecneunBaromieli HMHPOPMAIUMOHHO-
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TEXHOJIOTHYECKOE B3aMMOJICUCTBHE MH(POPMAITMOHHBIX CHUCTEM, UCIIOIB3YEMBIX IS
MPENIOCTABIECHUSI TOCYJAAPCTBEHHBIX M MYHHUUHUIAIBHBIX YCIYT B 3JIEKTPOHHOU
bopmer.

2.17.4. 3anpoc 0 MpeaOCTaBICHUH MYHULHNAIBHOW YCIYTHM B 3JIEKTPOHHOM
BUJIC HAIPABJISIOTCS HA aJpec JIEKTPOHHOM MOUYThl 00pa30BaTEIbHON OpraHu3aluu
60 nocpenctsoM [loprana rocyciyr.

2.17.5. TpeOGoBaHus K 3ampocy M TMaKeTy AOKYMEHTOB, HalpaBiIsieMbIX
B DJICKTPOHHOM BUJIE:

3ampoc B (opMme DIIEKTPOHHOTO JOKYMEHTa HampaBisieTcss B Buae Gaiina
B (¢dopmatax doc, docx, txt, xlIs, xIsx, rtf, ecam yka3zaHHbIE 3asBIICHUA
MIPEIOCTABIIACTCA B (pOpME DJIEKTPOHHOTO JOKYMEHTAa TOCPEIACTBOM JIICKTPOHHOM
MOYTHI;

KaueCTBO TMPEAOCTABISIEMBIX DJIEKTPOHHBIX JOKYMEHTOB (BJICKTPOHHBIX
oOpa3oB mokymMeHTOB) B (dopmarax pdf, tif 7OJDKHO MO3BOMATH B MOJHOM OOBEME
MPOYUTATH TEKCT JOKYMEHTA U PACIO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.6. 3anpoc B (GopMe DIEKTPOHHOTO JIOKYMEHTA IOJIHCHIBACTCS
10 BHIOOPY 3asIBUTEIIA:

IPOCTOM PIIEKTPOHHOM MOMUCKIO 3asBUTENS (TIPEICTABUTEIS 3asIBUTEN);

YCWJICHHOW  KBAIU(DUIIMPOBAHHONW  DJIEKTPOHHOM  TMOJIUCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTEINS).

B cinygae, ecnu mpu oOpallleHUHM B AJIEKTPOHHON (opme 3a MOITydyeHHEM
MYHUITUTIATPHOW ~ YCIYTH  HWACHTH(PUKAIHWS W ayTeHTU(DUKAIUSA  3asBUTEIISI-
(¢u3MYecCKOro  JMIA  OCYUIECTBISIETCS C  HWCIOJb30BaHUWEM  (helepanbHOU
rocyJiapcTBeHHON HHGOpPMAIMOHHON cucTteMbl «EnuHas cucteMa uiaeHTU(PUKALIU
U ayTeHTU(UKAUMM B HUHPpacTpyKType, obOecneunBaromiedi HHPOPMALMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICHCTBHE MH(POPMAITMOHHBIX CHUCTEM, HUCIIOIB3YEMBIX IS
MPENOCTABIIEHUSI TOCYJAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT B 3JICKTPOHHOU
dbopme», 3asBUTETb-(PU3HUUECKOE JIMIIO BIIPABE UCITIOIH30BATh MPOCTYIO JIEKTPOHHYIO
MOANMKUCH TpU OOpalleHHWH B OJICKTPOHHOM (opmMe 3a TOJIyYeHHEM TaKou
MYHUITUTIATBHOM YCIyTM TPU YCIOBUHM, YTO TPHU BbIJa4Ye KIIOYa MPOCTOU
AJIEKTPOHHOM TMOJIUCH JIMYHOCTh (PU3UYECKOTO JIMIIA YCTAHOBJIEHA TPHU JMYHOM
npueme.

2.17.7. JloBepeHHOCTh, TMOJTBEpPKAAIOIIAsl MpaBOMOYME Ha oOpalieHue
3a TIOJIYYCHUEM MYHUIIUITAIGHON YCIIYTH, BBIJAaHHAS OpTaHU3aIUeH, YI0CTOBEPCTCS
YCUJICHHON  KBaIM(UIMPOBAHHON  DJIEKTPOHHOW  MOJMUCHIO  MPABOMOYHOTO
JOJDKHOCTHOTO JIMIIAa OpTaHU3aINH, a JOBEPEHHOCTD, BhIJaHHAS (DU3UICCKUM JIUIIOM,
YAOCTOBEPSIETCS  YCWJIICHHOW  KBAIM(UIIUPOBAHHOM  DJICKTPOHHOM  TMOAMHUCHIO
HOTapuyca.

2.17.8. B cuywae, ecnu QeaepalbHBIMM 3aKOHAMH MCIOJIb3YEMbIH BU]T
AJICKTPOHHOM TOAMKCH HE YCTAHOBIICH, BHJ DJICKTPOHHOW TMOJIUCH OMpPENeseTCs
B COOTBETCTBUM C KPHUTEPUSAMH OIPEACICHUS] BUIOB JJICKTPOHHOW TMOJMIMNCH,
yCcTaHOBJICHHbIMU [IpaBuiamMu  ompeneneHuss BHJIOB DJEKTPOHHOM  IOJITHUCH,
WCIIOJIb30BAHUE  KOTOPBIX JOMYyCKAaeTCs TpW  OOpalleHHH 3a T[OJyYeHUEM
TOCYapCTBEHHBIX W MYHUIIMTIAIBHBIX YCIIYT, YTBEPKICHHBIMH ITOCTAHOBJICHUEM
[IpaBuTenscTBa Poccuiickoit denepanuu OT 25.06.2012 Neo 634
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«O BUJax HIEKTPOHHON MOMAMKMCH, HUCHOJB30BAHUE KOTOPHIX JOMYCKAETCS MpH
oOpaIieHnH 3a MOJy4eHUEM rOCYJaPCTBEHHBIX U MyHUIIUTIATBHBIX YCIYT».

2.17.9. B cnyuae, ecnu (QenepadbHbIMH 3aKOHAMU W U3JIaHHBIMU
B COOTBETCTBUM C HUMH HOPMAaTHUBHBIMHU MPABOBBIMU AaKTaMH HPEAYCMOTPEHO
MPEAOCTABJICHNE HOTApUAJIbHO 3aBEPEHHBIX KOMHUW JIOKYMEHTOB, COOTBETCTBUE
AJIIEKTPOHHOTO 00pa3a KOMUHM JOKYMEHTa €ro OpUTMHally JOJIKHO OBITh
3aCBUICTEIIbCTBOBAHO YCHUJIEHHON KBaJU(UIIMPOBAHHOW AJIEKTPOHHON MOIUCKIO
HoTapuyca. Eciau B cOOTBETCTBUMU C TpeOOBaHMSIMHU 3aKOHOJIAaTeNIbcTBA Poccuiickoit
denepaniii B OTHONICHWM  JIOKYMEHTOB  HE  YCTAaHOBJIEHO  TpeOOBaHUE
O HOTapUAIIbHOM CBUJICTEJIbCTBOBAHUM BEPHOCTM HX KOMHUH, TO TaKUE KOIHUU
MOAMUCKHIBAIOTCSA MPOCTON 3JIEKTPOHHOM TMOAMMUCHIO 3asaBUTENS (MIPEACTABUTEIIS
3asIBUTEIIS).

B cnywae, eciu g MOJNy4eHUS MYHULMNAIBHOM YCIYTM YCTaHOBJIEHA
BO3MOXXHOCTh  MOJIa4M  JOKYMEHTOB, IOANMCAHHBIX MPOCTOM  3JIEKTPOHHOM
MOANUCHIO, [JIsi TOANHCAHUA TaKUX JOKYMEHTOB JIOIYCKAETCS HCIOJIb30BAHUE
YCWJICHHOU KBATU(UIIUPOBAHHOM JIEKTPOHHON MOAMKCH.

2.17.10. CpenctBa »5IJIEKTPOHHOW TMOJIKCH, MPUMEHSIEMBIE MpPH [0Ja4e
3arpoca, JIOJDKHBI ObITh CEPTHU(PUIMPOBAHBI B COOTBETCTBUU C 3aKOHOIATEIIbCTBOM
Poccutickon ®@enepanuu.

2.17.11. HanpaBieHHbIN B 3JEKTPOHHOM (opMe 3arpoc MOMJIEKHUT MPOBEPKE
Ha MpeaMeT COOIIOJICHUS] YCTAHOBJICHHBIX YCIOBUU MPU3HAHUS JCHCTBUTEIBHOCTH
YCUJICHHON KBJIM(UUIUPOBAHHOM HJIEKTPOHHOM TMOJNUCH, C HCIOJIb30BAHUEM
KOTOpPOM OH MO/IITKUCAaH.

2.17.12. B caywae  oOpameHust  3asBUTENS 32  NPEIOCTaBICHUEM
MYHULUNAIBHON YCITYTH B AJIEKTPOHHOU hopMme pe3ynbTaT MyHULIUNAIBHOW YCIyTH
HaIpaBJIsIeTCsl 3asBUTEIO0 MOYTOBBIM OTHPABICHUEM JHOO Ha aapec 3JIEKTPOHHOU
MOYTHI, YKa3aHHBIA B 3arpoce, J1ubo depes [lopran rocycnyr, 100 BbIIACTCS JTAYHO
B 00pa3oBaTeNbHOW OpraHu3aiud (B COOTBETCTBHM CO CIIOCOOOM, YKa3aHHBIM
B 3a1poce).

Hanpasnenue pesynprata MyHUnUMInaigibHOM yciyru yepe3 llopran rocycimyr
BO3MOKHO TOJBKO B cllydyae OOpallleHus 3asBUTENs C Hcnojib3oBanueMm l[loprana
TOCYCIIYT.

3. CocraB, NOCIENOBATENBHOCTD U CPOKH BBIITOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp, TpeOOBaHMS K OPAJKY UX BBIMOJIHEHUS, B TOM YUCJIE OCOOEHHOCTU
BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP B JIEKTPOHHOU (opMe, a Takxke
O0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX IPOLIETYP
B MHOTO(DYHKIIMOHAJIbHBIX LIEHTPaX MPEJOCTABICHUS IOCY1apCTBEHHBIX
Y MyHULIUNAIBHBIX YCIYT

3.1. HcuepnbiBaromuii IepevYeHb aIMUHUCTPATUBHBIX 1101(S13%0)
IIPY NPEIOCTABICHUN MYHULIUITAIBHON YCIIYTH.

MyHuunanpHas yciyra BKJIIOYaeT B ceOsl Clenyronue aJMUHUCTPATUBHbBIE
IIPOLIEAYPHI:

IIPUEM U pErucTpanus 3ampoca;
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odopMIieHUE pe3ySIbTaTa MPEA0CTABICHNUS MYHUITUTIATLHON YCIYTH;

BblJlaua (HampaBjeHue) pe3ybTaTa MyHUIIMNAIbHOW YCIYTH (B COOTBETCTBUU
CO croco00OM, YKa3aHHBIM B 3aIpoce).

3.2. Onucanue aaMUHUCTPATUBHBIX TPOLEAYp TpH  NPEIOCTaBICHUU
MYHHUIUNATBHON YCIIYTH.

3.2.1. ADMuHUCTpaTUBHAsA TIpoleaypa — IPUEM M PETUCTpaAlUs 3ampoca
U TIaKeTa JOKyMEHTOB.

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHl  SIBISETCS
oOpalieHue 3asBUTEINS WM €r0 YIIOJTHOMOYEHHOTO TPEICTABUTENS C IOKYMEHTAMH,
MpPEAyCMOTPEHHBIMU MOyHKTamu 2.6.1 — 2.6.2 paszmena 2 aJIMUHUCTPATUBHOTO
perjiaMeHTa.

OTBETCTBEHHBIM 32  BBINOJIHEHUWE  JAHHOW  TPOLEAYPHl  SIBISIETCS
oOpa3oBaTenbHasi OpraHU3alus.

