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AJIMUHUCTPAIIUSA
TOPOJIA POCTOBA-HA-JIOHY

IHOCTAHOBJ/IEHUE

. .2020 Ne

OO0 yTBep)KJICHHH aIMHUHHUCTPATUBHOTO periiaMeHTa
Ne AP-286-14-T MYHULUIIATIbHOU YCIIyTH
«[IpenocraBieHne WHPOPMAIMK O 3aYMCIICHUU
B MYHULUIIATIBHYIO 0011e00pazoBaTeIbHYIO
OpraHHU3alnIo, peaTU3yIONTyIO
o0mreoOpa3oBaTelbHbIC  IPOrPAaMMbl  HA4YaJbHOTO
o0I11ero, OCHOBHOTO OOIIEro, cpeaHero oOIIero
o0Opa3oBaHUs»

B cootBerctBUM co cratheit 16 denpepanmbHoro 3akona ot 06.10.2003
Ne 131-®3 «OO6 o00mux NpUHIMIAX OpPTraHU3AMH MECTHOTO CaMOYMPaBICHUS
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B Poccuiickoii  ®enepanun», TOCTAHOBJIECHUEM  AJIMHHUCTpPAIIMM  TOpOJa
PoctoBa-na-/lony ot 15.02.2019 No 108 «O pa3paboTke U yTBEPKICHUU
aIMUHUCTPATUBHBIX PETIIAMEHTOB MYHHUIIMTIAIBHBIX YCIYTY,

ITOCTAHOBIIAIO:

1. YTBepaute aamuHHCTpaTUBHBIA periameHT Ne AP-286-14-T myHunmnanbHON
YCIyTH «IIpenocraBnenue uHpopMaru 0 3a4MCIICHUU
B MYHHUIMNAIbHYIO  0O0Ie00pa3oBaTeNbHYI0  OPTaHHU3allI0,  PEATM3YIOINIYIO
o01ieo0pa3oBaTellbHbIC IPOTpaMMbl HAYaJlbHOTO OOIIEro, OCHOBHOTO OOIIEro,
CpPEIHETO o01ero o0Opa3oBaHUs» COTJIACHO TIPUIIOKECHUIO
K ITOCTaHOBJICHUIO.

2. TlocraHoBiieHHE BCTYMaeT B CHUIY CO JHS €ro O(QUIHUAIBbHOIO OIyOJUKOBAHUS
B TOPOJICKOM razere «PocToB odummanbHbIN.

3. KoHTposib 3a BBINOIHEHHEM MOCTAHOBJICHUS BO3JIOKUTh HA 3aMECTUTEINSI TJIaBbl
Anmunuctpaiun  ropoaa  PocrtoBa-Ha-J[oHy 1O cOUMaNbHBIM  BOMNpOCAM
Koxyxosy E.H.

['maBa AamMuHHUCTpanumn
ropoaa Pocrosa-na-/lony A.B. JIorBUHEHKO



[IpoekT BHOCHT:
Hauanenuk Ynpasnenus oOpazoBaHUs
ropoaa Pocrosa-Ha-/lony

Busupyror:

HavanpHuK 1paBOBOro YnpasieHuUs
AJIMUHUCTpaIMU ropojia

HavanpHuk YrpasieHus o Bonpocam
MYHUIUIIATBHOU CITy>KObI M KaJpOB
Anmunuctpanuu ropoaa PocroBa-na-/[ony

CorJiacoBaHo:

3aMecTUTEIIb TJ1aBbI AIIMI/IHI/ICTpa]_II/II/I
ropoza 1o ConraJbHbIM BOIIPpOCaM

3aMecTUTEIIb TJ1aBbI AIIMI/IHI/ICTpa]_II/II/I
ropozaa 1mo opraHnu3alfiOHHO-IIPaBOBbIM
N KaaAPOBBIM BOIIPpOCaM

B.A. Yepnsbiona

H.A. 3ycukoBa

T.B. Pynuux

E.H. KoxyxoBa

A.T'. HoBunikui



[Ipunoxenue
K IIOCTAHOBJICHUIO AJIMUHUCTPALIUN
ropoaa Pocrosa-Ha-/lony
OT No

AIIMUHUCTPATHUBHBINU PETJIAMEHTNe Ne AP-286-14-T
MYHUIUITAJIBHOU YCIIYT'U (ITPEAJOCTABJIEHUE MTHOOPMAIIMUA O
3AUYNCIIEHNMY B MYHUIIUITAJIBHYIO OBIIIEOBPA3OBATEJIBHYIO
OPI"AHU3AIINIO, PEAJIM3 VIO VIO OBIIIEOBPA3OBATEJIbHBIE
[TPOI'PAMMBbI HAYAJIbHOTI'O OBIHIEI'O, OCCHOBHOI'O OBUIEIO,
CPEJJHEI'O OBIIIEI'O OBPA3OBAHU»

1. O01He MOJI0KEHUS

1.1. [Ipeamer peryaupoBaHusi a AIMUHUCTPATUBHOTO PErJIAMEHTA.

[IpeameToM  MpaBOBOrO  pPETyJIMPOBAaHUS  AJIMUHUCTPATUBHOTO  peErjiaMeHTa
MPEIOCTaBlIeHUsT MyHHIMNaIbHOW yeiayru «lIpemoctaBinenune wHpOpMAUA O
3aYMCICHUM B MYHHMIMNAIbHYIO  00IIe00pa3oBaTelNbHYI0  OpPraHU3aluIo,
peann3yomryo o01ieo0pa3oBaTeabHble MPOTrPaMMbl HAYAIbHOTO OOIIET0, OCHOBHOTO
o011ero, cpeHero oomero 0opa3zoBaHus» (Janee — aIMUHUCTPATUBHBINA PErJIAMEHT)
SIBJITFOTCSI OOIIIECTBEHHBIC OTHOIICHUS, BOSHUKAIOIINE B TIPOIECCE MPEIOCTABICHUS
MYHULANAIBHON YCIIYTH.

AJMUHUCTPATUBHBIN peryiaMeHT pa3paboTaH B LIETSAX MOBBIIICHUS Ka4yecTBa U
JIOCTYITHOCTH TIPEIOCTABICHNS MYHUIIMITAIbHON YCIIYTH JUTs 3asiBUTENCH, YKa3aHHbBIX
B nyHkTe 1.3 pa3nena | agMUHHCTPATUBHOIO PETJIaMEHTAa, OMNPEIETseT CPOKH M
MOCJIEIOBATEILHOCTh BBITIOJIHCHUS aJIMUHUCTPATUBHBIX poLeyp
oOpa3oBaTenbHBIMH Opranu3aiusMu ropoaa Pocrosa-na-JloHy, npu npeaocTaBieHun
uHQopMaIUu O 3aYHCICHUMM B  MYHUIUNAIBHYIO  0011€00pa30BaTEeIbHYIO
OpraHu3allii0, PEATM3YIONIYI0 00I11e00pa3oBaTeIbHbIE MNPOrPaMMbl  HAYaJIBHOTO
00111eT0, OCHOBHOT'O 00I11€T0, CpEeIHETO 00I11ero 00pa3oBaHus.

[lenpro TONMyYCHUS MYHHIMNAIBHOW YCIYTH SBISETCS HWHPOPMHUPOBAHUE
3aMHTEPECOBAHHBIX JIUI[ O 3aYMCICHWH B MYHHUIIMITAJbHYIO 00IIe00pa30BaTeIbHYIO
OpraHu3alliio, peaM3yIoNlyl0 o00I11e00pa3oBaTe/ibHbIE MPOrPaMMbl HAYaAJIBHOTO
00111eT0, OCHOBHOTO 00I11eT0, CPETHETO 00I1Iero 00pa3oBaHus.

1.2. Tepmunsl, ONPENCIICHUS, COKpallIEHHs, UCIIOJIb3YEMBIEC
B aJIMUHUCTPATUBHOM pETrjaMeHTe:
VYupasnenue oOpa3oBaHus — YTIpaBJICHHUE oOpa3zoBaHUs ropojaa

Pocrosa-na-/lony;

otnen obOpa3oBaHus — OTAeN 0OpazoBaHusi BopormmioBckoro paiioHa ropoaa
PocrtoBa-na-/lony; otmen oOpa3oBanusi JKelne3HOIOPOXKHOTO pailioHa Topoja
PocroBa-Ha-/lony; OTJIEI obpazoBanus  KwumpoBckoro  pailoHa  ropomaa
PocroBa-Ha-/lony; OTJIEN obpazoBanus  JleHmHCKOro  palioHa  ropoja
PocroBa-na-J/lony; otrmen  obOpasoBanust ~ OKTsAOphCKOro  pailioHa  ropoja
PocroBa-na-/lony; otnmen  oOpasoBanus IlepBomaiickoro  paiioHa ropoja
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PocroBa-na-/lony; otamen  oOpaszoBanus IIponerapckoro  paiioHa  ropoja
PocroBa-Ha-/lony;  ormen  oOpasoBanust ~ CoBeTckoro  paiioHa  ropoja
PocroBa-na-/lony;

oOpa3oBaTesibHasi OpraHu3alvs — MyHUIUIAIBHOE OI0/PKETHOE (aBTOHOMHOE,
Ka3eHHoe)  oOmeoOpa3oBaTeslbHOE — yupexaeHue ropojga  PocroBa-Ha-/lony,
peanusyroliee MporpaMmbl HadajabHOrO OOLIEr0, OCHOBHOTO OOILEro, CpPEeIHEro
oO1iero oOpa3oBaHus;

opuIManBHBIA TIOpTaN AIMUHHUCTpPAIMU ropoja — opuiuanbHbiii HTepHET-
nopran ropoiackod Jlymel u  AamuHucTpamuu ropojga  PocrtoBa-Ha-loHy:
http://www.rostov-gorod.ru/;

[lopran rocycnyr — @enepanbHas  TOCYJapCTBEHHass  MH(POpPMAIMOHHAsS
cucrema «EquHBIN MOpTan rocyAapCcTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((QYHKITUN )
U peruoHajgbHas TrocyJapcTBeHHas HHpopManuoHHas cucrema «llopran
rOCYyJlapCTBEHHBIX M MYHUIUNAIbHBIX  yciayr  PocToBckoi — oOmacTi»
(www.gosuslugi.ru, 61.gosuslugi.ru).

1.3. Kpyr 3asBurenei.

3asgBUTEIEM Ha IOJIYYCHUE MYHUIUNAIBHOW YCIYTHM SBIIIETCS POIUTEIND
(3aKOHHBIN IIPEICTABUTEIID) peOeHka, HIOJIJIEXKAILIETO 00y4YEeHUIO
no o01eo0pa3oBaTeIbHbIM IPOrpaMMaM HaydajgbHOro OOIIEro, OCHOBHOI'O OOIIEro,
cpeaHero ooiiero oopa3oBaHus.

OT uMeHu 3adBUTENSI MOTYT BBICTYNATh (PU3UYECKHE JUIA, UMEIOUIUE TaKOe
paBO B CHIIy HAJIEJEHUS HMX COOTBETCTBYIOIIMMH IOJHOMOYHSMH B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbCTBOM Poccutickoit denepanyu.

1.4. TpeGoBanusi K MOPAAKY HHPOPMHUPOBAHUSA U KOHCYJIbTHPOBAHUS
O MPEAOCTABICHUHA MyHUIIUTIAIBHON YCITYTH.

1.4.1. Tlopsimox mnofMydeHHs] 3asBUTENIEM HWH(OpPMAUMU UM KOHCYJbTallUH
10 BOIIPOCaM MPENOCTABICHHS] MyHULIUIAIBHOW YCIYTH U YCIYT, KOTOPBIE SBJISIFOTCS
HEOOXOJUMBIMU U 00SI3aTEIbHBIMH JJISi IPEOCTABICHUS! MYHHUIMIIAIBHON YCIYyTH,
CBEIECHUH O XOJ€ MPEJOCTABICHUS MYHULMUIAIBHBIX YCIYr, B TOM YHCIIE
C HCMOJb30BaHUEM O(ULMAIBHOIO MopTrana AnMuHUCTpauuu ropoja u Iloprana
TOCYCIIYT.

3asBUTENSAIM TMpefocTaBisieTcss HHopmauus B Topsake HHOOPMUPOBAHUS
¥ KOHCYJIbTUPOBaHUs corjiacHo myHkTam 1.4.1.1-1.4.1.7, a umeHHo:

MH(OpPMUPOBAHUE U KOHCYIBTUPOBAHKUE B 00pa30BaTEIbLHON OpraHu3aliy;

UH(OPMHUPOBAHKE U KOHCYJIHTUPOBAHUE T10 TEIEPOHY;

nyOnuYHas yCTHasi KOHCYJIbTalus;

nyOau4Has MMChbMEHHAsl KOHCYJIbTALIMS;

pasmeienre wuHGOpManMM Ha CTeHAax W (WIM) WHBIX HMCTOYHHKAX
MH()OPMUPOBAHMS B MECTAX MPEAOCTABICHUS] MYHULIUTAIbHBIX YCIIYT;

pa3Menienne nadopmanuu Ha [lopTane rocycuyr;

pasMenienne uHGoOpMauu Ha O(UIMAIBLHOM MopTane AJIMHUHHCTPAIUH
ropoja.

Nudopmarus mnpenocrabnsercs 3asutento OecruatHo. K uHbopmaruwy,
pa3MelnieHHON Ha oduUUaIbHOM mopTane AIMuUHUCTpauuu ropona u Iloprane
roCyciyr, oOecmeunBaeTcsi JOCTYyN 3asBUTENS O€3 BBIMOTHEHUS KaKUX-JHOO
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TpeOoBaHUil, B TOM umcie Oe3 HCHOJIB30BaHUS MPOrpaMMHOTO OOecredYeHus,
YCTaHOBKAa KOTOPOTO HA TEXHUYECKHE CPEICTBA 3asBUTENsI TpeOyeT 3aKIIOUCHUS
JUIEH3MOHHOTO WJIM MHOTO COTJIAlIEHUsI C MpaBooOjajaTesieM MporpaMMHOTO
oOecrieueHus, OpelyCMaTpPUBAIOIIET0  B3MMaHWE  IUIaThl,  PErHCTPALHUIO
WJIM aBTOPHU3ALIMIO 3asiBUTEIS], UM TIPEIOCTABICHUE UM TIEPCOHATBHBIX JaHHBIX.

1.4.1.1. UndopMupoBanre ¢ KOHCYJIbTHpPOBAaHHE B 00pa3oBaTeIbHOU
OpraHu3alluu.

WudopmupoBanre ¥  KOHCYJIbTUPOBAHHME  3asBUTEICH O  TOpSAIKE
IOPEIOCTABICHUS MYHUIUNAIBHBIX  YCIYr, XOJE€ pAacCMOTPEHHs  3alpocoB
O MPEIOCTABICHUN MYHUIIUTIATIBHBIX YCIIYT, @ TAKXKE TI0 UHBIM BOIIPOCAM, CBS3aHHBIM
C MPEIOCTaBICHUEM MYHUIIMIAIBHBIX YCIYT, OCYLIECTBISIETCS B 00pa30BaTEeIbHON
OpraHu3aluy OeCcIIaTHO.

Cneunanuct 00pa3oBaTebHOW OPraHU3alUU OCYIECTBIISIET HHPOPMUPOBAHUE
U KOHCYJBTHPOBAHHUE 3asBUTENICH O TMOPSIKE MPEAOCTaBICHUS MYHHUIIUIAIbHBIX
yclIyr, B TOM YHCJE€ IO BOMpOCAM. Kpyra 3asBUTENIECH, CpOKax MpeAoCTaBICHMUS
MYHUIIUNIATBHBIX YCIYT, TOCJIEIOBATEILHOCTH aJMUHUCTPATUBHBIX IMPOIEAYD,
MepeyHst IOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUITUTIAIBHBIX YCIIYT.

1.4.1.2. NudopmupoBaHue u KOHCYJIbTUPOBAHHE 110 TEICPOHY.

OtBer Ha TeneOHHBIA 3BOHOK JIODKEH HA4YMHATHCS C HHGOpMAINH
O HaUMEHOBAaHUH OpraHa (OpraHu3aluu), B KOTOPbIH (YI0) MO3BOHUII TPaXKTaHHUH.

B Tom cnydae, eciu CHENUAINCT, OCYUIECTBIISIONIMNA KOHCYJIBTAIUIO
no TeiaedoHy, HE MOXKET OTBETHTh IO CYIIECTBY Ha BOMPOC, CBSI3aHHBIN
C  TPENOCTaBICHHEM  MYHUIMIAIBHOM  YCIyTH, CHEIMaTUCT  00s3aH
nponH(OPMUPOBATh 3aMHTEPECOBAHHOE JHUII0 00 OpraHu3aIusaX, CTPYKTYpPHBIX
MoJIpa3eNieHusIX, KOTOPBIE PacIoyiaratoT CBEICHUSMHU, HEOOXOAUMBIMH ISl OTBETA
Ha BOIIPOC.

Nudopmarus o MyHUIMnaipbHOW yciyre 1o TtenedoHy-aBTOMHGOPMATOPY
HE MPeOoCTaBISAETCS.

1.4.1.3. IlybnuyHast ycTHasi KOHCYJIbTaIUA.

[lybnuynass ycTHasi  KOHCYJBTAIMSl  OCYIIECTBIISIETCS  PYKOBOJUTEIEM
o0pa3oBaTeNbHOM OpraHU3alluy, 3aMECTUTEJIEM PYKOBOJIUTENS 00pa3oBaTeIbHON
OpraHu3alliy, HavdaJbHUKAMH OTJEJIOB OOpa30BaHWs, HAavaJbHUKOM YIIpaBIEHUS
oOpa3oBaHMsI M €ro 3aMECTUTENIIMA C TPUBJICYEHHEM CPEICTB MacCOBOMU
uHbOpMaIllMU — pPaauo, TENEBUICHHUS, a TakKe TIyTeM TPOBEACHHUS BCTped
WHGOPMAIIMOHHBIX TPy AIMUHHUCTpAIuu ropoaa PocroBa-Ha-J{oHy ¢ HaceleHHeM
¥ BBIC3/IHBIX BCTpEU TJIaBbl AIMUHUCTpanuu ropoaa PocroBa-Ha-JloHy ¢ HaceneHneM
paiioHoB ropoaa PocroBa-Ha-/[ony.

1.4.1.4. TlyObnuyHas NMCbMEHHAsI KOHCYJIbTAIUA.

[TyOnuyHas mUCbMEHHAsE KOHCYJBTAIMsl OCYIIECTBISIETCS MMyTEM pa3MeEIICHUs
nH(OPMAITMOHHBIX MaTEPUATIOB Ha OQUITMATFHOM TIOpTajie AIMUHUCTPAIIUU TOPO/a,
nyOnuKanuy HHPOPMAIIMOHHBIX MaTEPUAJIOB B CPEJICTBAX MacCOBOU MH(OpMAIIUH.

1.4.1.5. Cnenmanuctbl 00pa30BaTENBHBIX OPraHU3aIfil, MPEIOCTABISIONINE
MYHUIIUNIATBHYIO ~ yCIIYTy, HE BIpaBe OCYIIECTBISTh KOHCYJIbTHPOBAHUE
3aMHTEPECOBAHHBIX JIMI, BBIXOMSINEE 3a PaMKH NPEIOCTaBICHUS WH(PpOpMAIUU
O CTaHJIAPTHBIX NPOLEAYPaX M YCIOBHUSIX OKa3aHUS MYHUIUIAIBHBIX YCIyT
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W BIUSIONIME TPSIMO WJIM KOCBEHHO Ha  WHIWBUAYAIbHBIC  PEIICHUS
3aMHTEPECOBAHHBIX JIUII.

1.4.1.6. Ha crenmax u (MJIM) MHBIX MCTOYHHMKAX HHGOPMHUPOBAHUS B MECTax
MpeI0CTaBICHUS MYHHUIUTATbHBIX yCIIyT pa3MeIamTcs CJIeIyIolue
nH(OpPMAIMOHHbIE MAaTEPUAIIBIL:

CPOKH MPEOCTABICHUS MyHUIIUTIAIbHBIX YCIIYT;

NMOpsIZIOK  Oo0XKajoBaHUsI — pelleHui, JaedcTBuil  (Oe3deicTBHs)  Oprasa,
MPEIOCTABISAIONIEIO0 MYHHIIMIIAIBHBIE YCIYyTH, a TakXe ero JOJDKHOCTHBIX JIMII,
MYHHUITUTIATBHBIX CITYXKaIuX, paOOTHUKOB;

uHboOpMalMsi O TPETYCMOTPEHHOM  3aKOHOJATeNbcTBOM  Poccwuiickoii
®denepanii  OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII OPTaHOB, MPEIOCTAaBISIIOIINX
MYHHUITUTIATBHBIC YCIYTH, 32 HApYyIIEHNUE TIOPSIKA TMPEIOCTABICHUS MyHUIIATIATBLHBIX
YCIIYT.

1.4.1.7. Ha ohUIHATFHOM rnopTaiue AJIMUHHCTpauu ropoja,
a Taxxe Ha [lopTtane rocycnyr pazMemiaercs cieayroias nHpopManus:

KpYT 3asiBUTEIICH;

UCYEPIIBIBAIOIINNA TIEPEUEeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPEIOCTaBICHUS
MYHUITUTIATBHOW YCIyrd, TpeOoBaHUS K O(GOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB,
a TaKXke TMepeueHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIPABE MPEIOCTABUTH
10 COOCTBEHHOUN MHUITUATUBE;

pe3yNbTaThl TPEIOCTABICHUS MYHHIIMIAIBHONW YCIyTH, TOPSAIOK BBIIAYU
JTIOKYMEHTA, SIBJISIFOIIETO PE3YIbTaTOM MPEAOCTABICHUS MyHHUIUITATILHOW YCITYTH;

CPOK IPEIOCTABICHUSI MyHUIIUTIAJILHON yCIyTH;

MOPSIIOK, pa3Mep W OCHOBAHMS B3WMaHUS TOCYAApPCTBEHHOW TOILIUHBI WU
WHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULMITAIBHON YCIYTH;

MCYEPIBIBAIONINN TEePEYeHb OCHOBAHWU ISl MPUOCTAHOBJICHUS WM OTKa3a
B MIPEIOCTABICHUY MyHUITUTIATBHOU YCIIYTH;

0 TIpaBe 3asBUTENS Ha JocyleOHoe (BHecyneOHoe) o0KajJoBaHUE PpEUICHUH,
nercTBui (0e31eHCTBUS), TIPUHATHIX (OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH,

dbopmMbl 3ampoca, HCMHOJb3yeMble TMPU MPETOCTABICHUH MYHUIUIIATHLHOM
YCIIYTH;

TEKCT aIMUHUCTPATUBHOTO PETjaMeHTa.

1.4.2. Tlopsmok, ¢dopma, MecTo pa3MEUIeHUs] U CIOCOObl TOJYYEHUS
CIpaBOYHON WH(OpPMALUM, B TOM YHCIE€ HAa CTEHAAaX W (WJIM) MHBIX HUCTOYHUKAX
WHOOPMHUPOBAHKMS B MECTaX NPEIOCTaBICHUS MYHHUIUIAIBHBIX YCIAYT H YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMH U OO0S3aTCIBHBIMU IS TIPEIOCTABIICHUS
MYHHUITUTIATBHOU YCITYTH.

CnpaBoyHass uH(OpManuMsg O MECTE€ HaxOXIeHUs H Tpaduke padOThI
oOpa3oBaTeNbHBIX OpraHM3alii, a TaKke aapecax O(UIMAIbHBIX CalTOB,
AJIEKTPOHHOM MOYTH B UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTn « IHTepHeT»
o0pa3oBaTeIbHBIX OpraHU3AIMA PA3MEIIaeTCs:

Ha OQHUIMATLHOM MopTane AJIMUHHCTpAIMKA Topoja: WWW.rostov-gorod.ru —
l'opoackas Bnactb — AJMHHUCTpauus Topoja — YTpaBlIeHUS — YpaBICHUE


http://www.rostov-gorod.ru/

oOpa3oBaHusi — AIMUHUCTpPATUBHbIE  perjameHTsl — CnpaBoyHass — uHGOpManus
O IIPEIOCTABJIEHUN MYHULIUIIAIbHBIX YCIIYT;

Ha [lopTane rocycmuyr;

Ha CTeHJaX ¥ (WIM) WHBIX WCTOYHHKAX WHPOPMUPOBAHHS B MecTax
IPEIOCTABIICHUS] MYHULIUITIAIBHBIX YCIIYT.

1.5. JlomKHOCTHBIE ML, OTBETCTBEHHBIE 3a UCIIOJTHEHUE
aJIMAHHCTPATUBHOIO PETJIAMEHTAa MyHULIMIIAJIbHONW YCIYTU U €70 aKTYyaJIu3aLuIo.

OTBETCTBEHHOCTh 3a HCIOJHEHUE aJIMUHHUCTPATUBHOIO pErVIAMEHTa HECYT
PYKOBOJIMUTENM  0Opa3oBaTeNbHBIX  opraHu3zanmii  ropoma  PocroBa-Ha-ZloHy
B PaMKax CBOMX ITOJTHOMOYHH.

OTBETCTBEHHOCTh 32 aKTYaJW3aLMI0 aJIMUHHUCTPATUBHOIO PErIAMEHTAa HECET
HaYaJIbHUK Y IPaBJICHHS 00pa30BaHUs.

2. CraHgapT NpeaoCTaBICHHs] MyHUIIMITAIbHON YCIIyTH

2.1. HaumeHOBaHHME MYHUIIUIIAJIbHON yCIIYTH.

HaumenoBanne myHununanbHoi ycnyru — «lIpenocraBnenune umHpopmanuu o
3aYUCJIIEHUM B  MYHHUIMIAIBHYIO  001e00pa3oBaTelbHYyI0  OpraHU3alulo,
peanusyrolryto o0eo0pa3oBaTeabHble MIPOrpaMMbl HAYaJIbHOTO OOIIET0, OCHOBHOTO
o0111ero, CpeIHero 0o01Iero 00pa3zoBaHus» (J1ajee — MyHHUIIMIIATbHAs YCIIyTa).

2.2. HammeHoBaHue (yHKIHOHATBHBIX MO/Ipa3/IeJICHUH, OpraHoB
AnmvunucTpanuu ropoga PocroBa-Ha-/l0Hy, MyHHUIIMIIATBHBIX YUYPEKIACHUN U IPYTUX
OpraHu3alyid, TPEeIOCTABISAIOIINX MYHUIIUIAIBHYIO YCIYTY.

MyHUIMNaNbHY0 YCIyTy NpeIOCTaBIsI0T 00pa30BaTeIbHbIE OpraHU3aALMH.

B cootBercTBHM ¢ TpeOoBaHUsAMU MyHKTa 3 yactu 1 craten 7 denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHm3anuu  MPeIOCTABICHUS
rOCyJapCTBEHHBIX W MYHULHUIAIBHBIX YCIYT» 3alpelieHo TpeOoBaTh OT 3asiBUTENs
OCYIIECTBJIICHUSI  JICUCTBUHA, B TOM 4YHCIE COIJIaCOBAaHUM, HEOOXOIUMBIX
JUIS  TIOJIy4€HHS MYHULMIAJIBHOW YyCIYrd M CBSI3aHHBIX C  OOpalieHueM
B TOCYJAapCTBEHHBIE OpraHbl, HHBIE OPraHbl MECTHOIO CaMOYIPABJICHHUS,
OpraHu3alli{, 32 HCKIYEHUEM IIOJIYYEHUS YCIAYyr M IMOJY4YEHUs JOKYMEHTOB
U uH(pOpMallMU, MPENOCTABISIEMbIX B PE3yJbTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOYCHHBIX B IIEPEYHH, YKAa3aHHbIE B 4YacTH | cTaThu 9 BBIIEYKAa3aHHOTO
denepasbHOro 3aK0Ha.

3anpemaercss TpeOOBATh y 3asBUTENA MPU OCYIIECTBICHUH 3allUCH HAa MPHEM
B OJICKTPOHHOM BHJIE€ COBEPILECHUS HWHBIX JEUCTBUM, KpOME MPOXOKICHUS
UACHTU(DUKALIMY U ayTeHTU(UKAIIMU B COOTBETCTBUM C HOPMATUBHBIMHU MPAaBOBBIMU
aktaMu Poccuiickon denepanuu, ykazaHus LEJIU IpUEeMa, a TAKKE NPEIOCTaBICHUS
CBEJICHUH, HEOOXOAMMBIX JUIsl pacuera JIMTENbHOCTH BPEMEHHOTO0 HMHTEpBaa,
KOTOPBIN HEOOXO0IMMO 3a0POHUPOBATH IS PHUEMA.

2.3. Onucanue pe3ynbrara IpeJoCTaBICHUS] MyHULIUTIATbHON YCIYTH.

Pe3ynpraTom npenocTaBiaeHUs] MyHULIUNAIBHONW YCIIYTH SIBISIIOTCA:

NUCBMEHHBIH OTBET Ha oOOpallleHHe 3asBUTENS O MPEIOCTaBICHUU
uHQOpMaAIUU O 3aYKCICHUM B  MYHHUIUNAIBHYIO  0011€00pa30BaTeIbHYIO



OpraHu3alii0, PEATH3yIONIYI0 001eo0pa3oBaTeIbHbIe MPOTrPaMMbl  HAYAIBHOTO
00111eT0, OCHOBHOT'O 00I1IeT0, CPETHET0 00IIero 00pa3oBaHuUs»;

MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUU MYHHUIIUTIATHHON YCIIYTH.

3asBUTENIO0 B KaUECTBE pe3yibTaTa MPeI0CTaBICHUS MYHULIUIIATLHON YCIIyTH
o0ecreunBaeTcs 1Mo ero BIOOPY BO3MOKHOCTD MOJIYYCHHUS:

JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE;

AJIIEKTPOHHOTO JOKYMEHTA.

2.4. Cpok npeaocTaBiIeHHs] MyHUIIUTIAIBHON YCIIYTH.

Cpox mpenocTaBiIeHUsT MyHUIIUTMIAIIBHON yCayru — He Oonee 10 paboumx maHEH
C MOMEHTA MMO[a4H 3asBUTEIIEM 3armpoca B 00pa30BaTeIbHYI0 OpraHU3AIIHIO.

Cpok TpeAoCTaBiICHUS MYHUIMNAIBHOW YCIYTM B JJIEKTPOHHOM BUJIE
HAYMHAETCSI C MOMEHTa MpUEMa M PETHCTPAMU B 00pa30BaTEIbHON OpraHu3aluu
3amnpoca, He00X0IUMOTO JJIsl IPEIOCTABICHUS MyHULIMTTATIBHON YCITYTH.

[IpuocranoBnenue MYHHITUTATbHON yCIyTH 3aKOHOJIaTEIHCTBOM
HE MPETYCMOTPEHO.

2.5. HopmaTuBHbIE MpaBOBBIE aKThl, PETYJIUPYIOIIME IPEIOCTABICHHE
MYHHUITUTIATBHON YCIIYTH.

[lepeyeHbr HOPMATHMBHBIX MPABOBBIX AKTOB, PETYIHPYIOUIUX MPEIOCTABICHHUE
MYHUITUTIATBHOM YCIIYTH, pa3MeliaeTcss Ha oQUIMaIbHOM TopTaie AJIMUHUCTPALUU
ropoja u [loprane rocyciuyr.

2.6. HcuepnwiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C 3aKOHOJATEIHHBIMH WM WHBIMA HOPMATUBHBIMU TIPABOBHIMH aKTaMH IS
NPEAOCTaBICHUS  MYHUIMIAIBHOW YCIAYTU H  YCIYTr, KOTOpbIE  SIBJISIOTCS
HEOOXOMUMBIMHA U 00S3aTEIBHBIMHA JUTSI TPEAOCTABIICHUS MYHHUITUTIATBHOW YCIIYTH,
MOJICKAIUX TPEJCTABICHUIO 3asBUTEJIEM, CHOCOOBI WX MOJIYYEHHUS 3asBUTEIEM,
B TOM YHCJI€ B AJIEKTPOHHOHN (hopMe, TOPSA0K UX MPEACTaBICHUS.

HorapuansHoe YIOCTOBEPEHUE JIOBEPEHHOCTEN, HOTapuajIbHOE
CBUJICTEILCTBOBAHUE TMOJUIMHHOCTA KOMHI JOKYMEHTOB U BBIMUCOK U3 HUX,
HOTApUAbHOE CBUJIETEIHLCTBOBAHNUE TOMJIMHHOCTH TMOAMUCH U BEPHOCTHU TIEPEBOJIA;
YIOCTOBEPEHUE  JOBEPEHHOCTEW, CBUJCTEIbCTBOBAHUE IIOJUIMHHOCTH  KOIUH
JIOKYMEHTOB W BBITIMCOK M3 HUX OpraHoM (OpraHu3aiueii), BBIAABIIUM JTOKYMEHT,
3asiBUTEb TOJy4aeT B COOTBETCTBHMH C llepeuyHeM yciyr, KOTOpbIE SIBISIOTCS
HEOOXOJMMMBIMU U O00SI3aTE€TBLHBIMH I TPEIOCTABICHUS MYHUIIMTIAIBHBIX YCIYT,
YTBEPKIECHHBIM COOTBETCTBYIOLIMM pelieHueM PocToBckoii-Ha-/loHy Topoackoin
JyMBblI.

[Ipu oOparmenuu 3a TPEAOCTABICHUEM MYHUIMIIAIBHOW YCIYTH 3asBUTEIb
(mpencTaBUTENb 3asBUTEIISI) MPEIOCTABIISIET IOKYMEHTHI B OJTHOM dK3EMILISIPE.

3asBUTEIb MPECTABISET 3aMPOC OAHUM U3 CICAYIOIINX CIIOCOOOB:

Ha OyMaXHOM HOCHUTEJIC — IPU JIMYHOM oOOpalieHuu B 00pa30BaTeNIbHYIO
OpraHU3alliio0, TTOYTOBBIM OTIIPABICHUEM B ajjpec 00pa30oBaTEIbHOW OpPraHU3aIUU C
OTHCHIO BIIOKCHHUS,

B ¢dopMe JIIEKTPOHHOTO JOKYMEHTa — C HMCHoib30BanueM [loprama rocycmyr
(Mpy HANMMYMKM TEXHUYECKOH BO3MOXKHOCTH), IO 3JIEKTPOHHOW IOYTE B ajpec
oOpa3zoBaTeIbHON OpraHu3alliH.

TpebGoBaHus K 3aMpoCy U MaKETy TOKYMEHTOB:



B 3allpoce W TMaKeTe JOKYMEHTOB: HE JIOJDKHO OBITh IMOJYHCTOK, MPHUITHCOK,
3aUYEpPKHYTBIX CJIOB U UHBIX HEOTOBOPEHHBIX B HUX UCIIPABICHUN;

3aMpoc HE MOKET OBITh 3a0JIHEH KapaHJalloM;

3anpoc A0HKEH ObITh MOJIMMCAH 3asiBUTEIEM JINOO MPECTABUTEIEM 3asIBUTEIS.

3anpoc M TaKeT JOKYMEHTOB IMPEACTABISIETCS C Yy4eToOM TpeOOBaHUM,
yKa3aHHBIX B JIaHHOM pasuene, nyHkrax 2.17.2 - 2.17.10 pasmena 2
aAMUHHACTPATUBHOTO PETJIAMEHTA.

B ciydae, ecnu momada JOKYMEHTOB MPOUCXOAUT mocpenactBoMm Iloprana
rOCYCIIyT, SJEKTPOHHOW TMOYTHl JIOMOJHUTEIbHAA I[0Jladya TaKuX JOKYMEHTOB
B KaKoi-1mm0o nHOU (hopme He TpedyeTcs.

2.6.1. 3ampoc (1 9k3. — opuruHam), oPOPMICHHBIA COTJIACHO MPHUIIOKEHHUIO
Ne | x axMUHHUCTPATUBHOMY PETIIAMEHTY.

3anmpoc W mMakeT JOKYMEHTOB HAlpaBlsA€TCS HAa UM PYKOBOAUTENS
o0pa30oBaTeNbHON OpraHu3allMk, B KOTOPYIO 3asBUTEIb MOJAT JIOKYMEHTHI Ha
3a4MCIICHHE Ha OOyUYCeHHE.

2.6.2. JIOKyMEHT, YIOCTOBEPSIONINI JTUYHOCTD 3asABUTEIS WU MPEACTaBUTEIS
3asBUTENA (1 9K3., KONUS TPHU IPEABABICHUNA OPUTHHAIIA).

JIOKyMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTh 3asBUTENS, SBIAETCS NACIOPT
rpaxaannHa Poccuiickon @Denepanuu, yJIOCTOBEPSIONUMNA JUYHOCTh TPAXKIAHUHA
Poccuiickoit ®@enepannu Ha Tepputopun Poccuiickoit @enepanuu (uisi TpaxaaH
Poccuiickoit ®depnepaiiuu), BPEMEHHOE YJIOCTOBEPEHHE JIMYHOCTU (i1 TpakaaH
Poccuiickoit ®enepauun), nacnopt Tpa)KJaHWHA WHOCTPAHHOTO TOCY/IapCTBa,
Jerau30BaHHbIN Ha Tepputopun Poccuiickoit ®enepauuu (i HWHOCTPAHHBIX
IpakJiaH), pa3pellieHUe Ha BpeMEHHOE MPOKUBaHKe (1715 Jinil 6€3 rpakaaHCTBa), BUJ
Ha KUTEIbCTBO (AJ1 MLl 0€3 Irpa)kaaHCTBa), yI0CTOBEpeHne OexeHa B Poccuiickoi
@enepauuu (I O€XKEHIEB), CBHIETEIBLCTBO O PACCMOTPEHHHM XOJaTaiicTBa
O Tpu3HAHUU OexeHIeM Ha Tepputopun Poccuiickoit denepanuu 1o CyIIECTBY
(mms  OeXKEeHIIeB), CBHUICTEIBLCTBO O NIPEAOCTABICHUHM BPEMEHHOTO YyOeKHIIa
Ha Teppuropun Poccuiickoii @enepaunu.

2.6.3. JIOKyMEeHT, YJOCTOBEPSIONIMIA MOJHOMOYUS TPEACTABUTEINS 3asBUTEIS,
€CJIM C 3asBlICHHEM oOpariaeTcsi NpejcTaBuTenb 3asButens (1 2k3., Komus mpu
MPEICTABICHUH OPUTHUHATIA).

JloBepeHHOCTh, OGOpMIICHHAass B YCTAaHOBJICHHOM 3aKOHOM  TOPSJIKE,
Ha MPEJCTABICHUE UHTEPECOB 3asIBUTEIIS.

2.6.4. CBuzmetrenbcTBO 0 poxiaeHun pebenka (1 92k3., Komums TMpu
MPECTAaBICHUN OPUTHHAJIA).

2.6.5. [IpaBoBOI1 akT 00 YCTaHOBJIEHUHU HaJ PEOCHKOM OIEKH, €clii PeOEeHOK
HaxoAUTCs 1o orneko (1 7K3., KONusl IpH MPeICTaBICHUN OPUTUHAIIA).

2.7. VcuepnsiBarouuii nepeyeHb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C 3aKOHOJATEIbHbIMH WM WHBIMH HOPMATHUBHBIMU MPaBOBBIMH aKTaMu JJIs
MPEAOCTABICHNUS MYHUIUIMAIBHOW YCIYTHM, KOTOPBIE HAaXOASITCA B PACIOPSKEHUU
roCyJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYMPABJIEHUS U WUHBIX OPraHOB,
YYAaCTBYIOIIUX B MPEIOCTABICHUU TOCYIAPCTBEHHBIX WM MYHHUIIMIAIBHBIX YCIYT,
U KOTOpHIC 3asBUTENb BIpPABE MPEACTaBUTh, a TAKXKE CIOCOOBI WX TOJyYCHUS
3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (popMe, TIOPSAIOK UX TPECTABICHUS.



JIOKyMEHTBI, KOTOpbIE€ HAaXOAATCS B PAaCIOPSHKEHUM TOCYAApCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CAaMOYIIPAaBJICHUS W HWHBIX OPraHOB, YYacCTBYIOLIUX
B TPEJOCTABICHUM MYHHUIMIIAIBHBIX YCIYyI, HEOOXOJUMBbIE B COOTBETCTBUHU
C 3aKOHOJATEIbHBIMM WM HWHBIMH HOPMAaTUBHBIMU IIPAaBOBBIMH aKTaMH IS
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTH, OTCYTCTBYIOT.