3.2.1.1. Tlpuem m peructpanusi 3anpoca U Mnakera JOKYMEHTOB IMPH JIMYHOM
oOparieHuu B 00pa3oBaTEIbHYIO OPraHU3aIUIO.

3asBUTENb 3amloNHSAET 3ampoc B 00pa3oBaTeNbHOM OpraHu3aluud JIMOO
MIPUHOCUT 3aII0JIHEHHBIN 3aI1poc.

JlolKHOCTHOE ~ JHMII0O  00pa3oBaTeNbHOM  OpraHW3allid,  Ha3HAYEHHOE
OTBETCTBEHHBIM 32 MPUEM U PETUCTPALIUIO JOKYMEHTOB:

YCTAHABIIMBAET JIMYHOCTh 3asBUTENS,, B TOM YHCIE IMPOBEPSET HAIUUUE
JIOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCT;

MpOBEPSIET COOTBETCTBHME B 3alpoce JaHHBIX (CBEJAEHUN) C JTaHHBIMHU
(cBeeHUSIMU), COACPXKAIIMMUCA B TPEACTAaBICHHOM JOKYMEHTE, a TaKkKe
YAOCTOBEPSIETCS O HAIMYMM B 3alpoce TMOJMNUCH 3asBUTENS M JIaThl  €ro
IIPE/ICTABICHHUS.

B ciiydyae He 3amoiHEHUs] OTIEIBHBIX MYHKTOB 3alpoca JOJKHOCTHOE JIMIIO
oOpa3oBaTeNbHON  OpraHu3aliK, HA3HAYEHHOE OTBETCTBEHHBIM 32  IpUEM
U PETrUCTpalUI0 JOKYMEHTOB, MpEaraet 3asBUTENI0 3alOJIHUTh BCE ITYHKTHI
3ampoca s MOCIEAYIOIIEro MPUHITHUS 3aIpoca.

[IpoBepsieT Hanuure BCEX JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6.1 - 2.6.2
paszzena 2 aAMUHUCTPATHBHOTO periamMeHTa. B ciydae ycraHoBieHus ¢akra
OTCYTCTBUS HEOOXOJIMMBIX JOKYMEHTOB, UHPOPMUPYET B YCTHOU (popMe 3asBUTEIS
O HaJU4YUU TMPEmSITCTBUM JUIsl PAcCMOTPEHHs BOIpoca O MPEIOCTaBICHUU
MYHULIMNAIBHON  yCIAYTH, OOBACHSET 3asABUTENI0 COJACPKAHUE  BBISBICHHBIX
HEJIOCTATKOB U MpeAjiaraeT MPUHATH MEPHI [0 UX YCTPAHCHUIO.

JIOJDKHOCTHOE ~ JIMIIO ~ 00pa3oBaTeNIbHOW  OpraHu3allid,  Ha3HAYeHHOE
OTBETCTBEHHBIM 3a MPHUEM M PETUCTPALUI0 JIOKYMEHTOB, PETUCTPUPYET 3aIpoc
B KypHQJIe PErHCTpalluy BXOJSIICH KOPpPECTOHICHIINHU. JoBeleHHe HCTOJIHEHUS
yciayru A0  paboTHMKAa  00pa3oBaTelbHOW  OpraHu3alid, OTBETCTBEHHOI'O
3a MPEIOCTABJICHHE MYHUIIMITAIILHON YCIIYTH, OCYIIECTBIISIETCS B MOPSAKE OOIIEro
JEJONPOU3BOCTBA.

3.2.1.2. Tlpuem u peructpanus 3ampoca IpU HAMPaABICHUH IO MOYTE B aJpec
oOpa3zoBaTeIbHON OpraHu3alliH.

Perucrtpans noiay4yeHHOro Mo MOYTE 3ampoca OCYIIECTBISIETCS TOTKHOCTHBIM
JUIIOM 00pa3oBaTeNIbHOW OpTraHM3allii, Ha3HAYCHHBIM OTBETCTBEHHBIM 3a MPUEM H
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pPEerucTpalui0 JOKYMEHTOB, B J€Hb €ro IMOCTYIUICHHS B TMOPSJIKE OOIIero
JIEJIONPOU3BO/CTBA, @ B Cllydyae HalpaBiCHUs 3alpoca B HEpaOOUMil Mpa3 HUYHBIHI
WINA BBIXOAHOW JHM, PETUCTPALIMA 3alpoca MPOU3BOAUTCS B NEPBBIA pabounil A€Hb,
CIEQYIOIMNA 3a HEepaOOYMM Npa3IHUYHBIM WM BBIXOJHBIM JHEM. Perucrpauus
3ampoca OCYIIECTBIIETCS B JKypHAJIE PETUCTPALUU BXOIAIIEH KOPPECIOHACHIIUU.
JloBenieHuEe MCHOJIHEHMsI YCIyTM 10 pabOTHHMKA OOpa30BaTEIbHOW OpraHU3aluH,
OTBETCTBEHHOI'O 3a IIPEAOCTABICHUE MYHULMIIAIBHOW YCIYI'HM, OCYILIECTBISETCS B
NOPSJIKE OOIIEro JETONPOU3BOJICTBA.

[Ipu nosrydeHnH TOKyMEHTOB, HAIPABJICHHBIX 110 IIOYTE, YBEIOMJIEHUE C AATOU
WX MPUHATHS BBICBUIAETCS HE IO3/HEE padoyero AHS, CIEAYIOUIEro 3a JHEM
NOCTYIJIEHUSI JTOKYMEHTOB, IO YKa3aHHOMY 3asBUTEJIEM IIOYTOBOMY aJpecy C
YBEJOMIIEHHEM O BPYUYEHUHU.

3.2.1.3. Ilpuem u peructpanus 3amnpoca, nogaHHoro yepes [lopran rocycmyr.

IIpy HampaBineHuum 3ampoca ¢ Hcnoas3oBaHueMm Iloprama rocycmyr,
perucTpanyst 3JEKTPOHHOIO  3amIpoca IPOU3BOAMTCS  JTOJDKHOCTHBIM  JIMLIOM
o0pa3oBaTeNbHOM OpraHu3alyy, Ha3HAYEHHBIM OTBETCTBEHHBIM 3a IpUEM U
PErUCTpaLIO JOKYMEHTOB, B )KypHAJIE PErUCTPALlMK BXOAIIEH KOPPECTIOHIEHIINN B
JIEHb €r0 MOCTYIJICHUS JIMOO Ha Cleaylouid pabounii eHb B Cllydyae MOCTYIUICHUS
3arpoca Mo OKOHYaHUM pabouero BpeMeHH. B ciywae moctymieHus B Hepabouue
IIpa3JHUYHBIC JHHU WIM BBIXOJHBIE JTHHW, PErMCTpPalUs OCYLIECTBIIAECTCS B IEPBBIN
pabouuil 1eHb, CAEAYIOMIMI 32 HEPAOOUMM MPa3THUYHBIM WIH BBIXOIHBIM JHEM.

AJMUHUCTPAaTUBHBIA PErlaMEeHT MNPEJOCTABICHUS MYHULMIIAIBHON YCIyTH
U paOOTHUK, OTBETCTBEHHBIN 3a €€ MPEJOCTABJICHHUE, ONpPENEseTCs JOJKHOCTHBIM
JUIOM 00pa30BaTENbHON OpraHW3allMK, HAa3HAYEHHBIM OTBETCTBEHHBIM 3a IpPHEM
U PETUCTPAILNIO JOKYMEHTOB.

3asBuTent0 B JUYHBbIA kKaOuHeT lloprama rocycimyr DOJKHOCTHBIM JIMLIOM
o0Opa3oBaTeNbHOM  OpraHM3aliy, Ha3HAUYE€HHbIM OTBETCTBEHHBIM 33  IpUEM
Y PErUCTPALMIO TOKYMEHTOB, HAIIPABISAETCS YBEAOMIIEHUE O MPUEME U PErUCTPALIU
3arpoca, He0OOXOIMMBIX JUIsl IPEJOCTABIECHUSI MyHUIIMIIAJILHON YCIIYTH, COJIepIKaliee
CBeAeHHS O (akTe IMpuemMa 3amnpoca M JOKYMEHTOB, HEOOXOAUMBIX st
IIPENOCTABIEHUST MYHHMIMNAIBHONW YCIYTd, U Hadalle NPOLEAYpbl MPEAOCTABICHUS
MYHULMOAIBHOW YCIyTH, a TaKXXe CBEIECHHS O Jareé M BPEMEHH OKOHYAHHUS
IPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

JloBeneHue  UCIOJHEHHUS  yCIyrm 10  paboTHHUKAa  oOpa3oBaTeIbHOM
OpraHu3alliyd, OTBETCTBEHHOTO 3a NPENOCTaBICHUE MYHMIMNAIbHOW YCIYTH,
OCYUIECTBIISIETCS B TOPSJIKE OOIIETO AEIONPOU3BOICTBA.

B cnywae, ecaum B pe3ysibTare NPOBEPKH YCHICHHOW KBATM(DUIIMPOBAHHOMN
AIIEKTPOHHON MOAMMUCH, C HCIOJIb30BAHUEM KOTOPOH MOAMHUCAHBI 3asBIICHUE MJIs
Mpe10CTaBICHUS MYHUIUTIATBHOM YCIIyTH, BBISIBIICHO HecoOJTI0IeHHe
YCTAaHOBJICHHBIX YCJIOBHI IPU3HAHUS €€ ACHCTBUTENBHOCTH, JOHKHOCTHOE JIMLO
oOpa3oBaTeNbHOM OpraHU3allud, HAa3HAUYEHHOE OTBETCTBEHHBIM 3a TMPHUEM U
pErucTpalrio JOKYMEHTOB, B TEUEHHWE TPEX JHEW CO JHS 3aBEPIICHHS IPOBEICHHUS
MPOBEPKH YCWJICHHOW KBaTU(UIIMPOBAHHOM DSJIEKTPOHHOW TOJMUCHA MPUHUMAET
penieHrne o0 OTKa3e B MPUEME K PACCMOTPEHUIO 3alpoca, U HalpaBisieT 3asBUTEIIO
yBeIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (hopMe C yKazaHUEM MYHKTOB cTaTbu 11
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®enepanbaoro 3akoHa oT 06.04.2011 Ne 63-®3 «O06 >JEKTPOHHONW MOIMUCHY,
KOTOpbIE TOCIYXKWJIM OCHOBaHUEM I TNPUHATHS  YKA3aHHOTO  PEILICHHS.
YBenoMiIeHHE TOMANUCHIBACTCS YCUJIEHHON KBAIM(PUIMPOBAHHOM 3IIEKTPOHHOM
MOJANKUCHI0 U HAMPABIISIETCS 3asBUTEINO0 B €ro JMuHbIM kabuner [loprama rocycyr.
[locne monydeHus yBEAOMIICGHUS 3asBUTENb BIpaBe OOPATUTHCA TMOBTOPHO
3a TMPENOCTaBICHUEM MYHULMNAIbHON YCIYTHd, YCTPAaHMB HapYILICHUS, KOTOPBIC
MOCTYKHWJIA OCHOBAHHMEM ISl OTKAa3a B IPUEME K PACCMOTPEHUIO €T0 3amnpoca.
3.2.1.4. Tlpuem u perucTpamus 3ampoca M NAKETa JOKYMEHTOB IpHU
HaITpaBJIEHUH 3allpOca U MaKeTa JOKYMEHTOB MTOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

[Ipy HampaBieHWM 3ampoca MOCPEACTBOM  JJIEKTPOHHOM  MOYTHI B
0o0pa30BaTeNbHYI0  OpPraHM3aIMIO,  PETUCTpalus  BJICKTPOHHOTO  3ampoca
MPOU3BOIUTCS JOHKHOCTHBIM JIMIIOM 00pa30BaTeIbHON OpraHu3alvy, Ha3HAYeHHBIM
OTBETCTBEHHBIM 3a NPHEM U PETHCTPALUIO JOKYMEHTOB, B XYypHaje PErucTpaluuu
BXOJISIIIIEN KOPPECTIOHICHIIMU B JIEHb UX MOCTYIUICHUS MO0 Ha CIIeIyIONIUi paboumnii
JIEHb B Cy4yae MOCTYIUIEHUs 3alpoca IO OKOHYaHMU paboyero BpemeHu. B ciydae
HAIpaBJICHUS! AJIEKTPOHHOIO  3amlpoca, HEOOXOAMMOIo Uil MpeAoCTaBICHUS
MYHUIIUNIATBHOM YCIYrd, B HepaOOuYWMd TMpa3JHUYHBIA WM BBIXOJHON JHH,
perucrpanus 3ampoca NPOU3BOAUTCA B MEpBbIA pabounii JeHb, CIEAYIOLIUN 3a
HepabOYMM NPa3THUYHBIM WM BBIXOJIHBIM JTHEM.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH
U paOOTHUK, OTBETCTBEHHBIN 3a €€ MPEJOCTABJICHHUE, ONpPENEseTCs JOJKHOCTHBIM
JUIOM 00pa30BaTENbHON OpraHU3alllK, HAa3HAYEHHBIM OTBETCTBEHHBIM 3a IPHUEM
U PETUCTPAILNIO JOKYMEHTOB.