OOpa3oBarenbHasi OpraHu3alus He BIpaBe TPEOOBATh OT 3asABUTEIA:

IPEICTaBICHUS JOKYMEHTOB U MH(QOpPMAIMU WU OCYLIECTBICHUS AEUCTBUM,
NPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
[IPaBOBBIMM aKTaMH, PpETYJUPYIOIMIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBS3H
C MPEIOCTaBICHUEM MYHHIIMIAIBHON YCIIYTH;

MpEICTaBICHUS] JOKYMEHTOB W HMH(OpPMAIMH, KOTOpPhIE B COOTBETCTBHH
C HOPMAaTHBHBIMM NpaBOBbIMU akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU
NPaBOBBIMM aKTaMH POCTOBCKOW 007acTM U MyHUUMIAIBHBIMH IPABOBBIMH aKTaMU
HAXOJATCA B PAaCHOPSIKEHUH OPraHOB, IPEIOCTABISAIOMNX MYHUIMIIAIBHYIO YCIYTY,
rOCy/IJapCTBEHHBIX OpPraHOB, WHBIX OPraHOB MECTHOTO CaMOYIpPABJICHUSA, U (WJIN)
IIOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM  OpraHaM M  OpraHaM  MECTHOIO
CaMOYIIPaBJICHUSI OpPraHn3alyil, yJaCTBYIOIIUX B IIPEAOCTABIEHUN I'OCY1apCTBEHHBIX
VI MYHULMIIAJIBHBIX YCIYT, 3a UCKJIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6
cratbu 7 DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «OO0 opraHu3anuu
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT»;

MPEACTABICHUS] JOKYMEHTOB M  HMH(pOpMalMu, OTCYyTCTBUE M (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IMPU IEPBOHAYAIBHOM OTKa3e
B IPEJOCTABICHUM MYHHULIMNAIBHOM YCIYrHM, 3a HCKIOYEHUEM CIy4aes,
NPEAYCMOTPEHHBIX MyHKTOM 4 4actu 1 crarem 7 DenepambHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opranmzaiil MPeIOCTaBICHUS TOCYIapCTBEHHBIX
Y MYHUIUOAIBHBIX YCITYT».

2.8. UcuepnbiBatonuii TepeYeHb OCHOBAHMM I OTKa3a B TMpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITYTH.

OcHoBaHMii JUIsI OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUSI MyHULMIIAIBHOM YCIIYTH, 3aKOHOJATENBCTBOM HE MPEAYCMOTPEHO.

B cnyuae, ecnm B pe3ynbrare NMPOBEPKH YCHJICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM IMOJNMUCH, KOTOPOU IMOAIKCAH 3alpoOC, HANPABJIEHHBIA B 3JIEKTPOHHOU
¢dopme, Oyner BBIABIECHO HECOOJIOACHHE YCTAHOBJICHHBIX YCIIOBUU IMPU3HAHUS €€
JNENUCTBUTEILHOCTH, MPUHUMAETCA pEIIeHHEe 00 OTKa3ze B MpPUEME K PACCMOTPEHHUIO
3armpoca.

2.9. HcuepnsiBaroluii mnepeyeHb OCHOBAHWUM JUIsI MPUOCTAHOBIICHUS WM
OTKa3a B MPEAOCTABICHUA MYHULIMIIAJILHON YCIYTH.

2.9.1. OcHoBaHui 171  NPUOCTAHOBJIICHHMS ~ MYHUUUIAIBHOM  yCIIyTH
HE IPElyCMOTPEHO.

2.9.2. OcHOBaHUSIMU ISl OTKa3a B MPEAOCTaBICHUM MYHHULMIAIBLHOU YCIYTH
SBJIFOTCSI:

HECOOTBETCTBUE 3asBUTENS KpPYry 3asBHUTENICH, YKa3aHHbIX B IIyHKTE
1.3. paznena | aAMUHUCTPATUBHOTO PETIAMEHTA;

HECOOTBETCTBUE  CBEACHMWI, YKa3aHHBIX B  3asBJICHUU, JIOKYMEHTaM,
IIPE/ICTABICHHBIM 3asIBUTEIIEM;
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MPEJICTABICHUE HETOJHOTO MMAKETa JOKYMEHTOB, MPETYCMOTPEHHBIX ITYHKTAMU
2.6.1-2.6.6 pazziena 2 aIMUHUCTPATUBHOIO perjlaMeHTa.

2.10. Tlepeuenn YCHyT, KOTOpBIC SIBJISIFOTCS HEO0OXOIUMBIMU
U 00s3aTeNbHBIMU I TMPEAOCTABICHUS MYHULUIAIBHON YCIYrd, B TOM YHCIE
CBEJICHUS O JIOKYMEHTE (JIOKYMEHTax), BbIJIaBaeMOM (BbIJaBa€MbIX) OpraHU3alUAMH,
YYAaCTBYIOIIMMHU B MIPEAOCTABICHUA MYHHUIIUTIAJIbHON YCIIYTH.

VYcayru OTCyTCTBYIOT

2.11. Tlopsimok, pa3Mep W OCHOBaHHUS B3WMAaHHMs TOCYAAPCTBEHHOW MONIIHMHBI
WJIA UHOM TJIAThI, B3UMAEMOU 32 MPEJOCTABICHNE MYHUIUIIATBHOW YCITYTH.

MyHuunanpHas yciyra NpefAoCTaBisieTcs 0e3 B3UMaHHs TOCYIapCTBEHHOMN
MONUIMHBI UJIA UHOU TIJIATHI.

2.12. Tlopsinok, pa3zmep U OCHOBAHMS B3UMaHUs I1aThl
3a TPEAOCTABJICHUE YCIYT, KOTOPHIE SBIISIOTCS HEOOXOIMMBIMH U 00s3aTEIbHBIMU
JUTSL TIPEIOCTABIICHUSI MYHULIUIIAILHON YCIIYTH, BKIIOYass UHPOPMAILIUIO O METOJIUKE
pacuera pa3mepa TaKou IJIaThI.

He npexycmorpeno.

2.13. MakcuMalIbHBI CpPOK OKMJIaHHUS B OuYepeAr IMpU Tojlaye 3ampoca
O TPEAOCTABICHUM  MYHUIUIAIBHOW  YCIyTH, YCIYyrH, MPEIOCTaBIEMON
OpraHu3alyen, YJ4acTBYIONIEH B MPEAOCTaBICHUH MYHULHUNAIBHOW YCIYTH, U TpPH
MOJIYYEHHUH PEe3yJIbTaTa NPEI0CTABICHUS TAKUX YCIYT.

Bpemsa oxwupanuga B ouepenau sl MOAAYM JOKYMEHTOB HA IOJIYYEHHE
MYHHIUMITATBHON YCIYTH U MOJYYEHUS PE3yJIbTaTa NPEAOCTABICHUS MYHULIMNIATBHOM
yCIIyTu — He 6osiee 15 MUHYT.

[Ipu o6cnyxuBanuu 3assutenei-I'epoeB Conuanucruueckoro Tpyzaa; MOTHBIX
kaBaJiepoB opaeHa TpynoBoit CiaBbl; HHBAIMAOB BOWHBI; YYAaCTHUKOB M BETEPAHOB
Benukoit OTedyecTBEHHOM BOWHBI; JIMI, HArpaXAEHHbIX 3HAKoM <« Kuremto
omokagunoro Jlenunrpama»; I'epoeB Coserckoro Coro3a; I'epoeB Poccuiickoii
@denepanuu; TOJHBIX KaBaiepoB opaeHa Cnasbl; umHBanuaoB [ u Il rpynn
VCIOJIB3YETCSl NPUHLMUI ITPUOPUTETHOCTH II0 OTHOLIEHHWIO K JPYTUM 3asiBUTEIISIM,
3aKJTIOYAIONIUICA B BO3MOXKHOCTH TMOJYYWUTh KOHCYJBTALMIO, CAATh JIOKYMEHTHI
Ha TOJIyYeHUE MYHUIUINAIBHOW YCIYTHM W MOJYYUTh PE3yJbTaT MYHULHUIAIbHOU
YCIyTM BHE OCHOBHOW ouepeau. I[Ipum 3TOM Takume 3asBUTENN NPEABABISIOT
JIOKYMEHTBI, TOATBEPKAAIONINE UX TPUHAJIEKHOCTh K YKa3aHHOW KaTErOpUH.

2.14. Cpox ¥ MOPSAOK PETUCTPAIlMU 3ampoca 3asBUTENS O MPEIOCTABICHUH
MYHHIUMITATIBHON YCIIYTH U YCIIYTH, TPEIOCTABISIEMON OpraHu3aluei, y4acTBYIOIEH
B MPEJIOCTABIICHUY MYHUITUTIAJILHON YCIIYTH, B TOM YHUCJIE B AJICKTPOHHOH (hopme.

[Ipu mpenocraBiieHny 3ampoca Npu JIMYHOM OOpalieHuu B 00pa3oBaTeIbHYIO
OpPraHU3aIMI0 PETUCTPALIUS OCYIIECTBISIETCA B A€HD €T0 MpHUEMa.

[Ipu HanpaBiieHUH 3ampoca Mo NouTe B ajpec o0pa3oBaTeIbHON OpraHu3anuu
perucTpanus OCymeCTBISAETCS B IEHb €0 MOCTYILICHHUS.

I[Ipu HampaBneHun 3ampoca ¢ wucnoib3oBaHueM lloprana rocycmyr
perucTpaiys OCYIISCTBISIETCS B JE€Hb €ro MOCTYIUICHUS JMOO Ha CIEAYIOIIHA
pabouuii IeHb B Ciydae MOCTYIUIEHHUS 3ampoca M0 OKOHYaHWHM Pabodyero BpEeMEHH.
B cinywae moctymieHust 3ampoca 3asBHUTENs B HepaOOUYWil Mpa3IHAYHBIA WA
BBIXOJTHOM JIHM, €T0 PETUCTpAIHs OCYIIECTBISETCS B MEpPBBIA paboOuyuii JCHb,
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CJIEIYIOLIMI 32 HEpaOOUYUM MPa3JHUYHBIM UM BBIXOJHBIM JTHEM.

[Ipn HampaBieHuM 3armpoca MOCPEACTBOM BJIEKTPOHHOW IMOYTHI PETUCTPALIMS
OCYUIIECTBJISIETCS. B J€Hb €ro MOCTYIUICHUS JUOO Ha Cleaylolmuid pabouuii JeHb
B cllydyae MOCTYIUIGHHMsS 3ampoca MO OKOHYaHMM pabouero BpemMeHU. B ciydae
MOCTYIUIEHUSI 3alpoca 3asBUTENS O IMPEAOCTaBICHUH MYHUIMNAIBHON YCIyTH
B BBIXOJHBIC WJIM HepaOouue Mpa3JHUYHbIC THU €r0 PETUCTpAIUsl OCYIIECTBIISAECTCS
B TIEPBBIA pabOYMil IeHb, CIEAYIONINI 3a BHIXOIHBIM WM HEPAOOUHMM IMPa3THUYHBIM
JTHEM.

2.15. TpeGoBanusi K  TIOMEUICHUSIM, B  KOTOPBIX  MPEJOCTaBISAETCS
MyHUIMOANbHAS YCIOyra, K 3ally OXUIaHUS, MECTaM sl 3allOJHEHHUsS 3alpoCoOB
O TMPEAOCTaBICHHUM MYHULUMAIbHOW  YCIyTH, WH(POPMAIMOHHBIM  CTEHJaM
c o0pa3mamMy HX 3allOJIHEHUS W TIEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX st
MPEAOCTaBICHUS KaXJA0WM MYHMIIMNAIBLHOM YCIYTH, pa3MEIICHUI0 U 0(OPMIICHUIO
BU3YalIbHOM, TEKCTOBOM M  MyJbTUMEAUHHON HHPOpMAUU O  TOPSIKE
IPEIOCTABIICHUS] TAKOM YCIYyTH, B TOM K OOECIEUYEHHUIO TOCTYITHOCTH JIJIsl MHBAJIHUIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoi
denepanny 0 COUMAIBHON 3aIUTE HHBAJINIOB.

Mecra 1penoCTaBICHUS MYHULMIIAIBHOM  YCIYTM JOJDKHBI  OTBEYaTh
CJIEYIOIUM TPeOOBaHUSIM:

HOMEIIEHUE JOHKHO OBITh 000PYI0BAHO OTIEJIBHBIM BXOJIOM Uil CBOOOJAHOIO
JIOCTYTIA 3asBUTEIICH;

MOMENIEHUST 00OPYAYIOTCS B COOTBETCTBUU C JICUCTBYIOIIMMH CAHUTAPHBIMU
npaBuilaMd ¥ HOPMaMH, MECTa NPEJOCTaBIEHUS MYHULUIIAIBHON YCIyTH
00OpYAYIOTCS CHUCTEMAaMHM KOHAMIMOHMPOBAHUA (OXJIAKICHUS U HarpeBaHus)
M BEHTWJIMPOBAaHUS BO3/AyXa, CpPEICTBAMHM TOXXAPOTYLWIEHUS M  OINOBEIEHUS
O BO3HUKHOBECHHMH YPE3BbIYAIHON CUTYyaLlUU.

Jnsg  oOciayXuBaHUS  3asBUTENEH C  OTPAaHUYEHHBIMH  (DU3HUECKUMHU
BO3MOXKHOCTSIMM ~ TIOMELIEHUS] ~ OOOpYyIyIOTCS ~ NaHAycaMH,  CIEHHUaJIbHbIMU
OTPKIACHUSIMH U MEpUJIaMu, 00ECIeUnBalOTCS OECHpPENnITCTBEHHOE IEpeIBHKEHUE
Y Pa3BOPOT MHBAIUIHBIX KOJISICOK.

IIpeaycMaTtpuBaeTrcs BBIIEJICHUE OKHA Ha IPEAOCTaBIECHUE YCIYyr JUIs
oOCIIy’)KMBaHHUsI 3asBUTENEH C OrpaHMYEHHBIMU (DU3HMUECKUMH BO3MOXHOCTIMU
B CTOPOHE OT BXOJa C YYE€TOM OECHpensTCTBEHHOrOo IOAbBE3/1a U IOBOPOTA
WHBAJTUHBIX KOJISICOK.

Jist  oOciyxkuBaHUA ~ 3asBUTENEH C  OrPAHUYEHHBIMU  (U3HYECKUMU
BO3MOXXHOCTSIMU JIOJDKHBI OBITH 00€CTICUCHBI:

yCIIOBUA JIJIsl OECIIPENSITCTBEHHOTO J0CTyNa K 00bEKTaM U MPEA0CTaBIIIEMbIM
B HUX YCJIyram;

BO3MOXHOCTb ~ CaMOCTOSITEJIbHOTO WM €  TOMOUIBIO  COTPYAHHKOB,
NPENOCTABISIIOIINX ~ YCIAYTd, NEPENBMKEHHS [0 TEPPUTOPUH, HA KOTOPOM
pacnosokeHbl 00BEKThI, BX0JIa B TAKUE OOBEKTHI U BBIX0J1a U3 HUX;

BO3MOYKHOCTb IMOCaJKN B TPAHCIOPTHOE CPEACTBO M BBICAJKH U3 HETO MEpeN]
BXOJJOM B OOBEKTb, B TOM YHCJE€ C HCIOJb30BAHUEM Kpecaa-KOJISACKH
U TIpY HEOOXOAMMOCTH C MIOMOIIBIO COTPYIHUKOB, IPEIOCTABIISAIONIUX YCIIYTH;
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HaJJIeXKallee pasMelieHne oO0OpyJoBaHMs M HOCUTeNned wuHpopmanuu,
HEOOXOAMMBIX JIg oOecriedeHusi OeCTpensTCTBEHHOro JOCTyna HWHBAJIUIO0B
K 00BbEKTaM U yCIIyraM C y4eTOM OTPaHUYCHUH UX KUZHEIEITeIbHOCTH;

nyOnaupoBaHWe HEOOXOAMMOW JJii WMHBAJIMAOB 3BYKOBOM M 3pUTEILHOMN
uHpopManu, a TakKe HAJNMUCEeH, 3HAKOB W HMHOM TEKCTOBOHW M TrpadruyuecKou
uH(OpMAaIMU 3HaKaMU, BBIMOJHEHHBIMU peibe(HO-TOUCYHBIM HIpudTOoM bpaiins.

JIist 3amojHeHus: HeOOXOAUMBIX [IJISl TMOJYYEHUSI MYHHULUIMAIBHON YCIyTH
JIOKYMEHTOB, OXKHMJIaHUSI TIpUeMa 3asBUTEISIM OTBOJATCS MeECTa, 00OpYyIOBaHHBIC
CTYJbSIMH, CTOJAaMHU (CTOMKaMH) JIJIi BO3MOYKHOCTH O(QOPMIIEHHS JOKYMEHTOB,
00ecreunBalOTCsl KaHLEISIPCKUMH  TPUHAJICKHOCTSIMH, OJaHKaMu  3asBICHUN
u obpasnamu ux 3anoiHeHUs. KommdecTBo MecT 0XKMIaHUS ONpenemsieTcs] UCXOs
u3 (haKTUUECKOI HArpy3KH U BO3MOXKHOCTH MX Pa3MEIICHUS B TOMEIICHUH.

[Tomenienust Ayt paboOThl € 3asIBUTENSIMU OOOPYIYIOTCS COOTBETCTBYIOIIMMU
CTeHJIaMU U (WJIM) UHBIMU HCTOYHUKAMU UH(POPMUPOBAHUS.

BusyanbpHas, TekcroBas M MyJbTUMEIUNHAs HHPOpMAIMS O MOPAIKE
IPEIOCTABICHUSI MYHUIIMIIAILHONW YCIYTH pa3MeIacTcs Ha CTeHIaX M (WMJIM) MHBIX
UCTOYHUKAX MH(OOPMHUPOBAHHUS B MECTaxX IMPENOCTABICHUS MYHMIMIAIbHBIX YCIYT,
a Taxoke Ha [lopTaiie rocycnyr u Ha opuIMAIBHOM NOpTajie AAMUHUCTPALMK FOPOJIa.

2.16. Tloka3zarenu OOCTYHHOCTH M Kaue€cTBa MYHUIIMIAJIbHOW YCIYTH, B TOM
YUCJIE KOJIMYECTBO B3aMMOJCHCTBUN 3aiBUTENSI C JOJDKHOCTHBIMM JIMIIAMHU IIPU
MPEIOCTABICHUN MYHULMIIAIBHON YCIYTU U UX TPOAOLKUTEIBHOCTD, BOBMOXHOCTb
NoJIy4eHHs] MHPOPMallU O XOJE€ NPEJOCTaBICHUS MYHUUUINAIBHOW YCIYrd, B TOM
YUCJIE€ C HCIOJIb30BAaHUEM HH(POPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTHUH,
BO3MOXXKHOCTh ~ JTMOO  HEBO3MOXHOCTh  MOJYYEHHUS MYHULHUIAIBHON  YCIyru
B MHOTO(YHKIMOHaJbHOM  LEHTPE  NPEJOCTaBICHUS  TOCYIapCTBEHHBIX
U MYHULMNAIBHBIX ycIyr (B TOM 4YHUCIE€ B IIOJIHOM 00beMe), B JHOOOM
TEPPUTOPHAIIBHOM TOJPA3JECICHUN OpraHa, MPEAOCTABISIONIET0 MYHHIMIAIBHYIO
yCIIyTy, TIO0 BBIOOPY 3asiBUTENS (DKCTEPPUTOPHAIBHBIA MPHUHIUIT), TOCPEICTBOM
3ampoca O MPelOCTaBICHUN HECKOJIBKUX FOCYAapCTBEHHBIX U (MJIM) MyHULMIAIbHBIX
ycIyr B MHOTOQYHKIMOHAIbHBIX IIEHTPaX IMPEeJOCTaBIE€HUS TOCYJapCTBEHHBIX
1 MYHULHNAIBHBIX YCIYT, NpeaycMOTpeHHoro crtarbedl 15.1 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O6 opranu3zanuy MpeAOCTaBICHUS TOCYJAPCTBEHHBIX
Y MyHUIUNAIBHBIX YCIyT».