VYBenomiieHHE O TIpUEME U PETUCTPALMM  3alpoca, HEOOXOAMMBIX IS
MPENOCTABIECHUSI MYHULIMITAJIbHOM YCIIYTH, COJEpXkallee CBeAeHUs o0 (akTe mprema
3anpoca, HeoOXOAUMOro JJis MPEIOCTaBICHUS MYHULMIIAJbHON yCIIyI'M, U Hayaie
MpOILEAYPHI MPEIOCTABICHNUSI MYHULIMIAIBHON YCIYTH, a TAaKXKE CBEICHUS O JaTe U
BPEMEHM OKOHYAHUS NPEAOCTABICHUS MYHULMNAIBHON YCIyIM HampaBiseTcs
JOJKHOCTHBIM JULIOM oOpa3oBarenbHON OpraHu3aluu, Ha3HAYEHHBIM
OTBETCTBEHHBIM 33 IIPUEM U PETUCTPALMIO JTOKYMEHTOB, 3asBUTEIIO IO 3JIEKTPOHHOU
IOYTE HE MO37Hee pabouero JHs, CIEIYIOIIEro 3a THEM PEruCTpalvy 3asBJICHUS B
oOpa3zoBaTeIbHON OpraHu3alliH.

JloBeeHre  WCIIOJIHEHHMS]  YCIyTH 10  paboOTHHKA  00pa3oBaTEbHOU
OpraHu3alliyd, OTBETCTBEHHOTO 3a NPEIOCTaBIECHUE MYHHUIMNAIBHOM YCIYTH,
OCYUIECTBIISIETCS B TOPSJIKE OOIIET0 AEIONPOU3BOICTBA.

B cnywae, ecnu B pe3ynbTare NPOBEPKH YCWICHHOW KBAJIM(DHUIIMPOBAHHOMN
AJNIEKTPOHHOM TMOJIMUCH, C HCIOJIb30BAHUEM KOTOPOW TOAMMCAH 3alpoc IS
Mpe10CTaBICHUS MYHUIIUTIATBHOM YCIIyTH, BBISIBJICHO HEecoOJTI0/IeHNe
YCTAaHOBJICHHBIX YCJIOBHM MpPU3HAHUS €€ AEUCTBUTEIBHOCTH, JOHKHOCTHOE JIUIO
oOpa3oBaTenbHON OpraHu3allid, Ha3HAYCHHOE OTBETCTBEHHBIM 3a TMpPUEM U
pErHCTpalri0 JOKYMEHTOB, B TEUEHHE TPEX JTHEW CO JHS 3aBEPIICHUS IPOBEICHUS
MPOBEPKH YCWJICHHOW KBaTU(UIIMPOBAHHOM DJIEKTPOHHOW TOJMUCHA NPUHUMAET
penieHne 00 OTKa3e B MpUEME K PaCCMOTPEHUIO 3alpoca U HaMpaBIIeT 3asBUTEINIO
yBeIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (hopMe ¢ yKazaHUEM MYHKTOB cTaThu 11
®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-03 «O06 >IE€KTPOHHOU TMOAMUCHY,
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KOTOpbIE TOCHYXWJIM OCHOBAaHMEM JUISI TPHUHATHS  YKA3aHHOIO  PEILICHUS.
YBenoMIICHHE TOJINMCHIBACTCS YCUJIGHHOW KBaNTM(UIIMPOBAHHOM AJIEKTPOHHOMN
MOANMUCHI0 W HANPABISETCA MO aApecy dSJIEKTPOHHOW mouThl 3asBuTens. llocne
MOJIyYCHUS]  YBEIOMJICHUS  3asgBUTENb BIpPaBEe OOpAaTUTHCS  TMOBTOPHO 32
MPEAOCTABICHUEM MYHHIMIIAJBHON YCIYTM, YCTPAHUB HApPYIIEHUS, KOTOPBIE
MOCTYKHWJIA OCHOBAHHMEM ISl OTKAa3a B IPUEME K PACCMOTPEHUIO €ro 3amnpoca.

Kpurepriem npuHsATHS pelIeHUS O MPUEME U PETUCTPALUM 3alpoca SBISIETCS
dakt Tomaum (HampaBJCHHSA) ~3asgBUTENIEM  3ampoca Ha  MPEAOCTaBIICHUC
MYHUIIMIIAJIBHON yCIYyTH B 00pa30BaTebHYI0 OPTaHU3AIIHIO.

Pe3ynbpraToM agMUHHACTPATUBHOMN IPOLIEAYPHI SIBIAETCA:

perucTpanus 3amnpoca M Tepenada HUX pabOTHUKY 0Opa3oBaTeNbHOM
OpraHM3ally, OTBETCTBEHHOMY 32 IPEIOCTABICHUE MyHULMIIAIbHON YCIIYTH;

HAaIlpaBJICHUE YBEAOMIICHHS O MNPHEME M PETUCTPALMM 3alpoca W HMHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJi MPEAOCTAaBICHUS MYHUIUMNAIBHOU  YCIyTH,
coJieprKallee CBEJCHUs O (pakTe Mmpuema 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJIECHNUS] MYHULIMIIAJIBHOW YCIYyTH, U HAa4YaJle MPOLEAYpbl HPEAOCTABICHUS
MYHHULMIIAIBHON YCIYTH, a TaKX€ CBEACHHUS O Jare U BPEMEHUM OKOHYAHUS
IIPEIOCTABJIEHUS] MyHULIUIIAJIBHOW YCIIYTH.

B cmywae, eciaum BBISIBICHO HECOOJIIOJICHHE YCTAHOBJIEHHBIX YCJIOBHUM
NPU3HAHUSA JCHCTBUTEIBLHOCTH, YCHJICHHONW KBaJTM(DUIIMPOBAHHON SJIEKTPOHHOU
MOANMCH, C HWCIOJIb30BAHUEM KOTOPOM ITOANMCAH 3ampoc Uil NPENOCTABICHUS
MYHHIUIIAIBHON YCIYyTH, PE3yJbTaTOM aJIMUHUCTPATUBHOM MPOLEAYPHl TAKKE
ABJIIETCSl HANpAaBJICHUWE 3asBUTENI0 yBeJAOMJIeHME 00 OTKa3e B MpHUEME K
PacCMOTPEHHUIO 3aIIpoca B 3JIEKTPOHHOU (popme.

CnocoboM (pukcanum pe3ysibTata aIMUHACTPATUBHON NPOLEIYPHI SIBISETC:

perucrpanus 3amnpoca;

OTMETKa B JKypHajJ€ PErucTpalvud  HUCXOJALIEN  KOPPECIOHACHUUU
O HAmIpaBJICHUM YBEIOMIICHUS O TMPHUEME U PErMCTPalMM 3ampoca U HHBIX
JIOKyMEHTOB, HEOOXOAMMBIX JUIS MPEJAOCTaBICHUS MYHHUIIUNAIBHOW YCIYTH,
coJieprKallee CBeJeHUs 0 (pakTe mpuema 3anpoca U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJIEHNUS] MYHULIMNIAJIBHOW YCIYyTH, U HAa4dalle MPOLEAYPbl MPEAOCTABICHUS
MYHHULMIIAIBHON YCIYTH, a TaKXe CBEACHHUS O Jare U BPEMEHU OKOHYAHUS
IIPEIOCTABJIEHUS] MYHULIUITAIBHON YCIIYTH.

B cnywae, ecnau BBISIBIEHO HECOOJIIOJICHHE YCTAHOBJIEHHBIX YCJIOBHUI
NpU3HAHUS JEHUCTBUTEIBHOCTH, YCWJICHHOW KBaIM(PUIIMPOBAHHON HIEKTPOHHOMN
MOANMCH, C HCHOJIb30BAHHEM KOTOPOM ITOANMCAaH 3ampoc Uil MNPENOCTABICHUS
MYHUIUOAIBHOW YCIYrd, crnocoOoM (UKcaluu aAMUHUCTPATHUBHOW MPOIEAYPHI
ABJISIETCA OTMETKA B JKypHaJI€ PErucTpaluy HUCXOIAIIEH KOPPECIOHACHLIHUH O

HaIpaBJICHUN 3asIBUTEITIO YBEIOMIICHHUS 00 OTKa3e
B IIpUEMeE K PAaCCMOTPEHHUIO 3aIpoca B dJIEKTPOHHOU (popme.
Cpok npuemMa u perucrpanuu 3ampoca COCTaBIIIET

1 pabGounii neHb.
B Teuenue 3 gHel co AHS 3aBEpIIEHUS] MPOBEIACHUS MPOBEPKH, YCUICHHOMN
KBTH(PUITUPOBAHHON 3JIEKTPOHHOMN MOJAMHKCH, C UCTIOJIH30BAHUEM KOTOPOH MOANKUCAH
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3ampoc, 3asBUTENIO HAIMpaBJISETCS YBEIOMJICHHE OO0 OTKa3e B TpHEME K
PacCMOTPEHHUIO 3aIpoca.

MaxkcumanbHbIN CpOK VICTIOJTHEHUS TTAHHOU aIMUHHUCTPATUBHOMN
MPOLEAYPHI COCTABISET 3 AHS.

3.2.2. AIMUHUCTpaTUBHAsA  Mpoleaypa —  MNPUHATHE  PEHICHUS O
MPEIOCTaBICHUU MH(DOPMAIIMK O peau3alii B MyHUIIMIATBHBIX 00pa30BaTeIbHbBIX
OpraHu3alysIX MPOrpaMM JOUIKOJIBHOTO, HayaJbHOTO OOIIEro, OCHOBHOI'O OOIIIEro,
cpemHero oOmero o0pa3oBaHus, a TaK)Ke MOMOJHUTEIBHBIX O0IIe00pa3oBaTEIbLHBIX
nmporpamm, 0o 00 O0TKa3e B MPEAOCTABICHUN MYHUITUTIATLHOW YCIYTH.

OcHoBaHueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
MOJIyYCHUE  pa0OTHUKOM  0Opa30oBaTeIbHOW  OpraHM3allii, OTBETCTBEHHBIM
3a IPEAOCTABICHUE MYHULIUNIAIBHON YCIYTH, 3APETUCTPUPOBAHHOTO 3aIIPOCa.

OTBETCTBEHHBIMM 32 HCMOJHEHHE JaHHOW aJMUHUCTPATUBHON MPOUEAYPHI
ABJIIETCS] 0Opa3oBaTeIbHAs OpraHUu3allus.