2.16.1. Tloka3aTensiMu JOCTYMHOCTH MYHUIIMTIATHHON YCIYTH SIBISTFOTCSI:

KOJIMYECTBO B3aWMOJCHCTBUN 3asBUTENSL C JIOJDKHOCTHBIMHM JIMIIAMHU  TIPU
MPEIOCTABICHUN MYHUIIUTIATBHONW YCIYTH M UX MPOJIOJKUTEIBLHOCTD;

BO3MOXHOCTh  MOJYYEHUS  MYHUIMOAIbHOW  yCIYTM  CBOEBPEMEHHO
U B COOTBETCTBUH CO CTAaHAAPTOM MYHUIMTIATBHOUN YCIYTH;

BO3MOXHOCTb MOJIYY€HHS MMOJTHOM, aKTyaJIbHOM M JOCTOBEpPHOU MH(pOpMAaIu
O TMOpSAKE TMPEAOCTaBICHHWS  MYHHULMIAIBHOM  yCIyTH, B TOM  YHCIE
c ucnonb3oBanueMm [loprana rocyciayr, oduuMaibHOrO Moprana AJIMUHUCTPALUU
ropoJa;

BO3MOKHOCTh TOJYYEHHUS] MYHMIIMIIAJBHOW YCIYTHM B 3JIEKTPOHHOU (opme,
nocpenctsoM Iloprasa rocycnyr (OpH HaIWMYUM TEXHUYECKONM BO3MOXKHOCTH)
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B COOTBETCTBUM C MOPSAKOM, 3aKPEIUIEHHBIM B pasieie 3 aJMUHUCTPATHUBHOIO
perIaMeHTa;

BO3MOXKHOCTb ~ TOJlydeHHUs]  MH(OpMalMu O  XOA€  MPEJOCTaBICHUS
MYHUIIMIIAJBHOW yCIYyTH, B TOM YHCIE C HCIOJIb30BaHUEM HH(POPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUIA;

BO3MOXHOCTh TMOJYYEHUSI HMH(POpMAllMM O pe3ysibTaTe MpeoCTaBICHUS
MYHULUNAIBHOWN YCITYTH;

BO3MOXKHOCTh OOpalieHuss B A0cyaeOHOM (BHeCyneOHOM) U (Win) cyacOHOM
MOPSIAKE B COOTBETCTBUM C 3aKOHOJIATEJILCTBOM Poccuiickoit denepariuu ¢ xano0oi
Ha pelleHus, nercTBus (0e31eiicTBUE) opraHa, MPeI0CTaBISIOIEr0 MyHHIIUITAIBHYIO
YCIIYTY, a TaK’Ke JOJDKHOCTHBIX JIML, MyHUIUIIATBHBIX CIIyXKaIIuX, pAOOTHUKOB.

IIpenocraBieHre MyHUIIUMITAIBHON YCIYTH HEBO3MOXKHO:

0 JKCTEPPUTOPUAIBHOMY MPUHILMILY B OpraHe, MPEAOCTaBIIAIONIEM
MYHUIUOAIBHYIO  yCIYTY BBUAY OTCYTCTBUSL Yy HEr0 TEPPUTOPHATBHBIX
noapasaeneHuii; B MOII.

2.16.2. Tloka3aTenu JOCTYMMHOCTH MYHUIIUTIATBHON YCIYTH JIJIsl HHBAJIUIOB:

COTIPOBOXJCHUE WHBAJIUAOB, HMEIOLIUX CTOHKHE paccTpocTBa (PyHKIHUU
3pEHUS U CaMOCTOSTEIbHOIO EPEIBUKEHUS, U OKA3aHNUE UM IIOMOILY Ha OOBEKTaX;

JOIYCK Ha OOBEKTHI CypAOIEPEBOIUNKA U TU(DIIOCYPIOTIEPEBOTUNKA;

JOMYyCK Ha OOBEKThl COOAKU-NIPOBOAHMKA TMPU HAJIUYMUU JIOKYMEHTA,
NOJTBEPXKJAIOLIETO €€ CIleluanbHOoe OOydYeHHe, BBIJAHHOTO B COOTBETCTBUHU
¢ IIpukazom MunHucrepcTBa Tpyla U couuainbHOM 3amuThel Poccuiickon Denepanuu
ot 22.06.2015 Ne 386H;

OKa3aHWE COTPYJHUKAMU, MPEIOCTABISIIONIMMH YCIYTHd, UHOWM HEOO0XO0IUMOM
WHBAJIMJAM TIOMOILIM B MPEOJIOJICHHH OaphepoB, MEIIAIOIIUX MOJYYEHHIO YCIyT
Y UCIOJIb30BAaHUIO OOBEKTOB HAPABHE C IPYTUMU JIUIAMHU.

2.16.3. OcHoBHBIE TpeOOBaHUA K KAa4e€CTBY MPEJOCTABICHUS MYHUIIUTIATHHON
YCIIyTH:

CBOEBPEMEHHOCTh MPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

JOCTOBEPHOCTH M TOJIHOTa HH(OPMUPOBAHUSI 3aIBUTEIISI O XOJI€ PACCMOTPEHUS
ero oOpaIeHus,

co3laHne KOM(OPTHBIX YCIOBUH MpU NPEeIOCTaBIEHUU MYHUIUMIAIbHON
YCIIyTH;

yI0OCTBO M JOCTYHHOCTb MOJY4Y€HUs 3asiBUTEIEM HH(OPMALUU O MOPSIKE
NPENOCTABIECHUS MyHULUIIATBHONW YCIIYTH.

2.16.4. Tloka3arensiMyu KadecTBa MPENOCTABICHUS MYHULMIAIBLHON YCIyTH
SBJISIIOTCS: COOJIIOJICHUE YCTAaHOBJICHHOTO aMUHUCTPATUBHBIM PErIAMEHTOM CpOKa
pPacCMOTpPEHHUsI 3ampoca, OTCYTCTBUE WIIM HAJIM4YME Kalo0 Ha pelieHus, AeHCTBUs
(6e3nelicTBUE) opraHa, IPEeAOCTABISIONIETO0 MYHUIIUITAIIBHYIO YCIIYTY, a TaKXke ero
JTOJDKHOCTHBIX ~ JIML, MYHUUMIAJIBHBIX  CIy)XalllUX, pPaOOTHUKOB, TPHUHATHIC
(ocylIecTBICHHBIE) B XO/I€ IPEIOCTABICHUSI MyHUIIUNIATBLHON YCITYTH.

2.16.5. Tlpu nmpenocTaBieHUN MyHUIIUTIATBHOW YCIIYTH:

[P HAIIPaBJIEHUMU 3alpoca IMOYTOBBIM OTIPABIECHUEM WM B DJIEKTPOHHOMN
dbopMe HENmoCpEeICTBEHHOTO B3aUMOJACUCTBUSA 3asBUTENS C JOJHKHOCTHBIM JIMIIOM,
OCYILIECTBISIOUIUM NPEAOCTaBICHHE MyHUIIUIAIBHON YCIIyTH, HE TpeOyeTcCs;
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npu oOpalleHuy B 00pa30BaTeNbHYI0 OpPraHU3alHUIO 3asiBUTENb He 0oJiee IByX
pa3 B3aMMOJEHCTBYET ¢ pabOTHUKOM OOpa30BaTeNbHON OpraHu3allMy: MpU TMojaaye
3ampoca Ha MOoJy4YeHUe MyHUIIUIIAILHON YCIYTH U MPHU MOJYyYeHUH MOATOTOBICHHOTO
B XOJI€ HCIOJHEHUS MYHUIIMIAIBHOW YCIyru pesyibrara. [IpogoiKuTenbHOCTh
OJIHOTO TaKOT'0 B3aUMOJICUCTBUS HE J0DKHA MpeBbIIaTh 30 MUHYT.

B03MOXHOCTB MOTy4YeHUs! CBEICHUM O XO/€ MPeI0CTaBICHUSI MyHUIIUIIATbHOMI
YCIYTH peanu3yercss Mo HoMepaM Telie(OHOB, aapecaM 3JIEKTPOHHOM IMOYTHI,
ykazaHHbIM Ha [loprame rocycnmyr, Ha o¢uIMAIbHOM MOpTajie AJIMHUHUCTPALUU
ropojia, aJpec KOToporo mpuBeneH B myHKTe 1.4.2. paznena 1 aqMUHHCTPATHBHOTO
pernamenTa, nocpeactsom Iloprana rocycnyr.

2.17. uple TpeOoBaHMWs, B TOM YHKCJIE YYHUTHIBAIOIIME OCOOCHHOCTHU
MIPEIOCTABIICHUS MYHUITUTIATBHOW YCIYTH TO HKCTEPPUTOPHATBHOMY TPHHIIUITY
1 0COOEHHOCTH MPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH B 3JIEKTPOHHOU (opMe.

2.17.1. OcobGennocTu IPEAOCTABICHUS MYHULIMIAIBHOM yCIIyTH
B Mol 0COOEHHOCTH IPEI0CTaBICHUS MYHHUITUTATHHON YCIYTH
10 SKCTEPPUTOPUATIEHOMY MPUHIIUITY.

[Ipenocrasinenne MyHULUIIAIIBHOMN yciyru yepe3 M®PIL] He npenycMoTpeHo.

2.17.2. Tlpu otnpaBke MO TIOYTE 3ampoca HAMpaBlAETCS B aJpec
o0pa3oBaTeIbHON OpraHU3alliy TOYTOBBIM OTIIPABICHUEM C OMUCHIO BIIOKCHHUSI.

2.17.3. TlpenocraBieHre MYHHUIMNAIBHOW YCIYTM C  HCIOJIb30BAHUEM
[Toprama rTOCycnyr OCYyIIECTBISETCS B OTHOIICHWU 3asBUTEJCH, MPOIIEIIINX
OpOLEAYpPY PpETUCTpallid ¥ aBTOPH3alMM C HCIIOJIb30BaHHEM (eaepaabHOn
rocy/ilapcTBeHHOM HHGOpPMAIMOHHON cucTteMbl «EnuHas cucteMa uiaeHTU(PUKALIU
U ayTeHTU(UKAUUMU B HUH(PpacTpyKkType, obecneunBaromiedi HHPOPMALUOHHO-
TEXHOJOTHUECKOE B3aUMOJICHCTBHE MH(POPMAIIMOHHBIX CHCTEM, MCTOJIB3YyEMbIX IS
MPEIOCTABIICHUSI TOCYJAAPCTBEHHBIX M MYHHUIIUINAIBHBIX YCIYT B 3JICKTPOHHOU
dbopme.

2.17.4. 3ampoc O MpeoCTaBICHUM MYHUIIMITAIBHON YCIYTH B SJECKTPOHHOM
BU/JIC HAIPABISIOTCS HA aJpec JIEKTPOHHOM MOUYTh 00pa30BaTEIbHON OpraHU3aluu
60 nocpencteoM [loprana rocyciyr.

2.17.5. TpeboBanusi K 3ampocy M TAKETy JIOKYMEHTOB, HAaMpaBIIIeMbIX
B DJICKTPOHHOM BUJIE:

3anmpoc B (opme DIIEKTPOHHOTO JOKYMEHTa HampaBisgeTcs B Buae Gaiina
B ¢opmarax doc, docx, txt, xls, xlIsx, rtf, ecam ykazaHHbIC 3asBICHHS
IpeIoCTaBisieTcss B GopMe DJIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM SJICKTPOHHOU
TIOYTHI;

KauyeCTBO IIPEAOCTABISEMBIX OSJIEKTPOHHBIX JOKYMEHTOB (3JICKTPOHHBIX
o0pa3oB J0oKyMeHTOB) B (hopmarax Pdf, tif moymkHO MO3BOJIATE B MOJHOM OOBEMe
MPOYUTATh TEKCT JOKYMEHTA M PACIO3HATh PEKBU3UTHI IOKYMEHTA.

2.17.6. 3ampoc B (dopme DIEKTPOHHOTO JOKYMEHTa MOAMKHCHIBACTCS
110 BBIOOPY 3asiBUTEJIS:

MPOCTOM AIIEKTPOHHOM MOMUCKHIO 3asBUTENS (TIPEACTABUTEIS 3asIBUTEIIS );

YCWICHHOW  KBATM(UIIMPOBAHHOW  DJICKTPOHHOW  TOJIMUCHIO  3asBUTEIS
(mpencTaBUTENS 3asIBUTEIS).
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B cnyuae, ecnu mpu oOpaieHMM B AJIEKTPOHHOW (opMme 3a MOIydeHHEM
MYHUIUOATBHOM  YCIYTM  HMACHTHUPUKAUMUS U ayTeHTU(UKAIUS  3asgBUTEINS -
dbu3MuecKkoro - JMIA  OCYHIECTBJSETCS C  HCIOJb30BaHUEeM  (enepanbHOM
rocyaapcTBeHHOW WHGOpMAIMOHHON cucTembl «EnuHas cuctema HIeHTUPUKALIUU
u ayreHTU(UKAMU B HUHPpacTpykType, obecneuynBaromeid HHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MH(POPMAIMOHHBIX CUCTEM, UCIIOIb3YEMBIX IS
MPENIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIHMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme», 3asIBUTETH-(PU3UIECKOE JIUIIO BIIPABE MCIIOIH30BATh MPOCTYIO JICKTPOHHYIO
NOJMUCh TpU OOpalleHUH B JJIEKTPOHHOM QopMe 3a TMOJNyueHHEM TaKou
MYHUITUTIATPHOW YCIyTM TPU YCIOBHUH, YTO TPH BBIJAa4Ye KIOYa MPOCTOU
AJIEKTPOHHON TMOJIUCH JIMYHOCTh (PHU3WYECKOTO JIMIA yCTAHOBIIGHA TPH JTMYHOM
npueme.

2.17.7. JloBepeHHOCTh, TOATBEPXKAAIOIIAas MpPaBOMOYHE Ha oOpalieHue
3a MOJIy4YeHHUEM MYHUIIMIIAIBHON YCIIYTH, BhIJJaHHASI OpraHU3alluel, YI0CTOBEpAETCS
YCWICHHOW  KBAIM(DHUIIMPOBAHHONW  BJIEKTPOHHOM  MOMANMHUCHIO  MPABOMOYHOIO
JOJDKHOCTHOTO JIMIIAa OpraHU3alliM, a JOBEPEHHOCTh, BhIJaHHAsl (DU3UUECKUM JIUIIOM,
YIOCTOBEPSIETCS  YCWJICHHOW  KBaJIM(UIIMPOBAHHOW  SJIEKTPOHHOM  MOJIMHUCHIO
HOTapuyca.

2.17.8. B cnyudae, eciu ¢enepalbHbIMU 3aKOHAMU HCIOJB3YEMbIH BUJ
AJIEKTPOHHOM TMOJAMKUCH HE YCTAHOBIICH, BHJ DJEKTPOHHOW MOJIUCH OMpEeeseTcs
B COOTBETCTBUHM C KPHUTEPUSAMH OIPEACICHUS] BHUIOB JJICKTPOHHOW TOMIHCH,
yCTaHOBJICHHBIMU [IpaBuiiaMu  ompeneNeHuss BHAOB DJJEKTPOHHOW  ITOJITUCH,
WCIIOJIb30BAaHUE KOTOPBIX  JOIMYCKAeTCs TIpW  OOpalleHHH 3a IOJyYeHHUEM
TOCYAapCTBCHHBIX W MYHHUIUTIATBHBIX YCIIYT, YTBEPKICHHBIMH ITOCTAaHOBJIICHHEM
[IpaBuTenncTBA Poccuiickoit denepanuu oT 25.06.2012 Ne 634
«O BWAAaX DJIEKTPOHHOW TIOIIMMCH, HCIOJB30BAaHUE KOTOPBIX JOMYCKAETCS TpHU
oOpaIieHnu 3a MOJyYeHUEM rOCYJapCTBEHHBIX U MYHUITUTIATBHBIX YCITYT».

2.17.9. B cnywae, ecnu (QencpalbHBIMH  3aKOHAMH W HM3JaHHBIMU
B COOTBETCTBUM C HHMHM HOPMATHUBHBIMU TIPABOBBIMH aKTaMH TPEIyCMOTPEHO
MPEIOCTABIICHUE HOTAPUATBLHO 3aBEPEHHBIX KOMHM JIOKYMEHTOB, COOTBETCTBHE
AJIEKTPOHHOTO 00pa3a KOMWH JOKYMEHTa €ro OpUTMHANy JOJIKHO OBITh
3aCBUICTEIILCTBOBAHO YCHUJIEHHON KBaJU(UIIMPOBAHHOW AJIEKTPOHHON IOMUCKHIO
HoTapuyca. Eciau B cOOTBETCTBHMU C TpeOOBaHMSIMHU 3aKOHOJATENIbCTBA Poccuiickoit
denepaniii B OTHONICHWH  JIOKYMEHTOB HE  YCTaHOBJICHO  TpeOOBaHWE
O HOTapHaJIbHOM CBHJICTCICTBOBAHMM BEPHOCTH WX KOIMWW, TO TaKWE KOIHHU
MOJIMKUCHIBAIOTCS TIPOCTOM DJIEKTPOHHOW TOJIHUCHI0 3asABHUTENSA (TIPEICTABHTEIS
3asIBUTEIIS).

B cnydae, ecnmu i MONydeHHs MYHUIMIMATBHONW YCIYTHM YCTaHOBJICHA
BO3MOXKHOCTh  IOJa4Md  JOKYMEHTOB, TIOJIMCAHHBIX TPOCTOH  3JICKTPOHHOU
MOJAMKCHIO, JIJISl TIOANMUCAHUS TAaKUX JOKYMEHTOB JOMYCKAEeTCS HCIOJIb30BaHNE
YCWJICHHOU KBATU(UITUPOBAHHOM DJICKTPOHHON TTOTHCH.

2.17.10. CpenctBa 5SIEKTPOHHOM TOAMKMCH, TPUMEHSEMbIE TMPU MOJade
3ampoca, TOJDKHBI OBITh CEPTH(PUIIMPOBAHBI B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Pocculickon ®@enepanumu.
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2.17.11. HampaBieHHbII B 3JIEKTPOHHOUN (hOpMe 3ampoc MOMJICKHUT MPOBEPKE
Ha TIPEIMET COOJIIO/ICHUSI YCTAHOBJICHHBIX YCIIOBUI MPU3HAHUSA JCHCTBUTEIHLHOCTU
YCHJICHHOW KBaJU(PHUIIMPOBAHHOW SJCKTPOHHOW TOJIMHUCH, C HCIIOIh30BAHHEM
KOTOPOIi OH MOATHCAH.

2.17.12. B cnyuae  oOpamieHuds  3asgBUTENS 32  IPEAOCTaBICHUEM
MYHHIIUIIAJIFHONW YCIYyTH B 3JIEKTPOHHON (opMe pe3yibTaT MyHHUIMITAIEHOW YCIyTH
HATIPABIISICTCSl 3asBUTEIIO TIOYTOBBIM OTIPABICHUEM JIHMOO Ha aApec SJICKTPOHHOU
MOYTHI, YKa3aHHBIN B 3ampoce, 6o dyepes [lopran rocycnyr, 1100 BbIAACTCS JTUYHO
B 00pa3zoBaTeNbHON oOpraHu3anuu (B COOTBETCTBHM CO CHOCOOOM, YKa3aHHBIM
B 3aI1poce).

Hampasnenue pesynbrata MyHUIIMDANbHON yciyru depe3 [lopram rocycmyr
BO3MOXKHO TOJBKO B cllydae oOpallleHus 3asBUTENs ¢ ucnoiib3oBaHueM I[loprama
TOCYCIIYT.

3. COCTaB, IMOCJICAOBATCIIbBHOCTb U CPOKHU BBLIIIOJIHCHUA aIMUHUCTPATHUBHBIX
mpoucayp, Tpe6OBaHI/I}I K IIOPAOKY UX BBIIIOJHCHUA, B TOM YHUCJIC O0COOCHHOCTH
BBIIIOJITHCHUS aIMUHUCTPATHUBHLBIX IIPOLICAYP B BHGKTPOHHOﬁ (bopMe, a TaKiKC
OCOOCHHOCTH BBITTOJTHCHHS AIMHUHHUCTPATHUBHLBIX IIPOLCAYP
B MHOFO(l)YHKIII/IOHaJIBHBIX OCHTpax MnpcaoCTaBJICHUA I'OCYAdpCTBCHHBIX
U MYHHUIOUITIAJIBHBIX YCIYT

3.1. HcuepmnbiBaromuii MIEPCUCHb aIMUHUCTPATHBHBIX 1110101 (S1R%0)
IIPY MIPEOCTABICHIUN MYHUIIUITAIGHON YCITyTH.

MyHuIunanpHas yciyra BKJIIOYaeT B ceOsl CICAyIONUe aJIMHHHCTPATHBHbBIC
MIPOIIECTYPHI:

MIPUEM U PETUCTPAIIHS 3aIIPOCa;

oopMIIeHUE pe3ybTaTa MPEeA0CTaABICHUS MyHUITUTIATLHOU YCIIYTH;

BbIjIaua (HampaBieHUe) pe3yibTaTa MyHHUIIUTAIBHONW YCIYTH (B COOTBETCTBUU
CO CIOCOOOM, YKa3aHHBIM B 3a1poce).

3.2. Onucanue aaMUHUCTPATUBHBIX TPOLEAYp TNpU  TPEIOCTaBICHUHU
MYHHULUITAIBHON YCIYTH.

3.2.1. AagmuHucTpaTHBHAsl TpoOIeAypa — MPUEM K PETUCTpAIHs 3ampoca
U TIaKeTa JOKyMEHTOB.

OcHoBaHueM JJi1 Hadaja aJMUHUCTPATHBHOM TIPOLETYpPHI  SBIISACTCS
oOpalleHre 3assBUTEIS WA €0 YITOJTHOMOYEHHOTO TPEICTaBUTENS C JOKYMECHTAMH,
NpPEAyCMOTPEHHBIMM NyHKTamu 2.6.1 — 2.6.2 paszmena 2 aJIMUHUCTPATUBHOTO
periiamMeHra.

OTBEeTCTBEHHBIM 32  BBINIOJIHGHWE  JAHHOW  TPOLEAYpPHl  SBJISICTCS
oOpa3oBarebHasi OpraHu3alusl.

3.2.1.1. Tlpuem u peructpaius 3ampoca M MakeTa JOKYMEHTOB IMPH JIMYHOM
oOparieHny B 00pa30oBaTEIbHYI0 OPraHU3aIUIo.

3asgBUTENL 3amloNHSAET 3ampoc B 00pa3oBaTENbHOM OpraHU3aluud JIMOO
MPUHOCUT 3aTOJTHEHHBIN 3apoc.

JlomKHOCTHOE ~ JHMII0O  00pa3oBaTeNbHOM  OpraHW3aliyd, HA3HAYEHHOE
OTBETCTBEHHBIM 3a IIPUEM U PETUCTPAINIO JOKYMEHTOB!
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YCTaHABJIMBAET JIMYHOCTh 3asBUTENS, B TOM YHCIIE NPOBEPSET HAINYUE
JOKYMEHTA, YAOCTOBEPSIOILETO JINYHOCT;

IPOBEPSIET COOTBETCTBHE B 3alpoCe JAHHBIX (CBEIEHUH) C JaHHBIMU
(cBeneHUsIMHU), COAEpXKAIIMMUCA B TMPEACTABICHHOM JOKYMEHTE, a Takke
YIOCTOBEPSETCA O HAJIMYMM B 3alpOCe€ IOANKMCH 3asBUTENS M JATBl €TI0
IIPE/ICTABIICHHUS.

B ciiydae He 3aloNHEHMS OTIEIBHBIX ITYHKTOB 3aIIpoca JIOJKHOCTHOE JIMIIO
o0pa3oBaTeNpHOM OpraHU3alii, Ha3HAYEHHOE OTBETCTBEHHBIM 3a TIpUEM U
PErHCTPALMIO IOKYMEHTOB, IIPEIIaraeT 3asBUTEIIO 3al0JHUTh BCE MMyHKTHI 3ampoca
JUTSL TOCTIEAYIOIIETO MPUHATHS 3a11poca.

[IpoBepsieT HamM4Ke BceX NOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6.1 - 2.6.2
pa3zena 2 aAMHHHCTPAaTHMBHOIO perjaMeHta. B ciiydae ycraHoBieHus (akrta
OTCYTCTBUSA HEOOXOJMMBIX JOKYMEHTOB, HHPOPMUPYET B YCTHOU (pOopMe 3asBUTEIS
O HAJIMYMM MPENATCTBUM JUII PAacCMOTPEHMsS BOIpOca O IPEAOCTaBICHUU
MYHULIMIIAJbHOW  YCIYTH, OOBACHAET 3asBUTENIO COJCPKAHUE BBISBICHHBIX
HEJOCTATKOB M MPEJUIaracT MPUHATE MEPHI 110 UX YCTPAHECHHUIO.

JIOMKHOCTHOE ~ JIMIO ~ 00pa30oBaTENIbHOM  OpraHu3allid,  Ha3HAuYeHHOE
OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMI0 JOKYMEHTOB, PETMCTPHUPYET 3aIpoc B
KYypHaJle PETHCTpaluy BXOJAIIEH KOPPECHOHACHIMU (KypHajle, 3JIEKTPOHHOM
XKypHase U T.1.). JloBeleHue HCIOJHEHUs! YCIyTu A0 paboTHHKa 00pa3oBaTeNIbHOM
OpraHu3allid, OTBETCTBEHHOTO 3a MPEJOCTaBICHUE MYHMIMNAIBHONW YCIYTH,
OCYUIECTBIISIETCS B TTOPSJIKE OOLIET0 JAEIONPOU3BO/ICTBA.

3.2.1.2. TlpueM u perucTpainus 3ampoca Mpu HAIpPaBICHUH 10 MOUYTE B aapec
o0pa3oBaTeIbHON OpraHu3anuy.

Perucrpaiiys mosry4eHHOro 1o MoYTe 3aIpoca OCYIIECTBISAETCS JOHKHOCTHBIM
JUIOM 00pa3oBaTeIbHOM OpPraHU3aluy, Ha3HAYEHHBIM OTBETCTBEHHBIM 3a MPUEM U
pPEerucTpalii0 JOKYMEHTOB, B JI€Hb €ro IMOCTYIUIEHHS B MOPSAIKE OOIIero
JICJIONPOU3BOJCTBA, a B Cllyyae HamlpaBleHHUs 3ampoca B HEpaOOUMil Mpa3 g HUYHBIHN
WM BBIXOJHOW JTHU, PETUCTpAIls 3ampoca MPOU3BOJUTCS B MEPBBIA pabouuil JACHb,
CIeqyIOIUNA 3a HepaOOYuM Npa3IHUYHBIM WM BBIXOJHBIM JHEM. Peructpanus
3ampoca OCYILECTBIIIETCS B JKypPHAJIE PETUCTPAlUU BXOISAIIEH KOPPECIIOHACHIIUH.
JloBeneHue MCHOJIHEHMsI YCIyr'M 10 paOOTHHMKa OOpa30BaTeNbHOW OpraHU3aluy,
OTBETCTBEHHOT'O 3a IPEJOCTABIECHUE MYHULMUIAIBHOM YCIYI'HM, OCYILIECTBISETCS B
NOPSIJIKE OOIIETo AeIONPOU3BOICTBA.

[Ipu nosydeHnn TOKyMEHTOB, HAIIPABJICHHBIX 110 MOYTE, YBEJOMJICHHE C AaTOU
WX TPUHATHS BBICBUIAETCS HE TMO3/HEe paboyero AHsS, CIEAYIOUIETO 3a JHEM
NOCTYIJICHUSI JTOKYMEHTOB, IO YKa3aHHOMY 3asBUTEJIEM IIOYTOBOMY aJpecy C
YBEJOMIICHHEM O BPYUYCHUHU.

3.2.1.3. Tlpuem u peructpanus 3anpoca, nojasHHoro uepes [lopran rocyciyr.

I[Ipy HampaBienuum 3ampoca C wucnodab3oBaHueM [lopranma rocyciyr,
perucrpauuss 3JEKTPOHHOIO  3alpoca MNPOU3BOJUTCA  JOJDKHOCTHBIM  JIMLOM
o0pa3oBaTeNbHOM OpraHu3aluy, Ha3HAYEHHBIM OTBETCTBEHHBIM 3a TIpUEM U
PErHCTPALIMIO JOKYMEHTOB, B XKypHAaJI€ PETUCTPALIMK BXOISAIIENH KOPPECTIOHIEHIINN B
JIeHb €r0 MOCTYIJICHUS JIMOO Ha CleayroIuid pabounii eHb B Cllydyae MOCTYIUICHUS
3ampoca Mo OKOHYaHUHM pabouero BpeMeHH. B ciywae moctymneHus B Hepabouue
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Mpa3gHUYHbIC JHU WA BBIXOJHBIE JTHH, PETUCTPALUS OCYLIECTBIISIETCS B NEPBBIN
pabouuii AeHb, CIEeTYIONINI 32 HepaObOoYNM MPa3AHUYHBIM WM BBIXOIHBIM JHEM.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHHUIIMIAIBHON YCIyTH
U paOOTHUK, OTBETCTBEHHBIN 3a €€ MPENOCTABJICHHUE, ONMpPENeseTCs JOIKHOCTHBIM
JUIOM 00pa30BaTENbHON OpraHM3alllK, Ha3HAYEHHBIM OTBETCTBEHHBIM 3a IpPHEM
Y PETUCTPALUIO IOKYMEHTOB.

3asBuTent0 B JUYHBIA kabuHer Illoprama rocycnmyr DOJKHOCTHBIM JIUIIOM
oOpa3oBaTenbHON  OpraHM3aIlii, HAa3HAYCHHBIM OTBETCTBEHHBIM 3a  IPHEM
Y PETUCTPALNIO JOKYMEHTOB, HAMPABJISECTCS YBEIOMIICHUE O IPUEME U PETUCTPALUU
3armpoca, He0OXOIUMBIX ISl IPEIOCTABICHUS MYHUIIUTIAILHON YCIIYTH, COIEepKaIlee
cBelmeHusT O (akTe TmpHemMa 3ampoca, HEOOXOAMMOTO Ui IPEeIOCTaBICHUS
MYHHIMIIAIBHON YCIIYTM, U Hayajae OpoLEeAypbl MPEAOCTABICHUS MYHULUIAIbLHON
YCIyTH, a TakXKe CBEICHUA O JaTe€ W BPEMEHM OKOHYAHHS MPEAOCTaBICHUS
MYHULUNAIBHON YCITyTH.

JloBeieHre  WCIIOJIHEHHMS  yCIyrH 10  paboTHHKa  00pa3oBaTesbHOMN
OpraHu3alyy, OTBETCTBEHHOIO 3a NPEAOCTaBICHUE MYHULMIAIBHOW YCIIYIH,
OCYIIECTBIISIETCS B TTOPSIIKE OOIIETO JACIIONPOU3BOICTBRA.

B cnyuae, ecnu B pesynbrare IMPOBEPKH YCHWJICHHOW KBaJTIU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOMAMMUCH, C MCIIOJIb30BAHUEM KOTOPOM IOANMCAHBI 3asBJICHUE IS
pEAOCTaBICHUS MYHHULUIIAIBHON YCIyTH, BBISIBJICHO HecoO0JTI0IeHHe
YCTAHOBJIEHHBIX YCJIOBUW TMPU3HAHUSA €€ JEUCTBUTEIBHOCTH, MIOJKHOCTHOE JIMIIO
oOpa3oBaTeIbLHON OpraHu3allii, HA3HAYEHHOE OTBETCTBEHHBIM 3a TIPUEM U
PETUCTPALMIO IOKYMEHTOB, B TEUEHUE TPEX JTHEW CO JHS 3aBEPIICHUS MPOBEACHUA
MPOBEPKU YCWJICHHOW KBaIU(DUIIMPOBAHHON JJIEKTPOHHOM TMOJNUCH TPUHUMAET
pelieHre 00 0Tka3e B MpUEME K PAaCCMOTPEHHUIO 3alpoca, U HAIpaBisieT 3asBUTEIIO
yBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (hOpMe C yKa3aHHWEM IyHKTOB cratbu 11
®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6 >IE€KTPOHHOU TMOATUCHY,
KOTOpBIE TOCIHYXXWIM OCHOBAaHMEM JUISI TPUHATHS  YKA3aHHOIO  PEILICHUS.
YBenoMiIeHNE TOMAMUCHIBACTCS YCUJICHHOW KBATH(UIIMPOBAHHOW DJIEKTPOHHOM
MOJMKCHIO W HAIMPABIISIETCS 3asSBUTEIIO0 B €ro JIM4YHbIM kKaOuuetr [loprama rocycmyr.
[locne momydeHuss yBEJAOMIICHUS 3asBUTENb BIpPaBe OOPATUTHCS TMOBTOPHO
3a MPENOCTABICHUEM MYHUIMIIAIBHON YCIYIdM, YCTPaHWB HapyLIEHUs, KOTOpHIE
MOCITY?KUJIM OCHOBAHUEM JUIsl OTKA3a B IIPUEME K PACCMOTPEHHUIO €r0 3aIpoca.

3.2.1.4. TlpueMm u perucTpanus 3ampoca M TMaKeTa JOKYMEHTOB TIpU
HaMpaBJICHUH 3a1poca U MaKeTa JOKYMEHTOB MTOCPEICTBOM SJIEKTPOHHOM MOYTHI.

[Ipy HanpaBimeHWM 3ampoca TMOCPEACTBOM  AJIEKTPOHHOM  MOYTHl B
00pazoBaTeIbLHYIO OpraHu3allMio,  PErucTpanusi  AICKTPOHHOIO 3ampoca
MIPOU3BOJIUTCS TOJDKHOCTHBIM JIMIIOM 00pa30BaTeIbHOM OpraHu3aliii, Ha3HAYEeHHBIM
OTBETCTBEHHBIM 32 MPUEM W PETUCTPALMIO JOKYMEHTOB, B >KYpHAJIE PErUCTpPALUU
BXOJISIIIIEN KOPPECTIOHICHITUHU B JIEHb WX TIOCTYIUICHUS JIMOO Ha CICTYIONTNI paboumii
JIeHb B CJIy4ae TMOCTYIUJICHHUS 3ampoca Mo OKOHYaHWW pabouero BpemMeHu. B ciydae
HaIMpaBJeHUS JJIEKTPOHHOTO 3alpoca, HEOOXOAUMOTO JJisi  MPEJOCTABICHUS
MYHUITUTIATPHOM YCIYTHM, B HepaOOuumi Tpa3JHUYHBIA WA BBIXOJHOW JHH,
perucTpaius 3ampoca MPOU3BOAWTCS B TEPBBIM padoumii JIeHb, CICAYIOMHUNA 3a
HepabOYMM TPa3THUIHBIM WU BBIXOJTHBIM JTHEM.
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AJMUHUCTPAaTUBHBIN PErJIaMEHT MNPEJOCTABICHUS MYHULMIIAIbHON YCIIyTH
U pa0OTHUK, OTBETCTBEHHBIN 3a €€ NpPENOCTaBJIECHUE, ONPEENIeTCS JOHKHOCTHBIM
JUIIOM 00pa3oBaTENbHOM OpraHU3alii, HA3HAYEHHBIM OTBETCTBEHHBIM 3a IIPUEM
Y PETUCTPALUIO JOKYMEHTOB.

VYBegomiieHME O TpUEME M PErUCTpaluu 3ampoca, HEOOXOAUMBIX Jis
IPEIOCTABICHUS] MyHULIMIIAILHOM YCIYTH, COJAEpIKallee CBEICHUs O (akTe mpuema
3arpoca, HeoOXOIUMOTro Ui MPEAOCTaBICHUs] MYHULIMIIAIBHONW YCIYTH, U Haydaje
IPOLETYpbl MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTH, a TAKXKE CBEICHUS O JaTe U
BPEMEHH OKOHYAaHHSA MPEAOCTABICHUS MYHUUUNAIBHOW YCIYI'M HaIpaBJseTcs
JOJIKHOCTHBIM JULIOM o0pa3oBaTenpHON OpraHu3alNH, Ha3HA4YE€HHBIM
OTBETCTBEHHBIM 33 MPUEM U PETHCTPALMIO JOKYMEHTOB, 3asSBUTEIIO O 3JIEKTPOHHOU
o4YTe HE Mo3aHee pabodero AHS, CICAYIOLIEro 3a JHEM PETHUCTpalydy 3ampoca B
o0pa3oBaTeIbHON OpraHu3aluy.

JloBeleHUE  UCHOJHEHWs  ycoyrd 10  paboTHHKa  0Opa3oBaTesbHOM
OpraHu3alliy, OTBETCTBEHHOTO 3a IPEJOCTABICHUE MYHHUIMIAIBHOM YCIYTH,
OCYILIECTBIISIETCS B HOPSAKE OOIIEro JeIONPOU3BOCTBA.

B ciyuae, ecaum B pe3ynbTrare NPOBEPKH YCUICHHOW KBaIU(PHUIIMPOBAHHOU
JIEKTPOHHOM TOJIIMCH, C HCIOJIB30BAHUEM KOTOPOM NOANMCAH 3alpoc Uil
IIPENOCTABIICHUS MYHULUIIATBHOU YCIIyTH, BBISIBJICHO HEecoOII0IeHne
YCTAaHOBJICHHBIX YCJIIOBHM IPU3HAHMS €€ JCUCTBUTENBHOCTH, JIOJHKHOCTHOE JIMIO
o0pa30oBaTeNbHONl OpraHu3alyy, Ha3HAY€HHOE OTBETCTBEHHBIM 3a IpUEM U
pEerucTpanrio JOKYMEHTOB, B TEUEHHE TPEX JTHEW CO JHS 3aBEpIICHUS IPOBEICHUS
MPOBEPKU YCWICHHOW KBaIU(UIIMPOBAHHON JJIEKTPOHHOM TMOJNUCH NPUHUMAET
pemieHre 00 OTKa3e B MpPUEME K PACCMOTPEHHUIO 3alpoca W HAMpaBIIAET 3asBUTEIIO
yBEJOMIIEHHE 00 3TOM B 3JIEKTPOHHOM (hOopMe C yKa3aHHWEM IYyHKTOB cratbu 11
®enepanpHoro 3akoHa 0T 06.04.2011 Ne 63-®3 «OO6 >JEKTPOHHONW MOIMUCHY,
KOTOpPbIE TOCIYXWIA OCHOBAaHWEM JUISl IPHUHATUS YKAa3aHHOTO  PELICHMS.
YBenoMieHHE TOAMUCHIBACTCS YCUJICHHOW KBATU(UIIMPOBAHHOM DIIEKTPOHHOM
NOANKCHI0 W HAIpaBIsAETCA M0 aApecy 3JIEKTPOHHOM Mo4uThl 3asBurens. Ilocie
NOJlyYEeHUs  YBEJOMJICHUS  3asBUTENb BIIpaB€ OOpaTUTBhCS  MOBTOPHO  3a
IIPENOCTABICHUEM MYHMUIMNAIBHOW YCIYI'M, YCTPAaHUB HapyLIEHUs, KOTOpPHIE
MOCJIY>KHJIM OCHOBAHUEM JUI OTKa3a B IPUEME K PACCMOTPEHUIO €r0 3aIpoca.

KpurepueM npuHATHA pELICHHs] O NMPUEME M PETUCTPALMU 3aIpoca SBISAETCS
dakt monauu (HampaBiI€HMsS) 3asBUTENEM  3ampoca Ha  MPEAOCTaBIICHUE
MYHUIIUIIATBHON YCIYTH B 00pa30BaTEIbHY0 OpraHU3alHIo.

Pe3ynbTaToM agAMUHUCTPATUBHON MPOLIEAYPHI SBIISETCA

perucrpauus 3ampoca M Iepegaya  MX pabOTHUKY 0Opa3oBaTeIbHOM
OpraHu3aliy, OTBETCTBEHHOMY 3a MPEI0CTaBICHUE MYHUIIUTIIAIBHON YCIIyTH;

HanpaBJeHUE YBEIOMJICHHS O NpHEME M PErucTpaluy 3anpoca U HHBIX
JOKYMEHTOB, HEOOXOJUMBIX [UJIsl MPEJOCTaBICHUS MYHULMIAIBHONW YCIYTH,
coJieprKaliee CBeJeHUs 0 (akTe mpuemMa 3ampoca U JOKYMEHTOB, HEOOXOAUMBIX AJIs
IPENOCTABIECHUSI MYHHMIMNAIBHONW YCIYTd, U Hadalle NPOLEAYpbl MPEIOCTaBICHUS
MYHULUOAIBHOW YCIyTH, a TaKXe CBEIECHHSI O JaTe€ W BPEMEHH OKOHYAHHS
IPENOCTABIEHUS MyHULMIIAIbHON YCIIYTH.

B cmyudae, ecnu BBIABIEHO HECOONIO/IEHHE YCTAHOBJICHHBIX YCJIOBUU
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OpU3HAHUS JCHCTBUTENBHOCTH, YCWJICHHON KBaNU()PUIMPOBAHHON 3JIEKTPOHHOU
IOANKMCH, C HCIIOJIB30BAHUEM KOTOPOM MOMIHKCAaH 3alpoc Uil NPENOCTABICHUS
MYHULUIAIBHOW YCIYTHM, pPE3yJbTaTOM aJIMHUHHACTPATUBHON IIPOLIEIYpPHl TaKKe
SBJIICTCS. HANpaBJICHME 3asBUTENIO0 YBEJOMIJICHME OO0 OTKa3e B IpPUEME K
PacCMOTPEHMIO 3aIpoca B 3JIEKTPOHHOM popme.

Crniocobom (pukcanuu pe3ysipraTa aIMUHUCTPATUBHOM MPOLEYPHI SIBISETCS

perucTpanys 3anpoca;

OTMETKa B JKypHaj€ pETUCTPAllMM  HCXOJAIIEH  KOPPECIIOHIACHLIUH
O HAIpaBJIICHWM YBEAOMJICHHS O MPHUEME M PETUCTPALMU 3alpoca M HHBIX
JOKYMEHTOB, HEOOXOAUMBIX I NPEJOCTaBICHUS MYHUIUNAIBHOW YCIIYTH,
cojiepKalliee CBEACHUS O (akTe MpHeMa 3ampoca U JOKYMEHTOB, HEOOXOUMBIX JIs
IIPEOCTABIEHN MYHULMIAIBHOM YCIYTH, U HAadaJle IPOLEAYPHl MPEAOCTABICHHUS
MYHULINIAIBHON YCIYyTH, a TakK€ CBENCHUSA O JaTe U BPEMEHH OKOHYAHHUS
IIPEAOCTAaBICHUS MYHUIUIIAIBHON YCIIYTH.