PaGoTHuK oOpa3oBaTenbHON OpraHu3aluy, OTBETCTBEHHBII
32 NOPENOCTABICHUE MYHULMNAIBHON  yCIYrHM, MPOBEPSAET MPEACTABICHHBIE
JOKYMEHTBl. B cilydae Hamuuusg OCHOBaHUW IJi1 OTKa3a B MPEIOCTABICHUN
MYHULIMNAIBHON YCIYTH, YKa3aHHBIX B MMyHKTE 2.9.2 pa3aena 2 alMUHUCTPATUBHOTO
periiaMeHTa, MPUHUMAET pelleHrne 00 OTKa3e B MPEIOCTaBICHUU MYHUIUIIAILHOM
yciayru. B cimydae OTCYyTCTBHS OCHOBAaHHMM JJIsI OTKa3a B MPEIOCTABICHUU
MYHULANAIBHON YCIYTH, YKa3aHHBIX B ITyHKTe 2.9.2 pa3aena 2 aIMUHUCTPATUBHOTO
peryiaMeHTa, IpuHUMaeT pPEeIIeHUuE O MPEeJOCTaBICHUN UHGOPMAIIMK O peaTu3aiuu B
MYHULIMIQIBHBIX ~ 00pa30BaTEIbHBIX OpPraHM3alUsIX MPOrpaMM  JOIUIKOJIBHOTO,
HayaJbHOIO OOIIEro, OCHOBHOTO OOIIEro, CpeIHEro o0IIero o0pa3oBaHus, a TaKXKe
JIOTIOJIHUTENIBHBIX 00111€00pa30BaTEIbHBIX IPOTPAMM.

Kputepriem npuHSATHS pelieHusl SBISETCS Haluuue J1M0O0 OTCYTCTBUE
OCHOBaHUW ISl OTKa3a B MPEJOCTaBICHWH MYHULMNAIBHON YCIYTd, yKa3aHHbBIX
B IMyHKTE 2.9.2 pa3gena 2 alMUHUCTPATUBHOIO PErIaMEHTA.

Pe3ynbTaToM agAMUHUCTPATUBHOMN MPOLIEAYPHI ABISETCA PETUCTpaALUs 3arpoca
O MPEOCTABICHUH MYHUIIUITAILHON YCIYTH JIOJDKHOCTHBIM JIMIIOM 00pa3oBaTelbHON
OpraHu3alliid, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, B JKypHaj€ BXOJAIICH
KOPPECTIOHJEHITUU (3KypHAJI, SJIEKTPOHHBIHN KypHAI U T.1.).

CnocoboM (ukcanuu pesyibTaTa aJIMUHUCTPATUBHOW MPOIEAYPHI SBISETCS
MIPUCBOEHUE 3aMpPOCy TMOPAIKOBOIO HOMEpAa B KYpHAJIE PETUCTPAlWH BXOISAIIECH
KOPPECHOHACHIINH.

Cpok  ucnonHeHus  JAaHHOM  aJIMHMHUCTPaTUBHOW  NPOLEAYpHl  —
MPOBOJIUTCSI B COOTBETCTBHMM C YCTAaHOBJICHHbIMM B 1. 2.14 paszmena 2
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

3.2.3. AnMuHUCTpaTMBHas  mporieAypa —  odopmiieHHEe  pe3yJibTara
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH.

OcHoBanueM Jisi Hayajga QJMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
MOJTyYEHHE JOJKHOCTHBIM JTULIOM oOpa3oBatenbHON OpraHu3aluu
3apEeruCTPUPOBAHHOIO 3aMIPOCa Ha MPEAOCTABICHNE MYHUIIMIAIBHON YCIyTH.

OTBETCTBEHHBIM 32 KCIOJHEHUE JAaHHOW aJIMHUHUCTPATUBHOW MPOLETYpPbI
SBJISIETCSI JIOJDKHOCTHOE JIMIIO OOpa30BaTeNIbHOM OpraHW3alfy, YIOJHOMOYEHHOE
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Ha TIOJArOTOBKY IHCbMEHHOTO OTBETa 3asBUTENI0 B (QopMe OyMa)XHOTO WIH
JIEKTPOHHOT'O JOKYMEHTA.

JIOJDKHOCTHOE  JIMLIO  O0pa30BaTENbHOW OpraHU3alMy 10  pe3yibTaTaM
BBIMIOJTHEHHBIX pPa0OT TOTOBUT NUCHMEHHBIM OTBET 3asBUTEINI0 C HH(OpMaruen
O peanu3alii B MYHMIMNAIBHBIX 0Opa30BaTENIbHBIX OpraHU3alUsAX Oporpamm
JOLIKOJIBHOTO, HAYaJIbHOTO OOILIEro, OCHOBHOIO OOIIEro, CpemHero OOIIero
o0Opa3oBaHMsl, a TAKXKe TOMOIHUTEIBHBIX 00I1€00pa30BaTEIbHBIX POTPAMM.

Kputepuem npunstus pemienus o0 oGopMiIeHUN pe3ybTaTa MpeIoCTaBICHUs
MYHULMOAIBHOM  yCIYyTHM  SBJIAETCS HaMYMEe 3ampoca C  3alpalinBaeMou
uHpOopMalren.

Pe3ynpraToM aJIMHHUCTPAaTUBHOW MPOLEIYpPbl SBISETCS MOATOTOBIICHHBIN
OTBET 3asBUTENIO. Pe3ynbrar mpenocTaBieHHs ycIyrd B (opMe 3IEKTPOHHOTO
JOKYMEHTa MOANHUCHIBAETCS  YIOJHOMOYEHHBIM JIMIOM C  HCIIOJIb30BAHUEM
YCUJIEHHOW KBaIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOANKCH.

Cpok uCHOJHEHUs JaHHOM aJMUHHCTPATUBHOM mpolenypbl He Ooiee
8 pabouux JTHEH cOo AHS perucTpanuu 3amnpoca.

Crniocobom (ukcanuu pe3yibTara aJMUHHACTPATUBHOM INPOLIETYpHl SBISETCS
IpUCBOEHUE O(POPMIIEHHOMY OTBETY MOPSAKOBOTO HOMEpA B XKypHAJIe PETUCTPALUU
UCXOJAIIEH KOPPECTIOHACHIUY.

3.2.4. AnMuHHCTpaTHBHAs MpoLeAypa — Bbllaya (HalpaBi€HHE) pe3yJsibTaTa
MYHHUIUIIATBHOM YCIYTH (B COOTBETCTBUH CO CLIOCOOOM, YKa3aHHBIM B 3aIIpOCE).

OcHoBaHuEM /JI1 Havajla aIMUHUCTPATUBHOW NPOLEAYPHI SBISETCS HAIAYUE
NOANMKMCAHHOTO W 3apErMCTPUPOBAHHOTO OTBETA 3adABUTENIO B BHJE IHCHMA,
coJiepKalllero HHPOpMalro O pealiu3alui MyHHIIMIAIBHON YCIIYTH.

OTBETCTBEHHBIM 32 WCHOJHEHUE JAHHOM aJIMHHUCTPATUBHOW NPOLETYpPBI
ABJIIETCS] 00pa3oBaTeNbHAsl OpraHU3aLUs.

3.2.4.1. Beimaua pesynbTaTa MYHUIUMNAIBHOM YCIAYyTd TpU OOpalleHHUH
B 00pa30BaTe/IbHyI0 OPraHU3alHIO.

PaGoTHuK oOpa3oBaTenbHON OpraHu3aluy, OTBETCTBEHHBII
32  IPEAOCTaBIEHWE MYHHLIMNAIBHOM  YCIYrd, TMpH  BblAa4€  pe3yJibTara
MYHULUIAIBHOW YCIIyTH, NPOBEPAET JOKYMEHT, YJIOCTOBEPSIIOUIMN JIMYHOCTH
3agBUTENS (MPEACTABUTENS 3asIBUTEINS), 3HAKOMUT € COJIEP>KaHUEM MOATOTOBIEHHOTO
OTBETa O pealu3allid B MYHHMIMIAIbHBIX 0O0pa30BaTEIbHBIX OpraHU3aLUIX
porpamMM JIOMIKOJIBHOTO, HA4YaJIbHOIO OOIIEro, OCHOBHOI'O OOILIEro, CpeIHEero
oOmero o0Opa3oBaHusl, a TAKXKE JOMOJIHUTEIbHBIX 00111€00pa30BaTebHBIX MPOrpaMM
VI MOTUBHPOBAHHBIN OTKa3 B MPEAOCTABICHUA MYHULIMIIAJIBLHON YCIYTH.

3asBUTENb MOATBEPKAACT MOIYYEHUE pe3yJbTaTa MYHHUIMIAIBHON YCIyru
JUYHON TMOJIMUCHI0 C €€ paclu(poBKON B >KypHaje PErucTpalud HCXOASIICH
KOPPECTIOHICHIUH.

3.2.4.2. HanpasiieHHE pe3ysbTaTa MyHULUIIAIBHON YCIYTH IO MOYTE.

B caywae ykazaHus 3asBuUTeleM crnoco0a TOJMydYeHUs — pe3yibTara
MYHULIMIIAJIBHOW YCIYTH MO TMOYTe, pabOTHUK 0Opa3oBaTENbHON OpraHu3alluH,
OTBETCTBEHHBIN 32 MPEIOCTaBICHUE MYHULIUIIAIIBHON YCIYTH, HAIPaBJsET MO MOYTe
3agButento [IpenocraBienne wuHOpManMU O peanu3alid B MYHHUIUIAIbHBIX
00pa30BaTEeNbHBIX OPTraHU3ALMAX MPOTPaMM JIOMIKOJIBHOTO, HAYaJIbHOTO OOILEro,
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OCHOBHOTO 00II1ero, cpemnero oodmero oOpa3oBaHMs, a TAKKE IOTOJHUTEIHHBIX
o011eo0pa3oBaTeNbHbIX NPOrpaMM MM MOTUBHPOBAHHBIM OTKa3 B MPEAOCTABICHUU
MYHUIUTATBHON YCIIYTH.

3.2.4.3. HanpaBneHue pe3ysibTaTa MYyHULMIAIBbHON yciayru depe3 Ilopran
TOCYCIIYT.

B cmydae ykazaHus 3asgBuUTeNeM ~ croco0a  TOJY4EHHsS — pe3yJibTara
MyHUIIUNaNbHOU yciayru uepe3 [lopranm rocyciyr, paboTHUK 0Opa3oBaTeIbLHOM
OpraHu3alliy, OTBETCTBEHHBI 3a MPEJOCTABICHUE MYHULUIIAJBHON YCIyTH,
OCYULIECTBJISIET OTHPaBKY pe3yJbTaTa MYHHULIMNAIBHOW YCIYTd, HOAMNUCAHHOIO
PYKOBOAMTENEM OOpa30BaTEebHOM OpraHU3allid C HCIOJIb30BAaHUEM YCHIICHHOM
KBAJIM(UIIMPOBAHHON DSJIEKTPOHHOM TMOJANUCH, 3asSBUTENIO B JIMYHBIM KaOWHET
[Toprana rocycnyr.

HampaBnenue pesynapTaTa MyHHIMNAIbHOM yciayru uepe3 Ilopram rocycmyr
BO3MOXKHO TOJBKO B cllydyae OOpallleHus 3asiBUTENs ¢ ucnojib3oBaHuem l[loprana
TOCYCIIYT.

3.2.4.4. HanpaBneHue pe3ylibTaTa MYHHUIIMIIAJIBHON YCIYTH HA 3JEKTPOHHYIO
MOYTY 3asIBUTES.

B cmydae ykazaHus 3asgBUTENIEM crocob0a  TOJyYeHHs]  pe3yJibTaTa
MYHUIUMOAIBHOM YCIYTM IO JJIEKTPOHHOM TmouTe pabOTHUK 0Opa30BaTEIbHOM
OpraHu3alliyd, OTBETCTBEHHbIH 3a MPEJOCTABICHUE MYHULUIAIBHON YCIyTH,
OCYIIECTBJISIET OTIPABKy pe3yJbTaTa MYHUUUIIAIBHOW YCIYTd, MOANUCAHHOIO
PYKOBOJUTENEM OO0Opa30BaTENbHOM OpraHU3allid, C HWCHOJIb30BAHUEM YCUJICHHOM
KBATM(PUIUPOBAHHOW AJEKTPOHHOM NMOJANUCH HA JIEKTPOHHYIO IMOYTY 3asIBUTEIS.