B cmyuae, ecnu BBIBIEHO HECOOJIIOJICHUE YCTAHOBJICHHBIX YCJIOBUU
OpU3HAHUS JCHCTBUTENBHOCTH, YCWJICHHON KBalU(DPUIUPOBAHHOM 3JIEKTPOHHOU
IIOANMCH, C WCIOJIB30BAHUEM KOTOPOM IIOAIMCAH 3ampoc Ui IPENOCTaBICHUSA
MYHUILIMIIAJIBHOW YCIYTH, CHOcoOOM (UKcallMM aJMUHHCTPATUBHOM MPOLELYPHI
ABJSIETCA OTMETKA B JKypPHAQJIE PErucTpaluyd HUCXOIAIIEW KOPPECIOHIAECHLIUHA O

HaTpaBJICHUU 3asIBUTEITIO YBEJIOMJICHUS 00 OTKa3e
B IIpHE€ME K PACCMOTPEHHIO 3aIpoca B JIEKTPOHHOM popme.
Cpox nmpuemMa u perucTpanuu 3ampoca COCTaBIIsICT

1 paGouwnii neHb.

B Teuenme 3 mHE# co AHSA 3aBEpIICHHUS NPOBEICHUS MPOBEPKH, YCHICHHOMN
KBTM(PUIIUPOBAHHON 3JEKTPOHHOM MOAMNKCH, C UCHIOJIB30BAHUEM KOTOPOI MOANHUCAH
3ampoca, 3asBUTEIIO0 HAMpaBiseTcs YBeIOMJEHHE 00 OTKaze B TMpUEME K
paccMOTpPEHHUIO 3ampoca (KypHall, JIEKTPOHHBIN KypHalI U T.1.).

MaxkcumanbHbIi CpOK VICTIOJTHEHUSA JTAHHOU aIMUHUCTPATUBHOU
MPOIEAYPHI COCTABISAET 3 AHS.
3.2.2. AagMuHucTpaTUBHAs  Tpoleaypa —  TNPUHATAE  PEIICHUS O

IPEIOCTaBIEHUU MHPOPMALMU O pealii3allid B MyHHUIMNAIbHBIX 00pa30BaTEIbHbIX
OpraHM3alMsIX MPOrpaMM JOMIKOJbHOTO, Ha4aJIbHOTO OOIIEro, OCHOBHOTO OOIIEro,
cpeaHero oOmero oopa3oBaHUsl, a TaK)KE JOMOJHUTEIBHBIX 00IIc00pa3oBaTEILHBIX
nporpamm, JIn0o 00 0TKa3e B MPEAOCTABICHUHA MyHUIMTIAIbHOM YCITYTH.

OcHoBaHMeM [UIsl Hadaja aJMHUHUCTPATUBHOM TIPOLEAYPHl  SIBISETCS
nojyuyeHrue  pabOTHUKOM  00pa3oBaTeNbHOW  OpraHu3alid, OTBETCTBEHHBIM
3a IPEIOCTaBIICHNE MYHHUITUTIATBHON YCIYTH, 3aPETUCTPUPOBAHHOTO 3aIpoca.

OTBETCTBEHHBIMU 32 WCIOJHEHHWE TaHHOW aAMHHHCTPATHBHOW MPOIEAYPHI
SBIISIETCSl 0Opa3oBaTeNbHasl OpTaHU3aIHS.

PaGoTHuK o0Opa3oBaTenbHON OpraHu3alluu, OTBETCTBEHHBII
3a TPENOCTaBIICHUE MYHUIMNAIBHON YCIyrW, TMpOBEpseT MpeACTaBlICHHbIC
JOKYMEHThl. B ciiydae Hanuuusi OCHOBAaHMU Ui OTKa3a B IPEJOCTaBICHUU
MYHULMIATBHOW YCIIyTH, YKa3aHHbIX B MyHKTE 2.9.2 pa3nena 2 aiMHUHUCTPATUBHOIO
perjamMeHTa, NMpUHUMAeT pelieHre 00 OTKa3e B MPEJOCTABICHUU MYHMIIMIIAIbHOU
yciayrd. B ciaywae OTCyTCTBHS OCHOBaHMH JUIsi OTKa3a B MPEAOCTaBICHHUU
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MYHULMNATBHOW YCIIYTH, YKa3aHHbIX B MyHKTE 2.9.2 pa3nena 2 aIMHUHHCTPATUBHOIO
periaMeHTa, IPUHUMAET pelIeHrne O IPEeJOCTaBIeHUN HH(OPMAaLUU O 3a4MCIICHUU B
MYHULIATIATBHYIO 0011e00pa30BaTEIbHYIO OpraHM3aLuIo, peaIn3yIOLLYI0
o01ieoOpa3oBareibHble MPOrPaMMbl HA4aJbHOTO OOIIETO0, OCHOBHOIO OOIETO,
CpeaHero ooiiero oopa3oBaHus.

KputepreM mnpuHATUS pelieHHus SBISETCS Hajauuue JIMOO OTCYTCTBHE
OCHOBaHUI U1 OTKa3a B IPEJOCTABICHUM MYHHUIMIIAJIBHOW YCIYI'H, yKa3aHHBIX
B ITyHKTE 2.9.2 pa3nena 2 aIMMHUCTPATUBHOIO PETJIaMEHTA.

Pe3ynpraToM aJAMUHUCTPATUBHOW MPOLIEAYPHI SBIAETCS PECUCTPALMS 3ampoca
O MPEIOCTABICHUN MYHHUIIUTIAJIbHON YCIIYTH JOKHOCTHBIM JTUIIOM 00pa30BaTEIbHOMN
OpraHu3alliyd, OTBETCTBEHHBIM 3a IpPUEM JOKYMEHTOB, B JKypHaJI€ BXOJSIIEH
KOPPECTIOHAEHIUH.

CnocoboM (¢ukcauu pesyibTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIIAETCS
IPUCBOEHHUE 3alpOCy/3asiBICHUIO IMOPSJIKOBOIO HOMEPA B JKypHAaJe PETUCTpaLUU
BXOJSIIEH KOPPECTIOHICHIINN.

Cpox  wWcronHeHWs  JaHHOW  aJIMHUHHCTPAaTUBHOM  IIpoLENypbl  —
IIPOBOJUTCS B COOTBETCTBUM C YCTAHOBICHHBIMM B 1. 2.14 pasgenma 2
aJMUHHUCTPATUBHOTO PEIVIAMEHTA.

3.2.3. AamuHucTpaTHBHas  mpoueaypa —  opopMieHHE  pe3yibTaTa
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

OcHoBaHueM [Jis Hayajga aJMUHUCTPATHUBHOM NIpPOLEAYpPHl  SBIAETCS
MOJIyYeHHE JOJKHOCTHBIM JULOM o0Opa3oBarenbHON OpraHu3aluu
3apErucTPUPOBAHHOTO 3allpoca Ha MPEJOCTABICHUE MYHULIUIIAIBHON YCIYTH.

OTBETCTBEHHBIM 32 HCHOJHEHUE JAHHOM AaJIMHHUCTPATUBHOW MNPOLETYpPHI
ABJIIETCS JOJDKHOCTHOE JIMIIO 0Opa3oBaTelIbHOM OpraHu3allu, YIOJHOMOYEHHOE
Ha TMOATNOTOBKY NMCBMEHHOIO OTBETa 3asBUTENI0 B (Gopme OyMaKHOTO WIH
AJIEKTPOHHOT'O JOKYMEHTA.

JIOIOKHOCTHOE  JIMLIO  O0pa30BaTENbHOW OpraHu3alMy 10  pe3yibTaTaM
BBIMIOJIHEHHBIX Pa0OT TOTOBUT NUCHMEHHBIM OTBET 3asBUTENI0 € HH(popmanmen
O 3aUUCIEHMM B MYHUUUIAIbHYIO 0OOHIE00pa30BaTEIbHYIO  OpraHU3aluIo,
pealn3yrolryo o01ieo0pa3oBaTeabHble MPOrpaMMbl HAYaJIbHOTO OOIIET0, OCHOBHOTO
o0111ero, CpeTHero 001Iero oopa3oBaHus.

Kputepuem npunsatus pemieus o0 ohopMiIeHUN pe3yibTaTa MpeioCTaBICHUs
MYHUIMOATBHOW  yCIyI'M  SBJISETCS HalM4YMe 3ampoca C  3alpalirBaeMou
uHpopmanuen.

Pe3ynbraToM aJAMHHUCTPATUBHOW MPOLEAYpPbl SBISETCS MOATOTOBIICHHBIN
OTBET 3asBUTENIO. Pe3ynbrar mpemocTaBieHUs yciayrd B (OpMe 3JIEKTPOHHOIO
JOKyMEHTa TMOAMNHUCHIBACTCS  YIOJHOMOYEHHBIM JIMIIOM C  HCIOJb30BAHUEM
YCWJICHHOW KBaTU(PUIUPOBAHHOM 3JIEKTPOHHON MOAMKCH.

Cpok uUCHOJHEHUs JaHHOW aJIMUHHCTPATUBHOM mpoleaypbl He Ooiee
8 pabouux JTHEH CO AHS perucTpalyu 3amnpoca.

Crnocobom (¢ukcanuu pes3yibTara aJMHUHUCTPATUBHON MPOLETYpHI SBISETCS
pUCBOEHUE O(POPMIIEHHOMY OTBETY MOPSAKOBOTO HOMEpPA B XKypHaJle PETUCTPALUU
HCXOIAIIEN KOPPECITOHICHIIHY.
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3.2.4. AnmuHHCTpaTHBHAs MpoLEeAypa — Bbljaya (HampaBieHHE) pe3ysibTaTa
MYHUIUIAILHON YCITyTH (B COOTBETCTBHH CO CITIOCOOOM, YKa3aHHBIM B 3a1poce).

OcHoBaHueM /Ui Havajla aJIMUHUCTPATUBHOU MPOUEAYPHI SIBISETCS HAIUYUE
MOJANMMCAHHOTO W 3apErMCTPUPOBAHHOTO OTBETA 3asABUTENIO B BHJE IHCHMA,
coJiepKaliero HPOpMaluio O peain3aluu MyHUITUTAIbHONW YCIIYTH,

OTBETCTBEHHBIM 3a MCIIOJIHEHHUE JIaHHOW aJMUHUCTPATUBHON MPOLEIYpHI
ABJIIETCS] 00Opa3oBaTeNbHAsI OpraHUu3alus.

3.2.4.1. Beimaya pe3yabTaTa MYHUIUOAIBHONH yCIyrd TMpH oOpalieHuu
B 00pa30oBaTeNbHYI0 OPTaHU3AIIHIO.

PaboTHuk o0Opa3oBaTenbHON OpraHu3alNH, OTBETCTBEHHBII
3a TMpEJOCTaBlICHHE MYHULMINAIBHOW  YCIyrHW, TpU BbIJAY€ pe3yibTara
MYHUILIUNIAJTBHOW  YCIYTH, TPOBEpSieT JOKYMEHT, YIOCTOBEPSIONIMA JIMYHOCTH
3agBUTENS (IPEACTABUTENS 3asIBUTEINS), 3HAKOMUT C COJICP’)KaHUEM TOATOTOBIEHHOTO
OTBETAa O 3aUUCICHUM B MYHHUIUIAIbHYI 0011€00pa30BaTEe/IbHYI0 OpraHU3aluIo,
peanusyrolryto o0eo0pa3zoBaTebHble IPOrpaMMbl HAYAJIBHOTO OOIIEr0, OCHOBHOTO
obmiero, cpemHero oOmero oOpa3oBaHUS WM MOTHBHPOBAHHBIM OTKa3 B
MPEIOCTABICHUU MYHUITUTIAIBHON YCIIYTH.

3asBUTENb MOJATBEPHKAACT MOJYYCHUE pe3yJbTaTa MYHHUIIMIAIBHOW YCIyTH
JUYHOM MONIMUCBI0O C €€ paciiu(poBKOM B JKypHaje PETrUCTpALUU HMCXOIALICH
KOPPECIIOHEHIIUH.

3.2.4.2. HanpaBneHue pe3ynbTrata MyHUIIMIIAIHHON YCIYTH 1O TOYTE.

B cimydae ykasaHus 3asgBUTENEM ~crioco0a  MOJYy4YEHUs — pe3yibTaTra
MYHUIMOAIBHOM YCIYyrM IO Io4YTe, pPabOTHUK O0Opa30BaTEeIbHONM OpraHu3allui,
OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHHUIIUIIAIBHONW yCIYTH, HAMPABISET MO MOYTE
3asButento IlpenocraBnenue uHOPMAMK O 3aYUCICHUM B MYHUIUNAIBHYIO
00111e00pa30BaTEIIbHYI0 ~ OpPraHM3alliio, PEATU3YIONIYI0 00I1e00pa3oBaTeIbHbIC
MporpaMmMbl  Ha4aJlbHOTO  OOIEr0, OCHOBHOTO OOIIEro, CpeaHero oOIero
oOpa3oBaHUsI WJIM MOTHUBHUPOBAHHBIM OTKa3 B MPEJOCTABICHUM MYHHUIIUNAIBHON
yCIIyTH.

3.2.4.3. Hanpasnenue pe3yiabTaTa MyHUIMTNAIBHOW ycimyru uepes l[lopran
TOCYCIIYT.

B caywae ykazaHus 3asgBuUTeleM crnoco0a IOJMy4YyeHUs — pe3yibTara
MyHUIIUNATbHOU yciayru uepe3 [lopram rocycnyr, paboTHUK 0Opa3oBaTeIbHOM
OpraHu3alii, OTBETCTBEHHBIH 3a TMPEAOCTaBICHHE MYHHUIMIAIBHOW YCIyTH,
OCYIIECTBIISIET OTMPABKYy pe3yibTaTa MYHHUIUNATBHONW YCIYTH, TIOJIHUCAHHOTO
PYKOBOAMTENIEM 00pa30BaTEebHOW OpraHU3alMid C MCIOJIb30BAaHUEM YCHIIEHHON
KBaJTU(DUIIMPOBAHHON JJIEKTPOHHOW TMOJIMKMCH, 3asBUTEII0 B JIMYHBIA KaOWHET
IToprana rocycmuyr.

Hampasnenue pesynprata MyHUOMIAIBHOW yciyru udepe3 [lopram rocyciyr
BO3MOXXHO TOJBKO B cCllydae OOpalleHHs 3asBUTENs ¢ ucnojib3oBaHueM I[loprana
TOCYCIIYT.

3.2.4.4. HanpaBnenue pe3ysibTaTa MyHHIIUTAIBHONW YCIyTH Ha DJECKTPOHHYIO
MOYTY 3asIBUTEIIS.

B caywae ykazaHus 3asBuTelneM crnocoba TOJMydeHUs — pe3yibTara
MYHUIIUNIATBHOM YCIYTM IO OJJIEKTPOHHOM TmouTe pabOTHUK 00pa30BaTeIbHOM
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OpraHu3aliy, OTBETCTBEHHBIH 3a TMPEAOCTaBICHUE MYHHUIMIAIBHOM YCIYTH,
OCYILECTBISIET OTMPABKY pe3yibTaTa MYHUIUNAIbHOW YCIYI'H, MOJIHUCAHHOTO
PYKOBOAMTENIEM OO0pa30BaTEIbHOM OpraHU3allid, C HUCIOJIb30BAHUEM YCUJICHHOM
KBaJIM(DUIIMPOBAHHOM JEKTPOHHOM MOANKCH Ha SJIEKTPOHHYIO TOUTY 3asBUTEIIS.

KpurepueM mnpuHATAS  peImICHUS  SBISETCS  HAIWYUE  MOANHCAHHOTO
pyKOBOAMTENIEM 00pa30BaTeIbHOM OpraHU3alMK MMCbMEHHOTO OTBETA HAa 0OpallieHne
3agBUTENS O 3aYUCIICHUU B MYHULMIAIbHYIO 0011€00pa30BaTeNbHYI0 OpPraHn3aluIo,
peanu3ylonryro 001eoopa3oBaTebHbIC POTPAMMbI HAYaIBHOTO OOIIEr0, OCHOBHOTO
o0111ero, cpelHero ooIero oopa3oBaHusl.

PesynpraTromMm ~ aJAMHUHUCTPATUBHOM  TpOIEAYypbl  SBISETCS  BbIgayda
(HampaBlieHHE) 3asBUTENIO0 pe3yjbTaTa MYHUIUIAIBHOM YCIyTH CIOCOOOM,
yKa3aHHBIM B 3asBJICHUU.

CnocoboM  ¢ukcauuu  pe3yjibTara  aJAMUHUCTPATUBHOW  MHPOLEAYpPHI
SIBJISICTCSL:

Opu BbIJAY€ B 0Opa30BATENbHOM OPraHU3allMU - PACIUCKA  3asBUTEISA
O  TIONYyYEeHUH  pe3ylibTaTa  MPEAOCTaBICHHUS  MYHHUIMIAIBHOM  yCIyTH
B )KypHaJIe pETUCTPALIMU UCXOAAIIEH KOPPECTIOHACHIINY;

MIpY HaNpaBJICHUU MOYTOM - OTMETKA 00 OoTHpaBke (HUKCUPYETCS paOOTHUKOM
o0Opa3oBaTeNbHOM OpraHu3alui, OTBETCTBEHHBIM 3a PeI0CTaBICHUE
MYHUITUTIATBHOM YCIIYTH, B )KypHaJIe pErUCTpallui UCXOSIIENH KOPPECTIOH ICHIINY;

IIpM HANpaBIEHUWU Ha aJpec JJIEKTPOHHOM mnouThl aubo uepe3 I[lopran
rOCyCJIyT - OTMETKa 00 OTHpaBKe B IKypHaje pErucTpalldd  HUCXOMSIICH
KOPPECIIOHICHIUH.

MakcuMalIbHBIM CPOK HCIOJIHEHUS JAHHOM aJMWUHHUCTPATHUBHOM NIPOLIEAYPHI
cocTaBisieT 1 pabouunii 1eHb.

3.3. Topsamox ocymiecTBICHHS] aAMUHUCTPATUBHBIX MPOIEAYP B IEKTPOHHOU
dbopme, B TOM YHclie ¢ ucnosb3zoBanueM [loprana rocyciyr.

3.3.1. TIpenocraBnenue B DJIEKTPOHHON (opMe 3asBUTEISIM HHGOPMAIIH
O TOpSIAKE M CPOKax MPEIOCTABICHUS MYHHUIIUMAIBHON YCIYTH OCYIIECTBISIETCS
MOCPEICTBOM O(UIIMATIBEHOTO MOopTasia AIMUHHCTpauu ropoja u I[loprana rocyciyr
B TIOpsiJIKe, ycTaHOBiIeHHOM B myHkre 1.4.1.7 pasmena 1 aaMHHUCTPaTUBHOTO
perjameHra.

3.3.2. ®opMupoBaHUE 3ampoca 3asBUTETIEM OCYIIECTBISECTCS TMOCPEICTBOM
3allOJIHEHUsI  JJEKTpOHHOM ¢opmbel 3ampoca Ha Iloprame rocycmyr 0Ge3
HEOOXOMMOCTH JOMOJHUTEIBHOM MOAauy 3arnpoca B Kakoi-11u00 HHOH Gopme.

Ha Tloprane rocycmyr pasMmemaroTcs 0o0pasibl 3aloJHCHUS DJIEKTPOHHOMN
¢dbopMBI 3ampoca 0 Mpe0CTaBICHUN MYHUITUTAIBHON YCITYTH.