Kputepriem mnOpuHATHUS  pelieHUsT  SBIAECTCS  HAJIMYHME  OIIUCAHHOTO
pyKoBoauTeneM 00pa30BaTENbHON OpraHU3aliy MMCbMEHHOTO OTBETA HAa 0OpalieHue
3asiBUTENSL O pean3allid B MYHHUIIMNAIBHBIX OOpa30BaTENbHBIX OpPTraHU3AIMIX
IporpaMM JIOIIKOJIBHOTO, HauyajibHOIO OOIIEr0, OCHOBHOTO OOIIEro, CpEeIHEro
oO1rero o0pa3oBaHusl, a TAK)KE JOMOJHUTENBHBIX 001I€00pa30BaTEIbHBIX TPOTPAMM.

Pe3ynbTaTom aAMUHUCTPATUBHON  MpOUEAypbl  SBISAETCS  BblIaua
(HampaBlieHHWE) 3asABUTEII0 pe3yjibTaTa MYHMIUINAIBHOW YCIYyTH  CIIOCOOOM,
yYKa3aHHBIM B 3asBJICHUU.

CnocoboM  dukcanmu  pe3ylibrara  aAMHUHUCTPATHUBHOM  MPOLETYpPHI
SBJISIETCSL:

Ipyd BblJa4e B 00pa30BaTENbHOW OPraHMU3alMU - paclUcKa 3asBUTENS
O  TOJIyYEHUH  pe3yJibTara  NOPEAOCTABICHUS  MYHUIUNAIBHOW  YCIyTH
B )KypHAaJI€ pETUCTPALMK UCXOASIIEeH KOPPECTOHIEHIINN;

IpY HAIPABJICHUH MOYTOM - OTMETKAa 00 OTIpaBKe (PUKCUPYETCs pabOTHHUKOM
oOpa3oBaTenpHOI OpraHu3allvu, OTBETCTBEHHBIM 3a pe0CTaBICHUE
MYHUIIUTIATBHOM YCIIYTH, B )KypHaJle pErucTpallui UCXOAMIeld KOPPECTOHIEHIINY;

MpU HAMpaBJIiEHWW Ha aJpec JJICKTPOHHOW mouThl aubo uepe3 I[lopran
rOCyCJIyT - OTMETKa 00 OTHpaBKe B JKypHaje pErucTpaldd  HUCXOASIICH
KOPPECTIOHICHIUH.

MaxkcuManbHblil CPOK HCHOJHEHUS AAHHOW AJMUHHUCTPATUBHOM IPOLEIYPHI
cocTasiisieT 1 pabouuit 1eHb.
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3.3. Tlopsnok OCyIIECTBICHUS aJIMUHUCTPATUBHBIX MPOLEAYP B IEKTPOHHON
dbopme, B TOM umcie ¢ ucnosb3oBanueM [loprana rocycyr.

3.3.1. IlpenocraBieHue B HJIEKTPOHHON (QopMe 3asBUTEISIM HHGOPMAIIH
O TOPSAKE M CPOKAX MPEIOCTABICHUS MYHMIMIIAJBHOW YCIYTH OCYIIECTBISACTCA
OCPEACTBOM O(UIIMANBHOTO MopTaia AaMUHUCTpanuu ropoaa u [loprana rocycmyr
B TMOpSAJKE, YCTaHOBICHHOM B myHKkTe 1.4.1.7 paszmena 1 aaMuUHHUCTPATUBHOTO
periameHTa.

3.3.2. ®opMupOBaHKE 3ampoca 3aSIBUTEIIEM OCYIIECTBISIETCA MOCPEICTBOM
3alMoJHEHUs  DJEeKTpoHHOM ¢dopmbl  3ampoca Ha [loprame rocycayr 0e3
HEOOXOMMOCTH JIOMOJHUTENIBHOM MOAauu 3ampoca B Kakon-1100 HHOHM Gopme.

Ha TIloprane rocycmyr pasmMemarorcs 0Opasiibl 3aMoJIHEHUS AJIEKTPOHHON
dbopMmbl 3arpoca 0 MPeI0CTaBICHUN MyHUIIUTIATBHOU YCITYTH.

[locne 3amoyiHEHHs 3asBUTENEM KaKJIOTO M3 MOJEH 3JIEKTPOHHOU (POpPMBI
3ampoca OCYHIIECTBIISIETCSl aBTOMaTudeckas (opMaTHO-JIIOrMYecKasi IpoBepKa
chopMHpOBaHHOTO 3ampoca. llpu BBIABICHHMH HEKOPPEKTHO 3alOJHEHHOTO IOJIA
ANIEKTPOHHOM (OPMBI 3ampoca 3asgBUTENb YBEIOMIISIETCS O XapaKTepe BBISBICHHOU
OLIMOKU U TOpPSAKE €€ YCTPaHEHHUs MOCPENCTBOM HH(OPMALMOHHOTO COOOIIEHUS
HEIOCPEJICTBEHHO B AIEKTPOHHOM (hopme 3ampoca.

[Ipu dhopmupoBaHnHU 3ampoca 3assBUTENI0 00ECIeYNBACTCA:

BO3MOXKHOCTh KONHMPOBAHUA W COXPAHEHUS 3alpoca W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJIS TPEAOCTABIECHUS MyYHULIMTIAIBHON YCIYTH;

BO3MOXHOCTh TI€YaTH Ha OyMa)KHOM HOCHUTEJE KOMHUHU DJIECKTPOHHOU (POPMBI
3ampoca;

COXpaHEHUE paHee BBEJEHHBIX B 3JIEKTPOHHYIO (OopMy 3ampoca 3HaYEHUU
B JIIOOOM MOMEHT IO >KEJaHWIO IOJb30BaTeNsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIA M BO3BpATE AJII IOBTOPHOTO BBOJIA 3HAYEHUM B AJIEKTPOHHYIO (OpMY
3anpoca;

3aroJHEHUE TOJIeH AIEKTPOHHOM (OpMBI 3arpoca 10 Havajaa BBOAA CBEACHHI
3asiBUTENS] C  WCIOJIb30BAaHMEM  JaHHBIX, pa3MEIIEHHBIX B  (eneparbHOM
rocyJapcTBeHHOM WH(OpMalMOHHOW cucteMe «EnuHas cucrema WIaeHTU(PUKAIUN
u ayreHTU(UKAIMU B HUHPpacTpykType, obOecneunBaromieii HMHPOPMAIUMOHHO-
TEXHOJIOTHYECKOE B3aUMOJIEUCTBHE MH(MPOPMALMOHHBIX CUCTEM, UCIOIb3YEMBIX IS
MPEIOCTABIECHUSI TOCYAAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYr B 3JIEKTPOHHOU
dbopme» u cBeneHui, onyOIuKoBaHHbIX Ha [lopTane rocyciyr, B 4acTu KacaroIuxcs
CBEJICHUH, OTCYTCTBYIOIIMX B (eAepalbHONl TrocyJapCTBEHHOW HH(OpPMAMOHHOU
cucreme «Eaunas cucrema uaeHTUPUKAIIMU U ayTeHTUPUKAIIUU B UHOPACTPYKTYPE,
oOecreynBaroien MH(}OPMAIIMOHHO-TEXHOJIOTNYECKOE B3aUMO/JICHCTBUE
MH(OPMAIMOHHBIX CUCTEM, MCHOJb3YEMbIX IJIS MPEIOCTABICHUS IOCY1apCTBEHHBIX
Y MYHUITUTIATBHBIX YCIYT B AJIEKTPOHHOU (hopMe;

BO3MOXXHOCTh BEPHYTHCSI Ha JIOOOW W3 ATAaloB 3alOJIHEHUS 3JIEKTPOHHOU
dbopmeI 3anpoca 6e3 MoTepu paHee BBEACHHON nH(popMaIny;

BO3MOKHOCTh JOCTYyIa 3asiBUTeNsl Ha llopTasie rocyciyr Kk paHee MogaHHBIM
UM 3alpocaM B TEYEHHE HE MEHee OJHOro TIo0Ja, a TaKXKe YacTUYHO
c(hOopMUPOBAHHBIM 3aIIpocaM — B TEUCHUE HE MEHEE 3 MECSIIEB.
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CdopmupoBaHHBII 51 MOMMCAHHBIN 3arpoc HAIPaBJISAIOTCS
B 00pa30BaTeNbHYI0 OpraHu3aiuio nocpenctsom Iloprana rocyciyr.

3.3.4. O0Gpa3zoBaTenbHas opraHu3alus O0OECIEYUBAET B AJIEKTPOHHOU (opme
IIPUEM M PETHCTPALIMIO 3alpoca U JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABICHHUS
MYHUILIMIIAJIBHOW  yCIIyTH, 0€3 HeoOXOJWMOCTH TOBTOPHOTO MPEICTaBJICHUS
3asiBUTEJEM TaKMX JOKYMEHTOB Ha OyMa)XHOM HOCHUTElIe B  TMOpSJIKE,
npeaycMoTpeHHoM nyHktamu 3.2.1.3, 3.2.1.4 pazgena 3 aaMUHUCTPATUBHOTO
pernamenta.  llocme  perucrtpanuu — 3ampoc  HampaBisieTcs — paOOTHUKY
oOpa3oBaTenbHOI OpraHu3anuu, OTBETCTBEHHOMY 3a MPENOCTaBIEHNE
MYHHIUITATBHON YCIYTH.

[locne mpuHATHS 3ampoca CTaTyc 3ampoca 3asBUTENsS B JUYHOM KaOWHETe
Ha [lopTane rocyciyr 0OHOBIISIETCS 10 CTaTyca «IIPUHSITOY.

3.3.5. 3agBUTENIO MPEAOCTABISAECTCA BO3MOKHOCTh COXPAHEHHS 3JIEKTPOHHOTO
JOKYMEHTA, SIBJISIFOLLErOCs Pe3yJbTaTOM MPEAOCTABICHUS MYHULHUIIAIBHOW YCIyTU
Y TOANMCAHHOTO YIMOJHOMOYEHHBIM JOKHOCTHBIM JIMIIOM C HCIOJb30BaHUEM
YCUJICHHON KBaJU(DUIIMPOBAHHON 3JIEKTPOHHON MOAMUCH, HA CBOMX TEXHUUYECKUX
CPEACTBax, a TAKKE€ BO3MOXHOCTH HAIPABIICHUS TAKOTO JJIEKTPOHHOTO JTOKYMEHTA
B UHBIC OPTaHbl (OpraHu3allun).

3.3.6. IlpenoctaBieHue B SIEKTPOHHOU (opme 3asBUTENSIM UHGOpPMAITU
O XOJI€ TPEAOCTABICHUS MYHULHUIAIBHOW YCIYTM OCYLIECTBIIETCS MOCPEICTBOM
[Toprama rocycimyr B TOpSIKE, YCTaHOBICHHOM B mnyHkre 1.4.1 pasmema |1
aAMUHHACTPATUBHOTO PETVIAMEHTA.

[Ipu mnpengocTaBieHUM MYHUIIMNAIBHOW YCIyTHM B DJIIEKTPOHHOU (opme
3asIBUTENIO HAIIPABJISIETCS:

YBEJAOMJICHUE O TpPHUEME U PErucTpaldyd 3amnpoca, HEOOXOIUMBIX ISt
MPEIOCTABIECHUSI MYHULIMITAJIbHON YCIIYTH, COAEp allee CBEJEeHUs O (akTe nmpuema
3ampoca MU JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTaBICHUS MYHHUIMNATbHOU
YCIYTM M Hayalie MpoLeAyphbl MPEAOCTaBICHUS MYHULMNAIbHON YCIYTH, a TaKkKe
CBEJICHUS O JIaTe€ U BPEMEHU OKOHYAHMSI MPEJOCTABICHHS] MYHULIUITAIbHON YCITYTH;

YBEJIOMIICHUE O PE3yJIbTaTax PAaCCMOTPEHHs IOKYMEHTOB, HEOOXOAUMBIX IS
NpPEAOCTaBICHUA YCIYTdM, COJAEpXKalllee CBEACHUS O NPUHATUM  PELICHUS
O MPEIOCTABJICHUHU YCIYTM U BO3MOXHOCTHU MOJYYUTh PE3yibTaT MPEIOCTaBICHUS
yCIIyTH I0O0 MOTHBUPOBAHHBIN OTKA3 B MPEJOCTABICHUN YCIYTH;

yBeIOMJIEHHE 00 OTKa3e B MpHEME K PACCMOTPEHHUIO 3aIpoca B JIEKTPOHHOU
dbopwme.

3.3.7. 3asgBuTensM 00ECIEYMBACTCS BO3MOXXHOCTh OIICHUTh JOCTYITHOCTb
Y Ka4eCTBO MPEAOCTABIICHU MyHUIIMNIATbHOU yciayru Ha [loprane rocyciyr.

3asBUTENIb BIPAaBE OIEHUTHh KAdye€CTBO IMPEJOCTABICHUS MYHUIIUITAIBHOM
yCIyTH C TIOMOIIBIO YCTPOWCTB TMOJBHXKHOM paauoTene(OHHOW CBS3H, C
ucnosb3zoBanueM [loprana rocyciyr, TepMUHAIBHBIX YCTPOUCTB.

3.3.8. 3asgBuTensM oOecreuynBaeTCs BO3MOXKHOCTh HAIPaBJICHUS JKallOOBI,
MPEYCMOTPEHHOM Pa3AeiIoM 5 aJIMHUHUCTPATUBHOIO PErJIaMEHTA, B JJIEKTPOHHOU

dbopwme.
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3.4. Tlopsnok wcnpaBieHUs AOMYIICHHBIX OMEYAaTOK M OMMOOK B BBITAHHBIX
B PE3YJIbTATE MPEJOCTABICHNS] MYHULIMITIAIIBHON YCIYTH JOKYMEHTaX.

B ciyuae BhIsSIBI€HUS 3asBUTENIEM B JIOKYMEHTaX, SIBISIOMIMXCS PE3yJIbTaTOM
MPEIOCTABIICHUS! MYHUIIMIAIBHON YCIyTH, OMEYaTOK M (WJIK) OMIMOOK, 3asiBUTEIb
MpeACTaBIsACT (HAMPABISAECT) HA UM PYKOBOAUTENSI 00pa30BaTEIbHOM OpraHU3alnu
3asiBJIeHHMEe 00 MCMPAaBICHUU TAKUX OIMEYaToK U (uiu) omubok (mpuinoxeHue Ne 2
K aMUHUCTPATHBHOMY PETJIAMEHTY) MPHU JIMYHOM OOpAIEHWH B 00pa30BaTEIbHYIO
OpraHu3alliio, MOCPEJCTBOM IOYTOBOTO OTIPABICHUS, HA aJpec AJIEKTPOHHOU
MOYTHI.

K 3asBneHuto mnpuiaraercsi OpUrMHajg JOKYMEHTa, B KOTOPOM JOIyLIEHA
ormeyatka W (uiu) omuOka. Takke 3asiBUTENb BIPABE MPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOITUE JI0BOJIbI, 3JI0KEHHBIC B 3asIBJICHUU.

[Ipyn npenocTaBieHUM 3asBJICHUSA JUYHO B 00pA30BATENIBHYIO OpPraHU3ALNI0
3asiBJICHUE PETUCTPUPYETCS B JICHb €TI0 IpHUema.

[Ipu otmpaBke 3asBiI€HUS MO MOYTE B aJpec o0pa30BaTEIbHON OpraHu3aluu
3asIBJICHUE PETUCTPUPYETCS B ACHb €r0 NOCTYIUICHUS.

[Ipu wHampaBiaeHuM 3agBieHHs B (opMe IJIEKTPOHHOTO JTIOKYMEHTa
MOCPEJICTBOM 3JIEKTPOHHOW TOYTHI pPETrUCTpalus OCYIIECTBISIETCS B JE€Hb €ro
MOCTYIJICHUS TMOO Ha CIEeAYIONUi pabouuil IeHb B CiIy4yae MOCTYIJICHUS 3asBIICHUS
M0 OKOHYAHUU paboyero BpeMeHH. B ciyuyae mocTyIuieHus 3asBJICHUS B BBIXOJHbBIC
WM HepabouMe Mpa3IHUYHBIE JHH €ro pPEerucTpanus OCYLIECTBISETCS B MEpPBBIN
pabouuii eHb, CIETYIONINHI 32 BEIXOJHBIM WK HEPAOOUMM NP3 THUYHBIM JTHEM.

PaboTHuk o0Opa3oBarenbHOI OpraHu3aluu, OTBETCTBEHHBIN 3a
IPEIOCTABICHUE MYHUIUNAIBHOM YCIYrd, MPOBOJUT MPOBEPKY YKa3aHHBIX
B 3a5IBJICHUM CBEJICHUIA.

B cnydae BhIsIBIEHUS TOMYIIEHHBIX OMEYaTOK W (W) OMMOOK B BBIAAHHOM
B pe3yibTaTe NpPEIOCTaBICHUS MYHUUUINAIBHOM YCIYrd IOKyMEHTE, pPabOTHUK
o0Opa3oBaTeNbHOM OpraHu3aluu, OTBETCTBEHHBIN 3a MPENOCTaBICHUE
MYHUIUOIATBHOW YCIIyTH, MOATOTAaBIMBAET U OOECNEeUYrBaEeT BblIauyy (HampaBJIeHUE)
JOKYMEHTA, SIBIITFOIIEr0Cs PE3YyIbTATOM MPEIOCTABICHHUS] MyHULIMIAIBHOMN YCIIyTH, C
Y4E€TOM UCIPaBJICHHUS JOMYIICHHBIX OMeYaToK M (MJM) OMIMOOK 3a IOJIUCKIO
YIOJHOMOUYEHHOIO Ha TOJIMUCAaHWE TAaKOro JOKYMEHTa JOJKHOCTHOIO JIMLA
o0pa30oBaTeIbHON OpraHU3aIlii B CPOK, HE MPEBBIMIAONINN 5 pabounx gHEH CO JTHS
pPErHCTPaLK COOTBETCTBYIOIIETO 3asBICHHUSL.

B cnydae orcyTcTBUsSI omeyaToKk U (WiM) OMIMOOK B JOKYMEHTE, BbIIAHHOM
B pe3ysbTaTe MPeIOCTaBICHUS MyHUITUTIATBHON YCIyTH, paOOTHUK 00pa30BaTeIbLHOM
OpraHu3alliyd, OTBETCTBEHHbIH 3a TMPEJOCTABICHUE MYHULHUIAIBHON YCIyTH,
NOATOTaBIMBAaET M  oOecreyuMBaeT  BblAauy  (HAmpaBi€HUE)  YBEIOMIICHHUS
00 OTCYTCTBMHU TAaKMX OINEYATOK U (MJIM) OMIMOOK 3a MOAMHCHIO YIOJTHOMOYEHHOIO
Ha TMOAMNHMCAHME TaKOro JOKYMEHTa JOJDKHOCTHOIO JiMla o0pa3oBaTeIbHOU
OpraHu3allid B CPOK, HE MPEBBIMAIMKA 5 pabodymx JHEH CO JHA PEruCTpaluu
COOTBETCTBYIOIIEro 3asBieHus. K yBegomieHuio 00 OTCYTCTBHM TaKHX OIEYaTOK
u  (umu) ommOOK  NpWIAraeTcs  OpUTMHAT  JIOKYMEHTa, MPHUOOIIEHHOIO
K COOTBETCTBYIOLIEMY 3asIBJICHUIO.
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Pe3ynbraTomM paccMOTpeHHs 3asiBICHHS 00 HCIPABICHUW OMEYaTOK W (WIIN)
OIMOOK SIBJSETCS PE3yJabTaT MPEIOCTABICHUE MYHHUIIUITAIBHON YCIYTH C y4eTOM
WCIIPABJICHUS JOMYIIEHHBIX OIeYaToK W (Wiau) OomHMOOK JUOO0 YyBEAOMIICHHE 00
OTCYTCTBUHU TaKMX OTIEYATOK W (MJIM) OITHOOK.

Brimaua (HampaBnieHue) pesynbTara PacCMOTpPEHHSI 3asIBJICHUS
00 HCTpaBIEHUU OMNEYaTOK W (MJIM) OIIMOOK OCYILIECTBIAECTCS B COOTBETCTBHUU
CO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUHU.

3.5. Nadopmanuio o0 peanu3ali B MYHUIUIAIBHBIX 00pa30BaTEIbHBIX
OpraHu3alysIX MPOrpaMM JOUIKOJIBHOTO, HayaJbHOTO OOIIEro, OCHOBHOI'O OOIIEro,
cpemHero oOmero o0pa3oBaHus, a TaK)Ke MOMOJHUTEIBHBIX 00IIe00pa3oBaTEIbLHBIX
porpamMM 3asiBUTEIb MOXKET MOJYYUTh Ha O(PUIMAIBHOM caiiTe 00pa3oBaTEIbHOU
OpraHu3alid, Ha CTeHAaXx ¢ (WIM) WHBIX HCTOYHHUKAX WHOOPMHUPOBAHUS,
pa3MeIIeHHBIX B 00pa30BaTEIHbHON OpTaHU3aAIIHH.

Nudopmanus o peanuszauud B~ MYHUIUIAIBHBIX  00pa30BaTENbHBIX
OpraHU3alUgIX MPOTPaMM JIOIIKOJBHOTO, HAYaJIbHOTO OOIIEero, OCHOBHOTO OOIIEro,
CpeaHero oliero oopa3oBaHusl, a TaAK¥KE JOMOIHUTEIBHBIX 00111e00pa30BaTEIbHBIX
mporpamMmm pa3mMernaercs oOpa3oBaTenbHON opraHu3zanuen
HE TMO3/IHEE, YeM 3a J€Hb JI0 Hayaia HOBOro yu4eOHOro roja.

4. CDOpMBI KOHTPOJIA 3a UCITIOJTHCHUEM aAMUHHUCTPATHBHOI'O PCTJIAMCHTA

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIErOo KOHTPOJIS 3a COOII0JICHHEM
U HCIIOJHEHUEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM  JIMIAMH  IIOJIOKEHUN
aMUHUCTPATUBHOTO pPErjaMEeHTa M MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTaHABIMBAIOIINUX TpeOOBaHUA K MPEIOCTaBICHUIO MYHUUMIAIBHOM YCIyrH,
a TAKXXe NPUHITUEM UMU PELICHUN.

Texkyuuii KOHTPOJb 3a COOJIFOACHUEM TOCJIEAOBATEILHOCTH JACHCTBUM,
ONpPENEICHHBIX  AJMUHUCTPATUBHBIMM  IPOLEIypaMH IO  MPEIOCTaBICHUIO
MYHULMIAIBHOW YCIYTH W NPUHATHH PELICHUH OTBETCTBEHHBIMHU JIOJKHOCTHBIMU
JUIAaMU M pabOTHMKaMu 0Opa3oBaTENbHON  OpraHU3aluu, OCYLIECTBISETCS
PYKOBOAMTENEM 00pa30BaTeIbHON OpraHu3aluy.

Texkymmii KOHTPOJIb  OCYIIECTBIISIETCS IIyTEM  IPOBEACHUS  MPOBEPOK
COOJIOJICHUT W UCIIOJIHEHHUS]  OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIMLAMU
U pabOTHHKaMHM 0Opa30BaTENIbHOM OpraHU3alMM IMOJIOKEHUH aJMUHHCTPATUBHOTO
perjiaMeHTa M HMHBIX HOPMATHUBHBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHMS
K MPEJOCTABICHUIO MYHUIIUTIAIIBHON YCIIYTH.