[Tocrme 3amosHeHUsT 3asBUTENEM KaXIOTO M3 TOJEH DIEKTPOHHOU (GOopMbI
3alpoca OCYIIECTBISIETCS aBTOMarudeckas (opMaTHO-JOTHMYEcKas IpOBEpKa
copMupoBaHHOTO 3ampoca. [Ipu BBISIBICHHH HEKOPPEKTHO 3alOJHEHHOTO OIS
AJIEKTPOHHOM (OPMBI 3ammpoca 3asBUTENIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON
OIMOKA W TIOPSJKE €€ YCTpPaHEHHWsS! MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIIEHUS
HETIOCPEICTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Tpu dhopmupoBaHnHU 3ampoca 3asiBUTEITIO 00ECIIEYNBACTCS:
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BO3MOKHOCTh KONHMPOBAaHHS W COXPaHEHWsS 3alpoca W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHUIIUTATIBHON YCIYTH;

BO3MOXHOCTh TI€4aTH Ha OyMa)KHOM HOCHUTEJE KOMHUHU BJIEKTPOHHOU (POPMBI
3amnpoca;

COXpaHEHHE PaHee BBEICHHBIX B IJIEKTPOHHYIO (pOopMy 3ampoca 3HAYCHUU B
10001 MOMEHT M0 >KEJaHUIO0 TO0JIb30BaTelid, B TOM YHCJE MPU BO3HUKHOBEHHHU
oMOOK BBO/A M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAUCHUH B 3JEKTPOHHYIO (hopMy
3amnpoca;

3aroJHEHUE ToJIeH AIEKTPOHHOM (OpMBI 3arpoca /10 Havajla BBOJA CBEIACHUMN
3asiBUTENSl C  MCIOJb30BAaHMEM JaHHBIX, pa3MEIIEHHbIX B  (enepaibHOM
rocyapcTBeHHOW HMHQPOpMalMOHHON cucteme «EnuHas cuctema UACHTHU(DUKALMH
U ayreHTU(UKAMU B HUHPpacTpykType, obecnieunBaromeli HMHPOPMaIUOHHO-
TE€XHOJOTMUECKOEe B3aUMOJIEHCTBUE MH(POPMALIMOHHBIX CUCTEM, UCIOJIBb3YEMbIX AJIs
IIPENOCTABICHUSI TOCYJAAPCTBEHHBIX M MYHULHUIAIBHBIX YCIYI B 3JIEKTPOHHOMU
dbopme» u cBeneHui, onyOIuKoBaHHbIX Ha [lopTane rocyciyr, B 4yacTu Kacarouuxcs
CBEJICHUM, OTCYTCTBYIOIIMX B (eAepalibHOM TroCyJapCTBEHHOW HH(OpPMAUMOHHOU
cucteme «Egunas cucrema uaeHTU(GUKAILMY U ayTeHTU(PHUKAIUKA B HHPPACTPYKTYpPE,
o0ecreynBaroen MH(}OPMAIMOHHO-TEXHOJIOTNYECKOE B3aUMOJICICTBHE
MH(OPMAIMOHHBIX CHUCTEM, MCHOJIB3YEMBIX JJIA MPEIOCTABIEHUS T'OCY1apCTBEHHBIX
Y MYHUIIMNAIbHBIX YCIYT B AJIEKTPOHHOU (hopme»;

BO3MOKHOCTb BEPHYTbCSI Ha JIOOOM M3 3TAloOB 3allOJIHEHUS 3JIEKTPOHHOMN
dbopmeI 3anpoca 6e3 MoTepu paHee BBEACHHON nH(popMaIny;

BO3MOXHOCTh JIOCTYIa 3asBuTeNs Ha lloprane rocyciayr x paHee HOJaHHBIM
UM 3alpocaM B TEYEHHWE HE MEHee OJHOro Toja, a TaKXke YacCTUYHO
c(hopMUPOBAHHBIM 3aIIpocaM — B TEUECHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBII 51 TTOIMTUCAHHBIN 3a1poc HAIIPABIISIETCA
B 00pa3oBaTesIbHYIO0 OpraHu3aluio nocpeactsom Iloprana rocyciuyr.

3.3.4. OOpa3zoBarenbHasl OpraHu3anus 00CCIeYuBacT B DJICKTPOHHOU dopme
IpPUEM U PErucTpalMio 3aIpoca U JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBICHHUS
MYHUIMOAIBHOW  ycnyru, 0e3 HeoOXOAMMOCTH MOBTOPHOTO MPEACTABICHUS
3asgBUTENIEM TaKuUX JIOKYMEHTOB Ha OyMaXHOM HOCHUTellE B  MOPSJIKE,
npenycMoTpeHHoM mnyHktamu 3.2.1.3, 3.2.1.4 pazmena 3 aAMHHHCTPATUBHOIO
pernmamenta.  Ilocne — peructpanuu — 3ampoc  HampaeBisieTcs  pabOTHUKY
o0Opa3oBaTeNbHOM OpraHu3aluy, OTBETCTBEHHOMY  3a  IIPEIOCTaBIECHUE
MYHUIUNATBHON YCIIyTH.

[Tocne mpuHATHS 3ampoca CTaTyCc 3ampoca 3asBUTENs B JUYHOM KaOMHETE Ha
[Toprane rocyciyr 0OHOBIISIETCS IO CTaTyca KIIPUHSATOY.

3.3.5. 3asgBUTENIO NMPEAOCTABISAECTCS BO3MOKHOCTh COXPAHEHUS DJIEKTPOHHOTO
JNOKYMEHTA, SIBIIIOIIETOCS PE3YJNbTaTOM MPEIOCTABICHUS MYHULHMIIAJIBHON YCIyTH
Y TOANMCAHHOTO YIOJHOMOYEHHBIM JODKHOCTHBIM JIMIOM C HCIIOJIb30BAHHEM
YCUJICHHON KBaJU(DUIIMPOBAHHON AJICKTPOHHON MOAMUCH, HA CBOMX TEXHUUYECKUX
CPEICTBAX, a TAKXE BO3MOXHOCTh HANPABIEHUS TAKOTO 3JIEKTPOHHOI'O JTOKYMEHTa
B UHbBIEC OPTaHbl (OpraHu3allun).

25



3.3.6. [IpenocraBnenne B 3JEKTPOHHOW ¢dopMe 3asBUTEISIM HH(OOPMALUU
O XOJI€ TPEAOCTABIICHUS MYHHUIIUNAIBHOU YCIYTH OCYIIECTBISIETCS TMOCPEICTBOM
[loprana rocycayr B TOpsiIKe, ycTaHOBIeHHOM B nyHkte 1.4.1 pasnmena 1
aIMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipn mnpenocTaBleHHMH MYHHUIMOAIBHOW YCIYTH B 3JIEKTPOHHON (opme
3asIBUTENIO HAIIPABJISICTCS:

YBEJOMJICHHE O TIpUEME ¥ PETUCTPAIMH 3alpoca, HEOOXOAUMBIX IS
MPEIOCTaBIICHUSI MYHUIIMITAJILHON YCIIYTH, COAepIKallee cBelleHus o ¢dakTte mpuema
3ampoca U JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEAOCTaBICHUS MYHHUIIMNAIbHON
YCIYyTH W Hadajie MPOIEAYPhI MPEIOCTABICHUS MYHHUIIUMAIBLHON YCIYTH, a TaKXKe
CBEJICHUS O JIaTe U BPEMEHU OKOHYAHMSI MPEJOCTABICHHUS] MYHUIIUTTAIbHON YCITYTH;

YBEJAOMIICHUE O PE3yJIbTaTax PACCMOTPEHUsSI TOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABIICHUST  yCIyTH, COJEp)Kallee CBEICHHUS O TPUHATHUA  PEIICHUS
O MPEIOCTABJICHUHN YCIYyTH W BO3MOXHOCTHU MOJYYUTh PE3YyJIbTaT MPEA0CTaBICHUS
YCIIYTH IN0O MOTHBHPOBAHHBIN OTKa3 B MPEAOCTABICHUN YCIIYTH;

yBeIOMJICHHE 00 OTKa3e B MpHEME K PACCMOTPEHHIO 3arpoca B 3JIEKTPOHHOM
dbopme.

3.3.7. 3agBuTenIM O00ECIEUYMBACTCS BO3MOXXHOCTh OIICHHTH JOCTYITHOCTB
¥ KaueCTBO MPEIOCTaBICHUSI MyHUITUTIAIbHOM yciryru Ha [loprane rocycnyr.

3asBUTENb BIPaBE OLEHUTH KA4eCTBO MPEIOCTABICHUS MYHUIUIIAIBLHOM
YCIYTM C TOMOIIBIO YCTPOWCTB TMOABMXKHOM paguoTesiepOHHOM CBS3H, C
ucnosib3oBanueM [loprana rocyciyr, TepMUHATBHBIX YCTPOUCTB.

3.3.8. 3asgBuTensM oOecreynBaeTCd BO3MOXKHOCTh HAIpPaBJICHHS KajloOBbI,
MPETYCMOTPEHHON pa3felloM 5 aJMUHUCTPATHBHOTO PETIaMEHTa, B DJICKTPOHHOM
dbopme.

3.4. Tlopsmok wWcTpaBlIeHUS JOMYIICHHBIX OMEYATOK M OMMOOK B BBITAHHBIX
B PE3YJIBTATE MPEIOCTABICHHS] MYHUIIMITAIGHON YCITYTH TOKYMEHTaX.

B ciyuae BbISBICHHS 3asBUTENIEM B JIOKYMEHTAX, SIBIISIOIIMXCS PE3yJIbTaTOM
MPEIOCTABIICHUS MYHHIIUTIAIBHONW YCIyTH, ONEYaTOK W (WIH) OIMMUOOK, 3asBHTEIb
MPEACTaBIACT (HAMpaBIIAECT) HA UMSI PYKOBOJUTENS 0Opa30BaTENIbHONW OpraHU3alluu
3asiBJIeHHMEe 00 MCMPAaBICHUU TAKUX OIMEYaTOK U (uiu) omwuOok (mpuioxeHue No 2
K aJMUHUCTPATHBHOMY PETJIAMEHTY) MPHU JIMYHOM OOpAIIeHWH B 00pa30BaTEIHHYIO
OpraHu3alliio, MOCPEICTBOM TOYTOBOTO OTHPABJICHHS, HA aJpPec DJICKTPOHHOU
MOYTHI.

K 3ampocy mnpwumaraeTcs oOpWrMHaja JOKyMEHTa, B KOTOPOM JOIyIICHa
ormeuatka W (uiau) omuOka. Takke 3asgBUTENIb BIPABE MPUOOIIUTH TOKYMEHTHI,
000CHOBBIBAIONITUE JIOBOIBI, M3JI0KCHHBIC B 3aITPOCE.

[Ipu mpemoctaBiieHWU 3ampoca JUYHO B 00pa3oBaTENbHYIO OpraHU3alUIo
3aMpoC PETUCTPHUPYETCS B ACHB €r0 IIpHeMa.

[Ipu ormpaBke 3ampoca MO MOYTE B aapec o0pa3oBaTEIbHOW OpTraHHU3aAIluU
3aMmpoC PETUCTPUPYETCS B ACHB €T0 TMOCTYIUICHUS.

[Tpu mampaBieHun 3ampoca B (popMe AIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM
AJICKTPOHHOM IMOYTHI PETUCTPAIMSA OCYIIECTBIISACTCS B JICHh €r0 MOCTYIUICHHUS JINOO
Ha CJEIyIoNMi padoumii JeHb B Ciy4yae TMOCTYIUICHHS 3ampoca MO OKOHYAHHUH
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paGouero BpemeHH. B cimyuae mocTymiieHusi 3ampoca B BBIXOJHBIE MU Hepabouue
Mpa3JHUYHBIC JTHH €Tr0 PErucTpaius OCYIIECTBISETCS B TMEPBBIM pabOuYnii JICHb,
CJIEIYIOUTUH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

PaboTHuk o0pa3oBaTenbHOM Opra"u3auuy, OTBETCTBEHHBIN 3a
MPEIOCTABIICHUE MYHHUITUTIATLHON  YCIAyrd, TPOBOIUT TMPOBEPKY YKa3aHHBIX
B 3aMpoce CBEJCHUM.

B ciyuae BBISIBJICHUS MOMYIICHHBIX ONMEYAaTOK U (WJIM) OMMOOK B BBIJAHHOM
B pe3yibTaTe MNpPEIOCTaBICHUS MYHUIUNAIBHOM YCIYTrd JOKyMEHTE, pabOTHUK
oOpa3oBaTenbHOI OpraHu3alluu, OTBETCTBEHHBIHN 3a MpeI0CTaBIICHUE
MYHHUITUTIATFHOW YCIIYTH, MOATOTABIMBACT M OOECICYMBACT BhIIauyy (HAIpaBJICHUE)
JIOKYMEHTA, SIBJISIOIIET0Cs Pe3yJIbTaTOM MPEA0CTABICHNS MYHULIUITAILHON YCIIYyTH, C
y4E€TOM UCIpaBJICHUS JOMYIICHHBIX OMe4YaToK M (MJM) OMMOOK 3a IOJIUCKIO
YIOJHOMOYEHHOIO Ha TOJNUCAHUE TAaKOTO JOKYMEHTa JIOJDKHOCTHOTO JMIA
o0pa30oBaTeIbHON OpraHu3allii B CPOK, HE MPEBBIMIAIONIMN 5 pabounx AHEH cO JTHS
pErucTpalury COOTBETCTBYIOIIETO 3arpoca.

B cnydae orcyTcTBUSI OomeyaToKk U (WiM) OMIMOOK B JOKYMEHTE, BBIIAHHOM
B pe3yibTaTe Mpel0CTaBICHUS MyHUIIUTIATBHON YCIyTH, paOOTHUK 00pa30BaTeIbHOM
OpraHW3allid, OTBETCTBCHHBIH 3a TMPEAOCTaBICHWE MYHHUIUIIAIBHON YCIyTH,
MOATOTaBIMBAaET M  oOecreyuBaeT  Bblauy  (HAmpaBjiCHHE)  YBEJIOMIICHUSA
00 OTCYTCTBMHU TaKuX OMEYaTOK MU (WJIM) OMHMOOK 3a MOJIMUCHI0 YIIOJTHOMOYEHHOTO
Ha [OANKMCAHME TAaKOro JOKYMEHTa JOJDKHOCTHOTO JIMLA 00pa3oBaTeIbHOU
OpraHu3allid B CPOK, HE MPEBBIMIAOIIMKA 5 pabouyux JHEH CO JHA PErucTpaluu
COOTBETCTBYIOIIEr0 3ampoca. K yBelnoMieHu0o 00 OTCYTCTBUU TaKHUX OIEYATOK U
(nn) omubOK  Tpuiaraercs OpUTHHAII  JIOKyMEHTA, MPUOOIIIEHHOTO
K COOTBETCTBYIOLIEMY 3aIIPOCY.

PesynbTaToM paccMOTpeHus 3amnpoca 00 HUCIHPABICHUM OMNe4YaToK U (WJIn)
OLIMOOK SIBISIETCSA PE3yJbTaT MPEIOCTaBICHUE MYHULIMIAIBHON YCIYTHM C y4E€TOM
UCIIpaBJICHUS JOMYIIEHHBIX OMeYaToK M (W) omuOOK OO0 yBemomieHue 00
OTCYTCTBUH TaKUX OINEUYATOK U (UJIU) OIIMOOK.

Brinaua (HampaBnieHue) pe3yibTara paccMOTpEHUs 3ampoca
00 HCTpaBIEHWU OMNMEYaTOK W (MJIM) OIIMOOK OCYIIECTBIAECTCS B COOTBETCTBUU
co croco0OM, YKa3aHHbBIM B 3ampoce.

3.5. Madopmaiuio o 3a4ucieHUH B MyHUITUTATBHYIO 00IIe00pa3oBaTeIbHYIO
OpraHu3allii0, PEATM3YIONIYI0 0011e00pa3oBaTeIbHbIe MPOTrPaMMbl  HAYaIBHOTO
o0111er0, OCHOBHOTO O0OIIIer0, CpeIHero oOIero o0pa3oBaHUs 3asIBUTEIb MOXKET
MOJIYYUTh Ha O(UIMATFHOM caiTe 00pa3oBaTEIBHONW OpPraHHW3allid, Ha CTCHIAX H
(WJIM) MHBIX HCTOYHHMKAX HWH()OPMUPOBAHMS, Pa3MEIIEHHBIX B 00pa3oBaTENbHOU
OpraHu3alluu.

Nudopmarus o0 3a4uCiICHUM B MYHHIUMNAIBHYIO 00IIE00pa30BaTEIHHYIO
OpraHU3allvI0, Peau3yIIIyl0 o00I1e00pa3oBaTe/ibHbIC MPOTPAMMbl  HayaJbHOTO
oOIIIero, OCHOBHOTO OOIIEro, CpeaHero oO0Iero o0pa3oBaHUsA —pa3MelaeTcs
oOpa3zoBaTeIpHOM OpraHu3aliei He mo3aHee 3 JHEH MOCIe 3aUnCICHHUS.
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4. ©opMbl KOHTPOJIS 32 UCIIOJHEHUEM aIMUHUCTPATUBHOIO PErJIaMEHTa

4.1. TlopsimoKk OCYyIIECTBICHHS] TEKYIIETO KOHTPOJS 3a COOIIOJCHUEM
U HUCIOJHEHUEM  OTBETCTBEHHBIMU  JOJDKHOCTHBIMU  JIMI[AMU  IIOJIOKEHHUU
aAMUHHACTPATUBHOTO pErJaMEHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
YCTaHABIMBAKOIINUX TpeOOBaHUA K MPEJOCTABICHUID MYHUUMIAIBHON YCIYTH,
a TAK)K€ MPUHITUEM UMU PEIICHUI.

Texkyuii KOHTPOJb 3a COOJIFOJACHUEM IIOCJIEAOBATEILHOCTH JCHCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  IPOLEAYPAMH IO  MPEIOCTABICHUIO
MYHULIUNAIBHON YCIYTM W NPUHATUH PELIEHUN OTBETCTBEHHBIMHU JIOJKHOCTHBIMU
JUIAaMd M pa0OTHMKaMU  0Opa30oBaTENbHOM  OpraHu3alud, OCYIIECTBIISIETCS
pyKoBouTENEM 00pa30BATENbHON OpraHU3alUu.

Texkymuii KOHTPOJb  OCYLIECTBIACTCS IIYTEM IIPOBEIEHMUS  IPOBEPOK
COOJIOJIEHUS W  UCIOJHEHHS  OTBETCTBEHHBIMH  JOJDKHOCTHBIMH  JIMLAMU
U pabOTHUKAMH OOpPa30BaTENbHOM OpraHM3alMy MOJIOKEHUN aJIMHUHUCTPATUBHOIO
periiaMeHTa ¥ WHBIX HOPMATHUBHBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHMUS
K MPEIOCTABICHUIO MyHULIMIIATBHON YCIIYTH.

IleproauyHOCTE  OCYIECTBICHUA TEKYLIErO0 KOHTPOJIA YCTaHABIUBACTCS
pyKoBOJUTENIEM 00pa30BaTeIbHON OpraHu3aluu.

4.2. Tlopsimok M MEepPUOJUYHOCTh OCYIIECTBIICHHUS TUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJIHOTHI M KadecTBa IMPEAOCTABICHUS MyHULUNAIBHOW YCIyTH, B TOM
qucie MOPsIoK U (OpMBbI KOHTPOJIA 332 MOJHOTOM M KayeCTBOM MPEIOCTABIICHUS
MYHHIUITATBHON YCIYTH.

KoHTposbs 3a 1OpAAKOM, TOJHOTOM W  KAa4e€CTBOM  MPEAOCTABJICHUS
MYHULANAIBHON YCIIYTH OCYIIECTBIISIETCA MOCPEICTBOM NPOBEACHUS BHYTPEHHHUX
ayJIMTOB JIOJKHOCTHBIMM JIMI[aMU Y TIpaBieHUs: 00pa3oBaHusi, OTAEI0B 00pa30BaHuUs,
OTBETCTBEHHBIMU 3a MPOBEICHUE BHYTPEHHEIO ayAuTa, B IMOPSIKE, YCTAHOBIECHHOM
crangaptom CTO-03 «BHyTpeHHHE ayquThl CUCTEMBI MEHEIKMEHTA KaueCTBaY.

B cinywae, eciu B pe3ynbrare KOHTpOJII OOHApYXEHbl HECOOTBETCTBHUSA
B JIOKYMEHTAax, B JEUCTBUAX JOJDKHOCTHBIX JIML, YYaCTBYIOIIMX B MPEAOCTABICHUN
MYHUIMOATBHOM  YCIyrd,  pPYKOBOAMUTENIb  OOpa30BaTENbHON  OpraHu3aluu
o0ecnieunBaeT pa3pabOTKy M BBIOJIHEHUE JEUCTBUN MO YCTPAHEHHIO BBISBICHHBIX
HECOOTBETCTBUM W uUX mpuuuH coriacHo cranaapty CTO-02 «Ynpasnenue
HECOOTBETCTBUSIMU TPEOOBAHUSM K UCIIOJIHEHUIO YCIYT U (PYHKIHNY.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI OpraHa, MpeIoCTaBIISIOIIErO
MYHUIMOAIBHYIO YCIYTY, 3a peuieHus, AeicTBus (0e3neicTBre), NpUHUMAaeMble
(ocyliecTBIsIEMbIE) MU B X0J1€ TPEAOCTABIECHUS MyHUIIMIIAILHON YCITYTH.