IlepnOoIMYHOCTh OCYILECTBICHHUSI TEKYILIEr0 KOHTPOJIS YCTaHABIMBAETCS
PYKOBOAMTENIEM 00pa30BaTeIbHONW OpraHU3aLIIH.

4.2. TlopaloK ¥ NEPUOANMYHOCTH OCYIIECTBICHHS IUIAHOBBIX Y BHEIUIAHOBBIX
IIPOBEPOK MOJIHOTHI M KadecTBa IMPEAOCTABICHHUS MyHULMNAIbHOW YCIyTHd, B TOM
qucie MOPsIOK U (OPMBbI KOHTPOJISL 332 MOJHOTOM M KauyeCTBOM IMPENOCTaBIICHUS
MYHULIUNIAIBHOU YCIIYTH.
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KonTpons 3a mnopsakoM, TOMTHOTOM M KayeCTBOM MOPEAOCTABIICHUS
MYHULUIAIBHOW YCIYTM OCYLIECTBISIETCS IMOCPEACTBOM IPOBEACHUS BHYTPEHHHUX
ayJIMTOB JIOJDKHOCTHBIMM JIMIIAaMU Y TIpaBJieHUs1 00pa3oBaHusi, OTJEI0B 00pa30BaHusl,
OTBETCTBEHHBIMH 32 MPOBEJECHUE BHYTPEHHEIO ayJUTa, B MOPSIAKE, YCTAHOBICHHOM
ctangapTom CTO-03 «BHyTpeHHHE ayIuThl CACTEMbBI MEHEI)KMEHTA KaueCTBay.

B cnyudae, ecnu B pe3ynbrare KOHTPOJIE OOHApY)XKEHbI HECOOTBETCTBUS
B JIOKYMEHTAax, B JECUCTBUAX JOJDKHOCTHBIX JIUL, YYaCTBYIOIIHMX B MPEAOCTABICHUN
MYHUIIMOATBHOM  YCIYyTH,  PYKOBOAWTENIb  00pa3oBaTelIbHOW  OpraHu3aluu
oOecrieuynBaeT pa3pabOTKy U BBIMOJHEHUE ACHCTBUN MO YCTPAHEHHIO BBISIBICHHBIX
HECOOTBETCTBUM M HMX HpuuuH corylacHo cranaapty CTO-02 «VYnopasieHue
HECOOTBETCTBUSIMU TPEOOBAHUSM K UCIIOJIHEHUIO YCIYT U (PYHKIIANY.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, IpeAOCTaBISIOIIETO
MYHULMOAIBHYIO YCIYTY, 3a peuieHus, AeicTBus (0e3aeicTBUE), NPUHUMAaEeMbIe
(ocyliecTBIIsIEMbIE) MU B X0J1€ TIPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

JIOJKHOCTHOE JIMILIO, PAa0OTHUK, OCYIIECTBISIOIINE JAEHCTBUSA, ONpPEACICHHbIE
aJIMUHUCTPATUBHBIMUA MPOLIEYPAMH, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
COOJIIO/ICHHE CPOKOB, TOPsIKa MPOBEACHMS, MOJTHOTY M KAadeCTBO BBIOJHEHUS
MyHUIMOANbHOW  yciyrd.  [lepcoHanbHass ~ OTBETCTBEHHOCTh  PAaOOTHHKOB
3aKpeIusieTcss B HMX  JIOJDKHOCTHBIX ~ MHCTPYKUMSAX B COOTBETCTBUHU
¢ TpeboBaHUsIMHM 3aKOHOJIaTebcTBa Poccuiickoit denepanumu.

4.4. TlonoxeHusi, XapakTepuU3ywollre TpeOoBaHUA K MOpSIAKy Hu (dopmam
KOHTPOJISL 3@ MPEAOCTABICHUEM MYHULUIIAIIBHON YCIYI'M, B TOM YHUCJE CO CTOPOHBI
rpaxaaH, uX OObeAMHEHUN U OPTaHU3aALUM.

C MOMeHTa 1o/1auu JOKYMEHTOB Ha MPEA0CTaBICHUE MyHUIIMIIATBHON YCIYTH
3asiBUTEJb UMEET MPABO HA MOJIyYEHHUE CBEACHUN O IPOXO0KIECHUN JOKYMEHTOB I10:

HOMEpaM TeJNePOHOB, aJgpecaM 3IEKTPOHHOM MOYTHI, yKa3zaHHbIM Ha [loprane
roCyciyr, Ha O(QUUUAIBLHOM MOpTajie AIMUHUCTpAIMU TOpoia, aapec KOTOPOro
npuBelieH B myHKTe 1.4.2. paznena 1 aiMUHUCTPATUBHOIO pErjaMeHTa, TOCPEACTBOM
[Toprana rocycnyr.

OcymiecTBiIeHHE KOHTPOJISL 3a MPEIOCTABICHUEM MYHULHUNAIBHON YCIyTH
CO CTOpPOHBI TIpaxAaH, HX OOBEAMHEHMH M OpraHu3aluil peryiaupyercs
(denepabHBIMU 3aKOHAMHU, MHBIMA HOPMAaTHUBHBIMU MPABOBBIMU akTaMu Poccuiickoi
®denepauuy, 3aKOHAMH U WHBIMA HOPMATHBHBIMHM NPABOBBIMU akTamMu PocToBcKoM
o01acTy, MyHULUIIATbHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMHU.

5. JlocyneOHblii (BHECYIeOHBIN ) TOPSIIOK 00KaJTOBAHUSI PEIICHUH, 1CHCTBUIMA
(Oe3nmeiicTBus) oprana, NpeAOCTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY, & TAKXKE €ro
JOJKHOCTHBIX JIMIl, MyHUITUTIAIBHBIX CITyXKaIllUX, pAOOTHUKOB ¥ paOOTHUKOB
MHOTO(YHKIIMOHAJIBHOTO LEHTPa MPETOCTABICHUS TOCY1apCTBEHHBIX
¥ MYHUIIUTIAIBHBIX yCITyT
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5.1. Nudopmarus sl 3aMHTEPECOBAHHBIX JIMI[ 00 WX MpaBe Ha JocyAeOHOe
(BHECYneOHOE) o00ajoBaHWE pEIIeHUM, AeucTBUi (0e31eUCTBUS), TPUHATHIX
(OCYIIECTBICHHBIX) B XO/I€ MPEJOCTABICHNUSI MYHULIUITAIbHON YCITYTH.

3asBUTEIb UMEET MPaBO B JOCYACOHOM (BHECYIeOHOM) MOPSIIKE OOpaTUTHCS
C XajoOoil Ha pelieHus, AeicTBus (Oe3aeiicTBHUE), MPUHATHIE (OCYIECTBICHHBIE)
B X0JI€ MPEIOCTABICHUSI MYHULIUTTAIIBHOW YCIYTH.

5.2. OpraHbl MECTHOI'O CaMOYIpaBJCHUS, OpPTaHU3ALMKU U YIOJTHOMOYEHHBIE
Ha PACCMOTPEHHUE >KAJIOOBI JMIA, KOTOPHIM MOXET OBITh HaIpaBjieHa Kajo0a
3asiBUTENS B JOCYAcOHOM (BHECYACOHOM) TIOPSIKE.

XKanoba moxkeT OBITH HamNpaBlIeHA 3asBUTEIEM B clydae OOXaJIOBaHUS
peleHui, nelcTBuil (0e3nencTBus):

paboTHHUKA 00pa30BaTEIHLHOM OpraHU3aIK, 00pa30BaTEIPHON OpTraHU3AINHA —
PYKOBOJMTEIO 00pa30BaTEIbHON OpraHU3allNy;

pykoBoauTeNss 00pa3oBaTENbHOM OpraHu3allid — HAYallbHUKY OT/ela
o0pa3zoBaHus COOTBETCTBYIOIIETO pailoHa roposia PoctoBa-Ha-JloHy.

5.3. CnocoOsl  MH(POPMHUPOBAHUS  3asBUTENEH O  TOPSAOKE  MOJAYH
U PaCCMOTPEHUS KaI00bl, B TOM YHCIIE C UCTIoNIb30BaHueM [lopTana rocycnyr.

Nudopmanus o mopsiake Mojadyd U PacCMOTPEHHS KaloObl MOXKET OBITh
nmoiayyeHa B coorBerctBuuM ¢ nyHkramu 1.4.1, 14.1.6, 1.4.1.7 paszmena 1
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

5.4. llepeyeHp HOPMATHMBHBIX IPABOBBIX AKTOB, PETYIUPYIOUIUX MOPAIOK
nocyneoHoro (BHeCyleOHOro) oO»KaloBaHUsI pelieHud, AeicTBuil (Oe3nelcTBuUs)
opraHa, MpeJOCTaBISAIONIETO0 MYHULIMNAIBHYIO YCIYTy, a TaKXK€ €ro JOJIKHOCTHBIX
UL

JlocyneOHoe (BHecyaeOHOE) 00KaloBaHUE PEIIEHUM, AeCTBUM (Oe31eliCTBUS)
oOpa3oBaTeNbHBIX OpraHU3alfii, a TaKkKe HX JOJDKHOCTHBIX JHI], PaOOTHUKOB
OCYUIECTBJISIETCS B COOTBETCTBUMU C:

@®enepanbHbiM - 3akoHOM 0T 27.07.2010 Ne 210-®3 «0O6 opranuzanuu
MPEA0CTaBICHUS IOCYIAPCTBEHHBIX U MYHUITUTTAIBHBIX YCIIYT»;

nocraHoBiieHneMm IIpaBurenscrBa Poccuiickonn ®enepanmn ot 16.08.2012
No 840 «O mopsiike moAayu W PACCMOTPEHMsS KAJIOO0 Ha PEIICHUS U JACHCTBUS
(Oe3meiicTBuE) (eepaabHBIX OPraHOB UCHOJHUTEIHLHON BIACTH U UX JIOJKHOCTHBIX
aun,  (GeaepalibHbIX — TOCYNApCTBEHHBIX  CIY)KaIllMX,  JOJDKHOCTHBIX  JIMII
rOCYJIapCTBEHHBIX BHEOOKETHBIX dhoHI0B Poccuiickoi ®denepanuu,
rOCyJapCTBEHHBIX KOPIOpaIuid, HAJCICHHBIX B COOTBETCTBUU C (eaepabHbIMU
3aKOHAMHU  TOJIHOMOYHMSMU 10 TPEAOCTABICHUIO TOCYJAPCTBEHHBIX  YCIYT
B YCTaHOBJICHHOW cepe NeATeNbHOCTH, M WX JOJHKHOCTHBIX JIWI, OpraHu3aIlui,
peayCMOTPEeHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT», U UX PaOOTHUKOB,
a Takke MHOTO(PYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCY/IapCTBEHHBIX
1 MyHULIMTAIBHBIX YCIYT U UX PAOOTHUKOBY;

nocraHoBieHueMm lIpaBurensctBa Poccuiickont ®enepanun ot 20.11.2012
No 1198 «O (enepanbHOii rocyaapcTBeHHOM HMHGOPMAIMOHHON CHCTEME,
obOecrnieunBaroIieil mpolecc J0cyAcOHOro (BHECYAeOHOr0) 00XajJoBaHUSI PEIICHUM
U JericTBuil (0e31eMCTBUS), COBEPIICHHBIX MPH MPEIOCTABICHUN TOCY/1apCTBEHHBIX
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Y MyHULIMNAIbHBIX YCIIYT;

IIOCTAHOBJIEHUE AJIMUHHCTpalUU ropoja OT 15.01.2019 Ne 11
«O0 ytBepxkaeHuu [IpaBui mogadun U pacCMOTPEHUS KaI00 Ha PEIICHUS U ACHCTBUS
(6e3neiicTBue)  (PYHKIMOHAIBHBIX  IMOJpa3JieIieHUd  AJMHUHHCTpAIlUd  TOpojia
PocroBa-Ha-/loHy, €e opraHoB, UX JOJDKHOCTHBIX JIHIl, MyYHUIIUITAIBHBIX CITY>KaIIUX
1 (uau) paOOTHUKOB, MYHHUIIMITAJIBHBIX yUpexXJIeHU ropoga PoctoBa-Ha-/loHy, ux
JOJDKHOCTHBIX JIUI] U (MJIM) paOOTHUKOB, paOOTHUKOB MYHHUIIMIAIBHOTO Ka3eHHOTO
yapexaeHus: «MHOTO(YHKIIMOHATBHBIN IEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYyT Topoaa PocTtoBa-Ha-/{oHy».

5.5. Undopmanus, ykazaHHas B pasfeie 5 aJAMUHUCTPATUBHOTO PETJaMEHTa,
pa3mennaetcsa Ha [loprane rocycnyr.

HavaneHuk ynpaBieHus

JTOKYMEHTAITMOHHOTO 00eCcTIeUeHUs

AJIMUHUCTpAIIU TOpojia

PoctoBa-Ha-/lony J.K. JleHuceHko
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[Tpunoxenune Ne 1
K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-285-14-T

Jupextopy

(HauMeHoBaHUE 00pa30BaTEILHON OPraHU3aIINH )
(®.1.0. nupexropa)

(®.1.0. 3aaButens)

3aperUCTPUPOBAHHOTO (Oi) MO aAPECy:
MMOYTOBBIA UHEKC ropoz
yi1. (TIp., mep.) JIOM KOPITYyC KB.
KOHTaKTHBIN TeleQOoH

aJipec AIEKTPOHHON MOUTHI (MIPU HATHYUN)

[TactiopTHBIE JJAaHHBIE:
Cepus No
Kem BrIan
JlaTa BbI1a4Yn

3AITPOC

Damunus, UM, OTYECTBO (MTOCICTHEE - TIPHU HAIMYNUN) 3asIBUTEIIS
opouly MHpeAoCTaBUTh HMH(OpMAUI0 O peanu3aluu B 00pa3oBaTENIbHOU
OpraHu3aliyd IPOrpaMM JOIIKOJBHOTO, HA4aJIbHOIO OOIIEro, OCHOBHOIO OOWIETO,
cpenHero oOmero o0pa3oBaHus, a TaKKe JONOJHUTEIbHBIX 0011e00pa30BaTEIbHBIX
nporpaMm (yKa3athb)

3a nmpeaocTaBICHHYI0 HHPOPMAIIHIO HECY OTBETCTBEHHOCTb.

[ToaTBepkmat0 CBOE COTIacHe, a TAKXKE COTJIAche MPEACTABIIIEMOTO0 MHOO
Juia, Ha o0pabOTKy MEepPCOHAIBHBIX AaHHBIX (COOp, CHCTEMATH3allMI0, HAKOTUICHUE,
XpaHEeHHE, YTOUHECHHE (0OOHOBJICHHE, M3MEHEHHE), UCTIOJIb30BaHHUE, PACTIPOCTPAHCHHE
(B TOM dwucie Tmepenauy), 0O0e3NIMUYMBaHUE, OJIOKMPOBAHUE, YHUUTOXKEHUE
MIePCOHATIBHBIX JAaHHBIX, a TaK)KE WHBIX JACHCTBHM, HEOOXOIUMBIX IJII 00pabOTKH
MEPCOHANILHBIX JAHHBIX B PaMKax MPEIOCTABICHUS MYHUIIMITAIILHON YCIyTH), B TOM
YHUCJIe B aBTOMAaTU3UPOBAHHOM PEKUME, BKITIOYAsi IPUHATHE PEIICHUI HA X OCHOBE,
B IIEJISIX TPEIOCTaBICHUSI MyHUIIUTIABbHOM yeinyru «[IpenoctaBnenne uHbopmanum
0 peaiu3anii B O00pa30BaTENbHBIX OpPraHMU3aAlUAX MPOTrpaMM JIOUIKOJIBHOTO,
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HA4YaJIbHOTO OOIEro, OCHOBHOTO OOIero, cpeaHero ooOmiero oOpa3oBaHus, a
TaKXKe JTOTIOJHUTEIBHBIX 00IIe00pa30BaTEIIBHBIX TPOrPaAMM.

PesynbTraT MYyHHIMOAIBGHOW YCIYTM TPOMIY MHPEIOCTAaBUTHh (HAMPOTUB
HEOOXOIMMOTO MyHKTA IIOCTABUTh 3HAYOK «V»):
[ ] — B Buze GymaxHOro JOKYMEHTa OCPEICTBOM IOYTOBOrO OTIIPABICHNUS;

[ |- B Buge OyMa)XHOTO JIOKyMEHTa MPH JHUYHOM OOpAIllEHUU MO MECTY CIadu
3asBJICHMS U IIAKETA JIOKYMEHTOB;

[ |- B Buge AJIIEKTPOHHOTO JIOKyMeHTa rnocpenctBoM [loprana rocycnyr (B ciydae
110/1a4Y¥ 3asBJICHUS U MMaKeTa JOKyMeHTOB 4yepe3 [lopran rocycnyr);

E — B BHUAC 3JICKTPOHHOT'O JOKYMCHTA IIOCPEACTBOM BHCKTpOHHOﬁ IIOYTHI.

« » 20 r.
(moamuch 3asiBUTEIIS) (pactmdpoBKa MOAMHUCH) (mara mogauu 3asiBJICHUSA)
JIOKyMEHTBI IPUHSLIL: « » 20 1.
(moxmuce, ®.1.0.) (mara npuemMa JOKYMEHTOB)
" n 20 T
(®.N.0. 3asBUTENS) (moamuck)
HavanpHuk ynpaBieHus
JTIOKYMEHTAITMOHHOTO 00ecTICUeHUS
AJIMUHHCTpaIUM Topoja
PocroBa-na-/lony J.K. JleHucenko
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[Tpunoxenue Ne 2
K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-285-14-T

Jupexropy

(HamMeHOBaHUE 00pa30BaTEIHLHON OpPraHU3aIIH )
(®.1.0. nupexropa)

(®.1.0. 3asaButens)
3aperucTpUPOBAHHOIO (OM) MO aapecy:
MOYTOBBINA MHIEKC ropos
yi1. (Tip., mep.) JIOM KOPIYC KB.
KOHTaKTHBIN Tene(oH

aZpec ICKTPOHHON MOUTHI (MPU HATHUYUHN)

[TactiopTHBIE TaHHBIE:
Cepus No
Kewm BrI1aH
JlaTa BeIIa4n

3ASBJIEHUE
00 HCTpaBICHUN ONEYaTOK U (MJIK) OMIHUOOK

Coobmato Bam 00 onevarke u (Wiu) ommoOKe, AOMYIIEHHOW MPHU Bblaye MHE
JIOKYMEHTA, SIBISIOLIETOCS Pe3yJbTaTOM MPEAOCTaBICHUS MYHHUIIUINAIBLHOW YCIyTH
«[IpengocraBnenne nHPOPMAIIUK O peaNH3aluu B 00Pa30BATEIBHBIX OPTaHU3ALUAX
OpOrpaMM JOIIKOJBHOTO, HA4YaJbHOTO OOLIEro, OCHOBHOI'O OOLIEro, CpeaHEero
oOmero  o0pa3oBaHMs, a TaKKe JOMOJHUTEIBHBIX  00IIe00pa3oBaTEIbHBIX
IpOTrpaMm».

Oneyatka u (WaM) omMOKAa 3aKIOYaeTCs B TOM, YTO B pe3yibTaTe

MPEIOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH B
(Yka3pIBaeTCsl JOKYMEHT, B KOTOPOM JIOMyIIeHa omuOKa 1 (MJIn) orevyarka)
BbIJITaAHHOM
(yka3pIBaeTcsi 00pa3oBaTesibHasi OpraHU3allnsl, BbIIABIIAs JOKYMEHT)
3aIlIMCaHO

(YKa3bIBAIOTCS MOJIJICKAIINE UCTIPABIICHUIO CBEICHUS )
[IpaBunbHas 3anuch

(YKa3bIBatOTCSI HEOOXOIUMBIE CBEJICHUS)
B COOTBCTCTBHH C

(TOKyMEHT, B KOTOPOM yKa3aHbI CBE/ICHNUS)
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[Ipomry ucnpaBuTh JOMYIIEHHYIO OMEYaTKy U (WJIM) OMUOKY U BBIAATh HOBBII
noKyMeHT. OpUruHai TIOKYMEHTa ¢ ONeYaTKon U (Win) omuOKON Mmpuiiarato.
PesynbraT paccMoTpeHus 3asBICHUS TPOUIy MPEAOCTaBUTh (HANpPOTHUB
HEO0OXOMMOr0 MyHKTA MOCTABUTh 3HAUYOK «V»):
[ 1—sBuge OYMa)KHOTO JOKYMEHTa IMOCPEACTBOM IMOYTOBOTO OTIPABICHHUS;

I:l —B BHJIC 6YMa)KHOFO AJOKYMCHTaA IIPpH JINYHOM O6paHleHHH;

I:l — B BUC 3JICKTPOHHOI'O JOKYMCHTA IOCPEACTBOM BJIeKTpOHHOﬁ IIOYTHI.

]_IOCTOBC]:’)HOCTL H ITIOJIHOTY CBCI[CHHﬁ IMOATBCPIKAAL0.

« » 20 r.
(moamuck 3asiBUTEIISA) (pactmmdpoBKa MOAMKUCH) (mara nmogauu 3asiBJICHUSA)
JIOKyMEHTBI IPUHSLIL: « » 20 1.
(moamuce, ®.J.0.) (1aTa nprema JI0KyMEeHTOB)

[TonTBepkmar0 CBOe corjacue, a TaKXe COIJIacHe IPEeJCTaBIIeMOTO MHOO
JuIa, Ha 00paboTKy IMEepPCOHATBHBIX JaHHBIX (COOp, CHCTEMATH3allMi0, HAKOTUICHHE,
XpaHeHue, yrouHeHue (0OHOBJICHUE, N3MEHEHHE ), HCII0JIb30BaHKE, PACTIPOCTPAHCHHE
(B TOM 4mcie Tepemady), oOe3IMuYMBaHUE, OJIOKMPOBAaHWE, YHHYTOXKCHHE
MePCOHAIBHBIX JAHHBIX, & TaK)KE€ WHBIX JCHCTBHM, HEOOXOIUMBIX HJiI 00pabOTKU
MIEPCOHANIBHBIX JAHHBIX B PaMKax MPEIOCTABICHUS MYHUIIMITAIILHON YCIyTH), B TOM
YHUCJIe B aBTOMAaTU3UPOBAHHOM PEKUME, BKITIOYAs MIPUHATHE PEIICHUN HA X OCHOBE,
B IICJISIX TPEIOCTaBICHUS MyHUIIUTIATbHON yemyrH «[IpenocTaBnenne wHbopManum
0 peaim3alii B O0Opa30BaTEIbHBIX OpPTraHMW3aAIUSIX MPOTpaMM JIOMIKOJBHOTO,
HayaJIbHOTO OOIIero, OCHOBHOTO OOIIEero, cpeaHero oodiiero oOpa3oBaHUs, a
TaKKe JTOMOJTHUTEILHBIX 00IIe00pa30BaTEIBHBIX IPOTPAMM.

JIOKyMEHTBI Mpuiaratorcs. ™
*HpI/I OTIIpaBKEC II0 TIOYTC 3asgABJICHUC U IIAKET HJOKYMCHTOB HAIIPABIIKOTCA B aApeC
00pa3zoBaTenbHON OpraHU3aIMy TOYTOBBIM OTIIPABICHUEM C OTHCHIO BIIOKCHHUSI.

HavanbHuk ynpasiieHus

JIOKYMEHTAIMOHHOTO 00ECTICYeHUS

AJIMUHHUCTpaluy ropoaa

PocroBa-Ha-/lony J[.K. JleHuceHko
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