JIOJDKHOCTHOE JIMI0, pabOTHHUK, OCYIIECTBISIONIUE NCHCTBUS, ONpee/ieHHbIC
aAMUHUCTPATUBHBIMU IPOLIEAYPAMH, HECET NEPCOHAIBHYK) OTBETCTBEHHOCTH 3a
COOJIIO/ICHHE CPOKOB, TOPSAKA MPOBEACHMS, MOJTHOTY M KAyeCTBO BBIMOJHEHUS
MyHHULMNAIbHOW  ycimyru.  IlepcoHanbHas ~ OTBETCTBEHHOCTh  paOOTHHUKOB
3aKperUIsieTcss B MX  JOJDKHOCTHBIX ~ MHCTPYKUHSIX B COOTBETCTBHUHM
¢ TpeboBaHUsIMH 3aKOHOJIaTelIbcTBa Poccuiickoit deaeparumu.
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4.4. TlonoxeHus, XapakTepusyrolue TpeOoBaHUS K TOPAAKY U ¢dopMam
KOHTPOJISL 32 MPEIOCTABICHUEM MYHHUIMIAIBHOW YCIYTH, B TOM YHCJE CO CTOPOHBI
rpaxkaaH, ux oObeIMHEHUA U OpraHU3aIIHiA.

C MOMeHTa 1mo/1ayyl TOKyMEHTOB Ha MPEeA0CTaBICHIE MyHUIINTAIBHON YCIYTH
3asgBUTENb UMEET MPaBO Ha MOJyYEHUE CBEICHUN O MPOXOKICHUH JOKYMEHTOB TIO:

HOMepaM Tesne(OHOB, aJpecaM 3JIEKTPOHHOM MOUTHI, yKa3aHHBIM Ha [loprane
rocyciayr, Ha O(HUUANIbHOM HopTajie AIMHHUCTPALMU TOpOAad, aJIpec KOTOpPOro
npuBezieH B myHKTe 1.4.2. pa3aena 1 agMUHUCTPAaTUBHOTO pPETJIaMeHTa, OCPEICTBOM
[TopTana rocycmyr.

Ocy1iecTBieHHE KOHTPOJS 3a MPEJOCTABICHWEM MYHHIMIIATBHON YCIyrH
CO CTOpPOHBI TpaxAaH, HX OOBEAMHEHWH H OpraHW3alUil peryiIupyercs
denepanbHBIMU 3aKOHAMU, MHBIMH HOPMaTUBHBIMH IIPABOBBIMH akTaMu Poccuiickoi
®denepanyy, 3aKOHAMU M MUHBIMM HOPMATHBHBIMHU NPAaBOBBIMU akTaMu PocTOBCKOM
o01acTy, MyHULIUMIIATbHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH.

5. HocyneOnblii (BHECYn1€OHBIN) MOPSAOK 00KaIOBAHUS pELICHUH, AEUCTBUI
(Oe3nelicTBuUs) OpraHa, NPeAOCTaBIAIOUIET0 MyHUIIUIIAIBHYIO YCIYTY, a TAKXKE €ro
JOJKHOCTHBIX JIUIl, MyHUITUTIAIBHBIX CIYXaIlIUX, pAOOTHUKOB M pAOOTHUKOB
MHOTO(YHKITHOHAJIBHOTO [IEHTPa MPEIOCTABICHUS TOCYIaPCTBECHHBIX
Y MYHUIMTAIBHBIX yCIyT

5.1. Madopmanust yisi 3aMHTEPECOBAHHBIX JIUI] 00 MX MpaBe Ha JOCy/eOHOe
(BHEeCyneOHOE) o0O0KaloBaHWE pEIICHUM, JeHCTBHM (Oe3ICUCTBUSA), MPUHSATHIX
(OCYIIECTBIICHHBIX ) B XO/I€ MPEOCTABICHNUSI MYHUIIUITAIbHON YCITYTH.

3asBUTENb UMEET MPaBO B JAOCYACOHOM (BHECYIE€OHOM) MOPSIIKE OOpaTUTHCS
¢ xaymoboil Ha pemicHus, AeHcTBUS (Oe3IeHCTBHE), MPHUHATHIC (OCYIIECTBICHHBIC)
B XO/JI¢ TTPEIOCTABIICHUS MYHHUITUTIATLHOMN YCITYTH.

5.2. Opransl MECTHOTO CaMOYIIPaBJICHUS, OPTaHU3ANNH U YIIOJTHOMOYEHHBIC
HAa PACCMOTPEHHUE >KAJIOOBI JIMIAa, KOTOPHIM MOXET OBITh HaIpaBjeHa xajoba
3asBUTEIISI B JOCYEOHOM (BHECYI€OHOM) TIOPSIIKE.

XKanoba Moxker ObITh HampaBiieHA 3asBUTEIEM B cliydae OOKajJoBaHUS
perieHuit, neicTBuii (0e3nencTBys):

paboTHUKa 00pa3oBaTeIbHON OpraHu3aluu, o0pa3oBaTeILHON OpraHu3alud —
PYKOBOJUTEIO 00pa30BaTEIbHON OpTraHN3allNY;

pyKoBomMTENsE 00pa3OBaTENbHON OpraHu3allid — HAYaJbHUKY OTJela
o0paszoBaHus COOTBETCTBYIOIIETO paiioHa ropoja PocroBa-Ha-Jlony.

5.3. CnocoObl  uMHpOpMHUpOBaHUS  3asBUTEIEH O  TOpAJIKE  IOJa4Yu
U PACCMOTPEHUS KaI0OBI, B TOM YHCIIE C UCTIONb30BaHueM [lopTana rocycnyr.

Nudopmarus o mopsake Mmogayl ¥ PaCCMOTPEHHS KalOOBI MOXKET OBITh
noJiyieHa B COOTBeTcTBUM ¢ myHktamu 1.4.1, 1.4.1.6, 1.4.1.7 pazmena 1
aIMUHUCTPATUBHOTO PETJIAMEHTA.

5.4. TlepeueHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIUPYIONIUX TMOPSIIOK
nocyneOHoro (BHeCyneOHOro) oO’KajloBaHUsI pelieHuid, AehcTBuil (Oe3meicTBuUs)
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OpraHa, MpeAoCTaBISIONIET0 MYHULIMIAIBHYIO YCIYTy, a TakKe €ro JOJKHOCTHBIX
I,

JlocynebHoe (BHecyaeOHOe) 00KalloBaHKUE peIIeHUH, AeHCTBUM (Oe31eiCTBUS)
oOpa3oBaTeNbHBIX OpraHU3alfii, a TaKkKe HX JIOJDKHOCTHBIX JHI], PaOOTHUKOB
OCYILIECTBIISIETCA B COOTBETCTBUH C:

OenepanbHbiM - 3akoHOM  OoT  27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»;

noctaHoBieHueM IlpaButenbctBa Poccuiickoit ®denepamuun ot 16.08.2012
Ne 840 «O mnopsnke mogaud MW PAcCMOTPEHUS KAJIOO HAa PEIICHHS W JEHCTBHUSA
(6e3meiicTBuE) (eaepaabHBIX OPTraHOB UCIOJHUTEIHLHON BIACTH U WX JTOJDKHOCTHBIX
aur,  (GeaepalibHBIX  TOCYJAapCTBEHHBIX  CIYXKAIMX,  JOJDKHOCTHBIX  JIHII
rOCYJIapCTBEHHBIX BHEOIODKETHBIX dboHI0B Poccuiickou Oenepanun,
rOCYJIapCTBEHHBIX KOPHOpAIMii, HAJEICHHBIX B COOTBETCTBUU C (QefepaibHbIMU
3aKOHAMH  TOJIHOMOYMSIMM  TIO  TPEIOCTaBIEHUIO TOCYJIAapCTBEHHBIX  YCIYT
B YCTaHOBJICHHOW c(epe NeATeNbHOCTH, M UX JOJKHOCTHBIX JIMIl, OpraHu3alui,
peayCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT», U UX PaOOTHUKOB,
a TakKe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB TMPEAOCTABICHUS TOCYJapCTBEHHBIX
U MYHUITUTAIBHBIX YCIYT U UX PAOOTHUKOBY;

noctaHoBineHueMm lIpaBurensctBa Poccuiickoit ®enepanuu ot 20.11.2012
Ne 1198 «O denepanpbHOil TOCYAApCTBEHHOW HH(MPOPMALMOHHON CHUCTEME,
obOecrnieunBaroNieil mpolecc 0cyAcOHOro (BHECYAEOHOr0) 00XajJoBaHUSI PELICHUM
U JieiicTBUi (0€31eCTBUS), COBEPIICHHBIX NPHU MPEIOCTABIEHUN TOCYapCTBEHHBIX
Y MYHHITUTIATBHBIX YCIIYT;

IIOCTAaHOBJICHHE AJIMUHHCTpaluu ropoja OT 15.01.2019 Ne 11
«O0 ytBepxaeHuu [IpaBui moiayu U pacCMOTPEHHUS )KaJI00 Ha pPElIeHUs U JEHCTBUS
(6e3nericTBue)  (PYHKIMOHAIBHBIX  IMOJpa3/C/ICHUH  AJIMUHUCTpAIldd  Topoja
PocTtoBa-Ha-/loHy, ee opraHoB, UX JOKHOCTHBIX JIUI, MyHHUIIUTAIBHBIX CIIYKaIIUX
u (wim) pabOTHUKOB, MyHUITMTIAIBHBIX yupexaeHuil ropoaa PocroBa-na-/lony, ux
JOJDKHOCTHBIX JIUIL U (MJIM) paOOTHUKOB, pAOOTHUKOB MYHHIIMIAIBHOTO KAa3€HHOTO
yapexaeHus: « MHOro(yHKIIMOHATBHBIN IEHTP MPEIOCTaBICHUSI TOCYIapCTBEHHBIX
Y MYHULUIIAIBHBIX yCIIyr ropoja PocroBa-na-ZloHy».

5.5. Mndopmanus, ykazaHHas B paszene 5 aAMUHUCTPATUBHOTO PETJaMEHTa,
pa3memaerca Ha [loprane rocycuyr.

HauvanbHuk ynpasiieHus

JTIOKYMEHTAITMOHHOTO 00ecTIeYeHuUs

AJMUHHCTpaIUM Topoja

PocroBa-Ha-/lony J.K. JleHucenko
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[Tpunoxenune Ne 1

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-286-14-T

Jupextopy

(HauMeHoBaHUE 00pa30BaTEILHON OPraHU3aIINH )
(®.1.0. nupexTopa)

(®.1.0. 3aaButens)

3aperucTpupoBaHHOTrO (0if) 1Mo aapecy:
MMOYTOBBIA UHEKC ropoz
yiL. (TIp., Tep.) JIOM KOpIyC KB.
KOHTaKTHBIN TeepoH

aJipec MEKTPOHHON MOUTHI (MIPU HATHYUHN)

[TactiopTHBIE JaHHBIE:
Cepus No
Kem BrIan
JlaTa BbI1a4Yun

3AITPOC

Damunus, UM, 0TYECTBO (MTOCICTHEE - TP HAIMYUN) 3asIBUTEIIS
Opolly TPeNoCTaBUTh MHQPOPMAIMIO O 3a4HCICHUHM B  MYHHUIHUINAIHHYIO
00111e00pa30BaTEIIbHYI0 ~ OpPTraHM3alliio, PEATU3YIONIYI0 0011e00pa3oBaTeIbHbIC
IporpaMMbl  Ha4yaJbHOrO  OOILEro, OCHOBHOIO OOIIEro, CpeIHero oOIIero
oOpa3oBaHus (yKa3aTh)

3a nmpeaocTaBICHAY0 HHPOPMAITUIO HECY OTBETCTBEHHOCTD.

[ToaTBepkIat0 CBOE cOrjlacHe, a TaKXKe COTJIachue IMPEACTABISIEMOTO MHOIO
JuIa, Ha 00paboTKy MEepPCOHATBHBIX AaHHBIX (COOp, CHCTeMAaTH3allMi0, HAKOTUICHHE,
XpaHCHHE, YTOUHCHHE (0OHOBJICHHE, H3MEHEHHE), UCII0JIb30BaHHUE, PACTIPOCTPAHCHHE
(B TOM u4wucie Tmepenaudy), 0Oe3NIMYMBaHUE, OJIOKMPOBAHUE, YHUYTOXKCHHE
MIePCOHAIBHBIX JAaHHBIX, a TaK)KE WHBIX JACHCTBHM, HEOOXOIUMBIX JJII 00pabOTKH
MEPCOHANILHBIX JAHHBIX B PaMKax MPEIOCTABICHUS MYHUIIMITAIILHON YCIyTH), B TOM
YHUCJIe B aBTOMAaTU3UPOBAHHOM PEKUME, BKITIOYAsi IPUHATHE PEIICHUI HA X OCHOBE,
B IIEJISIX TPEIOCTaBICHUSI MyHUIIUTTAIbHON yeinyru «[IpenoctaBnenne wuHbopManuu
O 3aYHCICHUH B MYHUIMIAJIBHYIO 00II€00pa30BaTENbHYI0  OpPTaHHU3AIHIO,
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peanu3yroniyr o01eodpa3oBaTebHbIE MTPOrpaMMbl HAYAIBHOTO O0IIET0, OCHOBHOTO
o0111ero, cpeiHero o0I1ero o0pa3oBaHuUs.

Pe3ynpraT MYyHHIIMNANBHOW YCIYTHM TPOIIY MPEIOCTaBUTh (HAIPOTHB
HEO0OXOJMMOT0 ITyHKTA ITOCTABUTh 3HAYOK «V»):
[ |- B Bune OYMa)kKHOTO JOKYMEHTa IOCPECTBOM IMOYTOBOTO OTIIPABJICHUS;

[ |- B Buge OyMa)XHOTO JIOKyMEHTa MPH JHUYHOM OOpAIllEHUU MO MECTY CIadu
3asBJICHMS U IIAKETA JIOKYMEHTOB;

[ |- B Buge AJIIEKTPOHHOTO JIOKyMeHTa nocpenctBoM [loprana rocycnyr (B ciayyae
110/1a4Y¥ 3asBJICHUS U MMaKeTa JOKyMeHTOB 4yepe3 [lopran rocycnyr);

E — B BHUAC 3JICKTPOHHOT'O JOKYMCHTA IIOCPEACTBOM BHGKTpOHHOﬁ IIOYTHI.

« » 20 r.
(moamuch 3asiBUTEIIS) (pactmdpoBKa MOAMKUCH) (mara mogauu 3asBJICHUSA )
JIOKyMEHTBI IPUHSLIL: « » 20 1.
(moxmuce, ®.1.0.) (mara nmpuemMa JOKYMEHTOB)
" n 20 T
(®.N.0. 3asBUTENS) (moamuce)
HavanpHuk ynpaBieHus
JTIOKYMEHTAITMOHHOTO 00ecTICUeHUS
AJIMUHHCTpaIUM Topoja
PocroBa-na-/lony J.K. JleHucenko
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[Tpunoxenne Ne 2

K aIMUHUCTPATUBHOMY PEIrJIAMEHTY
Ne AP-286-14-T

Jupexropy

(HamMeHOBaHUE 00pa30BaTEIHLHON OpPraHU3aIIH )
(®.1.0. nupexropa)

(®.1.0. 3asaButens)
3aperucTpUPOBAHHOTO (OM) MO aApecy:
MOYTOBBINA MHIEKC ropos
yiL. (TIp., Tep.) JIOM KOpIyC KB.
KOHTaKTHBIN Tese(oH

aZpec IEKTPOHHON MOUTHI (MPU HATHUYUHN)

[TactiopTHBIE TaHHBIE:

Cepus No
Kewm BbI1aH
JlaTa BeIIa4n

3ASBJIEHUE
00 HCTpaBICHUN ONEYaTOK U (MJIK) OMIHUOOK

Coobmato Bam 00 onevarke u (Wiu) ommoOKe, AOMYIIEHHOW MPHU Bblaye MHE
JIOKYMEHTA, SIBJISIFOLIErOCs Pe3yJbTaTOM MPEAOCTaBICHUS MYHUIIUMAIBHOW yCIyTH
«IIpenocraBnenne  uHpOpmMauu O  3aUHUCIEHMA B  MYHHUIUIAUIBHYIO
o011e00pa3oBaTeNbHYI0  OpTraHU3aIlMIo, PEATM3YIONIYI0  00IIe00pa3oBaTeIbHbIC
MporpaMmMbl  HAa4aJlbHOTO  OOIEr0, OCHOBHOTO OOIIEro, CpeaHero oOIero
oOpa3oBaHUs.

Oneyatka u (win) omuOKa 3aKIOYaeTCs B TOM, YTO B pe3yJibTaTe
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCIIYTH B

(Yka3pIBaeTCsl JOKYMEHT, B KOTOPOM JIOMyIeHa omrOKa u (WJIn) orevyarka)

BBIJJAHHOM

(yka3bIBaeTcsi oOpa3oBaTenbHasi OpraHu3alys, BbAaBIIas JOKYMEHT)
3aIMCcaHo

(YKa3bIBalOTCS MOAJIEKAIIME UCTIPABIICHUIO CBEACHMUS)
[IpaBunbHas 3anuch

(YKa3bIBatOTCSI HEOOXOIUMBIE CBEJICHUS)
B COOTBCTCTBHH C

(TOKyMEHT, B KOTOPOM yKa3aHbI CBE/ICHNUS)
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[Ipomry ucnpaBuTh JOMYIIEHHYIO OMEYaTKy U (WJIM) OMUOKY U BBIAATh HOBBII
noKyMeHT. OpUruHai TIOKyMEHTa ¢ ONeYaTKon 1 (Min) omuOKON Mmpuiiarato.
PesynbraT paccMoTpeHus 3asBICHUS TPOUIy MPEAOCTaBUTh (HANpPOTHUB
HEO0OXOMMOr0 MyHKTA MOCTABUTh 3HAUYOK «V»):
[ 1—sBuge OYMa)KHOTO JOKYMEHTa IMOCPEACTBOM IMOYTOBOTO OTIPABICHHUS;

I:l —B BHJIC 6YMa)KHOFO AJOKYMCHTaA IIPpH JINYHOM O6paHleHHH;

I:l — B BUC 3JICKTPOHHOI'O JOKYMCHTA IOCPEACTBOM BJIeKTpOHHOﬁ IIOYTHI.

]_IOCTOBC]:’)HOCTL U IIOJIHOTY CBCI[CHI/H?I IMOATBCPIKAALO.

« » 20 r.
(moamuck 3asiBUTEIIS) (pactmdpoBKa MOAMKUCH) (mara mogauu 3asBJICHUS )
JIOKyMEHTBI IPUHSLIL: « » 20 1.
(moamuce, ®.J.0.) (1aTa nprema I0KyMEHTOB)

[TonTBepkmar0 CBOe corjacue, a TaKXe COIJIacHe IPEeJCTaBIIeMOTO MHOO
JuIa, Ha 00paboTKy IMEepPCOHATBHBIX JaHHBIX (COOp, CHCTEMATH3allMi0, HAKOTUICHHE,
XpaHeHue, yrouHeHue (0OHOBJICHUE, N3MEHEHHE ), HCII0JIb30BaHKE, PACTIPOCTPAHCHHE
(B TOM d4wmcie Tepenady), O0Oe3MMYMBaHHE, OJIOKMpPOBaHUE, YHHYTOXKCHHE
MePCOHAIBHBIX JAaHHBIX, & TaK)KE WHBIX JCHCTBHM, HEOOXOIUMBIX IJII 00pabOTKH
MIEPCOHAJILHBIX JAHHBIX B PaMKax MPEIOCTABICHUS MYHHUIIMITAIILHON YCIyTH), B TOM
YHUCJIC B aBTOMAaTH3UPOBAHHOM PEKUME, BKITFOYAs MPUHATHE PEIICHUI HA X OCHOBE,
B IICJISIX TPEIOCTaBICHUS MyHUIIUTAIbHON yemyrHu «lIpenocTaBnenne wHbopManum
O TIOpSIIKE TPOBEICHUS TOCYAApPCTBEHHOW WTOTOBOW aTTECTAIlMU OOYYAFOIIMXCS,
OCBOMBILIMX OCHOBHBIE 00IIE00pa3oBaTeIbHbIe (32 HCKIIOYEHUEM JIOIIKOJIbHBIX )
MIPOTPAMMBIY.

JIOKyMEHTBI Mpuiaratorcs. ™
*HpI/I OTIIPpAaBKC II0 TIOYTC 3adBJICHHUC U IIAKET HOOKYMCHTOB HAIIPABJIAKOTCA B aApceC
00pa3zoBaTeNbHON OpraHU3aIMi TTOYTOBBIM OTIIPABICHUEM C OTHCHIO BIIOKEHHUSI.

HavanpHuk ynpaBieHus

JIOKYMEHTAIMOHHOTO 00ECTICYeHUS

AJIMUHHUCTpaluy ropoaa

PocroBa-Ha-/lony J[.K. JleHuceHko
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